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Thanh ph6 Cao Bling, ngay 05 thang 11 ndm 2021

c, QUYET DJNH
Ban hanh Q:~ydjnh chirc nang, nhiem vu, quyen han va ta chire ciia

, .:" "phong Ttl' p.hapthanh phB Cao B~ng
,, ,

"
? . ." A , . '.r, ~

UY BAN NHAN DAN THANH PlIO CAO BANG

Can cit Ludt T6 chuc chinh quyen dia phuong ngay 19 thang 6 ndm 2015;
Ludt sua ddi, bd sung mot s6 ai~u cua Ludt t» chuc Chinh phu va Ludt T6 chuc
chinh quyen dia phuong ngay 22 thdng 11 ndm 2019;

Can ctr Ludt Ban hanh van ban quy pham phap ludt ngay 22 thdng 6 ndm
2015; Ludt sua a6i, b6 sung mot s6 ai~u cua Ludt Ban hanh van ban quy pham
phdp ludt ngay 18thang 6 ndm 2020,'

Can Clf Nghi dinh s6 37120141ND-CP ngay 05 thdng 5 nam 2014 cua
Chinh phu quy dinh t6 chuc cac co quan chuyen. man thuoc Uy ban nhan dan
huyen, qudn, thi xa, thanh ph6 thu9c tinh; Nghj ajnh s6 108120201ND-CP ngay
14 thang 9 nam 2020 cua Chinh phu sua d6i, b6 sung m9t s6 di~u cua Nghi ainh
s6 37120141ND-CP ngay 05 thang 5 nam 2014 cua Chinh phu quy dinh t6 chuc
cac ca quan chuyen man thu9c Uy ban nhan dan huy?n, qu(ln, thi xa, thanh ph6
thu9c tinh, thanh ph6 tr1!c thu9c trung uang;

Can cu: Thong tu s6 07120201TT-BTP ngay 21 thang 12 nam 2020 cua B9
truimg B9 Tu phap huang dan chuc nang, nhi¢11lv¥ va quy~n hq:n cua Sa Tu
phap thu9c Uy ban nhan dan cdp tinh, Phong Tu phap thu9c Uy ban nhan dan
cap huy?n,'

Theo d~ nghi cua Ph6 Truimg phong Tu phap (ph¥ trach) thanh ph6 Cao
Bang,

QUYETDJNH:

Di~u 1. Ban hanh kern theo QuySt dinh nay Quy dinh ehtfe nang, nhi~m
V\l, quySn h~n va t6 ehue eua phong Tu phap thanh ph6 Cao Bfing.

Di~u 2. QuySt dinh nay co hi~u l\!,ethi hanh kS tir ngay 12 thang 11 nam
2021 va thay thS QuySt dinh s6 2675/2017/QD-UBND ngay 27 thang 11 nam
2017 eua Uy ban nhan dan thanh ph6 Cao Bkg vS ban hanh Quy dinh ehue
nang, nhi~m V\l, quySn h~n va t6 ehue eua phong Tu phap thanh ph6 Cao B§.ng.
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I>i~u 3. Chanh Van phong HQi ddng nhan dan va Uy ban nhan dan thanh
ph6 Cao Bang, Truong phong Tir phap, Truong phong NQi vu va Thu tnrong
cac co quan co lien quan chiu trach nhiem thi hanh Quyet dinh nay.z.

