
DANG BO TINH BiNH PH1.YOC 
THANH BONG XOAI 

BANG CONG SAN VIET NAM 
Ding Xoai, ngay )4thang 12 nam 2020 

s6  3  -  QC/TU 

QUY CHE 
Phi hop gifra Van phong Thanh ay voi cic Ban xay cltyng Ding Thanh uy 

trong ding tic tham miru, phuc vu str lanh dao, chi dao 
ctia Thanh uy nhiOt IcS,  2020-2025 

- Can ca Dieu le Dang COng san Viet Nam; 
- Can cir Quy dinh s6 220-QD/TW, ngay 27/12/2013 v'e chirc nang, nhiem 

vu, to chirc beo may co quan chuyen trach tham muu, giup viec huyen Ay, qu4n ay, 
thi ay, thanh uy true thuOc tinh ay, thanh ay; 

-  Can cu Quy dinh so 06-QD/TU ngay 11/4/2019 caa Ban Thu6ng vu[ Thanh 
ay ve quy trinh phuc vu cac cuOc hop, hOi nghi caa Ban Chap hanh, Ban Thuong 
vu, Thuong true Thanh ay. 

- Can cir Quy ch6 lam viec caa Ban Chdp hanh Dang bO thanh pha lchoa V; 
Can cu tinh hinh thgc to va xet de nghi dm Van phong Thanh ay, Ban 

Thuong vu Thanh ay ban hanh quy the phoi hop gala Van phong Thanh ay voi 
cac Ban xay dung Dang Thanh ay trong ding tac tham muu ,  phuc vu  sir  lanh dao, 
chi dao cua Thanh  4  nhiem IcST 2020-2025, nhu sau: 

CHCONG  I 
NHUNG QUY DINH CHUNG 

Dieu 1.  Quy the nay quy dinh ye nhimg not dung cong viec, quy trinh, each 
that phoi hop gift Van phong Thanh uSi viii cac Ban xay dung Dang Thanh ay 
(Ban TO chik, Ban Tuyen gido, Ban Dan 4n, UBKT Thanh ay) trong viec tham 
muu, phuc vu cac boat &Ong caa Thanh uy ma true tiep va thuang xuyen la Ban 
Thuong vu, Thuong true Thanh uST. 

Dieu 2.  Qua trinh ph6i hop cong  tac  gifia Van phong Thanh uS/ viii cac Ban 
XDD Thanh ay phai dam bao su lanh Thanh 4 viii dao tap trung, thong nhat trong 
ding tac lanh dao, dieu hanh dm cap uST; &rig th6i phat huy duqc tinh cha &Ong, 
sang tao cua tixng co quan trong  cong  tac tham muu, phuc vu cap uST. 

CHIYONG  II 
NOI DUNG, QUY TRINH, CACH 'Hitt PHOI HOP 

Dieu 3. PhOi hcrp xay dtrng chtrung trinh cong tic cap uST 

Chuang trinh ding tac cua cap uSt bao gOm: Chuang trinh ding tac toan 
lchoa cua Thanh uST, Chuang trinh tong tac nam va quy cua Thanh tiY, Ban Thueng 



vu Thanh  usf,  Chuang trinh cong tic thong dm Ban Throng vu, Throng truc 
Thanh uSP, lich cong tic tuan cua Throng truc, Ban Throng vu Thanh usT. 

1. Xfiy cltyng Chuang trinh toan khoa cita Thanh uy 
- Can cu cac nghi quyet, chi thi cua Trung uong, cUa tinh, nghi quyet Dai h6i 

Bang No thanh ph'6 va tinh ,hinh thuc te, cac Ban xay dung Bang Thanh uST tham 
mini bang van ban nhQng van de can dua vao Chuang trinh cong tic toan khoa cua 
Thanh us/. 

- Van phong Thanh uY' c6 trach nhiem tong hop du thao Chuang trinh cong tic 
toan khoa cua Thanh uST va giri lanh dao cac Ban tham gia y kien, sau do chinh sira 
trinh Throng true, Ban Throng vu Thanh usf cho y ki6n va trinh Ban Chdp hanh 
Bang b6 thanh pho thao luan, quyet dinh. 

