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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO HA NOI

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HA NOQI Dgc 1ap — Ty do — Hanh phiic
Sb: 5210/Qb-UBND Ha Ngi, ngay 04 thang 10 nam 2024
QUYET PINH

Vé viéc phé duyét, bii bé cac quy trinh ndi bd gidi quyét thii tuc hanh chinh
thu¢c tham quyén gidi quyét cia S¢ Giao thong van tii thanh pho Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can cir Ludt Té chitc chinh quyén dia phirong ngay 19/6/2015; Ludt sira doi,
bé sung mét s6 diéu ciia Ludt To chire Chinh phit va Ludt Té chire chinh quyén dia
phuwong ngay 22/11/2019;

Can cir Nghi dinh sé 61/2018/NP-CP ngay 23/4/2018 ciia Chinh phii vé
thwe hién co ché mot cira, mot cira lién thong trong gidi quyét thii tuc hanhchinh;
Nghi dinh sé 107/2021/NB-CP ngay 06/12/2021 cia Chinh phi sita doi,bé sung
mét s6 diéu ciia Nghi dinh sé 61/2018/NP-CP;

Can civ Thong tw s6 01/2018/TT-VPCP ngay 23/11/2018 cia Vin
phongChinh phii hwéng dan thi hanh mét sé diéu cia Nghi dinh s6 61/2018/ND-
CP ngay 23/4/2018 vé thuc hién co ché mot cira, mot cira lién thong trong gidi
quyét thi tuc hanh chinh;

Theo dé nghi cua Gidam doc S¢ Giao thong van tai Ha Noi tai To trinh
$6950/TTr- SGTVT ngay9/9/2024.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh ndy 54 quy trinh ndi bd giai quyét thu
tuc hanh chinh, trong d6: 51 quy trinh ndi bd giai quyét thu tuc hanh chinhlinh vuc
duong bo, 02 quy trinh ndi bd giai quyét thi tuc hanh chinh hoat dong xay dung, 01
quy trinh noi by giai quyét thu tuc hanh chinh quan 1y chat luong cong trinh xay
dungthudc tham quyén giai quyét cua S& Giao thong van taithanh phd Ha Noi.

Bii bo 52 quy trinh nodi bd giai quyét thi tuc hanh chinh, trong d6: 49 quy
trinh ndi bd giai quyét thu tuc hanh chinh linh vyc duong bd, 02 quy trinh ndi b
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giai quyét thi tuc hanh chinh hoat dong xay dung, 01 quy trinh ndi bo g1a1 quyét
thu tuc hanh chinh quéan 1y chat luong cong trinh xay dung thudc tham quyén giai
quyét ciia S& Giao thong van tai thanh phé Ha Noi.

(Chi tiét tai céc Phu luc kém theo)

Piéu 2. Giao So Giao thong van tai Ha Noi chu tri, phdi hop véi cac co
quan, don vi ¢o lién quan, cin cr Quyét dinh nay xay dung quy trinh dién tir giai
quyét thu tuc hanh chinh trén Hé théng thong tin giai quyét thu tuc hanh chinh
Thanh phd theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh tir ngay ky.

Cac quy trinh nd1 bo: Tu QT.05-09.2020 dén QT.07-09.2020 tai Phu luc
kém theo Quyét dinh sd 4507/QD-UBND ngay 05/10/2020 cta Chu tich Uy ban
nhan dan Thanh phé Ha Noi; tr QT.02-05.2021 dén QT.06-05.2021 tai Phy luc
kém theo Quyét dinh sé 2224/QD-UBND ngay 18/5/2021 ctia Chu tich Uy ban
nhan dan Thanh phd Ha Noi; QT.01-02.2023, QT.02-02.2023, QT.18-02.2023,
QT.19-02.2023 tai Phu luc kém theo Quyét dinh sb 859/QD-UBND ngay
10/02/2023 cia Chu tich Uy ban nhan dan Thanh phd Ha Noi; QT.01-05.2021 tai
Phu luc kém theo Quyét dinh sé 3432/QD-UBND ngay 30/6/2023 ctia Chu tich
Uy ban nhan dan Thanh ph Ha Noi; tir QT-19 dén QT-22, tir QT-25 dén QT-27,
tr QT-52 dén QT-60 tai Phu luc kém theo Quyét dinh sé 5252/QD-UBND ngay
20/9/2019 cua Chu tich Uy ban nhan dan Thanh phé Ha Noi; tir QT-01 dén QT-
05, tir QT-07 dén QT-18 tai Phu luc kém theo Quyét dinh sé 1534/QD-UBND
ngay 10/5/2022 ctia Chu tich Uy ban nhan dan Thanh phd Ha Noi; tir QT-01 dén
QT-04, QT-09 tai Phu luc kém theo Quyét dinh sé 2854/QD-UBND ngay
30/6/2020 cua Chu tich Uy ban nhan dan Thanh phé Ha Noi; QT-03 tai Phu luc
kém theo Quyét dinh sé 4725/QD-UBND ngay 05/11/2021 ctaa Chu tich Uy ban
nhan dan Thanh phd Ha Nbi hét hiéu luc.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam ddc cac So,
Thu trudng cac Ban, nganh thudc thanh phd; Cha tich Uy ban nhan dan cac quan,
huyén, thi xa; Chu tich ﬁy ban nhan dan cac xa, phuong, thi trin va cac don vi, ca
nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Ha Minh Hai
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Phu luc 1
DANH MUC CAC QUY TRINH NOI BQ GIAI QUYET THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYETCUA SO GIAO THONG VAN TAI HA NQI
(Kém theo Quyét dinh sé 5210/0P-UBND ngay 04/10/2024
ciia Chii tich Uy ban nhan dan thanh phé Ha Néi)

STT Tén quy trinh noi bo Ky hiéu

I |LINH VUC DPUONG BQ

1. | Cép Gidy phép lai xe qudc té QT-01
2. | Cép lai Gidy phép lai xe quéc té QT-02
Doi, cap lai Chung chi bdi dudng kién thirc phap luat vé
3 giao thong duong bd cho ngudi diéu khién xe may chuyén QT-03
" | dung truong hop Co so dao tao da cap chung chi khong
con hoat dong
4. | Cap méi Gidy phép 1ai xe QT-04
5. | Cap lai Gidy phép 1ai xe QT-05
6. | Doi Gidy phép lai xe do nganh Giao thong van tai cip QT-06
7. | B6i Gidy phép lai xe do nganh Cong an cip QT-07
8. | Doi Gidy phép 1ai xe quéan sy do Bo Qudc phong cip QT-08
9. | Boi Gidy phép lai xe hodc bang 14i xe ctia nudc ngoai cip QT-09
10 Doi Gidy phép 1ai xe hodc bang 1ai xe ctia nudc ngoai cip QT-10
" | cho khéch du lich nudc ngoai 14i xe vao Viét Nam
Cap Gidy chung nhan ding ky, bién s6 xe may chuyén
| O QT-11
dung lan dau
12, Cap Giay ching nhan dang ky, bién s6 xe may chuyén QT-12

dung c6 thoi han

13. | Cap Gidy chimg nhan dang ky tam thoi xe may chuyén ding QT-13

Cip ddi Gidy chting nhan ding ky, bién sb xe may

14 chuyén dung

QT-14
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STT Tén quy trinh ndi bo Ky hiéu
Cép lai Gidy chung nhan ding ky, bién sd xe may chuyén
15. | |, . £ QT-15
dung bi mat
16 Sang tén chu s& hitu xe may chuyén dung trong cung mot QT-16
" | tinh, thanh ph
Di chuyén ding ky xe may chuyén dung & khac tinh, thanh
17. X A QT-17
pho truc thugc Trung wong
Ding ky xe may chuyén dung tir tinh, thanh phd truc thudc
18. ; Y QT-18
Trung wong khac chuyén dén
19, Thu POI ‘Glay ching nhan dang ky, bién sO xe may QT-19
chuyén dung
20. | Cap Gidy phép lién van giita Viét Nam va Campuchia QT-20
21. | Cép lai Gidy phép lién van giita Viét Nam va Campuchia QT-21
22. | Cap Gidy phép lién van giita Viét Nam, Lao va Campuchia QT-22
3 Cap lai Glay phép lién van gitta Viét Nam, Lao va QT-23
Campuchia
24. | Cap Gidy chtng nhan giao vién day thuc hanh lai xe QT-24
25. | Cap lai Gidy ching nhan gido vién day thuc hanh lai xe QT-25
26. | Cap Giay phép xe tap lai QT-26
27. | Cép lai Gidy phép xe tap lai QT-27
28. | Cap Gidy phép dao tao 1ai xe 6 tO QT-28
29 Cép lai Gidy phép dao tao 1ai xe 6 t6 trong truong hop diéu QT-29
" | chinh hang xe dao tao, luu Iugng dao tao
20 Cép lai Gidy phép dao tao 1ai xe 6 to bi mat, bj hong, co su OT-30
" | thay doi lién quan dén ndi dung khac
31 Chap thuan b tri mat bang tong thé hinh sat hach trung OT-31
" | tam sat hach loai 1, loai 2
1 Cap Giay chung nhan trung tam sat hach lai xe loai 1, loai OT-32

2 du diéu kién hoat dong
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STT

Tén quy trinh ndi bo

Ky hiéu

33.

Cép lai Gidy chimg nhan trung tim sat hach l4i xe du diéu
kién hoat dong

QT-33

34.

Cép Gidy phép kinh doanh van tai bang xe 6 to

QT-34

35.

Cép lai Gidy phép kinh doanh van tai bang xe 6 to khi c6
su thay d6i lién quan dén noi dung cia Gidy phép kinh
doanh hodc Gidy phép kinh doanh bj thu héi, bi tuc quyén
su dung

QT-35

36.

Cép lai Gidy phép kinh doanh vén tai bang xe 6 t6 dbi véi
truong hop Giay phép kinh doanh bi mat, bi hong

QT-36

37.

Cap phu hiéu xe 6 t6 kinh doanh van tai (kinh doanh van
tai hanh khach: bang xe 6 to theo tuyén cd dinh, xe trung
chuyén, bang xe buyt theo tuyén c¢b dinh, bang xe taxi, xe
hop ddng; kinh doanh van tai hang héa: biang xe cong-
ten-no, xe 6 to dau kéo kéo ro mode hodc so mi ro modc,
xe 0 to tai kinh doanh van tai hang héa thong thuong va
xe taxi tai)

QT-37

38.

Cép lai phu hiéu xe 6 to kinh doanh van tai (kinh doanh
van tai hanh khach: béng xe 0 t0 theo tuyén c6 dinh, xe
trung chuyén, bang xe buyt theo tuyén cd dinh, bang xe
taxi, xe hop déng; kinh doanh van tai hang hoa: bﬁng Xe
cong-ten-no, xe 6 to dau kéo kéo ro modc hoic so mi ro
modc, xe 0 t0 tai kinh doanh van tai hang héa thong thuong
va xe taxi tai)

QT-38

39.

Gia han thoi gian luu hanh tai Viét Nam cho phuong tién
cua cac nuoc thuc hién cac Hi€p dinh khung ASEAN vé
van tai duong bd qua bién gidi

QT-39

40.

Gia han thoi gian luu hanh tai Viét Nam cho phuong tién
ctia Trung Qudc

QT-40

41.

Cép Gidy phép van tai dudng bd quéc té gitra Viét Nam va Lao

QT-41

42.

Cép lai Gidy phép van tai duong bd qudc té gitta Viét Nam
va Lao

QT-42

43.

Cép Gidy phép lién van giita Viét Nam va Lao

QT-43
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STT Tén quy trinh ndi bo Ky hiéu
44. | Cap lai Gidy phép lién van giita Viét Nam va Lao QT-44
45, Q1a h'?m thot gian luu hanh tai Viét Nam cho phuong tién QT-45
cua Lao

46, G}a han thoi gian luu hanh tai Viét Nam cho phuong tién QT-46
cua Campuchia

47, (}71a l}an thoi gian luu hanh taiViét Nam cho phuong tién OT-47
cualLao, Campuchia

43, bang ky khai thac tuyén van taihanh khach c6 dinh gitra QT-48

Viét Nam, Lao va Campuchia

Ngung khai thac tuyén, ngimg phuong tién hoat dong trén
49. | tuyén van tai hanh khach c6 dinh gitta Viét Nam, Lao va QT-49
Campuchia

B6 sung, thay thé phuong tién khai thac tuyén van tai hanh

>0. khach ¢b dinh gitta Viét Nam, Lao va Campuchia QT-50
Piéu chinh tan suit chay xe trén tuyén Viét Nam, Lao va
51. . QT-51
Campuchia
II | HOAT PONG XAY DUNG
| Tham dinh Béo cao nghién ctru kha thi dau tu xay dung/Bao OT-52
cdo nghién curu kha thi dau tu xay dung diéu chinh
) Tham dinh thiét ké xay dung trién khai sau thiét ké co OT-53
s0/Thiét ké xay dung trién khai sau thiét ké co s& diéu chinh
III | QUAN LY CHAT LUQNG CONG TRINH XAY DUNG
1 Kiém tra cong tac nghiém thu hoan thanh cong trinh cua co QT-54

quan chuyén mén vé xay dung tai dia phuong




8 CONG BAO HA NOI/S6 280+281/Ngay 14-10-2024

Phu luc 2
NOI DUNG CAC QUY TRINH NQI BO GIAI QUYET THU TUC HANH CHINH
THUQC THAM QUYEN GIAI QUYET CUA SO GIAO THONG VAN TAI HA NOI
(Kém theo Quyét dinh s6 5210/QD-UBND ngay 04/10/2024
ciia Chii tich Uy ban nhén dan thanh phé Ha NGi)

I. LINH VUC PUONG BQ
1. Quy trinh Cap Giay phép lai xe quoc té (QT-01)

1 Muc dich:
Quy dinh trinh ty va cach thuc thu tuc cap gidy phép 1ai xe qudc té.
Pham vi:
) Ap dung ddi véi ca nhan c6 nhu cau cip gidy phép lai xe qudc té. Can bo,

cong chuc thudc S¢ Giao thong van tai chiu trach nhi€ém thuc hién quy trinh
nay.

3 | N¢i dung quy trinh

3.1 | Cosé phaply

1. Thong tu sb 29/2015/TT-BGTVT ngay 6/7/2015 ctia Bo truong Bo
Giao thong van tai quy dinh vé cap, st dung GPLX qubc té;

2. Thong tu s6 01/2021/TT-BGTVT ngay 27/01/2021 cia Bo trudong Bo
Giao thong van tai sua ddi, bod sung mot s6 diéu Thong tu s6 29/2015/TT-
BGTVT ngay 6/7/2015 cua Bo trudng Bo Giao thong vén tai quy dinh vé
cap, str dung gidy phép lai xe qudc t& va Thong tu sb 12/2017/TT-BGTVT
ngay 15/04/2017 cia Bo truong B Giao thong van tai Quy dinh vé dao
tao, sat hach, cap gidy phép lai xe co gidi duong bo;

3. Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua Bo truong BoO
Giao thong van tai stra doi, bo sung mét sé diéu cua cac Thong tu lién
quan dén linh vuc van tai duong bo, dich vu hd trg van tai duong bo,
phuong tién va nguoi 14i; c6 hiéu luc ké tir ngay 01 thang 06 nim 2024;

4. Thong tu s6 37/2023/TT-BTC ngay 07/6/2023 cta Bo trudng Bo Tai
chinh quy dinh mtc thu, ché do thu, ndp, quan ly va st dung phi sat hach
1ai xe; 18 phi cdp bang, chimg chi dugc hoat dong trén cac loai phuong tién
va 1é phi dang ky, cip bién xe may chuyén dung;

5. Théng tu sb 63/2023/TT-BTC ngay 16/10/2023 cua Bo truong Bo Tai
chinh stra ddi, bo sung mot s6 diéu ctia mot sb Thong tu quy dinh phi, 1€
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phi ctia Bo truong Bo Tai chinh nham khuyén khich sir dung dich vu cong
truc tuyén;

6. Quyét dinh s6 545/QD-BGTVT ngay 10/5/2024 ciia Bo Giao thong van
tai vé viéc cong b6 tha tuc hanh chinh dugc stra d6i, bd sung, bai bd trong
linh vyc duong bd thudc pham vi chirc nang quan 1y cua Bo Giao thong
van tai;

7. Quyét dinh s6 3498/QD-UBND ngay 04/7/2024 ciia Chu tich Uy ban
nhan dan Thanh phé Ha Noi vé viéc cong bd Danh muc thu tuc hanh
chinh, thu tuc hanh chinh bi bai bo linh vuc dudng bd thudc thim quyén
giai quyét cia So Giao thong van tai thanh phd Ha Noi.

3.2

Ban Ban

Thanh phan ho so chinh $a0

- Pon d& nghi cap Giay phép lai xe qudc té theo mau; X

3.3

S6 lwong ho so

01 bo

3.4

Thoi gian xir ly

- 05 ngay lam viéc, ké tir ngdy nhan dugc don dé nghi cap IDP dung theo
quy dinh.

3.5

Noi tiép nhin va tra két qua

- Nop hd so truc tiép tai B phan mot ctra cua S¢ Giao thong van tai: Sb
16 Cao B4 Quat, quin Ba Dinh, thanh phé Ha Noi.

- bang ky dich vu cong truc tuyén.

- Thyc hién tra két qua qua Dich vu buu chinh cong ich.

3.6

Phi, 1¢ phi

Pbi v6i nop tryc tiép: 135.000 ddng/lan, ndp true tuyén: 115.000 dong/lan
(ap dung dén hét ngay 31/12/2025).

3.7

Quy trinh xir ly cong viéc

TT

Trinh ty Trach Thoi | Biéu miu/Két qua
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nhiém gian

3.7.1 | Truong hop ndp ho so true tiép

Bl |NoOp hd so phai xuét trinh | Canhan Gid Theo muc 3.2
ban chinh gidy phép lai xe hanh
quéc gia do Viét Nam cép, chinh
ho chiéu, thé thuong tra (d6i
v6i ngudi nudc ngoai) dé
thyc hién kiém tra tinh chinh
xéac, hop phap cua viéc cip
IDP, c¢6 trach nhiém hoan
thanh nghia vu ndp 1¢ phi
cap gidy pheép lai xe khi
dugc tiép nhan hod so theo

quy dinh.

B2 | Tiép nhén hé so, chup anh | B§ phdn mot | Gio Mau s6 01, Phu luc
truc tlep va ghi gidy tlep cua - S& hanh II, Thong tu
nhan, hen ngay. Giao thong chinh | 01/2018/TT-VPCP

van tai Ha
Noi
B3 | Chuyén hd so cho Phong|Bo phanmot | 0,25 | Méu s6 05, Phu luc
chuyén mon cua - S& ngay II, Thong tu

Giao thong lam | 01/2018/TT-VPCP
van tai Ha vige
Noi

B4 | Phan cong xur Iy Lanh dao 0,25 | MAu s6 05, Phu luc
Phong ngay I1, Thong tu
- So Giao viée
thong van tai
Ha Noi

B5 | Tra ciru Gidy phép lai xe, | Chuyén 1,5 | Mausé 02, 03,05
tham dinh ho so vién, Lanh ngay | Phuluc II, Thong

Chuyén mén | ViéC VPCP

- S& Giao
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thong van tai

Ha Noi
B6 | Trinh Lanh dao S¢& ky ) (c6 | Chuyén vién, 1,0 | Mau sb 05, Phy luc
thé uy quyén cho Lanh dao | Lanh dao ngay II, Thong tu
Phong phé duyét trén h¢ | phong lam | 01/2018/TT-VPCP;
thong phan mém dé dam bao | Chuyén mén, | viéc To trinh
tién @6 thoi gian); Lanh dao S
Giao thong
van tai Ha
Noi
B7 |In: Giéy phép lai xe. Chuyénvién-| 1,5 Mau sb 05, Phu luc
S& Giao ngay II, Thong tu
thong van tai lam | 01/2018/TT-VPCP;
Ha Noi viéc | Phu luc I, Thong tu
29/2015/TT-
BGTVT
B8 | Ban giao hd so, két qua ra | Chuyénvién-| 0,5 | Mau s6 05, Phu luc
B6 phan mdt cura S& Giao ngay II, Thong tu
thong van tai lam | 01/2018/TT-VPCP;
Ha Noi viéc | Phu luc I, Thong tu
29/2015/TT-
BGTVT
B9 | Tra két qua cho ca nhan Bophanmot | Gid | Mau s6 02, 03, Phy
cira - S Giao | hanh luc II, Thong tu
thong vantai | chinh | 01/2018/TT-VPCP;
Ha No1 Phu luc I, Thong tu
29/2015/TT-
BGTVT
B10 Théng ké va theo doi Chuyén vién Gio | Mau sb 05, 06Phu
Chuyén vién S& Giao thong | S& Giao hanh luc II, Thong tu
van tai Ha NOi cO trach | thong vantai | chinh | 01/2018/TT-VPCP
nhiém thong ké két qua thyc | Ha Noi
hién thu tuc hanh chinh
3.7.2 | Truwong hop sit dung dich vu cong truc tuyén toan trinh (sit dung
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phian mém do Cuc Puong b Viét Nam chuyén giao)

Bl |Nop hd so tryc tuyén: c4 | Céanhan Trong bu céc truong
nhan ké khai theo huéng dan va thong tin duoc
va phai chiu trach nhiém vé ngoai hudng dan trén
tinh chinh xéc, tinh hop phap gio man hinh tryc
cia ndi dung da ké khai, hanh tuyén
phai hoan thanh nghia vu chinh
ndp 18 phi cap Gidy phép lai
xe thong qua chic nang
thanh toan cua hé théng dich
vu cong truc tuyén va nop
phi st dung dich vu khac
theo nhu cau cta c4 nhan.

