VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 3851/QD-UBND ngay 25 thang 7 nim 2024 vé viéc phé duyét phwong an
tai ciu tric quy trinh gidi quyét cic thii tuc hanh chinh dwoc lra chon xiy dung dich vu cong trwc tuyén
toan trinh tich hop trén Cong Dich vu cong qudc gia thudc thaim quyén giai quyét ciia S¢ Noi vu,
UBND cip huyén, UBND cip xi trén dia ban thanh phdé Ha Noi

(Tiép theo Cong bao sb 212+213)

Phu luc 2
NOI DUNG PHUONG AN TAI CAU TRUC CAC QUY TRINH GIAI QUYET THU TUC HANH CHINH
LINH VUC TIN NGUONG, TON GIAO; TO CHUC PHI CHiNH PHU; CONG TAC THANH NIEN PUQC
TAI CAU TRUC QUY TRINH, LUA CHON XAY DUNG DICH VU CONG TRUC TUYEN TOAN TRINH,
TiCH HQP TREN CONG DICH VU CONG QUOC GIA THUQC THAM QUYEN GIAI QUYET CUA SO NOI
VU, UBND CAP HUYEN, UBND CAP XA TREN PIA BAN THANH PHO HA NOI
(Kém theo Quyét dinh s6 3851/QD-UBND ngay 25 thiang 7 nam 2024 ciia Chii tich UBND thanh phé Ha Noi)
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44. Quy trinh: T giai thé quy (QT- 44)
2 < Thoi
Buéc | Chu thé Quy trinh chi tiet gian Trang thai Can ctr phap ly Ghi chu
i
- Ca nhé,n ndp ho so truc tuyén tai Cong dich vu . _ - Nghi dinh s
cong quoc gia (dia chi: dichvucong.gov.vn) hofc Cf)ng leh VY1 93/2019/ND-CP
Cong dich vu cong cua Thanh pho (dia chi: cong Q}loc Vgla ngiy 25 thang 11
dichvucong.hanoi.gov.vn). thyc hién déang ndm 2019 cia
- Ngudi ndp hd so ding ky tai khoan giao dich nhap mot lan, | ~ . phii vé t6
dién t&, dang nhdp tai khoan, xac thuc dinh diéu hudng chérc, hoat dong| Ngudi
danh dién tir (theo huéng dan trén Cong Dich nguoi dung tdi clia ,quSI .xﬁ ﬁéi nép hd so
vacong). 7 Cong Dich vu| oo thien; | phai dang
- Cf)l’lg DVC két no1 voi CSDLDC dé khai thac c@ng Thanh phé . o A ...
cac truong thong tin cua cong dan co trong X oo | -Thong  ar s0 | Kytai
cud de thuc hién céac Kkhoa
1. CSDLDC (khi duge két ndi). buoe tiép theo; | O 202TI-BNV | Khodn
Nop | C4 nhén | - Nguoindp hd so lya chon: n%ay 13 thaflg 1(3 gé?f) dt{Ch
hd so + Dich vu cong truc tuyén Tai khoin gdm ham 2020 cua B? cien u:
+ Chon S¢ Noi vu Tén ding nhip Nf_)l vu quy dinh C~hl d?nfhn}fap
+ Linh viee T6 chire phi chinh phi va mat khiu ' tle.t ‘Va hufmf% (Em taI, tﬁan’
+ Chon thii tuc: Ty gidi thé quy. © | thihanhmotso ditu | Xac T
- - - — cia Nghi dinh | dinh danh
- Nguoi nop ho so dién cac ndi dung theo Bicu Biéu mau dién tir; 93/2019/ND-CP dién tir

mAu dién tir (chi tiét tai Phu luc 44.1 kém theo).
(Trwong hop cdc théng tin trong Biéu mau dién
tr da cé trong Co sé di liéu quéc gia vé dan cu,
hé thong théng tin ¢6 lién quan, dwoc dién tu
dong (néu c6)

Théng bao vé
viée da giri ho so
thanh cong, cho
kiém tra, tiép
nhan, phan hoi.

ngay 15 thang 11
nam 2019 cua
Chinh phu quy dinh
vé t6 chuc, hoat
dong cia quy xa
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2 . Thoi
Buwéc | Chu thé Quy trinh chi tiet gian Trang thai Can ctr phap ly Ghi chu
i
- Tich hop thanh phan hd so theo mau tai Biéu hoi, quy tir thién;
mau dién tir (chi tiét tai Phu luc 44.2 kém theo). - Céc van ban cé
- Nguoi nop kiém tra, cap nhét thong tin bao lién quan cua co
dam thong tin ddy du, chinh xéac, hop phap. quan c6 tham quyén
- Ngudi ndp hd so truc tuyén lwa chon giri hd theo quy dinh.
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhan két
qua qua dich vu buu chinh cong ich, S& Néi vu
s& guri két qua file dién tir vao dia chi email cua
cong dan)
1. Nhan théng bao c6 hd so méi trén Hé thong.
2. Kiém tra ho so va cic thong tin. Thong bao hen
2. Truong hop hd so can bd sung hodc hd so tra két qua (hodc 2 x
£ A A A A eas X \ e et A \ % g Biéu mau theo
Tiep khong thugc tham quyén gidi quyét: Guri Thong tr choi, hoac Thone tu
nhén B phén bfio dAén I\Zgu’(‘)fi:\ nop hod s‘Ao (mau 'ljhéngAbéo Pién huétﬂg dﬁn)i 01/2018 /T%F-VPCP
va .. . | t&) yéu cau bd sung ho so, hoan thién ho so, Phiéu chuyén xu .
.. |Motewa | o 7 A2 2 ) 77| ngay 23/11/2018
giai néu 10 loai gidy to, ndi dung can bd sung dé ly (Thé hién ) s N
£ e A1 A 2 ia 01 L a cua Van phong

quyét Nguoi ndp ho so bo sung, hoan thi¢n. _ | trong Phan mém Chinh phi

ho so 3. Truong hop hd so da diéu kién giai quyét: 82y | bang 1énh
3.1. Cap nhat thong tin vao Hé thong thong tin giai chuyén).

quyét TTHC (S6 theo dai dién tir theo mau).
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can ctr phap ly

Ghi chu

3.2. Xac nhan thong tin, gui thong bao tiép
nhén (mé ho so va ngay gio tra két qua) vao tai
khoan ctia Ngudi ndp hd so.

Chuyén hd so téi Truong BO phan mot cua;
Chuyén hd so dén Lanh dao phong chuyén mon
thu 1y hd so.

4. Truong hop Ngudi nop hd so khéng bd sung,
hoan thién duoc hd so thi BO phan Mot ctira ¢6
Théng bao Pién tir tir chdi giai quyét yéu cau ciia
Ngudi ndp hd so.

Lanh
dao,
Cong
chire
phong
thu ly
hé so

1. Truy cip vao Phdn mém Mot cira nhan thong
bao ¢6 hd so méi va tiép nhan hd so.

2. Phan cong cho cong chirc thu 1y hd so, tham
muu giai quyét.

3. Cong chirc thu Iy hd so kiém tra hd so.

4. Tham dinh, trinh Lanh dao phong, S& xem
xét hd so du diéu kién, khong du diéu kién.
Cong chirc phong chuyén mén téng hop ¥
kién cac co quan lién quan, 1ap to trinh caa So
Noi vu va dy thiao Quyét dinh cua Chu tich
UBND Thanh phé trinh Linh dao Phong néu
du diéu kién.

07
ngay

Cap nhat
trén Hé théng;
Yéu cu bd
sung/ tir chbi
giai quyét
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2 . Thoi
Buwéc | Chu thé Quy trinh chi tiet gian Trang thai Can ctr phap ly Ghi chu
i
(Truong hop ¥ kién cac co quan khong dong ¥,
cAn giai trinh bd sung: Cong chicc phong
chuyén mén tong hop, du thio bio cao UBND
Thanh phd xem xét chi dao)
Linh LénhA daf) S¢ %{}'r T(‘wqtri?h va ky nhay ‘du théc: 01 Cép nhat
d20 Sé Quyét dinh cua Chu tich UBND Thanh pho . rén H th
= . . nga
’ hodc cho y kién chi dao giai quyét. sy fen He thong
Xem xét, k¥ Quyét dinh giai thé quy.
Lanh | Truong hop khong chip thuin (cin phai xin ¥
dao kién bo sung cdc don \./1 lién guan): [.J,BND 05 Cap nhat
UBND | Thanh pho ¢6 van ban giri S& Noi vu dé tiép tuc nod trén Hé th
. 3 . . rén H¢ thon
Thanh | ban hanh van ban dé nghi cic co quan, don vi s i 8
pho lién quan nghién ctru hd so, gop ¥ kién gui vé
S& Noi vu.
B0 phén .
3. Mot ‘}{oan,
Ho3 cira/ T . , thién cac
oan i 1. Tra két qua cho T6 chirc, cong dan, Ngudi nop . quy trinh
thién chire A Trang thong tin A
L R ho so. 01 N két thuc
ho so; | cong o . e Tras . dong bo Cong N .
. " 2. Ban giao ho so luu cho Phong Quan 1y Hoi, | ngay . I ho so trén
Tra dan, A . n Dich vu qudc gia N N
£ .. | Doanh nghi¢p va cong tac thanh nién. Phan mém
két nguwoli .
4 | nop hd Dich vu
qua Op cong

SO’

¥207-8-50 AeSN/STZ+¥1T 9S/ION YH OV HDNOD

~

v



I. Thong tin ngwdi nhéip ho so
1. Ho va tén:

2. S6 dién thoai:

3. Email:

4. S6 CMND/CCCD:

5. Ngay cép:

6. Noi cép:

7. Dia chi:

IL. Thong tin dé nghi

8. Pon vi dé nghi:

9. DPia chi don vi:

10. Noi dung dé nghi:

11. Van ban dé nghi sb:

12. Ngay ban hanh van ban:

PHU LUC 44.1: NOI DUNG BIEU MAU

- Ngudi yéu cau cam doan cac thong tin cung cap la dung su that.

- Biéu mAu tuong tac ghi nhan thoi gian hoan tt viéc cung cap thong tin.

- Ban dién tr s€ tu dong gui vé tai khoan, thu dién tur cua nguoi yéu cau.
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PHU LUC 44.2: THANH PHAN HO SO PIEN TU

i v A s LA Xuit trinh/ ndp X yea
TT Tén thanh phin hd so Co'so dirlicu/ban | Bat bugc/khong ban chinh khi Diéu kien ve
chup/ban dién tir | bat bugc dinh kem A 1A - ky thuat
nhin két qua
1 | DPon dé nghi giai thé quy Scan ban chinh Bit budc Ban nop Scan mau
Nghi quyét cua Hoi dong quan 1y
2 | quy vé tu gidi the, trong d6 néu rd Scan ban chinh Bat budc Ban ndp Scan mau
1y do giai thé quy
Ban kiém ké tai san, tai chinh cua
quy c6 chtr ky cta Chu tich Hoi
3 | dong quan ly quy, Truéng Ban Scan ban chinh Bat budc Ban np Scan mau
Kiém tra, Giam doéc va phu trach
ké toan
Dy kién phuong thic xir 1y tai
4 | san, tai chinh, lao dong va thoi Scan ban chinh Bat budc Ban np Scan mau
han thanh toan cac khoan no
Thong bao thoi han thanh toan ng
(néu cd) cho cac td6 chic va ca
5 nlqlan C(,) henA que}n thAeO qu,y dl.rfh Scan ban chinh Bit budc Ban ndp Scan mau
cua phdp luat va thong bao lién
tiép trén 03 s6 bdo vict hodc bao
dién tir & dia phuong
Céc tai lieu ching minh viéc hoan
6 | thanh nghia vu tai san, tai chinh Scan ban chinh Bat budc Ban ndp Scan mau

cua quy
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CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024 9

MAu - Pon dé nghj giai thé quy

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI

Kinh gui: ....%....

Theo quy dinh tai Nghi dinh s6 93/2019/ND-CP ngay 25 thang 11 nam 2019

ctia Chinh phu vé t6 chire, hoat dong cua quy x3 hoi, quy tir thién va _quy dinh cua
1

phap luét c6 lién quan; Hoi dong quan 1y Quy ...'... da c6 Nghi quyét vé viéc giai
thé Quy.
1. Mt s6 thong tin co ban vé Quy:

4. Cac tai liéu c6 lién quan (néu co):

- Thong tin khi can lién hé:

- Ho va tén:

- Dia chi lién lac:

- S6 dién thoai:

- Hoi dong quan 1y Quy ....%.... dé nghi ....%..... xem xét, quyét dinh giai thé
Quy theo quy dinh cua phap luat./.

Noi nhn: 2., ngay ... thang ... nam 20...
- Nl}“ tren; TM. HOI PONG QUAN LY QUY
] . (Chikc vu, chiv ky, ddu)

Ho va tén

Ghi chu:

'Tén quy dé nghi;

2 Tén co quan c6 tham quyén cho phép thanh lap quy;

3 Pam bao diy du theo quy dinh tai khoan 3 Diéu 41 Nghi dinh s6 93/2019/ND-CP (tai diém ¢
“Trudng Ban Kiém tra” dugc xac dinh 1a “Truong Ban Kiém so4t™);

4 Pia danh.



45. Quy trinh:

Thanh lap t6 chirc thanh nién xung phong (QT- 45)

Buéc | Chi thé Quy trinh chi tiét ;l:: Trang thai Cin cit phaply | Ghi chd
- Ca nhan ndp hd so truc tuyén tai Cé)ng dich vu - Nghi dinh $6
céPg qudc gia (dia chi: dichvucong.gqv.vn) hodc Céng Dich vu 12/2011/Nb-CP
Cong dich vu cong cua Thanh pho (dia chi: cong Quéc gia ngay 30 thang 01
dichvucong.hanoi.gov.vn). thuc hién ding nam 2011 ‘Cl"l?.
- Nguoi nop ho so ding ky tai khoan giao dich nhap mot 1an, Chinh phu vé to
dién tr, ding nhip tai khoan, xac thyc dinh didu huéng CI}I'IC va chinh sach Ngu:(‘)i‘
danh dién tir (theo huéng dan trén Cong Dich ngudi ding toi | 401 Voi thanh nién | ngp ho so
vu cong). Céng Dich vy | XUng phong. phai dang
- Cong DVC két ndi véi CSDLDC dé khai thac cong  Thanh |- Thong tw sb|ky  tai
L cac truong thong tin cua cong dan co trong phd dé thyc | 11/2011/ND-CP | khoan
Noép | Cé nhan | CSPLDC (khi dugc két ndi). hién cac budc | ngay 26 thé}ng 9 giao dlgh
hd so - Ngudi ndp hé so lya chon: tiép theo; nam 2011 cua By | dién 1w,
+ Dich vu cong truc tuyén N(?)l vu huéng dér} d‘e?ng nhqap
+ Chon S Ngi vu Tai khoin gom | (N hinh mot sof @i khoan
+ Linh vwee Té chitc phi chinh ph Tén dang nhap d{éu cua Nehi dinh X?c the
- : T N va mat khau. $0 12/2011/ND-CP | dinh danh
+ Chon thu tuc: Thanh 13p to chirc thanh nién : ngay 30 thang 01 | dién tir

xung phong.

- Ngudi ndp hd so dién cac noi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 45.1 kém theo).
(Trwong hop cac théng tin trong Biéu mau dién
tr da cé trong Co sé di liéu quéc gia vé dan cu,

Biéu mau dién
ta;

Thong bao vé
viéc dd gui hod

nam 2011 cua
Chinh phii vé to
chirc va chinh sach
d6i vé6i thanh nién
xung phong.

01
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Thoi

Bué6c | Chii thé Quy trinh chi tiét gian Trang thai Cin cir phap ly | Ghi chi
hé thong théng tin c6 lién quan, dwoc dién tu so thanh cong, | - Cac van ban co
dong (néu c6) cho kiém tra, | lién quan cia co
- Tich hop thanh phan hd so theo miu tai Biéu tiep ‘ nhén, | quan c6 tham quyén
mAu dién tir (chi tiét tai Phu luc 45.2 kém theo). phan hoi. theo quy dinh.

- Nguoi ndp kiém tra, cip nhét thong tin bao
dam théng tin day du, chinh xéac, hop phap.
- Nguoi ndp hd so truc tuyén lga chon gt hd
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh céng ich.
1. Nhén thong bao c6 hd so méi trén Hé thong.
2. Kiém tra hd so va cac thong tin.
Trlfc‘rng hcgp h(z) SO cé}n b6 sun% hoéqc. héA SO Thong béo hen
khong thudc tham quyén giai quyét: Gui Thong SN
2. Y oA 1A x . A tra két qua (hoac 2
. bdo dén Nguoi ndp ho so (mau Thong bao Pién . 2. y Bi¢u mau theo

Tiép N oA AL LA A A 1A tr choi, hodc .
tor) yéu cau bd sung hd so, hoan thi¢n ho so, , x Thong tu

nhan n n A . A - A 2 2 hudng dan);

: B§ phan | néu rd loai gidy to, ndi dung can bd sung dé i v 01/2018/TT-VPCP
Y& 1 Mot cira Nguoi ndp hod so bd sung, hoan thién. . ¢ u}fen ngay 23/11/2018
giﬁi : . A W ae A C A . X XU 1}” (Thé hlén , < \
£ 3. Truong hop ho so du diéu kién giai quyéet: 3 cua Van phong
quyét X o L T . 01 | trong Phan mém Chinh phii
hé so 3.1. Cap nhat thong tin vao H¢ thong thong tin ngdy bing lénh

giai quyét TTHC (S6 theo doi dién tir theo mau).
3.2. Xac nhan thong tin, gui thong bao tiép
nhén (ma ho so va ngay gio tra két qua) vao tai
khoan cta Nguoi nop hd so.

chuyén).

11
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cir phap ly

Ghi chu

Chuyén hd so téi Truéng BO phan mot cua;
Chuyén hd so dén Lanh dao phong chuyén moén
thu 1y ho so.