Nui nh{in: . TM. BAN NHAN DAN
- Nhir Di€u 3 ( ae thi hanh); .. TICH
- So' NQi V1,l tinh Cao Bang (b/e); •
- So' Tu phap tinh Cao B~ng (b/e);
- TT Thanh uy, HDND thanh phc3(b/c);
- Chu tich, cac PCT UBND thanh phc3;
- Cac co quan, don vi thuQe VBND TP;
- VBND cac xa, phuong;
- Trang Thong tin ai~nillTP;
- Liru: VT, TP.
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fry BAN NHAN DAN CONG HoA xA H()I CHU NGHAI VI~T NAM
THANH PHO CAD BANG f>QcI~p - Tl.r do - H~nh phuc

,',-
~' ",

.. QUYf>JNH
Chtrc nang, nhi~m vu, quy~n han va tA chirc ciia phong TO'phap

.' thanh phB Cao Bling
(Kem the~Quyit a{nhs6 02 12021IQD-UBND ngay ~ thang 11nam 2021 cua

.Vy ban nhdn dan thanh ph6 Cao Bang)

Churrng I
VI TRI, CHUC NANG, NHI¥M \TV vA QUYEN H4N

f>i~u 1.Vi tri va clnrc nang

1. Phong Tu phap hi co quan chuyen mon thuoc Uy ban nhan dan thanh
ph6 Cao Bang, tham rmru, giup Uy ban nhan dan thanh ph6 thirc hien chirc nang
quan Iy nha mroc vS: cong tac xdy dung va thi hanh phap luat: thea d5i tinh hinh
thi hanh phap luat: kiem tra, xu ly, ra soat, h~ thong hoa van ban quy pham phap
luat: ph6 bien, giao due phap luat; hoa giai (y co sa; tro giup phap 1y;nuoi con
nuoi; hQ tich; chUng thgc; qUIDIy cong tac thi hanh phap Iu?t vS xu Iy vi ph~m
hanh chinh va cac cong tac tu phap khac thea quy dinh phap Iu?t.

2. Phong Tu phap co tu cach phap nhan, co con d~u va tai khoan rieng;
chiu sg chi d~o, quan Iy vS t6 chuc, vi tri vi~c lam, bien ch€ cong chuc, co
c~u ng~ch cong chuc cua Uy ban nhan dan thanh ph6 Cao B~ng thea th~m
quySn, d6ng thai chiu sg chi d~o, kiSm tra, thanh tra, huang d~n vS chuyen
mon nghi~p V\l cua BQ Tu phap, Sa Tu phap.

f>i~u 2. Nhi~m Vl} va quy~n h~n

1. Trinh Uy ban nhan dan thanh ph6 Cao B~ng ban hclnh nghl quySt, quySt
dinh, quy ho~ch kS ho~ch phat triSn trung h~n va hfmg nam vS 11nhvgc tu phap
thuQc th~m quySn ban hanh cua HQid6ng nhan dan va Oy ban nhan dan thanh
ph6 Cao B~ng : chuang trinh, bi~n phap t6 chuc thgc hi~n cac nhi~m V\l cai cach
hanh chinh, cai cach tu phap, xay dgng, hoan thi~n phap Iu?t vS cac linh vgc
thuQc ph~m vi th~m quySn quySt dinh cua HQi d6ng nhan dan va Oy ban nhan
dan thanh ph6 Cao B~ng trong linh vgc tu phap; dV thao van ban quy dinh C\l
thS chuc nang, nhi~m V\l, quySn h~n va t6 chuc Clla Phong Tu phap.

2. Trinh Chu tich Uy ban nhan dan thanh ph6 Cao B~ng dg thao cac van
ban vS IInh vgc tu phap thuQc th~m quySn ban hanh cua Chu tich Oy ban nhan
dan thanh ph6 Cao B~ng.

3. T6 chuc thgc hi~n cac van ban quy ph?m phap Iu?t, chuang trinh,
kS ho~ch va cac van ban khac trong Iinh vgc ttT phap sau khi da:dugc c~p co
th~m qUYSnphe duy~t.
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4. Chi dao, huang d~n, kiem tra chuyen mon nghiep vu v@cong tac tu phap,a cap xa.

