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VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 6679/QD-UBND ngay 27 thang 12 niim 2024 vé viéc phé duyét
cac quy trinh ndi bd giai quyét thi tuc hanh chinh dwoc sira ddi, b6 sung
linh vire Hj tich thudc thAm quyén ciia co’ quan,
dom vi thudc thanh phé Ha Noi

(Tiép theo Cong bao s6 367+368)

Phu luc

DANH MUC
CAC QUY TRINH NOI BQ SUA POI, BO SUNG LINH VUC HOQ TICH
THUQC THAM QUYEN GIAI QUYET CUA CO QUAN, PON VI
THUQC THANH PHO
(Ban hanh kém theo Quyét dinh sé6 6679/0D-UBND ngay 27 thang 12 nam 2024
ctia Uy ban nhén déan Thanh phé Ha Néi)

B. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP HUYEN
LINH VUC HO TICH
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3. Thii tuc Ping ky két hon c6 yéu t6 nude ngoai (QT-QH-03)

Muc dich

Quy trlnh nay quy dinh trinh tu va cach thu:c giai quyet yéu cau dang ky két
hén co yéu td nude ngoai thude tham quyén giai quyét cia UBND cap huyén

Pham vi

Ap dung d6i véi ca nhan dang ky két hon co yéu té nude ngoai.
Cong chirc Phong Tu phéap, BO phan Mot ctira (TN&TKQ) ciia UBND cip
huyén va don vi c6 lién quan chiu trach nhiém thuc hién Quy trinh nay

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi
tiét mot s diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/NB-CP ngay 28/7/2020 cta Chinh phil quy dinh vé Co
s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bd
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 hd
khéu, s6 tam tri giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tu phap quy dinh chi
tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cta Chinh pht quy dinh chi tiét mot sd diéu va bién phap thi
hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B Tu phap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP
cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciua Bo Tu phap stra doi, bo
sung mot s6 ndi dung ctia Thong tu sé 01/2022/TT-BTP ctia B6 Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghij dinh s6 87/2020/ND-CP
ctia Chinh phii quy dinh vé Co s& dir liéu ho tich dién tir, ding ky ho tich
tryc myén;

- Thong tu sb 04/2024/TT BTP ctia B6 Tu phap stra d6i, bo sung mot s6 diéu
ctia Thong tu sd 02/2020/TT BTP cua Bo Tu phap ban hanh, huéng dan sur
dung, quan 1y miu s6 qudc tich va mau gidy to veé qudc tich va Thong tu sO
04/2020/TT-BTP cta Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cia
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot s6 diéu
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va bién phép thi hanh Luat HO tich.

- Théng tu s6 281/2016/TT-BTC ctia B Tai chinh quy dinh mirc thu, ché do
thu, n0p, quan ly va sir dung phi khai thac, st dung thong tin trong co s¢ dit liéu
ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 13 ngudi gbe Viét
Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng dan
vé phi, 18 phi thudc thim quyén quyét dinh cia HDND tinh, thanh phd truc
thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC cta Bo Tai chinh stra dbi, bd sung mot )
diéu cua Thong tu s6 85/2019/TT-BTC cua Bo Tai chinh huéng dan vé phi,
1¢ phi thudc tham quyén quyét dinh cia HDND tinh, thanh phd truc thudc
Trung uong;

- Nghi quyet soO6/2020/NQ -HDPNDngay 07/7/2020 ctia Hoi dong nhan dan
thanh phé Ha Noi vé viéc ban hanh mot sO quy dinh thu phi, 1€ phi trén dia
ban thanh phé Ha Noi thudc thim quyén quyét dinh cua Hoi dong nhan dan
Thanh phd;

- Nghi quyét s607/2023/NQ-HDNDngay 04/7/2023 ciia Hoi dong nhan dan

thanh phd Ha Noi vé viéc thu phi, 18 phi thuéc thAm quyén quyét dinh cta

Hoi dong nhan dan Thanh phd trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thi tuc hanh chinh

duoc stra d6i, bd sung trong linh vyc hd tich thyc hién tai co quan dang ky hd

tich thugc pham vi chitc nang quan ly cua B6 Tu phéap;

- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 cia UBND thanh phé Ha

Nbi cong bd Danh muc thu tuc hanh chinh stra d6i, bo sung linh vuc ho tich,

quéc tich thudc tham quyén giai quyét cta co quan, don vi trén dia ban thanh

phé Ha Noi.

. Y Ban | Ban

3.2 | Thanh phan ho so chinh | sao

- To khai dang ky két hon theo mdu, c6 di thong tin ciia hai

bén nam, nit. Hai bén nam, nir cé6 thé khai chung vao mot To

khai déing ky két hén (néu nguwoi cé yéu cau lwa chon nép hé so

theo hinh thirc truc tiép);

- M?lu h¢ tich dién tur tuong tac dang ky ké:t hoén (do nguoi yéu X

cau cung cap thong tin theo hudng dan trén Cong dich vu cong, néu

ngudi ¢6 yéu cau Iya chon ndp ho so theo hinh thirc truc tuyén);

- Nguoi co yéu cau ding ky két hon thuc hién viée nop/xuit

trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc

tryc tuyen) cac glay to sau:

* Glz}y to' phai nop: 7 , 7 ‘ X

- Giay xac nhan cua to chic y t€ c6 tham quyén cua Viét
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Nam hodc nudc ngoai xac nhan cac bén két hon khong mic
bénh tam than hodc bénh khac ma khong c6 kha nang nhan
thirc, 1am chu dugc hanh vi cia minh;

- Gidy to chimg minh tinh trang hén nhan cua ngudi nudc
ngoai do co quan ¢0 tham quyén cua nuéc ma ngudi d6 1a
cong dan cap con gia tri sir dung, xac nhan hién tai nguoi do
khong c6 vo hodc khong co chdng; truong hop nudc ngoai
khong cip xac nhan tinh trang hén nhan thi thay bang gidy to
do co quan c6 thim quyén nudc ngoai xac nhan nguoi do cb
du diéu kién két hon theo phap ludtnude do.

Gia tri stir dung cua gidy to chimg minh tinh trang hén nhan
cua nguoi nudc ngoai dugc xac dinh theo thoi han ghi trén
gidy to d6.Truong hop gidy to ching minh tinh trang hon
nhan khong ghi thoi han sir dung thi gidy to ndy va gidy xac
nhan cua t6 chirc y té c6 gia tri trong thoi han 06 thang, ké tir
ngay cap.

- Nguodi nudc ngoai, cong dan Viét Nam dinh cu ¢ nudc
ngoai phai ndp ban sao ho chiéu/gidy to c6 gia tri thay thé
h¢ chiéu.

- Gidy xac nhan tinh trang hon nhan cta cong dan Viét Nam
cu tri trong nudce. Truong hgp da co thong tin tinh trang hon
nhan trong CSDLHTPT, CSDLQGVDC thi khéng phai xuét
trinh (theo hinh thuc tryc tiép) hodc tai 1én (theo hinh thirc
tryc tuyén).

* Ngoai gidy to néu trén, tuy timg trudng hop, bén nam, bén
nit phai ndp gidy to twong ng sau day:

- Cong dan Viét Nam d3 ly hon hodc hay viéc két hon tai co
quan c6 thdm quyén cta nudc ngoai phai ndp ban sao trich
luc ho tich vé viéc dd ghi vao sd viée ly hon hoic huy viéc
két hon trai phap lut (Trich luc ghi cha ly hon);

- Cong dan Viét Nam 1a cong chic, vién chirc hodc dang
phuc vu trong luc lugng vii trang phai ndp van ban cua co
quan, don vi quan 1y x4c nhan viéc két hon véi nguoi nude
ngoai khong trai voi quy dinh ctia nganh do;

- Truong hop ngudi yéu cau ding ky két hon dang cong tac,
hoc tap, lao dong c6 thoi han ¢ nudc ngoai thi phai nop Gidy
xac nhan tinh trang hon nhan do Co quan dai dién ngoai giao,
Co quan dai dién lanh sy cua Viét Nam & nudengoai cap.

* Gidy to phai xuit trinh:
- H§ chiéu hodc chiing minh nhan dan hoac thé can cudc
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cong dan hoic Cin cude hodc cac gidy to khac ¢ dan anh va
thong tin ca nhan do co quan c6 tham quyén cap, con gia tri
st dung dé chtrng minh vé nhén than ctia cong dan Viét Nam.
Trudng hop cac thong tin ca nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tur
dong thi khong phai tai 1én (theo hinh thire tryc tuyén);

- Nguoi nude ngoai xuit trinh ban chinh ho chiéu dé chung
minh vé nhan than; truong hop ngudi nude ngoai khong co
ho chiéu dé xuat trinh thi ¢ thé xudt trinh gidy to di lai qubc
té hoac thé cu tru;

- Gidy to ¢6 gia tri chimg minh thong tin vé cu tri trong
trudng hop co quan ding ky ho tich khong thé khai thac
duoc thong tin vé noi cu tri ciia cong dan theo cac phuong
thtc quy dinh tai khoan 2 BPiéu 14 Nghi dinh sb
104/2022/ND-CP cua Chinh phu. Truong hop cac thong tin
vé gidy to chimg minh noi cu tra di duoc khai thac tir Co so
dir liéu qudc gia vé dan cu bang cic phuong thic nay thi
ngudi cd yéu cau khong phai xuat trinh (theo hinh thirc truc
tiép) hoic tai 1én (theo hinh thirc tryc tuyén).

*Luuy

- P6i véi gidy to ndp, xut trinh néu ngudi yéu cau ndp hod so
theo hinh thirc tryuc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu
cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao ching
thuc tir ban chinh hoac ban sao duoc cép tir sO géc hoac ban
chup kém theo ban chinh gidy to dé d6i chiéu. Tru’(‘mg hop
nguoi yeu cau ndp ban chup kém theo ban chinh gidy t& thi
ngudi tiép nhan co trach nhiém kiém tra, ddi chleu ban chup
v6i ban chinh va ky xac nhan, khéng dugc yéu cau ngudi di
dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so
dang ky ho tich theo quy dinh ctia phap luat ho tich, khong
duoc yéu cau ngudi diang ky ho tich ndp thém gidy to ma
phap luat ho tich khéng quy dinh phai ndp.

Nguoi tiép nhan hé so thuee hién khai thac thong tin trong Co
s& dif lidu quéc gia vé dan cuw theo quy dinh néu nguoi yéu
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cau ddang ky hé tich da cung cdp ho, chiv dém, tén; ngay,
thang, nam sinh; s0 dinh danh cd nhdn/can cuoc cong
dan/thé can cuoc/chung minh nhan dan. Truong hop cdc
théng tin can khai thac khéng cé trong Co so div liéu quoc
gia vé dan cu thi dé nghi nguwoi yéu cau ké khai day du.

- Péi v6i gidy to giri kém theo néu nguoi yéu cau ndp hd so
theo hinh thirc tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky két hon truc
tuyén phai bao dam rd net, day du, toan ven vé ndi dung, 1a ban
chup bang may anh, dién thoai hodc dugc chup, duge quet bang
thiét bi dién tu, tus gidy to duoc cip hop 16, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky
két hon truc myén da c6 ban sao dién tir hoac da co6 ban dién tir
gidy to ho tich thi nguoi yéu cau dugce st dung ban dién tir nay.
+ Khi dén co quan diang ky ho tich nhan két qua (Gidy chimg
nhan két hon), nguoi co yéu cau ding ky két hon phai nop ban
chinh Gidy x4c nhan tinh trang hon nhin (néu thong tin vé tinh
trang hon nhan chua c6 trong CSDLQGVDC, CSDLHTDT),
gidy t0 chimg minh tinh trang hon nhén, gidy xac nhin cia t6
chic yté.

- Gidy to do co quan c¢6 thAm quyén ctia nudc ngoai cap, cong
chtng hodc xac nhan dé sir dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh sy theo quy dinh cua
phap luat, trir truong hop dugc mién theo diéu wdc qubc té
ma Viét Nam la thanh Vlen

- Truong hop nguoi yéu cau ding ky két hon khong cung cap
dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xudt
trinh bi ty x6a, stra chita, lam gia thi co quan ding ky ho tich
c6 tham quyén huy bo két qua dang ky két hon.

