VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 3851/QBD-UBND ngay 25 thang 7 nim 2024 vé viéc phé duyét phuwong an
tai ciu tric quy trinh giai quyét cic thii tuc hanh chinh dwoc lra chon xiy dung dich vu céng trwe tuyén
toan trinh tich hop trén Cong Dich vu cong qudc gia thudc thaim quyén giai quyét ciia S¢ Noi vu,
UBND cip huyén, UBND cip xi trén dia ban thanh phd Ha Noi

(Tiép theo Cong bao sb 208+209)

Phu luc 2
NOI DUNG PHUONG AN TAI CAU TRUC CAC QUY TRINH GIAI QUYET THU TUC HANH CHINH
LINH VUC TiN NGUONG, TON GIAO; TO CHU'C PHI CHINH PHU; CONG TAC THANH NIEN PUQC
TAI CAU TRUC QUY TRINH, LUA CHON XAY DUNG DICH VU CONG TRUC TUYEN TOAN TRINH,
TICH HQOP TREN CONG DICH VU CONG QUOC GIA THUQC THAM QUYEN GIAI QUYET CUA SO NOI
VU, UBND CAP HUYEN, UBND CAP XA TREN PIA BAN THANH PHO HA NQI
(Kém theo Quyét dinh s6 3851/0D-UBND ngady 25 thing 7 nam 2024 ciia Chii tich UBND thanh phé Ha Noi)
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23. Quy trinh: Thi tuc théng bao cach chirc, bii nhiém chic sic, chirc viée ddi véi cac trudng hop quy dinh tai khoan 2
Diéu 33 va khoin 2 Diéu 34 ciia Luit tin nguwéng, ton gido (QT-23)

+ Chon linh vuc Tin ngudong, ton giao

+ Chon thu tuc: Thu tuc thong bao cach chirc,
bii nhiém chirc sic, chie viée ddi véi cac
truong hop quy dinh tai khoan 2 Piéu 33 va
khoan 2 Diéu 34 ciia Luét tin ngudng, ton gido.

Tén dang nhap
va mat khéu.

2 . Thoi Cin ct
Buéc | Chi thé Quy trinh chi ti€t ) Trang thai a,n cu: Ghi chu
gian phap ly
- C4 nhan nop ho so truc tuyén tai Céng dich
vu cong qubc gia (dia chi: dichvucong.gov.vn)
hoac Céng dich vu cong cua Thanh phé (dia X ‘
chi: dichvucong.hanoi.gov.vn). Cong Dl?h V}-l
A 1A . s . ) cong Qudc gia o .
- Nguoi nop ho so dang ky tai khoan giao dich A e Nghi dinh s0 )
. . ) thyc hién dang Nguoi ndp
dién tu, dang nhdp tai khoan, xac thuc dinh NURVET 95/2023/NDb-CP | %
. x A . nhép mét lan, . . ho so phai
danh dién tir (theo hudng dan trén Cong Dich A . ngay 29 thang y ,
dicu hu’ong . dang ky
vu cong) N .. | 12nam 2023 ) :
: &) nguoi dung tdi 4a Chinh hi tai khoan
. | . -CbngDVC kétnbi véi CSDLDC dé khai thac Céng Dich vy | U8 Chinhphu - o dich
Nop T(,) Chlfc’ cac truong thong tin cia cong dan co trong cong Thanh t,il:y ?inlf fjhi dién tur,
ho so | SAMHAN 1 oopl DC (khi duoc kbt néi). phé dé thye | "o MO AN 4o nhap
. 3 A .| vabién phap thi | -
- Nguoi ndp ho so lya chon: hién cac budce \ AL ot tai khoan,
) tiép theo: hanh Luat tin )
+ Dich vu cong triec tuyén 1ep theo, ngudng, ton ?faC thuc
+ Chon Sé Néi vu ‘ gido dinh danh
Tai khoan gom dién tir
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Buée | Chii thé Quy trinh chi tiét Thot o ang thai Can e Ghi chi
gian phap ly
- Ngudi nop hd so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 23.1 kém theo).
(Trweong hop cdc théng tin trong Biéu mau dién
tr dd cé trong Co s6 div liéu quoc gia vé dan cu,
hé thong théng tin cé lién quan, dwoc dién tir o o
dpng (n éu o ) Biéu mflu dién
- Tich hop thanh phan hé so theo mau tai Biéu A w s
mau dién tir (chi tiét tai Phu luc 23.2 kém theo). Thong bio ve
- Ngudi ndp kiém tra, cip nhét thong tin bao Vlc;?ahgu’i ho
dam thong tin day du, chinh xéac, hop phap. s:h; ?(Iilén(l:(:ag,
- Nguoi n(f),p hd so tm:(,: tuyén lya ch(_)I} gﬁ:‘i ho tiép nhan, phé’n
SO (bén, gidy), nhan két qua giai quyét ho so hoi
(ban giay) qua dich vu buu chinh cong ich.
(Truong hop cong dan khéng lya chon nhan két
qua qua dich vy buu chinh cong ich, Ban Toén
gido s& giri két qua file dién tir vao dia chi
email ciia cong dan).

2. 1. Nhén thong bao ¢ ho so méi trén Hé théng. Vian ban tr Biéu mau theo
Tiép 2. Kiém tra hd so va céc thong tin. chéi, vin ban Thong tu
nhin B§ phin Truong hop hd so cdn bd sung hodc hd so hu:,('mg déﬂj 01/2018/TT-

V& | Mot cira | Khong thude thAm quyén giai quyét: Guri Thong Phicu chuyén VPCP ngay

giai ) bao dén Nguoi ndp hd so (mau Thong bao Dién xirly (Thé | 23/11/2018 cua
quyét tir) néu rd 1y do va c6 vin ban huéng dan ngudi hién trong Van phong
hé so yéu cAu bd sung hd so, hoan thién hd so, néu rd Phan mém Chinh phu
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2 . Thoi an cu
Buée | Chii thé Quy trinh chi tiét M Trang thai Can e Ghi chi
gian phap ly
loai gidy td, ndi dung cin bd sung dé Ngudi bang 1énh
nop hd so b sung, hoan thién. chuyén)

3. Trudong hop Nguoi ndp hd so khong bd sung,
hoan thién duoc ho so, cO van ban tur chéi giai
quyét yéu ciu ciia Ngudi ndp hd so.

4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao H¢ théng (Sé theo
ddi dién tir theo mau).

4.2. Xac nhan théng tin, gui théng bao tiép
nhan (m3 ho so va ngdy gid tra két qua) vao tai
khoan ctia Ngudi nop ho so.

Chuyén hd so toi Truong Bo phan mdt cura;
Chuyén ho so dén Lanh dao Ban Tén gido.

Phiéu chuyén

1. Truy cép vao Hé thong nhan thong bao c6 hd xtr Iy (Thé
Lanh dao | so méi va tiép nhan ho so. hién trong
Ban 2. Phan cong thu 1y hd so, chuyén hd so vé Phan mém
phong Nghiép vu. bang lénh
chuyén)
Lanl‘l dao 1. Truy cép vao Hé thong nhén thong bao c6 hd CapAnheit tren
Phong, Y A 1A H¢ thong;
Co so mdi va tiép nhan ho so. Lo
on . du cau bd
08 | Phén cong cho cong chirc thy Iy hd so, tham Yéu cau bo
chirc thu . < sung/ tur choi
;1A muu giai quyet. .
1y ho so giai quyéet/Du
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Buodc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cwr
phap ly

Ghi chu

3. Cong chirc thu 1y hd so kiém tra hd so (Biéu
mau, file dinh kém).

- Truong hop hd so chwa du didu kién giai
quyét: Dy thao vin ban thong bao bd sung hod
so (lanh dao Ban ky); néu rd 1y do, ndi dung
can bo sung.

- Trudng hop hd so khong du didu kién giai
quyét: du thao vin ban thong bao tra lai hd so
(lIanh dao Ban ky), néu rd 1y do.

4. Trudng hop ho so day du, tiép nhan hd so:

- Tham muu vin ban xin ¥ kién cac co quan
lién quan (lanh dao Ban ky) (néu can).

- Toéng hop ¥ kién cac co quan lién quan va
thAm dinh cac ndi dung.

- Dy thao van ban cua Ban tra 1oi to chirc ton
giéo/té chtc ton gido truc thudc vé viée tiép
nhén thong bao.

thdo van ban
tiép nhan
thong bao

Lanh dao
Ban

Kiém tra hd so:

- Néu dong y: Ky duyét vin ban tiép nhan
thong bao.

- Néu khong dong ¥: Chuyén lai Chuyén vién
Phong Nghi¢p vu.

Cap nhat trén
Heé thong
Vin ban tiép
nhan thong
bao
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2 . Thoi an cu
Buée | Chii thé Quy trinh chi tiét M Trang thai Can e Ghi chi
gian phap ly
Cong
chire . o PO Do Cap nhat trén o
\ Hoan thién HO so, chuyén két qua vé B phan A o A Vin ban tiép
phong | & TK HEthong 1 an thong bé
thu Iy Q. an thong bao
ho so
3. Hoan
Hoan | B§ phan thién cac
ién | M@t cira/ , q Trakét | Trang tho trinh
thlfn ? cu:a Bd phan Mot ctra tra két qua cho To chure, cong ra ”e .ran§ on{; quAy rlfl
ho To chire NN A . n qua tin dong bd két thac
,\ R dan va ban giao ho so luu cho phong Nghiép 2 . A .
so; | cong dan, vu trong Cong Dich vu ho so trén
Tra nguoi o ngay quéc gia Phan mém
két | ndp hd so Dich vy
qua cong
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1. Tén t6 chirc (chit in hoa):

2. Tru so:

3. Nguoi bi cach chirc, bai nhiém:
- Ho va tén:

- Tén goi trong t6n gido (néu co):
- S6 CMTND/CCCD:

- Chue vy, pham vi (néu co):

4. Ly do cach chuc, bai nhiém:

5. Thoi diém cach chirc, bai nhiém:

PHU LUC 23.1: BIEU MAU PIEN TU
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PHU LUC 23.2: THANH PHAN HO SO PIEN TU

X 3 Co sé dir liéu/ban = Bit budc/khdng Piéu kién vé
TT Tén thanh phan ho so ’ . : Nop ban chinh ’

P chup/bén dién tir | bit budc dinh kéem | P k§ thuit

5 Vin ban ¢6 chil

Vin ban thong bao (theo mau . . . P PR e}n p an (30 e

01 B23) Bén scan thong bao Bat budc Bat budc ky s0 hoac file
scan mau
02 | Tailiéu khac kém theo (néu c) Ban scan Khéng Bit budc Khéng Bit budc Ban scan
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10 CONG BAO HA NOI/S6 210+211/Ngay 05-8-2024

Mau B23

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

..., ngay ... thang .... nam....

THONG BAO
Cach chire, bai nhiém chire sac, chire viée

Kinh gui: ............... @

Tén t0 Chrc (ChIE I HOAY: ..o,
TTU SO et e e e e e e e et e e e e e e e e e e e a i ————
Théng bao vé viéc cach chire, bii nhiém chire sic, chire viée
voi cac ndi dung sau:
Nguo1i bi cach chire, bai nhi€m: ........coooviiiiii e
o 5 (T2 0 1< LR
- Tén g0i trong ton ZIA0 (NEU CO): vuvrveeeeeeeeeeeeee e
= S6 CMTND/CCCD: .ovvevoeereevieeese e ssssesss s e
= Chtc v, PhAM VI (U CO): et

Ly do cach chirc, bai nhi€m: .........cccoeoiiiiiiiiiiiiice e,

Thoi diém cach chirc, bai nhi€m: ......cccccoeiiiiiiiiiiiieeee e

Van ban kém theo: Van ban cua té chirc ton gido, to6 chirc ton gido truc thudc
veé viéc cach chuc, bai nhiém.

TM. TO CHU'C®
(Chit ky, déu)



CONG BAO HA NOI/S6 210+211/Ngay 05-8-2024 11

() Pia danh noi ¢o tru so cua to chirc ton gido, to chirc ton gido truc thudc hodc
t6 chirc duoc cip ching nhan dang ky hoat dong t6n gido;

@ Co quan quan 1y nha nude vé tin ngudng, ton gido ¢ trung wong ddi véi viée
cach chirc, bii nhiém chirc sic, chirc viée theo quy dinh tai khoan 1 Piéu 33, khoan
1 Diéu 34 cua Luat tin ngudng, ton giao va ddi véi viée cach chire, bii nhiém chire
viéc cta to chirc duogc cdp chimg nhan dang ky hoat dong ton gido c6 dia ban hoat
doéng & nhiéu tinh; Co quan chuyén mén vé tin ngudng, t6n gido cap tinh ddi véi
viée cach chte, bai nhiém chire sic, chirc viée theo quy dinh tai khoan 2 Piéu 33,
khoan 2 Piéu 34 cua Luit tin ngudng, ton gido va dbi véi viée cach chirc, bai
nhiém chirc viée cua to chirc duge cp chimg nhan ding ky hoat dong t6n gido c6
dia ban hoat dong ¢ mot tinh;

®) T6 chirc ton gido, tO chirc ton gido truc thudc hodc to chirc duge cp ching
nhan dang ky hoat dong ton gido.



24. Quy trinh: Thi tuc théng bao cach chirc, bii nhiém chic viéc ciia to chirc dwoc cAp chirng nhin ding ky
hoat dong ton gido co dia ban hoat dong & mot tinh (QT-24)

Buéc | Chu thé Quy trinh chi tiét Thoi gian Trang thai Cin ct phap ly Ghi chi
- C4 nhan ndp hd so tryc tuyén tai Cong dich
vu cong qudc gia (dia chi: dichvucong.gov.vn)
hodc Coéng dich vu cong cua Thanh phd (dia
chi: d1chvucon\g.hanm. gov.vn). Céng Dich vu Nghi dinh s6
- Nguoi ndp ho so dang ky tai khoan giao dich cong Quéc gia | 95/2023/ND-
dién tr, ding nhap tai khoan, x4c thyc dinh thuc hién ding CP ngay 29 Ngum nop
danh dién tr (theo hudng dan trén Céng Dich nhap mat lan, thang 12 nam hoé so p ha1'
. ‘A . \ dang ky tai
vu cong). diéu hudng 2023 cua Khoan
. .2 . A . , , 0an giao
1. . - Cong DVC két ndi voi CSDLDC dé khai thac neuol d‘}ng tor | Chinh phu dich dien
To chire, | . A e A Cong Dich vy | quy dinh chi A
Nop > | cac truong thong tin cua cong dan cod trong . . z YRR tr, dang
N ca nhian CSDLDC (khi duoc két né: cong Thanh phd | tiét mot s6 h’A E
ho so ( 1‘ uge két noi). dé thuc hién cac | didu va bién n ?p ta1’
- Ngu(‘n Hf)p ho so ll.Ia ChQni budc tlép thGO; phép thi hanh khoan, .XaC
. A £ e thuc dinh
+ Dich vu cong truc tuyen Luat tin .
. \ ~ n danh dién
+ Chon S6 Noi vu Tai khoan gom | nguong, ton i
Tén dang nhap giao

+ Chon linh vuc Tin nguong, ton giao

+ Chon thu tuc: Thong bao cach chirc, bai
nhiém chirc viéc ciia té chirc dwoc cip ching
nhan diang ky hoat dong ton gido cé dia ban
hoat dong é mot tinh.

va mat khau.

4!
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Buéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Cin cit phap ly Ghi chu
- Ngudi nop hd so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 24.1 kém theo).
(Truong hop cdc thong tin trong Biéu mau dién
tr di cé trong Co s6 dir liéu quoc gia vé dan cu,
hé thong théng tin cé lién quan, dwoc dién tu
dong (néu c6) Biéu mau dién
- Tich hop thanh phan ho so theo méu tai Biéu tur
mau dién tir (chi tiét tai Phu luc 24.2 kém theo). Thong bao vé
- Ngudi nop kiém tra, cap nhat thong tin bao viéc da giri ho so
dam thong tin ddy du, chinh x4c, hop phap. thanh cong, cho
- Ngudi nop hd so truc tuyén lya chon gui hd kiém tra, tiép
so (ban gidy), nhan két qua giai quyét hd so nhan, phan hoi
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lira chon nhén két
qua qua dich vu buu chinh cong ich, Ban Tén
gido s& gui két qua file dién tir vao dia chi
email ciia cong dan).

