UBND HUYEN HAM TAN  CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG VAN HOA VA THONG TIN Poc 1ap - Tw do - Hanh phic
Sb: 50 /TB-VHTT Ham Tan, ngay 28 thang 4 nam 2021
THONG BAO

Ve viéc phian cong nhiém vu cong tac
cua lanh dao, chuyén vién Phong Van héa va Thong tin huyén Ham Téan

Can cr chtrc ning nhiém vu cta Phong VH&TT dugc quy dinh tai Quyét
dinh s6 06/2016/QD-UBND, ngay 11/8/2016 cia UBND huyén Ham Tan va bién
ché duoc giao cia Phong VH&TT nam 2020; Phong VH&TT huyén Ham Tan
thong bao phan cong nhiém vu cta lanh dao, chuyén vién Phong VH&TT cu thé
Sau:

1. P/c Huynh Qudc Thai - Truéng Phong:

Chiu trach nhi¢ém trudc UBND huyén, Chu tich UBND huyén va trudc
phap luat vé viéc thuc hién chirc nang, nhiém vu, quyén han dugc giao va toan bo
hoat dong ctia Phong. Truc ti€p theo doi, phu trach cac linh vuce, hoat dong sau:

- Hoat dong thong tin va truyén thong.

- Hoat dong phat trién du lich.

- Hoat dong thé duc thé thao.

- Hoat dong ton giao, tin ngudng

- Hoat dong phong, chéng tham nhiing va Quy ché dan chu co so.

- Tham gia Thuong tryc cac Ban chi dao do Phong VH&TT lam Pho Ban
tryc. Tham gia cac Ban Chi dao, Hoi dong do Chi tich UBND huyén 1am Truong
ban chi dao, Chi tich Hoi ddng; tham gia cac Ban Chi dao do Huyén iy co cau.

2. P/c Trinh Van Minh - PhO Truéng Phong:

Chiu trach nhiém truéc Trudng phong va trudc phap luat vé nhiém vy
dugc phan cong; ky cac van ban trén linh vuc duge phan cong phu trach. Diéu
hanh hoat dong cua Phong khi dugc Trudng phong uy quyén. Gilp Trudng
phong phu trach va theo doi cac linh vyc, hoat dong sau:

- Hoat dong trén linh vuc van hoa.

- Hoat dong Phong trao “TDBKXDDSVH”.

- Hoat dong Cong tac gia dinh.

_- Hoat dong cua Doi kiém tra lién nganh Vin hoa, X3 hoi - Thong tin va
Truyén thong,



- Hoat dong Iso.

- Hoat dong Thi dua - Khen thudng.

- Cong tac cai cach hanh chinh.

- Hb trg Trudng phong theo ddi mot s6 noi dung hoat dong du lich.
- Tham gia cac Ban Chi dao thudc linh vuc Y té, Gido duc, x3 hoi.

3. ble Ho6 Thanh Luwong- chuyén vién phu trach cong tac Thong tin,
Truyén thong, van phong tong hgp, van thu luu trir:

- Tham muu lanh dao phong quan ly cac hoat dong thudc linh vuc thong
tin, truyén thong. N6i dung cong viéc theo Quyét dinh s6 06/2016/QD-UBND
huyén ngay 11/8/2016 cuia UBND huy¢n Ham Tan.

- Tham muu cong tac kiém tra cac hoat dong, dich vu thudc nganh quan 1y.
- Tham muu cong tac dam bao an toan thong tin, ANTT cua don vi.

- Tham muu thuc hién hd so mot cira dién tir lién thong cua Phong trén
linh vuc dugc phan cong; dich vu cong truc tuyén.

- Phéi hop tham dinh diéu kién hoat dong cua cac dich vu vin hoa - thdng
tin.

- Kiém nhiém cong tac tha quy don vi.
- Thuc hién c&c cong viéc khac theo su phan cong cua lanh dao Phong.
- Tong hop cac bao cao thang, quy, 6 thang, 9 thang va nim cta Phong.

4. P/c Dwong Ba Hau - Chuyén vién phu trach cong tic vin héa, thé
thao, du lich, phong trao “TDDKXDDSVH”, gia dinh:

- Tham muu lanh dao phong quan ly, trién khai cac hoat dong thudc linh
vuc thé thao, du lich, gia dinh, ndéi dung céng viéc theo Quyét dinh so
06/2016/Qb-UBND huyén ngay 11/8/2016 cia UBND huyén Ham Tan.

- Tham muu cong tac cai cach hanh chinh, phong chéng tham nhiing, Quy
ché dan chu co s¢ cia Phong.

- Tham muu thuc hién cong tac Iso.
- Kiém nhiém cong tac ké toan, van thu, luu trir.

- Tham muu t6 chic kiém tra hang thang va xt 1y cac vi pham trén linh
vuc hoat dong cua Doi kiém tra lién nganh VHXH-TT&TT. Td chtrc thim dinh
diéu kién hoat dong cua cac dich vu van hoa - thdng tin. Truc tiép tham muu thuc
hién TTHC cép gidy phép kinh doanh Karaoke va cip gidy phép hanh nghé Tro
choi dién tir cong cong.



- Tham muu thuc hién hd so mot cira dién tir lién thong ctia Phong trén
linh vuc dugc phan cong.

- Theo doi cong van di, dén va cac tai li¢u khac tir dia chi mail cong vu,
phan mém quan ly van ban va diéu hanh va cac phan mém khac ctia Phong
VH&TT.

- Thuc hién c&c cong viéc khac theo su phan cong cua lanh dao Phong.
Tat ca can b, cong chirc Phong VH&TT huyén Ham Tén chju trach nhiém
trudc Phap luat va 1anh dao Phong VH&TT vé phan viéc minh dugc phan cong

phu trach. Phong VH&TT huyén théng béo dé can bd, cong chirc don vi thuc
hién; cac don vi, dia phuong tién viéc li€n hé cong tac./.
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