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Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

BAISO 1
Huéng din thao tic ding nhip hé thong phan mém
Budc 1: Nguoi st dung mé trinh duyét web (uu tién st dung Chorme)
Tai 6 dia chi web gd dudng din sau dé truy cip phan mém:

http://doanvien.congdoan.vn/VTBWebProject/

Buéc 2: Kich chudt vao nut ding nhap ¢ goc trén cing bén phai ciia phan mém
Ngudi sir dung dién dy du thong tin dé ding nhap vao hé thong

- Tén dang nhap

- Mat khau

- Ma bao mat Captcha

bang nhap

Tén dang nhap

Mét khdu

Diéng nhap

* Yeu cau:

- Nguoi dung nhap dang tén ding nhap, mat khau da duoc giri vao E-mail
dang ky

- Nhép chinh x4c ma bao mat Captcha hién ra
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Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

BAI SO 2
Huwéng din thao tic tao mdt nhém cap cong doan méi
Pé tao méi nhom cép nguoi st dung thyc hién nhu sau:

Tai man hinh danh sach chirc ning chon Quan 1y thong tin/ Quan 1y cap

L Admin )
= Logout Danh Sach Nhom Cép

I i Tdng lién doan
Cuyen phé duyét ¥

@ Quan Iy Thdng Tin

& Quanly Cap

@ OQuan Iy Cong Vigc

Tra Ciru

[# Report

Quan Tri

Nhan vao cay don vi dé thuc hién thém méi don vi :

Danh Sach Nhém Cap

.- CB nganh TW, CD Tdng cdng ty truc thude TLE
L. Lién doan lao ddng finh, thanh phd

Nhén dap chudt vao don vi cap trén dé thém don vi cip dudi
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Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

Buwée 1: Ngudi sir dung nhan vao nit Thém trén man hinh Nhom cip

Danh Sach Nhém Cép Tigu Chi Tim Kiém

4. Tonglién dodn
CB nganh TW, CB Tdng cong ty trurc thude TLD
Lién dodn lao déng tinh, thanh phd

Ma nhém cap M3 nhém cip Tén nhém cap

Thém
Ban ghi 1 @én 2 clia 2 ban ghi Hiénthi 20 v frang
STT | Ma Nhom Cép I¥ | Tén Nhém Cép Hanh Bng
1 LDLDTTP Lién doan lao ddng tinh, thanh phd m e
2 CDNTW €8 nganh TW, CB Tdng cong ty trirc thudc TLE m
Ban ghi 1 dén 2 cia 2 ban ghi Hignthi 20 v trang

Man hinh thém nhém cip hién thi.

Danh Sach Nhém Cép Théng tin céng doan

i Tdng lién dodn

x - = Mé nhém cép * Tén nhom cép

CB nganh TW, £ Téng cong ty truc thude TLE

Lién dodn lap dng iinh, thanh phd
M3 ki hiéu *
Dai s cp tir * Dai s6 cdp dén *
Nhém cap trén * Loai hinh
Mo ta
Ngay thanh 1ap dd-mm-yyyy Trang thai Ap dung 4
Ngay ngirng dp dd-mm-yyyy
dung

L“Iu m
1 »

Nguoi dung nhan dap chudt vao don vi mudn thém con, hé théng tu dong cap

nhat nhoém cap trén:
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Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

Danh Sach Nhém Cép Thdng tin céng doan
A tong/len {]cén I ) Mé nhém cdp * Tén nhom cap =
4-  CBnganh TW, CB Téng céng ty trrc thude TLD
i~ CaoSu
Thing tin v Tthing Ma ki hiéu *
Lién doan lao dgng tinh, thanh phd

Dai s cap tir * Dai so cap dén *
Nhom cap trén * CB nganh TW, CB Téng ¢ Loai hinh
Mb ta |
Ngay thanh lap dd-mm-yyyy Trang thai Ap dung b
Ngay ngikng ép dd-mm-yyyy
dung

(=)

Buwéc 2: Ngudi sit dung nhap cac thong tin bit bude (*) : Ma nhém cip, Tén nhoém
cap, Ngay thanh lap.

Céc thong tin Mi ky hiéu, dai sb cap tir, dai sé cip dén chi bt budc nhap véi cac
don vi cap 2.

Céc trudong thong tin khac nguoi ding ¢ thé nhap hoic khong.

Buwdc 3: Ngudi ding nhan niit Luu

Hé théng thém nhom cip thanh cong va hién thi thong tin trén danh sach nhén
cap
2.1 Tim kiém nhém cip

Buwée 1: Nhip cac tiéu chi tim kiém, nhap 1 trong céc tiéu chi sau: Ma nhom cép,
tén nhom cap
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Phdn mém qudn ly doan vién cong doan Ban To chirc Tong Lién doan

Tiéu Chi Tim Kiém

Ma nhom cap M3 nhom cap Tén nhom cdp Tén nhom cap

Ban ghi 1 dén 2 ciia 2 ban ghi Hiénthi 20 v |frang

STT | M3 Nhom Cap IF | Tén Nhom Cap Hanh Bong

1 LDLOTTF Lién doan lao déng tinh, thanh pho E
2 CONTW CB nganh TW, CB Téng cong ty trrc thudec TLD m

Ban ghi 1 dén 2 ciia 2 ban ghi Hiénthi 20 v trang

Buwéc 2: Nhan nat Tim kiém

Hé thdng hién thi két qua tim kiém theo tiéu chi nhap

Khi khéng nhép tiéu chi tim kiém ndo nhan nat Tim kiém, hé thdng hién thi tat ca
cac don vi.

Nguoi dung nhan nat Lam lai dé 1am méi thong tin cac trudng da nhap ¢ tiéu chi
tim kiém

Luwu ¥: Khi muén Tim kiém cac don vi cap dudi, ngudi ding nhan chudt vao don
vi cap trén trén cay, danh sadch don vi cap dudi hién thi bén phai nhu dudi day:

Danh Sach Nhom Cép Tiéu Chi Tim Kiém
4. Thnglién doan P L . P . L
X a M& nhém cé 6m cap Tén nhom cé & om ¢
- CB nganh TW, CB Téng céng ty tryc thudc TLD . Ma nhom cap ’ Ten nnom cap
B Lién doan lao ddng tinh, thanh pho | 1

Ban ghi 1 dén 2 cia 2 ban ghi Hignthi 20 | trang

sTT Ma Nhom Cap I | Tén Nhom Cép Hanh Béng

1 HNI Céng doan thanh phd Ha N&i E X6a
2 HCH Cénag doan thanh phd HO Chi Minh m —

Ban ghi 1 dén 2 clia 2 ban ghi Hignthi 20 |v|trang
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Phdn mém qudn ly doan vién cong doan Ban To chirc Tong Lién doan

Danh Sach Nhém Cap Tiéu Chi Tim Kiém
. ) Tdng lién doan

CH nganh TW, CB Téng céing ty tryc thudc TLE
Lién doan lao ddng tinh, thanh phd

i~ Cfing doan thanh phd HA Chi Minh e - :
i Tim Kiém Lam Lai
-[ Céng doan thanh phd Ha N&i| 5
- Cong doan quin Ha Déng
Thém

WM& nhém cép Ma nhom cdp Tén nhém cép Tén nhém cép

Céng doan huyén ©éng Anh

P (|
B3n ghi 1 dén 2 ciia 2 ban ghi Hienthi 20 ~ trang
STT Ma Nhém Cap 15 | Tén Nhém Cap Hanh Bang
1 HDG Céng dodn quin Ha Bbng N 52
2 DA Cong doan huyén Bdng Anh _—
x - - Z 1l
Ban ghi 1 dén 2 cia 2 ban ghi Hiénthi 20 I}itrang

2.28ira théng tin nhém cip
Buwée 1:Nguoi st dung nhan chudt vao nit Sira trén man hinh danh sach.

AL WIIE | el oF LR o AL LR s e — ——

STT Ma Nhom Cap | | Tén Nhom Céap Hanh Béng

1 TXHN Céng doan Quén Thanh Xudn 1 E Xéa

2 HMNI300 Cong doan Quén 7 m
3 HMIZ3 Céng doan Ba Dinh 1 m
4 HNI22 Cong doan Bdng Anh m
5 HHI11 Cong doan Ha Déng1 E
8 HNID4 Ciing doan Cau Gidy m
7 HMI03 Cong Bodn Gia LAm E
8 HMI0DE Cong Bodn Ha Tay m

Man hinh sira thong tin nhom cép:
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Phédn mém qudan ly doan vién cong doan

Théng tin céng doan

M& nhom cap * TXHN

M ki hiéu *

Dai s6 cép tir -

Nhém Cap Trén HNI

M ta

Ngay Thanh lap dd-mm-yyyy
Ngay ngieng ap dung dd-mm-yyyy

En

Tén nhém cap *

Dai s6 cép dén =

Loai Hinh

Trang Thai

Ban To chirc Tong Lién doan

Coéng doan Quan Thanh Xudn 1

Ap dung h

Buwéc 2: Ngudi st dung nhdp cac thong tin can sira

Buwéc 3: Nhan nut Luu dé luu lai théng tin nhém cdp, man hinh Stra théng tin

dugc dong lai

2.3X6a nhém cap

Nguoi dung chi xéa dwoc nhitng ban ghi chua duoc su dung

D¢ x6a nhom cap, nguoi st dung nhan chudt vao nit x6a trén man hinh danh

sach.
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Phdn mém qudn ly doan vién cong doan Ban To chirc Tong Lién doan

Ban ghi 1 d&n 9 ciia 9 ban ghi Hiénthi 20 v frang
STT M3 Nhém Cap |F | Tén Nhém Céap Hanh Béng
1 TXHN CdAng doan Quan Thanh Xudn 1

2 HMI200 Cdng dodn Qudn 7 E
3 HNI23 Céing doén Ba Dinh 1 E
4 HNI22 Cdng doén Bdng Anh E
5 HMIT1 Céng dodn Ha Béng1 E
& HHID4 Cang doan Cau Giay E
7 HMID3 Céng Doén Gia Ldm E
8 HNIDDA Céing Bodn Ha Téy E

Hop thoai confirm xo6a hién thi.
Thong bao

Ban co mudn xoa ?

pong y Dong

Nhéan Dong ¥ dé x6a nhém cép. Nhan dong dé dong lai thong bao.
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Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

BAI SO 3
Huéng din thao tic tao méi doan vién
3.1 Tao méi mot doan vién

Buwoce 1: Tai man hinh danh sach chirc nang chon Quan ly thong tin/ Quan
Iy doan vién/ Poan vién

Admin

= Logout

QuyEn yéu ciu w

& Quan Iy Théng Tin

& Quan Ly Boan Vién
= Boan Vién

—

Man hinh danh séch doan vién hién thi.