3.3

Yéu céu, diéu kién thye hién thi tuc hanh chinh
- Nam tir du 20 tudi trd 1én, nit tir ¢ 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Cac bén khong bi mat nang lyc hanh vi dan su;

- Cong dan Viét Nam dinh cu o nudc ngoal phdi ¢é gidy to cho phép cu
trii do co quan c6 tham quyén mede ngodi cdp.

- Viéc két hon khong thudc mét trong cac truong hop cdm két hon theo quy
dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 ctua Luit Hon nhan va Gia dinh,
gom:
+Két hén gia tao;

+ Tao hon, cudng ép két hon, lira dbi két hon, can tro két hon;
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+ Nguoi dang c6 v, co chong ma két hon véi ngudi khac hodc chua o vo,
chua c6 chong ma két hon véi ngudi dang co chong, c6 vo;

+ Két hon gitra nhitng ngudi cung dong mau vé truc hé; gitra nhitng ngudi
c6 ho trong pham vi ba do1; gitta cha, me nudi véi con nudi; gitra nguoi da
ting 13 cha, me nudi voi con nudi, cha chong voi con dau, me vo véi con ré,
cha duong vé6i con riéng cua vo, me ké véi con riéng cia chong.

* Nha nudc khong thira nhan hon nhan gitta nhitng nguoi cung gioi tinh.

3.4

S6 lwong ho so

01 bd

3.5

Thoi gian xir ly

15 ngay.

Két qua thuc hién thi tuc hanh chinh:

- Gidy chimg nhan két hén (02 ban chinh), mdi bén vo, chdng 01 ban.

- Ban dién tir Trich luc két hén (Ban dién tir s& tu dong gui vé Kho quan 1y
dit liéu dién tir cia c4 nhan/dia chi thu dién tu/thiét bi sé/dién thoai cla
nguoi yéu cau sau khi dd hoan tat thu tuc dang ky két hon tai co quan ding
ky ho tich).

3.6

Noi tiép nhén va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn)

- B6 phian Mot ctra (TN&TKQ) cua UBND cip huyén noi cu trii cia cong
dan Viét Nam thuc hién diang ky két hon giira cong dan Viét Nam voi ngudi
nudc ngoai; gitra cong dan Viét Nam cu tri ¢ trong nude voi cong dan Viét
Nam dinh cu & nudc ngoai; gitra cong dan Vi¢t Nam dinh cu & nudc ngoai
v6i nhau; gitta cong dan Viét Nam dong thoi c6 qubc tich nudc ngoai véi
cong dan Viét Nam hodc vdi ngudi nudc ngoai.

Truong hop ngudi nude ngoai cu tra tai Viét Nam co yéu cau ding ky két
h@n thi UBND cép huyén noi cu tra ciia mot trong hai bén thuc hién dang ky
két hon.

3.7

L¢ phi

- Mtic thu Lé phi dbi vé6i dich vu cong truc tuyén khi to chire, ca nhan ndp hd
so thyre hién thu tuc hanh chinh trén Cong Dich vu cong bang Khong (Khong
thu).

- Néu cong dan ndp hd so tryc tiép: Lé phi: 1.000.000 dong/viéc

- Mién 18 phi cho gia dinh c6 cong voi cdch mang; nguoi thudc hd ngheo;
ngudi khuyét tat.

3.8

Quy trinh xir ly cong viée

TT

Trinh tyw Trach | Thoi | Biéu mau | Trang
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nhiém | gian | /Két qua | thai H¢
th(")ng
Hb so duge ndp tai BO phan tiép
nhan va tra két qua cua Uy ban
nhan din cdp huyén hoic qua
buu chinh hodc ndp truc tuyen Thanh phin Tai
trén Cong dich vu cong quoc gia 13 so theo khoan
(https.//q’lchvucong.gov.vn) , Muc 3.2 gém Tén
B | hodc Cong dich vu cong thanh pho T Ping
(https://dichvucong.hanoi.gov.vn) nhép va
Cong dich vu cong két ndi voi Mat
co so dit liu dan cu dé khai| khau
thac cac truong thong tin cua Cong dan VNelD
cong dan co trong co s¢ dir liéu oL
dan cu. Biéu mau
Cong dan lya chon: di¢n w‘:
- Dich vu céng truc tuyén, l‘l:t’O’I’lg faCA,
- UBND qudan, huyén, thi xd co dang fcy ket
tham quyén hon
- Linh vuc HO tich,
- Thii tuc Péng ky két hon cé yéu
16 nuée ngodi
- Cong chuc Bc} phan Mot cua _ Phiéu
truy cap HE thong thong tin gidi A a2
X , . . , yéu cau bd
quyét thq tuc hanh chinh cua hoan
thanh ‘phé kién} tra ti’nh chinh :Eiléi’hé o
xac, day du, thong nhat, hop 1€ :
ctia ho so. a .
(i) Trudong hop ho so day du, hop Cong | Trong | II; P.le.u; t
1¢ thi tiép nhan hd so, c6 Phiéu| chuc gio e tl??
B2 Y 1 Ae A A - nhan giai
hen, trd két qua cho nguoi c6 yéu| B phan | hanh S
cau (néu ngudi c6 yéu cau lya| TN&TKQ| chinh quyit 9;80
chon hinh thtrc ndp hd so truc ] Gfay Elep
i . . i \ nhan ho so
t1§p) hoac gtri ngay Phiéu hen, tra \'/é hen
két qua qua thu dién tor hodc gui NI
. . e - ngay tra két
tin nhan hen tra két qua qua dién qui

thoa1 di dong cho nguoi co yéu
cau (néu nguoi cod yéu cau lya
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chon hinh thtrc ndp hd so truc
tuyén), chuyén hd so dé cong
chtrc 1am cong tac ho tich xur 1y.
Sau khi tiép nhan ho so theo hinh
thire ndp truc tiép, cong chic Bo
phan Mdt cua thyc hi¢n s hoa
(sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin,
co s& dir lidu) va ky sb vao tai
liéu, ho so giai quyét tha tuc
hanh chinh di duoc sb héa theo
quy dinh.

(ii) Trudong hop hd so chua day
du, hop 1€ thi c6 thong bao cho
ngudi yéu cau bd sung, hoan
thién ho so, néu rd loai gidy to,
ndi dung can bo sung dé ngudi co
yéu cau bd sung, hoan thién. Sau
khi h6 so duoc bd sung, thuc hién
lai bude (1);

(i11) Truong hop nguodi cd yéu
cAu ding ky két hon khong bd
sung, hoan thién dugc hd so thi
tir chdi giai quyét hd so va bao
cdo Truéng Bo phan Mot cua

B3

Cong chiic BO phan Mot cua
chuyén ho so tir Hé thong thong
tin giai quyét thu tuc hanh chinh
cia Thanh phd sang Hé thdng
thong tin dang ky, quan 1y ho
tich, ban giao hd so cho cong
chirc Phong Tu phap

- Cong
chirc
B6 phan
TN&TKQ

02 gio

Ho so

- Cong chuc Phong Tu phép
tham tra hd so (thdm tra tinh
théng nhat, hop 1é cta cac thong
tin trong hd so, gidy to, tai liéu
do ngudi yéu cau ndp, xuit trinh
hodc dinh kém).

Cong

khong
qua 06
ngay

- Thong
béo ho so
khong du
diéu kién

giai
quyét/thong
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11

B4

+ Trudng hop ho so can bd sung,
hoan thién hodc khong du diéu
kién giai quyét, phai tir chéi thi
guri thong béo vé tinh trang hd so
t6i Bo phan modt cira dé thong
bao cho ngudi ndp hd so — thuc
hién lai budc (i1) hodc (ii1);

+ Truong hop can phai kiém tra,
xac minh lam rd hodc do nguyén
nhan khac ma khong thé tra két
qua dung thoi gian da hen thi
cong chic Phong Tu phaplap
Phiéu xin 16i va hen lai ngay tra
két qua, trong d6 néu o 1y do
cham tra két qua va thoi gian hen
tra két qua, chuyén B6 phan Mot
ctra dé tra cho ngudi c6 yéu ciu
(néu ngudi co yéu cau lya chon
hinh thirc nop hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai
ngay tra két qua qua thu dién tir
hodc guri tin nhin qua dién thoai
di dong cho ngudi c6 yéu cau
(néu nguoi co yéu cau lwa chon
hinh thirc ndp hd so truc tuyén).
Trudng hop c6 khiéu nai, t6 co
viée két hon khong du diéu kién
két hon theo quy dinh coa Luét
Hon nhan va Gia dinh hoac xét
thdy c6 van dé can lam rd vé nhan
than cia bén nam, bén nir hoac
gidy to trong hd so ding ky két
hon,cong chirc lam cong tac ho
tich bao cédo Truong phong Tu
phap dé phdi hop véi co quan co
lién quan x4c minh lam rd.Trong
qua trinh tham tra, x4c minh hd so,
néu thiy can thiét, thilam viéc truc
tiép vi cac bén dé 1am rd vé nhan

chuc
Phong
Tu phap

bao tra lai
hd so

- Phiéu yéu
cau bo

sung, hoan
thién
ho so
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than, sy tu nguyén két hon, muc
dich két hon.

+ Néu thay hd so day du, hop 18,
cac bén co du diéu kién két hon
theo quy dinh cua Luat Hon nhan
va gia dinh, khong thudc truong
hop tir chdi ding ky két hon theo
quy dinh, truong hop tiép nhan ho
so dang ky két hon theo hinh thirc
truc tiép, thi cong chirc Phong Tu
phapthyc hién viéc ghi vao SO
ding ky két hon, cip nhat thong
tin dang ky két hon trén Phan
mém dang ky, quan 1y ho tich dién
tor dung chung, luu chinh thurc.
Trudng hop tiép nhan hd so ding
ky két hon truc tuyén, cong chirc
Phong Tu phapgui lai biéu mau
Gidy chung nhan két hon dién tur
v6i thong tin day du cho ngudi yéu
cau qua thu dién tir hozc thiét bi sb.
Nguoi yéu ciu ¢ trach nhiém
kiém tra tinh chinh xac, day du
clia cac thong tin trén biéu miu
Gidy chtng nhan két hon dién tir
va x4c nhan (t6i da mot ngay).
Néu nguoi c¢6 yéu cau xac nhan
thong tin dd thong nhét, day du
hoic khong c6 phan hoi sau thoi
han yéu cau thi cong chitc Phong
Tu phapthuc hién viéc ghi ndi
dung vao S6 dang ky két hon, cap
nhat thong tin dang ky két hon va
luu chinh thic trén Phin mém
dang ky, quan 1y ho tich dién tu
dung chung.

