2 CONG BAO HA NOI/SH 239+240/Ngay 22-8-2024

VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HA NOI Poc lap - Tw do - Hanh phiic
S6: 4216/QD-UBND Ha Noi, ngay 14 thang 8 nam 2024
QUYET PINH

Vé viéc phé duyét phwong 4n tai ciu tric quy tinh, lwa chon cung cip dich vu
cong truc tuyén toan trinh, mt phin trong ti€p nhén, gidi quyét thi tuc hanh chinh
trén méi trudmg dién tir tich hop trén Cong dich vu cong qudc gia
thudc thim quyén giai quyét ciia S¢ Xay dung Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can civ Ludt Té chirc chinh quyén dia phiong ngdy 19/6/2015; Ludt sira doi,
b6 sung mét s6 diéu ciia Ludt To chire Chinh phit va Ludt T6 chire chinh quyén dia
phwong ngay 22/11/2019;

Can cir Nghi dinh s6 61/2018/NP-CP ngay 23/4/2018 ciia Chinh phii vé thyc
hién co ché mdt cira, mét cira lién théng trong gidi quyét thii tuc hanh chinh,; Nghi
dinh s6 107/2021/ND-CP ngay 06/12/2021 ciia Chinh phii sira doi, bé sung mét sé
diéu ciia Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé thie hién
co ché mot cira, mot cira lién thong trong gidi quyét thii tuc hanh chinh;

Can cir Nghi dinh s6 45/2020/NP-CP ngay 08/4/2020 ciia Chinh phii vé thuc
hién thu tuc hanh chinh trén moi truong dién tu;

Can civ Quyét dinh sé 31/2021/0P-TTg ngay 11/10/2021 cia Thi tuwéng
Chinh phit vé ban hanh quy ché qudn 1y, vdn hanh, khai thic Cong dich vu céng
quéc gia,

Can cir Quyét dinh sé 06/0P-TTg ngay 06/01/2022 ciia Thii twéng Chinh
phii phé duyét Bé Gn “Phat trién g dung dir lidu ddn cw; dinh danh va xdc
thiee dién tir phuc vu chuyén déi so quoc gia giai doan 2022-2025, tdm nhin
dén nam 2030";

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 cua Vin phong
Chinh phii hiedng dan thi hanh mét s6 quy dinh cia Nghi dinh s6 61/2018/ND-CP
ngay 23/4/2018 cia Chinh phii vé thuc hién co ché mdt cira, mét cira lién théng
trong gidi quyét thii tuc hanh chinh;
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Can civ Théng tw s6 01/2023/TT-VPCP ngay 05/4/2023 cia Vin phong
Chinh phii quy dinh mét s6 ngi dung va bién phdp thi hanh trong sé héa hé so, két
qua gidi quyét thii tuc hanh chinh va thuc hién thi tuc hanh chinh trén méi truong
dién tir;

Can cir Quyét dinh so6 2302/0D-UBND ngay 02/5/2024 ciia Chii tich UBND
Thanh phé vé viéc phé duyét cac quy trinh néi bé gidi quyét thi tuc hanh chinh
thuéc tham quyén quan 1y nha nuwde cia S¢ Xdy dung Ha Noi;

Can cir Quyét dinh sé 3404/0D-UBND ngay 29/6/2024 cia Chii tich UBND
Thanh phé vé viéc phé duyét 12 quy trinh ndi bg gidi quyét thii tuc hanh chinh sira
doéi linh vuee hoat ddng xdy dung thudc tham quyén gidi quyét cia S¢ Xay dung trén
dia ban thanh pho Ha Ngi;

Can cit Quyét dinh s6 157/0P-BXD ngay 08/3/2024 ciia B Xdy dung vé
vigc ban hanh danh muc thu tuc hanh chinh thuoc pham vi quan ly cua Bo Xay
dung du diéu kién thuc hién dich vu cong truc tuyén toan trinh;

Theo dé nghi ciia Gidm doc S6 Xay dung tai To trinh s6 176/TTr-SXD ngdy
30/7/2024.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh ndy phuong an tai ciu tric 10 quy
trinh giai quyét thu tuc hanh chinh linh vyc xay dung dugc lua chon xay dung dich
vu cong tryc tuyén toan trinh, mot phan tich hop trén Cong Dich vu cong qubc gia
thudc thdm quyén giai quyét cua S& Xay dung Ha Noi.

(Chi tiét tai cac Phu luc kém theo)

Piéu 2. Giao S Xay dung chu tri, phdi hop véi cac co quan, don vi ¢ lién
quan, cin ctr Quyét dinh nay xdy dung quy trinh dién tir dé phuc vu viéc cung cap
dich vu cong truc tuyén ciia Thanh phd va tich hop v6i Cong Dich vu cong qudc gia
theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéc luc ké tir ngay ky.

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd; Giam ddc cac So;
Thu trudng cac ban, nganh; Chu tich Uy ban nhan dan cac quén, huyén, thi xa va
céc to chire, cA nhan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Ha Minh Hai
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Phu luc 1

DANH MUC THU TUC HANH CHINH LINH VUC XAY DUNG PUQC
LUA CHON TAI CAU TRUC QUY TRINH CUNG CAP DICH VU
CONG TRUC TUYEN TOAN TRINH, MOT PHAN TRONG TIEP

NHAN, GIAI QUYET THU TUC HANH CHINH TREN MOI TRUONG
PIEN TU TiCH HQP TREN CONG DICH VU CONG QUOC GIA

THUQC THAM QUYEN GIAI QUYET CUA SO XAY DUNG HA NOI
(Kém theo Quyét dinh s6 4216/QD-UBND ngay 14 thang 8 niam 2024

ciia Chii tich UBND thanh phé Ha Néi)

STT

Tén quy trinh

Ky hi¢u

I

Cac quy trinh TTHC dap ing yéu ciu cung cip
dich vu cong truc tuyén toan trinh

Cap ching chi nang luc 1an dau hoat dong xay dung
hang II, hang II1

QT-01

Cap lai chung chi nang luc hoat dong xdy dung
hang 11, hang III (do mat, hu hong).

QT-02

Cap la1 ching chi nang lgc hoat dong xay dung
hang 11, hang I1I (do 16i clia co quan cap)

QT-03

Cap didu chinh, bo sung ndi1 dung chirng chi nang luc
hoat dong xay dl_mg hang II, hang III

QT-04

Cép gia han ching chi nang luc hoat dong xay dung
chiing chi hang I1, hang III

QT-05

11

Cac quy trinh TTHC dap ung yéu cau cung cap
dich vu cong true tuyén mot phan

Cong nhan chu dau tu dy an xay dyng nha ¢ thudc
tham quyén cua UBND cap tinh (trong tru’O’ng h0’p
c6 nhiéu nha dau tu du 4n xay dung nha ¢ thuong
mai duoc chip thuan chu truong dau tu theo phép
luat vé dau tu)

QT-06

Cho thué, thué mua nha & xa ho1 thudc sé htru nha nudc

QT-07

Thué nha ¢ cong vu thudc thaAm quyén quan 1y cua
UBND cép tinh

QT-08

Cap bo sung, sira doi Gidy chimg nhan du diéu kién
hoat dong thi nghi¢m chuyén nganh xay dung (trong
truong hop t6 chic hoat dong thi nghiém chuyén
nganh xdy dung thay d6i dia chi, tén cta t6 chuc
trong Giéy ching nhan du diéu kién hoat dong thi

nghiém chuyén nganh xay dung da duogc cip)

QT-09
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Cap lai Gidy chimg nhan du diéu kién hoat dong thi
nghi¢m chuyén nganh xay dung (con thoi han nhung
bi mat hodc hu hong hodc bi ghi sai thong tin hodc
t6 chirc hoat dong thi nghiém chuyén nganh xay
dung xin dimg thyc hién mot sb chi tiéu trong Gidy
chiing nhan du diéu kién hoat dong thi nghiém
chuyén nganh xay dung.

QT-10




Phu luc 2

NOI DUNG PHUONG AN TAI CAU TRUC QUY TRINH CUNG CAP DICH VU CONG TRUC TUYEN

TOAN TRINH, MOT PHAN TRONG TIEP NHAN, GIAI QUYET THU TUC HANH CHINH TREN MOI TRUONG
PIEN TU TiCH HOP TREN CONG DICH VU CONG QUOC GIA THUQC THAM QUYEN GIAI QUYET

CUA SO XAY DUNG HA NOI
(Kém theo Quyét dinh sé 4216 /OP-UBND ngay 14 thang 8 niam 2024 ciia Chii tich UBND thanh phé Ha Néi)

QUY TRINH CUNG CAP DICH VU CONG TRUC TUYEN TOAN TRINH
1. Quy trinh cip chirng chi ning lyc hoat ddng xiy dung lin diu hang I1, hang III (QT-01)

. i Thoi
Budc Chi the Quy trinh chi tiet gian Trang thai Can cw phap ly Ghi chu
- Pai dién tf) chure, ca nhan ndp hd so truc tuyén tai C(f)ng dich - Nghi dinh sb
vu cong quoc gia (dia chi: dichvucong.gov.vn) hodc Cong dich CéngDichvu  |15/2021/ND-CP ngdy
vu I\?én‘g'cﬁ? T};}nh p}(;() (diell( chi:'dlic}lhwcor'lg.hzr.lotil.g;i(?v.vn); ; cong Qubc gia  [03/3/2021 cia Chinh pha
- Nguoi nop ho so dang ky tai khoan giao dich dién ti, dang thuc hién dang . Y TPV
nhap tai khodn, xéc thyc dinh danh dién tir (theo hutng dan trén nhap mot lin, dicy |20 dimh chi tiét mot so
Céng dich vu cong). huéng t6i Cong noi dung vé quan ly dy an
- Cong DVC két ndi véi CSDLDC dé khai thac cac truong thong Dich vy cong dau tu xay dung;
) tin ctia cong dan c6 trong CSDLDC (khi duoc két ndi) 2424 'Thanhphédéthyc | Nghi  dinh  sb
1.;\N(_)p C(rqu‘an, - Ngudi ndp hd so lwa chon: Dich vu cong truc tuyén - Chon hién cac bude ti€p 35/2023/ND-CP ngay
ho so don vi theo;

S¢ Xay dung - Chon Hoat dong xay dung 9‘ Chon thu tyc:
Cap ching chi nang lyc hoat dong xay dung lan dau hang II,
hang III

Tai khoan gdm
Tén dang nhap va
mat khau

20/6/2023 cua Chinh phu
sira d6i, bd sung mot sb
didu ciia cac Nghi dinh

- Ngudi ndp ho so dién cac ndi dung theo Biéu mau tiép nhan
(Chi tiét tai Phu luc 1.1 kém theo)

- Tich hop (attack) thanh phan hd so theo mau tai Biéu miu dién tir
(Chi tiét tai Phu luc 1.2 kém theo);

- Ngudi ndp kiém tra, cap nhat thong tin bao dam thong tin day du,

chinh xac, hgp phap.

Biéu mAu tiép nhan

thudc linh vuc quéan ly nha
nudc cua Bo Xay dung;

¥207-8-7C Ke3N/0YT+6£T 9S/ION VH OVd DNOD

1

S

7



Thoi

BuGe | Chii thé Quy trinh chi tiét gian Trang thai  |Cin cit phap Iy| Ghi chi

1. Nhap h6 so méi trén Hé thong.

2. Kiém tra hd so va céc thong tin.

Truong hop hd so can bo sung hodc hd so

khong thudc thdm quyén giai quyet Gui £ A 1A

Thong bao dén Nguoi ndp hod so (mdu Théng - Tiep nhalilkho 50

bdao Dién tir), néu 1o ly do va co van ban A §can o so

trén hé thong

huéng dan nguoi yéu cau bo sung ho so, ha ,

hoan thi¢n hé so, néu rd loai gidy t0, noi t ong tn glal | o & mau theo
B6 phén dung can bo sung dé Nguoi nop hd so bd qT?lYeLTTleC cua Théng tu
TN&TKQ  ung, hoan thién. ‘ , . i‘f P bo, | O12018/TT-
(Bophan | 3. Trudng hop ho so du dieu kién giai quyet: 01 ngay ;rz k%?g u;(()hogg VPCP ngay
Mot cira) 3.1. Cap nhat thong tin va h¢ thong thong ven bdl(;l i chéi 723/ 1}/ 201‘8

tin gidi quyét TTHC (S6 theo doi dién tir i bin hm,mg’ Cuél’\liili’ll glﬁclglng

theo madu)

3.2. Xac nhan thong tin, gui thong béo tiép
nhan (md hé so) vao tai khoan ctua Nguoi nop
hd so. Chuyén hd so dén Bo phan Thu ky Hoi
ddng (B phan thy 1y ho so)
4. Truong hop Nguoi nop hd so khong bod
sung, hoan thién duoc h6é so thi B phéan
TN&TKQ (goi tit 1a Bo phan Mot cura) co

thong bao tir chdi giai quyét yéu cau cua
Ngudi ndp hd so.

dan)

- Phiéu chuyén
xt 1y (Thé hién
trong Phan mém
bang lénh
chuyén)
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Budéc Chii thé Quy trinh chi tiét ;g? Trang thai | Can cir phap ly | Ghi cha
2. Bophdn ||, Truy cap va Hé théng thong tin giai 05ngay |Capnhattrén
Xuwly |ThwkyHoi quyét TTHC nhan théng béo c6 hd so méi v4 H¢ thong
ho so (.iAﬁng - I‘Jy tiép nhan ho so.
vien thuong |, To Thu ky Hoi dong tai (download) hé sof a2
trgc B I{y va tong hop thong tin va tich chuyén cho cac Yeu cau b?,
vien H(-)l; Uy vién thuong truc dé phan céng cho cac Uy Sul?f%’,/ t 01}01
d%?lg ) ]:0 vién hoi ddng cham hd so. giai quyct
HA.u, lfy + D6i voi ho so qua ra soat so bo du diéu kién,
0i dong

T6 Thu ky Hoi dong (B6 phén thu 1y) tong
hop, 1ap danh sach va téng hop giri Uy vién
Ho6i dong cham trude khi hop xét duyét.