4. Trudong hop Nguoi ndp hod so khong bd sung,
hoan thién dugc hod so thi Bo phan Mot ctra c6
Théng bao Pién titir chdi giai quyét yéu cau cua
Nguoi nop ho so.

Lanh
dao,
Cong
chire
phong
thu ly
hd so

1. Truy cip vao Phan mém Mot ctra nhan thong
b4o ¢6 hd so méi va tiép nhan hd so.

2. Phén cong cho cong chirc thy 1y hd so, tham
muu giai quyét.

3. Cong chirc thu Iy ho so kiém tra hd so.

4. ThAm dinh, trinh Lanh dao phong, S& xem
xét hd so du didu kién, khong du didu kién.

a) Truong hop hd so khong du diéu kién: Cong
chic phong chuyén mon dy thdo thong bao
bang vin ban néu rd 1y do hd so khong du didu
kién giai quyét trinh Lanh dao Phong va Lanh
dao S¢ xem xét, ky duyét.

b) Truong hop hd so can bd sung: Cong chic
phong chuyén mén thong béo bang vin ban néu
13 1y do hd so cdn bd sung trinh Lanh dao
Phong va Lanh dao S& xem xét, ky duyét.

¢) Trudong hop ho so dii diéu kién: Cong chic

05
ngay

Céap nhat trén
Hé théng;
Yéu ciu bd
sung/ tir chdi
giai quyét

4!
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Thoi

Bué6c | Chii thé Quy trinh chi tiét gian Trang thai Cin cir phap ly | Ghi chi
phong chuyén mén téng hop ho so, du thao to
trinh UBND Thanh phd cho ¥ kién bang vin
ban vé viéc chap thuin hay khong chip thuin
viéc thanh lap to chirc thanh nién xung phong
trinh Lanh dao phong.
Lanh | Lanh dao S¢ ky To trinh va ky nhdy van ban | 01 Cap nhat trén
dao S& | hoic cho y kién chi dao giai quyét. ngay Hé thong
1. Truong hop chip thuin, Lanh dao UBND
Linh Thanh phd c6 v kién dong y bang vin ban va
da: chuyén cho S& No6i vy, Boan thanh nién Cong
UBi\(J)D san Hd Chi Minh. 05 | Capnhat trén
Thanh 2. Trudng hop khong chap thuan, UBND Thanh | ngay H¢ thong
phé phd c6 vin ban chi dao va chuyén cho S& Noi
vu, Poan thanh nién Cong san HO Chi Minh dé
thuc hién.
3 Bo6 phan | 1. Doan thanh nién Cong san HO Chi Minh .

: Mot | Thanh phé Ha Noi ky Quyét dinh thanh lap t6 | 02 Hoan
H‘??n cira/ Té | chirc thanh nién xung phong trong truong hop | ngay . thi¢n E:ac
thién |~} c¢ | dugc UBND Thanh phé Ha Néi chép thuan va Trang thong tin quy trinh

ho R QA N A dong b Cong két thac
cong gui S6 Noi vu. i p \ N
S0’ A 1 A 2o . N e Dich vu quoc ho so trén
i’ dan, | 2. Trd két qua cho T6 chuc, cong dan, Nguoi ndp . XA
Tra \ e A gia Phan mém
£ ngwoi | ho so. 01 .
ket A A ) N , .. Dich vu
Ui ndp ho | 3. Ban giao ho so luu cho Phong Quén ly Hoi, ngay cong
1 SO’ Doanh nghiép va cong tac thanh nién.

¢l
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I. Thong tin ngwdi nhéip ho so
1. Ho va tén:

2. S6 dién thoai:

3. Email:

4. S6 CMND/CCCD:

5. Ngay cép:

6. Noi cép:

7. Dia chi:

IL. Thong tin dé nghi

8. Pon vi dé nghi:

9. DPia chi don vi:

10. Noi dung dé nghi:

11. Vin ban dé nghi sb:

12. Ngay ban hanh van ban:

PHU LUC 45.1: NOI DUNG BIEU MAU

- Ngudi yéu cau cam doan cac thong tin cung cap la dung su that.

- Biéu mAu tuong tac ghi nhan thoi gian hoan tit viéc cung cp thong tin.

- Ban dién tir s€ tu dong gui vé tai khoan, thu dién tir ciia nguodi yéu cau.

14!
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PHU LUC 45.2: THANH PHAN HO SO PIEN TU

TT

Tén thanh phan ho so

Co sé dir liéu/ban
chup/ban dién ti

Bit budc/khdng bit
budc dinh kém

Xuit trinh/ ndp
ban chinh khi
nhan két qua

Diéu kién
vé k¥ thuat

Vian ban cia Poan Thanh nién Cong san
H6 Chi Minh thanh phd Ha Noi gii So
No6i vu dé nghi cho y kién vé viéc thanh
1ap to chtrc thanh nién xung phong

Scan ban chinh

Bit budc

Ban nop

Scan mau

Vin ban chép thuan cia Ban To chirc
Thanh ay Ha Ni vé viéc thanh lap t6 chirc
thanh nién xung phong

Scan ban chinh

Bit budc

Ban nop

Scan mau

Dé an thanh 1ap t6 chtrc thanh nién xung
phong goém céc ndi dung sau:

+ Loai hinh t6 chtc can thanh lap thanh
nién xung phong;

+ Su can thiét va co s phap 1y thanh lap
t6 chtc thanh nién xung phong;

+ Muc ti€u, chirc nang, nhiém vu cua t6
chure thanh nién xung phong;

+ Co céu ciia t6 chirc thanh nién xung phong;
+ Ngudn luc va cac diéu kién can thiét
khac bao dam dé t6 chuc thanh nién xung
phong méi dugc thanh 13ap hoat dong.
Trong 46, du kién vé& nhan sy, bién ché,
kinh phi hoat dong, tru s¢ lam vi¢c va

Scan ban chinh

Bit budc

Ban ndp

Scan mau

Sl
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TT

Tén thanh phan ho so

Co s¢ dir licu/ban
chup/ban dién tir

Bit budc/khong bit
budc dinh kém

Xuét trinh/ ndp
ban chinh khi
nhan két qua

Piéu kién
vé k¥ thuat

trang thiét bi, phuong tién can thiét cua to
chirc thanh nién xung phong;

+ Thoi gian du kién ké hoach hoat dong
ctia to chirc thanh nién xung phong;

+ Kién nghi cua co quan xdy dung d& an
thanh 1ap t6 chirc thanh nién xung phong
(néu co)

Déi véi viée thanh 1ap Trung tm, Truong
gido dyc lao dong xa hodi, ngoai cac noi
dung néu trén dé an con phai c6 y kién
bing vin ban cla cic co quan quan ly
chuyén nganh lién quan, gom: S¢ Gido
duc va Pao tao, S6 Lao dong Thuong
binh va Xa hoi, S& Ké hoach va Dau tu,
So Tai chinh

Scan ban chinh

Bit budc

Ban ndp

Scan mau

Tai liéu chung minh diéu kién dé duoc
thanh 1ap t6 chirc thanh nién xung phong
theo quy dinh tai Diéu 4 Nghi dinh s
12/2011/NDB-CP

Scan ban chinh

Bit budc

Ban ndp

Scan mau

Céc tai liéu khéc c6 lién quan (néu co)

Scan ban chinh

Bit budc

Ban np

Scan mau

91
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46. Quy trinh:

Giai thé to chirc thanh nién xung phong (QT- 46)

. . Thoi

Buéc | Chi thé Quy trinh chi tiet gian Trang thai Can cit phaply | Ghichu
- Ca nhan ndp hd so truc tuyén tai Cé)ng dich vu - Nghi dinh )
cong qudc gia (dia chi: dichvucong.gov.vn) hodc Céng Dich vu 12/2011/Nb-CP
Cong dich vu cong cua Thanh phd (dia chi: cong Qu.fr)c giél ngay 30 thang 01
dichvucong.hanf)i.gov.vn). thuc hién ding nam 2011 ‘ cﬁ?
- Nguoi nop ho so ding ky tai khoan giao dich nhap mot 1an, | Chinh phu vé t6 Neudi
dién tir, dang nhap tai khoan, xac thuc dinh didu huéng Cl}ﬁc va chinh sach nép hd so
danh dién tir (theo huéng dan trén Cong Dich ngudi ding tai | 401 vOi thanh nién hai dan
vu cong). Céng Dich vy | Xung phong. W
- Cong DVC két ndi véi CSDLDC dé khai thac cong  Thanh |- Thong tw s0|,;

1. cac truong thong tin cua cong dan co trong phé dé thuc | 11/2011/ND-CP giao dich
Nop | Ci nhan | CSDLDC (khi duoc két ndi). hign cdc bude ngéy 26 thé}ng ? dien  tu,
hd so - Nguoi ndp ho so lya chon: tiép theo; nam 2011 cua ]20 ding

+ Dich vu céng truc tuyén N(_')l V}'l huonﬂg da? nhdp tai
+ Chon Soé Noi vu Tai khoan gdm thl hanh m(:)t _SO khoan,
o P , . A 4x ~.. | di€u cua Nghi dinh | |,
+ Linh viee T6 chure phi chinh phu Tén dang nhap | ~, xac  thyc
. S mat kha s0 12/2011/NDb-CP dinh danh
+ Chon thii tuc: Giai thé to chirc thanh nién Va mat knau. ; . .
ngay 30 thang 01 dion ti

xung phong.

- Ngudi ndp hd so dién cac noi dung theo Biéu
mAu dién tir (chi tiét tai Phu luc 46.1 kém theo).
(Truwong hop cac théng tin trong Biéu mau dién
tr dd 6 trong Co sé di liéu quoc gia vé dan cu,

Biéu miu dién
t;

Thong bao vé
viéc dd gui hod

nam 2011 cuda
Chinh phii v& to
chtrc va chinh sach
d6i v6i thanh nién
xung phong.

L1
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Buée | Chii thé Quy trinh chi tiét 2;‘: Trang thai Cin cir phap ly | Ghi cha
hé thong théng tin c6 lién quan, dwoc dién tu so thanh cong, | - Cac van ban co
dong (néu c6) chd kiém tra, | lién quan cia co
- Tich hop thanh phan hd so theo miu tai Biéu tiép nhan, | quan c6 thim quyén
mAu dién tir (chi tiét tai Phu luc 46.2 kém theo). phan hoi. theo quy dinh.

- Nguoi ndp kiém tra, cip nhét thong tin bao
dam théng tin day du, chinh xéac, hop phap.
- Nguoi nop hd so truc tuyén lya chon giri hd
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh céng ich.
1. Nhén thong bao c6 hd so méi trén Hé thong. 01
2. Kiém tra ho so va cac thong tin. ngay
Truong hop hd so can bd sung hodc hd so Thong béo
5 khong thu(f)c’ thAm quyén giéi quyét: Gui hen tra két
A Thong bao dén Ngudi ndp ho so (mau Thong qua (hodc tu Biéu mau theo
Tiep bao Dién tr) yéu cau bd sung hd so, hoan thién chéi,  hoic Théng tu
nh‘fm B0 phin hd so, néu rd loai gidy to, ndi dung cin bd huéng dan); 01/2018/TT-VPCP
Va Mot cira | sung dé Ngudi ndp hd so bo sung, hoan thién. Phiéu chuyén | ngay23/11/2018
glait 3. Truong hop hd so du didu kién giai quyét: xt Iy (Thé hién | cua Van phong

(llll‘fl));(:r 3.1. Cép nhat thong tin vao Hé thong thong tin trqng . Phan Chinh phu

giai quyét TTHC (S6 theo doi dién tir theo mau). mém bang 1énh

3.2. Xac nhan thong tin, gui thong bao tiép
nhén (ma ho so va ngay gio tra két qua) vao tai
khoan cta Nguoi nop hd so.

chuyén).

81
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Thoi

Buée | Chii thé Quy trinh chi tiét gian Trang thai Cin cir phap ly | Ghi cha
Chuyén hd so téi Truéng BO phan mot cua;
Chuyén ho so dén Lanh dao phong chuyén mén
thu 1y hd so.
4. Trudng hop Ngudi nop hod so khong bd sung,
hoan thién duge hd so thi Bo phan Mot cua co
Thong bao Dién‘ tatlr chdi giai quyét yéu cau 05
ctia Nguoi ndp ho so. .
— ngay
1. Truy cap vao Phan mém Mot ctra nhan thong
béo ¢6 hd so méi va tiép nhan hd so.
2. Phén cong cho cong chirc thy 1y hd so, tham
Lanh | muu giai quyét.
dao, | 3. Cong chirc thu Iy ho so kiém tra hd so. Cap nhit trén
Cong | 4. Tham dinh, trinh Lanh dao phong, S& xem Hé théng;
chire | xét ho so du diéu kién, khong du diéu kién. Yéu ciu bd
phong | Cang chire phong chuyén mén tdng hop hd so, sung/ tir C}}éi
thy ¥ | du thdo t& trinh Uy ban nhan dan Thanh phd giai quyet
hos0' | cho ¥ kién bing vin ban vé viéc chdp thuan
hay khong chdp thuan viéc giai thé to chirc
thanh nién xung phong Thanh phd trinh Lanh
dao Phong.
Linh Lﬁn}i d@ So %{}'/ T(‘y"trigh va ky nhay ‘du thécz 01 Cap nhat trén
. | Quyét dinh cua Chu tich UBND Thanh pho ) o
dao S¢& ngay H¢ thong

hodc cho ¥ kién chi dao giai quyét

61
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Buée | Chii thé Quy trinh chi tiét 2;‘: Trang thai Cin cir phap ly | Ghi cha
1. Truong hop chap thuan, Lanh dao UBND
. Thanh phé c6 y kién dong y bang vin ban va
Lanh chuyén cho S& No6i vy, Poan thanh nién Cong
U‘;’;‘I’D sinHo Chi Minh. 05 | Cap nhit trén
Thanh 2. Trm‘mg hop khong chap thuéln,qUBND Thanh | ngay H¢ thong
phé pho ¢6 van ban chi dao va chuyén cho So N@j
vy, Poan thanh nién Cong san H6 Chi Minh dé
thuc hién.
BG pP@n 1. Poan thanh nién Cong san HO Chi Minh Hoén,
3 MOt | Thinh phé Ha Noi ra quyét dinh giai thé 5| 02 thién cac
Hoan cwa/’To chtrc thanh nién xung phong trong truong hgp | ngay Trang thong tin quAy mflh
thign | chie 1 4;oc UBND Thanh phé Ha Noi chép thun. ddng bo Cong ket thic
ho so; cong 2. Tra két qua cho T chic, cong dan, Ngudi ndp Dich Vl'l qudc ho so‘tren
Tra dan, X ’ ’ ' T Phan
A .. | hoso. 01 gia A
két nguoi . \ . o . mém
qui ndp hd 3. Ban gla(?Aho §0’ }u’u c’ho Phong?uan ly Hoi, | ngay Dich vu
. Doanh nghiép va cong tac thanh nién. cong

0¢C
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I. Thong tin ngwdi nhéip ho so
1. Ho va tén:

2. S6 dién thoai:

3. Email:

4. S6 CMND/CCCD:

5. Ngay cép:

6. Noi cép:

7. Dia chi:

IL. Thong tin dé nghi

8. Pon vi dé nghi:

9. DPia chi don vi:

10. Noi dung dé nghi:

11. Van ban dé nghi so:

12. Ngay ban hanh van ban:

PHU LUC 46.1: NOI DUNG BIEU MAU

- Ngudi yéu cau cam doan cac thong tin cung cap la dung su that.

- Biéu mAu tuong tac ghi nhan thoi gian hoan tt viéc cung cap thong tin.

- Ban dién tr s€ tu dong gui vé tai khoan, thu dién tur cua nguoi yéu cau.

