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UBND QUY TRINH Mi hiéu: QT 01/DT

HUYEN
QUANG Cong nhan ngudi c6 uy tin trong

HOA dong bao dan toc thiéu sd

1. MUC PiCH
Quy dinh trinh tu va cach thirc Cong nhan nguoi ¢6 uy tin trong dong bao
dan tdc thiéu so.
2. PHAM VI
Ap dung d6i véi cac t(l)qchl'rrc, ca nhan c6 nhu cau Cong nhan nguoi co uy
tin trong dong bao dan tdc thiéu so; Can b, cong chuc thuoc Bo phan TN&TKQ
gidi quyét TTHC; can bo, cong chirc phong Dan tdc.

3. TAILIEU VIEN DAN

Tiéu chuan quoc gia TCVN ISO 9001:2015
Cac van ban phap quy lién quan dé cap tai muc 5.1

4. PINH NGHIA/ VIET TAT
TTHC: Thu tuc hanh chinh
B6 phan :FN&TKQ: B6 phan Tiép nhan va Tra két qua
UBND: Uy ban nhan dan




UBND QUY TRINH Mi hiéu: QT 01/DT

HUYEN
QUANG Cong nhan nguoi co uy tin trong

HOA dong bao dan toc thiéu sé

5. NOI DUNG QUY TRINH

5.1 | Co sé phaply

Quyét dinh S6: 12/2018/QD-TTg- vé tiéu chi lya chon, cong nhin ngudi ¢ uy tin va
chinh sach doi vdi nguoi ¢6 uy tin trong dong bao dan toc thiéu s6 So: 12/2018/Qb-TTg

. A 1A Ban .
5.2 | Thanh phan ho so . Ban sao
chinh
1 | Bién ban kiém tra, xtr Iy ho so X
2 | danh sach dénghi cong nhan nguoi cé uy tin; X
3 | Dy thao vian ban dé nghi cong nhan ngudi c¢6 uy tin X

5.3 | S6 lwong ho so

01bo

5.4 | Thoi gian xir ly

15 ngay 1am viéc (3 cap). Thoi han xir 1y hd so tai huyén 13 05 ngay lam viéc

5.5 | Noi tiép nhén va tra két qua

- Nop ho so truc tiép tai BO phan B phan TN&TKQ giai quyét TTHC
huyén;

- Nop ho so qua dudng buu dién;

- Nop ho so truc tuyén

5.6 |Léphi

5.7 | Quy trinh xi ly cong viéc

QUY TRINH XU LY CONG VIEC

Thot

: Biéu mau/Két qua
gian

TT Trinh tu Trach nhiém
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UBND QUY TRINH Ma higu: QT 01/DT
HUYEN Co ha 01 ¢ tin t
QUANG ong nhin nguoi co uy tin trong \
R A 30 dan toc thidu so Ngay ban  .../.[...
HOA dong bao dan toc thiéu so hant
- BM 01: Phiéu
Tiép nhan ho so
Kiém tra, huong dan, tiép Vi;_en tra ket
nhan ho so, quét (scan) va| Congchic tai | 04 gio leI(/I 02: Phiéu
Bl |luu tr&t ho so dién tu, B0 phéan lam Kidm soé.t ud
chuyén bo phan chuyén| TN&TKQ vige | e soatqua
mén xt I trinh giai quyet
Y ho so; ,
- BM 03: Phiéu
giao, nhan ho so
Nhéan hd so, xem xet, thAm
tri:l, t?ng h({p, le,tp ho; SO 0} 24 gid
B2 by gom: van ban dé nghi, Iam
danh sach theo mau va ban "
A A A - V1EC
to,ng 1~’10’p ho so dé nghi cua Phong Dan toc
Ccac Xa
Xem xét, xir ly, trinh Lanh 04 gio |- Van ban d¢
B3 |dao UBND huyén phé lam | nghi,
duyét viéc |- Danh sach ‘
— - Ban tong hop ho
g4 | Ky van ban giri Ban Dan | Lanh dao UBND Ofafnw 50 dé nghi cua
toc tinh huyén S| cacxa
viéc
Chuyén ho so (dién tir va
ban giay)cho Ban Dan toc | Congchirctai | 02 gio
B5 |xt¢ Iy ho so (thong qua B0 phan lam
Trung tdm Phuc vu hanh TN&TKQ Viéc
chinh cong tinh).
6. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Céc biéu miu chung
1. |BMO02 Phiéu kiém soat qu4 trinh giai quyét ho so
2. |BMO03 Phiéu giao, nhan ho so
3. |BMO04 S6 theo ddi hd so
Cac biéu miu riéng theo quy trinh




