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1. MUC PiCH

Quy dinh trinh tw, cach thuc tlep nhén ho so va giai quyét thu tuc dé
nghi to chtrc dai hoi cuia to chic ton gido, to chirc ton gido truc thudc, to chirc
duoc cap chung nhan dang ky hoat dong ton gido cd dia ban hoat dong & mat
huyén.

2. PHAM VI

Ap dung ddi véi T6 chtre ton giao cua huyén lién quan dén viéc thu tuc dé
nghi to chtrc dai hoi cua to chic ton gido, to chirc ton gido truc thudc, to chirc

duoc cap chirng nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mot
huyén.

3. TAI LIEU VIEN DAN

Tiéu chuan quoc gia TCVN ISO 9001:2015
Cac van ban phap quy lién quan dé cap tai muc 5.1

4. PINH NGHIA/ VIET TAT
TTHC: Thu tuc hanh chinh , ’
B6 phan :FN&TKQ: B0 phan Ti€p nhan va Tra ket qua
UBND: Uy ban nhan dan



UBND PE NGHI TO CHU'C PAI HQI CUA TO

HUYEN CHUC TON GIAO, TO CHUC TON b /
QUANG GIAO TRUC THUQC, TO CHUC r'?'\gaﬁ’_ an e f..
HOA PUQC CAP CHUNG NHAN PANG KY | "N

QUY TRINH M3 hiéu: QT 05/TG

HOAT PONG TON GIAO CO PIA BAN
HOAT PONG O MOT HUYEN

5. NOI DUNG QUY TRINH

5.1 | Co sé phaply
- Luét tin ngudng, ton giao (Luat s0 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gido.
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudong dan vé nghiép vu kiém soat thu tuc hanh chinh.

5.2 | Thanh phéan ho so Ban Ban sao

chinh

Vian ban thong bao (theo mau) va cac tai liéu kém
theo (néu co). X

5.3 | S6 lwong ho so
01 bo

5.4 | Thoi gian xir ly
Ngay sau khi Uy ban nhan dan cip huyén nhin dugc van ban théng bao hop
1€.

5.5 | Noi tiép nhén va tra két qua
- Nop hcf) SO truc tiép tai BO phan TN&TKQ giai quyét TTHC huyén;
- Nop ho so qua dich vu buu chinh cong ich;
- NOp truc tuyén.

5.6 |Léphi
Khong co

5.7 | Quy trinh xir ly cong viéc

TT Trinh tu Trach nhiém g?a(;]l Biéu mau/Két qua
Tiép nhan hd so thu tuc | Cong chirc tai Ngay |-BM Ol Ph‘ié'u
Bl |hanh chinh va chuyén bd Bo phan tiép sau khi | Tiep nhan ho so

phan chuyén mon nhan va tra két nhan | va hen tra két




qua dugc | qua, ’
van ban | - BM 02: Phi€u
thdng | kiém soat qua
bao hop | trinh giai quyet
1€ ho so; ’
- BM 03: Phiéu
giao, nhan ho so
7 BM 02: Phiéu
B Thu 1y, phan cong tham | Phong Noivu kiém soat qua
dinh. Trinh Lanh dao huyén trinh giai quyet
ho so;
Ban hagh van bin xéc shan | 4.y, 4o UpND Van bin xic nbn
B3 |viéc ti€p nhan thong bdo. huvén viée ti€p nhan
Luu ho so y¢ thong bao
, | Cong chirc tai - BM 04: S0 theo
B4 Tra két qua tai B phan tiép | B¢ phan tiép doi ho so
nhén va tra két qua ho so nhén va tra két - Bién lai thu phi,
qua 1€ phi (n€u co)
6. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Cac biéu miu chung
1. |BMO1 Phiéu Tiép nhan hd so va hen tra két qua
2. | BM 02 Phiéu kiém soat qua trinh giai quyét ho so
3. |BMO03 Phiéu giao, nhan ho so
4. |BM 04 S6 theo ddi ho so
7. HO SO CAN LUU
TT Ho so luu
1. | Phiéu kiém soat qua trinh giai quyét ho so
2. | Sb theo ddi hd so
3. | Thanh phan ho so theo muc 5.2
4. | Két qua tai muc 5.7
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

O ngay... ... thang......nam... ...

~ DPENGHI
V& vige to chire dai hdi

Kinh gtri: .......... @

Tén t6 chirc (chit in hoa): ............covevveeiinn.... © e,

U SO o

Peé nghi vé viée to chire dai hdi voi cac ndi dung sau:

LY A0 10 CRUC: ... e,

Noi dung:

Thoi gian: .

Dia diém: . .

Van ban kem theo gom Chuong trlnh to ChU’C dal h01 du klen thanh phan, sb lugng
nguoi tham dy; béo céo tong két hoat dong ciia t6 chirc; du thao hién chwong hoac hién
chuong stra doi (néu co).

TM. TO CHU'C @
(Ky, ghi ro ho tén, ddu)

@) Pia danh noi co tru s cua td chirc ton giao, to chirc ton giao truc thudc hodc to chic
dugc cap chimg nhan dang ky hoat dong ton gido.

@ Co quan quan Iy nha nugc ve tin ngudng, ton gido ¢ trung wong dbi vai viec to chuc
dai hoi cia to chirc ton gido, t6 chirc ton gido truc thudc, t6 chirc duge cap ching nhén dang ky
hoat dong ton gidoco dia ban hoat dong & nhleu tinh; co quan chuyén mon vé tin ngudng, tén
giao cap tinh d6i véi viee to chire dai hoi cia to chirctén gido, to chirc ton gido truc thude, to
chirc duoc cap chung nhan dang ky hoat dong ton gido co dia ban hoat dong & nhiéu huyén
thudc mot tinh; Uy ban nhan dan cép huyén ddi vé6i viée t6 chirc dai hoi cua td chirc ton giao
truc thude co6 dia ban hoat dong & mdt huyén.

@) T4 chire ton giao, to chirc ton giao truc thudc hodc to chire duoc cdp ching nhan ding
ky hoat dong ton gido.



