VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 3851/QD-UBND ngay 25 thang 7 nim 2024 vé viéc phé duyét phwong an
tai ciu tric quy trinh gidi quyét cic thii tuc hanh chinh dwoc lra chon xiy dung dich vu céng truc tuyén
toan trinh tich hop trén Cong Dich vu cong qudc gia thudc thaim quyén giai quyét ciia S¢ Noi vu,
UBND cip huyén, UBND cip xi trén dia ban thanh phdé Ha Noi

(Tiép theo Cong bao sb 206+207)

Phu luc 2
NOI DUNG PHUONG AN TAI CAU TRUC CAC QUY TRINH GIAI QUYET THU TUC HANH CHINH
LINH VUC TIN NGUONG, TON GIAO; TO CHUC PHI CHiNH PHU; CONG TAC THANH NIEN PUQC
TAI CAU TRUC QUY TRINH, LUA CHON XAY DUNG DICH VU CONG TRUC TUYEN TOAN TRINH,
TiCH HQP TREN CONG DICH VU CONG QUOC GIA THUQC THAM QUYEN GIAI QUYET CUA
SO NOI VU, UBND CAP HUYEN, UBND CAP XA TREN PIA BAN THANH PHO HA NOI
(Kém theo Quyét dinh s6 3851/QD-UBND ngay 25 thiang 7 nam 2024 ciia Chii tich UBND thanh phé Ha Noi)
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11. Quy trinh: Thi tuc dé nghi giang dao ngoai dia ban phu trach, co sé ton gido, dia diém hop phap da diing

Ky ¢6 quy md to chirc & nhiéu huyén thudc mdt tinh hoic & nhiéu tinh (QT-11)

2 . Thoi Can cu
Buéc  Chi thé Quy trinh chi tibt ) Trang thai anew Ghi chi
gian phap ly
- C4 nhan nop hd so truc tuyén tai Céng dich
vu cong qudc gia (dia chi: dichvucong.gov.vn)
hodc Céng dich vu cong cua Thanh phd (dia
chi: di‘c%lwfconxg.hanovi. gov.’vn‘).; o | CAéng Difh Vu Neghi dinth s6 Neusi
- Nguoi nop ho so dang ky tai khoan giao dich (:}i)ngh(?}log jéla 95/2023/ND- | ngp h so
dién tir, dang nhap tai khoan, xac thyc dinh thye hien dang \ v 1
' N . _ nha 5t 14 CP ngay 29 phai dang
danh dién tir (theo hudng dan trén Cong Dich hap mo an,‘ | thang 12 ndm Ky tai
A diéu huong nguoi
vu cong). 2 2023 cua khoan
X Kp o As g 3 C s dung té1 Cong
1. X - Cong DVC két n6i véi CSDLDC dé khai thac Dich R Chinh phu quy | giao dich
Nop To chure, | 4. truong thong tin cua cong dan cé trong 1(? Ve C? n% dinh chi tiét dién tu
Ao CAnhan foan e i duoc két ndi) Thanh pho d¢ St diduva | ding
ho so o ' thuc hién cac H];(,')A soh}el{[;a dfl ng“
- Nguoi ndp ho so lya chf)n. bude tiép theo: }f}n p aP ’ 1 nhap?tal
+ Dich vu cong truc tuyén hanh Luat tin khoan,
Y ArA . ngudng, ton xac thuc
+ Chom So Noiv Tai khoan gom gifo dinh danh
+ Chon linh vuc Tin nguong, ton giao Tén dang nhap va aién it

+ Chon thi tuc: Dé nghi giang dao ngoai dia
ban phu trach, co' sé ton gido, dia diém hop
phap da ding ky c6 quy mé to chirc ¢ nhiéu
huyén thudc mot tinh hoic & nhiéu tinh.

mat khau.
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Buéc | Chii thé Quy trinh chi tiét T_h o1 Trang thai Cafl cu: Ghi chu
gian phap ly

- Ngudi nop hd so dién cac ndi dung theo Biéu

mau dién tir (chi tiét tai Phu luc 11.1 kém theo).

(Trwong hop cdc théng tin trong Biéu mau dién

tr di cé trong Co sé dir liéu quoc gia vé dan cu,

hé thong théng tin cé lién quan, dwoc dién tu

dong (néu cd) o N , Biéu mau dién tir

- Tich hop thanh phan hé so theo mau tai Bicu R L

mau dién tir (chi tiét tai Phu luc 11.2 kém theo). Thong béo veé
e A 1R A N A L viéc da gtri ho so

- Nguoi ndp kl‘em tra, cap nhat thong tin bao thanh cong, cho

dam thong tin day du, chinh xac, hop phap. = C
A 1A £ A kiém tra, ti€p

- Nguoi nop ho so tryc tuyén lua Ch(_)I} gui ho nhan, phan hoi

so (ban giay), nhan két qua giai quyét ho so e

(ban gidy) qua dich vu buu chinh cong ich.

(Truong hop cong dan khong lya chon nhan két

qua qua dich vu buu chinh cong ich, Ban Toén

gido s& giri két qua file dién tir vao dia chi

email ciia cong dan).

2. 1. Nhan thong bao co ho so méi trén Hé théng; Vin ban tir chdi, | Biéu mau theo
Tiép 2. Kiém tra ho so va cac thong tin. van ban huéng dan; Théng tu
nhin B) phén Truong hop hd so can bd sung hodc hd so Phiéu Chlquéﬂ xa | 01/2018/TT-

va Mﬁt Cl;l’a khong thudc tham quyén giai quyét: Gui Thong | 72 ngay ly (The? hiér} VPCP ngay

giﬁi’ ) bao dén Nguoi ndp hd so (miu Thong bao Dién trong Phan mém 23/11/2018
quyet ttr) néu ro 1y do va c6 vin ban huéng dan ngudi bang lénh cua Vén phong
ho so yéu ciu bd sung hd so, hoan thién hd so, néu rd chuyén) Chinh phu
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2 . Thoi Can ctr
Buéc | Chu thé Quy trinh chi tiét ) Trang thai , Ghi chu
gian phap ly
loai gidy to, ndi dung cin bd sung dé Nguoi
nop hd so bd sung, hoan thién.
3. Trudng hop Nguoi ndp hd so khong bd sung,
hoan thién duoc hd so, ¢6 van ban tir chdi giai
quyét yéu cau ciia Ngudi ndp hd so.
4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé théng (S6 theo
ddi dién tir theo mau).
42. Xac nhan thong tin, giri thong bio tiép
nhén (ma ho so va ngay gid tra két qua) vao tai
khoan ctia Nguoi nop hd so.
Chuyén hd so t6i Truong Bo phan mot cura;
Chuyén hd so dén Lanh dao Ban Tén gido.
1. Truy cép vao Hé thong nhén thong bao c6 hd Phiéu chuyén xir
Lanh dao | so moi va tiép nhan hd so. 02 1 1y (Thé hién trong
\ . s ) nga N
Ban 2. Phéan cong thy ly ho so, chuyén ho so vé 8 Phin mém bang
phong Nghiép vu. 1énh chuyén)
1. Truy cép vao Hé thong nhén thong bao c6 hd Cép nhat trén H¢
Lanh dao e\ LA A 1A J
_° | somoi va tiép nhan ho so. thong;
Phong, . R , . N
Cén 2. Phan céng cho cong churc thu 1y ho so, tham 15 nod Yéu cau bo sung/
M€ | gigi quyét, Y fir chéi gisi
chire thu 5 > ) i B ,
Iy hd so 3. Cong chtrc thu ly ho so kiém tra ho so (Biéu quyéet/Du thao

mau, file dinh kém).

van ban tra 161
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Buéc | Chii thé Quy trinh chi tiét T_h of Trang thai Cﬁfl Cﬁ,’ Ghi chu
gian phap ly
- Truong hop hd so chwa du diéu kién giai
quyét: Dy thao vin ban thong bao bd sung hd
so (Ianh dao Ban ky); néu 1o 1y do, ndi dung
can bo sung.
- Trudng hop hd so khong du diéu kién giai
quyét: Du thao van ban théng bao tra lai hd so
(1anh dao Ban ky), néu rd 1y do.
4. Trudng hop ho so day du, tiép nhan hd so:
- Tham muu vin ban xin ¥ kién cac co quan
lién quan (lanh dao Ban ky).
- Tong hop ¥ kién cic co quan lién quan va
tham dinh cac noi dung.
- Dy thdo van ban cta Ban tra 16i t chirc/ca
nhan ton gido.
Kiém tra hd so:
Linh dao | - Néu ’dénAg yA Ky duyét van ban tra 10i to ‘ CE.AIPAIlhE.Et trén
Ban ’ chu(’:/ca nhan to‘n gido. q 2 ngay He¢ thong;
- Néu khong dong y: Chuyén lai Chuyén vién Vin ban tra 101
Phong Nghi¢p vu.
(p;l(::)lﬁgc?l?: Hoan thién Ho so, chuyén két qua vé Bo phéan Ya Cap 111;2;2;% He Vin ban tra 1
" | TN&TKQ ngay

1y ho so
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X . Thoi Can cwr
Buéc | Chu thé Quy trinh chi tiét ) Trang thai , Ghi chu
gian phap ly
Hoan
3. thidn o
ién cac
Hoan | B phan o
an | 50 P . quy trinh
thién | Mot cira/ Tra ket . ) Lo,
N 2 ., o L , O . , Trang thong tin két thac
ho To chire | B6 phan Mot ctra tra két qua cho To6 chirc, cong qua N N 2 T R
. A R dong bo Cong | Van ban tra 161 | ho so trén
so; | cong dan, | dan. trong ] L A
i’ .. . Dich vu qudc gia Phan
Tra nguwol ngay ‘A
két | ndp ho so rem
€ )
) P Dich vu
qua A
cong

1
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PHU LUC 11.1: BIEU MAU PIEN TU

Ho va tén nguoi dé nghi:

. Chtrc vu, phém Vi

. Pia ban phu trach:

. Thudc t6 chire tdn gido hodc to chic ton gido truc thudc:
. Tru so:

. Ly do dang ky gidng dao ngoai dia ban phu trach....:

. Thot gian dang ky giang dao ngoai dia ban phuy trach:

. bia diém thuc hién:

. Hinh thurc t6 chuec:
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PHU LUC 11.2: THANH PHAN HO SO PIEN TU

Co sé dir liéu/ban

Bit budc/khdng bit

Piéu kién vé

TT Tén thanh phan h so Nop bén chinh
en thaith phan 29's chup/bin dién tir | bue dinh kém ¢p ban chin k§ thuat
Ban scan van ban Vin ban c6 chix
1 Vin ban dang ky (theo mau B35) 42 nohi Bit budc Bit budc ky s6 hoic file
& scan mau
: . Van ban c6 chir
Chuong trinh t6 chuc, ndi dung, , ; R ‘ R L X e
2 . N Ban scan Bat budc Bat budc ky so hodc file
thanh phéan tham du .
scan mau
Gidy to lién quan dén nguoi giang Van ban c6 chir
3 | dao (phém trat, chirc vu, dia ban hién Ban scan Bit budc Bit budc ky s6 hoic file
dang hoat dong ton gido (néu co)) scan mau
4 Tai lidu khac kém theo (néu c) Bén scan Khéng Bit budc Khéng Bit budc Ban scan
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10 CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024

Mau B35

CONG HOA XA HQI CHU NGHiA VIET NAM
Poc lap - Tw do - Hanh phuc

.M., ngay..thing...nam...

PE NGHI
Giang dao ngoai dia ban phu trach, co sé ton gido hoic dia diém hop phap
da dang ky
Kinh gui: ............ @

Ho va t80 NEUOT A8 NENLL ...
Chtrc vu, phém A7 TR
Dia ban phu trdCh: ....c.eviieiiee e
TRUSC 0 CITC. .. B oo e s,
U SO o e e e e e e e e e e e aee e e e e
DPing ky giang dao ...“... v6i cac ndi dung sau:
5 o USRS
TROT ZIAN: .oiiiieceeee et eetae e e e e naeesraeeeeneas
Dia dHem thuc NIEN: w.oueeveeeeercirceie sttt
HINh thirc t0 ChTC ©) ..o,
Vin ban kém theo gdm: Chuong trinh t chirc; ndi dung; thanh phan tham du.
NGUOI PE NGHI

(Ky, ghi ro ho tén, chirc vu)
(M Pia danh noi chirc sac, chirc viée, nha tu hanh hoat dong ton gido.

’ @ Co quan chuyén mén vé tin ngudng, ton giégo cap tinh noi dy kién giang dao
doi ‘V(')i viéc 7giémg dao cé quy n}() to churc c’? nhiéu huyén thuoc mot tinh hoac (?
nhi€u tinh; Uy ban nhan dan cap huyén do6i véi viée gidng dao c6 quy mo to
chtrc & mot huyén.

@ T6 chirc ton gido, to chirc ton gido truc thudc hodc to chirc dugc cip chimg
nhan dang ky hoat dong ton giao.

@ Giang dao ngoai dia ban phu trach, co s ton gido hoic dia diém hop phap
da dang ky.

® Truc tiép hodc truc tuyén; két hop ca tryc tiép va truc tuyén.



12. Quy trinh: Thii tuc thong bao thay doi tru sé ciia to chirc tén gido, té chirc ton gido truc thude (QT-12)

2 . Thoi Can cu
Budc | Chii thé Quy trinh chi tibt ) Trang thai M Ghi cha
gian phap ly
- C4 nhan nop hd so truc tuyén tai Céng dich
vu cong qudc gia (dia chi: dichvucong.gov.vn) ) .
hodc Coéng dich vu cong ctua Thanh phd (dia Cong Dl‘fh vu
chi: dichvucong.hanoi.gov.vn). cong Quoc gia
- i nop hod 3 7 tai in oi i thuc hién dan .
'I:Igu’(?l novp ho S(i dar}g ky t?l kh(?an giao d}ch iC hien da g Nghi dinh sé N
dién tir, dang nhap tai khoan, xac thuc dinh nhép mot lan, Nguoi
A . XA 2 . A . 95/2023/ND- .
danh dién tr (theo hudng dan trén Cong Dich dieu hudng ndp ho so
CPngay29 | P
vu cong). nguoi dung toi ] g2y 3 phai ding
- Céng DVC két ndi voi CSDLDC dé khai thac Céng Dich vy | théng 12 ndm 12,
cac truong thong tin cia cong dan cod trong cong Thanh phé 20?3 cuaq khoan
. |, | CSDLDC (khi dugc két ndi) dé thuc hin cac | CIOMPRU 1L dich
Nop | VO ehie, | Nougingp hd so lua chon: bude tiép theo; | AUY MR chi | % e
h(‘A).s o canhian | pip cong trec tuyén tl?t mot SO ding
AT . L diéu va bi¢n oo
+ Chon So Noi vu Tai khoan gom hap thi hanh nhép tai
+ Chon linh vuc Tin nguong, ton giao Tén dang nhap phap thi han khoan
+ Chon thii tuc: Thong bdo thay doi tru sé va mat khéu. L‘iat th xéc thuc
cia to chirc tén gido, to chirc tén gido nguong, ton dinh danh
truc thudc. gido 'd.A ,
1en tu

- Ngudi ndp ho so dién cac noi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 12.1 kém theo).