"0 o Logout Tiéu Chi Tim Kiém
6 CMND Tinh Trang Doan Vién — Chon — -
@ Quan Iy Théng Tin Nhém Cip _chon— .

& Quan Ly

Danh Sach DBoan Vién

Thém Médi Tir File

Ban ghi 1 dén 12 cia 12 ban ghi Hiénthi 20 ~ | frang
Tinh
Ngay Trang Loai
. Ma Boan HoVa Noay Vao Boan Hanh Trang
B STT | vign Tén S6 CMND sinh Nném Cép Boan vign Bong Théi Hanh Bong
1 Nguydn 112355544 21/1111990 | Cdng doan Ha Hoat ddng Tao méi Nhdp
‘an Quang NG
2 NguyEn Thi | 1100123454 131811995 Cdng doan Hoat ddng Tao méi Nhdp
Ly BéngBa
3 NguyénThi | 1100123455 1111989 Cdng doan Hoat dong Tao méi Nhap
Kim Thin Quan7
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Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

Buwée 2: Nguoi sir dung nhan vao nit Thém trén Danh sach doan vién

Danh Sach Boan Vién

Thém M&i Tir File

Ban ghi 1 dén 12 cia 12 ban ghi Hiénthi 20 «|frang
Tinh
Noay Trang Loai
Ma Boan HoVa Haay Vao Boan Hanh Trang
STT | Vién = Tén $6 CMND Sinh Nhom Cap Poan Vién Pong Thai Hanh Béng
1 Nguyén 112355544 21111990 | Céng doan Ha Hoat déng Tao méi Nhap
Van Quang Mai
2 NguyEn Thi | 1100123454 13/8/1995 Ccéng doan Hoat déng Tao mdi Nhép
Ly DBéngba
3 NguyEn Thi | 1100123455 10111989 céng doan Hoat déng Tao mdi MNhép
Kim Thin Quén7
4 Pham Thi 00110011001100110011 | 22/11/2017 | Théngtinva Hoat déng Tao méi Chir phé
PHwong Tthéng duyét
\ 3 A \ [N < R .
Man hinh thém doan vién hién thi.
Quan Ly Cong BPoan =
Admin
& L Thém doan vién cong doan
Tai 3nh dai dién HoTén* . WA Thé m]
Mé $6 Boan Vién 4 Doan M Vpoint
Ngay Sinh dd fmm/ yyyy Gioi Tinh* Nam® N O
$6 CMND * Noay Cép dd/mm/ yyyy Noi Cap —Chon— v
Nguyén Quan
Dia Chi Hién Tai
56 Dién Thoai 6 Dién Thoai ExT
Email Ngay Vao Boan dd/mm/ yyyy
cBcs™ —Chon— ¥ Chirc Vu Céng Boan
Cng Doan Cép 2 Cong Boan Cép 3
Téng Lién Boan O FATCA O

in L cumeine | ]
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Phédn mém quan ly doan vién cong doan Ban To chirc Tong Lién doan

Budc 5: Nguoi su dung nhap cac thong tin bat bude (¥) : Ho tén, Ngay Sinh,
Gio1 Tinh, S6 CMND, CBCS, ... , , 7
Sau khi nhap CBCS gia tri tai truong Cb cap 2, Cb cap 3 tu dong hién thi.
Cac truong thong tin khac nguoi dung cé thé nhap hodc khong.
- Truwong hop 1: Ngudi dung nhan naut Luu

Heé thong thém doan vién thanh cong va hién thi thong tin trén danh sach
Doan vién

Ban ghi méi tao c6 trang thai = Nhap.

- Truwdng hop 2: Ngudi dung nhan nat Giri phé duyét
Hé thong thém doan vién thanh cong va hién thi thong tin trén danh sach
Doan vién

Bén ghi méi tao c6 trang thai = Cho phé duyét.
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Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

BAI SO 4
Huéng din thém méi doan vién tir mgt danh sach

Buwée 1:Ngudi st dung nhan chudt vao niit Thém méi tir file trén man hinh danh
sach.

Tiéu Chi Tim Kiém

Ma Doan Vién M3 Boan Vién Ho Va Tén
$6 CMND 56 CMNC Tinh Trang Boan Vién — Chon — v
Nhom Cap — Chon — -

Danh Sach Boan Vién

Thém Mé&i Ttk File

Hignthi 20 w trang

Ma Boan HoVa s6 Naay Nhom Ngay vao Tinh Trang Boan Loai Hanh Trang
STT | Vién Tén CMND Sinh cép cb Vién Déng Thai Hanh Déng

Hiénthi 20 ~ ftrang

Man hinh import thong tin doan vién hién thi:

Thém Doan Vién Tir File

Thém méi tir file

Taifile mau DanhSachDoanVien zip

Céng doan co s&
¢ ~Chon- -
Lx

Buong dan file Browse_. | Mo file selected

Buwéc 2: Ngudi st dung nhan vao duong link sau dé tai
file mau :
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Phédn mém qudan ly doan vién cong doan

Thém Boan Vién Tir File
Thém mei tir file

Taifile mau

Cdng doan co s&

Budng dan file

Sau d6 nguoi dung giai nén file vira tai ve:

Ban To chirc Tong Lién doan

Danh5achDoanVienzip

—Chon—

Browse... | Mo file selected.

-~
MName ~  Date modified Type Size
img 28-11-2017 148 PM  File folder
|HH Danh5achDoanVien | 29-11-201710:49 ...  Microsoft Excel W... 15KB
" ~
N \ A A . N\ A \ A .
Nguoi dung dién thong tin doan vién vao file excel theo mau:
H ©- DanhSachDoanVien - Excel ?7 ® - 0O X
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Sign it
ey X, . ovl=_ = -5 o= TEx 20 3 AutaSum - A,
- Times New Roma ~ {10~ === - * Wrap Text G | 2] J £ =
p 0 . imes Mew Roma A A = % E wrap enera ) ;EI IFG E FE IJEE" F@ Te- SZI ;‘dﬂ&
aste B I U- Sv MHepo === &3= [ MergesCenter ~ -9 s i Conditional Formatas Cel nsert Delete Format ort & Fin
. W =Ti= L B Merge i Conter = § - % % | Formatting~ Tabler Styles~ .+ &lear~ Filter+ Select~
Clipboard Font [ Alignment w Humber w Styles Cells Editing ~
D16 - I v
A B C D E F G H ] J K L M N -
1 Céng doan cip trén tryc tiép
2 Tén céng doan co s&
5 DANH SACH NAP MOI DOAN VIEN CONG DOAN
Ngay thing nim sinh Chirc vu €D tai CDCS
ay/thing/n : . il
4 Hovitén (ngay/thing/nim) Qué quin Sé Cl:;l:u cin :‘j:ﬂ:ﬁ
. Nam Nie Chii tich | Pho chi tich | UVBCH |Té trwimg|  Tépho B C?;:;‘:;m"‘ UVUBKT
6 1 2 3 4 5 6.00 7 8 9 10 11 12 13 14
7 |1 |NeuyénVinHio 3 Ha Noi 198141234536‘ X x x 1"—09—10'
8 2 NE!LW;n\'énHan4 24-02-1995 Ha Noi Wslilliiiilﬂ = % x ES—DD—lﬂ
9 14 |
10| 15
11| 16
12| 17
13| 18
14 19
15 20
16[ 21
17| 2
18| 23
19 M
20
21 -
DANHSACHDOANVIEN | Sheeti ® 1 y

Trong thu muc img nguoi dung luu cac anh dai dién ciia doan vién, tén moi file
anh l1a s6 CMND cua doan vién tuong ing nhap trong file Danh sach nap méi

doan vién cong doan.
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Phdn mém qudn ly doan vién cong doan

1931412345317 1921412345318 1931412345319

Ban To chirc Tong Lién doan

Sau khi d3 tong hop day du thong tin, ngudi dung nén file lai nhu sau:

img
@ DanhSachDoanVien

28-11-2017 3:48 PM  File folder

— an 44 anazan an e Y <5 KB
[ Edit with Notepad++

Ea Scan with Windows Defender...

B Snagit »

#f TortoiseSVM »

g Add to archive...
g Add to "Danh5achDoanVien.rar”

g Compress and email...

g Compress to "DanhSachDoanVien.rar" and email

Send to

Cut
Copy

Create shortcut
Delete

Rename

Properties

Luu dudi dinh dang file Z1P

Nguyén Hivu Hiép
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Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

img 8- E Archive name and parameters 7 %

@ DanhSachDeoanVien

P | P

General Advanced Options Fles  Backup Time — Comment

Archive name Browse...
DanhSachDoanVien. zip i
Update mode
Profiles... Add and replace files ~
Archive format Archiving options
(ORrRAR ORARS | @ zIP [IDelete files after archiving
[ create 5FX archive
Compression method Create solid archive
Mormal i Add recovery record
[ Test archived files

Dictioniary size
2IKB Lock archive

Split to velumes, size

Buwoce 3: Nguoi st dung nhap vao CBCS

Budc 4: Nguoi su dung nhan vao nut Browse tai file Danh sach doan vién da nén 1én

Thém mdi tir file

Taifile mau DanhSachDoanYien.zip
Cdng doan cor s

. —Chon-—- -
Buong dan file Mo file selected.

Buwée 5: Nguoi str dung nhan nat Tai 1én dé import danh sach doan vién

Hé thng kiém tra dit liéu trén file impoprt va dua ra thong bao s6 ban ghi thanh
cong, sO ban ghi that bai. “ Thém méi x thanh cong, y that bai”.

Nhiing ban ghi import thanh cong duoc hién thi trén Danh sach doan vién va
co trang thai = Nhap.

Buwéc 6: Nguoi st dungtich tirng doan vién hodc chon tich tit ca doan vién va
nhan nut Giri phé duyét
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Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

BAI SO 5
Hudéng dan thao tac phé duyét doan vién dwogc tao méi

5.1Cong viéc chung (Nguoi duyét)
Churc nang nay phuc vu cho viéc nguoi duyét vao thyc hién thao tac léy vé ban
ghi dé xur 1y : Phé duyét hodc Khong phé duyét).

Nhiing ban ghi hién thi ¢ tab nay dugc sinh ra khi ngudi yéu cau gui di phé
duyét.