1C
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PHU LUC 46.2: THANH PHAN HO SO PIEN TU

TT

Tén thanh phan ho so

Co sé dir liéu/ban
chup/ban dién tir

Bit budc/khdng bit
bugc dinh kém

Xuét trinh/ ndp
ban chinh khi
nhén két qua

Diéu kién vé
ky thuat

Van ban cua Poan Thanh nién Cong
san HO Chi Minh thanh phé Ha Noi
gli S Noi vu Ha Noi dé nghi cho ¥
kién viéc giai thé td chuc thanh nién
xung phong

Scan ban chinh

Bit budc

Ban ndp

Scan mau

Vin ban chip thuan ctua Ban T chirc
Thanh uy Ha Noi vé viéc giai thé t6
chirc thanh nién xung phong

Scan ban chinh

Bit budc

Ban ndp

Scan mau

Phuong 4n giai thé t6 chirc thanh nién
xung phong, trong d6 néu rd:

- Ly do giai thé t6 chirc thanh nién
xung phong;

- Bé xuit phuong an giai quyét vé
nhan su, tO chirc bd may, bién ché, tai
chinh, tai san, dat dai va cac van dé
khéc c6 lién quan;

- Quy dinh trach nhiém cua to chic,
c4 nhan thuc hién phuong an giai thé
t6 chtrc va thoi han xir 1y cac van dé
khac ¢6 lién quan

Scan ban chinh

Bit budc

Ban ndp

Scan mau

C
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TT

Tén thanh phan ho so

Co s¢ dir licu/ban
chup/ban dién tir

Bit budc/khong bit
bugc dinh kém

Xuét trinh/ ndp
ban chinh khi
nhan két qua

Piéu kién vé
ky thuét

DPbi véi viée giai thé Trung tam,
Truong Gido duc lao dong xa hoi,
ngoai cac ndi dung trén day, hod so dé
nghi giai thé con phai 1y ¥ kién bing
van ban cua cidc co quan quan ly
chuyén nganh lién quan

Scan ban chinh

Bit budc

Ban ndp

Scan mau

Déi voi truong hop giai thé quy dinh
tai Khoan 3, Diéu 6 Thong tu $6
11/2011/TT-BNV ngay 26/9/2011 cua
B6 Noi vu, hd so con ¢6 vin ban cla
co quan ¢ thim quyén xir 1y vi pham
ctia to chuc thanh nién xung phong

Scan ban chinh

Bit budc

Ban nop

Scan mau

Cac tai liéu khac ¢6 1ién quan (néu co)

Scan

Bit budc

Ban ndp

Scan mau

194
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47. Quy trinh:

Xac nhan phién hi¢u thanh nién xung phong (QT- 47)

. . Thoi
Buéc | Chu thé Quy trinh chi tiet oian Trang thai Can cw phap ly | Ghi chu
1. T6 chiic, cA nhan d& nghi x4c nhan phién | (] ngay - Nghi dinh sb
hiéu don vi thanh nién xung phong co6 trach 12/2011/ND-CP
nhi¢m giri 01 b ho so dén Hoi Cyu Thanh nién ngdy 30 thang
xung phong thanh phd Ha Noi. ) 01 nim 2011
N n \ £ Cong Dich vu
2. Ho1 Cyu Thanh nién xung phong thanh pho A + . |cua Chinh pha
Ha N§i c6 trach nhiém tiép nhan, huéng dan, cons QPOC vgla vé t6 chic va | Ngudi
2 2 \ , A N , 07 ngay thuc hién dang .. R
bo sung dé hoan chinh h6 so va c6 van ban A ~. x| chinh sach déi|nop hd so
e ax NIA: L e nhap mot lan, ) ) il
bao cdo gui S¢ No1 vu xem xét, trinh UBND N , v6i thanh nién | phai ding
. X A A1 : diéu huéng :
Thanh pho x4ac nhan phién hiéu don vi thanh A .. | xung phong. ky tai
nién xung phong nguoi ding t6i A 4 | khos
L. 3.C4 nhin ndp hd o true tuyén tai Céng dich Cong Dich vy |~ Thong 1 s5) K08t
Nop | Canhan |~ W noP o 50 TUE TYER fal Long dieh Y cong  Thanh | 11/2011/ND-CP | giao dich
N cong quoc gia (dia chi: dichvucong.gov.vn) hodc L 42 ngay 26 thang 9 | dién  tu,
ho so Céng dich vu cong cia Thanh phd (dia chi: pho e - thye | - | dane nha
.Ol’lg ! - g p : . hlén cic budc nam 2011 coa ang nnap
dichvucong.hanoi.gov.vn). tiép theo: B6 No6i wvu |tai khoan,
- Ngudi ndp hd so ding ky tai khoan giao dich ’ huéng dan thi | xdc thue
dién tir, dang nhap tai khoan, xac thuc dinh N . |hanh mot sb |dinh danh
L , X A 2 . Tai khoan gobm | . L | oaa o
danh dién tu (theo hudng dan trén Cong Dich diéu cta Nghi dién tr

vu cong).

- Cong DVC két ndi voi CSDLDC dé khai thac
cac truong thong tin cua cong dan co trong
CSDLDC (khi duogc két noi).

- Nguoi nop ho so lua chon:

Tén dang nhap
va mat khau.

dinh s6
12/2011/Nb-CP
ngay 30 thang
01 nam 2011
cua Chinh phu

144
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Thoi

Bué6c | Chii thé Quy trinh chi tiét gian Trang thai | Ciin ¢t phaply | Ghicha
+ Dich vu cong truc tuyén vé to chuc va
+ Chon S6 Ngi vu chinh sich ddi
+ Linh vuee Té chitc phi chinh phi voi thanh nién
+ Chon thu tuc: Xac nhan phién hiéu thanh xung phong.
nién xung phong. - Cé? van ban
- Ngudi ndp hd so dién cac noi dung theo Biéu c? lién quarrl
mau dién tir (chi tiét tai Phu lyc 47.1 kém theo). :Egmw qu:gygz
Truong hop cdc thong tin trong Biéu mau dién . X .
t(d’ da ci troig Co so ci? liu qugc gia vé dan cu, ]%1éu méu dién | theo quy dinh.
hé théng thong tin co lién quan, dwoc dién tw R .
dong (néu cé) T.li(ﬂ)ng~ béf). V?
- Tich hop thanh phan hd so theo miu tai Biéu viee (‘ia gui ho
mAu dién tir (chi tiét tai Phu luc 47.2 kém theo). Zﬁ;hi?ggogi ’
- qNgu:(‘il nQp kiém qtra, ,Célp r}hét théng’ tin bao " ép nhan,
dam thong tin d‘ay du, chinh X’ac, hop phap. ‘ phan héi.
- Nguoi ndp hd so tryc tuyén lya chon gui ho
so (ban gidy), nhan két qua giai quyét hd so
(ban gidy) qua dich vu buu chinh céng ich.
1. Nhan thong bao c¢6 hd so méi trén Hé thong. Thong bao hen | Biéu miu theo
2. B6 phan 2. Kiém tra ho so va cac thong tin. tra  két ql}é Thong tu
Tiép Mot cira | TTUong hop hd so can bd sung hoic hd so (hodc tir chéi, | 01/2018/TT-
nhin ) khong thudc tham quyén giai quyét: Giri Thong hodc  huéng |  VPCP ngay
va bao dén Ngudi ndp hd so (miu Thong bao Pién dan); 23/11/2018 cua

S¢
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Buéc | Chii thé Quy trinh chi tiét zg? Trang thai | Cin ctr phap ly | Ghicha
gidi tr) yéu cau bd sung hod so, hoan thién ho so, Phiéu chuyén Vian phong
quyét néu rd loai gidy td, ndi dung can bd sung dé xtr Iy (Thé hién Chinh phu
hd so Nguoi ndp hod so bd sung, hoan thién. trong Phan
3. Trudng hop hd so du diéu kién giai quyét: mémvbé“mg 1énh
3.1. Cap nhat thong tin vao Hé thng thong tin chuyén).
giai quyét TTHC (S6 theo ddi dién tir theo m'flu): 01 ngay
3.2. Xé&c nhan thong tin, giri thong bdo tiép
nhan (ma ho so va ngay gid tra két qua) vao tai
khoan cta Nguoi nop hé so.
Chuyén hd so tdi Truéng BO phan mot cua;
Chuyén ho so dén Lanh dao phong chuyén mén
thu 1y hd so.
4. Trudong hop Ngudi nop hd so khéng bd sung,
hoan thién dugc hd so thi Bo phan Mét clra co
Théng bao Dién tiutir chdi giai quyét yéu cau cua
Nguoi nop ho so.
Lanh | 1. Truy cap vao Phan mém Mot ctra nhan thong
dao S¢&, | bdo co hd so méi va tiép nhan hd so. R R
. o A ) N Céap nhat trén
Lanh | 2. Phapﬁ .congﬂcho cong chure thy 1y ho so, tham | (9 ngiy He théng:
dao, | muu gidi quyet. ‘ 7 ‘ Yéu chu b
Cong | 3. Cér}g chure thu 1y ho so kiém tra ho so. sung/ tir chéi
chic | 4. Tham dinh, trinh Lanh dao phong, S& xem £
phong | xét hd so du didu kién, khong di didu kién. glat quyet
thuly | a) Truong hop ho so khong du diéu kién: Cong

9¢
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Buoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can ctr phap ly

Ghi chu

ho so

chuc phong chuyén mon du thao thong bao
bang vin ban néu rd 1y do hd so khong du didu
kién giai quyét trinh Lanh dao Phong va Lanh
dao So.

b) Truong hop hd so can bod sung: Coéng chirc
phong chuyén mén thong bao bang vin ban néu
3 1y do hd so can bd sung trinh Lanh dao
Phong va Lanh dao Sé.

¢) Truong hop hd so du diéu kién: S& Noi vu
thAm dinh hd so, xac minh thuc té tai dia diém
va bao cdo cuia HOi Cyu Thanh nién xung
phong, dy thdo T¢ trinh cua S& Noi vu va dy
thio Vin ban cia UBND Thanh phd xem xét,
quyét dinh xac nhan phién hiéu don vi thanh
nién xung phong (ddi véi trudng hop hd so du,
hop 18) hodc tra 10i bang vin ban (d6i véi
truong hop khong da hd so).

5. Lanh dao S¢ ky To trinh, ky nhay du thao
vin ban caa UBND Thanh phé.

13 ngay

Lanh
dao
UBND
Thanh

1. UBND Thanh phd Ha Noi xem xét, quyét
dinh viéc xac nhan phan hi€u don vi thanh nién
xung phong, giri vin ban cho S& Noi vu dé tra
két qua cho td chtre, ca nhan va Hoi Cuu Thanh
nién xung phong TP Ha Noi dé luu, tong hop.

2. Trudng hop khong chap thuan, UBND Thanh

10 ngay

Cap nhat trén
Hé thng

LT
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Bué6c | Chii thé Quy trinh chi tiét ;g? Trang thai | Ciin ¢t phaply | Ghicha
phd c6 vin ban chi dao va chuyén cho S& Noi
vy, Ho1 Cyu Thanh nién xung phong TP Ha Noi
dé thyc hién.
3. Be pll an Hoan
Mot A s
Hoan | o/ T . L o thién cac
thif.%n chie 1.} Tra két qua cho To chire, cong dan, Nguoi ndp Tr‘ang théng tin quy trinh
ho cong ho so. ‘ 02 ngay déing bd C6r,1g lfét thac
S0’ dan, 2. Ban giao ho so luu cho Phong Quan ly Hoi, Dich v quoc hé‘so tr‘én
Tr"ﬁ ngwoi Doanh nghiép va cong tac thanh nién. gia Phan mém
két N Dich vu
qua nop ho cong
SO

8¢
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I. Thong tin ngwdi nhéip ho so
1. Ho va tén:

2. S6 dién thoai:

3. Email:

4. S6 CMND/CCCD:

5. Ngay cép:

6. Noi cép:

7. Dia chi:

IL. Thong tin dé nghi

8. Pon vi dé nghi:

9. Pia chi don vi:

10. Noi dung dé nghi:

11. Vin ban dé nghi sb:

12. Ngay ban hanh van ban:

PHU LUC 47.1: NOI DUNG BIEU MAU

- Ngudi yéu cau cam doan cac thong tin cung cap la dung su that.

- Biéu mAu tuong tac ghi nhan thoi gian hoan tt viéc cung cap thong tin.

- Ban dién tir s€ tu dong gui vé tai khoan, thu dién tr ciia ngudi yéu cau.

6¢
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PHU LUC 47.2: THANH PHAN HO SO PIEN TU

o a3~ BeA Y z A A z Xuét trinh/ n('jp A A A
TT|  Ténthanhphin hdse | C¥ S d¥ liéwban | Batbuoc/khong bae | - o oy | Dieu kicn ve
chup/ban dién tw budc dinh kem n K ., ky thuat
nhan két qua
Vin ban cia td chitc, ca nhan
1 |dé nghi x4c nhan phién hi€u| Scan ban chinh Bat buoc Ban nop Scan mau
don vi thanh nién xung phong
Vin ban chip thuin ctua Ban
2 T6 chic Thanh ty Ha Noi v Scan ban chinh Bit budc Ban np Scan mau

viéc giai thé to chirc thanh nién
xung phong

0¢
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IL. QUY TRINH GIAI QUYET THU TUC HANH CHINH LINH TiN NGUONG, TON GIAO PUQC TAI CAU
TRUC QUY TRINH, LUA CHON XAY DUNG DICH VU CONG TRUC TUYEN TOAN TRINH, TiCH HQP

TREN CONG DICH VU CONG QUOC GIA THUQC THAM QUYEN GIAI QUYET CUA UBND CAP HUYEN.

1. Quy trinh: Thi tuc thong bao mé 16p boi dudng vé ton gido theo quy dinh tai khoan 2 Piéu 41 Luit tin ngudng,

ton gido (QT-48)

- Nguoi ndp ho so dién cac ndi dung theo Biéu

Biéu mau dién

) oz . — Thoi .. < o ., | Ghi
Budc | Chu thé Quy trinh chi tiét gian Trang thai | Can cw phap ly chi
- C4 nhan, t6 chic ndp hd so truc tuyén tai Cong ..
dich vu cong qudc gia (dia chi: dichvucong.gov.vn) Cong Dich vu NAguoi
hodc Céng dich vu coéng ciia Thanh phé (dia chi: cong Quéc gia nop hf)_
dichvucong hanoi.gov.vn). thyuc hién ding T phalr
- Nguoi nop hd so dang ky tai khoan giao dich nhap mot lan, | 1 gpi dinhs6 ) dang ky
dién t, dang nhap t£1~i khoan, qxéc thuc dinh danh didu huéng 95/ %023/N D,'CP talﬁ
diéq tur (theo hu(?“ng c}én trén Cong Dich vu cong). nguoi ding t6i ngay 29 thang | khoan
- Cong DVC két ndi voi CSDLDC dé khai thac Cé . 12 nam 2023 giao
. \ A . A . ong Dich vu . ) . )
1. Té chie. | €4 truong thong tin cia cong dan cé trong cong Thanh cua Chinh phu’ dich
Nop ~ 7 | CSDLDC (khi dugc két noi). o quy dinh chi tiét | dién ti,
N ca nhan oA 1A : pho dé thuc I .
hé so - Nguoi ndp ho so lua chpn. hien cdc bud mot s6 dieuva | dang
+ Dich vy cong triec tuyén €7 A8 OUOE | e phap thi | nhap tai
+‘Ch'0n UBND qudn, huyén, thi xa (noi mo lop tiep theo; hanh Luét tin khoan,
boi dwdng) .. Y ngudng, ton xac
+ Chon linh viec Tin ngudong, ton gido Tai khoan gom 40 thue
+ Chon thii tuc: Thong bao mé 16p bdi dudng Tén dang nhap s dinh
vé ton gido theo quy dinh tai khoan 2 Diéu 41 va mat khau. danh
Luit tin ngudng, ton gido. dién ti

3
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. .z ; C ek Thoi . < oo . | Ghi
Budc | Chu the Quy trinh chi tiét gian Trang thai | Can cir phap ly chii
mAu dién tir (chi tiét tai Phu luc 48.1 kém theo). tur
(Truong hop cac thong tin lTorzg Biéu {ncfu dién tir Thong bao vé
da ’co' trong Co so dir liéu quoc gia vé fldn cu, hé viéc da guri hd
tholng {héng tin co lién quan, dwoc dién ty dong so thanh cong,
(nef‘ co) ‘ A N cho kiém tra,
- :Flch‘ hop thanh Phan ho so theo mau tai Biéu tiép nhan, phan
mau dién tur (chj tiet tai Phu luc 48.2 kém theo). hoi
- Ngudi ndp ki€ém tra, cdp nhat thong tin bado dam
thong tin day d, chinh x4c, hop phap.
- Ngudi ndp ho so truc tuyén Iya chon gt hd so
(ban gidy), nhan két qua giai quyét hd so (ban
gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lua chon nhan két
quéa qua dich vu buu chinh cong ich, UBND cap
huyén (Phong Noi vu) s& giri két qua file dién tir
vao dia chi email ctia cong dan)
1. Nhan thong bao c6 hd so méi trén Hé thong.

2. 2. Kiém tra h(k)‘ s0 va céc thong tin. Vin bfln tff Bidu mau theo
Tiép Trufrng l'io’p ho sg cﬁg 71?6 sunAg hoe_“lvc‘ ho Sff kh61,1g ch01’, Van:)an Thong tu
nhan A th;u(_)c tha}m quyen sial c;uyet: AGm ’Thor}{; b%O Trong hu’fyn & danX; 01/2018/TT-

: B¢ phan | dén Ngudi ndp ho so (mau Thong bao Dién tir) o Phiéu chuyén .
va o n s e 1 . X J. | ngaylam o, P VPCP ngay
... | Motcira | n€urd ly do va co van ban huéng dan nguoi yéu ) xur 1y (Thé hién .
gla; céy bd sung hd so, ‘hOE‘Il’lq thién hé s0, néu 10 loqi viee trong Phan 23/ lvl/ 201‘8 cua
q1:yet gidy &, ndi dung can bo sung d¢ Nguoi ndp ho mém bing lénh Var} phong
ho so so bo sung, hoan thién. chuyén) Chinh phu

3. Truong hop Ngudi nop hd so khong bd sung,

[43
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2 . Thoi Ghi
Budé Chi thé trinh chi tiét T thai | Can cw phap ly
udc u the Quy trinh chi tie gian rang thai an cr phap ly chii
hoan thién duoc hod so, ¢ van ban tir chdi gidi
quyét yéu cau ctiia Ngudi ndp hd so.
4. Truong hop ho so du didu kién giai quyét:
4.1. Cap nhat thong tin vao Hé théng (SO theo
ddi dién tir theo mau).
4.2. Xac nhan thong tin, giri thong bao tiép nhan
(ma hd so va ngay gid tra két qua) vao tai khoan
ctia Ngudi ndp hd so.
4.3. Tiép nhén hd so, chuyén HO so t6i Lanh dao
Phong No6i vu Huyén.
) 1. Truy cﬁp Avéo }AIé tliéng nhan thong bao co hd Phidy chuy in
Lanh dao | so mdi va ti€p nhan ho so. o P
\ (R A Trong | xu ly (Thé hién
Phong | 2. Kiém tra ho so: neav lam trone Phin
Noivu | - Néu dong y: Phan cong cho chuyén vién thu 1y g }.IA N g; .
" N viéc mém bang I¢nh
Huyén | HO so. chu én)
- Néu khong dong y: Chuyén lai Bo phan Mot cira. 4
Thy Iy ho so: Céap nhat trén
R - Trudng hop hd so chua du diéu kién thi yéu Hé thong;
Chuyen A 2 A N o , re st oA A A 2
vien cau bd sung hd so (bang van ban), gui té1 Bo Tron Yéu cau bo
. phan TN&TKQ dé thong bao cho cong dan. . g sung/ttr chdi
Phong . N N e A 1A e qa. | DgAYlAM | T
N - Truong hop ho so khong du diéu kién thi 1ap n gidi quyéet/du
Noi vu . - . e A 1 en N - 1 viéce .o
H;lyél.l thong bao khong du dicu kién (bang van ban) thdo van ban

va giri hd so t6i Bo phan TN&TKQ dé tra
cong dan.