+ Truong hop hd so chwa du diéu kién giai
quyét, du thao vin bao thong bio bd sung,
hoan thién hd so kém theo hd so dé tra lai qua
Bo phan TN&TKQ Thot gian khong qua 5
ngay lam viéc ké tir ngay tiép nhan hd so va
chuyén dén budc 6 (Thoi han gidi quyét dieoc
tinh lai tir dau sau khi nhdn di hé so)

3. Cac Uy vién hoi dong chdm ho so va giri két
qua cho T6 Thu ky Hoi dong ho so dé tong

hop trude khi trinh Hoi dong hop xét duyét.
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Hop Hoi dong xét duyét:
Ho6i dong t6 chice hop theo quy ché hoat dong
ctia Hoi dong 1dy v kién theo ting linh vuc dé

Cap nhat trén

chi nang luc va hodc thong bao dién tir toi t6

chirc khong di diéu kién cép ching chi

Té Thu ky nghi cua h(‘A)‘ SO, ké:[ qua xét duyét dugce cac 0¥ Heé théng
Hoi dong - vién Ho1 d'(”)n‘g ché}) thuan va ky bién ban. T6 01 ngay Thong bao hd
Uy vién Thu ky Hoi dong tong hop, phan loai: so dat diéu
Hpi d("ing + TI'lI(‘)’}‘lg h0’p hoé so dugc duyét §é lap dar}h kién hoac
sach dé tong hop du thdo Quyét dinh cap khong du
chimg chi diéu kién
+ Truong hop khong dugc duyét:
T6 Thu ky Hoi dong tra lai BO phan Mot cta
hé so kém théng bao bang vin ban (hoic
email) néu 10 1y do.
Tong hop két qua
To Thu ky T6 Thu ky Hoi dong tong hop két qua danh gia
Hoi dong cua Hoi dong va du thao Quyét dinh cip ching 03 ngay
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Buée Chi thé Quy trinh chi tiét Thoi gian | Trang thai (Can ¢ phap ly| Ghi cha
Phé duyét cia Uy vién thuong trwe, Chii tich
Hoi d(“)ng
UVTT, Cha Xem xét ndi dung dé xuat két qua giai quyét;
tich Hi ky Van ban thong bao b?) sung, hoan thién 1}6 02 ngay
dong so/Van ban thong bao t6 chirc khong du diéyl
kién cdp ching chi;
Bio c4o Lanh dao S¢ vé du thiao Quyét dinh
cap chimg chi ning luc.
Lanh dao Sé'Phé duyét cua Lanh dao Sé& 03 ngay
Xem xét, cho ¥ kién chi dao vé du thao
Quyét dinh cap chimg chi ning lyc HDXD.
Truéong (Trwéomg phong QLKT va GPCL
phong  Tryong phong QLKT va GPCL thira uy quyén| 01 ngay
QLKTva ua Giam déc S ky Quyét dinh cap ching chi
GDCL

nang luc HDXD va ky ching chi nang luc

sau khi c6 y kién chi dao cua Lanh dao So.

0l
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Thoi

Bwéce | Chi thé Quy trinh chi tiét gian Trang thai |[Cin ctt phap lIy| Ghi chu
3 Phat hanh, chuyén két qua giai quyét vé Bj
Hoan phin TN&TKQ va ding tii thong tin
thién Té Thuky | T6 Thu ky Hoi dong tong hop va gui danh
hd so: Héi don sach hoan thién ho so/van ban thong bao tp 3,5 ngay
tra ké,t : & lchic khong du di€u kién cap chumng chi; Quyet
qué dinh kém danh sach to chic duogc d,uyét‘.
Chung chi nang luc da duoc ky, dong dau ve
Bo phan Mot cura.
- Dang tai thong tin nang lyc cua t6 chirc
dugc cap ching chi trén trang thong tin dién tir
tai dia chi nangluchdxd.gov.vn
Tra két qua Théqg bo
Bo phaﬂ ;FN&TKQ (;‘Ie hthon% bao }fh(})l t((t) churc cho t chirc
B) phin va gui két qua qua dich vy buu chin ,ru(yng . |nophd sové
TN&TKQ hop c6 ding ky dich vu Buu chinh cong ich) | 0,5 ngay két qua trén

tai khoan nop
ho so tai hé
thong dich

vu cong

11
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PHU LUC 1.1: BIEU MAU TIEP NHAN TREN HE THONG
Théng tin ngwdi nhap ho so:
. Tén to chirc:
. Bia chi tru so:
. Ho va tén ngudi ndp hd so:
. S6 can cudce cong dan, ngdy cip, noi cap:

. Sb dién thoai:

AN L AW N~ -

. Email:

II. Théng tin hd so:

. Linh vuec:

. Thu tuc hanh chinh:

. Tén t6 chuc:

. Bia chi tru sé chinh:

. Sb dién thoai: - dia chi email - s fax - Website:

. Nguoi dai dién phép luat - Chac vu:

. Gidy chimg nhan dang ky kinh doanh/Quyét dinh thanh 1ap sd: - noi cap - ngay cip: dang ky 1an dau sd, thay doi 1an:..
. Nganh nghé kinh doanh chinh

9. Ma s0 chiing chi nang luc (néu co):

0 3 N L AW N

10. Danh sach c,:é nhan chu nhiém, ghﬁ ‘Eri, c4 nhan co lién quan c6 yéu cau vé chimg chi hanh nghé va ca nhan tham gia,
cong nhan k¥ thuat (néu c6) c6 lién quan dén to churc:

+ Ho tén, V] tri/chirc danh, sd ching chi hanh nghé, dién thoai lién hé

11. Kinh nghiém hoat dong xay dung lién quan dén linh vuc cip ching chi:

12. Ké khai may moéc thiét bi (ddi véi to chirc thi cong xay dung, t6 chirc khao sat xay dung)

4!
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13. D& nghj cap ching chi ning lyc hoat dong xay dung:
- Linh vyc hanh nghé:.../Hang...

0 Cép lan dau

0 Céplai(lydo) |(tich & lwa chon)

0 Giahan
0  Diéu chinh bd
sung

14. Cac thong tin lién quan:

- (Tén t6 chirc) chiu trach nhiém vé tinh chinh x4c, hop phéap ctia hd so va cac ndi dung ké khai trong don va cam két hoat dong xay
dung theo diing ndi dung ghi trong chtng chi dugc cap va tuan thi cac quy dinh cta phap luat c¢6 lién quan.

- Biéu mau tuong tac ghi nhan thoi gian hoan tit viée cung cép thong tin.

- Ban dién tur s€ tu dong guri ve tai khoan, thu dién tlr ciia nguoi yéu cau.

17
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PHU LUC 1.2: THANH PHAN HO SO PIEN TU

Co'sédirligwbin | BAtbudc/khéng |~ Xuat
TT Tén thanh phan ho so AN bat bugc dinh | trinh/nép Pieu kién vé ky thuat
chup/ban dién tir \ - .
kém ban chinh
khi nhin
két qua

DPon theo mau (truong hop thuc hién .
1 R R L . R Ban chinh Bat budc Scan ban chinh 1én

nhap thong tin bang e-form thi khong hé thd

A ¢ thong

can scan don)
» Quyét dinh thanh 13p to chic trong Bit budc Scan tir ban sao 1én

truong hop c6 quyét dinh thanh lap; o

hé thong
Gidy chirng nhan du diéu kién hoat dong Ban sao ¢6 ching
, . R \ R , | thuc hodc Ban sao
thi nghiém chuyén nganh xdy dung cua | .- " " ., .
. 3 N 7 L | dién turco gia tri

to chirc hoa’c hop dong nguyén tac veé phép 1y

3 [viéc lién két thuc hién cong viéc thi Bit budc Scan tir ban sao 1én

nghiém phuc vu khao sat xay dung voi
phong thi nghiém chuyén nganh xay
dung duge cong nhan (doi vdi t6 chive dé
nghi cdp chimg chi nang lyc khdo sat

dia chdt cong trinh);

hé théng

14!
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Chtng chi hanh nghé kém theo ban ké
khai va ty xac dinh hang ching chi theo
Miu s6 05 Phu luc IV Nghi dinh
15/2021/ND-CP hodc ké khai ma sb
ching chi hanh nghé trong truong hop
da duoc cap chung chi hanh nghé duoc
cp theo quy dinh cia Luit X4y dung
nim 2014 cua cac chic danh yéu ciu
phai co chimg chi hanh nghé; cic vin
bang dugc dao tao ciia ca nhan tham gia
thuc hién cong viéc;

Hop dong va Bién ban nghiém thu cong
viéc da thyc hi¢n theo ndi dung ké khai
(doi véi t6 chirc khdo sdt xdy dung, thiél
ké, tham tra thiét ké xdy dung, tu van
quan Iy dw dn ddau tw xdy dung, tw vdn
gidm sdt thi cong xdy dung hang Il);

Hop dong; Bién ban nghiém thu hoan
thanh thi cong xay dung hang muc cong
trinh, cong trinh xay dung hodc bd phan
cong trinh (trong truong hop thi cong
cong tac xay dung chuyén biét) da thuc
hién theo ndi dung ké khai (d6i vé6i to

chtrc thi cong xay dung hang II);

Bit budc Scan tir ban sao 1én hé
thong

Bit budc Scan tir ban sao 1én hé
thong

Bit budc Scan tir ban sao 1én hé

thong

Sl
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2. Quy trinh cép lai chirng chi ning luc hoat dong xiy dung hang I, hang III (do mat, hw héng) (QT-02)

Thoi

Buéc  |Chii thé Quy trinh chi tiét bian Trang thaii  |Cincir phaply |Ghi chi
- Pai dién t6 chirc, ca nhan nop hd so truc
tuyén tal Céng dich vu cong quéc gia (dia R . - Nghi dinh sd
chi: dichvucong.gov.vn) hodc Céng dich Czong leh vu 15/2021/NP-CP
vu cong cia Thanh phé (dia chi: f}?l?fh?;?gag;; hgdy  03/3/2021
d1chvu‘c‘onig.har:m.goiz.vn),’ ) o nﬁép ni(f)t lin. clia Chlnh . ph}l
- Nguoi ndp ho so dang ky tai khodn giao didu huéng t6i Ql;ly d}nh AC.hl tiet
dich dién tr, dang nhap tai khoan, xgic C 6ng Dich vu mkot 59 n(,?l dur}g
th}IC d}nh Qanh diéAn tor (theo hudng dan | 24/24 cong Thanh phé Ve quan Aly duy an
trenﬁCong dich vu C,OHg)' ) dé thyc hién cac dau tu xay .du:ng g
- Cbng DVC két néi véi CSDLDC dé khai budc tiép theo; | - oneni dinh s0

1.N¢p (Co quan, thac cac truong thong tin cua cong dan c6 Tai khodn gdm 3§/ 2023/ND-CP

hdso  |don vi trong CSDLDC (khi duoc két noi) Tén dang nhap va [ o 20/6/2023
- Ngudi ndp ho so lua chon: Dich vu cong mat khau cua  Chinh -~ phu

truc tuyén > Chon S& Xy dung > Chon
Hoat dong xay dung = Chon thi tuc: Cap
lai chung chi nang luc hoat dong xay dung
hang 11, hang III (do mét, hu hong)

sua 601 bd sung
mot sd didu cua
cac Nghi dinh
thuéc linh vuc

- Nguoi nop hd so dién cac noi dung theo
Biéu mau tiép nhan (Chi tiét tai phu luc
2.1 kém theo).

- Tich hop thanh phan hé so theo mau tai
Biéu mau dién tir (chi tiét tai phu luc 2.2

kem theo);

Bi¢u mau ti€p
nhan

quan 1y nha nudc
cua By Xay dung;
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- Nguoi ndp kiém tra, cap nhat thong tin bao
dam thong tin day dua, chinh xac, hop phap

Xll’ ly
ho so

B¢ phan
TN&TKQ
(BO phén
Mot cira)

1. Nhap hd so méi trén Hé thong.

2. Kiém tra hd so va cac thong tin.
Truong hop hd so can bo sung hoic hd sof
khong thudc thim quyén giai quyét: Gui
Thong bao dén Ngudi ndp hd so (mdu
Thong bao Dién ), néu 13 ly do va ¢ van
ban hudéng dan nguoi yéu cau bd sung hd
s0, hoan thién hd so, néu rd loai glay td, noi
dung can bd sung dé Nguoi ndp hd so bd
sung, hoan thi¢n.

3. Trudng hop hd so du diéu kién giai quyét:
3.1. Cap nhat thong tin va hé théng thong

tin giai quyét TTHC (So theo déi dién tir

theo mau)

3.2. Xéc nhan thong tin, giri thong bao
tiép nhan (md ho so) vao tai khoan cua
Nguoi nop ho so.

Chuyén hd so dén T6 Thu ky Hoi dong (Bo
phan thu 1y ho so).

4. Truong hop Nguoi ndp hd so khong bod
sung, hoan thién dugc ho so thi Bo phan
Mot cira c6 thong bao tir chdi giai quyét
yéu cau ctiia Ngudi ndp hd so.

01 ngay

- Tiép nhén ho so
-Scan hd so
trén hé thdng
thong tin giai
quyét TTHC
ctiia Thanh phd
- Thong bao hen
tra  két  qua
(hodc van ban
tir chéi, vin ban
hiwéng dan)
- Phiéu chuyén xur
1y (The hién trong
Phan mém bang
Iénh chuyén)

Biéu miu theo
Thong tu
01/2018/TT-
VPCP ngay
23/11/2018 cua
Vian phong Chinh
phu

L1
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1. Truy cap va H¢ thong thong tin giai
quyét TTHC nhén thong bao ¢6 hd so méi

:I(E ,T;l;r ky va tiép nhan hd so.
ng - : .o .
[(;}l v(;éf 2. To Thu ky Hoi dong tai (download)
YV hd so, tong hop thong tin va tich chuyén Cap nhat trén H¢
thuong thé
tryc - Uy cho cac Uy vién thuong truc dé xac nhan 03 ngy ong
vien Héi va truge khi tich chuyén Chu tich dé ky Yéu cau bo
ddng — 6 | quyet dinh. sugg/tu 01}01
Thu ky 3. Truong hop hd so chua du diéu kién giai quyet
H¢i dong giai quyet giri thong bao bd sung, hoan
) thién ho so kém theo hd so dé tra lai qua
B0 phén Mot cura. Thoi gian khong qua 5
ngay lam vigc ké tir ngay
tiép nhan ho so.
- Truong hop to6 chirc chua du diéu kién
cap chimg chi ning lyc, TS thu ky gir
thong bao kém theo hd so dé tra lai qua BO
han TN&TKQ.
. Phé duyét cia Uy vién thwong truc,
UVTT, Chit 4y 6ng phong QLKT va GBCL
tich Hoi ; A R . 1A
oA Xem xét, ky van ban thong bao bd sung,
dong, \ cx 1A < 1.2 A L LA 17
. hoan thién ho so/van ban thong bao t6 churc \
Trudong N S 4 A A K \ . 02 ngay
he khong du diéu kién cap chung chi;
paons Truong phong QLKT va GDCL thua uy
QLKT va
GDCL quyén cua Giam dbc S¢ ky Quyét dinh va k)

Chimng chi nang luc hoat dong xay dung

theo quy dinh.