) 1. Nl'lxzfm thén% bao <‘:(’) },16 S(YA m(’fi'trén Hé théng. Vin ban tir chéi, | Bidu miu theo
- 2. Kiém tra ho S‘O’ va cdc thoqng tin. ‘ vin ban huéng Thong tu
Tiep Truong hop h§) SO cé}n bo sung hodc ho so dan; 01/2018/TT-
nhan | s phan | Khong thude tham quyén gidi quyét: Gui Thong Phiéu chuyén xit | VPCP ngay
\ja. Mot cita bflO dAen I:Igl’IOI no\p h,o svo (n}au T}}ong t;ao Dl@\g Iy (Thé hién 23/11/2018

gidi ) tr) néu 1o 1y do va c6 van ban hudng dan nguoi o X
£ Ay A A A A LA N trong Phan mém cua Van
quyéet yéu cau bd sung ho so, hoan thién ho so, néu rd 3 A . .
hé so loai gidy to, ndi dung cin bd sung dé Nguoi bang lf nh phong C}hmh
n6p hd so bd sung, hoan thién. chuyén) phu

12
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Buéc Chii thé Quy trinh chi tiét Thoi gian Trang thai Cin ctr phap ly Ghi chu
3. Trudng hop Nguoi ndp hd so khong bd sung,
hoan thién duoc hd so, ¢6 van ban tir chdi giai
quyét yéu cau ciia Nguoi nop hd so.
4. Truong hop hd so du didu kién giai quyét:
4.1. Cap nhat thong tin vao H¢ théng (Sé theo
ddi dién tir theo mau).
4.2. Xac nhan thong tin, gui théng bao tiép
nhan (mi ho so va ngdy gio tra két qua) vao tai
khoan ctia Ngudi nop hd so.
Chuyén hd so t6i Truong Bo phan mét cira;
Chuyén hé so dén Lanh dao Ban Tén gido.
A TTA A A LA LA Phiéu chuyén xir
1. Truy cép vao H¢ thong nhan thong bao c6 ho ) p Y i
~ Y A 1A 1y (Thé hién
Lanh dao | so mdi va tiép nhan ho so. IO
: o N PO N trong Phan mém
Ban 2. Phan cong thu 1y ho so, chuyén ho so vé A
hong Nghiép vu bang lénh
phong INghiep vu. chuyén)
1. Truy cép vao Hé thong nhan thong bao c6 hd
re s A A 1A Cép nhat trén H¢
so mdi va tiep nhan ho so. Y
Lanh dao A R , ;1A ong;
. | 2. Phan cong cho cong chirc thu 1y ho so, tham A ‘Ag .
Phong, . X Yéu cau bo
Cong U glal quyet sung/ tir chdi
. 3. Cong chtrc thu 1y ho so kiém tra ho so (Bi€u £
chirc thu X ) . giai quyet/Du
A mau, file dinh kém). > T
1y ho so thao van ban tiép

- Truong hop hd so chua du diéu kién giai
quyét: Dy thao vin ban théng bao bo sung hd

nhan thong bao

14!
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Buwoc

Chi thé

Quy trinh chi tiét

Thoi gian

Trang thai

Cin cwr phap ly

Ghi chi

so (lanh dao Ban ky); Néu ro 1y do, ndi dung
can bo sung.

- Trudng hop hd so khéng du diéu kién giai
quyét: du thao van ban thong béo tra lai hd so
(1anh dao Ban ky), néu rd 1y do.

4. Trudng hop ho so day du, tiép nhan ho so:

- Tham muu vin ban xin y kién cac co quan
lién quan (Iinh dao Ban ky) (néu can).

- Toéng hop ¥ kién cac co quan lién quan va
tham dinh cac noi dung.

- Du thdo van ban cua Ban tra 1di t6 chuc ton
gido/td chire t6n gido truc thude vé viée tiép
nhan thong bao.

Kiém tra ho so:

- Néu dong y: Ky duyét vin ban tiép nhan

Cép nhat trén

Lanhdao | . . Hg théng;
* | thong bao. a1 X
Ban Néu khone ddne ¢ Chuvén lai Chuvén vie Van ban tiép
- ‘eu 09{; ong y: Chuyén lai Chuyén vién nhén thong béo
Phong Nghi¢p vu.
Cong
hii o . ‘ Cép nhat trén H¢ | Vin ban tié
¢ ‘u’c Hoan thién HO so, chuyén két qua vé Bo phan P £ ari anA 1P
phong thong nhan thong
> | TIN&TKQ. ,
thu ly bao
hd so

12

4
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Buéc | Chi thé Quy trinh chi tiét Thoi gian Trang thai Cin cit phap ly Ghi chu
3. H \ thl ~
A 1A oan thién
Hoan | BO phin cac qu
thién | Mot cira/ Tra két _ ac quy
x Z 1. A A N \ 'S , Trang thong tin trinh két
ho To chire | BO phan Mot ctra tra két qua cho To chure, cong qua N o N
. | cdng dan, | dan va ban giao hd so luu cho phong Nghiép vu tron dong b0 Cong thic h6 so
;03, n 5 wbi ’ 8 phong NEhep Vi . & Dich vu quéc gia trén Phan
ra nga N )
) A & A g mém Dich
két | nop ho so -
. vu cong
qua

91

v

i

v S

7

£202-8-50 A83N/T1Z+01Z 9S/ION VH OV DNOD



PHU LUC 24.1: BIEU MAU PIEN TU

1. Tén t chire (chit in hoa):

2. Tru so:

3. Nguoi bi cach chtrc, bai nhiém:
- Ho va tén:

- Tén goi trong t6n gido (néu co):

- S6 CMTND/CCCD:

- Chue vy, pham vi (néu co):

4. Ly do cach chuc, bai nhiém:

5. Thoi diém cach chire, bai nhiém:

L1
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PHU LUC 24.2: THANH PHAN HO SO PIEN TU

TT Tén thanh ohin bd so Co sé dir liéu/ban | Bit budc/khong Nop bén Piéu kién vé
P chup/ban dién t&¢ | bat bugc dinh kém chinh ky thuat
Vin ban co6 chir
01 | Vin ban thong bao (theo mau B23) | Ban scan thong bao Bit budc Bit budc ky s6 hoic file
scan mau
. , : Khong Bat
02 | Tai li€u khac kém theo (néu co) Ban scan Khong Bat budc gzgc a Bén scan

81
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Mau B23

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

..., ngay ... thang .... nam....

THONG BAO
Cach chirc, bai nhiém chirc sac, chire viéc

Tén t& chic (ChTF i NOA): ..o

TTU SO ettt e e e e e e e e e e e e e e e e e e e e
Thong bzo vé viéc cach chire, bdi nhiém chike sic, chire viée véi cac

nodi dung sau:

Nguoi bi cach chire, bai nhi€m: ........cocoviiiiiiiece e,

S HO VATEN: oo

- Tén goi trong ton EiA0 (NEU CO): ovueveeeeeeeeeeeeeeeeeeeeeeeeeee oo

= S CMTND/CCCD: w.ouvernvieeeireeeseeeis s ssesssssessessss s

= Chic v, PhAM Vi (U CO): ettt

Ly do cach chirc, bai nhi€m: .........cccoeeviiiiiiiiiice e

Thoi diem cach chire, bai Nhi€m: .......coooenneeee

Van ban kém theo: Van ban cua td chuc ton gido, to6 chirc ton gido truc thudc
vé viéc cach churc, bai nhiém.

TM. TO CHU'C®
(Chit ky, ddu)
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(M Pia danh noi ¢o tru s cua td chirc ton gido, to chirc ton gido truc thudc hodc
t6 chirc duoc cip ching nhan ding ky hoat dong t6n gido;

@ Co quan quan 1y nha nude vé tin ngudng, ton gido ¢ trung wong ddi véi viée
cach chtrc, bai nhiém chire sic, chire viée theo quy dinh tai khoan 1 Diéu 33, khoan
1 Piéu 34 cua Luat tin ngudng, ton giao va ddi véi viée cach chire, bai nhiém chic
viée cua t6 chirc duge cip chtimg nhan ding ky hoat dong t6n gido co dia ban hoat
dong & nhiéu tinh; Co quan chuyén mén vé tin ngudng, ton gido cap tinh ddi voi
viéc cach chire, bii nhiém chuc sic, chic viée theo quy dinh tai khoan 2 Diéu 33,
khoan 2 Piéu 34 cua Luat tin ngudng, ton gido va dbi véi viée cach chirc, bai
nhiém chirc viée cua td chirc dugc cap chimg nhan ding ky hoat dong ton gido 6
dia ban hoat dong & mot tinh;

®) T6 chirc ton gido, to chirc ton gido truc thudc hodc t6 chirc duge cip ching
nhan dang ky hoat dong ton gido.



25. Quy trinh: Thi tuc thong biao danh muc hoat dong ton gido ddi véi to chire cé dia ban hoat dong ton gido &

nhiéu huyén thudc mot tinh (QT-25)

+ Chon thu tuc: Thong biao danh muc hoat
dong ton gido ddi véi to chirc c6 dia ban hoat
dong ton gido & nhiéu huyén thuc mot tinh.

va mat khau.

- Nguoi ndp hd so dién cac noi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 25.1 kém theo).

Biéu mau
dién tr

. . Thoi
Buéc | Chu thé Quy trinh chi tiet ) Trang thai Can co phaply | Ghi cha
gian
- Cé4 nhan nop ho so truc tuyén tai Céng dich
vu cong qudc gia (dia chi: dichvucong.gov.vn) i
hodc Cong dich vu cong cia Thanh phd (dia Cong Dl‘}thl
chi: dichvucong.hanoi.gov.vn). cong Quoc gia
- Ngudi ndp hd so ding ky tai khoan giao dich thuf h1c13 de:ng ’
dién tir, dang nhap tai khoan, xdc thuc dinh nhdp motlan, | Nghijdinhsé | Nguoinop
danh dién tir (theo hudéng dan trén Cong Dich dlff‘_l hl‘mng’_ 95/2023/ND-CP | ho so phai
vu cong). nguoi dung t6i | ngay 29 thang 12 | dang ky
- Céng DVC két ni véi CSDLDC dé khai thac Cong ]?;h ;“ ndm 2023 ciia | tai khoan
L. T8 chire. | €4¢ truong thong tin cua cong dan co trong 001}g . an Chmh phu quy | giao dich
Nop | . .~ | CSDLDC (khi dugc két ndi) phodethuc | dinh chi tiét mot |  dién tir,
hA. ¢4 nhan . s . hién cac budc | ¢§ didu va bién | ding nha
0 SO - Nguoi ndp ho so lya chon: " , T g nhap
. ) P tiép theo; phap thi hanh | tai khoan,
+ Dich vu cong truc tuyén ., - ,
+ Chon S& NGt Luat tin ngudng, = x4c thuc
on ~0 oLV ) N o Tai khoan gom ton giao dinh danh
+ Chon linh vuc Tin nguong, ton giao Tén ding nhap dién tiy

IC
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2 . Thoi
Buéc | Chu the Quy trinh chi tiet gian Trang thai Can cir phap ly | Ghi chu
(Truong hop cdc théng tin trong Biéu mau dién Thong bao vé
tir di cé trong Co 6 div liéu quoc gia vé dan cu, viéc da giri hd
hé thong théng tin cé lién quan, diege dién tir so thanh cong,
dong (néu cé) cho kiém tra,
- Tich hop thanh phan hd so theo mau tai Biéu tiép nh%n,
mau dién tir (chi tiét tai Phu luc 25.2 kém theo). phan hoi
- Nguoi ndp kiém tra, cap nhat thong tin bao
dam thong tin ddy du, chinh xéac, hop phap.
- Nguoi nop hd so truc tuyén lwa chon giri hd
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh cong ich.
(Trudng hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, Ban Tén
gido s& giri két qua file dién tir vao dia chi
email ciia cong dan)
1. Nhan thong bo c6 hd so méi trén Hé thdng. o
2 . o Vin ban tu 2 x
2. 2. Kiém tra ho so va cac thong tin. Lo 1. Biéu mau theo
X . . . . choi, van ban N
Tiép Truong hop ho so can bd sung hoac hd so huéng din; Thong tu
hi A 5 5 tha &n giai quyét: Giri Tho P . 01/2018/TT-
n ?n B phan klrlong;thu(_)c tl}ém cAluyer‘Al giai qu};et Gllil Th01?g Phiéu chuyén ‘
va ~, - | bdo dén Nguodi nop hé so (miau Thong bio e LA A VPCP ngay
... | Mot cira e oo ; < xu ly (The hién ,
giai Dién tir) néu 10 1y do va cé van ban huéng dan trone Phin 23/11/2018 cua
quyet ngudi yéu cau bo sung hd so, hoan thién ho so, A % A Van phong
N ST T T e L ; mém bang I¢nh , )
ho so néu rd loai giay to, ndi dung can bo sung dé 2 Chinh phu
chuyén)

Ngudi ndp ho so bo sung, hoan thién.

C
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cir phap ly

Ghi chu

3. Truong hop Ngudi ndp hd so khong bd
sung, hoan thién dugc hd so, ¢6 van ban tir choi
giai quyét yéu cau ctia Ngudi ndp hd so.

4. Truong hop ho so du didu kién giai quyét:
4.1. Cap nhat thong tin vao Hé thdng (Sb theo
ddi dién tir theo mau).

4.2. Xac nhan thong tin, gui thong bao tiép
nhan (ma ho so va ngay gio tra két qua) vao tai
khoan ctia Ngudi ndp hd so.

Chuyén hd so téi Truong BO phan mot cura;
Chuyén ho so dén Lanh dao Ban Tén gido.

1. Truy cép vao Hé thong nhan thong bao c6 hd

Phiéu chuyén

Lanh dao | so mdi va tiép nhén hd so. xur 1y (The fnen
: o N PO N trong Phan
Ban 2. Phan cong thu ly ho so, chuyén ho so vé 5m bine lénh
hong Nghiép vu mém bing lén
phong INghiep vu. chuyén)
1. Truy cép vao Hé thong nhan thong bao c6 hd Cap nhét trén
5 O m6i va tiép nhan ho so. He¢ thong;
Lanh dao . R , .o g
Phon * | 2. Phan cong cho cong chirc thu 1y ho so, tham Yéu cau bo
Con & muu gidi quyét. sung/ tir chdi
, g 3. Cong chirc thu 1y hd so kiém tra hd so (Biéu giai quyét/Du
chirc thu | ~x L < '
. x| mau, file dinh kém). thao van ban
ly ho so

- Truong hop hd so chwa du didu kién giai
quyét: Dy thao vin ban thong bao bd sung hd

tiép nhan
thong bao

194
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cir phap ly

Ghi chu

so (1anh dao Ban ky); néu rd 1y do, ndi dung
can bd sung.

- Truong hop hd so khong du diéu kién giai
quyét: Du thao vin ban thong bao tra lai hd so
(lanh dao Ban ky), néu o 1y do.

4. Trudng hop hd so day du, tiép nhan hd so:

- Tham muu vin ban xin ¥ kién cic co quan
lién quan (1anh dao Ban ky) (néu can).

- Toéng hop ¥ kién cac co quan lién quan va
tham dinh cac noi dung.

- Dy théo vin ban cia Ban tra 16i to chuc ton
giao/td chic ton gido truc thude vé viée tiép
nhan thong bao.

Kiém tra hd so:
- Néu dong y:Ky duyét vin ban tiép nhédn

Céap nhat trén

Linhdao | . Hg¢ théng;
* | thong bao. a 1a X
Ban Néu khong dbng ¢ Chuvén lai Chuvén vie Vin ban tiép
- ‘eu og% ong y: Chuyén lai Chuyén vién nhan thong bao
Phong Nghiép vu.
Cong
chire \ ‘A b 2 £ A G A A PO o s
hon Hoan thién HO so, chuyén két qua vé BO phan Cap nhat trén Vin ban tiép
PRORE | IN&TKQ. Hé théng. | nhan thong bdo
thu ly

ho so

144
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Thoi

Buéc | Chii thé Quy trinh chi tiét gian Trang thaii | Ciincirphaply | Ghicha
3. Hoan
Hoan | B) phén thién cac
thién = Mot cira/ Tra két | Trang thong tin quy trinh
ho Té chitc | BO phan Mot cira tra két qua cho T6 chirc, cong | qua | dong bd Cong két thuc
so; | cong dan, | dan va ban giao hé so Ivu cho phong Nghiép vu. | trong | Dich vu qudc hd so trén
Tra nguoi ngay gia Phan mém
két | nop hd so Dich vu

qua cong

14

¥207-8-50 Ae3N/112+01C 9S/ION VH OVd DNOD

12

7



PHU LUC 25.1: BIEU MAU PIEN TU

1. Tén t6 churc:

2. Tru so:

3. Tén cac hoat dong ton gido:
4. Thoi gian to chuc:

5. Pia diém dién ra hoat dong t6n gido:

9¢
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PHU LUC 25.2: THANH PHAN HO SO PIEN TU

T Tén thanh ohin hd so Co sé dir liéu/ban | Bt budc/khong NOp ban Piéu kién vé
P chup/ban dién tir | bit budc dinh kém chinh ky thuat
Vin ban c6 chir
01 | Vin ban thong bao (theo mau B30) | Ban scan thong bao Bit budc Bit budc ky s6 hoic file
scan mau
02 Tai lidu khac kém theo (néu co) Bén scan Khong Bit budc Khéng Bit budc Bén scan

LT

¥207-8-50 Ae3N/112+01C 9S/ION VH OVd DNOD

12

7



28 CONG BAO HA NOI/S6 210+211/Ngay 05-8-2024

Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

... ngay...thing...nam...

