UBND TINH CAO BANG CONG HOA XA HQI CHU NGHIA VIET NAM

SO NONG NGHIEP VA PTNT Poc 1ap - Tw do - Hanh phc
Sb: 945 /QP-SNN Cao Bang, ngay 30 thang 12 ndm 2022
QUYET PINH

Ban hanh quy ché chi tiéu ndi bd niim 2023

GIAM POC SO NONG NGHIEP VA PTNT TINH CAO BANG

Can cit Nghi dinh so6 130/2005/NP-CP, ngay 17 thang 10 nam 2005 cua
Chinh phii quy dinh ché dé tw chii, t chiu trach nhiém vé sir dung bién ché va kinh
phi quan 1y hanh chinh d6i véi cdc co quan nha nmede;

Can cir Nghi dinh 56 117/2013/ND-CP, ngay 07 thang 10 nam 2013 cua
Chinh phi swa doi, bo sung mot so dieu cua Nghi dinh s6 130/2005/ND-CP, ngay
1 7 thang 10 nam ZQO5 cua Chinh phu quy dinh ché d‘é tw chu, tw chiu trach nhiém
vé su dung bién ché va kinh phi quan Iy hanh chinh doi voi cac co quan nha nuoc,

Can cir Théng tw lién tich so 71/2014/TTLT-BTC-BNV, ngay 30/5/2014 cua
Bo Tai chinh va Bo Noi vu qui, dinh ché do tw chu, ty chiu trach nhiem vé su dung
kinh phi quan ly hanh chinh doi voi cac co quan nha nudc,

_ Can cir Thong tr s6 01/2016/TT-BNV, ngay 13/01/2016 cua B Noi vu hudng
ddan mgt s6 noi dung cua Nghi dinh so 04/2015/ND-CP, ngay 09/01/2015 cua
Chinh phu vé thuc hién dan chu trong hoat dong cua co quan hanh chinh nha nuoc
va don vi sw nghiép cong lap;

Can cir Thong tu Sé: 107/2017/TT-BTC, ngay 10 thang 10 nam 2017 cua Bo
Tai chinh hwong dan Ché do ké toan hanh chinh sy nghiép,

Can cu Quyét dinh s6 03/2016/0D-UBND, ngdy 29 thing 01 nam 2016 cua
UBND tinh Cao Bang ban hanh Quy dinh chirc ndng, nhiém vy, quyén han va co
cdu t6 chirc cia S& Nong nghiép va PINT tinh Cao Bang; Quyét dinh so
16/2019/0D-UBND, ngay 18 thang 4 nam 2019 cua Uy ban nhdn dan tinh Cao
Bang sira doi, b6 sung chirc ndng, nhiém vy, quyén han va co cdu to chirc ciia S¢
Néng nghiép va PTNT tinh Cao Bang;

Can cir Nghi quyét Hoi nghi can b, cong chirc Van phong So Nong nghiép va
Phdt trién néng thén tinh Cao Bang ngay 30 thang 12 nam 2022;

Theo dé nghi ciia Chanh vin phong.
QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu noi bo nam 2023
ctia Vian phong S& Nong nghiép va Phat trién nong tinh Cao Bang.
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Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay 01 thang 01 nam 2023 va thay
thé Quyét dinh s6 128/QD-SNN, ngay 28 thang 01 nam 2022 cua S¢ Nong nghiép
va Phat trién nong thon tinh Cao Bang.

Diéu 3. Thu truong cac phong va cac ca nhan co6 lién quan chiu trach nhiém
thi hanh Quyét dinh nay./.

Noi nhén: GIAM POC
- S& Tai chinh;

- Kho bac nha nudc tinh;
- Ban Giam ddc So;

- Nhu diéu 3 (thuc hién);
- Luu VT-VP.

Nguyén Thai Ha



QUY CHE
Chi tiéu ngi by ndm 2023 cua Van phong
S& Nong nghiép va Phat trién ndng thon tinh Cao Bing
(Kém theo Quyét dinh sb ....../QD-SNN, ngay 30/12/2022
ctia S& Nong nghiép va Phat tién nong thén tinh Cao Bang

A. CAC QUY PINH CHUNG
I. Cac can cr

1. Nghi dinh 5O 130/ 2005/ ND-CP, ngay 17 thang 10 nam 2005 cua Chinh
Phu vé viéc Qui dinh ché do tu chu, tu chiu trach nhiém vé st dung bién ché va
kinh phi quan 1y hanh chinh do61 v61 co quan nha nude.

2. Nghi dinh sé 117/2013/ND-CP, ngay 07 thang 10 nim 2013 cua chinh phu
stra d6i, bd sung mot s6 diéu cua Nghi dinh sé 130/2005/ND-CP, ngay 17/10/2005
ctia Chinh Phu vé viéc Qui dinh ché d6 tu chu, ty chiu trach nhiém vé sir dung bién
ché va kinh phi quan 1y hanh chinh ddi véi co quan nha nudc.

3. Nghi dinh 161/2018/ND-CP, ngay 29 thang 11 ndam 2018 ctia Chinh phu stra
d6i, bd sung mot sd quy dinh vé tuyén dung cong chuc, vién chire, nang ngach cong
chtic, thing hang vién chirc va thuc hién ché d6 hop dong mot s loai cong viée
trong co quan hanh chinh nha nudc, don vi sy nghié€p cong 1ap.

4. Thong tu lién tich so 71/2014/TTLT-BTC-BNV, ngay 30 thang 5 nidm
2014 cua B0 Tai chinh va BO Noi vu qyi dinh ché d6 tu chu, tu chiu trach nhiém vé
st dung kinh phi quan Iy hanh chinh d6i véi cac co quan nha nuéc,

5. Thong tu 56,107/2,017/TT-BTC, ngay 10 thang 10 nam 2017 cua B§ Tai
chinh huéng dan Ché d6 ké toan hanh chinh sy nghiép.

6. Thong tu sO 24/2019/TT-BTC, ngdy 22 thang 4 nam 2019 cua B¢ Tai
chinh huéng dan mot so ni dung cua Nghi dinh 04/2019/ND-CP, ngay 11 thang
01 nam 2019 cta Chinh phu quy dinh ti€u chuan, dinh mtc s dung xe 0.

7. Thong tu sé 141/2011/TT-BTC, ngay 20 thang 10 nim 2011 caa Bo Tai
chinh; Thong tu s6 57/2014/TT-BTC, ngay 06 thang 5 nam 2014 Sira doi, bo sung
mot s6 diéu cua Thong tu s6 141/2011/TT-BTC quy dinh vé ché do thanh toan tién
nghi phép hang nam d6i véi can bo, cong chirc, vién chic, lao dong hop dong lam
viéc trong cac co quan nha nudc va don vi sy nghi¢p cong 1ap.

8. Thong tu 6 168/2022/TT-BTC cua B Tai chinh: Sua d6i, bo sung mot sé
diéu cua Thong tu 50 58/2016/TT- BTC ngay 29 thang 3 nam 2016 quy dinh chi tiét
viéc sir dung von nha nude dé mua sam nham duy tri hoat dong thu:ong Xuyén cua
co quan nha nudc, don vi thudc lyc luong vii trang nhan dan, don vi sy cong lap, td
chuc chinh tri, t6 chtic chinh tri - xd hoi, to chirc chinh tri x4 hoi - nghé nghiép, to
chure x4 hoi, to chirc xa hoi - nghé nghiép.
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9. Quyét dinh s6 17/VBHN-BTC, ngay 04 thang 3 nam 2014 cua Bo Tai
chinh vé& viéc ban hanh quy dinh ti€u chuin, dinh mtre st dung dién thoai cong vu
tai nha riéng va di¢n thoai di dong ddi v4i can bo 13nh dao trong cac co quan hanh
chinh, don vi su nghiép, td chtrc chinh tri, cac to chire chinh tri - x4 héi.