tiép nhan
Thong bao

€
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. .z ; C ek Thoi . < oo . | Ghi
Budc | Chu the Quy trinh chi tiét gian Trang thai | Can cir phap ly chii
- Truong hop ho so du diéu kién thi:
+ Néu hd so khong cé tinh chat vy viée phirc
tap, chuyén vién thu ly bdo cao lanh dao phong
va thyc hién xir Iy hd so theo phan cong nhiém
vu. Du thao van ban xac nhan da tiép nhan
thong bao,tra 16i t6 chirc/ca nhan ton gido trinh
Lanh dao Phong ky duyét.
+ Néu hd so co tinh chat vu viéc phtc tap,
chuyén vién thu 1y xin ¥ kién lanh dao phong va
gti van ban xin ¥ kién cac co quan lién quan,
tong hop ¥ kién va tham dinh céc ndi dung. Sau
do6 du thao van ban tra 101, bao cao lanh dao
phong dé trinh 1anh dao UBND cép huyén.
Lanh dao
L Lt AoAr X i who oWAn A% 41 Trong
Phong | Xem xét, ky duyét van ban xdc nhan da tiép o Céap nhat trén
Noi vu | nhan thong bao,tra 101 to chiic/ca nhan ton gido. nga}./Alam Heé thong
Huyén viéc
Chuyén
vién \ ‘A A 2 X s A DA A A Ay A
Phong Hoan thi¢én HO so, chuyén két qua vé BO phan CapAnhaAt trén
Néi vu TN&TKQ. H¢ thong
Huyén
3. B phian | Bo phan Mot cira tra két qua cho To chuc, | Trakét | Trang thong tin Hoan
Hoan | Mot cira/ | cOong dan. qua trong | ddng bd Cong thién

143

~
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. .z ; C ek Thoi . < oo . | Ghi
Budc | Chu the Quy trinh chi tiét gian Trang thai | Can cir phap ly chii
thién | To chirc ngay Dich vu qudc cac quy

hé | cong dan, gia trinh
s0; | nguwoi nop két thuc
Tra hé so hé so
két trén
qua Phan
mém
Dich vu
cong

¢¢
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1
2
3
4
5
6
7

8
9

. Tén to chuc:

. Tru so:

PHU LUC 48.1: BIEU MAU DPIEN TU

. Tén 16p boi dudng vé ton gido cho ngudi chuyén hoat dong tén gido:

. Dia diém mo 16p:

. Ly do mé 16p:

. Thoi gian hoc:

. Noi dung, chuong trinh hoc:
. Thanh phan:

. S6 luong tham du:

10. Danh sach giang vién:

PHU LUC 48.2: THANH PHAN HO SO PIEN TU

Co s¢ dir liéu/ban

Bit budc/khong bat

Dieu kién ve

TT Tén thanh phén hd so N¢p bén chinh
P chup/ban dién tir bugc dinh kém P ky thuat
Van ban thong bio néu ro tén
16p, dia diém, 1y do, thoi gian B4 _
: an scan van ban . . _
1 hoc, ndi dung, chuong trinh, Bat buoc Bat budc File scan mau

thanh phan tham du, danh sach
giang vién

thong bao

9¢
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2. Quy trinh: Thii tuc thong bao danh muc hoat dong ton gido ddi véi to chirc cé dia ban hoat dong ton gido &
nhiéu xa thugc mt huyén (QT-49)

+ Chon linh vuc Tin nguong, ton giao

+ Chon thu tuc: Thong bao danh muc hoat
dong ton gido ddi véi td chirc c6 dia ban hoat
dong ton gizo ¢ nhiéu xa thuoc mot huyén.

va mat khau.

2 p Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai an e Ghi chi
gian : phap ly
- C4 nhan, td chuc nop hd so truc tuyén tai
Cong dich vu cong qubc gia (dia chi:
dichvucong.gov.vn) hoic Coéng dich vu cong
ctia Thanh phd (\dia chi: dichvucong.hanoi.gov.vn). Céng Dich vy o .
-.I:Igu(:ri n(fip ho S(AY dér‘lg ky tf‘li kh(?én giao d.ich cong Quéc gia 91\;:‘;’;1(1)3;1;];0 Nguoi
dién tu',A darq1g nhép ta,l kho:ln, )fac tEll,l’C d%nh thuc hién dajmg op o 29' nép hd so
danhA dién tir (theo hudng dan trén Cong Dich nh%p mot 1an, o nz‘iz}’ - phai diing
vu cong). diéu hudng thang flam ky tai
- Céng DVC két néi véi CSDLDC dé khai thac nguoi dung t6i | 2023 cua Khoan
1. 2 , . \ A . 5 N A . 2 . Chinh phﬁ . .
A Té chire, | cdc truong thong tin cua cong dan co trong Cong Dich vu . . | giao dich
NOP | i nhan | CSDLDC (khi duge kétndi) cong Thanh phd | %Y 40 R | gign
0so - Nguoi nop hé so Iya chon: dé thyc hign cac 151 THOT 59 ding nhap
] ) B Y ] diéu va bién .. N
+ Dich vu cong truc tuyén budec tiép theo; SR tai khoan,
’ : , phap thi hanh ,
+ Chon UBND qudn, huyén, thi xa (doi voi viéc Luat tin xac thyc
théng bdo DMHPTG cuia té chirc ¢é dia ban Tai khoan gom ngué"ng ton dinh danh
hoat ddng tén gido ¢ nhiéu xa thuéc mot huyén) Tén dang nhép gidio dién tir

LE
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2 p Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai an e Ghi chi
gian phap ly
- Nguoi ndp ho so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 49.1 kém theo).
(Truwong hop cdc thong tin trong Biéu mau dién
twr da co trong Co so dir lieu quoc gia vé dan cu,
hé thong théng tin ¢6 lién quan, dwoc dién tu
d‘on’g (néu cd) NN . Biéu miu dién tir
- Tich hop thanh phan ho so theo mau tai Bi¢u Théne bo vé
mAu dién tir (chi tiét tai Phu luc 49.2 kém theo). __hong bao ve
A 1R ~ a1 A 1 viéc da gui ho so
- Nguoi nfp ki€m tra, cdp nhat thong tin bao thanh c6 he
dam thong tin ddy du, chinh xéc, hop phap. ari cong,.f ©
we oA 1A £ V1A kiém tra, ti€p
- Ngudi ndp ho so trye tuyen lya chon gtri ho so han. phan hai
(ban gidy), nhan két qua giai quyét hd so (ban fhan, phan hot
gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong lya chon nhén két
qua qua dich vu buu chinh cong ich, UBND cap
huyén (Phong Noi vu) s& gui két qua file dién
tr vao dia chi email cia cong dan).
A A , s 1A £ A A 41 A . B'X x
2. 1. Nh?n thong.?,T bao ¢6 ho so mdi trén HE thong. Vin ban tir chéi, 1cu rAnau
Tiép 2. Kiém tra ho S0 va ca’}c théqng tin. ‘ van ban huéng tgi?2§?§?]%”;u
A Truong hop hd so can bd sung hodc ho so An: }
nhin B6 pha ¢ anbo > ‘ Trong dan; VPCP ne
va (.’A p f;ln kl}én% thudc :[l"lé.l’IAl quglén glélx quyéf: GfII, ThQrAlg ngay lam | Phiéu chuyén xir / /ngay
i Mot ctra | hao dén Nguoi ndp ho so (miu Thong bao Pién viee Iy (Thé hién 23/11/2018
p ttr) néu rd 1y do va c6 vin ban huéng dan ngudi ' y L el cua Van
quyet o A 12 X NPT N trong Phan mém . .
X yéu cau bo sung ho so, hoan thién ho so, néu rd S phong Chinh
ho so DA A 1A 2 oA bang 1énh ,
loai gidy t0, ndi dung can bo sung d¢ Ngudi ndp phu

8¢
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2 p Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai an e Ghi chi
gian : phap ly
hd so bd sung, hoan thién. chuyén)
3. Trudong hop Ngudi ndp hd so khong bd sung,
hoan thién duge hd so, c6 van ban tir chdi giai
quyét yéu cau cua Nguoi ndp ho so.
4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé thong (So theo
ddi dién tir theo mau).
4.2. Xac nhan thong tin, giri thong bao tiép
nhan (mi hd so va ngay gio tra két qua) vao tai
khoan ctuia Ngudi ndp hd so.
4.3. Tiép nhan hd so, chuyén HO so t6i Lanh
dao Phong Noi vu Huyén.
1. Truy cép vao Hé théng nhdn théng bao c6 hd o .
Linh dao | 0 m&i va tiép nhan hd so. Phlreu Ch?y?fl xu
Phong | 2. Kiém tra ho so: T‘rong ly (Thf hlerl
n Lo, A . . | ngay lam | trong Phan mém
Noivu | - Néu dong y: Phan cong cho chuyén vién thu 1y =" SR
R \ viée bang 1énh
Huyén | Ho so. a
. \ o chuyén)
- Néu khong dong y: Chuyén lai BO phan Mét ctra.
| Thulyhd so: Cap nhat trén
Chuyén . A R A 1A
A - Truong hop hd so chua du di€u kién thi yéu H¢ thong;
vién N N 5 o .. .- | Trong L,

\ cau bo sung ho so (bang van ban), gui téi Bo R Yéu cau bo
Phong | han TN&TKQ dé thong bio cho cong da ngay lam ¥ chéi gidi
Noi vu phan Q ‘ ¢ thong béo ¢ o‘cong an. viée sung/iu choi z<7g1211
Huyén |- Truong hop ho so khong du diéu kién thi lap quyet/du thao

thong bao khong du diéu kién (bang ban ban) va

van ban ti€p

6¢
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Buéc | Chii thé Quy trinh chi tiét Thoi Trang thai Can et Ghi chi
gian phap ly
giri hd so t6i B6 phan TN&TKQ dé tra cong dan. nhéan Thong bao
- Truong hop ho so du diéu kién thi:
+ Néu hd so khong c6 tinh chat vu viéce phtic
tap,chuyén vién thu 1y bdo cdo lanh dao phong
va thuc hién xt 1y hd so theo phan cong nhiém
vu. Du thao van ban xac nhan da tiép nhan
thong béo,tra 10i t6 chirc/ca nhan ton gido trinh
Lanh dao Phong ky duyét.
+ Néu hd so c6 tinh chat vu viéc phuc tap,
chuyén vién thy 1y xin y kién lanh dao phong va
giri van ban xin y kién cic co quan lién quan,
tong hop y kién va thdm dinh cac ndi dung. Sau
d6 du thao van ban tra 161, bao cao lanh dao
phong dé trinh 1anh dao UBND cip huyén.
Lanh dao
. e L A At s Tk wd pA A% 1A Trong
Phong | Xem xét, ky duyét van ban xdc nhan da tiép R Cap nhat trén
Noi va | nhan thong bao,tra 15i t6 chirc/ca nhan ton gido. nga}-lﬂlam Hé thong
Huyén viéc
Chuyén
vién \ . A 2 1A 2 A DA A A Ap A
Phong Hoan thién HO so, chuyén két qua vé B phan Cap nha’t trén
.. TN&TKQ. H¢ thong
Noi vu

Huyén

0t
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2 " Thoi Can cur
Buodc | Chi thé Quy trinh chi tiet ) Trang thai ., Ghi chu
gian : phap ly
3. .
Ho Hoan
%2 | B¢ phan thién cac
thl'lA Mot cira/ Tra két Trane théne fin quy trinh
hlfn Té chitc | BO phan Mot ctra tra két qua cho To chuec, qua n gb() an két thuc
° cong dan, | cong dan. trong . £ ¢ J g. hd so trén
S0’ L. . Dich vu quoc gia v x
. nguoi ngay Phan mém
Tra A 1A .
A nop ho so Dich vu
ket A
. cong
qua

1

4
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PHU LUC 49.1: BIEU MAU PIEN TU

1. Tén t6 churc:

2. Tru so:

3. Tén cac hoat dong ton gido:
4. Thoi gian to chuc:

5. bia diém dién ra hoat dong t6n gido:

PHU LUC 49.2: THANH PHAN HO SO PIEN TU

A 4 Co sé dir liéu/ban Bit budc/khong Diéu kién vé
TT Tén thanh phan ho : . : op ban chinh ’
en thanfi phan A6 s chup/ban dién tir | bit bugc dinh kém | P Pan chin k§ thudt
Van ban thong bao , , _
01 N Ban scan thong bao Bat budc Bat budc File scan mau
(theo mau B30)
02 | Tai liéu khac kém theo (néu co) Bén scan Khéng Bit budc Khoéng Bit budc | File scan mau

(4%
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44 CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024

Maiu B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

..., ngay..thing..nam...

THONG BAO
Danh muc hoat dfng ton gido hang nam hodc danh muc hoat dong
ton giao bo sung

Kinh gui: ............... @D
Tén t chitc (chit inhoa): ......vvvveneieeii e, B e,
U SO e e e e e e e e e e e e e e e e ee e e e ee e e e e et —————————_

Thong bao danh muc hoat dong ...™... v4i cac ndi dung sau:

TT Tén caAc h(?i_,lt dong |Thoi g}an to | Dia dlAem dAlen ra hoat Ghi chi
ton giao chirc dong ton giao
1
2
n
TM. TO CHUC®

(Chit ky, déu)

() Pia danh noi ¢o tru sd cla td chirc ton gido, to chirc ton gido truc thudc hoidc
t6 chirc dugc cip ching nhan ding ky hoat dong ton giao;

@ Co quan quan 1y nha nudce vé tin ngudng, ton gido & trung wong ddi véi viée
thong bao danh muc hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua to
chtic ¢ dia ban hoat dong ton gido ¢ nhiéu tinh; Co quan chuyén mén vé tin
ngudng, ton gido cdp tinh dbi véi viée thong bao danh muc hoat dong ton gido
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(hoic hoat dong ton gido bd sung) cua td chirc co dia ban hoat dong ton gido &
nhiéu huyén thuoc mét tinh; Uy ban nhan dan cap huyén d6i voi viéc thong bao
danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung) cia to chirc co dia
ban hoat dong ton gido & nhi¢u xa thudc mot huyén; Uy ban nhan dan cap xa doi
voi viéc thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung)
cua to chtrc c6 dia ban hoat dong ton gido & mot xa;

@ T4 chuc ton gido, to chire ton gido tryc thudc hodc to chirc duge cip ching
nhan dang ky hoat dong ton gido;

) Hoat dong ton gido hang nam hoidc hoat dong ton gido bo sung.



3. Quy trinh: Thii tuc thong bao danh muc hoat dong ton gido bo sung ddi véi to chire cé dia ban hoat dong ton

gido & nhiéu xa thuéc mot huyén (QT-50)

+ Chon thu tuc: Thong bao danh muc hoat dong
ton giao bo sung ddi véi td chire cé dia ban hoat
dong ton gido ¢ nhiéu xa thudc mot huyén.

- Nguoi ndp ho so dién cac ndi dung theo Bicéu

Biéu mau dién tir

2 . Thoi Cin cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai M| Ghi cha
gian ’ phap ly
- Ca nhan, td chire nop ho so truc tuyén tai Céng
dich vu céng qudc gia (dia chi: dichvucong.gov.vn)
hodc Cong dich vu cong cia Thanh phd (dia chi: )
dichvucong.hanoi.gov.vn). Cong Dl(fh vu Neudi
. A Ao oi e K uoi
- Ngudi ndp hd so dang ky tai khoan giao dich cong Quoc gia | Nghj dinh s6 napghé <
dién tir, ding nhap tai khoan, x4c thuc dinh danh thuc hién da‘lng 95/2023/Nb- h £
A g . X A 2 . n nhép mot lén, CP 3V 29 phal dang
dién tir (theo hudng dan trén Cong Dich vu cong). o ] ngay ky tai
- Céng DVC két néi véi CSDLDC dé khai théc diwhubng | thing 12 nam |V
, \ o L A . nguoi dung toi 2023 ciia
cac truong thong tin cua cong dan cd trong Céne Dich U giao dich
L 18 ehe. | CSDLDC (khi duoe két ndi). Jone SIS VE 1 Chinhphu 7L
NG ) RN cong Thanh pho quy dinh chi A
P | canhan |- Nguoindp ho so lya chon: 2 A J , dan
hd so . A £ dé thyc hién cac tiet mot sO 8 .
+ Dich vu cong truc tuyén ’ bude tiép theo; didu va bien nhép tai
+ Chon UBND qudn, huyén, thi xa (doi voi viéc hép thi hénh khoan,
théng bdo DMHDTG bé sung cia té chire ¢6 dia .. . A pAsp . L xac thyc
. P . Tai khoan gobm Luat tin )
ban hoat dong ton gido ¢ nhiéu xa thuéc mot huyén) Tén ding nhap ngudng, ton dinh
+ Chon linh viec Tin ngudng, ton gido va mat khéu. gié(; danh dién
' ' tr

9%
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1

Bude | Chii thé Quy trinh chi tiét 2:: Trang thai
mau dién tr (chi tiét tai Phu luc 50.1 kém theo). Thong bao vé
(Trweong hop cdc thong tin trong Biéu mau dién tir viéc da giri ho so
dd ¢6 trong Co s¢ dir liéu quoc gia vé dan cu, hé thanh cong, cho
théng thong tin ¢6 lién quan, dwoc dién tw dong kiém tra, tiép
(néu c6) nhan, phan hdi
- Tich hop thanh phan hd so theo mau tai Biéu
mau dién tir (chi tiét tai Phu luc 50.2 kém theo).

- Nguoi ndp kiém tra, cap nhat thong tin bao dam

thong tin day du, chinh xac, hop phap.

- Ngudi ndp hd so tryc tuyén lua chon gti ho so

(ban gidy), nhan két qua giai quyét hd so (ban

gidy) qua dich vu buu chinh cong ich.

(Truong hop cong dan khong lya chon nhan két

qua qua dich vu buu chinh cong ich, UBND cép

huyén (Phong Noi vu) s& guri két qua file dién tir

vao dia chi email cua cong dan).

