VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 3851/QBD-UBND ngay 25 thang 7 nim 2024 vé viéc phé duyét phuwong an
tai ciu tric quy trinh giai quyét cac thii tuc hanh chinh dwoc lwa chon xiy dung dich vu cong truc tuyén
toan trinh tich hop trén Cong Dich vu cong qudc gia thudc thaim quyén giai quyét ciia S¢ Noi vu,
UBND cip huyén, UBND cip xi trén dia ban thanh phd Ha Noi

(Tiép theo Cong bio s6 210+211)

Phu luc 2
NOI DUNG PHUONG AN TAI CAU TRUC CAC QUY TRINH GIAI QUYET THU TUC HANH CHINH
LINH VUC TiN NGUONG, TON GIAO; TO CHU'C PHI CHINH PHU; CONG TAC THANH NIEN PUQC
TAI CAU TRUC QUY TRINH, LUA CHON XAY DUNG DICH VU CONG TRUC TUYEN TOAN TRINH,
TICH HQP TREN CONG DICH VU CONG QUOC GIA THUQC THAM QUYEN GIAI QUYET CUA SO NOI
VU, UBND CAP HUYEN, UBND CAP XA TREN PIA BAN THANH PHO HA NQI
(Kém theo Quyét dinh s6 3851/0D-UBND ngady 25 thing 7 nam 2024 ciia Chii tich UBND thanh phé Ha Noi)
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34. Quy trinh: Bio cao to chirc dai hdi nhiém ky, dai hoi bt thuong cip tinh (QT-34)
2 . Thoi
Buwéce | Chu the Quy trinh chi tiet gian Trang thai | Can cix phap ly | Ghichu
i
- C4 nhan ndp hd so truc tuyén tai Céng dich vu _ Nehi dinh sb
cong qudc gia (dia chi: dichvucong.gov.vn) hodc Céng Dich vu | 45 /2%1'0 /ND- CP
gorﬁg dich hvu ‘cong cia Thanh pho (dia chi: cong Quéc gia ngiy 21/4/2010 s
- Nguoi ndp ho so dang ky tai khodn giao dich nhip mot 1an, | quy dinh vé b p '
dién tu, dang nhap tai khoan, xac thyc dinh diéu huéng | chire. hoat déng phai dang
danh dién tir (theo huéng dan trén Cong Dich ngudi dung t6i | vy qilén .1}'/ I;Gi' ky tai
1. vucong). q Cong Dich vu | Nghi dinh 56| " o
Nop | Ca nhan | - Cong DVC két n6i voi CSDLDC dé khai thac cong  Thanh | 33/2012/ND-CP gl?? {c
hd so cac truong thong tin cua cong dan cd trong phé dé thuc ngay 13/4/2012 fhcn tu:
CSDLDC (khi dugc két noi). hién cdc budc | cpa Chinh pha da.ng nhap
A LA . O tai khoan,
- Nguoi ndp ho so lya chon: tiép theo; stra doi, bo sung ¢ th
. s xac thuc
+ Dich vu cong truc tuyén mdt so diéu cua dinh da.nh
+ Chon S6 Néi vu Tai khoan gdm | Nghi dinh s disn i

+ Linh vuee Té chirc phi chinh phi
+ Chon thii tuc: Bao cdo t6 chirc dai hi
nhiém ky, dai hoi bat thwong cip tinh.

Tén dang nhap
va méat khau.

45/2010/NB-CP
ngay 21/4/2010
cia Chinh phu
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Buéc | Chi thé Quy trinh chi tiét 2:: Trang thai | Ciin c phaply | Ghicha
- Ngudi ndp hd so dién cac ndi dung theo Biéu quy dinh vé to
mau dién tir (chi tiét tai Phu luc 34.1 kém theo). chirc, hoat dong
(Truong hop cdc théng tin trong Biéu mau dién va quan Iy hoi;
tr dd cé trong Co sé dit liéu qudc gia vé dan cu, - Céc vén ban ¢
hé théng thong tin co lién quan, dwoc dién tw lién quan cua co
dong (néu c6) . % .. _ |quan co tham
- Tich hop thanh phan hd so theo miu tai Biéu Blell e dlen mi quyen theo quy
mAu dién tir (chi tiét tai Phy luc 34.2 kém theo). Thong bdo vé| dinh
- Nguodi ndp kiém tra, cap nhat thong tin bao VI?C da%ru’lho S(‘)
dam thong tin day du, chinh xéac, hop phap. thanh ong, c'l}o

) . , i o kiém tra, ti€p
- Nguoi nép ho so truc’: tuyen lua chor} gfr‘l ho nhén, phan hoi.
so (ban giay), nhén két qua gidi quyét hd so
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lua chon nhan két
qua qua dich vu buu chinh cong ich, S6 Noi vu
s& giri két qua file dién tir vao dia chi email cua
cong dan)

2. 1. Nhan thong bao c6 ho so méi trén Hé thong. Thong béo hen | Biéu miu theo
Tiép 2. Kiém tra ho so va cac thong tin. tra  két qua Thong tu
nhan | BO phan | 700 hop hd so cin bd sung hodc hd so (hoge tir c}~16i, 01/2018/TT-

va | Mot cira khong thugc thAm quyén giai quyét: Guri Thong hogc huéng dan); VPCP ngay

gidi béo dén Ngudi nop ho so (mau Thong bao Pién Phiéu chuyén xir | 23/11/2018 cua
quyét tr) yéu cau bo sung hd so, hoan thién hd so, 1y (Thé hién trong Vian phong
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Buwoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cir phap ly

Ghi chu

ho so

néu rd loai gidy to, ndi dung cin bo sung dé
Nguoi ndp ho so bd sung, hoan thién.

3. Trudng hop hd so du diéu kién giai quyét:
3.1. Cap nhat thong tin vao Hé thong thong tin
giai quyét TTHC (S theo dbi dién tir theo mau).
3.2. Xac nhan thong tin, gii thong bao tiép
nhén (ma ho so va ngay gid tra két qua) vao tai
khoan cta Nguoi nop hd so.

Chuyén hd so tdi Truéng BO phan mot cua;
Chuyén hd so dén Lanh dao phong chuyén mon
thy 1y ho so.

4. Trudong hop Ngudi nop hd so khong bd sung,
hoan thién dugc hd so thi BO phan Mot ctra c6
Théng bao Pién tir tir chdi gidi quyét yéu cau ciia
Ngudi ndp hd so.

Lanh
dao,
Cong
chire
phong
thu ly
ho so

1. Truy cip vao Phadn mém Mot ctra nhén thong
béo ¢6 hd so méi va tiép nhan hd so.

2. Phan cong cho cong chic thu 1y hd so, tham
muu giai quyét.

3. Cong chirc thu Iy ho so kiém tra hd so.

4. ThAm dinh, trinh Lanh dao phong, Sé& xem
xét ho so du diéu kién, khéng du diéu kién cho
phép t6 chic dai hoi nhiém ky, dai hoi bat
thudng cap tinh.

01 ngay

16 ngay

Phdn mém bang
1énh chuyén).

Chinh phu

Cap nhat trén
Hé¢ théng;
Yéu cau bd
sung/ tir chbi
giai quyét
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2 . Thoi
Buéc | Chu thé Quy trinh chi tiet gian Trang thai Can ciw phap ly | Ghi chu
1. Ky vian ban cho y kién vé viéc t6 chirc dai
hoi hodc cho ¥ kién chi dao giai quyét (doi véi
héi ¢é pham vi hoat dong trong Thanh pho).
Lanh | 2. Ky To trinh cua S¢ Noi vu va ky nhay Van 02 nei Cap nhat trén
dao S&' | ban caia UBND Thanh phd cho ¥ kién vé viéc t6 gy He¢ thong
chirc Pai hoi trinh UBND Thanh phé hoac cho
¥ kién chi dao giai quyét (doi voi héi ¢ tinh chat
ddc thit ¢é pham vi hoat déng trong Thanh pho).
1. Xem xét ky Van ban cho ¥ kién vé viéc to
Lanh | chirc Dai hoi (doi véi hdi cé tinh chat ddc thi
dao ¢6 pham vi hoat déng trong Thanh pho). A o
i \ n A, A e . Cép nhat trén
UBND | 2.Truong hop khong dong y (can phai xin y | 05 ngay He thén
Thanh | kién bd sung cac don vi lién quan), UBND i 8
pho Thanh phd ¢6 vin ban giri S& Noi vu dé tiép tuc
thuc hién xin y kién cc co quan c6 lién quan.
3. Hoa
.| B0 phan o
Hoan Mot thién cac
thién . . | 1. Tra két qua cho T6 chirc, cong dan, Nguoi ndp A ) quy trinh
N cura/To A Trang thong tin Lo,
hod i ho so. . \ o, két thac
chure . \ . . .. .. | Olngay |dong bo Cong A .
S0’ n ~_ | 2. Ban giao ho so luu cho Phong Quan ly Hdi, . I ho so trén
~ |cong dan, o ] o Dich vu quoc gia N N
Tra .. | Doanh nghi¢p va Cong tac thanh nién. Phan mém
. nguoi .
két Y Dich vu
. |nop ho so R
qua cong
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PHU LUC 34.1: BIEU MAU PIEN TU

I. Thong tin ngwdi nhéap ho so
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD:
5. Ngay cap:
6. Noi cap:
7. Dia chi:
II. Thong tin dé nghi
8. Pon vi dé nghi:
9. Dia chi don vi:
10. Noi dung dé& nghi:
11. Van ban dé nghi sb:
12. Ngay ban hanh vén ban:
- Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy that.
- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tr s€ ty dong gui vé tai khodn, thu dién tir ciia nguoi yéu cau.
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PHU LUC 34.2: THANH PHAN HO SO PIEN TU

34.2.1. H6 so bo cao té chirc dai hdi nhiém ky:

oy LA p 2 Z " " Xuét trinh/ n S e 3
N . A LA Co s6 dir licu/ban | Bat bugc/khong . , p Diéu ki¢n vé
TT Tén thanh phan ho so Yo . ., . ban chinh khi - .
chup/ban dién tir | bat bugc dinh kém . 1K . ky thuat
nhan két qua
Nghi quyét cta ban 1anh dao hoi vé .
1 % ' fl y’ o me ta o Scan tir ban chinh Bat budc Ban np Scan mau
viéc to chirc dai hoi nhiém ky
Dy thao bao cdo téng két cong tac
nhi¢ém ky va phuong hudng hoat
2 | dong nhiém ky t61 cua hoi. Béo cdo Ban scan Bit budc Ban nop Ban scan
kiém diém cua ban lanh dao, ban
kiém tra va bao céo tai chinh cua hoi
Dy thao Piéu 18 sta doi, bd sung , L R, ,
3 , Ban scan Bat budc Ban ndp Ban scan
(n€u co)
Danh sach du kién nhan su, Ban
Lanh dao, Ban kiém tra hoi. B6i véi
nhan su du kién 13 ngudi dimg dau
4 | hoi phai co so yéu 1y lich, phiéu ly Bén scan Bit budc Ban np Bén scan

lich tu phap, van ban dong ¥ cia co
quan c6 thim quyén theo quy dinh vé
phén cip quan 1y can bd
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Co sé dir liéu/ban

Bit budc/khdng

Xuét trinh/ ndp

Piéeu kién veé

TT Tén thanh phan ho so N P ban chinh khi o
P chup/ban dién tir | bat bugc dinh kém . K . ky thuat
nhan két qua
5 | B4o céo sb lugng hoi vién trong do6 ,
N 8 X L, & .| Scan tir ban chinh Bat budc Béan np Scan mau
néu ro so hoi vién chinh thirc cta hoi
6 | Dy kién thoi gian, dia diém to chuc
dai hoi, so luong dai biéu moi, dai e . . q
o ne G * | Scan tir ban chinh Bat budc Ban np Ban scan

biéu chinh thttc tham du dai hoi, du
kién chuong trinh dai hoi

12

4

1S

7
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34.2.2. H6 so bao cao dai hdi bt thuong:

TT

Tén thanh phan ho so

Co sé dir liu/ban
chup/ban dién ti

Bit budc/khdng bit
budc dinh kém

Xuét trinh/ndp ban
chinh khi nhan két qua

Diéu kién
vé ky thuat

Nghi quyét cta ban linh dao hoi
vé viée to chire dai hoi bat thuong
trong d6 néu rd ndi dung s€ thao
luan va quyét dinh tai dai hoi

Scan tir ban chinh

Bit budc

Ban nop

Scan mau

Du thdo nhiing ndi dung thao
luan va quyét dinh tai dai hoi

Scan tir ban chinh

Bit budc

Ban nop

Scan mau

Du kién thoi gian, dia diém to chic
dai hoi, sb luong dai biéu moi, dai
biéu chinh thirc tham dy dai hoi,
du kién chuong trinh dai hoi

Scan tir ban chinh

Bit budc

Ban nop

Scan mau

01
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35. Quy trinh: Cho phép héi dit viin phong dai dién cip tinh (chi ap dung ddi véi hdi c6 pham vi hoat dong ca

nuwo6c hodc lién tinh. (QT-35)

+ Linh vuee Té chitc phi chinh phii
+ Chon thu tuc: Cho phép hgi dat van phong
dai dién cip tinh.

va mat khau.

dinh 56
45/2010/NDB-CP
ngay 21 thang 4

., . Thoi
Buéc | Chu thé Quy trinh chi tiet gian Trang thai Can ct phaply | Ghichu
- Ca nhan ndp hd so truc tuyén tai Cé)ng dich vu Nehi dinh sé
cong qudc gia (dia chi: dichvucong.gov.vn) hodc ) . 45 /2(%1 O /N]é- CP
Cong dich vu cong cua Thanh phd (dia chi: Cong Dl?h vu nedv  21/4/2010
dichvucong hanoi.gov.vn). cong Quoc gia cﬁay Chinh phii Nguoi
- Ngudi ndp hd so dang ky tai khoan giao dich th‘-{c hl@r} daflg quy dinh vé tb nop ho so
dién tor, ding nhip tai khoan, xac thyc dinh niap mot lran, chttc h oat dong phai dang
danh dién tir (theo hudéng dan trén Cong Dich dicu ' hu:ong N ’ n ’1, }.f i ky tal
vu cong) ngudi ding toi | V8 AUAn YROL e
L. peong). oo o Céng Dich vy |Neghi dinh so ) . = 0
Nop | Cé nhan | - Cong DVC két ndi v6i CSDLDC dé khai thac o Thanh o | 33/2012/ND-CP g1a0 - die
hd so cac truong thong tin cua céng dan cod trong C(zng aﬂ plo ngay 13 thang 4 dién  ti,
CSDLDC (khi dwoc két ndi) gé thyc hién cac| 1a | 4308 nhap
. . bude tiép theo: | Nam 2012 cua | .. ,
A 1A Y ; . - .| tai khoan,
- Nguoi ndp ho so lya chon: Chinh phu suta <dc thue
+ Dich vu7con§ truc tuyén Tai Khoan gém :‘glzﬁlé?l illl;;gNmE‘i[ dinh danh
+ Chon So Noi vu Tén dang nhap ghi dién tir

11
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Bué6c | Chii thé Quy trinh chi tiét 2:: Trang thai Cin cir phap ly | Ghi cha
- Ngudi nop hd so dién cac ndi dung theo Biéu nam 2010 cua
mau dién tir (chi tiét tai Phu luc 35.1 kém theo). Chinh phu  quy
(Trwong hop cac théng tin trong Biéu mau dién dinh vé 6 chuec,
tr dd 6 trong Co sé di liéu quéc gia vé dan cu, hoat  dong va
hé thong thong tin ¢é lién quan, dwoc dién tu quan 1y hoi;
dong (néu c6) + % .. . |-Cacvan ban co
- Tich hop thanh phan ho so theo méu tai Biéu BleAu fat drlcn tu’,A lién quan cta co
mAu dién tir (chi tiét tai Phy luc 35.2 kém theo). Thong bdo Ve |quan ¢  tham
- Nguoi ndp kiém tra, cip nhét thong tin bao VI?C da %m ho Sfy quyén theo quy
dam thong tin day du, chinh xéac, hop phap. thz}nh cong; C}}U dinh

, . ’ . o kiém tra, tiép
- Nguoi nQp ho so truc,: tuyén lya chor} g1”1‘1 ho nhén, phan hi.
so (ban gidy), nhan két qua giai quyét ho so ’
(ban gidy) qua dich vu buu chinh céng ich.
(Truong hop cong dan khong lya chon nhan két
qué qua dich vu buu chinh cong ich, S& Ndi vu
s& giri két qua file dién tir vao dia chi email cua
cong dan).
2. o o o Thong bao hen | N
» 1. Nhén thong bao c¢6 ho so méi trén HE thong. 01 tra két qua (hodc Biéu mau theo
:lll?:l 2. Kiém tra ho so va cac thong tin. ngay | gy ch6i~, hodc | Thong  tu  sb
Vi:l B¢ phén Trudng hop hd so can bd sung hodc hd so khong huf')}lg dﬁn)i q 01/2018/TT-VPCP
gii Mot cira | thyoe thdm quyén giai quyét: Gui Thong bao P,hleu ;chgyen Xu | ngay 23/11/2018
quyét dén Nguoi nop hd so (miu Thong bao Dién tir) i)YhEThe Iilcn trg)ng cia Van phong
hd so yéu cau bd sung hd so, hoan thién hd so, néu 1d an mém bang | Chinh phu

1énh chuyén).