10. Nghi quyét sé 28/2017/NQ-HPND, ngay 08 thang 12 nam 2017; Nghi
quyét s6 29/2019/NQ-HDND, ngay 09 thang 9 nam 2019 cua Hoi dong nhan dan
tinh Cao Bang vé viéc stra d6i bo sung mot s6 diéu ciia Quy dinh muc chi cong tac
phi, mirc chi t6 chtirc Hoi nghi ddi voi co quan nha nude, don vi sy nghi¢p cong
lap, to chirc chinh tri - x& hoi, cac to chic hdi sir dung kinh phi do ngan sach nha
nuéc hd trg trén dia ban tinh Cao Bang ban hanh kém theo Nghi quyét sb
28/2017/NQ-HDND.

11. Nghi quyét 06/2019/NQ-HDND, ngay 12 thang 7 ndgm 2019 cua Hoi dong
nhan dan tinh Cao Béng veé viéc quy dinh mot s6 chinh sach ho trg can bd cong chure,
vién churc di dao tao, boi dudng tai cac co s& dao tao trong nudc va nude ngoai.

12. Nghi Quyét s6 54/2020/NQ-HPND, ngay 16 thang 12 nim 2020 cta Hoi
d6ng nhan dan tinh Cao Bang ban hanh Quy dinh murc chi tiép khach nuéc ngoai,
t6 chirc Hoi nghi, hoi thao quéc té va ché do tiép khach trong nuéc cé sir dung
ngan sach tinh Cao Bang.

13. Quyét dinh s6 2517/QD-UBND, ngay 31 thang 12 nim 2019 cta Uy ban
nhan dan tinh Cao Bang vé viéc Quy dinh vé khoan kinh phi sir dung xe 6 t6 phuc
vu cong tac chung khi di cong tac tai cac co quan, to chirc, don vi, doanh nghiép
nha nudc thudc pham vi quan 1y cia tinh Cao Bang.

I1. Muc dich

1. Tao quyén chu dong cho Thu trudng co quan trong quan 1y, st dung kinh
phi tu chu va bién ché duogc giao va chi tiéu dung muc dich, c6 hi¢u qua nham thuc
hién tét viéc thuc hanh tiét kiém, chéng lang phi trong qua trinh quan 1y chi tiéu
ndi bd cua co quan.

2. Tao quyén chil dong cho can bo, cong chirc trong co quan thuc hién hoan
thanh t6t nhi€ém vu duoc giao va tang thu nhap cho can bg, cong chirc, nguoi lao
dong.

3. Thuc hién dan chu, cong khai, minh bach va ting cuong su kiém tra, giam
sat ciia cadn bo cong chuc trong co quan trong viéc quan ly chi ti€u thyc hanh tiét
kiém, chong lang phi trong chi tiéu.

I11. Pi twong va pham vi ap dung

1. DBéi twong: Can b, cong chire, nguoi lao dong dang lam viéc va huong
lwong tai S& Nong nghiép va Phat trién nong thon tinh Cao Bang.

2. Pham vi: Quy ché nay duogc ap dung trong n61 bo Co quan S¢ Nong nghiép
va Phat trién nong thon tinh Cao Bang (Pon vi du toan: Van phong S¢ Nong
nghi¢p va Phat trién nong thon) va 4p dung doi voi ngudn kinh phi thye hién tu
chu.
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Dbi v6i ngudn kinh phi khong thuc hién ché do tu chi va von dau tu xay
dung duoc thuc hi¢n theo quy dinh hi¢n hanh cia Nha nudc, cia Bo Tai chinh, cua
tinh Cao Bang va dy todn dugc cap c6 tham quyén phé duyét.

3. Ngudn thu phi va 1é phi thyuc hién theo quy dinh hién hanh.
IV. Nguyén tic

1. Khong vuot qua ché d9, tiéu chuin, dinh muc chi tai chinh hién hanh cua
Uy ban nhan dan tinh va co quan nha nu¢c c6 tham quyén quy dinh.

2. Phu hop voi hoat dong, nhiém vy, ké hoach duoc giao trong nam.
3. Pam bao quyén, loi ich hop phap cta can bd, cong chire, ngudi lao dong.

4. Céc khoan chi phai c6 da hoa don, chung tr hop phap, hop I¢ theo qui
dinh.

5. Quy ché chi tiéu ndi bd duge thao luan cong khai, dan chu trong co quan
thong qua hoi nghi can bd cong churc va dugce su nhat tri cua Ban Chap hanh cong
doan co s¢ dé moi nguoi cung ki€ém tra, gidm sat trong qua trinh thyc hién.

B. NOI DUNG CUA QUY CHE
I. Viéc sir dung may méc thiét bi, viin phong pham

1. May photo: Giao cho Van phong quan 1y, st dung may photd. Viéc sao
chup vin ban phai dugc Chanh hodc Phé vin phong nhat tri. Sé lugng van ban sao
chup theo phé duyét cua Lanh dao So va sir dung ca hai mat gidy. Vin thu c6 trach
nhiém téng hop sd luong ban sao chup va theo doi s6 luong vin ban sao chup dé
dinh ky bao dudng, sira chira, thay thé phu ting may photo.

2. May vi tinh, may in: Cac c4 nhan duoc giao, chu dong quan 1y, sir dung
theo diing quy dinh. Chi str dung may in tir may vi tinh trong trudng hop that can
thiét va chi dugc in ban chinh thirc, khong in ban thao. Céc thong tin, bao cdo trao
doi gilta can bo, cong chirc trong Co quan, thuc hi¢n trén hé théng quan ly van ban
VNPT.ioffice 4.0 cua S6.

3. Vit tu, vin phong pham:

a) Vian phong pham, cong cu dung cu van phong (S6 tay, gidy A4, A3, but bi, myc
may in, cap ba day, ghim dép...), cap theo nhu cau thuc t¢. Van phong S& co trach
nhiém mé so theo doi, ky nhan s6 lugng nhap, xuat trong nam.

b) Vit tu van phong khéc: Am chén, choi, ky, khan lau... cép theo nhu cau
thuc té. Van phong S¢ c6 trach nhiém mao s6 theo doi, ky nhan s6 luwong nhép, xuat
trong nam.

4. Thanh toan stra chira thuong xuyén tai san, do cac bo phan sir dung tai san
bao cao tinh trang tai san va dé& xuat voi van phong can phai sira chira, thay thé dé
du tra kinh phi bao cao lanh dao phé duyét. Viéc stra chira tai san ciia phong nao
thi phong d6 phai ky xac nhan. Hang thang, quy, Van phong S& tong hop chimg tir
cho ké toan dé thanh toan.

II. Str dung 6 t6 phuc vu cong tac



1. St dung xe 0 to6 cong tac

a) Viéc quan l}:/ xe 0 t6 di cong tac phai co ké hoach cu thé, duoc Lanh dao So
phé duyét. Lénh diéu xe duge Chanh hodc Pho van phong vit, ky 1énh va ghi rd
nodi dung di cong tac, kinh phi thanh toan theo tirng nguodn.

- Str dung xe 0 t6 phuc vu cong tac: Xe 6 t6 chi dugc su dung phuc vu cong
tac vo1 cac chuc danh 1anh dao c6 hé s6 phu cap chtrc vu tir 0,7 trd 1€n.

- Truong hop dic biét, Giam ddc S¢ quyét dinh.

Cép xang dau theo Quyét dinh s6 718/QD-UBND, ngay 05 thang 6 ndm 2013
ctia UBND tinh Cao Bang 0,19 lit/kmUBND tinh Cao Bang

b) Nghiém cam viéc st dung xe 6 t6 cia Co quan vao muc dich ca nhan.
Nhiing truong hop st dung xe 6 t6 cia Co quan vao vao muc dich ca nhan s€ bi xur
1y theo quy dinh cua phap luat.