5.1.1 Tim kiém doan vién céng doan
Buwée 1: Nhap cac tiéu chi tim kiém, nhap 1 trong cac tiéu chi sau: Ma doan vién,
Ho tén, S6 CMND, Loai hanh dong

Tiéu Chi Tim Kiém
Ma Boan Vién HoVa Tén

Loai Hanh Bdng - Chon - >

Buwée 2: Nhan nat Tim kiém
Hé thong hién thi két qua tim kiém theo tiéu chi nhap

Khi khong nhap ti€u chi tim kiém nao nhan nat Tim kiém, hé théng hién thi tat ca
cac ban ghi c6 trong hé thong c6 trang thai = Cho phé duyét

Danh Sach Phé Duyét Boan Vién

Ban ghi 1 d&n 4 cla 4 ban ghi Hiénthi 20 v trang
STT | Ma Boan Vién Ho VaTén Ngwéi The Hign Cudi Loai Hanh Bdng Thei Gian Khai Tao Ngwréi Khei Tao Trang Thai
1 Hao 5 admin Tao mdi 3122017 admin Chi phé duyét
2 Nguyén Quy Phude | admin Tao mdi 2911172017 admin Chi phé duyét
3 L& Thi Hong admin Tao mdi 2911172017 admin Chi phé duyét
4 Tran Thi Kim Ly admin Tao mdi 30/12/2017 admin Chi phé duyét
Ban ghi 1 dén 4 cia 4 ban ghi Hiénthi 20 v trang

Nguoi ding nhan niit Lam lai dé lam méi thong tin cac truong di nhap o tiéu chi
tim kiém

5.1.2 Ldy vé dé phé duyét
Buwoe 1: Nguodi dung chon céac ban ghi trén danh sach
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Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

Danh Sach Phé Duyét Boan Vién

Ban ghi 1 dén 4 ciia 4 ban ghi Hiénthi| 20 v trang
STT | M& Doan Vién |Ff | HoVaTén Nguwéi Thre Hién Cudi Loai Hanh Béng Théi Gian Khdi Tao
1 Hao 5 admin Tao m@i 311212017
2 F.Ig.l;:én Quy Phurdc admin Tao mai 2911172017
3 L& Thi I—Eﬂg admin Tao mai 29/1172017
4 Tr&n Thi Kim Ly admin Tao méi 301272017
Ban ghi 1 dén 4 ciia 4 ban ghi Hignthi 20 v frang

Buwée 2: Nhan nat Lay vé

Danh Sach Phé Duyét Boan Vién

Ban ghi 1 dén 4 ciia 4 ban ghi Hiénthi 20 v trang

STT | MaDoanVién |F | HoVaTén Ngurei Thire Hién Cudi Loai Hanh Béng Theévi Gian Khdi Tao
1 Hio 5 admin Tao mdi 311272017

2 Nguy&n Quy Phurde | admin Tao m&i 207112017

3 L& Thi Héng admin Tao m&i 201172017

4 Tran Thi Kim Ly admin Tao m&i 30122017

Ban ghi 1 dén 4 cia 4 ban ghi Hiénthi 20 v frang

Nguéi Khivi Tao
admin
admin
admin

admin

Ngroi Khoi Tao
admin
admin
admin

admin

Trang Thai

Chér phé duyét

Chir phé duyét

Chir phé duyét

Chi¥ phé duyét

Trang Thai

Chi¥ phé duyét

Chi phé duyét

Chi phé duyét

Chd phé duyét

Hé théng tu dong chuyén thong tin cac doan vién nay vao man hinh Cong viéc

can xu ly ctia nguoi duyét.

5.2 Cong viée can xir Iy (Nguoi duyét)

Chure nang nay phuc vu cho viéc nguoi duyét vao thuc hién thao tac phé duyét

hodc khong phé duyét thong tin doan vién.

5.2.1 Tim kiém doan vién cong doan

Buwée 1: Nhap céc ti€u chi tim kiém, nhdp 1 trong céc ti€u chi sau: Ma doan vién,

Ho tén, SO CMND, Loai hanh dong

Tiéu Chi Tim Kiém
M& Doan Vién Ho Va Tén

Loai Hanh Béng — Chon — -
Buwde 2: Nhan ntt Tim kiém
H¢ thong hién thi két qua tim ki€ém theo tiéu chi nhap
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Khi khong nhap ti€u chi tim kiém nao nhan nat Tim kiém, hé théng hién thi tat ca
cac ban ghi c6 trong hé thong cé trang thai = Cho phé duyét.

Danh Sach Phé& Duyét Boan Vién

Ban ghi 1 dén 3 clia 3 ban ghi Hiénthi 20 v frang
STT | Md Doan Vién |F | HoVaTén Ng&i Thue Hign Cudi Loai Hanh Bdng Théi Gian Khoi Tao Nguwdi Khi Tao Trang Thai
1 Hao 5 admin Tao m&i 31122017 admin Chiy phé duyét
2 L& Thi Hong admin Tao mdi 29/11/2017 admin Chir phé duyét
3 Trén Thi Kim Lji admin Tao mai 30/12/2017 admin Chi phé duyét
Ban ghi 1 dén 3 clia 3 ban ghi Hiénthi 20 v frang

Nguoi ding nhan niit Lam lai dé lam méi thong tin cac truong da nhap o tiéu chi
tim kiém

5.2.2 Phé duyét doan vién
Buwéc 1: Nguoi duyét chon cac ban ghi mudn phé duyét

Danh Sach Phé& Duyét Boan Vién

Khong Phé Duyét Phé Duyét

Ban ghi 1 dén 3 ciia 3 ban ghi Hiénthi 20 v frang
STT | MaPoanVién |f | HoVaTén Ngw i Thire Hién Cudi Loai Hanh Bong Théi Gian Khevi Tao Ngwéi Khvi Tao Trang Thai
1 Hao 5 admin Tao mai 311272017 admin Chdr phé duyét
2 L& Thi Hong admin Tao mai 291112017 admin Chdr phé duyét
3 Tran Thi Kim Lj admin Tao mai 301272017 admin Chdr phé duyét
Buoc 2:

- Nhéan nat Phé duyét dé duyét thong tin doan vién.

Sau khi nhan Phé duyét, cac ban ghi nay s€ khong hién thi trén man hinh Cong
viéce can xu ly nira.
Danh Sach Phé Duyét Boan Vién

Ban ghi 1 dén 3 ciia 3 ban ghi Hiénthi 20 v frang
STT | MaBPoanVien |f | HoVaTén Nguwréi Thire Hién Cudi Loai Hanh Bong Théi Gian Khoi Tao Nguwdi Khei Tao Trang Thai
@ |1 Hao 5 admin Tao m&i 31122017 admin Chéy phé duyét
2 L& Thi Hong admin Tao mai 291112017 admin Chdr phé duyét
3 Tran Thi Kim Lj admin Tao mai 301272017 admin Chdr phé duyét

Thong tin doan vién nay trén danh sach doan vién cap nhat trang thai = Da phé
duyét va tinh trang doan vién = Hoat dong
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Quan Ly Cong Doan =

Admin .
@ Logout Tieu Chi Tim Kiem

$6 CMND 56 CMND Tinh Trang Boéan Vién —Chon - v

@ Quanly Théng Tin v

Nhém Cép -- Chon - v
& Quan Ly Doan Vién v

Danh Sach Boan Vién

3 &n 2 cia 2 ba Hiénthi 20 v tran
@ Report Ban ghi 1 dén 2 cda 2 ban ghi g
Ma Boan HoVva Ngay Nhém Ngay Tinh Trang Loai Hanh Trang
& QuanTi < STT | Vién 1f | Tén 556 CMND Sinh Cép vio CD Doan Vién Déng Thai Hanh Béng
1 Nguy&n Vén 4674663323546 | 13/2/1990 | Cong Doan Tao méi Nhip
Héo 5 Gia Lam

2 000000000047 | Hac 5 4646758 13/3/1987 | Cong Dodn Ha Hoat déng Tao m&i m m
Téy

- Nhan nat Khong duyét dé yéu cau ngudi nhép stra lai thong tin.

Sau khi nhan Khong phé duyét, cac ban ghi nay s€ khong hién thi trén man hinh
Cong vi¢e can xu ly nira.
Danh Sach Phé Duyét Boan Vién

Khong Phé Duyét Phé Duyét

Ban ghi 1 dén 2 clia 2 ban ghi Hiénthi 20 v frang
Ma Boan Vién |f | HoVaTén Ngwei Thiee Hign Cudi Loai Hanh Déng Thei Gian Khei Tao Nguweri Khévi Tao Trang Théi
L& Thi Hong admin Tao m&i 2001172017 admin Chér phé duyét
2 Trdn Thi Kim Ly admin Tao m&i 30M12/2017 admin Chi phé duyét
Ban ghi 1 dén 2 cia 2 ban ghi Hiénthi 20 v ftrang

Thong tin doan vién nay trén danh sach doan vién van giir nguyén trang thai
trude do.

Pong thoi hién thi trén Man hinh Cong viée can xt 1y ciia ngudi nhap

Tiéu Chi Tim Kiém
Ma Boan Vién 13 Boan Vidn HoVaTén Ho Va Tén

Loai Hanh Bng — Chon — v

Danh Sach Phé Duyét Boan Vién

by | cinpreome

@ Quan Iy Cdng Viéc

E Céng Viéc Can Xir Ly

Ban ghi 1 8én 1 ca 1 ban ghi Hiénthi 20 v irang
STT | MaPoanVien |7 | HoVaTén | Nguwdi Thyc Hién Cudi Loai Hanh Bang Thi Gian Khoi Tao Ngwi Khéi Tao Trang Thai
Q Tra Clu 1 L& ThiHéng | admin Tao mdi 29M12017 admin L&m lai
@ Repo . A g pa 5
& Report Ban ghi 1 dén 1 cla 1 ban ohi Hiénti 20 v |trang
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BAI 6
Huéng din thao tic chuyén sinh hoat doan vién

6. Duyét chuyén doan vién

Chtrc ning nay phuc vu cho ngudi dung 14 admin cia CDCS thyc hién chuyén

sinh hoat cong doan.

6.1Duyét chuyén doan vién/ Danh sich doan vién cho chuyén dén
Chtrc ning nay phuc vu cho viéc nguoi dung thyc hién chuyén sinh hoat cong
doan cua doan vién.

Tai man hinh danh sach chtic nang chon Quan Iy cong viée/ Duyét chuyén
doan vién

& Cluanly Cong Viéc

a. Tao mo1 doan vién cho chuyén dén

bé tao mai doan vién cho chuyén dén nguoi sir dung thuc hién nhu sau:

Trén tab Danh sach doan vién chd chuyén dén, nguoi dung nhan nat Poan
vién cho chuyén dén.

Hé thong hién thi man hinh thém doan vién chd chuyén dén:
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Théng tin doan vién che' chuyén dén
Thoéng tin Doan Vién
Ma Poan Vién *

HoVaTén

Théng Tin Chuyén Di

CsSCb
Cong Poan Cap 2

Ngay Chuyén Di*

Théng Tin Chuyén Dén

cscp* Téng lién doan

Cong Poan Cap 2

Ngay Chuyén Dén *

Giri xac nhan m

Buwéc 1: Nhiap Ma doan vién chuyén dén.

