
UBND TINH CAO BANG 
	

COG HOA XA HOI CHU NGHIA VItT NAM 
BAN DAN TQC 
	

Hoc lap - Tu do - Hanh ph& 

S  33  /QD-BDT 
	

Cao Bang, ngdy-athang 01 nam 2023 

QUYET DINH 
Ye y4c Ban hainh Quy the quan 1Sr, sir dung tai san cong nam 2023 

TRIYONG BAN DAN TOC TiNH CAO BANG 

Can cu Luat quilt? N, sir dyng tai san cong ngay 21 thong 6 nam 2017; 

Can cu Nghl clink 151/2017/ND-CP ngay 26 thcing 12 nom 2017 dia Chinh 
phic quy dinh chi tidt mot so didu cua Luat quan ly, sit dyng tai san cong; 

Can cu thong to sd 144/2017/TT-BTC ngay 29 thcing 12 nam 2017 crier BO 
Tai chinh hyong don mot so not dung clic, Nghi dinh so 151/2017/ND-CP ngay 
26/12/2017; 

Can cu Nghi quyet sd 05/2018/NQ-HDND ngay 12 thong 7 nam 2018 czia 
flOi ddng nhcin don tinh Cao Bdng Ban hcinh Quy dinh phcin cop 06714% sti dyng 
tai san cong tren dia ban tinh Cao Bang; 

Can cii• Quyet dinh so 32/2018/QD-UBND tinh ngay 19 thong 10 nam 2018 
v'e quy dinh phan cap quern 1.3% sit dyng tai san cling tren dia ban tinh Cao Bang; 

Can eft Quyect dinh sd 25/2020/QD-UBND ngay 30/10/2020 ctia Uy ban 
nhan don tinh Cao Bang sita 	106 sung khoan 2 dieu 4 Quy dinh phan cap quail 
1f), sir dyng tai san con tren dia ban tinh Cao Bang kern theo Quyit dinh sd 
32/QD-UBND ngay 19/10/2020 cica Uy ban nhan clan tinh Cao Bang; 

Can cu Quyet Binh sd 06/2022/QD-UBND ngay 18 thong 3 nam 2022 clic, 
Uy ban nhan thin tinh Cao Bang Ban hanh quy dinh chirc nang nhiem vy, quyen 
hgn, co.  di:, to civic clia Ban Dan tOc tinh Cao Bang; 

Can cit. Bien ban HOi nghi cong chitc, ngtrol lao clOng ngay 06 thong 01 'lam 
2023; 

Xet cte nghi cfia Chanh van phong va Ban chcip hanh Cong docin Ban Dan 
tOc. 

QUYET DINH: 

Dieu 1. Ban hanh kern theo quyet dinh nay Quy the quan ly, sir dung tai 
san cong cfia Ban Dan u5c tinh Cao Bang. 

Dieu 2. Quyet dinh nay có hien luc Ice 1* ngay Ic'y ban hanh va thay the 
Quy the so 41/QD-BDT ngay 14/01/2022 cila Throng Ban Dan toc yeti Ban chgp 



CAo 
Hung 

hanh cong down Ban ve ban hanh Quy the quan 1Y, sir dung tai san ding nam 
2022. 

Dieu 3. Chanh Van phOng Ban, Ban chAp hanh cong down Ban, Throng 
cac phong chuyen mon va toan the cong chuc, nguiyi lao dung thuec co quan Ban 
Dan toc chit' tacit nhiem thi hanh Quyet Binh nay". 

Nol nh4n : 
- Nhu diiu 3; 
- So Tai chinh; 
- KBNN tinh: 
- Lanh dao Ban: 
- Ltru: VT. KT. fr  
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UBND TINH CAO BANG 
BAN DAN TOC 

LONG HOA XA HO CHIT NG1HA VItT NAM 
DOc kip - Tv do - Haub phtic 

Coo Bcing, ngetylZthang 01 Warn 2023 

QUY CUE 
Quin IS., sir dung tai sin cong ram 2023 

(Kern theo Qkvet Binh sci33 iQD-BDT ngay -fog ‘01, 2023 ctia Tnthng Ban Dan 
ficic tinh Cao Bilng) 

Chuang I 
NhtIng quy dinh chung 

Dieu 1. Pham vi, dOi tuvng dieu chinh 

1. Quy the nay quy dinh ve quan ly tai san cong dm Ban Dan tOc tinh Cao 
Bang. 

2.,  Tat ca cong chirc, ngtriYi lao 
the 

viec tai ca quan Ban Dan tOc 
thuOc dOi tugng dieu chinh 	Quy che nay. 