2. Khoan tién ty tiic phwong tién di cong tac

a) Can bo c6 tiéu chuan duogc bd tri xe 6 t6 dua di cong tac theo quy dinh
nhung Co quan khong b tri dugc xe 6 t6 cho ngudi di cong tic ma ngudi di cong
tac phai tu tic phuong tién khi di cong téc thi dugc thanh toan tién khoan kinh phi
sir dung xe 6 to theo hinh thirc va muc khoan quy dinh tai Piéu 3 Quyét dinh sb
2517/QD-UBND, ngay 31 thang 12 nam 2019 cu thé nhu sau:

Mirc khoan = Sb km thuc té cia  x Don gia khoan
(dong/chuyén) tung lan di cong tac (dong/km)
Trong do:

- Toéng s6 km thuc té cua timg lan di cong tac duoc xac dinh trén co sO
khoang cach thuc té cta 16 trinh di chuyén ngan nhét tir co quan dén cac dia diém
cong tac (ma xe 0 t6 kinh doanh van tai dugc phép luu thong) cac dot cong tac cuia
tung chirc danh nhan khoan.

- Pon gia khoan: theo thong bao ciia S¢ Giao théng van tai tinh Cao Bang.
(Khi chua c6 thong bao gid khodn ctia S¢ Giao thong van tai tinh Cao Bang thi
thanh toan theo dinh mirc thanh toan nhu cac xe dung chung cua don vi).

b) Céan bo co tiéu chuin duoc bb tri xe 6 t6 dua di cong tac theo quy dinh, Co
quan bb tri dugc xe 6 to cho nguoi di cong tic nhung ngudi di cong tac co6 nguyén
vong tu tic phuong tién thi dugc Co quan thanh toan tién khodn ty tac phuong tién
bang 100% theo s6 km thuc té, gia xang xe hién hanh tai thoi diém di cong tac va
dinh murc ti€u hao nhién li¢u binh quan cua xe 6 t6: 0,191it/km.

Vi du 1. Ngay 22/3/2022, Giam dboc di hop tai thi trdn Tinh Tac, huyén
Nguyén Binh ma ty tic phuong ti¢n, sau khi di cong tac, dugc thanh toan tién tu
tac phuong tién 1a: 556.252 dong (Tuyén duong Cao Bang - Tinh Tac: 62km, gia
xang thoi diém ngay 22/3/2022 1a: 23.610 d/lit)

62 km x 0,19 I/km x 23.610 d/lit x 2 luot = 556.252 ddng
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Vi du 2: Ngay 12/9/2022, Pho giam dbc di du hoi nghi tai Ha Noi ma tu tac
phuong tién thi dugc thanh toan tién khoan tu tic phuong tién 1a: 2.565.935 dong
(Tuyén duong Cao Bang - Ha No1: 286km)

286 km x 0,19 Ikm x 23.610 d/lit x 2 luot = 2.565.935 dong

C) Péi voi Giam ddc, Pho giam dbe So thuong xuyén di du cac hoi nghi, cudc
hop v&i cic co quan, don vi trén dia ban thanh phd Cao Béang, Co quan bd tri
phuong tién dwa, dén theo quy dinh. Pong chi nao c¢6 nguyén vong tu tic phuong
tién, bao cdo Giam ddc dé quyét dinh (co6 quyét dinh danh sach timg nguoi) ché do
khoan tu tic phuong tién va dugc thanh toan chi phi di lai hang thang v4i dinh
mtrc khoan 13 300.000d6ng/ngudi/thang. Mirc khoan trén duoc thanh toan dinh ky
theo lwong hang thang. Viéc di cong tac ra ngoai dia ban thanh ph Cao Bang, ap
dung theo diém a hodc diém b khoan nay.

d) Déi véi can bd, cong chirc khong co tiéu chuan duge bb tri xe 6 t6 khi di
cong tac, néu di cong tac dén noi khong c6 phuong tién cong cong cach try so co
quan tor 15km tr¢ 1€n phai ty thc bang phuong tién ca nhan ctia minh thi dugc
thanh toan khoan ty tiic phuong tién dé chi phi xing xe theo gia xang tai thoi diém
di cong tac vo1 dinh mure 0,1 lit/km.

d) Chung tu thanh toan bao gé)rr}: cong van; gidy moi hop; ké hoach cong tac;
I¢nh difu xe, gidy di duong... gidy d€ nghi thanh toan khoan phuong tién cong tac
(Mau so 01/VPSNN-NB) 1am co sé thanh toan.

I1. Chi thanh toan thiét bi, thué bao théng tin lién lac
1. Chi sir dung dién thoai

o a) HJ tro thanh toan cude dién thoai di dong (ké ca tién thué bao) cho Giam
doc Sé: 250.000d/thang va dugc tra cung ky lwong hang thang.

b) Dbi véi dién thoai ban cb dinh tai cac phong 1am viéc:

- May dién thoai ¢ dinh duoc lap dit tai phong nao thi giao cho phong dé tu
quan ly, khong dugc sir dung dién thoai cua Co quan vao viéc riéng. Thanh toan
theo thuc t€ nhung khong qua 350.000d/may. S6 vuot dinh mirc, cadc ¢4 nhan trong
phong d6 dong gop, chi tra.

- Khong dang ky thué bao dién thoai c¢b dinh tai phong 1am viéc ctia Giam doc
Sé.

2. Chi sit dung mang Internet: Thanh toan thué bao tron goi theo thang,
theo murc gia ky trén hop dong.

3. Chi cuéc phi buu chinh (Phong bi, tem thu): Str dung theo thyc té phat
sinh. Van thu phai ¢6 s6 theo ddi cu thé.

I1I. Chi dién, nwdc, vé sinh moi truong

1. Cac phong déu phai ¢ trach nhiém tu quan ly dién trong phong lam viéc,
hét gio lam viéc, ra khoi phong lam viéc phai tat hét cac thiét bi dung dién.

2. Str dung nudc trong Co quan phai cht y khoa cac van nude khi khong co
nhu cau st dung. Tuyét do1 khong dugc rira xe may, xe 6 to ca nhan tai Co quan.
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3. Tién dién, nudc, v¢ sinh moi truong thanh toan theo thuc té hop dong.
IV. Stra chira, mua sam tai san, cong cu phuc vu cong tac chuyén mon

1. Ca nhan dugc giao quan ly, sir dung tai san cong c6 trach nhiém bao quan
chat che tai san. Khi c6 chu cau mua sam hodc thay thé, sira chita may moc, thiét bi
van phong thi dé xuat v6i Van phong S¢ tong hop, béo cdo Thu truong co quan
xem xét, quyét dinh.

2. Hang nam, Hoi dong kiém ké tai san tién hanh kiém ké, danh gia gia tri tai
san vao ngay 01 thang 01 va ngay 01 thang 7. Tong hop danh muc tai san hu hong
can xir 1y theo quy dinh hién hanh.

3. Thanh todn dau tw, mua siam, stra chita thuong xuyén TSCD: Thyc hién
theo Thong tu 58/2016/TT-BTC va Thong tu 68/2022/TT-BTC cua Bo Tai chinh:
Stra d6i, b6 sung mdt s6 diéu cta Thong tu sd 58/2016/TT-BTC, va co6 Quy ché
quan ly str dung riéng.

V. Cbng tac phi

1. Cong tac phi 12 khoan chi phi dé tra cho nguoi di cong tac, bao gom: Chi
phi di lai, phu cap luu tr, tién thué phong nghi no1 dén cong tac, cude hanh ly va
tai li€éu mang theo dé lam viéc (néu co).

2. Thoi gian duoc huong cong tac phi la thoi gian cong tac thuce té theo vin ban
phé duyét cua nguoi co thAm quyén cir di cong tac hodc gidy moi tham gia doan
cong tac (bao gom ca ngay nghi, 18, tét theo lich trinh cong tac, thoi gian di duong).