4!
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cr phap ly

Ghi chu

loai gidy td, ndi dung can bd sung dé Nguoi
nop ho so bd sung, hoan thién.

3. Truong hop hd so du didu kién giai quyét:
3.1. Cap nhat thong tin vao Hé thdng thong
tin giai quyét TTHC (Sb theo ddi dién tur
theo mau).

3.2. Xac nhan thong tin, gui thong bao tiép
nhan (mi hd so va ngay gio tra két qua) vao tai
khoan ctia Ngudi nop ho so.

Chuyén hd so téi Truong BO phan mot cua;
Chuyén hé so dén Lanh dao phong chuyén mon
thu 1y hd so.

4. Trudng hop Ngudi ndp hod so khong bd sung,
hoan thién duoc hd so thi Bo phan Mét cira co
Théng bao Pién titlr chdi giai quyét yéu cau cia
Nguoi ndp ho so.

Lanh
dao,
Cong
chire
phong
thu ly
ho so

1. Truy cap vao Phadn mém Mot ctra nhan thong
b4o ¢6 hd so méi va tiép nhan hd so.

2. Phan cong cho cong chire thu 1y hd so, tham
muu giai quyét.

3. Cong chirc thu Iy ho so kiém tra hd so.

4. ThAm dinh, trinh Lanh dao phong, S& xem
xét ho so du diéu kién, khéng du diéu kién cho
phép t6 chirc dai hoi nhiém ky, dai hoi bat
thudng cap tinh.

08
ngay

Céap nhat trén
Hé thong;
Yéu cau bd
sung/ tir chbi
giai quyét

¢l
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2 . Thoi
Buédce | Chu the Quy trinh chi tiet gia(:: Trang thai Can ctr phaply | Ghichu
Lanh dao So ky To trinh va ky nhay du tha
Lanh | o0 080 S0 &y S0 WA va &y Phay G (A% 01 | Cap nhat trén
, | Quyét dinh cia UBND Thanh pho hodc cho y . o Z
dao S¢ | .., , 2 ngay H¢ thong
kién chi dao giai quyet.
Lanh | 1. Xem xét, ky Quyét dinh chuyén S& Noi vu.
dao 2 Tl:uorn{g hop kh?ng chap. thljan (can phai xin 04 Cép nhat trén
UBND |y kién b0 sung cac don vi lién quan), UBND nod Hé thén
Thanh | Thanh phé 6 van ban giri S6 Noi vu dé tiép tuc | = » Tone
pho xin y kién cac co quan lién quan.
3. B p’l\lz_m Hoan
X Mot o
Hoan iva/ T4 thién cac
thién cua i 1. Tra két qua cho T6 chiic, cong dan, Ngudi ndp ) . quy trinh
N chire A Trang thong tin A ,
ho A ho so. 01 N N két  thuac
cong L A . e Ty .| dong bd Cong N N
S0’; n 2. Ban giao ho so luu cho Phong Quén 1y HGi, | ngay ; L. ho so trén
i dan, ] . o Dich vu qudc gia o
Tra .. | Doanh nghi¢p va Cong tac thanh nién. Phan mém
. nguoi :
két A 1A Dich wvu
. | nop ho o
qua SO g

14!
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PHU LUC 35.1: BIEU MAU PIEN TU

I. Thong tin ngwdi nhap ho so
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD:
5. Ngay cap:
6. Noi cap:
7. Pia chi:
II. Thong tin dé nghi
8. Pon vi dé nghi:
9. Pia chi don vi:
10. Noi dung dé nghi:
11. Van ban dé nghi sb:
12. Ngay ban hanh vén ban:
- Nguoi yéu cau cam doan cac thong tin cung cap 1a dung sy tht.
- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tir s€ ty dong gui vé tai khodn, thu dién tir cia nguodi yéu cau.

Sl
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16 CONG BAO HA NOI/S6 212+213/Ngay 05-8-2024

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

PON XIN PHEP
Pat Van phong dai dién

Kinh giri: Uy ban nhan dan ...(1)...

Hoi ...(2)... bao cdo Uy ban nhan dan ...(1)... xem xét, cho phép Hoi dit Vian
phong dai dién cua Hoi tai ...(1)... nhu sau:

1. Sw can thiét dit Vin phong dai dién:

........................................... (3) e
2. HO so gom:

........................................... (B) e
Thong tin lién hé:

HoO VM oo
Daa Chi: oo
SO GIEN thOBL: « v e

Hoi ...(2)... & nghi Uy ban nhén dén ....(1)... xem xét, cho phép Hoi dat van
phong dai dién./.

.., NAay ... thang ... nam ...

Noi nhin: TM. BAN THUONG VU (5)
- Nhur trén; CHU TICH
S (Chit ky, ddu)
- Luu: ... Ho va tén
Ghi chu:

(1) Tén tinh hodc thanh phd truc thudc Trung wong;

(2) Tén hoi dé nghi dat van phong dai dién;

(3) Néu 16 sy can thiét dit vian phong dai dién va dia chi dy kién noi dit vin
phong dai dién;

(4) Ho so theo quy dinh tai Khoan 1 Piéu 6 Thong tu nay;

(5) Tén goi khac theo quy dinh diéu 1& hoi.



PHU LUC 35.2: THANH PHAN HO SO PIEN TU

Co s dir liéu/bén

Bit budc/khong bit

Xuit trinh/ ndp ban

Pidu ki¢n vé

TT Tén thanh phén hd so x
en thanh phan o s chup/béin dién tit |  budc dinh kém | chinh khi nhin két qua | k¥ thuit

b in phép dat van phc .

| qn .)fm phép dat van phong Bén scan Bat budc Ban nop Ban scan
dai dién
Dy kién ndi dung hoat dong ct ,

2 }I 1e‘n not unig O.a ‘(_)ng_:,r.cua Ban scan Bat budc Ban ndp Ban scan
van phong dai dién tai Ha N6i
Ban sao chung thuc Quyét dinh \ Ly a . \

3 thanh lap héi, di du 16 hoi Ban scan Bat budc Ban nop Ban scan
Ban sao c6 ching thuc cac gidy
to hop 1¢ lié dé & ,

4 U 0P T ten quanl cen quyen Ban scan Bat budce Ban ndp Ban scan mau

st dung nha, dat noi du kién
dat van phong dai dién.

L1
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36. Quy trinh: Cip gidy phép thanh lap va cong nhin diéu 1é quy (QT-36)

. Chu : Lk Thoi . i N
Budc thé Quy trinh chi tiéet gian Trang thai Can cwr phap ly | Ghi chua
- C4 nhan ndp hd so truc myén tai Cé)ng dich vu cong - Nghi dinh )
qudc gia (dia chi: dichvucong.gov.vn) hodc Cong dich Céng Dich vu 93/2019/NDb-CP
V}_l cong cfla Thanh  pho  (dia  chi cong Qubc gia n{;éy 25 thang 171
dlchvucong.hano‘l.gov.vn). thyc hién ding nar}1 20{9 ‘Acuil Nauoi
- Nguoi ndp ho so dang ky tai khodn giao dich nhip mot lan, Chinh phu vé t6 ndp hd
dién tur, dang nhap tai khoan, xac thuc dinh danh diéu huéng chic, hoat dong sc.y phai
dién tir (theo hudng dan trén Coéng Dich vu cong). ngudi dung téi cia quy xa hoi, ding ky
- Céng DVC két néi v6i CSDLDC dé khai thac Cong Dich vy | quy trthien; .
cac truong thong tin cua céng din cO trong cong Thanh phé | -Thong — tu 80|,
CSDLDC (khi dugc két ndi). dé thyc hién cac | 04/2020/TT-BNV | ;. |
lA’ Ca | - Ngudindp ho so lya chon: budc tiép theo; | ngay 13 thang 10 dich
li\i(‘)p nhan | + Dich vu cong truc tuyén nafl 2020 cuadB;)l dién tu,
080 + Chon S¢ Noi vu Tai khoan gdm qu VAu q}ly }n dang
N P o ) Ten di ha chi tiét va hudng hap tai
+ Linh viee T6 chikc phi chinh phi cn dang nhap din thi hanh mé nhap fai
; 50 oifv ohén thinh lip vi vamitkhfu, | 94n Q0 hanh MmOty o,
+ Chon thu tuc: Cap giay phép thanh lap va g s6 diéu cia Nghi |, th’
cong nhan diéu I¢ quy. dinh & ga;h uc
A A . At L2 j 1
- I:\Igu:'OAl n?p hcz scj dle.n cac noi dung‘theo Bicu Biéu méu dién tir 93/2019/Nb-CP danh
mau dién tr (chi tiet tai Phu luc 36.1 kém theo). ) .+ .. |ngay 15 thang 11| ... .
. , . ) R Thong bao vé viée | | dién tir
(Truong hop cdc thong tin trong Biéu mau dién tir & otti hod so thanh nam 2019 cua
di cé trong Co s6 div liéu quoc gia vé dan cu, hé A gl (;:0 i Chinh pha quy
thong thong tin co lién quan, dwoc dién tw dong cong, f o eAm dinh vé t& chuc,
(néu cé) tra, ti€p nhén,

hoat dong cua quy

81
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Budc (tjllll éu Quy trinh chi tiét ;l:: Trang thai Can ctr phap ly | Ghi cha
- Tich hop thanh phan hd so theo miu tai Biéu phan hoi. xa hoi, quy tur
mau dién tir (chi tiét tai Phu luc 36.2 kém theo). thién;

- Ngudoi nop kiém tra, cdp nhat thong tin bao dam - Cac van ban co
thong tin dy du, chinh x4c, hop phap. lién quan cua co
- Nguoi nop hd so truc tuyén lua chon giri hd so quan ¢6  thdm
(ban gidy), nhan két qua giai quyét hd so (ban quyén theo quy
gidy) qua dich vu buu chinh cong ich. dinh.
(Trudng hop cong dan khong lya chon nhéan két
qua qua dich vu buu chinh cong ich, S& Noi vu
s& guri két qua file dién tir vao dia chi email cia
cong dan)
1. Nhén thong bao c6 hd so méi trén Hé thong. 01
2. Kiém tra hd so va cac thong tin. ngay
Truong hop hd so can bd sung hodc hod so khong

%: thu(fx‘: ‘th'flAm qlfyén giéi quyéj:: Gfri’ Th(‘)‘nAg bz?o dén Bidu miu dién tir; Bidu miu theo

Tiep . | Nguoi nop ho so (mau Thong bao Di¢n tir) yéu . s A a .

A B N X A x N Thong bao vé viéc Thong tu
nh?n phan C?.ll bc‘) su?g ho so,A hozin thién Xho so,‘ pelf ro 30@1 da g 1o sothanh | 01/2018/TT-VPCP
va Mt glxay to, nol‘dungAcan bo sung dé¢ Ngudi ndp hod so cong, cho kidm | ngay23/11/2018

giai . bd sung, hoan thién 2 A T .
4 cua . X ek gra res tra, tiép nhan,| clia Van phong

(llll:yf: 3. Truong hop ho so du dicu kién giai quyét: phén héi. Chinh pha

0s

3.1. Cap nhat thong tin vao Hé thong thong tin
giai quyét TTHC (Sé theo ddi dién tir theo miu).

3.2. X4c nhan thong tin, guri thong bao tiép nhin
(mi ho so va ngdy gid tra két qua) vao tai khoan

6l
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Budéc (t:llll éu Quy trinh chi tiét ;l:: Trang thai Can cir phap ly | Ghi chu

ctia Ngudi nop hd so.

Chuyén hd so t6i Truéng BO phan mot cua;

Chuyén hod so dén Lanh dao phong chuyén mén

thu 1y hd so. 29

4. Truong hop Ngl‘rc‘ri nop hd so khong bd sung, ngiy

hoan thién dugc ho so thi BO phan Mot cira co

Thong bao Dién tittr chdi giai quyét yéu cau cia

Ngudi ndp hd so.

1. Truy cap vao Phin mém Mot cira nhan thong

b4o c6 hd so méi va tiép nhan hd so.

