UBND TINH BINH THUAN CONG HOA XA HQI CHU NGHIA VIET NAM
HOQI PONG THI THANG Poc lap - Ty do - Hanh phic
HANG CHUC DANH NGHE -
NGHIEP VIEN CHUC HANH Binh Thudn, ngay {6 thang 12 nam 2020
CHINH LEN CHUYEN VIEN
VA TUONG PUONG

sé: T28 sop-uprTH

QUYET PINH
Phé duyét danh muc ti liéu 6n thi mbn kién thirc chung,
mon ngoai ngir (tiéng Anh) va mén nghiép vu chuyén nganh
ky thi thing hang chirc danh nghé nghiép vién chirc hanh chinh
Ién chuyén vién va twong dwong tai tinh Binh Thuan nam 2020

’ HQI PONG THI THANG HANG ’
CHUC DANH NGHE NGHIEP VIEN CHUC HANH CHINH
LEN NGACH CHUYEN VIEN VA TUONG PUONG NAM 2020

Cén cir Ké hoach sé 4790/KH-UBND ngay 07/12/2020 ciia Chii tich Uy
ban rhdn ddn tinh vé viéc 16 chikc thi ndng ngach c¢éng chiic, thang hang chic
danh nghé nghiép vién chitc hanh chinh tai tinh Binh Thudn ndm 2020;

Can cir Quyét dinh s6 3091/0P-UBND ngay 11/12/2020 ciia Chi tich Uy
ban nhdn ddn tinh vé viéc thanh ldp Hpi dong thi thing hang chitc danh nghé
nghiép vién chirc hanh chinh lén chuyén vién va tuong dwong nam 2020,

Theo dé nghi ciia Thu ky Hoi dong thi.

QUYET DINH:

Piéu 1. Phé duyét danh muc tai li€u 6n thi moén kién thirc chung, moén
ngoai ngir (tiéng Anh) va mén nghiép vu chuyén nganh ky thi thing hang chirc
danh nghé nghiép vién chirc hanh chinh [én chuyén vién va tuong duong tai tinh
Binh Thuan nam 2020 (kem theo danh muc tai liéu on thi cua tung mon thi).

Pidu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.

Pidu 3. Thu ky Hoi dong thi, Ban dé thi, Thu trudng cac co quan, don vi
¢ lién quan chiu trach nhiém thi hanh Quyét dinh nay./.,.L

Noi nhin: TM. HOI PONG
- Nhu D'iéu 3; m‘SJ‘\IU TICH
- Ban To chic Tinh uy; Fon. PHO‘C TICH
- Céc s0, ban, nganh; f{ /

- UBND céc huyén, thi xa, thanh pho; i*{ { .
- Cong thong tin dién tir tinh; "
- Luu: VT, HDTTH (Th.03). ’

POC SONOI VU
Do Thai Duong
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..'?%?-/ SHBND.TINH BINH THUAN CONG HOA XA HQI CHU NGHIA VIET NAM
NGy HQIPONG THI THANG DPéc 1ap — Tw do — Hanh phiue

HANG ¢HUC DANH NGHE
[{EP VIEN CHUC HANH
H LEN CHUYEN VIEN
VA TUONG PUONG

DANH MUC TAI LIEU ON THI MON
NGHIEP VU CHUYEN NGANH DANH CHO VIEN CHUC
HANH CHINH PANG KY DU THI THANG HANG CHUC DANH
NGHE NGHIEP LEN CHUYEN VIEN (MA SO 01.003)

(Kem theo Quyé'[ dinh s6 }Z/g /OD-HDTTH ngay /[6 /12/2020 cua Chu tich Hoi dé‘ng thi)

1. Luat Vién chtrc ngay 15 thang 11 nam 2010 va Ludt stra d6i, bd sung mot so
diéu Luat Can bo, cong chirc va Luat Vién chirc ngay 25 thang 11 nam 2019.

2. Nghi dinh sé 115/2020/ND-CP ngay 25 thang 9 nam 2020 cta Chinh phu
quy dinh vé tuyén dung, sir dung va quén ly vién chirc.

3. Nghi dinh s6 112/2020/ND-CP ngay 18 thang 9 nam 2020 ctia Chinh phu vé
xur ly ky luat can bg, cong chire, vién chure.

4. Quyét dinh sé 1847/QD-TTg ngay 27 thang 12 nam 2018 cua Thu tudng

Chinh phu vé viéc phé duyét Dé an vin hoa cong vu./.

...............................



/7 UBNIE{NH BINH THUAN

P
./ #HOIDONG THI THANG
-\ NBANG GHUC DANH NGHE

\:A NGHIEP-VIEN CHUC HANH
EHINHXEN CHUYEN VIEN
= TUONG PUONG

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phue

DANH MUC TAI LIEU ON THI
MON NGHIEP VU CHUYEN NGANH DANH CHO
VIEN CHUC HANH CHINH PANG KY DU THI THANG HANG
CHUC DANH NGHE NGHIEP LEN KE TOAN VIEN (MA SO 06.031)

(Kem theo Quyét dinh s6 T28 /0D-HPTTH ngay 1€ /12/2020 ciia Chi tich Hoi dong thi)

1. Luat Ngan sach nha nuéc sé 83/2015/QH13 ngay 25 thang 6 nim 2015 va
Nghi dinh s6 163/2016/ND-CP ngay 21 thang 12 nam 2016 quy dinh chi tiét mét s6

didu Luat Ngan sach Nha nuéc.

2. Luét Ké toan sb 88/2015/QH13 ngay 20 thang 11 nam 2015 va Nghi dinh
s6 174/2016/ND-CP ngay 30 thang 12 nim 2016 quy dinh chi tiét mot sé diéu cua

Luét Ké toan.

