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I. Yéu cau hé thong

C6 moi truong phu hop (Link cai mo1 trudong trudc khi cai dit PMKT CDCS néu

may tinh chua c¢6 mo1 trudong):
https://download.microsoft.com/download/E/2/1/E21644B5-2DF2-47C2-91BD-
63C560427900/NDP452-KB2901907-x86-x64-AllOS-ENU.exe

https://download.microsoft.com/download/C/9/6/C96CD606-3E05-4E1C-B201 -
51211AESOBIE/Windows6.1-KB3063858-x86.msu

https://download.microsoft.com/download/0/8/E/08E0386B-F6AF-4651-8D 1 B-
CO0A95D2731F0/Windows6.1-KB3063858-x64.msu

Riéng d6i vi may sir dung Windows 7, can cai dit thém ban Security Update
for Windows 7 ta1 KB3063858.



https://download.microsoft.com/download/0/8/E/08E0386B-F6AF-4651-8D1B-C0A95D2731F0/Windows6.1-KB3063858-x64.msu
https://www.microsoft.com/en-us/download/confirmation.aspx?id=47409

I1. Hwéng dan cai dit PMKT CDCS ban Offline

Budc 1: Tai file cai dit Phan mém Keé toan Cong doan co sé ban
offline tai link:

https.://bugnet.phanmemvcs.com/Setups/acdcs offline/setup.exe

Budc 2: Tién hanh cai dat phan mém ké toan Cong doan co s&
Chay file cai dat, chon <Install> dé cai déitphd‘n mém theo thiét lap mac dinh.

Application Install - Security Warning >
Publisher cannot be verified. ™
Are you sure you want to install this application? @J‘ |

Mame:
VCS ACD-CS

From (Hover over the string below to see the full domain):
bugnet.phanmemvcs.com

Publisher:
Unknown Publisher

L Install [ Don't Install

While applications from the Internet can be useful, they can potentially harm your computer. If
you do not trust the source, do not install this software. More Information..



https://bugnet.phanmemvcs.com/Setups/acdcs_offline/setup.exe

I1. Hwéng dan cai dit PMKT CDCS ban Offline

Sau khi nhan <Install> chwong trinh tu ddng cai diit.

(15%) Installing VC5 ACD-C5 — >

Installing VCS ACD-CS G

This may take several minutes. You can use your computer to do other tasks
during the installation.

% Mame: VC5 ACD-CS

Frem: bugnet.phanmemvcs.com

Downloading: 30.3 MB of 322 MB




I1. Huéng dan cai dit PMKT CPCS ban Offline

3. Ping nhap va bit dau sit dung phan mém

Sau khi cai dat phﬁn mém thanh cong, man hinh ding nhap hién thi
nhu bén dudi, nguol dung lya don vi st dung. Nhap <Tén dang
nhap> va <Mat khau> da dugc cong ty cung cap hodc sir dung tai
khoan demo dé dang nhap vao phan mem.




% Khai bao ban dau truéc khi sit dung phan mém

1. Khai bao thong tin truoc khi s dung phan mem
[ ) Khai ba’o cdn bé qudn ly Phanm mém K& todn cing doan co s BB Cac chi Giéu oo bhan
» Tai khodn don vi - '

e To chwce ca nhan

Can bd guan by

* Doi twong qudn Iy Tai khoan don vi
* Chi tieu co ban

Ban wi tinh

TE chifc ca nhan
Bl hrong quan by

Cac chi Héu oo bhan

« Quy trinh nhip méi: Chon “Thém” = Nhdp thong tin = chon “Ghi” dé
lwu thong tin khai bao viea nhap

Quy trinh siva/xéa théng tin da nhdp; Chon “Swa” =2 Nhap lai thong tin
can dieu chinh =9 chon “Ghi” de luu thong tin khai bao vira nhap



% Khai bao ban dau truéc khi sitr dung phan mém

* 1.1 Khai bao can bo quan ly

+ Dung dé: khai bdo théng tin ciia Chii tich, ké todn, thii quy ciia don vi

+ Muc dich: thé hién trén chung tu, so sdch ké todn tai don vi

Phin mém KE todn cong dodn coss B> Can bo quan by

—  DANH MUC

Can bd quan Iy

Tail khoan don vi
Bon vi tinh

T chifc cé nhén
Biai turong quan Iy
Cac chi tiéu co ban
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Nhap thong tin can b quan iy
Ma sd
Tén
Chirc vu
Noay bat dau lam CTK
55 CMND INody cip - ol c&p
Danh sach can bg quan ly