Théng tin doan vién ché chuyén dén

Théng tin Boan Vién

Ma Boan Vién * | 000000000004 |
Ho Va Tén | Nguyen Quy Phuréc 1 |

Théng Tin Chuyén Di
CsCh Cong doan xa Bong Hoi

Céng Boan Cép 2 LBLD TP Ha Ni

Ngay Chuyén Bi*

Théng Tin Chuyén Dén
csce* Cong doan x& Ly Nam

Céng Boan Cap 2 LBLD tinh Ha Nam

Ban To chirc Tong Lién doan

Cong Doan Cap 3

Tong Lién Doan

Cong Doan Cap 3

Tong Lién Doan

Cédng Boan Cap 3 LELD huyén Déng Anh

Tdng Lién Boan

Céng Boan Cp 3 LOLD huyén Ly Nhan

Tdng Lién Boan

Buwée 2: Nhan nat Tab dé hé théng tu dong hién thi céc thong tin ciia doan vién

Heé thng hién thi cac thong tin clia doan vién vira nhép.
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Théng tin doan vién ché chuyén dén

Théng tin Boan Vién

Ma Boan Vién * 000000000004
Ho Va Tén Nguyen Quy Phurdc 1

Théng Tin Chuyén Di
csco Céng doan x& Bong Hoi Cing Boan Cap 3 LDLD huyén Béng Anh
Céng Boan Cap 2 LBLD TP. HA Nbi Tong Lién Boan

Ngay Chuyén Di*

Théng Tin Chuyén Dén
cscp” Céng doan x& Ly Nam Cdng Boan Cap 3 LELD huyén Ly Nhan

Céng Boan Cép 2 LBLD tinh H3 Nam Tbng Lién Boan

Buwéc 3: Nguoi sir dung nhap cac thong tin bat bude (*) : Ngay chuyén di, Ngay
chuyén dén

Thong tin doan vién chd chuyén dén: hé thdng hién thi theo CDCS cua user ding
nhép

Céc trudng thong tin khac nguoi dung ¢ thé nhap hodc khong.

Buéc 4:Nguoi dung nhan nit Gui x4c nhan

Hé théng thém doan vién chd chuyén dén thanh cong va hién thi thong tin trén
danh sach nhon cap.

Pong thoi giri yéu cau toi CDCS noi di caa doan vién.

b. Huy xin X4c nhan
Buwde 1: Nguoi dung tich chon ban ghi mudn hity xac nhan

Duyét Chuyén Doan Vién

| Danh Sach BVCE chér chuyén dén Danh Sdch BVCE chi Xdc Nhdn Danh Sach DVCD Bio Chuyén Bi

Boan vién chi chuyén dén

Ban ghi 1 aén 1 cla 1 ban ghi Hignthi 20 |v trang
Chuyén Bi Chuyén Bén
Ma Boan Trang thai xac
O s Vién Ho V& Tén cBcs cap3 cap2 cBcs cdp3 cép2 nhan
E 1 000000000002 Nguy&n Tusn Céng doan x3 LELD huyén LOLD TP Ha | CéngdoanxiLly | LOLD huyén Ly LELD tinh Ha Chua phé
Phuréc 1 Bang Hai Bdng Anh MNai Mam Mhan Nam duyét
Ban ghi 1 dén 1 clia 1 ban ghi Hiénthi 20 ~ trang
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Buwée 2: Nhan nit Huy xin xac nhan

Duyét Chuyén Doan Vién

Danh Sach BVCE chér chuyén dén Danh Sdch BVCE chi Xdc Nhdn Danh Sach DVCD Bio Chuyén Bi

Boan vién chi chuyén dén

Ban ghi 1 aén 1 cla 1 ban ghi Hignthi 20 |v trang

Chuyén Bi Chuyén Bén
Ma Boan Trang thai xac
O s Vién Ho V& Tén cBcs cap3 cap2 cBcs cdp3 cép2 nhan
E 1 000000000002 Nguy&n Tusn Céng doan x3 LELD huyén LOLD TP Ha | CéngdoanxiLly | LOLD huyén Ly LELD tinh Ha Chua phé
Phuréc 1 Bang Hai Bdng Anh MNai Mam Mhan Nam duyét
Ban ghi 1 dén 1 clia 1 ban ghi Hiénthi 20 ~ trang

Heé théng x6a bo thong tin nay va khong giri toi quan tri cia CDCS noi di nita.

6.2 Duyét chuyén doan vién/ Danh sach doan vién bdo chuyén di
Chure nang nay phuc vu cho viéc nguoi dung thuc hién bao doan vién cua don vi
minh chuyén di noi khac.

Khi ma thong tin doan vién chuyén di tring v6i thong tin chuyén dénthi hé thong
tu dong chuyén sinh hoat doan vién ma khong can phai phé duyét.
a. Tao mdi doan vién bao chuyén di
Dé tao méi doan vién cho bao chuyén di nguoi st dung thyc hién nhu sau:
Trén tab Danh sach doan vién bao chuyén di, ngudi ding nhan nitChuyén
doan vién.

Hé thdng hién thi man hinh thém doan vién bao chuyén di:

Théng tin doan vién bao chuyén di
Théng tin Boan Vién
Ma Boan Vién *

Ho VaTén

Théng Tin Chuyén Bi
csco Téng lién doan Céng Doan Cép 3
Céng Boan Cép 2

Téng Lién Doan

Hgay Chuyén i *

L ove]
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Buwéc I: Nhap Ma doan vién chuyén di.

Théng tin doan vién bao chuyén di

Théng tin Doan Vién

W& Poan Vién * 20A000000106903

Ho Va Tén Nguyén Thi Nu 1

Théng Tin Chuyén Bi

csce Cong doan x& Béng Hoi Céng Boén Cép 3 LBLD huyén Béng Anh
Céng Doan Cép 2 LELD TP, Ha NGi Téng Lién Boan

Ngay Chuyén Di *

mEn

Buwée 2: Nhan nat Tab dé hé théng tu dong hién thi céc thong tin cia doan vién

Théng tin doan vién bao chuyén di
Théng tin Pean Vién
M3 Doan Vién * 29A000000106903

Ho Va Tén Nguy&n Thi Nu 1

Théng Tin Chuyén Di

csce Cong doan x3 Bong Hoi Cong Boén Céip 3 LBLD huyén Bdng Anh

Céng Doan Cép 2 LELD TP, Ha NGi Téng Lién Boan

Ngay Chuyén Bi*

mEn

Buwée 3: Nguoi st dung nhap cac thong tin bat bude (*) : Ngay chuyén di
Buwéc 4:Nguoi dung nhan nat Luu dé luu lai thong tin doan vién bao chuyén di.

b. Huy chuyén di
Buwéc I: Nguoi dung tich chon ban ghi muén hiy chuyén di
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Duyét Chuyén Doan Vién

Danh Sach BYCE ch chuyén dén Danh Sach BYCE chiy Xac Nhan Danh Sach BVCE Bao Chuyén Bi

Chuy&n doan vién | Hiy Chuyé&n i

Ban ghi 1 dén 1 cla 1 bn ghi Hiénthi 20 ~ | frang
Chuyén Bi
O s MaDoan Vien 15 Ho Va Tén cBcs cdp3 cap2 Trang thai xac nhan
1 29A000000106903 Nguyén Thi Mu 1 Cdng doan x3 Bdng Hai LBLE huyén Bdng Anh LBLE TP Ha Nai Chura phé duyét
BAn ghi 1 dén 1 clia 1 ban ghi Hiénthi 20 | ftrang

Buwée 2: Nhan naut Hay chuyén di

Duyét Chuyén Doan Vién

Danh Sach BYCE ch chuyén dén Danh Sach BYCE chiy Xac Nhan | Danh Sach BVCE Bao Chuyén Bi

Chuy&n doan vién | Hiy Chuyé&n i

Ban ghi 1 dén 1 cla 1 bn ghi Hiénthi 20 ~ | frang
Chuyén Bi
O s MaDoan Vien 15 Ho Va Tén cBcs cdp3 cap2 Trang thai xac nhan
1 29A000000106903 Nguyén Thi Mu 1 Cdng doan x3 Bdng Hai LBLE huyén Bdng Anh LBLE TP Ha Nai Chura phé duyét
BAn ghi 1 dén 1 clia 1 ban ghi Hiénthi 20 | ftrang

Hé théng x6a bo thong tin doan vién chuyén di khoi danh sach.

6.3 Duyét chuyén doan vién/ Danh sach doan vién cho xdc nhdn
Chtrc nang nay phuc vu cho viéc nguoi quan tri cua cap CDCS xé&c nhan doan
vién sinh hoat noi minh chuyén di noi khac.
a. Pong y
Buoc I: Nguoi dung chon doan vién trén danh sach chd xac nhén.

Duyét Chuyén Doan Vién

Danh Sach BVCE chi chuyén dén Danh Sach BVCH ché XacNhan Danh Sdch BVCE Bdo Chuyén Bi

Knhéng Béng Y

Ban ghi 1 d&n 1 clia 1 ban ghi Hignthi 20 w | trang
Chuyén Di Chuyén Bén
Ma Boan
STT Vién 1| HovaTén cecs cdp3 cap2 cecs cap3 cép2
1 000000000002 Nouyén Tuin Cdng doan x3 LELE huyén LELE TP Ha Céng doan x3 Ly LOLE huyén Ly LELD tinh Ha Chura phé
Phudc 1 Bdng Hai Béng Anh Wi Mam MNhan Mam duyét
Ban ghi 1 dén 1 cla 1 ban ghi Hignthi 20 | trang

Buwéc 3: Nguoi st dung nhan nat Pong Y
Hé théng cap nhat thong tin chuyén sinh hoat ciia doan vién vao hé thong.

Luuy:
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- Néu doan vién thudng chuyén sinh hoat cong doan: Trudng CDCS dugce cp
nhat.

