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HQI PONG NHAN DAN CONG HOA XA HQOI CHU NGHIA VIET NAM
TINH CAO BANG Poc lap - Tw do - Hanh phuc
S6: 28/2017/NQ-HPND Cao Bang, ngay 08 thang 12 niam 2017
NGHI QUYET

Ban hanh quy dinh mitc chi cong tac phi, mirc chi to
chirc hi nghi ddi v6i cac co quan Nha nuée, don vi su nghiép cong lap,
t6 chirc chinh tri, to chirc chinh tri - xi hdi, cac t6 chirc hdi sir dung kinh
phi do ngén siach nha nwéc hd trg trén dia ban tinh Cao Bing

HQI DPONG NHAN DAN TINH CAO BANG
KHOA XVI, KY HQP THU 6

Can cir Ludt Té chike chinh quyén dia phirong ngdy 19 thang 6 nam 2015;
Can cir Ludt Ban hanh van ban quy pham phap ludt ngay 22 thang 6 nam 2015;
Can cu Ludt Ngan sach nha nuoc ngay 25 thang 6 nam 2015;

Can cw Nghi dinh ,so”' 163/2016/ND-CP ngay 21 thang 12 nam 2016 cua
Chinh phu quy dinh chi tiét thi hanh mot so diéu cua Ludt Ngdn sach nha nuoc,

Can cir Nghi dinh s0 34/2016/ND-CP ngay 14 thang 5 nam 2016 cua Chinh
phu quy dinh chi tiet mot so diéu va bién phap thi hanh Ludt Ban hanh van ban
quy pham phap ludt;

Can cir Thong tw 6 40/201 7/TT-BTC ngay 28 thang 4 nam 2017 cua Bo Tai
chinh Quy dinh vé ché do cong tac phi, ché do hoi nghi phi;

Xét To trinh s6 3672/TTr-UBND ngady 20 thang 11 ndm 2017 cia Uy ban
nhén ddn tinh Cao Bang vé Nghi quyét ban hanh quy dinh mirc chi céng tac phi,
mikc chi to chirc héi nghi doi véi cic co quan Nha nude, don vi s nghiép cong
lap, 16 chirc chinh tri, t6 chirc chinh tri - xa hoi, cdc té chirc hoi sir dung kinh phi
do ngdn sach nha nwée hé tro trén dia ban tinh Cao Bang; Bdo cdo tham tra ciia
Ban Kinh té - Ngan sdch Hoi dong nhdn dan tinh; y kién thdo ludn cua dai biéu
Hoi dong nhan dan tinh tai ky hop.

QUYET NGHI:

Pi¢u 1. Ban hanh kém theo Nghi quyét nay quy dinh mirc chi cong tac phi,
muc chi t6 chitc hoi nghi dbi véi cac co quan Nha nudc, don vi sy nghi¢p cong
lap, t6 chuc chinh tri, t chitc chinh tri - x3 hoi, cac t6 chuc hoi si dung kinh phi
do ngan sach nha nudc hd trg trén dia ban tinh Cao Béng.
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Ngu(‘:)n kinh phi thyc hién theo phan cép ngan sach nha nudc thoi ky 6n dinh
va cac nguodn kinh phi hgp phéap khac (néu co).

Piéu 2. Hoi QGng nhan dan tinh giao cho Uy ban nhéan dan tinh trién khai
thuc hién Nghi quyét nay va dinh ky bdo cdo két qua vdi Hoi dong nhan dan tinh
theo quy dinh.

Picu 3. Thuong tryc Hoi d@)t}g nhén dan tinh, cac Ban cua Hoi dong nhan
dan tinh, cac Té dai bi€u va dai biéu Hoi dong nhan dan tinh gidm séat viéc thuc
hién Nghi quyét nay.

Diéu 4. Nghi quyét nay thay thé Nghi quyét s6 39/2010/NQ-HDND ngay 09
thang 12 nam 2010 cua Ho1 dong nhéan dénh tinh Cao Bang v€ phé chuan quy dinh
murc chi cong tac phi, mire chi t6 chirc hoi nghi doi voi cac co quan Nha nude va
don vi su nghiép cong lap trén dia ban tinh Cao Bang.

Nghi quyét nay da duoc Hoi ddng nhan dan tinh Cao Béing khoa XVI, Ky
hop thtr 6 thong qua ngay 08 thang 12 nam 2017 va c¢6 hi¢u lyc tir ngay 18 thang
12 nam 2017./.

- CHU TICH

Dam Van Eng
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HOI PONG NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
TINH CAO BANG Poc 1ap - Tw do - Hanh phic

QUY DINH
Mirc chi cong tac phi, mirc chi to chirc hoi nghi ddi véi
cac co quan Nha nuéce, don vi sw nghiép cong lap, t6 chirc chinh tri,
t6 chirc chinh tri - xa hoi, cac t6 chirc héi sir dung kinh Pphido ngan
sach nha nuwéc hd tre trén dia ban tinh Cao Bang
(Kém theo Nghi quyét sé 28/2017/NQ-HPND ngay 08 thang 12 nam 2017
ciia Hpi dong nhan dan tinh Cao Bang)

Chuong I
QUY DPINH CHUNG

Piéu 1. Pham vi, d6i twong va diéu kién dwoc hwong ché dd cong tac phi

1. Mure quy dinh nay dugc ap dung thong nhat ddi véi cac co quan, don vi
trén dia ban toan tinh; 1 murc tdi da dé cac co quan, don vi cin cir xdy dung quy
ché chi tiéu ndi bo trong thuc hién co ché tu chu tai chinh theo quy dinh.