- Cong chiic Phong Tu phap du
thaio Gidy chuing nhin két hén,
trinh Truong Phong Tu phép ky,
ky sb
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Trudéng Phong Tu phap xem xét:
i} Né‘f hé. AS o hq? I¢, k}': bén; giﬁAy | Truong | khong Gi'fly chiung
B5 |ky s6 Gidy ching nhan két hon . . A 1A
A Phong qua nhan két
dl@g r hap |06ngay | hon; HO so
- Néu hd so khong hop 18 chuyén Tu phap & ’
lai cong chirc, néu 1o 1y do
- Cong chuc Phong Tu phap Hé
chuyén ho so tir Hé thong thong thong
tin dang ky, quan ly ho tich sang gui tin
Hé thong thong tin giai quyét thu nhan téi
tuc hanh chinh ctia Thanh phd, email
hoan thién ho so, chuyén Van thu cua cong
B6 UBND, cap huyén dong dau, ban dan
giao két qua cho cong chiuc Bo thong
phan TN&TKQ. bao da
- Trudng hop mot hodc hai bén | - Truong c6 két
nam, nit khong thé c6 mit dé|Phong Tu qua kinh
nhan Gidy ching nhan két hon| phip X , moi
. A S c 1 A Giay chung o
thi theo dé nghi bang van ban cua| - Cong han két cong
ho, cong chic bdo cdo Truéng| chuc | R | dan dén
\ L. .. . 02 gio | hon; HO so; .
phong Tu phap gia han thoi gian| Phong 2 s .| nhan
trao Gidy chimg nhan két hon| Tu phap 50 ?ang ky
. két hon
nhung khong quéa 60 ngay, ké tir| - Van thu
ngay Truong Phong Tu phap ky,| UBND
ky sé Gidy chimg nhan két hon. | cAp huyén
Hét 60 ngay ma hai bén nam, ni
khong dén nhan Gidy ching nhan
két hoén thi Truong Phong Tu
phap bdo cédo Chu tich UBND
cAp huyén huy Gidy chimg nhan
két hon da ky. Néu sau d6 hai
bén nam, nit vin mudn két hon
v6i nhau thi phai tién hanh thu
tuc dang ky két hon tir dau.
1. P& nghi cong dan xut trinh | - Truéng - Gidy Thong
ban chinh gidy to tiy than, hd| Phong | "™ | chimg nhan | tin dng
so (Truong hop Co s¢ dit liéu| Tuphp | &9 | kéthon | b véi
dan cw da dwoc tich hop, chia ha,nh - S6 Pang Cong
sé, két noi, cong dan da cé xdc| Cong chinh ky két hon | Dich vu
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B7

thuc dinh danh dién tw, cong
ddin khéng can xudt trinh gidy
to tuy than)

2. X4c nhan da di chicu ban chinh
3. Pé nghi cong dan ky vao To
khai va S6 theo quy dinh cua luat
ho tich. Hai bén Nam N ky
Gidy chung nhan két hon; Ky SO
ding ky két hon;

4. Thu phi cp ban sao trich luc
(néu c6) (8.000d/ban trich luc)

5. Pong didu cia UBND cap
huyén

6. Tra két qua cho cong dan: Ban
chinh, Ban sao. Truong Phong
Tu phap trao Gidy chting nhan
két hon

7. Gui ban dién tir qua Hé thong
dén tai khoan, email, Kho quan
1y dir liéu dién tir ciia cong dan

8. HO so, két qua giai quyét
TTHC dugc sb hoa

9. Luu trir ho so theo quy dinh

dan

- Cong
churc
Phong
Tu phéap
- Cong
chuc Bo
phan Mot
cua

cong
quoc gia

Biéu mau

S6 dang ky két hon, Gidy Chimg nhan két hon (Thong tu s 04/2020/TT-

BTP ctua Bo Tu phép)

To khai dang ky két hon (Thong tu s6 04/2024/TT-BTP cuia Bo Tu phap)

Biéu miu dién tir tuong tac dang ky két hon tich(néu ndp hd so truc tuyén)

(Thong tu s6 03/2023/TT-BTP ctia B4 Tu phap)
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phuc

(1) TO KHAI PANG KY KET HON
@)
Kinh gti: ®Uy ban nhan dan..............oooooen
Thoéng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich @

Noi cu tra @

Gidy to tiy than ©

Két hon lan tha may

Chung t61 cam doan nhiing 101 khai trén day la dung sy that, viéc két hon cua
chung t6i1 1a tu nguyén, khong vi pham quy dinh cia Luat Hon nhan va Gia dinh
Viét Nam.

Chiing t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan
cuia minh.

Dé nghi Quy co quan ding ky.

R ,NEAY oo thang ... nam..............
Bén nir Bén nam
(Ky, ghi 0 ho, chitr dém, tén) (Ky, ghi r6 ho, chitr dém, tén)

Dé nghi cap ban sao®: Co D, Khong []
S6 luong: ....... ban
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Chu thich:

M @ Tryong hop 1am tha tuc ding ky két hon c6 yéu td nudc ngoai, thi phai
dan anh cua hai bén nam, ntr.

®) Ghi r6 tén co quan diang ky két hon.

DOChi ghi trong trwong hop nguwoi ¢é yéu cau ding ky hé tich chiea cé/khéng
cung cdap so dinh danh ca nhdan/can cuoc cong dan/thé can cuoc/ching minh nhdn
dan.

Trieong hop phdi cung cdp théng tin “Noi cuw trii” thi ghi theo noi ding ky
thwong tru, néeu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru,
truong hop khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo
noi o hién tai.

OGhi s6 dinh danh cd nhdn/can cuede cong dan/thé can cude (vi du: Can cude
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay
20/11/2021). Truong hop khong co so dinh danh ca nhdn/can cuwoc cong dan/the
can cuoc thi ghi giay to hop ¢ thay the (ho chiéu, chung minh nhan dan,...).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY KET HON

I. Thong tin bén nir

(1) Anh (trudng hop 1am tha tuc dang ky két hon co yéu t6 nude ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang, ndm);

(4) Dan tdc;

(5) Qudc tich;

(6) S6 dinh danh c4 nhan;

(7) Gidy t,(‘) tl‘ly than: Loai gidy to ,sﬁr dung (CCpD/CMND/HO chiéu/Gidy to
hop I¢ thay the); s0, ngay, thang, nam cap, co quan cap; ban chyp dinh kem;.

(8) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);

(9) Két hon 1an thir may.

II. Thong tin bén nam

(10) Anh (trudng hop 1am thi tuc dang ky két hon cé yéu td nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(13) Dan toc;

(14) Quéc tich;

(15) S6 dinh danh c4 nhén;

(16) Giay to tiy than: Loai gidy o str dung (CCCD/CMND/HQ chiéu/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thuong tra/noi tam tri/noi dang sinh sdng);

(18) Két hon lan thir may;

(19) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(20) Ho so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cap 13 dang sy that, viéc két hon
cua hai bén la hoan toan tu nguyén, khong vi pham quy dinh ctia Luat hon nhan va
gia dinh Viét Nam, chiu hoan toan trach nhiém trudc phap ludt vé ndi dung cam
doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu trii di duoc khai thac
tir co so dir 1iéu qudc gia dich vu cong, duoc hé théng dién tu dong thi khong phai
xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim)
hoan tat viéc cung cdp thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

Ngudi yéu cau dang ky két hon nhan ban chinh Gidy chimg nhan két hon truc
tiép tai co quan dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia chi
thu dién tir/thiét bi sé/dién thoai cua nguoi yéu cau sau khi di hoan tat thu tuc dang
ky két hon tai co quan dang ky hd tich.
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

S6: @ /TLKH-BS

TRICH LUC KET HON
(BAN SAO)

Ho, chir dém, ténvo:.......................... Ho,chirdém,ténchong: ... . .. ... .. .

Ngay, thang, ndm sinh: ......................... Ngay, thang, ndm sinh:.........................

Dan toc: ..o DANEOCT

QubC tich: oo QUOC HCRE

NOLCUtra: oo NOTCU UL oo,

Gidy to ty than: ..o GIAY O Y thANT oo

Ghi chu:

Thuc hién trich luc tir: @

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chirc vu, dong ddu)
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Chu thich:

() Ghi tén co quan thuc hién viéc cip ban sao Trich luc két hon (ghi du cac cap
hanh chinh).

@ Ghi theo s trong S6 cip ban sao Trich luc ho tich ctia co quan thuc hién
viéc cap ban sao Trich luc két hon.

®) Ghi 16 tén co quan da thuc hién viéc dang ky két hon.

- Trudng hop dang ky lai két hon; dang ky hon nhan thuc té theo quy dinh tai
khoan 2 Diéu 44 cua Nghi dinh s 123/2015/ND-CP; cong nhan viéc két hon theo
quy dinh tai Piéu 11 Luat hon nhin va gia dinh;thyuc hién lai viéc dang ky két hon
theo quy dinh tai Diéu 13 cua Luat hon nhan va gia dinhthi ghi rd tai muc nay va ghi
r0 ngay xac lap quan h¢ hén nhan.

Vi du: Dang ky lai két hon, quan hé hén nhan dugc xac 1ap tir ngay 01/5/1998

Ping ky hon nhan thuc té theo quy dinh tai khoan 2 Diéu 44 cia Nghi dinh sd
123/2015/ND-CP, quan hé hon nhan dugc xac lap tir ngay 01/5/1985

Quan hé hon nhan dugc cong nhan tir ngay ..... theo Ban an/Quyét dinh s6 ...
ngay .......... cua TAND .............

Thuec hién lai viéc dang ky két hon theo quy dinh tai Piéu 13 cua Luat hon nhan
va gia dinh, quan hé hon nhan duoc xac 1ap tir ngay 01/5/2015.

- Trudong hop da ly hon/ghi vao S6 hd tich viée ly honcling can ghi 4 tai muc
nay.

Vi du: Da ly hon/ghi vao S6 ho tich viée ly hon theo Ban an/Quyét dinh/Trich
luc ghi cha ly hon s6........cAp ngay...... thang......nam........

®) Tuy theo cach thtrc thuc hién, ghi 1d can cr cip ban sao tir: SO dang ky két
hon hodc Co s¢ dit li€u ho tich dién tu.
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4. Thii tuc Ping ky khai tir c6 yéu t6 nuwée ngoai (QT-QH-04)

Muc dich

Quy trinh ndy quy dinh trinh tu va cach thirc glal quyét ho so dang ky khai tir
¢6 yéu t6 nudc ngoai thude tham quyén giai quyét cia UBND cap huyén

Pham vi

Ap dung dbi véi ca nhan dang ky khai tir c6 yéu t6 nude ngoai.
Cong chirc Phong Tu phap, Bo phan Mot cira (Tiép nhan va tra két qua) cua
UBND cép huyén

Noi dung quy trinh

3.1

Co so phap ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luét Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co
s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra ddi, bd
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho
khau, s6 tam trG gidy khi thyc hién thu tuc hanh chinh, cung cp dich vu cong;
- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phéap quy dinh chi
tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ctia Chinh phu quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B6 Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-
CP cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky hd
tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo Tu phap stra d6i, bd
sung mot sd ndi dung ctia Thong tu s6 01/2022/TT-BTP ctia Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP
cua Chinh phu quy dinh vé Co s6 dir liéu ho tich dién ti, dang ky ho tich
truc myén;

- Thong tu s6 04/2024/TT-BTP ctia B6 Tu phap stra ddi, bo sung mot sb
diéu ctia Thong tu s6 02/2020/TT-BTP cua B Tu phap ban hanh, huéng din
str dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu
s6 04/2020/TT-BTP ctia B6 Tu phap quy dinh chi tiét thi hanh mot sé diéu
ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho tich;




26

CONG BAO HA NOI/S6 369+370/Ngay 29-12-2024

- Thong tu s6 281/2016/TT-BTC ctia Bo Tai chinh quy dinh murc thu, ché do
thu, ndp, quan ly va str dung phi khai thac, st dung thong tin trong co so dir liu
hd tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a ngudi géc Viét
Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC cta B Tai chinh huéng dan vé phi va 1&
phi thudc thim quyén quyét dinh cia HDND tinh, thanh phd truc thudc
Trung vong;

- Thong tu s6 106/2021/TT-BTC cua Bo Tai chinh stra ddi, bo sung mot sb
diéu ciia Thong tu s6 85/2019/TT-BTC ciia Bo Tai chinh huéng dan vé phi
va 1& phi thudc tham quyén quyét dinh cia HDND tinh, thanh phd tryc thudc
Trung wong.

- Nghi quyét s606/2020/NQ-HPNDngay 07/7/2020 cia HDND thanh phé
Ha Noi vé viéc ban hanh mot s6 quy dinh thu phi, 1& phi trén dia ban thanh
phd Ha Noi thudce thidm quyén quyét dinh caa Hoi dong nhan dan Thanh phd.
- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 cuia Hoi dong nhan dan
thanh phé Ha Noi vé viéc thu phi, 1& phi thudc thim quyén quyét dinh cta
Hoi d6ng nhan dan Thanh phd trén dia ban thanh phd Ha Noi.

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thu tuc hanh chinh
dugc stra doi, bd sung trong linh vuc ho tich thuc hién tai co quan diang ky ho
tich thugc pham vi chirc nang quan ly cua B6 Tu phéap.
- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 cia UBND thanh phé Ha
Noi cong bd Danh muc thu tuc hanh chinh stra d6i, bd sung linh vuc ho tich,
qudc tich thude tham quyén giai quyét cia co quan, don vi trén dia ban thanh
phé Ha Noi.