(Trwong hop cdc théng tin trong Biéu mau dién
tr di cé trong Co s6 div liéu quoc gia vé dan cu,
hé thong thong tin cé lién quan, dwoc dién tu

Biéu miu dién
tur
Thong béo vé
viéc da giri ho so
thanh cong, cho

11
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Buéc | Chii thé Quy trinh chi tiét T,hm Trang thai Cafl u{ Ghi chu
gian phap ly
dong (néu cé) kiém tra, tiép
- Tich hop thanh phan hé so theo mau tai Biéu nhan, phan hoi
mAu dién tir (chi tiét tai Phu luc 12.2 kém theo).
- Nguoi nop kiém tra, cap nhat thong tin bao
dam thong tin day du, chinh xéac, hop phap.
- Nguoi nop hd so truc tuyén lua chon gii hd
so (ban gidy), nhan két qua giai quyét ho so
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong liwa chon nhan két
qua qua dich vu buu chinh cong ich, Ban Tén
gido s& gui két qua file dién tir vao dia chi
email cua cong dan)
1. Nhéan théng bao c6 hd so méi trén Hé thong.
2. Kiém tra ho so va cac thong tin. ‘. 2 =
. N Lz Y X Van ban tir choi, | Bi€u mau theo

2. Truong hop ho so can bo sung hoac ho so - , .

o N o N e e A van ban huéng Thong tu
TleAp kI}OH% thudc :tl?arlAl quzlen glalx quyef. GU:1’ Tho.Ijg din: 01/2018/TT-
M wgppia Dot Nertoin Mo (R MUMDE usinia i VG

... | Mot ctra N . , . 1y (Thé hién 23/11/2018
gial yéu cau bd sung ho so, hoan thién ho so, néu rd N A s xrx
quyét loai gidy to, ndi dung cAn bd sung dé Ngudi trong Phan mém (fua Var,l
hd so né Y bZ ' hoan hia bang 1§nh phong Chinh

Op ho so bo sung, hoan thién. chuyén) phit

3. Trudng hop Nguoi ndp hd so khong bd sung,
hoan thién duoc hd so, ¢6 van ban tir chdi gidi

4!
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Buée | Chii thé Quy trinh chi tiét T,hm Trang thai Cafl u{ Ghi chu
gian phap ly
quyét yéu cau ctia Ngudi ndp hd so.
4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé thong (S6 theo
ddi dién tir theo mau).
42. Xac nhan thoéng tin, giri thong bao tiép
nhén (ma hd so va ngay gid tra két qua) vao tai
khoan ctia Ngudi ndp hd so.
Chuyén hd so téi Truong Bo phan mdt cira;
Chuyén hé so dén Lanh dao Ban Tén gido.
1. Truy cép vao Hé thong nhén thong bao c6 hd Phléu ch?yé? xu
Lanh dao | so mdi va tiép nhan ho so. ly (Th? hleri
: ) . s \ trong Phan mém
Ban 2. Phan cong thu ly ho so, chuyén ho so vé X e
. bang 1énh
phong Nghiép vu. chuyén)
1. Truy cap vao Hé thong nhan thong bao ¢ hd
so mdi va tiép nhén hd so. Cap nhat trén Hé
Lanh dao | 2. Phin cong cho cong chirc thy Iy hd so, tham thong;
Phong, | muu giai quyét. Yéu cu bd
Coéng | 3. Cong chirc thy 1y ho so kiém tra hd so (Biéu sung/ tir chbi
chirc thu | may, file dinh kém). giai quyét/Dy
Iy hoso | _ Truong hop hd so chwa du diéu kién giai théo vén ban tiép

quyét: Dy thao vin ban thong bao bd sung hd
so (Ianh dao Ban ky); néu 1o 1y do, ndi dung

nhan thong bao

¢l
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2 . Thoi Can cu
Buéc | Chi thé Quy trinh chi tiet ] Trang thai afl u{ Ghi chu
gian phap ly
can bo sung.
- Truong hop hd so khong du diéu kién giai
quyét: Du thao van ban thong bao tra lai hd so
(1anh dao Ban ky), néu 4 1y do.
4. Trudng hop ho so day du, tiép nhan hd so:
- Tham muu vin ban xin y kién cac co quan
lién quan (lanh dao Ban ky) (néu can).
- Tong hop vy kién cac co quan lién quan va
tham dinh cac nodi dung.
- Dy théo vin ban clia Ban trd 10i to chiic ton
gido/td chirc ton gido truc thude vé viée tiép
nhan thong bao.
Kiém tra ho so: ) o
P ) L A Cap nhat trén Hé
. - Néu dong y: Ky duyét van ban ti€ép nhan J
Lanh dao @ ) thong;
thong bao. y
Ban . X N P o Vin ban ti€p
- Néu khong dong y: Chuyén lai Chuyén vién A ,
‘ nhan thong bao
Phong Nghi¢p vu.
Cong
chirc N N Cap nhat trén H¢ | Vin ban tiép
. Hoan thién HO so, chuyén két qua vé B phan J o
phong thong; nhan thong
. x| TN&TKQ. .
thu ly ho bao

SO

14!
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< . Thoi Can cwr
Buéc | Chi thé Quy trinh chi tiet ] Trang thai ., Ghi chu
gian phap ly
Hoan
3. o,
. A thién cac
Hoan | B{ phan .
A e 1k quy trinh
thién | Mot cira/ Tra két . oo PO
N 2 v, R .~ ez , L, R , Trang thong tin | Van ban ticp | ket thuc
ho To chiwre | B§ phan Mot ctra tra két qua cho T6 churc, cong qua N 2 . R N .
. " R dong bo Cong nhan thong | ho so trén
so; | cong dan, | dan. trong ] L , N
. .. . Dich vu quoc gia bao Phan
Tra nguwoi ngay A
két | ndp hd so et
[ )
) P Dich vu
qua .
cong

1
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PHU LUC 12.1: BIEU MAU PIEN TU

1. Tén t6 chirc:

2. Nguoi dai dién:

- Ho va tén:

- Tén goi trong tén gido (néu co):

- S CMTND/CCCD:

- Chtrc vu, phém Vi (néu co):

3. Tru sé cua t6 chic trude khi thay doi:
4. Tru sO cla td chirc sau khi thay doi:
5. Dy kién thoi diém thay d6i:

6. Ly do thay d6i:

91
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PHU LUC 12.2: THANH PHAN HO SO PIEN TU

Co sé dir
L liéu/ban Bit budc/khong Piéu kién vé
TT Tén thanh phan ho so i . . . NoOp ban chinh o
P chup/ban bat bugc dinh kém P ky thuat
dién tir

Vin ban thong bdo néu rd tén to chirc

t6n gido hodc to chuc ton gido truc Van ban c6
1 thudc; Ho va tén nguoi dai dién cua t6 Ban scan Bit budc Bit budc chir ky sb hodc

chirc; Ly do, thoi diém thay ddi; Tru s& file scan mau

cta to chire trude va sau khi thay doi

Ban sao c6 chimg thuc vin ban cha . R , ,
2 £t P Ban scan Bat budc Ban sao Ban scan

thuan cua UBND cép tinh no1 dat tru s&

L1
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13. Quy trinh: Thong bao vé viéc da giai thé to chirc ton gido trwe thudce c6 dia ban hoat dong & mot tinh theo

quy dinh ciia hién chwong ciia to chire (QT-13)

2 p Thoi Can cu
Buwdéc | Chi thé Quy trinh chi ti€t ] Trang thai a,n CIT Ghi chu
gian phap ly
- Ca nhan nop hd so truc tuyén tai Céng dich
vu cong qudc gia (dia chi: dichvucong.gov.vn)
hodc Cong dich vu cong cua Thanh phd (dia . ‘
chi: dichvucong.hanoi.gov.vn). CAong leh V}l
. cong Quoc gia .
- Nguoi ndp ho so dang ky tai khoan giao dich 8 Q.A Vg Nghi dinh s0 .
‘ . : thuc hién dang Nguoi ndp
dién tir, dang nhap tai khodan, xac thuc dinh A a1 95/2023/ND-CP | _ ¢ ..
A . XA A . nhép mot lan, v 29 tha ho so phai
danh dién tr (theo hudng dan trén Cong Dich didu hudng ngayv ang dang ky t3i
vu cong). . .. | 12nam 2023 >
i o 7 nguodi dung toi 42 Chinh phi khoan giao
1. ) - Céng DVC két ndi véi CSDLDC dé khai Céng Dich vy | " ~TMPAY 1 4 dign
R To chire, . . . . A, R . ;| quy dinh chi L
Nop L thac cac truong thong tin ciia cong dan co cong Thanhphd | 7 &7, tr, dang
N ca nhan , Lz 2 A tiet mot so dieu o
ho so trong CSDLDC (khi dugc két noi). dé thyc hién Ca nhap tai
; R va bién phap s
- Nguoi nop ho so lya chon: cac budc tiep thi hanh Luat khoén, xac
. . £ theo; . N " thuc dinh
+ Dich vu cong truc tuyén tin ngudng, ton
Y A ra ., danh dién
+ Chon So Noi vu ) \ giao ,
. . . L Tai khoan gom . £ tu
+ Chon linh viec Tin nguong, ton gidao Nghi dinh s6

+ Chon thii tuc: Thong bio vé viée da giai
thé to chirc ton gido trwe thudc c6 dia ban
hoat dong & mot tinh theo quy dinh caa
hién chwong ciia td chirc.

Tén dang nhap
va mat khéu.
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2 . Thoi Can cu
Buéc | Chi thé Quy trinh chi ti€t ] Trang thai a’n u{ Ghi chu
gian phap ly
- Nguoi nop ho so dién cac ndi dung theo Biéu
mau dién ttr (chi tiét tai Phu luc 13.1 kém theo).
(Trweong hop cdc thong tin trong Biéu mau dién
tr dii ¢6 trong Co s6 diF lidu quoc gia vé dan cu,
Z,eﬁ thon% lh(?ng tin co lién quan, dwoc dién ty Bidu miu
ong euco) o dién tir
- Tich hgp thanh phan h6 so theo mau tai Bi€u R L
Py S \ Thong bao vé
mau dién tr (chi tiet tai Phu luc 13.2 kém theo). R
oA 1R A N A e 1 viéc da gui ho
- Nguoi ndp kiém tra, cdp nhat thong tin bao . .
, N T , , so thanh cong,
dam thong tin day du, chinh xac, hop phap. .z
oA 1A £ Ve A cho kiém tra,
- Nguoi ndp ho so truc tuyén lya chon gui ho 2 R .
Y- A 1A . g £, tiép nhan, phan
so (ban gidy), nhan két qua giai quyéet ho so ha;
(ban gidy) qua dich vu buu chinh céng ich. o1
(Truong hop cong dan khong lya chon nhan
két qua qua dich vu buu chinh céng ich, Ban
Ton giao s& giri két qua file dién tir vao dia
chi email cua cong dan).
) 1. Nhan thong bao c6 hd so méi trén Hé thong. Van ban tir Biéu mau theo
: 2 X oA ch6i, van ban Thone tu
Tiép 2. Kiém tra ho so va cac thong tin. huéng din; g
nhan | Bophgn | Truong hop hd so cin bd sung hode ho so Phidu chuyén | o
va Mot cira khong thu(_)c’ tham quyén  giai quyet: Gui xtt 1y (Thé hién ngayq
) Thong bao dén Nguoi ndp hd so (mau Thong trong Phan 23/11/2018 cua
gidi N AL erN A X1y AN 1. R SR
R bado Dién tir) néu rd ly do va c6 van ban hudng mém bang 1énh Vian phong
quyet dan nguoi yéu cau bd sung ho so, hoan thién chuyén) Chinh phu

61
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Buéc | Chi thé Quy trinh chi tiét T,hm Trang thai Ca’n u{ Ghi chu
gian phap ly
hé so hd so, néu 1d loai gidy to, ndi dung can bd
sung dé Ngudi ndp hd so bd sung, hoan thién.
3. Truong hop Ngudi ndp hd so khong bd
sung, hoan thién dugc hd so, ¢b van ban tir
chéi giai quyét yéu cau cua Ngudi ndp ho so.
4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé théng (S6 theo
ddi dién tir theo mau).
4.2. Xac nhan thong tin, gui thong bao tiép
nhan (mi hd so va ngdy gio tra két qua) vao tai
khoan ctia Ngudi nop ho so.
Chuyén hd so téi Truong BO phan mot cira;
Chuyén ho so d&én Lanh dao Ban Tén gido.
1. Truy cép vao Hé théng nhan thong bao c6 l?hl,eu Ch?y??
~ A e Lk A 1A xur 1y (Thé hién
Lanh dao | hd so mai va tiép nhan }‘10 SO. o ‘ trong Phin
Ban 2. Phan cong thu ly hd so, chuyén hod so vé N S R
. L mém bang I¢nh
phong Nghiép vu. chuyén)
1. Truy cap vao Hé théng nhdn thong bao cé Cap nhat trén
Linh dao | hd so mdi va tiép nhan ho so. Heé thdng;
Phong, | 2. Phan cong cho cong chirc thu 1y hd so, tham Yéu cau bd
Céng chirc | muru gidi quyét. sung/ tir choi
thu 1y hé | 3. Cong chirc thu Iy hd so kiém tra hd so (Bidu gidi quyét/Dy
SO’ mau, file dinh kém). thao van ban

- Trudng hop hd so chua di didu kién giai

tiép nhan thong

0¢C

~

4

1S
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2 . Thoi Can cu
Buéc | Chi thé Quy trinh chi ti€t ] Trang thai a’n u{ Ghi chu
gian phap ly
quyét: Du thao van ban thong bao bd sung hd bao
so (lanh dao Ban ky); néu 10 1y do, ndi dung
can bo sung.
- Truong hop hd so khong du didu kién giai
quyét: Du thdo van ban thong bao tra lai ho so
(Ianh dao Ban ky), néu rd 1y do.
4. Trudng hop ho so ddy du, tiép nhan hd so:
- Tham muu vin ban xin ¥ kién cac co quan
lién quan (1anh dao Ban ky) (néu can).
- Téng hop ¥ kién cac co quan lién quan va
tham dinh cac noi dung.
- Du thao van ban cta Ban tra 16i to chirc ton
gido/td chirc ton gido truc thudc vé viée tiép
nhén thong bao.
Kiém tra hd so: A Ap o
Néu déng y:Ky duyét vin ban tiép nhan thon Cap nhdt rén
Lanh dao | | B YRy Cuys P mie & Hé thong;
Ban béo. Vin ban tiép
- I\{é’u khénig ddng y: Chuyén lai Chuyén vién nhan thong béo
Phong Nghiép vu.
Cong churc ) 5 . 3 Cap nhat trén x
) & Hoan thién HO so, chuyén két qua vé BO phan ,pA ; Van ban tiép
phong thu H¢ thong; N A 1
R TN&TKQ nhén thong bao
ly ho so
3. B phan | Bo phan Mot cia tra két qua cho T6 chirc, | Trakét | Trang thong tin Hoan thién
Hoan | Mdt cira/ | cong dan va ban giao hd so luu cho phong qua ddng bo Cong cac quy

1C
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Buéc | Chi thé Quy trinh chi tiét T,hm Trang thai Ca’n u{ Ghi chu
gian phap ly

thién | T6 chirc | Nghiép vu. trong Dich vu quc trinh két
ho cong dan, ngay gia thuc ho so
s0; | nguwoindp trén Phan
Tra ho so mém Dich
két vu cong
qua

C
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PHU LUC 13.1: BIEU MAU DPIEN TU

1. Tén t6 chirc t6n gido hodc td chirc ton gido truc thudc cé trach nhiém théng bao (chit in hoa): @
2. Tru s& cua to chie:

3. Nguoi dai dién:

- Ho va tén:

- Tén goi trong tén gido (néu co):

- S6 CMTND/CCCD:

- Chue vy, pham vi (néu co):

4. Tén t6 chirc t6n gido truc thudc bi giai thé:

5. Tru so cua to chtrc ton gido truc thudc bi giai thé:
6. Nguoi dai dién:

- Ho va tén:

- Tén goi trong tén gido (néu co):

- S6 CMTND/CCCD:

- Chue vy, pham vi (néu co):

7. Thoi diém giai thé:

194
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PHU LUC 13.2: THANH PHAN HO SO PIEN TU

Co so dir Bit budc/khong Pidu kién vé
TT Tén thanh phan ho so liéu/ban bat bugc dinh NOp ban chinh A
R N : ky thuat
chup/ban dién tw keém
Vian ban thong bé : L, o . Van ban c6 chir
g bao Ban scan . R Xuat trinh/ndp i .
01 N Bat buoc \ L ky so hoac file
(theo mau B17) thong bao ban chinh scan mau
02 | Tai liéu khac kém theo (néu cd) Ban scan Khéng Bit budc Khéong Bit budc Ban scan

144
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CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024 25

Mau B17

CONG HOA XA HQI CHU NGHiA VIET NAM
Poc lap - Tw do - Hanh phuc

..., ngay ... thang .... nam

THONG BAO
Ve viéc da gidi the to chirc ton giao trwe thugc

Kinh gui: .................. @

Tén t6 chirc ton gido hodc to chic ton gido truc thude cd trach nhiém thong
b4o (chit in hoa): @

TIU SO CUA 1O CHITIC ..o
Nguoi dai dién:

= HO VA EN: e e

- Tén goi trong ton iA0 (NEU CO):.e..vreeeeeeeeeeeeeeeeeeeeee oo

= SE CMTND/CCCD ...t

= Chttc Vi, PhAM Vi (U CO):unrvneeeeeeeeee e

Can cir van ban SO ... ngay . . thng .. e CUA P vé viéc
chdp thudn cho t6 chirc tén gido gidi thé té chwc ton giao truc thuoc

Can cir van ban s6 ... ngay ... thang ... nam ... cua té chike ton gido vé viéc gidi
thé to chure ton gido truc thugc.

