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VAN PHONG HPND&UBND Poc lap - Tu do - Hanh phic
Sb: 104/QD-VP Hoa An, ngay 17 thang 8 nam 2021
QUYET PINH

Ban hanh Danh muc hé so ciia Vin phong HDND&UBND
huyén Hoa An nim 2021

CHANH VAN PHONG HPND&UBND HUYEN

Can cir Ludt Té chire chinh quyén dia phirong ngay 19 thang 6 nam 2015;

Can cuw Ludt Luu trit ngay 11 thang 11 nam 2011;

Can cir Nghj dinh so 30/2020/NP-CP ngay 05 thang 3 nam 2020 ciia
Chinh phu vé cong tac Van thu;

Can cir Thong tu 56 09/20211/TT-BNV ngay 03 thing 6 nam 2011 ciia Bo
truong Bo Noi vu vé quy dinh thoi gian bao quan tai liu hinh thanh trong hoat
dong Cua cac co quan, té chuc;

Xét d@é nghi cua bé phdn van thu,

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Danh muc ho so ciia Vin
phong HDND&UBND huyén Hoa An nam 2021.

Piéu 2. Cac cong chuc duoc giao theo ddi, giai quyét cong viéc cia Vin
phong HPND&UBND chiu trach nhiém cin c Danh muc ho so ban hanh kém
theo Quyét dinh nay dé 1ap ho so cong viéc duoc giao va ndp luu vao Luu trit co
quan dung quy dinh.

Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Lanh dao, cdng chuc thuoc Van phong HDND&UBND huyén
chiu trach nhiém thi hanh./.

Noi nhin: KT. CHANH VAN PHONG

-Nhu Dicu3; PHO CHANH VAN PHONG
) TTQ HBND, huyen’ A Ky boi: Van phong Hoi dong nhan
- Chu tich, cac PCT UBND huyén; dan - Uy ban nhan din
-0 quan: 11n; a0 ban,

- Phong Noi vuy; N\ gian kg 17/08/201 08:30:28
- Trang thong tin dién tir huyén; 51 DONC ,?/
- Luu VP, HA I /

Hoang Thi Hong Van
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“E8XONG HDND&UBND DPoc lap - Tw do - Hanh phdc

a4/ DANH MUC HO SO CUA VAN PHONG HPND&UBND

HUYEN HOA AN NAM 2021

(Ban hanh kém theo Quyét dinh sé 104/0D-VP ngay 17 thing 8 ndm 2021
cua Van phong HDND&UBND huyén Hoa An)

S0 va ky Tén dé& muc va tiéu dé hd so Thoi han | (o vai 1ap hd so | Ghi cha
hiéu ho so bao quan
1 2 3 4 5
I. HOI PONG NHAN DAN
Vin ban huéng dan chi dao vé cac hoat Theo h,leu Hoang Trung
01/HBND A \ A luc van <
dong cua HDND huyén ban Van
Chuong trinh hoat dong hang nim, nhiém | . . . Hoang Trung
02/HbND ky ciia HDND huyén Vinh vien Vin
Ké hoach, Bao céo hoat dong cia HDND
huyén:
03/HDND | - Dai han, hang nim Vinh vidn Hoan\‘;:'érTlr“ng
- 6 thang, 9 thang 20 nam
- Quy, thang 5 nam
04/HDND | Thong béo ciia Thuong truec HDND 10 nim Hoar‘\géITlr“”g
Ho so ky hop (thuong Ky, chuyén dé) cua | . . .x Hoang Trung
05/HbND HDND huyén Vinh vien Vin
06/HPND HAO 50 gial quyét don khiéu nal, t6 cao cua 20 nim HoangvTrung
cong dan Van
Ho so, tai liéu vé& hoat dong cua Ban phap | . .  .x oz
07/HBND ché HDND huyén Vinh vien | Ban Phép ché
Ho so, tai liéu vé hoat dong cia Ban Kinh | . . .x Ban Kinh té -
O8HBND | {6 X& hoi HDND huyén Vinh vien | s hoi
S6 ghi bién ban céac cudc hop, phién hop | <. . . Hoang Trung
09HDND | ) rong ky, dot xuat) ciia HDND huyén | ¥ b vien Vin
Ho S0
10/HDND du kicn
phat
sinh