B2 | Tra ctru Gidy phép lai xe Chuyén vién | 1 ngay | Thong tin tir chdi
- S¢ Giao lam | tiép nhan giai quyét
thong vantai | viéc ho so
Ha N6i

B3 | Tham dinh ho so tryc tuyén | Chuyén vién, | 0,5 Thong tin tir chdi
Lanh dao gio | tiép nhan giai quyét
phong ho so
Chuyén moén
- S6 Giao
thong van tai
Ha N6i

B4 | Trinh Lanh dao S¢ ky sb (c6 | Chuyén vién, 1,5 | Mau sb 05, Phu luc
thé uy quyén cho Lanh dao | Lanh dao ngay II, Thong tu
Phong phé duyét trén h¢ | phong chuyén | lam | 01/2018/TT-VPCP;
théng phan mém dé dam bao | mén, Lanh viée T& trinh
tién do thoi gian); dao So Giao

thong van tai
Ha Noi
B5 | In: Gidy phép lai xe. Chuyén vién | 1,5 | Miusb 05, Phy luc
- S& Giao ngay IT, Thong tu
thong van tai | lam | 01/2018/TT-VPCP;
Ha Noi viéc | Phuluc I, Thong tu

29/2015/TT-
BGTVT
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B6 | Ban giao hd so, két qua ra | Chuyén vién 0,5 | MAu sb 05, Phu luc
B6 phan mot cura - S6 Giao ngay II, Thong tu
thong van tai | lam | 01/2018/TT-VPCP;
Ha Noi viéc | Phu luc I, Thong tu
29/2015/TT-
BGTVT
B7 | Tra két qua cho c4 nhan qua | Bo phan mét | Gio | Mau s6 02, 03, Phu
duong buu dién cua - SO hanh luc II, Thong tu
Giao thong chinh | 01/2018/TT-VPCP;
van tai Ha Phu luc I, Thong tu
Noi 29/2015/TT-
BGTVT
B8 | Thong ké va theo ddi Chuyén vién | Gid | Mau sb 05, 06, Phu
Chuyén vién S& Giao thong | S¢ Giao hanh luc II, Thong tu
van tai Ha NOi c¢O trach | thong van tai | chinh | 01/2018/TT-VPCP
nhiém thong ké két qua thyuc | Ha Noi
hién thua tuc hanh chinh
4 | BIEU MAU

1. Hé théng biéu mau theo co ché mot ctra, mot ctra lién thong dugc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.
2. Pon dé nghi cép gidy phép lai xe qudc té.

3. Gidy phép lai xe qudc té.
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MAU PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

SOCIALIST REPUBLIC OF VIETNAM
Independent - Freedom - Happiness

PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
APPLICATION FORM FOR ISSUANCE OF INTERNATIONAL
DRIVING PERMIT

Anh mau Kinh gui (T0)z..eveeeiieiiiee ettt e
photograph
3x4cm

TO1 12 (Full NAME): ..eeiiiii et e e e

thang (month).......... nam (year).............. noi cdp (Place of issue)............... hoac
S6 dinh danh ca nhéan (personal indentification No.):.........

Hién c6 gidy phép lai xe co gidi duong bo sé (Current driving licence No.): ...
CO qUAn CAP (ISSUING OFFICE): ..veereeeeeeeeeeee e eeeee e eee e s e
Tal (PIaCe OF 1SSUC): ..oiiiiuiiiieeiiie et e et e e eaaaea e e a
Cap ngay (Issuing date): ngay (date):......... thang (month)........ nam (year)........

Ly do xin cap gidy phép 1ai xe (Reason of application for International driving

.............. , date....... month....... year.......
NGUOI LAM PON (APPLICANT)
(Ky va ghi ro ho tén)
(Signature and Full name)
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2. Quy trinh Cép lai Gidy phép lai xe quéc té (QT-02)

1 Muc dich:
Quy dinh trinh ty va cach thic thu tuc cap lai gidy phép 1ai xe qubc té.
Pham vi:

) Ap dung dbi véi ca nhan bi mat hodc hu hong Gidy phép lai xe quéc té co
nhu cau cap lai gidy phép lai xe quoc t€. Can bg, cong chirc thudc S&
Giao thong van tai chiu trach nhi¢m thyc hi¢n quy trinh nay.

3 | N6i dung quy trinh

3.1 |Cosophaply

1. Théng tu sd 29/2015/TT-BGTVT ngay 6/7/2015 cta Bo truong Bo
Giao thong van tai quy dinh vé cap, st dung GPLX qubc té;

2. Thong tu s6 01/2021/TT-BGTVT ngay 27/01/2021 ctua B truong Bo
Giao thong van tai sua doi, bd sung mat s6 diéu Thong tu s6 29/2015/TT-
BGTVT ngay 6/7/2015 cua Bo truong Bo Giao thong véan taiquy dinh vé
cap, st dung Gidy phép lai xe qubc té va Thong tu sd 12/2017/TT-
BGTVT ngay 15/04/2017 ctua B0 truéong B6 Giao thong van tai Quy dinh
vé ddo tao, sat hach, cap gidy phép 1ai xe co gidi dudong bo;

3. Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua Bo truong Bo
Giao thong vén tai sira ddi, bd sung mot sb diéu cta cac Thong tu lién
quan dén linh vuc van tai duong bg, dich vu hd tro van tai duong bo,
phuong tién va nguoi 1ai; co hiéu luc ké tir ngay 01 thang 06 nam 2024;

4. Thong tu s6 37/2023/TT-BTC ngay 07/6/2023 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach
1ai xe; 1& phi cp bang, chimg chi dugc hoat dong trén cac loai phuong
tién va 18 phi dang ky, cap bién xe may chuyén dung;

5. Thong tu s6 63/2023/TT-BTC ngay 16/10/2023 cua Bo trudng Bo Tai
chinh stra d6i, bd sung mot sb diéu ctia mot s Thong tu quy dinh phi, 1¢
phi cia Bo truéng Bo Tai chinh nham khuyén khich st dung dich vu
cong truc tuyén;

6. Quyét dinh sd 545/QD-BGTVT ngay 10/5/2024 cua Bo Giao thong
van tai vé viéc cong bd thu tuc hanh chinh dugce sta doi, bd sung, bai bd
trong linh vuc duong bd thudc pham vi chic nang quan 1y cia Bo Giao
thong van tai;

7. Quyét dinh sb 3498/QD-UBND ngay 04/7/2024 caa Chu tich Uy ban
nhan dan Thanh phé Ha Noi vé viée cong bd Danh muc thu tuc hanh
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chinh, thu tuc hanh chinh bj bii bé linh vuc dudng bd thudc tham quyén
giai quyét cua S Giao thong van tai thanh pho Ha Noi.
. A LA Ban Ban
3.2 | Thanh phan ho so chinh <20
- Pon d& nghi cap Gidy phép 14i xe qudc té theo mau; X
3.3 | S6 lugng hd so
01 bo
3.4 | Thoi gian xur ly
- 05 ngay lam viéc, ké tir ngdy nhan dugc don dé nghi cap IDP dung theo
quy dinh.
3.5 | Noi tiép nhén va tra két qua
- Nop hd so truc tiép tai B0 phan mot ctra cua S¢ Giao thong van tai: So
16 Cao Ba Quat, quan Ba Dinh, thanh pho Ha Noi.
- Pang ky dich vu cong truc tuyén.
- Thyc hién tra két qua qua Dich vu buu chinh cong ich.
3.6 | Phi, I¢ phi
DPbi véi ndp truc tiép: 135.000 dong/lan, ndp truc tuyén: 115.000
dong/lan (ap dung dén hét ngay 31/12/2025).
3.7 | Quy trinh xir ly cong viéc
TT Trinh tyw Trach nhiém 2:: Biéu mau/Két qua
3.7.1 | Truong hop ndp hd so true tiép
Bl | Nop ho so phai xuét trinh Cé nhan Gio Theo muc 3.2
ban chinh gidy phép lai hanh
xe quoc gia do Viét Nam chinh
cap, ho chiéu, thé thuong
tra (d6i vé1 ngudi nudc
ngoai) dé thuc hién kiém
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tra tinh chinh xac, hop
phap cua viéc cap IDP,
c6 trach nhiém hoan
thanh nghia vu ndp 1€ phi
cap Gidy phép 1ai xe khi
duoc tiép nhan hd so theo
quy dinh

B2 Tiép nhan hd so, chup | B phan mot Giod | Mausb 01, Phy luc
anh truc tiép va ghi gidy | cira- S0 Giao | hanh II, Thong tu
tiép nhan, hen ngay thong van tai | chinh | 01/2018/TT-VPCP

Ha Noi
B3 Chuyén hd so cho Phong | B6 phan mot 0,25 | Mau sb 05, Phu luc
chuyén mon cira- S¢ Giao | ngay II, Thong tu
thong van tai lam | 01/2018/TT-VPCP
Ha No1 viéc
B4 | Phan cong xu ly Lanh dao 0,25 | MAu sb 05, Phu luc
Phong chuyén | ngay II, Thong tu
moén - S& Giao | lam | 01/2018/TT-VPCP
thong van tai viéc
Ha Noi

B5 | Tra ctru Gidy phép lai xe, | Chuyén vién, 1,5 | Mausd 02, 03,05

thAm dinh hd so Lanh dao phong | ngay | Phu luc I, Thong
Chuyén mon - lam tu 01/2018/TT-
S& Giao thong | viée VPCP
van tai Ha No61

B6 | Trinh Lanh dao S& ky $6 Chuyén vién, 1,0 | Mau sb 05, Phu luc
(c6 thé uy quyén cho Lanh dao ngay II, Thong tu
Lanh dao Phong phé | phong Chuyén | lam | 01/2018/TT-VPCP;
duyét trén hé théng phﬁn mon, Lanh dao | viéc To trinh

mém dé dam bao tién do
tho1 gian)

S¢ Giao thong
van tai Ha No1




18 CONG BAO HA NOI/S6 280+281/Ngay 14-10-2024
B7 |In: Gidy phép lai xe Chuyén vién - 1,5 | Mau s6 05, Phu luc
S& Giao thong | ngay II, Thong tu
vantai HANG1 | lam | 01/2018/TT-VPCP;
viéc | Phu luc I, Thong tu
29/2015/TT-
BGTVT
B8 | Ban giao ho so, két qua | Chuyén vién - 0,5 | Mau sd 05, Phu luc
ra BO phan mot cura S¢ Giao thong | ngay II, Thong tu
van tdi HANGi | lam | 01/2018/TT-VPCP;
viéc | Phu luc I, Thong tu
29/2015/TT-
BGTVT
B9 | Tra két qua cho ca nhan B6 phan mot Gid | Mau s6 02, 03, Phu
ctra- S Giao | hanh luc II, Thong tu
thong van tdi | chinh | 01/2018/TT-VPCP;
Ha No1 Phu luc I, Thong tu
29/2015/TT-
BGTVT

B10 | Théng ké va theo ddi Chuyén vién | Gid | Mau sb 05, 06Phu
Chuyén vién So& Giao | S¢ Giao thong | hanh luc II, Thong tu
thong van tai Ha Noi c6 | van tai Ha No1 | chinh | 01/2018/TT-VPCP;
trach nhiém théng ké két
qua thyc hién thu tuc
hanh chinh
Truwong hop siv dung Dich vu céng truc tuyén toan trinh (sir dung

3.7.2 A A \ A N rin -
phan mém do Cuc Pwong bo Viét Nam chuyén giao)

Bl |[Nop hd so truc tuyén:ca Ca nhan Trong bu céc truong
nhan ké khai theo hudng va thong tin dugc
dan va phai chiu trach ngoai huéng dan trén
nhiém vé tinh chinh x4c, gio man hinh truc
tinh hop phép cua nodi hanh tuyén
dung da ké khai, phai chinh

hoan thanh nghia vu nop
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1¢ phi cap Gidy phép lai
xe thong qua chirc nang
thanh toan cta hé thong
dich vu cong truc tuyén
va ndp phi st dung dich
vu khéc theo nhu cau cua
ca nhan.

B2 | Tra ctru Gidy phép ldi xe | Chuyén vién - | 1 ngdy | Thong tin tir chbi
S Giao thong | lam | tiép nhan giai quyét
van tai HANoi | viée hé so

B3 | Tham dinh ho so truc Chuyén vién, 0,5 Thong tin tu chdi

tuyén Lanh dao gid | tiép nhan giai quyét

phong Chuyén ho so

mon - S& Giao

thong van tai
Ha No6i
B4 | Trinh Lanh dao S¢ ky s6 | Chuyénvién, | 1,5 | Mausé 05, Phu luc

(c6 thé tuy quyén cho Lanh dao ngay II, Thong tu
Lanh dao Phong phé | phong Chuyén | lam | 01/2018/TT-VPCP;
duyét trén hé théng phﬁn mon, Lanh dao | viéc To trinh
mém dé dam bao tién d6 | So Giao thong
tho1 gian) van tai Ha N1

B5 |In: Giéy phép lai xe. Chuyén vién - 1,5 | Mau sb 05, Phu luc
S¢ Giao thong | ngay II, Thong tu
van tdi HANGi | lam | 01/2018/TT-VPCP;

viéc | Phu luc I, Thong tu
29/2015/TT-
BGTVT
B6 |Ban giao ho so, két qua | Chuyén vién - 0,5 | Mau sb 05, Phu luc
ra B phan mot cua S¢ Giao thong | ngay II, Thong tu
vantai HAN6i | lam | 01/2018/TT-VPCP;
viéc | Phu luc I, Thong tu

29/2015/TT-
BGTVT
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B7 | Tra két qua cho ca nhan | Bophanmot | Gio | Miu sd 02, 03, Phu
qua duong buu dién cua - S6 Giao | hanh luc II, Thong tu
thong van tdi | chinh | 01/2018/TT-VPCP;
Ha No1 Phu luc I, Thong tu
29/2015/TT-
BGTVT
B8 | Thong ké va theo doi Chuyén vien | Gid | Mausd 05, 06, Phu
Chuyén vién So& Giao | S¢ Giao thong | hanh luc II, Thong tu
thong van tai c6 trach | van tai Ha NO1 | chinh | 01/2018/TT-VPCP
nhiém thong ké két qua
thuc hién thu tuc hanh
chinh
4 |BIEU MAU

1. H¢ théng biéu miu theo co ché mot cira, mot ctra lién thong duoc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

2. Pon dé nghi cép gidy phép lai xe qudc té.

3. Gidy phép lai xe qudc té.
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MAU PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

SOCIALIST REPUBLIC OF VIETNAM
Independent - Freedom - Happiness

PON PE NGHI CAP GIAY PHEP LAI XE QUOC TE
APPLICATION FORM FOR ISSUANCE OF INTERNATIONAL
DRIVING PERMIT

Anh mau Kinh @l (TO) et
photograph
3x4cm

TO1 12 (Full NAME): .eeeeeiiie e e e

S6 ho chiéu (Passport No.)......... beap ngay (Issuing date): ngay (date):...........
thang (month)............ nam (year)................. noi cap (Place of issue):..................

hodc S6 dinh danh ca nhan (personal indentification No.):.............ocoeiiinnn....
Hién c6 gidy phép lai xe co gidi duong bod so (Current driving licence No.): .....
Co quan cap (ISSUINg OffICE): ..uviiviieiiiie ettt e e

Tal (PIaCE OF 1SSUC): ..viiieiiiiieiee ettt et eee e areae e

............... , date....... month...... year.......
NGUOI LAM PON (APPLICANT)
(Ky va ghi ro ho tén)
(Signature and Full name)
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3. Quy trinh Poi, cip lai Chirng chi bdi dudng kién thirc phap luit vé giao
thong dwong bd cho ngudi diéu khién xe may chuyén ding truwong hop Co sé
dao tao da cip chirng chi khong con hoat déng (QT-03).

Muc dich:

Quy dinh trinh ty va cach thirc thu tuc doi, cép lai chung chi boi dudng
kién thirc phap luat vé giao thong dudng bd cho ngudi diéu khién xe may
chuyén dung truong hop co sé dao tao khong con hoat dong.

Pham vi:

Ap dung ddi voi ca nhan c6 nhu cau dodi, cap lai chtng chi boi dudng kién
2 | thirc phap luat vé giao thong duong bd cho ngudi didu khién xe may
chuyén dung truong hop co sé dao tao khong con hoat dong. Can bg, cong
chuc thudc S¢ Giao thong van tai chiu trach nhi€ém thyc hién quy trinh nay.

3 | Noi dung quy trinh

3.1 | Co sé phap ly

1. Thong tu s6 06/2011/TT - BGTVT ngay 07/03/2011 ctia Bo trudng Bo
Giao théng véan tai quy dinh vé bdi dudng kién thirc phap ludt vé giao
thong duong bd cho ngudi didu khién xe mdy chuyén dung tham gia giao
thong duong bo;

2. Théng tu sd 05/2024/TT-BGTVT ngay 31/3/2024 cia Bo trudng Bo
Giao thong van tai stra ddi, bd sung mat sb diéu cua cac Thong tu lién quan
dén linh vuc van tai duong bo, dich vu hd trg van tai dudng bd, phuong
tién va nguoi 1ai; co hiéu luc ké tur ngay 01 thang 06 ndm 2024;

3. Thong tu Lién tich sb 72/2011/TTLT-BTC-BGTVT ngay 27/5/2011 caa
Lién Bo Tai chinh - Giao thong vén tai Huéng dan co ché quan 1y tai chinh
dao tao lai xe co gidi duong bo;

4. Quyét dinh sb 545/QD-BGTVT ngay 10/5/2024 ctua B Giao thong van
taivé viée cong bd thu tuc hanh chinh duge stra doi, bd sung, bai bo trong
linh vuc dudng bo thudc pham vi chirc nang quan 1y cia BO Giao thong
van tai;

5. Quyét dinh s6 3498/QD-UBND ngay 04/7/2024 caa Chu tich Uy ban
nhan dan Thanh phé Ha Noi vé viéc cong bd Danh muc thi tuc hanh chinh,
thii tuc hanh chinh bi bai b linh vyc dudng bo thudc thim quyén gidi
quyét cia S& Giao thong vén taithanh phd Ha Noi.
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. 2 4 Ban Ban
3.2 | Thanh phan ho so chinh <20
- Pon dé nghi d6i, cap lai ching chi bdi dudng kién X
thirc phép luat vé giao thong dudng bo;
- 03 anh mau ¢& 2 x3, chup khong quéa 6 thang, kicu X
chirng minh nhan dan.
3.3 | So lwong ho so
01 bo
3.4 | Thoi gian xir ly
2,5 ngay lam viéc, ké tir khi nhan du ho so theo quy dinh.
3.5 | Noi tiép nhin va tra két qua
- Nop hd so truc tiép tai BO phan mdt ctra ciia S& Giao thong van tai: So
258 V& Chi Cong, quan Tay HO, thanh phd Ha Noi.
- Pang ky dich vu cong truc tuyén.
- Thyc hién tra két qua qua Dich vu buu chinh cong ich.
3.6 | Phi, 1€ phi
30.000 dong/lan
3.7 | Quy trinh xir ly cong viéc
TT Trinh tu Tréch nhiém 2;01: Biéu miuw/Két qua
B1 | Nop hd so (truc tiép hoac Ca nhan Gio Theo muc 3.2
tryc tuyén) hanh
chinh
B2 Tiép nhan hd so va ghi gié\y B6 phan mot Gio | Mau s6 01, Phu luc
tiép nhan, hen ngay cua - S& Giao | hanh II, Thong tu
thong van tai | chinh | 01/2018/TT-VPCP

Ha No1
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B3 Chuyén hd so cho Phong | B0 phan mét | 0,25 Mau sb 05, Phu luc

chuyén mon ctra - S¢ Giao | ngay II, Thong tu
thong van tai | lam | 01/2018/TT-VPCP
Ha No1 viéc
B4 | Phan cong xir ly Lanh dao 0,25 | Mau s6 05, Phu lyc
Phong chuyén | ngay II, Thong tu
mon - S& Giao | lam | 01/2018/TT-VPCP
thong van tai | viéc
Ha No1
B5 | Tra clu, x4c minh, tham | Chuyénvién, | 0,5 | Mausb 02, 03, 05,
dinh ho so, in Chimg chi Lanh dao ngdy | Phu luc II, Thong
phong Chuyén | lam tu 01/2018/TT-
mon - S& Giao | viéc VPCP;
thong van tai Phu luc 7 Thong tu
Ha Noi 06/2011/TT-
BGTVT.