2. Céan b, cong chirc, vién chirc, lao dong hop dong theo quy dinh cta phap
luat lam viéc tai cdc co quan nha nudc, don vi su nghiép cong lap, t6 chirc chinh
tri, t chirc chinh trj - xa hoi, cac to chuc hoi st dung kinh phi do ngan sach nha
nuée hd tro; Pai biéu Hoi déng nhan dan cac cép khi tham gia hoat dong cua Hoi
d6ng nhan déan.

3. Cong tac phi 1a khoan chi phi dé tra cho nguoi di cong tac trong nudc,
bao gom: chi phi di lai, phu cap luu tra, tién thué phong nghi noi dén cong tac,
cuoc hanh 1y va tai liéu mang theo dé lam viéc (néu co).

4. Thoi gian dugc huong cong tac phi la thoi gian cong tac thuce té theo vin
ban phé duyét cua nguoi co tham quyen cu di cong tac hodc gidy moi tham gia
doan cong tac (bao gdm ca ngdy nghi, 18, tét theo lich trinh cong tac, thoi gian di
duong).

5. Céc diéu kién dé dugc thanh toan cong tac phi:
a) Thuc hién ding nhiém vu duogc giao;

b) Bugc Thu truoéng co quan, don vi cir di cong tac theo yéu cau nhiém vu
duoc giao va c6 gidy moi ciia cac t6 chirc, co quan lién quan;

¢) C6 du cac chung tir dé thanh toan: gidy di duong, hoa don thu tién ngn hoic
thanh toan theo phuong thirc khoan dugc quy dinh tai quy ché chi tiéu ndi bé.

6. Nhirng truong hop sau day khong dugc thanh toan cong tac phi:

a) Thoi gian diéu tri, diéu dudng tai co sd y t&, nha di¢u dudng, dudng suc;
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b) Nhﬁ’ng ngay hoc ¢ truong, 16p dao tao tap trung dai han, ngén han da
dugc hudng ché do doi vdi can bd di hoc;

c¢) Nhiing ngay lam viéc riéng trong thoi gian di cong tac;

d) Nhitng ngay dugc giao nhiém vu thuong trd hodc biét phai tai mot dia
phuong hodc co quan khéc theo quyét dinh cta cap c6 tham quyén.

7. Thi truéng co quan, don vi phai xem xét, cAn nhic khi cir ngudi di cong
tac (vé s6 luong ngudi va thoi gian di cong tac) bao dam hiéu qua cong tac, sir
dung kinh phi tiét kiém va trong pham vi dyu toan ngén sich hang nim cia co
quan, don vi d3 duoc cip c6 thim quyén giao.

8. Co quan, don vi cir nguoi di cong tac co trach nhiém thanh todn cac
khoan cong tac phi cho ngudi di cong tdc. Co quan, don vi khong dugc str dung
kinh phi do Ngan sach Nha nuéc cip va nguf)n kinh phi khac dé chi cac khoan
cong tac phi tai quy dinh nay cho nguoi dén cong tac tai co quan, don vi minh.
Khong chi tién cong tac phi d6i voi cac hoi nghi dugc hd tro an, nghi va di lai theo
thong bao ctia co quan to chtrc hdi nghi.

9. Trong nhitng ngay duoc cir di cong tac néu do yéu cau cong viéc phai lam
thém gio thi ngoai ché do phu cép luu tra con duoce thanh toan ché do tra luong
lam thém gio ddi voi can bo, cong chirc, vién chuc theo quy dinh hién hanh. Thu
truong co quan, don vi chiu trach nhiém quy dinh cu thé trong quy ché chi tiéu ndi
bd: thu tuc xac nhan lam thém gid l[am can ctr thanh toan; quy dinh céc truong hop
di cong tac duoc thanh toan ché d6 tra luong 1am thém gid, dam bao nguyén tic
chi dugc thanh toan trong truong hop duoc cap c6 tham quyén yéu cau phai lam
thém gid, khong thanh toan cho cac trudng hop di cong tac két hop giai quyét viec
riéng trong nhitng ngay nghi.

10. Béi voi dai biéu Hoi déng nhan din cac cip va cac dai biéu duoc
Thuodng truc Hoi dong nhan dan cac cap moi tham dy ky hop Ho1 d6ng nhan dan,
hop cac Ban ctia Hoi dong nhan dan, giam sat, tiép xtic ctr tri va di cong tac thuc
hién cac nhiém vu khac cua dai biéu Hoi dong nhan dan thi Thuong truc Ho1 dong
nhan dan cp ndo moi cé trach nhiém thanh toan tién cong tac phi tir ngudn kinh
phi hoat dong ctiia Hoi dong nhan dan cap do.

11. Truong hop can bd, cong chuc, vién chirc va nguoi lao dong dugc cac
co quan tién hanh t6 tung moi ra 1am nhan chimg trong cac vu an ¢6 lién quan dén
cong viéc chuyén mén, thi co quan tién hanh té tung thanh toan chi phi di lai va
cac chi phi khac theo quy dinh cta phép luat tir ngudn kinh phi cta co quan tién
hanh t6 tung.