3.2

Ban | Ban

Thanh phan ho so
anh phanho s chinh | sao

- To khai dang ky khai tir theo mau(néu ndp hé so theo hinh thirc
true tiép hodc giri ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac dang ky khai tir (do nguoi yéu cau
cung cap thong tin theo hudng din trén Cong dich vu cong, néu
ngudi ¢ yéu cau lya chon ndp ho so theo hinh thire truc tuyén);

- Ngudi ¢6 yéu cau ding ky khai tr thyc hién viéc ndp/xuit
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc
tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Gidy bao tir hodc gidy to thay thé Gidy béo tir do co quan c6 tham
quyén cap;

- Gidy to, tai liéu, chimg cir do co quan, tO chtic c6 thAm quyén
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cap hodc xac nhan hop 18 chimg minh su kién chét d6i véi truong
hop ding ky khai ttr cho nguoi chét d 1au, khong co Gidy béo tur
hoic gidy to thay thé Gidy bao ti;

- Vin ban ty quyén (duoc chimg thuc) theo quy dinh ctia phap
ludt trong trudng hop Uy quyén thuc hién viée dang ky khai ti.
Trudng hop ngudi ¢6 trach nhiém ding ky khai tr iy quyén cho
nguoi khac thuc hién viée dang ky khai tr ma ngudi duge uy
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua
ngudi Gy quyén thi van ban ty quyén khong phai chimg thue.

* Gidy to phai xuit trinh:

- Ho chiéu hoic Chung minh nhan dan hodc Thé can cudc cong
dan hodc Cin cudc hodc cac gidy to khac ¢6 dan anh va thong
tin ca nhan do co quan c6 tham quyén cip, con gid tri st dung
dé chimg minh vé nhan than ciia nguoi cé yéu cau dang ky khai
tir. Trudng hop cac thong tin ¢4 nhan trong cac gidy to nay da
¢6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu
dong thi khong phai tai 1én (truc tuyén);

- Gidy to c6 gia trj chimg minh thong tin vé cu tra trong
truong hop co quan diang ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri cia cong dan theo cic phuong thic
quy dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/NP-CP
ctia Chinh phu. Truong hop cac thong tin vé gidy to ching
minh noi cu tri d3 duoc khai thac tir Co s dit liéu qudc gia
vé dan cu bang cac phuong thic nay thi ngudi cd yéu cau
khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc tric tuyén).

Trudng hop gui ho so qua hé thdng buu chinh thi phai gui kém
theo ban sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- D6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong
tin trong to khai, chup lai hoac ghi lai thong tin dé luu trong hd
sO va tra lai cho nguoi xuat trinh, khong dugc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao ching thuc
tor ban chinh hodc bén sao dugc cdp tir s6 gbe hodc ban chup
kem theo ban chinh gidy to dé ddi chiéu. Trucmg hop ngudi yeu
cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép
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nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky x4c nhan, khong duoc yéu cau nguoi di ding ky nop ban
sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so
dang ky ho tich theo quy dinh cua phap luat hd tich, khong
duoc yéu cau nguoi dang ky ho tich nop thém gidy to ma phap
luat ho tich khong quy dinh phéi ndp.

Nguoi tiép nhdn hé so thuc hién khai thdc théng tin trong Co
sé dir liéu quéc gia vé dan cu theo quy dinh phdp ludt néu
nguoi yéu cau dang ky hé tich da cung cdp ho, chir dém, tén;
ngay, thang, nam sinh; sé dinh danh cd nhdn/can cudc cong
dan/thé can cuoc/chung minh nhan dan. Truong hop cac thong
tin can khai thac khéng cé trong Co sé dit lidu quoc gia vé dan
cu thi dé nghi nguwoi yéu cau ké khai day di.

- Péi voi gidy to gui kém theo néu ngudi yéu cau ndp ho so
theo hinh thirc tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky khai tir truc
tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 13 ban
chup bé”mg may anh, di¢n thoai hoac dugc chup, dugc quét bﬁng
thiét bi dién tir, tir gidy t& duoc cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gii kém trong ho so dang ky
khai ttr truc tuyén da c6 ban sao dién tir hodc dd c6 ban dién tur
gidy to ho tich thi nguoi yéu cau duoc sir dung ban dién tir nay.

+ Khi d&n co quan ding ky ho tich nhan két qua (Trich luc khai
tir/ban sao Trich luc khai tir), ngudi co yéu cau dang ky khai tir
phai xuat trinh gidy to tuy than, ndp ban chinh cac gidy to 1a
thanh phan ho so ding ky khai tir theo quy dinh phap luat h tich.

- Gidy to do co quan c6 thim quyén ciia nudc ngodi cp, cong
chimg hodc xac nhan dé st dung cho viéc dang ky ho tich tai
Viét Nam phai duoc hop phap hoa lanh su theo quy dlnh cua
phap luat, trir truong hop dwoc mién theo diéu udc qudc té ma
Vi¢t Nam la thanh vién.

- TruO'ng hop ngudi yéu cau ding ky khai tu khong cung cap
duoc gidy to néu trén theo quy dinh hodc gidy td ndp, xuat trinh
bi tdy x0a, sira chita, lam gia thi co quan dang ky ho tich co
tham quyén huy bo két qua ding ky khai ti.

3.3

S6 lwong ho so

01 bd
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3.4

Thoi gian xir ly

Ngay trong ngay tiép nhan hod so; truong hop nhan hd so sau 15 gid
ma khong giai quyet duoc ngay thi tra két qua trong ngay lam viéc tiép theo.
Truong hop can xac minh thi thoi han giai quyét khong qua 03 ngay lam
viéc.

3.5

Két qua thye hién thi tuc hanh chinh

- Trich luc khai tir (ban chinh); ban sao Trich luc khai ttr (truong hop yéu cau
cap ban sao Trich lyc khai tir).

- Ban dién tir Trich lyc khai tir (Ban dién tir s& tu dong giri vé Kho quan 1y di
liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi so/dién thoai cla ngudi
yéu cau sau khi dd hoan tat thu tuc ding ky khai tir tai co quan ding ky ho
tich).

3.6

Noi tiép nhin va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vy cong thanh phd Ha Noi (https:/ dichvucong hanoi.gov.vn)

- Bo phan Mot ctra (TN&TKQ) ciia Uy ban nhan dan cdp huyén noi cu tra
cudi cung ctia ngudi chét thuc hién viéc dang ky khai tir cho nguoi nudce
ngoai hodc cong dan Viét Nam dinh cu & nude ngoai chét tai Viét Nam;

- Hodc Bo6 phan TN&TKQ cua Uy ban nhan dan cip huyén noi nguoi do
chét hodc noi phat hién thi thé nguoi chét thuc hién viéc dang ky khai tir
trong trudng hop khong xac dinh duoc noi cu tri cudi cing ciia nguoi chét

3.7

Lé€ phi

- Mtrc thu Lé phi ddi v6i dich vu cong truc tuyén khi to chie, ca nhan ndp hod
so thuc hién thi tuc hanh chinh trén Cong Dich vu cong bang Khong (Khong
thu).

- Néu cong dan nop hd so truc tiép tai UBND cap huyén: Lé phi Dang ky
khai tir dang han: 25.000 dong/viéc. Lé phi: Piang ky khai tir khong ding
han: 50.000 dong/viéc.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thudc
ho nghéo; nguoi khuyét tat.

3.8 | Quy trinh xir ly cong viéc

. . X X Trang
TT Trinh ty Trach | Thoi | Bieu mau/ | 4oy
: nhiém gian Két qua £

thong

HO so duoc ndp truc tiép tai B Thanh phén Tai

B1 |phan Mot ctra cia UBND cép Cong dan HO so theo | khoan
huyén hoac Gui qua buu chinh Muc 3.2 gom
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Hodc ndp tric tuyén tren Cong Tén
dich  wvu c¢éng qudc  gia To khai bang
(https.//dichvucong.gov.vn)hodac dang ky | nhap va
Cong dich vu cong thanh pho khai tir Mat
(https://dichvucong.hanoi.gov.vn). khau
Cong dich vu cong két ndi véi co Biéu mau | VNelD
s& dir liéu dan cu dé khai thac cac dién tr
truong thong tin ciia cong dan co tirong tdc
trong co so dit li€u dan cu. dang ky
Cong dan lya chon: khai tir
- Dich vu céng truc tuyén,
- UBND qudan, huyén, thi xd co
tham quyén
- Linh vue HOo tich,
- Thii tuc Péng ky khai tir c6 yéu
t0 nudc ngoai
- Cong chuc Bo phan Mot ctra
truy cdp HE thong thong tin giai
quyét thu tuc hanh chinh cua
thanh phé kiém tra tinh chinh
X?C, (zay du, thong nhat, hop 1€ _ Phiéu
cua ho so. A A LA
i) Truong hop hd so ddy du, h yeu cau bo
f‘) Y S SV sung, hoan
¢ At 1 }1ep an q SO, n?u t%czp thién hd so
nhan ho so sau 15 gio thi cé Phiéu e
- Phiéu tur
hen tra két qua cho ngudi co yéu A oY
Cong | Trong | chdi tiép
cau trong ngdy lam V1ec tiép theo . A . A in
chuc Bo | gio nhan giai
B2 [(néu ngudi co yeu cau lya chon ha hanh 5 1o
hinh thic ndp hd so truc tiép) phdt anh | quyct ho 5o
. . i X T LI TN&TKQ| chinh | - Giay tiép
hodc guri ngay Phiéu hen, tra két A A
. A nhan ho so
qua qua thu dién tir hoac gu tin .
z 1A \ n va hen
nhan hen trd két qua qua dién N
. g an N ngay tra két
thoai di dong cho nguoi co6 yéu qua

ciu (néu ngudi c6 yéu cau lya
chon hinh thtc ndp hd so truc
tuyén);chuyén ho so dé cong chirc
Phong Tu phép xtr 1y.

Sau khi tiép nhan hd so theo hinh
thirc nodp truc tiép, cong chirc Bo
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phan Mot ctra thuc hién s6 hoa
(sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin,
co so dir lidu) va ky sd vao tai
liéu, hd so giai quyét thu tuc
hanh chinh di duoc sé hoa theo
quy dinh.

(ii) Truong hop hd so chua day
du, hop 1€ thi c6 thong bao cho
ngudi yéu cau bd sung, hoan
thién hd so, néu rd loai gidy to,
ndi dung can bo sung dé ngudi co
yéu cau bd sung, hoan thién. Sau
khi hd so duoc bd sung, thuc hién
lai budc (1);

(iii) Truong hop ngudi c6 yéu cau
dang ky khai tor khong bd sung,
hoan thién duogc hd so thi tir chdi
giai quyét hd so va bao cdo
Truéng B phan Mot ctra

Cong chuc BO phan TN&TKQ

chuyén ho so tir Hé théng thong| Cong Phiéu kiém
tin giai quyét thu tuc hanh chinh| chirc Bo Nggl. soat qua
B3 |caa Thanh phd sang Hé thoéng| phan Sil.l; " trinh giai
thong tin dang ky, quan ly ho tich, | TN&TKQ 1eAp quyét ho
\ : A A . nhan N
ban giao ho so cho cong chuc : so; HO so
Phong Tu phép
- Cong chuc Phong Tu phéap thim - Thong
tra hd so (thAm tra tinh théng nhét, Khong | bao hé so
hop 1& cua cac thong tin trong hd qua 02 | khong du
s0, gidy to, tai liéu do ngudi yéu gid diéu kién
cau ndp, xudt trinh hodc dinh kem).| Céng |Truong giai
B4 + Trudng hop hd so can bd sung, chuc hop quyét/thong
hoan thién hoac khong du diéu| Phong can | bao tra lai
kién giai quyét, phai tir chéi thi| Tuphap | xac ho so
guri théng bao vé tinh trang hd so minh |- Phiéu yéu
t6i BO phan mot cira dé thong bao thi thoi| caubd
cho ngudi ndp hd so — thuc hién han | sung, hoan

lai budc (ii) hoic (iii);

khéng

thién ho so
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+ Trudng hop can phai kiém tra,
xac minh 1am rd hoac do nguyén
nhan khac ma khong thé tra két
qua dung thoi gian da hen thi
cong chic Phong Tu phap lap
Phiéu xin 15i va hen lai ngay tra
két qua, trong d6 néu rd 1y do
cham tra két qua va thoi gian hen
tra két qua, chuyén B6 phan Mot
ctra dé tra cho ngudi co yéu cau
(néu ngudi cd yéu cau lya chon
hinh thic ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai
ngay tra két qua qua thu dién tir
hodc gt tin nhan qua dién thoai
di dong cho nguoi c6 yéu cau
(néu ngudi cd yéu cau lya chon
hinh thirc ndp hd so tryc tuyén).