31
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3.
Hoan
thién
ho S0,

tra két
qua

Phat hanh, chuyén két qua giai quyét vé
B6 phan TN&TKQ va dang tii thong tin
- T6 Thu ky Hoi dong tong hop danh sach
T8 Thur ky kem thong bé(v). td chire khong du dié}l kién ‘
Hpi dong cap cliu:ng chi; Ban, giao Sihu%g Cl}l nang 3,5 ngay
: lyc da dugc ky dong dau vé BJ phan
TN&TKQ.
- Pang tai théng tin ning luc cua to chirc
dugc cép chung chi trén trang thong tin
dién tu tai dia chi nangluchdxd.gov.vn
Tra két qua ) ) Thong béo cho
B phan TN&TKQ dé thong bao cho to t6 chtrc ndp hod
B phan chtrc va guri két qua qua dich vu buu chinh . so vé két qua
TN&TKQ  [(truong hop c6 dang ky dich vu Buu chinh 0,5 ngay trén tai
cong ich) khoan nop hd so
tai hé thong
dich vu cong

61
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PHU LUC 2.1: BIEU MAU TIEP NHAN TREN HE THONG
Théng tin ngwdi nhap ho so:
. Tén to chirc:
. Bia chi tru so:
. Ho va tén ngudi ndp hd so:
. S6 can cudce cong dan, ngdy cip, noi cap:

. Sb dién thoai:

AN L AW N~ -

. Email:

II. Théng tin hd so:

. Linh vuec:

. Thu tuc hanh chinh:

. Tén t6 chuc:

. Bia chi tru sé chinh:

. Sb dién thoai: - dia chi email - s fax - Website:

. Nguoi dai dién phép luat - Chuac vu:

. Giay chung nhan ding ky kinh doanh/Quyét dinh thanh 13p s6: - noi cap - ngay cip: ding ky 1an dau sd, thay dbi lan:..
. Nganh nghé kinh doanh chinh

9. Ma s0 chiing chi nang luc (néu co):

0 3 N L AW N

10. Danh sach c,:é nhan chu nhiém, ghﬁ ‘Eri, c4 nhan c6 lién quan c6 yéu cau vé ching chi hanh nghé va c4 nhan tham gia,
cong nhan k¥ thuat (néu c6) c6 lién quan dén to churc:

+ Ho tén, V] tri/chirc danh, sd ching chi hanh nghé, dién thoai lién hé

11. Kinh nghiém hoat dong xay dung lién quan dén linh vuc cip ching chi:

12. Ké& khai may moc thiét bi (di vai t6 chire thi cong xay dung, t6 chirc khao sat xay dung)

0¢
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13. D& nghj cap ching chi ning lyc hoat dong xay dung:
- Linh vyc hanh nghé:.../Hang...

0 Cép lan dau
0 Cép lai (Iy do) (tich 6 lya chon)
0 Giahan
0 Diéu chinh bd sung

14. Céc thong tin li€n quan
- (Tén t6 chire) chiu trach nhiém vé tinh chinh x4c, hop phéap ctia hd so va cac ndi dung ké khai trong don va cam két
hoat dong xdy dung theo dung ndi dung ghi trong ching chi duoc cap va tuan thi cac quy dinh ciia phap luat ¢ lién quan.
- Biéu miu twong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tr s€ ty dOng gtri ve tai khoan, thu dién tr ciia ngudi yéu cau.

1T
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PHU LUC 2.2: THANH PHAN HO SO PIEN TU

- Corsiv ditligu/bin | DAL Pudc/khong | Xuat ; ,
TT Tén thanh phan ho so .+~ ., | batbufc dinh |trinh/ndp ban Dieu kién vé ky thuat
chup/ban dién twr \ . .
kém chinh khi
nhin két qua
DPon theo mau (truong hop thuc
1 |hién nhap thong tin bang e-form thi Bén chinh Bit budc Scan ban chinh 1én hé théng
khong can scan don)
Ban goc chimng chi nang luc da duge
2 [P Truong hop bi mat chimg chi Bén chinh Bit budc Scan tir ban sao 1én hé thong

ning lyc thi phai c6 cam két cia to

chtrc dé nghi cap lai.

(44
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3. Quy trinh cép lai chirng chi niing lue hoat dong xAy dung hang II, hang III (do bi ghi sai thong tin) (QT-03)

Thoi

Buéc | Chi thé Quy trinh chi tiét oian Trang thaii | Cin cit phap ly | Ghi cha
- Dgi dién t?) chtre, ca nhan nop }16 SO truc
tuyén tai Cong dich vu cong quodc gia (dia 2 ) . P
chi: dichvucong.gov.vn) hodc Cong dich Cfmg leh vl Nghi dinh so
vu cong cua Thanh phé (dia chi: cong QPOC g 15‘/ 2021/ND-CP
dichvucong.hanoi.gov.vn); thuf h1¢£1 dimg ngay 03, /3/202 1
s . L L. nhap mét lan, |cda Chinh phu
- Nguoi nop ho so dang ky tai khodn giao didu huéng t6i |Quy dinh chi
dich dién tu, dang nhdp tai khoan, xac Céne Dich &t mot sé noi
: 2, \ < gDichvu i€t mot sO noi

th}rc d}nh dgnh dl@P tir (theo hudng dan | 24/24 cong Thanh phé |dung v& quan 1§
trenﬂCong dich vu c,ong). . dé thyc hién cac dy 4an dau tu
- Cong DVC két nd1 vé1 CSDLDC dé khai budc tiép theo; [xay dung;

1.Nop | Co'quan, | thdc cac truong thong tin cua cong dan co Tai khoan gdbm | - Nghi dinh s6

hdso | donvi trong CSDLDC (khi dugc két noi) Tén ding nhép va | 35/2023/ND-CP
- Ngudi nop h so lua chon: Dich vu cong mat khau ngay 20/6/2023
true tuyén > Chon S¢ Xay dung = Chon cua Chinh phu
Hoat dong xay dung = Chon thu tuc: Cip stra d6i, bd sung
lai ching chi nang lyc hoat dong xay dung mot sé diéu coa
hang 11, hang III (do ghi sai thong tin) cac Nghi dinh
- Nguoi ndp hd so dién cac ndi dung theo thuc linh vyc
Biéu mau tiép nhan (Chi tiét tai phu luc quan ly nha
3.1 kém theo). nuéc cua  BO
- Tich hop thanh phan hd so theo mau tai Biéu miu tiép X3y dung;
Biéu mau dién tir (chi tiét tai phu luc 3.2 nhan

kem theo),;

194
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- Nguoi nop kiém tra, cap nhat thong tin bao
dam thong tin day du, chinh xac, hop phap

Bo phan
TN&TKQ
(BO phén
Mot cira)

1. Nhap hd so méi trén Hé thong.

2. Kiém tra hd so va cac thong tin.
Truong hop hd so can bd sung hoic hd sof
khong thudc thim quyén giai quyét: G
Thong bio dén Ngudi ndp hd so (mdu
Thong bao Pién tir), néu 10 1y do va co van|
ban huéng din ngudi yéu cau bd sung hd
so, hoan thién hd so, néu rd loai giéy t0, ndi
dung can bd sung dé Nguoi ndp hd so bd
sung, hoan thién.

3. Trudong hop hd so du diéu kién giai
quyét:

3.1. Cap nhat thong tin va hé théng thong

tin giai quyét TTHC (S6 theo doéi dién tir

theo madu)

3.2. Xac nhan thong tin, giri thong bao

tiép nhan (md ho so) vao tai khoan cua

Ngudi nop ho so.

Chuyén hd so dén T6 Thu ky Hoi dong (BO

phan thu 1 hd so).

4. Trudng hop Ngudi ndp hd so khong bd

sung, hoan thién dugc hd so thi Bo phan

Mot clra co thong bao tir chdi giai quyét

yéu cau cua Nguoi ndp ho so.

01 ngay

- Tiép nhén ho so
- Scan ho so
trén hé thong
thong tin giai
quyét TTHC
ctia Thanh phd

- Thong bao hen

tra két qua (hodc
vin ban tir choi,
van ban
hwéng dan)

- Phiéu chuyén

xur ly

(Thé hién trong

Phan mém bang
lénh chuyén)

Biéu miu theo
Thong tu
01/2018/TT-
VPCP ngay
23/11/2018
cua Van phong
Chinh phu

vC
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T6 Thu ky
Hi dong -
Uy vién
thuwong
truece - ny
vién Hoi
dong — To6
Thuw ky Hi
dong

1. Truy cap va Hé théng thong tin giai
quyét TTHC nhan thong bao c6 hd so méi
va tiép nhan hd so.

2. T Thu ky Hoi ddng tai (download)
hd so, tong hop théng tin va tich chuyén
cho cac Uy vién thuong truc dé xac nhan
va trude khi tich chuyén Chu tich dé ky
quyét dinh.

3. Truong hop hd so chwa du diéu kién
giai quyet giri thong bdo bd sung, hoan
thién ho so kém theo hd so dé tra lai qua
B6 phan Mot cwra. Thoi gian khong qua 5
ngay lam viéc ke tir ngay tiép nhan hd so.

TN&TKQ.

- Trudng hop to chirc chua du diéu kién cap
chung chi néng lyc, To thu ky gtri thong béo
kém theo hd so dé tra lai qua B phan

03 ngay

Céap nhat trén H¢
thong
Yéu cau bd
sung/ttr chéi giai
quyét

4
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Thoi

Buée | Chi thé Quy trinh chi tiét gian Trang thai | Cinci |Ghicha
phap ly
Phé duyét cia Uy vién thwong trwc, Truwéng phong
UVTT, |QLKT va GPCL
Chu tich
Héi dong, [Xem xét, ky vin ban thong bao b6 sung, hoan thién hd
Trwéng [so/van ban thong bao t6 chic khong du diéu kién cip | 02 ngay
phong ching chi
QLKT va
GPCL  [TRudng phong QLKT va GDCL thira Gy quyén cua
Giam déc S¢ ky Quyét dinh cap chimg chi ning luc
HDXD va ky Chung chi nang lyc hoat dong xay dung
theo quy dinh.
Phat hanh, chuyén két qua giai quyét vé B phén
TN&TKQ va dang tii thong tin
2 , | - T6 Thu ky Hoi dong tong hop danh sach kém thong
To Thu ky f LA 1. R oA 1ea K , r A ot \
Héi don bao t6 chirc khong du diéu kién cap chung chi; Ban giao | 3,5 ngay
3. PLEONE | Chimg chi ning lyc dd duge ky dong ddu vé Bo phan
Hoan TN&TKQ.
thién
ho so, - Pang tai thong tin nang lyc cua to chirc dugc
tra két cap ching chi trén trang thong tin dién tir tai dia chi
qua nangluchdxd.gov.vn

9¢
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B6 phan
TN&TKQ

Tra két qua

Bo phan TN&TKQ dé thong bao cho to chirc va giri két
qua qua dich vu buu chinh (truong hop c6 dang ky dich
vu Buu chinh cong ich)

0,5 ngay

Thong bao
cho t6 chirc
nop hd so vé
két qua trén

tai khoan
nop ho so tai

hé théng
dich vu cong

LT
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PHU LUC 3.1: BIEU MAU TIEP NHAN TREN HE THONG
Théng tin ngwdi nhap ho so:
. Tén to chirc:
. Bia chi tru so:
. Ho va tén ngudi ndp hd so:
. S6 can cudce cong dan, ngdy cip, noi cap:

. Sb dién thoai:

AN L AW N~ -

. Email:

II. Théng tin hd so:

. Linh vuec:

. Thu tuc hanh chinh:

. Tén t6 chuc:

. Bia chi tru sé chinh:

. Sb dién thoai: - dia chi email - sb fax - Website:

. Nguoi dai dién phép luat - Chuac vu:

. Giay chung nhan ding ky kinh doanh/Quyét dinh thanh 13p s6: - noi cap - ngay cip: ding ky 1an dau sd, thay dbi lan:..
. Nganh nghé kinh doanh chinh

9. Ma s0 chiing chi nang luc (néu co):

0 3 N L AW N

10. Danh sach c,:é nhan chu nhiém, ghﬁ ‘Eri, c4 nhan c6 lién quan c6 yéu cau vé ching chi hanh nghé va c4 nhan tham gia,
cong nhan k¥ thuat (néu c6) c6 lién quan dén to churc:
+ Ho tén, Vj tri/chirc danh, sd ching chi hanh nghé, dién thoai lién hé
11. Kinh nghiém hoat dong xay dung lién quan dén linh vuc cip ching chi:

12. Ké& khai may moc thiét bi (di vai t6 chire thi cong xay dung, t6 chirc khao sat xay dung)

8¢
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13. D& nghj cap ching chi ning lyc hoat dong xay dung:
- Linh vyc hanh nghé:.../Hang...
0 Cép lan dau
0 Cép lai (Iy do) (tich 6 lya chon)
0 Giahan
0 Diéu chinh bb sung

14. Céc thong tin lién quan:

- (Tén t6 chirc) chiu trach nhiém vé tinh chinh xac, hop phap cua hd so va cac ndi dung ké khai trong don va cam két hoat dong xay
dung theo ding ndi dung ghi trong ching chi dugc cap va tuan thu cac quy dinh cua phap luét c6 lién quan.
- Biéu miu tuong tac ghi nhan thoi gian hoan tat viée cung cap thong tin.

- Ban dién tu s€ ty dong giri vé tai khoan, thu dién tir cua nguoi yéu cau.

6¢C
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PHU LUC 3.2: THANH PHAN HO SO PIEN TU

Co s div lidu/ban Bi'ili budc/khéng [Xuit trinh/ndp ban
TT [Tén thanh phan ho so AN bat bugc dinh |chinh khi nhin két [Diéu kién vé ky thuat
chup/ban dién tir | -
kém qua
Pon theo mau (truong hop ,
1 thuc hién nhap thQng tin bang Ban chinh Bat budc Scan ban qhinh lén
e-form thi khong can scan don) hé thong
2 Ban goc chimg chi nang lyc da Ban chinh Bit budc Scan tir ban sao 1én

duoc cap. (Bi ghi sai thong tin)

hé théng

0¢
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4. Quy trinh Cép diéu chinh, b6 sung ndi dung chirng chi ning luc hoat dong xiy dung hang II, hang I1I (QT-04)

Buéc Chii thé Quy trinh chi tiét Thoi Trang thai | Cin c phap 1y |Ghi chu
gian
- Pai dién t6 chure, c4 nhan nop ho so truc tuyén
tai Coéng dich vu coéng qudc gia (dia chi: Cong Dich vy
dichvucong.gov.vn) hoic Céng dich vu cong cong Quéc gia | - Nghi dinh s6
cua Thanh phd (dia chi: thuc hién dang | 15/2021/NB-CP
dichvucong.hanoi.gov.vn); nhap mot lan, ngay 03/3/2021
- Nguoi ndp hd so ding ky tai khoan giao dich diéu hudng t6i icia Chinh phu
dién t, dang nhap tai khoan, xac thuc dinh Céng Dichvu Quy dinh chi
danh di¢n tur (theo hudng dan trén Céng dichvu | 24/24 cong Thanh tiét mot sé noi
cong). phé dé thyc | dung vé quéan ly
- Cong DVC két ni voi CSDLDC dé khai thac hién cac budc |dv 4an dau tu
cac truong thong tin cua cong dan cd trong tiép theo; Ay dung;
1.Nophd | Co CSDLDC (khi duoc két ndi) Tai khoan gdm
SO’ quan, - Ngudi ndp hd so lwa chon: Dich vu cong truc Tén dang nhap | - Nghi dinh $6
don vi tuyén > Chon S¢ Xay dung > Chon Hoat va mat khau | 35/2023/ND-CP

dong xay dung > Chon thu tuc: Cip diéu
chinh, bd sung ndi dung ching chi nang luc
hoat dong xay dyng hang I, hang 111

ngay 20/6/2023
cia Chinh phu
sira doi, bo sung

- Nguoi nop hd so dién cac ndi dung theo
Biéu mau tiép nhan (Chi tiét tai Phu luc 4.1
kem theo).