1. UY BAN NHAN DAN

Ho so luu vé chuong trinh cong tac hang _ | LucThilan
11/UBND | thang, quy, ndm cua Lanh dao UBND va | Vinh vién | Huong, Nguyen
Van phong HDND&UBND huyén Khac Chau
Tap luu lich cbng tdc cta Thuong truc g Hoang Trung
12/UBND | jBND huyén nam 2021 05 nam Vin
13/UBND Tai A|I¢u vé Quy ché lam viéc cuia UBND 20 nim Luc Thi Lan
huyén Huong
R X , Luc Thi Lan
Théng béo ket luan cac cuoc hop thuong | .. . : : x
L4/UBND | o " 46t xuét cia lanh dao UBND huyen | ¥ R vien | Huong, Nguyen
’ Khac Chau
Ké hoach, Bao cdo hoat dong caia UBND
huyén: '
15/UBND | - Dai han, hang nim Vinh vién Luf{lz;gan
- 6 thang, 9 thang 20 nam
- Quy, thang 5 iim
S6 ghi bién ban céc cudc hop, phién hop | « . ., .x. | Luc Thi Lan
16/UBND | hwong Ky, dot xuit) cia UBND huyen | Y0 VIEN | prong
Ho so tong hop: Quyét dinh, quy ché,
17/UBND clvluo’ngvtrlnh,q ke hoacAh toAtrlnI‘ﬁ, CE)ng ‘ 10 nim Luc Thi Lan
van...cua Uy ban nhan dan va Van phong Huong
HDBND&UBND huyén
Ho S0
18/UBND du kicn
phat
sinh
I1I. VAN PHONG HPND&UBND HUYEN
1. Van thw, luu triv
N 3 Tam R A s x Nguyén Thi
HO so ve lap ho so hién hanh tai Van . AR
19/VP | Shong HDND &UBND huyén nam 2021 | 20 "am T“yeg.':am Thi
1ang
Cac tap luu van ban di cia HDND; N
UBND; Van phong HDND&UBND huyén Nguyen Thi
20/VP nam 2021: - . Tuyet, Lam Thi
-, , R Vinh vién .
+ Van ban quy pham phép luat 20 nim Giang
+ Van ban hanh chinh
S6 dang ky van ban di, ¢én cua HDND; Nguyén Thj
21/VP UBND; Van phong HDND&UBND | 20 nam | Tuyét, L4&m Thi
huyén nam 2021 Giang




Ho Ny
22/\/P du kien
phat
sinh
2. Ké toan
Tép van ban cua cdc co quan TW, tinh Theo hiau Ho so
23/VP quy dinh, chi dao, huéng dan ve cong tac lue van Nong Thi Hu¢ | nguyén
tai chinh, ké toan . b tac
an
Ho so vé viéc lap du toan thu, chi, giao
24/VP chi tiéu ngén sach hang nam cia Van Vinh vién | Noéng Thi Hué
phong HDND&UBND huyén nam 2021.
Hb so vé kiém tra, thanh tra tai chinh tai 20 nm
25/VP Van phong HDND&UBND huyén nam Nong Thi Hué
2021
Tép van ban cua cdc co quan vé xin kinh
26/VP phi, cap kinh phi, ho trg kinh phi cho Van | 20 nam No6ng Thi Hué
phong HDND&UBND huyén nam 2021.
27/\/P Béo c40 quyét toan nim cua Vin phong 20 ndm N6na Thi Hué
HPND va UBND huyén nim 2021. g Th Al
Tap ching tir ké toan ciia Van phong _ A s
28/VP | HDND &UBND huyén nam 2021. 10nam | Nong Thi Hue
- Tap chang tir nhap kho, xuat kho Vian s A N
29/VP | Chong HDND&UBND huyén nam 2021, | > ™am | NOong Thi Hug
- HO s0 ban giao va thanh ly, diéu chuyen, 20 n&m
30/VP kiém ké, s& httu tai san co dinh cua Van Nong Thi Hué
phong HDND va UBND huyén nam 2021.
- Tap s6 sach ké ton cia Van phong 20 n&m
31/VP HDND va UBND huy¢n (so cai, s6 qui, s6 NoOng Thi Hug
nhat ky, so ké toan tong hop...), nam 2021
Hé so du
32/VP kién phat
sinh
3. Cong nghé thong tin
33/VP Ké hoach tng dung CNTT hang nim Vinh vién Nguyen Trung