+ Néu thay hd so day du, hop 18,
dang quy dinh, truong hop tiép
nhan hod so ding ky khai tir theo
hinh thuc truc tiép, thi cong chirc
lam cong tac ho tich thyuc hién viéc
ghi vao SO dang ky khai tir, cip
nhat thong tin dang ky khai tr va
luu chinh thic trén Phdn mém
dang ky, quan ly ho tich dién tu
dung chung.

Trudng hop tiép nhan hd so ding
ky khai tor theo hinh thic truc
tuyén cong chac Phong Tu
phapgiri lai biéu miu Trich luc
khai tir dién tir v6i thong tin ddy du
cho ngudi yéu cau qua thu dién tir
hoic thiét bi s6.

Nguodi yéu cau co trach nhiém
kiém tra tinh chinh xac, diy du
cia cac thong tin trén biéu miu
Trich luc khai tr dién tr va xac

qua 01
ngay
lam
viéc.
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nhan (t6i da mot ngay).
Néu ngudi c6 yéu cdu xac nhan
thong tin di thong nhat, diy du
hoic khong c6 phan hoi sau thoi
han yéu cau thi cong chirc Phong
Tu phap thuc hi¢n vi¢c ghi nodi
dung vao SO ding ky khai tir, cap
nhat thong tin dang ky khai tir va
luu chinh thic trén Phdn mém
dang ky, quan ly ho tich dién tr
dung chung.
- Cong chic Phong Tu phép in
Trich luc khai ti, trinh Trudng
Phong ky, ky s6
Trudéng Phong Tu phap xem xét: khong
- Néu hd so hop 1¢, ky ban gidy,| Trudng qua Trich luc
B5 | ky sOTrich luc khai tir ban dién tir Phong |0lngay | khai tir; HO
- Néu hd so khong hop 1é chuyén| Tuphap | lam SO
lai cong chirc, néu 6 1y do viéc
Cong chic Phong Tu phap H¢
chuyén hd so tir Hé théng thong thdng
tin dang ky, quan ly hd tich sang gui tin
Hé théng thong tin giai quyét tha nhén t6i
tuc hanh chinh cta Thanh phd, email
ban giao B phan Tiép nhan va| - Cong cua
tra két qua. chuc cong
1. Pé nghi céng dan xuét trinh| Phong Tu , dan
ban chinh gidy to tiy than, ho so| phap Trlch 11;10 thong
. e 1A ga . khai tu e
B6 (T rieong hop,Co so dir .lz,eu7 da? - Cong 01 oitr | S8 Prine ke ba}o c}a
cw da duoc tich hop, chia se, ket dan g ) g Y1 cokét
noi, cong dan da co xdc thyc dinh| - Cong khiu tu qua
danh dién tir, cong déan khéng can| chirc Bo Ho so kinh
xudt trinh gidy to tity than) phan Mot moi
2. Xé4c nhan da d6i chicu ban chinh | ctra cong
3. P& nghi cong dan ky vao To dan dén
khai va S6 Pang ky khai tir theo nhén
quy dinh cta luét ho tich. Thong
4. Thu phi cép ban sao trich luc tin dong
(néu cd) (8.000d/ban trich luc) bo véi
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5. Pong dau caa UBND cép Cong
huyén Dich vu
6. Tra két qua cho cong dan: Ban cong
chinh, Ban sao Trich luc khai tir. quéc
7. Guri ban dién tir qua Hé thong gia
dén tai khoan, email, Kho quan Iy
dir 1i€u dién tir cia cong dan
8. Ho so, két qua giai quyét thu
tuc hanh chinh dugc s6 hoa
9. Luu trit ho so theo quy dinh

4 | Biéu miu

Biéu mau (Thong tu s6 01/2018/TT-VPCP cuia Vian phong Chinh phit)

T khai ding ky khai tir (néu ndp hd so truc tiép) (Thong tu s6 04/2024/TT-
BTP cua B Tu phap)

S6 dang ky khai tir, Trich luc khai tir, Trich luc dang ky khai tir (Thong tu s6
04/2020/TT-BTP cua Bo Tu phép)

Biéu miu dién tir twong tac dang ky khai tir (néu ndp hd so truc tuyén) (Thong
tur s6 03/2022/TT-BTP ctia B Tu phép)
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU

Kinh gti: @ Uy ban nhan dan ...

Ho, chir dém, t&n NGUOT YU CAU: ....ovoveveeeeeeeeeeeeee e,
Ngay, thang, naAm SINh: .......cccoiiiiiiiee e e e
NOT CU T @)oot
GHAY 1O TUY thAN: @) ..o
Quan hé VO nGUOT A8 ChEE: ...,
Pé nghi co quanding ky khai tir cho nguoi ¢6 tén duwéi day:
Ho, chir d€m, t8N: ..........oooiiiiiieeee e
Ngay, thang, ndm SINh: ......ccccoiiiiii e e
Giditinh: @ oo DAN tOC: @ Quéc tich: @.
NOT CU T CUST CUNE: @ .o
GIAY tO Y thAN: ®) oo
Di chét vao lac: .......... gio ......... phut, ngay .......... thang ......... nam ............
NOT CREE: oo
NGUYEN NHAN CHEE: .o
Sb Gidy bao tir/Gidy to thay thé Gidy bAo tir: @ ...oo.ovvees oo
..................................................................... cAp ngdy .... thang ... ndm ..........
To61 cam doan nhfrr}g ndi dung khai trén day la ding su that va chiu trach
nhiém trudc phap luat vé cam doan ctia minh.
Lam tai: , ngay ... thang ... nam.......

Ngudi yéu ciu
(Ky, ghi 0 ho, chir dém, tén)

SO luong:....... ban
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NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC
PANG KY KHAI TU

I. Thong tin vé nguoi yéu ciu ding ky khai tir

(1) Ho, chir dém, tén;

(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ voi nguoi dugce khai tu.

IL. Thong tin vé ngudi dwoc ding ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) S6 dinh danh c4 nhan;

(9) Gidy to tdy than: Loai gidy to str dung (CCCD/CMND/H) chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(10) Noi cu tra cudi ciing (noi thudng tri/noi tam tri/noi dang sinh song);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac truong
thong tin gio, phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (co chu thich: néu chua xac dinh duoc/chua rd thi dé tréng);

(14) Gidy bao ti/Gidy to thay thé gidy bao tu: s, ngdy, thang, nim cip, co
quan cap (téch’ biét riéng cac tr}r(‘yr}g thong tin sO, ngay, thang, nam, co quan cap;
c6 chu thich néu khong ¢6 thi dé trong);

(15) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung su that va chiu hoan
toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.
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* Truong hop céac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac
tir CSDLQGVDC, duoc hé thong dién tu dong thi khong phai xuét trinh (theo hinh
thirc truc ti€p) hodc tai 1€n (theo hinh thirc truc tuyén)

* Mau dién tur tuong tac ghi nhan thoi gian (g10 phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

Nguoi yéu cau dang ky khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai
co quan dang ky hg tich.

Ban dién tr s€ tu dong giri vé Kho quan ly dir li€u di¢n tir ciia ca nhan/dia chi
thu dién t/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi di hoan tat thi tuc ding
ky khai tir tai co quan dang ky hd tich.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
........................... M Doc 1ap - Tw do - Hanh phuac

S6: @  JTLKT e, ngay.......thang ... ... nam .........

TRICH LUC KHAI TU

HOQ, CRIE A@IM, TRIN: ..
Ngay, thang, ndm sinh: ...
Gioi tinh: ... Dan tdc: Quéc tich: ...
S& dinh danh cad nhaAn:® .

GHAY 0 TY TAN .ottt

Gidy bédo t/Gidy t0 thay thé Gidy DA0 tl SO ..o do.
.......................................................................................................... CAP DAY oo
Ho, chir dém, tén nguwoi di Khai t0r: ...

GHAY 0 TY TAN oottt

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chirc vu, dong ddu)

() Ghi tén co quan cap Trich luc khai tir(ghi du cac cip hanh chinh).
@ Ghi theo S6 trong S6 dang ky khai tir.
@) Chi ghi trong trudng hop di duoc cap S6 dinh danh ca nhan.
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

TT

Ngay,
thang, nam
ghi chu

No6i dung ghi chu
(d6ng dau vao ndi
dung da ghi chu)

Can ciwr ghi chu

Ho, chir dém, tén,
chir ky cia nguoi
thue hién ghi cha
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
M Doc 1ap - Tu do - Hanh phuc
Sb: @ /TLKT-BS ... , ngay.......thang ... ... nam ...
TRICH LUC KHAI TU
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, ndm sinh:

Giditinh: ... Dantoc: ......oovviiiiiini Qudc tich:

S6 dinh danh cé nhan:

Gidy to tuy than:

Di chét vao 10C....oooowoveeeeeeeeanne.. gifﬁ’ ................................. phut, ngay..............
......................................................... ghibang chlt:.................i

Noi chét:

b3 duoc diang ky khai tir tai: © ..

SO e NZAY..evvvieerreeeerereennnns thang .......cccceeeeenee. nam............

Thuec hién trich luc tir:® ..........

NGUOI KY TRICH LUC

(Ky, ghi ré ho, chit dém, tén, chirc vu, dong dau)

Chu thich:
() Ghi tén co quan thyc hién viée cdp ban sao Trich luc khai tir (ghi dii cdc cap hanh chinh).

@ Ghi theo sb trong SH cép ban sao Trich luc hd tich cua co quan thyc hién viéc cép ban sao
Trich luc khai tir.

@) Ghi tén co quan dang ky khai ttr, s6, ngdy thang nim dang ky.
@ Tuy theo cach thirc thuc hién, ghi & can cir cap ban sao tir: SO dang ky khai tir hodc Co
s& dir liéu ho tich dién tr.
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5. Thii tuc déing ky nhén cha, me, con ¢6 yéu té nuwée ngoai (QT-QH-05)

Muc dich

Quy trinh nay quy dinh trmh tu va cach thac giai quyet ho so cua cong dan dang
ky nhén cha, me, con ¢6 yéu to nudc ngoai thudc tham quyén giai quyét cia
Uy ban nhéan déan cap huyén

Pham vi

Ap dung ddi v6i ca nhan dang ky nhéan cha, me, con c6 yéu té nudc ngoai.
Cong chuc thude Uy ban nhan dan cap huyén chiu trdch nhiém thuc hién
Quy trinh nay

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- B0 luat Dan sy nam 2015;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phtl quy dinh vé Co
s& dit liéu h tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira doi, bo
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho
khau, s tam tra gidy khi thyc hién thu tuc hanh chinh, cung cp dich vu cong;
- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiét thi hanh mot sé diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy
dinh chi tiét mot sd diéu va bién phép thi hanh Nghi dinh sé 87/2020/ND-
CP ctia Chinh phu quy dinh vé Co sé dit liéu ho tich dién tt, ding ky ho
tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phap sira doi, bd
sung mot sé ndi dung ciia Thong tu s6 01/2022/TT-BTP ctia B6 Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP cua Chinh phit quy dinh vé Co sé dit liéu ho tich dién ti,
dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP cta Bo Tu phap sira ddi, bd sung mot sb
diéu cua Thong tu sé 02/2020/TT-BTP cua Bé Tu phap ban hanh, hudng
dan st dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc tich va Thong
tu s6 04/2020/TT-BTP cta Bo Tu phap quy dinh chi tiét thi hanh mot sd
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diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC cua Bo Tai chinh quy dinh mirc thu, ché do
thu, nOp, quan ly va st dung phi khai thac, sir dung thong tin trong co s¢ dix
liéu ho tich, phi x4c nhan co quéc tich Vi¢t Nam, phi x4c nhan 1a nguoi géc
Viét Nam, 1¢ phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cta B Tai chinh hudng dén
vé& phi va 1¢ phi thudc tham quyén quyét dinh cia HDND tinh, thanh phé truc
thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC cua B Tai chinh stra dbi, bd sung mot $6
diéu ctia Thong tu s6 85/2019/TT-BTC cua Bo Tai chinh hudng dan vé phi
va 18 phi thuoc tham quyén quyét dinh cia HDND tinh, thanh phd tryc thudc
Trung wong;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 ctia Hoi dong nhan dan
thanh phd Ha Noi vé viéc ban hanh mét sé quy dinh thu phi, 18 phi trén dia
ban thanh phd Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd;

- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 cua HPDND thanh phd
Ha Noi1 vé viéc thu phi, 1€ phi thudc tham quyén quyét dinh cia HDND
Thanh phd trén dia ban thanh phd Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong b thi tuc hanh chinh
duoc sira doi, bd sung trong linh vic ho tich thuc hién tai co quan ding ky ho
tich thudc pham vi chirc nang quan ly cua B6 Tu phéap;

- Quyét dinh sb 3658/QD-UBND ngay 15/7/2024 ctia UBND thanh phd Ha
Noi cong bé Danh muc thi tuc hanh chinh stra doi, bo sung linh vuc hd tich,
quéc tich thudc tham quyén giai quyét cua co quan, don vi trén dia ban thanh
phd Ha Nbi.

