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HOQI PONG NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

HUYEN HA LANG Pgc 1ap - Tw do - Hanh phuc
S6:02 /HD - HDND Ha Lang, ngay 24 thang 02 nam 2021
HUONG DAN

Khen thwéng tong két hoat dong HPND huyén Ha Lang khoéa XIX,
Nhiém ky 2016-2021

_ Can ctr Huong d?m sO 25/HD-HDND, ngay 18/02/2021cua HDND tinh Cao
Bang vé huong dan tong két hoat dong HDND tinh Cao Bang khoa XVI, nhiém
ky 2016 - 2021. Thuong truc HDND huyén hudéng dan cong tac khen thudng
nhu sau:

I. POI TUQNG, TIEU CHUAN KHEN THUONG
1. Poi twong
1.1. Tap thé
- HO1 déng nhan dan huyén, HDND céc xa, thi tran.
- Cac ban ciia Hoi dong nhan dan huyén.
- Van phong HDND-UBND huyén.

- Cac phong, ban, nganh, co quan truyén thong, phong ban cac don vi
phoi hop, tham muu gitp viéc, phuc vu cac hoat dong cia HDND huyén.

1.2. Canhan
- Pai biéu Hoi dong nhan dan cac cap huyén Ha Lang
- Cong chire Van phong giup viée Hoi ddng nhéan dan céc cp.

- C4 nhén thudc cac don vi phdi hop c6 nhiéu thanh tich trong hoat dong
tham muru, gitp viéc, phuc vu céc hoat dong cia HDND huyén.

2. Tiéu chuan khen thuéng

2.1. Tap thé

a) Doi véi HPND cdc cip, dat cdc tiéu chudn sau:

* T6 chire tot cac ky hop HDND, bao dam dung luat, chét lugng cao:

- Viéc chuén bj va t6 chie ky hop HDND diing ludt dinh, bao dam thoi
gian quy dinh, thiét thyc va hi¢u qua.
- Chuan bi céc bao cdo, cong tac thim tra nghi quyét cia HDND va nhiing

ndi dung ky hop HDND theo dung trinh ty quy dinh, dam bao chat luong. Cac
nghi quyét ban hanh ding quy trinh, thim quyén, thé thirc, ndi dung kha thi cao.
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- Cac ky hop thudong ky déu ¢ t6 chire duge phién chét van va tra 1oi chat
van co chét luong, hiéu qua. Hoat dong chét van tai ky hop HDND lya chon dugc
nhimg ndi dung c6 chit luong. Cac bao céo tra 10i chat van va tra 10i cac kién
nghi ctia ctr tri duge chudn bi bing van ban, bao co ddy du ndi dung yéu cau.

- Viée diéu hémh~k}‘/ hop cua Thuong truc HDND c6 d6i mai, khoa hoc,
hop ly, sang tao. Sau moi ky hop co6 bao cao két qua ky hop, rat kinh nghiém ky
hop, kip thoi giri ho so ky hop dén cap trén dung quy dinh.

- Phéi hop, tich cuc tham gia, thapl gia c¢6 hi¢u quéq cac hoat dong do cac
co quan cua HDND huyén, cac t6 dai bicu HDND huyén t6 chirc.

* Hoat dong thuong xuyén cia HDND dat chat luong, hi¢u qua cao

- Hang nam c6 chuong trinh, ké hoach hoat dong va thuc hién dung
chuong trinh, ké hoach hang thang, quy, 6 thang va ca nam.

- Thuc hién tot viéc diéu hoa hoat dong gitta cac Ban HPND. Hang nim
t6 chire it nhat 2 cudc giam sat ciia Thudng tryc HDND; sau giam sat c6 thong
bao két qua va céac kién nghi kip thoi téi cac cap co tham quyén va co ké hoach
tai giam sat.

- Phéi hop t6 chirc dé dai biéu TXCT trudce va sau ky hop day du. Tong
hop day du, kip thoi cac y kién, kién nghi cta cir tri giri UBND cuing cap, cac co
quan lién quan tra 161 theo quy dinh.