2. Phan coéng cho cong chirc thu Iy hd so, tham

muu giai quyét.
Linh 3. C61}g chtre thy 1y hé so kiém tra hd so.
dao, 4.‘ Tham di'r}h, tr‘inh Lanh dao ph‘(‘)ng,‘ S& xem ?c,ét Cap nht trén
Cong ho ,so d}”l dlé}l kl‘én,A kh()ng:_{ dﬁgléuA klé{l Cap giay Hé théng:
chire pliep than,h lap ‘Va cong nAhan dAleu llc quy: - Yéu ciu bé
phong Cf)ng churc phAong chuy?n I‘norT tong% hQP yAl‘qen sung/ tir chéi
thu 1y ca‘lc co q}lan herj quan, l?p to El‘ll:lh cua SO N(_)l‘ vu gidi quyét
hosor | V2 du thao Quyét dinh cua Chu tich UBND Thanh

phé trinh Lanh dao Phong néu du diéu kién.
(Truong hop ¥ kién cac co quan khong dong ¥,
can giai trinh bo sung: cong chirc phong chuyén
mon tong hop, du thao bao cdo UBND Thanh phd
xem Xxét chi dao)

0¢
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. Chu . . X Thoi . O R
Budc thé Quy trinh chi tiét gian Trang thai Can co phap ly | Ghichua
Lanh | Lanh dao S¢ ky To trinh va ky nhay du tha
an an ! a0 0’7 2\ 70‘ rinh va ky n ay lf Ele 03 Cép nhat trén
dao | Quyét dinh cia Chu tich UBND Thanh pho hodc . s
o A g s £ ngay Hé thong
Sé& | cho y kién chi dao giai quy¢t.
Xem xét, ky Quyét dinh cip gidy phép thanh 1ap
Lanh | va cong nhan diédu 18 quy.
d \ A A A A 5. . ’
ao T.I‘:I(Tn% hop klrlong ch?p. Athuan (can phai Xll:l Y1 o5 Cap nhat trén
UBND | kién b6 sung cac don vi lién quan), UBND Thanh . A 1 &
s L e 1 e NTAS 2 X \ ngay H¢ thong
Thanh | pho c6 vin ban giri S6 Noi vu dé tiép tuc ban hanh
pho | vin ban dé nghi cac co quan, don vi lién quan
nghién ctru hd so, gop ¥ kién giri vé S& Noi vu.
BA
? Hoan
phan thién
3. Mot .
Ho3 cura/ . . cac quy
oan x| 1. Tra két qua cho T6 chuc, cong dan, Nguoi Trang thong tin trinh két
thién To A 1A A A A A
b3 00" chite ndp ho so. 02 dong bo Cong thac ho
'(l)“:é, cong 2. Ban giao hd so luu cho Phong Quéan 1y Hoi, | ngiy | Dich vu quéc SO trén
Kbt dan, Doanh nghiép va cong tac thanh nién. gla PhAan
. ‘s mém
qua | ngwol Dich vu
nop c.()n .
ho so &

IC
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PHU LUC 36.1: NOI DUNG BIEU MAU PON PE NGHI THANH LAP QUY

I. Thong tin ngwdi nhéap ho so
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD:
5. Ngay cap:
6. Noi cap:
7. Pia chi:
II. Thong tin dé nghi
8. Pon vi dé nghi:
9. Pia chi don vi:
10. Noi dung dé nghi:
11. Van ban dé nghi sb:
12. Ngay ban hanh vén ban:
- Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy tht.
- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tir s€ tuy dong gui vé tai khoan, thu dién tr cia nguodi yéu cau.

C
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PHU LUC 36.2: THANH PHAN HO SO PIEN TU

Co sé dir liéu/ban

Bit budc/khong

Xuét trinh/ ndp

Pieu kién vé

TT Tén thanh phén hd . in chinh khi
¢n thanh phin 1o so chup/ban dién tir | bit bude dinh kem | a0 chinh khi k§ thudt
nhan két qua
1 | Bon d& nghi thanh lap quy Scan tir ban chinh Bit budc Ban np Scan mau
2 | Dy thao Diéu 1¢ quy Scan tir ban chinh Bit budc Ban nop Scan mau
Tai li€u chu inh tai san d¢ ,
3 fu 1?u c u'ngA m1n~ al sah dong Scan tir ban chinh Bat budc Ban nop Scan mau
gop dé thanh lap quy
So yéu ly lich, phiéu 1y lich tu
phép cua cac thanh vién ban sang
1ap quy, sang lap vién thanh lap
§ néu thude dién quan ly ci ,
4 quy nel,l ?QC “‘“‘f qua‘n yq(‘:ua co Scan tir ban chinh Bat budc Ban np Scan mau
quan c6 thdm quyén thi phai dugc
su ddéng ¥ bang van ban cia co
quan c6 thim quyén theo quy
dinh vé phan cép quan 1y can bd
Béan sao di chtic c¢6 ching thuc;
5 |Hop ddng uy quyén cO cong Scan tir ban sao Bit budc Ban np Scan mau

chtng (néu co)

194
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24 CONG BAO HA NOI/S6 212+213/Ngay 05-8-2024

MAu- Pon dé nghi cap gidy phép thanh lap va cong nhin Piéu 1é quy

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

o PON PE NGHI ‘
Cap giay phép thanh lap va cong nhin Diéu I¢ Quy ...l...

Kinh gtri: ...°...

Ban sang lap Quy ... .... tran trong dé& nghi ... 2.... xem xét, quyét dinh cip
Giay phép thanh 18p va cong nhén Bicu 1€ Quy ....".... nhu sau:

1. Sw can thiét va co sé phap Iy thanh lap Quy:
a) Su can thiét:

cia Quy:

Thong tin khi can lién hé (truong hop ngudi duoc Trudng ban sang lap uy
quyén thi c6 giay uy quyén kém theo):
Ho va tén:



CONG BAO HA NOI/S6 212+213/Ngay 05-8-2024 25

Dé nghi ..2..xem xét, quyét dinh cip Gidy phép thanh lap va cong nhan Piéu
1€ Quy...".../.

Noi nhin: .S ..ngay ... thang ... nam 20...
- Nhu trén; TM. BAN SANG LAP
- Luu. TRUONG BAN

(Chit ky)

Ho va tén

Ghi chu:

!'Tén quy du kién thanh lap: Tén tiéng Viét, tén tiéng nudc ngoai va tén viét tat (néu co);

2Tén co quan c6 tham quyén cho phép thanh 1ap quy;

’Néu tom tat thuc trang linh vuc quy du kién hoat dong, su can thiét thanh 1ap quy, ton chi,
muc dich cua quy; Kinh nghi¢m hodc nhitng cong viéc cua cac sang 1ap vién lién quan dén linh
vuc quy du kién hoat dong;

4 Chu truong ciia Pang; Chinh sach, phéap luat ciia Nha nude lién quan truc tiép dén linh vuc
quy du kién hoat dong;

5 Tai san dong gbp thanh lap quy bao gom tién dong Viét Nam va tai san quy ddi ra tién dong
Viét Nam theo quy dinh tai Di¢u 14 Nghi dinh s6 93/2019/ND-CP;

6 Dy kién phuong huéng hoat dong cua quy: T6 chirc bd may; Phuong an trién khai cac hoat
dong cua quy theo tirng ndm va trong giai doan 5 nam dau cia quy; Xay dung, ban hanh cac van
ban trién khai thyc hién diéu 1¢ qu¥y;

7 Pam bao day du theo quy dinh tai Didu 15 Nghi dinh s6 93/2019/NB-CP (riéng vin ban
xac nhan tru sé cia quy gom: Hop dong cho thué, cho mugn va cac van ban khac theo quy dinh
cta phap luat);

8 Pia danh.



37. Quy trinh: Cong nhin quy dia diéu kién hoat dong va cong nhan thanh vién Hi dong quan Iy quy (QT- 37)
2 . Thoi Can cu
Buéc | Chii thé Quy trinh chi tibt ) Trang thai an e Ghi chi
gian phap ly
- Canhan ndp hd so truc tuyén tai Céng dich vu _ Nehi dinh sé
cong qubc gia (dia chi: dichvucong.gov.vn) 93 /Zg 0 1 9 /ND-
hﬁlﬁcdpsng d;chhvu f:éng cia Thanh pho (dia Céng Dich vu | CP ngay 25
chi: dic Vucong.‘ anoi.gov.vn). cong Quéc gia | thing 11 nim
- Nguoi ngp ho so dang ky tai khoan giao thuc hién ding | 2019 ciia y A
dich dién tir, ding nhap tai khoan, xac thuc nhap mét 1an, | Chinh phii vé N\gu:m nop
dinh danh dién to (theo huéng dan trén didu huéng |t chire. hoat hé so phai
Cong Dich vu cong). nguoi ding t6i | dong ctia quy dang:; ky .tal
1. - Cong DVC két noi véi CSDLDC @é khai Cong Dich vu | xa hoi, quy tir @oan . glaf’
Nop | Cénhin thac cac trudng thong tin ctia cong dan co cong  Thanh | thien; d{Ch dién tII’
hd so trong CSDLDC (khi duoc két noi). phé & thuc Thong tr s6 da.ng nhap
A 1A . o , . tai  khoan,
- Nguoi ndp ho so lya chon: hién céac budce | 04/2020/TT- N
. X : t
+ Dich vu cong truc tuyén ti€p theo; BNV ngay 13 zifh dagl:
+ Chon S6 Noi vu thang 10 nam dién 0

+ Linh viee T6 chirc phi chinh phii

+ Chon thi tuc: Cong nhan quy di diéu
kién hoat dgng va cong nhan thanh vién
Héi dong quan 1y quy.

Tai khoan gom
Tén dang nhap
va mat khau.

2020 cua BO
Noi vu quy
dinh chi tiét va
huéng dan thi
hanh mot sd

9¢
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Buéc | Chii thé Quy trinh chi tiét T,h ol Trang thai Cafl u{ Ghi chu
gian phap ly
- Ngudi nop hd so dién cac ndi dung theo didu cia Nghi
Biéu mau dién tir (chi tiét tai Phu luc 37.1 dinh
kém theo). 93/2019/Nb-CP
(Trwong hop cdc théng tin trong Biéu madu ngay 15 thang 11
dién tir di cé trong Co s6 dir lidu quoc gia vé nam 2019 cua
dan cu, hé théng théng tin cé lién quan, dwoc Chinh ‘ph}ql quy
dién tir dong (néu c6) dinh vé to chirc,
- Tich hop thanh phén hd so theo mau tai Biéu mAu dién tir; hoa~t ii@n% Cﬁ?
Biéu mAu dién tir (chi tiét tai Phu luc 37.2 Thong bho vé | 4u9 X3 hoi, quy
kém theo). vige da giri hd sor | U thiém;
- Ngudi ndp kiém tra, cap nhat thong tin bao thanh cong, cho | ~ ’Céc. Avén ban
dam thong tin ddy du, chinh x4c, hop phap. kiém tra, tiép C? lin quar}
- Ngudi ndp hd so truc tuyén lya chon g nhdn, phan hoi. cufl o quan fo
hd so (ban gidy), nhan két qua giai quyét tham q}lyen
hd so (ban gidy) qua dich vu buu chinh theo quy dinh.
cong ich.
(Truong hop cong dan khong lya chon nhan
két qua qua dich vu buu chinh cong ich, S&
Noi vu s& giri két qua file dién tir vao dia chi
email cua cong déan)
2. B phin 1. ,Nhén thong bao c¢6 hd so méi trén He Biéumgudienwi Bidu mau theo
Tiép Mot cira th@ng- ‘ Thong bio vé|  Thong tu
nhin ) 2. Kiém tra ho so va cac thong tin. viéc da gui ho so | 01/2018/TT-

LT
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Buéc | Chii thé Quy trinh chi tiét T,h ot Trang thai Cﬁfl CI% Ghi chu
gian phap ly
va giai Trudng hop hd so can bd sung hodc hd so thanh cong, chd | VPCP ngay
ql‘lyét khong thudc thdm quyén giai quyét: Guri kiém  tra, ‘ﬁép 23/11/2018 cua
ho so Thong bao dén Nguoi nop hd so (mau nhan, phan hoi. Van phong
Thong bao Pién tir) yéu cau bd sung ho so, Chinh pha
hoan thién hd so, néu rd loai giéy to, noi
dung cin bd sung dé Ngudi nép hd so bd
sung, hoan thién.
3. Trudng hop hd so du diéu kién giai quyét:
3.1. Cép nhat thong tin vao Hé théng thong
tin giai quyét TTHC (S6 theo dbi dién tir
theo mau). 01 ngay

3.2. Xéc nhan thong tin, giri thong béo tiép
nhan (ma ho so va ngay gio tra két qua) vao
tai khoan ctia Nguoi nop hd so.

Chuyén hd so téi Trudéng BO phan mot cira;
Chuyén ho so dén Lanh dao phong chuyén
moén thy 1y hd so.

4. Trudng hop Nguoi nop hd so khong bod
sung, hoan thi¢n dugc hd so thi Bo phan
Mot ctra c6 Thong bao Dién tutlr chdi giai

quyét yéu cau cua Nguoi nop ho so.

8¢
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Buéc | Chii thé Quy trinh chi tiét T,h ol Trang thai Cafl u{ Ghi chu
gian phap ly
1. Truy cap vao Phian mém Mot cira nhan
thong bao c6 hd so méi va tiép nhan ho so.
2. Phan cong cho cong chuc thu 1y ho so,
tham muu giai quyét.
3. Cong chirc thu 1y hd so kiém tra hd so.
Lanh |4, Tham dinh, trinh Linh dao phong, S¢
dao, |xem xét hd so du diéu kién, khong du diéu Cap nhat trén
Cong | kién. Hg¢ théng;
chirc | Cong chirc phong chuyén mén tdng hop ¥ 19 ngay Yéu cau bd
phong | kién céc co quan lién quan, 1p to trinh cia sung/ tir chdi
thu Iy ho | Sg Noi vu va dy thao Quyét dinh ciia Chu gidi quyét
so tich UBND Thanh phd trinh Lanh dao
Phong néu du diéu kién.
(Truong hop ¥ kién cac co quan khong dong
¥, can giai trinh bd sung: Cong chirc phong
chuyén mén tong hop, du thao bio cao
UBND Thanh phé xem xét chi dao)
Linh dao L?mhA daf) S& lq(}'/ Tc‘rqtri.nh va ky nhay ‘du: thé(z ‘ Cép nhat trén
S quyet dm’h c.1A1a C}}u tich .EJ.BNI); Thanh pho | 02 ngay H théng
hoac cho y kién chi dao giai quyet.
Lanh dao Xer~n xét, k‘}'/A Quy.é;t dinhvé ViAéC c()r{g n}Alan ‘ Cép nhit trén
UBND |Quy du diéu kién ‘hO@.t dong va cong | 05 ngay He théng
Thanh | nhanthanh vién Hi dong quan Iy Quy. i

6¢C
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2 . Thoi Can cu
Buéc | Chi thé Quy trinh chi tiet ] Trang thai afl u{ Ghi chu
gian phap ly
pho Truong hop khong chip thuén (can phai xin
¥ kién b sung cac don vi lién quan), UBND
Thanh phd c6 vin ban gii S& Noi vu dé tiép
tuc ban hanh van ban dé nghi cac co quan,
don vi lién quan nghién ctru hd so, gép ¥
kién giri vé S Noi vu.
3. A e
Hod B0 phan Hoan thién
??n Mot cira/ | 1. Tra két qua cho To6 chuc, cong dan, Nguoi Trang thong tin cac quy trinh
thién 2 , N X A A ~A Je , A
s To chire | nop ho so. . dong bo Cong ket thuc ho
hoso; | . . o . ... | 02ngay : £ D
Tri cong dan, | 2. Ban giao ho so luu cho Phong Quan ly Dich vu quoc so trén Phan
Kb nguwoi | Hoi, Doanh nghiép va cong tac thanh nién. gia mém Dich
ev ndp hd so vu cong
qua

0¢

¥207-8-50 Ae3N/€17+21C 9S/ION YH OVd DNOD

v

v



PHU LUC 37.1: NOI DUNG BIEU MAU

I. Thong tin ngwdi nhéap ho so
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD:
5. Ngay cap:
6. Noi cap:
7. Pia chi:
II. Thong tin dé nghi
8. Pon vi dé nghi:
9. Pia chi don vi:
10. Noi dung dé nghi:
11. Van ban dé nghi sb:
12. Ngay ban hanh vén ban:
- Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy tht.
- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tir s€ ty dong gui vé tai khodn, thu dién tir cia nguodi yéu cau.