THONG BAO
Danh muc hoat dong ton gido hang nam hoac danh muc hoat dong
ton gido bd sung

Kinh gui: ............... @

Tén t6 chirc (chir in hoa): .........coeeoveeieiieei, B e
TTTU SO et e e e et e e e e e e e e eeeaeaaaas

Thong bao danh muyc hoat dong ...™... véi cac ndi dung sau:

TT Tén czlc h(fi.’lt dong | Thoi gian to| Dia dlAem dAlen ra Ghi chi
ton giao chure hoat dong ton giao
1
2
n
TM. TO CHUC®

(Chit ky, ddu)

(M Pia danh noi co tru s& cua td chic ton giao, to chirc tén gido truc thude hoac to churc
dugc cap chimg nhan dang ky hoat dong ton gido;

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong ddi véi viéc thong bao
danh muc hoat dong ton gido (hodc hoat dong ton gido bod sung) cua td chuirc co dia ban hoat
dong t6n gido & nhiéu tinh; Co quan chuyén mén vé tin ngudng, t6n gido cap tinh ddi véi viéc
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thong bao danh muyc hoat dong ton gido (hodc hoat dong ton gido bo sung) cua td chire c6 dia
ban hoat dong ton gido & nhiéu huyén thudc mot tinh; Uy ban nhan dan cép huyén ddi véi viée
thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua to chirc co dia
ban hoat dong ton gido & nhiéu xa thuéc mot huyén; Uy ban nhan dan cép x4 ddi voi viec thong
bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cua td chirc ¢6 dia ban hoat
dong ton gido & mdt xa;

@ T§ chirc ton gido, to chirc ton giao truc thude hodc t6 chire duoc cap chimg nhan dang ky
hoat dong ton giao;

“ Hoat dong ton giao hang nim hoic hoat dong ton gido bd sung.



26. Quy trinh: Thii tuc thong bao danh muc hoat dong ton gido bo sung ddi véi to chirc cé dia ban hoat dong

ton giao & nhiéu huyén thudc mot tinh (QT-26)

2 . Thoi Can cu
Buwéc | Chi thé Quy trinh chi tiet ) Trang thai afl cu: Ghi chu
gian phap ly
- Cé4 nhan nop hd so truc myén tai Céng dich
vu cong qubc gia (dia chi: dichvucong.gov.vn)
hodc Coéng dich vu cong cua Thanh phd (dia
chi: dichvucong.hanoi.gov.vn). Céng Dich vu | Nghi dinh sb B
- Ngudi ndp hd so ding ky tai khoan giao dich cong Quéc gia | 95/2023/NP- }\Ig}l:? !
dién tr, ding nhap tai khoan, x4c thuc dinh thyc hign dang | CPngay29 | 0P 105
A . XA A . nhap mot 1in héne 12 ni phai dang
danh dién tir (theo hudng dan trén Cong Dich ap mot lan, | thang 12 nam 19 A
vu cong) diéu hudng 2023 cua Yl
: : N : khoan
. or . IO nguoi dung toi Chinh phu
1. i - Cong DVC két noi véi CSDLDC dé khai thac . ‘ giao dich
Té chire, | . A A Cong Dich vu | quy dinh chi o
Nop > | cac truong thong tin cia cong dan co trong N . p AR dién tir
3so | SAMPAR | Con DC (khi duoc két néi) cong Thanhpho |~ tistmdtso | =5 7
hé so DC (khi due - dé thyc hién cdc | diduvabien =~ o8
- Nguoi ndp ho so lua chf)n: bude tiép theo; | phap thi hanh nhapq tai
+ Dich vu cong truc tuyén Luét tin khodn,
+ Chon So Noi vu Tai khoan gdbm | ngudng, ton >%ac thue
. dinh danh
+ Chon linh viec Tin nguong, ton giao Tén dang nhap g1ao dien tir

+ Chon thu tuc: Thong biao danh muc hoat
dong ton gido bd sung ddi véi té chire ¢ dia
ban hoat dong toén gido ¢ nhiéu huyén thudc
mot tinh.

va mat khau.

0¢
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Buée | Chii thé Quy trinh chi tiét Thoi Trang thai Caner 1 Chi ch
gian phap ly
- Ngudi ndp hd so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 26.1 kém theo).
(Truwong hop cdc théng tin trong Biéu mdu dién
tr di cé trong Co s6 dir liéu quoc gia vé dan cu,
hé thong théng tin cé lién quan, dwoc dién tu
dong (néu co) Biéu mAu di¢n
- Tich hop thanh phan hé so theo mau tai Biéu tr
mAu dién tir (chi tiét tai Phu luc 26.2 kém theo). Thong bao vé
- Ngudi ndp kiém tra, cdp nhat thong tin bao viéc da guri ho so
dam thong tin ddy du, chinh xéac, hop phap. thanh cong, cho
- Nguoi nop hd so truc tuyén lya chon gui hd kiém tra, tiép
so (ban giéy), nhan két qua giai quyét hd so nhén, phan hoi
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, Ban Toén
gido s& giri két qua file dién tir vao dia chi
email ciia cong dan).

2. 1. Nhén thong bao c6 hd so méi trén Hé thong. Vin ban tir chéi, | Biéu mAu theo
Tiép 2. Kiém tra ho so va cac thong tin. van ban hudng Thong tu
nhin | o phan | Trudng hop hd so cin bd sung hoic hd so ’ dan; 9 01/2018/TT-

VA st el | KhONg thude tham quyén giai quyét: Giri Thong Phiéu chuyén xir | VPCP ngly

giai ' béo dén Ngudi nop hd so (mau Thong bao Dién 1y (Thé hién 23/11/2018
quyét ttr) néu rd 1y do va c6 vin ban huéng dan nguoi trong Phan mém cua Van
hé so yéu cu bd sung ho so, hoan thién hd so, néu rd bang 1énh phong Chinh

3
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2 . Thoi an cu
Buée | Chii thé Quy trinh chi tiét 1ol Trang thai Caner 1 Chi ch
gian phap ly
loai gidy to, ndi dung cAn bd sung dé Ngudi chuyén) phu

nop ho so bd sung, hoan thién.

3. Trudng hop Nguoi ndp hd so khong bd sung,
hoan thién duoc hd SO, cO van ban tur chdi gidi
quyét yéu cau ciia Ngudi ndp hd so.

4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao H¢ théng (Sé theo
ddi dién tir theo mau).

4.2. X4c nhan théng tin, glri thong bao tiép
nhén (ma ho so va ngay gid tra két qua) vao tai
khoan ctia Ngudi nop hd so.

Chuyén hd so toi Truong Bo phan mdt cura;
Chuyén ho so dén Lanh dao Ban Tén gido.

1. Truy cap vao Hé thong nhéan thong bao c6 hd

Phi€u chuyén xu

Léanh dao | so méi va tiép nhan ho so. ly (Thi h1¢ri
’ A N P \ trong Phan mém
Ban 2. Phan cong thu ly ho so, chuyén ho so vé béng lenh
phong Nghiép vu. chuyén)
Linh dao 1. Tmy c‘ap' Yao P{c thgng nhan thong bao c6 ho Cap nhat trén
. | somoi va ti€p nhan ho so. o
Phong, . R , Ly H¢ thong;
Cén 2. Phéan cong cho cong chirc thy 1y ho so, tham R
. ,0 t%l muu gidi quyét. Yéu cau’bo sung/
chire \ L . B NP
M3 Cong chire thy 1y hd so kiém tra hd so (Bidu tir choi giai
Iy ho so quyét/Dy thao

mau, file dinh kém).

[43
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cwr
phap ly

Ghi chu

- Truong hop hd so chua du diéu kién giai
quyét: Dy thao vin ban théng bao bd sung hd
so (lanh dao Ban ky); Néu ro 1y do, ndi dung
can bd sung.

- Trudng hop hd so khéng du diéu kién giai
quyét: du thao van ban thong béo tra lai hd so
(lanh dao Ban ky), néu 4 1y do.

4. Trudng hop ho so day du, tiép nhan hod so:

- Tham muu vin ban xin y kién cac co quan
lién quan (1dnh dao Ban ky) (néu can).

- Tong hop ¥ kién cac co quan lién quan va
tham dinh cac noi dung.

- Du thdo vin ban cua Ban tra 1oi td chuc ton
gido/td chic ton gido truc thude vé viée tiép
nhan thong bao.

vin ban tiép nhan
thong bao

Lanh dao
Ban

Kiém tra hd so:

- Néu dong y: Ky duyét van ban tiép nhan
thong bao.

- Néu khong dong ¥: Chuyén lai Chuyén vién
Phong Nghi¢p vu.

Cap nhat trén
Hé théng
Vin ban tiép
nhan thong bao

Cong chirc
phong thu
1y hd so

Hoan thién Ho so, chuyén két qua vé Bo phan
TN&TKQ.

Cap nhat trén
Hé théng;

Vin ban tiép
nhén thong
bao

133
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] ] Thoi <
Buée | Chii thé Quy trinh chi tiét 1ol Trang thai Caner 1 Chi ch
gian phap ly
3 Hoan
' thién c4
Hoan | B0 phan fen (‘:ac
oA PO . 1A quy trinh
thién | Mot cira/ Tra két N o
x Z . A T I \ Trang thong tin két thac
ho To chire | B phan Mot cura tra két qua cho To chtrc, cong qua A NN \ .

. | cong dén, | dan va ban giao hd so luu cho phong Nghiép vu tron dong b6 Cong ho so trén
503 & cam, 8 phong NEmiep Vi "8 | Dichvu qudc gia Phan
Tra nguwoi ngay N
két | ndp ho so mém

. ) Dich vu
qua A

cong

143
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PHU LUC 26.1: BIEU MAU PIEN TU

1. Tén t6 churc:

2. Tru so:

3. Tén cac hoat dong ton gido:
4. Thoi gian to chuc:

5. Pia diém dién ra hoat dong t6n gido:

g¢
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PHU LUC 26.2: THANH PHAN HO SO PIEN TU

« i< vin n« | Bitbudc/khong A Lea A
TT Tén thanh phén ho so Co'sg d}r lle.l}/bap bat budc dinh Nop ban chinh bicu kl?r} ve ky
chup/ban dién tw N : thuat
kém
N ) ) Vin ban c6 chir ky
01 | Van ban thong bdo (theo mau B30) | Ban scan thong bao Bat budc Bat budc sO hodc file scan
mau
02 Ban scan Khéng Bit budc Khéng Bit budc Ban scan

Tai liéu khac kém theo (néu cb)

9¢
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Mau B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

... ngay...thing...nam...

THONG BAO
Danh muc hoat dong ton gido hang nam hoac danh muc hoat dong
ton gido bo sung

Kinh giri: ............... @

Tén t6 chitc (chir in hoa): .........cooovvveiieeieeinnn... )

TTTU SO et e e e e ettt e e e e e e e e ee e e naaaaaas

Thong bao danh muc hoat dong ...™... v4i cac ndi dung sau:

TT Tén cac h(?s;,lt dong ton | Thoi gian to | Dia dlAem djen ra hoat Ghi chi
giao chure dong ton giao
1
2
n
TM. TO CHUC®

(Chit ky, dau)

() Pia danh noi co tru s& cua td chic ton giao, to chuc ton giao truc thudc hodc td chirc
duoc cép chimg nhan ding ky hoat dong ton gido;

@ Co quan quan 1y nha nudc vé tin ngudng, ton giao & trung wong ddi véi viée thong bao
danh muc hoat dong ton gido (hodc hoat dong ton gido bod sung) cua t6 chuc co dia ban hoat
dong t6n gido & nhiéu tinh; Co quan chuyén mon vé tin ngudng, t6n gido cap tinh ddi véi viéc

thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bo sung) cua td chire c6 dia
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ban hoat dong ton gido & nhiéu huyén thudc mot tinh; Uy ban nhan dan cép huyén doi véi viec
thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cia té chirc co dia
ban hoat dong ton gido & nhiéu xa thudc mot huyén; ny ban nhan dan c?ip x4 d6i voi viée thong
bao danh muc hoat dong ton gido (hodc hoat dong ton gido bod sung) cua t6 chure ¢6 dia ban hoat
dong ton giao & mot xa;

@) T§ chirc ton gido, to chirc ton gido truc thudc hodc t6 chirc duoc cap chimg nhan dang ky
hoat dong ton giao;

“ Hoat dong ton giao hang nim hodc hoat dong ton gido bd sung.



27. Quy trinh: Thii tuc théng bso té chirc hdi nghi thwong nién ciia td chire ton gido, td chirc ton gido truc thude co dia

ban hoat dong & nhiéu huyén thudc mét tinh (QT-27)

. . Thoi
Buéc | Chi thé Quy trinh chi tiet gian Trang thai | Can ci phaply | Ghi chu
- Cé4 nhan nop hd so truc tuyén tai Céng dich
vu cong qubc gia (dia chi: dichvucong.gov.vn)
hodc Cong dich vu cong ciia Thanh phd (dia Cdng Dich vu
chi: dichvucong.hanoi.gov.vn). cong Quéc gia
- Nguoi ndp ho so dang ky tai khoan giao dich thuc hién dang | Nghi dinh s Newdi ng
dién ti, dang nhap tai khoan, xdc thuc dinh nhap mot lan, | 95/2023/ND-CP h?“gl ‘L‘-{P
w 2 - A £ \ . 0S al
danh dién tr (theo hudng dan trén Cong Dich diéu huong ngay 29 thang ) p ..
N . - dang ky tai
vu cone). nguoi dung t61 | 12 ndm 2023 >
1 cong)
: it néi véi { khai Céng Dich vu | cia Chinh phiy | <0047 8i40
1. ) - Cong DVC két ndi véi CSDLDC d¢ khai thac e AMRPAY L oh dien
To chire, | . X A o A A cong Thanh | quy dinh chi tiét A
Nop R cac truong thong tin clia cong dan cd trong oa . tir, ding
dso | AMhAN | ooh ne (khi duoc két ndi) phodethye | mdtsodieuva | . " -
ho so . ' hién cac budc |  bién phap thi n ?p tal,
- Ngudi ndp ho so lya chon: tiép theo: hanh Luat tin khoan, xac
+ Dich vu cong triee tuyén nguﬁ‘ng. t6n thuc dinh
C ATA ) L danh dién
+ Chon So Noi vu Tai khoan giao "
u

+ Chon linh vuc Tin nguong, ton giao

+ Chon thii tuc: Thong bao to chirc hdi nghi
thwong nién cia té chirc tén gido, to chirc
ton gido truc thudc co dia ban hoat dong &
nhiéu huyén thudc méot tinh.

gdm Tén ding
nhap va mat
khau.

8¢
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Thoi

Buéc | Chii thé Quy trinh chi tiét gian Trang thai | Cin ctrphaply | Ghi chu
- Ngudi ndp hd so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 27.1 kém theo).
(Truong hop cdc thong tin trong Biéu mau dién
tr di cé trong Co s6 div liéu quoc gia vé dan cu,
hé thong théng tin cé lién quan, dwoc dién tu 2
dong (néu cé) BI?P m:au
- Tich hop thanh phin hd so theo mAu tai Biéu digntr
miu dién tir (chi tiét tai Phu luc 27.2 kém theo). Thong bdo v
- Ngudi ndp kiém tra, cdp nhat thong tin bao V1¢chfiahgui ho
dam thong tin ddy du, chinh xé4c, hop phap. s:h; ?(Iilén(l:(:ag,
- Nguoi nQp ho so tru(:, tuyén luya Ch(_)I’1 gfr‘i ho tiép nhan, ’
SO (bén’ giay), nhan két qua giai quyet ho so phén h-(‘A) ;
(ban giay) qua dich vu buu chinh cong ich.
(Truong hop cong dan khéng lya chon nhan két
qua qua dich vu buu chinh cong ich, Ban Toén
gido s& giri két qua file dién tir vao dia chi
email ciia cong dan).

