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UY BAN NHAN DAN 	CONG HOA XA HOI CHU' NGHIA VItT NAM 
TINH CAO BANG 	 D(ic lap - Tty do - Hunh phtic 

S6: 110 /QD-UBND 
	

Cao Bang, ngay 3C thang 01 nam 2019 

QUYET DINH 
., 	 • Ve viec cong danh muc thu tuc hanh chinh thuOc tham quyen 	quyet ctia 

UBND huyen Ha Quang, UBND cap xa teen dia,bAn huy0 HA Quang thtyc hien 
tie') nhan hO so', 	ket qua giai quyet thu tuc hAnh chinh 

qua dich vu btru chinh ding ich 

CHU TICH UY BAN NHAN DAN TINH CAO BANG 

Can cir Lust T6 chirc Chinh quy&I dia phtrang ngay 19 thang 6 nam 2015; 

Can cu Quy6t dinh se') 45/2016/QD-TTg ngay 19/10/2016 cfla Thu Wang Chinh phu 
14' viec ti6p nhan ho so., tra k6t qua giai quyOt thu tic hanh chinh qua dich vu buu chinh 
cong ich; 

Xet cle nghi cita Chanh Van phong Uy ban nhan dan tinh, 

QUYET DINH: 

Dieu 1. Cong bt') kern theo Quy6t clinh nay danh muc thu tuc hanh chinh (TTHC) 
tlwc hien viec tie‘p nhan ho so.; tra ket qua giai quyOt qua dich vu buu chinh cong Ich cua 
UBND huyen Ha Quang, 'UBND cap xa teen dia ban huyen Ha Quang (co Danh myc this 
tuc hanh chinh kern theo). 

Dieu 2. Quye't dinh nay c6 hieu luc thi hanh ke tir ngay k)',. 

UBND huyen Ha Quang, UBND cap xa tren dia ban huyen Ha Quang; don vi cung 
cap dich vi buu chinh cong ich du x 	

, 
hien viec 	nhan, tra ket qua giai quyet qua dich 

vu buu chinh cong Ich doi vai cac TTHC ducfc cong bo tai Dieu 1 theo dung trach nhiem, 
you cau va quy dinh tai Quye't dinh so 45/2016/QD-TTg ngay 19 thang 10 nam 2016 dm 
Thu Wang Chinh phit. 

UBND ,huyen Ha Quang dux hien viec cong khai danh 	TTHC thirc hien tip 
nhSn, tra ket qua giai quyet qua dich vu buu chinh cong ich tren trang th6ng tin dien tir 
ctia huyen. 

Dieu 3. Chanh Van phong Uy ban nhan dan tinh, Chu tich UBND huyen Ha Quang; 
Chu tich UBND cap xa teen dia ban huyen Ha Quang; Giam d6c SO' Thong tin va Truyen 
thong; Thu truang dun vi cung cap dich vu buu chinh cong ich va cac to chirc, ca nhan c6 
lien quan chin trach nhiem thi hanh Quyet dinh 

Noi 
- NInr Di'&1 3; 
- Cuc KSTTHC, VPCP; 
- CT, cac PCT UBND tinh Ban 
- CVP, PCVP UBND tinh; 1 1 1 1 then tir 
- Buu dien tinh Cao Bang 
- Luu: VT, KSTT. 



U TUC HANH CHINH THUOC THAM QUYEN GIAI QUYET 
EN HA QUANG, UBND CAP X A. TREN DIA BAN HUYEN HA 

IEN TIEP NH.4N HO SO VA TRA KET QUA GIAI QUYET 
QUA DICH VU BIYU CHINH CONG ICH 

Quyk dinh so 	/QD-UBND ngay 3Gthang 01 nam 2019 cilia Chit 
tich UBND tinh Cao Bc‘Ingdjp- 