1€
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PHU LUC 37.2: THANH PHAN HO SO PIEN TU

TT

Tén thanh phan ho so

Co sé dir
liéu/ban chup/
ban dién t&

Bit budc/khong
bit budc dinh
kém

Xuét trinh/ndp bén
chinh Kkhi nhin
két qua

Piéu kién vé
ky thuat

Tai liéu chimg minh viéc hoan tit cac
thi tuc cong bd vé viéc thanh 1ap quy va
chuyén quyén so hiru tai san dong gop
thanh 1ap quy

Scan ban chinh

Bit budc

Ban nop

Scan mau

Danh sach, dia chi, s dién thoai lién he,
so yéu 1y lich va phiéu Iy lich tu phap
ctia cac thanh vién Hoi dong quan ly
quy, néu thudc dién quan Iy cua co quan
c6 thAm quyén thi phai duoc su dong ¥
bang van ban ctia co quan co thim
quyén theo quy dinh vé phan cip quan
1y can bd trude khi bau Hoi dong quan
Iy quy. Truong hgp thanh vién Hoi
doéng quan 1y quy 1a nguoi nudc ngoai
phai cung cap 1y lich c6 x4c nhan cia co
quan c6 tham quyén cua nudc ngudi do
mang qudc tich

Scan ttr ban chinh

Bit budc

Ban nop

Scan mau

Vin ban lién quan dén viéc bau thanh vién
va cac chie danh Hoi ddng quan Iy quy

Scan tir ban chinh

Bit budc

Ban ndp

Scan mau

[43
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CONG BAO HA NOI/S6 212+213/Ngay 05-8-2024 33

MAu- Pon dé nghi cap gidy phép thanh lap va cong nhin Piéu 1é quy

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

o PON PE NGHI ]
Cap giay phép thanh lap va cong nhin Diéu I¢ Quy ...l...

Kinh gtri: ...°...

Ban sang lap Quy ... .... tran trong dé& nghi ... 2.... xem xét, quyét dinh cip
Giay phép thanh 18p va cong nhén Bicu 1€ Quy ....".... nhu sau:

1. Sw can thiét va co sé phap 1y thanh lap Quy:
a) Su can thiét:

cia Quy:

Thong tin khi can lién hé (truong hop ngudi duoc Trudng ban sang lap uy
quyén thi c6 giay uy quyén kém theo):
Ho va tén:



34 CONG BAO HA NOI/S6 212+213/Ngay 05-8-2024

Dé nghi ..2..xem xét, quyét dinh cip Gidy phép thanh lap va cong nhan Piéu
1€ Quy...".../.

Noi nhén: .Y ..ngay ... thang ... nam 20...
- Nhur trén; TM. BAN SANG LAP
- Luu. TRUONG BAN

(Chit ky)

Ho va tén

Ghi chu:

'Tén quy duy kién thanh 1ap: Tén tiéng Viét, tén tiéng nudc ngoai va tén viét tit (néu co);

2Tén co quan c6 tham quyén cho phép thanh lap quy;

3 Néu toém tét thuc trang linh vuc quy du kién hoat dong, su can thiét thanh 1ap quy, ton chi,
muc dich cta quy; kinh nghiém hodc nhitng cong viéc cua cac sang lap vién lién quan dén linh
vuc quy du kién hoat dong;

4 Chu trwong cta Dang; chinh sach, phap luat ciia Nha nudc lién quan truc tiép dén linh vuc
quy du kién hoat dong;

5 Tai san dong gop thanh 1ap quy bao gdm tién dong Viét Nam va tai san quy doi ra tién
dong Viét Nam theo quy dinh tai Diéu 14 Nghi dinh s6 93/2019/ND-CP;

5 Dy kién phwong huéng hoat dong cua quy: to chirc bd may; Phuong 4n trién khai cac hoat
dong cua quy theo tirng ndm va trong giai doan 5 nam dau cua quy; Xay dung, ban hanh cac van
ban trién khai thuc hién diéu 1¢ quy;

7 Pam bao day du theo quy dinh tai Didu 15 Nghi dinh s6 93/2019/ND-CP (riéng vin ban
xac nhan try sé cia quy gom: Hop dong cho thu€, cho mugn va cac van ban khac theo quy dinh
cta phap luat);

8 Pia danh.



38. Quy trinh: Cong nhan thay d6i, bo sung thanh vién Hji dong quén 1y quy (QT- 38)
2 . Thoi
Buwéce | Chu the Quy trinh chi tiet gian Trang thai | Can cir phaply | Ghichua
i
- C4 nhan nop hd so truc myén tai Céng dich vu - Nghi dinh s6
ccoxng q;pc;l gia (Chfl chi: 910%$g'igv'?) ho}e_llf Céng Dich vu 93{20 1 ;gNDI;CP
.ong ich vu c'zong cia Thanh pho (dia chi: cong Quéc gia ngay thang
dichvucong.hanoi.gov.vn). . 11 nam 2019
. thuc hién dang | | ) .
- Ngudi ndp ho so dang ky tai khoan giao dich nhip mot lan cua 7Ch1m phu Ngudi
dién tir, dang nhap tai khoan, x4c thyc dinh didu  huéng | V© 10 chuc, hoat | 8 o
danh dién tir (theo huéng din trén Cong Dich ngudi ding t6i dong cua quy xa pl:léi ding
vu cong). Cong Dich vu h}?}: . quy ky tai
- Céng DVC két ndi voi CSDLDC dé khai cong  Thanh | "€ | khoan
1. thac cac truong thong tin cia cong dan céd phé dé thyc -Thong w0 giao dich
Nép | Cénhan | trong CSDLDC (khi duoc két néi). hién cdc buoc | M2020TT- 1 qian 4,
ho so - Nguoi nop hé so Iya chon: tiép theo; BNV neay }3 dang
o ) B thang 10 nam nhip tai
+ Dich vu cong truc tuyén N q . 2020 cua B kh(.)ém
+ Chon S6 Néi vu Tai khoan gom Noi vu quy dinh )
- P , Tén dang nhap | . ..~ . |xXac thuc
+ Linh vuc To chiec phi chinh phu ., Y lchi tiét  va | ..
. . n PO va mat khau. , ~ _ | dinh danh
+ Chon thu tuc: Cong nhan thay doi, bo huéng dan thi dién ti

sung thanh vién Hoi ddng quan ly quy.

- Ngudi ndp hd so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 38.1 kém theo).
(Trwong hop cdc théng tin trong Biéu mau dién
tr dii ¢6 trong Co s dit liéu quoc gia vé dan cu,

Biéu mau dién tir;
Thong bao vé
viéc da gui ho so

hanh mot so
diéu cia Nghi
dinh

93/2019/ND-CP
ngay 15 thang

g¢
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Buéc | Chi thé Quy trinh chi tiét 2:: Trang thai | Cin cir phaply | Ghicha
hé thong théng tin cé lién quan, dwoc dién tu thanh cong, cho' | 11 nam 2019
dgng (néu cd) kiém tra, tiép|cta Chinh pha
- 1:ich hop thanh p’hﬁn hd so theo mAu tai Biéu nhan, phanhéi. | quy dinh vé t6
mau dién tur (chi tiet tai Phu luc 38.2 kém theo). chirc, hoat dong
- Nguoi nop kiém tra, cap nhat thong tin bao cua quy xa hoi,
dam thong tin qay da, chinh ?(éc, hop phép. ‘ quy tir thién;

- Nguoi nQp ho so tryc tuyen lya ch(,)r} gl"{i ho _ Cac vin ban
soq (bag giay), qhan két qua ’glal cAluye:c ho so ¢6 lién quan ctia
(ban giay) qua dich vu buu chinh cong ich. o

. R R R R co quan c6 tham
(Trudong hop cong dan khong lya chon nhén A
két qua qua dich vu buu chinh céng ich, S¢ q}lyen theo quy
NOi vu s guri két qua file dién tr vao dia chi dinh.
email cua cong dan)
1. Nhén théng béo c6 hd so méi trén Hé thong.
2. Kiém tra hd so va cac thong tin.

2. Trudng hop hd so can bd sung hodc hd so 2 % .. . | Biéumaiu theo
Tiép khong thudc t,hém quyén giai guyét: Gl”ri B1eA11maud’1¢nt1J:i Théng tu
nhin Thong bio deén Ngudi nop ho so (mau Thong bdo ve| . o0 et

: B phin | Thong bao Dién tir) yéu cau bo sung ho so, viée da gui ho so VPCP ned

Va Mot cira | hoan thién hod so, néu rd loai giéy to, ndi thanh cong, cho & yﬁ
stal dung can bd sung dé Nguoi ndp hd so bo kiém tra, tié 23/11/2018 cua
quyét sung, hoan thién > P Van phong
hd so > Ly nhin, phan oL Chinh phu

3. Trudng hop hd so du diéu kién giai quyét.
3.1. Cap nhat thong tin vao Hé théng théng
tin giai quyét TTHC (S6 theo ddi dién tir

9¢
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Budc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cir phap ly

Ghi chu

theo mau).

3.2. X4c nhan thong tin, giri théng bao tiép
nhan (mi hd so va ngay gid tra két qua) vao
tai khoan cua Ngudi ndp ho so.

Chuyén hd so t6i Truong BO phan mot cira;
Chuyén hd so dén Lanh dao phong chuyén
mon thu 1y ho so.

4. Truong hop Ngudi ndp hd so khong bd sung,
hoan thién duoc hd so thi BO phan Mot ctra co
Théng bao Dién tirtir chdi giai quyét yéu cau cua
Nguoi ndp ho so.

Lanh
dao,
Cong
chire
phong
thu ly
hé so

1. Truy cap vao Phian mém Mot clra nhan
thong béo c6 hd so méi va tiép nhan ho so.

2. Phan cong cho cong chirc thu 1y ho so, tham
muu giai quyét.

3. Cong chirc thu Iy ho so kiém tra hd so.

4. Tham dinh, trinh Lanh dao phong, S& xem
xét ho so du didu kién, khong du diéu kién.
Cong chirc phong chuyén mén tong hop y
kién cac co quan lién quan, lp to trinh cia
S¢ Noi vu va du thao Quyét dinh cua Chu
tich UBND Thanh phd trinh Lanh dao Phong
néu du diéu kién.

(Truong hop ¥ kién cac co quan khong dong
y, can giai trinh bd sung: Cong chitc phong

01 ngay

07 ngay

Cap nhat trén
H¢ théng;
Yéu cau bd
sung/ttr chdi
giai quyét

LE
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2 ‘ Thoi
Buéc | Chu thé Quy trinh chi ti€t gian Trang thai Can cir phap ly | Ghi chua
chuyén mon tong hop, du thao bao cao UBND
Thanh phd xem xét chi dao)
~ Lanh dao S¢ ky To trinh va ky nhay du thao A Ay A
Lanh d (o . : : Cép nhat t
an B 20 Quyet dinh cua Chu tich UBND Thanh phd | 01 ngay apﬂn a; ren
So < ;1A . . X H¢ thong
hoac cho y kién chi dao giai quyét.
Xem xét, ky Quyét dinh Cong nhan thanh vién
Hoi dong quan 1y quy.
Lanh dao | Tryong hop khong chép thuan (cin phai xin ¥
UBND | kién bd sung cac don vi lién quan), UBND 04 ned Cép nhat trén
Thanh | Thanh phé c6 vin ban giri S& Noi vu dé tiép 84y Hé thng
phf') tuc ban hanh van ban dé nghi cac co quan, don
vi lién quan nghién ctru hd so, gop ¥ kién giri
vé SO Noi vu.
Hoan
3. B phin thién ?éc
Hoan AL o s Ky R oA e A A quy trinh
N Mot ctra/ | 1. Tra két qua cho T6 chirc, cong dan, Ngudi ndp Trang thong tin Lo
thién Z A A N R ket thuc
hk. To chire | ho so. 02 1103 dong bo Cong 1o so tré
; . 3 ) nga . . 0 so trén
0 503 cong dan, | 2. Ban giao ho so luu cho Phong Quan ly Hoi, g2y Dich vu quéc N
Tra . . , - ) Phan
. nguoi Doanh nghiép va cong tac thanh nién. gia \
K& 1 19p hd so mem
qua °p Dich vu

cong

8¢

v

v
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PHU LUC 38.1: NOI DUNG BIEU MAU

I. Thong tin ngwdi nhéap ho so
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD:
5. Ngay cap:
6. Noi cap:
7. Pia chi:
II. Thong tin dé nghi
8. Pon vi dé nghi:
9. Pia chi don vi:
10. Noi dung dé nghi:
11. Van ban dé nghi sb:
12. Ngay ban hanh vén ban:
- Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy tht.
- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tir s€ ty dong gui vé tai khodn, thu dién tir cia nguodi yéu cau.

6¢

¥207-8-50 Ae3N/ST1T+C1C 9S/ION VH OVd DNOD

12

7



PHU LUC 38.2: THANH PHAN HO SO PIEN TU

L Co sér dif ligubin | Botbubc/khbng | Xudttrinh/ndp | poo (o o
TT Tén thanh phan ho so S bat bugc dinh ban chinh khi nhan R
chup/ban dién twr . X . ky thuat
kém két qua
Vin ban néu 6 1y do thay ddi, bo
sung thanh vién Hoi dong quan ly
quy, kém theo danh sach, dia chi, sb
dién thoai lién hé, so yéu 1y lich va
phiéu 1y lich tu phap cua thanh vién
1 Hoi dong quan 1y quy duge bo Scan ban chinh Bit budc Ban ndp Scan mau

sung, néu thudc dién quan 1y cua co
quan c6 thdm quyén thi phai dugc
su dong y bang van ban ciia co quan
c6 thAm quyén theo quy dinh vé
phan cip quan 1y can bd trudc khi
bau Hoi ddng quan 1y quy.

0t
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39. Quy trinh:

Thay ddi gidy phép thanh l1ap va cong nhén diéu 1¢ (sira ddi, b6 sung) quy (QT- 39)

Bué6c | Chii thé Quy trinh chi tiét ;ET Trang thai Cin cir phap ly | Ghi chi
-Ca nhé’n ndp hd so truc tuyén tai Céng dich vu - Nghi dinh s
cong quoc gia (dia chi: dichvucong.gov.vn) hoac 9 93/2019/NP-CP
Cong dich vu cong cua Thanh phd (dia chi: Cong DiE?h VU | ngay 25 thang 11
dichvucong.hanoi.gov.vn). cong QUOC g1a nam 2019 cua
- Nggudi nop hd so ding ky tai khoan giao dich LIL‘ZC higt df‘;f Chinh phit vé 0
dién to, dang nhdp tai khodn, xac thyc dinh .;'p o chic, hoat dang Nouoi
A . X A 2 . di¢u huong | cja quy xa hai, jg \
danhA dién tir (theo hudng dan trén Cong Dich ngudi ding t6i quy tir thién: nop. hov SO
vu cOng). Céng Dich vu Thong  tw  sb phai dang
- Céng DVC két ndi véi CSDLDC dé khai thac cong  Thanh | 042020/TT-BNV 113 o
1. cac truong thong tin’cﬁajl cong dan cé trong phﬂ() d’é thl,’rc ngay 13 thang 10 'Oand' -
Nop | Cé nhan | CSDLDC (khi duge két ni). hién cdc bude | yam 2020 cia Bo | oo o
hé so - Nguoi nop ho so lwa chon: tiép theo; No6i vu quy dinh ding nhép,
+ Dich vu cong triec tuyén N N cl;i tiéF V":l hu:(')’nﬂg i khoé:n,
\ A Tai khoan gom | dan thi hanh mot|
+ Chon So Noi vu NS R . .| xac  thuc
a o o i Tén ding nhdp | s6 diéu cua Nghi dinh daﬁh
+ Linh viee T6 chiec phi chinh phu va mat khau. dinh 93/2019/ND- dién @

+ Chon thii tuc: Thay ddi gidy phép thanh lap
va cong nhin diéu 1é (sira doi, bd sung) quy.