Diéu 2. Quy dinh chung vé ché d9 chi hdi nghi

1. Cac hoi nghi chuyén mén, hoi nghi so két va tong két chuyén dé; hoi nghi
tong két nam; hoi nghi tdp hudn trién khai nhiém vu cong tac do cac co quan hanh
chinh nha nuéc t6 chirc duge quy dinh tai Quyét dinh s 114/2006/QD-TTg ngay
25/5/2006 cua Thu tuéng Chinh phi ban hanh quy dinh ché do hop trong hoat
doéng cua cac co quan hanh chinh nha nuéc (sau diy goi 13 Quyét dinh s
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114/2006/Qb-TTg ngay 25/5/2006); ky hop cua Hoi d6ng nhan dan, phién hop
ctia Thuong truc Hoi dong nhan dan va cudc hop cac Ban ciia Hoi dong nhan dan.

2. Céc hoi nghi chuyén mon, héi nghi so Kkét va tong Kkét chuyén de, hoi nghi
tong két nam, hoi nghi tap huan trién khai nhi€ém vu ctia cac don vi sy nghi€p cong 1ap.

3. Céc hdi nghi chuyén mon, hoi nghi tap huén trién khai nhiém vu hodc céc
hoi nghi duogc t6 chuc theo quy dinh trong diéu I¢ ctia cac t6 chuc chinh tri, t6
churc chinh tri - xa hdi, t6 chirc hdi sir dung kinh phi do ngan séch nha nudc ho tro.

4. Pai hoi Pang céac cép tién toi Dai hoi dai biéu toan qudc, hoi nghi cia cac
co quan thudc Pang Cong san Viét Nam thyc hi¢n theo quy dinh riéng cua cap co
tham quyén.

5. Thu truong cac co quan chuyén mén thudc Uy ban nhén dan cap tinh
triéu tdp cudc hop toan nganh ¢ dia phuong dé téng két thyc hién nhiém vy cong
tac nam, to chirc cude hop tap huén trién khai c6 moi Chu tich, Pho Chu tich Uy
ban nhan dan cip huyén, thu truéng cac co quan chuyén mon khac cung cap tham
du thi phai duoc su dong ¥ ctia Chu tich Uy ban nhan dan cap tinh theo quy dinh.

6. Thu truong cac co quan chuyén mon thugc Uy ban nhan dan cap huyén
triéu tap cudc hop toan nganh ¢ huyén dé tong két thuc hién nhiém vy cong tac
nim, to chire cude hop tap huén trién khai c6 moi Chu tich, Pho Chu tich Uy ban
nhan dan cip xa, tha trudng cac co quan chuyén mon khac cung cap tham dy thi
phai dugc sy dong ¥ cta Chu tich Uy ban nhan dan cap huyén theo quy dinh.

7. Khi t6 chirc hoi nghi, thil trudng cac co quan, don vi phai nghién ctru sap
xép dia diém hop ly; thuc hién 10ng ghép cac ndi dung van dé, cong viée can xir
1y; ket hop céc loai cudc hop voi nhau mot cach hop 1y; chuan bi ki day du ding
yéu cau ndi dung cudc hop, tuy theo tinh chat, ndi dung, muyc dich, yéu cau cla
cudc hop, ngudi triéu tap cudc hop phai can nhic k¥ va quyét dinh thanh phan, s6
lwong ngudi tham du cude hop cho phi hop, bao dam tiét kiém va hiéu qua.

8. Co quan, don vi to chtrc hdi nghi phai thuc hién theo dang ché d6 chi tiéu
hoi nghi ciia Quy dinh tai Nghi quyét nay, khong phé truong hinh thirc, khong
duoc t6 chire lién hoan, chiéu dai, han ché biéu dién vin nghé, khong chi cac hoat
dong két hop tham quan, nghi mat, khong chi qua tang, qua luu niém. Kinh phi t6
chtrc hoi nghi dugc bd tri sap xep trong pham vi du toan ngan sach hang nam cua
co quan, don vi dugc cap c6 thim quyén phé duyét.

9. Co quan, don vi td chirc hoi nghi phai c6 trach nhiém tao diéu kién thuan
log1 vé€ cho an, cho nghi cho dai bi€u du hop.

10. B6i voi dai biéu Hoi déng nhan dan cic cap va cac dai biéu duoc
Thudng truc Hoi ddng nhan dan cac cip moi tham du ky hop, hop céc Ban cua
Hoi dong nhan dan duoc thanh toan tién cong tac phi tir ngudn kinh phi hoat dong
ctia Hoi dong nhan dan.

) 11. Th,é)'i gian td chirc cac cudc hoi nghi dugc ap dung theo quy dinh tai
Quyét dinh s6 114/2006/QD-TTg ngay 25 thang 5 nam 2006 ctia Thu tudng Chinh
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phu ban hanh quy dinh ché d6 hop trong hoat dong ctia cic co quan hanh chinh
Nha nudc, cu thé nhu sau:

a) Hop tong két cong tac nam khong qua 1 ngay;
b) Hop so két, tong két chuyén dé khong qua 1 ngay;

c) Hop tap huan trién khai nhiém vu cong tac tir 1 dén 3 ngay tuy theo tinh
chat va ndi dung cua van dé;

d) Cac lop tap huén tir ngudn kinh phi dao tao, bdi dudng can bd cong chic
Nha nuéc; tur nguodn kinh phi thude cac chuong trinh, dy an, thi thoi gian mo 16p
tap huan thuc hién theo chuong trinh tdp huin duoc cip c6 tham quyén phé duyét;

e) Dbi véi cac cude hop khac (bao gdm ca cac cudc hop theo nhiém ky) thi
tuy theo tinh chat va ndi dung ma b tri thoi gian tién hanh hop 1y nhung khong
qua 2 ngay.