3. Nghi dinh s 16/2015/ND-CP ngay 14/02/2015 ctua Chinh phu quy dinh co
ché tu chu cia don vi su nghiép cong lap (ndi dung o6n tap tr Diéu 9 dén biéu 19).

4. Théng tu sb 107/2017/TT-BTC ngay 10 thang 10 ndm 2017 ctia Bo Tai
chinh huéng dan ché do ké toan hanh chinh, su nghiép./.
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: NINH BINH THUAN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
( { NGy Ll-lpl NG THI THANG i Poc lap — Tw do — Hanh phuc
\\ ANG ¢gHUC DANH NGHE
;NGHIEP VIEN CHUC HANH
€ LEN NGACH CHUYEN
VIEN VA TUONG PUONG

DANH MUC TAI LIEU ON THI
MON KIEN THUC CHUNG DANH CHO
VIEN CHUC HANH CHINH PANG KY DU KY THI THANG HANG
CHUC DANH NGHE NGHIEP LEN CHUYEN VIEN VA TUONG PUONG

(Kem theo Quyét dinh 56 TAE /0D-HDTTH ngay 16/12/2020 ciia Chii tich Hoi dong thi)

I. Luat Vién chic ngay 15 thang 11 nam 2010; Luat sira dbi, bo sung mot s6
diéu Luat Can b, cong chirc va Luét vién chic ngay 25 thang 11 nam 2019.

2. Nghi dinh s6 115/2020/ND-CP ngay 25 thang 9 nam 2020 cta Chinh phu
quy dinh vé tuyén dung, st dung va quan ly vién chtc.

3. Nghi dinh s6 112/2020/ND-CP ngay 18 thang 9 nam 2020 ctia Chinh phii
vé XU ly ky luat can bd, cong chiic, vién chic;

4. Quyét dinh sé 1847/QD-TTg ngay 27 thang 12 nam 2018 cua Thu tudng

Chinh phu vé viéc phé duyét Pé an vin héa cong vu./.

...............................



SINH BINH THUAN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
()NG THI THANG Poc lap — Tu do — Hanh phuc

, JHUC DANH NGHE
VIEN CHUC HANH

LEN CHUYEN VIEN

VA TUONG PUONG

DANH MUC TAI LIEU ON THI
MON NGOAI NGU (TIENG ANH) DANH CHO VIEN
CHUC HANH CHINH PANG KY DU KY THI THANG HANG
CHUC DANH NGHE NGHIEP LEN CHUYEN VIEN VA TUONG PUONG

(Kem theo Quyét dinh s6 TAS/QD-HDTNN ngay 16./12/2020 ciia Chi tich Hoi déng thi)

1. Thi sinh tham khao cac nguf)n tai liéu tiéng Anh ¢ trinh do ngoai ngir Bac
2 (A2) theo khung nang luc ngoai ngir 06 bac dung cho Viét Nam dugc ban hanh
kém theo Théng tu s6 01/2014/TT-BGDBT ngay 24/01/2014 cua Bo truong Bo
Gido duc va DPao tao ban hanh khung nang luc ngoai nglr 06 bac dung cho Viét
Nam.

2. Noi dung 6n tap:

a) P6i voi moé ta téng quat: theo ding ban mo ta tong quat Bac 2 ndi dung
khung nang luc ngoai nglr Viét Nam.

b) Dbi v6i mo ta k§ nang: theo diing mé ta k§ nang doc va ky ning viét Bac
2 no1 dung khung nang luc ngoai ngir Viét Nam.

3. Dinh kém theo Tai liéu tham khao./.
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" MO, TAELIEU THAM KHAO MON TIENG ANH :
KY THI NANG NGACH/CONG CHUC TU NGACH NHAN VIEN, CAN SU' VA

TUONG DUQM@/ GACH CHUYEN VIEN VA TUONG DUONG NAM 2020

1 My o
L Y

A. GRAMMAR (NGU PHAP)
1. Pronouns (Pai tir nhin xung)

* Dai tir nhdn xung lam chu tir trong cdu
* Dai tir nhdn xung lam tuc tr trong cau
= Pai tir s& hitu
* Dai tir phan than

BDai tir nhan xung lam chu tir trong cdu:

I t6i, ta Chi ngudi néi s it.

We chung t61, ching ta Chi ngudi néi sé nhiéu.

You ban, céc ban Chi ngudi nghe sb it hodc sé nhiéu.

They  ho, ching né, ... Chi nhiéu dbi tuong duge noi tai.

He anh 4y, 6ng 4y, ... Chi mét doi tuong duoce noi téi thude gidng duc.
She  chi 4y, ba dy. ... Chi mot dbi tuong duoe néi téi thude gidng cai.

It 10, s Chi mot dbi tuwong dugc néi téi khong rd gidi tinh.

Khi dai tir nhan xung lam chu tir cta céu, thi dai tir nhan xung ding trude dong tir chinh cua céu
va cac dong tir chinh phai duogc bién doi (chia) cho phu hop (vé ngdi va s6) vai chu tir ciia no.

VD: [ am a student. Tai la sinh vién
He is a student. Anh 4y la sinh vién
She likes music. Chi 4y thich 4m nhac
They like music. Ho thich am nhac

Pai tir nhdn xung lam tic tr trong cdu:

Me to1, ta Chi ngudi noi s it.

Us ching 61, ching ta Chi ngudi néi sé nhiéu.

You ban, cac ban Chi ngudi nghe sé it hodc sd nhiéu.

Them  ho, chung no, ... Chi nhiéu déi tuong dugce noi toi.

Him  anh dy, ong 4y, ... Chi mot déi tuong duoc néi téi thude gidng duec.
Her chi 4y, ba dy, ... Chi mét doi tuong duge néi téi thude gidng cai.