B6 | Trinh Lanh dao S&; Truéng | Chuyén vién, 1,0 | Mau s6 05, Phu luc
phong ky ching chi; Hoan Lanh dao ngay II, Thong tu
thién két qua (dong diu vao | phong Chuyén | lam 01/2018/TT-
ching chi) mon, Lanh dao | viéc VPCP;

S¢ Giao thong Phu luc 7, Thong
van tai Ha No1 tu 06/2011/TT-
BGTVT
B7 | Ban giao hd so, két qua ra | Chuyénvién- | 0,5 Mau sb 02, 03, 05,
B6 phan mot cira S¢ Giao thong | ngay | Phu luc II, Thong
van tai Ha N61 | lam tu 01/2018/TT-
viéc VPCP;
Phu luc 7 Thong tu
06/2011/TT-
BGTVT.

B8 | Tra két qua cho ca nhan B6 phan mot Gio | Mau s6 02, 03, Phu
ctra - S6 Giao | hanh luc II, Thong tu
thong van tai | chinh 01/2018/TT-

Ha Noi1 VPCP;
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Phu luc 7 Thong tu

06/2011/TT-
BGTVT.

B9 | Thong ké va theo doi Chuyén vién | Gio | Mau sb 05, 06, Phu
Chuyén vién S¢ Giao thong | S& Giao thong | hanh | luc II, Thong tu
van tai co trach nhi€ém thong | van tdi Ha N§1 | chinh | 01/2018/TT-VPCP
ké két qua thuc hién thu tuc
hanh chinh

4 | BIEU MAU

1. Hé théng biéu mau theo co ché mét cira, mot cuira lién thong dugc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

2. Mau Chimg chi.

3. Mau Pon dé nghi doi, cip lai chiung chi bdi dudng kién thic phap luat

vé giao thong dudng bo.
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MAU PON PE NGHI POI, CAP LAI CHUNG CHI BOI DUONG
KIEN THUC PHAP LUAT VE GIAO THONG PUONG BQ

CONG HOA XA HOI CHU NGHIA VIET NAM
i Doc lap - Tw do - Hanh phic
Anh
2x3 em ~ PONDE NGHI POIL, CAP LAI CHUNG CHI
BOI DUONG KIEN THUC PHAP LUAT VE GIAO THONG
PUONG BQ

Kinh glri: .o
00 LA e e e e e e e e e e e e e e e e e e e e e et e e et e et ae e e aaaeaa
Ngay thang nam SINN: .....c.oooiiiiiiiieiciecce e e
Sb Can cudc cong dan hodc S& Chimg minh nhan dan:.................ccceeeeen....
hodc Ho chiéu sé............ ngay cap.......... N0 CAP: e

bodo.......... cap

S6 Chung chi:.................. cap ngay.......... thang ........... nam.............
LY do Xin dO1, CAP LA1: .eevuveieiiieeiiieciiieieee ettt et et
bénghi ............... doi, cap lai Ching chi boi dudng kién thic phap luat vé

giao thong dudng bo dé diéu khién xe may chuyén dung tham gia giao thong
duong bo.

Noi dung khai trén la ding, néu sai toi xin chiu trach nhiém trudc phap luat.

......... , ngay ..... thang .... nam 20 .....
NGUOI LAM DON

(Ky, ghi vo ho va tén)
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4. Quy trinh Cap méi Gidy phép lai xe (QT-04)

Muc dich:
Quy dinh trinh ty va cach thtrc thu tuc cap maéi giay phép lai xe

Pham vi:
Ap dung do1 véi cd nhan cd nhu cau cap madi giay phép lai xe. Can bg, cong
chtrc thudc S¢ Giao thong van tai chiu trach nhiém thuc hién quy trinh nay.

Noi dung quy trinh

3.1

Co so phap ly

1. Thong tu s6 12/2017/TT-BGTVT ngay 15/04/2017 cua Bo trudng Bo
Giao théng van tai Quy dinh vé ddo tao, sat hach, cip gidy phép lai xe co
gi61 duong bo;

2. Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cia Bo truong Bo
Giao thong vén tai sira doi, bo sung mot sé diéu cuia cac Thong tu lién quan
dén linh vuc van tai duong bg, dich vu hd trg van tai duong bg, phuong
tién va nguoi 1ai; co hiéu luc ké tur ngay 01 thang 06 ndm 2024;

3. Thong tu sb 38/2019/TT-BGTVT ngay 08/10/2019 cua Bo trudng BoO
Giao thong vén tai B6 sung, sira d6i Thong tu s6 12/2017/TT-BGTVT;

4. Thong tu s6 37/2023/TT-BTC ngay 07/6/2023 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché db thu, ndp, quan ly va str dung phi sat hach
141 xe; 1€ phi cép bﬁng, chirng chi dugc hoat dong trén cac loai phuong ti¢n
va 1é phi dang ky, cip bién xe may chuyén dung;

5. Quyét dinh s 545/QD-BGTVT ngay 10/5/2024 cia B6 Giao thong van
tai vé viée cong bd thu tuc hanh chinh duoc stra doi, bo sung, bai bo trong
linh vyc duong bo thudc pham vi chuc nang quan ly cia Bo Giao thong
van tai;

6. Quyét dinh s6 3498/QD-UBND ngay 04/7/2024 cua Chu tich Uy ban
nhan dan Thanh phé Ha Noi vé viéc cong bd Danh muc tha tuc hanh chinh,
thii tuc hanh chinh bi bai bo linh vuc duong b thudc thim quyén giai
quyét cua S& Giao thong vén tai thanh phd Ha Noi.

3.2

Thanh phin hd so Béan chinh | Ban sao

* Doi voi nguwoi du sdt hach lai xe ldan ddau

- H6 so do nguoi hoce 1ai xe ndp:
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+ Pon d& nghi hoc, sat hach dé cp gidy phép lai
xe theo mau;

X

+ Bén sao thé tam tra hodc ching minh thu ngoai
giao hodc chung minh thu cong vu doi vé1 nguoi
nudc ngoat;

+ Gidy kham strc khoé ciia nguoi 1ai xe do co s&
y t€ c6 tham quyén cap theo quy dinh.

- H6 so do co so dao tao lai xe nop:

+ HO so ctia nguo1 hoc 1ai xe;

+ Chimg chi so cip hodc chimg chi dao tao dbi voi
nguo1 du sat hach 1ai xe hang A4, B1, B2 va C;

+ Danh sach dé nghi sat hach cia co s& dao tao
141 xe co tén cuia nguoi du sat hach.

* Doi véi ngwoi dw sdt hach ning hang Gidy
phép ldai xe lén hang Bl so, B2, C, D, E va cdc
hang F

- H6 so do ngudi hoce 1ai xe nop:

+ Pon d& nghi hoc, sat hach dé cp gidy phép lai
xe theo mau;

+ Ban sao thé tam trd hodc chimmg minh thu ngoai
giao hoac chung minh thu cong vu doi véi nguoi
nudcngoai;

+ Gidy kham strc khoé ciia nguoi 1ai xe do co so
y t€ c6 tham quyén cap theo quy dinh;

+ Ban sao bang tot nghiép trung hoc co s
hodc bang cip tuwong dwong tré 1én dbi véi
trudng hop nang hang gidy phép lai xe 1én cac
hang D, E (xuét trinh ban chinh khi kiém tra h
so du sat hach);

+ Ban khai thoi gian hanh nghé va s6 km 1i xe
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an toan theo mau.

- H6 so do co so dao tao lai xe nop:

+ Hb so ctia ngudi hoc ning hang Gidy phép i xe; X

+ Chung chi dao tao ning hang;

+ Danh sach dé nghi sat hach cia co s& dao tao
lai xe c¢d tén cua nguoi du sat hach nang hang.

3.3

S6 lwong ho so

01 bo

3.4

Thoi gian xir ly

* Thoi gian cap Gidy phép lai xe: 05 ngay lam viéc, ké tir ngay két thuc ky
sat hach va tra gidy phép 1ai xe sau khi ngudi dat két qua ky sat hach da
hoan thanh nghia vu ndp 18 phi cap gidy phép 14i xe.

* Pbi v6i trudong hop str dung Dich vu cong cip do 4: C4 nhan dat két qua
sat hach c6 nhu cau nhan Gidy phép lai xe tai nha: Trong vong 03 ngay ké
tir ngay két thuc ky sat hach, thuc hién ding ky qua hé thong dich vu cong
truc tuyén dén S& Giao thong van tai Ha Nai.

3.5

Noi tiép nhén va tra két qua

- Nguoi hoc 14i xe ndp hd so, nhan két qua tai co s¢ dao tao 1ai xe.

- Co s¢ dao tao a1 xe ndp ho so, nhan két qua tai B§ phan mdt cira cia So
Giao thong van tai.

* P6i voi trudng hop sir dung Dich vu cong cap do 4:

- Pang ky nhan Gidy phép 1ai xe truc tuyén trén Cong dich vu cong Qudc gia.
- Thyc hién tra két qua qua Dich vy buu chinh cong ich.

3.6

Phi, 1¢ phi

- Phi sat hach lai xe:

+ Dbi vai thi sat hach lai xe mo t6 (hang xe Al, A2, A3, A4): Sat hach ly
thuyét: 60.000 ddng/lan; Sat hach thuc hanh: 60.000 dong/lan.

+ Pbi vai thi sat hach 14i xe 6 to (hang xe B1, B2, C, D, E, F): Sat hach 1y
thuyét: 100.000 dong/lan; Sat hach trong hinh: 350.000 dong/lan; Sat hach
trén duong giao théng: 80.000 dong/lan; Sat hach 1ai xe 6 t6 bang phan
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mém mé phong céac tinh hubng giao théng: 100.000 déng/1an.
- L¢ phi cap GPLX: 135.000 dong/lan.
3.7 | Quy trinh xir ly cong viéc
. . n o Biéu mau/
TT Trinh tw Trach nhiém | Thoi gian P .
: j Keét qua
Bl | Nop hd so. Co sé dao tao | Gio hanh | Theo muc 3.2
chinh
B2 | Tiép nhan ho so, ghi gidy | Bo phan mot | Gio hanh | Mau s6 01,Phu
tiép nhan, hen ngay. cua - SO Giao chinh luc II, Thong tu
thong van tai 01/2018/TT-
VPCP
B3 Chuyén hd so cho Phong | B phan mot | Tam dung Mau sb 05, Phu
chuyén mon. cua - S¢ Giao | quy trinh | luc II, Thong tu
thong vantai | chodén | 01/2018/TT-
Ha Noi khi c6 ket VPCP
qua sat
hach
B4 | Phan cong xir ly Lanh dao | 0,25 ngay | Mau sb 05, Phy
(Tiép tuc giai quyét sau khi | Phong chuyén | lam viéc | luc II, Thong tu
co két qué_ sat hach). mon - SO 01/2018/TT-
Giao thong VPCP
van tai Ha
Noi1
B5 |Lap Quyét dinh cong nhan | Chuyén vién - | 0,5 ngdy | Mau s6 05, Phu
trung tuyén ky sat hach, S& Giao lam viéc | luc II, Thong tu
trinh Trudng phong. thong van tai 01/2018/TT-
Ha Noi VPCP;
- Phu luc 164,
Thong tu
12/2017/TT-
BGTVT
B6 | Tham dinh, ky nhdy Quyét| Truong 0,25 ngay | Mau sb 05, Phy
dinh cong nhan trang tuyén | phong chuyén | lam viéc | luc II, Thong tu
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ky sat hach, trinh Lanh dao So. mon - S& 01/2018/TT-
Giao thong VPCP;
van tai Ha - Phu luc 164,
Noi Thong tu
12/2017/TT-
BGTVT
B7 | Ky Quyét dinh cong nhan | Lanh dao S& | 0,25 ngay Mau sb 05, Phu
trang tuyén ky sat hach. Giao thong lam viéc | luc II, Thong tu
van tai Ha 01/2018/TT-
Noi VPCP;
- Phu luc 164,
Thong tu
12/2017/TT-
BGTVT
B8 |Lap Bao cdo dé xuat vé viéc | Chuyén vién - | 0,25 ngay | Mau s6 05, Phu
cap gidy phép lai xe cho S¢ Giao lam vi¢c | luc II, Thong tu
nguoi tring tuyén ky sat| thong van tai 01/2018/TT-
hach 141 xe, trinh Trudng Ha Noi VPCP;
phong. - Bao céo dé
xuat
B9 |Ky phé duyét bao cao dé|  Truong 0,25 ngay | Mau s6 05, Phu
Xuat vé viéc cap gidy phép | phong chuyén | lamviéc | luc II, Thong tu
1ai xe cho nguoi tring tuyén |  mon - S& 01/2018/TT-
ky sat hach 141 xe. Giao thong VPCP;
van tai Ha - Béo céo dé
Noi1 Xuat
B10 | Giao béo céo dé xuat vé viéc | Chuyén vién - | 0,25 ngay | Mau s6 05, Phu
cip gidy phép lai xe cho S¢ Giao lam vi¢c | luc II, Thong tu
ngudi tring tuyén ky sat| thong van tai 01/2018/TT-
hach la1 xe da dugc phé Ha No1 VPCP;
duyét, hd so ky sat hach, ho - Béo céo dé
so nguodi du sat hach cho bo Xuat
phan in Gidy phép 14i xe.
B11 | Pong bd Quyét dinh cong | Chuyénvién-| Trong | Miu sé 05, Phu
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nhan tring tuyén ky sat hach S¢ Giao vong 2 | luc II, Thong tu
lén Cong Dich vy Cong| thong véantai | ngaylam | 01/2018/TT-
Qudc gia. Ha Noi viéc ké tir VPCP;
ngay két | - Phy lyc 16a,
thuc ky Thong tu
sat hach 12/2017/TT-
BGTVT
B12 | Trinh Lanh dao S¢; Trudng | Chuyén vién, 1 ngay Mau sb 05, Phu
phong ky sb (c6 thé uy| Léanhdao lam viéc | luc II, Thong tu
quyén cho Lanh dao Phong phong 01/2018/TT-
phé duyét trén hé théng Chuyén mon, VPCP; To trinh
phan mém dé dam bao tién | Lanh dao SO
do thoi gian); Giao thong
van tai Ha
Noi
B13 | In: Gidy phép lai xe. Chuyén vién - | 1,5 ngay | Mau s6 05, Phu
S& Giao lam viéc luc II, Th@ng tu
thong vén tai 01/2018/TT-
Ha Noi VPCP;
Phu luc IV,
Thong tu
01/2021/TT-
BGTVT
B14 | Ban giao ho so, két qua ra | Chuyén vién - | 0,5 ngdy | Mau sb 05, Phu
B6 phan mdt cura So Giao lam vi¢c | luc II, Thong tu
thong van tai 01/2018/TT-
Ha Noi VPCP;
Phu luc 1V,
Thong tu
01/2021/TT-
BGTVT
B15 | Tra két qua cho co sé dao | BO phan mot | Gid hanh | Mau s 02, 03,
tao hodc nhan vién Buu dién | ctra - S& Giao chinh 05, Phu luc I1,

(d6i vé6i truong hop sir dung
Dich vu cong cap do 4)

thong van tai
Ha No1

Thong tu
01/2018/TT-
VPCP;
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Phu luc 1V,
Thong tu
01/2021/TT-
BGTVT
B16 | Thong ké va theo doi Chuyén vién - | Gio hanh | Mau sé 05, 06
Chuyén vién S& Giao thong S6 Giao chinh Phu lyc II,
van tai Ha No6i c6 trach | thong vén tai Thong tu
nhiém théng ké két qua thuc |  Ha Noi 01/2018/TT-
hién thu tuc hanh chinh VPCP
4 | BIEU MAU

1. Hé théng biéu miu theo co ché mot cira, mot cira lién thong dugc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

2. Pon dé nghi hoc, sat hach dé cp gidy phép lai xe.

3. Ban khai thoi gian hanh nghé va s6 km li xe an toan.
4. Gidy phép lai xe co gidi dudng bo.
5. Quyét dinh cong nhan tring tuyén ky sat hach.
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MAU PON PE NGHI HQC, SAT HACH PE CAP GIAY PHEP LAI XE

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tuw do - Hanh phic

Anh mau 3
cm X 4 cm | hoN PE NGHI HOC, SAT HACH PE CAP GIAY PHEP LAI XE
chup khong
qua 06
thang

Ngay thang nam SINN: .......cooooiiiiiiiiic e e e
S6 Can cude cong dan hodac SO Chimng minh nhan dan: ............ccccoeviiieinennenn.

hoac HO chiéu so..................... ngay cap.............. NOT CAP: 1oovvveeeireeeeiireeeeiiieens

4 [0 SRR CAp ngay:..... ...

Dé nghi cho t6i dugc hoc, dy sat hach dé cap gidy phép 14i xe hang: .......

Piang ky tich hop gidy phép 1ai xe O

Yi pham hémlrl chinh trong linh vuc giao thong duong bd véi hinh thuc tudc
quyén st dung gidy phép lai xe: ¢6 o khong o

T6i xin cam doan nhiing diéu ghi trén 1a dung su that, néu sai toi xin hoan toan
chiu trach nhiém.

............ , ngay ..... thang ..... nam 20 .....
NGUOI LAM bON

(Ky va ghi ro ho, tén)
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MAU BAN KHAI THOI GIAN HANH NGHE VA SO KM LAI XE AN TOAN

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tuw do - Hanh phic

BAN KHAI
THOI GIAN HANH NGHE VA SO KM LAI XE AN TOAN

) I . PP USRUUUSPRRURPI

Ngay thang nam SINN: .....ccoooiiiiiiiiiicce e eae e e

S6 Can cudc cong dan hodc S6 Chimg minh nhan dan: ...........oocoveeeveeeeeeeeeenne.

hodc Ho chiéu sé................ ngay cap........... 0T CAP: e

Hién tai t6i c6 gidy phép 14i Xe 8O:....coovvveeveeennnnns ,hang ...

0. et cap ngay:..../.../ ...

Tir ngay duoc cap gidy phép 1ai xe dén nay, t6i di co .......... nam lai xe va co
............ km 141 xe an toan.

pé NENIL.eiiiiie e cho t61 duoc du sat hach
nang hang 1ay gidy phép lai xe hang ......

To1 xin chiu trach nhiém trudce phap luat vé ndi dung khai trén.

.......... , ngay ... thang ..... nam 20 .....
NGUOI KHAI

(Ky va ghi ro ho, tén)
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5. Quy trinh Cép lai Gidy phép lai xe (QT-05)

1 Muc dich:
Quy dinh trinh tu va cach thirc thu tuc cap lai giay phép lai xe
Pham vi:
2 |Ap dung ddi voi ca nhan ¢6 nhu cau cap lai gidy phép lai xe. Can bd, cong
chtrc thudc S& Giao thong van tai chiu trach nhi€ém thyc hién quy trinh nay.
3 | NOi dung quy trinh
3.1 | Cos6é phap ly

1. Thong tu s6 12/2017/TT-BGTVT ngay 15/04/2017 cua Bo trudong Bo
Giao thong vén tai Quy dinh vé dao tao, sat hach, cip gidy phép lai xe co
gio1 duong bo;

2. Thong tu s6 01/2021/TT-BGTVT ngay 27/01/2021 caa Bo truong Bo
Giao thong van tai stra ddi, bo sung mot s6 diéu Thong tu sb 29/2015/TT-
BGTVT ngay 6/7/2015 cta Bo truong Bo GTVT quy dinh vé cip, str dung
Gidy phép lai xe qudc té va Thong tu s6 12/2017/TT-BGTVT ngay
15/04/2017 cta B truong Bo Giao thong van tai Quy dinh vé dao tao, sat
hach, cap gidy phép lai xe co gidi duong bo;

3. Thong tu sb 05/2024/TT-BGTVT ngay 31/3/2024 cia Bo trudng Bo
Giao thong van tai stra d6i, bd sung mot sb diéu ciia cac Thong tu lién quan
dén 1linh vuc van tai duong bg, dich vu hd trg van tai duong bg, phuong
tién va nguoi lai; ¢o hiéu luc ké tir ngay 01 thang 06 nam 2024;

4. Théng tu sb 37/2023/TT-BTC ngay 07/6/2023 cta Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan ly va sir dung phi sat hach
1ai xe; 18 phi cap bang, chimg chi dugc hoat dong trén cac loai phuong tién
va 1é phi dang ky, cip bién xe may chuyén dung;

5. Thong tu s6 63/2023/TT-BTC ngay 16/10/2023 ctia Bo truong Bo Tai
chinh stra d6i, bo sung mot sd diéu ciia mot sé Thong tu quy dinh phi, 16
phi ctia B truong Bo Tai chinh nham khuyén khich sir dung dich vu cong
truc tuyén;

6. Quyét dinh s6 545/QD-BGTVT ngay 10/5/2024 cua Bo Giao thong van
tai vé viée cong bd thu tuc hanh chinh dugc stra ddi, bd sung, bai bd trong
linh vuc duong bd thudc pham vi chirc nang quan 1y cia B§ Giao thong
van tai;
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7. Quyét dinh sb 3498/QD-UBND ngay 04/7/2024 cta Chu tich Uy ban
nhan dan Thanh pho Ha No6i vé viéc cong bé Danh muyc tha tuc hanh chinh,
thu tuc hanh chinh bi bai bd linh vyc duong bd thudc tham quyén giai

quyét ciia S& Giao thong van taithanh phd Ha Noi.