12. Co quan, don vi t6 chirc hoi nghi dugc chi cac ndi dung sau:

a) Chi thué hoi truong trong nhiing ngay t6 chirc hoi nghi (trong trudng hop
co quan, don vi khong c6 dia diém phai thué hoic ¢o nhung khong dap tmg duoc
sO luong dai biéu tham du); thué may chiéu, trang thiét bi, phong hop truc tiép
phuc vu hoi nghi;

b) th tién vin phong pham phuc vu hoi nghi; tai liéu, vin phong pham phat
cho dai biéu tham du hdi nghi;

c) Chi thu lao va cac khoan cong tac phi cho giang vién, bao cao vién doi
v6i hoi nghi tap huan nghiép vu, cac 16p pho bién, quan triét trién khai co ché,
chinh sach ctia Pang va Nha nudc; chi bdi dudng nguoi c6 bao cdo tham luan
trinh bay tai hoi nghi;

d) Tién thué phuong tién dua don dai biéu tir noi nghi dén noi t6 chirc cude
hop trong truong hop co quan, don vi khong c6 phuong tién hodc c6 nhung khong
dap ung duogc so lugng dai bicu;

e) Chi giai khat gitra gio;

g) Chi hd trg cho dai biéu 1a khach moi khong trong danh sach tra luong cua
co quan nha nudc, don vi sy nghiép cong 1ap va doanh nghiép: Tién an, tién thué
phong nghi va tién phuong tién di lai;

h) Trong trudng hop phai to chirc an tap trung, co quan, don vi to chirc hoi
nghi duoc chi bu thém phan chénh 1éch giita muc chi thuc té do t6 chirc an tap
trung v6i mire d3 thu tién an tir tién phu cap luu trd cla cac dai biéu thude co quan
nha nudc, don vi su nghi€p cong 1ap va cac doanh nghiép;

i) Cac khoan chi khac: Chi lam thém gid, mua thudc chita bénh thong
thudng, trang tri hoi truong va cac khoan chi lién quan truc tiép dén cong tac to
chtrc hoi nghi;
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k) Ddi v6i khoan chi khen thudng thi dua trong cudc hop tong két hang nim,
chi cho cong tac tuyén truyén khong dugc tinh trong kinh phi td chirc hdi nghi, ma
phai tinh vao khoan chi khen thudng, chi tuyén truyén ctia co quan, don vi.

Chuong 11 )
QUY PINH CU THE

Muc 1: MUC CHI CONG TAC PHi

Pi¢u 3. Thanh toan tién chi phi di lai

1. Thanh toan theo héa don thuc té:

a) Nguoi di cong tac duoc thanh toan tién chi phi di lai bao gom:

- Chi phi chiéu di va vé tir nha hodc co quan dén san bay, ga tau, bén xe; vé
may bay, vé tau, xe van tai cong cong dén noi cong tac va theo chiéu nguoc lai;

- Chi phi di lai tai dia phuong noi dén cong tac: tir chd nghi dén chd lam
viéc, tir sdn bay, ga tau, bén xe vé noi nghi (luot di va lugt veé);

- Cudc, phi di chuyén bing phuong tién dudng bo, dudng thiy, dudng bién
cho ban than va phuong tién cua nguoi di cong tac;

- Cudc tai liéu, thiét bi, dung cy, dao cu (néu cO) phuc vu truc tiép cho
chuyén di cong tdc ma nguoi di cong tac da chi tra;

- Cudc hanh 1y cia nguoi di cong tac bang phuong tién may bay trong
truong hop gia vé khong bao gom cude hanh 1y mang theo.

Truong hop co quan, don vi noi cir nguoi di cong tac va co quan, don vi noi
dén cong tac da bd tri phuong tién van chuyén thi ngudi di cong tac khong duoc
thanh todn cac khoan chi phi nay.

b) Mirc thanh toan: theo quy dinh cua phap luat khi di cong tac bang cac
phuong tién giao thong gia ghi trén vé, hod don mua vé , hodc gidy bién nhan cta
chu phuong tién (gia vé khong bao gém céac chi phi dich vu khic nhu: tham quan
du lich, cac dich vu dic biét theo yéu cau).

¢) Ching tir lam can ctr thanh toan: riéng chirng tur thanh toan vé may bay
ngoai cudng vé (hodc vé dién tr) phai kém theo thé 1én may bay theo quy dinh cta
phap luat. Truong hop mat thé 1én mdy bay thi phai cé xac nhan cia co quan, don
vi cir di cong tac (4p dung khi thanh toan chi phi di lai theo thuc té).

d) Can ctr quy ché chi tiéu ndi bd cua don vi, cdn ¢t tinh chit cong viéc cua
chuyén di cong tic va trong pham vi ngudn kinh phi dugc giao, thu trudng co
quan, don vi xem xét duy¢t thanh toan tién vé may bay, vé tau, vé xe cho can bo
di cong tac bao dam nguyén tic tiét kiém, hiéu qua;

e) Quy dinh v¢ ti€u chuan mua vé may bay di cong tac trong nudc nhu sau:
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- D6i voi cac dbi twong lanh dao: Bi thu, Phé Bi thu thudng truc Tinh uy;
Chu tich, Pho Chu tich Hoi dong nhan dan tinh; Chu tich, Pho Chu tich Uy ban
nhan dan tinh, thyc hién theo quy dinh hién hanh cua Nha nuéc;