Thong bso vé viée da giai thé ...... @........ v6i cac ndi dung sau:
Tén t6 chirc t6n gido truc thudc bi Giai the:........co.oveveeeeeeeeeeeeee e
Tru s6 cua td chirc ton gido truc thudc bi giai thé:.........c.oveveveeeeeeeeeeeeeeen.
Nguoi dai dién:
= HO VAN e
- Tén goi trong ton EiA0 (NEU CO):ur.rmeveeeeeeeeeeeeeeeeeeeee e
= SO CMTND/CCCD ...
= Chttc Vi, PhAM Vi (U CO):unrereeeeeeeeeeeeeee e,

ThOT FEM GIAT the ..o et

TM. TO CHUC @
(Chit ky, ddu)



26 CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024

M Pia danh noi cé tru sd cia to chirc ton gido hodc td chirc ton gido truc thudc
deé nghi giai thé t6 chure ton gido truc thudc.

@ Co quan quan Iy nha nudc vé tin ngudng, ton gido & trung wong ddi véi
thong bao giai thé to chtrc ton gido tryc thudc co dia ban hoat dong & nhiéu tinh;
Uy ban nhén dan cép tinh d6i voi thong bao giai thé td chirc t6n gido truc thude cd
dia ban hoat dong & mot tinh.

®) Tén ciia to chirc c6 trach nhiém thong bao viéc giai thé.

@ Tén cua t chirc ton gido tryc thudc bi giai thé



14. Quy trinh: Thong bao to chirc quyén gop khong thudc quy dinh tai diém a va diém b khoan 3 Diéu 19 ciia

Nghi dinh s6 162/2017/ND-CP (QT-14)

: .z . C Thoi . Can ci A
Budc | Chu thé Quy trinh chi tiét ] Trang thai o Ghi chu
gian phap ly
- C4 nhan ndp h so truc tuyén tai Céng dich vu
cong qudc gia (dia chi: dichvucong.gov.vn)
ho?tc Céng dich vu f:éng ctia Thanh phd (dia Céng Dich vu o )
chi: dichvucong.hanoi.gov.vn). A i Nghi dinh s0
U O cong QuOC &2 | o5 D3IND- | Nausi
- .Itlgu(fl n(_)vp ho S(i‘ dar}g ky t'fu kh(?an giao d'1ch thyc hién ding o 29- ! g}llJ::n
dién to, dang nhdp tai kh0~an, Xac thluc dinh nhap mot 1an, : gay g nQ}i ci SO
danh dién tur (theo hudng dan trén Cong Dich didu huéng thang 12 ndm | phai ddng
vu cong). ngudi diing toi 2023 cua ky tai
1. . | -Cbng DVC két ndi véi CSDLDC dé khai thic Céng Dich vy | Chinhphu | khoan
Nop T? Chl:’c’ cac truong thong tin cua cong dan cod trong cong Thanh qu{’ duih cln g1e-1f) d{Ch
hd s SAPPAN | SDIDC (khi duge két ndi). phé dé thye | frmetso . dign,
N A . diéu vabién | dang nhap
- Nguoi ndp ho so lya chon: hién cac bude s s
' ) P tiép theo: phép thi hanh | tai khoan,
+ Dich vu cong truc tuyen > Luét tin xac thue
+ Chon So Noi vu = o ngudng, ton | dinh danh
+ Chon linh vuc Tin nguong, ton giao Tai khoan gom gido dién tu

+ Chon thii tuc: Thong bao to chirc quyén gop
khéong thudc quy dinh tai diém a va diém b
khoin 3 Diéu 19
162/2017/ND-CP.

cia Nghi dinh s

Tén dang nhap
va mat khau.
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Bu6c | Chii thé Quy trinh chi tiét T,hm Trang thai Cafl c“,’ Ghi chii
gian phap ly
- Ngudi ndp ho so dién cac noi dung theo Bicu
mau dién tir (chi tiét tai Phu luc 14.1 kém theo).
(Truong hop cdc thong tin trong Biéu mau dién tir
dd cé trong Co s6 diF liéu quéc gia vé dan cu, hé
thong théng tin cé lién quan, dwge dien tr dong L
(néu c6) Biéu mau dién tir
- Tich hop thanh phan hd so theo mau tai Biéu Thong bao vé
mau dién tir (chi tiét tai Phu luc 14.2 kém theo). viéc da giri hd
- Nguoi nop kiém tra, cdp nhat thong tin bao so thanh cong,
dam théng tin ddy du, chinh xéc, hop phap. cho kiém tra,
- Nguoi ndp hd so tryc tuyén lya chon giri ho so tiép nhan, phan
(ban giay), nhan két qua giai quyéet ho so (ban hoi
gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lwa chon nhéan két
qua qua dich vu buu chinh cong ich, Ban T6n
gido s& guri két qua file dién tir vao dia chi email
cua cong dan).

5 1. Nhan théng bao c¢6 hd so mai trén Hé thong; V:Em ban tir Biéu mau theo
Ti é:p 2. Kiém tra ho so va cac thong tin. Ch@i: Vén;bén Thong tu
nhan = B® phan Truong hop h(? SO czjln bo sung hodc ho so h‘ifmg danx; 01/2018/ T‘T'

Vé Mt cira khong thudc tham quyen giai quyet: Giri Thong Phiéu chtlye'n VPCP ngay

gidi bdo dén Nguoi ndp ho so (mau Thong lzéo bién xu 1y (Thé ‘hlén 23/71 1/2?18
quyét twr) né‘u révl}'/ do Vél‘Cé van ban hu(')’ng?y dan nguoi :[rong,; Phan cua Van
yéu cau bo sung hod so, hoan thién ho so, néu rd mém bang 1énh | phong Chinh

8¢
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. Lz . C Thoi . Can ci A
Buwéce | Chu thé Quy trinh chi tiét . Trang thai L, Ghi chu
glan phap ly
hoé so loai gidy to, ndi dung can bo sung dé Nguoi nop chuyén) phu

hd so bd sung, hoan thi¢n.

3. Trudng hop Ngudi ndp hd so khong bd sung,
hoan thién dugc hd so, cd van ban tir chdi giai
quyét yéu cau ciia Nguoi ndp hd so.

4. Truong hop ho so du didu kién giai quyét:
4.1. Céap nhat thong tin vao Hé thong (S6 theo
ddi dién tir theo mau).

4.2. X4c nhan thong tin, giri thong béo tiép nhan
(ma hd so va ngay gio tra két qua) vao tai khoan
ctia Nguoi nop hd so.

Chuyén hd so téi Truong BO phan mdt cura;
Chuyén ho so dén Lanh dao Ban Tén gido.

1. Truy cap vao Hé théng nhan thong bao c6 hd

Phiéu chuyén
xtr Iy (Thé hién

Linh dao | so m&i va tiép nhan ho so. N
’ o N PN \ trong Phan
Ban 2. Phan cbéng thu 1y ho so, chuyén ho so vé AL 1A
hone Nehién vu mém banvg 1énh
phong Nghiep vu. chuyén)
Lanh dao | | Truy cap vao Hé théng nhan thong bao c6 hd Cap nhé}t trén
Phong, Y A 1A H¢ thong;
Co s0 mai va tiép nhan ho so. N
ong o A . s Yéu cau bo
chire thu 2. Phal.’lq .congA’cho cong chuc thy 1y ho so, tham sung/Tir chéi
Iy hd sor | U ST AUYEL gidi quyét/Du

6¢
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Budc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cwr

phap ly

Ghi chu

3. Cong chirc thy Iy hd so kiém tra hd so (Biéu
mau, file dinh kém).

thao van ban
tiép nhan thong

- Truong hop hd so chwa du diéu kién giai bao

quyét: Du thao vian ban théng béo bd sung ho so

(lanh dao Ban ky); Néu rd 1y do, ndi dung can

bd sung.

- Trudng hop hd so khéong du diéu kién giai

quyét: Du thao van ban thong béo tra lai hd so

(Ianh dao Ban ky), néu 16 1y do.

4. Trudong hop ho so ddy du, tiép nhan hd so:

- Tham muu vin ban xin ¥ kién cac co quan lién

quan (1anh dao Ban ky) (néu can).

- Tong hop y kién cic co quan lién quan va

thAm dinh cac ndi dung;

- Dy thao van ban cua Ban tra 101 t6 chirc ton

gido/td chuc ton gido tryc thudc vé viée tiép

nhén thong bao.

Kiém tra hd so: A A

- Néu ddng y:Ky duyét vin ban tiép nhan thong Cap nha,}t tren
Lanh dao béo. ' ' H¢ théng,;

Ban van ban ti€p

- Néu khong ddng y: Chuyén lai Chuyén vién
Phong Nghiép vu.

nhan thong bao

0¢
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X oz . o Thoi .. Can cir -
Budc | Chu thé Quy trinh chi tiét ] Trang thai o, Ghi chu
gian phap ly
Cong
chiie . . . . Capnhattrén | Vin ban tié
. Hoan thién HO so, chuyén két qua vé BO phan pA i ari anA P
phong H¢ thong nhan thong
, o | IN&TKQ. ,
thu ly ho bao
SO’

3 thljoén,
Hoan | B0 phin 1én ?ac
thi¢n Mot cira/ Trang thong tin quy trinh

N 2 v, Bd phan Mot cura tra két qua cho To chirc, cong | Tra két N R két thac

ho To chire N N . N \ dong bo Cong \ N

N R dan va ban giao hé so luu cho phong Nghiép | qua trong ) z ho so trén
so; | cong dan, . Dich vu quoc N
. ‘. vu. ngay ) Phan
Tra nguwol gla N
két | ndp ho so mém
e? op Dich vu
qua R
cong

3
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PHU LUC 14.1: BIEU MAU DPIEN TU

1. Tén (chir in hoa):

2. DPia chi:

3. Nguoi dai dién:

- Ho va tén:

- Tén goi trong tén gido (néu co):
- S6 CMTND/CCCD:

- Chue vy, pham vi (néu co):

4. Muc dich quyén gop:

5. Pia ban t6 chtrc quyén gop:

6. Cach thuc quyén gop:

7. Thoi gian thuc hién quyén gop:
8. Phuong thirc quan 1y va st dung tai san duoc quyén gop:
9. Hinh thirc t6 chirc:

[43
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PHU LUC 14.2: THANH PHAN HO SO PIEN TU

Co so dir . .
A s XA li¢u/bén Bit budc/khong . Picu kién vé
TT Tén thanh phan ho so chup/ban bt budc dinh kém NoOp ban chinh k§ thuit
dién tir
, Van ban c6 chit
- 1 R , x Ban scan A A L Ay«
01 | Van ban thong bao (theo mau B49) n , Bat budc Bat budc ky so6 hoac file
thong bao \
scan mau
Van ban c6 chit
02 Tai liéu khac kém theo (n€u c0) Ban scan Khong Bat budc Khong Bat budc | ky so hodac file
scan mau

€
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34 CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024

Mau B49

CONG HOA XA HQI CHU NGHiA VIET NAM
Poc lap - Tw do - Hanh phuc

THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: ............ @
Tén (chit in hoa):.........ccovviiiiiiiiie, B, e
8D J - TNe] o) SRR
NEUOT QA1 AIEN....neiiiiiiieie et eeee e e e ens e ene s
S HO VA TN e ———————
- Tén Oi trong ton ZIA0 (NEU COY:u..veveeeeeeeeeeeee oo
= S& CMTND/CCCD: ...
= Chttc Vi, PRAM VI (18U COY:ennreaeeeeeeeeeeeee et

Hinh  thTe 0 ChUC @ e ee s e e s snes
NGUOI PAI DIEN @
(Chir ky, ddu)



CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024 35

M Pia danh noi c6 co so tin ngudng, t6 chirc ton gido hodc t6 chic ton gido
truc thudc.

@ Uy ban nhan dan cap tinh ddi véi tru:ong hop t6 chirc quyén gép vuot ra
ngoai dia ban mot huyén; Uy ban nhan dan cap huyén d6i véi trudng hop td chirc
quyén gop ngoai dia ban mét xa nhung trong dia ban mot huyén, quan, thi xa,
thanh phd thuoc tinh, thanh phd thudc thanh phd truc thudce trung wong; Uy ban
nhan dan cip xa d6i voi trudng hop t6 chirc quyén gop trong dia ban mot xA.

@ Co sé tin ngudng, t6 chic ton gido hodc td chirc ton gido truc thudc. Di véi
to chure ton gido, to chure ton gido truc thudc, nguoi

ai dién phai ky tén va dong dau.

@ Truc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.



15. Quy trinh: Thong bao ngudi dwge phong pham hoiic suy cir 1am chire sic d6i véi cac trweong hop quy dinh

tai khoan 2 Piéu 33 ciia Luit tin ngudng, tén gido (QT-15)

A R . ok Thoi " Can ci N
Budc | Chu thé Quy trinh chi tiét ] Trang thai A Ghi chu
gian phap ly
- C4 nhéan ndp hd so truc tuyén tai Cong dich
vu cong qudc gia (dia chi: dichvucong.gov.vn)
hodc Céng dich vu cong cua Thanh phd (dia
chi: dichvucong.hanoi.gov.vn). Cong Dich vu Nghi dinh s6
- Nguoi ndp ho so dang ky tai khoan giao dich cong Quoc gia | 95/2023/ND- Neudi nop
dién tr, dang nhap tai khoan, xac thuc dinh thye hién dajmg CP ngay 29 h so ph'éi
danh dién tir (theo hudng din trén Cong Dich nha‘p mot lan, | thang 12 ndm dine kv tai
A diéu hudn 2023 cia | Sone Y
vu cong). s khoan giao
. P 2 o nguoi dung toi Chinh phu g
1. X - Cong DVC két nd1 voi CSDLDC @é khai thac A ‘ . | dich dién
To chire, | . . A, Al Cong Dichvu | quy dinh chi - -
Nop > | cac truong thong tin cua cong dan co trong N . P R tir, dang
A~ cdmhan | oy ne (khi duoc két ndi) cong Thanh pho - tiét mot so h’A tai
ho so ettt nd b3 o L ahor dé thuc hién cic | didu va bién k;‘ apa
i g'u(n nop ho so'fira ¢ ,Qn' bude tiép theo; phap thi hanh thoané,iic
+ Dich vu cong truc tuyen Luat tin ; II:1 61. !
A . ~ n anh dién
+ Chon S Noi vu Tai khoan gdm | ngudng, ton it
+ Chon linh vuc Tin nguong, ton gido Tén dang nhap g140

+ Chon thu tuc: Thong bao nguwoi duge
phong phim hoic suy cir 1am chirc siic ddi
voi cac trwong hop quy dinh tai khoian 2
Diéu 33 ciia Luét tin ngudng, tén gido.

va mat khau.

9¢
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I 5 2 R . 4o K Thoi e Can cw . ;
Budc | Chu thé Quy trinh chi tiét ] Trang thai o Ghi chu
gian phap ly
- Ngudi ndp ho so dién cac noi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 15.1 kém theo).
(Trwong hop cdc thong tin trong Biéu mau dién
tr di cé trong Co sé dir liéu quoc gia vé dan cu,
hé thong théng tin cé lién quan, dwoc dién tir
dong (néu co) . . , Biéu mau dién tir
- Tich hop thanh p’hén ho so theo mau tai Biéu Théng béo vé
mau dién tir (chi tiet tai Phu luc 15.2 kém theo). R
. a1z A . viéc da gui ho so
- Nguoi nfp kiém tra, cap nhat thong tin bao . ~ .
dam thong tin day du, chinh xéc, hop phap. tha.r;h cong,.fho
- Ngudi ndp hd so truc tuyén lwa chon giri hd kl?m tra: “e{’ i
so (ban gidy), nhan két qua giai quyét hd so nh4n, phan hoi
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh céng ich, Ban Toén
gido s& giri két qua file dién tir vao dia chi
email cia cong dan).