3.2

Thanh phén ho so

Ban
chinh

Ban
$a0

- Truong hop Gidy phép lii xe qua thoi han sir dung:

+ Pon dé nghi dbi (cap lai) gidy phép lai xe theo mau;

+ Ban sao thé tam trG hodc chiing minh thu ngoai
giao hodc ching minh thu cong vu doi véi ngudi
nudc ngoai;

+ Gidy kham strc khoé cua nguoi lai xe do co s6 y té
c6 tham quyén cap theo quy dinh.

- Truomg hop Gidy phép lai xe bi mit, con thoi han
st dung hoac qua thoi han sir dung dudi 3 thang:

+ Pon dé nghi dbi (cap lai) gidy phép lai xe theo miu;

+ Hd so gbc phu hop véi gidy phép 1ai xe(néu co);

+ Gidy kham strc khoé ciia nguoi 14i xe do co o y té
c6 tham quyén cap theo quy dinh, trir truong hop cap
lai giay phép lai xe khong thoi han cac hang Al, A2,
A3;

- Truomg hop Gidy phép lai xe bi mat, qua thoi han
sir dung tir 3 thang tré 1én, cé tén trong ho so ciia
co quan quan ly sat hach, khong thudc truwong hop
dang bi co quan c¢6 thim quyén thu giix, xir Iy:

+ Pon dé nghi dbi (cap lai) gidy phép lai xe theo mau;

+ Ban chinh hd so gbc cuiagidy phép 1ai xe bi mét (néu co);

+ Ban sao thé tam tr hoac chiing minh thu ngoai giao
hodac chung minh thu cong vu d61 véi nguol nudce
ngoai,
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+ Gidy kham stc khoé ctia nguoi 1ai xe do co sé y té X
c6 tham quyén cap theo quy dinh.

3.3 | S6 lwong hd so
01 b

3.4 | Thoi gian xur ly
- Truong hop cap lai Gidy phép lai xe bi mat, con thoi han sir dung hoic
qué thoi han st dung dudi 03 thang:
+ Sau thoi gian 02 thang ké tir ngay ndp da ho so, chup anh va ndp 1€ phi
theo quy dinh, néu khong phat hién giay phép lai xe dang bi cac co quan co
tham quyén thu gitr, xur 1y; cé tén trong ho so cia co quan quan 1y sat hach,
thi duoc cap lai giay phép lai xe;
+ Trong thoi han 05 ngay lam viéc, ké tu’ ngay du’O’c xét cap lai gidy phep
1ai xe, S& Giao thong van tai thuc hién cap lai gidy phép 1ai xe va tra glay
phép 1ai xe khi nguoi 1ai xe dd hoan thanh nghia vu ndp 1é phi cap gidy
phép lai xe; truong hop khong cap lai gidy phép lai xe thi phai tra 101 va
néu ro 1y do.

- Truong hop cap lai Gidy phép lai xe qua thoi han st dung; Gidy phép lai
xe bi mat, qua thot han sir dung tir 03 thang trd 1€n: 05 ngay lam viée, ké tu
ngay két thuc ky sat hach va trd gidy phép lai xe sau khi nguoi dat két qua
ky sat hach da hoan thanh nghia vu ndp 1€ phi cap gidy phép lai xe.

3.5 | Noi tiép nhén va tra két qua
- Nop hd so truc tiép tai B phan mot ctra ciia S& Giao thong van tai: So
258 VO Chi Cong, quan Tay HO, thanh pho Ha N§i1 hoac s6 16 Cao Ba
Quat, quan Ba Dinh, thanh ph6 Ha Noi.
- Pang ky dich vu cong truc tuyén.
- Thyc hién tra két qua qua Dich vu buu chinh cong ich.

3.6 | Phi, 1¢ phi

- Phi sat hach lai xe:

+ Pdi véi thi sat hach lai xe mo to (hang xe A1, A2, A3, A4): Sat hach ly
thuyét: 60.000 ddng/lan; Sat hach thuc hanh: 60.000 dong/lan.

+ Pbi vai thi sat hach 14i xe 6 O (hang xe B1, B2, C, D, E, F): Sat hach ly
thuyét: 100.000 déng/lﬁn; Sat hach trong hinh: 350.000 déng/lﬁn; Sat hach
trén dudng giao thong: 80.000 dong/1an.
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- Lé phi cap gidy phép lai xe: Ddi véi ndp truc tiép: 135.000 déng/lan, ndp
truc tuyén: 115.000 dong/lan (ap dung dén hét ngay 31/12/2025).

3.7 | Quy trinh xir ly cong viéc
Th‘ . B.K X
TT Trinh ty Trach nhiém . ol 1e:1 ma}l /
gian Keét qua
3.7.1| Truwong hop gidy phép l4i xe qua théi han sir dung:

Bl | Nop ho so Ca nhan Gio hanh | Theo muc 3.2

+ Nop hd so tryc tiép. chinh
+ Hoic dang ky giri ho so
dich vu cong truc tuyén.
C6 trach nhiém hoan
thanh nghia vu ndp I¢ phi
cip gidy phép 1ai xe khi
duoc tiép nhan ho so theo
quy dinh.

B2 | Tiép nhan hd so, chup anh | B0 phdn mot | Gio hanh | Mau s6 01,Phy
truc tlép va ghl gléy tlép cua - SO Giao chinh luc 11, Théng tu
nhan, hen ngéy thél’lg van tai 01/2018/TT-
Dbi voi truong hop nodp Ha No1 VPCP
hd so truc tuyén, chup anh
truc tiép khi cong dan dén
14y két qua theo lich hen).

B3 Chuyén hé so cho Ph(‘)ng B6 phﬁn mét 0,25 Mau so 05, Phu
chuyén mén cua - S¢ Giao | ngay lam | luc II, Thong tu

thong van tai viéc 01/2018/TT-
Ha Noi VPCP
B4 | Phan cong xtr Iy Lanh dao 0,25 Mau s6 05, Phu
Phong chuyén | ngay lam | luc II, Thong tu
mon - S& vige 01/2018/TT-
Giao thong VPCP
van tai Ha

Noi

39
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B5 |Tra ctu, xdc minh Gidy | Chuyén vién, | 1,5 ngay | Mau sd 02, 03, 05
phép lai xe, tham dinh ho so Lanh dao lam viéc | Phu luc II, Thong
phong Chuyén tu 01/2018/TT-
mon - S& VPCP;
Giao thong QLPTNL.07-
van tai Ha BMO1
Noi

B6 | Trinh Truéng phong ky | Chuyén vién, | 2,5 ngay | Mau s 02, 03, 05
Thong bao du sat hach lai Lanh dao lam vi¢c | Phu luc II, Thong
(c6 thé ty quyén cho Lanh phong tu 01/2018/TT-
dao Phong phé duyét trén | Chuyén mon VPCP;
hé théng phian mém dé QLPTNL.07-BMO01
dam bao tién do thoi gian)

B7 | Ban giao ho so, két qua ra | Chuyén vién - | 0,5ngay | Mau s 05 Phu
Bo phan mot cura S¢ Giao thong | lam viéc | luc II, Thong tu

van tai Ha 01/2018/TT-VPCP;
Noi1 QLPTNL.07-
BMO1

B8 | Tra két qua cho ca nhan. B6 phan mét | Gio hanh | MAu s6 02, 03 Phy
(D6i v6i trudng hop ndp | clra- S Giao | chinh | lyc II, Thong tu
hé so truc tuyén tra két qua | thong van tai 01/2018/TT-VPCP;
sau khi chup anh truc tiép, Ha No1 QLPTNL.07-BMO1.
d6i chiéu hé so gbe (sau 02
gio lam viéc))

B9 | Théng ké va theo doi Chuyén vién | Gio hanh | Mau s6 05, 06
Chuyén vién So¢ Giao | Bd phan mot chinh | Phu luc II, Thong
thong van tai Ha Noi co cua tu 01/2018/TT-
trach nhiém théng ké két VPCP
qua thyc hién thu tuc
hanh chinh

B10 | C4 nhan ndp hod so du sat C4 nhan Gio hanh | Theo muc 5.2
hach lai tai co s& dao tao chinh kém theo

QLPTNL.07-BMO1

BI1 | Nop ho so Co sd dao tao | Gid hanh | HO so sat hach lai

chinh
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B12 | Tiép nhan ho so, ghi gidy | Bo phan mot | Gid hanh | Mau s6 01 Phu
tiép nhan, hen ngay cua - SO Giao chinh luc II, Thong tu
thong van tai 01/2018/TT-
Ha No1 VPCP;
B13 | Chuyén hd so cho Phong | Bo phan mot 0,25 MaAu sb 05, Phu
chuyén moén cua - S¢ Giao | ngay lam | luc II, Thong tu
thong van tai vigc 01/2018/TT-
Ha No1 VPCP
B14 | Phan cong xur Iy Lanh dao 0,25 MaAu sb 05, Phu
Phong chuyén | ngay lam | luc II, Thong tu
mon - S& viéc 01/2018/TT-
Giao thong VPCP
van tai Ha
Noi
B15 | Lap Quyét dinh cong nhan | Chuyén vién - 0,25 Mau sb 05, Phu
trang tuyén ky sat hach, | S Giao thong | ngay lam | luc II, Thong tu
trinh Trudng phong van tai Ha viéc 01/2018/TT-VPCP;
Noi1 - Phu luc 16a,
Thong tu
12/2017/TT-
BGTVT
B16 | Tham dinh, ky nhdy Quyét | Truong phong | 0,25 Mau s6 05, Phu
dinh cong nhan tring | chuyén mon - | ngay lam | luc II, Thong tu
tuyén ky sat hach, trinh | S& Giao thong viéc 01/2018/TT-VPCP;
Lanh dao So van tai Ha - Phu luc 164,
Noi Thong tu
12/2017/TT-
BGTVT
B17 | Ky Quyét dinh cong nhan | Lanh dao S¢ | 0,25 Mau s6 05, Phu
trang tuyén ky sat hach Giao thong | ngay lam | luc II, Thong tu
van tai Ha viéc 01/2018/TT-VPCP;
No1 - Phu luc 164,
Thong tu
12/2017/TT-

BGTVT
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B18 |Lap Bao cio dé xuat vé| Chuyénvién-| 0,25 Mau s6 05, Phu
viéc cap gidy phép lai xe | S¢ Giao thong | ngay lam | luc II, Thong tu
cho nguoi tring tuyén ky | van tai Ha viéc | 01/2018/TT-VPCP;
sat hach 14 xe, trinh No6i - Béo c4o dé xuat
Trudng phong
B19 | Ky phé duyét bao cao dé | Truong phong | 0,25 Mau s6 05, Phu
xuat vé viéc cap gidy phép | chuyén mén - | ngay lam | luc II, Thong tu
lai xe cho nguoi trang | S& Giao thong vige 01/2018/TT-VPCP;
tuyén ky sat hach lai xe van tai Ha - B4o cdo dé xuét
Noi
B20 | Giao bdo cdo dé xuat vé | Chuyénvién- | 0,25 Mau s6 05, Phu
viéc cap gidy phép lai xe | S¢ Giao thong | ngay lam | luc II, Thong tu
cho nguoi tring tuyén ky | van tai Ha viéc | 01/2018/TT-VPCP;
sat hach 1ai xe da dugc phé Noi1 - B4o céo dé xuét
duyét, hd so ky sat hach,
hd so nguodi dy sat hach
cho b phan in Gidy phép
lai xe
B21 | Trinh Lanh dao S¢;| Chuyén vién, | 1 ngay Mau s6 05, Phu
Truong phong ky sé (c6| Lanhdao | lamviéc | luc I, Thong tu
thé ty quyén cho Lanh dao phong 01/2018/TT-
Phong phé duyét trén hé | Chuyén mon, VPCP; To trinh
thong phan mém dé dam | Lanh dao So
bao tién do thoi gian) Giao thong
van tai Ha
Noi
B22 | In: Giéy phép lai xe Chuyén vién - | 1,5ngay | MAu sb 05, Phu
S& Giao thong | lam viée | Iyc II, Thong tu
van tai Ha 01/2018/TT-VPCP;
Noi Phu luc IV,
Thong tu
01/2021/TT-

BGTVT
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B23 | Ban giao hd so, két qua ra | Chuyén vién - | 0,5 ngdy | Mau s6 05, Phu
B6 phan mdt cua S¢ Giao thong | 1am viéc | luc II, Thong tu
van tai Ha 01/2018/TT-VPCP;
Noi Phu luc IV,
Thong tu
01/2021/TT-
BGTVT
B24 | Tra két qua cho cong dan | Bo phan mot | Gid hanh | Mau s6 02, 03,
cua - S6 Giao | chinh 05, Phu luc II,
thong van tai Thong tu
Ha Noi 01/2018/TT-VPCP;
Phu luc IV, Thong
tu 01/2021/TT-
BGTVT
B25 | Théng ké va theo ddi Chuyén vién - | Gio hanh | Mau s6 05, 06
Chuyén vién S& Giao | SO Giao thong |  chinh Phu luc I1, Thong
thong van tai Ha Noi co van tai Ha tu 01/2018/TT-
trach nhiém théng ké két Noi VPCP
qua thuc hién thu tuc
hanh chinh
3.7.2 Truwong hop Gia?'ly phép lai xe bi mét, con thoi han sir dung hoac qua
thoi han sir dung dwéi 03 thang:
Bl | Nop ho so Ca nhan Gio hanh | Theo muc 3.2
+ Nop hd so truc tiép. chinh
+ Hoac dang ky gt h6 SO
dich vu cong truc tuyén.
C6 trach nhiém hoan
thanh nghia vu ndp 1¢ phi
cap G1ay phép lai xe khi
duoc tiép nhan hd so theo
quy dinh.
B2 | Tiép nhén ho so, chup anh B6 phan mot | Gio hanh | M3y sb 01,Phu
truc tiép va ghi gidy tiép | ctra- S& Giao | chinh

nhan, hen ngay.
(Déi véi truong hop nodp

thong van tai
Ha Noi

luc II, Thong tu
01/2018/TT-
VPCP
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hd so truc tuyén, chup anh
tryc tiép khi cong dan dén
14y két qua theo lich hen).

B3 | Chuyén hd so cho Phong | Bo phan mot 0,25 Mau s6 05, Phu

chuyén mon ctra - S6 Giao | ngay lam | [y II, Thong tur
thong van tai | viéc 01/2018/TT-
Ha Noi VPCP
B4 | Phan cong xur 1y Lanh dao 0,25 Mau s6 05, Phu
Phong chuyén | ngay lam | [y II, Thong tu
mon - S¢ viéc | 01/2018/TT-VPCP
Giao thong
van tai Ha
Noi

B5 | Tam ding xir 1y, chd c6 Cho két
két qua xac minh Gidy qua xac
phép lai xe khong bi co minh
quan c6 thdm quyén thu
gitr, xu 1y.

B6 | Tra ctru, xdc minh Gidy | Chuyén vién, | 1,5 ngay | Mau sd 02, 03, 05
phép lai xe, tham dinh ho so Lanh dao lam viéc | Phu luc I1, Thong

phong (thuc tu 01/2018/TT-

Chuyén mon - hién VPCP;
S¢ Giao thong | trude 2,5
van tai Ha | ngay lam
No1 viéc tinh
dén ngay

hen tra

két qua)

B7 |Trinh Lanh dao Sé&;| Chuyén vién, | 1,0 ngdy |Mau s6 05, Phu luc
Tru:orng phong ky ) (co Lanh dao lam viéc 11, Thong tu
thé uy quyen cho Lanh dao phong 01/2018/TT-VPCP;
Phong phe duyet trén hé | Chuyén mon, T trinh
théng phan mém dé dam | Lanh dao S¢
bao tién do thoi gian); Giao thong

van tai Ha

Noi1
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B8 | In: Gidy phép lai xe. Chuyén vién - | 1,5ngay | Mau sb 05, Phu
S& Giao th(A)I’Ig lam viéc luc II, Th@ng tu
vén tai Ha 01/2018/TT-VPCP;
Noi Phu luc IV,
Thong tu
01/2021/TT-
BGTVT
B9 | Ban giao ho so, két qua ra | Chuyén vién - | 0,5 ngay | MAu sb 05, Phu
Bo phan mot cura S¢ Giao thong | lam viéc | yc II, Thong tu
van tai Ha 01/2018/TT-VPCP;
Noi Phu luc IV,
Thong tu
01/2021/TT-
BGTVT
B10 | Tra két qua cho cé nhan. Bo phan mét | Gio hanh | Mau s6 02, 03,
Pbi voi truong hop ndp | cra- S Giao | chinh | Phu luc II, Thong
hd so truc tuyén tra két qua | thong van tai tu 01/2018/TT-
sau khi chup anh truc tiép, Ha No1 VPCP;
ddi chiéu ho so géc (sau 02 Phu luc IV,
gio lam viéc)). Thong tu
01/2021/TT-
BGTVT
B11 | Thong ké va theo ddi Chuyén vién | Gid hanh | Mau s6 05, 06
Chuyén vién So¢ Giao | S¢ Giao thong | chinh | Phu luc II, Thong
thong van tai c6 trach| vantai Ha tu 01/2018/TT-
nhiém thong ké két qua Noi VPCP
thuc hién thu tuc hanh
chinh
373 Truwong hop Gidy phép lai xe bi mat, qua thoi han sir dung tir 03 thang
tré lén:
Bl | Nop ho so C4 nhan Gio hanh | Theo muc 3.2
chinh

+ Nop ho so truc tiép.
+ Hoic dang ky giri ho so
dich vu cong truc tuyén.
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B2 | Tiép nhan hd so, chup anh Bo6 phan mot | Gio hanh | Mau s6 01,Phu
truc tlep va gh1 glay tlep cua - SO Giao chinh h,lC H, Th@l’lg tu
nhan, hen ngay th@l’lg van tai 01/2018/TT-VPCP
(Dm vGi truong hop ndp Ha Noi
hd so tryre tuyén, chup anh
truc tiép khi cong dan dén
liy két qua theo lich hen).
B3 Chuyén hd so cho Phong | B phan mét 0,25 Mau sb 05, Phu
chuyén moén cua - S¢ Giao | ngay lam | luc II, Thong tu
thong van tai vige 01/2018/TT-
Ha Noi VPCP
B4 | Phan cong xu 1y Lanh dao 0,25 Mau sb 05, Phu
Phong chuyén | ngay lam | luc II, Thong tu
mon - S& viéc 01/2018/TT-VPCP
Giao thong
van tai Ha
Noi
B5 | Tam dung xir 1y, chd c6 Cho két
két qua xdc minh Gidy qua xac
phép lai xekhong bi co minh
quan c6 thdm quyén thu
gitr, xur ly.
B6 |Tra ctru, xdc minh Gidy | Chuyén vién, | 3 ngay | Mausd 02, 03,05
phép lai xe, thim dinhhd so | Lanh dao | lam viéc | Phu luc II, Thong
phong (thuc hién| tu 01/2018/TT-
Chuyén mon - | trude 1,5 VPCP;
S¢ Giao thong | ngay lam | QLPTNL.07-BMO1
van tai Ha viéc tinh
Noi dén ngay
hen tra
két qua)
B7 | Trinh Truéng phong ky | Chuyén vién, | 1,0 ngdy | MaAu sé 05 Phy
Thong bao du sat hach lai Lanh dao lam viéc | luc II, Thong tu
(c6 thé uy quyén cho Lanh phong 01/2018/TT-VPCP;
dao Phong phé duyét trén | Chuyén mon T trinh;
hé théng phan mém dé QLPTNL.07-BMO1

dam bao tién d6 thoi gian);
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B8 | Ban giao hd so, két qua ra | Chuyén vién - | 0,5 ngay | Mau sb 05, Phu
B6 phan mdt cua S¢ Giao thong | 1am viéc | luc II, Thong tu
van tai Ha 01/2018/TT-VPCP;
Noi QLPTNL.07-BMO1
B9 | Tra két quéa cho cé nhan. Bo phan mét | Gio hanh | Mau s6 02, 03
(Dbi voi truong hop ndp | cra- S Giao | chinh | Phu luc I, Thong
hd so truc tuyén tra két qua | thong van tai tu 01/2018/TT-
sau khi chup anh truc tiép, Ha No1 VPCP;
d6i chiéu ho so gbe (sau 02 QLPTNL.07-
gio 1am viéc)). BMO1.

