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Muc tiéu 1: Tham muu xay dung van ban quy pham phap luat thudc chirc ning, nhiém vu ctia Ban; tham mwu cho Tinh ty, HDND tinh,
UBND tinh hoan thién co ché, chinh sach vé cong tac dan tdc trén dia ban tinh; trinh UBND tinh ban hanh céc vin bén chi dao diéu hanh
trién khai thue hién cac Chwong trinh, Ké hoach, Pé 4an, D 4n chinh sich dan tc trén dia ban tinh.

THdl'IHUu Ady Utlllg Ccdal vdall Udll quy plidill plidp

Van ban, to trinh cua Ban; cac du thao Quyét

1 |luat theo chirc nang nhiém vu cta Ban Nam 2022 X X dinh
ml.{u cho Tl;n h u?/, HI?ND ;[mIAl’ UB,NDA tml) ho;in - Van ban, to trinh cua Ban; cac du thao Nghi
2 |thién co ché, chinh sach vé cong tac dan tdc trén Nam 2022 X X £ L e . N\
dia ban tinh quyét, Quyét dinh, Chuong trinh, D¢ 4n
UBND tinh ban hanh céac van ban chi dao diéu
g [hanh trién khai thuc hién cac Chwong trinh, Ké Nim 2022 X N Vin ban, to trinh cta Ban; cac du thiao Quyét

hoach, Pé an, Du 4n chinh sach dan tdc trén dia
ban tinh.

dinh, Chuong trinh, Pé an

Muc tiéu 2: Tham muwu thuwe hién cong tac té chire, bd may, nhan su; quan 1y va dio tao, bdi duong

can b§, cong chirc Ban Dan tc

Tham muu thuc hién sdp xép lai to chirc bd may
ctia Ban theo Quyét dinh cia UBND tinh vé phé
duyét chtrc nang nhiém vy, quyén han va co ciu to
chirc cua Ban Dan tdc

Nam 2022

X

Céc Quyét dinh phé duyét ciia Truong Ban
theo tham quyén




Trach nhiém chu tri, tham gia

Nhu ciu thye hi¢n AL A 1A -
T N§i dung cong vige Théi gian | phwong | Vin phong| K& hoach | Thanh tra | Yeu cau ket qua,
: : tien | P A san pham cong viéc
¢ - Chinh - Tong Tuyén
sach hop truyén
Tham muu thuc hién ra soat, diéu chinh quy hoach
can bo; thuc hién céac quy trinh bd nhiém, bd Cac Quyét dinh bd nhiém, b6 nhiém lai; diéu
5 nhiém lai, luan chuyén, dié}l dong ... dbi \(éi céng Nim 2022 X dong, luan chuyén ...; Cac Quyét dinh nang
chtrc. Tham muu, giai quyét cac thu tuc vé co che, lwong dinh ky; nang luong trudc thoi han;
chinh sach d6i véi cong chirc va ngudi lao dong nghi huu,...
(nang luong, nghi huu,...)
K0 it b3 g nng cad i 0 15 o Céc vin bin hofc quyét dinh ci cng chic
3 7 ' - | Nam 2022 X tham gia dao tao, boi dudng (theo Ké hoach

chinh tri; kién thitc quan ly nha nudc; kién thirc
quoc phong, an ninh; chuyén mon nghiép vu

dao tao, boi dudng nam 2022)

Muc tiéu 3: Tham muwu xiy dung chwong trinh va to chirc thwe hién cac chwong trinh phdi hop giira cic nganh, co quan, don vi vé cong tac
dan tdc; Tham muu trién khai thwe hién cic chwong trinh, chinh sach din tdc; tham mwu thuwe hién cong tac dao tao vé cong tac din toc;
tham muu td chirc thye hién cac chinh sach ddi véi dong bao dén tdc thiéu so