3. Cac diéu Kién dwoge thanh toan cong tac phi

a) Thuc hi¢n dung nhiém vu duoc giao; dugc Thu trudng co quan cir di cong
tac hodc dugc moi tham gia doan cong tac; co du cac ching tir dé thanh toan theo
quy dinh.

b) Nhimg truong hop sau day khong dugc thanh toan cong tac phi: Thoi gian
diéu tri, diéu dudng tai co s y té, nha dleu dudng, dudng stc; nhing ngay hoc ¢
truong, 16p dao tao tap trung dai han, ngin han di dugc huong ché do ddi voi
nguoi di hoc; nhiing ngdy lam viéc riéng trong thot gian di cong tac; nhiing ngay
dugc giao nhi€ém vu thuong tra hoac biét phai tai mot dia phuong hodc co quan
khac theo quyét dinh cta cip c6 tham quyén.

¢) Chimg tir lam cén ctr thanh toan phu cap luu tri gom: Gidy moi hop, hodc
ké hoach cong tac da duoc Thu truong co quan duyét va cir di cong tac; Giay di
duong c6 dong dau ciia Co quan va ky xac nhan dong diu ngay dén, ngay di cia
cO quan noi can bd dén cong tac (hodc cuia x6m c6 xac nhan cua xa; cua khach san,
nha khach noi luu tra).

d) Chimg tir hop 1é phai dép tmg céac diéu kién sau:

- Cac chung tir ndp cho ké toan phai ghi day du, rd rang, khong tay xoa;
khong stra chita; khéng rach nét; khong viét hai hodc nhiéu loai chit khac nhau trén
cing mot chimg tir. Khong st dung but muc den dé tranh tring mau voi muc in
photo, tranh vi¢c gia mao chung tu ké toan. Sir dung but myc xanh khoé phai, mau
muc sang, r rang dé ky.



9

- Dbi voi cac hoa don xang dau va cac héa don tai chinh co Ma s6 thué phai
ghi day du Ma so thué ctia cua So 1a 4800174813 va phai c6 day du chir ky nguoi
mua - ban hang theo quy dinh.

- Gidy di duong: Theo miu quy dinh cta BO Tai chinh hudng din c6 sira doi
cho phu hop véi tinh hinh thyc té ctia Co quan. Gidy di duong phai dugc vao 50
van thu va duge danh sb theo thir ty va theo timg nam. Phai ky day du chir ky cua
nguoi di cong tac, Thu trudéng co quan va ghi day du ngay di va vé cia ting
chuyén cong tac.

d) Thoi han ndp ching tu:

- Gidy di dudng, xing xe, cac hoa don, chimg tir phat sinh chi hang thang thi
phai ndp ngay trong thang, néu ching tir phat sinh vao cu6i thang thi han nop
cham nhat la ngay 10 thang sau.

- Riéng chimg tu phat sinh trong thang 12 va truong hop ching tir con ton tir
cac thang trudc thi han ndp cudi cung la ngay 20 thang 12. Nhiing ching tur phat
sinh sau ngay 20 thang 12 han ndp cudi cung 1a ngay 31 thang 12 dé ké toan kip
can ddi thanh toan véi kho bac.

- Nhiing nguoi ndp ching tu khong ding thoi han, khong day du va khong
dung quy dinh néu trén, Ké toan khong thanh toan, tra lai chimg tur va s€ phai tu
chiu trach nhiém vé chung tir cua minh.

4. Pinh mirc thanh toan cong tac phi

a) Thanh toan chi phi di lai theo hod don thyc té bao gdm:

- Chi ph1 chiéu di va vé tir nha hodc co quan dén san bay, ga tau, bén xe; vé
may bay, Vé tau, xe van tai cong cong dén noi cong tac va theo chiéu nguoc lai.

- Chi phi di lai tai dia phuong noi dén cong tac: Tur 5:ho nghi dén chd 1am
vige, tu san bay, ga tau, bén xe vé noi nghi (luot di va luogt vé).

- Cuéc, phi di chuyén bang phuong tién duong bd, duong thuy, duong bién
cho ban than va phuong ti¢n ctia nguoi di cong tac.

- Cudec tai liéu, thiét bi, dung cu phuc vu truc tiép cho chuyén di cong tdc ma
nguoi di cong tac da chi tra.

- Cudc hanh 1y ctia nguoi di cong tac bang phuong tién may bay trong truong
hop gid vé khong bao gobm cudc hanh 1y mang theo.

- Truong hop co quan cir nguoi di cong tac va co quan, don vi noi dén cong
tac dd b tri phuong tién van chuyén thi nguoi di cong tac khong duoc thanh toan
cac khoan chi phi nay.

- Mtic thanh toan theo gia quing duong ghi trén vé, hoa don mua vé hodc gidy
bién nhan cua chu phuong tién (gia vé khong bao gom chi phi tham quan du lich,
cac dich vu dac biét theo yéu cau).

- Can cir tinh chat cong viéc ciia chuyén di cong tac va trong pham vi ngudn
kinh phi dugc giao, Giam doc S& xem xét duyét cho can bg, cong chirc, vién chirc
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di lai bang phuong tién may bay, tau hoa, xe 6 t0, phuong tién cong cong hoidc cac
phuong tién khac bdo dam nguyén tac tiét ki¢m, hiéu qua.

- Pbi voi can bo, C(:)ng chtrc, vién chirc khong c6 tiéu chuan duoc b tri xe 6 t6
khi di cong tac nhung néu di cong tac cach try s¢ Co quan tir 15 km tr¢ [én ma co
phuong tién giao thong cong cong nhung c6 nguyén vong tu tic bang phuong tién
ca nhan cuia minh, hoac di bang phuong tién cong cdng nhung khong co vé tau, Xe
thi dugc thanh toan khoan tién ty tc phuong tién. Cac trudng hop ndy phai co gidy
dé nghi thanh toan tién di lai theo hinh tu tic phuong tién cong tdc néu r6 do dai
quang duong cong tac trinh lanh dao phé duyét, dugc thanh toan bang cu ly quéng
duong nhan voi gia cude van tai nhan véi hai luot di va ve. Trong d6: don gia cude
ndi tinh: 800d/km; don gid cudce lién tinh: 600d/km.

b) Phu cép luu tri:

- Pi cong tac ra ngoai tinh Cao Bang: 180.000d/ngay/nguoi.

- Pi cong tac trong dia ban tinh Cao Bang:

+ Huyén Bao Lac, Bao Lam: 180.000d0ng/ngay/nguoi.

+ Thi tran Nudc Hai, huyén Hoa An: 80.000d/ngdy/nguoi.

+ Céc huyén con lai va cac xa thudc huyén Hoa An dat 20km tré 1€n duoc
thanh toan la 150.000d/ngay/nguoi.

c) Tién thué phong nghi tai noi dén cong tac:
* Can bo di cong tac dé nghi thanh toan theo héa don

- b1 cong tac trong tinh: Tu tinh dén cac huyén 450.000d0ng/ngay/phong theo
ti€u chuan 2 nguoi/phong.

- Pi cong tac ngoai tinh:

+ Di cong tac, thué phong ngu tai quan thudc thanh phé truc thudc Trung
uvong va thanh pho 1a do6 thi loai I thude tinh: 850.000d6ng/ngay/phong ti€u chuan
2 nguoi/phong.

+ Di cong tac, thué phong ngu tai cac tinh, thanh phd, thi xa con lai:
650.000d6ng/ngay/phong theo tiéu chuan 2 nguoi/phong.

+ Truong hop di cong tac mot minh hodc doan cong tac c6 1¢ nguoi hodc 1¢
nguoi khac gidi thi duge thué phong ngu riéng theo mure gia thué phong thuc té
nhung toi da khong duge vugt mire tién thué phong cua nhitng nguoi di cung doan
(theo tiéu chuan 02 ngudi/phong).