- Ngudi ndp ho so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 39.1 kém theo).

(Truwong hop cac théng tin trong Biéu mau dién
tr dd 6 trong Co sé dit liéu qudc gia vé dan cu,

Biéu mau dién tir;
Thong béo vé
viéc da giri ho so
thanh cong, cho

CP ngay 15 thang
I1 ndm 2019 cua
Chinh pha quy
dinh vé t6 chic,
hoat dong cua quy
xa hoi, quy tir thién;

It
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2 . Thoi
Buéce | Chu thé Quy trinh chi tiét gia(: Trang thai Can ctr phap ly Ghi chu
hé thong thong tin cé lién quan, dwoc dién tu kiém tra, tip |- Cac vin ban c6
dong (néu c6) nhan, phanhdi. | lién quan cia co
- Tich hop thanh phan hd so theo miu tai Biéu quan c6 thdm quyén
mau dién tir (chi tiét tai Phu luc 39.2 kém theo). theo quy dinh.
- Nguoi nop kiém tra, cap nhat thong tin bao
dam théng tin day du, chinh xéac, hop phap.
- Nguoi ndp hd so truc tuyén Iya chon gui hd
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, S& Noi vu
s& giri két qua file dién tir vao dia chi email cua
cong dan)
1. Nhan thong bao c¢6 hd so méi trén Hé thong.
2. Kiém tra ho so va cac thong tin. . ,
\ X X 2 - A Thong bao h(;:-n
2. Truong hop hd so can bo sung hodc ho so \ £ , 2 x
% R XA TR TP, tra két qua| Biéumau theo
Tiep khong thudc tham quyén gidi quyet: Guri Thong (hodc tir chéi Thong tu
nh‘f}n B phin bflo d?n N‘Agum; ndp ho s:r (mau "l‘“hongﬂbao Plgn hodic hueng dan); | 01/2018/TT-VPCP
va ., . | to) yéu cau bo sung ho so, hoan thién ho so, P L .
... | Motcwra | & ° ST A LA 2 Phicu chuyén xir | ngay 23/11/2018
gidi néu rd loai giay to, ndi dung can bd sung dé P, e .
A AL 1A 2 N Iy (Thé hiéntrong | cua Van phong
quyét Nguoi ndp ho so bo sung, hoan thién. S , ,
hé so 3. Trudng hop hd so dii didu kién gidi quyét: Phan mém bang | Chinh phu
. Truong hop ho so du diéu kién giai quyét: Iénh chuyén)

3.1. Cap nhat thong tin vao Hé théng thong tin
giai quyét TTHC (S6 theo doi dién tir theo mau).

(4%
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Thoi

Buéc | Chi thé Quy trinh chi tiét gian Trang thai Cin cit phaply | Ghi chd
3.2. Xé4c nhan thong tin, giri thong bao tiép
nhén (ma ho so va ngay gio tra két qua) vao tai
khoan cta Nguoi nop ho so.
Chuyén hd so téi Truéng BO phan mot cua;
Chuyén hé so dén Lanh dao phong chuyén mon
thy 1y ho so.
4. Trudng hop Ngudi ndp hd so khong bod sung, | 01
hoan thién duoc hd so thi Bo phan Mbt cira co ngay
Théng bao Pién titir chdi giai quyét yéu cau cua
Nguoi nop ho so.
1. Truy cap vao Phadn mém Mot ctra nhan thong
bao ¢6 hd so méi va tiép nhan hd so.
2. Phan cong cho cong chire thu 1y hd so, tham
Lanh | muu giai quyét.
dao A . s 1A X A Cap nhat trén
< 3. Cong churc thu 1y ho so ki€ém tra ho so. o
Cong . . . Hé thong
. 4. Tham dinh, trinh Lanh dao phong, S¢ xem A A 12
chire A AP . ek g n Yéu cau bo
phong xét ho so du dicu kién, khong du fi1eu kién. ’ sung/ ti chéi
thuly | Cong chuac phong chuyén mén tong hop y kién 19 giai quyét
hd so | cic co quan lién quan, lap to trinh cua SO Noi ngay

vu va dy thao Quyét dinh ciia Cha tich UBND
Thanh phé trinh Lanh dao Phong néu du diéu
kién.

197
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Buéc | Chi thé Quy trinh chi tiét 22‘2 Trang thai Cin cit phaply | Ghi chd
(Truong hop ¥ kién cac co quan khong dong v,
can giai trinh bd sung: Cong chirc phong
chuyén mén tong hop, du thao bio cao UBND
Thanh phd xem xét chi dao)
N Lanh dao S¢ ky To trinh va ky nhay du thao R A
;;2“;‘6, Quyét dinh cia Chu tich UBND Thanh phé HOE Cﬁénglagfen
: hozc cho y kién chi dao giai quyét. gay i g
Xem xét, ky Quyét dinh cong nhan diéu 1¢ (sira
. d6i, bd sung) cua quy.
Lanh . R z . ; ne e,
dao Truong hop khong chap thuén (can phai xin y
UB'ND kién bd sung cac don vi lién quan), UBND | 05 Céap nhat trén
Thanp | Thanh phé c6 vin ban giri S Noi vy dé tiép tuc | ngay Hé thong
hé ban hanh vin ban dé nghi cdc co quan, don vi
P lién quan nghién ctru hd so, gop ¥ kién giri vé
S& Noi vu.
3. B0 pPan Hoan
. Mot n
Hoan civa/T4 ) i thién cac
thién , 1. Tra két qua cho T6 chirc, cong dan, Ngudi nop Trang thong tin quy trinh
N chire A A A A £ ,
ho con ho so. 02 dong bo Cong ket thac
SO’ dﬁng 2. Ban giao hd so luu cho Phong Quan Iy Hoi, | ngay | Dich vu quoc ho so trén
Tra .. | Doanh nghiép va cong tac thanh nién. gia Phan mém
A nguoi .
ket A 1A Dich vu
. | nopho A
qua cong

NI §

4%

¥207-8-50 Ae3N/€17+21C 9S/ION YH OVd DNOD

v

v



PHU LUC 39.1: NOI DUNG BIEU MAU

I. Thong tin ngwdi nhéap ho so
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD:
5. Ngay cap:
6. Noi cap:
7. Pia chi:
II. Thong tin dé nghi
8. Pon vi dé nghi:
9. Pia chi don vi:
10. Noi dung dé nghi:
11. Van ban dé nghi sb:
12. Ngay ban hanh vén ban:
- Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy tht.
- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tir s€ ty dong gui vé tai khodn, thu dién tir ciia nguoi yéu cau.

9%
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PHU LUC 39.2: THANH PHAN HO SO PIEN TU

. . Xuét trinh/ nd 5 .
o - Co s6 dir liéu/bén | Bitbudc/khong bt | o0 TV ROP 1 pidn kien vé
TT Tén thanh phan ho so o o . ban chinh khi nhan . .
chup/ban dién tw bufc dinh kém £ . : ky thuat
két qua
Pon dé nghi thay doi gidy phép
1 va cong nhan diéu 18 (sura ddi, bd Scan ban chinh Bit budc Ban ndp Scan mau
sung) quy
Nghi quyét cua Hoi dong quan 1y
§ néu 6 1y do vé viée xin th ,
2 quy n'eAu o y © V © Vl? © Xl‘n Aay Scan ban chinh Bat budc Ban ndp Scan mau
doi gidy phép thanh 1ap va cong
nhén diéu 1& quy
3 | Du thao diéu 1¢ sira d6i, bo sung Scan ban chinh Bit budc Ban ndp Scan mau

9%
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MAu- Pon dé nghi thay doi giady phép thanh 1ap va cong nhan diéu 1 (sira doi,
bosung) quy

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

o PON PE NGHI o
Thay doi Giay phép thanh 1ap va cong nhan Diéu 1€ (sira doi, bo sung)
Quy.......

Kinh gui: ....2%....

Theo quy dinh tai Nghi dinh s6 93/2019/ND-CP ngay 25 thang 11 nam 2019
ctia Chinh phu vé t6 chirc, hoat dong cua quy xa hoi, quy tir thién va quy dinh cua
phap luat c6 lién quan; Hoi ddng quan 1y Quy ...".... dé nghi ..2.. xem xét, quyét
dinh viéc thay doi Gidy phép thanh 1ap va cong nhan Diéu 1é (sira d6i, bo sung) cia
Quy nhu sau:

1. Mot s6 thong tin co ban vé Quy:

5. Cac tai liéu c6 lién quan (néu c6):
Thong tin khi can lién hé:

Ho va tén:

bia chi lién lac:

Sé dién thoai:

Noi nhin: .t ngay .. thang ... ndm 20...
- Nhu trén; TM. HOI PONG QUAN LY QUY
- (Chure vu, chir ky, dau)

- Luu... Ho va tén




48 CONG BAO HA NOI/S6 212+213/Ngay 05-8-2024

Ghi chu:
! Tén quy theo quyét dinh cap gidy phép thanh lap va céng nhéan diéu 1& quy;
2 Tén co quan c6 thim quyén cho phép thanh lap quy;
3 Pam bao day du theo quy dinh tai Piéu 20 Nghi dinh s6 93/2019/ND-CP;
4 Dia danh.



40. Quy trinh:

Cap lai gidy phép thanh 1ap va cong nhén diéu 1é quy (QT- 40)

Bué6c | Chii thé Quy trinh chi tiét ::: Trang thai Cin cir phap ly | Ghi chi
- C4 nhan ndp hd so truc tuyén tai Céng dich vu - Nghi dinh sb
c@pg qubc gia (dia chi: dichwcong.gqv.m) hoac Céng Dich vu 93/2019/Nb-CP
Cong dich vu cong cua Thanh pho (dia chi: cong Québc gia ngay 25 thang 11
dichvucong.hanoi.gov.vn). thuc hién ding nam 2019 ‘Cﬁ?.
- Ngudi ndp hd so dang ky tai khoan giao dich nhap mot lan, Chinh phu vé to
dién ti, dang nhdp tai khoan, xic thyc dinh didu  huéng | chuc, hoat dong | Nguoi
danh dién tir (theo hudéng dan trén Cong Dich ngudi ding toi | €2 quy xa hoi, | nop ho so
vu cong). Céng Dich vu quy tur thién; phai dang
- Cng DVC két néi véi CSDLDC dé khai thac cong  Thanh |- Théng tw so|ky  tai
1. cac truong thong tin cta cong dian co trong phé dé thuc | 04/2020/TT-BNV | khoan
Nop | Ci nhan | CSPLDC (khi duge két néi). hién céc budc | ngdy 13 thing 10 | giao dich
h6.50’ - Nguoi ndp ho so lya chon: tiép theo; nam 2020 cua B dlfn t}I’
+ Dich vu c6ng triee tuyén N(f).i Vu quy dinh d‘e%ng nhqap
+ Chon So Noi vu Tai khoan gdm cl~11 tléF va huéng ta} khoan,
+ Linh viee T6 chitc phi chinh phii Tén dang nhap dén tbl hanh maot e thue
o p L ) . A va mat khiu. so diéu cia Nghi | dinh danh
+ Chon thu tuc: Cap lai giay phép thanh 13p ¢ dinh 93/2019/ND- | dién tir

va cong nhan di€u 1€ quy.

- Ngudi ndp hd so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 40.1 kém theo).
(Truwong hop cdc théng tin trong Biéu mau dién
tir dd cé trong Co sé di liéu qudc gia vé dan cu,

Biéu mau dién tir;
Théng béo vé
viée d giri hd so
thanh cong, cho

CP ngay 15 thang
I1 ndm 2019 cua
Chinh phi quy
dinh vé to chir,
hoat dong cua quy

(%
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Buéc | Chi thé Quy trinh chi tiét 2:: Trang thai Cin cit phaply | Ghi chd
hé thong thong tin ¢é lién quan, dwoc dién tu kiém tra, tiép|xd hoi, quy tr
dong (néu co) nhan, phan héi. | thién;

- Tich hop thanh phan hd so theo miu tai Biéu - Cac van ban co
mau dién tir (chi tiét tai Phu luc 40.2 kém theo). lién quan cua co
- Nguoi ndp kiém tra, cip nhét thong tin bao quan  ¢6  tham
dam thong tin day du, chinh xéac, hop phap. quyén theo quy
- Ngudi ndp hd so truc tuyén Iya chon gui hd dinh.
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh céng ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, S& Noi vu
s& giri két qua file dién tir vao dia chi email cua
cong dan)
1. Nhan thong bao co ho so méi trén Hé théng;
5 2. Kiém tra ho so va cac thong tin; Thong bdo hen
Ti é:p Truong hop h(j) so C%ll’l bd sung hodc hod so trév ké‘t qlié Biéu Ijlglu theo
phan | khf)ng thudc tham qu?/én giéi~ quyet: Giri Thong (h(iac tu: 0?013 Thong tu
Vé BQAPhﬁm bao dén I\{gubiq ndp ho N (mau Thong bao Pién hO@,C huong"dan); 01/2018/TT-VPCP
oidi Mot ctra | tr) yéu cau b(? sung ho so, hoé‘n thi?n ho 50, Phicu th}lyén Xur ngfly 2%/ 11/%018
quyét néu 1o loai giﬁy tff, ndi dung can bo sung dé ly (Thé hlén trong | cua Yan ph(?ng
hd so Ngudi ndp ho so bd sung, hoan thién. Phén mé{ll bang Chinh phu
3. Truong hop hd so dit didu kién giai quyét: o Iénh chuyen).

3.1. Cap nhit thong tin vao Hé théng thong

0¢
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Buwoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can ctr phap ly

Ghi chu

tin giai quyét TTHC (SO theo doi dién tur
theo mau).

3.2. X4c nhéan thong tin, giri thong bao tiép
nhan (ma ho so va ngay gio tra két qua) vao tai
khoan ctua Ngudi nop hé so.

Chuyén hd so téi Truéng BO phan mot cua;
Chuyén hé so dén Lanh dao phong chuyén mon
thy 1y ho so.

4. Trudng hop Ngudi ndp hd so khong bd sung,
hoan thién duoc hd so thi BO phan Mot ctra c6
Théng bao Pién tir tir chdi giai quyét yéu cau ciia
Ngudi ndp hd so.