UBND QUY TRINH Ma hiéu: QT 01/DT
HUYEN Co ha 0i co tin t
QUANG ong nhin nguoi co uy tin trong -
R A 30 dan toc thidu sé Ngay ban  .../.[...
HOA dong bao dan toc thiéu so ryd
Bién ban Hoi nghi dé cir nguoi ¢ uy tin trong dong bao
4 BM 01.01/DT dan toc thiéu so
5 BM 02.01/DT Bién ban hop lién tich thon binh chon, dé nghi cong nhan
' ' ngudi c6 uy tin trong dong bao dan tdc thicu sd
6 BM 03.01/DT Bién ban kiém tra két qua binh chon, dé nghi cong nhan
' ' nguoi cd uy tin nam
7 BM 04.01/DT Téng hop danh sach binh chon, Qé nghi cong nhan ngudi co
' ' uy tin trong dong bao dan tdc thi€u s6 nam
7. HO SO CAN LUU
TT Ho so luu
1. | Phiéu kiém soat qua trinh giai quyét ho so
2. | S6 theo ddi hod so
3. | Thanh phan ho so theo myc 5.2
4. | Két qua tai muc 5.7




UBND QUY TRINH Mi hiéu: QT 01/DT
HUYEN

QUANG | Congnhan ngudi co uy tin trong :
HOA dong bao dan toc thicéu so Ngay ban ../..[..

hanh:

BM 01.01/DT

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

 BIEN BAN HQI NGHI DAN CU THON
Pé cir nguoi co uy tin trong dong bao dan toc thiéu so

Hom nay, ngdy....thang...nam ...., tai thdn (ghi ré dia diém t6 chirc)..................

Chung toi gom:

- Pai dién Chi uy thon (ghi 7o ho, tén, churc danh): ............cccovvvvvevceiiiinninnn..

- Pai dién chinh quyén (ghi 76 ho, tén, chirc danh). ..

- Dai dién Mat trén (ghi ro ho, tén, chirc danh): .

- Pai dién cac td chirc doan the (ghi ro ho, tén, chwc danh)

-S6 ho gia dinh du hop/tong s6 ho trong thon: .

- Chi tri: Ong (ba):...........coon.... Chtrc danh: Truong thon

- Thu Ky (ghi 10 ho, tén, chitc danh): ...............cccooiiiiiiiii it

Sau khi nghe Trudng thon phd bién vé tiéu chi, diéu kién binh chon ngudi c6 uy
tin va ndi dung chinh sach quy dinh tai Quyét dinh s6 12/2018/QD-TTg ngay
06/3/2018 cta Thi tudng Chinh phu, hoi nghi d thong nhat dé ctr ngudi cd uy tin cta
thon nam.........nhu sau:

Gi6i tinh/ o dTﬁnvh Két qua *
S6 | Hova | Namsinh | Dan 01(;1 ﬁ é\;a}n Pong Khong dong ¥ L
TT | tén 9 |t | chuyén | o Tilg | o Til¢ dy
~ A Nt - A \e > 0
Nam | Nir man So6 nguoi % So6 nguoi %
Tong
O
Bién ban 1ap thanh 02 ban, cc dai dién c6 mat nhat tri ky tén./.
Pai dién h¢ dén Thur ky ,T“;’l",’“% Zh‘"l
(ky, ghi o ho tén cua dai dién (ky, ghi vo ho tén) (k. ghi 16 ho tén)

03 ho dan duw hop)

* Ghi chd: Mbi thon dé cir khong qua 02 ngusi. Ngusi duge dé cir phai dat trén 50% tong s dai
biéu du hop dong y va cd ty 1€ cao nhat (bang hinh thirc biéu quyét gio tay).




UBND QUY TRINH Mi hiéu: QT 01/DT
HUYEN

QUANG | Congnhan ngudi co uy tin trong :
g dong bao dan tdc thiéu so Ngay ban ../..[..
HOA 8 ) hanh:
BM 01.01/DT

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

BIEN BAN HQP LIEN TICH THON
Binh chgn, dé nghi cong nhian ngwdi cé uy tin trong dong bao déan tdc thiéu so

Hom nay, ngdy....thang...nam ...., tai thon (ghi ré dia diém t6 chirc)......................