+ Truong hop cén bd, cong chirc dugc cir di cong tac cung doan vai cac chuc
danh lanh dao c6 tiéu chuan thué phong khach san cao hon tiéu chuén cua can bg
cong chirc thi 1am don giai trinh va dugc thanh toan theo thyc té cua loai phong
tiéu chuan tai khach san noi doan cac chic danh lanh dao nghi va theo tiéu chuan
2ngudi/phong.
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+ Can bo, cong chirc di cong tac dén noi co quan, don vi da bd tri dugc chd
nghi khong phai tra tién thué cho nghi, thi nguoi di cong tac khong duoc thanh
toan khodan tién thué cho nghi.

- Can bo di cong tac dé nghi thanh toan theo hinh thirc khoan (khong can hoa

don, viét Gidy dé nghi thanh todn tién ngi theo hinh thirc khodn: Mdu so
02/VPSNN-NB). Binh mirc khoan nhu sau:

+ Di cong tac, thué phong ngu tai quan thudc thanh phé truc thudc Trung
uong va thanh pho 1a do thi loai I thudc tinh. Muc khoan: 350.000d/ngay/nguoi.

+ Pi cong tac, thué phong ngi tai cdc tinh, thanh phd, thi xd con lai:
290.000d/ngay/nguoi.

+ D1 cong tac, thué phong ngu tai cac huyén trong tinh: 180.000d/ngay/nguoi.

+ Truong hop di cong tac 01 minh, doan cong tdc c6 nguoi di 1€ hodc khac
gi61 thi nguot di cong tac 01 minh, nguoi di 1€ hodc khac gidi dugce thanh toan mirc
khoan cho 02 nguoi.

d) Khoan tién cong tac phi theo thang

- Can bo van thu, ké toan, thi quy cia Co quan dugc khoan tién cong tac phi
di lai, giao dich trong dia ban thanh pho Cao Bang véi muc khoan
400.000dong/thang/nguoi. Khi duge Thu truong co quan cur di cong tac theo dot ra
khoi dia ban thanh pho Cao Bang thi van dugc thanh toan tién cong tac phi nhu cac
can bo khac.

- Cac can b thudce d6i twrong néu trén duoc phan cong kiém nhiém nhiéu Ban
Quén 1y dy an, to giup viée thi duge huong thém phu cap khoan tai cac bo phan kiém

nhiém, nhung téng murc phu cap huong thém tat ca cac bd phan khong qua murc
khodn t6i da tai Khoan 2 Diéu 6 Nghi quyét s6 28/2017/NQ-HDND.

V. Thanh toan lam thém gio

1. Han ché viéc thanh toan lam thém gio, nhitg trudng hop 1am thém gio do
yéu cau cong viéc phai dugc Ianh dao cho phép.

2. biéu kién duoc thanh toan tién 1am thém gid

a) Nhirng can bd, cong chirc da lam viéc du s6 gid trong ngay (8 gio) va du s6
ngay trong thang (22 ngay) ma can thiét phai 1am thém gio dé hoan thanh cong
viéc duogc giao.

b) Lam nhiing cong viéc dot xuat theo yéu cau cia cip trén hodc do tinh chat
cong viéc phai lam vao ngay nghi ma lanh dao don vi khong thé bo tri cho can bg,
cong chirc nghi bu dugc.

¢) Tién lwong lam thém gid duge thanh toan theo ché do quy dinh
- Can ctr thanh toan lam thém gio:
+ Bang chim cong timg phong cta thang lam thém:;

+ Giéy bao lam thém gid cd xac nhan cua lanh dao phong va duge Gidm dde
s& phé duyét. Theo Mdu so 04/VPSNN-NB;
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+ C4c gidy to lién quan KhAc.

+ Hang thang, Trudng cac bd phan lam dé nghi thanh toan ndp cho Ké toan
dé thanh toan cho cac can bo, cong chirc.

V1. Chi phuc lgi
1. Chi tién ché, nuéc udng

az Dinh mutrc 50.000d/thang/ngudi, sé tién dugc chuyén vao tai khoan c4 nhan
cuia moi cong chuc theo ky lwong hang thang.

b) Lanh dao duoc huong 100.000d/thang/ngudi, hang thang dugce chuyén vao
tai khoan ca nhan theo ky lwong hang thang.

¢) Hang thang, Van phong S¢ mua ché véi muc 600.000d6ng dé phuc vu tiép
khach tai phong ctia Chanh Van phong S& va cac Phong hop cua So.

d) Hinh thire thanh toan:

- Thanh toan cho ca nhan bang tién mit dinh ky ctng ky thanh toan tién luong
hang thang.

- Thanh toan cho phuc vu tiép khach tai phong ctia Chanh Vin phong S¢ va
Phong hop ctuia S¢ bang hoa don theo quy dinh.

2. Chi tién nghi phép nim cho cin bd cong chirc
a) Co quan cho nghi phép theo quy dinh:

- Theo nguyén vong cta c4 nhan va phu thudc vao cong viéc cia Co quan,
Thu trudng co quan giai quyét cho can bd, cong chirc nghi phép hang nam theo
quy dinh cta phap luat. Truong hop dic biét, Tha trudng co quan giai quyét cho
can b, cong chirc nghi phép gop toi da ba ndm mot 1an theo quy dinh nhung chi
dugc thanh toan mot 1an tién nghi phép (néu co).

- Tién nghi phép nim nao chi dugc thanh toan trong nim dé. Trudng hop vi
cong viéc dugc Thu trudng co quan cho lui thot gian nghi phép sang nam sau thi
cling duoc thanh toan tién nghi phép nim, nhung chi dugc thanh toan trong pham
vi thoi gian chinh 1y ngan sach hét ngay 31 thang 01 nam sau.

- Can b9, cong chuc duge co quan bb tri, sap xép thoi gian cho nghi phép theo
quy dinh nhung khong c¢6 chu cau nghi phép thi khong dugce chi tra tién boi dudng
doi voi nhitng ngay chua nghi phép hang nam.

- Pbi twong dugc thanh toan tién nghi phep 1a can by, cong chie do Thu
trudng co quan c;ho nghi phép yé tham vg hoac chong; con; cha, me¢ (ca bén chong
hoac bén vg) bi 6m, dau, bi chét.

- Pham vi thanh toan tién nghi phep bao gdm cac khoan sau: Tién phuong tién
di lai (trr phuong tién may bay); tién phu cap di duong tuong duong voi mirc phy
cap cong tac phi ap dung tai co quan.

- Thi tyc thanh toan: Phai c¢6 don (Mdu s6 05/VPSNN-NB); Gidy nghi phép
c6 xac nhan cua dia phuong noi ca nhan dén nghi phep, Giay di duong, Ve tau, xe
van tai hanh khach, khong bao gom céac chi phi dich vy khac (Truong hop khong
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co vé€, hda don cua don vi kinh doanh van tai hanh khach thi duoc ap dung ché d6
khoan theo muirc gia cudc ndi tinh: 800d/km; don gia cudc lién tinh: 600d/km),
Gidy x4c nhan cua co so y té c6 nguoi than bi 6m, dau dang diéu tri bénh dai ngay
hodc ban sao Gidy chung tir ciia dia phuong c6 than nhén bi chét.

b) Co quan khong cho nghi phép theo quy dinh:

- Truong hop can bg, cong chirc xin nghi phép hang nam theo quy dinh nhung
do yéu cau cong viéc ma Thu truong co quan khong thé bd tri cho nghi phép thi Co
quan chi tra tién bdi dudng cho can b, cong chue nhimg ngay chua nghi phép theo
muc luong ngach, bac va cac khoan phu cap (néu c6) dang hién hudng (t6i da
khong qua mot nira s6 ngay dugc nghi phép hang nam). Tha tuc thanh toan: Co
don xin nghi phép nhung dugc Thu truong co quan xac nhan do yéu cau cong vige
nén khong bé tri duge thoi gian cho nghi phép nim hodc khong bé tri du sé ngay
nghi phép nam.