Dieu 2. Muc dich 

1. Tao quyen chit dung trong quin lY tai san cOng cita ca quan. 

2. DOng vien, khuyen Ichich cong chirc, ngtkri lao dOng trong ca quan hoan 
thanh tot nhiem vu duos giao. 

3. Su dung tai san cong dUng muc dich va có hieu qua, nang cao y thirc 
trash nhiem aim moi cOng chirc, nguoi lao dOng. 

4. Nhim thus hien tot viec thus hanh tit kiem, chOng Lang phi trong qua 
trinh quail 1y tai san cong cua ca quan. 

Dieu 3. Nguyen tiic 

1. Xay dung Quy che quan 1Y, sir dung tai san cong dam boo nguyen tic cong 
khai, din chit, dam boo quyen lai hap phap cita cong chirc, nguai lao di5ng tuan dui cac 
quy dinh cita Chinh Phu. UBND tinh ve quan IY tai san, sir dung tai san cOng. 

2. Phai phi]. hap voi d'ac thit cita don vi. 

3. Phai dtrac thao Juan, tham gia y kien dung gop cita toan the cong chirc, ngtrai 
lao dOng trong clan vi thong qua hOi nghi. 

4.Van phong quan 1S,  chung tai san cong oh Ban Dan U5c, Tnthrig phona 
chiu trash 	quan ly tai san cluac giao cho phang sir dung. 

Chuang II 
NOi dung quy the quan ly, sir dung tai san cong 
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Dieu 4. Sir dung may van phong va van phong phAm. 

1. Sir dung may phO to: Viec sao chup van ban duac thong qua Y kien cua 
Chanh van phOng, giao cho ding chi van thu true tiep pho to. Truck khi sao chup 
van ban can kiem tra ky-  cac 	khi phi).  to can tan dung 2 mat gifiy, phat hinh 
vira du (ke ca pho to sao giri). Khong phi') to tai lieu rieng va cac van ban ciia 
ngu6i ngoai co quan. 

2. Sir dung may vi tinh: Teen ca so may vi tinh da duac giao, cac phOng 
chn ding quan ly giAy in, mix in va in an van ban. Phai nang cao chat Luang soan 
thao van ban, soat IcS'r van ban truac khi in de tiet kiem giay va muc in. IChong 
&pc mang may vi tinh sach tay ye nha de sir dung,vao viec rieng (Truing hop 
can thiet mang may tinh sach tay nha giai quyet cong viec ca quan thi phai 
duac su dingy cua Throng phOng). Throng phong c6 trach nhiem quan lY va 
kiem tra viec sir dung may vi tinh cua phong minh, khong sir dung may vi tinh 
vao muc dich rieng trong gia lam viec. 

3. Quin ly va sir dung van phong phAm: 

- Lanh dao Van phong nhap van phong pham, thu kho ma so theo doi nhap 
xuat, Ke toan hang quy dOi chieu, hem tra viec nhAp, xuat van phong pham' ca 
quan. 

- Quin lY va sir dung van phOng phAm bao gOm (bUt vie't, but phu, giAy 
photo, nun in, muc pho tO, so ding tic, cap tai lieu, cac loai ghim dung tai 
phong bi...) Sir dung van phong pham phai xuat phat to nhu cau that to tong 
viec, tranh mua thira, thieu. Moi nguen dirge cap 01 quyen so cong tic va 04 quan 
but bi de sir dung trong nam, con cac loai van phong pham khac thi hang thing, 
quy hoac dinh kY cac phOng nhan van phong pham tai Van phong va c6 giay de 
nghi lay van phong pham c6 cht kY cua truing phong, lay vii so ltrong theo su 
can thiet va tinh chat cong viec cua phong tren tinh than tiet kiem chung. 

4. Mua che, nude: Dinh muc mot Lang che/nguOilhang, mua vao dAu thing 
va duac cap ye cac phong, rieng doi Wri phong Lanh dao ban va Chanh Van phong 
sir dung theo that te. 

Dieu 5. Sir dung oto phuc vu cong tic. 

Xe o to di cong tic phai co ke hoach cu the duac lanh dao phe duyet. Moi 
dcrt di cong tac can bo tri ket hop cac bo phAn tang di nham giam duac so lAn di 
cong tac. Chinh van phOng co trach nhiem quan 1Y, theo doi va dieu xe o to di 
cong tic theo dimg quy dinh. 