1. Nhan thong bao c6 hd so méi trén Hé thong. g A%

2. 5 Kb tra b s che thone € Vin ban tir choi, | Biu mau theo
- - Kiém tra ho so va cac t ong tin. ‘ vén bén huéng Thong tu
TleAp Truong hop ho so can bo sung hodic ho so khong | Trong dan; 01/2018/TT-
nh?n B§ phén thude .thém ql‘lyén giéNi quyét: Gui Thépg bao dén ngdy | Phiu chuyén xir | VPCP ngay
V4 | Mgt cira | NgUO1 nOp ho 5o (mau Thong bao Bien tw) néu |, Iy (Théhien | 23/11/2018
glai rox ly do Vil co Van‘ ban 'IAnmnAg dan flgufn yéu (?a:u viée trong Phin mém ciia Vin
ql‘lyet b‘o sgr‘lg ho SO’; hoa;n thién h;o SO, fl‘eu Aro 10511 gla¥ bin ¢ 1énh phong Chinh

ho so t0, nd1 dung can bd sung dé Nguoi ndp ho so bo A ,

A chuyén) phu
sung, hoan thién.

17
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2 . Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai M| Ghi cha
gian phap ly
3. Truong hop Nguoi nop hd so khong bd sung,
hoan thién duge hd so, c6 van ban tir chdi giai
quyét yéu cau ciia Ngudi ndp hd so.
4. Trudng hop ho so du didu kién giai quyét:
4.1. Cap nhat thong tin vao Hé thdng (Sé theo
ddi dién tir theo mau).
4.2. X4c nhn thong tin, giri thong bao tiép nhan
(ma hd so va ngdy gio tra két qua) vao tai khoan
cua Ngudi ndp ho so.
4.3. Tiép nhén hd so, chuyén HO so t&i Lanh dao
Phong No6i vu Huyén.
1. Truy cap vao Hé thong nhan théng bao co hd o .
Linh dao | SO moi va tiép nhan ho so. Trong Phl?u Ch?yéfl Xu
Phe 7 Kid 1 so: . 1y (Thé hién
ong . Kieém tra ho so: ngay Y
. o, A A , : trong Phan mém
Noivu | - Néu dong y: Phan cong cho chuyén vién thy Iy | lam bine lanh
Huyén | Hé so. vige s
. . . chuyén)
- Néu khong dong y: Chuyén lai Bo phan Mot cura.
Thy 1§ h6 so: . N . Cap nhat trén
Chuyén | - Tru(‘mg h‘cyp ho 50 chua du dicu kién thi yéu cau Trong H¢ théng;
vién bod sung ho so (bang van ban), guri téi BO phan ned Yéu cu bd
Phong | TN&TKQ dé thong bao cho cong dan. 1§my sung/tir choi giai
Ngivu | - Truong hop hd so khong di diéu kign thi lap | .. quyeté?u thao
Huyén | thé 10 kho | didu kién (b3 < 1 . s van ban tiep
y ong bao khong du diéu kién (bang van ban) va nhan Théng béo

guri ho so toi Bo phan TN&TKQ dé tra cong dan.

1%
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Buée | Chii thé Quy trinh chi tiét Thor Trang thai Canetr | hi chi
gian phap ly
- Truong hop ho so di diéu kién thi:
+ Néu hd so khong c6 tinh chat vu viéce phtric
tap,chuyén vién thu 1y bao céo lanh dao phong va
thuc hién xu ly ho so theo phan cong nhiém vu.
Dy thdo van ban xdc nhan da tiép nhan thong
bao,tra 10i to chirc/ca nhan ton gido trinh Lanh
dao Phong ky duy¢t.
+ Néu hd so co tinh chat vu viéc phuc tap,
chuyén vién thy 1y xin y kién 1anh dao phong va
giri van ban xin ¥ kién cdc co quan lién quan,
tong hop ¥ kién va thim dinh cac ndi dung. Sau
do6 du thao van ban tra 101, bao cao lanh dao
phong dé trinh 1anh dao UBND cap huyén.
Lanh dao Trong

Phong | Xem xét, ky duyét vin ban xac nhin da tiép nhan | ngay Cép nhat trén

Noi v | thong bao,tra 10i t6 chirc/ca nhan ton gido. lam Hé thong

Huyén viée

Chuyén

vién \ ‘A p 2 £ . A DA A A Ay A

Phong Hoan thién HO so, chuyén két qua vé BO phan CapAnhe_lA’t trén

Néi vu TN&TKQ. H¢ thong

Huyén

3. B phan | Bo phian Mot cua tra két qua cho T6 chuc, | Tra két | Trang thong tin Hoan

1

4

1S
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Buée | Chii thé Quy trinh chi tiét Thor Trang thai Canetr | hi chi
gian phap ly

Hoan | Mgt cira/ | cong dan. qua ddng bo Cong thién cac

thién | Té chirc trong | Dich vu quéc gia quy trinh

hé | cong dén, ngay két thuc
S0’ nguoi hd so

Tra | nop hd so trén Phan
két mém

qua Dich vu
cong

0¢

~

4

1S

v
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PHU LUC 50.1: BIEU MAU PIEN TU

1. Tén t6 churc:

2. Tru so:

3. Tén cac hoat dong ton gido:
4. Thoi gian to chuc:

5. bia diém dién ra hoat dong t6n gido:

PHU LUC 50.2: THANH PHAN HO SO PIEN TU

n o~ YA L2 2 N N Xuit trinh/ nop A 3 en A
TT Tén thanh phin hd so | C¥ 3¢ d¥ liw/ban | Batbuge/khong | -y oy g | Pieu kienve
chup/ban dién tir | bat budc dinh kém A 1A . ky thuat
nhan két qua
Van ban thong bao Ban scan thong oA Xuét trinh/ndp . .
01 3 ba Bat budc ban chinh File scan mau
(theo mau B30) a0 an chl
02 | Tai liu khac kém theo (néu co) Ban scan Khéng Bit budc Khéng Bit buoc | File scan mau

IS
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52 CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

..., ngay..thing..nam...

THONG BAO
Danh muc hoat dfng ton gido hang nam hodc danh muc hoat dong
ton giao bo sung

Kinh gui: ............... @

Tén t chitc (chit inhoa): ......uvvvveeieeiieeieeinnn... ®

Maiu B30

U SO ettt e e e e e ee e e e e e e e e e e ee e et ——————————————_

Thong bao danh muc hoat dong ...™... v4i cac ndi dung sau:

(Chit ky, ddu)

TT Tén cac h(tz_}t dong |Thoi gian to | Dia dlfbm d}en ra hoat Ghi chi
ton giao chire dong ton giao
1
2
n
TM. TO CHUC®

(M Pia danh noi ¢o tru sd cta td chirc ton gido, to chirc ton gido truc thudc hodc
t6 chirc duogc cap chung nhan dang ky hoat dong ton gido;

@ Co quan quan 1y nha nudc vé tin ngudng, tén gido ¢ trung wong ddi véi viee
thong bao danh muc hoat dong t6n gido (hodc hoat dong t6n gido bd sung) cua to
chtic ¢6 dia ban hoat dong ton gido & nhiéu tinh; Co quan chuyén mon vé tin
ngudng, ton gido cdp tinh dbi voi viéc thong bao danh muc hoat dong ton gido



CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024 53

(hoic hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong ton gido &
nhiéu huyén thudc mot tinh; Uy ban nhin dan cip huyén d6i voi viée thong béo
danh muyc hoat dong t6n gido (hodc hoat dong ton gido bod sung) cua to chic c¢6 dia
ban hoat dong ton gido & nhiéu x3 thudc mot huyén; Uy ban nhan dan cép x4 dbi
v6i viéc thong bao danh muc hoat déng ton gido (hoic hoat dong ton gido bd sung)
cta té chirc co dia ban hoat dong ton gido & madt xa;

@ T4 chuc ton gido, to chire ton gido tryc thudc hodc to chirc duge cip ching
nhan dang ky hoat dong ton gido;

“® Hoat dong ton gido hang nam hoidc hoat dong ton gido bod sung.



4. Quy trinh: Thii tuc thong bao to chirc hdi nghi thudng nién ciia to chirc ton gido, to chirc ton gido truc thude

c6 dia ban hoat dong & mot huyén (QT-51)

+ Chon thii tuc: Théng bao té chicc hdi nghi
thwong nién cia té chirc ton gido, to chirc
ton gido truwe thudc c6 dia ban hoat dong &
mot huyén.

va mat khau.

Buée | Chi thé Quy trinh chi tiét T,h ot Trang thai Ca’n cu: Ghi chu
gian phap ly
- Ca nhan, t6 chirc ndp ho so truc tuyén tai Cong
dich vy cong qudc gia (dia chi:
dichvucong.gov.vn) hoic Cong dich vu cong cua
Thanh phé (dia chi: dichvucong.hanoi.gov.vn). Céng Dich vu o . N
- Nguoi nop hd so dang ky tai khoan giao dich cong Quéc gia Nghi dinh s6 }\Igugl
dién t, dang nhap tai khoan, xdc thyc dinh thuc hién dang | 0>/2023/ND- | nop ho so
danh dién tir (theo hudéng din trén Cong Dich nhap mot 1an, CP ngay 29 Phé{ dé.ng
vu cong). didu huéng thang 12 flém ky t:c‘u
_ Céng DVC két ndi véi CSDLDC dé khai thac nguoi ding toi | 2023 cua | khoan
1. Té chire, | cac truong thong tin cia cong dan co trong Cdng Dich vu Chinh phﬁ. glao dich
NOP | inhan | CSDLDC (khi duoe két ndi). cong Thanh phé | quy dinhchi ) dien tir,
ho so - Ngudi nop ho so lya chon: dé thuc hién cac t_lft mf)t S? dfmg‘.
+ Dich vu cong triec tuyén bude tiép theo; difu vabién | nhap tai
) ) i , phap thi hanh | khodn,
+ Chon UBND qudn, huyén, thi xa (t6 chuc ton ' ‘ Ludt tin xéc thuc
giao truc thudc co dia ban hoat dong o mot huyén) Tai khoan gom ngudng, ton | dinh danh
+ Chon linh viuc Tin nguong, ton gido Tén dang nhap gido dién tir
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2 p Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai M Ghicha
gian ’ phap ly
- Nguoi nop hd so dién cac ndi dung theo Biéu
mAu dién tir (chi tiét tai Phu luc 51.1 kém theo).
(Trwong hop cdc thong tin trong Biéu mau dién tir
da co trong Co so dir lieu quoc gia vé dan cu, hé
thong thong tin ¢ lién quan, dwoc dién tw dong
(néu cd) o o Biéu mAu dién tir
- Tich hop thanh phan ho so theo mau tai Biéu Thone bio v
mAu dién tir (chi tiét tai Phu luc 51.2 kém theo). (- nong bao ve
e A 1.2 N N o, viéc da gui ho so
- Nguoi ndp ki€ém tra, cap nhat thong tin bado dam thanh c6 he
thong tin day du, chinh x4c, hop phap. ari cong,.f N
A 1A £ 1A kiém tra, ti€p
- Nguoi nop ho so truc tuyén lya chon guri ho so han. phan hai
(ban gidy), nhan két qua giai quyét hd so (ban fhan, phan hot
gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khéng lya chon nhén két
qua qua dich vu buu chinh céng ich, UBND cap
huyén (Phong Noi vu) s& gui két qua file dién tir
vao dia chi email ctia cong dan)
2. 1. Nhan thong b4o ¢6 hd so mdi trén Hé théng. Vin ban tir chéi, Bl‘:’TuhIf‘a“:heO
. 2 5 : - 1. , ong tu
A A A \ 4 A b h
Tlﬁp 2. Kiém tra ho‘ SO Va‘cac :[hong tin. ‘ Trong van a1:1 udng 01/2018/TT-
nh?n B§ phan Trufmg };Q’p ho fo C‘ﬁ? bo s:mg Iql(.)flc }}6 SO %(h(‘)r:g ngdy y dan; .| vepcpngay
V2 Mot cira | thude .tham quyen gidi quyét: Gui Thqng biodeén | |5, Ph1,eu Ch?yf_:fl XU | 53112018
glal Nguoi nop ho so (mau Thong bao Dién tir) néu vide 1y (Thé hi¢n ctia Vin
ql:yét r6 1y do va c6 van ban huéng dan nguoi yéu cé}u ' ‘trong3 Phér} mém phong Chinh
ho so b6 sung ho so, hoan thi¢n ho so, néu rd loai giay bang 1énh phii

¢s
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2 p Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai M Ghicha
gian ’ phap ly
td, ndi dung can bo sung dé Ngudi nop hd so bd chuyén)
sung, hoan thi¢n.
3. Truong hop Ngudi nop hd so khong bo sung,
hoan thién duge hd so, co van ban tir chdi giai
quyét yéu ciu ctiia Ngudi ndp hd so.
4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao H¢ théng (Sé) theo
ddi dién tir theo mau).
4.2. X4c nhan thong tin, giri thong bao tiép nhan
(ma hd so va ngay gid tra két qua) vao tai khoan
ctia Ngudi ndp hd so.
4.3. Tiép nhan ho so, chuyén Ho6 so t6i Lanh dao
Phong N6i vu Huyén.
1. Truy cdp vao Hé théng nhan thong bao ¢ hd » .
Linh dao | SO m&i va tiép nhan ho so. Trong Phi¢u chyyen xu
L A . 1y (Thé hi¢n
Phong | 2. Kiém tra ho so: ngay Ly
. o, o o . : trong Phan mém
Noivu | - Néu dong y: Phan cong cho chuyén vién thu Iy | 1am bine lénh
Huyén | Ho so. viéc £ N
. . . chuyén)
- Néu khong dong y: Chuyén lai B phan Mot ctra.
Chuyén | Thuly ho so: Trong | Cap nhat trén H¢
vién - Trudng hop hd so chua du diéu kién thi yéu cau | ngady thong;
Phong | bd sung hd so (bing vin ban), gui t6i Bo phan | 1am Yéu cu bd
Noivu | TN&TKQ dé thong bio cho cong dan. viéc | sung/tlr chdi giai

9¢
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Buée | Chii thé Quy trinh chi tiét Thoi Trang thai Canetr | i cha
gian phap ly
Huyén |- Truong hop hd so khong du diéu kién thi 1ap quyét/du thao
thong bao khong du diéu kién (bﬁr}g van ban) va van ban tiép
g ho so td1 BO phan TN&TKQ dé tra cong dan. nhan Thong bao
- Truong hop ho so du diéu kién thi:
+ Néu hd so khong ¢6 tinh chét vu viéc phtc tap,
chuyén vién thu ly bdo cao lanh dao phong va
thuc hién xu ly hd so theo phan cong nhiém vu.
Dy thdo van ban xdc nhan da tiép nhan thong
béo,tra 11 td chirc/ca nhan tén gido trinh Lanh
dao Phong ky duyét.
+ Néu hd so co tinh chit vu viéc phuc tap,
chuyén vién thu 1y xin ¥ kién 1anh dao phong va
gti van ban xin ¥ kién cac co quan lién quan,
tong hop ¥ kién va tham dinh cac nodi dung. Sau
do6 du thao van ban tra 101, bao cao lanh dao
phong dé trinh 1anh dao UBND cap huyén.
Lanh dao Trong
Phong | Xem xét, ky duyét van ban xac nhin di tiép nhan | ngay Cép nhat
Noivu | thong bao,tra 10i t6 chirc/ca nhan ton gido. lam trén Hé thong
Huyén viéc
Chuyén
vién ) 3 2z 3 A A
) Hoan thién Ho6 so, chuyén két qua vé Bo phéan Cap nhat
Phong | \&TKQ. trén Hé théng
Noi vu i
Huyén

LS
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2 . Thoi Can cur
Buwéce | Chu the Quy trinh chi tiéet . Trang thai . Ghi chu
gian : phap ly
3 Hoan
) thién cac
Hoan | B0 phén u. ink
thién | Mt cira/ Tra két o oy
x Z . A 1A A 1k \ 2o , Trang thong tin ket thuc
ho To chire | B0 phan Mot cwra tra két qua cho To chuec, qua N o R N .
cong dan, | cong dan tron dong bo Cong ho so trén
503 & €At & catt "® | Dichvu qudc gia Phan
Tra nguol ngay \
két | ndp ho so mém
. ) Dich vu
qua A
cong

8S
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AN N N kW

PHU LUC 51.1: BIEU MAU PIEN TU

. Tén t6 chirc:

. Tru so:

. Tén hd1 nghi thuong nién:
. NoO1 dung:

. Thoi gian to chirc:

. bia diém:

. Hinh thire t6 chirc:

. Thanh phén, s6 luong ngudi tham du:

PHU LUC 51.2: THANH PHAN HO SO PIEN TU

R . A LA Co sé dir liéu/ban Bit budc/khong A yn , Piéu kién vé
b Ten thanh phan ho so chup/bén dién tir | bit buc dinh kem | 0P Panchinh | o A
Van ban thong bao , , .
01 N Ban scan thong bao Bat buoc Bat budc File scan mau
(theo mau B31)
02 Tai heu(rlfgji(l),(; m theo Ban scan Khong Bit budc Khéng Bit budc | File scan mau

6S
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60 CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024

Maiu B31

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

..., ngay..thing..nam...

THONG BAO
To chire hoi nghi thwong nién

Kinh gui: ............ @

Thong bao vé viée to chirc hdi nghi thwong nién véi cac ndi dung sau:
INOL QUNE: ettt e e e stte e ente e e e sse e s aensseeennsaeenseas
TROT ZIAN: ooiiieeeeee ettt e s e s e s esae e e e e eseeenseeennees
DA GBI vttt ettt ettt e ettt ee e eeeeenneees
Hinh thirc t6 chirc: ........o.oveiieiiie el G e

Vin ban kém theo gdm: Dy kién thanh phan, s6 luong ngudi tham du; chuong
trinh t6 chtrc hoi nghi thuong nién.