- Tich hop (attack) thanh phan ho so theo
mau tai Biéu miu dién tir (chi tiét tai Phu
luc 4.2 kem theo);

- Nguoi nop kiém tra, cap nhat thong tin bao
dam thong tin ddy du, chinh xéac, hop phap

Biéu mau tiép
nhan

mot sO dicu cua
cac Nghi dinh
thuoc Iinh vuc

quan ly nha
nuoc cua BoO
Xay dung;

1€
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Buéc | Chiithé Quy trinh chi tiét Tl:: Trang thai Cin cir Ghi
& A chu
phap ly
B phian | | Nhap h6 so méi trén Hé thong. 01 ngay | -Tiép nhan ho
TN&TKQ ) Kid h \ céc thone fi so Scan h(‘), so| Biéu mau theo
(Bo phan . Kiém tra ?so Vz} cacqt ong tin. ‘ trén hé théng Thong tu
Mot cira) [Truong hop ho so can bo sung hoac ho so khong thudc théng tin giai 01/2018/TT-
thim quyén giai quyét: Giri Thong bao dén Ngudi nop q191yét ‘ TTHF VP‘CP
hd so (mdu Théng bdo Dién fit), néu 18 1y do va ¢6 van cua Thanh phd s
bzin hu’onAg da~n ng1.101 .}A’/eu ?au 120 sung hO; SO, I;oan thlf;r: - Thong béo hen ctia Vin phong
ho so, néu o loalq giay t0, ndi dung can bd sung dé tra  két qua| Chinhphu
INguoi ndp ho so bo sung, hoan thién. (hodc vin bdin
3. Trudng hop hd so du didu kién giai quyét: tir choi, van ban
R . A A A R C . A hwong dan)
3.1. Cap nhat thong tin va h¢ thong thong tin gidi quyet
TTHC (S6 theo doi dién twr theo mau) , _ Phiéu
3.2. Xac nhan thong tin, gt thong bao ti€ép nhan (md chu}fén xu 1y
ho so) vao tai khoan ciia Nguoi ndp hod so. Chuyén hod (Thé hién
2. so dén Bo phan Thu ky Hoi dong (Bo trong  Phan
Xir Iy ) o mém bang
b3 so phan thu 1y ho so) 1énh chuyén)

4. Truong hop Nguoi ndp hd so khong bd sung, hoan
thién duoc hd so thi Bo phan TN&TKQ (goi tat 1a Bo
phan Mot cira) c6 thong bao tir chéi giai quyét yéu cau
ciia Ngudi ndp hd so.

43
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T6 Thu ky
Hgi dong -
Uy vién
thuwong
trwe - ny
vién Hoi
dong — To6
Thuw ky Hoi
déng

1. Truy cap va Hé théng thong tin giai quyét TTHC

nhan théng bao c6 hd so méi va tiép nhan ho so.

2. T6 Thu ky Hoi ddng tai (download) hd so va tong

hop thong tin va tich chuyén cho cac Uy vién thuong

truc dé phan cong cho cac Uy vién hoi dong chdm hd

SO.
+ D61 véi hd so qua ra soat so bo du diéu kién, T6 Thu
ky Ho1 dong (Bo _phén thu ly) tong hop, 1ap danh sach
va tong hop giri Uy vién Hoi dong cham trude khi hop
xét duyét.
+ Truong hop hd so chwa du diéu kién giai quyét, du
thio vin bao thong bio bd sung, hoan thién ho so kém
theo ho so dé tra lai qua BO phan TN&TKQ Thoi gian
khong qua 5 ngay lam viéc ké tir ngay tlep nhan ho so
va chuyén dén budc 6 (Thoi han gidi quyét dwoc tinh lai
tir dau sau khi nhdn dii ho so)

3. Cac Uy vién hoi dong cham hd so va giri két

qua cho T6 Thu ky Hoi dong hd so dé tong hop trude
khi trinh Hoi dong hop xét duyét.

05 ngay

Cap nhét trén
H¢ thong
Yéu cau

bd sung/tir chdi
giai quyét

133
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Hop Hgi dong xét duyét:
Hoi dong to chtc hop theo quy ché hoat dong cua Hoi
ddng 14y ¢ kién theo tung linh vuc dé nghi caa hd so,

T6 Thu ky két qua xét duyét duoc cac Uy vién Hoi dong chip Cap nhat trén He
Hoi dong - [thuén va ky bién ban. To Thu ky Hoi dong tong hop, théng T.h(‘)ng béo
Uy vién Hoi |yhan loai: 5 S
\ 01 phan loai: A A
dong ‘ . o ’ . 01 ngay ho so dat diéu
+ Truong hop ho so dugc duyét s€ 1dp danh sach dé kién hodc khong
tong hop du thao Quyét dinh cap ching chi du diéu kién
+ Truong hop khong duoc duyét:
T6 Thu ky Hoi déng tra lai B6 phan Mot ctra hd so kém
thong bao bang vin ban (hodc email) néu rd 1y do
Téong hop két qua
To Thw ky (T4 Thu ky Hoi dong tong hop két qua danh gia cua Hoi
Hoidong 4500 va dy thao Quyét dinh cip ching 03 ngay
chi nang luc va hodc thong bao dién tir t&i to chuc
khong du diéu kién cap chung chi
UVTT, Chi Phé duyét cia Uy vién thuwong true, Chi tich 02 nes
tich Hoi  |[H{i dong ngay
dong
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Bwoc

Chu thé

Quy trinh chi tiét

Thoi
gian

Trang thai

Can cu phap ly

Ghi chu

Xem xét ndi dung dé xuat két qua giai quyét; ky
Vin ban théng bao bd sung, hoan thién hd
so/Vian ban thong bao t6 chirc khong du diéu
kién cap ching chi;
Bao céo Lanh dao S& vé du thao Quyét dinh cép
chirng chi nang luc.

Lanh dao
Sé¢

Phé duyét cua Lanh dao S¢ ,
Xem X’ét, cho y kién chi dao vé du thdao Quyét
dinh cap chung chi nang luc HDXD.

03 ngay

Truwéng
phong
QLKT va
GDbCL

Trwéng phong QLKT va GDCL

Truong phong QLKT va GDCL thira Gy quyén
ciia Giam doc S ky Quyét dinh cap chung chi
nang luc HDXD va ky ching chi ndng luc sau
khi co y kién chi dao cua Lanh dao So.

01 ngay

Hoan
thién
ho S0,
tra
két qua

T6 Thu ky
Hoi dong

Phat hanh, chuyén két qua giai quyét vé B
phian TN&TKQ va dang tii thong tin
- T6 Thu ky Hoi dong tong hop va gii danh
sach hoan thién hd so/vin ban thong bao t6 chic
khong du diéu kién cap chimg chi; Quyét dinh
kém danh sach t6 chuc duoc duyét. Ching chi
nang lyc da duoc ky, dong ddu vé Bo phan Mot
cua.
- Pang tai thong tin ning luc cua t6 chuc duoc
cap chung chi trén trang thong tin dién tir tai dia

3,5 ngay

chi nangluchdxd.gov.vn

¢¢
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B0 phan
TN&TKQ

Tra két qua

Bo phian TN&TKQ dé thong béo cho té chuc va
otri két qua qua dich vu buu chinh (truong hop
c6 dang ky dich vu Buu chinh cong ich)

0,5 ngay

Thong bao
cho t6 chtic
ndp ho so vé

két qua
trén tai
khoan ndp
ho so tai
hé théng

dich vu cong

9¢
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PHU LUC 4.1: BIEU MAU TIEP NHAN TREN HE THONG
Théng tin ngwdi nhap ho so:
. Tén to chirc:
. Bia chi tru so:
. Ho va tén ngudi ndp hd so:
. S6 can cudce cong dan, ngdy cip, noi cap:

. Sb dién thoai:

AN L AW N~ -

. Email:

II. Théng tin hd so:

. Linh vuec:

. Thu tuc hanh chinh:

. Tén t6 chuc:

. Bia chi tru sé chinh:

. Sb dién thoai: - dia chi email - s fax - Website:

. Nguoi dai dién phép luat - Chuac vu:

. Giay chung nhan ding ky kinh doanh/Quyét dinh thanh 13p s6: - noi cap - ngay cip: ding ky 1an dau sd, thay dbi lan:..
. Nganh nghé kinh doanh chinh

9. Ma s0 chiing chi nang luc (néu co):

0 3 N L AW N

10. Danh sach c,:é nhan chu nhiém, ghﬁ ‘Eri, c4 nhan c6 lién quan c6 yéu cau vé ching chi hanh nghé va c4 nhan tham gia,
cong nhan k¥ thuat (néu c6) c6 lién quan dén to churc:

+ Ho tén, Vj tri/chirc danh, sd chirng chi hanh nghé, dién thoai lién hé

11. Kinh nghiém hoat dong xay dung lién quan dén linh vuc cip ching chi:

12. Ké khai may moc thiét bi (ddi véi to chirc thi cong xay dung, t6 chic khao sat xay dung)

LE
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13. D& nghj cap chimg chi ning lyc hoat dong xay dung:
- Linh vyc hanh nghé:.../Hang...

0 Cép lan dau
0 Céplai(lydo) |(tich 6 lua chon)
0 Giahan
0 Diéu chinh bd sung

14. Céc thong tin lién quan:

- (Tén t6 chirc) chiu trach nhiém vé tinh chinh x4c, hop phéap cia hd so va cac ndi dung ké khai trong don va cam két hoat dong xay
dung theo ding ndi dung ghi trong chtng chi duge cap va tuan thu cac quy dinh cua phap ludt c¢6 lién quan.
- Biéu mau tuong tac ghi nhan thdi gian hoan tit viée cung cép thong tin.

- Ban dién tur s€ ty dong guri ve tai khodn, thu di¢n tr cia nguoi yéu cau.

8¢
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PHU LUC 4.2: THANH PHAN HO SO PIEN TU

- Co'strdiliguban | BArbudc/khong  Xuat , ,
TT (Tén thanh phan ho so AN bat bugc dinh trinh/nép ban | Dieu kién vé ky thuat
chup/ban dién twr R , .
kém chinh khi
nhan két qua
Don theo mau (truong hop thuc hién
1 nhap thong tin bang e-form thi khong Bén chinh Bit budc Scan ban chinh Ién
can scan don) hé thong
Ban goc chimg chi nang luc di dugc cap , . L1 A , ;1A
2 Ban chinh Bat budc Scan ban chinh 1én
hé thong
2 Q“Yét dinh ,thém}} lé.p tﬁ‘ Chl,fc trong Bit budc Scan tir ban sao 1én
truong hop c6 quyét dinh thanh 1ap;
hé théng
Giéy ching nhan du diéu kién hoat doéng | Ban sao c6 chirng
thi nghiém chuyén nganh xay dung cua | thuc hoac Ban sao
t6 chirc hoic hop dong nguyén tic vé | dién tir c6 gia tri
viéc lien két thuc hién cong viéc thi phép ly
3 nghiém phuc vu khao sat xay dung voi Bit budc Scan tir ban sao 1én

phong thi nghiém chuyén nganh xay
dung dugc cong nhan (do6i voi t6 chirc
de€ nghi cap chung chi nang luc khao sat

dia chat cong trinh);

hé théng

6¢
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Chutng chi hanh nghé kém theo ban ké
lkhai va tu x&c dinh hang chimg chi theo
Miu s6 05 Phu luc IV Nghi dinh
15/2021/ND-CP hodc ké khai ma sb
chung chi hanh nghé trong truong hop
da duoc cap chung chi hanh nghé duoc
cap theo quy dinh cia Luit Xdy dung
nim 2014 cia cic chic danh yéu cau
phai co chimg chi hanh nghé; cic vin
bang duoc dio tao cua c4 nhan tham gia
thuc hi¢n cong viéc;

Bit budc

Scan tur ban sao lén

hé théng

Hop dong va Bién ban nghiém thu cong
viéc da thuc hién theo ndi dung ké khai
(461 véi t chirc khao sat xay dung, thiét
ké, tham tra thiét ké xay dung, tu van
quan 1y du 4n dau tu xdy dung, tu van
gidm sat thi cong xay dung hang II);

Bit budc

Scan tir ban sao 1én

hé théng

0
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Hop dong; Bién ban nghiém thu hoan
thanh thi cong xay dung hang muc cong
trinh, cong trinh xay dung hodc bd phan
cong trinh (trong truong hop thi cong
cong tac xay dung chuyén biét) da thuc
hién theo ndi dung ké khai (d6i véi to
chirc thi cong xay dung hang II);

Bit budc

Scan tur ban sao lén

hé thong

It
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5. Quy trinh Cip gia han chiing chi ning luc hoat dong xiy dung ching chi hang II, hang III (QT-05)

Buéc |(Chithé  |Quy trinh chi tiét ;‘;‘l’l’ Trang thai |[C2n CUPRAP LY ot ha
- bai c}ién td chirc, ca nhan nop hd so truc tuyén - Nghi dinh s6
tai Cong dich vu cong qqu()c gia (dia chi: Céne Dich 15/2021/ND-
dichvucong.gov.vn) hodc Cong dich vy cong cua -ong LIehvilp ngay
Thanh phd (dia chi: dichvucong.hanoi.gov.vn); tC}:) nghQ}l nggla 03/3/2021 cua

. 3 . ) ) uc hién dan . ,
- Nguoi nop ho so dang ky tai khoan giao dich e MEN CANS | Chinh pht Quy
e RO ) ; > nhdp mat lan, . IR
dién t&r, dang nhap tai khoan, x4c thyc dinh danh didu hréme t6i d%nh chi tiét mot
dién tur (theo hudng dan trén Cong dich vu cong). Céng Dich vu sO ndi dung vé
- Céng DVC két ndi véi CSDLDC dé khai thic | 24/24 | sno Thanh phé (1040 1Y du én
cac truong thong tin cua cong dan c6 trong dé thuc hién cac dau  tu  xay
CSDLDC (khi dugc két ndi) bude tiép theo; (U1
1.Nép |Co quan, - Négu:(n ndp ho S0 l}ra chon: Dich vu cong tfuc Tin @oan gom | _ Nghi dinh sé
X . tuyén > Chon S¢ Xay dung - Chon Hoat dong Tén dang nhép
ho so don vi . M-S , , A2 35/2023/Nb-
: xdy dung = Chon thu tyc: Cap gia han ching chi va mat khau Cp ngdy
E:Eg Ilﬁc hoat dong xay dung chung chi hang II, h0/6/2023 ot
ang - - . Chinh phu sua
- Nguoi ndp ho so dieén cac ndi dung theo Biéu db6i, bd sung

mau tiép nhan (Chi tiét tai Phu luc 5.1 kém theo).
- Tich hop (attack) thanh phan ho so theo mau tai
Biéu mau dién tir (chi tiét tai Phu luc 5.2 kém
theo);

- Nguoi ndp kiém tra, cap nhat thong tin bdo dam
thong tin dy du, chinh xac, hop phap

Biéu mau tiép
nhan

mot s6 didu cua
cac Nghi dinh
thuoc linh vuc

quan ly nha
nuéc cua BO
Xay dung;

4%
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B6 phan
TN&TKQ

(B phan

Mot cira)

1. Nhap hd so méi trén Hé théng.

2. Kiém tra hd so va cac thong tin.
Truong hop hod so can bo sung hoic hd so khong
thudc thim quyén giai quyét: Gui Thong bao dén
Ngudi ndp hd so (mdau Théng bdo Dién tit), néu rd
1y do va c6 van ban huéng dan ngudi yéu cau bd
sung hd so, hoan thién hd so, néu rd loai giéy 10,
noi dung can bd sung dé Ngudi nop hd so bd sung,
hoan thién.