- Ph01 hop v6i UBND trong cong tac tiép cong dan, don doc giam sat viéc
giai quyét don thu khiéu nai t6 cdo ctia cong dan dung phép lut.

’ - Thu’c h1¢p t6t ké hoach tap huén, bdi dudng cho dai biéu HDND; t6 churc
t6t, viéc lay y kién nhan dan vao céac du thao luat, trong nhiém ky khong c6 dai
biéu HDND cap minh bi bai nhi¢m.

- Thyc hién tt moéi quan hé cong tac gita thudng truc HDND v6i cac Ban
IIDND; gitta Thuong truc HDND vé1 UBND, ty ban Mét tran Té qudc va cac
don vi li€én quan cung cap.

- Thue hién tét ché d6 thong tin bao cao thang, quy, 6 thang, mot nim va
giao ban vo1 Thuong truc HDND cap trén.

* Phoi hop, tich cuc tham gia, tham gia c6 hiéu qua cac hoat dong do cac
co quan cia HDND huyén, céac t6 dai biéu HDND huyén t6 chiic (tham gia tich
cuc, cO6 hiéu qua cac hoat dong do Thuong truc HDND huyén, cac Ban cua
HDND huyén, t6 dai biéu HDND huyén t6 chirc.

b) Déi véi cdc Ban ciia HDND huyén, dat cdc tiéu chudn sau:

- C6 chuong trinh, ké hoach cong tac hang nam va thue hién ding chuong
trinh, k€ hoach dé ra bado dam thiét thuc, hi¢u qua.
- Chu dong tham gia chuan bi ndi dung ky hop, tham tra du thao nghi

quyét, bao céo, dé an do HDND hoic Thuong truc HDND huyén phan cong,
bao cdo thim tra dung trinh tu, dang luat dinh, dat chét luong cao.
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- Hang nam t6 chie duoc it nhat 03 cudc giam sat, tir 1 dén 2 cudc khao
sat, tham gia tich cyc cac hoat dong giam sat cua Thuong tryc HDND huyén
hodc pho1 hop gitra 02 Ban giam sat vé nhimg linh vuc dugc giao; c6 bao cdo
két qua giam sat bang van ban giri cac co quan hiru quan, két qua giam sat co
kién nghi bién phép xir Iy dugc co quan chirc ning tiép thu giai quyét.

- Cac thanh vién tham gia tich cuc, day da cac hoat dong ctia Ban yé
khong c6 thanh vién bi thi hanh ky luat; trong nhiém ky khong c6 dai bi€u
HDND sinh hoat & Ban bi bai nhiém.

¢) Doi vdi Vin phong dat cdc tiéu chudn sau:
- C6 chuong trinh, ké hoach cong tac hang nim va thuc hién dung chuong

trinh, ké hoach dé ra. Khong c6 can by cong chic bi thi hanh ky luat tor muc
canh cao tro 1én.

- Chu dong tham muu, td chirc gitp viéc, phuc vu tdt céc }Tnh vuc hoglt
dong cua HDND, cua Thu;(‘mg truc HDND, cac Ban HDND, To6 va dai biéu
HDND cac cap; thuc hién tot cac nhiém vu khac dugc giao.

- Tap thé, don vi lién tuc dat co quan van hoa.
d) Doi véi cic co quan, don vi phéi hop, dat cdc tiéu chudn sau:

- Hoan thanh xuat sac nhiém vu chinh tri, nhi€ém vu chuyén mon cua co
quan, don vi.

- Tham muu, giap viéc, phuc vu tdt cac linh vuc hoat dong cua HDND
huyén; tham muu thyc hi¢n, hodc t6 chirc thuc hién c6 hiéu qua cac nghi quyét
cua HDND huyén.

2.2. Canhan

a) Dai biéu HPND huyén, dat cdc tiéu chudn sau:

* Thuyc hién tt chirc nang, nhi€ém vu ngudi dai biéu HDND huyén.