1. Tieu chitin: La lanh dao Ban (Throng, Pho Truing Ban) 

Tn.thmg hop do yeu cAu khan cif) hoac do yeu cAu dac biet phuc vu citing 
tic, Truing Ban quyet dinh viec bo tri xe O to cho cac chtic danh khong ceo tieu 
chuan sir dung xe o to. 

2. Dinh muc xang 

- Xe di cong tac d khu vac mien nui, vimg sau, vimg xa, vimg DBKK: dinh 
mire tieu hao nhien lieu 0,20 lit/km 
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- Xe di cong tic a khu vuc thing bang: 

+ Xe PAJERO V6 dinh mik tieu hao nhien lieu 0,20 lit/km; 

+ Xe Fotuner V dinh mirc tieu hao nhien lieu 0,19 lit/km 

3. Sira chaa, bao doing xe: Phai CO giay de nghi neu ro 1Y do va &roc su 
nhat tri cua Truing Ban. 

4. Cu lai xe dua, don lanh dao di hop trong dia ban thanh phi. Cap xang 
theo thing hoac quy truac khi cap phai co giay de nghi cap xang cua lai xe. 

Dieu 6. Bao chi, mang vien thOng, thue dich vu may chi': 

Thanh toan theo hoa dan hop le; mang then tir tra theo thue bao tron gOi 
hang thing, theo hop ding; thue may chi). gift lieu cong tic din tic; cong chirc sir 
dung mang dien tir de tra ciru tai lieu phuc vu cong tic. 

Dieu 7. Sir dung dien thoai 

Giao cho cac phong tu quail ly dien thoai lap chat tai phong, 	mire sir 
dung (Co ca thug bao) nhu sau: 

- May dien thoai cua phong Lanh dao: 120.000 thing/ thang:may 

- May dien thoai cua cac phOng chuyen min: 100.000 clOngi than / may 

- 	Ho 
tien 

tien goi then thoai cho Tnrong ban la 100.000 ding thing chuyen 
cong vao tien lung hang thing. 

De phuc vu tot cling tic chuyen mon cac phong sir dung dien thoai phai tiet 
kiem, khong sir dung dien thoai co quan dimg cho viec rieng cua ca nhan, yeu cau 
tang phong, tu quan ly theo mire quy dinh tren, can bO neu cao y thirc tiet kiem 
tirng cuOc goi. Cuoi nam can cu vao giay bao no cita Ciing ty dien bao dien thoai 
Van phong có trach nhiem tong hop cuoc phi binh quan ciia tong may va thong 
bao ye cac phong. 

Dieu 8. Sir dung dien, nu& trong co. quan. 

1. Dien: Thuc hien tot chi thi cna UBND tinh ve thuc hanh tiet kiem then, 
tan chm§ tOi da anh,  sang, khong khi tu nhien khong sir dung cac thiet bi khi 
khong can thiet de tiet kiem. 

Het gia lam viec cac phong phai kiem tra tat cac thiet bi sir dung dien nhu: 
Dieu haa, bong dien, binh dun mot, may vi tinh va cac thiet bi Ichic dimg bang 
dien. 

2. Nuac: Cling chirc, nguai lao tong deu phai coy thirc trong viec dung 
ntrOr tai ca quan, phai cho y khoa cac van nue:re khi IchOng co nhu cau sir dung 

Dieu 9. Sira chfra may mac thiet bi van phong, tai sin 

Chi sira chita la nhang cong viec co tinh chat thong thuang nhung het sirc 
can thiet nhu sira chira, bao duong may mOc chuyen dimg (may vi tinh, may 
photo, may fax, may in ...), phucmg tien van tai, he thOng ye sinh, dien thong 
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thirOnf (chay bong, cau dao,cAu chi ...). Khi co nhu cau, cac phong lam van ban 
de xuat gun ye van phong. 

DOi voi chi phi sira chila thuang xuyen tai san c6 gia tri lon van phong ra 
sok, xem xet tinh hop ly, de xuat sira chita vi du toan kinh phi (bao gia). Tren ca 
si5 do van phong tong hqp, can d6i nguOn vi de xuat Tnrang ban phe duyet de 
thuc hien hop thing sira chita theo quy dinh. 

D6i voi chi phi sira chita thirang xuyen tai san có gia tri nho Van phong 
xem xet de xuat sira chita, hem tra du than, nguOn kinh phi. Tren ca so do, 
Chanh van ph6ng phe duyet truac khi tien hinh sira 	dOng thOi co trach 
nhiem bao cao lai cong viec sira chila vai lanh dao Ban. 