B10 | Théng ké va theo ddi Chuyén vién | Gio hanh | Mau s6 05, 06
Chuyén vién S& Giao thong | B phan mot chinh | Phu luc II, Thong
van tai cO6 trach nhiém cua tu 01/2018/TT-
thong ké két qua thuc hién VPCP
tha tuc hanh chinh

B11 | C4 nhan ndp hod so du sat C4 nhan Gio hanh | Theo muc 5.2
hach lai tai co sG dao tao chinh kém theo

QLPTNL.07-
BMO1

B12 | Nop ho so Co sd dao tao | Gid hanh | HO so sat hach lai

chinh

B13 | Tiép nhan ho so, ghi gidy | Bo phan mot | Gio hanh | Mau s6 01 Phu
tiép nhan, hen ngay. cua - SO Giao chinh luc II, Thong tu

thong van tai 01/2018/TT-VPCP;
Ha Noi
B14 | Chuyén hd so cho Phong | Bo phan mot 0,25 Mau s6 05, Phu
chuyén moén cua - S¢ Giao | ngay lam | luc II, Thong tu
thong van tai viéc 01/2018/TT-VPCP
Ha Noi
B15 | Phan cong xur Iy Lanh dao 0,25 Mau sb 05, Phu
Phong chuyén | ngay lam | luc II, Thong tu
mon - S& vige 01/2018/TT-VPCP

Giao thong
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van tai Ha
Noi

B16 | Lap Quyét dinh cong nhan | Chuyén vién - 0,25 Mau s6 05, Phu
trang tuyén ky sat hach, | S Giao thong | ngay lam | luc II, Thong tu
trinh Trudng phong. van tai Ha viéc 01/2018/TT-VPCP;

Noi1 - Phu luc 16a,
Thong tu
12/2017/TT-
BGTVT

B17 | Tham dinh, ky nhay Quyét | Truéng phong | 0,25 Mau s6 05, Phu
dinh cong nhan trang tuyén | chuyén mén - | ngay lam | lyc II, Thong tu
ky sat hach, trinh Lanh dao | S& Giao thong vige 01/2018/TT-VPCP;
So. van tai Ha - Phu luc 164,

Noi Thong tu
12/2017/TT-BGTVT

B18 | Ky Quyét dinh cong nhan | Lanh dao S& 0,25 |Mau sb 05, Phuy luc
trang tuyén ky sat hach. Giao thong | ngay lam II, Thong tu

van tai Ha viée 01/2018/TT-VPCP;
Noi1 - Phu luc 16a,
Thong tu
12/2017/TT-
BGTVT

B19 |Lap Bao cdo dé xuat vé | Chuyénvién-| 0,25 Mau s6 05, Phu
viéc cap gidy phép lai xe | So Giao thong | ngay lam | luc II, Thong tu
cho nguoi tring tuyén ky | van tai Ha vige 01/2018/TT-VPCP;
sat hach lai xe, trinh Noi1 - B4o céo dé xuat
Trudng phong.

B20 | Ky phé duyét bao cao dé | Truong phong | 0,25  |MAu s 05, Phu luc
xuat vé viéc cap gidy phép | chuyén mén - | ngay lam II, Thong tu
lai xe cho nguoi trang | S& Giao thong vige 01/2018/TT-VPCP;
tuyén ky sat hach lai xe. van tai Ha - B4o cao dé xuét

Noi
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B21 | Giao bdo cdo dé xuat vé | Chuyénvién- | 0,25 |Mau sb 05, Phu luc
viéc cap gidy phép lai xe | S¢ Giao thong | ngay lam II, Thong tu
cho nguoi tring tuyén ky | van tai Ha viéc | 01/2018/TT-VPCP;
sat hach lai xe da dugc phé No1 - Béo céo dé xuat
duyét, hd so ky sat hach,
hd so ngudi dy sat hach
cho b phan in Gidy phép
1ai xe.

B22 | Trinh Lanh dao S&; | Chuyén vién, | 1 ngay MaAu sb 05, Phu
Tr}I(”mg phc‘)ng ky ) (co Lanh dao lam viéc | Iyc II, Thong tu
thé uy quyén cho Lanh dao | phong Chuyén 01/2018/TT-VPCP;
Phong phé duyét trén hé | mon, Lanh T trinh
théng phan mém dé dam | dao So Giao
béo tién do thoi gian). thong van tai

Ha Noi
B23 | In: Giéy phép lai xe. Chuyén vién - | 1,5ngay | Mau sb 05, Phu
S6 Giao thong | lam viée | [yc I, Thong tu
van tai Ha 01/2018/TT-VPCP;
Noi Phu luc 1V,
Thong tu
01/2021/TT-
BGTVT
B24 | Ban giao hd so, két qua ra | Chuyén vién - | 0,5 ngdy | Mau s6 05, Phu
Bo phan mot cura. S¢ Giao thong | lam viéc | luc I, Thong tu
van tai Ha 01/2018/TT-VPCP;
No1 Phu luc IV, Thong
tu 01/2021/TT-
BGTVT

B25 | Tra két qua cho c4 nhan. Bo phan mdt | Gio hanh | Mau s6 02, 03,

cua - SO Giao chinh Phu luc I1, Thong

thong van tai
Ha Noi

tu 01/2018/TT-
VPCP;
Phu luc 1V,
Thong tu
01/2021/TT-
BGTVT
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B26 | Théng ké va theo ddi Chuyén vién - | Gio hanh | Mau s6 05, 06
Chuyén vién S& Giao | SO Giao thong | chinh Phu luc I1, Thong
thong vAn tdi co trach| vantaiHa tu 01/2018/TT-
nhiém thong ké két qua Noi VPCP
thuc hién thu tuc hanh
chinh.

4 |BIEU MAU

1. H¢ théng biéu mau theo co ché mdt cira, mdt cua lién thong dugc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

2. Pon dé nghi d6i (cap lai) gidy phép lai xe.

3. Gidy phép lai xe co giéi duong bo.
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MAU PON PE NGHI POI, CAP LAI GIAY PHEP LAI XE (1)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE (/)

Kinh gtri: S¢ Giao thong van tai.....

TOT LAr. ettt ettt st st et et
Ngay thang nam SINN:.........oooiiiiiiiiee e e e
S6 Can cudc cong dan hodc S6 Chimg minh nhan dan:............cocevevieeeevneenn.s
hozic HO chiéu s6........ccocveen... NEAY CAP....v.en..... NOT CAP: e,
DPa hoc 181 X€ taliuuuuueeeeiiiieeee e NAML...cooviiiiiiiiieeeieieiaeaees
Hién d3 co gidy phép 1ai xe hang:.........occcvveuvveevevennne. SO ueteeureeentree et e erire e
4 [ S USSR cAp ngay...... .../

Pé nghi cho t6i dugc doi, cap lai gidy phép 1ai xe co gidi dudng bo hang:.........
) (0 SRS

Vi pham hanh chinh trong linh vuc giao thong duong bd véi hinh thirc tudc
quyén str dung gidy phép lai xe: ¢6 o khong o

T6i xin cam doan nhitng diéu ghi trén day la ding sy that, néu sai to6i xin hoan
toan chiu trach nhiém.

............ , ngay ..... thang ..... nam 20 .....
NGUOI LAM bON

(Ky va ghi ro ho, tén)

Ghi chu:
(1): Mdu nay dimg chung cho trieong hop ldp lai ho so mdi.
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6. Quy trinh Doi Gidy phép lai xe do nganh Giao théng van tii cip (QT-06)

Muc dich:
Quy dinh trinh ty va cach thirc thu tuc doi giay phép lai xe do nganh Giao
thong van tai cap

Pham vi:
Ap dung ddi véi ca nhan c6 nhu cau d6i gidy phép lai xe do nganh Giao
thong van tai cép. Can bg, cong chuc thudéc S¢ Giao thong van tai chiu
trach nhi€m thyc hién quy trinh nay.

Noi dung quy trinh

3.1 | Cosé phaply

1. Thong tu s6 12/2017/TT-BGTVT ngay 15/04/2017 cia Bo trudng Bo
Giao théng van tai Quy dinh vé dao tao, sat hach, cap gidy phép lai xe co
gid1 duong bo;
2. Thong tu s6 01/2021/TT-BGTVT ngay 27/01/2021 cta Bo trudng Bo
Giao thong van tai sira d6i, b sung mot sé diéu Thong tu s6 29/2015/TT-
BGTVT ngay 6/7/2015 cia Bo truong Bo Giao thong van taiquy dinh vé
cap, sir dung Gidy phép lai xe qudc té va Thong tu sb 12/2017/TT-
BGTVT ngay 15/04/2017 cua B truong Bo Giao thong van tai Quy dinh
vé ddo tao, sat hach, cap gidy phép 1ai xe co gidi dudng bo;
3. Thong tu s6 05/2024/TT-BGTVT ngay 31/3/2024 cua Bo truong BoO
Giao thong van taistra doi, bd sung mot sd diéu cia cac Thong tu lién quan
dén linh vuc vén tai duong bo, dich vu hd tro van tai dudng bo, phuong
tién va nguoi 1ai; co hiéu luc ké tur ngay 01 thang 06 nam 2024;
4. Thong tu s6 37/2023/TT-BTC ngay 07/6/2023 cta B trudng Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi sat hach
1ai xe; 18 phi cp bang, chimg chi dugc hoat dong trén cac loai phuong tién
va 1é phi dang ky, cip bién xe may chuyén dung;
5. Thong tu s6 63/2023/TT-BTC ngay 16/10/2023 cua Bo truong Bo Tai
chinh stra d6i, b6 sung mot s6 didu cia mot s6 Thong tu quy dinh phi, 16 phi ciia
B0 truong Bo Tai chinh nhim khuyén khich sur dung dich vu cong truc tuyén;
6. Quyét dinh sd 545/QD-BGTVT ngay 10/5/2024 ciia Bo Giao thong van
taivé viée cong bd thu tuc hanh chinh duoc stra doi, bd sung, bai bo trong
linh vyc duong bd thudc pham vi chirc nang quan 1y cia B§ Giao thong
van tai;
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7. Quyét dinh s6 3498/QD-UBND ngay 04/7/2024 cua Chu tich Uy ban
nhan dan Thanh phé Ha Noi vé viéc cong bd Danh muc thu tuc hanh
chinh, thu tyc hanh chinh bi bai bo linh vuc duong bd thudc tham quyén
giai quyét cia SO Giao thong van taithanh phd Ha Noi.

A3 Ban Ban
3.2 | Thanh phan ho

anh phan A0 so chinh sao
- Pon dé nghi doi Gidy phép 1i xe theo mau; X
- Gidy kham suc khoe ctia nguoi 14i xe do co so' y té X
c6 tham quyén cap theo quy dinh, trir trudng hop doi
gidy phép lai xe hang A1, A2, A3;
- Ban sao gidy phép lai xe va ho chiéu con thoi han X
st dung (ddi voi ngudi nude ngoai, ngudi Viét Nam
dinh cu & nudc ngoai).

Truong hop giti ho so triec tuyén, thanh phan ho so la ban chinh hodc ban sao

dién tir cdc thanh phan ho so tiwong vmg theo quy dinh)

33

S6 lwong ho so

01 bo

34

Thaoi gian xir ly

- 05 ngay 1am viéc, ké tir ngay nhan du hd so dung theo quy dinh (bao
gom xac thuc tai khoan dinh danh dién tir qua hé thong dinh danh va xac
thuc dién tu).

- Trudng hop st dung Dich vu cong tryc tuyén toan trinh: 04 ngay lam
viée, ké tir ngdy nhan du ho so dung theo quy dinh.

3.5

Noi tiép nhin va tra két qua

- Nop hd so truc tiép tai BO phan mot cira ciia So Giao thong van tai: SO
258 V& Chi Cong, quan Tay Ho, thanh phd Ha Noi hodc s6 16 Cao Ba
Quat, quan Ba Pinh, thanh ph Ha Ngi.

- Pang ky dich vu cong tryc tuyén.

- Thyc hién tra két qua qua Dich vu buu chinh cong ich.
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3.6 | Phi, I¢ phi
Dbi v6i nop truc tiép: 135.000 ddng/lan, ndp truc tuyén: 115.000 déng/lan
(ap dung dén hét ngay 31/12/2025).
3.7 | Quy trinh xir ly cong viéc
TT Trinh tu Trich nhigm | Lhol | Biéumaw
: : gian Keét qua
3.7.1 | Truong hop ndp hd so true tiép
Bl |Nop hdo so va cé trach Céa nhan Gio Theo muc 3.2
nhiém hoan thanh nghia vu hanh
ndp 1€ phi cap Gidy phép chinh
1ai xe khi duoc tiép nhén
hd so theo quy dinh
B2 Tiép nhan hd so, chup anh | B phan mot Giod | Mau s6 01,Phu luc
truc ti€p va ghi gidy tiép | cua- S& Giao hanh I1, Thong tur
nhan, hen ngay thong van tai chinh |01/2018/TT-VPCP
B3 Chuyén hd so cho Phong | B0 phan mdt 0,25  |Mau sb 05, Phu luc
chuyén mon cua - S¢ Giao ngay I, Thong tu
thong van tai lam |01/2018/TT-VPCP
viéc
B4 | Phan cong xu ly Lanh dao 0,25 |Mau sb 05, Phu luc
Phong chuyén | ngay I1, Thong tur
mon - S& Giao lam |01/2018/TT-VPCP
thong van tai viéc
B5 |Tra ctru, xac minh Giéy Chuyén vién, 1,5 Mau s6 02, 03, 05,
phép lai xe, tham dinh ho so Lanh dao ngay | PhulucIl, Thong
phong Chuyén lam tu 01/2018/TT-
mon - S& Giao viéc VPCP
thong van tai
B6 | Trinh Lanh dao S&; Truong | Chuyén vién, 1,0 |MAusb 05, Phu luc
phong ky s0 (co thé uy Lanh dao ngay II, Thong tu
quyén cho Lanh dao Phong | phong Chuyén lam  [01/2018/TT-VPCP;
phé duyét trén h¢ thong | mon, Lanh dao viéc To trinh
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phan mém dé dam bao tién
do thot gian)

S¢& Giao thong
van tai

B7 | In: Gidy phép lai xe Chuyén vién - 1,5 |Mausb 05, Phy luc
S& Giao thong | ngay I1, Thong tur
van tai lam  |01/2018/TT-VPCP;
viéc | Phuluc IV, Thong
tu 01/2021/TT-
BGTVT
B8 | Ban giao ho so, két qua ra | Chuyén vién - 0,5 |MAusb 05, Phu luc
B6 phan mot cura S& Giao thong ngay I, Thong tu
van tai lam [01/2018/TT-VPCP;
vigc | Phuluc IV, Thong
tu 01/2021/TT-
BGTVT
B9 | Tra két qua cho c4 nhan B6 phan mot Gio  |Mau sd 02, 03, Phu
cua - So Giao hanh luc I1, Thong tu
thong van tai chinh 01/2018/TT-
VPCP; Phu luc IV,
Thong tu
01/2021/TT-
BGTVT
B10 Théng ké va theo do1 Chuyén vién - Giod  |Mau sb 05, 06, Phu
Chuyén vién S¢ Giao thong | S& Giao thong |  hanh luc II, Thong tu
van tai cO trach nhiém van tai chinh [01/2018/TT-VPCP
thng ké két qua thuc hién
tha tuc hanh chinh
372 Trl‘rfrng‘ hop sir dung Dich vu cong trwe tuyén mot phan (siv dung
phan meém cia Cuc Pwong bo Viét Nam)

Bl |Nop hd so tryc tuyén va Cé nhan Trong Du céc truong
cd6 trach nhiém hoan va thong tin dugc
thanh nghia vu nop 1¢ phi ngoai hudng dan trén
cip Giay phép lai xe khi gio man hinh truc
duoc tiép nhan ho so theo hanh tuyén
quy dinh chinh
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B2 | Thong bado qua hom thu | Chuyén vién - Gi0o Lich hen truc
dién tr t&1 cong dan S& Giao thong | hanh |tuyén hodc 1y do bi
van tai chinh tlr choi
B3 | Tra cru, xac minh Giéy Chuyén vién - | Truéc | Hom thu dién tur
phép 1ai xe S& Giao thong | lich hen
van tai truc
tuyén 2
ngay
lam
viéc
B4 |Nop hd so truc tiép theo Cé nhan Gio Theo muc 3.2
lich hen truc tuyén tai BO hanh
phan moét cua cia S¢ Giao chinh
thong van tai Ha Noi1
B5 Tiép nhan hd so theo lich| Bo phan mot Giod | Mau s6 01,Phu luc
hen, chup anh truc tiép va| cua- S& Giao hanh I, Thong tu
ghi gidy ti€p nhén, hen gid | thong van tai chinh [01/2018/TT-VPCP
B6 Chuyén hd so cho Phong | BO phan mét | 0,5 gio Mau s6 05, Phu luc
chuyén moén cua - S¢ Giao I, Thong tu
thong van tai 01/2018/TT-VPCP
B7 | Tham dinh hd so Chuyén vién, | 0,5 gid |Mau s6 02,03, 05,
Lanh dao Phu luc II, Thong
phong Chuyén tu 01/2018/TT-
mon - S& Giao VPCP
thong van tai
B8 | Trinh Lanh dao S¢&; Truong | Chuyén vién, 0,25  |Mau sb 05, Phu luc
phong ky sO0 (co thé uy Lanh dao gio II, Thong tu
quyén cho Lanh dao Phong | phong Chuyén 01/2018/TT-
phé duyét trén hé thong | mon, Lanh dao VPCP;
phan mém dé dam bao tién | S& Giao thong To trinh
do thoi gian) van tai
B9 | In: Gidy phép lai xe Chuyén vién - | 0,5 gio |[Mau s6 05, Phu luc

S& Giao thong
van tai

II, Thong tu
01/2018/TT-VPCP;




CONG BAO HA NOI/S6 280+281/Ngay 14-10-2024 57

Phu luc IV, Thong

tu 01/2021/TT-
BGTVT
B10 | Ban giao ho so, két qua ra | Chuyén vién - 0,25 |Mau sb 05, Phu luc
Bd phan mdt cura S& Giao thong gio I1, Thong tu
van tai 01/2018/TT-VPCP;
Phu luc IV, Thong
tu 01/2021/TT-
BGTVT
B11 | Tra két qua cho c4 nhan Bophanmot | Gid  |MAusd 02,03, Phu
ctra - SO Giao hanh luc II, Thong tu
thong van tai chinh [01/2018/TT-VPCP;
Phy luc IV, Thong
tu 01/2021/TT-
BGTVT

B12 Théng ké va theo do1 Chuyén vién - Gid  |Mau sb 05, 06, Phu
Chuyén vién S& Giao thong | S& Giao thong |  hanh luc II, Thong tu
van tai co trach nhiém van tai chinh |01/2018/TT-VPCP
thong ké két qua thuc hién
tha tuc hanh chinh
Trwong hop sit dung Dich vu cdng truc tuyén toan trinh (sit dung

3.7.3 phian mém ciia Cuc Puwong bd Viét Nam)

Bl | Ping ky giri ho so dich vu Ca nhan Trong bu cac truong
cong truc tuyén va phai va thong tin dugc
hoan thanh nghia vu nop 1¢ ngoai hudng dan trén
phi cap Gidy phép lai xe gio man hinh tryc
thong qua chirc nang thanh hanh tuyén
toan cua hé théng dich vu chinh
cong truc tuyén va nop phi
st dung dich vu khac theo
nhu ciu cta ca nhan

B2 Chuyén hd so cho Phong | B0 phan mot 0,25
chuyén mon cua - S¢ Giao ngay

thong van tai lam

viéc
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B3 | Phan cong xur 1y Lanh dao 0,25
Phong chuyén | ngay
mon- S& Giao lam
thong van tai viéc
B4 |Tra ctru, xac minh Gidy | Chuyén vién, 1,5 | Mausb 02,03, 05,
phép lai xe, tham dinh hd Lanh dao ngay | PhulucIl, Thong
SO phong Chuyén lam tw 01/2018/TT-
mon - S& Giao viéc VPCP
thong van tai
B5 | Trinh Lanh dao S¢; Truéng | Chuyén vién, 0,5 Mau s6 05, Phu luc
phong ky sé (co thé uy Lanh dao ngay I, Thong tur
quyén cho Lanh dao Phong | phong Chuyén lam 01/2018/TT-
phé duyét trén h¢ théng mon, Lanh dao viéc VPCP; To trinh
phan mém dé dam bao tién | So Giao thong
do thoi gian) van tai
B6 | In: Gidy phép lai xe Chuyén vién - 1,0 |Mausb 05, Phy luc
S& Giao thong ngay I, Thong tu
van tai lam |01/2018/TT-VPCP;
vi¢gc | Phuluc IV, Thong
tw 01/2021/TT-
BGTVT
B7 | Ban giao ho so, két qua ra | Chuyén vién - 0,5 Mau s6 05, Phu luc
B6 phan mdt cura S& Giao thong ngay I1, Thong tu
van tai lam [01/2018/TT-VPCP;
vi¢gc | Phuluc IV, Thong
tw 01/2021/TT-
BGTVT
B8 | Tra két qua truc tiép cho| BO phan mot Gio | Mauso 02, 03 Phu
cong dan hodc nhan vién cua hanh luc II, Thong tu
Buu dién (theo nhu cdu cua chinh 01/2018/TT-
cong dan dang ky trén VPCP;
Céng Dich vu cong) Phu luc IV, Théng
tu 01/2021/TT-

BGTVT
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B9 | Thong ké va theo ddi Chuyén vién Gid  |Mausb 05, 06, Phu
Chuyén vién S& Giao thong | B0 phan mot hanh luc I1, Thong tur
van tai cO trach nhi€ém cua chinh |01/2018/TT-VPCP
thong ké két qua thuc hién
tha tuc hanh chinh

4 | BIEUMAU

1. Hé théng biéu mau theo co ché mot ctra, mot cira lién thong dugc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

2. Pon dé nghi d6i (cap lai) gidy phép lai xe.

3. Gidy phép lai xe co gidi dudng bo.
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MAU PON PE NGHI POI, CAP LAI GIAY PHEP LAI XE (1)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tuw do - Hanh phic

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE (/)

Kinh gtri: S¢ Giao thong van tai.....