STT Ten thil tuc hanh chinh Ghi 
chti 

A. THU TUC HANH CHINH CAP HUYEN (62 TTHC) 
I Linh vtrc van ilea co' set (06 TTHC) 
1 Thu tic cong nhan ran dau "Co quan dat chuan van Ma", " Dan vi 

dat chuan van hoa", "Doanh nghiep dat chuan van hoa" 
2 Thu tuc cong nhan "Xom van hoa", "T6 dan ph6 van Ma' va tuang 

duang 
3 Thu tic cong nhan tan dau "Xa dat chuan van hoa n6ng than mai" 
4 Thil tuc cong nhan 10 "Xa dat chuan van h6a nong than mai" 
5 Thu tic cong 

thr 
nhan ran dau "Phuang, thi tan dal chuan van minh do 

6 Thu tuc cong nhdn 10 "Phuang, thi trAn dat chuan van minh do thi" 
II Linh vtyc cong chirc, vien el-HIT (04 TTHC) 
1 Thu tuc tuyen dung vier' elide d6i voi co quan to chirc tuyen dung 

theo tham,quyen dugc phan cap 
2 Thu tic cap trg cap mai tang phi cho can b6 xa tir tan 
3 Thil tic tuyen dung cong chirc xa, phuang, thi tran 
4 Thu tic tuyen dung nhan vien hqp d6ng theo Nghi dinh s6 

68/2000/ND-CP cila Chinh ph6 
III Linh vtyc thi dua khen thtromg (02 TTHC) 
1 Thil tic tang Giay khen cila Chu tich UBND huyen ve thanh tich 

flux hien nhiem vu chinh tri 
2 Thu tuc tang Giay khen dm Chu tich UBND cap huyen ve thanh 

tich thi dua theo dat, chuyen de 
IV Linh vtyc mai tru*ng (02 TTHC) 

1 Thu tuc xac nh4n clang 14 k6 hoach bao ve mai truang 
2 Thil tic xac nhan de an bao ve mai twang don gian 
V Linh vtyc tai nguyen rank (01 TTHC) 
1 Thu tic clang k)"7 khai thac nuac dual dat 

VI Linh vtyc Gido duc ciao t#o thuec he thong giao duc guile 
clan( 20 TTHC) 

1 Thu tuc thanh lap truang tieu h9c ding lap, cho phep thanh 14p 
twang tieu h9c to thic 

2  Thu tic chia, tach, sap nhap truang tieu h9c 
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3  Thu tic giai the truong lieu h9c 

4 Thil tic thanh 14'p trung tam hoc tap cong dong t4i xa, phuong, thi 
tan 

5 Thu tic thanh ldp truong trung hoc ca so.  cong 1dp hoac cho phap 
thanh 1dp truong trung h9c ca so to thic 

6  Thit tic cho pile') truong trung h9c ca sa hog dOng giao dpc 

7  Thu tic chia, tach, sap nhdp truong trung h9c ca so 

8  Thil tic giai the truong trung hoc ca sa 

9 Thu tic chuyen &A ca so giao dpc mant‘ 	non ban cong ca so giao 
dpc mdm non dan ldp 

10 Thu tpc chuyen cloi ca so' giao dpc mdm non ban cong sang ca sa 
giao dpc rnAm non cong 1dp 

11 Thil tyc chuyen truong d6i vad hoc sinh trung h9c ca sa 

12 Thil tic thuyen chuyen d6i tugng h9c b6 ttic trung h9c ca so' 

13  Thil tpc cho phep thanh ldp nha truong, nha tre dan ldp 

14 Thit tic cho pile') nha truong, nha tre dan ldp hog clOng giao dpc 

15  Thu tpc chia, tach, sap nhdp nha truong, nha tre dan ldp 

16 Thu tpc giai the nha truong, nha tre dan l'dp 

17  Thu tic cong nh4n xa dg chudn ph6 cap giao dpc, x6a mu chit 

18  Thil tpc cong nhdn truong lieu h9c dg mix chit luting t6i thieu 

19  Thit tpc chuyen truong d6i voi h9c sinh tieu h9c 

20 Thu tpc cong nhdn pho cap giao dpc mam non cho tre nam tu6i cleii 
vOi dan vi cap ca so.  

VII Linh vo'c thanh lb Ira ho#t d(ing ciia hop tac xa (06 TTHC) 
1 Thu tpc clang V hgp tac xa 