- Tham gia day du cac phién hop ctia Hoi dong nhan dan, cac budi thao
luan t6, thdo luan tai hoi truong (k€ ca du cac ky hop HDND cap dudi truc ti€p
noi ung ctr) va cac budi hop Té dai bieu HDND theo don vi bau cu.

- Tich cuc tham gia phat biéu ¥ kién c6 chit luong, tac dung, hiéu qua (ké
ca phat biéu y kién tai hoi truong hodc & t6), hodc c6 nhitng dé xuat, kién nghi
trong hoat dong cia Ho1 dong nhéan dan c6 hi¢u qua.

- Tich cuc tham gia cac hoat dong gidm sat, khao sat do Thuong truc, cac
Ban HDND huyén t6 chirc hodc thuc hién gidm sat tai ky hop.

- Tham gia ddy du cac budi tiép xuc ctr tri, tiép dan theo lich phan cong,
phan anh kip thoi nhitng tam tu, nguyén vong, y kién chinh dang cta ctr tri voi
HDND, tuyén truyén, van dong cu tri thuc hién tot cac chu truong, duong 161
cua bang, chinh sach phap luat cia Nha nudc, Nghi quyét caia HDND huyén.
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- Dinh ky bao cao két qua tiép xtic cur tri, d6n ddc biéu thanh quyét toan
kinh phi tiép xtc ctr tri gii Thuong truc HDND huyén ding quy dinh.

* Thyc hién tt chirc trach nhiém vu & co quan, don vi, dia phuong

- Hoan thanh tot nhiém vu cong tac chuyén moén & co quan, don vi, dia
phuong noi cong tac.

- C6 16i séng lanh manh, trong sach, gan gili, sdu sat quan chung; guong
mau thuc hi¢n cac duong 161 cia Pang, phap luat cua Nha nudc va cac quy dinh
cua dia phuong, co quan, noi cong tac, khong vi pham bi xtr 1y ky luat.

b) Cong chirc Vin phong gitp viéc hoat dong ciia HDND cdc cip, dat
cdc tiéu chuan sau:

- Chép hanh t6t chu truong, duong 16i cua Pang, chinh sach, phap luat cia
Nha nuéce, No1 quy, Quy ché cua co quan.

- Chu dong, tich cuc tham muu, giup viéc, phuc vu ¢6 hi€u qua cac hoat
dong cua Ho1 dong nhan dan huyén.

- Hoan thanh t8t moi nhiém vu duoc giao, hang nam dugc danh gia xép
loai hoan thanh t6t nhi€ém vu tré 1é€n.

¢) Cd nhén thujc cdc co quan, don vi phéi hop, dat cdc tiéu chudn sau:

- Chap hanh t(‘)t, chu truong, chinh sach cua Péang, phap luat cia Nha
nudc, No1 quy, Quy ché cia co quan.

- Chu dong, tich cuc tham muu, giap Viég phuc vu cac hoat dong cua
HDND huyén trén co s¢ nhiém vu duge don vi phoi hgp phan cong.

- Hoan thanh t6t moi nhiém vu duoc giao, hang nam dugc danh gia xép
loai hoan thanh tot nhiém vu trd 1én.

I1. HINH THU'C, SO LUQNG KHEN THUONG
1. Hinh thirc khen thuéng: Giy khen ciia Chu tich Uy ban nhan dan huyén.

2. 86 lwong: Chu tich Uy ban nhan dan huyen xem xét, quyet dinh tang
Gidy khen khong qua 07 tap thé va 22 c& nhan c6 thanh tich xuét sic trong cong
tac tham muru, ph01 hop, t6 chirc cac hoat dong HDND huyén Ha Lang, nhi¢m
ky 2016 - 2021, cu thé nhu sau:

2.1. Tdp thé
- Mbi x4, thi tran dé nghi khen thudéng 01 tap thé.
- Cac Ban HDND huyén, Van phong HDND-UBND huyén: 02 tap thé.

- Phong, ban, nganh, co quan, don vi phéi hop (gom ca Phong, ban thudc
cac don vi phdi hop): 04 tap thé.