TM. TO CHUC @
(Ky, ghi r6 ho tén, dau)

@) Pja danh noi co tru s¢ cua t6 chirc ton gido hodc t6 chirc ton gido truc thudc;

@ Co quan quan 1y nha nude Ve tin ngudng, ton gido ¢ trung wong db6i voi viée
t6 chiic hoi nghi thuong nién cua t chirc ton gido, t6 chirc ton gido truc thudc, to
chirc duge cép chimg nhan dang ky hoat dong tén giao ¢ dia ban hoat dong ¢
nhiéu tinh; Co quan chuyen mon veé tin nguong, ton giao cap tinh ddi véi viée to
chirc hoi nghi thuong nién cua t6 chirc t6n gido, to chirc ton gido truc thudc, to
chtc duoc cap chirng nhan dang ky hoat dong ton giao cd dia ban hoat dong &
nhi¢u huyén thudc mdt tinh; Uy ban nhan dan cap huyén doi voi viéc to chirc hoi
nghi thuong nién cua td chic ton giao truc thudc cd dia ban hoat dong & mot
huyén;

@ T6 chirc ton gido, to chirc ton gido truc thudc hodc to chirc dugc cip ching
nhan dang ky hoat dong ton giao;

@ Truc tiép hodc tryc tuyén; Két hop ca truc tiép va tryc tuyén.



5. Quy trinh: Tha tuc thong bao to chirc quyén goép ngoai dia ban mdt xa nhuwng trong dia ban mét huyén,
quan, thi xa, thanh pho thudc tinh, thanh pho thugc thanh pho truc thudc trung wong cia co sé¢ tin ngudng, to

chirc ton gido, to chirc ton gido truwe thudce (QT-52)

2 . Thoi Can cu
Buwéc | Chu thé Quy trinh chi tiét gia(: Trang thai pl?;pcll; Ghi chu
- C4 nhan, t6 chirc nop hd so truc myén tai
Coéng dich vu cong qudc gia (dia chi:
dichvucong.gov.vn) hoic Céng dich vu cong . .
ctia Thanh phd (dia chi: dichvucong hanoi.gov.vn). Cong Dich N ohi dinh s Nguoi
- Nguoi nop hd so dang ky tai khoan giao dich ;i?fh?;f; églia 95/2023/ND- noghov SO
dién tr, ding nhdp tai khoan, x4c thuc dinh DU g CP ngay 29 phai dapg
danh dién tir (theo hudéng dan trén Cong Dich nh‘a‘p mot lan, thang 12 n#m ky tai
vu cong). diéu hudng 2093 cia khoan
1. ) - Céng DVC két ndi véi CSDLDC dé khai thac newoLAung o1 | pg | &ido dich
T8 chitc . Cong Dich vu P dién tur
Nop > | cac truong thong tin cia cong dan co trong . N "2 | quy dinh chi ¥ ’
N ca nhan ) e cong Thanh phd SRR dang
ho so CSDLDC (khi dugc két noi). 2 Pn tiét mot sO
A de thyc hién céac NI nhép tai
- Ng.u:m nQpAho so lua ch;c,)n. budc tidp theo; i?u ;}/la Elenril khodn,
+ Dich vu cong truc tuyen ) p ?E’ étlti ;1 xéc thue
A A . ~ . . A N u .
;Oihggngzggnng;} huyén, thi xa (noi dien ra Tai khoan gdm ngué.ng B dinh
C Tén ding nhap . danh dién
+ Chon linh viec Tin nguong, ton giao va mat khau. glao tr

+ Chon thii tuc: Thong bao tb chirc quyén gop
ngoai dia ban m¢t xa nhung trong dia ban
mot huyén, quin, thi xi, thanh phé thudc
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Buéc | Chii thé Quy trinh chi tiét Thot Trang thai Can el | Ghi chi
gian phap ly
tinh, thanh phé thudc thanh phé trwe thudc
trung wong ciia co' s¢ tin ngudng, té chirc ton
gido, to chirc ton gido truc thude.
- Ngudi ndp hd so dién cac ndi dung theo Biéu
mau dién tir (chi tiét tai Phu luc 52.1 kém theo).
(Trueong hop cdc thong tin trong Biéu mau dién tir
dd c6 trong Co sé dir liéu quoc gia vé dan cu, hé
thong théng tin ¢6 lién quan, duwoc dién tw dong
(néu co) G x
- Tich hop thanh phan hd so theo mu tai Bidu Biéu mau dién t
mAu dién tir (chi tiét tai Phu luc 52.2 kém theo). Thong bio vé
- Nguoi nop kiém tra, cip nhat thong tin bao Zif;nflacigl hzhs(;y
dam thong tin qéy du, chinh’ xac, hop phap. ‘ Kiém tra,gt’i &
- Ngu:(‘ri, ndp ho so t,ruc tuyén lya cl}on gu:l ho so nhan, phan hdi
(ban giay), nhan két qua giai quyét ho so (ban '
gidy) qua dich vu buu chinh cong ich.
(Truong hop coéng dan khong lya chon nhan két
qua qua dich vu buu chinh céng ich, UBND cap
huyén (Phong Noi vy) s& guri két qua file dién tir
vao dia chi email cta cong dan)
2. B phin 1. Nh?n th()ng.?,I bao ¢6 hd so méi trén Hé thong. Trong | Vin ban tir chdi, Bl?h?r?; ttileo
Tiép Mot cira | 2- Kiém tra ho so va cdc thong tin. ngdy lam | van ban hudng 012018/ TT-
nhan ) Truong hop hd so can bd sung hodc hd so viée dan;

VPCP ngay

a9

~
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Bude | Chi thé Quy trinh chi tiét Thor Trang thai Canetr | i chi
gian phap ly
va khong thude thim quyén giai quyét: Gui Thong Phiéu chuyén xir | 23/11/2018
giai bao dén Nguoi nop hd so (miu Thong bao Dién 1y (Thé hién clia Vin
quyét ttr) néu rd 1y do va c6 van ban hudng dan nguoi trong Phin mém | phong Chinh
hd so yéu cau bd sung hd so, hoan thién hd so, néu 16 bang lénh phu
loai gidy to, ndi dung can bd sung dé Nguoi nop chuyén)
hd so bd sung, hoan thién.
3. Truong hop Ngudi ndp hd so khong bd sung,
hoan thién dugc hd so, cd van ban tir chdi giai
quyét yéu cau ciia Ngudi ndp hd so.
4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé théng (Sé theo
ddi dién tir theo mau).
4.2. X4c nhan thong tin, gtri thong bao tiép nhan
(mi ho so va ngay gio tra két qua) vao tai khoan
ctia Ngudi ndp hd so.
4.3, Tiép nhan ho so, chuyén HO so t¢i Lanh
dao Phong Noi vu Huyén.
1. Truy cap vao H¢ théng nhén thong bao cé hd . .
Léinh dao | SO moiva tiép nhan ho so. Phléu Ch?yé? Xy
Phong | 2. Kiém tra hd so: T‘ron‘g ly (Thf hleri
e Lo . . . | ngay lam | trong Phan mém
NOivu | - Néu dong y: Phan cong cho chuyén vién thu 1y " YA
Huyén | Hb so. viée bang lfnh
chuyén)

- Néu khong dong ¥: Chuyén lai Bo phan Mot cira.

€9
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2 p Thoi Can cu
Bude | Chi thé Quy trinh chi tiét ) Trang thai M1 Ghicha
gian : phap ly
Thuy 1y ho so:
- Trudng hop ho so chua du diéu kién thi yéu
cau bo sung hd so (bang van ban), gui téi Bo
phan TN&TKQ dé thong bao cho cong dén;
- Trudng hop ho so khong du diéu kién thi 1ap
thong bao khong du diéu kién (bang vin ban) va
giri ho so téi Bo phan TN&TKQ dé tra cong dan; Cap nhat
Chuyén | Trurong‘h(_)p ho so du diéu klcn,thlz trén He théng;
oA + Néu ho 0 5 ti 3 i8 ) L2
vién Neéu hoA SO .lfhong c? tl,nh (,:ha'[~ vu viéc pl‘llIC Trong Yeéu ciu bd
Phong tap, chuyén vién thu ‘ly bao cdo lanh dao phong ngay 1am | sung/tir chéi giai
No6iva | va thuc hién xir ly ho so theo phan cong nhiém vige quyét/dy thio
Hl.lyél.l vu. Du thao vin ban xac nhan di tiép nhan ’ vin béI.l tiép
) thong bao,tra 161 td chirc/c4 nhan ton gido trinh ~ A ,
N . ; N nhén Thong bao
Lanh dao Phong ky duy¢t.
+ Néu hd so co tinh chat vy viéc phuc tap,
chuyén vién thy 1y xin y kién lanh dao phong va
gui van ban xin y kién cac co quan lién quan,
téng hop ¥ kién va tham dinh cac ndi dung. Sau
d6 du thao van ban tra 161, bao cao lanh dao
phong dé trinh 1anh dao UBND cap huyén.
Lanh dao
X e Lt A A X Ao ok A A% 11 Trong A 1a
Phong | Xem xét, ky duyét van ban xdc nhan da tiép o Céap nhat
N A e x| ngay lam :
Noi vu | nhén thong bdo,tra 161 t6 chirc/ca nhan ton gido. vide trén H¢ thong

Huyén

9
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2 . Thoi Cin cu
Bude | Chi thé Quy trinh chi tiét ) Trang thai M1 Ghicha
gian ’ phap ly
Chuyén
vién \ ‘A A 2 £ S A A A
. Hoan thién HO so, chuyén két qua vé B phan Cap nhat
Phong | 1N&TKQ trén Hé thé
Noi vu . rén HE thong
Huyén
3 Hoan
' thién c4
Hoan | B0 phin 1@1;;::;
thién | Mot cira/ oz o qu;y )
N 2., R R o oz , 2 , Tra ket Trang thong tin két thuc
ho To chirc | BO phan Mot ctra tra két qua cho To chuec, ) N 3 \
n A R A qua trong | dong bd Cong ho so
so; | cong dan, | cong dan. . . I n A
. A ngay Dich vu quoc gia trén Phan
Tra | ngwol nop mém
A h}\
kef 0 so Dich vu
qua N
cong

$9
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PHU LUC 52.1: BIEU MAU PIEN TU
1. Tén t6 churc:
2. Dia chi:
3. Nguoi dai dién:
- Ho va tén:
- Tén goi trong tén gido (néu co):
- S6 CMTND/CCCD:
- Chue vy, pham vi (néu co):
4. Muc dich quyén gop:
5. Pia ban t6 chirc quyén gop:
6. Cach thirc quyén gop:
7. Thoi gian thuc hién quyén gop:
8. Phuong thirc quan 1y va st dung tai san dugc quyén gop:

9. Hinh thtc t6 chirc: ) ‘ ]
PHU LUC 52.2: THANH PHAN HO SO DPIEN TU

Co sé dir liéu/ban | Bit budc/khdng

Dieu kién ve

TT Tén thanh phan ho so chup/ban dién tir | bit budc dinh kém Nop ban chinh ky thuat
01 Van ban thong bdo (theo mau Ban sca’n thong Bt bude Xua} tr 1n},1/n()p File scan mau
B49) bao ban chinh

02 | Tai liu khac kém theo (néu co) Ban scan Khéng Bit budc Khéng Bit budc

File scan mau
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CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024

Maiu B49

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

..., ngay..thing..nam...

THONG BAO
Ve viéc to chirc quyén gop

NGUOI PAI DIEN @
(Chit ky, ddu)



CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024 69

(M Pia danh noi ¢6 co s& tin ngudng, to chirc ton gido hodc td chiic ton gido
true thudc;

@ Uy ban nhan dan cap tinh ddi véi trudng hop to chic quyén gbp vuot ra
ngoai dia ban mot huyén; Uy ban nhan dan cdp huyén ddi voi truong hop t6 chire
quyén gop ngoai dia ban mot xa nhung trong dia ban mot huyén, quan, thi xa,
thanh phd thudc tinh, thanh phd thudc thanh phd truc thudc trung wong; Uy ban
nhan dan cap xi d6i vé6i truong hop td chirc quyén gop trong dia ban mot xa;

) Co sé tin ngudng, td chirc ton gido hodc td chuc tén gido truc thudc. Ddi
v6i to chirc ton gido, t chirc ton gido truc thudc, ngudi dai dién phai ky tén va
doéng dau;

@ Truc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.



1L QUY TRINH GIAI QUYET THU TUC HANH CHINH LINH TIN NGUONG, TON GIAO BUQC TAI
CAU TRUC QUY TRINH, LUA CHON XAY DUNG DICH VU CONG TRUC TUYEN TOAN TRINH, TiCH

HQP TREN CONG DICH VU CONG QUOC GIA THUQC THAM QUYEN GIAI QUYET CUA UBND CAP XA.

1. Quy trinh: Thii tuc thong bio danh muc hoat ddng ton gizo ddi véi to chirc cé dia ban hoat dong ton gido &

mot xa(QT-53)

Buéc | Chii thé Quy trinh chi tibt Thot rang thai Can cir Ghi chu
gian phap ly
- C4 nhan, t6 chic nop hd so truc tuyén tai
Cong dich vu cong qu(A'{c gia (dia chi: Céng Dich vu
dichvucong.gov.vn) hodac Cong dich vu cong cong Quéc gia Nghi dinh s6 o
cta Thanh pho (dia chi: dichvucong.hanoi.gov.vn); thuc hién ding 95/2023/ND- Ngum HQP
- Nguoi nop hd so ding ky tai khoan giao nhap mét lan, CP ngay 29 hf) s0 p,hé‘l‘
dich dién tir, ding nhip tai khoan, xac thuc diéu huéng thang 12 n&m dan% ky.tal
dinh danh dién tir (theo huéng din trén Cong nguoi ding t6i | 2023 ctia Chinh kh‘oan giao
1; Té chire, | Dich vu cong). Cong Dich vu pht quy dinh d{Ch cfle;n
ng ¢4 nhan | - Cong DVC két ndi v6i CSDLDC dé khai thac cong Thanh phd | chi tiét mot s6 t“;da“%
ho so cac truong thong tin cua cong dan cod trong dé thyc hién cac didu va Bién nh?p tal,
CSDLDC (khi duoc két néi). budc tiép theo; phép thi hanh liﬁiin&i);ic
- Nguoi ndp ho so lya ch§>n: | ‘ Lliat tlnA danh dién
+ Dich vu cong truc tuyén Tai khoan gom nguong, ton 0
+ Chon UBND xa, phuong, thi trén Tén dang nhép gido

+ Chon linh vuc Tin nguong, ton giao
+ Chon thu tuc: Thong bao danh muc hoat

va mat khau.

0L

¥207-8-50 AeSN/STZ+¥1T 9S/ION YH OV HDNOD

~

v



Buéc | Chii thé Quy trinh chi tiét Thot ) ang thai Can cu Ghi chii
gian phap ly

dong ton gido doi véi to chire c6 dia ban hoat

dong ton gido & mot xa.

- Ngudi ndp ho so dién cac ndi dung theo Biéu

mAu dién ttr (chi tiét tai Phu luc 53.1 kém theo).

(Truwong hop cdc théng tin trong Biéu mdu dién

tir dd c6 trong Co so diF liéu quoc gia vé dan cu,

hé thong théng tin ¢ lién quan, dwoc dién tu

dong (néu co) X,

- Tich hop thanh phan hd so theo miu tai Biéu Bicu Amau CTI@I’I ;[u

mAu dién tir (chi tiét tai Phy luc 53.2 kém theo). Thong bdo ve
AL 1R ~ A A . viéc da gui ho so

- Nguoi ndp kiém tra, cdp nhat thong tin bao . A .

dam thong tin ddy du, chinh xé4c, hop phap. thar}h cons, (Eho
. A ’ . o kiém tra, tip

- Nguoi n(f),p ho so trl.r(,: tuyeén lya chQr} gfr‘l ho nhén, phan hdi

so (ban giay), nhan két qua giai quyét ho so

(ban gidy) qua dich vu buu chinh cong ich.

(Trudong hop cong dan khong lwa chon nhan

két qua qua dich vu buu chinh cong ich, UBND

cap xa s& gui két qua file dién tir vao dia chi

email ciia cong dan)

2. 1. Nhan thong béo c6 hd so moi trén Hé théng. | Trong | Vin ban tir chéi, Bl?hIPa“ theo
Tiép | BO phan | 2. Kiém tra hd so va cac thong tin. ngay | van béf} hudéng 01 /281115 /:[;IT_
nhin | Motcwa | Truong hop h§) SO ce‘jln b6 sung hodc ho so | lam ’ dan; 9 VPCP ngiy

va khong thudc tham quyén gidi quyét: Giri Thong | Vi€C | Phiéu chuyén xir 23/11/2018 ciia

IL
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Buée | Chi thé Quy trinh chi tiét Thot | ang thai Can cr Ghi chi
gian phap ly
giai bao dén Nguodi nop hd so (mdu Théong béo Iy (Thé hién Van phong
quyét Dién tr) néu rod 1}’/ do va Cé van ban hu:('mg dan trong Phan mém Chinh phu
hd so nguoi yéu cau bo sung ho so, hoan thién ho so, bang 1énh
néu 1o loai giéy t(‘f, ndi dung can bo sung dé chuyén)
Nguoi ndp ho so bo sung, hoan thién.
3. Truong hop Nguoi nop hd so khong bd
sung, hoan thién duogc hd so, ¢6 van ban tir
chéi giai quyét yéu cau cua Ngudi ndp ho so.
4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé thdng (S6 theo
ddi dién tr theo mau).
4.2. Xac nhan thong tin, gui thong bao tiép
nhan (m ho so va ngay gid tra két qua) vao tai
khoan ctia Ngudi nop hd so.
4.3, Tiép nhan ho so, chuyén HO so téi Lanh
dao UBND cép xa.
1. Truy cap vao Hé théng nhan théng bao co
h6 so méi va tiép nhan ho so. Phiéu chuyén xir
Léanh dao | 2. Kiém tra ho so: Tlm;g 1y (Thé hién
U’BND - Né}l dong y: Phan cong cho cong chirc thu lirr?] trong Phan mém
capxa |1y Ho so vide bang lénh
- Néu khong dong y: Chuyén lai Bo phan ' chuyén)
Mot ctra.
Cong Thu ly ho so: Trong Cép nhat

L
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Buéc | Chii thé Quy trinh chi tiét Thot ) ang thai Can cu Ghi chii
gian phap ly

chitc thu | - Truong hop hd so chua du diéu kién thi yéu | ngay trén Hé thong;

1y hé so | cau b sung hd so, giri toi B6 phan TN&TKQ. | lam Yéu ciu bd
- Truong hop ho so khong du diéu kién thi lap | Viéc | sung/tir chdi giai
thong bao khong du diéu kién va gui tra hd so quyét/dy thao
t6i Bo phan TN& TKQ dé tra cong dan. vin ban tiép
- Trudng hop hd so du diéu kién thi: nhén Thong béao
+ Néu ho so khong c6 tinh chat vu viéc phtrc
tap, cong chuc thu ly b4do cao lanh dao UBND
cip x4 va thyc hién xt Iy ho so theo phan cong
nhiém vu. Du thao van ban xac nhan da tiép
nhan thong bao,tra 10 to chirc/ca nhan ton gido
trinh Lanh dao UBND cép x4 ky duyét.
+ Néu hd so c6 tinh chat vu viée phuc tap,
cong chic thy 1y xin y kién 1anh dao UBND
cap xd va glri van ban xin ¥ kién cac co quan
lién quan, tong hop ¥ kién va tham dinh cic noi
dung. Sau d6 du thao van ban tra 101, trinh lanh
dao UBND cap xa.