5. V@xay dung van ban quy pham phap luat:

a) Ph6i hop xay dung nghi quyet, quyet dinh thuoc thftm quyen ban hanh
cua Uy ban nhan dan, HQi d6ng nhan dan thanh ph6 Cao B~g do cac co quan
chuyen mon khac thuoc Uy han nhan dan thanh ph6 Cao Bang chu tri xay dung;

b) Thftm dinh du thao nghi quyet cua HQi d6ng nhan dan, du thao quyet
dinh cua Uy ban nhan dan thanh ph6 Cao B~ng thea quy dinh phap lu~t.

6. V@thea doi tinh hinh thi hanh phap Iuat:

a) Xay dung va trinh Uy ban nhan dan thanh ph6 Cao Bang ban hanh
va t6 chirc thuc hien KS hoach thea doi tinh hinh thi hanh phap lu~t tren dia ban;

b) Huang ddn, don d6c, kiSm tra cac co quan chuyen mon thuQcUy ban
nhan dan thanhph6 Cao B~ng va cong chuc chuyen mon thuQc Uy ban nhan dan
d.p xa trong vi~c thvc hi~n cong tac thea doi tinh hinh thi hanh phap lu~t t~i dia
phuang;

c) T6ng hgp, d@xu&tvai Uy ban nhan dan thanh ph6 Cao B~ng v@vi~c xu
ly kSt qua thea doi tinh hinh thi hanh phap lu~t:

d) Theo doi tinh hinh thi hanh phap lu~t trong lInh vvc tu phap thuQc ph~m
vi quan ly nha nuac cua Uy ban nhan dan thanh ph6 Cao Bkg.

7. V~ kiSm tra van ban quy ph~ phap lu~t:

a) La d~u m6i giup Uy ban nhan dan thanh ph6 Cao B~g tl)' kiSm tra van
bim do Uy han nhan dan thanh ph6 Cao B~ng ban hanh;

b) Giup Chu tich Uy ban nhan dan thanh ph6 Cao B~ng kiSm tra van ban
cua HQi d6ng nhan dan va Uy ban nhan dan c&pxa; trinh Chu tich Uy ban nhan
dan thanh ph6 Cao B~ng quySt dinh bi~n phap xu ly van ban trai phap lu?t thea
quy dinh;

c) Ki~m tra, xu ly d6i vai cac van ban co chua quy ph~m phap lu?t do
HQi d6ng nhan dan ho?c Uy ban nhan dan c&pxa ban hanh nhung khong dugc
ban hanh b~ng hinh thuc nghi quySt cua HQi d6ng nhan dan ho?c quySt dinh
cua Uy ban nhan dan; van ban do Chu tich Uy ban nhan dan c&pxa ho?c chuc
danh khac a c~p xa ban hanh co chua quy ph~m phap lu?t.

8. v'S ra soat, h~ th6ng hoa van ban quy ph~m phap lu?t:

a) La d~u m6i giup Uy ban nhan dan, Chu tich Uy ban nhan dan thanh ph6
Cao B~ng t6 chuc thvc hi~n vi~c ra so8.1,h~ th6ng hoa van ban quy ph~m phap
lu~t cua HQi d6ng nhan dan va Uy ban nhan dan thanh ph6 Cao B~ng thea
quy dinh phap lu~t;

b) Don d6c, huang d~n, t6ng hgp kSt qua ra so8.1,h~ th6ng hoa van ban
chung cua HQi d6ng nhan dan, Uy ban nhan dan thanh ph6 Cao B~ng.
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9. V€ pho bien, giao due phap lu?t va hoa giai 0- co so:

a) Xay dung, trinh Uy ban nhan dan thanh pho Cao B~g ban hanh chuong
trinh, kS hoach ph6 bien, giao due phap luat va t6 chirc thuc hien sau khi chuang
trinh, kS hoach dircc ban hanh;

b) Theo doi, hirong dfu1va kiem tra cong tac ph6 bien giao due phap lu?t
tai dia phuong; don d6c, kiem tra cac co quan chuyen mon true thuoc Uy ban
nhan dan thanh ph6 Cao Bang, co quan, t6 chirc co lien quan va Uy ban nhan
dan c§.pxa trong viec t6 chirc Ngay Phap lu?t mroc Cong hoa xa hoi chu nghia
Viet Nam tren dia ban;