It no, ... Chi mét dbi tuong duoe néi téi khong rd gidi tinh.

Khi dai tir nhén xung lam tuce tir, thi dai tir nhan xung nay ding sau dong tir chinh cua céu.
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VD: [ don't like him. To1 khong thich anh ta.
She has lost it. Chi 4y da lam mét n6 ri.
Tom saw them there yesterday. Tom da thiy ho & d6 hom qua.
Pai tir so hitu:
Mine  (cai) cua toi Chi nguoi noi sé it.

Ours  (cdi) cua ching to1, chung ta  Chi ngudi néi so nhiu.

Yours (cdi) cua ban, cac ban Chi ngudi nghe sb it hodc s6 nhiéu.

Theirs (cdi) cua ho, ching no, ... Chi nhiéu dbi tuong dugce noi toi.

His (cai) cua anh Ay, éng 4y, ... Chi mét dbi twong dugce néi t6i thude gidng dirc.
Hers  (cai) cua chi dy, ba dy, ... Chi mot dbi tuong duge néi t6i thude gidng céi.
Its (cai) cuanog, .... Chi mét ddi tugng duoc noi téi khong 1 gidi tinh.

Céac dai tlr s hitu dugc dung dé thay thé cho cac doi tugng bi s¢ hitu da dugc noi téi trude do,
hoac trong ngir canh ma ca ngudi ndi va ngudi nghe déu biét vé doi tuong duge noi téi trong cau
chuyén. Cac dai tr so httu ludn luén dimg mot minh (khong ¢6 danh tir theo sau).

VD:  Your book is new, but mine is old.
Quyén sach ctia ban thi méi nhung quyén sach cua toi thi cii. “mine” = “my book”
[ like your car, but I don't like his.

T6i thich chiéc xe hoi ctia anh nhung t6i khong thich chiéc xe hoi cua anh ay. “his” = “his
car”

Her shoes are expensive. Mine are cheap.
Giay cua co ay dat tien. Giay cua toi reé tién. “mine” = “my shoes”

BPai tir phan than:

Myself chinh to1, tu ban than o1 Chi nguoi noi so it.

Ourselves chinh chung t6i, ching ta Chi nguoi n6i sé nhiéu.

Yourself chinh ban. tu ban than ban Chi nguoi nghe s6 it.

Yourselves chinh cac ban, tu cac ban Chi ngudi nghe sé nhiéu.

Themselves  chinh ho, chinh ching né, ... Chi nhiéu déi tuong dugc néi téi.

Himself chinh anh 4y, chinh 6ng 4y,  Chi mét doi tuong duge néi téi thude gidng durc.
Herself chinh chj dy, chinh ba dy. ... Chi mdt di tuong duoc noi t6i thude gibng cai.
Itself chinh no. ... Chi mot dbi tugng dugce noi tdi khong rd gid tinh.

Pai tir phan than duoc ding dong bd vai chu tir, tie tir tvong ing dé nhin manh chu tir hodc tic tir
doé trong cau. Vi tri cua dai tir phan théan trong cau:
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+ Dat ngay sau dai tir ma chung ta mudn nhan manh:
I myself saw his accident yesterday.

Chinh t6i da thdy anh ta bi tai nan hom qua.

4+ Dat ngay sau tdc tir ciia ddng tir:
I saw his accident myself yesterday.

Chinh t6i d thy anh ta bi tai nan hom qua.

+ Dat ngay sau danh tir ta muén nhin manh:
I heard his voice itself on the phone yesterday.

T6i da nghe chinh tiéng noi ctia anh ta trong dién thoai hom qua.

Khi dai nhan xung chu tir va dai nhan xung tic tir chi cing mdt ddi twong, thi dai tir nhan xung &
vi tri tie tir phai la dai tir phan théan.

VD: She looks at herself in the mirror. Cé iy soi guong
He has told himself to be more careful. Ong ay da bao minh hay cn than hon
2. Nouns (Danh tir):
Countable & uncountable nouns (Danh tir dém duoc va khéng dém duwoc).
1/ Pac diém cua danh tir dém duoc:

- Chi nhimg gi dém dugc, ching han nhu a sandwich (mét cai banh xdng-uych), two sandwiches
(hai cai banh xang-uych), a dog (mét con cho), three cats (ba con méo), a friend (mot nguoi ban),
ten friends (muoi nguoi ban), a cup of tea (mdt tach trd), four cups of tea (bon tach tra).

- C6 thé & sb nhiéu, chang han nhu: a day, many days.
- C6 thé theo sau mot sé dém, a/an hodc some (mot vai).
2/ Pic diém cua danh tir khong dém duoc:

- Chi nhimg gi khong dém dugc hodc nhing gi ¢6 tinh cach triru twong, ching han nhu: Money
(tién bac), weather (thoi tiét), nature (thién nhién) ...

- Khong thé & sb nhiéu.

- C6 thé theo sau some (ndo do).

Mt 56 vi du vé danh tiv khéng dém dioc:
1/ Danh tir khong dém duoc thuong gap:

Vi du: Bread (banh mi), cream (kem), gold (vang), paper (gidy), tea (tra), beer (bia), dust (bui). ice
(nudc da), sand (cat), water (nudc), cloth (vai), gin (rugu gin), jam (mut), soap (xa bong), wine
(rugu nho), coffee (ca phé), glass (thuy tinh), oil (dau lua), stone (dd), wood (gd), baggage (hanh
), damage (su thiét hai), luggage (hanh ly), camping (su cam trai), furniture (dd dac), parking (su
ddu xe), shopping (viéc mua sém), weather (thoi tiét) ...