- Hang ghé dic biét danh cho dbi tuong can bd lanh dao cé hé ) phu cép
chirc vu tr 1,3 trd 1én;

- Hang ghé thudng danh cho céc chirc danh can b, cong chire con lai.

g) Dbi voi nhitng ving khoéng c6 phuong tién van tai cua to chirc, ca nhan
kinh doanh van tai hanh khach theo quy dinh cua phap luat ma nguoi di cong tac
phai thué phuong tién van tai khac thi thu trudng co quan, don vi xem xét quyét
dinh cho thanh toan tién thué phuong tién ma ngudi di cong tac da thué trén co so
hop dong thué phuong tién hodc gidy bién nhan véi chi phuong tién (muc gia theo
quy dinh tai quy ché chi tiéu ndi bo).

h) Truong hop nguoi di cong tac s dung xe 6 t6 co quan, do co quan b tri
phuong tién hodc do co quan thué thi nguoi di cong tac khong dugc thanh toan
tién tau xe.

2. Thanh toan khoan tién tu tic phuong tién di cong tac:

a) P6i voi cac chice danh lanh dao c6 tiéu chuan st dung xe 6 t6 khi di cong
tdc theo quy dinh cua Thu tuéng Chinh phu ty nguyén dang ky thuc hién khoén
kinh phi sir dung xe 6 t6 khi di cong tac: Muc thanh todn khoan kinh phi st dung
xe 6 0 khi di cong tac thuc hién theo quy dinh tai Thong tu s6 159/2015/TT-BTC
ngay 15/10/2015 ciia Bo Tai chinh huéng ddn mot s6 Dicu cua Quyét dinh sb
32/2015/QD-TTg ngay 04/8/2015 cua Thu tuéng Chinh phi quy dinh tiéu chuan,
dinh murc va ché d6 quan 1y, sir dung xe 6 to trong co quan nha nude, don vi sur
nghiép cong lap, Cong ty trach nhiém hiru han mot thanh vién do Nha nudc nim
gilt 100% von diéu 1¢.

b) Pdi véi can bo, cong chirc, vién chirc khong o tiéu chuan duoc b tri xe
6 t0 khi di cong tac, nhung néu di cong tic cach tru s co quan tir 10 km trd 1én
(déi voi cac x3 thude dia ban kinh té x4 hoi khé khan, dic biét kho khan theo cac
Quyét dinh ctia Tha twéng Chinh pha) va tir 15 km trd 18n (d6i v6i cac x3 con lai)
ma tu tuc bﬁng phuong tién c4 nhan cta minh thi dugc thanh toan khoan tién tu
tuc phuong tién bang 0,1 lit xang/km tinh theo khoang cach dia gii hanh chinh va
gia xang tai thoi diém di cong tac va duge quy dinh trong quy ché chi tiéu noi bo
cua don vi.

¢) Ching tir 1am cin cir thanh toan khoan tién tu tic phuong tién di cong tac
gbm: Gidy di dudng ctia ngudi di cong tac co xac nhin ciia co quan noi dén cong
tac (hoac cua khach san, nha khach); bang ké d6 dai quang duong di cong tac trinh
Thu trudng co quan, don vi duyét thanh toan va dugc quy dinh trong quy ché chi
tiéu nd1 bd cua co quan, don vi.

Diéu 4. Phu cip luvu tru

Phu cép luu tra 14 khoan tién hd trg thém cho nguoi di cong tac ngoai tién
lvong do co quan, don vi ctr nguoi di cong tac chi tra, dugc tinh tr ngay bat dau di
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cong tac dén khi két thiic dot cong tac tré vé co quan, don vi (bao gdm thoi gian di
trén duong, thoi gian luu tra tai noi dén cong tac):

1. Mirc phy cap luu tra dé trd cho nguoi di cong tic ngoai tinh t6i da khong
qué 180.000 dong/ngay.

2. Trudong hop di cong tac trong tinh (cy ly dat tor mic 20km trd 1€n) dugce
quy dinh nhu sau:

a) DPéi véi don vi thl}.’C hién ty chu dugc quy ﬁinh trong quy ché chi tiéu noi
bd cua co quan, don vi, toi da khong qué 150.000 dong/ngay/nguoi.

‘ b) DPoi voi don vi chua thue hién ty chi muc toi da khong quéa 150.000
dong/ngay/nguoi.

¢) Trudong hop di cong tac trong ngay (di va vé trong ngay) thu truong co
quan, don vi quyét dinh mirc phy cép luu tra theo céc tiéu chi: can cr theo sb gid
thue té di cong tac trong ngdy, theo thoi gian phai 1am ngoai gio hanh chinh (bao
gom ca thoi gian di trén duong), quing duong di cong tac va phai duoc quy dinh
trong quy ché chi tiéu ndi bd cia co quan, don vi.

d) Riéng ddi v6i huyén Bao Lac, Bao Lam, Hoa An:

- Huyén Bao Lac, Bao Lam: cac co quan cua tinh dén trung tam huyén cong
tac va can bo huyén dén trung tdm Thanh phé cong tac muc toi da khoéng qua
180.000 dong/ngay/nguoi;

- Huyén Hoa An: cic co quan cia tinh dén trung tim huyén Hoa An cong
tac va can by huy¢én Hoa An dén trung tdam Thanh pho cong tdc muc t6i da khong
qua 80.000 dong/ngay/ngudi.