~ Trong
L;Ill;;\f]?o Xem xét, ky duyé‘g van ban x4c nhdn da tiép nhan | ngay Cap nh’fflirl
chp xi thong bao,tra 101 to chlrc/ca nhan ton gido. le‘?rAn trén Hé thong
viéc
Cong Hoan thién HO so, chuyén két qua vé Bo phan Cap nhat
chirc thu | TN&TKQ. trén Hé thong

€L
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2 ; Thoi Cin cu
Buée | Chi thé Quy trinh chi tiét ) Trang thai an e Ghi chi
gian ’ phap ly
1y ho so
3. H \ th- ~
Hoin | B4 phin oin hién
thién | Mat cira/ Tra két o ac quy
x z 4 A A . X , 24 \ Trang thong tin trinh két
ho To chire | B0 phan Mot cua tra két qua cho To chuc, qua N . R Y
; | cong dan, | cong dan tron dong bo Cong thuc ho so
;GZ " u’(g)’i o ’ g catl . ég Dich vu quéc gia trén Phan
a . A P gy mém Dich
ket ho so L
. vu cong
qua

YL
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1. Tén to chtec:

2. Tru so:

3. Tén cac hoat dong ton gido:

4. Thoi gian to chuc:

PHU LUC 53.1: BIEU MAU PIEN TU

5. bia diém dién ra hoat dong t6n gido:

PHU LUC 03.2: THANH PHAN HO SO PIEN TU

Co sé dir liéu/ban

Bit budc/khdng

Pieu kién ve

b Ten thanh phan ho so chup/bén dién tir | bit bue dinh kem | 0P Pan chinh k§ thuat
Vian ban thong bao , , '
01 N Ban scan thong bao Bat budc Bat budc File scan mau
(theo mau B30)
Tai liéu khac kém theo , . '
02 Ban scan Khong Bat budc Khong Bat buge | File scan mau

(néu cd)

SL
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76 CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024

Maiu B30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

..., ngay..thing..nam...

THONG BAO
Danh muc hoat dfng ton gido hang nam hodc danh muc hoat dong
ton giao bo sung

Kinh gui: ............... @

Tén t6 chitc (chit in hoa): ........ccvuvvevneennn... B, s
U SO ettt et e et e e e ee e e e e e aa e e e e e e et ————————

Thong bao danh muc hoat dong ...™... v4i cac ndi dung sau:

TT Tén cac h(?z_’tt dong | Thoi gian to| Dia dl’\em d}en ra Ghi chi
ton giao chure hoat dong ton giao
1
2
n
TM. TO CHUC®

(Chit ky, ddu)

(M Pia danh noi ¢o tru sd cta to chirc ton gido, to chire ton gido truc thude hodc
t6 chirc dugc cip chung nhan ding ky hoat dong tén gido;

@ Co quan quan 1y nha nudc vé tin ngudng, tén gido ¢ trung wong ddi véi viee
thong bao danh muc hoat dong t6n gido (hoic hoat dong ton gido bo sung) cua to
chtic ¢6 dia ban hoat dong ton gido & nhiéu tinh; Co quan chuyén mon vé tin
ngudng, ton gido cdp tinh dbi voi viéc thong bao danh muc hoat dong ton gido
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(hoic hoat dong ton gido bd sung) cua td chirc co dia ban hoat dong ton gido &
nhiéu huyén thuoc mét tinh; Uy ban nhan dan cap huyén doi voi viéc thong bao
danh muc hoat dong ton gido (hodc hoat dong ton gido bo sung) cua to chuc cé dia
ban hoat dong ton gido & nhi¢u xa thudc mot huyén; Uy ban nhan dan cap xa doi
voi viéc thong bao danh muc hoat dong ton gido (hoac hoat dong ton gido bd sung)
cua to chtrc c6 dia ban hoat dong ton gido & mot xa;

@ T4 chuc ton gido, to chire ton gido tryc thudc hodc to chirc duge cip ching
nhan dang ky hoat dong ton gido;

@ Hoat dong ton gido hang ndm hodc hoat dong ton gido bod sung.



2. Quy trinh: Thii tuc thong bao danh muc hoat dong ton gido bo sung ddi véi to chire cé dia ban hoat dong ton
giao & mot xa (QT-54)

+ Chon thu tuc: Thong bao danh muc hoat
dong ton gido bd sung doi véi to chire co dia
ban hoat dong ton gido & mot xa.

- Nguoi nop ho so dién cac ndi dung theo Biéu

Biéu mau dién tir

2 . Thoi Cin cu
Buéc | Chu thé Quy trinh chi tiet ) Trang thai a}l cu” Ghi chu
gian phap ly
- C4 nhan, t6 chiic nop h so truc tuyén tai Céng
dich vy cong qudc gia (dia chi:
dichvucorig.g‘ov.vrql) h'OZTIC Cong dich Yu cong cua Céng Dich vu
Thanh pho (d;a‘chl. dichvucong.hanoi.gov.vn). cong Quéc gia Neghi dinh s6
- Nguoi nop ho so dang ky tai khoan giao dich thuc hién dejlng 95/2023/ND- | Negudi nop
dién tr, dang nhép tai khoan, xac thuc dinh danh Ilh.é.‘p mot lan, CP ngay 29 | hd so phai
dién tir (theo hudng dan trén Cong Dich vu cong). diéu hudng thang 12 ding ky
- Céng DVC két ndi véi CSDLDC dé khai thic “Cg}m g‘%n}fl% 61 | nam2023 | tai khoan
1. Té chire. | c&c truong thong tin cua cong dan cd trong N ong }C Vl.lA’ cua Chinh | giao dich
Nop - s | CSDLDC (khi Ae oA cong Thanh pho | phy quy dinh | dién tu,
N ¢4 nhan (khi dugc két noi). & thue hién ca 1Y
ho so Newdinon ho so lua chon: ¢ thye hign cac | chi tiét mot | dang nhap
" NBHOTROP RO SO A € ,Qn' bude tiep theo; sd diéuva | tai khoan,
+ Dich vu cong truc tuyén bién phéap thi | xac thuc
+ Chon UBND xd, phieong, thi tran Tai khoan gdm | hanh Luat tin | dinh danh
+ Chon linh viec Tin nguong, ton gidao Tén dang n}lép nguong, ton dién tur
va mat khau. giao
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Buée | Chii thé Quy trinh chi tiét Thor Trang thai Canetr | i chi
gian phap ly
mau dién tr (chi tiét tai Phu luc 54.1 kém theo). Thong béao vé
(Trweong hop cdc théng tin trong Biéu mau dién tir viéc da giri ho so
dd c6 trong Co sé dir liéu quoc gia vé dan cu, hé thanh cong, cho
théng théng tin c6 lién quan, diege dién tw dong kiém tra, tiép
(néu c6) nhan, phan hdi
- Tich hop thanh phan hd so theo miu tai Biéu
mau dién tir (chi tiét tai Phu luc 54.2 kém theo).
- Nguoi ndp kiém tra, cap nhat thong tin bado dam
thong tin day du, chinh xac, hop phap.
- Ngudi ndp hd so truc tuyén lya chon gui hd so
(ban gidy), nhan két qua giai quyét hd so (ban
gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong Iya chon nhan két
qua qua dich vy buu chinh cong ich, UBND cép
xad s& giri két qua file dién tir vao dia chi email
cua cong dan)

5. 1. Nhan thong bao co ho so méi trén Hé théng. Vin ban tir chdi, tf;?;?g;g
Ti ép 2. Kiém tra h6‘ SO Vé.‘ cac 7th6ng tin. ‘ van bar: hudng fr
nhin o Trudng h0’p ho 50 can bd sung hodc ho so kh()I}g Trong g dan; .| 012018/TT-

N B0 phan | thygc tham quyén giai quyét: Guri Thong bao dén T Phiéu chuyén xtr VPCP ned

V3 | Mbteira | Neusi non ho *u Thone béo Dien tin) néu | =2 o g (Thé hién neay

gidi 0 guo1 nop ho so (mau Thong bao 1@9 ) néu viée y > fuen 23/11/2018
quyét rq ly do V{l c6 van ban .hu:(')’r{g dan nguoi yé}l céu tron% PhaIAl mem clia Vin
hé so bo sung ho 50, hoép thién }}6 S0, néu ro 10‘2.11 glﬁyf bang lfnh phong Chinh
t0, ndi dung can bo sung dé Nguoi ndp hd so bd chuyén) phit

6L
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2 . Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai M| Ghicha
gian phap ly

sung, hoan thién.
3. Truong hop Ngudi ndp hod so khong bd sung,
hoan thién dugc hod so, ¢o van ban tir chdi giai
quyét yéu cau ciia Ngudi ndp hd so.
4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé thdng (S6 theo
ddi dién tir theo mau).
4.2. Xac nhan thong tin, giri thong bao tiép nhan
(ma hd so va ngay gio tra két qua) vao tai khoan
ctia Ngudi ndp hd so.
4.3. Tiép nhan hd so, chuyén Ho so t6i Lanh dao
UBND cép xa.
1. Truy cép vao Hé thdng nhén thong bao c6 hd o .

3 so méi va tiép nhan ho so. Phl?u Ch?y?? xu

Lanh dao 2. Kiém tra ho so: T‘ronfg ly (Thi hleri
UBND Lo . A , . | ngay lam | trong Phan mém
£~ |- Neéudong y: Phan cong cho cong chuc thu ly =" SRR

cap xa \ viée bang 1&énh

HO so. 2
. \ . chuyén)
- Néu khong dong y: Chuyén lai BO phan Mot cira.
Thuy 1y hd so: Cap nhat
Cong - Truong hop hd so chuwa du diéu kién thi yéu Trong trén Hé thong;
chire thu | ciu bo sung hd so, giri téi Bo phan TN&TKQ. | ngay lam | yau ciu bd
Iy hé s0' | - Truong hop hd so khong du diéu kién thi lap | Vi€ | sung/tir chdi giai

thong bao khong du diéu kién va gui tra hd so

quyét/dyu thao

08
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Buée | Chii thé Quy trinh chi tiét Thor Trang thai Canetr | i chi
gian phap ly
t6i B phan TN&TKQ dé tra cong dan. vin ban tiép
- Trudng hop hd so du diéu kién thi: nhan Thong bao
+ Néu hd so khong c¢6 tinh chit vu viéc phtc tap,
cong chuc thy 1y bao cdo lanh dao UBND cép x4
va thuc hién xtr 1y ho so theo phan cong nhiém
vu. Dy thao van ban xac nhan da tiép nhan thong
béo,tra 11 td chirc/ca nhdn ton gido trinh Lanh
dao UBND cap x3 ky duyét.
+ Néu ho so co tinh chit vu viéc phuc tap, cong
chue thy 1y xin ¥ kién 1anh dao UBND cép x3 va
giri van ban xin y kién cac co quan lién quan,
téng hop y kién va tham dinh cac noi dung. Sau
d6 du thao van ban tra 101, trinh lIanh dao UBND
cAp x4.
Lanh dao Xem xét, ky duyét vin ban xac nhan da tiép T‘ron‘g Cap nhat
UBND o A ngay lam .
+ . | nhanthong bao,tra 101 t6 churc/cd nhan ton gido. = trén HE thong
cap xa viéc
Cong \ - A x4 A 2 A DA 1A A A
chite thu Hoan thién HO so, chuyén két qua vé B phan Cap nha’t
.. x| IN&TKQ. trén HE thong
ly ho so
3. | Bophan |Bo phan Mot ctra trd két qua cho T6 chiic, | Trakét | Trang thong tin Hoan
Hoan | Mt cira/ | cong dan. qua trong | dong bo Cong thién cac

1

4
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Buée | Chii thé Quy trinh chi tiét Thor Trang thai Canetr | i chi
gian phap ly

thién | To chirc ngay Dich vu quéc gia quy trinh
hé | cong dan, két thiic
so; | ngwdi ndp hd so trén
Tra hd so Phan mém
két Dich vu
qua cong

4

~

4
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PHU LUC 54.1: BIEU MAU PIEN TU

1. Tén to chtc:

2. Tru so:

3. Tén cac hoat dong ton gido:

4. Thoi gian to chuc:

5. bia diém dién ra hoat dong t6n gido:

PHU LUC 54.2: THANH PHAN HO SO PIEN TU

" \ A LA Co sé dir liéu/ban Biit budc/khong A v n , Piéu kién vé
TT | Tenthanh phan ho so chup/bén dién tir | bit bujc dinh kem | 0P Pan chinh ky thuat
Van ban thong bao , , )
01 N Ban scan thong bao Bat budc Bat buoc File scan mau
(theo mau B30)
Tai liéu khac kém theo , , .
02 (néu co) Ban scan Khong Bat budc Khong Bat budc | File scan mau
neu cod
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84 CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024

CONG HOA XA HOQI CHU NGHIA VIET NAM

Doc 13p - Tw do - Hanh phuc

..., ngay..thing..nam...

THONG BAO
Danh muc hoat dong ton gido hang nam hodc danh muc hoat dong
ton gido bo sung

Kinh gui: ............... @

Tén t6 chirc (chit in hoa): ...........cccooveeeeiin.... )

Maiu B30

U SO ittt et et e e e e e e e ee et eeeeeeaeeeeeareraraaaaans

Thong bao danh muc hoat dong ...™... v4i cac ndi dung sau:

(Chir ky, ddu)

TT Tén calc h(?z_’tt dong | Thoi gian to| Dia daem dAlen ra Ghi chi
ton giao chire hoat dong ton giao
1
2
n
TM. TO CHUC®

(M Pia danh noi ¢o tru sd cta td chirc ton gido, to chirc ton gido truc thudc hoidc
t6 chirc dugce cap chung nhan dang ky hoat dong ton gido;

@ Co quan quan 1y nha nudc vé tin ngudng, tén gido ¢ trung wong ddi véi viee
thong bao danh muc hoat dong t6n gido (hodc hoat dong tén gido bd sung) cia to
chtic ¢6 dia ban hoat dong ton gido & nhiéu tinh; Co quan chuyén mon vé tin
ngudng, ton gido cap tinh dbi voi viéc thong bao danh muc hoat dong ton gido



CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024 85

(hoic hoat dong ton gido bd sung) cua td chirc co dia ban hoat dong ton gido &
nhiéu huyén thuoc mét tinh; Uy ban nhan dan cap huyén d6i voi viéc thong bao
danh muc hoat dong ton gido (hodc hoat dong ton gido bo sung) cua to chuc cé dia
ban hoat dong ton gido & nhi¢u xa thudc mot huyén; Uy ban nhan dan cap xa doi
voi viéc thong bao danh muc hoat dong ton gido (hodc hoat dong ton gido bd sung)
cua to chtrc c6 dia ban hoat dong ton gido & mot xa;

@ T4 chuc ton gido, to chire ton gido tryc thudc hodc to chirc duge cip ching
nhan dang ky hoat dong ton gido;

) Hoat dong ton gido hang nam hoidc hoat dong ton gido bo sung.