2/ Danh ttr triru tugng
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Vi du: Advice (101 khuyén), experience (kinh nghiém), horror (khung khiép). beauty (dep). fear (so
hai), information (thong tin), courage (long can dam), help (sur gitp d@), knowledge (kién thirc),
death (cai chét), hope (niém hy vong), mercy (long nhan tir), pity (su tdi nghiép). relief (su g6 1én).
suspicion (su hd nghi), work (cong viéc) ...

3. Modal verbs (Tro dong tir hinh thai):
could, may, might, should, must, have to, will, can, shall, would, ought to, had better

Dung dé bé nghia thém cho dong tir chinh vé tinh chit, mac do, kha nang, hinh thai, ... ciia hanh
dong. Do ching 1a céc tro dong tir, nén khong thay thé duoc cho dong tir chinh (phai luén co dong
tr chinh di kem). cting nhu khong dung kém vai cac tro dong tur khac cing loai hodc vai céc trg
dong tir do. does. did. Cting khong dung tiéu tur to truorc va sau cac trg dong tur. Trg dong tir hinh
thai khong bién doi theo ngoi hay theo so (so it va sé nhiéu nhu nhau, ngéi thi nhét, thi hai hay
thir ba ciing nhu nhau). Dong tir chinh di sau tro dong tir ciing khong chia (luén ¢ dang nguyén thé
khong co to).

4. Conjunctions (Lién tir):

4.1. Lién tir dang ldp (song song):

AND She is a good and loyal wife.

BOTH ... AND They learn both English and French.

AS WELL AS He has experience as well as knownledge.

NO LESS THAN You no less than he are very rich.

NOT ONLY ... BUT He learns not only English but (also) Chinese.

(ALSO)

OR Hurry up. or you will be late.

EITHER ... OR He isn't either good or kind.

NEITHER ... NOR She has neither husband nor children.

BUT He is intelligent but very lazy.

THEN The plant looks very faded: then it hasn't been watered for long.

CONSEQUENTLY You didn't work hard for this term; consequently, he failed the
exam.

HOWEVER It was raining very hard; however, we went out without umbrella.

NEVERTHELESS She studies very hard; nevertheless, she always gets bad marks.

STILL, YET She says she does not love me, yet, I still love her.

OR, ELSE. OTHERWISE We have to work hard, or/else/otherwise we will fail the exam.
THEREFORE He violated the traffic signs, therefore he was punished.

4.2, Lién tir phu thugc (chinh phu):

FOR He will surely succeed, for (because) he works hard.
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WHEREAS He learns hard whereas his friends don't.
WHILE Don't sing while you work.

BESIDES, MOREOVER  We have to study hard at school; besides, we must pay attention to
physical exercise.

SO It rained very hard: so, we didn't go out that night.

HENCE He came late; hence, he missed the first part of the lesson.

5. Cac ménh dé trang ngir
a. Ménh d@é thoi gian (Time clause):

Ménh dé trang ngit thoi gian thuong dugc bit dau bing cac lién tir: after, as, as soon as, before, as
long as, until, when, while ...

AFTER The ship was checked carefully after she had been built.

AS They left as the bell rang.

AS SOON AS They will get married as soon as they finish university.

BEFORE Don't count your chickens before they are hatchd.

AS LONG AS [ will lend you some money as long as you promise to pay me back.
UNTIL People do not know the value of health until they lose it.

WHEN When you visit this country, you should bring thick winter clothes.
WHILE The teacher came in while the students were singing a song.

b. Ménh dé noi chén (Clause of place):

WHERE The bed room is the best place where 1 do my homework.
WHEREVER His mother follows him wherever he goes.

¢. Ménh dé thé cach (Clause of nanner).

AS Do as 1 told you to do.

AS IF He talks as if he knew everything about her.

d. Ménh @ so sanh (Clause of comparison):

AS He is as tall as his brother.

THAN This bag is as expensive as that one.

e. Ménh dé ly do (Clause of reason):

AS As it rained very hard, we stopped the games.
BECAUSE We could not pass the test because we didn't learn hard.
SINCE [ must go since she has telephoned three times.
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1. Ménh dé muc dich (Clause of purpose):

THAT I work hard that [ may succeed in life.
SO THAT We went very early so that we could catch the last bus.
IN ORDER TO We learn French in order to study in France.

g Ménh dé diéu kién (Clause of condition) :

IF I will phone him if I have his phone number.

UNLESS (IF NOT) You will be late unless you set oft now.

PROVIDED THAT You can enter the room provided that you have the ticket.
IN CASE Please take a map with you in case (that) you may get lost.

h. Ménh dé twong phan, trai nguoc (Clause of contrast)

ALTHOUGH. Though/even though /although it rained hard, I went out with her.
THOUGH, EVEN

THOUGH

AS Rich as he is, he isn't ever happy.

EVEN IF Even if my watch is right, we will be too late.

NOT WITH He is poor not with standing that he works very hard.

STANDING THAT
6. Articles (Mao tir)

Mao tlr ¢, an dugce dung trude cac danh tir s it, cac danh tir 1an dau tién duoc dé cap dén. (Luu y:
mao tir an ding trude cac danh tir bat dau bang mdt nguyén am)

- We have a cat and a dog.
- There's a supermarket in Adam Street.

Mao tir the ding trudce cac danh tur s6 it, s6 nhiéu, danh tir &m duoc va danh tir khéng dém duoc
khi danh tir ay duoc nhac lai lan thir hai hoac khi ca ngudi néi lan ngudi nghe déu biét vé khai
niém, su vat, v tuong dé cap dén.