2. 1. Nhan thong bao co ho so mai trén Hé théng. Vian ban tir Biéu mau theo
Tiép 2. Kiém tra hd so va cac thong tin. chéi, van ban Thong tu
nhin B{ phin Truong hop hd so cin bd sung hoic hd so hu’('mg dﬁnﬁ; 01/2018/TT-

VA& | ot cira | Khong thude thAm quyén giai quyét: Giri Thong Phicu chuyén VPCP ngay

giai ) béo dén Ngudi ndp hd so (miu Thong bao Dién xirly (Thé | 23/11/2018 cua
quyét ttr) néu rd 1y do va c6 vin ban huéng dan nguoi hién trong Van phong
hé so yéu ciu bd sung hd so, hoan thién hd so, néu rd Phan mém Chinh phu

6¢
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2 . Thoi
Buwéce | Chu the Quy trinh chi tiet gian Trang thai | Can ctr phaply | Ghi chu
loai gidy to, ndi dung cAn bd sung dé Ngudi bang 1énh
n6p hd so bd sung, hoan thién. chuyén)

3. Trudng hop Nguoi ndp hd so khong bd sung,
hoan thién duoc hd so, ¢6 van ban tir chdi gidi
quyét yéu cau ciia Ngudi ndp hd so.

4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé thong (S6 theo
ddi dién tir theo mau).

4.2. Xac nhan théng tin, gui thong bao tiép
nhén (m3 ho so va ngay gid tra két qua) vao tai
khoan ctia Ngudi nop hd so.

Chuyén hd so toi Truong Bo phan mdt ctra;
Chuyén ho so dén Lanh dao Ban Tén gido.

Phiéu chuyén

1. Truy cap vao Hé thong nhan thong bao c6 hd xtr Iy (Thé
Lanh dao | so méi va tiép nhan ho so. hién trong
Ban 2. Phan cong thu 1y hd so, chuyén hd so veé Phan mém
phong Nghiép vu. bang lénh
chuyén)
Lan!l dao 1. Truy cép vao Hé thong nhan thong bao c6 hd CapAnheit tren
Phong, e\ LA A 1A H¢ thong;
Co so mdi va tiep nhan ho so. "
on ) &u cau bd
, 8 2. Phan cong cho cong chuc thu 1y ho so, tham Yeu ce‘lu ?.
chirc thu . p sung/ tur choi
LA muu giai quyét. . .
1y ho so giai quyet/Du

0t
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cir phap ly

Ghi chu

3. Cong churc thu 1y hd so kiém tra ho so (Biéu
mau, file dinh kém).

- Truong hop hd so chua du diéu kién giai
quyét: Dy thao vin ban théng bao bd sung hd
so (lanh dao Ban ky); Néu ro 1y do, ndi dung
can bo sung.

- Trudng hop hd so khéng du diéu kién giai
quyét: Du thao vin ban thong bao tra lai hd so
(1anh dao Ban ky), néu rd 1y do.

4. Trudng hop ho so day du, tiép nhan ho so:

- Tham muu vin ban xin y kién cac co quan
lién quan (Iinh dao Ban ky) (néu can).

- Toéng hop ¥ kién cac co quan lién quan va
tham dinh cac noi dung;

- Du théo vin ban cta Ban tra 10i to chuc ton
gido/td chirc t6n gido truc thude vé viée tiép
nhan thong bao.

thao van ban
tiép nhan
thong bao

Lanh dao
Ban

Kiém tra hd so:

- Néu dong y:Ky duyét van ban tiép nhan
thong bao.

- Néu khong dong ¥: Chuyén lai Chuyén vién
Phong Nghi¢p vu.

Cap nhat trén
H¢ théng;
Vin ban tiép
nhan thong
bao

It
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2 . Thoi
Buwéce | Chu the Quy trinh chi tiet gian Trang thai | Can ctr phaply | Ghi chu
Cong
chirc . o N 1.k A, Cap nhat trén o
R Hoan thién HO so, chuyén két qua vé Bo phan A A Vin ban ti€p
phong Hg¢ thong o ,
i TN&TKQ. nhan thong bao
thu ly
hé so
3. H Y thl ~
Hoan | B0 phéin Ofm en
< AL o L1 X n cac quy
thién | Mot cira/ Trakét | Trang thong X
A Z . A 1A PP SR R 1A , Y - trinh ket
ho To chire | Bo phan Mot ctra tra két qua cho To churc, cong qua tin dong bd .

n A AN A . A 2 . thac ho so
so; | cong dan, | dan va ban giao ho so luu cho phong Nghiép vu. trong Cong Dich vu trén Phin
Tl:a Angu’g'l neay quoc gl mém Dich
két | nop ho so L

. vu cong
qua

(4%
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A e

PHU LUC 27.1: BIEU MAU PIEN TU

Tén tb chirc (chir in hoa):

Tru so:

Noi dung:

Thoi gian t6 chtrc hoi nghi thuong nién:
Dia diém:

Hinh thuc t6 chire:

197
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PHU LUC 27.2: THANH PHAN HO SO PIEN TU

Bit budc/khong 3 A
U Co s¢ dir lieu/ban c Diéeu kién ve
TT Tén thanh phan ho so AR bat budc dinh NoOp ban chinh R
chup/ban dién tw N : ky thuat
kem
Van ban c6 chir
01 | Vin ban thong béo (theo mau B31) | Ban scan thong bao Bit budc Bit budc ky s6 hoic file
scan mau
02 Tai liéu khac kém theo (néu c) Ban scan Khong Bit budc | Khong Bit budc Ban scan

4%
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Mau B31

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

... ngay..thing...nam...

THONG BAO
To6 chirc hoi nghi thwong nién

Kinh gui: ............ @

Thong bio vé viéc to chirc hdi nghi thuomg nién véi cac ndi dung sau:
NOTAUNEZ: oottt ettt e et sete e e e e sreeeenseeensaeeennneeas
TROT ZIAN: ..eiiiiiecieeee e e e ee e sre e essaeeenaeesnneees
DA GBI oottt ettt eeean
Hinh thirc t6 chirc: ........oooovieieiiiiieiiiii, @) e

Vin ban kém theo gém: Dy kién thanh phan, sé luong nguoi tham du; chuong
trinh t6 chtrc hoi nghi thuong nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, ddu)

() Pia danh noi c6 tru s¢ cua td chirc ton gido hodc td chirc ton gido truc thudc;

@ Co quan quan 1y nha nudce vé tin ngudng, ton gido ¢ trung wong ddi vai viée t6 chirc hoi
nghi thuong nién cia to churc ton gido, td churc ton giao truc thudc, td chue duogc cép chung nhan
ding ky hoat dong t6n gido c6 dia ban hoat dong & nhiéu tinh; Co quan chuyén mén vé tin
ngudng, ton gido cap tinh d6i véi viée t6 chirc hdi nghi thudng nién ciia to chirc ton gido, to chire
ton gido truc thudc, td chue duogc cép ching nhén dang ky hoat dong ton giao cod dia ban hoat
dong o nhiéu huyén thugc mot tinh; Uy ban nhan dan cép huyén dbi véi viée to chirc hoi nghi
thudng nién cua to chirc ton gido truc thudc cé dia ban hoat dong & mot huyén;

@ T§ chirc ton gido, to chirc ton gido truc thude hodc t6 chirc duoc cap chimg nhan dang ky
hoat dong ton gido;

@ Truc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.



28. Quy trinh: Céng nhin ban vin dong thanh 1ap hdi cip tinh (QT-28)
2 . Thoi
Buwéc | Chu the Quy trinh chi tiet gia(: Trang thai | Can cir phap ly | Ghi cha
- Ca nhéan ndp hd so truc tuyén tai Cong dich vu - Nghi dinh s
cong qudc gia (dia chi: dichvucong.gov.vn) hodc Céng Dich vu 45/2010/ND-CP
Cong dich vu cong cua Thanh pho (dia chi: cong Quée gia ngay 21/4/2010
dichvucong.hanoi.gov.vn). thyc hién dang | ca Chinh phu
- Nguoi ndp hd so ding ky tai khoan giao dich nhip mot lin, | quy dinh vé& t Newdi
dién tu, dang nhap tai khoan, xac thuc dinh didu huéng chuc, hoat dong 0o ghfS .
danh dién tir (theo huéng dan trén Cong Dich nguoi ding t6i | V& quan ly hoi; pl:lgi dang
vu cong). Cdng Dich vu | Nghi dinh s Ky tai
- Cbng DVC két ndi voi CSDLDC dé khai thac cong  Thanh | 33/2012/ND-CP | F "
1. cac truong thong tin cua coéng dan cd trong phé dé thuc ngay 13 thang 4 giao dich
Nop | Canhan | CSPLDC (khi duoc két ndi). hign cac bude nam 2012 cua | "yl
hd so - Nguoi ndp ho so lya chon: tiép theo; th'mh phu  sira dang
+ Dich vu cong truc tuyén doi, 'b(C)I' \ sung nhép tai
.. ) A ot sO dié ) ’
+ Chon So Néi vu Tai khodn gbm | o 59 U Cui‘ khoan,
. F ) ) A s ~_ | Nghi dinh s6|
+ Linh viee T6 chiec phi chinh phu Tén dang 9nhap 452010/ND-CP | *2¢ thue
A A Al A va mat khau. dinh danh
+ Chon thi tuc: Cong nhan ban vin dong ngay 21 thang 4 ldnién ?:11

thanh 1ap hoi cép tinh.

- Ngudi nop ho so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 28.1 kém theo).
(Truong hop cdc théng tin trong Biéu mau dién
tr dd c6 trong Co so dir liéu quoc gia vé dan cu,

Biéu mau dién
tu;

Thong bao vé
viéc dd gui hod

nam 2010 cua
Chinh phu quy
dinh vé t6 chuc,
hoat dong va
quan 1y hoi;

9%
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Thoi

Buéce | Chii thé Quy trinh chi tiét gian Trang thai | Ciin cir phap ly | Ghi chi
hé thong thong tin cé lién quan, dwoc dién tu so thanh cong, | - Cac van ban
dong (néu cé) chd kiém tra, | c6 lién quan cua
- Tich hop thanh phan hd so theo miu tai Biéu tiép nhan, phan | co quan c6 tham
mau dién tir (chi tiét tai Phu luc 28.2 kém theo). hoi. quyén theo quy

v A 1eR A e A L, dinh.
- Nguoi ngp kiém tra, cap nhat thong tin bao
dam thong tin day du, chinh xéac, hop phap.
- Nguoi ndp hd so truc tuyén lua chon giri hd so
(ban gidy), nhan két qua giai quyét hd so (ban
gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qué qua dich vu buu chinh cong ich, S& No6i vu
s& giri két qua file dién tir vao dia chi email cua
cong dan)
1. Nh?ln théng bao ¢6 hd so méi trén Hé thong. Théng bao hen
2. 2. Kiém tra ho so va cac thong tin. tra  két qua| Biéu mAu theo
Tiép Trudng hop hd so can bd sung hoic hd so (hodc tir choi, Thong tu
nhin B phin kh()ng, thudc thim quyén giéli~ quyét: Guri Thong hoefuf hudng d51}); 01/2018/TT-
va Mﬁ ¢ cf.ra bao dén I\{gu(‘riq ndp ho so (mau Thong bao Pién Phiéu cl}u}fén VPCP ngéyv
gidi i t) yéu cau bo sung ho so, hoan thién ho so, | ngdy xu 1y (The hign | 23/ 1}/201‘8 cla
quyet néu rd loai gidy to, ndi dung can bd sung dé trong  Phan Vén phong
ho so Nguoi ndp hd so bd sung, hoan thién. mémqbéng 1énh Chinh phu
chuyén).

3. Trudng hop hd so du diéu kién giai quyét:

Ly
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can ctr phap ly

Ghi chu

3.1. Cap nhat thong tin vao Hé thdng thong
tin giai quyét TTHC (S6 theo ddi dién tr
theo mau).

3.2. X4c nhan thong tin, guri théng bao tiép
nhan (ma hd so va ngay gio tra két qua) vao tai
khoan ctia Ngudi nop ho so.

Chuyén hd so toi Truéng BO phan mot cua;
Chuyén hé so dén Lanh dao phong chuyén mon
thu 1y hd so.

4. Trudong hop Ngudi nop hd so khéng bd sung,
hoan thién dugc hd so thi B6 phan Mot cira co
Théng bao Dién titir chdi giai quyét yéu cau cua
Nguoi ndp ho so.

Lanh
dao,
Cong
chire
phong
thu ly
hd so

1. Truy cap vao Phin mém Mot cira nhan thong
béo c6 hd so méi va tiép nhan hd so.

2. Phan cong cho cong chic thu 1y hd so, tham
muu giai quyét.

3. Cong chirc thu Iy ho so kiém tra hd so.

4. ThAm dinh, trinh Lanh dao phong, S& xem
xét hd so du diéu kién, khong du diéu kién cong
nhan ban van dong thanh Iap hoi cép tinh.

25 ngay

Cap nhat trén
Hé théng;
Yéu cau bd
sung/ tir chdi
giai quyét

Lanh
dao S&

Ky Quyét dinh céng nhan Ban van dong thanh
1ap Hoi hodc cho ¥ kién chi dao giai quyét.

03 ngay

Céap nhat trén
Hé thong

Ri%
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Thoi

Buéce | Chii thé Quy trinh chi tiét gian Trang thai | Ciin cir phap ly | Ghi chi
B¢ phan Hoan
3. Mot thién cac
Hoan cu’a/,To 1. Tra két qua cho T chirc, cong dan, Ngudi nop Trang thong tin quAy mPh
thién chire N N 3 két thuc
s R ho so. . dong by Cong N N
ho so; cong . N . . . .| 0l ngay : z ho so trén
Tri dan 2. Ban giao hd so luu cho Phong Quén ly Hoi, Dich vu quoc Phin
9 A \ A r A 3
Két ngwoi Doanh nghiép va cong tac thanh nién. gia mim
qua ndp hd Dich vu
SO cong

12
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I. Thong tin ngudi nhap ho so
1. Ho va tén:

2. S6 dién thoai:

3. Email:

4. S6 CMND/CCCD:

5. Ngay cép:

6. Noi cap:

7. Dia chi:

II. Thong tin dé nghi

8. Pon vi dé nghi:

9. DPia chi don vi:

10. Noi dung dé nghi:

11. Van ban dé nghi sb:

12. Ngay ban hanh van ban:

PHU LUC 28.1: BIEU MAU PIEN TU

- Ngudi yéu cau cam doan cac thong tin cung cap 1a dung su that.

- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tr s€ tu dong gui vé tai khoan, thu dién tir cia nguodi yéu cau.

0¢
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PHU LUC 28.2: THANH PHAN HO SO PIEN TU

o Bit budc/ Xuit trinh/ nd A A A
" . A LA Co s6 dix liéu/ban A oA u l, p Piéu kién vé
TT Tén thanh phan ho so . 2.~ .. | Khong batbudc ban chinh khi . A
chup/ban dién tw , R A 1 X . ky thuat
dinh kém nhan két qua
Scan ban chinh Bon
Pon dé nghi cong nhan ban van dé nghi cong nhan A L1 A \
! dong thanh 1ap hoi cép tinh ban van dong thanh Bat buge Bat buge Scan mau
1ap hoi cap tinh
Danh siach va trich ngang cua
nhitng nguodi du kién trong ban véan
dong thanh lap hoi: Ho, tén; Ngay,
thang, nam sinh; Tra quan; Trinh
dd van hoa; Trinh d¢ chuyén mon.
- Doi véi nguoi dw kién la nguoi
dirng dau Ban van dong thanh lap
hoi phai co:
2 + 80 yeu 1y lich c6 xéc nhin cia co Scan tir ban chinh Bit buoc Ban n(f)p/xuét trinh Scan mau

quan c6 tham quyén; Ddi v6i ngudi
ding diu (Truéng ban) Ban van
dong thanh 1ap hoi thudc dién quan
1y ctia co quan c6 tham quyén thi
phai c6 vin ban ddng y cua co
quan c6 thim quyén theo quy dinh
vé phén cdp quan 1y can bo;

+ Phiéu 1y lich tu phap thyc hién
theo quy dinh cta phap luat.