Chung t6i gom:

- Dai dién Chi uy thon (ghi ro ho, tén, chitc danh): .

- Pai dién chinh quyén (ghi 76 ho, tén Trudng thén hoac Pho trwo’ng thon)

- Dai dién Mat tran (ghi r0 ho, tén, chirc danh): .

- Pai dién cac t6 chic doan thé (Moi doan thé cir 0] ngum daz dzen tham dw ghl
ro ho, tén, chirc danh).

- Pai dién ho gia dinh DTTS trong thon (ghi 76 ho, tén): toi thiéu 03 ho gia dinh.

- Chu tri: Ong (ba):.....cocovveennn... Chuc danh: Trudéng ban Cong tdc Mait tran
thon

- Thu ky (ghi 10 ho, tén, chitc danh): ...........ccccooiiiiiiiiiiii i

Sau khi xem xét danh sach d;é cu cﬁq thén; can ct tiéu chi, diéu kién binh chon
nguoi c6 uy tin quy dinh tai Quyét dinh s6 12/2018/Qb-TTg ngay 06/3/2018 cua Thu
tudng Chinh phu va y kién tham gia cua dai dién cac ban, nganh, doan thé dy hop,

cudc hop thong nhat dé nghi cong nhan nguoi c6 uy tin cta thon nim..........nhu sau:
Gidi tinh/ Trinh Két qua *

38 | Ho va Nam sinh Dan Noi dﬁé\;a“;n Péng y Khong ddng ¥

A . cu Z - z - LV
TT | tén toc . ~ | SOnguot | ., . | SONGUOL | ., {4 y

Nam | Nt tr chuyen (56 T;/je (56 T;/Ole do
mon phiéu) phiéu)
Tong
)

Bién ban 1ap thanh 02 ban, cac dai dién c6 mat nhét tri ky tén./.

Thu ky Chi tri
(ky, ghi ro ho tén) (ky, ghi ro ho tén)
Pai dién chinh quyén Pai dién Mat tran Pai dién Chi uy
(ky, ghi ro ho tén) (ky, ghi ré ho tén) (ky, ghi ré ho tén)
Pai dién cac Poan thé Dai dién ho dan
(ky, ghi ro ho tén) (ky, ghi ré ho tén)

* Ghi chu:




UBND QUY TRINH Mi hiéu: QT 01/DT
HUYEN

QUANG Cong nhan ngwoi co uy tin trong \
HOA dong bao dan toc thicéu so Ngay ban  ../.[ ..

B0 phiéu kin hodc biéu quyét gio tay do Hoi nghi quyét dinh. Nguoi dugc binh chon, dé nghi la
ngudi co uy tin phai dat trén 50% tong sd dai biéu du hop dong ¥ va co ty 18 binh chon cao nhat.
Dai biéu dai dién ho gia dinh trong thén tham dy véi vai trd giam sat, khong tham gia bo phiéu
hodc biéu quyét binh chon ngudi co uy tin; trudng hop binh chon bang bo phiéu kin, to kiém
phiéu phai c¢6 su tham gia cua dai biéu dai dién ho gia dinh trong thon.

Trudng hop c¢6 nhiéu hon sé lwong ngudi duge binh chon/thon ma co két qua binh chon bing
nhau thi dua ca vao danh sach binh chon giri UBND xa/phuong/thi trAn xem xét, quyét dinh.




UBND QUY TRINH Mi hiéu: QT 01/DT
HUYEN

QUANG | Congnhan ngudi co uy tin trong :
HOA dong bao dan toc thicéu so Ngay ban  ../.[ ..

BM 03.01/DT
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

BIEN BAN KIEM TRA
Két qua binh chgn, dé nghi cong nhin nguoi cé uy tin nam .....

Hoém nay, ngay....thang...nam .....tai UBND x4 (ghi ré dia diém t6 chirc)............
Chung toi gom:
- Pai dién Pang ty xa/phudng/thi trin (ghi 16 ho, tén, chitc danh): ...........cccueue.....
- Pai dién UBND xa/phudng/thi tran (ghi ré ho, tén, chirc danh): ...........cccocvuueeen
- Pai dién Cong an xa/phudng/thi tran (ghi 16 ho, tén, chirc danh): ...........ccoevevee...