c) Thuc hien nhiem vu cua co quan thirong tnrc HQi dang ph6i hgp ph6
biSn, giao d\lc phap lu?t thanh ph6 Cao B~ng;

d) X§y d\ffig, quan ly dQi ngu bao cao vien phap lu?t, tuyen truySn vien
phap 1u?tthea quy dinh phap 1u?t;

d) Huang d~n vi~c xay d\ffig, quan 1y,khai thac tu sach phap 1u?t0 c:1p
xa va 0 cac cO'quan, dan vi khac tren dia ban thea quy dinh phap IU?t;

e) T6 chuc tri~n khai thvc hi~n cac quy dinh cua phap lu?t vS hoa giai 0- cO'
SO',

10. Giup Uy ban nhan dan thanh ph6 Cao B~ng thvc hi~n nhi~m V\l
vS xay dvng cap xa d~t chuAn tiSp c?n phap 1u?t; 1a cO'quan thuong trvc
cua HQi dang danh gia tiSp c?n phap 1u?t.

11. Thvc hi~n cac nhi~m V\lvS trg giup phap 1ythea quy dinh phap 1u?t.
12. YS quan ly va dang ky hQtich:

a) Giup Uy ban nhan dan thanh ph6 Cao B~ng chi d~o, ki~m tra, huang d~n
vi~c t6 chuc thvc hi~n cong tac dang kY va quan ly hQtich tren dia ban;

b) Giup Uy ban nhan dan thanh ph6 Cao B~ng thvc hi~n dang ky hQ
tich thea quy dinh phap 1u?t; dS nghi Uy ban nhan dan thanh ph6 Cao B~ng
quySt dinh thu hai, huy b6 giay to hQ tich do Uy ban nhan dan c:1p xa c:1p
trai v6i quy dinh cua phap lu?t (tru truong hgp kSt hon trai phap 1u?t);

c) Giup Uy ban nhan dan thanh ph6 Cao B~ng quan ly, C?P nh?t, khai
thac cO'sO-diJ'1i~uhQtich va c:1pban sao trich l\lc hQtich thea quy dinh;

d) Quan ly, su d\lng s6 hQtich, bi~u m~u hQtich; 1uu tnT s6 hQ tich, ha sa
dang ky hQtich thea quy dinh phap lu?t.

13. Thvc hi~n nhi~m V\lquan ly v€ nuoi con nuoi thea quy dinh phap lu?t.
14. YS chUng thvc:

a) Thvc hi~n chUng thvc ban sao gi:1y,ban sao di~n tu til ban chinh, chUng
thvc chfr ky (bao gam ca chfr ky nguoi dich) va chung thvc hgp dang, giao dich
thuQc thfim quySn cua Phong Tu phap thea quy dinh cua phap lu?t;
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b) Quan ly, sir dung s6 chirng thirc, luu tm s6 chirng thirc, h6 sa clnrng
thirc thea quy dinh phap lu~t;

c) Huang d§ll, kiem tra vS nghiep vu d6i voi cong chirc Tu phap - hQ tich
thuoc Uy ban nhan dan c~p xii trong viec clnrng thirc ban sao giay, ban sao di~n
tu til ban chinh, chirng thirc chtr kY va chirng thuc hop d6ng, giao dich: quan
ly, su dung sf>chirng thirc; luu tm s6 chimg thirc, h6 So' chirng thuc thuoc thftm
quyen cua Uy ban nhan dan c~p xii thea quy dinh phap luat.