2. Clurceng trinh cong tic nam cua Thanh fly, Ban Thtriyng vu, Thuimg 
trtrc Thanh 0'7 

- Cac Ban xay dung Bang Thanh Ay tham muu nhimg not dung can dua vao 
Chuang trinh cong tic nam cua Thanh fiy, Ban Thu6ng vu, Throng true Thanh uST 
va gin ye Van ph6ng Thanh uSi cham nhat la  ngay 30 thong 11 hang nam. 

- Van phong Thanh uS,  c6 trach nhiem tong hop, du thao chucmg trinh cong 
tic;  cheirn nhat la ngay 15 thong 12 hang nam,  gin du thao cho cac Ban xay dkmg 
Bang Thanh uST de tham gia y kien; sau d6 hoan chinh, trinh Thu6ng truc, Ban 
Thu6ng vu Thanh uST. 

3. Chtrcrng trinh cong tic quy, thing elm Ban Thuirng vy, Thuirng trtrc 
Thanh u57 

- Can dr Chuang trinh cong tic nam va tinh hinh, ke't qua tham muu thuc 
hien nhiem vu, cac Ban )(DB Thanh Ay ra soot cac van de con ton clung, thuc hien 
da dang, dong th6i bam sat su chi dao, hung dan cua cac Ban XDD Tinh uy tong 
hop nhang van de phat sinh, ,nhang kien nghi de xuat, chuyen ve Van phong Thanh 
uy trttor ngay 20 thong cubi qui',  de tong hop tham muu Ban Thu6ng vu, Thuang 
truc Thanh uy dua vao boo coo giao ban khoi Bang theo quy the  lam  viec  cua 
Thanh Ay nhiem kST 2020 - 2025. 

- Can cu ke't qua giao ban khOi Bang hang quy, yan phOng Thanh uy c6 
trach nhiem tong hop nhcmg nOi dung, cong viec va de xuat, kien nghi cua cac Ban 
XDD Thanh Ay,  xay  dung du thao chucmg trinh cong tic quy, thong trinh Thuemg 
truc, Ban Throng vu Thanh  Uy. 

- Nhimg not dung, cong  viec  da  coy  ki6n chi dao cua Thuemg truc, Ban 
Throng vu Thanh uy hoac da dua vao chuong trinh cong tic thong, quy , nam 
nhung den han  van  khong hoan thanh (ma khong  boo coo, giai  trinh kho khan, 
wrong  mac,  xin y kien  chi  ciao giai  quyet)  thi linh vuc ca quan nao phu trach, ca 
quan do chiu  trach  nhiem truck  Throng  truc, Ban Thuiyng vu Thanh  Ay. 

2 



4. Lich lam viec tuan cim Thuirng truc, Ban Thtrirng vu Thanh uS7 

- Can cur chuang trinh cong tac thang vet sit chi dao cua Thuong true Thanh 
usl, Van phOng Thanh uS,  phoi hop xay dung lich lam viec tuan cua Thueng truc, 
Ban Throng vu Thanh uy ,  trinh Thuong true Thanh  us,  xem xet, quyet dinh. Cac 
Ban xay dung Ding Thanh uy dang 14T lich tuan (co chit 14T cita lanh dao Ban) giri 
ve Van phong Thanh uy chlim nhat veto chieu ther 5 hang tuan. 

- Trong trueng hop cac dOng chi UVBTV Thanh uST dugc phan cong, ity 
nhiem hoac ding du lam viec giita Throng truc Thanh fly voi cac ca quan, don vi, 
xa - phueng thi Van phong Thanh uST bao truck hoc xep veto lich hang tuan  cua 
ThuOng true, Ban Throng vu Thanh uST. 

- Khi có van de phat sinh (khong c6 trong lich lam viec tuan), cac Ban xay 
dung Dang Thanh uSt kip thOi plied hop voi Van phong de xin $/. kien cua ThuOng 
truc Thanh uST chi dao thuc hien. 