2. 1. Nhan thong bao co ho so méi trén Hé théng; Vin bén tir chdi, Biéu mau
Tiép 2. Kiém tra ho so va cac thong tin. van ban huéng | theo Thong tu
nhan B§ phan Trudng hop hd so can bd sung hodc hd so ’ dan; q 01/2018/TT-

VA | o eira | KhONE thude tham quyén giai quyét: Gui Thong Phicu chuyén xir | VPCP ngay

giai ' béo dén Ngudi ndp hd so (miu Thong bao Dién Iy (Thé hién 23/11/2018
quyét tr) néu rd 1y do va c6 véan ban huéng dan ngudi trong Phan mém cua Van
hé so yéu cu bd sung ho so, hoan thién hd so, néu 5 bang 1énh phong Chinh

1

17
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. R . ok Thoi " Can ci -
Budc | Chu thé Quy trinh chi tiét ] Trang thai o Ghi chu
gian phap ly
loai gidy to, ndi dung cin bd sung dé Nguoi chuyén) phu
nop ho so bod sung, hoan thién.
3. Trudong hop Nguoi ndp hd so khong bd sung,
hoan thién duoc hd SO, cO van ban tu chdi giai
quyét yéu cau ciia Ngudi ndp hd so.
4. Trudong hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao H¢ théng (Sé theo
ddi dién tir theo mau).
42. Xac nhan thong tin, giri théng bao tiép
nhén (ma ho so va ngay gid tra két qua) vao tai
khoan ctia Ngudi nop hd so.
Chuyén hd so t6i Truong B phan mot cira;
Chuyén hé so dén Lanh dao Ban Tén gido.
1. Truy cép vao Hé thong nhan thong bao c6 hd PhI,GU Ch?ye,? X
~ Y A 1A 1y (Thé hi¢n
Lanh dao | so mdi va tiép nhan ho so. AN
’ A L PO \ trong Phan mém
Ban 2. Phan cong thu ly ho so, chuyén ho so vé S
hone Nehia bang 1énh
phong Nghiep vu. chuyén)
Lénh dgo 1. Truy cép vao Hé thong nhan thong bao c6 hd Cép nha,}t tren He
Phong, e\ A A 1A thong;
Co so mdi va tiep nhan ho so. . c
ong A Yéu cau bd sung/
chike thy 2. Phér.lq f:éng A’cho cong chirc thu 1y ho so, tham Tir chéi gii 8
Iy ho so | MUU g1l quyet. quyét/Dy thao

8¢
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Buéce

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cr

phap ly

Ghi chu

3. Cong churc thu 1y hd so kiém tra ho so (Biéu
mau, file dinh kém).

- Truong hop hd so chwa du diéu kién giai
quyét: Dy thao vin ban thong bao bd sung hd
so (Ianh dao Ban ky); néu 1o 1y do, ndi dung
can bd sung.

- Truong hop hd so khong di didu kién giai
quyét: Du théo van ban thong bao tra lai hd so
(1anh dao Ban ky), néu rd 1y do.

4. Trudng hop ho so day du, tiép nhan ho so:

- Tham muu vin ban xin y kién cac co quan
lién quan (1dnh dao Ban ky) (néu can).

- Toéng hop ¥ kién cac co quan lién quan va
tham dinh cac nodi dung.

- Du thao van ban cua Ban tra 16i to chuc ton
giéo/té chic ton gido truc thudc vé viée tiép
nhan thong bao.

vin ban tiép
nhan thong bao

Lanh dao
Ban

Kiém tra hd so:

- Néu dong y:Ky duyét vin ban tiép nhan thong
béo.

- Néu khong dong y: Chuyén lai Chuyén vién
Phong Nghi¢p vu.

Cép nhat trén H¢
thong;
Vin ban tiép
nhan thong bao

6¢
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. R . ;o Thoi . Cin cir N
Budc | Chu thé Quy trinh chi tiét ] Trang thai o Ghi chu
gian phap ly
Cong
chire , . . . Cap nhat trén Hé | Vin ban tié
. Hoan thién HO so, chuyén két qua vé B phan P z ari anA P
phong TN&TKQ thong; nhan thong
thu 1y ho ' béo
SO
> Hoan thi¢
Hoan | B0 phan :2;1(1 en
e o . 1 A uy
ien | Mot cira/ . . Tra két ) .
thl?n ? cu”a B6 phan Mot ctra tra két qua cho T6 chuc, cong ra 76 Trang thong tin trinh két
ho To chire NN N . . qua A A A C LA
R R dan va ban giao ho so luu cho phong Nghiép dong bo Cong thtac ho so
so; | cong dan, trong . L. R N
i’ .. vu. . Dich vu quoc gia trén Phan
Tra nguoi ngay A )
£ A 1A meém Dich
két | nop ho so .
) vu cong
qua

0t
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PHU LUC 15.1: BIEU MAU PIEN TU

1. Tén t6 chirc t6n gido:

2. Tru so:

3. Ho va tén ngudi dugc phong pham hodc suy cir chirc sic:

Tén goi trong ton gido:

Néam sinh:

Noi cu tru:

4. Pham vi trudc khi duoc phong pham hoic suy cir:

5. Pham vi sau khi dugc phong pham hodc suy ct:

6. Dia ban hoat dong ton gido trude khi duge phong pham hoic suy cir:
7. Dia ban hoat dong ton gido sau khi duoc phong phim hoic suy cir:

4
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PHU LUC 15.2: THANH PHAN HO SO PIEN TU

Co so dir

ligwhan DAt budc/khong Didu kién v& k
TT Tén thanh phan ho so : . bat budc dinh NOp ban chinh A y
chup/ban R thuat
in oo kem
dién twr
\ Van ban c6 chir
e a , x Ban scan L1 L1 ;X1 o
01 | Van ban thong bao (theo mau B18) . . Bat budc Bat budc ky s6 hodc file
thong bao <
scan mau
02 | Tai lidu khac kém theo (néu co) Ban scan Khong Bat bugc | Khong Bit budc Ban scan

(4%
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CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024 43

Mau B18

CONG HOA XA HQI CHU NGHiA VIET NAM
Poc lap - Tw do - Hanh phuc

..., ngay ... thang .... nam....

THONG BAO
Nguwoi dugec phong pham hodc suy cir lam chire sac
2)

Kinh gui: ............ @

B 0 I TR

Thong bao viéc phong pham hodc suy ctr chure sac véi cac ndi dung sau:

Pham vi truée | Pia ban hoat dong
va sau khi dwgc| ton gido trudce va

Ten goi Niam | Noicw | ph hé khi d h
TT | Ho va tén | trong ton . , phongp al}‘ saux 1 duocp Ol}g
e sinh tru hoac suy ctr | pham hoac suy cwr
gido
Truoc | Sau Truoc Sau
1
2
n

Vin ban kém theo gom: Tém tit qua trinh hoat dong t6n gido; so yéu 1y lich,
phiéu 1y lich tu phap cta chtrc sac.

TM. TO CHUC TON GIAO
(Chit ky, ddu)




44 CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024

(D Pia danh noi c6 tru sé cia to chirc ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton gido & trung wong ddi véi
truong hop phong pham hoic suy cir pham vi theo quy dinh tai khoan 1 Piéu 33
ctia Luat tin ngudng, ton gido; co quan chuyén mon vé tin ngudng, ton gido cp
tinh dbi véi truong hop phong pham hodc suy cir pham vi theo quy dinh tai khoan
2 DPién 33 cua Luat tin ngudng, ton gido.



16. Quy trinh: Thong bao hily két qua phong pham hoic suy cir chirc sic d6i véi cac trweong hop quy dinh tai

Khoan 2 Diéu 33 ciia Ludt tin ngudng, ton gido (QT-16)

+ Chon linh vuc Tin nguong, ton giao

+ Chon thi tuc: Thong bio hiy két qua
phong phim hoic suy cir chitc sic ddi voi
cac truong hop quy dinh tai Khoan 2 Diéu
33 cua Luat tin nguwéng, ton gido.

va mat khau.

2 . Thoi an cir pha
Buée | Chii thé Quy trinh chi tiét ol Trang thai | o0 CUPRAP | i cha
gian ly
- Cé4 nhan nop hd so truc tuyén tai Céng dich
vu coéng qubc gia (dia chi: dichvucong.gov.vn)
hoic Céng dich vu cong cua Thanh phé (dia
chi: dichvuconig.hanoi. gov.vn). Céng Dich vu Nghi dinh sé
- Ngudi ndp ho so dang ky tai khoan giao dich cong Qudc gia | 95/2023/ND- o
dién tu, dang nhdp tai khoan, xac thuc dinh thuc hi¢n dang CP ngay 29 I}:I?um IlllOp
danh dién tir (theo huéng dan trén Cong Dich nhdp mot 1an, | thang 12 ndm ;vso pk ,al
v coug). didu huéng 2023 cia | CAmeKY
2 L A oo X s nguoi dung téi Chinh ohy | i khoan
1. ) - Cong DVC két noi véi CSDLDC dé khai thac o p giao dich
To chie, | . . A Al Cong Dich vu | quy dinh chi o
Nép L cac truong thong tin cua cong din cd trong " . B M dién tu,
N ca nhan CSDLDC (khi d 1t né i cong Thanh phd tiét mot soO & ha
hé so € (khi duge ket ndi). dé thuc hién cic | didu vabien | “ore NeP
- Nguoi ndp ho so lya chon: bude tiép theo: phép thi hanh talr kh}cl)an,
+ Dich vu cong truc tuyén Luat tin xac thuc
v AT \ o R dinh danh
+ Chon S6 Noi vu Tai khoan gom | Dguong, ton dien tir
Tén dang nhap gido ’

9%
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Buéc | Chii thé Quy trinh chi tiét Thot Trang thai | Co"CUPRAP L G cha
gian ly
- Nguoi ndp hd so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 16.1 kém theo).
(Truong hop cdc théng tin trong Biéu mau dién
tir dd c6 trong Co s¢ div liéu quoc gia vé dan cu,
hé thong théng tin cé lién quan, digc dién tir
dong (néu co) Biéu mau dién tir
- Tich hop thanh phan hd so theo mau tai Biéu Théng bao vé
mau dién tir (chi tiet tai Phu luc 16.2 kém theo); viéc da giri hd
- Ngudi ndp kiém tra, cip nhat thong tin bao so thanh cong,
dam thong tin ddy du, chinh xéac, hop phap. cho kiém tra,
- Nguoi nop hd so truc tuyén Iya chon giri hd tiép nhan, phan
so (ban gidy), nhan két qua giai quyét hd so hoi
(ban gidy) qua dich vu buu chinh cong ich.
(Trudng hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, Ban Tén
gido s& g két qua file dién tir vao dia chi
email ciia cong dan).

2. 1. Nhan thong bao co ho so méi trén Hé théng; Vin ban tir chdi, Biéu miu
Tiép 2. Kiém tra ho so va cac thong tin. van ban huéng | theo Thong tu
nhin | oo phén Truong hop hd so can bd sung hodc hd so ’ dan; v 01/2018/TT-

VA |\ et eira | Khong thude thim quyén gidi quyét: Giri Thong Phicu chuyén xir | VPCP ngdy

gidi ' bdo dén Nguoi ndp hd so (mdu Thong béo Iy (Thé hien | 23/11/2018
quyét Dién tir) néu 13 1y do va ¢6 véan ban huéng dan trong Phdn mém | clia Van
ho so ngudi yéu cau bo sung hd so, hoan thién hd so, bang l¢nh phong Chinh

Ly
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2 . Thoi Cin cwr pha
Buée | Chii thé Quy trinh chi tiét ) Trang thai AP 1 Ghi cha
gian Iy
néu rd loai gidy to, ndi dung can bd sung dé chuyén) phu

Nguoi ndp ho so bd sung, hoan thién.

3. Truong hop Ngudi ndp hd so khong bd
sung, hoan thién dugc hd so, ¢6 van ban tir chdi
giai quyét yéu cau ciia Ngudi ndp hd so.

4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé thong (S6 theo
ddi dién tr theo mau).

4.2. Xac nhan thong tin, gui thong bao tiép
nhén (m3 ho so va ngdy gid tra két qua) vao tai
khoan ctia Ngudi nop hd so.

Chuyén hd so toi Truong BO phan mdt cua;
Chuyén ho so dén Lanh dao Ban Tén gido.

1. Truy cap vao Hé thong nhan thong bao ¢ hd

Phiéu chuyén xur

Linh dao | so méi va tiép nhan ho so. ly (Thf hl@fi
) A . 13 D N trong Phan mém
Ban 2. Phan cong thu 1y ho so, chuyén ho so vé S
hong Nghiép vu bang 1énh
phong INghiep vu. chuyén)
Lanh dao 1. Truy cap Yéo Hé théng nhan thong bao ¢6 hod Cap Iftll%tntrén Hé
Phong, | SO mai va tiép nhéan ho so. ‘ga v
A \ Y’\ A A
Cong | 2. Phan cong cho cong chirc thu 1y ho so, tham cucad boA.
chirc thu 2 X sung/ Tur choi
~ ¢ | muu glal quyet. . 4
1y ho so giai quyet/Dy

thao van ban

1%
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cir phap
ly

Ghi chu

3. Cong churc thu 1y hd so kiém tra hd so (Biéu
mau, file dinh kém).

- Truong hop hd so chwa du didu kién giai
quyét: Dy thao van ban thong bao bd sung hd
so (lanh dao Ban ky); Néu rd ly do, ndi dung
can bd sung.

- Trudng hop hd so khéng du didu kién giai
quyét: Dy thao van ban thong bao tra lai hd so
(1anh dao Ban ky), néu 4 1y do.

4. Trudong hop ho so day du, tiép nhan ho so:

- Tham muu van ban xin ¥ kién cac co quan
lién quan (1anh dao Ban ky) (néu can).

- Toéng hop v kién cic co quan lién quan va
tham dinh cac nodi dung.

- Du thdo vin ban cta Ban tra 16i td chirc ton
gido/td chirc ton gido truc thude vé viée tiép
nhan thong bao.

tiép nhan thong
bao

Lanh dao
Ban

Kiém tra hd so:

- Néu ddng y: Ky duyét vin ban tiép nhan thong
bao.

- Néu khong dong y: Chuyén lai Chuyén vién
Phong Nghiép vu.

Cép nhat trén H¢
thong;
Vin ban tiép
nhan thong béao

61
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2 . Thoi Can cir pha
Buée | Chii thé Quy trinh chi tiét ) Trang thai AP 1 Ghi cha
gian Iy
Cong
hi o o ‘ Cap nhat trén HE | Vin ban tié
¢ ‘u’c Hoan thién HO so, chuyén két qua vé BO phan P £ ari anA P
phong thong nhén thong
, -5 | TN&TKQ. ,
thu ly ho bao
SO’
3. Hoan
Hoan | B0 phan thién cac
ién | Mot cira/ : , Trakét | Trang thong ti trinh
thl?n ? cu”a Bd phan Mot ctra tra két qua cho To chire, cong ra "e r? 18 AOng\ mn quAy r1’
ho To chirc NN A . o qua dong by Cong ket thuc
R R dan va ban giao ho so luu cho phong Nghié¢p ) A N N
so; | cong dan, vu trong Dich vu qudc ho so trén
Tra nguoi o ngay gia Phan mém
két | nop ho so Dich vu
qua cong

0¢
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PHU LUC 16.1: BIEU MAU PIEN TU

1. Tén t6 chirc t6n gido:

2. Tru so:

3. Ho va tén nguoi bi huy két qua phong pham hoic suy ctr chirc sic:
- Tén goi trong ton gido:

- Nam sinh:

- Noi cu tru:

4. Pham vi trudce khi bi huy két qua phong pham hodc suy cir:

5. Pham vi sau khi bi hity két qua phong pham hodc suy cu:

6. Dia ban hoat dong ton gido trudc khi bi hiry két qua phong pham hoic suy cir:

7. Dia ban hoat dong ton gido sau khi bi huy két qua phong pham hoic suy cir:

IS
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PHU LUC 16.2: THANH PHAN HO SO PIEN TU

Co sé dir liéu/ban

Bit budc/khong

Dieu kién vé ky

TT Tén thanh phan hd . op ban chinh
en thitnh phan ho so chup/biin dién tir | bit bue dinh kem | 0P Pan chin thudt

Vin ban thong bao (Noi d a

bin thong bh theo gy i Vi bin c6 chi
01 Khoan 4 gDi A 33 mflla yLu;cflt T{n Bén scan thong bao Bit budc Bit budc ky sb hoé? file

N A g scan mau

ngudng, ton gido)

02 | Tai liéu khac kém theo (néu co) Ban scan Khéng Bit budc Khéng Bit budc Bén scan

43
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17. Quy trinh: Thi tuc théng bio vé ngudi dwec bo nhiém, biu cir, suy cir 1am chire viée ddi véi cac trudong
hgp quy dinh tai Khoan 2 Diéu 34 cua Luat tin nguwdng, ton gido (QT-17)

. .y R . . oK Thoi ‘e Can cu .
Budc | Chu thé Quy trinh chi tiét . Trang thai L, Ghi chu
glan phap ly
- C4 nhan ndp hd so truc tuyén tai Céng dich
vu cong qudc gia (dia chi: dichvucong.gov.vn)
hodc Céng dich vu cong cua Thanh phd (dia
chi: dichvucong.hanoi.gov.vn). Céng Dich vu | Nghi dinh sb Nowsi
_ Neudi nop hd so ding ky tai khoan giao dich cong Qudc gia | 95/2023/ND- | g;f“
dién tr, ding nhap tai khoan, x4c thuc dinh thyc hién dang | CP ngay 29 nﬁgi dc;Islo
danh dién tir (theo hudng dan trén Cong Dich nh%p mot lan, thang 12 nam P K0 tai 8
A diéu hudng 2023 cua ytal
vu cong). . ' khoan
. Loz . 2 C ngudi dung toi Chinh phu : :
1. i - Cong DVC két no1 vé1 CSDLDC dé khai thac . ‘ ) .| giao dich
To chire, | . . A e A A Cong Dichvu | quy dinh chi o
Nop R cac truong thong tin cia cong dan cod trong N . p A dién tu,
yso | SAMRAN | oonT DC (khi duoc két ni) cong Thinh pho | tiét mdt so &
ho so - (i due . dé thyc hién cac | didu va bién ang
- Nguoi ndp ho so lya chf)n: budc tiép theo; | phép thi hanh nhapq tai
+ Dich vu cong truc tuyén Luét tin khoan,
+ Chon So Noi vu Tai khoan gbm | ngudng, ton xac thue
. ) . L 9 dinh danh
+ Chon linh viec Tin nguong, ton giao Tén dang nhap g1ao dien tir

+ Chon thii tuc: Thong bao vé nguoi dwge bd
nhiém, bau cit, suy cir lam chirc viéc ddi voi
cac truong hop quy dinh tai Khoan 2 Diéu
34 cua Luat tin nguwéng, ton gido.

va mat khau.