3. Truong hop ho so du didu kién giai quyét:

3.1. Cap nhat thong tin va hé thong thong tin giai

quyét TTHC (S6 theo dbi dién tir theo mau)

3.2. Xac nhan thong tin, giri théng bao tiép nhan

(md ho so) vao tai khoan ciia Ngudi ndp ho so.

Chuyén h so dén Bo phan Thu ky Hoi dong (Bo
phan thu 1y hd so0)
4. Trudng hop Ngudi ndp hd so khong bd sung,
hoan thién dugce hd so thi BO phan TN&TKQ (goi
tat 1a BO phan Mot ctra) c6 thong bao tir chdi giai

quyét yéu cau cua Nguoi nop ho so.

01 ngay

- Tiép nhan ho
SO

- Scan hd so
trén hé thong
thong tin gidi
quyét  TTHC
ctia Thanh phé

- Thong  bao
hen tra két qua
(hodc van ban
tr chéi, van

ban huong
dén)

- Phiéu

chuyén xu 1y
(Thé  hién
trong  Phan
mém bang
lénh chuyén)

Biéu miu theo
Thong tu
01/2018/TT-
VPCP ngay
23/11/2018 cua
Van phong
Chinh phu

197
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Xt ly
ho so

T6 Thu ky
Hgi dong -
Uy vién
thwong
true - ny
vién Héi
dong — To
Thuw ky
Héi dong

1. Truy cdp va Hé théng thoéng tin giai quyét
TTHC nhan théng bao c¢6 hd so méi va tiép nhan
hé so.
2. T6 Thu ky Hoi dong tai (download) hd so va
téng hop thong tin va tich chuyén cho cac Uy vién
thudng truc dé phan cong cho cac Uy vién hoi
ddng chidm ho so.
+ P6i voi hd so qua ra soat so bo du diéu kién, T6
Thu ky Hoi dong (B6 phan thuy ly) tong hop, 1ap
danh sach va tong hop gui Uy vién Hoi dong chdm
trudc khi hop xét duyét.

+ Truong hop hd so chua du didu kién giai quyét,
du thao van bao thong bao b6 sung, hoan thién hd
so kém theo hd so dé tra lai qua B phan
TN&TKQ Thoi gian khong qua 5 ngay lam viéc
ké tir ngay tiép nhan hd so va chuyén dén budc 6
(Thoi han gidi quyét dwoc tinh lai tir dau sau khi
nhén dii ho so)

3. Cac Uy vién hoi ddng cham ho so va giri két qua
cho T Thu ky Hoi dong hd so dé tong hop trude
khi trinh Hoi dong hop xét duyét.

05 ngay

Cap nhat trén
Hé théng
Yéu cau bd
sung/tir chdi
giai quyét

Hop Hoi dong xét duyét:

Hoi dong to chirc hop theo quy ché hoat dong cua
Hoi dong 14y y kién theo timg linh vuc d& nghi cua
hd so, két qua xét duyét duoc cac Uy vién Hoi dong
chap thuan va ky bién ban. Té6 Thu ky Hoi dong

Céap nhat trén
Hé théng Thong

144
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T6 Thu ky

tong hop, phan loai:

béo ho so dat

E{@i dong - |+ Truong hop hd so dugc duyét s& lap danh sich dé [01 ngay | diéu kién hogc
Uy vi‘én Hoi |tong hop du thao Quyét dinh cap chimg chi khong du diu
dong + Truong hop khong duoc duyét: kién
T6 Thu ky Hoi dong tra lai Bo phan Mot ctra hd
so kém thong bao bang van ban (hoac email) néu
r0 ly do
Tong hop két qua
T6 Thu ky T6 Thu ky Hoi dong tong hop két qua danh gia cua
Hoi ddng  [Hoi dong va du thao Quyét dinh cip chimg 03 ngay
chi nang luc va hodc thong bao dién tir téi to
chirc khong du di€u kién cap chung chi
UVTT, [Phé duyét ciia Uy vién thwong trwe, Chii tich |02 ngay
Chii tich  [Hoi dong
Hji dong [Xem xét ndi dung dé xuat két qua giai quyet ky

Van ban thong bao bd sung, hoan thién ho so/Van
ban thong bao to chuc khong du didu kién cip
ching chi;

Bao c4o Lanh dao S¢ vé du thao Quyét dinh cép
chirng chi nang luc.

9%
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Buée | Chii thé Quy trinh chi tiét Thoi Trang thai Can cir Ghi chii
gian phap ly
Lanh dao [Phé duyét cud Lanh dao S&
So Xem xét, cho ¥ kién chi dao vé& du thao Quyét 03 ngay
dinh cip chimg chi nang lyc HDXD.
Truéng Truwéng phong QLKT va GDCL
phong Truéng phong QLKT va GDCL thira uy quyén 01 ngay
QLKTva cpa Giam ddc So ky Quyét dinh cép chung chi
GDbCL nang luc HDXD va ky chung chi nang luc sau
khi co y kién chi dao cua Lanh dao So.
Phat hanh, chuyén két qua giai quyét vé Bo
phian TN&TKQ va diang tii thong tin
- T6 Thu ky Hoi ddng tong hop va gui danh sach
hoan :[hién hd slo/w“m ban thong b%lO t6 chirc khong 3.5 ngdy
3. 2 | da diéu kién cap chirng chi; Quyét dinh kém danh
H‘fi‘n Tofhl: ky sach to chirc duoc duyét. Chimg chi ning luc da
1::‘3“53 Hoi dong duoc ky, dong dau vé Bo phan Mot ctra.
tra ké’t - Dang tai thong tin nang lyc cua to chirc duoc
qua cap chung chi trén trang thong tin dién tir tai dia

chi nangluchdxd.gov.vn

14
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Bo phan
TN&TKQ

Tra két qua

B phan TN&TKQ dé thong bao cho td chirc va
otri két qua qua dich vu buu chinh (trudong hop ¢
dang ky dich vu Buu chinh cong ich)

0,5 ngay

Thong bao
cho t6 chirc
nop hd so vé
két qua trén

tai khoan

nop hd so
tai hé thong
dich vu cong

Ly
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PHU LUC 5.1: BIEU MAU TIEP NHAN TREN HE THONG
Théng tin ngwdi nhap ho so:
. Tén to chirc:
. Bia chi tru so:
. Ho va tén ngudi ndp hd so:
. S6 can cudce cong dan, ngdy cip, noi cap:

. Sb dién thoai:

AN L AW N~ -

. Email:

II. Théng tin hd so:

. Linh vuec:

. Thu tuc hanh chinh:

. Tén t6 churc:

. Bia chi tru sé chinh:

. Sb dién thoai: - dia chi email - s fax - Website:

. Nguoi dai dién phép luat - Chuac vu:

. Giay chung nhan ding ky kinh doanh/Quyét dinh thanh 13p s6: - noi cap - ngay cip: ding ky 1an dau sd, thay dbi lan:..
. Nganh nghé kinh doanh chinh

9. Ma s0 chiing chi nang luc (néu co):

0 3 N L AW N

10. Danh sach c,:é nhan chu nhiém, ghﬁ ‘Eri, c4 nhan c6 lién quan c6 yéu cau vé ching chi hanh nghé va c4 nhan tham gia,
cong nhan k¥ thuat (néu c6) c6 lién quan dén to churc:

+ Ho tén, Vj tri/chirc danh, s chirng chi hanh nghé, dién thoai lién hé

11. Kinh nghiém hoat dong xay dung lién quan dén linh vuc cip ching chi:

12. Ké khai may moc thiét bi (ddi véi to chirc thi cong xay dung, t6 chic khao sat xay dung)

87
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13. D& nghj cap ching chi ning lyc hoat dong xay dung:
- Linh vyc hanh nghé:.../Hang...

0 Cép lan dau
0 Céplai(lydo) |(tich 6 lua chon)
0 Giahan
0 Diéu chinh bd sung

14. Céc thong tin lién quan:

- (Tén té chikc) chiu trach nhiém vé tinh chinh xac, hop phap ctia hd so va cac ndi dung ké khai trong don va cam két hoat dong
xay dung theo dung ndi dung ghi trong chirg chi duoc cip va tudn thu cac quy dinh cua phéap luit c6 lién quan.
- Biéu mau tuong tic ghi nhan thoi gian hoan tit viée cung cép thong tin.

- Ban dién tur s€ ty dong gtri ve tai khodn, thu dién tr cia nguoi yéu cau.

1
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PHU LUC 5.2: THANH PHAN HO SO PIEN TU

o Co s dit lidw/bin Bé!ﬁ budc/khéng [Xuit trinh/ndp . .
TT Tén thanh phan ho so L bat bugc dinh bian chinh khi |Diéu Kkién vé ky thuat
chup/ban dién tir \ A 1A -
kém nhan két qua
DPon theo mau (truong hop thuc hién
1 |nhép thong tin biang e-form thi khong Ban chinh Bit budc Scan ban chinh 1én
can scan don) hé thong
2 Quyét dinh ,thénlxl lép té‘ Chllfc trong Bit budc Scan tir ban sao Ién
truong hop c6 quyet dinh thanh lap;
hé thong
Giéy ching nhan du diéu kién hoat dong
thi nghiém chuyén nganh xay dung cua
t6 chic hodc hop dong nguyén tic vé
viéc lién két thuc hién cong viéc thi | Ban sao c6 chiing
3 nghiém phuc vu khao sat xay dung véi | thuc hodc Bén sao Bit budc Scan tir ban sao lén

phong thi nghiém chuyén nganh xay
dung dugc cong nhan (doi voi to chie
dé nghi cap chimg chi nang luc khao sat

dia chat cong trinh);

dién tir c6 gia tri
phap ly

hé théng

0§
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Chtng chi hanh nghé kém theo ban ké
khai va ty xac dinh hang ching chi theo
Miu s6 05 Phu luc IV Nghi dinh
15/2021/ND-CP hodc ké khai ma sb
ching chi hanh nghé trong truong hop
da duoc cip ching chi hanh nghé dugc
cp theo quy dinh cia Luit Xdy dung
nim 2014 cua cac chuc danh yéu ciu
phai co chimg chi hanh nghé; cic vin
bang dugc dao tao ciia ca nhan tham gia
thuc hién cong viéc;

Hop dong va Bién ban nghiém thu cong
viéc da thyc hién theo ndi dung ké khai
(dm v6i t6 chue khao sat xay dung, thlet
ké, tham tra thiét ké xay dung, tu Van
quan 1y du 4n dau tu xay dung, tu van
giam sat thi cong xay dung hang II);

Hop dong; Bién ban nghiém thu hoan
thanh thi cong xay dung hang muc cong
trinh, cong trinh xay dung hodc bd phan
cong trinh (trong truong hop thi cong
cong tac xay dung chuyén bi¢t) da thuc
hién theo ndi dung ké khai (d6i véi to
chirc thi cong xay dung hang II);

Bit budc Scan tir ban sao lén
hé thong

Bit budc Scan tir ban sao 1én
hé thong

Bit budc Scan tir ban sao 1én

hé théng

IS
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II. QUY TRINH CUNG CAP DICH VU CONG TRUC TUYEN MQT PHAN
1. Quy trinh cong nhin chu diau tw du 4n xdy dung nha & thu¢c tham quyén cia Uy ban nhin dan cap tinh (trong
trwomg hgp co nhiéu nha dau tw du 4n xay dung nha ¢ thwong mai dwoc chap thuan cha trwong dau tu theo phap luat ve

diu tu) (QT-06).

Buéc | Chi thé Quy trinh chi tiét 2;‘: Trang thai Cin cit phap ly | Ghi chii
- Pon vi t6 chirc ndp hd so truc tuyén tai Cong
dich vu cong quéc gia (dia  chi:
dichvucong.gov.vn) hodc Cong dich vu cong cua
Thanh phé (dia‘chi: dichvucong.hanoi.gov.vn); Céng Di(;h vu  Luit Nha
- Nguoi ndp ho so dang ky tai khoan giao dich cong Quoc gia 65/2014 /QH13
dién tr, ddng nhap tai khoa}n, xac thquc dinh thuc hién de“}ng - Nghi dinh
danh dién tr (theo hudng dan trén Cong dich n}}ép mot lan, 6 99 /2(')15 /ND-
vu cong). diéu huong toi CP ngay
- Cong DVC két ndi véi CSDLDC d¢ khai thac Cong Dichvu | 50,10/2015 ciia
cac truong thoéng tin cua cong dan co trong cong Thanhphd | ~ .0 phit
CSDLDC (khi dugc két noi) déthyc hiéncac | _ Thong tu
- Nguoi ndp hd so lya chon: Dich vu cong b“If”C tléP thf(); $b 19/2016/TT-
1.Nop | Coquan, [ruc tuyén Tai k}loan goMm | BXD ngay
héso | donvi | Chon S& Xay dung = Chon Nha & cong s& Téndangnhapva | 33,6016 cia
- Chon thi tuc: Coéng nhan chii dau tu du an mat khau. BO X4y dung
xdy dung nha ¢ thudce tham quyén cua UBND - Nghi dinh
cap tinh (trong truong hop c¢é nhiéu nha dau s6 30/2021/ND-
tu du an xdy dung nha ¢ thuong mai dugc CP ngay
C}‘lép‘ thuan chu truong dau tu theo phap luat 26/3/2021 cua
vé dau tu). Chinh phu stra
- HO so géc s€ dugc nop tai bo phé‘m Mot ctra cia d6i bd sung mot
S Xay dung khi dén nhan két qua sO diéu cua

[4S
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- Nguoi nop hd so dién cac noi dung theo
Biéu mau tiép nhan (Chi tiét tai phu luc 6.1
kem theo).

- Tich hop thanh phan ho so theo mau tai Biéu
mau dién tir (chi tiét tai phu luc 6.2 kém theo);

- Nguoi ndp klem tra, cdp nhat thong tin bao
dam thong tin day du, chmh xac, hop phap

Bi¢u mau tiép nhan

Nghi dinh s0
99/2015/ND-
CP cua
Chinh phu.

Xu’ ly
ho so

Bo phan
TN&TKQ

- Can b0 BO phan Tlep ‘nhan va Tra két qua
TTHC cua S¢ ti€ép nhan ho so:

+ Néu ho so chua day du, bo phan tiép nhan s&
thong bdo nha dau tu hoan thién, bo sung qua h¢
thong.

+ Néu ho so da day du néi dung theo quy dinh,
s& c6 phiéu nhan ho so va hen ngay tra két qua
ho so guri qua hé thong.

- Céan by BO phan tiép nhan va tra két qua
TTHC cua So sé chuyen nhimg hd so dat yéu
cau lén Phong Phat trién d6 thi dé phan cho can

bo thu ly ho so.

0,5
ngay

- Tiép nhan ho so

- Scan ho so trén
hé thong thong tin
giai quyét TTHC
ctia Thanh phé

- Thong béao hen
tra  két qua
(hoac van ban
tir choi, vin ban
hwéng din)

- Phiéu chuyén xtr
Iy (Thé hién trong
Phan mém bang
lénh chuyén)

Thanh phin hd
so theo quy dinh
tai phan II Danh
muc tha tuc hanh
chinh cép tinh
ban hanh kém
theo Quyét dinh
sO 705/QD-
BXD ngay
11/6/2021  cua
Bo Xay dung.

