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1. MUC PiCH

Quy dinh trinh ty, cach thirc tiép nhan hd so va giai quyét thu tuc thong
béo to chuc quyén gop ngoai dia ban mot xd nhung trong dia ban mot huyén,
quan, thi x3, thanh ph thugc tinh, thanh pho thudc thanh phd truc thudc trung
wong cua co so tin ngudng, to chire ton gido, to chirc ton gido truc thudc.

2. PHAM VI

Ap dung dbi véi co so tin nguorng, t6 chuc ton gido, t6 chirc ton gido truc
thudc t6 chirc quyén gdp ngoai dia ban ¢d lién quan dén viéc thu tuc thong bao to
chtrc quyén gop ngoai dia ban mdt xa nhung trong dia ban mdt huyén, quan, thi
x4, thanh pho thudc tinh, thanh phé thudc thanh pho tryc thudc trung wong ctia co
sO tin ngudng, tO chire ton gido, to chirc ton gido truc thudc.

3. TAI LIEU VIEN DAN

Tiéu chuan quoc gia TCVN ISO 9001:2015
Cac van ban phap quy lién quan dé cap tai muc 5.1

4. PINH NGHIA/ VIET TAT
TTHC: Thu tuc hanh chinh
B6 phan TN&TKQ: Bo phén Ti€p nhén va Tra két qua
UBND: Uy ban nhéan dan



UBND NGOAI DIA BAN MOT XA NHUNG

HUYEN QUAN, THI XA, THANH PHO THUQC
QUANG | TiNH, THANH PHO THUQC THANH
HOA PHO TRUC THUQC TRUNG UONG
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Ngay ban oo

TRONG PIA BAN MOT HUYEN, hanh:

CUA CO SO TIN NGUONG, TO CHUC
TON GIAO, TO CHUC TON GIAO
TRU'C THUQC

5. NOI DUNG QUY TRINH

5.1 | Co s6 phap ly
- Ludt tin ngudng, ton gido (Luat s0 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy dinh
chi ti€t mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton giao.
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudéng dan vé nghiép vu kiém soat thu tuc hanh chinh.
5.2 | Thanh phan ho so Ban Ban sao
chinh
Théng bao vé viéc to chirc quyén gop «
5.3 | S6 lwong ho so
01 bo
5.4 | Thoi gian xir ly
Ngay sau khi Uy ban nhan dan cip huyén nhén dugc van ban théng bao hop
1€.
5.5 | Noi tiép nhén va tra két qua
- Nop hcf) SO truc tiép tai BO phan TN&TKQ giai quyét TTHC huy¢én;
- Nop ho so qua dich vu buu chinh cong ich;
- NOp truc tuyén.
5.6 | Lé¢ phi
Khdng co
5.7 | Quy trinh xi ly cong viéc
. , n Thoi X A
TT Trinh tu Trach nhiém gian Biéu mau/Két qua
Bl | Tiép nhan hd so thu tuc| Congchirctai | Ngay |- BM 01: Phiéu
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hanh chinh va chuyén bd| BO phan tiép sau khi | Tiép nhan h<:3 SO
phéan chuyén mon nhén va tra két nhan | va hen tra két
qua duoc | qua, ’
van ban | - BM 02: Phi€u
thdng | kiém soat qua
bao hop | trinh giai quyet
1€ ho so; ,
- BM 03: Phiéu
giao, nhan ho so
7 BM 02: Phiéu
B2 Thu ly, phan cong tham | Phong Noi vu kiém soat qua
dinh. Trinh Lanh dao huyén tr:mh gidi quyét
ho so;
B.ain thh VanA ban z;ac nh’an Lanh dao UBND V.eln b&n Xa(i nhan
B3 | vi¢c ti€p nhan thong bao. huvén viéc tiép nhan
Luu ho so y§ thdng bao
, | Cong chic tai - BM 04: S theo
B4 Tra két qua tai B phan tiép | B¢ phan tiép doi ho so
nhén va tra két qua ho so nhén va tra ket - Bién lai thu ph,
qua 1€ phi (n€u co)
6. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Cac biéu miu chung
1. |BMO1 Phiéu Tiép nhan hd so va hen tra két qua
2. |BM 02 Phiéu kiém soat qu4 trinh giai quyét ho so
3. |BMO03 Phiéu giao, nhan ho so
4. |BM 04 S6 theo ddi hd so
7. HO SO CAN LUU
TT Hb so luu
1. | Phiéu kiém soat qua trinh giai quyét ho so
2. | Sb theo ddi hd so
3. | Thanh phan ho so theo muc 5.2
4. | Két qua tai muc 5.7