€S
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. LR 5 . oK Thoi . Can cw .
Budc | Chu the Quy trinh chi tiét ) Trang thai o Ghi chu
gian phap ly
- Ngudi ndp hd so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 17.1 kém theo).
(Trwong hop cdc théng tin trong Biéu mau dién
tr di cé trong Co 6 dir liéu quoc gia vé dan cu,
hé thong théng tin cé lién quan, dwoc dién tu
dong (néu cd) Biéu méu di¢n
- Tich hop thanh phan hd so theo miu tai Biéu to
mau dién tir (chi tiét tai Phu luc 17.2 kém theo). Thong bao vé
- Nguoi nop kiém tra, cap nhat thong tin bao viéc da giri ho so
dam thong tin ddy du, chinh xéac, hop phap. thanh cong, cho
- Ngudi nop hd so truc tuyén lua chon gii hd kiém tra, tiép
so (ban gidy), nhan két qua giai quyét ho so nhén, phan hoi
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, Ban Toén
gido s& giri két qua file dién tir vao dia chi
email cua cong dan)

2. 1. Nhén théng bao c6 hd so méi trén Hé thong. V%n bé}n tr C,hﬁl’ Bicu rAnﬁu theo
Tiép 2. Kiém tra hd so va cac thong tin. van bar: hudng Thong tu
nhin | BOphan | Tryong hop hd so cin bd sung hodc hd so % dan; 2 01/2018/T‘T-

va g‘iﬁi M@t cira khong thuéc thim quyén giai quyét: G.lﬁfi Thong Phiéu chyyén xir | VBCP ngay

quyét bao dén Néub’i nop ho so (mau Thé.ng bao Di¢n i (Th§ hiér} 23/71 1/2918

ho so ttr) néu ro 1y do V.é ¢6 vin ban huéng dan ngu.(‘)ri trong Phan mém cua Van
bang 1énh phong Chinh
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. LR 5 . oK Thoi . Can cw .
Budc | Chu the Quy trinh chi tiét ) Trang thai o Ghi chu
gian phap ly
yéu cu bd sung ho so, hoan thién hd so, néu rd chuyén) phu
loai gidy to, ndi dung cn bd sung dé Nguoi
nop ho so bd sung, hoan thién.
3. Trudng hop Nguoi ndp hd so khong bd sung,
hoan thién duogc hd so, ¢b van ban tir chdi giai
quyét yéu cau ciia Ngudi ndp hd so.
4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao H¢ théng (Sé theo
ddi dién tir theo mau).
4.2. X4c nhan thong tin, giri thong bao tiép
nhan (ma hd so va ngay gid tra két qua) vao tai
khoan ctia Ngudi nop hd so.
Chuyén hd so téi Truong Bo phan mdt cira;
Chuyén hd so dén Lanh dao Ban Tén gido.
1. Truy cép vao Hé thong nhén thong bao c6 hd Phl?u Ch?ye,fl xu
~ Y A 1A 1y (Thé hi¢n
Lanh dao | so mdi va tiép nhan ho so. I
: . Lo PO A trong Phan mém
Ban 2. Phan cong thy ly ho so, chuyén ho so vé SR
hong Nghiép vu bang lenh

phong Nghiep vu. chuyén)

Lanh dao | 1. Truy cap vao Hé théng nhén thong bao c6 hd Cap nhat trén Hé

Phong, | SO mdi va tiép nhan ho so. théng;

Cong chirc
thu Iy ho so

2. Phan cong cho cong chirc thu 1y ho so, tham
muu giai quyét.

Yéu cau bo
sung/ Tur choi

1

4

1S
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Buwoc

Chii thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cur
phap ly

Ghi chu

3. Cong chirc thu 1y hd so kiém tra hd so (Biéu
mau, file dinh kém).

- Truong hop hd so chwa du diéu kién giai
quyét: Dy thao vin ban thong bao bd sung hd
so (lanh dao Ban ky); Néu 1o 1y do, ni dung
can bo sung.

- Trudong hop hd so khong du diéu kién giai
quyét: Du thao van ban thong bao tra lai hd so
(1anh dao Ban ky), néu rd 1y do.

4. Trudng hop ho so day du, tiép nhan hod so:

- Tham muu vin ban xin ¥ kién cac co quan
lién quan (1dnh dao Ban ky) (néu can).

- Tong hop y kién cac co quan lién quan va
tham dinh cac noi dung;

- Dy thao van ban cua Ban tra 10 to chtc tén
gido/td chic ton gido truc thude vé viée tiép
nhan thong bao.

giai quyét/Dy
thao van ban tiép
nhan thong bao

Lanh dao
Ban

Kiém tra hd so:

- Néu dong y:Ky duyét vian ban tiép nhan
thong bao.

- Néu khong dong ¥: Chuyén lai Chuyén vién
Phong Nghi¢p vu.

Cap nhat trén Hé
thong;
Vin ban tiép
nhan thong bao

9¢

¥207-8-50 Ae3N/6027+80T 9S/ION YH OV HDNOD

~

v



. o 1 R < oA Thoi . Can cir .
Budc | Chu the Quy trinh chi tiét ) Trang thai o Ghi chu
gian phap ]y
Cong
chire _ . . . Cap nhat trén Hé | Vin ban tié
) Hoan thién Hb so, chuyén két qua v& Bo phan L an ban Uep
phong TN&TKOQ thong nhan thong
thu ly ' bao
hd so
3 Hoan
' thién c4
Hoan | B0 phén ten ?ac
oA Ao .1 A quy trinh
thién | Mot cira/ Tra ket . A
N 2 v A N ' ) Trang thong tin két thic
ho To chire | B6 phan Mot ctra tra két qua cho T6 chirc, cong qua N 2 \ N
" N R dong bo Cong ho so trén
so; | cong dan, | dan. trong ) L A
. L. . Dich vu quoc gia Phan
Tra nguoi ngay N
két | ndp ho so mém
e, ) Dich vu
qua o
cong

LS
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PHU LUC 17.1: BIEU MAU PIEN TU

1. Tén t6 churc:

2. Tru so:

3. Ho va tén nguoi duoc dy kién bo nhiém, bau cir, suy cir:
- Tén goi trong ton gido:

- Nam sinh:

- Noi cu tru:

- Pham vi trude khi dugc bo nhiém, bau ct, suy cu:

4. Chtrc vu duge bd nhiém, bau ctr, suy cu:

5. Pia ban phu trach:

8S
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PHU LUC 17.2: THANH PHAN HO SO PIEN TU

Co s dir Biit budc/khong Pidu kién va
TT Tén thanh phan ho so liéu/ban chup/ | bat bugc dinh | Nop ban chinh .
e aen N ) ky thuat
ban dién tw kem
Ban scan vin Van ban co6 chir
1 | Vin ban Thong bao (theo mau B20) Y X : Bit budc Bit budc ky s6 hoic file
ban dé nghi <
scan mau
2 Tai liéu khac kém theo (néu co) Ban scan Khéng Bit budc | Khong Bit bude Ban scan

6S
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60 CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024

Mau B20

CONG HOA XA HQI CHU NGHiA VIET NAM
Poc lap - Tw do - Hanh phuc

..., ngay ... thang .... nam....

THONG BAO
Két qua nguoi duwge bo nhiém, bau cir, suy cir lam chire viéce

Kinh guri: ............... @

0 I RSN
Thong bao két qua ngudi duge bd nhi€ém, bau cur, suy ctr lam chirc viéc voi céac
ndi dung sau:

Ho va tén ngwoi Tén goi Chirc vy
) 2 % trong | Nam |Noicw| ., | dwocbd (Piaban phu
TT | dwgc bo nhiém, n . . |Phamvi| ., N ,
N . ton sinh tra ‘| nhiém, bau trach
bau cw, suy cw .r . .
gido cur, suy cwr
1
2
n
TM. TO CHUC®

(Chit ky, déu)




CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024 61

(M Pia danh noi ¢o tru sd cla td chirc ton gido, to chirc ton gido truc thudc hodc
t6 chtrc dugc cip chung nhan ding ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, t6n gido & trung wong ddi vai
truong hop bd nhiém, bau ctr, suy cr chic viée theo quy dinh tai khoan 1 Diéu 34
ctiia Ludt tin ngudng, ton gido; co quan chuyén mon vé tin ngudng, ton gido cap
tinh dbi vai truong hop bd nhiém, bau cu, suy cu chtc viéc theo quy dinh tai
khoan 2 Piéu 34 cua Luat tin ngudng, ton gido; co quan nha nudc c6 tham quyén
quy dinh tai khoan 3 Diéu 19 cua Luat tin ngudng, t6n gido dbi véi truong hop bd
nhiém, bau ctr, suy cir chtrc viée theo quy dinh tai khoan 3 Diéu 34 cta Luat tin
ngudng, ton giao.

@ Tén cua t6 chirc ton gido, to chirc ton gido truc thudce hodc to chirc duoc cip
chtmg nhan dang ky hoat dong ton gido. Dbi véi to chirc ton gido, to chirc ton gido
true thudc ngudi thay mat to chie phai ky tén va dong dau.



18. Quy trinh:Thii tuc Thong bio vé nguoi dwge bd nhiém, bau cir, suy cir 1am chire viéc ciia to chire dwoge cip

chirng nhin diang ky hoat dong ton gido cé dia ban hoat dong ¢ mgt tinh (QT-18)

2 . Thoi an cir pha
Buée | Chii thé Quy trinh chi tiét ol Trang thai | CoMCUPRAP oy chi
gian ly
- C4 nhan ndp hd so truc tuyén tai Cong dich
vu cong qudc gia (dia chi: dichvucong.gov.vn)
hoac Céng dich vy cong ctia Thanh phé (dia
chi: dichvucong.hanoi.gov.vn). Cong Dich vu | Nghi dinh s6
- Ngudi ndp hd so ding ky tai khoan giao dich cong Qudc gia | 95/2023/ND- Newsi g
dién tr, ding nhap tai khoan, xac thuc dinh thuc hién d:jmg CP ngay 29 hg 1:21 IL(;I:
danh dién tir (theo hudéng dan trén Cong Dich nhép mot lan, | thang 12 nam i pk,
A diéu huéng 2023 cua ?ng y
vu cong). . . tai khoan
X g . 2 1 nguoi dung toi Chinh phu ) :
1. i - Cong DVC két noi véi CSDLDC dé khai thac . : : .| giao dich
Té chire, | A A A Cong Dich vu | quy dinh chi o
Nop > | cac truong thong tin cua cong dan co trong ) . z 3 . dién to
3so | SAMHAN | oon DC (khi duoc két ndi) cong Thanh pho | - tietmgtso o0
ho so T G : dé thyc hién cac | didu va bign | ©°8 AP
- Nguoi ndp ho so lua ch,Qn: bude tiép theo; phap thi hanh tal, khoan,
+ Dich vu cong truc tuyén Luét tin xac thue
+ Chon So Noi vu Tai khoan gdbm | nguong, ton dm{l daflh
., dién tur
+ Chon linh viuc Tin ngudng, ton giao Tén dang nhap g1ao

+ Chon thii tuc: Thong bao vé ngudi duge bod
nhiém, bau cir, suy cir 1am chirc viée cia t6
chire dugc cip chimg nhin ding ky hoat dong
ton gido c6 dia ban hoat dong 6 mot tinh.

va mat khau.
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Buéc | Chii thé Quy trinh chi tiét Thot Trangthai | CAMCUPRAP |y ohi
gian ly
- Ngudi nop hd so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 18.1 kém theo).
(Truwong hop cdc théng tin trong Biéu mau dién
tir dd cé trong Co s6 div liéu quoc gia vé dan cu,
hé thong théng tin cé lién quan, dwoc dién tu
dong (néu cé) 2 x
- Tich hop thanh phin hd so theo miu tai Biéu Biéu mau dién ti
mAu dién tir (chi tiét tai Phu luc 18.2 kém theo). Thong béo ve
- Ngudi ndp kiém tra, cip nhat théng tin bao ‘::f;n?lacch)lr:l h((;)h?
dam thoéng tin qay du, chinh )féc, hop phap. ‘ Kidm trag‘zi &
- Nguoi n(f)P ho so tru:c; tuyén lua Ch()l”l ng:‘i ho nhén, phe:ln hoi
so (ban gidy), nhan két qua gidi quyét ho so ’
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh céng ich, Ban Ton
gido s& giri két qua file dién tir vao dia chi
email ciia cong dan).

2: 1. Nhan thong bao co ho so méi trén Hé théng. Yén :bén th Chil’ Bicu 1:n€1u theo
Tiép 2. Kiém tra hd so va cac thong tin. Van.l?an huo*nqg dan;| - Thong tu
nhf:m B phan | Truong hop hd so can bd sung hoic hd so Phl,éu Ch?yéfl xu 01/2018/T‘T-

Va Mot cira | khong thude thim quyén giai quyét: Gui Thong ly (Thi h1¢ri VPCP ngay
gial . : x . trong Phan mém | 23/11/2018
quyét bao dén Ngudi nop ho so (mau Thong 132'10 bién bing Iénh clia Vin phong
hd so tir) néu ro ly do va c6 van ban huéng dan nguoi chuyén) Chinh phu

€9
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Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cir phap
ly

Ghi chu

yéu cau bd sung hd so, hoan thién hd so, néu rd
loai gidy to, ndi dung cAn bd sung dé Nguoi
nop ho so bd sung, hoan thién.

3. Trudng hop Nguoi ndp hd so khong bd sung,
hoan thién dugc ho so, co van ban tir chéi giai
quyét yéu cau ciia Ngudi ndp hd so.

4. Trudng hop ho so du didu kién giai quyét:
4.1. Cap nhat thong tin vao H¢ théng (Sé theo
ddi dién tir theo mau).

4.2. Xac nhan thong tin, giri thong bao tiép
nhan (ma ho so va ngay gid tra két qua) vao tai
khoan ctia Ngudi ndp ho so.

Chuyén hd so téi Truéng Bo phan mot cura;
Chuyén ho so dén Lanh dao Ban Tén gido.

Lanh dao
Ban

1. Truy cap vao Hé thong nhan thong bao ¢ ho
so moi va tiép nhan ho so.

2. Phan coéng thyu 1y hd so, chuyén hd so vé
phong Nghiép vu.

Phiéu chuyén xur
1y (Thé hién
trong Phin mém
bang 1énh
chuyén)

Lanh dao
Phong,
Cong

1. Truy cép vao Hé thong nhan thong bao c6 hd
so méi va tiép nhan ho so.

2. Phén cong cho cong chic thu 1y hd so, tham
muu giai quyét.

Céap nhat trén Hé
thong;
Yéu cau bd
sung/ Tir chdi

9
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Buéce

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cir phap
ly

Ghi chu

chirc thu
1y ho so

3.~C6ng chtre thu 1y hd so kiém tra hd so (Biéu
mau, file dinh kém).

