UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN BAO LAM Poc 1ap - Tw do - Hanh phiic

Sb: 472 [UBND-NV Bdo Lam, ngay 77 thang 3 nam 2023
VIV tang cuong ky luat, ky
cuong va diy manh cai cach
hanh chinh trong cac
co quan, don vi

Kinh gui:
- Cac co quan chuyén mén thudc Uy ban nhan dan huyén;
- Céc don vi su nghiép thude Uy ban nhan dan huy¢n;
- Uy ban nhan dan cac x4, thi tran.

Thuc hién Chi thi s 26/CT-TTg ngay 05 thang 9 ndm 2016 cua Thu tuéng
Chinh pht vé tang cudng ky luat, ky cuong trong cac co quan hanh chinh nha nudc
cac cap; Chi thi s6 15/CT-UBND ngay 23 thang 11 nam 2022 cta Chu tich Uy ban
nhan dan tinh Cao Bang vé tang cuong ky luat, ky cuong va day manh cai cach
hanh chinh trong co quan hanh chinh nha nudc tinh Cao Bang.

Nham day manh cong tac cai cach hanh chinh (CCHC) va ting cudng thuc
hién ky luat, ky cuong, cai tién 18 161 1am viéc va nang cao dao duc cong vu trong
can b9, cong chirc tai cac co quan, don vi thugc Uy ban nhan dan (UBND) huyén,
cac x4, thi tran; tao sy chuyén bién 1& nét trong nhan thirc, hanh dong, tac phong
lam viéc ctia can bd, cong chirc gop phan nang cao ning sudt 1am viée, hiéu qua
quan ly, hoat dong va phuc vu nhan dan cua cac co quan, don vi trén dia ban
huyén. Cht tich Uy ban nhan dan huyén Bao Lam yéu cau thu trudng cac co quan,
don vi, Chu tich UBND céc x4, thi trin nghiém tuc thyc hi¢én mot s6 nodi dung sau:

1. Nghiém tic chan chinh 1& 16i 1am viéc, ting cudng thuc hién ky luat ky
cuong hanh chinh, nang cao y thtic trach nhiém trong thyc thi cong vu doi véi can
bd, cong churc tai co quan, don vi minh, cu thé:

- Chép hanh nghiém chinh gid gidc hanh chinh, budi sang c6 mit tai co quan
va bat dau lam viéc tir 07 gio 00 dén 11 gior 30, budi chiéu bat dau tir 13 gio 30
dén 17 gio 00 d6i voi gid 1am viéc mua hé; budi sang tir 07 gior 30 dén 12 gio 00,
budi chiéu bat dau 13 gio 30 dén 17 gio 00 dbi voi gio lam viéc mua dong (UBND
huyén c6 thong béo cu thé khi 4p dung thoi gian lam viéc). Trong gio lam viée
khong dugc la ca hang quan, khong hut thude 14, khong an udng, khong sir dung
ruou, bia, d6 udng c6 con trong gio' 1am viéc; thue hién nghiém cac quy dinh phap
ludt vé an toan giao thong; gan vdi tiéu chi binh xét cac danh hiéu thi dua cta ca
nhan, co quan, don vi; xir ly nghiém céc truong hop cd nhan vi pham va trach
nhiém cua nguoi dimg dau co quan, don vi dé xay ra vi pham.



- Mdi cén bo, cong chure, vién chirc phai c6 bang chirc danh dé ban, deo thé
cong chure khi lam viéc. Vang mat hodc di cong tac phai bao cdo lanh dao co quan
va ghi r0 trén bang lich cong tac.

- Ung xir hoa nh3, ding muc véi to chire, cong dan lién hé cong tac.

- Tang cuong dang tai cac théng tin, bai viét lién quan dén cac sy kién cia
huyén 1én Cong Thong tin dién tir huyén Bao Lam; thudng xuyén st dung hop thu
dién tr ma UBND huyén di cap cho timg nguoi thong qua hé thong thu dién tir
quan ly van ban VNPT - loffice 4.0.

2. Tang cudng cac bi¢n phap quan triét, gido duc, quan ly, gidm sat chat ché
thai do img xur cua can bg, cong churc ddi véi to chirc cong dan, vi¢c thuc thi cong
vu clia can bg, cong chirc nhét 13 nhimg vi tri cong tac nhay cam nhu nguoi 1am tai
bo phan tiép nhan va tra két qua, nguoi lam cong tac quan ly dat dai, cap gidy phép
xdy dung, quan ly du an, tuyen dung, dao tao,... Néu dé xay ra tinh trang, tiéu cuc,
nhiing nhiéu, gay phién ha t6 chirc va céng dan cua can bg, cong chirc don vi minh
thi thu trudng phai lién d6i chiu trach nhiém trude UBND huyén.