00 LAttt ettt e e st et e et e naeeas
Ngay thang nam SINN: .......ooooiiiiiiee e e eraee e
S6 Can cudc cong dan hodc S6 Chimg minh nhan dan: ............cocoeueveveeeeeennn.
hodic HO chiéu sb.........coveuean.. NEAY CAP...eren... NOT CAP: e,
DPa hoc 181 Xe taliu.uuueeeieeeeeeeee NAM.....oooviiiiiiiiiiiieiiieiaees
Hién d3 c6 gidy phép 1ai xe hang:.........ocooveevveeeereeeeennn. SOt ertee ettt
4 [0S SRR cAp ngay....../ .../

Dé nghi cho t61 dugc doi, cap lai gidy phép 1ai xe co gidi duong bd hang:.........
Ly QO e et te e be e beeenaaennaeeean

Vi pham hanh chinh trong linh vuc giao thong duong bd véi hinh thirc tude
quyén str dung gidy phép lai xe: ¢6 o khong o

T6i xin cam doan nhitng diéu ghi trén day la ding sy that, néu sai t6i xin hoan
toan chiu trach nhiém.

............ , ngay ..... thang ..... nam 20 .....
NGUOI LAM bON

(Ky va ghi ro ho, tén)

Ghi chu:
(1): Mdu nay ding chung cho trieong hop Idp lai ho so méi.



CONG BAO HA NOI/S6 280+281/Ngay 14-10-2024 61

7. Quy trinh P6i Gidy phép lii xe do nganh Céng an cip (QT-07)

Muc dich:
Quy dinh trinh ty va cach thue tha tuc doi gidy phép lai xe do nganh Cong an
cap

Pham vi:

Ap dung d6i v6i c4 nhan c6 nhu cau d6i gidy phép 1ai xe do nganh Cong an
cép. Can bg, cong chirc thudc S& Giao thong van tai chiu trach nhiém thuc
hién quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

1. Thong tu s6 12/2017/TT-BGTVT ngay 15/04/2017 ctia Bo trudng Bo
Giao thong vén tai Quy dinh vé ddo tao, sat hach, cip gidy phép lai xe co
gi61 duong bo;

2. Thong tu sd 01/2021/TT-BGTVT ngay 27/01/2021 cta Bo truong Bo
Giao thong van tai stra doi, bd sung mot sé diéu Thong tu s6 29/2015/TT-
BGTVT ngay 6/7/2015 cta Bo truong BoGiao théng van tai quy dinh vé
cap, str dung Gidy phép lai xe qudc té va Thong tu s 12/2017/TT-BGTVT
ngay 15/04/2017 cua Bo trudong B Giao thong van tai Quy dinh vé dao
tao, sat hach, cap gidy phép lai xe co gidi duong bo;

3. Théng tu sd 05/2024/TT-BGTVT ngay 31/3/2024 cua Bo truong Bo
Giao thong van tai sira d6i, bo sung mot s diéu cta cac Thong tu lién quan
dén linh vuc véan tai dudng bo, dich vu hd trg van tai dudng bo, phuong
tién va nguoi lai; ¢o hiéu luc ké tir ngay 01 thang 06 nam 2024;

4. Théng tu sb6 37/2023/TT-BTC ngay 07/6/2023 cta Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach
lai xe; 1¢ phi cép béng, chuing chi dugc hoat dong trén cac loai phuong tién
va 1é phi dang ky, cip bién xe may chuyén dung;

5. Thong tu s6 63/2023/TT-BTC ngay 16/10/2023 cua Bo truong Bo Tai
chinh stra ddi, bd sung mot s6 diéu ctia mot s6 Thong tu quy dinh phi, 1¢
phi cia BO truéng Bo Tai chinh nham khuyén khich sir dung dich vu
cong tryc tuyén;

6. Quyét dinh s6 545/QD-BGTVT ngay 10/5/2024 ctia B6 Giao thong van
tai vé viée cong bd thu tuc hanh chinh duoc sta doi, bo sung, bai bo trong
linh vyc duong bo thudc pham vi chuc nang quan ly cia Bo Giao thong
van tai;




CONG BAO HA NOI/S6 280+281/Ngay 14-10-2024

7. Quyét dinh s6 3498/QD-UBND ngay 04/7/2024 cua Chu tich Uy ban
nhan dan Thanh phé Ha Noi vé viéc cong bé Danh muc thu tuc hanh chinh,
thii tuc hanh chinh bi bii bo linh vuc duong b thudc thim quyén giai
quyét ciia S6Giao thong van tai thanh phd Ha Noi.

Ban Ban

Thanh phan ho so chinh $20

- Ho so d6i Gidy phép lai xe mo t6 do nganh cong an
cap truoc ngay 01/8/1995:

+ Pon dé nghi d6i gidy phép lai xe theo miu; X

+ Hb so gbe (néu cb);

- Ho so d6i Gidy phép lai xe do nganh Cong an cip
tur ngay 01/8/1995:

+ Pon dé nghi d6i gidy phép lai xe theo miu;

+ Ban sao gidy phép lai xe; Ban sao Quyét dinh ra
khoi nganh hodc nghi huu cia cap c6 tham quyén
hozic ban sao Quyét dinh ctia cp c6 thim quyén vé
vi¢c thoi khong tiép tuc phuc vu trong luc lugng
Cong an x4 hodc ban sao Quyét dinh chdm dut hop
d6ng lao dong va quyét dinh tuyén dung hoic hop
dong lao dong tir 12 thang tré 1én cua cac don vi trong
Cong an nhan dan;

+ Gidy kham strc khoe ctia ngudi 14i xe do co so' y té X
c6 tham quyén cap theo quy dinh, trir truong hop doi
gidy phép a1 xe hang Al, A2, A3;

- Ho so d6i Gidy phép lai xe do nganh Cong an cép
cho hoc vién h¢ dan su cac truong Cong an nhan dan
trudc ngay 31/7/2020:

+ Pon dé nghi d6i gidy phép lai xe theo mau; X

+ Gidy kham strc khoe ctia ngudi 1ai xe do co so' y té X
c6 tham quyeén cap theo quy dinh, trur truong hop doi
giay phép lai xe hang Al, A2, A3;
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+ Ban sao Quyét dinh cong nhan tot nghiép ctia cac X
Truong, Hoc vién trong Cong an nhan dan;

+ HO so gbc do nganh Cong an cip, gom: Pon dé X
nghi sat hach, cap, doi gidy phép lai xe c6 xac nhan
ctia thu truong don vi noi cong tac; Gidy Chirg nhan
stc khoe cua nguoi 14i xe; Chimg chi tét nghiép
chuong trinh dao tao lai xe; Bién ban tong hop két
qua sat hach lai xe.

3.3 | S6 lwong ho so
01 b
3.4 | Thoi gian xir ly
05 ngdy 1am viéc, ké tir ngay nhan du hd so ding theo quy dinh.
3.5 | Noi tiép nhan va tra két qua
- Nop hd so truc tiép tai B0 phan mdt ctra ciia S& Giao thong van tai: So
258 Vo Chi Cong, quan Tay Ho, thanh phd Ha Noi hoac s6 16 Cao Ba
Quat, quan Ba Dinh, thanh ph6 Ha Noi.
- Bang ky dich vu cong truc tuyén.
- Thuc hién tra két qua qua Dich vu buu chinh cong ich.
3.6 | Phi, I¢ phi
Dbi véi ndp truc tiép: 135.000 ddng/lan, ndp truc tuyén: 115.000 ddng/lan
(ap dung dén hét ngay 31/12/2025).
3.7 | Quy trinh xir ly cong viéc
T Trinh ty Trich nhigm | 107 | Bicwmaw
) : gian Keét qua
Bl |Nop ho so Cé nhan Gid | Theo muc 3.2
+ NOp ho so truc tiép. hanh
+ Hodc dang ky gui ho so chinh

dich vu cong truc tuyén.
Co trach nhiém hoan thanh
nghia vu ndp 1€ phi cap
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Gidy phép 1ai xe khi duogc
tiép nhan hd so theo quy
dinh.

B2 Tiép nhan hd so, chup anh | B6 phan mdt cua Gio Mau sb 01,Phy
truc tiép va ghi gidy tiép | - S¢ Giao thong hanh luc II, Thong
nhan, hen ngay. van tai chinh | tu 01/2018/TT-
(Dbi vé6i trudong hop ndp hd VPCP
SO truc tuyén, chup anh truc
tiép khi cong dan dén lay
két qua theo lich hen).

B3 Chuyén hd so cho Phong | BO phan mot ctra 0,25 Mau sb 05, Phu
Quan ly phuong tién va| - S& Giao thong ngay luc II, Thong
nguoi lai van tai lam viéc | tu 01/2018/TT-

VPCP
B4 | Phan cong xur 1y Lanh dao Phong 0,25 Mau sb 05, Phu
chuyén mén - S& | ngay luc II, Thong
Giao thong van | lam vi¢e | tu 01/2018/TT-
tai VPCP

B5 |Tra ctru, xac minh Giéy Chuyén vién, 1,5 ngay Mau sb 02, 03,
phép lai xe, thAm dinh hd | Lanh dao phong | lam viéc | 05, Phu luc II,
SO Chuyén mon - Thong tu

S¢ Giao thong 01/2018/TT-
van tai VPCP

B6 | Trinh Lanh dao So; Truéng | Chuyén vién, 1,0 ngay Mau sb 05, Phu
phong ky sd (c6 thé uy| Lanh dao phong | lam viéc | luc II, Thong
quyén cho Lanh dao Phong | Chuyén mon, tu 01/2018/TT-
phé duyét trén hé théng| Léanhdao So VPCP;
phan mém dé dam bao tién | Giao thong van To trinh
do thoi gian); tai

B7 | In: GPLX. Chuyén vién - | 1,5 ngay | Mau s6 05, Phy

S¢ Giao thong | lam viéc | luc II, Thong
van tai tu 01/2018/TT-
VPCP;

Phu luc 1V,
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Thong tu
01/2021/TT-
BGTVT
B8 |Ban giao ho so, két qua ra| Chuyén vién - | 0,5 ngdy | Mau s6 05, Phu
B6 phan mdt cua S¢ Giao thong | [am viéc | luc II, Thong
van tai tu 01/2018/TT-
VPCP;
Phu luc IV,
Thong tu
01/2021/TT-
BGTVT
B9 | Tra két qua cho cé nhan. Bo phan motcira | Gio | Mau s6 02, 03,
(Dbi vé6i truong hop ndp hd hanh Phy lyc 11,
so tryc tuyén tra két qua chinh Thong tu
sau khi chup anh truc tiép, 01/2018/TT-
d6i chiéu ho so gdc (sau 02 VPCP;
gio 1am viéce)). Phy luc 1V,
Thong tu
01/2021/TT-
BGTVT
B10 | Théng ké va theo doi Chuyén vién S0 | Gid | Mau s6 05, 06,
Chuyén vién S¢ Giao thong | Giao thong van hanh Phu luc II,
van tai c6 trach nhiém tai chinh Thong tu
théng ké két qua thuc hién 01/2018/TT-
thu tuc hanh chinh VPCP
4 |BIEU MAU

1. Hé théng biéu mau theo co ché mot clra, mot cira lién thong dugc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

2. Pon dé nghi doi (cap lai) gidy phép 14i xe.
3. Gidy phép lai xe co gidi duong bd.
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MAU PON PE NGHI POI, CAP LAI GIAY PHEP LAI XE (1)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE (/)

Kinh gtri: S& Giao thong van tai.....

0T e ettt ettt ettt ettt e as
Ngay thang nam SINN: .....cccoooiiiiiiiiiiece e e aee s
Sb Can cudce cong dan hodc S6 Chimg minh nhan dan: ...........ooovveeeeeeeeeeeennnnn.
hodic HO chiéu s6........ocevuene. NEAY CAP...veeee.... N0 CAP: oo,
Pa hoc 11 Xe tali.....cooiiiiieiieeeeeeeeeeeee e NAM...oviiiiiiiieieeeeeeeeeeeeenn,
Hién d3 c6 gidy phép 141 xe hang:........covveeueveereveveeennn. SOt iiitireeereeeeerre e e
4 [0SR STRS cAp ngdy....../.......]

Pé nghi cho t6i dugc doi, cap lai gidy phép 1ai xe co gidi dudng bo hang:.........
) (0 USSP

Vi pham hanh chinh trong linh vuc giao thong duong bd vaoi hinh thic tude
quyén str dung gidy phép lai xe: ¢6 0 khong o

T6i xin cam doan nhitng diéu ghi trén day 1a dung su that, néu sai toi xin hoan
toan chiu trach nhiém.

............ , ngay ..... thang ..... nam 20 .....
NGUOI LAM DON

(Ky va ghi vo ho, tén)

Ghi chu: .
(1): Mau nay dung chung cho truong hop lap lai ho so mdoi.
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8. Quy trinh Poi Gidy phép lai xe quén sw do Bd Qudc phong cip (QT-08)

Muc dich:

1 | Quy dinh trinh ty va cach thac thu tuc doi gidy phép lai xe quan sy do Bo
Qudc phong cap
Pham vi:

) Ap dung ddi véi ca nhan c6 nhu cau doi gidy phép 1ai xe quan sy do Bo
Quoc phong cap. Céan bd, cong chirc thudc S¢ Giao thong van tai chiu trach
nhiém thuc hién quy trinh nay.

3 | Noi dung quy trinh

3.1 | Co s¢ phap ly

1. Thong tu s6 12/2017/TT-BGTVT ngay 15/04/2017 cta Bo truong Bo
Giao thong vén tai Quy dinh vé ddo tao, sat hach, cip gidy phép lai xe co
gi61 duong bo;

2. Thong tu sd 01/2021/TT-BGTVT ngay 27/01/2021 cta B truong Bo
Giao thong van tai stra doi, bd sung mot sé diéu Thong tu sb 29/2015/TT-
BGTVT ngay 6/7/2015 cia Bo trudng Bé Giao thong van tai quy dinh vé
cap, str dung Gidy phép lai xe qudc té va Thong tu sb 12/2017/TT-BGTVT
ngay 15/04/2017 cua Bo trudng B Giao thong van tai Quy dinh vé dao
tao, sat hach, cap gidy phép 1ai xe co gii dudng bo;

3. Théng tu sd 05/2024/TT-BGTVT ngay 31/3/2024 cua Bo truong Bo
Giao thong van tai stra ddi, bd sung mat sb diéu clia cac Thong tu lién quan
dén linh vuc van tai dudng bo, dich vu hd tro van tai dudng bo, phuong
tién va nguoi 1ai; cé hiéu luc ké tir ngay 01 thang 06 nam 2024;

4. Théng tu s6 37/2023/TT-BTC ngay 07/6/2023 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach
1ai xe; 18 phi cip bang, chimg chi duoc hoat dong trén cac loai phuong tién
va 1é phi dang ky, cip bién xe may chuyén dung;

5. Thong tu sé 63/2023/TT-BTC ngay 16/10/2023 ctua Bo truong Bo Tai
chinh stra ddi, bo sung mot s6 diéu ctia mot sb Thong tu quy dinh phi, 1€
phi cua Bo truong Bo Tai chinh nham khuyén khich st dung dich vu cong
truc tuyén;

6. Quyét dinh s6 545/QD-BGTVT ngay 10/5/2024 ctia B6 Giao thong van
tai vé viée cong b6 thu tuc hanh chinh duogc stra doi, bo sung, bai bo trong
linh vyc duong bo thudc pham vi chirc nang quan ly cua B§ Giao thong
van tai;
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7. Quyét dinh s6 3498/QD-UBND ngay 04/7/2024 cua Chu tich Uy ban
nhan dan Thanh phd Ha Nbi vé viéc cong bd Danh muc tha tuc hanh chinh,
thii tuc hanh chinh bi bii bo linh vuc duong bd thudc tham quyén giai
quyét ciia S& Giao thong van tai thanh phé Ha Noi.

3.2

Thanh phan hd so Bin | Bian
chinh sao

- Pon d& nghi doi gidy phép 14i xe theo mau; X

- Ban sao Quyét dinh théi phuc vu trong Quan doi do X
Thu trudng cap Trung doan trd 1én ky. Déi véi lao dong
hop ddng trong cac doanh nghiép qudc phong: Ban sao
quyét dinh cham duat hop dong lao dong, thoi han khong
qua 06 thang tinh tir ngay cap c6 thim quyén cua doanh
nghiép quéc phong ky;

- Giay kham stc khoe ctia nguoi lai xe do co sd'y té ¢o X
tham quyén cap theo quy dinh, trir truong hop doi gidy
phép lai xe hang A1, A2, A3;

- Ban sao gidy phép 1ai xe quan su con thoi han st dung. X

3.3

S6 lwong ho so

01 bd

3.4

Thoi gian xur ly

05 ngay lam viéc, ké tir ngay nhan du hd so ding theo quy dinh.

3.5

Noi tiép nhan va tra két qua

- Nop ho so truc tiép tai BO phan mdt cura cua S¢ Giao thong van tai: So
258 Vo Chi Cong, quan Tay HO, thanh phd Ha Noi hodc s6 16 Cao Ba
Quat, quan Ba Dinh, thanh phé Ha Ngi.

- bang ky dich vu cong truc tuyén.

- Thyc hién tra két qua qua Dich vu buu chinh cong ich.

3.6

Phi, 1¢ phi

Dbi véi ndp truc tiép: 135.000 ddong/lan, ndp truc tuyén: 115.000 dong/lan
(4p dung dén hét ngay 31/12/2025).
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3.7 | Quy trinh xir ly cong viéc
TT Trinh ty Trach nhiém T.h o1 B1e:1 maP/
: ) gian Két qua

Bl |Nop hd so Canhan | Gio hanh | Theo muc 3.2

+ Nop hd so tryc tiép. chinh
+ Hoic dang ky giri hd so
dich vu cong truc tuyén.
Co trach nhiém hoan thanh
nghia vu ndp 1& phi cap gidy
phép lai xe khi duoc tiép
nhan hd so theo quy dinh.

B2 Tiép nhan hd so, chup anh | B phan mét | Gio hanh Mau sb 01,Phu luc
tryc tiép va ghi gidy tiép | cira- S& Giao | chinh I1, Thong tu
nhén, hen ngay. thong van tai 01/2018/TT-VPCP
Dbi véi truong hop ndp hd
SO’ truc tuyén, chup anh truc
tiép khi cong dan dén lay két
qua theo lich hen).