2 
Thit tpc Tang V thanh 14.‘p chi nhanh, van pheng dO dien, dia diem 
kinh doanh dm hgp tac xa 

3 
Thu tpc clang V thay de:d ten, dia chi trp sa chinh, nganh, nghe san 
xudt, kinh doanh, von dieu le, ngtrei dO dien theo phap ludt; ten, dia 
chi, ngued dai dien chi nhanh, van pheng cl4i dien dm hgp tac xa 

4 Thu tpc clang 14 khi hgp tac xa tach 

5 
Thil tic cap lai giay chUng nhdn dang V hgp tac xa (khi bi mat hoc 
bi hong) 

6 
Thu tic cap (16i gidy chimg nhdri dang V kinh doanh hgp tac xa 
(khi ai tir gidy chimg nhjn kinh doanh sang gidy chUng nhan clang 
14 hop tac xa) 

VIII Linh vtyc thanhlb va hot Ong ciia h0 kinh doanh (04 TTHC) 
1 Thil tic dang k)'7 thay ct6i not dung dang k 'y h6 kinh doanh 
2 Thu tic dang V thanh ldp h6 kinh doanh 
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3 Thu tie cham dirt hoat Ong h6 kinh doanh 
4 Thii tic cap lai giay chirng nhan clang k9 h6 kinh doanh 

IX Linh wc,kinh 4 hap tac va Oat tri&i. nong than (01TTHC) 
1 Thutvc cap giay chirng nhan trang trai 
X Linh vyc lam nghi4 (03 TTHC) 

1 
Thil tic cap phep khai thac go rung to nhien phijc vu nhu cau thiet 
y6u tai cho doi vori h6 gia dinh, ca nhan, ding d6ng dan cu 

2 
Thu tic cap giay phep khai tilde chinh, tan dung, tan thu go rung 
tong trong rung pheng 110 dm 116 gia dinh, ca nhan, cong Tong 

3 
Thu ttic cap phep khai thac,,tan dung, tan thu cac loci lam san ngoai 
g8 kh6ng thu6c loci nguy cap, quy, hiem, loaf dugc uu tien bao IT' 
theo quy clinh dm phap luat trong rung ph6ng h6 dm cac to chirc 

XI Linh vyc 110 tich (13 TTHC) 
1 Thil ttic clang k9 khai sinh co y6u to nuac ngoai 
2 Thu tvc &Jig k9 ket hon c6 y6u to nuOc ngoai 

3 Thu ttic clang 1(9,  khai tir c6 y6u to nuac ngoai 

4 Thil ttic clang k9 nhan cha, mg, con co y6u to nuac ngoai 

5 Thil tve clang k9 khai sinh ket hap clang Ic9 nhan cha, me, con c6 yeu • 
to nu& ngoai 

6 Thu tie clang k9 giam h6 co ye'u to nu& ngoai 

7 Thu tvc thay d6i, cai chinh, 116 sung h6 tich, xac dinh lai dan t6c 

8 
Thu tvc ghi vao s6 116 tich vies ket lion cila cong dan Vi't Nam da 
duge giai quye't tai ca quan co tham quyen dm nuac ngodi 

9 
Thil tic ghi vao s6 h6 tich v* ly h6n, hily vies ket ,hon dm cong 
dan Viet Nam da duge giai quy'et tai ca quan c6 tharn quyen dm 
nuov ngoai 

10 

Thu ttic ghi vao s6 h6 tich v* ho tich khac dm cong dan Vi't Nam 
da dugc giai quyet tai ca quan c6 tharn quyen dm nuarc ngoai (khai 
sinh; giam h6; nhan cha, me, con; xac dinh cha, me, con; nuoi con 
nuoi; khai tir; thay d6i h6 tich) 