- We have a cat and a dog. The cat is old, but the dog is just a puppy.
- I'm going to the supermarket. Do you want anything? (We both know which supermarket.)
MAO TU A / AN BUQC SU DUNG

a. trude danh tir chi nghé nghiép

I’m a teacher. She’s an architect.
b. trong mét so thanh ngit, cum tir chi s6 lugng.

a pair of (mdt cép). a couple of (mdt doi), a few (mot it), a little (mat it), a

great deal of (nhiéu), a great number of (nhicu) ...
c. trong cdc cdu cam thdn c¢é cau triic: * what + a + danh tie dém duwoe 56
it".
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What a lovely day! (mot ngay that dep) What a pity! (that
toi nghiép)

MAO TU THE DPUOC SU DUNG

a. fruoc tén cua cde dai duong, séng, khdch san, quan ruou, nha hdt, bao tang va bdo.
The Atlantic (An D duong), the British Museum (bao tang Anh quoc)

The Times (nhdt bdo Thoi dai), the Ritz (khach san Ritz)

b. trude cdc danh tir thé hién su duy nhat.
The sun (mat troi — duy nht trong thai duong hé), the queen (nir hoang duy nhit trong
mot dat nude), the Government (chinh phu - duy nhét trong mét quéc gia) ..

c. truoc so sanh cuc cc?p (so sanh nhat).
He’s the richest man in the world. Jane’s the oldest in the class.

KHONG SU DUNG MAO TU

a. trude cde danh tir dé cap dén khdi niém chung chung.
I like potatoes. (khong noi “I like the potatoes™)

Milk is good for you. (khéng néi “The milk is good for you™)

b. irudc tén riéng, tén cac quic gia, tinh li, dudng phd, ngoén ngir, tap chi, bita an, sdn
bay, nha ga va nuii.
[ had lunch with John. (T6i diing com trua v6i John) — khéng noi the John

[ bought Cosmopolitan at Paddington Station. (T61 da mua tap chi Cosmopolitan tai ga
Paddington), khong naithe Cosmopolitan

c. trude mot s6 noi chon hodc trude cdc phwong tién giao thong.
Athome in/to bed at/to work at/to school/university by bus by plane by car by
train on foot

- She goes to work by bus. (C6 dy di lam bing xe buyt — khong noi she goes to the work by
the bus)

- [ was at home yesterday evening. (Téi qua to1 ¢ nha — khong noéi I was at the home
yesterday evening)

d. trong cdu cam than cé cau triic “what + (tinh tir) + danh tir khéng dém dwoc”.
What beautiful weather! (thoi tiét tuyét qua) What loud music! (Nhac mé to qua), khéng néi
a beautiful weather va a loud music vi “weather” va “music” la hai danh tir khong dém dugc.

In the phrase go home, there is no article and no preposition.
I went home early
7. Prepositions (Gidi tir)

- Prepositions of place (Gidi tir noi chdn): in, at, on, by, near...
- Prepositions of time (Gidi tir thoi gian): in, at, on, before, after, till/until...
8. Adjectives (Tinh tir)

Possessive adjectives (Tinh tir so hitu):
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My cua toi, ta Chi nguoi néi so it.
Our cua chung t61, ching ta  Chi ngudi néi so nhiéu.
Your cua ban, cac ban Chi nguoi nghe so it hodc so nhiéu.

Their  cua ho, ching nd, ... Chi nhiéu déi tuong dugc ndi téi.

His ctia anh 4y, 6ng dy, ... Chi mét déi tuong duoge noi tdi thude gidng duc.
Her  ctia chi dy, ba dy, ... Chi mét ddi tuong duoc noi toi thude gibng céi.
Its cua no, .... Chi mot ddi tuong dugce noi té1 khong rd gidi tinh.,

Tinh tir s& hitu ludn dimg trude danh tir dé chi moi quan hé so hiru gitra cht so hitu va dbi tuong
bi s¢ hiru.

VD: This is my pen. Day la cay viét cua toi.

That is his pen. Kia la cay viét cua anh dy.

Those are their motorbikes. Kia la nhimng chiéc xe gan may cua ho.

Descriptive adjectives (Tinh tir miéu ta):

- Size (kich cd): big, large, short...
- Quality (pham chét): curly, beautiful, good, bad, ugly attractive...
- Age (tudi tac): new, old, young...
- Color (mau sic): black. green, yellow...
- Nationality (qudc tich): French Chinese, foreign
- Material (chét liéu): silk, plastic. cotton...
Adjectives ending in -ing and — ed (tinh tir két thiic bang —ing va —ed)

Vi du: frightened / frightening, surprised / suprising...

Chu y phéan biét 2 loai tinh tir V-ed va V-ing: ding -ed dé miéu ta vé ngudi, -ing cho vét. va khi
mudn néi vé ban chit ctia ca nguoi va vét ta dung —ing, e.g.1: That film is boring. E.g.2: He is
bored. E.g.3: He is an interesting man. E.g.4: That book is an interesting one. (khi d6 khong nén
nhim véi —ed, chang han ta néi : a loved man c¢6 nghia “ngudi dan 6ng duge mén md”, tic la co
nghia “Bi” va “Pugc” ¢ do)

9. Phrasal adjectives (Cum tinh tir): Gom mét tinh tir va mot gigi tir

OF WITH

afraid of so, € ngai angry with gian gitr
aware of nhéan thurc bored with chan
capable of co kha néang busy with ban
confident of tin tuong crowded with dong duc
full of day familiar with quen thugc
fond of thich fed up with chan
proud of tu hao popular with pho bién
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TO
accustomed to
contrary to
equal to
grateful to
harmful to

important to

AT
good at
bad at

IN

interested in
rich in
successful in

10. Adverds (Trang tir)

quen voi

trai lai, ddi lap
tuwong duong voi
biét on ai

¢0 hai cho ai

quan trong

gioi (vé...)

do (vé...)

thich, quan tam
phong phu (vé...)
thanh cong (vé...)