e) Can bd huyén di cong tac tai cac xa va can bo xa di cong tac tai huyén va
cac xom:

-batcu ly 10 dén 20 Km muc tbi da khong qua 80.000 dong/ngay/ngudi;
trén 20 km mrc toi da khong qua 130.000 dong/ngay/ngudi;

- Trudong hgp can bd cong churc, vién chirc di cong tac tai nhitng noi khong
c6 duong 6 t6, khong di xe may, xe dap dugc ma phai di bd duoc van dung tinh
nhu sau:

.+ bat cu ly trén 10 km duwogc thanh todn mac tdi da 120.000
dong/ngay/nguoi;

~+ Dbat cu ly tr 5 - 10 km duoc thanh todan muc téi da 60.000
dong/ngay/nguoi.

3. Chung tir 1am cin ctr thanh toan phu cp luu tri gdm: vin ban hodc ké
hoach cong tac di duoc Thu trudng co quan don vi duyét va cir di cong tac; gidy
di dudng c6 dong dau cua co quan, don vi cir can bd di cong tac va ky xac nhan
dong dau ngay dén, ngay di ctia co quan noi can b dén cong tac (hodc clia xom ¢
xac nhan cua xa; cua khach san, nha khach noi luu trt).
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Pi¢u 5. Thanh toan tién thué phong nghi tai noi dén cong tic

Céc dbi tuong can bg, cong chuc duge co quan, don vi cu di cong tac dugc
thanh todn tién thué cho nghi theo mot trong hai hinh thirc nhu sau:

1. Thanh toan theo hinh thirc khoan

a) Lanh dao co hé sO phu cép chic vu tr 1,25 tré lér}: muc khoan téi da
khong qué 1.000.000 dong/ngay/ngudi, khong phan biét noi dén cong tac.

b) D61 véi cac doi tugng can bd, cong chirc, vién chirc va ngudi lao dong
con lai:

- Di cong tac ¢ quén, thanh phé thudc thanh phé, tryc thude trung wong va
thanh ph6 1a do thi loai I thugc tinh. Mirc khoan t6i da khong qua 400.000
dong/ngay/ngudi;

- bi céng tac tai cac tinh, thanh phé, thi x4 con lai: muc khoan t6i da khong
qué 300.000 dong/ngay/nguoi,

- b1 cong tac trong tinh:
+ Tir tinh dén huyén t6i da khong qua 200.000 dong/ngay/ ngudi;
+ Tir huyén ra tinh: mutrc khoan tdi da khong qua 250.000 ddng/ngay/ngudi;

+ Truong hop can b di cong tac tai nhitng vung cach xa trung tdm huyén tir
20 km tré 1én ma khong c6 nha nghi, can bo phai ngii qua dém tai noi dén cong
tac, diéu kién dé duoc thanh toan phai c6 gidy di dudng va xac nhan cia Uy ban
nhan dan xa vé ndi dung cong viéc, muc thanh toan t6i da khong qua 100.000
doéng/ngay/ngudi.

¢) Truong hop can bo di cong tac do phai hoan thanh coéng viéc dén cudi
ngay, hoac do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6 t6) tur
18 gio dén 24 gid cung ngdy, thi duoc thanh toan tién nghi ctia nira ngay nghi
thém tdi da bang 50% mirc khoan phong tuong tng.

2. Thanh toén theo ho4 don thuc té.

Trong truong hop nguoi di cong tac khong nhén thanh toan theo hinh thirc
khoan tai myc 1 néu trén thi duoc thanh toan theo gia thué phong thuc t€ (c6 hoa
don hop phap) do Thu truéng co quan, don vi duyét theo ti€u chuan thué phong
nhu sau:

a) Di cong tac ¢ quan, thanh phé thuoc thanh phé truc thudc trung wong va
thanh pho 1a do6 thi loai I thudc tinh:

- Dbbi véi cac dbi tuong Lanh dao c6 hé sb phu cép churc vu tir 1,25 tro 1én
dén 1,3 dugc thanh toan mirc gia thué phong nga téi da 1a 1.200.000
ddéng/ngay/phong theo tiéu chuan mot nguoi/l phong;

- Pbi véi cac ddi tuong can bg, cong chuc, vién chuc con lai dugc thanh
toan muc gia thué phong ngu t6i da 1a 850.000 dong/ngay/phong theo tiéu chuan 2
ngudi/phong.
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b) Di cong tac tai cac tinh, thanh phé, thi xa con lai:

- Doi voi cac ddi tuong Lanh dao c6 hé ) phu cép chirc vu tir 1,25 dén 1,3
cua cac co quan hanh chinh, don vi sy nghiép va cac chic danh turong duong duoc
thanh toan mirc gia thué phong ngu tbi da 1a 1.100.000 ddng/ngay/phong theo tiéu
chuan mét nguoi/l phong;

- Pbi v6i cac dbi tuong can by, cong Chl:l’C, vién chuc con lai duoc t}{anh
todn muc gia thué phong ngu t61 da 1a 650.000 dong/ngay/phong theo tiéu chuan 2
nguoi/phong.

c¢) b1 cong tac trong tinh:

- Ttr tinh dén huyén t6i da khong qua 250.000 dong/ngay/ngudi;
- Ttr huyén ra tinh t6i da khong qua 300.000 ddng/ngay/ngudi;

- Cac vung con lai t6i da khéng qua 150.000 dong/ngay/nguoi.