Lanh
dao,
Cong
chire
phong
thu ly
hd so

1. Truy cip vao Phan mém Mot ctra nhan thong
b4o c6 hd so méi va tiép nhan hd so.

2. Phan cong cho cong chire thu 1y hd so, tham
muu giai quyét.

3. Cong chirc thu Iy ho so kiém tra hd so.

4. Tham dinh, trinh Lanh dao phong, S& xem
xét hd so du didu kién, khong du didu kién.
Cong chirc phong chuyén mén téng hop ¥
kién cac co quan lién quan, 1ap to trinh cia S&
No6i vu va du thao Quyét dinh cua Chu tich
UBND Thanh phé trinh Linh dao Phong néu
du didu kién.

ngay

07
ngay

Céap nhat trén
H¢ théng;
Yéu cau bd
sung/ tir chdi
giai quyét

IS
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2 . Thoi
Buéc | Chu thé Quy trinh chi tiet gian Trang thai Can cwr phap ly Ghi chu
(Truong hop ¥ kién cac co quan khong dong ¥,
can giai trinh bo sung: Cong chic phong
chuyén mén tong hop, du thao bio cao UBND
Thanh phd xem xét chi dao).
~ Lanh dao S¢ ky To trinh va ky nhay du thao A e A
Lanh L. . : . 01 Cap nhat t
d anso Quyét dinh cua Chu tich UBND Thanh pho . aIEI)Anthi ren
20 50 hozc cho y kién chi dao giai quyét. ngay ¢ thong
Xem xét, ky Quyét dinh cip gidy phép thanh
Lanh 1ap va cong nhan diéu l,é quy. ‘
dao Truong hop khéng chap thuan (can phai xin y
; kién bd sung cic don vi lién quan), UBND | 05 Cép nhét trén
UBND \ K e 1A o NTA LY \ A 1 A
. Thanh pho ¢6 van ban gui S& Noi vu dé tiép tuc | ngay H¢ thong
Thanh \ < 12 aX .o .
< ban hanh van ban dé€ nghi cac co quan, don vi
pho lién quan nghién ctru hd so, gop ¥ kién giri vé
S& Noi vu.
3 Bo p}lan Hoan
. Mot A
Hoan cira/Té thién cac
thién i 1. Tra két qua cho T6 chirc, cong dan, Ngudi ndp Trang thong tin quy trinh
N chirc A A A A A ,
ho cbn ho so. 01 dong bo Cong ket thuc
S0’ dﬁng 2. Ban giao hd so luu cho Phong Quan 1y Hoi, | ngdy | Dichvu qudc ho so trén
Tra n u’(‘;’i Doanh nghiép va cong tac thanh nién. gia Phan mém
Kkét :g N Dich vu
) nop ho R
qua cong

SO

(43
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PHU LUC 40.1: NOI DUNG BIEU MAU

I. Thong tin ngwdi nhéap ho so
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD:
5. Ngay cap:
6. Noi cap:
7. Pia chi:
II. Thong tin dé nghi
8. Pon vi dé nghi:
9. Pia chi don vi:
10. Noi dung dé nghi:
11. Van ban dé nghi sb:
12. Ngay ban hanh vén ban:
- Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy tht.
- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tir s€ ty dong gui vé tai khodn, thu dién tir ciia nguoi yéu cau.

€S
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PHU LUC 40.2: THANH PHAN HO SO PIEN TU

Co s& dit liéu/ban

Bit budc/khong

Xuit trinh/ndp bin

Pidu ki¢n vé

TT Tén thanh phan ho so A PR chinh khi nhan két oo
chup/ban dién tir | bat bugc dinh kem . ky thuat
qua
Pon d& nghi cip lai gidy phé ,
1 i cap gl 81y PAP 1 gcan ban chinh Bét bude Ban ndp Scan mau

thanh lap va cong nhan diéu 18 quy

143
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41. Quy trinh:

Cho phép quy hoat dong tré lai sau khi bi dinh chi c¢6 thoi han hoat dong (QT- 41)

Bué6c | Chii thé Quy trinh chi tiét ::: Trang thai Cin cir phap ly | Ghi chi
- Ca nha?l’n nop hd so truc tuyén tai Céng dich vu _ Nghi dinh s K
cépg quoc gia (dia chi: dichwcong.gqv.m) hodc Céng Dich vu | 93/201 9 /ij- CP
Qéng dich vu Féng cia Thanh pho (dia chi: cong Quéc gia ngdy 25 thing 11 -
dichvucong.hanoi.gov.vn). thuc hién ding | pgm 2019 ciia NAgU:(n‘A
- Ngudi ndp hd so ding ky tai khoan giao dich nhap mot 14n, | Chinh phu vé b nQIq)‘ hOV e
dién tu, dang nhap tai kho:éln, X4c thn,Ic dinh didu  huéng | chire, hoat dong Pl}al dan‘g
danh dién tu (theo hudng dan trén Cong Dich nguoi ding t6i | cia quy xa hoi, ky ? tai
1. vu cOng). Coéng Dich vy quy tir thién; @oan )
Nop | Ca nhan | - Cong DVC két ndi v6i CSDLDC dé khai théc cong  Thanh | Thong tr  s6 ?ﬁ‘o dich
hd so cdc truong thong tin clia cong dan ¢ trong phd dé& thuc | 04000/ TT-BNV | o tAu”
CSDLDC (khi duoc két ndi). hién cdc bude | noay 13 thang 10 f;nih r;l;ag)
- Ngudi nop ho so lya chon: tiép theo; ndm 2020 cta Bo | . o ’
+ Dich vu cong truc tuyén ‘ Noi Vrl.l quy dinh Zi(]:h (‘;a:f;
+ Chon So Noi vu Tai khoan gom | chi tiét va hudng dién tr

+ Linh vuee Té chirc phi chinh phi
+ Chon thu tuc: Cho phép quy hoat dong tré
lai sau Kkhi bi dinh chi cé thoi han hoat dong.

Tén dang nhap
va mat khéu.

dan thi hanh mot
s6 diéu cua Nghi
dinh 93/2019/ND-

Y
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2 . Thoi
Buéc | Chu thé Quy trinh chi tiet gian Trang thai Can cwr phap ly Ghi chu
- Ngudi nop hd so dién cac ndi dung theo Biéu CP ngay 15 thang
mAu dién tir (chi tiét tai Phu luc 41.1 kém theo). 11 nam 2019 cua
(Trwong hop cdc thong tin trong Biéu mdu dién Chinh pha quy
tr dd cé trong Co sé dit liéu quoc gia vé dan cu, dinh vé td chuc,
hé théng: thong tin co lien quan, dwoc dién tu hoat dong cia quy
dong }fngu COfl Lo 7 Biéumiudiéntr, | x& hoi, quy tur
- Tich hop thanh phan ho so theo mau tai Biéu . , 2 | thién:
mAu dién tir (chi tiét tai Phu luc 41.2 kém theo). Thong bdo wve| T
N . o viéc da giriho so | - Cac van ban co
- Nguoi ndp kiém tra, cap nhat thong tin bao : N A ,
, A e aX . 1 , , thanh cong, chd | lién quan cua co
dam thdong tin day du, chinh xac, hop phap. \ > , 2
A 1A X 1A kiém tra, tiep|quan c6  tham
- Nguoi ndp ho so truc tuyén lga chon gui ho N D wén  theo au
so (ban gidy), nhan két qua giai quyét hd so nhén, phan hoi. g yh wy
(ban gidy) qua dich vu buu chinh céng ich. 1na.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, S6 Noi vu
s¢ gui ket qua file dién tr vao dia chi email cua
cong dan)
2. 1. Nhfln thong?r bao ¢6 hd so madi trén He¢ thong. 01 Thong béo hen L
Tiép 2. Kiém tra ho s‘o va cé‘c thé}lg tin. ‘ ngay |4 Kkét qua Bl?hrflau theo
nhan | .. . Truong hop ho so can bo sung hodc ho so (hogc i chdi, ong
va B phan | khong thuge thdm quyén gidi quyét: Gui Thong hoiic huéng dan); 01/2018/TT-VPCP
... | M@t cla | bao dén Nguoi nop hd so (mau Thong bao Dién 1 . .| ngay23/11/2018
giai N A A 1A A \ A 1A Phiéu chuyén xir . s \
¢ tr) yéu cau bd sung hd so, hoan thi¢n ho so, 16 (Thi hig cua Van phong
ql:ye néu rd loai gidy to, ndi dung cin bd sung dé y( © ‘entr(‘)ng Chinh phu
ho so Phan mém bang

Ngudi ndp ho so bo sung, hoan thién.

9¢
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Buwoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can ctr phap ly

Ghi chu

3. Truong hop hd so du diéu kién giai quyét:
3.1. Cap nhat thong tin vao Hé théng thong tin
giai quyét TTHC (S theo dbi dién tir theo mau).
3.2. Xac nhan thong tin, gui thong bao tiép
nhén (ma ho so va ngay gio tra két qua) vao tai
khoan ctia Ngudi nop ho so.

Chuyén hd so téi Truong BO phan mot cura;
Chuyén hé so dén Lanh dao phong chuyén mon
thu 1y hd so.

4. Trudng hop Ngudi ndp hd so khong bd sung,
hoan thién duoc hd so thi Bo phan Mét cira co
Théng béo Pién titlr chbi giai quyét yéu cau cia
Nguoi nop ho so.

Lanh
dao,
Cong
chire
phong
thu ly
ho so

1. Truy cap vao Phadn mém Mot ctra nhan thong
b4o ¢6 hd so méi va tiép nhan hd so.

2. Phan cong cho cong chire thu 1y hd so, tham
muu giai quyét.

3. Cong chirc thu Iy ho so kiém tra hd so.

4. ThAm dinh, trinh Lanh dao phong, S& xem
xét hd so du didu kién, khong du didu kién.
Cong chirc phong chuyén mon téng hop v
kién cac co quan lién quan, l4p to trinh cua
S¢ Noi vu va dy thiao Quyét dinh cia Chu
tich UBND Thanh phé trinh Lanh dao Phong
néu di diéu kién.

07
ngay

1énh chuyén).

Céap nhat trén
H¢ théng;
Yéu cau bd
sung/ tir chdi
giai quyét

LS
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Buéc | Chi thé Quy trinh chi tiét 2:: Trang thai Cin cit phaply | Ghi chd
(Truong hop ¥ kién cac co quan khong dong ¥,
can giai trinh bd sung: Cong chirc phong
chuyén mén tong hop, du thio bio cao UBND
Thanh phd xem xét chi dao)
~ Lanh dao S¢ ky To trinh va ky nhay du thao A Ap e
Lanh | o \vét dinh cia Chi tich UBND Thanh phé | O | C3pnhattren
dao S¢ hodc cho y kién chi dao giai quyét. ngay He thong
Xem xét, ky Quyét dinh cho phép quy hoat
dong trd lai sau khi bi dinh chi c6 thoi han
Lanh | hoat dong.
dao T‘rA}I(‘mg; hop kh(‘),ng chép t‘hu%n (can phai xin y 05 Cap nhit trén
UBND | kién b6 sung cac don vi lién quan), UBND . N A
Thanh | Thanh phd cé vin ban giri S& Noi vu dé tiép tuc neay HE thong
pho ban hanh vin ban dé nghi cac co quan, don Vl
lién quan nghién ctru hd so, gop v kién gui vé
S& Noi vu.

3. Hoan
Hoan | B phén thién cac
thién | Mot cira/ | 1. Tra két qua cho T chuc, cong dan, Nguoi ndp ) ] quy trinh

A Z A Trang thong tin A
ho | To chirc | ho so. 01 \ 2 két thiic
A L . .| dong by Cong A
so; [cong dan,| 2. Ban giao ho so luwu cho Phong Quan ly Hoi, | ngay Dich vu quéc gia ho‘so tr?n
Tra nguwdi | Doanh nghiép va cong tac thanh nién. B Phan mém
két [ndp hd so Dich vu
qua cong

8§
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PHU LUC 41.1: NOI DUNG BIEU MAU

I. Thong tin ngwdi nhéap ho so
1. Ho va tén:
2. S6 dién thoai:
3. Email:
4. S6 CMND/CCCD:
5. Ngay cap:
6. Noi cap:
7. Pia chi:
II. Thong tin d& nghi
8. Pon vi dé nghi:
9. Pia chi don vi:
10. Noi dung dé nghi:
11. Van ban dé nghi sb:
12. Ngay ban hanh vén ban:
- Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy tht.
- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tir s€ ty dong gui vé tai khodn, thu dién tir cia nguodi yéu cau.

6S
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PHU LUC 41.2: THANH PHAN HO SO PIEN TU

Co s& dit liéu/ban

Bit budc/khong bit

Xuit trinh/ ndp ban

Pidu kién vé

TT Tén thanh phan ho so Lo PO ) AT L
chup/ban dién twr budc dinh kem chinh khi nhan két qua ky thuat
Pon dé nghi cho quy hoat don ,
1 o g quy hogt dong Scan ban chinh Bat budc Ban ndp Scan mau
tro lai
Béo céo cua Hoi dong quan ly
2 | quy va cac tai liéu ching minh | Scan ban chinh Bit budc Ban ndp Scan mau

quy da khic phuc sai pham

09
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CONG BAO HA NOI/S6 212+213/Ngay 05-8-2024 61

MAu - Pon dé nghi quy dwoc hoat dong tré lai

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

Quy ...l... dwgc hoat dong tré lai
Kinh gui: ....2...
Ngay ... thang ... ndm ..., ...2... 43 c6 Quyét dinh s6 ... ngay... vé viéc dinh chi

hoat dong 06 thang dbi v6i Quy..."... Pén nay, Quy di khic phuc dugc cac sai

pham dan dén Quy bi dinh chi hoat dong. Cejln 91’1 Nghi dinh s6 93/2019/ND-CP
ngay 25 thang 11 nam 2019 cua Chinh phu vé t6 chirc, hoat dong cua quy xa hoi,
quy tur thi€n va quy dinh cua phap luat ¢ lién quan; Hoi dong quan ly Quy xin bao
cdo nhu sau:

1. Tém tit ndi dung sai pham va két qua khic phuc cac sai pham ciia Quy:

3. Cac tai liéu kém theo (néu cé):

Thong tin khi can lién hé:

Ho va tén:

bia chi lién lac:

S6 dién thoai:

Hoi dong quan Iy Quy dé nghi ...%... xem xét, quyét dinh cho phép Quy ...'... duoc
hoat dong tro lai./.

Noi nhgn: A ngay ... thang ... nam 20...
- Nhu trén; TM. HOI PONG QUAN LY QUY
- (Chue vu, chir ky)
- Luu: ... Ho va tén
Ghi chu:
! Tén quy dé nghi;

2 Tén co quan c6 tham quyén cho phép thanh lap quy;
3 Pam bao day du theo quy dinh tai khoan 3 Diéu 40 Nghi dinh sé 93/2019/ND-CP;
4 Pia danh.