15. VS quan ly cong tac thi hanh phap lu~t vS xu ly vi pham hanh chinh:

a) Giup Uy ban nhan dan thanh ph6 Cao B~ng thea doi, don d6c, kiem tra
va bao cao cong tac thi hanh phap lu~t vS xu ly vi ph~m hanh chinh t~i dia
phuang;

b) f)~ xu~t Uy ban nhan dan thanh ph6 Cao B~g kiSn nghi cO'quan
co thftm quy~n nghien cUu, xu ly cac quy dinh xir ly vi ph~m hanh chinh khong
kha thi, khong phu hqp v6i thvc ti@nho?c ch6ng cheo, mau thu~n vai nhau;

c) Huang d~n nghi~p V\l trong vi~c thvc hi~n phap lu~t v~ xu ly vi ph~m
hanh chinh.

16. Giup Uy ban nhan dan thanh ph6 Cao B~ng thvc hi~n nhi~m Vl,l,qUYSn
h~n v~ thi hanh an dan sv, thi hanh an hanh chinh thea quy dinh phap lu~t va
quy chS ph6i hqp cong tac giii'a cO'quan tu phap va cO'quan thi hanh an dan sv
dia phuong do BQTu phap ban hanh.

17. Giup Uy ban nhan dan thanh ph6 Cao B~ng t6 Ch(ICt~p hu~n, b6i
duang chuyen mon, nghi~p V\l quan ly nha nuac vS cong tac tu phap d6i vai
cong chuc Tu phap - hQ tich c~p xii, cac t6 chuc va ca nhan khac co lien quan
thea quy dinh phap lu~t.

18. Tf>chuc Ung d\lng khoa hQc, cong ngh~; xay d\l'llg h~ th6ng thong
tin, lUll tru ph\lc V\l cong tac quim ly nha nuac vS IInh vvc thuQc ph~m vi qwin
ly cua Phong Tu phap.

19. Th\lc hi~n cong tac thong tin, th6ng ke, bao cao dinh ky va dQt xu~t v~
tinh hinh th\fc hi~n nhi~m V\ldUQ'cgiao thea quy dinh cua Uy ban nhan dan
thanh ph6 Cao B~ng va Sa Tu phap.

20. Chu trl, ph6i hQ'Pvai cac cO'quan lien quan kiSm tra, tham gia thanh tra
vi~c thvc hi~n phap lu~t trong cac Hnh V\l"Cqmin ly d6i vai t6 chuc, ca nhan
tren dia ban; giai quySt khiSu n~i, t6 ca~; phong, ch6ng tham nhung, liing
phi trong ho~t dQng tu phap tren dja ban thea quy dinh phap lu~t va phan cong
cua Uy ban nhan dan thanh ph6 Cao B~ng.

21. Quan ly t6 chuc bQ may, vi tri vi~c lam, bien chS cong chuc, cO' c~u
ng~ch cong chuc, thvc hi~n chS dQtiSn luang, chinh sach, chS de)diii nge),khen
thuang, ky lu~t, dao t~o va b6i duang vS chuyen mon nghi~p V\ld6i vai cong
chuc thuQc ph~m vi quim ly cua Phong Tu phap thea quy dinh phap lu~t, thea
phan cong cua Uy ban nhan dan thanh ph6 Cao B~ng.
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22. Quan ly va chiu trach nhiem vS tai san, tai chinh cua Phong Tir phap
thea quy dinh phap lu~t va phan cong cua Uy ban nhan dan thanh ph6 Cao
Bang,

23. Thirc hien cac nhiem vu khac thea quy dinh phap luat.

Chuong II
TO CHUC vA BIEN CHE

I)i~u 3. TB clnrc

1. Phong Tir phap thanh ph6 Cao Bang co Truong phong, Pho Truong
phong va cac cong chirc. Can cir s6 hrong phong chuyen mon ducc thanh l~p va
t6ng s6 hrong c~p pho, Uy ban nhan dan thanh ph6 Cao Bang quyet dinh cu th8
s6 hrong Pho Tnrong phong phu hop voi timg giai doan.