3. Trudong hop di cong tdic mot minh hodc doan cong tac cé 1é nguoi hoac 1€
ngudi khac gidi (d6i véi cac dbi tugng can bo, cong chirc, vién chirc con lai), thi
duoc thué phong riéng theo muc gia thué phong thuc té nhung toi da khong duoc
vuot mirc tién thué phong cta nhimg nguoi di cung doan (theo tiéu chuin 2
ngudi/phong);

4. Trudong hop can b, cong chirc, vién chirc dugc cur di cong tac cung doan
v6i cac chirc danh lanh dao c6 tiéu chudn thué phong khich san cao hon tiéu
chuan cta can bo cong chirc, thi dugc thanh toan theo mirc gia thué phong thuc té
cua loai phong tiéu chuin tai khach san noi cac chire danh 1anh dao nghi va theo
tiéu chuan 2 ngudi/phong.

5. Can bo, cong chuc, vién chirc di cong tac dén noi co quan, don vi da bd
tri dugc chd nghi khong phai tra tién thué chd nghi, thi nguoi di cong tac khong
duoc thanh toan khoan tién khoan thué chd nghi. Néu phat hién nhirng truong hop
can bo da dugc co quan, don vi noi dén cong tac bd tri chd nghi khong phai tra
tién nhung van dé nghi co quan, don vi ctr di cong tac thanh toan khoan tién khoan
thué chd nghi, thi nguoi di cong tic phai nop lai s tién da thanh toan cho co quan.

6. Chung tur lam cén cur thanh toan tién thué chd nghi gom: Vian ban, gidy
moi hodc ké hoach cong tac da dugc Thu truong co quan, don vi duyét s6 luong
ngay ctr di cong tac; gidy di duong c6 dong dau cia co quan, don vi ctr can bo di
cong tac va ky xac nhan dong dau ngay dén, ngay di clia co quan noi can b dén
cong tac (hoac cua khach san, nha khach noi luu tri) va Hoéa don, chirng tir thué
phong nghi hop phap theo quy dinh ctia phap luat (4p dung khi thanh toan tién
thué phong nghi theo hoa don thuc té). Bang ké d6 dai quing dudng di cong tac
trinh thu truong co quan, don vi duyét thanh toan (ap dung khi thanh toan khoan
chi phi di lai).

Piéu 6. Thanh toan kho#n tién cong tic phi theo thing

1. Péi v6i can bod xd thuong xuyén phai di cong tac luu dong trén 10
ngay/thang thi khoan muc t61 da khong qua 200.000 dong/nguoi/thang.
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2. Can bd thudc cac co quan, don vi con lai phai thuong xuyén di cong tac
lwu dong trén 10 ngay/thang (nhu: van thu; ké toan giao dich; can bo kiém 1am di
kiém tra rimg...); thi tuy theo ddi twong, dic diém cong tac va kha nang kinh phi,
thu truong co quan, don vi quy dinh murc khoan tién cong tac phi theo thang dé hd
trg can bo tién guri xe, xang xe, nhung t61 da khong qua 500.000 dong/ngudi/thang
va phai duoc quy dinh trong quy ché chi tiéu noi bd cta don vi.

3. Cac ddi twong can bd néu trén néu duge cip c6 tham quyén cir di thyuc
hién nhiém vu theo cac dot cong tac cu thé, thi duoc thanh toan ché do cong tac
phi theo Quy dinh tai Nghi quyét nay; dong thoi van duoc hudng khoan tién cong
tac phi khoan theo thang néu di cong tac luu dong trén 10 ngay/thang.

Pi¢u 7. Pi cong tic theo doan cong tic phodi hop lién nganh, lién co quan

1. Truong hop co quan, don vi c6 nhu cau trung tap can bo, cong chic, vién
chtrc thudce co quan, don vi khac di phdi hop cong tac lién nganh nhiam thyuc hién
nhiém vu chinh tri cta co quan, don vi d6; trung tdp tham gia cac dé tai nghién
ctru co ban thi co quan, don vi chu tri doan cong tac lién nganh cé trach nhi¢m
thanh toan toan bd chi phi cho doan cong tac gdm: Tién tau xe di lai, cudc hanh 1y,
cudc mang tai lidu, phu cép luu trd, tién thué chd nghi tai noi dén cong tac theo
muc chi quy dinh tai quy ché chi tiéu ndi bo cia co quan, don vi chu tri.

2. Truong hop di cong tac theo doan phéi hop lién nganh, lién co quan do
Thu truong co quan quan ly Nha nudce cAp trén triéu tip trung dung; hodc phdi
hop dé cung thuc hién cac phan viéc thudoc nhiém vu chinh tri cta moi co quan,
don vi, thi co quan, don vi chu tri doan cong tac chiu trach nhiém chi tién tau xe di
lai va cudc hanh 1y, tai liéu mang theo dé 1am viéc (néu c6) cho ngudi di cong tac
trong doan. Trudng hop cac ca nhan thudc thanh phan doan cong tac khong di tip
trung theo doan dén noi cong tac phai c6 1y do chinh dang thi co quan, don vi cir
ngudi di cong tac thanh toan tién tau xe di lai va cude hanh 1y, tai liéu mang theo
dé 1am viéc (néu c6) cho ngudi di cong tac.

Ngoai ra, co quan, don vi ¢t nguoi di cong tac co trach nhiém thanh toan
tién phu cdp luu tra, tién thué chd & cho nguoi thude co quan minh ctr di cong tac.