- Pai dién cac to chirc doan thé ctia xd/phuong/thi tran (Moi dodan thé cir 01 nguoi
tham gia; ghi ro6 ho, tén, chirc danh).

- Chu tri: Ong (ba)................. Chu tich (hodc Pho CT) UBND xa/phudng/thi tran.

- Thu ky: Ong (ba) (ghi 16 ho, tén, ChitC AARR)..........c.cveeeeeeeeeeereeeers e

Can ctr dé nghi cta cac thon va két qua kiém tra; can cr tiéu chi, diéu kién binh
chon ngudi ¢ uy tin quy dinh tai Quyét dinh sd 12/2018/QD-TTg ngay 06/3/2018 cua
Thu tudéng Chinh pha vay kién tham gia cua dai dién cac ban, nganh, doan thé du hop,
cudc hop théng nhat;

Giéi tinh/ Trinh do Ket Le
S| Hova | Namsinh |Dan| Noi |vanhoa/ | Bididukien | ' P”lg. o | L
TT tén toc | cutra | Chuyén - — u - 1eu l? nA 31
Nam | Nit mon So Tilé So Tilé | do

phiéu | % | phiéu | %

Tong so

Bién ban 1ap thanh 02 ban, cac dai dién c6 mat nhét tri ky tén./.

Thu ky Chu tri
(ky, ghi ré ho tén) (ky, dong dau, ghi r6 ho tén)
Pai dién chinh quyén Pai dién UBMTTQ xa Dai dién Dang uy xa
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, ghi ro ho tén)
Dai di¢n Cong an xa Dai dién cic Poan thé
(ky, ghi r6 ho tén) (ky, ghi ro ho tén)

* Ghi chu:

- Néu 15 1y do céc truong hop du diéu kién hodc khong du diéu kién trong danh sach binh chon, dé nghi
cong nhan ngudi co uy tin cua cac thén giri UBND xa/phudng/thi tran.

- Trudng hop thon giri danh sach dé nghi cong nhan ngudi c6 uy tin vuot qua sd lugng dugc binh
chon (do c¢6 két qua binh chon & cudc hop lién tich thén cao bang nhau) thi cac thanh vién tham
gia du hop cua UBND xem xét, quyét dinh chon du s6 lwong ngudi c6 uy tin duge binh chon cia
thon do.
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UBND
HUYEN
QUANG

HOA

QUY TRINH

Cong nhan nguoi co uy tin trong

dong bao dan tgc thiéu so

Mi hidw: QT 01/DT

BM 04.01/DT

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TONG HQP DANH SACH
Binh chgn, dé nghi cong nhian ngwoi cé uy tin trong dong bao déan tdc thiéu so
Nam .....
Nam sinh/ hanh ohd
Thanh phan nguoi cé uy tin
Giéi tinh o =
H Noi 2 ET g
£ 0, A ol |S 4 a S 3
So tén DAan ar [&© 4 S |gg Q = ® O = @ Gh,l
T toc A = O lo 2|38 s& = S |0 =z S O = <. chu
NCUT ; trd |3 B I s | B 3 Q e oS |8 £ 22| B @
Nam N O = g_) ‘:{g(,% 09 a2 ) =] o » Boa = S = =]
"8 |5 ET2 |58 | FE B e [FD2|%e
«Q =] o > o = |[© = >
SR g | & £B| E
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18
Téng cong
NGUOI LAP BIEU TM.UBND.....

(ky, ghi 8 ho tén)

Ghi cha:

(ky, dong dau, ghi ré ho tén)

- Cot (2): Ghi NCUT (nguoi ¢6 uy tin) theo tung xa trong huyén;
- Cot (6): Ghi cu thé thon ban, budn lang, to dan phd va twong dwong;
- Céc cot tir cot (8) dén cot (16): Ghi cu thé, dung thanh phan cua NCUT;
- Cot (17): Néu NCUT la dang vién Dang cong san Viét Nam thi danh déu (x) vao cot nay. Néu
khong phai thi ghi s6 0 vao cot nay.
* Ghi chu:
- Thuc hién bo phiéu kin, nguoi dugce deé nghi dua ra khdi danh sach nguoi c6 uy tin phai co
trén 50% tong sb dai biéu du hop bo phiéu tan thanh.
- Néurd ly do cac truong hop dé nghi dwa ra hodc khong dé nghi dua ra khoi danh sach ngudi

c6 uy tin.
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