3. Quy trinh: Thii tuc thong bso vé viéc thay doi dia diém sinh hoat ton gido tip trung (QT-55)

Buéce | Chu thé Quy trinh chi tiét T,h ol Trang thai Cafl cu” Ghi cha
gian phap ly
- Ca nhan, t6 chirc ndp ho so truc tuyén tai Cong
dich vu cong quéc gia (dia chi: dichvucong.gov.vn) Céng Dich vu
hodc Cong dich vu cong cua Thanh phd (dia chi: cong Qudc gia
dichvucong.hanoi.gov.vn). thyc hién dang
- Nguoi nop hod so ding ky tai khoan giao dich nhap mot lan, ,
dién tr, ddng nhép tai khoan, x4c thuc dinh danh diéu hudng Nghi dinh s
dién tir (theo hudng dan trén Cong Dich vu cong). ngudi ding téi 95/2023/ND- Ngu:(‘)i ndp
- Céng DVC két ndi véi CSDLDC dé khai thac Cdng Dichvu | CPngdy29 | ho so phai
cac truong thong tin, cﬁ’a cong dan co6 trong cong Thanh phé thang 12 dang ky
CSDLDC (khi dugc két noi). dé thyc hién cac | nam 2023 tai khoan
L. Té chive. |~ Nguoi ndp ho so Iya chon: bude tiép theo; cua Chinh giao dich
N@P cé nh ﬁn, + Dich vu cong triee tuyén phﬁ. qliy diflh (Viién tﬁ:
ho so + Chon UBND xd, phuong, thi tran Tai khoan gdm Ch: tl‘e‘:[ m(:)t d‘a‘ng nl}ap
+ Chon Ilinh vuc Tin ngudng, ton gido Tén ding nhap 50 dlelrl va. talr khoan,
+ Chon thii tuc: Thong bao vé viéc thay ddi dia va mat khay, | Pién phap thi | xac thuc
diém sinh hoat tén gido tap trung. . hénh~Lu2flt :dn din.}} daflh
- Nguoi ndp ho so dién cac ndi dung theo Biéu Biéu mau dién tir ngu;ﬁ, ton dién tu

mAu dién tir (chi tiét tai Phu luc 55.1 kém theo).
(Trweong hop cdc théng tin trong Biéu madu dién tir
dd c6 trong Co sé dir lidu quoc gia vé dan cu, hé
théng thong tin ¢6 lién quan, dirge dién tw dong
(néu c6)

Thong béao vé
viéc da giri ho so
thanh cong, cho

kiém tra, tiép

nhan, phan hoi
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2 . Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai M| Ghicha
gian : phap ly
- Tich hop thanh phan hd so theo mau tai Biéu
mAu dién tir (chi tiét tai Phu luc 55.2 kém theo).
- Ngudi ndp kiém tra, cap nhat thong tin bao dam
thong tin dy du, chinh xac, hop phap.
- Ngudi ndp hd so truc tuyén lya chon gii hd so
(ban gidy), nhan két qua giai quyét hd so (ban
gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong Iya chon nhan két
qua qua dich vy buu chinh cong ich, UBND cép
xd s& giri két qua file dién tr vao dia chi email
cua cong dan)
1. Nhan théng bao c6 hd so méi trén Hé thong.
2. Kiém tra hd so va cac thong tin. 2 x
. N N o R a1 As Biéu mau
5 Trudng hop ho so can bo sung hoic hd so khong Van ban tir choi, theo Thong
Tiép thudc tham quyén giai quyét: Giri Thong bao dén van ban hudng fu
oA A X A , A , ~ d?m;
nhan o I\Igu:m Il()]f‘) h? sEr (rr}au Tl}ong l:ao ch:ar} tlf) nfu Trong . | o12018/TT-
N B0 phan | 16 1y do va ¢6 vin ban hudng dan ngudi yéu cau N Phicu chuyén xur \
va P 2 A \ i 1A A . .z | ngaylam , O VPCP ngay
. Mot cira | bo sung ho so, hoan thién ho so, néu ro loai giay A 1y (Thé hién
giai o L . o 2 viéc N 23/11/2018
A t0, ndi dung can bo sung dé Ngudi ndp ho so bo trong Phan mém s
quyét . n o cua Van
A sung, hoan thién. bang 1énh . ,
ho so ' . , . phong Chinh
3. Trudong hop Ngudi nop ho so khdng bod sung, chuyén) phit

hoan thién duoc hd so, c6 van ban tir choi giai
quyét yéu cau cua Nguoi ndp ho so
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2 . Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai M| Ghicha
gian : phap ly
4. Trudng hop ho so du diéu kién giai quyét:
4.1. Cap nhat thong tin vao H¢ théng (Sé theo
ddi dién tir theo mau).
4.2. Xac nhan thong tin, giri théng bao tiép nhan
(mé hd so va ngay gio tra két qua) vao tai khoan
ctia Ngudi ndp hd so.
4.3, Tiép nhéan ho so, chuyén Ho so t¢i Lanh dao
UBND cép xa.
1. Truy cép vao Hé thdng nhén thong bao c6 hd o .
3 s0 méi va tiép nhan ho so. P hl?u Ch?y?fl xu
Lanh dao 2. Kiém tra ho so: T‘ronfg ly (Thi hleri
UBND o, . R , ., | ngay lam | trong Phan mém
£ _~ |- Neéudong y: Phan cong cho cong chirc thu ly =" A
cap xa \ vigce bang 1énh
HO so. 2
. . . chuyén)
- Néu khong dong y: Chuyeén lai BO phan Mot cira.
Thu Iy hd so:
- Trudng hop hd so chua di diéu kién thi yéu Cap nhat
cau bo sung hd so, gui t6i Bo phan TN&TKQ. trén Hé thong;
Cong | - Truong hop ho so khong dii diéu kién thi lap | Trong Yéu cau bd
chire thu | thong bao khong di diéu kién va giri trd ho so | ngay 1am | sung/tir chdi gidi
1y ho so' | t¢i Bo phan TN&TKQ dé tra cong dan. vige quyét/dy thao
- Truomg hop hé so du diéu kién thi: van ban tiép
+ Néu ho so khong c6 tinh chét vu viéc phtic tap, nhan Thong bao

cong chie thy 1y béo cdo lanh dao UBND cép x4
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2 . Thoi Can cwr
Buwéce | Chu thé Quy trinh chi tiet . Trang thai . Ghi chu
gian phap ly
va thuc hién xtr 1y ho so theo phan cong nhiém
vu. Dy thdo van ban xac nhan da ti€p nhan thong
bdo,trd 101 t6 chirc/c4 nhan ton gido trinh Lanh
dao UBND cap xa ky duyét.
+ Néu ho so co tinh chit vu viéc phuc tap, cong
chtrc thu 1y xin y kién 1anh dao UBND cap xa va
gl van ban xin y kién cac co quan lién quan,
tong hop y kién va tham dinh cac ndi dung. Sau
do6 du thao van ban tra 101, trinh 1anh dao UBND
cap xa.
Lanh dao e Tron R A
* | Xem xét, ky duyét van ban xac nhan da tiép . g Céap nhat
UBND A n T S ngdy lam A TTA A
D nhan thong bdo,tra 161 t6 chirc/cd nhan ton gido. . trén HE thong
cap xa viéc
Cong \ . A 2 A ;A A A A A
R Hoan thién HO so, chuyén két qua vé B phan Cap nhat
chire thu | - & TKQ trén Hé thé
Iy hd so . rén H¢ thong
3. Hoan
Hoan | B0 phan thién cac
thién | Mot cira/ 2 1A A quy trinh
X Z 4. A A A o - . ., Trakét | Trang thong tin K
ho To chire | B0 phan Mot cua tra két qua cho To chuec, ) N g R % két thac
A A A ~ qua trong | dong bd Cong A N
so; | cong dan, | cong dan. . . P ho so trén
! Y A ngay Dich vu quoc gia A A
Tra | ngwoi nfp Phan mém
két hé so Dich vu
qua cong

1
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PHU LUC 55.1: BIEU MAU PIEN TU

1. Tén nhom sinh hoat ton gido tap trung:

- Tén ton gido:

- Tén to chirc ton gido (hodc t6 chirc duoc cap chimg nhan ding ky hoat dong ton gido):
2. Ho va tén Nguoi dai dién:

3. Thoi diém thay d6i dia diém sinh hoat tén gido tip trung:

4. Pia diém sinh hoat t6n gido tap trung mai:
5.

Thoi diém cham dut sinh hoat ton gido tip trung tai dia diém cii:

PHU LUC 55.2: THANH PHAN HO SO PIEN TU

Co so dir liu/ban | Bit budc/khong bat

TT Tén thanh phan ho so
P chup/ban dién tir bujc dinh kém

Nop ban chinh

Piéu kién vé
ky thuét

Van ban thong bao (néu rd tén
cta t6 chirc ton gido hoidc to churc
dugc cdp ching nhan ding ky
hoat dong ton gido; tén nhom; Ho
01 |va tén nguoi dai di€n cua nhom; | Ban scan thong bao Bit budc Bit budc
Thoi diém thay ddi; Pia diém
sinh hoat ton gido tap trung moi;
Thoi diém chdm dat sinh hoat ton

gido tai dia di€m cii)

File scan mau

06
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4. Quy trinh: Thii tuc thong bao td chirc quyén gép trong dia ban mét xi ciia co' sé tin ngwdng, to chirc ton gido, to

chire ton giao true thudc (QT-56)

- Nguoi nop hd so dién cac ndi dung theo Biéu
mAu dién tir (chi tiét tai Phu luc 56.1 kém theo).

(Truwong hop cdc thong tin trong Biéu mau dién tir
dd c6 trong Co sé dir lidu quoc gia vé dan cu, hé

Biéu mau dién tir
Thong béo vé
viéc da guri ho so
thanh cong, cho

Buéc | Chii thé Quy trinh chi tiét T,h o1 Trang thai Ca}l cu” Ghi chu
gian phap ly
- C4 nhan, t6 chirc nop ho so truc tuyén tai Céng
dich vu cong qudc gia (dia chi: dichvucong.gov.vn)
hodc Cong dich vu cong caa Thanh phd (dia chi: Céng Dich vu
dichvucong.hanoi.gov.vn). cong Qudc gia
- Ngudi ndp ho so ding ky tai khoan giao dich thue hién dang .. | Nguei
dién tir, ddng nhap tai khoan, xac thuc dinh danh nhap mot lan, Nghi dinh s6 ndp hd so
dién tir (theo huéng dAn trén Cng Dich vy cong). dicuhuong | 93/2023ND-1
- Céng DVC két néi véi CSDLDC dé khai thac ngudi ding toi | CPngay29 |0 o
cac truong thong tin cia cong din co trong Cong Dich vu thang 12 Kkhoan
CSDLDC (khl duoc két nél) cong Thanh phé nam 2023 giao dich
L. Té chire, | - Nguoi ndp ho so lya chon: dé thuc hién cac cua Chin.h dién tﬁ,
l\f op ca nhan | T Dich vu cong truc tuyén budc tiép theo; phﬁ' quy dinh &éng
ho so + Chon UBND xd, phwong, thi tran (noi dién ra ChA,l tl‘é‘:[ m(f‘)t nhap tai
hoat dong ton gido) Tai khoan g6m b's f) dl}ell,l Vah. khoan,
+ Chon linh vuc Tin nguong, ton gido Tén ding nhap {@Il p aP t’1 xéac thuc
+ Chon thii tuc: Thong bao tb chirc quyén gop va mat khau. hanh~Luat ;[m dinh
trong dia ban mdt xa ciia co s& tin ngudng, t6 nguoTl’g, ton danh dién
chire ton gido, t6 chirc ton gido truwe thude. g1a0 tir

16

¥207-8-50 Ae3N/ST1Z++1T 9S/ION YH OVd DNOD

1

17



2 . Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai M| Ghi cha
gian phap ly
tho”'ng thong tin co lién quan, dwoc dién tw dong kiém tra, tiép
(néu co) nhan, phan hoi
- Tich hop thanh phan hd so theo mau tai Biéu
mau dién tir (chi tiét tai Phu luc 56.2 kém theo).
- Ngudi ndp kiém tra, cip nhat thong tin bao dam
thong tin day du, chinh x4c, hop phép.
- Ngudi ndp ho so truc tuyén lya chon gui hd so
(ban gidy), nhan két qua giai quyét hd so (ban
gidy) qua dich vu buu chinh cong ich.
(Truong hop cong dan khong Iya chon nhan két
qua qua dich vu buu chinh cong ich, UBND cép
xa s& gui két qua file dién tor vao dia chi email
cua cong dan).
1. Nhan thong bao c6 hd so méi trén Hé thong.
2. Kiém tra hd so va cic thong tin. i Biéu mau
Trug h h;\ A bX h < h/\ khf\ Van bén tu Chéi, n
2. ruong hop ho so can bo sung hoac ho so khong e . theo Thong
Tidp thudc tham quyén giai quyét: Gui Thong bdo dén van bar~1 huong tu
AT A x A . AL g A dan;
nhan o I\Igu’(n n(_)P hf) sS)‘ (rr}au Tl}ong an Dle::r} tlf) ne;u Trong y .| o12018/TT-
Vél B phan | r6 1y do va c6 van ban hudng dan nguoi yéu cau neav lam Phiéu chuyén xur VPCP nea
4 | Mot cira | b sung hd so, hoan thién hd so, néu 16 loai gidy | "= Iy (Thé hién sy
glal A A A 2 A )\ 2 Viec k x 23/11/2018
B t0, ndi dung can bo sung dé Ngudi ndp ho so bo trong Phan mém L
quyeét \ ‘A o cua Van
3 sung, hoan thi¢n. bang 1énh . .
ho so \ A 1A R 2 N phong Chinh
3. Truong hop Nguoi nop ho so khong bo sung, chuyén) e
phu

hoan thién duoc ho so, c6 van ban tir chdi giai
quyét yéu cau cua Ngudi ndp ho so
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2 . Thoi Can cu
Buée | Chii thé Quy trinh chi tiét ) Trang thai M| Ghi cha
gian phap ly
4. Trudong hop ho so di diéu kién giai quyét:
4.1. Cap nhat thong tin vao Hé thdng (S6 theo
ddi dién tir theo mau).
4.2. Xac nhan thong tin, giri thong béo tiép nhan
(mi hd so va ngay gid tra két qua) vao tai khoan
ctia Nguoi ndp hd so.
4.3, Tiép nhan hd so, chuyén HO so téi Lanh dao
UBND cép xa.
1. Truy cap vao Hé thong nhan thong bao c6 hd ” .
R A 1A Phiéu chuyén xur
Linh d so mdi va tiép nhan ho so. T 19 (Thé hia
;I]IBN];IO 2. Kiém tra ho so: ‘rorll‘g . y (P hi 1¢ri
A ngay lam | trong Phan mém
2. |-Neéudong y: Phan cong cho cong chuc thu ly 8 }.]A gv .
capxi | x viée bang 1&énh
PR A 2 1 TyA A ne Chuyén)
- Néu khong dong y: Chuyén lai B phan Mot cira.
Thy 1y ho so:
- Truong hop hé so chua du diéu kién thi yéu o
cAu bd sung hd so, giri t6i Bo phan TN&TKQ. Cap ntzit trén He
) - Trudmg hop hd so khéng di didu kién thi lap e
Cong n \ n g A 1A A oo 1A Trong Yéu cau bo
hire th thong bao khong du dic¢u kién va guri trd ho so " R
chue thu 1 i B phan TN&TKQ dé tré cong dan. ngay lam | sung/tr choi giai
ly ho so i N o viéc quyet/dy thao
- Truong hop ho so du dicu kién thi: L. Lk
S ; van ban ti€p
+ Néu ho so khong ¢6 tinh chat vu viéc phuec tap, nhan Théng bao

cong chuc thy 1y béo cdo 1anh dao UBND cép x4
va thyc hién xt Iy hd so theo phan cong nhiém

€6
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x £ Thoi Can cwr
Buwéce | Chu thé Quy trinh chi tiet . Trang thai . Ghi chu
gian phap ly
vu. Du thao van ban xac nhan da tiép nhén thong
béo,tra 161 t6 chirc/ca nhan ton gido trinh Lanh
dao UBND cép x3 ky duyét.
+ Néu hd so ¢6 tinh chat vu viéc phtrc tap, cong
chire thy 1y xin ¥ kién 1anh dao UBND cép x4 va
giri van ban xin ¥ kién cac co quan lién quan,
téng hop ¥ kién va tham dinh cac ndi dung. Sau
do6 du thao van ban tra 101, trinh lanh dao UBND
cép xa.
Lanh dao X Tron R R
* | Xem xét, ky duyét van ban xac nhan da tiép . g Cap nhat
UBND AN U ngay lam A T1A (1A
% . | nhan thong bao,tra 161 t6 chirc/ca nhan ton gido. i trén HE thong
cap xa viée
Cﬁng \ cn X 2 4 : XA DA A A A
R Hoan thién HO so, chuyén két qua vé B phan Cép nhat
chic thy | &TKQ trén Ha thé
1y hé so ' fen He thonig
3. Hoan
Hoan | B0 phin thién cilc1
Ay n tri
thién | Mot cura/ . . quy
N P R ) o Loz , 2 , Tra ket Trang thong tin két thy
ho To chirc | B0 phan Mot ctra tra két qua cho To chiec, , N & R % © N ue
R R . - qua trong | dong bo Cong ho so
so; | cong dan, | cong dan. . } I A A
. N ngay | Dich vu quoc gia trén Phan
Tl:a ngu’:n nop mém
ket ho so Dich vu
qua cong
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PHU LUC 56.1: BIEU MAU PIEN TU

1. Tén t6 churc:
2. Dia chi:
3. Nguoi dai dién:
- Ho va tén:
- Tén goi trong ton gido (néu cd):
- S6 CMTND/CCCD:
- Chtic vu, pham vi (néu co):
4. N6i dung t6 chirc quyén gop:
- Muc dich quyén gop:
- Pia ban t6 chirc quyén gop:
- Cach thuc quyén gop:
- Thoi gian thuc hién quyén gop:
- Phuong thirc quan 1y va stir dung tai san duoc quyén gop:
- Hinh thtrc to chirc :

$6
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PHU LUC 56.2: THANH PHAN HO SO PIEN TU

Co sé dir liéu/ban

Bit budc/khdng

Pieu kién ve

T Tenthanhphanhoso 1 ) o /ban dién tir | bit bujc dinh kem | \oP Pan chinh k§ thuit
Vian ban thong bao ; 5 , ,
01 N 8 Ban sca’n thong Bat budc Bat budc File scan mau
(theo miu B49) bao
02 | Tai liéu khac kém theo (néu co) Bén scan Khéng Bit budc Khéng Bit buoc | File scan mau
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CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024

Maiu B49

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

..., ngay..thing..nam...

THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: ............ @

NGUOI PAI DIEN @
(Chit ky, déu)



CONG BAO HA NOI/S6 214+215/Ngay 05-8-2024 99

(M Pia danh noi ¢6 co s& tin ngudng, to chirc ton gido hodc td chiic ton gido
true thudc;

@ Uy ban nhan dan cap tinh ddi véi trudng hop to chic quyén gbp vuot ra
ngoai dia ban mot huyén; Uy ban nhan dan cdp huyén dbi véi truong hop t6 chire
quyén gop ngoai dia ban mot xa nhung trong dia ban mot huyén, quan, thi xa,
thanh phd thudc tinh, thanh phd thudc thanh phd truc thudc trung wong; Uy ban
nhan dan cap xi dbi vé6i truong hop td chirc quyén gop trong dia ban mot x3;

) Co sé tin ngudng, td chuc ton gido hodc to chire tén gido truc thudc; Do
v6i to chirc ton gido, t chirc ton gido truc thudc, ngudi dai dién phai ky tén va
doéng dau;

@ Tryc tiép hodc truc tuyén; Két hop ca truc tiép va truc tuyén.
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