42. Quy trinh:

Hop nhit, sap nhp, chia tich, mé rong pham vi hoat dong quy (QT- 42)

Buée | Chii thé Quy trinh chi tiét ::: Trang thai Cin cir phap ly | Ghi cha
- C4 nhan ndp hd so truc tuyén tai Céng dich vu - Nghi dinh sb
cépg quéc gia (dia chi: dichwcong.gqv.m) hodc Céng Dich vu 93/2019/ND-CP
Cong dich vu cong cua Thanh pho (dia chi: cong Québc gia ngay 25 thang 11
dichvucong.hanoi.gov.vn). thuc hién ding nam 2019 ‘Cl"léql
- Ngudi ndp ho so dang ky tai khoan giao dich nhap mot 1an, | Chinh phu ve 6| quoi
dién tir, ding nhap tai khodan, xéc thn,Ic dinh didu  hudng chirc, hoat dong nop hd so
danh dién tir (theo huéng dan trén Cong Dich neudi ding toi | €2 quy xa hoi, pl.léli ding
vu cong). Céng Dich vy | quy tur thicn; kg tai
- Cong DVC két ndi véi CSDLDC d¢ khai thac cong  Thanh | -Thong —tw 80|
1. cac truong thong tin cua cong dan cod trong phé @& thyc | 04/2020/TT-BNV giao dich
Nop | Ci nhan | CSDLDC (khi duoe két néi). hién cc budc |ngay 13 thing 10| yo
h&so’ - Nguoi ndp ho so lya chon: tiép theo; nam 2020 cua B dang
+ Dich vu c6ng triee tuyén Né.i Vu quy dinh nhdp tai
+ Chon S6 Néi vu Tai khoan gm | Chi tiét va hudng |} o
R B ' A A ~ | dan thi hanh mot | _,
+ Linh viee T6 churc phi chinh phu Tén dang nhap | "~ " .| xac  thuc
7 g e vamatkhau, | S0 dieu cua Nehi|gop g0y
+ Chon thu tuc: Hgp nhat, sap nhap, chia ¢ dinh 93/2019/ND- dién o

tach, mé rgng pham vi hoat dong quy.

- Ngudi ndp ho so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 42.1 kém theo).
(Truong hop cdc théng tin trong Biéu mau dién
tr dd cé trong Co sé dit liéu qudc gia vé dan cu,

Biéu méu dién t;
Théng bao vé
viéc da gui hod
so thanh cong,

CP ngay 15 thang
I1 nam 2019 cua
Chinh phu quy
dinh vé t6 chirc,
hoat dong cua quy

9
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Thoi

Bu6c | Chii thé Quy trinh chi tiét gian Trang thii | Cincirphaply | Ghichi
hé thong théng tin cé lién quan, dwoc dién tu chd kiém tra, | x3 hoi, quy tur
dgng (néu co) o N ‘7 tiép nhan, | thién;

- "Eich hop thanh p’hén ho so theo mau tai Biéu phan hoi. - Céac vin ban cé
mau dién tr (chiqtiét tai Phu luc 42.2 kém theo). lién quan cia co
- Ngudi nop kiém tra, cdp nhat thong tin bao quan  ¢6  thim
dam thong tin d:?ly da, chinh X’E'IC, hop phép. ‘ quydn theo quy
- Nguoi nQp ho so truc tuyén lya chor} gfI‘i ho dinh.
so (ban gidy), nhan két qua giai quyet hd so '
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, S& Ndi vu
s& guri két qua file dién tir vao dia chi email ctia
cong dan)
1. Nhén thong bao c6 hd so méi trén Hé thong.
2. Kiém tra ho so va cac thong tin: Théne bio h
2. Truong hop h(?) SO c%tn bd sung hodc hd so tré(;g‘f quaéo(hozr(: Bidu mau theo
Tiép khéng thudc tham quyén giéi~ quyét: Giri Thong fr chéi hoe;1c Thong tu
nhan B3 phan bqao d?n N‘Agum; ndp ho s:r (mau "l‘“hongAbao Plen hung dan): 01/2018/TT-VPCP
va .. . | to) yéu cau bd sung hd so, hoan thién ho so, P , .
... |Motewa | o T . A LA 2 Phiéu chuyén xir| ngay 23/11/2018
gidi néu rd loai gidy to, ndi dung can bod sung dé L T .
quyét Nguoi nép ho so bd sung, hoan thién. 01 ly (}'he hAlen tr(gng Cua\:,ai pl}ll(?ng

ho so 3. Trudng hop hd so du diéu kién giai quyét: ngay Pihan merp bing P

1énh chuyén).

3.1. Cap nhat thong tin vao Hé thong thong tin
giai quyét TTHC (S6 theo di dién tir theo mau).

€9
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Budc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can ctr phap ly

Ghi chu

3.2. Xac nhan thong tin, gui thong bao tiép
nhén (ma ho so va ngay gio tra két qua) vao tai
khoan ctia Ngudi nop ho so.

Chuyén hd so téi Truong BO phan mot cua;
Chuyén hé so dén Lanh dao phong chuyén mon
thu 1y hd so.

4. Trudng hop Ngudi ndp hd so khong bd sung,
hoan thién duoc hd so thi Bo phan Mét cira co
Théng bao Dién tatir chdi giai quyét yéu cau cua
Ngudi ndp hd so.

Lanh
dao,
Cong
chire
phong
thu ly
hd so

1. Truy cip vao Phadn mém Mot ctra nhan thong
b4o ¢6 hd so méi va tiép nhan hd so.

2. Phan cong cho cong chic thu 1y hd so, tham
muu giai quyét.

3. Cong chirc thu Iy hd so kiém tra hd so.

4. ThAm dinh, trinh Lanh dao phong, S& xem
xét hd so du didu kién, khong du didu kién.
Cong chic phong chuyén mén tong hop ¥ kién
cac co quan lién quan, 1ap to trinh ctia S& No1 vu
va du thao Quyét dinh ctia Chi tich UBND Thanh
phd trinh Lanh dao Phong néu du diéu kién.
(Truong hop ¥ kién cac co quan khong dong ¥,
can giai trinh bd sung: cong chirc phong chuyén
mon tong hop, du thio bao cdo UBND Thanh
phd xem xét chi dao)

19
ngay

Céap nhat trén
Hé théng;
Yéu cau bd
sung/tir chdi
giai quyét

9

¥207-8-50 Ae3N/€17+21C 9S/ION YH OVd DNOD

v

v



Thoi

Buéc | Chii thé Quy trinh chi tiét gian Trang thai Cin cit phap ly | Ghi cha
Linh Lﬁn}i da9 So %{}’/ T(‘y"tri?h va ky nhay ‘du théc: 03 Cép nhit trén
. | Quyét dinh cua Chu tich UBND Thanh pho . o
dao S¢& : Lz , Z ngay H¢ thong
hoac cho y kién chi dao giai quyet.
Xem xét, ky Quyét dinh cho phép chia quy;
Quyét dinh cho phép tach quy; Quyét dinh cho
. phép hop nhéat quy; Quyét dinh cho phép sap
Lanh nhdp quy.
Ucli;ll\(l)D Tr}r‘ongﬂ hop khong chap thuan (can phai xin y | 05 Cap nhé:[ trén
Thanh kién b6 sung cac don vi lién quan),q UBND ngay Hé thong
phé Thanh pho c6 van bél‘n glri S6 Noi1 vu deé tiép tuc
ban hanh van ban d¢ nghi cac co quan, don vi
lién quan nghién ctru hd so, gop ¥ kién giri vé
S& Noi vu.
B6 phan Hoan
3. Mot thién cac
Hoan Cﬁa/,Tﬁ 1. Tra két qua cho T chirc, cong dan, Nguoi ndp . . quAy tri,nh
tl‘lién chire hd so. 0 T@g thong qtll’l lfet thic
ho so; cong o \ . S . |dong bo Cong ho so trén
Tri dan, 2. Ban gla(? ho so luu cho Phong‘Quan Iy Hé1, | ngay Dichvuquéc gia Phin
£ .. | Doanh nghi¢p va cong tac thanh nién. A
két nguol mém
qua | ndp hd Dich vu
SO’ cong

12
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I. Thong tin ngudi nhép ho so:

1. Ho va tén:

2. S6 dién thoai:

3. Email:

4. S6 CMND/CCCD:
5. Ngay cép:

6. Noi cap:

7. Pia chi:

II. Thong tin dé nghi:
8. Pon vi dé nghi:

9. bia chi don vi:

10. Noi dung dé nghi:
11. Van ban dé nghi sd:
12. Ngay ban hanh vén ban:

PHU LUC 42.1: NOI DUNG BIEU MAU

- Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy tht.

- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tr s€ ty dong gui vé tai khodn, thu dién tir cua nguoi yéu cau.

° 99

v
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PHU LUC 42.2: THANH PHAN HO SO PIEN TU

Co sév dii lidu/bin Bit budc/khong Xuit trinh/ ndp Didu Kién va
N i€u . ieu kién v
TT Tén thanh phan ho so S bat bugc dinh | ban chinh khi nhin A
chup/ban dién tir R A . ky thuat
keém két qua
Pon dé nghi hop nhét, sap nhap, chia,
tach, mo ro h i hoat d¢ ¥ ,
B m(,y r(_)Ang Iz a,rn Vi ‘oaA Qng qu}’/? Scan ban chinh Bit budc Ban nop Scan mau
trong d6 néu rd 1y do va té€n goi mdi
cua quy
2 | Dy thao diéu 1¢ quy Scan ban chinh Bit budc Béan nop Scan mau
Nghi quyét cia Hoi dong quan 1y quy
vé viée hop nhét, sap nhéap, chia, tach,
5 10 h i hoat d¢ ¥; Y ,
3 m? r(_)r:g P ,am‘v v ?a q(_)nquuy,, y Scan ban chinh Bat budc Ban ndp Scan mau
kién dong y bang van ban cua sang
1ap vién hodc ngudi dai di€n hop phap
cua sang lap vién
4 | Dy kién nhan sy Hoi dong quan 1y quy Scan ban chinh Bit budc Ban nop Scan mau
T" 1.,\ h, . ht‘ 5 d,{. ,o ,
5 a1~ l(?u; ¢ uqngﬂmln al S.a 1 col AV o Scan ban chinh Bat budc Ban ndp Scan mau
quy muon mo rong pham vi hoat dong
Phuong 4n giai quyét tai san, tai
6 | chinh, lao dong khi hop nhét, sap Scan ban chinh Bit buoc Ban ndp Scan mau

nhap, chia, taich quy
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68 CONG BAO HA NOI/S6 212+213/Ngay 05-8-2024

MAu - Pon dé nghi tich quy

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

Tach Quy ...l... thanh Quy ....... va Quy ...%...

Kinh gui: ...3....

Theo quy dinh tai Nghi dinh s6 93/2019/ND-CP ngay 25 thang 11 nidm 2019
cua Chinh phu veé t6 churc, hoat dong cua quy xa hoi, quy tur thién va quy dinh cua
phép luat c6 lién quan; Hoi dong quan 1y Quy ...!... @@ c6 Nghi quyéet vé viéc tach
Quy....'....thanh Quy ....".... vaQuy ...2....

1. Mot s6 thong tin co ban vé Quy:

4. Cac tai liéu c6 lién quan (néu cé):

Thong tin khi can lién hé:

Ho va tén:

Dia chi lién lac:

Sé dién thoai:

Hoi dong quan 1y Quy ...'.... d& nghi ....%.... xem xét, quyét dinh cho phép tach
Quy ..'.... thanh Quy ....'.... va Qu¥y ....%.... va cOng nhan Diéu 1& (stra doi, bo

sung) cua Quy ...'.... va Diéu 16 cua Quy ....2..../.

Noi nhn: 0, ngay ... thang ... nam 20...

- Nhu trén; TM. HQI PONG QUAN LY QUY
Lau . (Chuee vu, chir ky, dau)

Ho va tén

Ghi chu:

! Tén quy dé nghi;

2Tén ctia quy duoc tich méi;

3Tén co quan c6 tham quyén cho phép thanh lap quy;

“Pam bao day du theo quy dinh tai khoan 3 Piéu 39 Nghi dinh s6 93/2019/ND-CP;
3> Pia danh.
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MAu - Pon dé nghi chia quy

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI
Chia Quy ..."... thanh Quy ...%... va Quy ... ....

Kinh gui: ....4% ...

Theo quy dinh tai Nghi dinh s6 93/2019/ND-CP ngay 25 thang 11 nim 2019
ctia Chinh phu vé t6 chuc, hoat dong cua quy x3a hoi, quy tir thién va quy dinh cua
phap luat c6 lién quan; Hoi dong quan 1y Quy ...."... dd c6 Nghi quyét vé viéc chia
Quy ....'....thanh Quy ....%.... vaQuy ...>...

1. Mot s6 thong tin co ban vé Quy:

4. Cac tai liéu khac c6 lién quan (néu co):
Thong tin khi can lién hé:

Ho va tén:

Dia chi lién lac:

Sé dién thoai:

Hoi dong quan Iy Quy ...".... d& nghi ....*.... xem xét, quyét dinh cho phép chia
Quy ....I.... thanh Quy ....%.... va Quy ....%.... v cOong nhan Diéu 1¢ cia Quy
L2vaQuy Ll
Noi nhgn: .0, ngay ... thang ... nam 20...
- Nhu trén; TM. HOI PONG QUAN LY QUY

..... .

Luu:

(Chike vy, chit ky, ddu)
Ho va tén
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Ghi chu:

! Tén quy dé nghi;

23 Tén qu§ méi sau khi chia;

4 Tén co quan c6 tham quyén cho phép thanh lap quy;

5 Pam bao day du theo quy dinh tai khoan 3 Diéu 39 Nghi dinh sé 93/2019/ND-CP;
% Pia danh.
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MAu - Pon dé nghi hop nhit quy

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

] DPON DE NGHI
Hop nhat Quy ........va Quy ...%....thanh Quy ... 5.....

Kinh gui: ...%..

Theo quy dinh tai Nghi dinh s6 93/2019/ND-CP ngay 25 thang 11 nim 2019

ctia Chinh phu vé t6 chuc, hoat dong cua quy x3a hoi, quy tir thién va quy dinh cua

phap luat c6 lién quan; Hoi déng quan 1y Quy ..."'... va Quy ....2... dd c6 Nghi

quyét vé viéc hop nhat hai Quy thanh Quy ...>...
1. Mot s6 thong tin co ban vé cic Quy hop nhit:

3. Ho so giri kém theo Pon nay, gom:
5
4. Cac tai liéu c6 lién quan (néu co):
Thong tin khi can lién hé:
Ho va tén:
Dia chi lién lac:
S6 dién thoai:
Chung t6i xin dé nghi ....%. ... xem xét, quyét dir}h cho phép hop nhét Quy ...."...
va Quy ..2... thanh Quy ....%.... va cong nhan Dicu 1€ ctia Quy ....5..../.