€S
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Chuyén ho so cho cong chire thu 1y ho so, tham Thu 1y ho so/ Cép
Lanhdao |muu giai quyét trén Hé thong. 0] |nhat trén Hé thong
Phong
ngay
Can bo, cong chuc, vién chuc dugc phan cong
thu ly hd so tién hanh kiém tra, noi dung ho so:
Céng chirc - Déi v6i ho so qua kiém tra, chua du diéu kién Thu Iy hd so/ Cap
phong thu gidi quyét, phong Chuyén mon tra lai hd so kém 03  |nhét trén Hé thong
Iy hd so'  |theo thong bao bang vin ban va néu rd 1y do, ndi .
ngay

dung can bo sung theo miu Phiéu yéu ciu bd
sung, hoan thién hd so — mau sb 02 dé guri cho
t6 chic thong qua BO phan TN&TKQ. Thoi
gian thong béo tra lai hd so khong qua 05 ngay
lam viéc ké tir ngay tiép nhan ho so. Thoi han
gidi quyét duogc tinh lai tir dau sau khi nhan du
ho so.

- Trudng hop, dat yéu cau tién hanh bude tiép theo.

145
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Thoi

gidy hen

Buéc | Chii thé Quy trinh chi tiét (o Trang thai | Cinci |Ghichd
& phap ly
Céng chire [Tham dinh ho so, 1ap o trinh bdo cdo lanh dao phong (. |Thulyho so/ Cap
phong thu [xem xét. gay nhat trén HE thong
ly ho so
Lanh dao phong xem xet to trinh va ho so:
. + Néu ho so hgp 1€ ky to trinh bdo cdo lanh dao S¢& 0 Cap nhat trén
L;‘f,l} da0 Xay dyng. , Hg thong
ong 4 Néu hd so khong hop 1¢ chuyén lai can bo, cong neay
chtrc thu 1y ho so, néu 6 1y do.
. Lanh dao S¢ Xay dung xem x¢ét, ky To trinh kém theo du 0 Cap nhat trén
Lanshvdao thdo Quyét dinh cong nhéan chi dau tu trinh UBND Thanh . Hé thong
o phd phé duyét. ngay
UBND Thanh phé xem xét ho so va phé duyét. Cap nhat trén
thgf}i‘))hé Vin phong UBND thanh phé chuyén két qua v& So Xay dung nggy H théng
3.Tra |Phong Tiép nhan két qua tir UBND thanh phd, ban giao cho B§ 0,5
két qua [Phattrién phan ti€p nhén va tra két qua TTHC cua S¢ dé vao s6 | ngay
do thi theo doi, dé tra két qua cho to chuc, cé nhan.
B0 phan Tra két qua cho t6 chirc, c4 nhéan theo gidy hen Thm Cap nhat trén
TN&TKQ gian Hé thong
theo

9
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PHU LUC 6.1: BIEU MAU TIEP NHAN TREN HE THONG

I. Théng tin nguwoi nhép hd so:
1. Tén t6 chirc:

2. Pia chi tru soé:

3. Ho va tén ngudi ndp ho so:

4. 86 dién thoai:

5. Email:

II. Thong tin h so:

1. Linh vuec:

2. Thu tuc hanh chinh:

3. Pia chi don vi:

4. Pia chi thuc hién TTHC:

5. Trich yéu noi dung hé so:

- Biéu mau turong tac ghi nhan thoi gian hoan tat viéc cung cép thong tin.

- Ban dién tur s€ ty dong guri ve tai khodn, thu dién tir ciia nguoi yéu cau.

9¢
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PHU LUC 6.2: THANH PHAN HO SO PIEN TU

Co sé dif lisu/ban Bitbudc/khong Xuat trinh/ndp
TT [Tén thanh phan ho so A bat bugc dinh |ban chinh Kkhi Diéu kién ve ky thuat
chup/ban dién twr N A 1A - : :
kem nhin két qua
Vin ban dé nghi cia nha dau tu
1 (trong do} ghl;m wn, .‘Pa CEH nlla dau Ban chinh Bit budc Bit budc Scan ban chinh 1én
tu, cac dé xuat, du kién tién dd thuc n 1A
" , hé thong
hién du an).
Van ban chap thuén chu truong dau
2 ftu du an cua co quan c¢6 tham quyén. Ban sao Bat budc Bat budc Scan ttr ban sao 1én
hé¢ thong
Giay chung nhan dang ky doanh
3 nghiép hodc Giay chimg nhan dang Ban sao Bat budc Bat budc Scan tir ban sao 1én
ky dau tu. hé thong
Giay to chung minh quyén st dung
4 |dat de thuc hién du an, hop dong uy Ban sao Bat budc Bat budc Scan tir ban sao 1én
quyén. hé thong
Giay to chung minh nang luc tai
5 chmh d © th}rc hlm ;du; an ?heo quy Ban sao Bit budc Bit budc Scan tir ban sao 1én
dinh cua phap luat vé dat dai. A A
hé thong
Gidy to chimg minh c6 von ky quy
hodc bao 1anh ngan hang vé nghia vu
6 ky quy thuc hién du an theo quy Bén sao Bat budc Bat budc Scan tir ban sao 1én

dinh ctia phap luat vé dau tu.

hé thong

LS
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2. Quy trinh cho thué, thué mua nha & xa hgi thugc sé hitu nha nwée (QT-07)

Buéc | Chi thé Quy trinh chi tiét Thot glan Trang théi Ciin i phap Iy gl':l‘
- Pon vi t6 chitc ndp ho so truc tuyén tai - Lvat Nha ¢
A Cong dich vu cong qudc gia (dia chi: Cong Dich vu 65/2014/QH13. ,
.Nop ) Co ana dichvucong.gov.vn) hoic Cong dich congQuécgia | Nehl —dinh 50
hoso | donvi vucong.gov.vi) hog g dich i 99/2015/ND-CP  ngay

Thanh  pho
dichvucong.hanoi.gov.vn);

cong cua (dia chi:
- Nguoi nop ho so ding ky tai khoan
giao dich di¢n tir, dang nhdp tai
khoan, xac thuc dinh danh dién tuo
(theo hudng din trén Cong dich vu

cong).

- Cong DVC két ni véi CSDLDC dé
khai thac cac truong thong tin cua
cong dan c6 trong CSDLDC (khi dugc
két ndi)

- Nguodi ndp hd so lya chon: Dich vu
cong tryc tuyén > Chon S& Xdy dung
- Chon Nha ¢ cong s& = Chon thu tuc:
Cho thué, thué mua nha & xa hoi thudc
so hitu nha nudc.

thuc hién dang
nhap mat lan,
diéu hudng toi
Céng Dich vu
cong Thanh ph
dé thuc hién cac
bude tiép theo;
Tai khoan gom
Tén dang nhap va
mat khau.

20/10/2015 cta Chinh
pha quy dinh chi tiét va
huéng dan thi hanh mot
s6 diéu ctia Luat Nha 6.

- Nghi dinh sb
30/2021/ND-CP  ngay
26/3/2021 cua Chinh

phu stra ddi, bd sung
mot sd diéu cua Nghi
dinh s6 99/2015/ND-CP

-Thong tu sO)
19/2016/TT- BXD ngay
30/6/2016 cua B Xay,
dung huéng dan thug
hién mot sb nodi dung cua)
Luat Nha & va Nghi
dinh s6 99/2016/ND-CP
cua Chinh phu.

Quyét dinh 705/Qb-

8¢
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- Ho so gboc s& duogc ndp tai bd phan
Mot cira cia S¢ Xay dung khi dén nhan
két qua.

BXD ngay 11/6/2021
cia B6 Xay dung vé
viéc cong bd danh muc
thu tuc hanh chinh duoc

- Ngudi nop hd so dién cac ndi dung theo
Biéu mau tiép nhan (Chi tiét tai phu luc
7.1 kém theo).

- Tich hop thanh phan ho so theo mau tai
Biéu mau dién tir (chi tiét tai phu luc 7.2
kem theo);

- Nguoi nop kiém tra, cap nhat thong tin
bao dam thong tin day du, chinh xac,
hop phap

Biéu mau

tiép nhan

thay thé va thu tuc hanh
chinh bi bai bd thudc
pham vi chirc nang cual
Bo Xay dung.

- Quyét dinh sb
25/2019/Qb-UBND
ngay 5/11/2019 cua
UBND Thanh phé ban
hanh quy dinh vé ban,
cho thué, cho thué mua
nha & xa hoi trén dia
ban Thanh phd.

Quyét dinh s6
4758/Qb- UBND ngay
22/9/2023 cua UBND
Thanh phd vé viéc
cong bd Danh muc thu
tuc hanh chinh thudc
pham vi chirc nang
quan 1y nha nudc cua

S¢ Xay dung Ha No6i

65
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2. Xir
1y hd
SO’

Bo phan
TN&TKQ

- Céan bo Bo phan Tiép nhan va Tra két
qua TTHC cua Sé tiép nhan hd so:
+ Néu hd so chwa ddy du, bo phan tiép
nhan s€ thong bao t6 chire, ¢4 nhan nop hd
so hoan thién, bd sung qua hé thong.
+ Néu hd so da ddy du noi dung theo quy
dinh, s& c6 phiéu nhan hd so va hen ngay
tra két qua ho so giri qua hé thong.
- Can bo BO phan tiép nhan va tra két
qua TTHC ctia SO s& chuyén nhitng hd
so dat yéu cu 1én Phong Quan 1y Nha va
Thi truong bt dong san dé phan cho can
bo thy 1y hd so qua Hé thong thong tin
giai quyét TTHC ciia Thanh phd.

01 ngay

- Tiép nhan

hd so

- Scan hd so
trén hé thong
thong tin giai
quyét TTHC cua
Thanh ph

- Thong  bao
hen tra két qua
(hodac van ban tur
chéi, van ban
hwéng dan)

- Can b0 Phong Quéan ly Nha va Thi
truong bat dong san thuc thién tiép nhan
hd so

- Phiéu chuyén
xt 1y (Thé hién
trong Hé thong
thong tin gidi
quyét TTHC ciia
Thanh phé bang
Iénh chuyén)

09
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Chuyén mén tra lai ho so kém theo thong
bao b?mg van ban va néu ro ly do, ndi
dung can b sung theo mau Phiéu yéu cau
bd sung, hoan thién hd so — mau sb 02 dé gui
cho co quan, t6 chirc thong qua Bo phan
TN&TKQ. Thoi gian thong béo tra lai ho
so khong qua 03 ngay lam viéc ké tir ngay
tiép nhan ho so, trir truong hop phap luat
chuyén nganh c6 quy dinh cu thé vé thoi
gian. Thoi han giai quyét duoc tinh lai tir
dau sau khi nhan du hd so
- Pbi voi hd so qua han giai quyét, trong
thoi han chdm nhét 01 ngdy trude ngay
hét han, phong Chuyén moén phai thong
bao bing vin ban cho B6 phin
TN&TKQ va giri van ban xin 15i t chc,
ca nhan, trong d6 ghi ro ly do qua han,
thoi gian dé nghi gia han tra két qua theo
mau phiéu xin 13i va hen lai ngay tra két
qua. Viéc hen lai ngay tra két qua duoc
thuc hién khong qua mot lan

Trudng hop, dat yéu cau tién hanh buéc

tiép theo

duyét, 16
chirc
cham
diém)
- 44 ngay
(d6i voi
truong
hop phdi to
chure xét
duyeét, 16
chirc cham
diém)
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Can bp, [Hoan thién ho so, 1ap to trinh trinh 1anh | 03 ngay ‘
cong chirc, [dao phong xem xét Thu 1y ho so/
vién chirc Cap nhat trén

thu 1y ho so H¢ thong
Léanh dao phong xem xét to trinh va ho so: 02 ngay

. + Neéu ho so hop 1¢ ky to trinh bao céo Thu 1y ho so/
Lanhdao 3, dao S¢ Xay dung. Cap nhat trén Hé

Phong X

. s , thong
+ Néu ho so khong hop 1€ chuyén lai can
bo, cong chuc thu 1y ho so, néu rd 1y do.
Lanh dao |Lanh dao S¢ Xay dung xem xét to trinh, 02 ngay
Sé ho so va va ky van ban dé nghi UBND
thanh phd phé duyét
UBND |UBND Thanh phé xem xét hd so va| 7 ngay
Thanh phé phé duyét. ) o
Van phong UBND thanh pho chuyén két
qua vé So Xay dung
3. Tra . Tiép nhan két qua tr UBND thanh pho, | 0,5 ngay
Kkét qua P h?ng, ban giao cho B6 phan tiép nhan va tra két
Quanly 14 TTHC cia S& dé vao sb theo dai, dé
Nhava 4 1 & qua cho té chitc, ca nhan.
TTBDS
B phan [IT két qua cho to chire, ca nhan theo gidy | Thoi gian Cap nhét trén h¢ thong
TN&TKQ [1" theo
gidy hen

€9
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PHU LUC 7.1: BIEU MAU TIEP NHAN TREN HE THONG

I. Théng tin nguwoi nhip hé so:
1. Ho va tén:

2. Ngay thang nam sinh:

3. Gi6i tinh: 4. Qudc tich

5. Loai gidy to: 6. SO gidy to:

7. Ngay cap: 8. Noi cap:

9. S6 dién thoai:

10. Email:

11. Pia chi thuong tru: Tinh/Thanh phéQuén/huyén Phuong/xd/thi trin
S6 nha/duong/phd:

II. Truong hop duwge ngudi khac dy quyén cho thue hién thi tuc

III. Trwong hop dugc cong ty iy quyeén cho thue hién thia tuc

IV. Thanh phan ho so:

V. Trich yéu ndi dung ho so:

- Biéu mau tuong tic ghi nhan thoi gian hoan tt viée cung cap thong tin.

- Ban dién tur s€ ty dong guri ve tai khodn, thu di¢n tr ciia nguoi yéu cau.

v9

¥207-8-2T Ae3N/0¥T+6£C 9S/ION YH OV ODNOD

7

17



PHU LUC 7.2: THANH PHAN HO SO PIEN TU

Co s di iéw/bin Bit budc/khong | Xuét trinh/ndp
TT Tén thanh phan ho so e A o bat budc dinh ban chinh Khi Dieu kién vé ky thuat
chup/ban dién tw N Ay K - : :
kém nhan két qua
1 DOI} da?g liy thu‘e, th,u € mua nha & x& hoi Ban chinh Bit budc Bit budc Scan ban chinh 1én
thudc s& hiru nha nudc
hé thong
Giay to ching minh thudc doi tugng va
2 [c6 du diéu kién vé nha ¢, cu tra, thu Ban sao Bat budc Bat budc Scan tir ban sao 1én
nhdp hé thong
Giay to chirng minh thudc doi tugng
3 duogc mién, giam tién thué nha & xa hoi Ban sao Khong bat bude Khong bat bude Scan tir ban sao 1én

(néu co).

hé thong

S9
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3. Quy trinh Thué nha & cong vu thudc thim quyén quan Iy ciia UBND cép tinh (QT-08)

Thoi gian

Buée | Chii thé Quy trinh chi tiét Trang thai Cin cit phap ly | Ghi cha
- Pon vi t6 chitc nop h@)’so truc tuyén tai Céng - Luat Nha ¢
dich  vu cong quéc gia (dia  chi Céne Dich ngay 25 thang 11
1.Nop (Co dichvucong.gov.vn) hogc Cong dich vu cong cua ong  Lieh vu am 2014
ho so  |quan, Thanh pho (dia chi: dichvucong.hanoi.gov.vn); cong Q_POC gla R
donvi | Neudi nop hd so dang ky tai khoan giao dich thuc hién dang |- Nghj dinh s0

dién tr, dang nhap tai khoan, xac thuc dinh danh
dién tir (theo huéng dan trén Cong dich vu cong).
- Cong DVC két ndi véi CSDLDC dé khai thac
cac truong thong tin cua cong dan cod trong
CSDLDC (khi dugc két ndi)
- Nguodi ndp hd so lua chon: Dich vu cong truc
tuyén> Chon S& X4y dung = Chon Nha & cong
s¢ = Chon tha tuc: Thué nha & cong vu thudc
thim quyén quan 1y cia UBND cp tinh.