- Truong hop hd so chwa du didu kién giai
quyét: Dy thao vin ban théng bao bd sung hd
so (lanh dao Ban ky); Néu rd 1y do, ndi dung
can bo sung.

- Truong hop hd so khong du diéu kién giai
quyét: Du thao vin ban thong bao tra lai hd so
(lanh dao Ban ky), néu rd 1y do.

4. Trudng hop ho so day du, tiép nhan hd so:

- Tham muu vin ban xin ¥ kién cic co quan
lién quan (lanh dao Ban ky) (néu can).

- Toéng hop ¥ kién cac co quan lién quan va
thAm dinh cac noi dung.

- Du thdo vin ban cta Ban tra 16i td chic ton
gido/td chic ton gido truc thudc vé viée tiép
nhén thong bao.

giai quyét/Du
thao van ban tiép
nhén thong bao

Lanh dao
Ban

Kiém tra hd so:

- Néu dong y:Ky duyét van ban tiép nhan thong
bao.

- Néu khong dong ¥: Chuyén lai Chuyén vién
Phong Nghi¢p vu.

Céap nhat trén Hé
thong;
Vin ban tiép
nhan thong bao

$9
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2 . Thoi Cin cr pha
Buée | Chii thé Quy trinh chi tiét ) Trang thai AEWPRIP 1 Ghi cha
gian ly
Cong
chire , . . . Cap nhat trén Hé | Vin ban tié
\ Hoan thién HO so, chuyén két qua vé BO phan P X ari anA P
phong TN&TKO thong nhén thong
thu ly ' bao
ho so
3. Hoan
Hoan | B0 phan thién céac
thién | Mgt cira/ Tra két L quy trinh
N Z 3 A LA MRS tvn ped DAp i A A \ Trang thong tin O
ho To chire | B phan Mot ctra tra két qua cho To chuce, cong qua 4302 bo Con két thuc
so; | cong dan, | dan. trong . 8¢ I g. hd so trén
. - . Dich vu quoc gia N
Tra nguwoi ngay Phan mém
két | ndp ho so Dich vu
qua cong

99
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PHU LUC 18.1: BIEU MAU PIEN TU

1. Tén t6 churc:

2. Tru so:

3. Ho va tén nguoi duoc dy kién bo nhiém, bau cir, suy cir:
Tén goi trong ton gido:

Nam sinh:

Noi cu tru:

Pham vi trude khi duge bd nhiém, bau ctr, suy cu:

4. Chtrc vu duge bd nhiém, bau ctr, suy cu:

5. Pia ban phu trach:

L9
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PHU LUC 18.2: THANH PHAN HO SO PIEN TU

Co so dir . .
L s liéu/ba Bit buc/khdong bit biéu kién vé
TT Tén thanh phin hé so leuban At buerknong Bat | Nop ban chinh
chup/ban dién budc dinh kém ky thuat
tir
Ban scan vin Van ban c6 chir
1 | Van ban Thong bao (theo mau B20) . . Bit budc Bit budc ky sb hodc file
ban dé nghi .
scan mau
2 Tai liéu khac kém theo (néu c) Ban scan Khéng Bit budc Khéng Bit budc Ban scan

89
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CONG BAO HA NOI/S6 207+208/Ngay 05-8-2024 69

Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

..., ngay ... thang .... nam....

THONG BAO
Két qua nguoi duwge bo nhiém, bau cir, suy cir lam chire viéce

Kinh guri: ............... @

0 I U
Thong bao két qua ngudi duge bd nhi€ém, bau cur, suy ctr lam chirc viéc voi céac
ndi dung sau:

Ho va tén nguwoi Tén goi Chirc vy
) 2 % trong | Nam |Noicw| ., | dwocbd (Piaban phu
TT | dwgc bo nhiém, n . . |Phamvi| ., N ,
N . ton sinh tra ‘| nhiém, bau trach
bau cw, suy cw .r . .
gido cur, suy cwr
1
2
n
TM. TO CHUC®

(Chit ky, déu)



70 CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024

(M Pia danh noi ¢o tru s& cta td chirc ton gido, to chire ton gido truc thudc hodc
t6 chtrc dugc cip chung nhan ding ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, t6n gido & trung wong ddi vai
truong hop bd nhiém, bau ctr, suy ctr chic viée theo quy dinh tai khoan 1 Diéu 34
ctiia Ludt tin ngudng, ton gido; co quan chuyén mon vé tin ngudng, ton gido cap
tinh dbi vai truong hop bd nhiém, bau cu, suy cu chtc viéc theo quy dinh tai
khoan 2 Piéu 34 cua Lut tin ngudng, ton gido; co quan nha nude co thaim quyén
quy dinh tai khoan 3 Diéu 19 cua Luat tin ngudng, t6n gido dbi véi truong hop bd
nhiém, bau ctr, suy cir chtrc viée theo quy dinh tai khoan 3 Diéu 34 cta Luat tin
ngudng, ton giao.

@ Tén cua t6 chirc ton gido, t6 chirc ton gido truc thudce hodc to chic dugce cp
chtrmg nhan ding ky hoat dong ton gido. Pbi véi to chirc ton gido, to chirc ton gido
true thudc ngudi thay mat to chie phai ky tén va dong dau.



19. Quy trinh: Thong bao két qua bé nhiém, bau cit, suy cir nhirng ngwoi lanh dao to chire ciia té chire dwoe
cap chirng nhian dang ky hoat dong ton gido c6 dia ban hoat dong & mot tinh theo quy dinh tai khodn 7 Diéu 34

cuia Luat tin ngwdng, ton gido (QT-19)

. o R . . LK Thoi ‘s Can cor . oy
Budc | Chu the Quy trinh chi tiet ) Trang thai o Ghi chu
gian phap ly
- C4 nhan nop ho so truc tuyén tai Céng dich
vu cong qudc gia (dia chi: dichvucong.gov.vn)
hodc Cong dich vu cong cua Thanh pho (dia
chi: dl‘cbv?coni;.hanovl. gov.’vn‘): o . Céng Dich vu Nghi dinh s6
- .I:Igu(qn nc.)vp ho SO’A dar}g ky tfu khqan giao d}ch cong Quéc gia | 95/2023/ND- o
dién tu, dang nhép tai khoan, xac thuc dinh . \ Ngudi nop
> ) N i thuc hién dang CP ngay 29 ; .
danh dién tr (theo hudng dan trén Cong Dich A Al 1A , - ho so phai
vu cong) nhap mot 1an, | thang 12 nam dine k¢ i
S o diéu hudng 2023 cia gyt
- Cong DVC két n6i véi CSDLDC dé khai thac o1 . , \ khoan giao
, ) N ) A N , nguoi dung toi Chinh phu ] :
1. . cac truong thong tin cia cong dan co trong Céne Dich dinh chi dich dién
Nop To chire, | cgPLDC (khi duoc két ndi). Jong ATV ) QuY dInLel e dang
5 canhdn | N uai ngp hd so lya chon: cong Thanh pho | tiét mot so nh’A o
ho so . l;g A .pA ) ' ) P dé thyc hién cdc | diéu va bién ap tal,
ic W,C(mf ryec tuyéen bude tiép theo; phap thi hanh khoan, xac
+ Chon So Noi vu ar o thuc dinh
Luat tin "
+ Chon linh viee Tin ngudng, ton gido T Khodn o3 ngudng, ton danh dién
+ Chon thii tuc: Thong bao két qua bé nhiém, %1 voan goAm e tor
Tén dang nhap g1ao

biu cit, suy cir nhirng ngwdi linh dao t6
chire ciia té chirc dwoc cip chirng nhin ding
ky hoat dong ton gido c6 dia ban hoat dong &
mét tinh theo quy dinh tai khoan 7 Diéu 34
ciia Luat tin nguéng, ton gio.

va mat khau.
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. LR . . ek Thoi ‘e Can cor . o
Budc | Chu the Quy trinh chi tiéet ) Trang thai o Ghi chu
gian phap ly
- Ngudi ndp hd so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 19.1 kém theo).
(Trwong hop cdc théng tin trong Biéu mau dién
tr di cé trong Co ¢ dir liéu quoc gia vé dan cu,
hé thong théng tin cé lién quan, dwoc dién tu
dong (néu cd) Biéu mAu dién
- Tich hop thanh phan ho so theo mau tai Biéu tur
mau dién tir (chi tiét tai Phu luc 20.2 kém theo). Thong bao vé
- Nguoi nop kiém tra, cap nhat thong tin bao viéc da guri ho so
dam thong tin day du, chinh xéc, hop phap. thanh cong, cho
- Ngudi nop hd so truc tuyén lua chon gii hd kiém tra, tiép
so (ban gidy), nhan két qua giai quyét ho so nhén, phan hoi
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh céng ich, Ban Toén
gido s& giri két qua file dién tir vao dia chi
email ciia cong dan).

2. 1. Nhan théng bao c6 hd so méi trén Hé thong. V%n b%n tr C,hél’ Bicu 1:n€1u theo
Tiép 2. Kiém tra hd so va cac thong tin. van bar: hudng Thong tu
nhin = B phan | Tryong hop hd so cin bd sung hodc hd so v dan; : 01/2018/T‘T-

va g.iﬁi Mot cira khong thuéc thim quyén giai quyét: G.lﬁfi Thong Phicu ch1q1yén xir | VPCP ngay

quyét bao dén Néub’i nop ho so (mau Thé.ng bao Di¢n iy (Th€: hiér} 23/71 1/2? 8

ho so ttr) néu ro 1y do \;21 ¢6 vin ban huéng dan ngu;‘yi trong Phan mém cua Van
bang 1énh phong Chinh

L
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. LR . . ek Thoi ‘e Can cor . o
Budc | Chu the Quy trinh chi tiéet ) Trang thai o Ghi chu
gian phap ly
yéu cu bd sung ho so, hoan thién hd so, néu 6 chuyén) phu
loai gidy to, ndi dung cin bd sung dé Nguoi
nop ho so bd sung, hoan thién.
3. Trudng hop Nguoi ndp hd so khong bd sung,
hoan thién dugc hd so, ¢b van ban tir chdi giai
quyét yéu cau ciia Ngudi ndp hd so.
4. Trudng hop ho so du didu kién giai quyét:
4.1. Cap nhat thong tin vao H¢ théng (Sé theo
ddi dién tir theo mau).
4.2. X4c nhan thong tin, giri thong bao tiép
nhan (ma hd so va ngay gid tra két qua) vao tai
khoan ctia Ngudi ndp hd so.
Chuyén hd so téi Truong Bo phan mdt cira;
Chuyén hd so dén Lanh dao Ban Tén gido.
1. Truy cép vao Hé thong nhén thong bao c6 hd Phl?u Ch?ye.:fl xu
~ O A 1A 1y (Thé hi¢n
Lanh dao | so mdi va tiép nhan ho so. + s
: . Lo P 5 trong Phan mém
Ban 2. Phan cong thu ly ho so, chuyén ho so vé YA
hong Neghiép vu bang lenh
phong Nghiep vu. chuyén)
Lanh dao | 1. Truy cdp vao H¢ théng nhan thong bao co hd Cap nhat trén Hé
Phong, | so mdiva tiép nhan ho so. théng;
Cong | 2. Phan cong cho cong chirc thu 1y hd so, tham Yéu cau bd
chire thu | muu giai quyét. sung/ Tir chdi

1

4

1S
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Buwoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cw
phap ly

Ghi chu

1y hd so

3. Cong chirc thu 1y hd so kiém tra hd so (Biéu
mau, file dinh kém).

- Truong hop hd so chwa du diéu kién giai
quyét: Dy thao vin ban thong bao bd sung hd
so (lanh dao Ban ky); Néu 1o 1y do, ndi dung
can bd sung.

- Trudong hop hd so khong du diéu kién giai
quyét: Du thao van ban thong bao tra lai hd so
(1anh dao Ban ky), néu 4 1y do.

4. Trudng hop ho so day du, tiép nhan ho so:

- Tham muu vin ban xin y kién céc co quan
lién quan (Idnh dao Ban ky) (néu can).

- Tong hop y kién cac co quan lién quan va
tham dinh cac nodi dung.

- Dy thao van ban cua Ban tra 10 to chtc tén
gido/td chic ton gido truc thude vé viée tiép
nhan thong bao.

giai quyét/Du
thao van ban tiép
nhan thong bao

Lanh dao
Ban

Kiém tra hd so:

- Néu dong y:Ky duyét vian ban tiép nhan
thong bao.

- Néu khong dong y: Chuyén lai Chuyén vién
Phong Nghi¢p vu.

Céap nhat trén Hé
thong;
Vin ban tiép
nhan thong bao

YL
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. LR . . ek Thoi ‘e Can cor . o
Budc | Chu the Quy trinh chi tiéet ) Trang thai o Ghi chu
gian phap ly
Cong
chire . . . . Cap nhat trén HE | Vin ban tié
\ Hoan thién HO6 so, chuyén két qua vé B phan P 1 ari anA P
phong TN&TKOQ thong nhan thong
thu ly ' bao
hd so
3 Hoan thié
Hoan | B¢ phin ::(r:lqul;;n
ién | Mt cira/ : Tra két . ,
thl?n ? cu”a B0 phan Mot ctra trd két qua cho To chue, cong ra ,e Trang thong tin trinh keét
ho To chure NN A . n qua N A 2 Y
R R dan va ban giao ho so luu cho phong Nghiép dong bo Cong thac ho so
so; | cong dan, trong . L. n A
Tra nowsi | V% e Dich vu quoc gia trén Phan
ra N g A g2y mém Dich
két | nop ho so -
. vu cong
qua

SL
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PHU LUC 19.1: BIEU MAU PIEN TU

1. Tén tb chirc:

2. Tru so:

3. Ho va tén ngudi dugc b6 nhiém, bau ctr, suy cu:
Tén goi trong ton gido:

Nam sinh:

Noi cu tru:

4. Pham vi:

5. Chuc vu duge bd nhiém, bau ctr, suy ct:

6. Dia ban phu trach:

9L
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PHU LUC 19.2: THANH PHAN HO SO PIEN TU

Bit budc/khong XA
A A Co sé dir liéu/ba ;o Diéu kién ve
TT Tén thanh phin hb so SO CUCWDAN - Lt budc dinh | Nép ban chinh
chup/ban dién tir \ ky thuéat
kem :
Vin ban co6 chir
01 | Vin ban théng bao (theo mau B20) | Ban scan thong bao Bit budc Bit budc ky s6 hoic file
scan mau
02 Tai liéu khac kém theo (néu c6) Bén scan Khéng Bit budc Khéng Bit budc Ban scan

LL
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78 CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024

Mau B20

CONG HOA XA HQI CHU NGHiA VIET NAM
Poc lap - Tw do - Hanh phuc

..., ngay ... thang .... nam....

THONG BAO
Két qua nguoi duwge bo nhiém, bau cir, suy cir lam chire viéce

Kinh guri: ............... @

U SO e et e e e e e e e e e et e e e e e e e e e e eeaaeaerranaans
Thong bao két qua ngudi dugc bd nhi€m, bau ctr, suy cir lam chure viée voi cac
ndi dung sau:

Ho va tén nguwoi Tén goi Chirc vy
) 2 % trong | Nam |Noicw| ., | dwocbd Dia ban
TT | dwgc bo nhiém, n . . |Phamvi| ., N ,
N . ton sinh tra ‘| nhiém, bau | phu trach
bau cw, suy cw .r . .
gido cur, suy cwr
1
2
n
TM. TO CHUC®

(Chit ky, déu)




CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024 79

(M Pia danh noi ¢o tru sd cla td chirc ton gido, to chirc ton gido truc thudc hodc
t6 chtrc dugc cip chung nhan ding ky hoat dong ton gido.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong ddi voi
truong hop bd nhiém, bau ctr, suy cr chic viée theo quy dinh tai khoan 1 Diéu 34
ctiia Ludt tin ngudng, ton gido; co quan chuyén mon vé tin ngudng, ton gido cap
tinh dbi vai truong hop bd nhiém, bau cu, suy cu chtc viéc theo quy dinh tai
khoan 2 Piéu 34 cua Lut tin ngudng, ton gido; co quan nha nude co thaim quyén
quy dinh tai khoan 3 Diéu 19 cua Luat tin ngudng, t6n gido dbi véi truong hop bd
nhiém, bau ctr, suy cir chtrc viée theo quy dinh tai khoan 3 Diéu 34 cta Luat tin
ngudng, ton giao.