2. Truong phong Tu phap thanh ph6 Cao B~ng la Uy vien Uy ban nhan
dan thanh- ph6 Cao B~ng do HQi d6ng nhan dan thimh ph6 Cao B~ng bllu, do
Chu tich Uy ban nhan dan thanh ph6 Cao B~g b6 nhi~m, chiu trach nhi~m
truac Uy ban nhan dan thanh ph6 Cao B~ng, Chu tich Uy ban nhan dan thanh
ph6 Cao B~g va truac phap lu~t vS th\!'c hi~n chuc nang, nhi~m V\l, quYSnh~n
cua phong va th\!'c hi~n nhi~m V\l, quYSn h~n cua Uy vien Uy ban nhan dan
thanh ph6 Cao B~ng thea Quy chS lam vi~c va phan cong cua Uy ban nhan dan
thanh ph6 Cao B~ng.

3. Pha TruOng phong Tu phap thanh ph6 Cao B~g la nguai giup TruOng
phong Tu phap thanh ph6 Cao B~g va ph\l trach thea d5i mQt s6 m~t cong tac,
chiu trach nhi~m truac TruOng phong Tu phap thanh ph6 Cao B~ng va truac
phap lu?t vS nhi~m V\l duqc phan congo Khi TruOng phong Tu phap v&ngm~.t
Pho TruOng phong duqc TruOng phong uy nhi~m diSu hanh cac ho~t dQng cua
phong.

4. Vi~c b6 nhi~m, diSu dQng, luan chuySn, khen thuOng, ky lu?t, miSn
nhi~m, cho tu chuc, th\!'c hi~n chS dQ, chinh sach d6i vai Truang phong, Ph6
TruOng phong Tu phap thanh ph6 do chu tich Uy ban nhan dan thanh ph6 Cao
B~ng qUYStainh thea quy dinh cua phap lu?t.

I) .>. 4 B·A h~leu . len c e

1. Bien chS cong chuc cua phong Tu phap thanh ph6 Cao B~ng do Chu tich
Uy ban nhan dan thanh ph6 Cao B~ng quySt dinh trong t6ng bien chS cong chuc
cua thanh ph6 duqc c~p co th~m quYSngiao.

2. Vi~c tuySn d\lng, su d\lng va quan ly cong chuc cua phong Til phap thanh
ph6 Cao B~ng phai th\!'c hi~n thea quy dinh cua phap Iu?t vS can bQ, cong chuc.

3. Vi~c b6 tri cong tac d6i vai can bQ, cong chuc cua phong Tu phap thanh
ph6 Cao B~ng phai can cu vao vi tri vi~c lam, tieu chu~n chuc danh, cO'c~u
ng~ch cong chuc, nang l\!,ccong tac dS dam bao th\!'c hi~n nhi~m V\lduqc giao.
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f)i~u 5. Trach nhi~m thi hanh

I. Truong phong Ttr phap thrum ph6 Cao Bang chiu trach nhiem t6 chirc,
tri~n khai thirc hien Quy dinh nay va baa cao Uy ban nhan dan thanh ph6 Cao
B~g thea quy dinh,

2. Xay dung quy chS lam viec, m6i quan h~ phoi hop cong tac cua phong
voi cac co quan, dan vi thuoc Uy ban nhan dan thanh ph6 Cao Bang va chi dao
don d6c kiem tra, thirc hien co hieu qua cong tac Tir phap tren dia ban thanh ph6
Cao Bang thea quy dinh,

3. Trang qua trinh thirc hien, nSu co van ban cua co quan nha rnroc cfrp
tren thay d6i, Truong phong Ttr phap thrum ph6 Cao B~ng phdi hop voi Truong
phong NQi V1,l thrum ph6 Cao B~g trinh Uy ban nhan dan thanh ph6 Cao Bang
xem xet, quyet dinh sua d6i, b6 sung, thay thS Quy dinh nay cho phil hqp.l.

ChuO'ng III
TO CH(JC THU'C HIEN. .
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