3. Xay dung chuan muc dao dirc vé nghé nghiép ciia co quan, don vi theo
tinh than “Hoc tip va lam theo tu tudng dao dirc, phong cach H6 Chi Minh”;
guong mau thyc hién cac quy dinh vé st dung thoi gio lam viéc; ¢ bién phap
khuyén khich, khen thudng kip thoi nhitng can bo, cong chire, vién chirc chp hanh
nghiém tac ky luat lao dong, 1am viéc cd ning suét, chat lugng, hicu qua; dong
tho1, thuong xuyén kiém tra viéc thuc hién céac quy dinh v€ str dung thot gio lam
viéc, vé ky luat lao dong; xr Iy nghiém cac truong hop vi pham; khong xét khen
thuong ddi véi can bo, cong chitrc, vién chire vi pham thoi gian lam vige.

4. Thuc hién déng bd céac bién phap déy manh cai cach hanh chinh, trong
tam la cai cach thu tuc hanh chinh theo hudng “mot ctra, mot cura lién thong”;
thudng xuyén ra soét, sira doi, b sung cac thu tuc hanh chinh theo quy dinh, dam
bao don gian vé ho s0, thu tuc, rat ngan thoi gian giai quyét cong viéc; thuc hién
nghiém viéc niém yét cong khai, minh bach cac thu tyc hanh chinh thuce tham
quyén giai quyét va quan 1y truc tiép ctia co quan, don vi dé cac to chirc, ca nhan
biét, thyc hién va giam sat thyc hién. Xt Iy nghiém cac hanh vi nhiing nhiéu nguoi
dan va doanh nghiép.

5. Can cu chire nang, nhiém vu duoc phan cong, chu dong xur ly cong viée
thudc thdm quyén; ting cuong trach nhiém trong phdi hop xir Iy cac noi _dung c6
lién quan. Co trach nhiém nghién ciru, tra 101 cac ndi dung dugce lay y kién; ho so
trinh cap co tham quyen phai day du thu tuc, ndi dung; khong chuyén cong viéc
thudc thAm quyén cua cip dudi 1én cip trén;

6. Tuan thu viéc thuc hién quy dinh vé ché do lam viéc trong hoat dong
cua cac co quan, don vi:

- Kién quyét giam so luong, nang cao chat lugng cac cudc hop, thuc hanh
tiet kiém, chong lang phi, nang cao hi€u luc, hi¢u qua viéc chi dao, di€u hanh
cua Thu truéng co quan dap ung yéu cau cua cai cach hanh chinh;
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- Co quan, don vi, dia phuong chu tri cudc hop phai chuan bi tai liéu, noi
dung c0 lién quan theo yéu cau cua cudc hop. Co quan, don vi dugc moi tham
du hop phai chudn bi cic nodi dung theo yéu cau hodc theo sy phan cong cua co
quan, don vi hodc nguoi chu tri cude hop (néu co);

- Khong cir ngudi tham du cudc hop khong dung thanh phan duge moi
du. Truong hop nguoi dugc tri€u tdp hodc duoc moi la Thu trudng co quan, don
vi khong thé tham du duoc thi phai co van ban bao cdo xin phep nguoi chu tri
cudc hop va uy quyén cho cap dudi co du kha nang dap tng n6i dung va yéu cau
ctia cudc hop di du thay. Sau d6 phai truyén dat lai ¥ kién chi dao cua cip trén
cho Thu trudng co quan dugc biét.

7. T6 chire thue hién t6t cong tac bao vé bi mat Nha nudc tai co quan, don
vi. Pay manh viéc tuyén truyén cic van ban c6 lién quan dén cong tac bao vé bi
mat Nha nudc dé nang cao ¥ thiic canh gidc va tinh than trach nhiém cua can bo,
cong chirc, vién chtic trong co quan, don vi.

8. Tang cudng cong tac thanh tra, kiém tra, giam sat vé ky luat, ky cuong
hanh chinh bao gom ca giam sét tir nhan dan; vé van héa cong sé; vé trach nhiém
va dao dtrc, van hoa giao tiép ctia can bd, cong chire, vién chire khi thi hanh nhiém
vy, cong vu.

9. Giao Phong Noi vu:

- Gillp UBND huyén theo ddi, don déc viéc trién khai thyc hién cua céc co
quan, don vi, UBND cac x4, thi tran.

- Phéi hop véi cac don vi lién quan tham muu UBND huyén kién toan To
kiém tra, giam sat viéc ting cuong ky luat, ky cuong trong co quan hanh chinh nha
nudc huyén Bao Lam; thuc hién cong tac thanh tra, kiém tra dot xuat viéc chap
hanh tang cuong ky luat, ky cuong va day manh cai cach hanh chinh trong cac co
quan, don vi bat dau tir ngay 01/4/2023 dén hét ngay 31/12/2023.

- Kip thoi phat hién, bdo cdo UBND huyén xem xét xtr Iy cac co quan, don
vi, ¢4 nhan vi pham ky luat ky cuong hanh chinh, dao dirc cong vy, dong thoi phat
hién, tuyén duong nhitng co quan, don vi, ca nhan thyc hién tot dé theo doi chat
ché dé dua vao phan loai, xét thi dua cuoi nam.
bé nghi tha trudng cac co quan, don vi, ij ban nhan dan céc x4, thi tran
quan tam va phoi hop thuc hién./.
Noi nhdn:
- Nhu kinh giri;

- Chu tich, cac Pho Chu tich huyén;
- Luu: VT, NV.
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a Gia Hanh
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