- Truong hop can bd, cong chirc dd duoc Co quan bé tri sip xep thoi gian cho
nghi phép theo quy dinh nhung do Thu truéng co quan yeu cau dén giai quyét
cong viée thi duge chi tra tién boi dudng 1am thém gid vao ngay lam viéc nhung
t6i da khong qua 08 gid/ngay. Thu tuc thanh toan: Gidy xin nghi phép hang nim,
Gidy bao lam thém gio c¢6 xac nhan ctia phuy trach bo phén va c6 phé duyét cua Thu
trudng co quan ngay tai thoi diém dén co quan giai quyét cong viéc.

VIL. Chi to chirc hdi nghi va tiép khach
1. Chi chirc hoi nghi

Ho1 nghi so két, téng két nam, Hoi nghi can by cong nhan vién chirc, Hoi nghi
tap huan trién khai nhiém vu cong tac... do Giam dbc So quyét dinh nhu’ng muc chi
khong vugt qua quy dinh tai Nghi Quyet s0: 29/2019/NQ-HPND, ngay 09/09/2019
ctia Hoi dong nhan dan tinh Cao Bang.

2. Chi tiép khach

a) Thyc hién theo Nghi Quyét s0 54/2020/NQ-HDND, ngay 16 thang 12 nim
2020 cua Hoi dong nhan déan tinh Cao Bang va cac van ban quy dinh cua tinh Cao
Bang vé ché do chi ti€u dén,tiép, khach nu’g'rc ngoai vao lam viéc tai tinh, chi tiéu to
churc Ho1 nghi,‘h(f)i thdo quoc té va chi ti€p khach ctia co quan nha nudc trén dia
ban tinh Cao Bang.

b) Moi khoan chi tiéu tiép khach phai dang ché d¢ tiéu chuan, doi tuong quy
dinh, phai thuc hanh tiét ki¢m, don gian, khong pho trrong hinh thurc.

~ ¢) Chung tir chi tiép khach: Cac can bd duoc cir di an tiép khach c6 trach nhiém
lay bang ké sau bﬁga an va duoc lanh dao ky xac nhan cham nhﬁt la O§ ngay va phai
ndp bang ké chi ti€t cho Van phong S¢& dé lay hoa don cho Ké toan bo tri thanh toan
trong du toan chi, dugc thanh toan kip thoi theo tung thang, tirng quy trong nam.

VIIL Ché d¢ chi dao tao, bdi dudng can bd

1. Can b9, cong chirc duge Thu truong co quan cur di dao tao, bdi dudng dugc
ho tro theo quy dinh tai Nghi Quyét 06/2019/NQ-HDPND, ngay 12/7/2019 cta Hoi
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dong nhan dan tinh Cao Bang vé vi¢c quy dinh mdt s6 chinh sach ho tro can bd cong
chure, vién chire di dao tao, boi dudng tai cac co s¢ dao tao trong nude va nudc ngoai.

2. Can b, cong chirc dwoe cir di dao tao, bdi dudng tir 01 thang tré 1én
(theo quyet dinh ciia co quan cé tham quyén), dwgc hwéong chinh sach ho tro
nhw sau:

a) Ho tro hoc phi: Hd trg 100% hoc phi theo murc quy dinh cta co so dao tao,
khong vuot qua quy dinh hién hanh ctia Nha nudec.

b) Ho trg tién mua tai liéu: Truong hop di dao tao, boi dudng céc lop tur 01
thang dén dudi 05 thang duoc hd tro tién mua tai liéu mot 1an, muac hd tro bang hé
80 0,3 murc luong co s¢ hién hanh; trudng hop di dao tao, bdi dudng cac 16p tu 05
thang dén dudi 01 nam dugc hd tro tién mua tai liéu mot 1an, mirc hd trg bang hé
s0 0,6 mirc luong co s& hién hanh; truong hop di dao tao, boi dudng cac 16p tur 01
nam tro 1én duoge hd tro tién mua tai liéu mot 1an, muac hd tro béng hé s6 1,0 muc
lvong co s& hién hanh.

c) Ho tro tién di khao sat thuc té, tham quan hoc tap mot lan trong ca khoa
hoc, muc hd tro theo vin ban cla co s& dio tao, nhung khong vuot qua quy dinh
hién hanh cta Nha nude, quy dinh cua quy ché nay (T ruong hop cdan bg, cong
chirc khong di khao sat thyc té, tham quan hoc tdp theo ke hoach cua noi dao dao
thi khong dwoc chi tien ho tro’): HO tro di khao sét thyc té, thim quan hoc tap 16p
Cao cip 1y luan chinh tri: 4.000.000 dong; 16p trung cdp 1y luan chinh tri:
2.000.0000 dong.

‘ d) Ho tro di lai trong qua trinh hQ,C tap: Can b9, cong chuc dugc h tro tién vé
tau, xe khach di lai theo gia vé thuc t€ nhung khong vugt qua quy dinh hién hanh
nhu sau:

- Khoéa hoc tir 01 thang dén dudi 05 thang dugc hd tro 01 1an (di va vé).
- Khéa hoc tir 05 thang dén dudi 01 ndm dugc hd trog 02 1an (di va vé).
- Khoa hoc tir 02 nam trd 1én duge hd tro 02 1an/01 nam (diva Vé).

d) HO tro thém trong qua trinh ddo tao, bdi dudng theo quy dinh hién hanh
ctia Nha nudc.

3. Hang nam, tiy theo yéu cdu cong tac, Thil truong co quan co thé to chirc
cho can bg, cong chirc di trao doi kinh nghi¢m & céc tinh, thanh phd theo chuyén
de cu thé vdi ndi dung thiét thyce, thoi gian phu hop va duge sur dung kinh phi chi
thuong xuyén dé thuc hién.

4. Ché d6 hd trg dao tao, boi dudng khong ap dung ddi vai nhirng truong hop
di hoc theo nguyén vong c4 nhan.

IX. Chi thanh todn ding tin bai trén cong théng tin dién tir ciia S¢

Thuc hién theo Quyét dinh s6 400/OD-SNN, ngay 27 thang 6 nam 2019 vé viéc ban hanh
Quy dinh ve chi tra tién nhudn biit viét tin, bai, dang trén Cong théng tin dién tir S6 Nong nghiép
va Phdt trién néng thén tinh Cao Bang.
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X. Mt s6 quy dinh khac
1. Chi h trg khac

a) Chi hd trg bang tién hodc hién vét cho cong chirc va ngudi lao dong Vin
phong S& nghi huu:

~+ Dbi voi Lanh dao So (Gidm doc, Pho giam dbc): Mic chi 2.000.000
dong/nguoi.

+ Ddi v6i cong chirc va ngudi lao dong; cac thu trudng, phod cac don vi truc
thudc S&; Lanh dao don vi cdc S& nganh; mirc chi 500.000 dong/nguoi.

~ b) Chi boi dudng huan luyén dan quén ty vé: Dinh muc chi hd trg 200.000
dong/nguoi/dot.

¢) Chi hd tro cho cac hoat dong vin nghé, thé thao, so két, téng két cua
Nganh, cua S¢, cua khoi thi dua, ho trg cho cac hoat dong tur thién, khuyén hoc va
cac hoat dong khac theo quy ché hoat dong cua tirng hoat dong thuc té phat sinh va
duoc Lanh dao S& phé duyét.

d) Cac truong hop dic biét khac, do Giam dbc S¢ xem xét, quyét dinh.