- Adverbs of manner (Trang tir thé cach).
- Adverds of frequency (Trang tir tan sudt)
- Adverbs of degree (Trang tir mitc dé)

- Sentence adverbs (Trang tir cau): maybe, perhaps, luckily...

11. Comparisons of adjectives and adverbs (So sanh tinh tur va trang tir)

FOR

available for
difficult for
late for
famous for
useful for
ready for
responsible for
ABOUT
confused about
excited about
upset about
worried about
FROM
different from
far from

safe from

¢6 san (cai gi)

noi tiéng
co ich
san sang cho

chiu trachnhiém

boi ro1 (vE ...)
hao hirng
budn

lo lang

khac
xa

an toan

So sanh bing

So sanh hon

So sanh nhét

As +adj / adv + as

tinh tir ngdn + ER + than

MORE + tinh ttr dai + than

THE + tinh tir ngén + EST
THE MOST + tinh tir dai

LUUY

* Tinh tlr ngén la tinh tir c6 mot 4m tiét nhu: hot, cold, sad... va tinh tir c6 hai van tan cung bang -
ow, -et, -y, -er, -le nhu: narrow, quiet, happy, clever, gentle...

* Tinh tir dai 14 tinh tlr ¢6 hai, ba 4m tiét tr& 1én nhu furious, important, polluted ...

* Mot sb tinh tir khong theo quy tic trén (so sanh bit quy tic = phai hoc thudc long)

Good / well = better = Dbest
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Bad / badly = worse = worst
Far = further = furthest ...
* So sanh hon thuong dwoc chuyén thanh so sanh khong bang hodc nguoc lai

12. Phrasal verbs (Cum dng tir):

catch up/ catch up with bat kip: theo kip

cool off ngudi, lanh di; giam di

fall behind thut [ui; tut lai dang sau

fill in dién vao; ghi vao

get over vuot qua; khic phuc

get up thirc day

give in nhuong bg; chiu thua

give up bo; tir bo

2o away bién mat; tan di ( con dau, van dé, diéu kho chiu
go in di vao

go off reo (chudng), nd (sting, bom), chua, hong, (stra, thirc an)
go on tiép tuc

go out tat (dén, anh sang, lira)

grow up 16m Ién, trudng thanh

hold up ngung (= stop), hodn lai (= delay)

hurry up khan truong, lam gap

keep up theo kip. bat kip

lie down nam nghi

look after chdm soc, trong nom(= take care of)

look up tra, tra cilru

put on mic, mang, doi, mé (dén hoic cac thiét bi dién), tang (cén)
speak up noi to, noi thang

stay on luu lai thém mot thoi gian

take after gidng (= resemble)

take off cdi, cit canh (my bay)

try out thur (= test)

try on mac thir (quin 40)
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turn off tit; khoa (den, may moc, dong co, bép gas)

turn on mo; bat (dén, may moc, dong co, bép gas)
turn round quay lai

turn up dén (= arrive), xuét hién (= appear)

wait up thire doi ai

wash up rira chén bat

watch out dé phong, chu ¥, coi chimng

13. Tenses (Cac thi)

Thi Dang thtre

Simple present S + Vi(-s/-es)

Present continuous S +am /is/ are + Verb-ing
Present perfect S + have / has + V3

Present perfect continuous S + have / has + been + Verb-ing

Simple past S+ V2/-ed
Past continuous S + was / were + Verb-ing
Past perfect S + had + V3
Past perfect continuous S + had + been + Verb-ing et
Simple future S + will + V1 ;E.-"
Future continuous S + will + be + Verb-ing
NG
14. Questions ;‘m—
ad

- Yes/No questions (Question without a question word)
- Wh- questions (Question with a question word)
- Alternative questions
- Question tags
15. Imperative (Ménh lénh thirc)

Vé hinh thite, ménh lénh cdch ciia ngoi thiv hai giong nhie nguyén mau khong co To.
Vidu:

- Hurry ! (Nhanh Ién!)
- Never repeat it ! (Dimg bao gio nhic lai diéu do !)
- Don't be rude ! (Dimg hon lao!)
Ngéi thit nhdt, ménh lénh cich = Let's + Nguyén mdu khong c¢o To .

Vidu:

- Let's hand in our examination papers ! (Ching ta hdy nop bai thi !)
Ngoi thir ba, ménh 1énh cach = Let him / her / it / them + Nguyén mau khéng c6 To . Tuy nhién,o
phu dinh, ta dung Is not / Are not to hoac Must not .
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Vidu:

- Let him wait ! (Hay dé anh ta doi day!)

- Let them come in ! (Hay dé ho vao!)

- They must not come in / They are not to come in (Ho khéng dugc vao)
“Do" lam cho ménh [énh hodc loi yéu cau diet khodt hon.

Vidu:

- Do shut up ! (C4m mdém ngay!)
- Do stand aside ! (Pmg sang mdt bén xem nao!)
16. L.oi néi phu hoa:

Phu hog cau khang dinh

Khi mudn néi mot nguoi hodc vat nao do lam mat viée gi d6 va mot nguoi, vat khac cling lam mot
viéc nhu vdy, nguoi ta dung so hodc too. Pé tranh phai lap lai cac tir cua cdu trude (ménh dé
chinh), nguoi ta dung lién tir and va thém mot cdu don gian (ménh dé phu) c6 str dung so hoac too.
Y nghia cta hai tir nay c6 nghia la “ciing thé”.

Vi du:

- John went to the mountains on his vacation, and we did too.
- John went to the mountains on his vacation, and so did we.
- I'will be in VN in May, and they will too.
- I'will be in VN in May, and so will they.