2.2. Canhan
- Mbi x4, thi tran: dé nghi khen thuong 01 ¢4 nhén.
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- D6i vé6i dai biéu HDND huyén: 05 dai biéu.

- Di voi can bo, cong chire Vin phong HDND-UBND huyén: 01 c4 nhén.

- Pdi véi ca nhan thude cac don vi phdi hop c6 nhiéu thanh tich trong hoat
dong tham muru, giup viéc, phuc vu cac hoat dong cia HDND huyén: 03 ¢4 nhan.

III. THU TUC, HO SO KHEN THUONG

1. Tuyén trinh va thii tuc dé nghi khen thuwéng

1.1. Cac co quan, don vi phdi hop, HDND céc x4, thi tran xem xét, dé
nghi khen thuong d01 v6i tap thé, c4 nhan thudc pham vi quan ly va gui ho so dé
nghi khen thuong vé Van phong HDND-UBND huyén dé tong hop, bao cao
Thuong truc HDND huyén.

1.2. Van phong HDND-UBND huyén tong hop, tham muu dé Thuong
tryuc HDND huyén dé nghi Chu tich UBND huyér} khen thuéng doi vai tap the,
ca nhan thudc pham vi quan ly (bao gébm ca dai bieu HDND huyén).

1.3. Thuong tryc HDND huyén tham dinh ho so dé nghi khen thuong ciia
cac don vi néu tai diem 1.1, muc III va d€ nghi Chu tich UBND huyén khen
thudng.

1.4. HoO1 déng Thi dua - Khen thudéng huyén tham dinh, tham muu cho
Chu tich UBNF huyén khen thuéng theo quy dinh.

2. H6 so va thoi gian tiép nhan ho so dé nghi khen thuéng

2.1. H6 so dé nghi khen thudéng cua cac don vi giri HDND huyén gom:

- To trinh dé nghi khen thudng.

- Bién ban xét khen thudng cua co quan, don vi.

- Bao cdo thanh tich cua cac tap thé, ca nhan dé nghi khen thuéng cé xac
nhan cua cap trinh khen (theo mau guri kem).

2.2. Ho6 so dé nghi khen thuéng cia HPND huyén giri Cha tich UBND
huyén gom:

- To trinh d& nghi khen thudng ctuia Thuong true HDND huyén.

- Bién ban xét khen thudng cua Thuong tryc HDND huyén.

- Bao cdo thanh tich cua cac tap thé, ca nhan dé nghi khen thuéng c6 xac
nhén cua cap trinh khen.

2.3. Thoi gian tiép nhan ho so

- Cac co quan, don vi; HDND cac x4, thi tran giri ho so dé nghi khen
thuong v€ Van phong Hoi dong nhén dan huyén truée ngay 01/3/2021 d€ tong
hop, tham dinh.

- Thuong tryc HDND huyén giri ho so dé nghi khen thuong vé UBND
huyén (qua Hoi dong Thi dua - Khen thudng huyén) truwée ngay 05/3/2021 dé
tham dinh, trinh Chu tich Uy ban nhan dan huyén quyét dinh khen thuong.
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Trén day 1a Huéng dan khen thudéng tong két hoat dong Hoi dong nhan
dan huyén Ha Lang khoa X1X, nhiém ky 2016 - 2021. Trong qua trinh t6 chirc
thuc hién néu co vuong méc, dé nghi cac co quan, don vi phan anh kip thoi dén
Thudng truc HDND huyén (qua Van phong HDND- UBND huyén) dé xem xét,
giai dap./.

Noi nhin: TM. THUONG TRUC HDND
- TT HDND huyén; KT. CHU TICH

- UBND huyén; . 2

- Hai Ban HDND huyén; PHO CHU TICH

- Pai biéu HDND huyén;

- TT HDND céc x4, thi tran;

- VP HDND-UBND huyén;

- Uy ban MTTQ huyén;

- Phong Noi vu huyén;

- Phong Tai chinh - K& hoach huyén;
- Hoi dong TPKT huyén;

- Luu VT-TH.
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