Tham muu xay dung chuong trinh va té chire thuc

1 |hién cac chuong trinh phdi hop giita cac nganh, co'| Nam 2022 X Cac Chuong trinh phéi hop, cac Ké hoach
quan, don vi vé cong tac dan toc
2 Tham muu trién khai thyc hién cic chuong trinh,
chinh sach dan toc
Cong nhan nguoi uy tin va dua ra khoi danh sach - Cac To trinh, cac Cong van cia Ban Dan
2.1 |cong nhan ngudi uy tin ving dong bao dén toc Nam 2022 X tdc. -
thiéu s6 Quyét dinh ctia UBND tinh
Tham muu t6 chtc thue hién cac Chuong trinh,
29 D¢ an, chinh sach do6i véi dong bao dan toc thiéu Nim 2022 X X X Keé hoach, cac van ban, ho so, bdo céo két qua

s0; biéu dwong khen thudng; dua ngudi c6 uy tin
di gap cac lanh dao Dang, Nha nudc.

thuc hién




Trach nhiém chu tri, tham gia

Nhu ciu thuc hién A A1 X .
T Noi dung cong viéc Thoi gian | phwon 5 ; £ Thannh Yéu cau két qua,
( g g ViI¢ g phuwong Van p!long Keé h;)ach an Atra 1 san phim cong viée
ticn | _Chinh | -Téng | Tuyén
sach hop truyén
Tham muru thyc hién cong tac dao tao, tap huén vé
cong tac dan toc: Tham muu thyc hi€n cong tac
dao tao vé cong tac dan tdc cho can bd, cong chirc N . , L . L e
3 j £ i %> FONS ’| Nam 2022 |[Xe 6 td X X X Cac K¢ hoach, cac Quyét dinh, cac van ban

vién chtrc trén dia ban tinh Cao Bang; t6 chtic dao
tao, tdp huan, hdi nghi tuyén truyén trong viung
ddng bao DTTS

Muc tiéu 4: Tham muu xay dung ké hoach nim va giai doan cac chwong trinh, chinh sach din tdc; tham muu thuc hién tot ché d¢ tong
hop, bio cdo dinh ky hoiic dot xuit theo chirc niing, nhiém vu ciia Ban.

Tham muu xay dung ké hoach nam va giai

1 ) . . , NI Nam 2022 X Céac K& hoach dugc lanh dao Ban phé duyét.
doan cac chuong trinh, chinh sach dan toc ' i : P ye
Tham muu thue hién tot ché do téng hop, bao Céc Béo cdo theo dinh ky; cac Bao céo

2 |cdo dinh ky hodc dot xuat theo chitc ning, Nam 2022 X X X chuyén d¢, dot xuat phat sinh theo chuyén dé,

nhiém vu cua Ban.

linh vyc cong tac.

Muc tiéu 5: T6 chirc thue hién hoan thanh cé chit lrgng, ding tién dd cac cudc thanh tra, kiém tra theo ké hoach nim 2022 da dwoc phé duyét tai
Quyét dinh s6 988/QD-BDT ngay 02/12/2021

T chirc thuc hién 02 cudc thanh tra chuy@n nganh
vé chinh sach nguoi ¢ uy tin trong dong bao
DTTS theo Quyét dinh sé 12-QB/TTg cua Thu

- Cac K& hoach, Quyét dinh, Vin ban, Bién

. I U am 2022 0 an, Bao ca
1 tuong Chinh phu doi vai cac to chirc, ca nhan theo Nam 20 Xeoto X ban, Béo cdo
K& hoach thanh tra, kiém tra nam 2022 da dugc
phé duyét va thanh tra dot xuat (néu co)
Kiém tra viéc thuc hién cac chinh sach dan toc - Cac K¢é hoach, Quyét dinh, Vin ban, Bién
2 [trén dia ban tinh Cao Bang, chi tiéu: 05 don vi tré| Nam 2022 |Xe 0 td X ban, Bao cao

1én.
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Muc tiéu 6: Trién khai cong tic phong, chdng tham nhiing ding quy dinh phap luit theo sw chi dao ciia Tinh @y, UBND tinh, Ban Ngi chinh Tinh iy,
Thanh tra tinh; trién khai céng tac phap ché theo hwéng din ciia S¢ Tw phap; giai quyét don thw khiéu nai, td cdo, don thw phan anh cé lién quan dén
khiéu nai, té cdo theo thim quyén.