IS
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

PON PE NGHI
Cong nhan Ban Van dong thanh lap Hoi ...(1)...

Kinh gui: ...(2)....

To6i 1a ... dai dién nhitng nguodi sang 1ap (Ban Sang 1ap) Hoi ...(1)... tran trong
dé nghi ...(2)... xem xét, quyét dinh cong nhan Ban Véan dong thanh 1ap Hoi ...(1)...
nhu sau:

I. Sw cén thiét va co sé cong nhin:
1. SwcAn thibt........cooovvveieiiee, (3) e

I1. Tén, ton chi, muc dich:
1. Tén Hoi:

Thong tin khi can lién hé:

HoO Va0 o
Daa Chi: oo
SO GIEN thOBL: « v

Ban Sang 1ap Hoi dé nghi ...(2)... xem xét, quyét dinh cong nhan Ban Van
dong thanh 1ap Hoi ...(1)..../.

.., NEAy ... thang ... nam ...

Noi nhén: BAN SANG LAP HOI
- Nhu trén; (Chir ky)

- Luu Ban Séang lap Hoi. Ho va tén
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Ghi chu:

(1) Tén hoi dy kién thanh lap;

(2) Tén co quan nha nude c6 tham quyén céng nhan ban van dong thanh 1ap hof;

(3) Khai quat thuc trang linh vuc héi du kién hoat dong va su can thiét thanh 1ap hoi;

(4) Néu 15 viéc dé nghi cong nhan ban van dong thanh 1ap hoi phu hop quy dinh tai Diéu 2,
biéu 5 va Picu 6 Nghi dinh s6 45/2010/ND-CP vé quy dinh cta phap luat ¢6 lién quan (néu co);

(5) Tén goi bang tiéng Viét, tiéng nudc ngoai (néu co), tén viét tit (néu cd) phu hop voi linh
vuc hoi du kién hoat dong va quy dinh cta phap luat;

(6) Xac dinh cu thé ton chi, muc dich phu hop tén goi va quy dinh ctia phap luét;

(7) Xac dinh cu thé pham vi, linh vuc hoat dong chinh, co quan quan 1y nha nudc vé linh
vuc héi du kién hoat dong phu hop tén goi, quy dinh cta phap luat;

(8) Ho so theo quy dinh tai Khoan 4 Diéu 6 Nghi dinh sb 45/2010/ND-CP va cac tai liéu co
lién quan (n€u cd). Nhan su du kién 1a Truéng Ban Van dong thanh 1ap hdi thuc hién theo quy
dinh tai Khoan 1 Picu 1 Thong tu nay.



29. Quy trinh: Thanh lap hdi cip tinh (QT-29)

Buée | Chii thé Quy trinh chi tiét ;‘;‘: Trang thai | Ciin ctr phaply | Ghichi
- C4 nhan ndp hd so truc myén tai Céng dich vu ) - Nghi dinh sb
cong qudc gia (dia chi: dichvucong.gov.vn) hodc Cong Di?h Vu 1 45/2010/ND-CP
Cong dich vu cong cua Thanh phd (dia chi: cong Quoc gia | ngay 21/4/2010
dichvucong.hanoi.gov.vn). thyc hién dajlng cia Chinh phu
- Ngudi ndp hd so dang ky tai khoan giao dich nhdp mot lan, | quy dinh vé& 6
dién tir, ding nhap tai khoan, xac thuc dinh dlel_l huéng | chire, hoat dong | Nguoi
danh dién tir (theo hudng dan trén Cong Dich nguoi dung t6i | va quan 1y hoi; | nop hd so
vu cong). C(A)Ang Dic? VU | Nghi dinh s6 | phai ding
- Céng DVC két ndi v6i CSDLDC dé khai thac cong Thanh | 33/012/ND-CP | ky tai
cac truong thong tin cua cong dan cd trong I_)PO d’e thu? ngay 13 thang 4 | khoan
L CSDLDC (khi duoc két néi). hién cac budc | ngm 2012 cia | giao dich
Nop | Camhin | o oin60 b so lya chon: tiéptheo; | Chinh phu sira | dién ti,
ho so . . £ do1, bo sung mot dang
+ Dich vu cong truc tuyén .. s A £ Y ) A o
+ Chon S6 Néi v Tai khoan gébm | s .dlel'l cua: nhdp tai
‘ o Tén dang nhap | Nghi dinh s6| khodn,
* Linh vire T6 chit phi chinh phit vi matkhdu. |45/2010/ND-CP | xic thuc
+ Chon thu tuc: Thanh 1ap héi cap tinh. ngay 21 thang 4 | dinh danh
- Ngudi ndp hd so dién cac ndi dung theo Biéu Biéu méu dién tr; | ndm 2010 cua | dién tir
mau dién tir (chi tiét tai Phu luc 29.1 kém theo). Thong béo vé Chinh ‘pl}ﬁ quy
(Trwong hop cac théng tin trong Biéu mau dién viéc dd girihd so | dinh ve to chire,
tw da co trong Co so dir liéu quéc gia vé dan cu, thanh cong, cho | hoat dong va

hé thong thong tin ¢é lién quan, dwoc dién tu
dong (néu co)

kiém tra, tiép
nhan, phan hoi.

quan 1y hoi;
- Cac van ban c6
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Thoi

Bu6c | Chii thé Quy trinh chi tiét gian Trang thai | Cin ct phap ly | Ghicha
- Tich hop thanh phan ho so theo mau tai Biéu lién quan ctia co
mau dién tir (chi tiét tai Phu luc 29.2 kém theo). quan cO thim
- Nguoi ndp kiém tra, cip nhét thong tin bao quyén theo quy
dam théng tin day du, chinh xéac, hop phap. dinh
- Ngudi ndp hd so truc tuyén Iya chon gui hd
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh cong ich.

(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, S6 Noi vu
s& giri két qua file dién tir vao dia chi email cua
cong dan).
1. Nhan thong bao c¢6 hd so méi trén Hé théng. | ] ngay
2. Kiém tra hd so va cac thong tin. Thong bao hen
2. Trlf‘ong h(gp hé > cé}n b6 sun% hoaf:. h(‘A)A >0 tréf ké‘t quéi' Biéu mau theo

X khong thudc tham quyén giai quyét: Gui Thong (hoac tur choi, N
Tiep Y e AT A x n A - . Thong tu

. bdo dén Nguoi ndp hd so (mau Thong bao Dién hodc hudng

nhan A A . N A 2 A N A A X 01/2018/TT-

: B6 phan | tr) yéu cau b6 sung ho so, hoan thién ho so, dan); VPCP nei
Va M0t cira | néu rd loai gidy to, ndi dung can bd sung dé Phiéu chuyén s y"
giai A LA 2 N o .o .| 23/11/2018 cua

¢ Nguoi ndp ho so bo sung, hoan thién. xur 1y (Thé hién Vin phong

quye \ A S . A

hd so 3. Truong hop ho so du diéu kién gidi quyét: trong Phan Chinh phi

3.1. Cap nhat thong tin vao Hé thong thong
tin giai quyét TTHC (Sb theo ddi dién tur
theo mau).

mém bang 1énh
chuyén).

12
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Buéce | Chii thé Quy trinh chi tiét ;‘;‘: Trang thai | Ciin ctr phaply | Ghichi
3.2. Xac nhan thong tin, gui thong bao tiép
nhan (mi hd so va ngay gid tra két qua) vao tai
khoan cta Ngudi nop hd so.
Chuyén hd so téi Truéng BO phan mot cua;
Chuyén ho so dén Lanh dao phong chuyén mén
thy 1y hd so.
4. Trudng hop Ngudi ndp hd so khong bd sung,
hoan thién dwoc hd so thi BO phan Mot ctra c6
Théng bao Dién titir chdi giai quyét yéu cau cua
Nguoi ndp hé so. 21 ngay
1. Truy cip vao Phadn mém Mot ctra nhan thong
b4o ¢6 hd so méi va tiép nhan hd so.
Lanh | 2. Phan cong cho cong chuc thu 1y ho so, tham
dao, | muu giai quyét. Cap nhat trén
Cong | 3. Cong chuc thu 1y ho so kiém tra ho so. Hé théng;
chirc | 4. Thim dinh, trinh Lanh dao phong, S& xem Yéu cau bd
phong | xét ho so du didu kién, khong du diéu kién sung/ tir chbi
thuly | thanh I8p hoi cap tinh. giai quyét
hoso |5 Xin v kién cac co quan c6 lién quan; tong
hop y kién; du thao T& trinh va Quyét dinh cia
Chu tich UBND Thanh phé (néu du diéu kién).
Lanh | (L UBND T phhode cho § ki dhi| 02 ngay | CP TR 1%
dao S¢& ; : H¢ thong

dao giai quyét.

9¢
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Thoi

Buéce | Chii thé Quy trinh chi tiét gian Trang thai | Ciin ctr phaply | Ghichi
Lanh
dao Kv}'/ Ql}yé't dmh thélAr%h lap ;h(f)i. cép t.iilh h?éc co ‘ Cap nhit trén
UBND | van ban gui S& Noi vu dé xin y kién bo sung | 05 ngay . X
3 . . H¢ thong
Thanh | cua cac don vi lién quan.
phé
B6 phan Hoan
3. Mot thién cac
Hoan cu’a/,To 1. Tra két qua cho T chirc, cong dan, Ngudi ndp Trang thong tin quAy mflh
thién chire A N NP két thac
N . ho so. . dong bo Cong N N
ho so; cong o \ . . . .| 0l ngay ) i ho so trén
Tri dan 2. Ban giao hd so luu cho Phong Quan ly Hoi, Dich vu qudc Phin
£ .. | Doanh nghiép va cong tac thanh nién. gia N
két nguol mem
qua nop ho Dich vu
SO cong

12
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I. Thong tin ngudi nhap ho so
1. Ho va tén:

2. 86 dién thoai:

3. Email:

4. S6 CMND/CCCD:

5. Ngay cép:

6. Noi cép:

7. DPia chi:

II. Thong tin dé nghi

8. Pon vi dé nghi:

9. DPia chi don vi:

10. Noi dung dé nghi:

11. Van ban d nghi s6:

12. Ngay ban hanh vén ban:

PHU LUC 29.1: BIEU MAU PIEN TU

- Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy tht.

- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tr s€ tu dong gui vé tai khoan, thu dién tir cia nguoi yéu cau.

8§
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PHU LUC 29.2: THANH PHAN HO SO PIEN TU

o reva oo o | Xudt trinh/nd A A A
" \ A LA Co sé dir licu/ban | Bat bugc/khong bat u l p Diéu kién ve
TT Tén thanh phan ho so AN n e \ ban chinh khi . v A
chup/ban dién twr bufc dinh kém Ay A . ky thuat
nhan két qua
Scan ban chinh
1 | Don dé nghi thanh lap hoi cép tinh | Don dé nghi thanh Bit budc Bit budc Scan mau
1ap hoi cip tinh
2 | Du thao diéu 1é hoi Scan tir ban chinh Bit budc Ban nc}p/xuét trinh Scan mau
Danh sach nhitng nguoi trong ban
van dong thanh 1ap hoi dugc co o , LA A L s .
3 . ) T s Scan tir ban chinh Bat budc Ban ndp/xuat trinh Scan mau
quan nha nudc co6 tham quyén
cong nhan
Phiéu 1y lich tu phap cia ngudi
4 | dung dau ban van dong thanh 1ap | Scan tir ban chinh Bit budc Ban nc}p/xuét trinh Scan mau
hoi
Vin ban x4c nhan noi dy kién dit , ,
5 an , ari .Xac MEN nOT Gt Kden ¢a Scan tir ban chinh Bat buoc Ban ndp/xuat trinh Scan mau
tru s& hoi
Ban ké khai tai chinh, tai sa . .
6 an ke Xhat fal chinh, fat san Scan tir ban chinh Bat budc Ban ndp/xuat trinh Scan mau

(néu co)

6S
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

PON PE NGHI
Thanh 1ap H¢i ...(1)...

Kinh gtri: ...(2)...

Ban Van dong thanh 1ap Hoi ...(1)... tran trong dé nghi ...(2)... xem xét, cho
phép thanh lap Héi ...(1)... nhu sau:

I. Sw cén thiét va co s¢ thanh lap:

1. Su can thiét:

.............................................. (3) i
2.Co so

.............................................. (B) e
I1. Tén hoi, ton chi, muc dich:

1. Tén Hoi:

.............................................. (5) i
2. Ton chi, muc dich cua Hoi:

.............................................. (0)e e

II1. Pham vi, linh vuc hoat ddng va nhiém vu, quyén han:

1. Pham vi, linh vuc hoat dong:

IV. Tai sén, tai chinh va tru s¢ ban dau:

1. Tai san, tai chinh dOng gop (U CO): «..vvevvene e
2. Noi du Kién dat tru s6 cla HOE «.ovvreneeen e e
V. Hb so, gﬁm:

Thong tin khi can lién hé:

HoO VAt ..
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DA G

SO GIEN thOBL: « et

Ban Van dong thanh 1ap Hoi dé nghi ...(2)... xem xét, quyét dinh cho phép
thanh lap Hoi ...(1)..../.

Noi nhan: ..., NEAy ... thang ... nam ...
- Nhu trén; TM. BAN VAN PONG
- Luu: ... TRUONG BAN

(Chit ky)

Ho va tén

Ghi chu:

(1) Tén hoi dy kién thanh lap;

(2) Tén co quan nha nudc c6 tham quyén cho phép thanh 1ap hoi;

(3) Khai quat thuc trang linh vuc héi du kién hoat dong va su can thiét thanh 1ap hoi;

(4) Bao dam theo quy dinh tai Khoan 1 Diéu 2 va Piéu 5 Nghi dinh sé 45/2010/ND-CP va
quy dinh phép luat c6 lién quan (n€u co);

(5) Tén goi bang tiéng Viét, tiéng nudc ngoai (néu co), tén viét tat (néu cd) phu hop vai linh
vuc héi du kién hoat dong va quy dinh cua phap luat;

(6) Xac dinh cu thé t6n chi, muc dich phu hop tén goi va quy dinh cta phép luat;

(7) Xac dinh cy thé pham vi, linh vuc hoat dong chinh, co quan quan 1y nha nudc vé linh
vuc héi du kién hoat dong phu hop tén goi, quy dinh cua phap luat;

(8) Néu cac nhiém vu, quyén han ctia hoi phi hop tén goi va quy dinh tai Diéu 23 va Diéu
24 Nghi dinh s0 45/2010/ND-CP va quy dinh cua phap luét c6 lién quan (ncu co);

(9) Theo quy dinh tai Didu 7 Nghi dinh s6 45/2010/ND-CP va tai liéu lién quan (néu co),
Trudéng ban Ban Vén dong thanh 1ap héi thuc hién theo quy dinh tai Khoan 1 Piéu 1 Thong tu

nay.