M3 sd Tén Chife vu Ngay bat dau lam




% Khai bao ban dau truéc khi sitr dung phan mém

* 1.2 Khai bao thong tin tai khoan ngdan hang, KBNN cua don vi
+ Dung dé: khai bdo théng tin tai khodn ngdn hang, KBNN ciia don vi.
+ Muc dich: theo d6i CHI TIET va THONG NHAT

Ph&n mém K& todn cing doan cosg B8 Tai khoan don vi | COBP VP Céng ty TNHH MTV Vang ba... - | 3 | 071
- : @ Thém [pSta ©Xéa @ Ghi ) Boqua Péng
O Mhap néi dung tim kiém ..,
Nh@p thing tin tai khoan don vi
DANH MUC
== 54 tai khodn
Can bd quan Iy HEé thdng tai khodn
Tai khoan dan wi Mgan hang / Kho bac
: MNgay md
Bn vi tinh gay m
Mai ma

Té chifc ca nhan . .
Chii tai khoan

Bdi tudng quan y Ghi chi

Cac chi tifu oo ban

Danh sach tai khoan don vi

» KE HOACH - DU TOAN

58 tai khoan Chil tai khodn Mgan hang Mgay md

Dur todn thu, chi TCCB (B14-TLD)




% Khai bao ban dau truéc khi sitr dung phan mém

e 1.3 Khai bdo to chire, cd nhén:

+ Dung dé: khai bdo théng tin cia khach hang; Cd nhdn trong don vi; Pon vi cap
tréen; Pon vi noi bo; khac, ....thuwong xuyén phat sinh giao dich voi don vi.

+ Muc dich: theo d6i CHI TIET va THONG NHAT

Phan mém K& todn cong doan cosé P> T8 chific ca nhén | CDBP VP Céing ty TNHH MTV Vang ba... - | [Eg@ |2021 |
: @ Thém [SSia @ Xoa @ Ghi ) Bdqua Péng
p [ Ei'-f—.:l .'.:i:- dung tm kém ...
Danh sach td chifc ca nhan Whip thing tin t& chifc ca nhan
— DANH MUC
L ER Ten Khach hang | Bon vi ndi bd I Ca nhan trong don vi | Ban vi cAp rén I kKhac |
Can bd quan Iy
Ma khach hang (%)
Tai khoan don vi
ai khoan daon i Tén khach hang {*)
Bian vi tinh Phan loai chi tiét (¥}
Ta chifc ca nhan Bia chi
4 Syt 54 higu TK
B18i turgng guan by S
Mai md

Cac chi tifu oo ban

.
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% Khai bao ban dau truéc khi sitr dung phan mém

* 1.4 Khai bdo déi twong qudn Iy:

+ Dung dé: khai bdo théng tin cdc khodn dau tw, khodn phdi thu, khoan phdi trd, quy
xd hoi phat sinh tai don vi

+ Muc dich: theo déi CHI TIET va THONG NHAT

Phan mem K& todn céng dodn cosd B> DG tu'dng quan Iy ; CBBP VP Cong ty TNHH MTV Vang ba... - | E | 2021
e : : @ Thém [pSha @ Xoa @ Ghi §JBoqua [EJ Péng
S NR3p noi dung bm kem ..
Danh sach ddi twidng quan by Nhdp thong tin doi tu'dng quan by
DANH MUC
M3 5§ Tén Biai turgng dBu tur | Khoan phai thu | Khoan phai trd | Quf x3 hai
Can bd quan Iy
Ma sa (%)
Tai khoan ddn vi M
Bai trong dau tre (%)
Bian vi tinh Tén (*)
T8 chirc ca nhan
Ghi chd
Bdi trrang quan ly
Cac chi tiéu oo ban




% Khai bao ban dau truéc khi sitr dung phan mém

* 1.5 Khai bao thong tin chi tiéu co ban:

+ Dung dé: khai bdo So lao dong, s6 doan vién, sé can bo cong doan chuyén trach, quy
lwong dong KPCD, BDPCD trong ky bdo cao.