Dieu 4. PhOi hyp chuAn bi not dung phuc vu hoi nghi ciia Thanh uST, Ban 
Thuifng vu Thanh uy 

1. Chuan bi not dung hOi nghi Thanh 	Thuc hien theo Quy dinh s6 12- 
QD/TU ngay 23/3/2020 dm Ban Thuong vu Thanh 

- Can cur Chuang trinh cong tac toan khoa, Chuang trinh cong tac nam  cua 
Thanh uy ,  Ban Thuong vv, Thuong truc Thanh uST vet van ban chi dao giao nhiem 
vu, cac Ban xay dung Dang Thanh uy chit dOng chuan bi not dung thuOc nhiem vu, 
linh vuc dtrgc phan cong  (de an, bao cao, nghi quyet, ket luan, chtrang trinh hanh 
Ong, ke hogch thyv 

- Tai lieu hOi nghi do cac Ban xay dung Dang Thanh uy tham muu chuan bi 
phai girl ve Van phOng Thanh uy truck ngay hop it nhat la 02 ngay de xin y kien 
cac &mg chi ThrOng truc Thanh 

- Sau khi cac dOng chi Throng truc, Ban Throng vu Thanh ity cho  ST kien, 
cac Ban clang dugc phan cong chuan bi not dung, có trach nhiem tiep thu, hoan 
chinh van ban vet phoi hop voi Van phong giri tai lieu den cac &rig chi UVBCH 
Dang bo thanh pho truck ngay hop it nhat 01 ngay. 

- D6i 	bao cao set kat q4  I, 6 thang, 9 thang vet tong kat nam giri Ban 
Thuong vu Thanh uSr  (qua Van phong Thanh uf)) dam bao yeu cau not dung vet thOi 
gian theo Quy dinh so 13-QD/TU ngay 31/3/2020 dm Ban Thuong vu Thanh 
Van phong chiu trach nhiem tong hop, xay dung bao cao chung cita Thanh uST. 

- D6i vbi the not dung  khac  dugc dua veto cac hoi nghi dinh 1(51 cua Thanh 
uST, not dung thuOc linh vuc cila Ban  clang  nao nao thi Ban clang do chiu trach 
nhiem tham muu. NOi dung dua  veto cac Hoi nghi  Thanh uy deu phai bao  cao tnroc 
cho  Thuong  truc  Thanh 
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2. Chuan bi hoi nghi, cu'Oc hop cria Thweing &yr, Ban Thtreing vy Thanh ay 

- Can cu Chuong trinh cong tac nam, quY, thang cua Thanh Ay, Ban Thuong 
vu, Thuong true Thanh uy, cac Ban xay dung Dang chu dOng chuan bi not dung 
thuOc linh vuc tham mum dm don vi minh, xin y kien cua Thuong true, Ban 
Throng vu Thanh Ay va clang ky lich lam vie‘c tuan vai Van phong Thanh Ay. 

- Cac Ban xay dung Dang giri tai lieu den cac clung chi Thuong true, Ban 
Thuong vu Thanh Ay va Van phong Thanh Ay (de clang tai Jen pham rne'm hop 
khong gia'y Ecabinet) tru6c ngay hop it nhat 02 ngay; cac de an, not dung quan 
trong, phirc tap giri truck it nhat 03 ngay, trix cac not dung lien quan den cong tac 
to chirc can bO, bao v'e chinh tri nOi ,bO va cac not dung khac dugc Thuong true 
Thanh Ay cho phep 	tai 	true tiep tai hOi nghi. 

Ban dang nao chA tri tham muu thi true tip trinh va chiu trach nhiem ve not 
dung tham muu, tiep thu y kien cua Throng true, Ban Thuong vu Thanh Ay ph6i 
hgp voi Van phong Thanh Ay van ban h6a cac ket luUn chi duo sau hOi nghi. 

3. Chuan bi not dung hOi nghi chuyen d'e 

- Ni0 dung hOi nghi chuyen de thuOc nhiem vu dm Ban nao thi Ban d6 chiu 
trach nhiem tham muu  (bao  gom not dung bcio cao, cte xuat thanh  phan tham du; 
chwang  trinh  hOi nghi,  phut  bieu quan triet va du. thao kk lu hOi  nghi). Neu xet thay 
not dung can phai phoi hop nhieu co quan thi ban d6 chu tri most cac co quan c6 lien 
quan tham gia chuan bi, xin y kien Throng true, Ban Throng vu Thanh Ay va dang 
141 lich qua Van phong Thanh Ay. Pho'i hop voi van phong chuan bi cac dieu kien 
phuc vu hOi nghi. 

