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HUYEN
QUANG Puwa ra khéi danh sach nguoi c6 uy

HOA tin trong dong bao dan toc thiéu so

1. MUC PiCH

Quy dinh trinh tu va cach thirc dua ra khoi danh sach nguoi cé uy tin trong
dong bao dan toc thi€u so

2. PHAM VI

Ap dung d6i véi cac to chirc, ca nhin c6 nhu cau dua ra khoi danh sach
nguoi cé uy tin trong dong bao dan tdc thicu so Can bo, cong chuc thuoc Bo
phan TN&TKQ gidi quyét TTHC; can by, cong chirc phong Dan tdc.

3. TAILIEU VIEN DAN

Tiéu chuan quoc gia TCVN ISO 9001:2015
Cac van ban phap quy lién quan d¢ cép tai muc 5.1

4. PINH NGHIA/ VIET TAT
TTHC: Thu tuc hanh chinh
B6 phan :FN&TKQ: B6 phan Tiép nhan va Tra két qua
UBND: Uy ban nhan dan
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HUYEN
QU ANG Puwa ra khéi danh sach nguoi c6 uy

HOA tin trong dong bao dan toc thiéu so

5. NOI DUNG QUY TRINH

5.1 | Co sé phaply

Quyét dinh S6 12/2018/QP-TTg vé tiéu chi lwa chon, cong nhan nguoi co uy
tin va chinh sach dbi v6i ngudi c6 uy tin trong ddng bao dan toc thiéu sb

Ban

5.2 Thanh phan ho so chinh Ban sao
Vin ban dé nghi X
bién ban theo Mau s6 07 tai Phu luc II kém theo X

Quyét dinh 12/2018/QD-TTg

Céc gidy to lién quan

5.3 | S6 lwong ho so

01 bo

5.4 | Thoi gian xir ly

15 ngay lam viéc (lién théng 3 cap). Péi véi cdp huyén, thoi han xit Iy la 05
ngay lam viéc

5.5 | Noi tiép nhén va tra két qua

- Nop ho so truc tiép tai BO phan B phan TN&TKQ giai quyét TTHC
huyén;

- Nop hd so qua duong buu dién;

- Nop hd so truc tuyén

5.6 |Léphi

5.7 | Quy trinh xir ly cong viéc

QUY TRINH XU LY CONG VIEC
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Tiép nhan ho so
Kiém tra, huong dan, tiép Vié}%en tra ket
nhan ho so, quét (scan) va| Cong chtrc tai 04 gio ?BM 02: Phiéu
Bl |luu trk ho6 so dién tu, B0 phan lam Kidm soéllt ué
chuyén bd phan chuyén| TN&TKQ vige | e soat qua
mén xit Iy trinh giai quyet
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- BM 03: Phicu
giao, nhan ho so
Nhan hd 50, Xem )gét, tham
tta, xg 1y ho so;, topg hg{p, 24 git
B2 lap h6 so 01 bo gom: van 1am
ban dé nghi, danh sach va vide
bél’lg ‘"[(A)ng’ h({p ho so dé Ph(‘)ng Dan téC :
nghi cua cac xa
- Vin ban dé
Xem xét, xu ly, t{inh LETll’lh 04\ gio nghi,
B3 da(z UABNDA huyén, thanh Igtn - Danh sach
pho phé duyét vige | _ Bing ,Eéng hop
) 06 gios ho so dé nghi cua
B4 Ky van ban gui co quan cap | Lanh dao UBND 1am cac xa
trén huyén A
viéc
Chuyén ho so (dién tur va
ban gidy) cho Ban Dan toc | Cong churc tai 02 gio
B5 |xa Iy ho so (thong qua B0 phan lam
Trung tdm Phuc vu hanh TN&TKQ viéc
chinh cong tinh)
6. BIEU MAU
TT | M3 hi¢u Tén Biéu miu
Céc biéu miu chung
1. |[BMO02 Phiéu kiém soat qua trinh giai quyét hd so
2. |BMO03 Phiéu giao, nhan ho so
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HOA in trong dong bao dan toc thiéu so ryd
3. |BMO04 S6 theo ddi hd so
7. HO SO CAN LUU
TT Hb so luu
1. | Phiéu kiém so4t qua trinh giai quyét ho so
2. | SO theo d&i ho so
3. Thanh phan hé so theo muc 5.2
4, Két qua tai muc 5.7