2. Chi tham viéng, thim héi

Péi voi can bd cua tinh, nguoi than cda can bd cua tinh khi tur tran, can bo,
cong churc, nguoi lao dong cua S& 6m dau, tur tran, ap dung ché do tham, viéng
theo Quy dinh s6 335-Qb/TU, ngay 14 thang 7 nam 2021 cua Tinh uy Cao Bang
veé mot s0 ché d§ cham soc, boi dudng strc khoe, tham om, viéng va té chire 1€ tang
khi tir tran d61 vai can bd cua tinh dang cong tac hoac da nghi huu, cu thé:

a) Tham om, dau

- Chi tham bd, me dé (bé, me vo hoac chéng), vo hoac chéng, con cua can bo,
cong churc, nguoi lao dong cua S& bi Om ndng phai diéu tri ndi1 tra tai bénh vién tur
tuyén huyén tré lén muc chi 500.000d/11an; 01 nam khong qué 01 lan.

- Chi tham can b9, céng chtrc, nguoi lao dong cua S& bi dm qr;ing phai diéu tri
noi tru gai bénh vién tir tuyén huyén trd 1én muc chi 1.000.000d/11an; 01 nam khong
qua 01 lan.

- Cac truong hop dac biét, can bg, cong chire, nguoi lao dong cua S bi nhiém
dich bénh mac du khong diéu tri tai bénh vién murc chi 500.000d/1an. 01 ndm khéng qua
01 lan.

b) Phiing viéng khi tir tran

- Mic chi phing Viéng can b cua tinh, nguoi than cua can b cua tinh tu tran
khong qua 1.000.000d/11an bao gdm ¢4 tién trg cap cho gia dinh, vong hoa va 1€ viéng.

- Chi phung Viéng bd, me dé (bé, me vo hoac chéng), vo hoac cl}éng, con cua
can bd, cong chic, nguoi lelo (jéng cua S& tu tran, mic chi bang tién mat
1.000.000d/nguoi; vong hoa va 1€ viéng khong qua 500.000d/nguoi.

- Chi phing viéng can bo, cong chuc, nguoi lao dong cua So tur tran muc chi
bang tién mat 2.000.000d/nguoi; vong hoa va 1€ viéng khong qua 500.000d/nguoi.
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- Céc truong hop dac biét khac, do Gidam ddc S xem xét, quyét dinh.
3. Chi chuc mirng cac su kién cua cac nganh, don vi

a) Chiic mumg cac sy kién s0, ban, nganh, truong hoc, khu phé... Khi c6 gidy
mo1, muc chi khong qué 500.000 dong/lan.

b) Trudng hop cac su kién dic biét cta tinh murc chi 1.000.000d0ng/1an.
4. Mt s6 khoan chi mua hang héa dich vu khong c6 chimg tir, hda don mua ban:

a) Mua ché ubng, mua cac hang hoéa trang tri tét cho co quan, hodc cac mat
hang khac mua cua nguoi ban hang 1a nong dan hodc nguoi lam vuon khong dang
ky kinh doanh, khong c6 hoa don ban hang thi sur dung mAau gidy bién nhan (Mau
s6 03/VPSNN-NB) 1am chimg tir thanh toan. Mau giay bién nhin nay khong ép
dung dbi véi cac hang hoa, dich vu mua véi cac hd kinh doanh, cac ctra hang tai
cac cho. Vi du: Hoa, che mua véi cac ho kinh doanh ¢6 cura hang, ki bt hoac sap
hang tai cac chg trong ca nudc.

b) Rira xe 6 t6: Su dung hoa don ban 1¢ hodc Gidy Bién nhan cua cac co s&
rira xe cO ghi rd cac thong tin ctia co so: Tén co sd, dia chi, dién thoai...

XI. Chi cong tac thi dua khen thuéng

Thanh toan cong tac thi dua khen thuéng hang nam dugc thuc hién theo ché
do quy dinh.

XI1. Chi cho an ninh, quéc phong

Thanh toan tién cho cong tac An ninh - Qudc phong hang nim duoc thuc hién
theo ché d6 quy dinh.

XIII. Sir dung kinh phi hanh chinh tiét kiém dwoc

1. Chi khen thuong dot xudt cho tap thé, ca nhan theo két qua cong viéc va
thanh tich dong gop ngoai ché d6 khen thuong theo quy dinh hién hanh cua Luat Thi
dua khen thudng. Mirc chi cu theé, do Ho1 dong thi dua khen thudng Quyét dinh.

2. Chi cho cac hoat dong phuc loi tap thé: HO tro cac hoat dong doan thé, hd
trg cac ngly 18, tét, cac ngdy ky niém (ky niém ngay Phu nit Viét Nam, ngay
thuong binh liét s¥...), tro cap kho khin thudng xuyén, dot xuat, hd trg cho can bod
cong chtrc trong bién ché khi thyc hién tinh gian bién ché.

3. Trich 1ap quy du phong o 6n dinh thu nhap cho can bo cong chirc: S6 Kinh
phi tu chu tiét kiém dugc cudi nim khong st dung hét duoc chuyén vao quy du
phong 6n dinh thu nhép.

4. Chi thu nhép cho cong chire, nguoi lao dong theo hé s6 ting thém quy tién
luong nhung t6i da khong qua 1,0 (mot) 1an so véi muc tién lwong cap bac, chirc
vu do Nha nude quy dinh.

XIV. Chi tra thu nhip tang thém cho can bg, cong chirc, nguoi lao dong
hop dong 68
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Can cur vao so tién tiét ki€ém dugc va két qua danh gia phan loai, s6 thang thuc
té lam viéc cua tung can bd, cong chure, nguoi lao dong, viéc chi tra thu nhap tang
thém nhu sau:

1. Chi tra theo két qua xép loai, binh bau theo A, B, C, D, P, E d6i véi su
dong gop cua tirng ca nhan. Cach phan loai A, B, C, D, D, E dua trén két qua
danh gia, xep loai cong chirc ciia Thi truéng co’ quan va két qua Hiép thuwong
giira Ban Giam déc va Ban chap hanh cong doan co s6.

, a) Loai A: Can bg, cong chuc, ngudi lao dong duoc phong tang danh hi¢u
chién sy thi dua co so trd 1én.

b) Loai B: Can bg, cong chure, nguoi lao dong dugc xép loai hoan thanh xuat
sac nhiém vy, lao dong tién tién.

c¢) Loai C: Can bo, cong chtrc, nguoi lao dong dugc Xép loai hoan thanh tét
nhiém vy, lao dong tién tién.

d) Loai D: Can b0, cong chirc, nguodi lao dong duoc xép loai hoan thanh tét
nhiém vu nhung khong dugc cong nhén 1a lao dong tién tién.

d) Loai B: Can b, cong chirc, ngudi lao dong dugc xép loai hoan thanh
nhiém vu.

e) Loai E: Céan b0, cong chic, ngudi lao dong duoc xép loai khong hoan
thanh nhiém wvu.

2. Hé s6 chi tra theo binh biu A, B, C, D, D, E
a) Loai A: Hé s6 1,0.
b) Loai B: Hé 56 0,8.
¢) Loai C: Hé 6 0.6.
d) Loai D: Hé s6 0.4.
d) Loai D: Hé 56 0,2.
e) Loai E: Hé s6 0,0.

3. S6 tién chi tra thu nhap tang thém cho timg can bd, cong chirc, ngudi lao
dong nhu sau:

S4 th ks Tong so6 kinh phi tiét Hé s6 binh S4 thing 13
othunhdp — kiém cua co quan biu can _>0 thang fam
tang them = — - X 15 cone X Viéccua tung can

ctia ca nhan Tong hé s6 xep loai cdn e & bo, cong chirc

b0, cong chirc co quan chuc

4. Chi chi tra thu nhép tang thém cho can bg, cong chure bao gdém ca nhimng
bd, cong chuc, nguodi lao dong chuyén di, chuyén dén va nghi huu.