+ Muc dich: thé hién chi tiéu co ban trén bdo cdo BO7-TLD

Phan mém K& todn cong dodn cosd BB D tu'dng quan by

—  DANH MUC

Can ba quan Iy
Tai khoan dan wi
Bian wi tinh

Ta chitc ca nhan
Bi trang quan ly

Cac chi idu oo ban

. @ Thém [p Sk (g Xoa

Danh sach ddi tuwogng quan by

Ma so

Tén

& Ghi

| CBBP VP Céing ty TNHH MTV Vang ba... ~

&) Bo qua Béng

Nhap théng tin d&i tw'dng quan ly
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B turong dBu tur | Khoan phai thu

khoan phai tra

Cuy xa hi

Ma sd (%)
Bdi turong dau tur (%)
Tén (%)

Ghi chi




< Cac khai bao ban dau trwéc khi sir dung phan mém

2. Nhap, swa so du dau nam

Muc dich: Nhap so du dau nam cac so ké toan: Quy Tién mit, Tién gui
NH,KB, Nguon kinh phi, khoan phai thu, phai tra, quy XH v.v.. Phai nhap bang
tay khi st dung phan mem lan dau. Cac nam tlep theo s€ dung chuc nang
“Chuyén s6 du sang nim sau”, khong can nhap thu cong.

Cach nhap:

Chon thyc don “THU, CHI TCCD” = chon “SO DU DPAU NAM* = chon
“Thém” = chon so du can nhip o hop “Phan loai” =» Nhap so du => chon
“Ghi” =» Nhap thém thong tin chi tlet doi véi cac khoan so du yéu cau theo
déi chi tiét theo doi twong (phan mém bao mau vang néu chwa nhép chi tiét).

Cach stra: chon tai khoan da khai bao = chon “Siwa” =» Chon “Ghi”



» Bai tap vi du

S6 du ddu ky

Tién mat 15.000.000
Tién giri khong ky han 155.000.000
Tién giri c6 ky han (3 thang)  200.000.000
Tam Ung 10.000.000
Tam Ung 5.000.000
Chuong trinh hoc bong NBC 15.000.000
S6 du nguodn kinh phi 370.000.00

S6 TK: 710008644 — Vietinbank TP.HCM
Vietinbank TP.HCM
Nguyén Vin A
Pham Van B



** Bai tap vi du

1. Nghi¢p vu thu doan phi cong doan:

1.1 Phong Tai vu chuyén khoan so tién DPCD thu ho thang 1/2022: 50.000.000 dong
1.2 Anh A, t6 cong doan sinh hoat ghép dong PPCP thang 1/2022: 2.000.000 dong

bang tién mat

2. Nghiép vu nhan KPCP cap trén cap

Cong doan cap trén chuyén khoan cap 75% KPCD thang 1/2022: 75.000.000 dong

Cong doan cap trén chi tién mat cap ho trg kinh phi chiam lo tét: 10.000.000 dong

3. Thu khac

Thu tién hoa hong kham strc khoe NLD nam 2021: 5.000.000 dong (Tién mit)

4. Chi tai chinh cong doan.

Chi phu cap BCH thang 1/2022: 10.000.000 dong bang tién mait

Chi hop trién khai cham lo tét: 800.000 dong bang tién mait

Chi t6 chitc cham lo tét theo Ké hoach: 200.000.000 dong bang chuyén khoan



** Bai tap vi du
5. Chi nop doan phi 1én cip trén
Chuyén khoan dong DPCPD 1én cap trén: 20.800.000 dong
6. Khoan phai thu, phai tra, quy xa hoi

6.1.Thu tng ho chuong tinh hoc bong NPC tir phong trao nudi heo dat nim 2021:
50.000.000 dong (Tlen mat)

6.2. Chi trao hoc bong NDC: 55.000.000 dong (Tién mit)

6.3. Thu ung ho vac xin phong chong Covid theo phat dong cua cong doan cap trén:
10.000.000 dong (Tlen mat)

6.4 Chi ting ho vac xin phong chong Covid theo phat dong ctia cong doan cap trén:
10.000.000 dong (Chuyén khoan)

7. Mt so nghi€ép vu khac

Nguyén Van A quyét toan kinh phi luyén tip vin nghé ming xuan (Tam tmg: 10.000.
000 dong; QT: 8.000.000 dong)

8. Chi tai chinh cong doan.
Chi ndp tién vao tai khoan ngan hang: 10.000.000 dong
Tat toan TK tién gt ¢6 ky han: goc 200.000.000 dong; 1di 3.000.000 dong



