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QUY TRINH Ma hieu: QT 14/HT
UBND HUYEN PANG KY LAI KET HON cO
QUANG HOA o e A
YEU TO NUGC NGOAI Ngay ban ...J../2022
hanh:
1. MUC PiCH

~ Quy dinh trinh ty, cach thirc tiép nhan ho so va giai quyet thi tuc dang ky
két lai hdn c6 yéu to nude ngoai theo yéu cau quy dinh.

2. PHAM VI

Ap dung d6i véi ca nhan cd lién quan dén viéc giai quyét thu tuc dang ky
lai két hdn co yéu to nudc ngoai

3. TAI LIEU VIEN DAN

- Tiéu chuan quoc gia TCVN I1SO 9001:2015

- Cac van ban phap quy lién quan dé cap tai muc 5.1
4. PINH NGHIA/ VIET TAT

- TTHC: Thu tuc hanh chinh ’ ’
- Bo phan TN&TKQ: Bo phan Tiép nhéan va Tra két qua
- UBND: Uy ban nhan dan




UBND HUYEN
QUANG HOA

QUY TRINH Ma hieu: QT 14/HT

PANG KY LAI KET HON CO
YEU TO NUOC NGOAI

Ngay ban ... /....12022
hanh:

5. NOI DUNG QUY TRINH

5.1

Co so phap ly

- Luat Ho tich nam 2014;

- Nghi dinh §6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat ho tich;

- Thong tu s0 04/2020/TT-BTP ngay 28/5/2020 quy dinh chi tiét thi hanh mot
s0 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015;

- Nghi quyét s6 79/2016/NQ-HDND ngay 8/12/2016 cua HDND tinh Cao
Bang Ban hanh quy dinh mac thu, ché do thu, ndp 1 phi trén dja ban tinh
Cao Bang

5.2

Thanh phan hd so Ban Ban sao
chinh

Gidy to phai xudt trinh:

Ho chiéu hoic chitng minh nhan dan hoic thé cin
cudc cdng dan hoic cac gidy to khac c6 dan anh va
thong tin c4 nhan do co quan c6 tham quyén cap,
con gié tri str dung dé chang minh vé nhan than cua
ca hai bén c6 yéu cau dang ky lai két hon.

Gidy to phdi ndp:

+ To khai dang ky lai két hon (theo mau); X

+ Ban sao Giay chuang nhan két hon duogc cép truéc
day. Néu khong cé ban sao Giay ching nhan két
hon thi nop ban sao hd so, gidy to c& nhan co céc
thong tin lién quan dén noi dung ding ky két hon.

5.3

S6 lwong ho so
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%BU'E\]:UHEEE DANG KY' LAI KET HON CO
YEU TO NUOC NGOAI Ngay ban ...J../2022
hanh:
01 bd
5.4 | Thoi gian xur ly

- 05 ngay lam viéc;

- Truong hop phai xac minh thi thoi han giai quyét khdng qua 25 ngay

5.5 | Noi tiép nhan va tra két qua
Nop hd so truc tiép tai Bo phan Bo phan TN&TKQ giai quyét TTHC
huyén
5.6 | L& phi: 1.500.000 d/truong hop
- - Mién 1€ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi thugce
ho nghéo; nguodi khuyét tat
5.7 | Quy trinh xir ly cong viéc
. , A Thoi X A
TT Trinh tu Trach nhiém gian Biéu mau/Keét qua
- BM 01: Phiéu
Tiép nhan ho so
Kiém tra, huéng dan, tiép Vié@n tra ket
nhan ho6 so, quét (scan) va | Cong chuc tai 4 gio ?BM 02: Phiéu
Bl |luu trr h6 so dién ti, B0 phan lam Kidm soélt ué
chuyén bd phan chuyén| TN&TKQ vige | omsoatqua
NG trinh giai quyét
mon xu ly A
ho so; ’
- BM 03: Phicu
giao, nhéan ho so
Xem xét, xac minh, xu ly Cong chuc 16|g n%w
B2 |14 so Phong Tu phap A
viéc
Phong tu phép bflO cdo CI}u Lanh dao Phong 8 gio
B3 |tich Uy ban nhéan dan cap Tu ohé lam
huyén xem xét, quyét dinh phap viéc




UBND HUYEN
QUANG HOA

QUY TRINH

PANG KY LAI KET HON CO
YEU TO NUOC NGOAI

Ma hiéu:

QT 14/HT

Ngay ban ... /....12022

hanh:
;A . A X . 8 gio
Ky Giay ching nhan két | Chu tich UBND 1am
B4 | hon cap huyén A
viéc
Chuyéq tra Gidy chung Vian phong 8 gio
B5 | nhén ket hon cho Phong Tu | HDND &UBND | lam
phap cap huyén viéc
Té chirc trao Gidy chimg | -an0dao UBND g o o
A 1A LA A cap huyén va . BM 04: S6 theo
B6 | nhan két hon cho hai bén | . \ lam A
N cong chuc Phong " doi ho so
nam, nit . viéc
Tu phap i
6. BIEU MAU
TT | Ma hiéu Tén Biéu miu
Cac biéu miu chung
1. |BMO1 Phiéu Tiép nhan ho so va hen tra két qua
2. |BMO02 Phiéu kiém soat qua trinh giai quyét ho so
3. |BMO03 Phiéu giao, nhan ho so
4. |BMO04 S6 theo ddi hd so
7. HO SO CAN LUU
TT Ho so luu
1. | Phiéu kiém soat qua trinh giai quyét ho so
2. | Sb theo ddi hd so
3. | Thanh phan ho so theo myc 5.2
4. | Két qua tai muc 5.7
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UBND HUYEN

QUANG HOA PANG KY LAI KET HON CO

YEU TO NUOC NGOAI

Ngay ban ... /....12022
hanh:

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

Ho, chir dém, tén NGUWOT YEU CAUL ..o

N O CU T @ oo,

Pé nghi co’ quan diing ky lai két hon theo ndi dung duwéi day:

Ho, chitr d€m, t€N CUA VI ...
Ngay, thAng, NAM ST ..o
DaAn tOC: ..o QUOBC HCR oo eres s

NOL CE D e i,



QUY TRINH Ma hieu: QT 14/HT

UBND HUYEN

QUANG HOA PANG KY LAI KET HON CO

YEU TO NUGC NGOAI Ngay ban ../.../2022

hanh:

Ho, chit d8m, t8N CHA CHOIE: ......oooocceeoeseeeeeeeeees oottt
Ngay, thang, NAM SINN: ..o

Dan tOC: ...ovvveeeveecevee e QTR 1) T

NOL CE D e,

......................................... NQay ......... thang .........NEM ..o

Theo Gidy chtng nhan két hon sé: O , Quyén so: ™
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luit vé cam doan cta minh.
Lamtai: ....................... , NQay ... thang ........ nam ...........
Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: C6 [ Khoéng (]

Chu thich:

W) Ghi r5 tén co quan dang ky lai két hon.

@ Ghi theo noi dang ky thuong tra; néu khong c¢6 noi dang ky thudng tra thi ghi theo
noi dang ky tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 1€ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh pho Ha Néi cap
ngay 20/10/2004).

“) Ghi 6 tén co quan di dang ky két hon trude day.

®) Chi khai trong truong hop biét rd.

© pg nghi danh ddu X vao 6 néu co yéu ciu cap ban sao va ghi 13 sb luong.
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