- Hb so géc s€ duoc nop tai Bo phan “Mot
cra” cua S& Xay dung khi dén nhan két qua

nhap mot lan,
diéu hudng toi
Céng Dich vu
cong Thanh phd
dé thuc hién cac
budc tiép theo;
Tai khoan gom
Tén dang nhap va
mat khau.

99/2015/ND-CP
ngay 20/10/2015
cua Chinh phu quy
dinh chi tiét va
thi
hanh mot sb diéul

huéng dan

cua Luat Nha ¢;
Nghi dinh sb
30/2021/ND-CP

- Nguoi ndp ho so dién cac noi dung theo Biéu
mau ti€p nhan (Chi tiét tai phu luc 8.1 kém theo).
- Tich hop thanh phan ho so theo mau tai Biéu mau

dién tir (chi tiét tai phu luc 8.2 kém theo);

ngay  26/3/2021
cuia Chinh phu.
- Quyét dinh sb

99
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- Ngudi nop kiém tra, cap nhat thong tin bao
dam thong tin day du, chinh xac, hop phap

Biéu mau
tiép nhan

27/2015/Qb-TTG

ngay  10/7/2015
cuia Thu tudng
Chinh phu vé tiéy
chuin nha & cong
VL

Can cir Thong tu
s6  09/2015/TT-
BXD ngay
29/12/2015 cua
Bo Xay dung
vé Huéng dan
quan ly st dung
nha & cong vu;

- Can ctr Thong
tu s6 19/2016/TT-
BXD ngay
30/6/2016 cua
B§ Xay dung
huéng dan thyc
hién mot s ndi
dung cua Luat
Nha ¢ va Nghi
dinh sb
99/2015/Nb-CP

L9
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ngay 20/10/2015
cua Chinh phu
quy dinh chi tiét
va hudng dan thi
hanh mot sé diéu
cua Luat Nha ¢&;

- Quyétdinh sb
4758/Qb-UBND
ngay 22/9/2023
cua UBND
Thanh phdé Ha
Noi vé viée cong
bd Danh muc thu
tuc hanh chinh,
tht tuc hanh
chinh bi bai bd
thuéc pham vi
chitc nang quan
Iy nha nudc cua
S¢ Xay dung.

89
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Thoi

Buéc | Chi thé Quy trinh chi tiét ian Trang thai Cin cit phap ly | Ghi chi
12’.h>§fr Cfin.lz(f) B@Aphéfl Tiép nhan va Tra két qua TTHC cua - Tiép nhan hd so
yho S& ti€p nhan ho so: A A
SO I . ) - Scan ho so trén
+ Neéu ho so chua day du, bo phan tiép nhén s€ thong hé thong thong tin
bao t6 chirc, ca nhan ndp hd so hoan thién, bd sung giai quyét TTHC
qua h¢ thong. cua Thanh pho
A 1A ~ Ao an A . ~ - Thong bao hen
B6 phén + I‘\{eu ho so (“Ia day da noi dung theq quy du?h, sé C(? 01 trd két qua (hodc
TN&TKQ [phiéu nhan ho so va hen ngay tra két qua ho so gui | ngay | van ban tir chéi,
qua hé théng. van ban huong
_ C4n bd Bd phan tiép nhan va tra két qua TTHC dan) .
ciia S& sé& chuyén nhimg hd so dat yéu ciu lén ip?yl;;{ Z}}?yjn Xu
\ 1 NILA A T X, an Y ¥ (Thé hi¢n trong
Phong Quan 1y Nha va T}g truong bat dQ’ng san dé Phdn mém bing
phan cho can b thu Iy hd so qua H¢ thong thong Iénh chuyén)
tin giai quyét TTHC cta Thanh phé.
- Can bo Phong Quéan 1y Nha va Thi truong bét
dong san thyc thién tiép nhén ho so
Trutmg | i D en mon v cdn b3 phong chuyen mon thy| 01 10019 10 0/ Cap
phong Y > Pronig <ty “| ngay nhattrén hé thong

1y ho so.

69
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Phé
phong/
Cong chire
phong thu
1y ho so

Can bd thu 1y xem xét ndi dung hd so; Tiép nhéan ho
50, vao sb theo ddi va thAm dinh hd so:
Truong hop hd so day du, du diéu kién giai quyét
theo quy dinh, can bo thu ly hd so hoan thién, du
thao T trinh va Dy thao Quyét dinh UBND Thanh
phé trinh Pho Truéng phong xem xét trinh Trudng
phong.
- Trudong hop ho so khong da diéu kién, yéu cau can
bd sung thém théng tin vao hd so, can bd thu Iy bao
cao Pho Truong phong dé bao cdo Truong phong ky
phé duyét Phiéu tra hd so, sau do sé giao lai cho Bo
phan Tiép nhan va tra két qua dé tra lai hodc yéu cau
hoan thién ho so theo quy dinh.

04
ngay

Thu 1y ho so/ Cap
nhat trén hé théng

Trwong
phong

Trudng phong xem xét:

Truong hop hd so dung quy dinh: Duyét, ky bo
c4o tham dinh hd so, du thao T& trinh va Du thao
Quyét dinh UBND Thanh phd trinh Phé Giam dbc
S& xem xét, ky To trinh va du thao Quyét dinh;

Truong hop hd so khong dung quy dinh, ky Phiéu
tré hd so, chuyén lai can bo thu 1y giao lai cho Bo
phan “Tiép nhan va tra két qua" dé tra lai hoic yéu
cau hoan thién hd so theo quy dinh

01
ngay

Thuy Iy hd so/ Cap
nhat trén hé thong

0L
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- Truong hop hd so dung quy dinh, duyét bao céo
thim dinh ho so va ky To trinh kém Dy thao Quyét
dinh va tra hd so cho Phong QLN&TTBDS dé ban
hanh va giri trinh UBND Thanh phd.

Lanh dao . . 01
Sé - Truong hop ho so khong dﬁngqquy dinh, tra lai ho ngly
so cho Phong QLN&TNBDS kiém tra lai hodc giao
lai cho B phan “Tiép nhén va tra két qua" dé tra lai
hodc yéu cau hoan thién hd so theo quy dinh.
UBND Thanh ph xem xét, phé duyét ban hanh
UBND |Quyét dinh. Sau khi co két qua caa UBND Thanh
Thanh phé pl}é, S& Xay dung Ha Noi ¢6 van ban thong bao dén 07
doi tugng thué nha ¢ cong vu va Cong ty TNHH .
MTV Quan 1y va Phét trién nha Ha Noi thuc hién| =
viéc Ky Hop dong thué nha & cong vu.
3.Tri Phong [Sau khi c6 két qua cia UBND Thanh phd, S¢ Xay | 04
ket qua Quan Iy Nha[dung Ha Noi co van bin thong bao dén dbi twong | peay
vaThi thué nha & cong vu va Cong ty TNHH MTV Quan ly
truong bat va Phat trién nha Ha Noi thyc hién viéc Ky Hop
dong san  |dong thué nha ¢ cong vu.
Bo phan tiép nhan va tra két qua moi dbi tuong thué Thbi C@PAnhaAt trén
B) phan nha ¢ cong vu dén nhan két qua hodc giri qua duong | gian hé thong
TN&TKQ [Puu dién. theo
glay
hen

IL
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PHU LUC 8.1: BIEU MAU TIEP NHAN TREN HE THONG

I. Théng tin ngwoi nhép h so:
1. Ho va tén:

2. Ngay thang nam sinh:

3. Gidi tinh: 4. Qudc tich

5. Loai gidy to: 6. S gidy to:

7. Ngay cap: 8. Noi cép:

9. S dién thoai:

10. Email:

11. Bia chi thuong tru: Tinh/Thanh phé Quan/huyén
S6 nha/dudng/phd:

II. Truwong hop dwoe ngudi khac iy quyén cho thire hién thi tuc

IIL. Trudng hop dwoc cdng ty iy quyén cho thie hién thi tuc

IV. Thanh phén hé so:

V. Trich yéu ndi dung hd so:

- Biéu miu tuong tac ghi nhan thoi gian hoan tat viéc cung cap thong tin.

- Ban dién tur s€ tu dong guri ve tai khoan, thu dién tir cia nguoi yéu cau.

Phuong/xd/thi trin

L
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PHU LUC 8.2: THANH PHAN HO SO PIEN TU

- Corsiv dit ligu/bin | Bafbudc/khong | Xuat ; ,
TT Tén thanh phan ho so . . ., | batbudc dinh |trinh/ndp ban | Diéu Kkién vé ky thuat
chup/ban dién twr | . .
kém chinh khi
nhan két qua
Vin ban ciia co quan dang truc tiép
1 |quan ly cén bg, cdng chirc, dé nghi xem Ban chinh Bit budc Bit budc Scan ban chinh 1én
xét, quyét dinh cho thué nha & cong vu. hé thong
DPon dé nghi thué nha & cong vu da cé
xac nhan cua co quan dang tryc tiép
2 |quan ly can bg, cdng chirc vé thuc trang Ban chinh Bit budc Bit budc Scan ban chinh 1én
nha & quy dinh tai Khoan 2 Diéu 32 cia hé théng
Ludt Nha 6 nam 2014
Ban sao Giay chimg minh nhan dan hogc
3 thé can‘ Cm*,: cong ,d an }}OaCAhQ chicu Ban sao Bit budc Bit budc Scan tir ban sao 1én
dang con gia tri hodac thé quan A LA
Ar 3 A . \ s hé thong
nhan cua nguoi dé nghi mua nha &
4 lel;wn% ho*p’la ;Vg Achong thi phai 6 Ban sao Bit budc Bit budc Scan tir ban sao 1én
Giay dang ky két hon
hé théng
- Ban sao quyét dinh bo nhiém, diéu
dong, luan chuyén cong tac co xac nhan
5 lciia co quan ra quyét dinh hodc co quan Ban sao Bit budc Bit budc Scan ttir ban sao 1én
dang truc tiép quan 1y can bg, cong chirc. hé thong
Gidy to ching minh d3 tra lai nha &
6 lcong vu di st dung trude day (néu co). Ban sao Khong bat bue | Khong bat bude | Scan tir ban sao 1én

hé thong

€L
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4. Cép lai Gidy chirng nhéin du diéu kién hoat dong thi nghiém chuyén nganh xiy dung (con théi han nhung bi mat hoic hw
hong hodc bi ghi sai thong tin hoac to chirc hoat dong thi nghiém chuyén nganh xiy dung xin dirng thyc hién mgt so chi tiéu
trong Giay chirng nhan du dieu kién hoat dong thi nghiém chuyén nganh xiy dung (QT-09)

. 1R . . .k Thoi ‘s « . o, ., |Ghi

Budéc  |Chui thé |Quy trinh chi tiet ian Trang thai  |Can cir phap ly chi
- Pai dién t6 chirc, c4 nhan ndp hd so truc tuyén tai Cong - Luat Xay dung
dich vu coéng qudc gia (dja chi: dichvucong.gov.vn) hoic 50 ‘50/ 2014/QH13
Céong dich vu cong cua Thanh phd (dia chi: nga?/ 18/6?014;
dichvucong.hanoi.gov.vn); X . -Luat 56

. Cong Dichvu 162/2020/QH14

- Nguoi ndp ho so dang ky tai khoan giao dich dién ti, dang cong Qudc gia [ngdy  17/6/2020
nhap tai khoan, xac thyc dinh danh dién tir (theo hudng dan thuc hién dang vé sira doi, bod
trén Cong dich vu cong). n}}ép mot 1an, [sung mot s6 diéu
- Cong DVC két ndi véi CSDLDC dé khai thac cac t,ruc‘wrng %erll;];(:gl% \t,?ll f;;g; Luat Xay
thong tin ctia cong dan cé trong CSDLDC (khi dugc két noi) [24/24 cong Thanh pfl s L ’ Nghi dinh sb

1.Nop (Co - Nguoi nop hd so Iya chon: Dich vu cong truc tuyén > dbé thl.IC. Piéflllcéc 6?/2016/ND-CP q

hd so quan, Chon S¢ X4y dung = Chon Thi nghiém chuyén nganh xay Tl?glilfle”pt ¢o; lcua ChlnhA plAlu

.| dung > Chon thu tuc: Cép lai Gidy chimg nhan du didu kién ai khoan gom - Quy dinh vé dicu
don vi Ing K - o pA, . Y N g nh . e Tén dang nhép [kién hoat dong

hoat dong tl}l nghiém chuyén nganh xay dung (con thoi har} VA mat khéﬁ DA )
nhung bi mat hoac hu hdng hoac bi ghi sai thong tin hoac t6 ’ glam dinh tu Phap
chtrc hoat dong thi nghi€ém chuyén nganh xay dung xin dung Xai. Adu‘ng \}Ila tAh !
thyc hién mot sb chi tidu trong Gidy ching nhan du diéu Egéﬁ?}l{éy gulrllgn
kién hoat dong thi nghiém chuyén nganh xay dung - Nghi ' dinh

- Nguoi nop hd so dién cac ndi dung theo Biéu mau tiép
nhan (Chi tiét tai Phu luc 18.1 kém theo).
Tich hop thanh phan hd so theo mau tai Biéu mau dién tiy

(chi tiét tai Phu luc 18.2 kém theo);

Bi¢u mau tiép
nhan

vuc quan ly nha
nuoc cua BO Xay
dung;

YL

¥207-8-7C Ke3N/0YT+6£C 9S/ION YH OVd ONOD

7

1



. o R X . ek Thoi . < o 2. o | Ghi
Budc Chu thé Quy trinh chi tiét gian Trang thai Can cur phap ly chit
- Nguoi ndp kiém tra, cap nhat thong tin bado dam - Cac van ban
thong tin dy du, chinh xac, hgp phap quy dinh, huéng
dan khac cua
B0 Xay dung
va cua UBND
Thanh phd
1. Nhap hd so méi trén Hé thong.
2. Kiém tra ho so va cac thong tin. y .
Truong hop hd so can bd sung hodc hd so khong - Tiep nhéP ho so
thudc thim quyén giai quyét: Guri Thong bao dén -Scan ho so
Nguoi ndp ho so (mdu Thong béao Dién tir), néu rd trén h¢ thong
1y do va c6 van ban huéng dan nguoi yéu cau b6 thong tin  giai
sung hd SO, hoan thién hd so, néu ro loai glay to, quyeét TTHC
noi dung can bd sung dé Ngudi nop hd so bd cta Thanh pho
B¢ phan  Sung, hoan thién. - ThQng béo hen | Biéu mau theo
TN&TKQ | 3. Trudng hop ho so du diéu kién giai quyét: . tra két qua (hodc | Théng tu
o pha A at tho 1 va hé thd A e[ 0,5 ngdy vin ban tir choi R
(Bo phén 3.1. Cap nhat thong tin va hé thong thong tin giai > | 01/2018/TT
Mot cira) | quyét TTHC (S6 theo déi dién tir theo mau) van ban hwong VPCP
3.2. Xac nhan théng tin, giri théng béo tiép nhan dan). . ) ng?y 233/ 11/ 2‘018
(md ho so) vao tai khoan ciia Ngudi ndp hd so. - Phicu chuyén | cua Van phong
Xt 1y (Thé hién Chinh phu