- Néu doan vién chuyén trach chuyén sinh hoat trong cting mot nhom cap 2:
Truong CDCS dugc cap nhat

- Néu doan vién chuyén trach chuyén sinh hoat khong cting mét nhom cép 2:
Hé thong sinh méi Ma doan vién theo nhém cip 2 cia CDCS noi dén.

b. Khong dong y
Buwoe 1: Nguoi dung tich chon doan vién

Duyét Chuyén Doan Vién

Danh S4ch BVCE chr chuyén dén Danh S4ch BVCE chir Xdc Nhdn Danh S4ch BVCE Béo Chuyén Bi

Ban ghi 1 d&n 1 clia 1 ban ghi Hiénthi 20 | trang
Chuyén Bi Chuyén Bén
Ma Poan
STT Vién Ho Va Tén CHCS Cap3 cap2 CBCS Ccap3 cap2
1 000000000002 Nguyén Tudn Cdng doan x& LBLE huyén LELB TP Ha Cdng doan xa Ly LOLE huyén Ly LELD tinh Ha Chura phé
Phudc 1 Biong Hai Bang Anh M Nam MNhan Mam duyét
Ban ghi 1 dén 1 cia 1 ban ghi Hignthi 20 | trang

Buwée 2: Nhan nat Khong déng v

Duyét Chuyén Doan Vién

Danh S&ch BVCH chir chuyén dén Danh S&ch BVCH chir Xac Nhan | Danh Sach BVCE Béo Chuyén Bi

Ban ghi 1 d&n 1 clia 1 ban ghi Hignthi 20 w | trang
Chuyén Di Chuyén Bén
Ma Boan
STT Vién HoVaTén cBCs cdp3 cap2 cBCcsS cap3 cép2
1 000000000002 Nouyén Tuin Cdng doan x3 LELE huyén LELE TP Ha Céng doan x3 Ly LOLE huyén Ly LELD tinh Ha Chura phé
Phudc 1 Bdng Hai Béng Anh Wi Mam MNhan Mam duyét
Ban ghi 1 d&n 1 clia 1 ban ghi Hiénthi 20 | trang

Hé théng khong cap nhat thong tin doan vién chuyén sinh hoat. Thong tin vé noi
sinh hoat CDCS cua doan vién van hién thi nhu trude do.
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BAI 7
Huéng din thao tic tim kiém va xuit dir liéu in thé doan vién

7.1Tim kiém doan vién cong doan
Chtrc ning nay phuc vu cho viéc nguoi dung tim kiém thong tin doan vién & thoi
diém hién tai c6 trong h¢ thong
Dé tra ctru thong tin doan vién, nguoi st dung thuc hién nhu sau:
Buwée 1: Nhap cic tiéu chi tim kiém, nhap 1 trong céc tiéu chi sau: Nhom cp,
Ma bVCD, Ho va tén, gidi tinh, S6 CMND, Ma VPoint, Ngay sinh - Ttr ngay,
bén ngay, Ngay vao CD - Tur ngay, Bén ngay, Chirc vy, Tinh trang doan vién

Quan Ly Cong Doan =

@ Admin -

& @Dang xuat Tiéu Chi Tim Kiém

NRom cap Titca v W3 BVCD

Quan Ly Boan Vién Cong Doan Ho vatén Gigi tinh Titca -
6 CMND W& VPoint

Ngay sinh - Tir ngay da/mm/yyyy DPén ngay

Ngay vao CB - Tir ngay dd/mm. Bén ngay

Chirc vy Tt ca v Tinh trang doan vién Tétca M

Buréc 2: Nhan nit Tim kiém
Heé thng hién thi két qua tim kiém theo tiéu chi nhap

Khi khong nhap ti€u chi tim kiém nao nhan ntt Tim kiém, h¢ thong hién thi tat ca
cac doan vién tai thoi diém hién tai trong cung don vi cua user dang nhap.
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1

Ol 2
ol 2
0O 4
0ol s
m
mE
0o s
m]

Ban ghi 1 dén 19 ciia 19 ban ghi

[1| sTT | & Boan Vién 15

38A000000109903

38A000000109902

38A000000109901

29A000000106305

29A000000106904

29A000000106903

29A000000106902

29A000000106901

000000000012

Hova Tén

L& Bd Dat2

Lé BaDat2

LéBaDat

HO Tudn Tai1

LéBaDat1

Nguy&n Thi Nu 1

Hujnh L& Tudn Anh 1

L& van Luong 1

H6 Tudn Tai HA Tuén
TH& Tun TaiHé Tudn

TrminA T AL T

Hién thi

Haay

Sinh

11/21996

11121998

1121996

11/21998

1121996

11/211994

11121993

11/21990

111212000

20

Gidd
Tinh

Nam

~|trang

Novi

S6 CMND cap

141343246111

141343238113

151873585

109814130

109814128

109814126

109814125

109814122

141343249

Ban To chirc Tong Lién doan

Ngay

Vao CB

122012

14212012

1i2i2012

122012

1i2i2012

122012

111212012

122012

11/2/2005

Tinh
Trang

M VPoint Nhém Cap Poan Vién

8900738375929836 Cdng doan x3 Hoat ding
Ky Phung

8900037313372910  Codng doan xa Hoat ddng
Ky Phung

8900040151758959  Cédng doanx3 Hoat ddng
Ki Phung

8900775783752655 Cong doanxd | Hoatddng
Baéng Hbi

8900704774374578 Codng doanx3 Hoat ddng
Bang Hi

8900333538095288 Cong doan x3 Hoat ding
Bang Hai

2900044193088349 Codng doanx3 Hoat ddng
Béng Hai

8900500133753750  Céng doan x3 Hoat ding
Baéng Hbi

8000347733721541  Céng doan x3 Hoat ddng

Ky Phung

Nguoi dung nhan niit Lam lai dé 1am méi thong tin cac truong dd nhap & tiéu chi
tim kiém,

Cac tién ich :

- Xem truwoc the:

Nguoi dung tich chon ban ghi, sau d6 nhin vao niit Xem trudc thé dé xem thé
doan vién :

Xemtrietre thé | Xudt Excel | Xuatin thé

Ban ghi 1 dén 13 cla 13 ban ohi

1| sTT  méaDoanvien 1F

1

29A000000106903

Hova Tén

Mguy&n Thi Mu 1

Hién thi

Hgay

Sinh

11211994

Hé thng hién thi thé doan vién:

Nguyén Hivu Hiép

20

Gidd
Tinh

MNam

w | frang
Novi
56 CMND Ccap
109814126

Hogay
Vao CB

122012

E-mail: hiepnh@congdoan.vn

Tinh

Trang
Mz VPoint Hhém Cip Doan Vién
8900333538095288 | Cdng doanx3 Hoat déng

Béng Hai

DD: 09 4567 3102
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Ban To chirc Tong Lién doan

THE DOAN VIEN

Mat tredec thé

&n: NGUYEN THINU 1

Ho va 1é

Sinh ngay. 11/2/1904

TONG LIEN DOAN LAO BONG VIET NAM

THE DOAN VIEN

an vién: 28A000000106203

TM.BAN CHAP HANH

CHU TICH

Bin Van Cuwdng

Mat sau thé

TONG LIEN BOAN LAO BONG VIET NAM - NGAN HANG TMCP CONG THUONG VIET NAM

Chir ky hop 1§
Authorized signature

Tel: 1900 545412

i the o cong dodn d

cho VietinBank hoac Exan vi B luil

napasz

ia VietinBank v Dan v li

VietinBankp

(B4-3) 39421333, Emall: cardcenter@ietinbank vn: Web: waww. vie

bank vfcard

Bong

Xuit excel:

Ngudi ding nhan niit Xuat excel, hé théng xuat ra thong tin doan vién (Dung
lugng to61 da 10000 doan vién)

Xem trirde thé

XuAt Excel

uAt in thé

Ban ghi 1 dén 20 clia 21 ban ghi Hinthi 20 « | trang Trte 2 Tiép
Tinh
Noay Gidri Naovi Nogay Trang
O sTT  Mé&Doanvien |5 Ho va Tén Sinh Tinh S6 CMND cép VaocCB WM& VPoint Nhém Cap Doan Vién
1 3BA000000108903 | LEBaBat2 11/21996 M 141343246111 Mizizo12 8900738375929836 | Cdng doanx3 Hoat ddng
Ky Phung
O 2 38A000000109902 | L& B3 Bat2 1121996 Nk 141343238113 Hizi2012 3900037313372910 | Cdng doan x& Hoat ddng
Kj Phung
| 3 3BA000000109901 | L& B4 Bat 11/21996 Mk 151873585 22012 8900040151758959 | Cdng doan x& Hoat adng
Ky Phung
O 4 204000000106905 | H Tudn Tai 4 11/21998 M 109814130 Mizizo12 8900775783752655 | Cdng doanx3 Hoat ddng
Bong Hai
O 5 29A000000106904 | Lé B4 Bat1 1121996 Nk 109814128 Hizi2012 3900704774374578 | Cdng doan x& Hoat ddng
Bang Hai
| 6 29A000000106903 | Nguyén Thi Nu 1 11721994 Nam 109814126 22012 89003335380985288 | Cdng doan x& Hoat adng
béng Héi
O 7 204000000106902 | Hujnh L& Tuin Anh 4 11/21993 Nam 109814125 Mizizo12 8900044193088349 | Cdng doanx3 Hoat ddng
Bong Hai
O 8 29A000000106901 | L& Van Lurong 1 11/21990 Nam 109814122 Hizi2012 3900500133753750 | Cdng doan x& Hoat ddng
Bdng Hbi
| 9 000000000014 Test tién trinh ty ddng 711984 Nam 012345676901 1172000 8900973173423712 | Cdng doan x& Hoat adng
cdp nhattinh trang doan béng Héi
vién
r 9 r
A A A . r \ T A ~ \ A
H¢ thong hién thi danh sach doan vién da chon va xuat ra file excel
DANH SACH POAN VIEN CONG DOAN
Ngay thing nim sinh < Noi ci Ngay va .
o E“}w ’“E "’m‘i“' L §5 CMT/Thé o1 ca_p ) gaﬂ} V3% | M 56 doan vién in o
T Ho va ten (ngay/thing/nim) Queé quan N . CMT/Thé cin cong N . Ma Vpoint CBCs
- CAn ClEo'c . . trén thé
cwdc doan
Nam N
1 2 3 4 35 ] 7 8 o i0 11
1 |Huynh L& Tudn Anh 1 11-02-1993 Ha Noi 1098141235 S | 29A000000106902 |89000441930| Cong doan xd Bong Hoi
2 |NguyénThi Ny 1 11-02-1994 Ha Noi 109814126 S | 29A000000106903 |89003335380| Cong doan x& Bong Hoi