@ Tén cua t6 chirc ton gido, t6 chirc ton gido truc thudce hodc to chic dugce cp
chtrng nhan ding ky hoat dong tén gido. Doi véi to

chtrc ton gido, tO chiic ton gido truc thudc ngudi thay mit t6 chire phai ky tén
va dong dau.



20. Quy trinh: Thi tuc thong bao két qua bo nhiém, bau cik, suy cir nhitng ngudi linh dao to chirc ddi véi to
chirc ton gido co dia ban hoat dong & mot tinh theo quy dinh tai khoin 7 Diéu 34 cia Luit tin ngudng, ton gido

(QT-20)
Buée | Chii thé Quy trinh chi tiét Thot Trang thai | CoMCUPRAP | s i
gian ly
- C4 nhan nop hd so truc tuyén tai Céng dich
vu cong qudc gia (dia chi: dichvucong.gov.vn)
hodc Cong dich vu cong cia Thanh phd (dia
chi: dichvucong.hanoi.gov.vn). Céng Dichvu | N ghi dinh sb
- Nguoi ndp ho so ding ky tai khoan giao dich cong Qudc gia | 95/2023/NP-
dién tu, ding nhap tai kho:éln, xac tlﬁu}c dinh thuc hién ding CP ngay 29 Nigu’m no}.)
danh dién tir (theo hudng dan trén Cong Dich nhap mot 1an, | thang 12 nim h6 so phai
vy cong). diéu huéng 2023 ciia dang ky
_ Céng DVC két ndi voi CSDLDC dé khai thac ngudi ding t6i | Chinhpha | ' khoan
1. Té chire, | cac trudong théng tin cua cong dén co trong Cong Dich vu quy dinh chi glfl? dl?h
NOP ' 4nhan | CSDLDC (khi dugc két ndi). cong Thanh phé | tiét mot sb dtiwn t;fj
ho so - Nguoi nop ho so lwa chon: dé thuc hién cac | diéu va bién ‘a‘ng n 7ap
, Y . , S tai khoan,
+ Dich vu cong truc tuyén budc ti€p theo; | phép thi hanh e thue
+ Chon linh vic Tin nguong, ton gido Tai khoan gom ngucgg, on dién tir
Tén dang nhap glao '

+ Chon thi tuc: Thii tuc thong bio két qua bo
nhiém, biu cir, suy cir nhitng ngwdi linh dao
td chirc ddi voi to chirc ton gido c6 dia ban
hoat dong & mgt tinh theo quy dinh tai khoan
7 Piéu 34 ciia Lut tin ngudng, ton gido.

va mat khau.

08
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Buéc | Chii thé Quy trinh chi tiét Thot Trang thai | OO CUPRAP L i cha
gian ly

- Ngudi ndp hd so dién cac noi dung theo Biéu

mau dién tir (chi tiét tai Phu luc 20.1 kém theo).

(Truong hop cdc théng tin trong Biéu mau dién

tir dd c6 trong Co s¢ div liéu quoc gia vé dan cu,

hé thong thong tin cé lién quan, dwoc dién tir

dong (néu co) A X s,

- Tich hop thanh phan hd so theo mau tai Bidu Bicu mdu dign ti

miu dién tir (chi tiét tai Phu lyc 20.2 kém theo). Thong bao vé
A 1R A e A L, viéc da gui ho so

- Ngudi nop ki€m tra, cdp nhat thong tin bao . A .

dam thong tin ddy du, chinh xéc, hop phap. tha.r}h cong,'gho

' A ’ . o kiém tra, tiép

- Nguoi n?p ho so '[I’l_l’(; tuyén lu:a Ch(_)l:l gf{1 ho nhan, phn hdi

so (ban gidy), nhan két qua gidi quyét ho so

(ban gidy) qua dich vu buu chinh cong ich.

(Truong hop cong dan khong lya chon nhan két

qua qua dich vu buu chinh céng ich, Ban Toén

gido s& giri két qua file dién tir vao dia chi

email ciia cong dan).

2. 1. Nhan théng bao c6 hd so méi trén Hé thong. Vin ban tir chdi, Biéu mau
Tiép 2. Kiém tra hd so va cac thong tin. vdn ban huéng dan;| theo Thong tu
nhin B) phin Truong hop hd so can bd sung hodc hd so Phiéu chyyén xir | 01/2018/TT-

VA |y reteira | KhOng thudc thdm quyén giai quyét: Gui Thong Iy (The hién VPCP ngay

giai ) bao dén Nguoi ndp hd so (mau Thong bao Dién trong Phan mém | 23/11/2018
quyét ttr) néu 1 1y do va c6 vin ban huéng dan ngudi bang lénh cua Van phong
hd so yéu cau bod sung hd so, hoan thién hd so, néu rd chuyén) Chinh phu

18
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cir phap
ly

Ghi chu

loai gidy to, ndi dung cin bd sung dé Ngudi
nop ho so bod sung, hoan thi¢n.

3. Trudng hop Nguoi ndp hd so khong bd sung,
hoan thién dugc ho so, ¢ van ban tir chdi giai
quyét yéu cau ciia Ngudi ndp hd so.

4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé thdng (S6 theo
di dién tir theo mau).

4.2. X4c nhan thong tin, giri théng bao tiép
nhén (ma ho so va ngay gid tra két qua) vao tai
khoan ciia Ngudi nop ho so.

Chuyén hd so toi Truéng Bo phan mdt cua;
Chuyén hd so dén Lanh dao Ban Tén gido.

1. Truy cap vao Hé thong nhan thong bao ¢ hd

Phicu chuyén xu

Linh dao | so méi va tiép nhan ho so. ly (Thf hl@ri
) . L P N trong Phan mém
Ban 2. Phan cong thu ly ho so, chuyén ho so veé 3ne lenh
hong Nghiép vu bang It
phong Nghiep vu. chuyén)
Lanh dao 1. Truy cap vao Hé thong nhén thong béo c6 hd Cap nhat trén
Phong, | so mdiva tiép nhan ho so. Hé thdng;
Cong 2. Phéan céng cho cong chic thu 1y hd so, tham Yéu cau bd
Chl’l’c‘ thu | muu giai quyét. sung/ Tl chbi
1y ho so giai quyét/Dy

4
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cir phap
ly

Ghi chu

3. Cong churc thu 1y hd so kiém tra hd so (Biéu
mau, file dinh kém).

- Truong hop hd so chwa du didu kién giai
quyét: Dy thao vin ban thong bao bd sung hod
so (lanh dao Ban ky); Néu o 1y do, ndi dung
can bd sung.

- Trudng hop hd so khong du diéu kién giai
quyét: Dy thao van ban thong béo tra lai hd so
(1anh dao Ban ky), néu 4 1y do.

4. Trudng hop ho so day du, tiép nhan hd so:

- Tham muu vin ban xin y kién cic co quan
lién quan (Iinh dao Ban ky) (néu can).

- Tong hop v kién cac co quan lién quan va
tham dinh cac nodi dung.

- Du thao van ban cua Ban tra 16i tO chic ton
gido/td chirc tén gido truc thude vé viée tiép
nhan thong béo.

thao van ban
tiép nhan thong
bao

Lanh dao
Ban

Kiém tra hd so:

- Néu ddng y:Ky duyét vin ban tiép nhan thong
bao.

- Néu khong dong y: Chuyén lai Chuyén vién
Phong Nghi¢p vu.

Cép nhat trén H¢
thong;
vin ban tiép
nhan thong bao

€8
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2 . Thoi Can ctr pha
Buéc | Chii thé Quy trinh chi tiét ) Trang thai AP Ghi cha
gian ly
Cong
hi o _ . Cap nhat trén H¢ | Vin ban tié
¢ ‘lrc Hoan thién HO so, chuyén két qua vé Bo phan P £ ari anA P
phong thong nhén thong
> | TN&TKQ. ,
thu ly bao
hd so
3. Hoan
Hoan | B0 phan thién cac
ién | MOt cira/ , q Trakét | Trang thong ti trinh
thl?n ? cu”a B6 phan Mot ctra tra két qua cho To chirc, cong ra "e r? 1e AOng\ n quAy r1}1
ho To chirc NN A . n qua dong bo Cong ket thuc
R R dan va ban giao ho so luu cho phong Nghiép ) A N N
so; | cong dan, vu trong Dich vu quoc ho so trén
Tra nguoi o ngay gia Phan mém
két | nop ho so Dich vu
qua cong

¥8
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PHU LUC 20.1: BIEU MAU PIEN TU

1. Tén tb chirc:

2. Tru so:

3. Ho va tén ngudi dugc b6 nhiém, bau ctr, suy cu:
- Tén goi trong ton gido:

- Nam sinh:

- Noi cu tru:

4. Pham vi:

5. Chuc vu duge bd nhiém, bau ctr, suy cur:

6. Dia ban phu trach:

68
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PHU LUC 20.2: THANH PHAN HO SO PIEN TU

Co sé dir liéu/ban

Bit budc/khdng bit

Pieu kién veé

TT Tén thanh phén hd op ban chinh
en thitnh phin ho so chup/biin dién tit | bupe dinh kem | 0P Pan chin k§ thudt
Vin ban c6 chir ky
01 | Vin ban thong bao (theo mau B20) | Ban scan thong bao Bit budc Bit budc s6 hoic file scan
mau
02 Ban scan Khéng Bit budc Khéng Bit budc Ban scan

Tai liéu khac kém theo (néu co)

98
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CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024 87

Mau B20

CONG HOA XA HQI CHU NGHiA VIET NAM
Poc lap - Tw do - Hanh phuc

..., ngay ... thang .... nam....

THONG BAO
Két qua nguoi duwge bo nhiém, bau cir, suy cir lam chire viéce

Kinh guri: ............... @

U SO et e e e et e e e e e e e e e e ———————
Thong bao két qua ngudi duge bd nhi€ém, bau cur, suy ctr lam chirc viéc voi céac
ndi dung sau:

Ho va tén nguwoi Tén goi Chirc vu
) 2 % trong | Nam |Noicw| ., | dwocbd Dia ban
TT | dwoc bo nhiém, . ) . |Pham vi n X ,
N . ton sinh tra ‘| nhiém, bau | phu trach
bau cw, suy cw .r . .
gido cur, suy cwr
1
2
n
TM. TO CHUC®

(Chit ky, déu)



88 CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024

(M Pia danh noi ¢o tru sd cla td chirc ton gido, to chirc ton gido truc thudc hodc
t6 chirc dugc cAp chung nhin ding ky hoat dong tén gido;

@ Co quan quan 1y nha nudc vé tin ngudng, t6n gido & trung wong ddi vai
truong hop bd nhiém, bau ctr, suy cr chic viée theo quy dinh tai khoan 1 Diéu 34
ctia Luat tin ngudng, ton gido; Co quan chuyén mon vé tin ngudng, ton gido cap
tinh dbi vai truong hop bd nhiém, bau cu, suy cu chtc viéc theo quy dinh tai
khoan 2 Diéu 34 cta Luit tin ngudng, t6n gido; Co quan nha nudc c6 tham quyén
quy dinh tai khoan 3 Diéu 19 cua Luat tin ngudng, t6n gido dbi véi truong hop bd
nhiém, bau ctr, suy cir chtrc viée theo quy dinh tai khoan 3 Diéu 34 cta Luat tin
ngudng, ton giao;

@ Tén cua t6 chirc ton gido, t6 chirc ton gido truc thudce hodc to chic dugce cp
chtmg nhin dang ky hoat dong tén gido. Pbi véi to chirc ton gido, to chic ton gido
true thudc ngudi thay mat to chie phai ky tén va dong dau.



21. Quy trinh: Thi tuc thong bio két qua bé nhiém, bau cir, suy cir nhirng ngwoi lanh dao to chirc doi voi to
chire ton gido truc thudc c6 dia ban hoat dong & mgt tinh theo quy dinh tai khoan 7 Diéu 34 ctia Luit tin ngudng,

ton gido (QT-21)

Buéc | Chii thé Quy trinh chi tiét Thot Trang thai Caned 1 ohi chi
gian : phap ly
- C4 nhan nop hd so truc tuyén tai Céng dich
vu cong qubc gia (dia chi: dichvucong.gov.vn)
hodc Coéng dich vu cong ctua Thanh phd (dia
chi: dichvucong.hanoi.gov.vn). Céng Dich vu Nghi dinh sb .
- Nguoi ndp ho so dang ky tai khoan giao dich cong Québc gia | 95/2023/NP- Ngugl
dién tu, dang nhap tai kho:éln, Xac tlﬁu,rc dinh thuc hién ding CP ngay 29 nQI?'hov SO
danh dién tir (theo huéng dan trén Cong Dich nhap mot lan, | thang 12 nam phai dan
vu cong). diéu hudng 2023 clia ky tai
. - Céng DVC két néi véi CSDLDC dé khai thac nguoi ding t6i | Chinhpha | <POAn
; Té chire, | cac truong thong tin cua cong dan co trong Céng Dich vu quy dinh chi g1e.1f) d{Ch
NOP | 5 nhan | CSDLDC (khi duoc két néi). cong Thanh phd | tiét mot s6 dld‘?f‘ o,
ho so - Nguoi ndp hd so lya chon: dé thuc hign cac | diéu va bién e
’ ' . Y . e g nhép tai
+ Dich vu cong truc tuyén bude ti€p theo; | phap thi hanh Khodn
+ Chon So Nogi vu . Lliat th x4c thujc
+ Chon linh vuc Tin ngudng, ton gido Tai khoan gom nguoTlrg, ton dinh danh
. an d3 3 ido :
+ Chon thii tuc: Thi tuc thong bio két qua Tén ding nhdp 8 dién tir

b6 nhiém, bau cir, suy cir nhitng ngwéi linh
dao td chirc ddi véi t6 chirc ton gido truc
thudc c6 dia ban hoat dong & mot tinh theo
quy dinh tai khoan 7 Piéu 34 ciia Luit tin

va mat khau.
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Buéc | Chii thé Quy trinh chi tiét Thot Trang thai Caner | Chi chi
gian phap ly
ngudng, ton giio.
- Ngudi ndp ho so dién cac noi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 21.1 kém theo).
(Trwong hop cdc théng tin trong Biéu mau dién
tr di cé trong Co s6 div liéu quoc gia vé dan cu,
hé thong théng tin cé lién quan, dwoc dién tu
dong (néu co) Biéu miu dién
- Tich hop thanh phan hé so theo mau tai Biéu tir
mau dién tir (chi tiét tai Phu luc 21.2 kém theo). Théng béo vé
- Ngudi ndp kiém tra, cip nhat thong tin bao viéc da guri ho so
dam thong tin day du, chinh xéac, hop phap. thanh cong, cho
- Nguoi nop hd so truc tuyén lua chon gii hd kiém tra, tiép
so (ban gidy), nhan két qua giai quyét hd so nhén, phan hoi
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, Ban Toén
gido s& gui két qua file dién tir vao dia chi
email ciia cong dan)

2: 1. Nhan thong bao c6 hd so méi trén Hé thong. Yan :bén th Cho:’ Biéu mau theo
Tiép Lo o e Trong | VEnbinhutngdin; | Thng w
nhin | B0 phan 2. K‘lem tra ho s:r va ca;c th(ing tin. o ! Phiéu chuyén xit | 01/2018/TT-

v | Mdtcia | TTuOng hop ho so cin bd sung hode ho so MEW o qshian | vPCP ngay
gidi khong thude tham quyen gidi quyét: Gui Thong | lamviee | O s a1 93110018
quyét bdo dén Ngudi nop ho so (mau Thong bao Dién bing Iénh ciia Vin

06

¥207-8-50 Ae3N/6027+80T 9S/ION YH OV HDNOD

~

v



Thoi

Can cwr

Buéc | Chii thé Quy trinh chi tiét : Trang thai . Ghi chi
gian phap ly
hé so ttr) néu 10 1y do va c6 vin ban huéng dan nguoi chuyén) phong Chinh

yéu cu bd sung hd so, hoan thién hd so, néu rd phu
loai gidy to, ndi dung can bod sung dé Nguoi
nop ho so bd sung, hoan thién.
3. Trudng hop Nguoi ndp hd so khong bd sung,
hoan thién duoc hd so, ¢6 van ban tir chdi gidi
quyét yéu cau ciia Ngudi ndp hd so.
4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé théng (Sé theo
ddi dién tir theo mau).
42. Xac nhan thong tin, giri thong bao tiép
nhén (ma ho so va ngay gid tra két qua) vao tai
khoan ctia Ngudi nop hd so.
Chuyén hd so téi Truong Bo phan mdt cira;
Chuyén ho so dén Lanh dao Ban Tén gido.
1. Truy cép vao Hé thong nhan thong béo c6 hd Phléu Ch?yéfl xu

Linh dao | so mdi va tiép nhan hd so. Tro‘n g ly (Th? h1¢ri

: o s P N ngay trong Phan mém
Ban 2. Phan cong thu 1y ho so, chuyén ho so ve | . — . A
. A lam viéc bang l1énh

phong Nghiép vu. chuyén)

Lanh dao | 1. Truy cip vao Hé théng nhan thong bao co hd Cép nhat trén H¢

Phong, | somdiva tiép nhan ho so. théng;
Cong 2. Phan cong cho cong chirc thu 1y hd so, tham Yéu cau bd
chirc thu | muu giai quyét. sung/ tir chbi

1

4

1S

17

¥207-8-50 Ae3N/607+80T 9S/ION YH OVd DNOD

16



Budce

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cur
phap ly

Ghi chu

1y ho so

3. Cong churc thu 1y hd so kiém tra ho so (Biéu
mau, file dinh kém).

- Truong hop hd so chuwa du diéu kién giai
quyét: Dy thao vin ban thong bao bd sung hd
so (lanh dao Ban ky); Néu ro 1y do, ndi dung
can bd sung.