Chuyén hd so dén tai khoan Vin thu phong
QLKT va GbCL
4. Truong hop Nguoi ndp hé so khéng bo sung,
hoan thién duoc hd so thi B§ phan Mot ctra c6 van
ban tir chdi giai quyét yéu cau ciia Nguoi ndp hd

SO.

trong Phan
mém bang Iénh
chuyén)

SL
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2.
X‘ﬁ’ Y \vin the Chuyén hd so: 0.5 noa
ho so ) A 3 TTA WA o L. z ,5 ngay
phong 1. Truy cap va HE thong thong tin gidi quyct
. QLK  TTHC nhan thong bao c6 hd so méi va tiép nhan
T va ho so
GDPCL ' :
2. Van thu phong QLKT va GDCL tich chuyén cho
Trudéng phong QLKT va GBCL
Truéng Phin cong thu Iy hé so:
phong 1. Truy cép va Hé théng thong tin giai quyét
QLKT va | TTHC nhén thong bdo c6 hd so méi va tiép nhan
GDCL, Phé | hd so. Ny
. \ \ A A Thong tin
trudng 2. Truong phong QLKT va GDCL phén cong | 0,5 ngay . A
. R N ’ giao viéc
phong cho cac ph6 phong QLKT va GDBCL.
QLKT va 3. Pho truéng phong QLKT va GBCL phan cong
GDbCL cho cac chuyén vién thu 1y ho so.
Thu Iy hd so:
Kiém tra tinh hop 16, day du cta ho so, tai lidu:
Truong hop cac hd so, tai litu chua dﬁy du, 05 1o
Chuyén  (chua hop 1&. Cong chirc dugc phan cong giai 2 N84y | Cap nhit trén H¢
viéen thuly [quyét TTHC tra ho so trén hé thong keém thong EAHI}ilkgay thong ti€ép nhan ho
hd so bao hudng dan To6 chic thi nghiém bd sung va nhan o so SO

hoan thién;
Truong hop hd so, tai liéu diy du, hop 18, tién hanh
budc tiep theo

9L
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Két qua va tra két qua giai quyét ho so Trong
Truong hop ho so, tai liéu dﬁy dﬁ’, hop 1€, chuyén| thyi han Cap nhit trén He
Chuyén vien dugc phan coéng giai quyet thu tuc hanh| 3 ngay tﬁéng chuyén ho
viénthuly [chinh tham muu Lanh dao S¢ Xay dung ban lam viée | so cho Bo phan
hd so hanh, cap lai Giay chung nhan du dic¢u kién hoat 1 tirn '2‘1 TN & "l."KQ.
dong thi nghiém chuyén nganh xay dung theo nhan gﬁy
mau quy dinh tai Phu luc IT kém theo Nghi dinhh(;) o hop 16
s0 35/2003/ND-CP. T
Sau khi Giéy chung nhan du diéu kién hoat
dong thi nghiém chuyén nganh xay dung duoc
Lanh dao Sé ky ban hanh, Chuyén vién thu 1y
hd so giri b phan TN va TKQ dé tra cho To
chtrc thi nghiém
Tra két qua ) Thong bao cho To
Bé uhin B6 phan TN&TKQ tra két qua keém thong bao cho chtrc thi nghiém
TN.8£)TI‘(Q T6 chu’c thi ngicm hoac, gui ket’qu.a qua dich vu |0,5 ngay két qua trén tai
buu chinh (truong hop c¢6 dang ky dich vu) khoan ding ky nop
ho so

LL
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PHU LUC 9.1: BIEU MAU TIEP NHAN TREN HE THONG

I. Tén t6 chirc hoat dong thi nghiém chuyén nganh xiy dung:
1. Tén t6 chic:
2. Gidy chtrng nhan PKDN:
3. Pia chi tru so:
4. S4 dién thoai:
5. Ma s6 thué:
II. Thong tin phong thi nghiém:
1. Dia chi:
2. S6 dién thoai: - dia chi email - s6 fax - Website:
II1. Danh muc cac chi tiéu thi nghiém diing ky di diéu kién hoat dong:
a. Céc thong tin lién quan:
To chire hoat dong thi nghiém chuyén nganh xay dung chiu trach nhiém vé tinh chinh xac, hop phap cua ho so va ndi dung ké

3L

7

1

khai trong don; cam két hanh nghé hoat dong thi nghiém chuyén nganh xay dung theo diing ndi dung ghi trong Gidy chimg nhan du
diéu kién hoat dong thi nghiém chuyén nganh xay dung dugc cip va tudn thu cac quy dinh ctia phap luét c6 lién quan).
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PHU LUC 9.2: THANH PHAN HO SO PIEN TU

Co sé dit lieu/bin Bé!ﬁ budc/khéng | Xuét trinh/ndp
TT Tén thanh phan ho so e ven . bat bugc dinh ban chinh khi  [Diéu kién vé ky thuat|
chup/ban dién tw \ A 1A -
kém nhan két qua
DPon theo mau (truong hop thuc hién ’
1 mhap thong tin bang e-form thi khong [Ban chinh Bat budc Scan ban chinh 1én h¢
can scan don) thong

6L
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10. B6 sung, sira d6i Gidy chimng nhan du diéu kién hoat dong thi nghlem chuyén nganh xay dung (trong tru’o’ng hop t chirc
hoat dong thi nghiém chuyén nganh xay dung thay doi dia chi, tén cia té chirc trong Glay chirng nhan dua diéu kién hoat dong
thi nghiém chuyén nganh xiy dung di dugc cip) (QT-10)

- Nguoi nop hd so lua chon: Dich vu
cong truc tuyén - Chon S¢ Xdy dung
- Chon Thi nghiém chuyén nganh xay
dung > Chon thu tuc: Cép lai Gidy
chirng nhan du diéu kién hoat dong thi
nghiém chuyén nganh xdy duyng (con
thoi han nhung bi mat hoic hu hong
hoac bi ghi sai thong tin hoac td chtrc
hoat dong thi nghi€ém chuyén nganh
xdy dung xin dimg thyc hién mot sb

va mat khau

giam dinh tu phép
xdy dung va thi
nghiém chuyén
nganh xay dung;

- Nghi dinh s
35/2023/Nb-CP

ngay 20/6/2023 cua
Chinh phu sta d6i,
bd sung mot sd diéu

Buée | Chi thé Quy trinh chi tiét ;g? Trang thai Cin cit phaply  |Ghi chd
- Dai dién t0 chirc, c4 nhan ndp hd so - Luét Xay dung so
truc tuyén tai Cong dich vu cong qubc 50/2014/QH13 ngay
gia (dia chi: dichvucong.gov.vn) hoic 18/6/2014;

Cong dich vu cong ctia Thanh phé (dia - Luat so
chi: dichvucong.hanoi.gov.vn); Cong Dich vu cong 62/‘ 2020/QH14 .
- Nguoi ndp hd so ding ky tai khoan Qudc gia thyc hign | &Y 1A7/ 6/ 2920 ve
giao dich dién tir, ddng nhap tai khoan, dang nhap mot 1an, | SU8 dOAl’ b? sung
xéc thuc dinh danh dién tir (theo hudng didu huong tsi | MOt sO dicu cua
dan trén Cong dich vu cong). Cong Dich vu cong Luat X}?y dgn% .
- Céng DVC két ndi v6i CSDLDC dé | 4,0, Thanhpho | ° /%gl ENDLCP
khai thac cac truong thong tin cua , d; thu:c 1“@1111 cia Chinh ph
1.Nép | Co quan, lig?iéc}e)m ¢6 trong CSDLDC (khi dugc ca;é;?}’;ggg(‘;neloa Quy dinh vé didu
ho so don vi Tén dang nhap kién hoat dong

08
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chi tiéu trong Gidy ching nhan du diéu
kién hoat dong thi nghiém chuyén
nganh xay dung

cua cac Nghi dinh
thudc linh vuc quéan
Iy nha nudc cua B

- Nguoi ndp ho so dién cac ndi dung
theo Biéu mau tiép nhan (Chi tiét tai
Phu luc 18.1 kem theo).
- Tich hop thanh phan hd so theo mau
tai Biéu mAu dién tr (chi tiét tai Phu luc
18.2 kem theo);
- Ngudi nop kiém tra, cap nhat thong tin
bao dam thoéng tin ddy du, chinh xéc,
hop phap

Biéu mau tiép nhan

Xy dyng;

- Cac van ban quy
dinh, huéng dan khac
cua B0 Xay

dung va cua UBND
Thanh pho

B0 phan
TN&TKQ

(B¢ phan

Mot cira)

1. Nhap ho so méi trén Hé thong.

2. Kiém tra hd so va cac thong tin.
Truong hop hd so can bd sung hoac h6
so khong thudc tham quyén giai quyet
Gui Thong bao dén Ngudi nop hd so
(mdu Théng bdo Pién tir), néu 1o ly do
va c6 vin ban huéng dan nguoi yéu cau
bd sung hd so, hoan thién ho so, néu rd
loai gidy to, ndi dung cin bd sung dé
Nguoi ndp ho so bo sung, hoan thién.

3. Trudng hop hd so du didu kién giai
quyét:

3.1. Cap nhat thong tin va hé thong

thong tin giai quyét TTHC (S6 theo doi

dién tir theo mau)

3.2. Xéc nhan thong tin, gui thong bao

tiép nhan (ma ho so) vao tai khoan cua

0,5 ngay

- Tiép nhén ho so
-Scan hd so trén
hé théng thong tin
giai quyét TTHC
ctia Thanh phé
-Thong bao hen tra
két qua (hodc van
ban tir chéi, vin
ban hwéng dan)
-Phiéu chuyén xur
1y (Thé hién trong
Phan mém bang
lénh chuyén)

Biéu mau theo
Thong tu
01/2018/TT-VPCP
ngay 23/11/2018 cua
Vian phong
Chinh phu

I8
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Nguoi nop ho so. Chuyén ho so dén
tai khoan Van thu phong

QLKT va GBCL
4. Trudng hop Ngudi ndp hd so khong
bd sung, hoan thién duogc hd so thi B
phan Mot cira c6 vin ban tir chdi giai
quyét yéu ciu ciia Ngudi ndp ho so.

2. Chuyén hd so:
Xirly | Vin thw 1. Truy cép va Hé théng thong tin giai
ho so phong quyét TTHC nhan thong bao co ho so 0,5 ngdy
QLKT va mdi va tiep nhan ho so.
GbCL 2. Vin thu phong QLKT va GPCL tich
chuyén cho Truéng phong QLKT va
GbCL
Truéng [Phan cong thu Iy ho so:
phong QLKT| | Truy cép va Hé thong thong tin giai
va GDCL, | quyét TTHC nhén théng bao co hd so
Pho tru’é‘ng moi va tiép nhan ho so. 0,5 Théng tin giao viéc
Phong |5 Truong phong QLKT va GDCL ngly
QLKTva | phan cong cho cic pho phong QLKT va
GDCL | GBCL.

3. Pho truong phong QLKT va GBCL
phan cong cho cac chuyén vién thu ly
hd so.

(4
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Chuyén vién
thu 1y hd so

Thu Iy ho so:

Kiém tra tinh hop 1€, dﬁy du cua hd so,
tai li€u:

Truong hop cac hd so, tai liéu chua day
du, chua hop 1€. Cong chic dugc phan
cong giai quyét TTHC tra hd so trén hé
thong kém thong bao hudéng din Té
chtrc thi nghiém bd sung va hoan thién;
Truong hop ho so, tai liéu diy du, hop
1¢, tién hanh budc tiép theo.

05 ngay
ké tir ngay
nhén hd so

Céap nhat trén H¢
thdng tiép nhan

ho so

Chuyén vién
thu Iy hé so

Két qua va tra két qua giai quyét ho so
Truong hop ho so, tai liéu day di, hop
1¢, chuyén vien dugc phan cong giai
quyét tha tyc hanh chinh tham muu
Lanh dao S& XAy dung ban hanh, cip
lai Gidy chting nhan du diéu kién hoat
dong thi nghiém chuyén nganh xay dung
theo mau quy dinh tai Phy lyc II kém
theo Nghi dinh s 35/2003/ND-CP.

Sau khi Gidy chung nhan du diéu kién
hoat dong thi nghiém chuyén nganh xay|
dung dugc Lanh dao S& ky ban hanh,
Chuyén vién thy 1y ho so gri bo phan TN
va TKQ dé tra cho T6 chirc thi nghiém

Trong thoi
han 03
ngay lam
viée ké tur
ngay nhan
dt hod so
hop 1&

Cap nhat trén Hé
thong chuyén ho so
cho B6 phan
TN & TKQ

€8
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B¢ phan
TN&TKQ

Tra két qua

B6 phin TN&TKQ tra két qua kém
thong bao cho T6 chuc thi ngiém hodc
ori két qua qua dich vu buu chinh
(truong hop céd dang ky dich vu)

0,5 ngay

Thong bao cho T
chtrc thi nghiém két
qua trén tai khoan
dang ky nop ho so

v8
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PHU LUC 10.1: BIEU MAU TIEP NHAN TREN HE THONG

I. Tén to chirc hoat déng thi nghiém chuyén nganh xay dung:
1. Tén to chirc:

2. Gidy chtrng nhan DKDN:

3. DPia chi tru soé:

4. S6 dién thoai:

5. Mi s thué:

II. Thong tin phong thi nghiém:

1. Dia chi:

2. S6 dién thoai: - dia chi email - s6 fax - Website:

II1. Danh muc cac chi tiéu thi nghiém dang ky du di€u kién hoat dong:
3. Céc thong tin lién quan:

T6 chirc hoat dong thi nghiém chuyén nganh xay dung chiu trach nhiém vé tinh chinh xac, hop phéap cta hd so va noi dung ké

khai trong don; cam két hanh nghé hoat dong thi nghiém chuyén nganh xay dung theo dung ndi dung ghi trong Gidy chimg nhan du diéu
kién hoat dong thi nghiém chuyén nganh xdy dung dwuoc cép va tuan thi cic quy dinh ciia phap luat co lién quan).

¢8
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PHU LUC 10.2: THANH PHAN HO SO PIEN TU

Bit bugc/khong [XUAt trinh/ndp
TT [Tén thanh phin hd so Cosoduliewban | 5 ey o0 qinp | Dan chinh Khi )b 1 ien vé ky thuat
chup/ban dién tir Kem nhan két qua
Don theo mau (truong hop thyc hign ,
1 mnhép thong tin bang e-form thi khong Ban chinh Bat budc Scan ban chinh Ién hé
can scan don) thong
2 |Cac ho so lién quan dén nodi dung thay doi Bén chinh Bit budc Scan ban chinh 1&én hé
thong

98
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