Nguyén Hivu Hiép

E-mail: hiepnh@congdoan.vn

DD: 09 4567 3102



Phédn mém qudan ly doan vién cong doan

Xudt in thé

Nguoi dung tich chon ban ghi mudn xuét ra file, nhan nut Xuat in thé

Xemtrieére thé | Xuét Excel | Xuétin thé

Ban ghi 1 d&n 13 cda 13 ban ghi

STT | MaBDoan Vién

1 29A000000106903

2 | 29A000000106902

3 | 29A000000106901

000000000012

Hova Tén

Nguyén Thi Mu 1
Huynh L& Tudn Anh 1
L& Van Lurong 1

H& Tudin Tai HE Tudn
uAn TaiHa Tudn

Hién thi

Ngay

Sinh

117211994

11121993

1121990

111212000

20

Gidi

Tinh

Nam

| frang

Noi

S8 CMND cap

109814126

109814125

100814122

141343249

Hoay

Vao CB M3 VPoint Nhém CAp

111212012 8900233538095288  Céng doan xa&
Déng Hi

111212012 8900044193088349  Cong doan x3
Béng Hai

111212012 8900500133753750 = Cong doan x&
Béng Hbi

111212005 8900347733721541  Céng doan x3

Ky Phung

Ban To chirc Tong Lién doan

Tinh
Trang
Boan Vién
Hoat ddng
Hoat ddng

Hoat ddng

Hoat déng

Hé théng hién thi danh sach doan vién da chon va xuét file nén chua thong tin in

thé doan vién:

DANH SACH IN THE POAN VIEN CONG POAN

Ngay thiang nam sinh £ . Noi c:’;p S Y
- S6 CMT/Th Ngay v Mi so d 3
T Ho va tén (ngay/thing/nam) Qué quin 0 CAUIRE | oMrT/The can | 34 YA | MAaso Coan VISR ANy ra vhoint | File dnh
- can cwéc . cong doan trén thé
cwée
Nam Nik
1 2 3 4 5 ] 7 8 9 10 11
1|Nguyén Thi Ny 1 11-02-1994 Ha Ngi 109814126 11-02-2012129A000000106903 | 8900333538095288 Cény
2|Huynh L& Tuan Anh 1 11-02-1993 Ha Ngi 109814125 11-02-2012|29A000000106902 | 8900044193088349 Cony

Nguyén Hivu Hiép

E-mail: hiepnh@congdoan.vn

DD: 09 4567 3102



Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

BAI 8
Huwéng din sir dung cong cu quin ly doan phi
Quan ly doan vién/ Poan phi

Chure nang nay phuc vu cho nguoi dung la admin cua CDCS thuc hién dong
doan phi cua doan vién.

8.1Tim kiém
Buwéc I: Nhap cac tiéu chi tim kiém, nhap 1 trong céc tiéu chi sau: Thoi gian
dong phi, ndm, ma doan vién, Ho tén, S6 CMND, Tinh trang doan vién

Tiéu Chi Loc
Thi Gian Béng Phi: Thang 1 o Nam 2017 o
Tiéu Chi Tim Kiém
Ma Boan Vién HoVa Tén
SO CMND Tinh Trang Boan Vién — Chon — v

Buwde 2: Nhan nat Tim kiém
Hé thng hién thi két qua tim kiém theo tiéu chi nhap

Khi khong nhap ti€u chi tim kiém nao nhan nat Tim kiém, hé théng hién thi tim
kiém mdc dinh nhitng doan vién trong cung don vi v&i user dang nhap.

Ban ghi 1 d&n 18 cla 18 ban ghi Hiénthi 20 ~ | trang
M# Boan Ho Va Gidi Ngay Hgay vao Tinh Trang Da bong

STT | Vién Tén S8 CMND tinh Sinh [a2] Boan Vién Ly do poan Phi[]

1 000000000046 Trinh Van 0931417 Nam 11121990 2noizom7 Hoat ding A S O
Sang Tam thai mat viec
Sang

2 000000000045 Mguyén Tudn 0931414 Nam 11721990 29/912017 Hoat ddng LA O
Phuéc Tam théi mét viéc

3 000000000039 Mguyén Thi 0931416 N 24i2/1995 1102017 Hoat ddng
My

4 000000000038 Huynh L& 0981415 Nam 11/21990 30/9/2017 Hoat déng
Tudn Anh

5 000000000036 Trdn Thi Bé 0931413 Nk 24/2/1995 28192017 Hoat ding

6 000000000035 L& Van 0931412 Nam 11721990 27192017 Hoat ddng
Lwong

7 000000000027 L& Thi Héng 1.981412345326E12 | Nif 23i211995 511012017 Hoat ddng

8 000000000026 HA Tudn Tai 1.981412345325E12 | Nam 10i2/1990 4102017 Hoat déng

g 000000000025 Nguyén Quy 1.981412345324E12 | Nam 10/2/1990 anoizo17 Hoat ding
Phutc

10 000000000024 LéBabat 1.981412345323E72 | Nam 10i211990 210z;m7 Hoat ddng

Nguyén Hivu Hiép E-mail: hiepnh@congdoan.vn DD: 09 4567 3102



Phédn mém qudan ly doan vién cong doan

Ban To chirc Tong Lién doan

Nguoi dung nhan niit Lam lai dé x6a cac thong tin di nhap trén Tiéu chi im

kiém.

8.2 Dong doan phi
Buwéc 1: Trén danh sach doan vién tim kiém, nguoi dung tich chon nhitng doan
vién da dong doan phi.

Ban ghi 1 dén 18 clia 18 ban ghi

Ma Poan
STT | Vién
1 000000000045

2 000000000045

3 000000000039

4 000000000033

5 000000000036

6 000000000035

7 000000000027

8 000000000026

9 000000000025

10 000000000024

HoVa
Tén

Trinh Van
Sang

Nguyén Tudn
Phur

Nguyén Thi
MNu

Huynh L&
Tuan Anh

Tréin Thi Bé

Lureng

Lé& ThiHdng

H8 Tuan Tai

L& B4 Pat

Hién thi
Gidi
$6 CMND tinh
0981417 Nam
0981414 Nam
0981416 NiF
0981415 Nam
0981413 N
0981412 Nam

1.981412345326E12

1.981412345325E12

1.981412345324E12

1.981412345323E12

20

~ | trang

Ngay

Sinh

11/2/1990

111211990

24/21995

11/2/1990

24121995

11/2/1990

23/21995

10/21990

10/21990

10/21990

Ngay vao

(2]

2102017

29/9/2017

1102017

30/9/2017

28/9:2017

27192017

5M0/2017

410/2017

3M0i207

21002017

Tinh Trang

Boan Vién

Hoat didng

Hoat déng

Hoat ddng

Hoat déng

Hoat ddng

Hoat déng

Hoat didng

Hoat déng

Hoat ddng

Hoat ddng

Ly do

Tam théi mat viéc

Tam thii mét viec

b3 béng
Poan Phil]

O

Nhiing doan vién khong doan doan phi ma cé 1y do, ngudi dung nhap vao cot
Ly do bén canh

Buwéc 2: Nhan luu dé luu lai thong tin dong doan phi.

Danh Sach Boan Vién Béng Phi

Liru

Ban ghi 1 @én 18 cia 18 ban ghi

M& PBoan HoVva

STT | Vién Tén 56 CMND

1 000000000048 Trinh Van 0981417
Sang

2 000000000045 0981414

3 000000000039 Mguyén Thi 0981416
My

4 000000000038 Hugynh L& 0981415
Tuan Anh

5 000000000036 Trin Thi Bé 0981413

6 000000000035 L& Van 0981412
Luong

7 000000000027 L& Thi HEIT-;

8 000000000026 Hb Tudn Tai

Nguyén Hivu Hiép

Hién thi

1.981412345326E12

1.981412345325E12

Gidvi
finh

Nam

20 ~ | trang
Ngay Noay vao Tinh Trang
Sinh ce Boan Vién
11/21990 2102017 Hoat déng
11/211990 29/9/2017 Hoat déng
24/2/1995 1102017 Hoat déng
11/211990 30/9/2017 Hoat déng
24/2/1995 281912017 Hoat déng
11121990 271912017 Hoat déng
231211995 51012017 Hoat déng
10/2/1990 41012017 Hoat déng
34
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Phédn mém qudan ly doan vién cong doan Ban To chirc Tong Lién doan

BAI 9

Huwéng din sir dung cong cu ity quyén, ban giao
9.1Uy quyén

Chure nang nay phuc vu cho viéc nguoi dung vao uy quyén cho nguoi khac cung
don vi cia minh.

9.1.1 Tao méi iy quyén

Dé tao ma1 uy quyén nguoi st dung thuc hién nhu sau:

Tai man hinh danh sach chtic nang chon Quan Iy cong viée/ Uy quyén

Quan Ly Cong Doan

Admin N .
@ Déng xuét Uy Quyén Céng Viéc

Quan Ly Doan Vién Cong Boan Ban ghi 1 @én 3 clia 3 ban ghi Hiénthi 20

~ | trang

ST T T STT Ngwéi Uy Quyén F HNgwéi Brgee Uy Quyén Ngay Hiéu Lrc Ngay Hét Hiéu Lirc Hanh Bong
1 Admin User2 30M1/2016 17M2/2017 Xéa

& Quan éc v

2 Admin Nouyén Thi Ly 301112016 sia | xea
3 Admin User2 112/2018 1112/2019 sia | xéa

- Ban ghi 1 dén 3 cha 3 ban ghi Hignthi 20 « | trang

& Uy Quyén

Q TraCiu

Quan Tri

Buwéc 1: Nguoi sir dung nhan vao nit Thém trén man hinh Uy quyén cong
viéc

Uy Quyén Céng Viéc

Ban ghi 1 @n 3 cla 3 ban ghi Hiéntni 20

~ trang
sTT Nawéi Uy Quyén 15 Houéi Brrere Uy Quyén Ngay Hiéu Lwc Ngay Hét Hiéu Lurc Hanh Ddng
1 Admin User2 3001142016 171212017 m Xéa
2 Admin Mguyén Thi L 3001142016

[on
3 Admin User2 112/2018 111212019 E e

Ban ghi 1 dén 3 cda 2 ban ghi

Hiénthi 20 ~ | trang

Man hinh thém uy quyén hién thj.

35
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Ban To chirc Tong Lién doan

Thém Uy Quyén

Magwrévi Uy Quyén

™

Admin
Ngwévi Brrore Uy Quyén
Mgay Hiéu Lwrc 05/01/2018
Ngay Hét Hiéu Lic Ad/mm

Buwéc 2: Nguoi st dung nhap cac thong tin bat bude (*) : Nguoi duge uy quyén,

Ngay hi¢u luc

Céc truong thong tin khac nguoi dung cé thé nhap hoic khong.

Buwéc 3: Nguoi ding nhan nit Luu

Heé théng thém iy quyén thanh cong va hién thi thong tin trén danh sach ty

quyén cong vi¢c

9.1.2 Siva thong tin iy quyén

Buwéc 1:Nguoi st dung nhan chudt vao nit Sira trén man hinh danh sach.