- Trudong hop hd so khong du diéu kién giai
quyét: du thao van ban thong béo tra lai hd so
(1anh dao Ban ky), néu rd 1y do.

4. Trudng hop ho so day du, tiép nhan ho so:

- Tham muu vin ban xin y kién cac co quan
lién quan (lanh dao Ban ky) (néu can).

- Tong hop ¥ kién cac co quan lién quan va
tham dinh cac ndi dung.

- Dy thao van ban cua Ban tra 10 to chtc tén
gido/td chirc t6n gido truc thude vé viée tiép
nhan thong bao.

giai quyét/Dy
thao vin ban tiép
nhan thong bao

Lanh dao
Ban

Kiém tra hd so:

- Néu dong y:Ky duyét van ban tiép nhan thong
bao.

- Néu khong dong ¥: Chuyén lai Chuyén vién
Phong Nghi¢p vu.

Cép nhat trén H¢
thong;
Vin ban tiép
nhan thong bao

Cong
chire
phong

Hoan thién HO so, chuyén két qua vé Bo phan
TN&TKQ.

Cap nhat trén Hé
thong

Vin ban tiép
nhén thong
bao

6
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2 . Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai M Ghicha
gian : phap ly
thu ly
hd so
3 Hoan
) thién c4
Hoan A B0 phén X 1@1;;:;(1
. A > > A uy
én | Mot cira/ . . Tra két .
thlfn ,»? cu”a B phan Mot ctra trda két qua cho To chuec, ra qe Trang thong tin ket thuc
he | Tochiue | A x Ta 3 . qua A 1A A A A
R R cong dan va ban giao hd so luu cho phong dong bo Cong ho so trén
S0’ cong dan, - trong ) L. X
. .. | Nghiép vu. . Dich vu quoc gia Phan
Tra nguoi ngay A
két | ndp ho so mem
y ! Dich vu
qua o
cong

€6
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PHU LUC 21.1: BIEU MAU PIEN TU

1. Tén t6 chirc:

2. Tru so:

3. Ho va tén nguoi duoc bd nhiém, bau cu, suy cir:
- Tén goi trong ton gido:

- Nam sinh:

- Noi cu tru:

4. Pham vi:

5. Chtrc vu duoc b6 nhiém, bau ctr, suy cu:

6. Dia ban phu trach:

v6
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PHU LUC 21.2: THANH PHAN HO SO PIEN TU

Co s¢ dix
R \ A LA li€éu/ban Bit budc/khong Ay , Piéu kién vé
TT Tén thanh phan ho so chup/ban bt bue dinh kem NOp ban chinh k§ thuat
dién tir
, Van ban c6 chit
s A . x Ban scan L1 A L1 A ;A o
01 | Van ban thong bao (theo mau B20) n , Bat budc Bat budc ky so hodac file
thong bao N
scan mau
02 | Tai liéu khac kém theo (néu co) Ban scan Khéng Bit budc Khéng Bit budc Ban scan

$6
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96 CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024

Mau B20

CONG HOA XA HQI CHU NGHiA VIET NAM
Poc lap - Tw do - Hanh phuc

..., ngay ... thang .... nam....

THONG BAO
Két qua nguoi duwge bo nhiém, bau cir, suy cir lam chire viéce

Kinh guri: ............... @

U SO e e e e e e e et e e e e e e e e e e e e —————————
Thong bao két qua ngudi duge bd nhi€m, bau cur, suy cir lam chure vig¢e vai cac
ndi dung sau:

Ho va tén nguwoi Tén goi Chirc vy
) 2 % trong | Nam |Noicw| ., | dwocbd (Piaban phu
TT | dwgc bo nhiém, n . . |Phamvi| ., N ,
N . ton sinh tra ‘| nhiém, bau trach
bau cw, suy cw .r . .
gido cur, suy cwr
1
2
n
TM. TO CHUC®

(Chit ky, déu)




CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024 97

(M Pia danh noi ¢o tru sd cla td chirc ton gido, to chirc ton gido truc thudc hodc
t6 chtrc dugc cip chung nhan ding ky hoat dong tén gido;

@ Co quan quan 1y nha nudc vé tin ngudng, tén gido & trung wong ddi véi
truong hop bd nhiém, bau ctr, suy cr chic viée theo quy dinh tai khoan 1 Diéu 34
ctia Luat tin ngudng, ton gido; Co quan chuyén mon vé tin ngudng, ton gido cap
tinh dbi vai truong hop bd nhiém, bau cu, suy cu chtc viéc theo quy dinh tai
khoan 2 Piéu 34 cua Luit tin ngudng, ton gido; co quan nha nudc co thaim quyén
quy dinh tai khoan 3 Diéu 19 cua Luat tin ngudng, t6n gido dbi véi truong hop bd
nhiém, bau ctr, suy cir chtrc viée theo quy dinh tai khoan 3 Diéu 34 cta Luat tin
ngudng, ton giao;

@ Tén cua t6 chire ton gido, to chirc ton gido truc thude hodc to chic duoc cip
chtmg nhan dang ky hoat dong ton gido. Dbi véi to chirc ton gido, to chirc ton gido
true thudc ngudi thay mat to chie phai ky tén va dong dau.



chuyén chire sac, chirc viéc, nha tu hanh.

- Ngudi ndp ho so dién cac ndi dung theo Biéu
mAu dién tr (chi tiét tai Phu luc 22.1 kém theo).
(Trwong hop cdc théng tin trong Biéu mau dién
tir dd c6 trong Co sé dit liéu quoc gia vé dan cu,

Biéu miu dién tr
Thong béo vé
viéc dd giri ho so
thanh cong, cho

22. Quy trinh: Thii tuc thong bao thuyén chuyén chirc siic, chirc viée, nha tu hanh
2 . Thoi Can cwr pha
Buée | Chi thé Quy trinh chi tiét ) Trang thai AEPRAP T Ghi cha
gian ly
- C4 nhan ndp ho so truc tuyén tai Cong dich
vu coéng qudc gia (dia chi: dichvucong.gov.vn)
hodc Cong dich vu coéng ctia Thanh phd (dia Cdng Dich vu
chi: dichvucong.hanoi.gov.vn). cong Quoc gia
- Ngudi nop hd so dang ky tai khoan giao dich thuc hi¢n d{ing Nghi dinh so0
dién tir, dang nhap tai khoan, xac thuc dinh nhap mot lan, | 95/2023/ND- -
: x : : diéu huén CP neay 29 | 1801 nop
danh dién tir (theo hudng dan trén Cong Dich : g ngay hd so vhai
. ngudi dung t6i | thang 12 nim P
vu cong). 2 ) dang ky tai
2 A, Ae  g- 2 C 1 Cong Dich vu 2023 cua .
- Cong DVC két n61 voi CSDLDC dé khai théac )\ . £ khoan giao
, . . A -, cong Thanh phd Chinh phu ) :
1. . cac truong thong tin cua cong dan co trong 2 A . .| dich dién
Nop | TOChUC | on DC (khi dugce két néi) a¢ thye hién cic | - quy dinh chi | © " oo
P ' ¢4 nhan : N ' budc tiép theo; tiét mot sb > Cang
ho so - Nguoi ndp ho so lua chF)n: didu va bién k}rllh?p talr
+ Dich vu cong truc tuyén Tai khoan gdm | phap thi hanh hoané,xi‘lc
+ Chon So Noi vu Tén dang nhép Luat tin :1 u; dl'I}
+ Chon linh vuc Tin nguong, ton gido va mat khau. ngudng, ton antq en
. u
+ Chon thu tuc: Thu tuc théng bao thuyén g1a0
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Thoi

Can cir phap

Bu6c | Chii thé Quy trinh chi tiét , Trang thai , Ghi chii
gian ly
hé thong thong tin ¢ lién quan, dwoc dién tu kiém tra, tiép
dong (néu c6) o N 9 nhan, phan hdi
- Tich hop thanh phin ho so theo mau tai Biéu
mau dién tir (chi tiét tai Phu luc 22.2 kém theo).
- Nguoi ndp kiém tra, cap nhat thong tin bao
dam théng tin day du, chinh xéac, hop phap.
- Nguoi ndp hd so truc tuyén lwa chon guri hd
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan
két qua qua dich vu buu chinh cong ich, Ban
Tén gido s& giri két qua file dién tir vao dia chi
email cua cong dan)
1. Nhan thong bao c6 hd so méi trén Hé thong.
2. Kiém tra hd so va cac thong tin.

2 Truong hop h?) SO cz“‘m bd sung hodc hod so Vin ban tir chéi, | Biéu mAu theo
Tiép khong ’thu(f)c tham quyér‘l giai qu}:ét: Gtri Thong van bél: hudng Thong tu
nhan bdo dén Nguoi nop hd so (mau Thong ba~'10 , dan; 7 01/2018/TT-

Vi:l B0 phan | Dién tir) Ilél,} 0 19y do va ‘cé van ban hué’ng dan Phicu chyyén xtr | VPCP ngay
i Mot cira | nguoi yéu cau })6 sung ho so, ho?m thjén ho 50, ly (Th§ hiér} 23/11/2018
quyét néu 1o loai giéy téf’ ndi dung can bo sung dé trong Phan mém cua Van
hd so Nguoi ndp ho so bo sung, hoan ‘thién. 7 bang lénh phong Chinh

3. Truong hop Nguoi ndp hd so khong bo chuyén) phu

sung, hoan thién dugc ho so, c6 van ban tu
choi giai quyét yéu cau cua Ngudi ndp ho so.

66
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Buée | Chi thé Quy trinh chi tiét Thot 1 pang thai | COMCUPRAP i o
gian ly
4. Trudong hop ho so du diéu kién giai quyét:
4.1. Cép nhat thong tin vao H¢ théng (Sé theo
ddi dién tir theo mau).
4.2. Xac nhan thong tin, giri thong bao tiép
nhan (ma hd so va ngay gid tra két qua) vao tai
khoan cua Ngudi nop hd so.
Chuyén ho so toi Truong BO phan mot cua;
Chuyén ho so dén Lanh dao Ban Tén gido.
1. Truy cap vao Hé thdng nhan thong bao c6 hd Phiéu chuyén xir
Léanh dao | so m&i va tiép nhan ho so. 1y (Thé hién trong
Ban 2. Phan cong thu 1y hd so, chuyén hd so vé Phan mém bang
phong Nghiép vu. 1énh chuyén)
1. Truy cap vao Hé théng nhan thong bao c6 hd
so méi va tiép nhan ho so.
2. Phan cong cho cong chirc thy 1y hd so, tham
muu giai quyét. Cap nhat trén H¢
Lanh dao | 3. Cong chirc thu Iy hd so kiém tra hd so (Biéu thong;
Phong, | mau, file dinh kem). Yéu cau bd sung/
Cong | - Truong hop hd so chua du didu kién giai tir chdi giai
chire thu | quyét: Dy thao vin ban thong bao bd sung hd quyét/Du thao
Iy hé so | so (lanh dao Ban ky); Néu rd ly do, ndi dung van ban tiép

can b sung.

- Truong hop hd so khong du diéu kién giai
quyét: Dy thao vin ban thong béo tra lai hd so
(1anh dao Ban ky), néu 10 1y do.

nhan thong bao

001
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Thoi

Can cir phap

Bu6c | Chii thé Quy trinh chi tiét , Trang thai , Ghi chii
gian ly
4. Trudong hop hd so day du, tiép nhan hd so:
- Tham muu vin ban xin y kién cac co quan
lién quan (lanh dao Ban ky) (néu can).
- Toéng hop ¥ kién cac co quan lién quan va
thim dinh cac noi dung.
- Dy thao vin ban ctia Ban tra 101 té chirc ton
gido/td chire ton gido truc thudc vé viée tiép
nhan thong béo.
Kiém tra hd so: Cip nhat trén Ha
. s y ap nhat trén H¢
Linh dgo |~ Néu ddng y:Ky duyét vin bin tiép nhan P nbngs
* | thong bao. Y
Ban P X ., L R Vin ban tiép
- Néu khong dong y: Chuyén lai Chuyén vién N ,
. = nhan thong bao
Phong Nghiép vu.
Cong y
. \ . . 5 Cap nhat trén HE | Van ban tié
chire Hoan thién HO so, chuyén két qua vé BO phan P nth%nren ¢ nelliin ?lrllélllep
phong thu | TN&TKQ. 8 o s
;P A bao
ly ho so
B e
oan .

Mot cira/ . . Tra ket : .
thién ? cu”a Bo phan Mot cua tra két qua cho To chuc, ra 76 Trang thong tin trinh ket
s To churc n NN A . qua N A R .
ho so; | . R cong dan va ban giao hd so luu cho phong dong bo Cong thic ho so
. | cong dan, " trong ) L. N A
Tra nowdi nd Nghiép vu. i Dich vu quoc gia trén Phan
Kkét g N P gay mém Dich
. ho so n
qua vu cong
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PHU LUC 22.1: BIEU MAU PIEN TU

1. Tén t6 chirc (chit in hoa):

2. Tru so:

3. Nguoi duge thuyén chuyén:

- Ho va tén:

- Tén goi trong ton gido (néu co):

- S6 CMTND/CCCD:

- Chtrc vu, phém Vi (néu co):

4. Ly do thuyén chuyén:

5. Dia ban hoat dong ton gido trudc khi thuyén chuyén:
6. Dia ban hoat dong ton gido sau khithuyén chuyén:

7. Dy kién thoi diém thuyén chuyén:

01
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PHU LUC 22.2: THANH PHAN HO SO PIEN TU

Co so dir
o \ A LA liéu/ban Bit budc/khong A v n , Piéu kién vé
TT Tén thanh phan ho so chup/béin bt bugc dinh kem NoOp ban chinh k§ thugt
dién tir
, Van ban co6 chit
A . x Ban scan Lo, L1 ;X o
01 | Van ban thong bao (theo mau B21) A ; Bat budc Bat budc ky s hoac file
thong bao N
scan mau
02 | Tai liéu khac kém theo (néu co) Ban scan Khéng Bit budc Khong Bit budc Ban scan

€01
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104 CONG BAO HA NOI/S6 208+209/Ngay 05-8-2024

Mau B21

CONG HOA XA HQI CHU NGHiA VIET NAM
Poc lap - Tw do - Hanh phuc

..., ngay ... thang .... nam....

THONG BAO
Thuyén chuyén chire sac, chire viéc, nha tu hanh
Kinh gui: ............... @
Tén td chirc (chit in hoa): .......covvvvveneiinnnnn., B, s

TTTU SO ettt et st e sab e e e
Théng bao thuyén chuyén chiic sic, chire viée, nha tu hanh véi cic ndi dung sau:

Nguoi duge thuyén chuyén:

S HO VAN oo

- Tén goi trong ton EiA0 (NEU CO): vvuvveeeeeeeieeeeeeeeeeeeeeeeeeeee e

= S& CMTND/CCCD: .o eeeeseessssesssee s essssnes

TM. TO CHUC®
(ChiF ky, ddu)
() Pia danh noi ¢o tru sé cua t chirc ton gido hodc td chirc ton gido truc thudc;
@ Co quan chuyén mon vé tin ngudng, ton gido cap tinh noi thuyén chuyén di
va noi thuyén chuyén dén;

3 T6 chtrc ton gido hodc t6 chirc t6n gido truc thudc.

(Xem tiép Cong bao 210+211)
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