C. PIEU KHOAN THI HANH

. TAt ca can b, cong chirc, ngudi lao dong Van phong S¢ Nong nghiép va Phat
trien nong thon nghiém tac thuc hién Quy ché nay. Can bg, cong chirc, nguoi lao
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dong vi pham Quy ché nay thi tiy theo mirc do sé& bi xtr Iy theo quy dinh cta phap
luat.

I1. Trong qua trinh thuc hién, néu c6 van dé gi vudng mic thi tap thé, ca nhan
phan anh vé Phong K¢ hoach - Tai chinh tong hop, bao cdo Giam doc S& xem xét
giai quyeét.

I11. Cac ndi dung khac chwa dugc quy dinh trong Quy ché nay thi thuc hién
theo cac van ban, hudéng dan hién hanh.
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_ UBND TINH CAO BANG Mau s6 01/VPSNN-NB
SO NONG NGHIEP VA PTNT (Thuee hién theo QC chi tiéu ngi bg)

Cao Bang, ngdy....... thang ...... ndam 2023

GIAY PE NGHI
THANH TOAN KHOAN PHUONG TIEN CONG TAC
(Ty thc xe 6 t6 cong tac ap dung ddi véi Lanh dao co phu cép 0,7 tro 1én)

Cén cu Quyét dinh s6  /QD-SNN, ngay ... thang ..... nim 2022 vé viéc ban hanh
Quy ché chi ti€u ndi bd nam 2023 ctia Van phong S& Nong nghi¢p va Phat trién Nong
thon Cao Bang;

Cin ctr Thong bao/Gidy moi/Cong vin sé................ ngay ..... thang .... nam 2023
611 TSSOSO P PP

Nguoi dé nghi thanh t0AN: ........ccovvvevvveeesierseeseee e, ChUC VUi ovveveenn,

Dé nghj thanh toan khoan phuong tién cong tac tai....... nhu sau:

1. Xang xe 0 t0: ..... kmx 2chiéux....... d = d

TSRO P PP OPR PP OPO

TSRS PP

Cong so tién dé nghi thanh todn:  .eeeeeeeieneenn. d

BANG ChT: oot

Duyét thanh toan sé tién: ............ d (bang chir )

Ngudi dé nghi thanh toin Phu trach ké toan Thu truéng don vi

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)
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_ UBND TINH CAO BANG Mau s6 02/VPSNN-NB
SO NONG NGHIEP VA PTNT (Thuec hién theo QC chi tiéu ngi bg)

Cao Bang, ngdy....... thang ...... ndam 2023

GIAY PE NGHI
THANH TOAN TIEN NGU KHOAN

Kinh gtri: Lanh dao S& Nong nghiép va PTNT Cao Bing

Cin cir Quyét dinh s6 ...... /QD-SNN, ngdy .... thang 01 nam 2022 vé viéc ban
hanh Quy ché chi tiéu ndi bd ndm 2022 cua Van phong S¢ Nong nghi¢p va Phat trién
Nong thon Cao Bang;

Cin ctr Cong Van/Gidy moi s6 ................... ngay .... thang .... nam 2023
Nguoi dé nghi thanh todn:.............cooviiieiiiineiin... Chlirc vu......oooiinen.
Dé nghi thanh toan tién nga khoan nhu sau:

- Taloooii dém x....nguoi x ....dong/dém =............coco...... dong
- Taleeooii dém x....ngudi x......ddng/dém =..... ....cococen..... dong
TONE CONG: vevevvnnnerrrernnennes dém = ....cccoveververennen....dOng

BANG CHI: .o

Pé nghi Lanh dao S& phé duyét thanh toan tién ngii khoan theo quy ché chi tiéu noi
bd cua co quan.

Duyét thanh toan so tién: ............ d(bang chir )

Ngudi dé nghi thanh toan Phu trach ké toan Thu trwéng don vi
(Ky, ho tén) (Ky, ho tén) (K, ho tén, dong dau)
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UBND TINH CAO BANG MAu s6 03/VPSNN-NB SO
NONG NGHIEP VA PTNT (Thue hién theo QC chi tiéu néi bg)

Cao Bang, ngay....... thang ...... nam 2023
GIAY BIEN NHAN

Kinh giri: Lanh dao S& Nong nghiép va PTNT Cao Bang

Can ctr Quyét dinh sb .......... /QD-SNN, ngay .... thang 12 nim 2022 v& viéc ban
hanh Quy ché chi tiéu ndi b ndm 2023 cia Van phong S& Nong nghi¢p va Phat trien
Nong thon Cao Bang;

Ho tén ngudi ban hang:.............................. S6 bién thoai: ......ocvvvvvn.
DA Gl oo

C6 nhén cua ong/ba................ DPon vi cong tac S& Nong
nghiép va PTNT Cao Bang.

Viy t6i viét gidy ndy lam chimg tir thanh toan.

Phu trach by phan ngwoi mua  Ngwoi mua hang Nguoi viét gidy (ban hang)
( Ky, ho tén) (K, ho tén) ( K, ho tén)
Phu trach ké toan Lanh dao duyét chi

( Ky, ho tén) ( Ky, ho tén, déng dau
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Pon vi: S¢ Nong nghiép va PTNT Cao Bing

B0 phan:

MAiu s6 04/VPSNN-NB

(Thuc hién theo QC chi tiéu noi bo)

Ma BV c6 QH v6i1 NS: 1043917

Ho va tén:

B6 phan cong tac:

GIAY BAO LAM THEM GiO
Ngay ... thang .... ndm 2023

So: ......

Théi gian lam thém 5 e o
am
Ngay thém
thang Thir Noi dung cong viéc da lam Tir Tir Téng 56 glt%
gio gio gio (h) thanh
toan
A B C 1 2 3 4

Nguoi bao lam
thém gio
(Ky,ho tén)

Cao Bing, ngay ..

Xac nhan cia bo phan
¢6 nguwoi lam thém
(Ky,ho tén)

Giam doc

(Ky,ho tén)

. thang .. nam 2023
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Maiu s6 05/VPSNN-NB
(Thyee hién theo QC chi tiéu noi bo)
CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

PON XIN XAC NHAN
Kinh @Ui: ...coceoveneriiiiivniiiisisnnnnicssssnnnnccsssnseecssnnns
TEN 01 A5 e s
Pon vi CONE tAC: ..o

T61 xin xac nhan nhu sau:

Duoc su dépg ¥y ciia Giam ddc So Nong nghiép va Phat trién Nong
thon tinh Cao Bang tur ngay ...../..../2023 dén ngay ...../..../2023, 01 cO
dén nghi Phép tal ....oeeeeiiiiii

Ly do nghi phép: ..cceevvviiiiiieeee e,

Pé 1am cin ct thanh toan tién nghi phép theo quy dinh t6i xin Uy

ban nhan dan/Co quan ............... xac nhan cho t61. Toéi xin chan thanh
cam on.
Ngay ...... thang nam 2023 Ngay .... thang .. nam 2023

Xac nhan cua dia phwong Nguoi viét don
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_ UBND TINH CAO BANG Mau s6 06/VPSNN-NB
SO NONG NGHIEP VA PTNT (Thuee hién theo QC chi tiéu néi bj)

Cao Bang, ngdy....... thang ...... ndam 2023

S8 .
GIAY DE NGHI TAM UNG
Ngay....... thang ...... nam 2023

KN gt o e
T EBN LA L. o
Pon vi(hodc dia chi)i. ..o e
Dé nghi cho tam tng s6 tién:...........coveiueeeinnn.... d (Viét bang chit): ...............
Ly do tam Gng: ..ot e
Thot han thanh t0aAN: ... ..o o e

Thii truong don vi  Phu trach ké toan Phu trach bo phan Nguwoi dé nghi tam ng

Duyét tam ung.............. (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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