B3 Chuyén hd so cho Phong | BO phan mot 0,25 Mau sb 05, Phu
Quan 1y phuong tién va | ctra- Sé Giao | ngay lam | luc II, Thong tu
nguoi 1ai thong van tai viec  [01/2018/TT-VPCP

B4 | Phan cong xtur 1y Lanh dao 0,25 Mau sb 05, Phu

Phong chuyén | ngay lam | luc II, Thong tu
mon - S& viéc  |01/2018/TT-VPCP
Giao thong
van tai
B5 | Tra ciru, x4c minh gidy phép | Chuyén vién, | 1,5 ngay | Mau so 02,03, 05,
1ai xe, tham dinh ho so Lanh dao | lam viéc | Phu luc II, Thong
phong tu 01/2018/TT-
Chuyén mon - VPCP
S& Giao

thong van tai
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B6 | Trinh Lanh dao S&; Truéng | Chuyén vién, | 1,0 ngdy |Mau s6 05, Phu luc
phong ky sb (c6 thé uy| Lanhdao | lamviéc | II, Thong tu
quyén cho Lanh dao Phong phong 01/2018/TT-
phé duyét trén hé théng | Chuyén mén, VPCP;
phan mém dé dam bao tién | Lanh dao SO T trinh
do thoi gian) Giao thong
van tai
B7 |In: Gidy phép lai xe Chuyén vién - | 1,5 ngay | Mau sb 05, Phu
S& Giao lam viéc | luc II, Thong tu
thong van tai 01/2018/TT-
VPCP;
Phu lyc IV, Thong
tu 01/2021/TT-
BGTVT
B8 |Ban giao hd so, két qua ra | Chuyén vién - | 0,5 ngay | Mau sb 05, Phu
Bo phan mot cura S& Giao lam viéc | luc II, Thong tu
thong van tai 01/2018/TT-
VPCP;
Phu lyc IV, Thong
tu 01/2021/TT-
BGTVT
B9 | Tra két qua cho c4 nhén. B0 phan mot | Gio hanh | Mau s6 02, 03,
(Dbi voi trudng hop ndp hd cua chinh | Phu lyc II, Thong
so truc tuyén tra két qua sau tu 01/2018/TT-
khi chup anh truc tiép, dbi VPCP;
chiéu hd so gbc (sau 02 gio Phu lyc IV, Thong
lam viéc)) tu 01/2021/TT-
BGTVT
B10 | Théng ké va theo dbi Chuyén vién | Gio hanh | Mau s 05, 06,
Chuyén vién S¢ Giao thong S¢ Giao chinh | Phu luc II, Thong

van tai co trach nhiém théng
ké két qua thuc hién thu tuc
hanh chinh

thong van tai

tu 01/2018/TT-
VPCP
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BIEU MAU

1. Hé théng biéu mau theo co ché mot cira, mot cira lién thong dugc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

2. Pon dé nghi d6i (cap lai) gidy phép 14i xe.
3. Gidy phép lai xe co gidi dudng bo.
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MAU PON PE NGHI POI, CAP LAI GIAY PHEP LAI XE (1)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tuw do - Hanh phic

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE (/)

Kinh gtri: S& Giao thong van tai.....

00 e ettt e ettt ettt et e et e e e enneees
Ngay thang nam SINN: .....ccoociiiiiiiiicce e s
Sb Can cudce cong dan hodc S6 Chimg minh nhan dAn: ...........ocoveeeeeveeveeeenenn.
hodic HO chiéu s6........ocevuene. NEAY CAP...veeee.... N0 CAP: oo,
Pa hoc 141 Xe tali....cooviiiiiiiiiiiiieeee e 10F:1 00 FORUORUUUUUURURRN
Hién d3 c6 gidy phép 14i xe hang:.........ccoeevvveeveereennnn. SOt iereeeerreeeerreee e
4 [0TSR cap ngay....../......./

Pé nghi cho t6i dugc doi, cap lai gidy phép 1ai xe co gidi duong bo hang:.........
) (0 USSP

Vi pham hanh chinh trong linh vuc giao thong duong bd véi hinh thuce tudc
quyén str dung gidy phép lai xe: ¢6 0 khong o

T6i xin cam doan nhitng diéu ghi trén day 1a dung su that, néu sai toi xin hoan
toan chiu trach nhiém.

............ , ngay ..... thang ..... nam 20 .....
NGUOI LAM bON

(Ky va ghi ro ho, tén)

Ghi chu:
(1): Mdu nay dimg chung cho truong hop ldp lai hé so méi.
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9. Quy trinh Doi Gidy phép 14i xe hoiic bing lii xe ciia nudc ngoai cip (QT-09)

Muc dich:
Quy dinh trinh tu va c4ch thic thu tuc do1 giay phép lai xe hodc bang lai xe
cua nudc ngoai cap

Pham vi:

Ap dung d6i v6i ca nhan c6 nhu ciu ddi gidy phép lai xe hoic bang lai xe
cua nudc ngoai cép. Can b0, cong chuc thuoc S& Giao thong van tai chiu
trach nhi€m thyc hién quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

1. Thong tu s6 12/2017/TT-BGTVT ngay 15/04/2017 cta Bo truong Bo
Giao thong van tai Quy dinh vé ddo tao, sat hach, cip gidy phép lai xe co
gi61 duong bo;

2. Thong tu sd 01/2021/TT-BGTVT ngay 27/01/2021 cta B truong Bo
Giao thong van tai stra doi, bd sung mot sé diéu Thong tu s6 29/2015/TT-
BGTVT ngay 6/7/2015 cia Bo trudng B Giao thong van tai quy dinh vé
cap, str dung Gidy phép lai xe qudc té va Thong tu s 12/2017/TT-BGTVT
ngay 15/04/2017 cua Bo trudng B Giao thong van tai Quy dinh vé dao
tao, sat hach, cap gidy phép lai xe co gidi duong bo;

3. Thong tu sd 05/2024/TT-BGTVT ngay 31/3/2024 cua Bo truong Bo
Giao thong van tai stra ddi, bd sung mat sb diéu clia cac Thong tu lién quan
dén linh vuc van tai dudng bo, dich vu hd tro van tai dudng bo, phuong
tién va nguoi 1ai; c6 hiéu luc ké tir ngay 01 thang 06 nim 2024.

4. Théng tu s6 37/2023/TT-BTC ngay 07/6/2023 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach
1ai xe; 18 phi cip bang, chimg chi duoc hoat dong trén cac loai phuong tién
va 1é phi dang ky, cip bién xe may chuyén dung;

5. Thong tu sé 63/2023/TT-BTC ngay 16/10/2023 ctua Bo truong Bo Tai
chinh stra ddi, bo sung mot s6 diéu ctia mot sb Thong tu quy dinh phi, 1€
phi cua Bo truong Bo Tai chinh nham khuyén khich st dung dich vu cong
truc tuyén;

6. Quyét dinh s6 545/QD-BGTVT ngay 10/5/2024 cua Bo Giao thong van
tai vé viée cong b6 thu tuc hanh chinh duogc stra doi, bo sung, bai bo trong
linh vyc duong bo thudc pham vi chirc nang quan ly cua B§ Giao thong
van tai.
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7. Quyét dinh s6 3498/QD-UBND ngay 04/7/2024 cua Chu tich Uy ban
nhan dan Thanh phé Ha Noi vé viéc cong bd Danh muc tha tuc hanh chinh,
thii tuc hanh chinh bi bii bo linh vuc duong bd thudc tham quyén giai
quyét ciia S& Giao thong van tai thanh phé Ha Noi.

3.2

Thanh phan hd so Bin | Bian
chinh sao

- Pon d& nghi dbi gidy phép 1ai xe theo miu; X

- Ban dich gidy phép 1ai xe nudc ngoai ra tiéng Viét X
dugc bao chung chat luong dich thuat cua co quan
Cong chung hodc Pai st quan, Lanh sy quan tai Viét
Nam ma nguoi dich 1am viéc, dong dau giap lai voi ban
sao gidy phép 1ai xe; dbi voi ngudi Viét Nam xuét trinh
hop phap hoa lanh sy gidy phép 1ai xe hodc bang 14i xe
clia nude ngoai theo quy dinh ctia phap luat vé chimg
nhan lanh sy, hop phéap héa lanh sy, trir cac truong hop
duoc mién trir theo quy dinh ctia phéap luat;

- Giay kham strc khoe cta nguoi lai xe do co sd'y té co X
tham quyén cap theo quy dinh; trir truong hop doi giay
phép lai xe hang A1, A2, A3;

- Ban sao thé tam tr hoac thé thuong tra hodc ching X
minh thu ngoai giao hodc chimmg minh thu cong vu; ban
sao gidy to xac minh dinh cu 1au dai tai Viét Nam di
vo1 nguol nudc ngoai.

3.3

S6 lwong ho so

01 bd

3.4

Thoi gian xur ly

05 ngay lam viéc, ké tir khi nhan du ho so theo quy dinh.

3.5

Noi tiép nhan va tra két qua

- Nop hd so truc tiép tai BO phan mdt cua cua S Giao thong van tai: Sd
258 Vo Chi Cong, quan Tay HO, thanh pho Ha Noi hoac s6 16 Cao Ba
Quat, quan Ba DPinh, thanh phd Ha Ngi.
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- bang ky dich vu cong truc tuyén.

- Thyc hién tra két qua qua Dich vu buu chinh cong ich.

3.6 | Phi, 1€ phi
Déi véi ndp truc tiép: 135.000 ddng/lan, ndp truc tuyén: 115.000 dong/lan
(ap dung dén hét ngay 31/12/2025).

3.7 | Quy trinh xir ly cong viéc

TT Trinh tyw Trach nhiém 2:: Biéu mau/Két qua

Bl | Nop hd so Ca nhan Gio Theo muc 3.2

+ Nop hd so tryc tiép. hanh
+ Hoic dang ky giri hd so chinh
dich vu cong truc tuyén.
Co trach nhiém hoan thanh
nghia vu ndp 1& phi cip Gidy
phép lai xe khi duoc tiép
nhan hd so theo quy dinh.

B2 Tiép nhan hd so, chup anh | Bo phanmét | Gid | Mau s6 01,Phu luc
truc tiép va ghi gidy tiép | cra- S& Giao | hanh II, Thong tu
nhén, hen ngay. thong van tai | chinh | 01/2018/TT-VPCP
Dbi voi truong hop ndp hd
SO’ truc tuyén, chup anh truc
tiép khi cong dan dén lay két
qua theo lich hen).

B3 Chuyén hd so cho Phong | Bo phan mot | 0,25 | Mau s6 05, Phu luc
chuyén mon ctra - S¢ Giao | ngay II, Thong tu

thong van tai | lam | 01/2018/TT-VPCP
viéc

B4 | Phan cong xur 1y Lanh dao 0,25 | Mau sb 05, Phu luc

Phong chuyén | ngay II, Thong tu
mon - S& lam | 01/2018/TT-VPCP
Giao thong viéc

van tai
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B5 |Tra ctu, xac minh Gidy | Chuyénvién, | 1,5 | Mausb 02,03, 05,
phép lai xe, tham dinh ho so Lanh dao ngay | Phuluc II, Thong
phong lam tu 01/2018/TT-
Chuyén mon - | viéc VPCP
S& Giao
thong van tai
B6 | Trinh Lanh dao S¢; Truéng | Chuyén vién, 1,0 | Mau sb 05, Phu luc
phong ky sb (c6 thé uy| Léanhdao ngay II, Thong tu
quyén cho Lanh dao Phong phong lam | 01/2018/TT-VPCP;
phé duyét trén hé théng | Chuyén mon, | viéc To trinh
phian mém dé dam bao tién | Lanh dao S¢
do thot gian); Giao thong
van tai
B7 |In: Gidy phép lai xe. Chuyén vién - | 1,5 | Mau s6 05, Phy lyc
S¢ Giao ngay II, Thong tu
thong van tai lam | 01/2018/TT-VPCP;
viéc | Phuluc IV, Thong
tu 01/2021/TT-
BGTVT
B8 | Ban giao ho so, két qua ra | Chuyén vién - | 0,5 Mau sb 05, Phu luc
B6 phan mdt cua S¢ Giao ngay II, Thong tu
thong van tai lam | 01/2018/TT-VPCP;
viéc | Phuluc IV, Thong
tu 01/2021/TT-
BGTVT
B9 | Tra két qua cho c4 nhan. Bo phan mot | Gid | Mau s6 02, 03, Phy
(D6i véi truong hop ndp ho | ctra - So Giao | hanh | luc II, Thong tu
so truc tuyén tra két qua sau | thong van tai | chinh | 01/2018/TT-VPCP;

khi chup anh tryc tiép, doi
chiéu hd so gbc (sau 02 gio

lam viéc)).

Phu lyc IV, Thong
tu 01/2021/TT-
BGTVT
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B10 | Théng ké va theo dbi Chuyén vién | Gid | Mau sd 05, 06, Phu
Chuyén vién S& Giao thong S¢ Giao hanh luc II, Thong tu
van tai c6 trach nhiém théng | thong van tai | chinh | 01/2018/TT-VPCP
ké két qua thuc hién thu tuc
hanh chinh

4 |BIEUMAU

1. Hé théng biéu mau theo co ché mot cira, mot cira lién thong duoc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

2. Pon dé nghi d6i (cap lai) gidy phép 1ai xe.
3. Gidy phép lai xe co gidi duong bd.
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MAU PON PE NGHI POI, CAP LAI GIAY PHEP LAI XE (1)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PE NGHI POI (CAP LAI) GIAY PHEP LAI XE (/)

Kinh gtri: S¢ Giao thong van tai.....

01 LA ettt ettt ettt e e bttt et eenee e e
Ngay thang nam SINN: ........oooeiiiiiiece e e
S6 Can cudc cong dan hodc S& Chimg minh nhan dan: ...........cooveevveeeeveeeeeennns
hodic HO chiéu s.........ceevuenn. NEAY CAP...eeen... NOT CAP: oo,
DPa hoc 181 Xe taliu..uueiieeeeeeee NAM......coovviiiiiiiiiiiieieeaanns
Hién d3 c6 gidy phép 1ai xe hang:.........ococevvveeveveureeennnn. SO eueteeiree et
4 [0SR cAp ngdy....../........]

Dé nghi cho t61 dugc doi, cap lai gidy phép 1ai xe co gi6i dudng bo hang:.........
LY QO e et te e be e beeenaaennaeeens

Vi pham hanh chinh trong linh vuc giao thong duong bg véi hinh thic tude
quyén str dung gidy phép lai xe: ¢6 o khong o

T6i xin cam doan nhitng diéu ghi trén day 1a dung sy that, néu sai to6i xin hoan
toan chiu trach nhiém.

............ , ngay ..... thang ..... nam 20 .....
NGUOI LAM bON

(Ky va ghi ro ho, tén)

Ghi chu:
(1): Mau nay ding chung cho truong hop ldp lai ho so méi.
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MAU PON PE NGHI POI GIAY PHEP LAI XE CO GIOI PUONG BO

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phiic

SOCIALIST REPUBLIC OF VIETNAM
Independence- Freedom - Happiness

PON PE NGHI POI GIAY PHEP LAI XE CO GIOI PUONG BQ
APPLICATION FORM FOR EXCHANGE OF DRIVER’S LICENCE
(Dung cho nguoi nudce ngoai) - (For Foreigner only)

Kinh gui (To): Sé& Giao thong van tai...
(Transport Department...)

Ngay thang nam sinh (date of birth) ...........cccocviiiiiiiiie e,

S6 ho chiéu (Passport No.)............ cap ngay (Issuing date): ngay (date): ............
thang (month)......... nam (year).............. noi cap (Place of issue):......cccceveveeecnnennnne.

Hién co6 giay phép lai xe co gidi duong bd s6 (Current Driver,s Licence No.):...

Dinh cu lau dai tai Viét Nam/khong dinh cu lau dai tai Viét Nam (Long time
of staying in Viet Nam/Short time of staying in Viet Nam).

Ghi chu (note): Gri kém theo don (Documents enclosed as follows)

- Ban sao hd chiéu (ph?ln ho tén va anh; trang thi thuc nhélp canh) [Copy of
passport (included pages: full name, photograph, valid visa)] (D61 voi truong hop
chua c6 s6 dinh danh ca nhan (In case there is no personal indentification No.).

T61 xin dam bao 101 khai trén day 1a dung su that.

I certify that all the information included in this application and attached
documents is correct and true.

........ , ngay (date) ...... thang (month) .... nam (year).....
NGUOI LAM PON (APPLICANT)
(Ky va ghi ro ho, tén)
(Signature and Full name)



80 CONG BAO HA NOI/S6 280+281/Ngay 14-10-2024

10. Quy trinh Péi Gidy phép lii xe hodic bang lii xe ciia nwéc ngoai cip
cho khach du lich nwdc ngoai lai xe vao Viét Nam (QT-10)

Muc dich:
1 | Quy dinh trinh tuy va cach thirc thu tuc doi gidy phép lai xe hodc bang 1ai xe
cua nudc ngoai cap cho khach du lich nudc ngoai 1ai xe vao Viét Nam

Pham vi:

Ap dung ddi v6i khach du lich nuée ngoai 14i xe vao Viét Nam c¢6 nhu cau
doi giay phép lai xe hodc bang 1ai xe ctia nudc ngoai cap. Can b, cong
chtrc thudc S¢ Giao thong van tai chiu trach nhiém thuc hién quy trinh nay.

3 | N¢i dung quy trinh

3.1 | Coso phap ly

1. Thong tu s6 12/2017/TT-BGTVT ngay 15/04/2017 ctia Bo trudong BoO
Giao thong vén tai Quy dinh vé dao tao, sat hach, cap gidy phép 1ai xe co
gi61 duong bo;

2. Thong tu s6 01/2021/TT-BGTVT ngay 27/01/2021 cia Bo truong Bo
Giao thong van tai stra d6i, bo sung mot sd diéu Thong tu s6 29/2015/TT-
BGTVT ngay 6/7/2015 cta Bo truong Bo Giao thong van tai quy dinh vé
cap, st dung Gidy phép lai xe qudc t& va Thong tu sé 12/2017/TT-BGTVT
ngay 15/04/2017 cua Bo trudng Bo Giao thong vén tai Quy dinh vé dao
tao, sat hach, cap gidy phép lai xe co gidi duong bo;

3. Thong tu sb 05/2024/TT-BGTVT ngay 31/3/2024 ctua Bo trudong Bo
Giao thong van tai sira d6i, bd sung mot sé diéu cua cac Thong tu lién
quan dén linh vuc van tai duong bo, dich vu hd tro van tai duong bo,
phuong ti€n va nguoi lai; co hiéu luc ké tur ngay 01 thang 06 nam 2024;

4. Thong tu sd 37/2023/TT-BTC ngay 07/6/2023 cta Bo truong Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va st dung phi sat hach
14i xe; 18 phi cap bang, chung chi dugc hoat dong trén cac loai phuong tién
va 1¢ phi dang ky, cap bién xe may chuyén dung;

5. Thong tu s6 38/2019/TT-BGTVT ngay 08/10/2019 sira doi, bo sung mot
s6 diéu Thong tu sd 12/2017/TT-BGTVT ngay 15/4/2017 cia Bo trudng
B6 Giao thong van tai quy dinh vé ddo tao, sat hach, cap gidy phép 1ai xe
co gidi duong bo;

5. Thong tu s6 63/2023/TT-BTC ngay 16/10/2023 cta Bo truong Bo Tai
chinh stra doi, bd sung mot s6 diéu cua mot sb Thong tu quy dinh phi, 1€
phi ctia BO truong Bo Tai chinh nham khuyén khich st dung dich vu cong
truc tuyén;
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6. Quyet dinh s6 545/QD-BGTVT ngay 10/5/2024 cua B Giao thong van
tai vé& viéc cong bd thu tuc hanh chinh duoc sira doi, bo sung, bii bo trong
linh vuc duong bo thudéc pham vi chirc nang quan ly cua Bo Giao thong
van tai;

7. Quyét dinh s 3498/Qb-UBND ngay 04/7/2024 cua Chu tich Uy ban
nhan dan Thanh phd Ha Noi vé viéc cong bé Danh muc tha tuc hanh
chinh, thu tuc hanh chinh bi bai bo linh vuc duong bo thude tham quyen
giai quyét ciia S& Giao thong van tai thanh phd Ha Noi.

3.2

Ban Ban

Thanh phan ho so chinh $a0

- Pon dé nghi doi gidy phép 1ai xe theo mau; X

- Ban dich gidy phép 1ai xe nudc ngoai ra tiéng Viét X
duoc bao ching chit luong dich thuét cia co quan cong
ching hoac Dai st quan, Lanh su quan tai Viét Nam ma
nguoi dich 1am viée, déng dau giap lai voi ban sao gidy
phep lai xe; truong hop phat hién c6 nghi vén, co quan
cAp d6i gidy phép lai xe cO van ban de nghi Pai st
quan, Lanh sy quan cua qubc gia cap gidy phép lai xe
ta1 Viét Nam xac minh;

- Ban sao c6 chuing thuc danh sach Xuét nhap canh cua X
Bo Cong an hodc ban sao ho chiéu gé)m phﬁn s6 ho
chiéu, ho tén va anh ngudi duoc cap, thoi han sir dung
va trang thi thuc nhdp canh vao Vi¢t Nam;

- 01 anh mau ¢6 3 cm x 4 cm nén anh mau xanh, kiéu X
chiing minh nhan dan hoac thé can cudc cong dan.

3.3

S6 lwong ho so

01 bd

3.4

Thoi gian xir ly

05 ngay lam viéc, ké tir khi nhan du ho so theo quy dinh.

3.5

Noi tiép nhin va tra két qua

- Nop ho so truc tiép ta1 B0 phap mot ctra qﬁa S& Giao thﬁng van tai: SO
258 Vo Chi Cong, quan Tay HO, thanh pho Ha Noi hodc s6 16 Cao Ba
Quat, quan Ba Dinh, thanh ph6 Ha Noi.
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- bang ky dich vy cong truc tuyén.
- Thyce hién tra két qua qua Dich vu buu chinh cong ich.

3.6 | Phi, I¢ phi
Déi véi ndp truc tiép: 135.000 ddng/lan, ndp truc tuyén: 115.000 ddng/lan
(ap dung dén hét ngay 31/12/2025).