Noi nhgn: ..5..., ngay ... thang ... nam 20...

i Nh? tren; TM. HDQL QUY T™M. HbQL QUY

- ceeey 1 2

“Lwu ...  eses see ] cee oooe ,
(Chure vu, chir ky, dau) (Chure vu, chir ky, dau)

Ho va tén Ho va tén
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Ghi chu:

12 Cac quy dé nghi hop nhat;

3 Tén quy méi sau khi hop nhit;

4 Tén co quan c6 tham quyén cho phép thanh lap quy;

5 Pam bao day du theo quy dinh tai khoan 3 Diéu 39 Nghi dinh s6 93/2019/ND-CP;
¢ Pia danh.



CONG BAO HA NOI/S6 212+213/Ngay 05-8-2024 73

MAu - Pon dé nghi sap nhap quy

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

PON PE NGHI
Sap nhap Quy ... ... vao Quy ...%..
Kinh gtri: ...5...
Theo quy dil}h :[ai Nghi dinh s6 93/2019/ND-CP ngay 25 thang 11 nim 2019
cua Chinh phu vé t6 chuc, hoat dong cua quy xa hoi quy tur thién va quy dinh cia
phap luét c6 lién quan; Hoi dong quan ly Quy . va Hoi dong quan ly Quy

........ da co Nghl quyét vé viéc sap nhap Quy ...."...vao Quy ...2... Hoi ddng quan
1y Quy ...~... xin bao cdo nhu sau:

1. Mt s6 thong tin co ban vé cac Quy:
a) Quy bi sap nhap

4. Cac tai liéu c6 lién quan (néu cé):

Thong tin khi can lién hé:

Ho va tén:

bia chi lién lac:

Sé dién thoai:

Chung t0i xin dé nghi ...%.... xem xét, quyét dinh cho phép sap nhap Quy ..."....

vao Quy ..2... va cong nhan Diéu 1& (stra doi, bod sung) ctiia Quy ...%.. sau khi sap
nhap./.
Noi nhén: ..0..., ngay ... thang ... nam 20...
- Nhu trén; TM. HPQL QUY TM. HPQL QUY
. 1 2
“Luu: .. (Chike vy, chir ky, ddu) (Chitc vu, chit ky, ddu)

Ho va tén Ho va tén
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Ghi chu:

' Qu bi s4p nhip;

2 Quy dugc sap nhap;

3 Tén co quan c6 tham quyén cho phép thanh lap quy;

* Pam bao day di theo quy dinh tai khoan 3 Diéu 39 Nghi dinh sé 93/2019/ND-CP;
3> Pia danh.
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MAu- Pon dé nghi cap gidy phép thanh lip va cong nhian Diéu 1¢ quy

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

o PON PE NGHI ‘
Cap giay phép thanh lap va cong nhin Diéu I¢ Quy ...l...

Kinh gtri: ...°...

Ban sang lap Quy ... .... tran trong dé& nghi ... 2.... xem xét, quyét dinh cip
Giay phép thanh 18p va cong nhan Biéu 1€ Quy ....".... nhu sau:

1. Sw cin thiét va co sé phap 1y thanh 1ap Quy:
a) Su can thiét:

Quy:

Thong tin khi can lién hé (truong hop ngudi duoc Trudng ban sang 1ap Gy quyén
thi c6 giay uy quyén kém theo):
Ho va tén:
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Pé nghi ...2%...xem xét, quyét dinh cap Gidy phép thanh 1ap va cong nhan Piéu 1¢
Quy...L.../.

Noi nhn: .5 ..ngay ... thang ... nam 20...
Pl e TM. BAN SANG LAP
' TRUONG BAN

(Chir ky)

Ho va tén

Ghi chu:

'Tén quy duy kién thanh 1ap: Tén tiéng Viét, tén tiéng nudc ngoai va tén viét tit (néu co);

2Tén co quan c6 tham quyén cho phép thanh lap quy;

3Néu tom tat thuc trang linh vuc quy du kién hoat dong, su can thiét thanh 1ap quy, ton chi,
muc dich cia quy; Kinh nghi¢m hoac nhiing cong viéc cua cac sang lap vién lién quan dén linh
vuc quy du kién hoat dong;

4 Chu trwong cia Pang; Chinh sach, phap luat ctia Nha nudc lién quan truc tiép dén linh vuc
quy du kién hoat dong;

> Tai san dong gop thanh 1ap quy bao gom tién dong Viét Nam va tai san quy doi ra tién
dong Viét Nam theo quy dinh tai Diéu 14 Nghi dinh s6 93/2019/ND-CP;

6 Dy kién phuong huéng hoat dong cua quy: T chirc bd may; Phuong an trién khai cac hoat
dong ctua quy theo tiing nam va trong giai doan 5 nam dau clia quy; Xay dung, ban hanh cac van
ban trién khai thuc hién diéu 1¢ quy;

7Pam bao day du theo quy dinh tai Didu 15 Nghi dinh s6 93/2019/ND-CP (riéng vin ban
xac nhan tru sé cia quy gom: Hop dong cho thué, cho mugn va cac van ban khac theo quy dinh
cta phap luat);

8 Pia danh.



43. Quy trinh:

Poi tén quy (QT- 43)

2 . Thoi
Buwéc | Chu the Quy trinh chi tiet gian Trang thai Can ctor phaply | Ghicha
i
- Ca nhe‘l’n ndp hd so trye tuyén tai Cong dich vu Cong Dich vy |- Nghi dinh s6
cépg qu.f)c gia (dia chi: dichvucong.gqv.vq) hoac cong Quéc gia | 93/2019/ND-CP
Qéng dich vu ‘céng cia Thanh pho (dia chi: thuc hién dang | ngdy 25 thang 11
dlchvucong.hanf)l.gov.vn). nhap mot lan, |ndm 2019  cua
- Nguoi ndp ho so dang ky tai khoan giao dich didu huéng | Chinh pha v 8
dién tu, dang nhap tai khoan, xac thyc dinh Si dune t6i | chiee, hoat dong Ngudi
danh dién tir (theo hudéng dan trén Cong Dich n%um 1.1ng ol . . ... |ndphoso
n Cong Dich vy |cua quy xa hoi, 2 4w
Ve gong). 2 . 5 Thanh | quy ttr thién; phai dang
- Céng DVC két ndi véi CSDLDC dé khai théc cong Thamh AW HEEEER Ty i
cic truong thong tin cla cong din cd trong p?lo dé thyc | -Thong tw SO |4 00
1. CSDLDC (khi duoc két ndi). hlgn cac budc | 04/2020/TT-BNV giao dich
Nop | Cé nhan | - Nguoindp hd so lua chon: ticp theo; ngay 13 thang 10 dien  t
hd so + Dich vu cong truc tuyén narg 2020 cua BQ diang
+ Chon S6 Néi vu Tai khoan gom | NOT vu quy dinh |, 0o
+ Linh viec T6 chitc phi chinh phii Tén dang nhap CEI tleF VE} hU:O’nAg khodan,
+ Chon thii tuc: D8i tén qug. vamatkhau, | dan thi hanh mot} - o
: : - L s0 diéu cua Nghi dinh danh
- Nguoi ndp ho so dién cac ndi dung theo Bicu Biéu mau dién tir; dinh 93/2019/ND- diréln tﬁfm

mau dién tir (chi tiét tai Phu luc 43.1 kém theo).
(Trwong hop cdc théng tin trong Biéu mau dién
tr dd 6 trong Co sé di liéu quéc gia vé dan cu,
hé thong théng tin ¢6 lién quan, dwoc dién tw
dong (néu cé)

Théng béo vé
viée d giri hd so
thanh cong, cho
kiém tra, tiép
nhén, phan hoi.

CP ngay 15 thang
11 ndm 2019 cua
Chinh phu quy
dinh vé t6 chic,
hoat dong cua quy
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2 . Thoi
Buéc | Chi thé Quy trinh chi tiet gian Trang thai Can cit phaply | Ghichu
- Tich hop thanh phan hd so theo miu tai Biéu xa hoi, quy tu
mau dién tir (chi tiét tai Phu luc 43.2 kém theo). thién;
- Nguoi ndp kiém tra, cdp nhét thong tin bao - Cac van ban co6
dam thong tin day du, chinh xéac, hop phap. lién quan cla co
- Ngudi ndp hd so truc tuyén Iya chon gui hd quan  c¢6  tham
so (ban gidy), nhan két qua giai quyét hd so quyén theo quy
(ban gidy) qua dich vu buu chinh céng ich. dinh.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, S6 Noi vu
s& giri két qua file dién tir vao dia chi email cua
cong dan)
1. Nhén thong bao c6 hd so méi trén Hé thong.
2. Kiém tra hd so va cac thong tin.
Trudme hop h in b hosc ha Thong bdo hen
5. k;lfongh Op th? SO ca;n 0 sun% | é)}ac TEA SO ma két qua .
Tiép ,ongl thudc ‘ .anﬂl quz/en glalx quye:[. u1, o&g (hoic tir chéi, iéu rﬂnaut €o
bdo dén Nguoi ndp ho so (mau Thong bao Pién X Thong tu
nhan o R \ . SN hodc hudng dan);

: B0 phén | tr) yéu cau bo sung ho so, hoan thién ho so, o1 Phid huvd 01/2018/TT-VPCP
Va Mot cira | néu 1o loai gidy to, ndi dung can bo sung dé . 716}1 cxu}f?n ngay 23/11/2018
giai A LA 2 NP ngay | xu ly (Thé hién e .

B Ngudi ndp ho so bo sung, hoan thién. N cua Van phong
quyet 3 T \ h h,\ d 5 d A k A .o ,(t. trong Phan Chil’lh hﬁ
b so . Truong hop ho so du diéu kién giai quyét: mém bang lénh P

3.1. Cap nhit thong tin vao Hé théng thong
tin giai quyét TTHC (SO theo doi dién tur
theo mau).

chuyén).

3L
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Budc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can ctr phap ly

Ghi chu

3.2. Xé4c nhén thong tin, giri thong bao tiép
nhén (ma ho so va ngay gio tra két qua) vao tai
khoan cta Nguoi nop hé so.

Chuyén hd so téi Truéng BO phan mot cua;
Chuyén hé so dén Lanh dao phong chuyén mon
thu 1y hd so.

4. Trudng hop Ngudi ndp hod so khong bd sung,
hoan thién duoc hd so thi BO phan Mot ctra cé
Théng bao Dién titir chdi giai quyét yéu cau cua
Ngudi ndp hd so.

Lanh
dao,
Cong
chire
phong
thu ly
ho so

1. Truy cap vao Phadn mém Mot cira nhén thong
b4o c6 hd so méi va tiép nhan hd so.

2. Phan cong cho cong chire thu 1y hd so, tham
muu giai quyét.

3. Cong chirc thu Iy ho so kiém tra hd so.

4. ThAm dinh, trinh Lanh dao phong, S& xem
xét hd so du didu kién, khong du didu kién.
Cong chirc phong chuyén mén téng hop v kién cac
co quan lién quan, 1ap to trinh ctia S& N6i vu va du
thao Quyét dinh ctia Chu tich UBND Thanh phd
trinh Lanh dao Phong néu du diéu kién.

(Truong hop ¥ kién cac co quan khong dong ¥,

07
ngay

Céap nhat trén
Hé théng;
Yéu ciu bd
sung/ tir chdi
giai quyét

6L
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< . Thoi
Buéc | Chi thé Quy trinh chi tiet gian Trang thai Can cit phaply | Ghichu
can giai trinh bd sung: Cong chirc phong
chuyén mén tong hop, du thao bio cao UBND
Thanh phd xem xét chi dao)
Lanh dao So ky To trinh va ky nhay du tha
Lanh | o0 €40 SO Ky SOt va &y Mhay AETa0 1o 1 Cap nhat trén
.. | Quyét dinh cua Chu tich UBND Thanh pho . X
dao S& b o . ae 2 ngay H¢ thong
hoac cho y kién chi dao giai quyet.
Xem xét, ky Quyét dinh cho phép dbi tén va
Linh cong nhan diéu 1& (sua déi, bd sung) cua quy.
an . .
dao Truong hop khéng chap thuan (can phai xin y
UB.ND kién bd sung cic don vi lién quan), UBND | 05 Cap nhat trén
Thanh | Thdnh phd ¢ van ban gii S& Noi vu dé tiép tuc | ngay Hé thong
ph § ban hanh van ban dé nghi céc co quan, don vi
lién quan nghién curu ho so, gop ¥ kién guri vé
S& Noi vu.
H3.‘ B phan Ho:in thién
0an it cira/ | 1. Tra két qua cho Té chue, cong dan, Nguodi ndp . ) C?C q“;‘/
thién ' A Trang thong tin trinh két
o To chire | ho so. 01 \ R N
ho so; | . A . \ . L . dong by Cong thuc ho so
. |cong dan,| 2. Ban giao ho so Iuu cho Phong Quan Iy Hoi, | ngay . I A A
Tra ‘. . . o Dich vu quoc gia trén Phan
< ngwoi | Doanh nghiép va cong tac thanh nién. A )
ket Y mém Dich
. |nop ho so R
qua vu cOng

08
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I. Thong tin nguwdi nhéap ho so
1. Ho va tén:

2. S6 dién thoai:

3. Email:

4. 86 CMND/CCCD:

5. Ngay cap:

6. Noi cap:

7. Dia chi:

II. Thong tin dé nghi

8. Pon vi dé nghi:

9. Dia chi don vi:

10. Noi dung d& nghi:

11. Van ban dé nghi so:

12. Ngay ban hanh van ban:

PHU LUC 43.1: NOI DUNG BIEU MAU

- Ngudi yéu cau cam doan cac thong tin cung cap la dung su that.

- Biéu mAu tuong tac ghi nhan thoi gian hoan tat viéc cung cp thong tin.

- Ban dién tr s€ tu dong gui vé tai khoan, thu dién tir cia nguodi yéu cau.

12

7
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PHU LUC 43.2: THANH PHAN HO SO PIEN TU

Co s& dit liéu/ban

Bit budc/khong

Xuit trinh/ ndp

Dieu kién ve

TT Tén thanh phan hd so . ban chinh khi
¢ft Ehith pasn 0 8 chup/bin dién tir | bitbupe dinh kém | o pt < k§ thuat
: ’ : nhan két qua ’
1 | Pon dé nghi d6i tén quy Scan ban chinh Bit budc Ban nop Scan mau
Nghi quyét ctia Hoi do an 1y ,
2 g~ ' Elu}.l? Cl;l? R o ?ng quan &y Scan ban chinh Bat budc Ban np Scan mau
quy ve viéc doi tén quy
3 | Du thao diéu 18 sta d6i, bd sung Scan ban chinh Bit budc Ban np Scan mau
Y kién dong ¥ bang vin ban cua
, 14 an hod i dai ’
4 sang fap vien foac nguol dal Scan ban chinh Bat budc Ban np Scan mau

di¢n hop phap cua sang 1dp vién
(néu co)

4
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MAu- Pon dé nghi ddi tén quy va céng nhan Piéu 1& quy

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

] PON PE NGHI
Doi tén Quy ...'... thanh Quy ....%....
va cong nhin Diéu 1€ Quy..... ...

Kinh gui: ....5 ...

Theo quy dinh tai Nghi dinh s6 93/2019/ND-CP ngay 25 thang 11 nam 2019
ctia Chinh phu vé t chire, hoat dong cta quy x3 hoi, quy tir thién va quy dinh cta
phap luat c6 lién quan; Hoi dong quan 1y Quy ..."... 43 c6 Nghi quyét vé viéc doi
tén Quy...!... thanh Quy ... 2.

1. Mt s6 thong tin co ban vé Quy:

4. Cac tai liéu c6 lién quan (néu c6):

Thong tin khi can lién hé:

Ho va tén:

bia chi lién lac:

Sé dién thoai:

Hoi dong quan 1y Quy ...'.... dé nghi ... %.... xem xét, quyét dinh cho phép ddi tén
Quy ....".... thanh Quy ...2.... va cong nhan Piéu 1é (stra d6i, bd sung) Quy ...%..../.

Noi nhgn: .0, ngay ... thang ... nam 20...
- N@I trén; TM. HOI PONG QUAN LY QUY

(Chikc vu, chir ky, ddu)

- Luu: ... .« A
Ho va tén
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Ghi chu:

! Tén quy dé nghi;

2 Tén quy sau khi doi;

3 Tén co quan c6 tham quyén cho phép thanh lap quy;

* Pam bao day di theo quy dinh tai diém b khoan 4 Piéu 39 Nghi dinh s6 93/2019/ND-CP;
3> Pia danh.

(Xem tiép Cong béo sb 214+215)
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