3.2

Ban Ban

Thanh phin hd
anh phan ho so chinh sa0

- To' khai dang ky nhdn cha, me, con theo mau (néu
nguoi ¢é yéu cau lya chon ndp hé so theo hinh thirc
truc tiép);

- Mau ho tich dién tir tuong tac dang ky nhén cha, me,
con (do nguo’l cd yéu cau cung cap thong tin theo
hlr(mg dan trén Cong dich vu cong, néu ngLr0’1 co yéu X
cau lya chon nop ho so theo hinh thire truc tuyen),

- Ngudi ¢6 yéu cau diang ky nhan cha, me, con thuc
hién viéc ndp/xuét trinh (theo hinh thic truc tiép)
hodc tai 1én (theo hinh thtic truc tuyén) cac gidy to
sau:

* Gidy to phai ndp: X
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- Chung ctr chiing minh quan hé cha, con hoac quan h¢
me, con gdm mot trong cac giéiy t0, tai liéu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hoac
co quan, to chirc khac co thaim quyén & trong nudc
hodc nudc ngoai xadc nhan quan h¢ cha con, quan h¢
me con.

+ Truong hop khong cd chung clr chirng minh quan
hé cha, me, con thi phai c6 van ban cam doan cua cac
bén nhén cha, me, con, c6 it nhit hai nguoi lam chung
vé mdi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitta cong
dan Viét Nam v&i nguoi nude ngoai hodc gilra nguoi
nudc ngoai véi nhau thi ngudi nudc ngoai phai nop
ban sao ho chiéu hodc gidy to c6 gi trj thay ho chiéu
dé chimg minh vé nhan thén.

* Gidy to' phai xuit trinh:

- H6 chiéu hoic Chimg minh nhan dan hoic Thé cin
cudc cong dan hodc Can cude hodc cac gidy to khac
c6 dan anh va thong tin ca nhan do co quan c6 thim
quyén cap, con gia tri st dung dé chirng minh vé nhan
than cua nguoi co yéu cau ding ky nhan cha, me, con.
Trudng hop céac thong tin ca nhéan trong cac gidy to
nay da cé trong CSDLQDVDC, CSDLHTDT, duogc
hé thong dién tu dong thi khong phai tai 1én (theo
hinh thirc truc tuyén);

- Gidy to c6 gia tri ching minh thong tin vé cu tra
trong trudong hop co quan dang ky ho tich khong thé
khai thac dugc thong tin vé noi cu tra ciia cong dan
theo cac phuong thirc quy dinh tai khoan 2 Diéu 14
Nghi dinh s6 104/2022/ND-CP cua Chinh phu.
Truong hop céc thong tin vé gidy to ching minh noi
cu tri d3 dugc khai thac tir Co so dit liéu quoc gia
vé dan cu bang cac phuong thirc nay thi nguoi cd
yéu cau khong phai xuat trinh (theo hinh thuc truc
tiép) hoic tai 1én (theo hinh thirc truc tuyén).

* Luuy
- P6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau
ndp hod so theo hinh thuc tryc tiép:
+ Nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu
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voi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va tra lai cho ngudi xut trinh,
khong duoc yéu cau ndp ban sao hodc ban chup gidy
to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao
ching thyc tir ban chinh hoac ban sao dugc cép tir s6
gbc hodc ban chup kém theo ban chinh gidy to dé d6i
chiéu. Truong hop ngudi yéu cau ndp ban chup kém
theo ban chinh gidy to thi ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ngudi di dang ky
ndp ban sao gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, du
hd so dang ky ho tich theo quy dinh ctia phap luat hd
tich, khéng duoc yéu cau nguoi ding ky ho tich ndp
thém gidy to ma phap luat ho tich khéng quy dinh
phai ndp.

Nguoi tiép nhdn hé so thue hién khai thdc théng tin
trong Co s¢ diF liéu quéc gia vé dan cir theo quy dinh
phap ludt néu nguoi yéu cau dang ky hé tich da cung
cdp ho, chit dém, tén; ngay, thang, nam sinh; s0 dinh
danh cd nhan/can cudc cong ddan/thé can cudc/chirng
minh nhdn ddan. Truong hop cdc théng tin can khai
théc khéng cé trong Co sé dir liéu quoc gia vé dan cu
thi d@é nghi ngueoi yéu cau ké khai day di.

- Péi voi gidy to giri kém theo néu ngudi yéu cau ndp
hd so theo hinh thirc truc tuyén:

+ Ban chup céac gidy to giri kém theo hd so ding ky
nhan cha, me, con truc tuyén phai bao dam rd nét, day
du, toan ven vé ndi dung, 1a ban chyp béng may anh,
dién thoai hoac dugc chyp, dugc quét béng thiét bi dién
tir, tir gidy to duoc cap hop 18, con gia tri stir dung.

+ Truong hop gidy o, tai liéu phai giri kém trong hd so
ding ky nhan cha, me, con truc tuyén d co ban sao
dién tir hodic da c6 ban dién tir gidy to ho tich thi ngudi
yéu cau dugc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich
luc dang ky nhén cha, me, con/ban sao Trich luc dang
ky nhan cha, me, con) ngudi c6 yéu cu dang ky nhan
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cha, me, con phai xuat trinh gidy to tuy than dé xac dinh
nhan than; ndp ban chinh gidy to, tai liéu lachimg cr
chirng minh quan h¢ cha, con hodc quan h¢ me, con.

- Gidy to do co quan c6 tham quyén cta nudc ngoai
cép, cong ching hodc xac nhan dé su dung cho viéc
dang ky hd tich tai Viét Nam phai dugc hop phap hoa
lanh sy theo quy dinh cua phap luéat, trir truong hop
duoc mién theo didu wdc qudc t& ma Viét Nam la
thanh vién.

- Truong hop ngufm yéu cau dang ky nhan cha, me,
con khong cung cap duoc gidy to néu trén theo quy
dinh hodc gidy t& ndp, xuit trinh bi tiy xoa, stra chira,
lam gia thi co quan ding ky ho tich c¢6 tham quyén
huy bo két qua dang ky nhan cha, me, con.

- Trudng hop cho phép nguoi yéu cau dang ky ho tich
1ap van ban cam doan vé ndi dung yéu cau dang ky ho
tich thi co quan dang ky ho tich phai giai thich rd cho
nguoi lap van ban cam doan vé trach nhiém, hé qua
phap ly cta viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé
nghi co quan c6 tham quyén huy bo két qua ding ky
ho tich, néu c6 co sé xac dinh nodi dung cam doan
khong ding sy that.

3.3 | SO lwong ho so 01 bd
Yéu ciu, diéu kién thuce hién thii tuc hanh chinh

3.4 |- Bén nhan va bén dugc nhan 1a cha, me, con déu con song;
- Viéc nhan cha, me, con khong cé tranh chép

3.5 | Thoi gian xir ly
15 ngay.

3.6 | Két qua thue hién thii tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang ky
nhan cha, me, con (truong hop yéu cau cip ban sao Trich luc dang ky nhan
cha, me, con).

- Ban dién tu Trich luc dang ky nhan cha, me, con (Ban di¢én tir s€ ty dong
gti vé Kho quan 1y dir liéu dién tir ctia ca nhan/dia chi thu dién tu/thiét bi
so/dién thoai ctia ngudi yéu cau sau khi d3 hoan tat tha tuc ding ky nhan
cha, me, con tai co quan dang ky ho tich).

3.7

Noi ti€p nhin va tra két qua
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- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vy cong thanh ph Ha Noi (https://dichvucong.hanoi.gov.vn)

- BO phan Mot cira (Tiép nhan va tra két qua) cia UBND cip huyén noi cu
trd cua nguoi dugc nhén la cha, me, con ding ky nhan cha, me, con gitrta
cong dan Viét Nam véi nguoi nudc ngoai; Hodc gitra cong dan Viét Nam cu
tra & trong nudc voi cong dan Viét Nam dinh cu & nudc ngoai; Hoac gitra
cong dan Viét Nam dinh cu ¢ nudc ngoai véi nhau; Hodc gitra cong dan Viét
Nam dong thoi ¢ quéc tich nudc ngoai véi cong dan Viét Nam hodc voi
nguoi nude ngoai; Hode gifra ngudi nudc ngoai véi nhau ma mot hoac ca hai
bén thuong tru tai Viét Nam.

3.8

Lé phi, Phi

- Murc thu L¢ phi ddi véi dich vu cong truc tuyén khi t6 churc, c4 nhan nop
h6 so thyuc hién tha tuc hanh chinh trén Cong Dich vu cong bang Khong
(Khong thu).

- Néu cong dan ndp ho so truc tiép tai UBND cip huyén: Lé phi: 1.000.000
ddng/viéc.

- Mién L¢é phi cho nguoi thudc gia dinh c6 cong vdi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc (néu c6 yéu cau): 8.000 dong/ban sao trich luc

B1

3.9 | Quy trinh xir ly cong viéc
.z x| Trang
r B .
TT Trinh tw Trach oy 5i gian| orc0 MAY | 4 HE
: nhi¢m / Két qua £
thong
Thanh phan|Tai khoan

HO so duoc ndp truc tiép tai A . A
Bo phan Mot cira ciia UBND ho so theo | gom Tén
cap huyén hoac ndp truc tuyén Muc 3.2 Dang

(mot bén c6 thé nop hd so ma nl}ép Vfl
khong phai c6 vin ban tuy Mat khau
VNelD

quyén cta bén con lai).

- Néu ndp hd so tryc tiép, nguoi
c6 yéu cdu ding ky nhan cha,| Cong dan
me, con nop hd so dang ky nhan
cha, me, con tai BO phan Mdt
ctra cia UBND cép huyén co
thoim quyén; ndp 1& phi néu
thudc truomg hop phai ndp 1€ phi
dang ky nhan cha, me, con; nop
phi cdp ban sao Trich lyc ding
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ky nhan cha, me, con néu c6
yéu cau cip ban sao Trich luc
dang ky nhan cha, me, con.

- Néu nop hd so truc tuyén,
cong dan truy cap Cong dich vu
cong quédc gia hodc Cong dich
vu cong thanh phd, ding ky tai
khoan (néu chua c6 tai khoan),
xac thuc nguoir dung theo
hudng dan, diang nhap vao hé
thng, xac dinh ding UBND
cap huyén c6 tham quyén.
Cong dich vu cong két ndi véi
co so dit ligu dan cu dé khai
thac cac truong thong tin cua
cong dan c6 trong co so dir li¢u
dan cu.

Cong dan lya chon:

- Dich vu cong truc tuyén,

- UBND qudn, huyén, thi xa co
tham quyén

- Linh vuee HO tich,

- Thu tuc Dang ky nhdn cha,
me, con cé yéu t6 nwéc ngodi
Cong dan cung cip thong tin
theo biéu miu dién tir trong tac
dang ky nhan cha, me, con (trén
Cong dich vu cong), dinh kém
ban chup hodc ban sao dién tur
cac gidy to, tai litu theo quy
dinh; ndp phi, 1¢ phi thong qua
chitc nang thanh toan truc
tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan
tat viéc ndp ho so.

Biéu miu
dién tu
tuong tac
dang ky
nhan cha,
me, con

B2

Cong chuac BO phan Mot cua
truy cap Hé thong thong tin giai
quyét tha tyc hanh chinh cua
thanh phd kiém tra tinh chinh

Cong chuc
B9 phan
Mot ctra

02 gid

- Phiéu yéu
cau bd
sung, hoan
thién hd so
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xéc, day du, théng nhat, hop 18
ctia hd so.