- Ban nao chu tri tham muu thi true tip tip thu y kien g6p y; hoan chinh van 
ban chum nhat sau 03 ngay lam vie‘c va chuyen ye Van phOng Thanh Ay tham dinh, 
trinhkY theo Quy dinh so 03-QD/TU ngay 22/10/2020 dm Ban Throng vu Thanh Ay. 

4. Chain bi not dung hOi nghi bat thtro .ng 

HOi nghi bat thuomg cua Thanh 4,  Ban Throng vu Thanh  uSi  nham muc 
dich giai quyet nhimg cong vie'c dOt xuat khong nam trong chuang trinh lam vie'c 
dm cap  uSi;  neu thuOc pham vi nhiem vu dm co quan nao thi co quan d6 chiu trach 
nhiem tham muu not dung, xin y kien Throng true Thanh Ay va hoan chinh cac tai 
lieu c6 lien quan den not dung hOi nghi (bao gom ca chwang trinh  hOi nghi, thanh 
phan  tham ch! va du  thao  thong bao ket luOn ...); phoi hap voi Van phong Thanh  uy 
chuan bi  cac  dieu kien  phuc  vu hOi nghi. 

5. Phoi hop thaw mu'u, phyc vy Thtrowg tryv, Ban Thwang vy Thanh ay 
lam viec vai cac Doan cong tac curt Trung wing, Tinh vet ale ca quan, dan vi, 
dia phwang 

-  NOi dung lam vi'ec cua Thuong true, Ban Thuong vu Thanh  Ay  voi  cac  co 
quan Trung  uong,  tinh, cac co quan, don  vi,  dia  phuong  thuOc nhiem vu cila ban 
dang nao thi ban dang d6  chiu trach  nhiem tham muu, OA!) cap Ay chuan bi. 
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Tru&ng hop not dung lam viec lien quan den nhieu ban clang, co quan chu 
tri phoi hop voi Van phong Thanh Ay de xuat Thuong true Thanh uy Ice hoach tier) 
va lam viec, thanh phan mOri du lam viec, thong bao den cac cap  fry,  chinh ,quyen, 
co quan, don  vi  c6 lien quan biet de' chua.'n bi not dung, dia diem va  cac  dieu kien 
phvc  vu  buOi lam viec. 

- Khi Thuong truc, Ban Thuong vv Thanh uy lam viec 	cac co quan, don 
vi,  xa,  phuong, Van phong Thanh uy de xuat thanh phan ding du, thong bao den cac 
cap fry, chinh quyen, co quan, don vi biet de chuan bi not dung, cac dieu kien phvc 
vu cuOc lam viec, cir can bO du khi c6 yêu cau va du thao ket 1u4n cuOc hop. 

-  DOi vof cac phien hop duyet dai hOi cac clang bO truc thuOc, dai hOi cac clown 
the CT-XH: Van phong Thanh uy chu dOng ph6i hop tham muu xep lick duyet not 
dung, nhan su dai hOi cUa tong don vi va du kien thanh phan du xet duyet. Trong d6: 

+ Ban Tuyen gido Thanh uy chiu trach nhiem chinh giup BTV Thanh fry 
tham dinh not dung van  kien  dai hOi cac chi, clang bO truc thuOc, ding tac tuyen 
truyen, khanh tiet va cac tai lieu lien quan. 

+  Ban Dan van Thanh uy chiu tract' nhiem chinh giup BTV Thanh fly tham dinh 
ve not dung van kien dai hOi cac down the CT — XH thanh ph6; phOi hop BTG Thanh 
fly tham dinh not dung ding tac tuyen truyen, khanh tiet, cac tai lieu lien quan. 

+ Ban TO chirc , Thanh fry chiu trach nhiem chu tri phoi hop voi cac co quan 
lien quan tham dinh ye de an nhan su dai hOi. 

- Van phong Thanh fly chu tri gifip BTV Thanh uy xep lich xet duyet not 
dung, nhan su dai hOi cua  cac  co quan, don vi hop 1Y, khoa hoc va chuan bi du thao 
thong bao ket 1u4n doi voi timg co quan, don vi. 