11 Thu tvc clang k9 lai khai sinh co ye'u to nuac ngoai 

12 
Thu ttic Tang k9 khai sinh co yeu t6 nuare ngoai cho nguai da c6 116 
sa, giay to ca nhan 

13 Dang 14 lai khai tir co y6u to nuefc ngoai 

THU TVC HANH CHiNH CAP X 'A (30 TTHC) 
I Linh vyc thi dua khen thmi.ng (05 TTHC) 
1 Thil tvc tang danh hisu Lao dOng tien tien 

2 
Thii tvc tang Giay khen dm Chi' tich UBND cap )(a ve thgc h*1 
nhi'm vu el-1111h tri 

3 Thu tvc tang Giay khen clia Chil tich UBND cap xa 1,4 thanh tich thi 
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dua theo dcrt hoc chuyen a 

4 
Thu tic tang Giay khen dm Chu tich UBND cap xa ye thanh tich 
cl6t xuat 

5 Thu tic tang Giay khen cila CHI tich UBND cap xa cho gia dinh 
II Linh vityc tin ngtro'ng, ton gido (10 TTHC) 
1 Thu tic d'ang 14 hog d6ng tin nguang 
2 Thu tic clang 14 b6 sung hog dOng tin ngtrang 
3 Thu tic clang 14 sinh hog ton gido tap trung , 

4 
Thu tic thong bao danh myc hog d6ng ton gido doi voi to chirc c6 
dia ban hog dOng ton gido a mot xa 

5 
Thu tic th6ng bao danh myc hog d6ng ton gido 1)6 sung d6i yai to 
chirc co dia ban h9a d6ng ton gido a mot xa." 

6 
Thu tic clang 14 thay doi ngutti dai din dm nhOm sinh hog ton 
gido tap trung 

7 
Thu tic de nghi thay d6i dia di6m sinh hoat ton gido tap trung trong 
dia ban mot xa 

8 
Thu tic de nghi thay doi dia diem sinh hog ton gido tap trung den 
dia ban xa. khac 

9 
Thil tic th6ng bao ve y* thay doi dia diem sinh hog ton gido tap 
trung 

10 
ThThutyc thong bao to chirc quyen gop trong ilia ban mot xa cita co 

, s& tin ngtrang, to chirc ton gido, to chirc ton gido tryc thuOc 
III Linh vt.rc mOi trtArng (01 TTHC) 

Thu tic tham van 3"/ ki6n bao ca.° danh gia tac Ong moi tru'Ong 

IV Linh vtyc Chtimg time (02 TTHC) 

1 Thu tic CAp ban sao tir s6 g6c 

2 Thit tic chirng thtrc ban sao tir ban chinh giay to., van ban do co 
quan, to chirc c6 tham quy&I dm Vi't Nam cap hoac chirng nhan 

V Linh vtrc hO tich (12 TTHC) 

1 Thu tic clang 14 khai sinh 

2 Thu tic clang 14 khai tir 

3 Thil tyc clang 1c)",  khai sinh co y6u to nubs ngoai tai khu vtra bien 
giO'i 

4 Thu tic clang 14 khai to co y6u to ntrac ngoai tai khu ytrc bien giai 

5 Thil tic (tang 14 giam h6 

6 Thu tic clang 14 chAm dirt giam hO 

7 Thu tic thay ai, cai chinh, b6 sung h6 tich 

8 Thu tic cap giAy xac nhan tinh trang hon nhan 
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9 Thu tic clang 14 1ai khai sinh 

10 Thu tic clang 14 khai sinh cho nguoi cid có 116 soy, giay to ca nhan 

11 Thu tic clang 14 1ai khai tir 

12 Thu tic cap ban sao trich *116 tich 

Trong do: 
1. Cap huy0: 62 TTHC 
2. Cap xa: 30 TTHC 
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