30. Quy trinh: Phé duyét Diéu 1¢ hdi cip tinh (QT-30)

2 . Thoi
Buwéc | Chu the Quy trinh chi tiet gia(: Trang thai | Can cir phap ly | Ghi cha
- Cé nhan ndp hd so truc myén tai Céng dich vu Cén ¢ Dich vu | Nghi dinh s6
cépg qubc gia (dia chi: dichvucong.gqv.vn) hodc cong Qu.(*)c giél 45/2010/NbB-CP
Cong dich vu cong cua Thanh pho (dia chi: . ngay 21/4/2010
dichvucong .hanoi.gov.vn) thyc hicn dang | 2 Chinh pht
ANanoL.gov.vn). ha 5t 14 cua 1 phu
- Nguoi ndp ho so dang ky tai khoan giao dich gi f.lp mohu('yar?, quy dinh vé to
dién to, dang nhap tai khoan, xdc thuc dinh eu" d&i t,g chtrc, hoat dong | Ngudi
A, . X oA A ; nguoi dung tdi > TR ER A
danhA dién tr (theo hudng dan trén Cong Dich Cng Dich vu va quan Iy hcf)i,; ndp hd so
vucong). o cong  Thanh | Nehi dinh 6 | phai dang
- Cong DVC ket noi véi CSDLDC dé khai thac A 2 33/2012/NP-CP ky tai
cac truong thong tin cua coéng dan cd trong pho dé  thyc v 13 thane 4 | khos
: A s hién céc bugc | g2y 15 thang oan
1 CSDLDC (khi dugc két noi). * sm 2012 ot 10 dich
. Nowst oo hd <o a chon tiép theo; nam cua | giao dic
Nop | C4 nhan | - "8UO1NOP O SOTILIa chon: Chinh phu sira | dién ti,
hé so + Dich vu cong truec tuyén . | ddi, bd sung dang
+ Chon S6 Noi vu Tai khoan gom mot s6 diu cta | nhap tai
+ Linh vwee Té chirc phi chinh phi T‘en (iiang ;nhap Nghi dinh s6| khoan,
+ Chon thii tuc: Phé duyét Diéu 18 hi cap tinh. vamatkhau. | 450610/ND-CP | xdc thuc
- Ngudi nodp hd so dién cac ndi dung theo Biéu Bidu miu dién ngay 21 thang 4 | dinh danh
mau dién tir (chi tiét tai Phu luc 30.1 kém theo). ©|nam 2010 cua| diéntu

(Truwong hop cdac théng tin trong Biéu mau dién
tir dd c6 trong Co so dir liéu quoc gia vé dan cu,
hé thong thong tin c6 lién quan, dwoc dién tu
dong (néu cé)

- Tich hop thanh phan hd so theo miu tai Biéu

tu;

Thong bao vé
viéc dd gui hod
so thanh cong,
cho kiém tra,

Chinh phu quy
dinh vé t6 chic,
hoat dong va
quan 1y hoi;

- Cac van ban

9
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Thoi

Buéce | Chii thé Quy trinh chi tiét gian Trang thai | Ciin cir phap ly | Ghi chi
mau dién tir (chi tiét tai Phu luc 30.2 kém theo). tiép nhan, phan | c6 lién quan cia
- Nguoi ndp kiém tra, cip nhét thong tin bao hoi. co quan c6 thim
dam thong tin day du, chinh xéac, hop phap. quyén theo quy
- Nguoi ndp ho so truc tuyén lya chon guri ho so dinh
(ban gidy), nhan két qua giai quyét hd so (ban
gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qué qua dich vu buu chinh cong ich, S& Noi vu
s€ gui ket qua file dién tir vao dia chi email cua
cong dan).
1. Nhan thong bao c6 hd so méi trén Hé thong. 01 ngay
2. Kiém tra hd so va cac thong tin.
Trudng hop hd so can bd sung hodc hd so khong Thong !330 hen
2. th;u(f)c ths?‘lr.n (}uyé? giai c;uyét:AGfJ:i Théqg bé}o tra ] kej: qlA,l? Bidu mau theo
X dén Nguoi ndp ho so (mau Thong bao Dién tir) (hodc tir choi, A
Tiep A AL LA A \ a1 A A~ = ; Thong tu
) yéu cau bo sung ho so, hoan thién ho so, néu rd hoac  hudng
nhan P S N 2 2 N x 01/2018/TT-
: B0 phan | loai gidy to, ndi dung can bo sung dé Nguoi dan); .
va t o N 2 ) A T R VPCP ngay
Mot cira | nOp ho so bo sung, hoan thién. Phiéu chuyén i
giai ) \ A A Z.. o 2| 23/11/2018 cua
¢ 3. Truong hop ho so du diéu kién giai quyét: xtr Iy (Thé hién Vin ohe
. N an phon
(llll:ye 3.1. Cép nhat thong tin vao H¢ thong thong tin trong Phan Chinﬁl)l Ohfg
0so giai quyét TTHC (S6 theo ddi dién tir theo mau). mém bang 1énh phu
3.2. X4c nhan thong tin, guri thong bao tiép chuyén).

nhan (ma ho so va ngay gid tra két qua) vao tai
khoan cua Nguoi ndp ho so.

€9
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2 . Thoi
Buwéce | Chu the Quy trinh chi tiet gia(: Trang thai | Can cir phap ly | Ghi cha
Chuyén hd so téi Truéng BO phan mot cua;
Chuyén ho so dén Lanh dao phong chuyén mén
thu 1y hd so.
4. Trudng hop Nguoi ndp hd so khong bd sung, | 20 ngay
hoan thién dugc hd so thi B6 phan Mot cira co
Théng béo Dién titir chdi giai quyét yéu cau cua
Nguoi nop ho so.
1. Truy cap vao Phan mém Mot cira nhan thong
b4o c6 hd so méi va tiép nhan hd so.
. 2. Phan cong cho cong chic thu 1y hd so, tham
Lanh muru gidi quyét. ) o
dao, R , s 2 N Céap nhat trén
N 3. Cong churc thu Iy ho so ki€ém tra ho so. o
Cong ) . H¢ thong;
. 4. Tham dinh, trinh Lanh dao phong, S& xem N
chire N R . o R Yéu cau bo
\ xét ho so du dicu kién, khong du di€u kién phé e
phong L Ty sung/ tr choi
. | duyét Bicu I¢ hoi cap tinh. . Z
thu ly ; . giai quyeét
hdso |- Xin }'/’ kién cac co quan cé lién quan; tong
hop ¥ kién; Du thdo To trinh va Quyét dinh cta
Chu tich UBND Thanh phd phé duyét Diéu 1&
héi (néu du diéu kién).
o [ Towm iy oo Qo en | g
ic an ohodc cho y kién chi nga .
daoSe | PROROe oy Y1 Hé théng

dao giai quyét.

9
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Thoi

Buéce | Chii thé Quy trinh chi tiét gian Trang thai | Ciin cir phap ly | Ghi chi
Lanh
dao , L a S, A Ay en
: Ky Quyét dinh hoac ¢6 van ban gui Sé& Noi vu . Céap nhat trén
UBND dé xin y kién b6 sung cua cac don vi lién quan 05 ngay Hé thén
Thanh y g 1 quan. C g
phé
B6 phan Hoan
3. Mot thién cac
Hoan cu’a/,To 1. Tra két qua cho T chirc, cong dan, Nguoi ndp Trang thong tin quAy mflh
thién chire A N o R két thuc
St R ho so. . dong bo Cong \ N
ho so; cong o N . .. .| 0l ngay ) z ho so trén
Tri dan 2. Ban giao ho so luu cho Phong Quan 1y Hoi, Dich vu quoc Phin
£ .. | Doanh nghiép va Céong tac thanh nién. gia \
két nguol mem
qua nop ho Dich vu
SO cong

12
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I. Thong tin ngudi nhap ho so
1. Ho va tén:

2. 86 dién thoai:

3. Email:

4. S6 CMND/CCCD:

5. Ngay cép:

6. Noi cép:

7. DPia chi:

II. Thong tin dé nghi

8. Pon vi dé nghi:

9. DPia chi don vi:

10. Noi dung dé nghi:

11. Van ban d nghi s6:

12. Ngay ban hanh vén ban:

PHU LUC 30.1: BIEU MAU PIEN TU

- Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy that.

- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tr s€ tu dong gui vé tai khoan, thu dién tir cia nguoi yéu cau.

99
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PHU LUC 30.2: THANH PHAN HO SO PIEN TU

o A~ deA o z ~ ~ z X i’{lt trinh/no <A A A
" \ A LA Co s¢ dir liéu/ban | Bat bugc/khong bat u l p Diéu ki¢n vé
TT Tén thanh phan ho so 2 A A e X ban chinh khi A
chup/ban dién tir bugc dinh kém A 1A . ky thuat
nhan két qua
1 l(ljéoing van béo cdo ket qua dai Scan tir ban chinh Bit budc Ban ndp Scan mau
Piéu 1é hodc Diéu 18 hoi (stra
2 | doi va bo sung) va bién ban dai | Scan tir ban chinh Bit budc Ban ndp Scan mau
hoi thong qua Bicu 1€ hdi
Bién ban bau ban lanh dao, ban
3 |kiém tra (c6 danh sach trich | Scan tir ban chinh Bit budc Ban ndp Scan mau
ngang kém theo)
4 Sllélimng trinh hoat dong cta Scan tir ban chinh Bit budc Ban ndp Scan mau
5 | Nghi quyét dai hoi Scan tur ban chinh Bit budc Ban ndp Scan mau
Ban sao quyét dinh vé viéc cho
phép thanh 1ap hoi (khong can
cong chung) (chi ap dung doi
6 | voi truong hop Hoi dwoc thanh Scan Ban ndp (néu co) Scan mau

lgp triede ngay hop nhdt tinh
Ha Tay vé Thanh phé Ha Néi-
ngay 01/8/2008)

L9
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MAiu - Cong viin bio cdo két qua dai hoi

(D). CONG HOA XA HQI CHU NGHIA VIET NAM
----------- Doc 1ap - Tu do - Hanh phic
Sé: /...(2)...
Vv bdo cdo két qua Pai héi ... , ngay ... thang ... nam ...

Kinh guri: ...(3)...

Ngay ... thang ... ndm ..., Pai hoi thanh 1dp (Pai hoi nhi€ém ky ... hodc Pai hdi
bat thuong) Hoi ...(1)... dd duoc to chirc tai..., Pai hoi da thao luan va thong qua
ndi dung sau:

- Tai liéu khéc c6 lién quan (néu co)
Hoi ...(1)... bao cdo két qua Dai hoi véi ...(3)...va d& nghi xem xét, quyét dinh
..(0)..../.

Noi nhin: TM. BAN THUONG VU (7)
- Nhu trén; CHU TICH
o (Chit ky, ddw)
-Luu ... Ho va tén
Ghi chu:

(1) Tén hoi;

(2) Viét tit tén hoi;

(3) Co quan nha nudc c6 tham quyén cho phép thanh lap hoi;

(4) Nhiing n¢i dung da dugc DPai héi thao luan, thong qua;

(5) Theo quy dinh tai Diéu 12 Nghi dinh s6 45/2010/ND-CP va Khoan 2 Diéu 10 Théng tu
nay doi vai truong hop doi tén Hoi;

(6) Néu dai hoi thanh 1ap thi ghi phé duyét diéu 1¢; néu dai hoi nhiém ky hodc bat thuong
ma c6 stra doi, bo sung dicu 1€ thi ghi phé€ duyét dicu 1€ (stra do1, bo sung) hodc c6 doi tén va phé
duyé¢t dicu 1€ thi ghi: Dai tén hdi va phé duyét diéu 1€ (stra doi, bo sung) ctua hdi. Truong hop dai
hdi nhiém ky hodc bat thuong khong stra doi, bo sung diéu 1€ hoac khong doi tén thi bd cum tur:
“va deé nghi xem xét, quyet dinh...";

(7) Tén goi khac quy dinh vé tham quyén ghi trong diéu 18 hién hanh, d6i voi dai hoi thanh
1ap thi chi can chit ky cta Chu tich hdi da dugc ban lanh dao bau.



31. Quy trinh: Chia, tach; sap nhap; hop nhét hdi cip tinh (QT-31)

- Ngudi ndp ho so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 31.1 kém theo).
(Truong hop cdc théng tin trong Biéu mau dién
tir dd cé trong Co sé dit liéu qudc gia vé dan cu,
hé thong théng tin ¢é lién quan, dwoc dién tu
dong (néu c6)

Biéu mau dién
tr;

Thong bao vé
viéc da gui hod
so thanh cong,
chd kiém tra,

nam 2010 cua
Chinh phu quy
dinh vé to chuc,
hoat dong va
quan 1y hoi;

- Cac van ban c6

Bué6c | Chii thé Quy trinh chi tiét ::: Trang thai | Ciin cir phaply | Ghicha
- Ca nhan ndp hd so truc tuyén tai Cong dich vu v - Nghi dinh s
cong qudc gia (dia chi: dichvucong.gov.vn) hodc Cong Dich vu | 45/2010/ND-CP
Cong dich vu cong clia Thanh phd (dia chi: cong Quoc gia | neay 21/4/2010
dichvucong.hanf)i.gov.vn). thuc hién dé‘ng ctia Chinh phu
- Nguoi ndp ho so dang ky tai khoan giao dich l’lh‘é.p mot lan, quy dinh vé t5
dién tuo, dang nhap tai kho:ém, Xac tl}uc dinh dicu hudng chtrc, hoat déng
danhA dién tu (theo huong dan trén Cong Dich ngubi dung t6i | quan 1y hoi; | Ngudi nop
vucong). q Cong Dich vu | Nghi dinh 6| h so phai
- Cong DVC ket noi véi CSDLDC dé khai thac cong Thanh 33/2012/ND-CP | dang ky tai
cac truong théng tinA cﬁe}. cong dan co trong phé dé thuc ngdy 13 thang 4 | khoan giao
1. CSDLI?CA(khiduqc ket noi). hién cac budc | nam 2012 cua| dich dién
Nop | Cé nhan |~ N8u0inop ho solya chon: tiep theo; Chinh phi sia | ti, dang
hé so * Dich vy cong tric tuyén ddi, bd sung mot | nhap tai
+ Chon S0 N, -O:i vu Tai khoan gdm | s diéu  cua | khoan, xac
+ Linh vuee T6 chirc phi chinh ph Tén dang nhap | Nghi dinh sd| thuc dinh
+ Chon thu tuc: Chia, tach; sap nhip; hep va matkhau. | 45/2010/ND-CP | danh dién
nhat hoi cap tinh. ngay 21 thang 4 tr
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2 . Thoi
Budc | Chu the Quy trinh chi tiet gian Trang thai Can cir phap ly | Ghi chid
- Tich hop thanh phan hd so theo miu tai Biéu tiép nhan, phan | lién quan cta co
mau dién tir (chi tiét tai Phu luc 31.2 kém theo). hoi. quan c6 tham
- Ngudi nop kiém tra, cap nhat thong tin bao quyén theo quy
dam théng tin day du, chinh xéac, hop phap. dinh
- Ngudi ndp hd so truc tuyén lya chon gt hd
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, S6 Noi vu
s& giri két qua file dién tir vao dia chi email cua
cong dan)
1. Nhan thong bao c¢6 hd so méi trén Hé théng. | 0] ngay
2. Kiém tra hd so va cac thong tin. Thong bao hen
5 Trlf‘ong h(gp hé SO cé}n b6 sung hoe_“lqc. h(A)A SO tra ] ké:[ q?.él Bidu miu theo

X khong thudc tham quyén giai quyét: Gui Thong (hoac tu choi, N
Tiép o oAk A < . Thong tu

. bdo dén Nguoi ndp hd so (mau Thong bao Dién hoac hudng

nhan A A . N A 2 A N v A A X 01/2018/TT-

: B0 phan | tir) yéu cau bo sung ho so, hoan thién ho so, dan); VPCP nei
Va M@t cira | néu rd loai gidy td, ndi dung can bd sung dé Phiéu chuyén g yv
giai A LA 2 N o . 2| 23/11/2018 cua

& Nguoi ndp ho so bo sung, hoan thién. xur 1y (Thé hién Van phong
quye \ A S . A
hd so 3. Truong hop ho so du diéu kién glal, quyet: trc;ng . PlAlan Chinh phi
3.1. Cap nhéat thong tin vao H¢ thong thong memvbang Iénh
tin giai quyét TTHC (S6 theo ddi dién tor chuyén).

theo mau).

0L
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Thoi

Bué6c | Chii thé Quy trinh chi tiét gian Trang thai | Ciin cir phaply | Ghicha
3.2. Xac nhan thong tin, gui thong bao tiép
nhan (ma ho so va ngay gid tra két qua) vao tai
khoan cta Ngudi nop hd so.
Chuyén ho so téi Truong BO phan mdt cua; 20 ngay

Chuyén ho so dén Lanh dao phong chuyén mén
thy 1y hd so.

4. Trudng hop Ngudi ndp ho so khong bd sung,
hoan thién duge ho so thi Bo phan Mét cua co
Thong bao Pién tutir chdi giai quyét yéu cau
ctia Ngudi ndp hd so.

Lanh
dao,
Cong
chire
phong
thu ly
hé so

1. Truy cip vao Phadn mém Mot ctra nhén thong
b4o c6 hd so méi va tiép nhan hd so.

2. Phan cong cho cong chic thu 1y hd so, tham
muu giai quyét.

3. Cong chirc thu Iy hd so kiém tra hd so.

4. ThAm dinh, trinh Lanh dao phong, S& xem
xét hd so du didu kién, khong du didu kién.
Cong chirc phong chuyén mén tong hop ¥ kién
cua cac co quan lién quan, du thdo T¢ trinh cua
S¢ Noi vu va Quyét dinh ciia Cha tich UBND
Thanh phé cho phép chia, tach, sap nhéap, hop
nhat hoi néu dit diéu kién.