Trién khai cong tac phong, chdng tham nhiing
dung quy dinh phap luat theo su chi dao cua Tinh

Keé hoach, Bién ban, cac Bao cao
- Danh séach céac ca nhan thudc di¢n phai ké
khai tai san, thu nhap. -

1 |ay, UBND tinh, Ban Noi chinh Tinh ay, Thanh tra| Nam 2022 X Céc K¢é hoach kiém tra, ra soat, xay dung
tinh; trién khai céng tac phap ché theo hudéng dan VBQPPL, theo doi thi hanh phap luat, tuyén
cua S& Tu phap truyén phap luat, xir 1y vi pham hanh chinh,

thong ké tu phap...
Giai quyét don thu khiéu nai, t6 c4o, don thu phan N S £ a .
2 |anh c6 lién quan dén khiu nai, té cdo theo thim| Nam 2022 X Lich tip cong dan; cac Quyet dinh, Hudng

quyén.

dan, Bién ban, cac Vian ban, cac Bao cao

Muc tiéu 7: Tham muu Té chirc trién khai hoan thanh t6t Ké hoach CCHC nim 2022 va Ké hoach

kiém soat TTHC niam 2022.

Tham muu T6 chire trién khai hoan tha‘mh tot Ké
hoach CCHC nam 2022 va Ké hoach kiém soét

Cac Ké hoach dugc Lanh dao Ban phé duyét
ban hanh; cac Van ban, Bao cdo Quy, Nam.

. TTHCA nan} 2022 (.}an dung cae %(e h?ach.; Xbao , Nam 2022 X Bio céo két qua ty cham diém chi s6 CCHC
cdo két qua thuc hi¢n; ty danh gia, cham diém Chi ndm 2022 ot Sé Noi vu
s6 CCHC nam 2022 ciia Ban) g PV
- K& hoach duy tri hé théng dugc Lanh dao
. e TR SRNTUN ST A Ban phé duyét. -
Quan 1y, duy tri, cai tién viéc to churc ap dung H¢ n 9y X %
2 |thdng quan 1y chat luong theo tidu chuan TCVN Nam 2022 X X X Muc tiéu chat lugng, K& hogch chat lugng

ISO 9001:2015 tai Ban Dan tbc

duoc Lanh dao Ban phé duyét; -
Danh gia chét lugng ndi bo (Quyét dinh, bao
cao, Bién ban)




Trach nhiém chu tri, tham gia

Nhu ciu thuc hién A A 1K .
A n oA N - : R * Yeéu cau két qua,
TT Noi dung cong vi¢c Thoi gian | phwong | Vin phong|Keé hoach | Thanh tra - san phim cong viée
tién | _Chinh | -Téng | Tuyén i
sach hop truyén
Muc tiéu 8: Tham muwu, trién khai thwe hién cong tic Thi dua, khen thuéng
R £ N . ) hoach; van ban phat dong thi dua; van ban
Xay dung Ke hoach va th}t dong phong trao thi dang ky thi dua'p cac Quy%t dinh; Bién ban
1 |dua; dang ky thi dua va trién khai thuc hién cong | Nam 2022 X hop Hoi dong T’DKT' chc Véﬁ b;in t trinh
ac thi khen thud Y ’ ’ ’
tic thi dua, khen thutng ho so thi dua, khen thudng
Cac van ban; cac Quyét dinh; Bién ban hop
2 |Thuyc hién hoat dong sang kién nam 2022 Nim 2022 X X X I(i‘)l?lgsiggnk;:?l;ggli?gnc\}gggnihgg I})IE:IE :ietémh
huong ctia sang kién nam 2022.
X . A R , JOR - Vin ban trién khai thyuc hién;
3 Trién khai thyuc hién cac hoat dong cia Khoi Thi Nim 2022 X _Bio cdo kit qué so k &, nam. i

dua

Bang chim diém thi dua ndm 2022

Muc tiéu 9: Quan |y cac ngudn kinh phi dwge phan bd cho Ban Dan téc tinh, té chirc thwe hién du toan NSNN niam 2022. Xay dung dy toan
NSNN nam 2023