D6i voi nhitng sira chita, bio duang may mac chuyen dung thuOc rmh vuc 
ding nghe thong tin, khi cac phong de xuat sira chita, bio clueing can c6 xk nhan 
cua lanh dao phong. 

Dieu 10. Chi mua sam tai san, trang thik bi, phirang tin lam v* 

1. Can cir nhu cau sir dung thuc te, dinh ky hang qiir (thing clau cua q4) 
nam ke hoach, cac phong lap Ice hoach, nhu cau mua sam tai san trang thiet vi giri 
van phong de ri soar, xem xet tinh hap ly. Teen co son do van phOng tong hop nhu 
cau mua sam, can doi nguOn va de xuat Twang ban phe duyet danh mvc dE thkrc 
hien. Trubng hap mua sam dot xuat de kip thbi phuc vu cong tic khong co trong 
ke hoach, cac phi:mg lam van bin de xuat van phong can doi nguon N/A bao cao 
TruOng ban phe duyet de thuc hien. 

2. Tryon ban can cir fiat chuann, dinh mirc quy dinh hien hinh, trong pham 
vi du toan ngfin sach duoc giao hang nam va de xuat cua Chanh van phong quyet 
dinh mua sam tai san cong (trir tai san quy dinh tai diem a, khoin 2, Dieu 1 cua 
Quyet dinh so 25/2020/QD-UBND ngay 30/10/2020 dm Uy ban !than dan tinh 
Cao Bang) la may moc, thik bi, cac tai san Ichic dtrai 500 trieu dang ten 01 don 
vi tai san hoac mot lan (mOt gal) mua sam có tong gia tri dual 10.000 trieu dOng. 

Dieu 11. Dieu Ir.10 de thanh toan cac ngulin kinh phi ctia ca quan 

De th6'ng nhat quan 1S,  kinh phi co quan tit kiem va hieu qui Chanh Van 
phong phii kiem soat cac khoin chi h6a dan xang, h6a don sira chita may m6c 
thiet bi, ...Cac hoa dan chirrig tin thanh toan phai co chit lc* hoac IcSr nhay ciia 
Chanh Van phong mai hap Fe va Chanh Van phong phii chiu trach nhiem triroc 
lanh dao Ban ve cac lchoin chi ciia ca quan. 

Dieu 12. Xir ly vi plitun 

1. Ca nhan, tap the vi pham Quy the quan lY tai san cong co lien quan den 
cac link vuc da có quy dinh cua Nha nok thi xir lY theo quy dinh hien hanh. 

2. Ca nhan, tap the vi pham vugt dinh mirc vi trai voi quy dinh tai Quy 
the quan tcr tai san cong thi phii bOi hoan va chiu hinh thirc xir ly cua ca quan 
theo mirc do vi pham. 

3. Ban Thanh tra nhan dan c6 trach nhiem kiem tra, giam sat viec thuc hien 
Quy the quirt 1.;" tai san ding cua dan vi. 
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Chuang III 
Dieu khoin thi Minh 

Dieu 13. TO chuc thtrc hien 

1. Moi cong chtic, ngiroi lao dOng trong co quan can neu cao y thirc trach 
nhiem trong cong viec, nghiem tic thuc hien sir clung, quan ly tai san voi phtrcrng 
chain tiet kiem, hieu qua, chi dung muc dich, dUng quy dinh. Thtrc hien tot che 
dO cong khai tai chink, din chit trong co quan. 

2. Tn.rang ban la ngtrCri trtrc tiep quart ly dieu hanh toan bO nguOn tai chinh 
cita don vi. Tlurc sit dua cong tac tai chinh la dOng luc thitc day, giiip lanh dao 
Ban dieu hanh moi boat dOng cong tic cua don vi có hieu qua, hoan thanh rani 
chi tieu ke hoach nha nu& giao. 

3. Chanh van phong Ban, Ban chap hanh ding loan va ke toan chiu tract' 
nhiem trien khai huang din thuc hien dung cac quy dinh tai Quy che nay. Dong 
thin giao trach nhiem cho Ban thanh tra nhan dan kiem tra thuc hien quy che nay. 

Trong qua trinh thus hien neu CO diem nao khong hop lY hoac khong kha 
thi thi can b0, cong chirc coy kien van Van phong dE tap hop trinh lanh dao xem 
xet, dieu chinh cho phu hop v&i tinh hinh thuc to cita don vi va quy dinh chung 
cua Nha ntr&c./. 

TM. BCH CONG DOAN 

Be Van Hang Dim Van Mai 
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