3.7 | Quy trinh xir ly cong viéc

T Trinh ty Trach nhiém | Thoi | Biéu mau/Két

gian qua

Bl | Nop ho so Canhan | Gid hanh | Theo muc 3.2

+ Nop ho so tryc tiép. chinh
+ Hodc dang ky gui hd so
dich vu cong truc tuyén.
Co6 trach nhiém hoan thanh
nghia vu ndp 1¢ phi cip Gidy
phép lai xe khi duoc tiép
nhan hd so theo quy dinh.

B2 Tiép nhan hd so, chup anh | B0 phan mét | Gio hanh Mau s6 01,Phy
truc tiép va ghi gidy tiép | cira- S& Giao chinh luc II, Thong
nhan, hen ngay. thong van tai tu 01/2018/TT-
(Dbi v6i truong hop ndp hod VPCP
SO’ truc tuyén, chup anh truc
tiép khi cong dan dén 14y két
qua theo lich hen).

B3 Chuyén hd so cho Phong | B6 phan mét 0,25 Mau sb 05, Phu
chuyén mon ctra - S¢ Giao | ngay lam | luc II, Thong

thong van tai viéc tu 01/2018/TT-
VPCP
B4 | Phan cong xu ly Lanh dao 0,25 | Mau s6 05, Phu
Phong chuyén | ngay lam | luc II, Thong
mon - S¢ Giao viéc tu 01/2018/TT-
thong van tai VPCP
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B5 |Tra ciu, xac minh Giéy Chuyén vién, | 1,5 ngay MaAu sb 02, 03,
phép 14i xe, tham dinh ho so Lanh dao lam viéc | 05, Phuy lyc II,
phong Chuyén Thong tu
mon - S& Giao 01/2018/TT-
thong van tai VPCP
B6 | Trinh Lanh dao S&; Truéng | Chuyén vién, | 1,0 ngay MaAu sb 05, Phu
phong ky sb (co thé uy Lanh dao lam viéc | luc II, Thong
quyén cho Lianh dao Phong | phong Chuyén tu 01/2018/TT-
phé duyét trén hé thong phan | mon, Lanh dao VPCP;
mém dé dam bao tién d6 | So Giao thong T& trinh
thoi gian); van tai
B7 | In: Gidy phép lai xe. Chuyén vién - | 1,5 ngdy | Mau s 05, Phy
S¢ Giao thong | lam viéc | luc II, Thong
van tai tu 01/2018/TT-
VPCP;
Phu luc IV,
Thong tu
01/2021/TT-
BGTVT
B8 | Ban giao ho so, két qua ra | Chuyén vién - | 0,5 ngdy | Mau s6 05, Phu
B6 phan mdt cua S¢ Giao thong | lam viéc | luc I, Thong
van tai tu 01/2018/TT-
VPCP;
Phu luc 1V,
Thong tu
01/2021/TT-
BGTVT
B9 | Tra két qua cho cé nhan. B6 phan mét | Gid hanh | Mau s6 02, 03,
(Dbi v6i truong hop ndp hd | cta - S¢ Giao chinh Phuy luc II,
so truc tuyén tra két qua sau | thong van tai Thong tu
khi chup anh truc tiép, ddi 01/2018/TT-
chiéu ho so goc (sau 02 gio VPCP; Phu luc
lam vi¢c)). IV, Thong tu
01/2021/TT-

BGTVT
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B10 | Thng ké va theo ddi Chuyén vién | Giod hanh | Mau s 05, 06,
Chuyén vién So Giao thong | S¢ Giao thong | chinh Phuy lyc II,
van tai co trach nhiém théng van tai Thong tu
ké két qua thuc hién thu tuc 01/2018/TT-
hanh chinh VPCP

4 | BIEUMAU

1. Hé théng biéu mau theo co ché mét cira, mét cira lién thong dugc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.

2. Pon dé nghi doi gidy phép lai xe co gidi duong bd (Dung cho ngudi
nuoc ngoai).

3. Gidy phép lai xe co gidi dudng bo.
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MAU PON PE NGHI POI GIAY PHEP LAI XE CO GIOI PUONG BO

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

SOCIALIST REPUBLIC OF VIETNAM
Independence- Freedom - Happiness

PON PE NGHI POI GIAY PHEP LAI XE CO GIOI PUONG BQ
APPLICATION FORM FOR EXCHANGE OF DRIVER’S LICENCE
(Dung cho nguo1 nudc ngoai) - (For Foreigner only)

Kinh gtri (To): S& Giao thong van tai...
(Transport Department...)

Ngay thang nam sinh (date of birth) ..........cccocoviiiiiiiiiii e,

S6 ho chiéu (Passport No.)............. cap ngay (Issuing date): ngay (date): ...........
thang (month)........ nam (year)............ noi cap (Place of issue):......c.cceccvvevvreeeennne.

Cap ngay (Issuing date): ngay (date):......... thang (month).......nam (year)..........

Ly do xin ddi gidy phép 1ai xe (Reason of application for new driving licence):.. .

Dinh cu lau dai tai Viét Nam/khong dinh cu lau dai tai Viét Nam (Long time
of staying in Viet Nam/Short time of staying in Viet Nam).

Ghi chu (note): Giri kém theo don (Documents enclosed as follows)

- Ban sao ho chiéu (phﬁn ho tén va anh; trang thi thuc nhélp canh) [Copy of
passport (included pages: full name, photograph, valid visa)] (Poi voi truong hop
chua c6 s6 dinh danh ca nhan (In case there is no personal indentification No.).

To1 xin dam bao 101 khai trén day 1a dung su that.

I certify that all the information included in this application and attached
documents is correct and true.

...... , ngay (date) ...... thang (month) ...... nam (year).....
NGUOI LAM PON (APPLICANT)
(Ky va ghi ro ho, tén)
(Signature and Full name)
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11. Quy trinh Cap Gidy chirng nhin ding ky, bién s6 xe may chuyén ding
lan dau (QT-11)

Muc dich:
1 | Quy dinh trinh tu va cach thtrc thuc hién thu tuc Cép Giéy chimg nhan
ding ky, bién sb xe may chuyén dung lan dau.

Pham vi:

- Ap dung ddi véi cac t chire, ca nhan c6 nhu cau Cép Gidy chimg nhan
dang ky, bién sb xe may chuyén dung lan dau.

- Can b0, cong chuc phong Quan ly van tai thuoc S& Giao thong van tai
Ha Noi.

- Can bd cong chtrc tai bd phan mot cira thudc S& Giao thong van taiHa Noi.

3 | Noi dung quy trinh

3.1 | Co sé phap ly

- Théng tu sé 22/2019/TT-BGTVT ngay 12/6/2019 ctua Bo truong Bo
Giao thong van tai quy dinh vé dang ky xe may chuyén dung;

- Thong tu sb 05/2024/TT-BGTVT ngay 31/3/2024 cua B Giao thong
van tai stra doi, b sung mot s diu cua cac Thong tu lién quan dén linh
vuc van tai duong bo, dich vu hd tro van tai duong bg, phuong tién va
nguoi lai B Giao thong van tai Quy dinh vé dao tao, sat hach, cép giéy
phép lai xe co gidi duong bg;

- Thong tu sb 37/2023/TT-BTC ngay 07/6/2023 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi sat hach
14i xe, 18 phi cdp bang, ching chi duoc hoat dong trén cac loai phuong
tién va 18 phi ding ky, cap bién xe may chuyén diung;

- Quyét dinh sb 545/QD-BGTVT ngay 10/5/2024 cua B Giao thong van
tai vé viec cong bd thi tuc hanh chinh duoc stra ddi, bd sung, bai bo trong
linh vyc duong bd thude pham vi chlic nang quéan 1y ciia B6 Giao thong
van tai;

- Quyét dinh sd 3498/QD-UBND ngay 04/7/2024 cta Cha tich Uy ban
nhan dan Thanh phé) Ha Noi vé viée cong bd Danh muc tht tuc hanh
chinh, thu tuc hanh chinh bi bii bo linh vuc dudng bd thudc tham quyén
giai quyét cua S Giao thong vén tai thanh phd Ha Noi.
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3.2

Thanh phan hd so

Ban
chinh

Ban
$a0

- T khai ding ky xe may chuyén dung theo mau;

- Ban chinh gidy to x4c dinh quyén s& hitu xe may
chuyén dung (13 mot trong nhing gidy to sau):

+ Hop ddng mua ban, cho ting hodc van ban thira ké
theo quy dinh cua phap luét;

+ Hoa don ban hang theo quy dinh ctia B Tai chinh;

+ Vin ban cta cip c6 tham quyén dong y thanh ly
xe theo quy dinh cua phép luat;

+ Vin ban ciia bén cho thué tai chinh dong y cho
bén thué xe may chuyén dung dugc ding ky quyén
s& hiru theo quy dinh ctia phap luat;

- Quyét dinh tiép nhan vién trg cia co quan co tham
quyén theo quy dinh cta phép luét;

+ Quyét dinh xuét, ban hang du trit qudc gia cua co
quan c6 tham quyén theo quy dinh ctia phap luat.

- Ban chinh gidy to xac dinh ngudn gdc xe may
chuyén dung (13 mot trong nhirng gidy to sau):

+ Phiéu kiém tra chét luong xuat xudng theo quy
dinh cia Bo truong Bo Giao thong van tai ddi vai xe
may chuyén dung san xudt, lap rap trong nudc.

+ Gidy chtng nhén chit luvgng an toan ky thuat va
bao vé méi truong xe may chuyén dung nhap khau
hoic thong bio mién kiém tra chat lugng an toan
ky thuat va bao vé mdi truong xe may chuyén
dung nhap khéau theo quy dinh cua Bo trudong Bo
Giao thong van tai ddi véi xe may chuyén dung
nhép khau.

+ Gidy chimg nhédn chat luong xe cai tao theo quy
dinh cia Bo truong Bo Giao thong van tai ddi vai xe
may chuyén dung di qua cai tao kém theo Phiéu
kiém tra chét lugng xuit xuong hodc Gidy chung
nhan chat lugong an toan k¥ thuat va bao vé moi
truong xe may chuyén dung nhap khau hoic théng
bédo mién kiém tra chit lugng an toan ky thuat va
bao vé moi trudng xe may chuyén dung nhap khau.
Truong hop thay thé tong thanh may, khung xe phai
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c6 gidy to mua ban tong thanh may hodc khung xe
thay thé theo quy dinh. Néu tong thanh may, khung
xe thay théduogc sir dung tir cac xe may chuyén dung
dadugc cap ding ky, phai ¢ to khai thu hoi ding
ky, bién s theo mau s6 1 cta Phy luc 2 ban hanh
kem theo Thong tu 22/2019/TT-BGTVT.

+ Pbi voi xe may chuyén dung bi xtr Iy tich thu sung
quy nha nudc:

* Quyét dinh tich thu sung quy nha nudc cia cip co
tham quyén theo quy dinh cta phép luat;

* Hoa don ban tai san tich thu, sung quy nha nudc
do B§ Tai chinh phat hanh (truong hop tai san xur 1y
theo hinh thirc thanh 1y); bién ban ban giao tiép nhan
tai san (truong hop xur 1y tai san theo hinh thirc diéu
chuyén) theo quy dinh cta phap luat.

+ DPoi voi xe may chuyén dung cé quyét dinh xir ly
vat chung.

* Quyét dinh xir Iy vat ching ciua Co quan diéu tra,
Vién kiém sat nhan dan hodc Toa 4n nhan dan theo
quy dinh cua phap luét;

* Phiéu thu tién hodc giéy bién nhén tién hodc bién
ban ban giao theo quy dinh cua phap lut (néu la
nguoi bi hai).

- Tru’(‘)'ng hop nhiéu xe chung mot giéy to xac dinh
quyen so hiru xe may chuyén dung, gidy to xac dinh
ngudn gbc xe may chuyén dung (d6i véi trudong hop
xe may chuyén dung bi xur ly tich thu sung quy nha
nuéc hodc xe may chuyén dung c6 quyét dinh xtr Iy
vat chimg) thi t6 chirc, c4 nhan khi dang ky phai nop
ban chinh va ban sao cho mdi xe tai SO Giao thong
van tai noi dang ky (trir truong hop xe may chuyén
dung chua ding ky, khi di chuyén trén dudng bod
phai duoc dang ky tam thoi). S& Giao thong van tai
noi ding ky co trach nhiém xac nhan bang vin ban
v6i t6 chirc, ca nhan ding ky vé viéc dang luu giir
ban chinh.




CONG BAO HA NOI/S6 280+281/Ngay 14-10-2024 89

3.3 | SO lwong ho so
01 b

3.4 | Thoi gian xir ly
- Thoi han kiém tra hd so, viét gidy hen kiém tra: 01 ngay lam viéc ké tir
ngay nhan dugc ho so;
- Thoi han kiém tra: khong qué 05 ngay ké tir ngay viét giay hen; truong
hop xe may chuyén dung dang hoat dong, tap két ngoai dia phuong cap
dang ky: thoi han kiém tra khong qua 05 ngay ké tir ngay nhan dugc van
ban dé nghi;
- Thoi han cap giay ching nhan dang ky, bién s6: 03 ngay lam viéc ké
tr ngay két thuc ki€ém tra hodc nhan duoc két qua kiém tra doi véi
truong hop xe may chuyén dung dang hoat dong, tap két ngoai dia
phuong cap dang ky.

3.5 | Noi tiép nhan va tra két qua
- B6 phan mét ctra - S& Giao thong van tai Ha Noi, S 258 Vo Chi Cong,
quan Tay Ho, thanh ph6 Ha Noi.
- Bang ky dich vu cong truc tuyén

3.6 | Phi, I¢ phi
Lé phi cap moéi gidy dang ky kém theo bién sb: 200.000 déng/lan/phuong
tién.

3.7 | Quy trinh xir ly cong viéc

TT Trinh tu Trich T.hO’I Ble}\l ma?/

: nhiém gian Keét qua

+ Nop ho so truc tiép tai Bo C4 nhan Gid | To khai ding
phan Mot ctra S& Giao thong hanh ky xe may
van tai Ha noi chinh chuyén dung

Bl + Hodc dang ky gui ho so Dich

vu cong truc tuyén, sau d6
mang hd so dén ndp tai BO
phan Mot cua S& Giao thong
van tai
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- Pbi voi hd so dang quy dinh Mau s6 01,
tiép nhan, kiém tra ho so: ghi mau s6 03 theo
phiéu tiép nhédn giai quyét thu Gid Thong tu
tuc hanh chinh; Chuyén vién . 01/2018/TT-
B2 1A A , A hanh
- V61 ho so khong ding quy | truc mdt cira chinh VPCP
dinh huéng din T6 chirc/ca
nhan bd sung, diéu chinh hd so
va ghi phi€u tir choi ho so.
Ban giao hd so: - Chuyén
Hf) so; be:n g{ay (d@r 1i¢u ho so VI?Il tl:uc M s6 05 theo
dién tir néu cd) mot cua; A
B3 _Chuyén | 1gio | Lpongtu
e her 8 01/2018/TT-
P VPCP
Quan ly
van tai
Kiém tra hd so:
- Hd so chua du: huéng dan
chi s& hitu bo sung, hoan
thién lai.
- H6 so khong du diéu kién
theo quy dinh: thong bao cho
chu so hiru.
- H6 so day du theo quy dinh:
lién hé véi chu sé hitu dé: cap
nhat thong tin chinh xac noi A
. N 2 Chuyén vién
dat may; hen thoi gian kiém tra . ) .
B4 xe may chuyén dung; truon phong Quan | 1 ngay
Y cauyen Cung FUONE | g van i

hop don vi chua bd tri kiém tra
dugc thi tam dung ho so cho
don vi sdp xép phdi hop kiém
tra, hen lai thoi gian kiém tra.

Truong hop xe may chuyén
dung dang hoat dong, tap két
ngoai dja phuong cdp ding
ky: sau khi cap nhat thong tin
dia chi noi dat may do don vi
cung cap, chuyén vién trinh
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lanh dao ky van ban dé nghi
S¢ Giao thong van tai noi xe
may chuyén dung dang hoat
dong, tap két kiém tra xe may
chuyén dung.

Kiém tra xe may chuyén dung Trong | Bién ban kiém
(trudng hop don vi chua bd vong 5 tra xe may
tri kiém tra duoc thi tam dimg | Chuyén vién | ngay ké | chuyén dung
B5 | hd so chd don vi sap xép phdi | phong Quéan | tir ngay
hop kiém tra, hen lai thoi gian | 1y van tai hen
kiém tra) kiém
tra
- Tham dinh, trinh va ky duyét
hd so va ding ky xe may| Lanh dao
chuyén dung S¢, Lanh 2,5 iy ,
\ A , \ \ Giay chung
-Truong hop h6 so chua (ju dao Phong ngay han dane ko-
B6 |didu kién hodc khong du didu| Quanly van | lam | Do Goe
DO s NP - . .A bién s6 xe may
kién giai quyét: trinh va ky van | tai, Chuyén vigc huvén di
ban thong bao néu 16 Iy do vién phong chuyen dung
Quan ly van
tai
Pong dau két qua Chuyén vién Gidy chung
B7 phong Quan | 1 gio n}}an (,ia'mg ky;
1y van tai, bién s6 xe may
Van thu So chuyén dung
Ban giao Chuyén vién B phan | Chuyén vién
mot cura phong Quan Mau s6 06 theo
1y van tai; . Thong tu
B8 Chuyén vien | 289 | 01/2018/TT-
B6 phan mot VPCP
cua
.\ Gidy chimg
A : B6 phan mot Gio nhan dang ky;
B9 | Tra ket qua cho t6 chuc, cdnhan | & i hanh 2 & )
ctra chinh bién sO xe may

chuyén dung
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Théng ké va theo ddi. Chuyén Mau s6 05,
viéen SO Giao thong van tai| Chuyénvién | Gid | miu s6 06 theo
B10 | Giao thong van tai co trach | BO phan mot | hanh Thong tu
nhiém thong ké két qua thuc clra chinh | 01/2018/TT-
hién thu tuc hanh chinh VPCP
4 | BIEUMAU

1. To khai ding ky xe may chuyén dung theo mau;
2. H¢ thong bicu mau theo co ché mot cira, mot ctra lién thong dugc ban
hanh kém theo Thong tu 01/2018/TT-VPCP ngay 23/11/2018.
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Mau so 2

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tuw do - Hanh phic

TO KHAI
PANG KY XE MAY CHUYEN DUNG

L. Te€n chll SO MUz ...eeie e e
2. Ngay thang nam sinh (NEU CO): «.evvneee el
3. 86 CCCD hoEc CMND: ...t

4. Gidy ching nhan dang ky doanh nghiép (hoic Gidy chimg nhan ding ky kinh

doanh): ................ NEAY CAP. . evveeeeeerann.. SNOT CAP. el

Dia chi thuong tri / tru SO ...vvii i
5. Ho va tén dong chtl s& hitu (08U CO): ...vvevvneie e
6. Ngay thang nam sinh (NEU CO): ...evvnneeen el
7.86 CCCD hoEc CMND: ...ttt
8. Gidy chimg nhan ding ky doanh nghiép (hodc Gidy chimg nhén ding ky kinh

dOanh ). o e
NEAY CAP. et 3 INOTCAP. e
9.Loai xe may chuy€n duing:...........cooiiiiiiiii e,
10. Nhén hiéu (méc, kiéu): ............ 14. Cong suét: ...........(kW)......
I1T.Mauson:.........coovvvvvveniinnnnn. 15. Nam San Xut: .....................
12. NuGc San XUat:..............c........ 16. S6Khung:.........ooevveeeeeen...
13. 86 A0NE CO™. v 17. Trong luong: ........ (kg)..........

18. Kich thudc bao (dai x rong x cao (mm)):

........................................

19. Gidy to kém theo néu co:

TT

S6 clia gidy to | Trich yéu ndi dung | Noi cip gidy to | Ngay cap SO trang
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Noi dung khai trén 1a ding, néu sai toi xin chiju trach nhiém trudc phap luat.

Pé nghi So Giao thong van tai Ha Noi xem xét cap Gidy chting nhan ding ky,
bién s6 cho chiéc xe may chuyén dung khai trén.

...... , ngay.....thang.....nam...... ....

Nguwoi khai
Phin ghi ciia S¢ Giao thong vin tii:
(Dan tra s6 déng co)(Ddn tra sé khung)
* chi dan tra sé ddng co ciia mdy chinh
- bang ky 1an dau o
- S6 bién s cii: (néu cO):.vvnervnnnn. Bién s6 d& nghi cAp .........coeevueinnn....
Can b lam tha tuc Truwéng phong duyét GIAM POC )
(Ky, ghi vo ho tén) (Ky, ghi vo ho tén) (Ky tén, dong dau)

(Xem tiép Cong bao s 282+283)



VAN PHONG UBND THANH PHO HA NOI XUAT BAN
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Fax:
Email:
Website:
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024.38253536 - 024.37739442
024.37739443
congbao@hanoi.gov.vn
www.hanoi.gov.vn
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