Thyc hién giao du todn kinh phi ndm 2022. Quan

- Céc cong van, to trinh, cac Quyét dinh; cac

1 |l cac ngudn kinh phi duoc phan bo cho Ban Dan | Nam 2022 X béo cao; Quy ché chi tiéu ndi bd ndm 2022;
toc va thuc hién du toan NSNN nam 2022 Quy ché quan 1y sir dung tai san cong
- B4o cao tai chinh nam 2021; -
Trong Quy Quyét dinh cong bd cong khai sb liéu quyét
2 |Quyét toan NSNN nam 2021 l, Quy X toan nam 2021; -
11/2022 B4o céo tinh hinh thuc hién cong khai quyét
toan NSNN nam 2021
Xay dung du toan NSNN nam 2023 (bao gom tong| Trong Quy
3 |hop cac ngudn chi: chi Quan Iy HC nha nuéc; chi 11, Quy X X X Du toan nam 2023 gtri S¢ Tai chinh
dau tu phat trién; CTMT) 1V/2022
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cong tiac quan tri hanh chinh, thwe hién tt cong tac quan Iy tai sin cong

Muc tiéu 10: Duy tri irng dung c6 hiéu qué cong nghé thong tin vao qua trinh trao doi, giai quyét cong viéc; tham muwu, trién khai thwe hién

Xay dung Ké hoach tng dung CNTT va thuc hién

K& hoach CNTT, vin ban, Béo cdo CNTT

1 [ché d6 bao cdo dinh ky va chdm diém mirc d6 tmg | Nam 2022 X - .
dung CNTT theo quy dinh duoc Lanh dao Ban ban hanh.
. A . A A Hé théng quan 1y van ban iOffice dugc duy
2 Puy tr1’ un‘g dung Coxl.n@l.lv qua c?ngAnghe' Ehong tn Nam 2022 X tri hoat dong; Trang thong tin di¢n tir Ban
vao qua trinh trao doi, giai quyet cong viéc A A A A . A
Dan toc duoc cap nhat thuong xuyén
2 |Tham muu, trién khai thuc hién cong tac quan tri hanh chinh, thuc hién tt cong tic quan 1y tai san cong.
TO chuc trien Khat cac cong tac quan tr1 hann
21 chinh (giap Lanh dao Ban theo ddi, cap nhat tinh Nim 2022 X Céap nhat, bao cdo tinh hinh véi Lanh dao Ban
"~ |hinh trién khai thuc hién nhiém vu trong toan kip tho1, chinh xac.
Ran)
Theo ddi, kiém soat né nép lam viéc, chap hanh ky Béo cao thuc hién ky luat, ky cuong hanh
2.2 |luat, ky cuong hanh chinh cta cac cong chire, Nam 2022 X X X chinh dinh ky 6 thang va nam 2022 duoc
nguoi lao dong Lanh dao Ban phé duyét.
. - Hé théng cac van ban di-dén duogc cap
23 Quan 1y, luu trit; chuyén phét van ban di, dén dam Nim 2022 X nhat, quan ly ding quy dinh;
"~ |bao khoa hoc, thong tin chinh xac, kip thoi. - Viéc chuyén phat van ban dam bao kip
thoi, dap Gmg yéu cau cong tac.
Tham muu t6 chirc mua sim, trang bi va quan ly,
24 kiém ké cac trang thiét bi, tai san, vat tu, van Nim 2022 X Céc trang thict bi, vat tu, van phong pham

phong pham kip thoi, ddy du, dap Gng yéu ciu,
phuc vu cong tac cua Ban

dugc mua sam, trang bi dung quy dinh.




Trach nhiém chu tri, tham gia

Nhu ciu thuc hién x Lz i
TT Néi dung cong viée Théi gian | phwong | Vin phe & hanh Yeu cau ket qua,
( g g ViI¢ g phuwong Van p!long Keé h;)ach Than Atra 1 san phim cong viée
ticn | _Chinh | -Téng | Tuyén
sach hop truyén
- Tham muu t6 chirc cac Hoi nghi cua Ban -
Viéc phuc vu cac chuyén cong tac ciia Lanh
T chirc cac Hoi nghi; thuc hién cong tac phuc vu, dao duoc dam bao chu dao, an toan;
25 18 tan dam bao yéu cu cong tac (xe phuc vu cong Nim 2022 X X - Phuc vu céc cudc hop, hoi nghi, hdi théo,

tac cua Lanh dao Ban; phuc vu cudc hop, hoi nghi,
tiép khach, bao vé co quan...)

tiép khach duogc kip thoi, chu déo.

V¢ sinh cong so sach s&, gon gang, ngan nap;
- Co quan dugc bao v€ dam bao an toan, an
ninh trat tu...

Cao Bang, ngay 26 thang 01 ndm 2022
KT. TRUONG BAN
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