Phu hoa cau phu dinh

Ciing giong nhu too va so trong cau khang dinh, dé phu hoa mot cau phu dinh, ngudi ta ding
either hoac neither. Hai tir nay c¢6 nghia “cling khong”. Ba quy tac doi voi trg dong tir, dong tir be
hoac do, does, did ciing dugc ap dung gidong nhu trén.

Vi du:

- Ididn't see Mary this morning, and John didn't either
[ didn't see Mary this morning, and neither did John.
- She won’t be going to the conference, and her friends won'’t either.
- She won’t be going to the conference, and neither will her friends.
14. Infinitive of purpose (Péng tlir nguyén thé chi myc dich):

I'm saving money to buy a car.
17. Verb form (Hinh thai cua dong tir)
BARE INFINITIVE (déng tir nguyén mau)
Hinh thirc dong tir nguyén mau (V1) duoc st dung
Sau cac dong tur khiém khuyét - can, could, may, might, must, will, should ...
Sau mot s6 dong tur - make. let
- see, hear, feel, watch, notice
Sau thanh ngir - had better, would rather (tét hon la)

GERUND (Danh dgng tir)
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Hinh thie dong tir thém ing (Verb-ing) thuong duoc sir dung

1. Sau cdc thanh ngiv

be used to

quen vai

take to

nhiém phai (thoi xau)

be accustomed to

quen voi

can’t stand

khong chiu dung noéi

get used to

tro nén quen voi

can’t resist

khong nhin duge

it’s no use / good

chéng loi gi, cha tbt gi

can’t help

khong nhin dugc

(khi )
be busy ban ron look forward to trdng mong
be worth xlng dang be fed up with buec turc, chan

Sau cac dong tir kép: Go on, keep on, give up, put off, care for...

Sau nhitng dong tir sau

admit thua nhan escape thoat, tron thoat
appreciate tan thuong, cam kich keep tiép tuc

avoid tranh mind quan tam, ban tm
consider xem xét miss nh&

delay tri hodn postpone tri hodn

deny chdi practise thuc tap

detest ghét recollect hoi tuong lai
dislike khong thich risk liéu linh

enjoy thuong thire, thich suggest dé nghi

TO INFINITIVE Hinh thirc dong tir nguyén mau c6 To dugc st dung

Sau mot s6 dong tir nhit dinh nhu: afford, agree, arrange, decide, demand, expect, fail, hope,

intend, learn, manage, need, offer, plan, pretend, promise, refuse, threaten, want, wish, would

like...

MOT SO BONG TU CHO THEO SAU CA HAI HINH THUC TO INFINITIVE & GERUND

(VERB-ING)

Nhom 1 : begin, start, continue

(khong c6 su khac biét vé nghia)

Nhom 2 :  forget, remember, regret

(phu thudc vao thoi gian)

- Néu nhd, quén, hoi han mét viée da xay ra + V-ing  (da lam mot diéu gi)

- Néu nhéc nhé mot viée can thiét trong tuong lai + To infinitive  (phai lam diéu gi)

Nhom 3 :advise, recommend, allow, permit
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- Néu sau nhimg dong tir nay ¢6 tan ngir + To infinitive

- Néu sau nhiing dong tir nay khéng co tan ngit + V-ing

Nhom 4:need, want

- Néu mang nghia chu dong + To infinitive

- Néu mang nghia bj déng + V-ing

Nhoém S:try, stop

(khac biét hoan toan vé nghia)

- Try + To infinitive  : ¢b ging

- Try + V-ing : thur

- Stop + To infinitive : nglmng lai dé

- Stop + V-ing s ngung viée gi do lai, thoi khong lam ... nita
18. Mot s6 cau tric

= USED TO + Infinitive = (da tirng...) chi mdt thoi quen, tinh trang ¢ qua khur, (ma gio khong
cOn nira)
- My father used tosmoke a lot; but now he doesn’t any more.

* BE USED TO + V-ing / Noun = (quen véi...) = Be accustomed to
- My mother is used togetting up early.

- | have been used tothe hot weather here.

= BECAUSE + Clause~> (boi vi...) gidi thiéu ménh dé trang tir chi nguyén do (adverb clause of
reason)
- Because the weather was bad, the flight was put off.

* BECAUSE OF + Phrase = (boi vi...) dung cum tir hoac danh tir sau because of (preposition)
- Because of the bad weather, the flight was put off.

* ALTHOUGH + Clause—> (mdc du...) gidi thiéu ménh dé trang tir chi sy nhuong bd
- Although it is a very hot day, 1 shall go for a walk.

* IN SPITE OF /DESPITE + Phrase = (mdc du...) dung cum tir hodc danh tur
- In spite of a hot day. 1 shall go for a walk.

» SO/ THEREFORE + Clause (vi thé. cho nén, vi [& do)
- The food was cold so he was angry
- The food was cold. Therefore, he was angry
= BUT/HOWEVER /YET + Clause (tuy nhién)
- It’s a bit late but I"d like to go out

» SO+ Adj/ Adv + THAT + Clause = (qua...nén...) giéi thiéu ménh dé chi két qua (adverb
clause of result)
- He is so famous that everyone knows his name.

* SUCH + (A / An + Adj + Noun) + THAT + Clause = (qua... dén ndi...)
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- He is such a famous man that everyone knows his name.

* TOO + Adj / Adv + (For someone) + TO + Infinitive = (qua.. .dén ndi khong..)
- The lecture was too boring for us fo listen to.

= SO THAT + Clause > (dé...) gigi thiéu ménh dé trang tir chi muc dich (adverb clause of

purpose)

- I'm studying hard se that I can keep pace with my classmates.

TO

= IN ORDER TO | + V1 > (dé.. .) gi6i thiéu cum dong tir nguyén mau chi muc dich (Inf phrase

of purpose)
SO AS TO

- I'm studying hard in order to keep pace with my classmates.