Piéu 8. Chirng tir Iam ciin cir thanh toan

Ngoai chtng tir lam cin c& thanh toan quy dinh tai diém ¢ khoan 1 Piéu 3,
diém ¢ khoan 2 Piéu 3, khoan 3 Piéu 4, khoan 6 Diéu 5 cia Quy dinh tai Nghi
quyét ndy con phai c6 cong van trung tp (thu moi, cong van moi) can bd, cong
chue, vién chire thude cac co quan, don vi khac di cong tac trong do ghi 16 trach

nhiém thanh toan cac khoan chi phi cho chuyén di cong tac cua mdi co quan, don
Vi.

MUC 2: MUC CHI CHE PQ CHI TIEU HQI NGHI

Diéu 9. Mot sé6 mirc chi cu thé

1. Chi thu lao cho giang vién, chi bdi dudng bao cdo vién; ngudi co bao cao
tham luan trinh bay tai hdi nghi: Thuc hig}n theo muc chi thu lao quy dinh d6i véi
giang vién, bao cdo vién tai Thong tu s6 139/2010/TT-BTC ngay 21/9/2010 cua
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B§ Tai chinh quy dinh viéc 1ap du todn, quan 1y va st dung kinh phi tir ngan sach
nha nudc danh cho cong tac dao tao, béi dudng can bg, cong churc.

2. Cac khoan chi cong tac phi cho giang vién, bao cao vién do co quan, don
vi chu tri t6 chirc hoi nghi chi theo quy dinh dbi véi can bo, cong chure, vién chire
va nguoi lao dong cua co quan, don vi minh va ghi rd trong gidy moi giang vién,
bao céo vién.
3. Chi giai khat gitta gio t6i da khong qua 20.000 ddng/l budi (nira
ngay)/dai biéu.

4. Chi hd tro tién an cho dai biéu 1a khach moi khong trong danh sach tra
luong ctiia co quan nha nudc, don vi sy nghi¢p cong lap va doanh nghiép theo murc
khoan nhu sau:

’ a) Chi du cudc hop (héi nghi) do Trung wong t6 chirc, mirc chi hd tro tién dn
toi da khong qua 200.000 dong/ngay/ngudi;

b) Du cudc h()p ( hoi nghi) cap tinh t6 chic: Muc chi hd tro tién in toi da
khong qua 150.000 dong/ngay/ngudi;

’ c¢) Du cudc hop (hoi nghi) cép huyén, thanh phé td chirc, mtrc chi hd trg tién
an to1 da khong qua 120.000 dong/ngay/nguoi;

d) Riéng cudc hop do xa, phuong, thi tran t6 chuc (khong phan biét dia
diém to chirc), mirc chi hd tro tién an t6i da khong qua 80.000 dong/ngay/ngudi.

5. Chi bu thém phan chénh léch gitra muc chi thuc té do t6 chirc an tap trung
voi muc da thu tién an tur tién phuy cap luu tra ctia cac dai bi€u thudc co quan nha
nudc, don vi sy nghiép cong 1ap va doanh nghiép.

Trong trudng hop phai t6 chirc an tap trung, mic khoan tai khoan 4 diéu nay
khong du chi phi, thu trudng co quan, don vi chu tri to chirc hdi nghi can ci tinh
chat timg cudc hop va trong pham vi ngudn ngan sach dugc giao quyét dinh murc
chi hd tro tién an cho dai biéu 1a khach mdi khong trong danh sach tra luong cia
co quan nha nudc, don vi sy nghiép cong 1ap va doanh nghiép cao hon mirc khoan
bang tlen tai khoan 4 diéu nay, nhung tbi da khong vuot qua 130% muc khoan
bang tién néu trén; dong thoi thuc hién thu tién an tir tién phu cip luu tri cla cac
dai bleu thudc co quan nha nudce, don vi sy nghiép cong lap va doanh nghiép theo
mure t61 da bang muc phu cip luu tri quy dinh tai quy ché chi tiéu ndi bo cua co
quan, don vi chu tri hoi nghi va dugc phép chi bu thém phan chénh 1éch (giita murc
chi thuc t& do to chtrc an tap trung voi muc di thu tién an tir tién phu cdp luu tra
ctia cac dai biéu nay).

6. Chi hd tro tién thué phong nghi cho dai biéu 1a khach mdi khong trong
danh sach tra lvong cua co quan nha nudc, don vi su nghiép cong lap va doanh
nghiép: thanh toan khoan hoac theo hoa don thuc té theo muc chi quy dinh tai
Nghi quyét nay.

7. Chi hd tro tién phuong tién di lai cho dai biéu 1a khach moi khong trong
danh sach tra luong cua co quan nha nudc, don vi sy nghiép cong 1ap va doanh
nghiép: Thyc hién theo quy dinh tai Diéu 3 cua Quy dinh tai Nghi quyét nay.
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Pi¢u 10. Héa don, chimg tir thanh toin chi hdi nghi

Vin ban, ké hoach t6 chic hoi nghi dugc nguoi c6 tham quyén phé duyét
theo quy dinh.

_ Hoa don, ching tir hop phap va bang k& thanh toan d6i voi cac khoan chi
bang tién cho ngudi tham du hoi nghi theo quy dinh tai Nghi quy€t nay (néu co),
theo quy dinh cua phéap luat hién hanh vé hoa don, ching tir thanh toan./.

CHU TICH

DPam Van Eng