(i) Truong hop ho so day du,
hop 1¢ thi tiép nhan ho so, c6
Phiéu hen tra két qua cho ngudi
co yéu cau (néu ngudi co yéu
cau lwra chon hinh thtc ndp ho
so tryc tiép) hodc gui ngay
Phiéu hen, tra két qua qua thu
dién tr hodc giri tin nhan hen
tra két qua qua dién thoai di
dong cho nguoi co yéu cau
(néu ngudi cd yéu cau lua chon
hinh thtc nop hd so truc
tuyén); chuyén hd so dé cong
chicc Phong Tu phép xu ly tu
Hé thong thong tin giai quyét
thu tuc hanh chinh sang H¢E
thong thong tin ding ky, quan
1y ho tich.

Sau khi tiép nhan hd so theo
hinh thtc ndp truc tiép, cong
chiic Bo phan Mot cua thuc
hién sd hoa (sao chup, Chuyén
thanh tai liéu dién tir trén hé
théng thong tin, co s dit lidu)
va ky sd vao tai liéu, ho so giai
quyét thu tuc hanh chinh da
duoc sb hoa theo quy dinh.

(ii) Truong hop hd so chua day
du, hop 1€ thi c6 thong bao cho
ngudi yéu cau bd sung, hoan
thién ho so, néu rd loai gidy to,
n6i dung can bd sung dé ngudi
¢ yéu cau bd sung, hoan thién.
Sau khi hdé so duoc bd sung,
thuc hién lai bude (i);

(ii1) Truong hop nguodi co6 yéu
cau dang ky nhan cha, me, con

- Gidy tiép
nhan hd so
va hen
ngay tra
két qua
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khéng bd sung, hoan thién
duoc hd so thi tir chdi giai
quyét va bao cao Trudng Bo
phan Mdt clra

Cong chuc BO phan Mot cua
truy cap Hé thong thong tin
giai quyét thi tuc hanh chinh
ctia thanh phd chuyén hd so
sang Hé thong thong tin dang
ky, quan 1y ho tich va ban giao
hd so cho cong chiuc Phong
Tu phéap

B3

- Cong chuac Phong Tu phap
thim tra hd so (thAm tra tinh
thong nhat, hop 18 cua cac thong
tin trong ho so, gidy to, tai liéu
do nguoi yéu cau ndp, xuat trinh
hoac dinh kém).

+ Truong hop hd so can b
sung, hoan thién hoac khong du
diéu kién giai quyét, phai tur
chéi thi giri thong bao vé tinh
trang hd so toi BoO phan Mot
cira dé thong bao cho ngudi
nop hd so — thyuc hién lai budc
(1) hoac (iii);

+ Trudng hop can phai kiém
tra, xac minh lam r6 hoac do
nguyén nhan khiac ma khong
thé tra két qua dung thoi gian
da hen thi cong chuc Phong
Tu phap 1ap Phiéu xin 13i va
hen lai ngay tra két qua, trong
d6 néu o6 1y do cham tra két
qua va thoi gian hen tra két
qua, chuyén Bo phan Mot cua
dé tra cho ngudi c6 yéu cdu
(néu ngudi c6 yéu cau lua
chon hinh thirc ndp hd so truc

Cong chirc
Phong
Tu phap

Khong
qua 07
ngay

-Thong bao
ho so
khong du
dicu kién
giai
quyét/thong
bao tra lai
ho so

- Phiéu yéu
cau bd
sung, hoan
thién ho so
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tiép), hodc gui Phiéu xin 15i va
hen lai ngay tra két qua qua
thu dién tor hodc gui tin nhan
qua dién thoai di dong cho
ngudi c6 yéu cau (néu ngudi
co yéu cau lya chon hinh thic
ndp hd so truc tuyén).

+ Cong chtc lam cong tac hd
tich xac minh, niém yét viéc
nhan cha, me, con tai try s¢ Uy
ban nhan dan cip huyén trong
thoi gian 07 ngay lién tuc, dong
thoi gii van ban dé nghi Uy ban
nhan dan cép x3 noi thudng tra
cua nguoi dugc nhan la cha, me,
con niém yét trong thoi gian 07
ngay lién tyc tai tru so Uy ban
nhan dén cép xa.

+ Néu théy viéc nhan cha, me,
con la dang va khong cé tranh
chép, hd so day du, hop 18, ding
quy dinh, truong hop tiép nhén
hd so dang ky nhan cha, me,
con theo hinh thtc tryc tiép, thi
cong chirc Phong Tu phdp thuc
hién viéc ghi vao S6 ding ky
nhan cha, me, con, cap nhat
thong tin dang ky nhan cha, me,
con va luu chinh thic trén Phan
mém ding ky, quan 1y ho tich
dién tr dung chung.

Truong hop tiép nhan hod so
dang ky nhan cha, me, con theo
hinh thte trye tuyén, cong chirc
1am cong tac ho tich gt lai biéu
mau Trich lyc ding ky nhan
cha, me, con dién tr voi thong
tin ddy du cho ngudi yéu cau qua
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thu dién ttr hodc thiét bi sb.
Nguoi yéu cau c6 trach nhiém
kiém tra tinh chinh xéc, day du
cla cac thong tin trén biéu mau
Trich luc dang ky nhan cha,
me, con dién tir va x4c nhan (ti
da mot ngay).

Néu ngudi c6 yéu cau xac nhan
thong tin da thong nhat, day du
hoic khong c6 phan hdi sau
thoi han yéu cau thi cong chic
Phong Tu phéap thuc hién viéc
ghi ndi dung vao SO ding ky
dang ky nhan cha, me, con, cap
nhat thong tin dang ky nhan cha,
me, con va luu chinh thirc trén
Phan mém ding ky, quan 1y ho
tich dién tr dung chung. Cong
chic Phong Tu phap in Trich
luc dang ky nhan cha, me, con,
trinh Truéng Phong Tu phép
ky, ky sd.

B4

Truéng Phong Tu phdp ky
Trich luc dang ky nhan cha, me,
con ban gidy, ky sb Trich luc
dang ky nhan cha, me, con ban
dién tir

Truong
phong
Tu phap

khong
qua
07ngay

Trich luc
dang ky
nhan cha,
me, con

B5

Cong chuc Phong Tu phép
chuyén hdé so tr Hé théng
thong tin dang ky, quan 1y ho
tich sang Hé théng thong tin
giai quyét thu tuc hanh chinh,
hoan thién hd so, chuyén Vin
the Uy ban nhan dan cép
huyén, ban giao két qua cho Bo
phan MGt ctra.

Cong chirc
Phong
Tu phap

02 gid

Trich luc
dang ky
nhan cha,
me, con

Hé thong
gui tin
nhin t6i
email ctia
cong dan
thong bao
da co két
qua kinh
moi cong
dan dén
nhan
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B6

1. Pé nghi cong dan xuit trinh
ban chinh gidy t& tiy than, ho so

Truong hop Co so dit liéu dan
cw da dwoc tich hop, chia se,
két néi, cong dan da co xac
thuc dinh danh dién tu, cong
ddn khéng can xudt trinh gidy
to tuy than

2. Xac nhan da d6i chiéu
ban chinh

3. Nguoi c¢6 yéu cau ding ky
nhan cha, me, con (ca hai bén
phai c6 mat tai UBND cap
huyén, xuét trinh gidy to tuy
than dé d6i chiéu) kiém tra
thong tin trén Trich luc dang ky
nhan cha, me, con, trong SH
dang ky nhan cha, me, con va
ky tén vao S6 ding ky nhan
cha, me, con

4. Thu phi cdp ban sao trich
luc (néu c6) (8.000d/ban
trich luc)

5. Pong dau cua UBND cip
huyén

6. Trao Trich luc dang ky nhan
cha, me, con (ban chinh); ban
sao Trich luc dang ky nhan
cha, me, con

7. Gui ban dién to qua H¢
théng dén tai khoan, email,
Kho quan ly dit li€u dién tir ctia
cong dan

8. HO so, két qua giai quyét
TTHC dugc sb hoa

9. Luu trit hd so theo quy dinh

- Cong
churc BO
phan
Mot cira
- Cong dan
- Cong churc
Phong
Tu phap

Trong gio
hanh
chinh

- Trich luc
dang ky
nhan cha,
me, con
- S6 ding
ky nhan
cha, me,
con.

Thong tin
ddng bo
véi Cong
Dich vu
cong
quéc gia

Biéu mau

He thng biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vin phong Chinh pht)
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T khai dang ky nhan cha, me, con (néu ndp hd so tryc tiép) (Thong tu sb
04/2024/TT-BTP cua B§ Tu phép)

Trich luc dang ky nhan cha, me, con (Thong tu s6 04/2020/TT-BTP cua Bo
Tu phap)

Biéu mau dién tir twong tac nhan cha, me, con (néu ndp ho so truc tuyén)
(Thong tu s6 03/2023/TT-BTP cta Bo Tu phép)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON
Kinh giri: @Uy ban nhan dan ...........ocoeeeeeeeeeeeeeeeeeeeeeeeseeerees

Ho, chir dém, t&n NGUOT YU CAUL ...,
Ngay, thang, ndm SINh: .......cocoiiiiiiie e
NOT CU T @)oo,
GIAY 1O 1Y ThAN: B) oot
Quan hé véi ngudi nhin cha/me/con: @ ..o
Pé nghico quan cong nhin nguoi c6 tén dudi day:

Ngay, thang, nam SINh: .......ccceiiiiiiee e e
Gidi tinh: @i DAN tOC: @i, Quéc tich: @....

Gidy khai sinh/Gidy tO 1y thAn: @)ool
La.eeieee, cia nguwoi cé tén dwdi day:

)3 (O N1 a6 (535 0 TR 1<) o LR
Ngay, thang, naAm SINh: ........cccooiiiiiii e e e

To61 cam doan viéc nhan..................ccoevveee. noi trén 1a dang su that, tu nguyén,
khong ¢6 tranh chap va chiu trach nhiém truéc phép luat vé cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)
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Y kién ciia nguwoi hién dang 13 me hodic cha®

Chui thich:

(D Ghi 10 tén co quan dang ky nhan cha, me, con.

@Chi ghi trong triong hop nguoi cé yéu cau dang ky ho tich chiea cé/khéng cung
cdp so dinh danh ca nhan/can cudc cong dan/thé can cuoc/chimg minh nhan dan.

Trieong hop phdi cung cdp théng tin “Noi cw trit” thi ghi theo noi dang ky
thuong tru, néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru;
truong hop khong co noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo
noi o hién tai.

®Ghi s6 dinh danh cd nhdn/cdn cuée cong dan/thé can cuedc/sé Gidy khai sinh
(doi voi tré em)

Vi du: - Can cude céng din s6 025188001010 do Cuc Canh sat QLHC vé
TTXH cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén sé 02 do UBND xd My Thdng, huyén
My Loc, tinh Nam Pinh cap ngay 15/11/2014.

Trieong hop khong cé sé dinh danh cd nhdn/cin cude cong dan/thé can cude
thi ghi giay to hop 1é thay thé (ho chiéu, chung minh nhdn dan,...).

@ Chi khai trong trudng hop ngudi yéu cau khong dong thoi 13 ngudi nhan
cha/me/con.

) Chi khai trong truong 'hop cha hodc me nhan con chua thanh nién hoac
ngu:(n da thanh nién nhu’ng mét ning lyc hanh vi dan sy, ghi ¥ kién cua nguoi cha
néu me 13 ngudi yéu cau, y kién nguoi me néu cha 1a nguoi yéu cau (trir truong
hop ngudi dé da chét, mat tich, mat nang lyc hanh vi dan sy hodc han ché nang luc
hanh vi dan su).

©® Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi o so lugng.
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NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON

I. Thong tin vé nguoi yéu ciu ding ky nhin cha, me, con

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Giy to tuy than: Loai gidy to sir dung (CCCD/CMND/H§ chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng trd/noi tam tra/noi dang sinh séng);

(5) Quan hé voi ngudi dugc nhan cha/me/con.

II. Thong tin vé ngudi nhéin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(8) Gidi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) S6 dinh danh c4 nhan;

(12) G1ay to tuy than: Loai gidy to st dung (CCCD/CMND/H¢ chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(13) Noi cu trl (noi thuong tra/noi tam tri/noi dang sinh sdng).