Dieu 5. Phi hop trao dOi thong tin 

- Van phong Thanh uy va cac Ban xay dung Dang Thanh uy thuc hien 
nghiem tire the Os thong tin, bao cao theo quy dinh. 

-  Dinh kY hang quy Van phong Thanh uy tham mum a Thuong truc Thanh 
uy to chirc hop giao ban Khoi Dang de bao cao tinh hinh voi Thuong truc Thanh 
uy va trao  doi  thong tin nham phoi him thuc hien tot hem ding the tham mtru, phvc 
vv su lanh  dao,  chi dao dm cap  us/. 

- Van  phOng  Thanh uy darn nh4n vai tro la trung tam thong tin phvc vu cap 
uy,  co  nhiem vu thuOng xuyen kiem tra, phan loaf thong tin, phoi hop  voi  cac Ban 
xay  dung Dang Thanh us/  xir lY buck dau tnroc khi trinh Thuong truc Thanh  uy  va 
phvc  vu  cong tac cua cac Ban xay dung Dang Thanh uy. 

- Van  phOng  Thanh uy va cac Ban xay dung Dang Thanh  fry  phOi hop t6 
chirc  xay  dung va  khai thac  co hieu qua co ,s6. dlr.  lieu dung chung; dam  bao  viec 
quan  1Y, van  hanh thong suOt cac phem mem (Lotus, Ecabinet, Ioffice...) trong 
truyen va xir  ly thong tin qua mang nham nang cao hieu qua cong tac  thong  tin 
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phuc vu lanh dao dm cap fly di doi vai dam bao an toan, an ninh mang theo quy 
dinh cua Dang va Nha nuac. 

Dieu 6. Phi hip hoan chinh, trinh 14, phat hanh van ban dm cap fly 

- Co quan duct giao chu tri tham muu cac van ban dm cap uy chiu trach 
nhi01 truck Thu6ng true, Ban Thueng vu Thanh Ay ve nOi dung, quy dinh mirc dO 
mat cfra cac van ban tham muu. 

- Vies trinh ky, phat hanh van ban thuc hien theo dung Quy dinh s6 03- 
QD/TU ngay 22/10/2020 cila BTV Thanh Ay. 

Dieu 7. Phi hqp trong cong tic phtic vu hoat citing cua cap ity 

Cac hOi ng,hi, cuOc hop, bu6si lam v* cUa cac ban, n6u có m6i Thu6ng true, 
Ban Thuong vu Thanh fly du thi don vi chu tri chiu trach nhiem chuan bi day  du 
cac tai lieu, bai phat bie'u; chuan bi cac di'eu kin de  to  chirc va phvc vu. 

Chuang III 

TO CHIC THVC HItN 

Dieu 8.  Chanh Van phong Thanh Ay va Tru6ng cac Ban xay dung Dang 
Thanh Uy to chirc pho Bien quy the nay den can bO, cong chuc, ngtr6i lao Ong ca 
quan minh; ,  Van ph6ng Thanh  us/ an  cong can Ix) phu trach va thu6ng xuyen 
theo doi, kiem tra, don doe vies thuc 

Dinh kS,  vao cuOi narn, Van phong Thanh uy chti dung phi hop vai cac Ban 
Dang Thanh fly to chirc danh gia cong tac phoi hop, rut kinh nghiem de thuc  hien 
tot hcm trong th6i gian den. 

Van ph6ng Thanh Uy, cac Ban xay dung Dang Thanh fry va cac ca quan co 
lien quan có trach nhi@n thuc hien quy the nay. Trong qua trinh thuc hi"0, neu 
phat sinh vuong mac hoac cc') cac quy dinh mai can cap nhat, 136 sung thi Van 
phong Thanh tong hop kien, de xuat cua cac Ban xay dung Dang Thanh uy de 
bao cao, tham muu BTV Thanh Uy dieu chinh, bo sung cho phu hop. 

Novi nhan:   
- TT. HDND, UBND thanh ph6, 
- Cac Ban XDD Thanh uSt, 
- Cac chi, Dang bu true thuc Thanh 
- UBMTTQVN, cac doan the thanh pito, 
- Cac UVBTV Thanh 
- VPTU: LD, CVTH, 
- Luu Van ph6ng Thanh 

TAW BAN TH1UONG VV 
BI THU' 

 

Ton Ngoc Hanh 
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