Nghién




34/VP | Tap lwu céc tin, bai 10nam | Nguyen Trung
Nghién
35/\/P TaAp lu'g bagAcacz tinh th hoat dong Trang 10 ndm Nguyen_Trung
thong tin dién tir huyén Nghién
Ho Ny
36/\/P du kiéen
phat
4. Tiép dan, khiéu nai, t6 cao
Vin ban cia UBND huyén huéng dan vé | Theo higu Hoana Trun Hd so
37/VP hoat dong tiép dan, giai quyét don the | luc van Hg.; 9 | nguyen
- A Az ) leu L
khiéu nai, to cao ban tac
Chuong trinh, ké hoach, bo céo ve cong ) Hoana Trun
38VP | téc tiép dan, giai quyét don thu khiéu nai, | Vinh vién Hgiéu g
to cao cua UBND huyén hang nam
S6 tiép cong dan, S6 tlep nhan don thu; Hoana Trun
39/VP Ho so, tai liéu vé giai quyét, tra loi cac vu 10 nam Hgiéu g
Viéc
A0/\VP Béo céo tong horp vé cong tac giai quyét don Vinh vidn Hoang_ Irung
thu khiéu nai, t6 c4o va tiép dan hang nim Hicu
Thong béo két luan céc cudc tiép cong dan
41/VP thuong ky, dot xuat cia Thuong truc Vinh vién
HDND, UBND
Ho S0
42/\VP du kien
phat
5. Cai cach hanh chinh
Ho so luu van ban hudng dan vé quy trinh | Theo hiéu | : Hd so
43/VP | tiép nhan va giao tra hd so caa UBND huyén | luc van gﬁ: T? Thi Ngoc nguyen
(Mbi Tinh vuc luu riéng) ban tic
Ho so vé xay dung va thuc hién chuong
trinh, ké hoach cong tac cai cach hanh chinh | . . . .x_ | Néng Thi Ngoc
44/VP | cia UBDN huyén nam 2021 va giai dogn | * I Vien Bich
2021-2026
45/\/P Ho6 so vé kiém tra cong tac cai cach hanh Vinh vidn No6ng Thi Ngoc

chinh, kiém tra cong vu nim 2021

Bich




Béo céo két qua thuc hién cong tac cai cach
hanh chinh caia UBND huyén 2021:

NoOng Thi Ngoc

46/\/P - Dai han, hang nam Vinh vién Bich Vinh yién
- 6 théng, 9 thang 20 nam Ic 20 ngm
- Quy, thang 05 nam 5 ndm
Ho so vé cong tac kiém sét thu tuc hanh .. _.x_| Noéng Thi Ngoc
4rve chinh trén dia ban huyén Hoa An Vinh vién Bich
48/\/P Ho sor.lA,u'u phiéu tlip nhf'm va tra ket qua ho 05 ndm No6ng T,hg Ngoc
so, phi€u luu chuyén ho so Bich
Ho S0
49/VP du kien
phat
6. Thi dua khen thuwéng
Tap van ban cua cac co quan TW, tinh chi | Theo hi¢u H
dao, quy dinh, huéng dan vé& cong tac t6 | lucvan | Hoang Trung 0 80
50/VP R U TR , - nguyén
chac bd may, to6 chac can bo va thi dua ban Van thc
khen thuong nhi¢m ky.
Ho S0 vé thanh lap, (;htrc nang, nhiém vy, . Hoana Trun
51/VP | quyén han, quy ché Iam viéc cua Van | Vinh vién \?én g
phong HDND&UBND huyén ndm 2021.
Ho so vé khen thudng cho cac tap thé va Hoana Trun
52/VP | c4 nhan caa Van phong HDND va UBND | Vinh vién g 'rung
A s Van
huyén nam 2021.
Ho Ny
53/\/P du kien
phat

sinh
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