- So as not to be late for class, John must get up early.

- We learn English to have better communication with other people.

* Adj/ Adv +ENOUGH + (for someone) + TO + Inf = (du... dé...

- The questions were easy enough for her to answer.

- The teacher spoke clearly enough for us to understand him.

* IT + Takes / Took + SOMEONE + TIME + TO + Inf - (ai d6 mét bao lau dé lam viéc gi...)

- It took me five minutes to walk to the post office.

- It takes us two hours to fly from Hanoi to Ho Chi Minh City.

* HAVE + Object + Past Participle

- Mary is going to have her hair done.

- He had his car washed yesterday.

* [T+ BE + Adj + (for someone) + TO + Inf
- It is difficult for us to master a foreign language.

- It is dangerous to drive too fast.

19. Conditional Sentence (Cau diéu kién)

Loai ciu diéu kién

Loai 1:

Hanh déng c6 thé xay ra ¢ tuong
lai

Loai 2:

Hanh déng khdong co thuc ¢ hién
tai

Luu y:

Ménh dé IF

Simple present

- Simple past
- be = were (cho tat ca cac ngdi)

1. Néu cau dé bai ¢c6 “OR” & “WILL"= viét diéu kién loai 1

2. Néu cdu deé bai ¢ thi hién tai:

= viét diéu kién loai 2

20. Relative clauses (Ménh dé quan hé):

- (nho ai lam ...) 1a hinh thiec sai khién (causative form)

Ménh dé chinh

will / can + V1

would / could + V1
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Relative pronouns: (Cac dai tir quan h¢)

WHO va WHOM thay cho ngudi. WHO dong chire nang chi nglr, WHOM déng chire nang tan
ngtr

WHICH thay cho vat, dong chire nang cht ngit va tan ngir

THAT thay cho WHO, WHOM, WHICH trong cac ménh dé quan hé¢ han dinh (trong cau khong co
dau phay)

WHOSE dung thay thé cho cac tinh tir s& hitu nhu: its (cta no), his, her, their

* Non- restrictive relative clause: (Ménh dé quan hé khéng han dinh)

Ex: The boy who is sitting next to me is clever

(ménh dé quan h¢ han dinh)

Tom, who is sitting next to me. is clever

(Ménh dé& quan hé khong han dinh)

- Ménh dé quan hé khong han dinh ngan cach véi ménh dé chinh bang (c4c) diu phay .
- THAT khéng bao gir duge dung trong ménh dé quan hé khéng han dinh

- Ta dung ménh dé quan hé khong han dinh khi danh tir dimg trudc ménh dé quan hé nay (sau
ddy goi la tién tir) duge xac dinh. Tién tir duoc xac dinh khi:

4+ la mot danh tir riéng.
4+ 1a vat, diéu, cai duy nhat.
4 dugc dung trude boi cac tir chi dinh nhu: this, that, these, those.
4 duge ding trude boi cac tinh tir s¢ hiru nhu: my, your, his, her, our, their
{ duoce bo nghia bot mdt cum gidi tir.
Céch néi hai cdu don thanh mét cdu phire. st dung dai tir quan hé

a. Gach chén phan gidng nhau ¢ hai ménh dé.

b. Tam bd qua ménh dé thu nhat, xem xét ménh dé thir hai xem phi’m gach chan thay thé cho
ngudi hay vit, rdi ding dai tir quan hé thich hop dé thay thé. (khi thay nhé phai bo phan
gach chan éy di!)

c. Chuyén dai tir quan hé ra dau ménh dé thir hai, chuyén gi6i tir tu do ra trude dai tir quan hé
(néu o)

d.Chuyén toan by ménh dé thir hai ra sau phan gach chan & ménh dé thir nhat.

LUU Y: Gidi tir chi dimg truéc WHOM va WHICH

21. The pasive voice (cau bi dong)

* Cau chu dong: Subject Verb Object

Subject Be + V3 Object

* Céu bi dong:
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* Note: - Pong tir BE ludn c6 cung thi véi cau chu dong va hoa hgp véi chu ngit méi

- Néu chu ngit 1a: someone, somebody. people. they thi khéng cén c6 BY +
OBJECT

- Néu chil ngir 1a : No one, Nobody thi bo BY NO ONE, BY NOBODY va thém
NOT vao cau bi dong

Thi Chu dong Bi dong
Simple present S + VI1(-s/-es) S+am/is/are+ V3
Present continuous S + am / is / are + Verb-ing S +am/is/ are + being + V3
Present perfect S + have / has + V3 S + have / has + been + V3

Present perfect continuous S + have / has + been + Verb- S + have / has + been + being + V3

Simple past S + V2/-ed S + was / were + V3

Past continuous S + was / were + Verb-ing S + was / were + being + V3
Past perfect S + had + V3 S + had + been + V3

Past perfect continuous S + had + been + Verb-ing S + had + been + being + V3
Simple future S+ will + V1 S + will + be + V3

Future continuous S + will + be + Verb-ing S + will + be + being + V3
Future perfect S + will + have + V3 S + will + have + been + V3
Future perfect continuous S + will + have + been + S + will + have + been + being +
Cédu co MODAL VERB S + modal verb + V1 S + modal verb + V3

B. PRONUNCIATION OF ENGLISH SOUNDS
(Phat Am nguyén 4m va phu 4m tiéng Anh)

Tham khao tai
hitp://www.leachingenglish.org.uk/article/phonemic-chart (ctia Hoi dong Anh)
phan Downloads: “Phonemic chart”

My phai cai dat “Adobe Flash Player” dé doc duoc file Flash SWF
Thuc tdp phat am cac nguyén am, nguyén am doi va phu dm ticng Anh.
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