Ban ghi 1 d&n 4 clia 4 ban ghi Hiénthi 20

STT Ngw&i Uy Quyén IF Nowoi Breec Uy Quyén
1 Admin User 2
2 Admin Nguyén Thi Lj

3 Admin Téng lién doan

4 Admin User 2
Ban ghi 1 d&n 4 clia 4 ban ghi Hiénthi 20

Man hinh stra thong tin:

Nguyén Hivu Hiép

~|trang

~|trang

36
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30/11/2016

512018
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e
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Ngwrévi Uy Quyén

Mgay Hiéu Lwrc

Stra Uy Quyén

Moay Hét Hiéu Lirc

™

Ngwrévi Brrore Uy Quyén

Admin

Mguy&n Thi Ly v

301172016

05/01/2018

Buwéc 2: Nguoi str dung nhap cac thong tin can sira: Ngay hiéu luc, ngay hét

hiéu luc

Buwée 3: Nhan nit Luu dé luu lai théng tin ty quyén, man hinh Stra théng tin

duoc dong lai

9.1.3 Xéa iy quyén

bé xo6a uy quyén, nguoi sit dung nhan chudt vao nut xda trén man hinh danh

sach.

Ban ghi 1 dén 4 ciia 4 ban ghi

STT Ngwi Uy Quyén
1 Admin

2 Admin

3 Admin

4 Admin

Ban ghi 1 dén 4 ctia 4 ban ghi

Nguyén Hivu Hiép

E

Hiénthi 20 ~ | frang
Ngwdi Breoe Uy Quyén Mgay Hiéu Lrc Noay Hét Hiéu Lrc Hanh Déng
User2 30/11/2016 17212017 sira | xsa
Nguyén Thi Lj 30/11/2016 m
Téng lign doan 51112018 5HI2018 E
User2 11212018 112/2019
Hiénthi 20 ~ | trang
37
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Hop thoai confirm x6a hién thi.
Théng bao

Ean co mudn xo6a ?
pong y Dong

Nhén Dong ¥ dé x6a ty quyén. Nhan dong dé dong lai thong béo.

9.2Ban giao

Chure nang nay phuc vu cho viéc nguoi dung vao ban giao cong viéc cua nguoi uy
quyén 1én cong viéc chung.

9.2.1 Xem danh sdach cong viéc

Buwéc I: Nhap tén ding nhap ciia nguoi da Gy quyén cho minh tir danh sach.

Tim Kiém Déi Tugng Ban Giao

Tén Bang Nhap | Ha Nam

Xem Danh Sach Céng Viéc

Budc 2: Nhan nut Xem danh sach cong vi¢e
H¢ thong hién thi danh sach cong viéc can xur Iy ctia user vira chon.

Danh S$ach Céng Viéc

Ban ghi 1 dén 3 cda 3 ban gh Hiénthi 20 v lrang

STT | Mi Doan Vién Ho Tén Ngeéri Thire Hién Cubi Loai Hanh Bong Thi¥i Gian Tao Ngwii Khdi Tao Trang Thai
1 Trén Thi Bé hanam1 Tao mgi Jan 5. 2018 3:33:42 PM hanam1 Chir phé duyét
2 Nguyén Tudn Phudc | hanami Tao m&i Jan 5, 2018 3:33:42 PM hanam1 Chér phé duyét
3 L& Van Lurong hanami Tao méi Jan 5, 2018 3:33:42 PM hanam1 Chiér phé duyét

Ban ghi 1 dén 3 cila 3 ban gh Hiénthi 20 v ftrang

9.2.2 Tim kiém céng viéc
Buwoe 1: Nhap céc ti€u chi tim kiém, nhdp 1 trong céc ti€u chi sau: Ma doan vién,
Ho tén, S6 CMND, Loai hanh dong
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Tiéu Chi Tim Kiém
Ma Boan Vién Ma Boan Vién HoVa Tén HoVa Tén

Loai Hanh Bdng - Chon — w

Buwéc 2: Nhan nit Tim kiém
Heé thng hién thi két qua tim kiém theo tiéu chi nhap

Khi khong nhap tiéu chi tim kiém nao nhan nat Tim kiém, hé thong hién thi tat ca
cac ban ghi thudc cong vié¢c can xur 1y cua nguoi uy quyen.

Tiéu Chi Tim Kiém

Ma Boan Vién 13 Doan Vién Ho Va Tén Ho Va Tén

Loai Hanh Béng ~Tét Ca— v

— Danh Sach Céng Viéc

Ban ghi 1 dén 3 clia 3 ban ghi Hiénthi 20 ¥ trang
§TT | Ma Poan Vién Ho Tén 17 | Mgwdi Thir Hién Cudi Loai Hanh Bang Thei Gian Tao Ngwoi Khi Tao Trang Thai
1 Trdn Thi B& hanami Tao mdi Jan5,2018 3:33:42 PM | hanam1 Chi phé duyét
2 Nguyén Tudn Phudc | hanami Tao mdi Jan5,2018 3:33:42 PM | hanam1 Chi phé duyét
3 Lé Van Lurang hanami Tao mdi Jan5,2018 3:33:42 PM | hanam1 Chi phé duyét
B&n ghi 1 dén 3 cda 3 ban ghi Hiénthi| 20 v trang

Nguoi ding nhan nit Lam lai dé lam méi thong tin cac truong di nhap o tiéu chi
tim kiém

9.2.3 Ban giao

Buwée I: Chon mot hodc nhiéu ban ghi dé ban giao vé cong viéc chung

— Danh Sach Cong Viéc

Ban ghi 1 dén 3 ciia 3 ban ghi Hién thi| 20 v firang
STT | Ma boan Vién Ho Tén 1 | Nguwi Thire Hién Cudi Loai Hanh Béang Thei Gian Tao Ngwdi Khoi Tao Trang Thai
1 Trén Thi Bé hanam1 Tao m&i Jan 5,2018 3:33:42PM | hanami Chér phé duyét
2 Nguyén Tudn Phude | hanam1 Tao mai Jan5,2018 3:33:42 PM | hanami Chér phé duyét
3 L& Van Luong hanam1 Tao mai Jan 5, 2018 3:33:42 PM hanam1 Chir phé duyét
Ban ghi 1 dén 3 cda 3 ban ghi Hiénthi 20 v trang
39
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Buwéc 2: Nhan nut Ban giao

Danh Sach Céng Viéc

Ban ghi 1 §&n 3 ctia 3 ban gh Hiénthi 20 v trang
# | §TT | M3 Boan Vién Ho Tén Ng i There Hign Cubi Loai Hanh Bang Thei Gian Tao
7 1 Trén Thi Bé hanam1 Tao m&i Jan 5, 2018 3:33:42 PM
) 2 Nguyén Tuén Phirdc | hanam Tao méi Jan 5, 2018 3:33:42 PM
7 3 L& Van Lirong hanam1 Tao m&i Jan 5, 2018 3:33:42 PM
Ban ghi 1 @n 3 ciia 3 ban gh Hiénthi 20 v trang

Ban To chirc Tong Lién doan

Ngwéi Khai Tao Trang Thai

hanami Chiér phé duyét
hanami Chiér phé duyét
hanami Chiér phé duyét

Hé thong day danh sach cong viéc ndy 1én cong viéc chung ctia ngudi duyét

cung cap.

Nguyén Hivu Hiép
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Ban To chirc Tong Lién doan

BAI 10

Hwéng din sir dung cong cu quan 1y bio cdo, thong ké

10.1

Poan vién va CDCS

Tai man hinh danh sach chirc nang chon Béo cdo / Boan vién va CDCS.

Buwéc I: Nguoi dung nhap céc tiéu chi xuat bao cao

Bao cao

Bao cao doan vién

Nam *

Bét dau ky bao
caon*

capco*

2017

31M12/2016

Téna lién doan

v  Chuky* Canam M

K&t thiic Ky bao
cao*

3122017

Xudt bao cao

Buwée 2: Nhan nit Xuét bao cao dé tai vé
Sau khi tai v&, B4o céo hién thi nhu template sau:

TONG LIEN DOAN LAO DONG VIET NAM

) CONG HOA XA HOI CHU NGHiA VIET NAM
CS CD NGANH TW, CP TONG CONG TY TRUC THUOC 1

Péc lip - Tw do - Hanh phic

Sd /BC-CD ey ngay 27 théng 12 néam 2017
BAO CAO
TINH HINH POAN VIEN VA CONG DOAN CO SO NAM 2017
i | S0 lwomg | Chénh A e d aE pai : iy
- Noi dun Donvi | $6 lugng din | cudiky | léch 0 Phin tich dién bién so leong trong k¥ bao cao
o g tinh ki biocio | baocao | voidau Cac veu to ting Cac yeu to giam
ki [Phat trién méi [Chuyén dén| Chuyvén Giim
1 7 3 7 5 5=54 | =6-5-9-10 5 g 10
I/ |Téng so Poan vién CH N 0 0 0 0 0 0 0
Trong do: Boan vién ni¥ * 0 0 0
F
1
Khu vire nhi aude 0 0 0 0 0 0 0
F
11
Hinh chinh =iz nghiép nhi mrde 0 0 0 0 0 0 0
r
12
-Deanh nghiép nha nudc 0 0 0 0 0 0 0
111
-Su nghip cing lip 0 0 0 0 0 0 0
1172

10.2  S6 liéu can b CPCS
Tai man hinh danh sach chirc nang chon Béo cdo / S6 liéu can bd CHCS.

Buwoc 1: Ngudi dung nhap cac tiéu chi xuat bao cao
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Bao cao sé liéu can hd CBCS

Nam * 2017 v Chuky* Canam -
Bat dau ky bao 31/12/2016 Két thiic ky bao 31/12/2017

cao* cao*

capcp* —Chon — v  Chifcvu* %Tatca

XuAt bao cao

Buwoe 2: Nhan nut Xuat bao cao dé tai vé

Sau khi tai vé, B4o cdo hién thi nhu template sau:

BAO CAO
SO LIEU CAN BO CONG POAN CO SO NAM 2017

. Phin tich tinh hinh
1T Nii dung Dt?ﬂl“ Diu ky BC Cuii kj BC
Nam Nir Titci Nam Nik Tt ci
1 |Chitich Nawai 0 0 0 )i 0 i
2 |Phé chutich Nawai 0 0 0 0 0 0
3 |UVBCH Nawai 0 0 0 [} 0 0
4 |Tépho Newoi 0 0 0 0 0 0
5 |CB CDCS thanh vién, CD bé phén Newoi 0 0 0 [} 0 0
6 |Cén bd chuyén trach Nawoi 0 0 0 0 0 0
10.3 Thong ké tinh hinh phat trién
Tai man hinh danh sach chtrc nang chon Bao cdo / Thong ké tinh hinh
phat trién.
Budc 1: Ngudi dung nhép cac ti€u chi xuat bdo cdo
Bao cao