(Truong hop ¥ kién cac co quan khong dong ¥:
Téng hop, tham muu vin ban tra 15i)

Céap nhat trén
Hé théng;
Yéu cau bd
sung/ tir chdi
giai quyét

IL
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2 . Thoi
Buéce | Chu the Quy trinh chi tiet gia(: Trang thai | Can cir phaply | Ghi cha
Lanh K}’/WT(“)’ trinh va ky n‘héy duithé(v) Quyét’ digh cﬁa} | Cap nhat tren
.| Chu tich UBND Thanh pho hodc cho y kién chi | 02 ngay X
dao S¢& . B H¢ thong;
dao giai quyét.
Lanh
dao A a1 et i aTAs A AL A
UB.ND Ky Quyét dinh hoac ¢é van ban gui Sé& Noi vu 05 ned Céap nhat trén
. dé xin ¥ kién b6 sung cua cac don vi lién quan. g2y Hé théng;
Thanh
pho
3 Bo phan
) Mot Hoan thi¢n
Hoan cira/ To £ 2 cac u
thién i 1. Tra két qua cho To churc, cong dan, Nguoi ndp Trang thong tin A q Ay
N chirc A N 2 trinh ket
ho R ho so. . | dong bd Cong s
i cong > Ban eizo hd so | ho Phe 0 19 Ho: 01 ngay Dich vu dube thiic ho so
;U’, dan, D aLl gleltl(?A 0 §0C Iru ct ,o M oEg guan y Hdi, i,a u q trén Phin
1;a ngwdi oanh nghiép va Cong tac thanh nién. g mém Dich
ket A LA 0
] nop ho vu cong
qua
SO

L

v

v
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I. Thong tin ngudi nhap ho so
1. Ho va tén:

2. S6 dién thoai:

3. Email:

4. S6 CMND/CCCD:

5. Ngay cép:

6. Noi cép:

7. Dia chi:

II. Thong tin dé nghi

8. Pon vi dé nghi:

9. DPia chi don vi:

10. Noi dung dé nghi:

11. Vian ban d nghi sb:

12. Ngay ban hanh van ban:

PHU LUC 31.1: BIEU MAU PIEN TU

- Ngudi yéu cau cam doan cac thong tin cung cap la dung su that.

- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cp thong tin.

- Ban dién tr s€ tu dong gui vé tai khoan, thu dién tir ciia nguoi yéu cau.

€L
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PHU LUC 31.2: THANH PHAN HO SO PIEN TU

o Co sé dir liéu/ Bz‘i,t budc/khong Xuiét trinh/ ndp Didu kien v
TT Tén thanh phan ho so ban chup/ban bat bugc dinh ban chinh khi A
N \ A 1A . ky thuat
dién twr kem nhan két qua

1 Bon de; ngl}% chia, tich, sap nhap, Scan ban chinh Bit budc Ban nop Scan mau
hop nhat hoi
Dé 4n chia, tach, sap nhap, hop
nhat hoi, trong d6 c6 phuong an
giai quyét tai san, tai chinh, lao

2 |dong, phan dinh chic ndng, | Scan tir ban chinh Bit budc Ban ndp Scan mau
quyén han, linh vyc hoat dong
va trach nhiém, nghia vu phai
thuc hién
Nghi quyét dai hoi cua hoi vé

3 |viéc chia, tach, sap nhdp, hop | Scan tir ban chinh Bit budc Ban ndp Scan mau
nhat hoi

4 Du’ tharo dle}l I¢ hot m? ! (10 chia, Scan tir ban chinh Bit budc Ban np Scan mau
tach, sap nhap, hop nhat hoi
Danh sach ban lanh dao lam thoi

5 |cua hoi thanh 1ap mdi do chia, | Scan tir ban chinh Bit budc Ban ndp Scan mau
tach, sap nhap, hop nhat hoi
So yéu 1y lich va phiéu 1y lich tu

6 |phap cia ngudi ding diu ban | Scan tir ban chinh Bit budc Ban ndp Scan mau

lanh dao lam thoi

vL
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Maiu - Pon dé nghi tach hoi

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

PON PE NGHI
Tach Hdi ...(1)... thanh Hdi va Hdi ...(2)...

Kinh gtr: ...(3)...

Theo quy dinh ctia Nghi dinh s6 45/2010/ND-CP ngay 21 thang 4 nim 2010
ctia Chinh phu quy dinh vé t6 chtic, hoat dong va quan 1y hoi va Nghi dinh sb
33/2012/ND-CP ngay 13 thang 4 ndm 2012 cta Chinh phu sira ddi, b sung mot sd
diéu cua 45/2010/ND-CP; Hoi ...(1)... thong qua viéc tach Hoi ...(1)... thanh Hoi
...(1)... va Hoi ...(2)... nhu sau:

1. Ly do tach hoi:

- Cac tai liéu c6 lién quan (néu co).

Thong tin lién hé:

HoO VM oo

Daa i oo

SO GIEN thOBL: « vt

Hoi ...(1)... dé nghi ...(3)... xem xét, quyét dinh cho phép tach Hoi ...(1)... thanh
Hoi ...(1)... va Ho1 ...(2)..../.

Noi nhan: .., Ngay ... thang ... nam ...
- Nhu trén; TM. BAN THUONG VU (6)
S CHU TICH

-Luu ... (Chit ky, dau)

Ho va tén
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Ghi chu:
(1) Tén hoi bi tach;
(2) Tén hoi duoc thanh 1ap méi do tach hoi;
(3) Co quan nha nudc c¢6 thidm quyén cho phép tach hoi;
(4) Néu 13 1y do, su can thiét phai tach hoi va viéc tach phu hop quy dinh ctia phap luat;
v (5) Theo Khoeim 4 Piéu 1 Nghi dinh’sfr) 33/2012/ND-CP ngay 13/4/2012 cta Chinh phu sua
do1, bo sung mdt so diéu cua Nghi dinh s6 45/2010/ND-CP;
(6) Tén goi khac quy dinh vé thim quyén ky vin ban theo diéu 16 hoi bj tach.
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Maiu - Pon dé nghi chia hoi

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PON PE NGHI

Chia H¢i ...(1)... thanh Hdi ....(<2)... va Hoi ...(3)...

Kinh gui: ...(4)...

Theo quy dinh ctia Nghi dinh s6 45/2010/ND-CP ngay 21 thang 4 nim 2010
ctia Chinh phu quy dinh vé t6 chirc, hoat dong va quan 1y hoi va Nghi dinh sb
33/2012/ND-CP ngay 13 thang 4 ndm 2012 caa Chinh phu stra d6i, bd sung mot sd
diéu cua Nghi dinh s6 45/2010/ND-CP; Hoi ...(1)... thong qua viéc chia Hoi thanh
Hoi1 ...(2)... va Ho1 ...(3)... nhu sau:

1. Ly do chia hoi:

- Cac tai liéu c6 lién quan (néu co).

Thong tin lién hé:

HoO VA tN: e

DA G oo

SO GIEN thOBL: e

Hoi ...(1)... dé nghi ...(4)... xem xét, quyét dinh cho phép chia Hoi ...(1)...
thanh Héi ...(2)... va Hoi ...(3)..../.

Noi nhan: .., Ngay ... thang ... nam ...
- Nhur trén; TM. BAN THUONG VU (7)
- CHU TICH

- Luu: ... (Chir ky, diu)

Ho va tén
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Ghi chu:

(1) Tén hoi bi chia;

(2) (3) Tén hoi dugce thanh 1ap maéi do chia;

(4) Co quan nha nudc c¢6 thim quyén cho phép chia hoi;

(5) Néu rd 1y do, su can thiét phai chia hoi va viéc chia hdi phii hop quy dinh ciia phap luat;

(6) Theo Khoan 4 Piéu 1 Nghi dinh s6 33/2012/ND-CP ngay 13/4/2012 cia Chinh phu stra
doi, bo sung mdt so diéu cua Nghi dinh s6 45/2010/ND-CP;

(7) Tén goi khac theo quy dinh diéu 1é hoi.



CONG BAO HA NOI/S6 210+211/Ngay 05-8-2024 79

Miu - Pon dé nghi sap nhap hoi

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

PON PE NGHI
Sap nhap Héi ...(1)... vao Hoi ...(2)...

Kinh gui: ...(3)...

Theo quy dinh ctia Nghi dinh s6 45/2010/ND-CP ngay 21 thang 4 nim 2010
ciia Chinh phu quy dinh vé to chuc, hoat dong va quan 1y hoi va Nghi dinh s
33/2012/ND-CP ngay 13 thang 4 nim 2012 ctia Chinh phu stra d6i, bo sung mot sb
diéu ctia Nghi dinh s6 45/2010/ND-CP; Hoi ...(1)... va Hoi ...(2)... da théng qua
viéc sap nhap Hoi ...(1)... vao Hoi ...(2)... nhu sau:

1. Ly do sap nhap hoi:

- Cac tai liéu c6 lién quan (néu co)

Thong tin lién hé:

HoO VA tM: e
Daa i o
SO GIEN thOBL: « .ot e,

Dé nghi ...(3)... xem xét, quyét dinh cho phép sap nhap Hoi........(1)...... Vao
Hoéi ...(2)..../.

Noi nhdAn ‘ o, NGAY ... thang ... nam ...
-Nhutrén; 7 BAN THUONG VU (6) TM. BAN THUONG VU (6)

- HOI ....(1)... HOI ...(2)...
- Luu: ... CHU TICH CHU TICH
(Chit ky, dau) (Chit ky diu)

Ho va tén Ho va tén
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Ghi chu:

(1) Tén hoi bi sap nhap;

(2) Tén hoi duogc sap nhap;

(3) Co quan c6 thAm quyén cho phép sap nhéap hoi;

(4) Néu 15 1y do, su can thiét sap nhap hoi va viée sap nhap phu hop quy dinh
cua phap luat;

(5) Theo Khoan 4 Piéu 1 Nghi dinh s6 33/2012/ND-CP ngdy 13/4/2012 ciia
Chinh phu stra d61, bé sung mét s6 di€u cua Nghi dinh s6 45/2010/ND-CP;

(6) Tén goi khac theo quy dinh diéu 1€ hdi.
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MAu - Pon dé nghi hop nhat hoi

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

PON PE NGHI
Hop nhit Hi ...(1)... va Hdi ...(2)... thanh Hdi ...(3)...

Kinh gui: ...(4)...

Theo quy dinh ciia Nghi dinh s 45/2010/ND-CP ngay 21 thang 4 nim 2010
ciia Chinh phu quy dinh vé t6 chuc, hoat dong va quan 1y hoi va Nghi dinh sb
33/2012/ND-CP ngay 13 thang 4 nim 2012 ctia Chinh phu stra doi, bo sung mét s6
diéu caa 45/2010/ND-CP; Hbi ...(1)... va Hoi ...(2)... di thong qua viéc hop nhét
Hoi ...(1)... va HGi ...(2)... thanh Hoi ...(3)... nhu sau:

1. Ly do sap nhap hoi:

- Cac tai liéu c6 lién quan (néu co).

Thong tin lién hé:

HoO VA tN: e
Daa Chi: oo
SO GIEN thOGL: « v

Dé nghi ...(4)... xem xét, quyét dinh cho phép hop nhat Hoi ...(1)... va Hoi
..(2)... thanh Héi ...(3)..../.

Noi nhan: . , .
.., NGay ... thang ... nam ...

-Nhwén;  pp BAN THUONG VU (7)  TM. BAN THUONG VU (7)
L HOI ...(1)... HOI ...(2)...

CHU TICH CHU TICH

(ChiF ky, déu) (Chi ky, déu)

Ho va tén Ho va tén
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Ghi chu:

(1) (2) Tén hoi bi hop nhat;

(3) Tén hoi thanh 1ap méi do hop nhat;

(4) Co quan nha nudc c6 tham quyén cho phép hop nhét hoi;

(5) Néu 13 1y do, su can thiét hop nhat hoi va viéc hop nhét phu hop quy dinh cta phap luat;

(6) Theo Khoan 4 Piéu 1 Nghi dinh sé 33/2012/ND-CP ngay 13/4/2012 ciia Chinh phu stra
do1, bo sung mdt so diéu cua Nghi dinh s6 45/2010/ND-CP;

(7) Tén goi khac theo quy dinh diéu 1é hoi.



32. Quy trinh: Ddi tén hdi cAp tinh (QT-32)

2 . Thoi
Buéce | Chu the Quy trinh chi tiet gia(: Trang thai | Can cix phap ly | Ghichu
- C4 nhan ndp hd so truc tuyén tai Cé)ng dich vu Cén ¢ Dich vu | Nghi dinh s6
cépg quoc gia (dia chi: dichvucong.ggv.vn) hodc cong Qu'(')c giél 45/2010/NbB-CP
Cong dich vu cong cua Thanh phd (dia chi: th . ngay 21/4/2010
: . uc hién dang
dlchvucong.hanf)l.gov.vn). nhip mot 1A cia Chinh phu
- Ngudi ndp ho so dang ky tai khoan giao dich di N .huc')’n ‘| quy dinh vé td
dién to, dang nhap tai khodn, xdc thyc dinh eu" d t,g chirc, hoat dong .
danh dién tir (theo huéng din trén Céng Dich BUOT QURE IO udn IV hoi- | \eud
A Cong Dich vu quan Iy BoL - hd
vu cong). A g Ul Y Neghi dinh s6 nop ho so
- Céng DVC két ndi véi CSDLDC dé khai thac cong  Thanh | 1a/Np.cp | Phai dang
cac truong thong tin cua céng dan cd trong pho de  thyc neav 13 thane 4 ky tai
. CSDLDC (khi duoc két néi). hién cdc bude | P2 00 HS C1 khoan
. - Ngudi ndp hd so Iya chon: tip theo; o o giao dich
Nop | Ca nhan |~ EUOINOP Fa chon. Chinh phu sta | © ° "
hd so + Dich vu cong truc tuyén ‘ d3i, bd sung mot dién tir,
+ Chon S¢ Néi vu Tai khoan gém % ’ didu cﬁa dang nhap
+ Linh viee T6 chike phi chinh phii T‘én (iléng thélp Nghi dinh s tz‘n’ khoan,
+ Chon thii tuc: D6i tén hdi cAp tinh. vamatkhau. | <0010 NP Cp d)i:ll(}:l t;;lch
. . . \ . ay 21 thang 4 | ..
- Nguoi nép hd so didn céc noi dung theo Bidu Bidu mau dien | oY T BT dian tir

mau dién tir (chi tiét tai Phu luc 32.1 kém theo).
(Truwong hop cdc théng tin trong Biéu mau dién
tr dd cé trong Co sé di liéu quoc gia vé dan cu,
hé thong théng tin ¢6 lién quan, dwoc dién tu
dong (néu cé)

tu;

Thong bao vé
viéc dd gui hod
so thanh cong,
chd kiém tra,

nam 2010 cua
Chinh phu quy
dinh vé t6 chuc,
hoat dong va
quan 1y hoi;

- Cac van ban co

€8
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2 . Thoi
Budc | Chu the Quy trinh chi tiet gian Trang thai Can cir phap ly | Ghi chu
- Tich hop thanh phan hd so theo miu tai Biéu tiép nhan, phan | lién quan cta co
mau dién tir (chi tiét tai Phu luc 32.2 kém theo). hoi. quan c6 tham
- Ngudi nop kiém tra, cap nhat thong tin bao quyén theo quy
dam théng tin day du, chinh xéac, hop phap. dinh
- Ngudi ndp hd so truc tuyén lya chon gti hd
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, S6 Noi vu
s& giri két qua file dién tir vao dia chi email cua
cong dan).
1. Nhan thong bao c¢6 hd so méi trén Hé théng. | 1 ngay
2. Kiém tra hd so va cac thong tin. Thong bao hen
5 Trlf‘ong h(gp hé SO cé}n b6 sung hoéqc. h(‘A)A SO tra ] ké:[ q?.él Bidu mAu theo

X khong thudc tham quyén giai quyét: Gui Thong (hoac tu choi, N
Tiép o oAk X A rin < . Thong tu

. bdo dén Nguoi ndp hd so (mau Thong bao Dién hoac hudng

nhan A A . N A 2 A N v A A X 01/2018/TT-

: B6 phan | tr) yéu cau b6 sung ho so, hoan thién ho so, dan); VPCP nei
Va M@t cira | néu rd loai gidy td, ndi dung can bd sung dé Phiéu chuyén g yv
giai A LA 2 N o .o | 23/11/2018 cua

& Nguoi ndp ho so bo sung, hoan thién. xur 1y (Thé hién Van phong
quye \ A S . A
hd so 3. Truong hop ho so du diéu kién g1a1, quyet: trc;ng . PlAlan Chinh phi
3.1. Cap nhéat thong tin vao H¢ thong thong memvbang 1énh
tin giai quyét TTHC (S6 theo ddi dién tur chuyén).

theo mau).

v8
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Thoi

Bué6c | Chii thé Quy trinh chi tiét gian Trang thai | Ciin cir phaply | Ghicha
3.2. Xé4c nhéan thong tin, giri thong bao tiép
nhan (mi hd so va ngay gio tra két qua) vao tai
khoan cta Nguoi nop ho so.
Chuyén hd so téi Truéng BO phan mot cua; | 20 ngay
Chuyén ho so dén Lanh dao phong chuyén mén
thy 1y ho so.
4. Trudng hop Ngudi nop hd so khéng bd sung,
hoan thién dugc hd so thi BO phan Mot ctra c6
Théng bao Pién titlr chdi giai quyét yéu cau cua
Nguoi nop ho so.
1. Truy cap vao Phadn mém Mot ctra nhan thong
b4o c6 hd so méi va tiép nhan hd so.
2. Phan cong cho cong chuc thu 1y ho so, tham
Lanh | myy giai quyét.
dao, 3. Cong chirc thu 1y hd so kiém tra ho so. CapAnh;it tren
Céng . ] . . . i H¢ thong;
. 4. Tham dinh, trinh Lanh dao phong, S& xem N 1z
chire N o . N Yéu cau bo
\ xét ho so du dieu kién, khong du diéu kién doi e
phong | pai kot sung/ tr choi
thy Iy | 10 hoi cap tinh. 7 giai quyét
hoso | 5. Xin y kién cac co quan cé li€n quan; Tong

hop v kién.
6. Du thao T& trinh va Quyét dinh ciia Chu tich
UBND Thanh phé (néu du diéu kién).