Bao cdo théng ké tinh hinh phat trién doan vién va CBCS

Nam * 2017 - Chu ky * Canam -

Bat dau ky bao 31/12/2016 Két thiic ky bao 311212017

cao* cao*

capcp* LELE TP Ha Nai v

Xuét bao cao

Buée 2: Nhan nit Xuit bao cdo dé tai vé

Sau khi tai v&, B4o céo hién thi nhu template sau:
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TONG LIEN DOAN LAO DONG VIET NAM
BAN CHI DAO CHUGNG TRINH PTDV TLD

Ban To chirc Tong Lién doan

BAO CAO THONG KE TINH HINH PHAT TRIEN DOAN VIEN VA CDCS LDLD TP. Hi Néi NAM 2017
(Théi diem bao cio tinh dén hét ngay 27/12/2017)

6 Ligu diu nhiédm ky Théi diém chit 56 Liéu bio cio Théi diém chbt 56 liéu bio cio Phin tich bién déng ¢
Doan vién
™ Bonvi
Sé lwong doan vién Sé lwong CDCS S6 long doan vién Si lwong CDCS Sé lwong doan vién Si Iwong CDCS Bién dong Méi kagp
1 2 3 4 5 6 7 8 9 10
I |LEN DOANLAO DONG TINH, THANH PHO
1 |LPLD TP. HaNGi 0] | | 1] of 7] 0f (
Céng dia phwong: o] [ [ 1] of 2 ol (
I/ |CDNGANH TW, CD TONG CONG TY TRUC THUQC TLD
Céng nginh: [ o] [ [ o] [l o] of t
Tong cdng toin qudc: 0 | | 1] 0f F of (
. }( A \
104 Tién do chwong trinh PTDV
r
. \ 3 , , - , , - A A \
Tai man hinh danh sach chirc nang chon Béo cdo / Tién do chuong trinh
’ [ A , [N ’ A , ,
Buwde 1: Ngudi dung nhap céc ti€u chi xuat bao céo
Béo cdo theo dbi tién dé
Nhiém ky * Mhigm ky 2023- 2023 - Capch* — Chon — -
Nam du nhiém ky 2022 N&m cudi nhiém 2025
* ki' *
Nam bao cao * 2022 v Théidiém bao cao
Xuét bao cao
’ A , A , , R ogae A
Buwoc 2: Nhan nut Xuat bao cao dé tai vé
) 2
. 9 ¢ A 14 14 A .
Sau khi tai v€, Bao c4o hién thi nhu template sau:
BANG THEO DOI TIEN PO
THU'C HIEN CHUONG TRINH PTPV NHIEM KY XI- GIAI POAN NAM ... DEN ...
(Théi diém bdo cdo tinlt dén ngay ......./....../20......)
[, . $6 doan vién phat trién méi chia theo timg nim cia Nhiém
Theo déi vé dodn vién Cong dodn | (Giai doAn tir nim...... 38D ...eBAM crevonenes 3
Boan vién
SiBViai | Chitiéu TF 18 % bf"“,‘i““‘“,
5i did i hoin thinh do edo (ghi
TT Bou vi thid diém | giao trong N T e SO R P oo | rémeay,
) 3121012 nhiém ki Dodn ik Poin vién chi tigu giao | Nim ddu Nim thi | Nim thir | Nim thir tor | Nim thiir 1EAYs
(2013-2018) | oo ;‘f" phit trién  (Nhiém b ....... tincia | haicia bacia | ciamhiém | nimeda | (PARS:
tang them méd (gini doan | mhiém ki | nbiém ki | nhiém ki i shigm kg | 2Am)
20..den | | et
20....)
1 2 3 4 5=13-3 ] 7= 64*100 & ] 10 11 12 13
I/ |LBLD BIA PHUGNG (TLD giao chi tiéu PTDV 1d chi tiéu phdt trién ting thém)
1 [An Giang
2 |BaRia-Viing Tau
3 |Bac Litu
4 |BicKan
Cong dia phwong:
I/ | CH NGANH TW, CD TONG CONG TY TRUC THUQC TLB(TLP giao clii riéu PTPV 1 chi tiéu phar trién moi)
1 |Théng tinva TT
2 |Cae Su
3 |Cong An
Cong nganh:

Nguyén Hivu Hiép
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BAI 11
Huéng din thao tic quan tri nguoi sir dung phan mém

11.1 Tao mai NSD
Dé tao méi NSD nguoi su dung thuc hién nhu sau:

Tai man hinh danh sach chirc nang chon Quan tri/ Quan tri NSD

& Quan Tri

B Quan Tri N3D

Man hinh danh séch NSDhién thi.

STT WM& NSD IF Tén NSD Email Trang Thai Hanh Bdng
1 test1 test1 xuxu.bka@gmail.com Mgirng hoat déng X6a
2 nvquang Nguyén Van Quang nvguang@yahoo.com Ngirng hoat ddng Xba

3 ntho2 Nguyén ThiHb 2 xuxu. bka@gmail.com Hoat Béng
4 ntho1 Nguyén Thi H& xuxu_bka@gmail.com HoatBéng

5 ntho N-;u;-'Sn Thi HEH; An ntho.hn@gmail.com Hoat Bdng Xda

6 In Ly Mam In@gmail.com Hoat £ang Xba

Buoc 1: Nguoi st dung nhan vao nut Thém trén man hinh

Man hinh thém NSD hién thi.
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Théng tin nguéi dung
Ma NSD
HoVatén

Tén dang nhap

Email

SBT

Nhém cap b
Trang thai Hoat dong b

Nhom Quyén Quyén
STT Ma Nhém Quyén Tén Nhém Quyén Tich chon
1 Ga% Test1 O
2 | HO_TEST2 Ho tao quyén 2 O
3 HO_CREATED Ho tao quyén O
4 A_a c O
5 | ROLE_ADMIN Quyén quén tri O
6 ROLE_CREATER Quyén yéu ciu O
7 ROLE_APPROVER Quyén phé duyét O

e

Buwéc 2: Nguoi str dung nhap cac thong tin bat budc (*) : Ma NSD, Ho tén, tén
dang nhap, email, nhom cap. ..

Céc truong thong tin khac nguoi dung co thé nhép hoac khong.

Budc 3: Nguoi st dung tich chon cac nhom quyén, quyén cho NSD
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Hhoém Quyén

Quyén

Ban To chirc Tong Lién doan

STT Ma Nhom Quyén Tén Nhom Quyén Tich chon
Ga % Testt ]
HO_TEST2 H6 tao quyén 2 ]
HO_CREATED Ha tao quyén ]
A_a c ]
ROLE_ADMIN Ouyén quan tri
ROLE_CREATER Quyén yéu cau
ROLE_APPROVER Quyén phé duyét
Hhém Quyén Quyén
Tich
STT M& Quyén Tén Quyén Chon
1 MAMAGER_MEMBER_INFO Cwan I§ théng tin doan ]
vién
2 MAMAGER_MEMBER_ACTIVITY | Cwan I¥ chuyén doan ]
vién

3 MAMAGER_MEMBER_PAY Qwan Iy dong doan phi

4 MANAGER_ORG Quan Iy nhém cap

5 APPROVER Phé duyét yéu ciu ]

G ADMIM_SECURITY Cluan tri quyén ]

7 Test1 Test1 |

Buwéc 4: Nguoi ding nhan nit Luu
Hé thong thém NSD thanh cong va hién thi thong tin trén danh sach NSD

Nguyén Hivu Hiép
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11.2  Tim kiém NSD
Buwoe 1: Nhap céc ti€u chi tim kiém, nhdp 1 trong céc ti€u chi sau: Ma NSD, Tén
NSD, trang thai
Tiéu Chi Tim Kiém

Trang thai —Thtca- -

Burée 2: Nhan nat Tim kiém
Hé thng hién thi két qua tim kiém theo tiéu chi nhap
Khi khong nhap ti€u chi tim kiém nao nhan nat Tim kiém, hé théng hién thi tat
caNSD trong don vi.
Nguoi ding nhan niit Lam lai dé lam méi thong tin cac truong di nhap o tiéu chi
tim kiém

11.3 Sira thong tin NSD

Buwéc 1:Nguoi st dung nhan chudt vao nit Sira trén man hinh danh sach.

STT Ma HSD 15 Tén NSD Email Trang Thai Hanh Bong

1 test1 testl xuxu.bka@agmail.com Mgirng hoat déng X6a

2 nvquang Nguyén Vin Quang nvquang@yahoo.com Ngirng hoat déng m
3 ntho2 Nguyén Thi Ha 2 xuxu bka@amail com Hoat Biéng m
4 ntho1 Nguy&n Thi H3 Xuxu. bka@gmail com Hoat Déng m

5 ntho N-;u;.én Thi H-in; An ntho.hn@gmail.com Hoat Bdng m X6a

[ In Ly Nam In@gmail.com Hoat Bdng E X6a
Man hinh stra thong tin NSD:
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Théng tin nguwéi dung

Ma NSD test1
HoVatén test1
Tén dang nhap test1
Email Xuxu.bka@gmail.com
SOT 0981183142
Nhém cép LOLD quan Ha Béng ¥
Trang thai Ngtrng hoat dong 4
Nhom Quyén Quyén
STT Ma Nhoém Quyén Tén Nhém Quyén Tich chon
1 Ga% Test1 O
2 | HO_TEST2 Hd tao quyén 2 O
3 | HO_CREATED Hb tao quyén O
4 |Aa c O
5 ROLE_ADMIN Quyén quan tri %)
6 ROLE_CREATER Quyén yéu ciu %]
7 | ROLE_APPROVER Quyén phé duyét =2

Buwéc 2: Nguoi str dung nhap cac thong tin can sira:
Buwéc 3: Ngudi ding nhan niit Luu dé sira thong tin, man hinh stra thong tin

dugc dong lai

114 Xoa NSD
Dé x6a NSD, ngudi sir dung nhan chudt vao nit xo6a trén man hinh danh sach.

STT Ma HSD 15 Tén NSD Email Trang Thai Hanh Bong

1 test1 testl xuxu.bka@agmail.com Mgirng hoat déng Siva X6a

2 nvquang Nguy&n Vin Quang mvquang@yanoo.com Ngirng hoat déng E
3 ntho2 Nguyén Thi Ha 2 xuxu bka@amail com Hoat Biéng E
4 ntho1 Nguy&n Thi H3 Xuxu. bka@gmail com Hoat Déng E

5 ntho Ngtlyén Thi H-fmg An ntho.hn@gmail.com Hoat Bdng E X6a

[ In Ly Nam In@gmail.com Hoat Bdng E X6a

Hop thoai confirm x6a hién thi.
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Thoéng bao

Ban cd mudn xda ?

Bong y Doéng

Sau khi ngudi dung nhén déng ¥
Hé thong x6a thanh cong NSD va khong hién thi trén danh sach NSD.
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