¢8
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2 . Thoi
Buédce | Chu the Quy trinh chi tiet gia(: Trang thai | Can cix phap ly | Ghichu
Linh K}’/WT(“)’ trinh va ky @éy duithéf) Quyé‘E digh cﬁa} | cap nhat trén
.. | Chu tich UBND Thanh phohodc cho y kién chi | 02 ngay A
dao S¢& B H¢ thong
dao giai quyét.
Lanh
dao Kvy Qlfyét fiinllA _déi tén; hqi C?Ip Finh h:)ac ¢ vg}n | Cap nhat trén
UBND | ban gti S& No6i vu dé xin y kién bd sung cua | 05 ngay N X
5 , e H¢ thong
Thanh | cic don vi li€n quan.
pho
3. Bo p’l\lz_m Hoan
Mot A
Hoan cival Té thién cac
thién chite 1. Tra két qua cho T6 chiic, cong dan, Ngudi ndp Trang thong tin quy trinh
ho con ho so 01 nea dong bo Cong két thuc
07 dﬁng 2. Ban giao hd so luu cho Phong Quan 1y Hoi, gy Dich vu qubc ho so trén
Tra n lr(‘;'i Doanh nghiép va cong tac thanh nién. gia Phan mém
két :g A Dich vu
. | nop ho o
qua SO’ &

98
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PHU LUC 32.1: NOI DUNG BIEU MAU PON PE NGHI POI TEN HOI

I. Thong tin ngudi nhap ho so

1. Ho va tén:

2. 86 dién thoai:

3. Email:

4. 86 CMND/CCCD:

5. Ngay cép:

6. Noi cép:

7. DPia chi:

II. Thong tin dé nghi

8. Pon vi dé nghi:

9. DPia chi don vi:

10. Noi dung dé nghi:

11. Van ban d nghi s6:

12. Ngay ban hanh vén ban:

- Nguoi yéu cau cam doan cac thong tin cung cip 1a dung sy tht.
- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tr s€ tu dong gui vé tai khoan, thu dién tir cia nguoi yéu cau.

L8
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PHU LUC 32.2: THANH PHAN HO SO PIEN TU

. ym TeA % Bit budc/khdng | Xuat trinh/ ndp A pea A
n 5 A LA Co sé dir lieu/ban Zor oA o4 R , *. | Dieu kién vé
TT Tén thanh phan ho so i den o bat bugc dinh ban chinh khi oy A
chup/ban dién twr N A 1A X ky thuat
kem nhan két qua
1 |Pon & nghi ddi tén hoi cap tinh Scan ban chinh Bit budc Ban ndp Scan mau
Nghi quyét dai hoi ctia hoi vé vié ,
2 Ag 1AquyAe. dai ho1 cia hot vé vige Scan tir ban chinh Bat budc Ban nop Scan mau
doi tén hoi
3 ]S?;rlgthao Dicu I¢ hot sta doi, bo Scan tir ban chinh Bit budc Ban nop Scan mau
Truong hop dong thoi c¢6 sy thay
doi vé ban lanh dao hoi thi guri
kém bién ban bau ban lanh dao (c6
danh sach keém theo);
Doi voi nhdn sy la nguoi dung
dau hoi phai co:
+ So yéu 1y lich c6 x4c nhén cua
co quan c6 tham quyén; Doi voi
4 |nguol diong dau (Trudng ban) | Scan tir ban chinh Bit budc Béan nop Scan mau

Ban van dong thanh 13p hdi
thudoc dién quan ly cta co quan
c6 thim quyén thi phai c6 vin
ban dong ¥ cla co quan cd tham
quyén theo quy dinh vé phén cap
quan ly can bg;

+ Phiéu 1y lich tu phap thuc hién
theo quy dinh cua phap luat.

38
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33. Quy trinh: Hoi ty giai thé cip tinh (QT-33)

2 . Thoi
Buéc | Chu thé Quy trinh chi tiet gia(: Trang thai Can c phaply | Ghichu
- C4 nhan ndp hd so tryc tuyén tai Cong dich vu q - Nghi dinh s
cong quoc gia (dia chi: dichvucong.gov.vn) hodc Cong Dich vu | 457010/NP-CP
Cong dich vu cong cua Thanh phd (dia chi: cong Quodc gia ngay  21/4/2010
dichvucong.hanoi.gov.vn). thuye hién dang | ... Chinh phu
- Ngudi ndp hd so dang ky tai khoan giao dich nhap mot lan, quy dinh vé& t3
dién to, dang nhdp tai khodn, xac thyc dinh diéu hudéng chtic iloat dong | Neguoi
danh dién tir (theo hudng dan trén Cong Dich ngudi dung toi va q’uén '1},, fl(‘)i' nép 1o so
vacong). 7 Cong Dich VU | Nohi  dinh 6 | phai dang
cac truong théng tin’cﬁe}. cong dan cd trong dé thuc hién cac ngay 13 thang 4 | khoan
1. CSDLDC (kh1‘duqc két noi). buéc tiép theo; nim 2012 cua | giao dich
Nop | Canhan | - Nguoi ndp ho so lya chon: Chinh phii sira | dién .tﬂr
ho so + Dich W,COAHA‘? triec tuyen Tai khoan gém d46i, bd sung mot dé.ng nhap
+ Chon So NQf vi Tén dang nhdp | s6 diéu cua Nghi | tai khoan,
+ Linh viee T6 chiec phi chinh phu va mat khiu. dinh 6 | xédc  thue
+ Chon thu tuc: HOIi tw gidi thé Cf’lp tinh. 4.5/2010/NB-CP dinh dal:lh
- Ngudi ndp ho so dién cac ndi dung theo Biéu Biéu mau dién | ngdy 21 thang 4 | dién tur

mau dién tir (chi tiét tai Phu luc 33.1 kém theo).
(Truwong hop cdc théng tin trong Biéu mau dién
tir dd cé trong Co sé di liéu quic gia vé dan cu,
hé thong thong tin ¢é lién quan, dwoc dién tu
dong (néu cé)

tu;

Thong bao vé
viéc dd gui hod
so thanh cong,
chd kiém tra,

nam 2010
Chinh phu quy
dinh vé té chic,
hoat dong
quan 1y hoi;

cua

va

68
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Buéc | Chii thé Quy trinh chi tiét 2:: Trang thai | Cinciwphaply | Ghicha
- Tich hop thanh phan ho so theo mau tai Biéu tiép nhan, phan | - Cac vin ban c6
mau dién tir (chi tiét tai Phu luc 33.2 kém theo). hdi. lién quan cua co
- Nguoi ndp kiém tra, cip nhét thong tin bao quan c6 tham
dam thong tin ddy du, chinh xac, hop phap. quyén theo quy
- Ngudi ndp hd so truc tuyén Iya chon gui hd dinh
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh cong ich.

(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, S6 Noi vu
s& giri két qua file dién tir vao dia chi email cua
cong dan)
1. Nhén thong bao c6 hd so méi trén Hé thong.
2. Kiém tra hd so va cac thong tin.
Truong hop hd so can bd sung hoic hd so Thong bido hen
2. khong thudc tham quyén gidi quyét: Giri Thong | 7 | trd két qua (hodc | Biéu miu theo

Tiép béo dén Ngudi nop hd s0 (mau Thong bao Pién | noay tur Chéi: hoac Thong tu

nhin B phan tr) yéu cau b(? sung ho so, hoép thiqén ho 50, hu’(’y,ng dén)é 01/2018/TT-

va M'6 ¢ ci:ra néu rd loai giéy t(?, ndi dung can bo sung dé Phiéu chyyén XU VPCP ngay
giai ) Nguoi ndp ho so bo sung, hoan thién. Iy (Thé hién | 23/11/2018 cua
quyét 3. Trudng hop héd so du didu kién giai quyét: trong Phin mém | Vin phong Chinh
hé so 3.1. Cap nhat thong tin vao Hé théng thong bang 1énh phu

tin giai quyét TTHC (Sb theo ddi dién tur
theo mau).
3.2. Xac nhan thong tin, giri thong bao tiép

chuyén).

06
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Thoi

Bué6c | Chii thé Quy trinh chi tiét gian Trang thai Cin cir phap ly | Ghi cha

nhén (ma ho so va ngay gio tra két qua) vao tai

khoan cta Ngudi nop hd so.

Chuyén hd so téi Truéng BO phan mot cua;

Chuyén ho so dén Lanh dao phong chuyén mén

thy 1y ho so.

4. Trudng hop Ngudi ndp hd so khong bd sung,

hoan thién dugc hd so thi B phan Mot cira ¢6

Théng bao Pién titir chdi giai quyét yéu cau cua

Ngudi ndp hd so.

1. Truy cip vao Phadn mém Mot ctra nhan thong

b4o c6 hd so méi va tiép nhan hd so.

2. Phan cong cho cong chire thu 1y hd so, tham

muu giai quyét. 20
Lanh | 3. Cong chuc thy 1y ho so kiém tra ho so. ngay
dao, |4. Tham dinh, trinh Lanh dao phong, S& xem Cép nhat trén
Cong | xét hd so du didu kién, khong dii didu kién. H¢ thong;
chire | 5 Xin y kién cic co quan c6 lién quan; téng Yéu cau bo
phong | hop ¥ kién; du thao To trinh cia S& Noi vu va sung/ tlr choi
thuly | Quyét dinh cia Chu tich UBND Thanh phé giai quyét
hoso | (néu du didu kién).

(Truong hop y kién céc co quan khong dong ¥,
can giai trinh bd sung: Cong chirc phong
chuyén mén tong hop, du thao bio cao UBND
Thanh phd xem xét chi dao)

16
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2 . Thoi
Buédce | Chu the Quy trinh chi tiet gia(l): Trang thai Can ctr phaply | Ghichu
. Ky To trinh va ky nhay du thao Quyét dinh ciia N
Lanh | ¢ tich UBND Thanh phéhodc cho ¥ kién chi | 0> | Cépmhattren
dao S¢& £ ngay H¢ thong
dao giai quyét.
Xem xét, ky Quyét dinh vé viée giai thé hoi;
Lanh | Truong hop khong chip thuin (cin phai xin
d <A A , . A
ao kle}’l bo sAunfg cvac Eion Vl {1enA 'quan),l I.JA’BND 05 Cép nhit trén
UBND | Thanh pho c6 van ban giri S& Noi vu dé ti€p tuc . A 1 &
5 \ e 1. aA ., | ngay H¢ thong
Thanh | ban hanh vin ban dé nghi cac co quan, don vi
pho lién quan nghién ctru hd so, gop ¥ kién giri vé
S& Noi vu.
3 Bo p}lan Hoan
. Mot A
Hoan cira/ T& ) 7 thién cac
thién i 1. Tra két qua cho To chirc, cong dan, Nguoi ndp Trang thong tin quy trinh
N chure A A A A £y s
ho con ho so. 01 |dong bo Cong két thac
S0} dﬁng 2. Ban giao hd so luu cho Phong Quén 1y Hoi, | ngay |Dich vu qudc hd so trén
Tra .| Doanh nghiép va cong tac thanh nién. gia Phan mém
. nguwoi .
ket A 1A Dich vu
. | nop ho on
qua SO’ &

6
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I. Thong tin ngudi nhap ho so
1. Ho va tén:

2. S6 dién thoai:

3. Email:

4. S6 CMND/CCCD:

5. Ngay cép:

6. Noi cap:

7. Dia chi:

II. Thong tin dé nghi

8. Pon vi dé nghi:

9. Dia chi don vi:

10. Noi dung dé nghi:

11. Van ban dé nghi sb:

12. Ngay ban hanh van ban:

PHU LUC 33.1: BIEU MAU PIEN TU

- Ngudi yéu cau cam doan cac thong tin cung cap 1a dung su that.

- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tr s€ tu dong gui vé tai khoan, thu dién tir ciia ngudi yéu cau.

€6
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PHU LUC 33.2: THANH PHAN HO SO PIEN TU

a A 1Az Bit budc/khong Xuiét trinh/ ndp A psa A
n 5 A 1A Co sé dir lieu/ban Zor oo, R , s Diéu kién ve
TT Tén thanh phan ho so W men i bat bugc dinh ban chinh khi . A
chup/ban dién twr N A 1A . ky thuat
kem nhan két qua
1 | Pon dé nghi giai thé hoi Scan ban chinh Bit budc Ban ndp Scan mau
o |Nghi quyét dai hoi cia hoi Ve | ¢ o ban chinh Bit budc Bén nop Scan mau
ndi dung hoi ty giai thé
3 | Ban ké tai san, tai chinh Scan tir ban chinh Bit budc Ban ndp Scan mau
Duy kién phuong thirc xir 1y tai
4 | san, tai chinh va thoi han thanh | Scan tir ban chinh Bat budc Ban nop Scan mau

toan cac khoan ng

v6
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CONG BAO HA NOI/S6 210+211/Ngay 05-8-2024 95

MAu - Pon dé nghij gii thé hji

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON DE NGHI
Giai thé Hoi ...(1)...

Kinh gui: ...(2)...

Theo quy dinh ciia Nghi dinh s 45/2010/ND-CP ngay 21 thang 4 nam 2010
ciia Chinh phu quy dinh vé to chuc, hoat dong va quan 1y hoi va Nghi dinh sb
33/2012/ND-CP ngay 13 thang 4 ndm 2012 ctia Chinh phut stra doi, bo sung mét s6
diéu cua Nghi dinh sé 45/2010/ND-CP; Hoi ...... 1)...... da thong qua viéc giai
thé nhur sau:

1. Ly do giai thé hoi:

- Cac tai lidu c6 lién quan (néu co).

Thong tin lién hé:

HoO Va8 oo
DA Ci
SO GIEN thOGL: et e

Hoi ...(1)... d& nghj ...(2)... xem xét, quyét dinh giai thé Hoi./.

.., NEAY ... thang ... nam ...

Noi nhén: TM. BAN THUONG VU (5)
- Nhu trén; CHU TICH
o (Chit ky, déng ddu)

Ho va tén



96 CONG BAO HA NOI/S6 210+211/Ngay 05-8-2024

Ghi chu:

(1) Tén hoi dé nghi giai thé;

(2) Tén co quan nha nudc c6 tham quyén giai thé hoi;

(3) Néu 15 1y do giai thé hoi va viéc giai thé phu hop quy dinh cua phap luat;

(4) Theo Khoan 5 Piéu 1 Nghi dinh s6 33/2012/ND-CP ngay 13/4/2012 cua
Chinh phu stra d6i, bé sung mot s6 diéu cia Nghi dinh s6 45/2010/ND-CP;

(5) Tén goi khac theo quy dinh diéu 18 hoi.

(Xem tiép cong bao 212+213)



VAN PHONG UBND THANH PHO HA NOI XUAT BAN

bia chi:
Dién thoai:
Fax:

Email:
Website:

12 Lé Lai - Hoan Kiém - Ha Noi
024.38253536 - 024.37739442
024.37739443
congbao(@hanoi.gov.vn
www.hanoi.gov.vn
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