II1. Thong tin vé nguoi dwge nhin

(14) Ho, chir dém, tén;

(15) Ngay, thdng, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(16) Gioi tinh;

(17) Dan tdc;

(18) Qudc tich;

(19) S6 dinh danh c4 nhén;

(20) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HG chiéuw/Gidy to
hop 18 thay thé); sd, ngay, thang, nim cép, co quan cip; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song),
(22) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong
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(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung su that va chiu hoan
toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu trii di duoc khai thac
tor co s¢ dir liu qudc gia vé dan cu, duge h¢ thong dién tu dong thi khong phai
xuat trinh (theo hinh thire truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim)
hoan tat viéc cung cap thong tin; nguoi yéu cau trudc d6 da dang nhap vao hé
thong, thuc hién xéac thyc dién tir theo quy dinh.

Nguoi yéu cau ding ky nhan cha, me, con nhan Trich luc dang ky nhéan cha,
me, con (ban chinh) truc ti€p tai co quan dang ky hg tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dir liéu dién tir ctia c4 nhan/dia chi
thu dién tu/thiét bi s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang
ky nhan cha, me, con tai co quan dang ky hd tich.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

R @ Poc lap - Tu do - Hanh phic
S6:® /TLCMC , ngay....thang ...nam ...
) ’TRiCH LUC
DPANG KY NHAN ................®
Xac nhin diang Ky viéc nhan ..., Ogiira:

Ho, chir dém, tén cha/me:

Ngay, thang, nam sinh:

Gidy to tuy than:

Noi cu tru:

Va

Ho, chir dém, tén con:

Ngay, thang, nam sinh:

Gidi tinh:....ooo, Dan tocC:.....oo. Qudc tich:
Gidy khai sinh/Gidy to tiy than:

Noi cu tru:

Viee nhAN ..o ® ¢6 hiéu luc ké tir ngdy cap Trich luc./.

NGUOI KY TRIiCH LYC ,
(Ky, ghi vo ho, chir dém, tén, churc vu, dong dau)

®Ghi tén co quan cAp Trich luc (ghi du cac cap hanh chinh).

) Ghi theo s6 trong S6 diang ky nhan cha, me, con.

©) Ghi rd viéc ding ky nhan: cha, con hodc me, con tily theo ding ky viéc cha nhan con/con nhan
cha hoac me nhan con/con nhén me.
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

TT

Ngay,
thang, nam

ghi chu

Noi dung ghi chu
(d6ng dau vao ndi dung
da ghi chu)

Can ctr
ghi chu

Ho, chir dém, tén, chir ky
cua nguoi thwe hién
ghi chu
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

................. (1) Poc 1ap - Tw do - Hanh phuc
S6: @ JTLCMC-BS ... gay... .......thang... ... ... nam........
TRICH LUC PANG KY NHAN .........cooiiiiiiiniiiiiineii, 3
(BAN SAO)
Xac nhian dang Ky viéenhan ................................. Ogiira:

Ho, chir dém, tén cha/me:

Ngay, thang, nam sinh:

Giéi tinh: ............. Dantoc: ......oovviiiiiiiiiiiiee Qudc tich:
Gidy to tuy than:

Noi cu tru:

Va

Ho, chir dém, tén con:

Ngay, thang, nam sinh:

Gidi tinh:......ooooovieeeenn, DaANn tOC:....ccooeeiiiee e Qudc tich
Gidy khai sinh/Gidy to tuy than:

Noi cu tru:

Padingkynhan..............................Otai¥
............................................................................ 8Os NGAY .,

Thuc hién trich luc tir:®

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chirc vu, déng ddu)

Chui thich:
() Ghi tén co quan cip ban sao Trich luc (ghi du cac cip hanh chinh).
@ Ghi theo s6 trong SO cap ban sao Trich luc ho tich ciia co quan ding ky h tich.

) Ghi 18 viéc ding ky nhan: cha, con hoic me, con tuy theo ding ky viéc cha nhan con/con
nhan cha hoac me nhan con/con nhan me.

“ Ghi tén co quan, s6, ngdy thang nam dang ky nhan cha, con hodc me, con.

) Tuy theo cach thirc thuc hién, ghi rd cin cir cép béan sao tir: S6 dang ky nhan cha, me, con
hodc Co s¢ dir li€u ho tich dién tur.
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6. Thii tuc ding ky khai sinh két hop ding ky nhén cha, me, con c6 yéu to
nudc ngoai (QT-QH-06)

1 | Muc dich

Quy trinh nay quy dinh trinh tu va cach thirc giai quyét ho so ding ky khai
sinh két hop ding ky nhan cha, me, con ¢6 yéu té nudc ngoai thudc tham
quyén giai quyét cua Uy ban nhan dan cap huyén

2 | Pham vi

Ap dung dbi véi cong dan ding ky khai sinh két hop ding ky nhan cha, me,
con ¢6 yéu td nudc ngoai.

Cong chirc thudc Phong Tu phap, B6 phan Mot cura (TN&TKQ) cia UBND
cap huyén va don vi ¢6 lién quan chiju trach nhiém thuc hién Quy trinh nay.

3 | N§i dung quy trinh

3.1| Co sé phap ly

- Luat Hon nhan va Gia dinh nam 2014;

- Luat HO tich nam 2014;

- BO luat Dan sy nam 2015;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh phii quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra ddi, bo
sung mot s6 diéu cua cac nghi dinh 1lién quan dén viée ndp, xuét trinh sd ho
khau, s6 tam tr giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phap quy dinh chi
tiét thi hanh mot sb diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cia
Chinh phu quy dinh chi tiét mot sb diéu va bién phéap thi hanh Luat Ho tich;

- Thong tu s6 04/2024/TT-BTP cua Bo Tu phap sira doi, bd sung mot sb diéu
ctia Thong tu sé 02/2020/TT-BTP ctua B Tu phap ban hanh, huéng dan st
dung, quan 1y mau s6 qudc tich va mau gidy t& vé qudc tich va Thong tu sb
04/2020/TT-BTP ctia Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ctia Bo Tai chinh quy dinh muc thu, ché do
thu, ndp, quan ly va str dung phi khai thac, sir dung thong tin trong co s¢ dir liu
ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 14 nguoi gbc Viét
Nam, 18 phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ciia BO Tai chinh hudng dan vé phi va 18 phi
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thudc tham quyén quyét dinh cta Hoi dong nhan dén tinh, thanh phé truc thudc
Trung vong;

- Thong tu s6 106/2021/TT-BTC cua B Tai chinh stra ddi, bo sung mot )
diéu ctia Thong tu s6 85/2019/TT-BTC cua Bo Tai chinh huéng dan vé phi va
1¢ phi thudc thim quyén quyét dinh cua Hoi dong nhan dan tinh, thanh phd
truc thudc Trung wong;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctua B Tu phap stra ddi, bd
sung mot s6 noi dung cua Thong tu s6 01/2022/TT-BTP ciia Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP cua Chinh phu quy dinh vé Co s dit liéu ho tich dién tu,
dang ky hd tich truc tuyén;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 ctua Hoi dong nhan dan
thanh phé Ha Noi vé viéc ban hanh mot s6 quy dinh thu phi, 1& phi trén dia
ban thanh phd Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd;

- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 ctia Hoi dong nhan dan
thanh phé Ha Noi vé viéc thu phi, 18 phi thuéc thim quyén quyét dinh cta
Ho6i déng nhan dan Thanh phé trén dia ban thanh phé Ha Noi;

- Quyét dinh sb 1079/QD-BTP ngay 11/6/2024 cong bd thu tuc hanh chinh
duoc stra dbi, bo sung trong linh vuc hd tich thyc hién tai co quan dang ky hd
tich thuoc pham vi chitc nang quan 1y cua Bo Tu phap;
- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 ciia UBND thanh phé Ha
Noi cong bd Danh muc thu tuc hanh chinh sta ddi, bd sung linh vuc ho tich,
quéc tich thudc tham quyén giai quyét cua co quan, don vi trén dia ban thanh
phd Ha Noi.

3.2

Ban Ban

Thanh phan ho so chinh $a0

* Gidy to' phdi ngp:

- To khai dding ky khai sinh theo mdu;

- To khai dang ky nhan cha, me, con theo mau.

- Gidy chung sinh.

+ Truong hop khong c6 Gidy chung sinh thi ndp vin ban
ciia ngudi 1am ching xac nhan vé viée sinh; néu khong c6| X
van ban cta ngudi lam ching thi phai ¢6 gidy cam doan vé
viéc sinh.

+ Trudng hop tré em sinh ra tai nudc ngoai thi nop Giéy
ching sinh hoac gidy to khac do co quan c6 thAm quyén
nude ngoadi cap xac nhan vé viée tré em dugc sinh ra & nude
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ngoai va quan hé me - con (néu co);

- Truong hop cha hodac me hoac ca cha, me 1a ngudi nude
ngoai thi phai ndp van ban thoa thuan cta cha, me vé viéc
lwa chon quéc tich cho con. Truong hgp cha, me lya chon
qudc tich nudc ngoai cho con, thi ngoai van ban thoa thuan
lwra chon quéc tich con phai c6 xdc nhan ctia co quan co
tham quyén nudc ma tré duoc chon mang qudc tich vé viée
tré ¢6 qudc tich phu hop quy dinh cta phap luat nude do.

- Chu’ng ctt chiing minh quan hé cha, con hodc quan hé me,
con gobm mat trong cac glay to, tai liéu sau day:

+ Vin ban cta co quan y té, co quan giam dinh hodc co
quan khac c6 thAm quyén ¢ trong nudc hoic nudc ngoai
xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong cé chirng ctt chimg minh quan hé cha,
me, con néu trén thi phai c6 van ban cam doan cua cac bén
nhan cha, me, con, c6 it nhat hai nguodi lam chung vé mdi
quan h¢ cha, me, con.

- Truong hop dang ky nhan cha, me, con gitta cong dan
Viét Nam véi nguoi nude ngoai hodc giltra nguoi nudc
ngoai vo1 nhau thi ngudi nudc ngoai phai ndp ban sao ho
chiéu hoic gidy to c6 gia tri thay ho chiéu dé chimg minh
vé nhén than.

* Gidy 10 phdi xudt trinh:

- Ho chiéu hodc Chting minh nhan dan hodc Thé cin cudc
cong dan hodc Can cude hodc cac gidy to khac co dan anh
va thong tin ¢4 nhan do co quan c6 thAm quyén cap, con gia
tri st dung dé chimg minh vé nhan thin cta nguoi cd yéu
cau dang ky khai sinh két hop dang ky nhan cha, me, con;

- Gidy to c6 gia tri chimg minh thong tin vé cu tra trong
trudng hop co quan ding ky ho tich khong thé khai thac
duoc thong tin vé noi cu trG cua coéng dan theo cac
phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP. Truong hop cac thong tin vé gidy to
chiimg minh noi cu tra da duoc khai thac tir Co s¢ dir liéu
qudc gia vé dan cu bang cac phuong thirc nay thi nguoi cd
yéu cau khong phai xut trinh (theo hinh thirc truc tiép).

- Truong hop tré em sinh ra & nudc ngoai, c6 cha hoac me
1a céng dan Viét Nam hodc cha va me déu 13 cong dan Viét
Nam, chua duoc ding ky khai sinh & nudc ngoai, vé cu tra
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tai Viét Nam thi xuét trinh gidy t& ching minh viéc tré em
dd nhap canh hop phap vao Viét Nam (nhu: ho chiéu, gidy
td ¢6 gia tri di lai qudc té co ddu xac nhan nhéap canh cua co
quan quan 1y xuat, nhap canh) va vin ban xac nhan cua co
quan cong an c6 tham quyén vé viéc tré em dang cu tri tai
Viét Nam.

*Luuy

- Pbi voi gidy to ndp, xuat trinh:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé
lru trong ho so va tra lai cho nguoi xuat trinh, khong dugc
yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg
thue tir ban chinh hodc ban sao dugc cap tir s6 gbc hodc ban
chup kém theo ban chinh gidy to d¢ dbi chiéu. Truong hop
nguoi yéu cau nop ban chup kém theo ban chinh glay to thi
nguoi tiép nhin c6 trach nhiém kiém tra, doi chiéu ban
chup voi ban chinh va ky xac nhan, khong duoc yéu cau
nguoi di ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so
dang ky ho tlch theo quy dinh cua phép luat ho tlch khong
duoc yéu cau ngudi dang ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn h5 so thyc hién khai thac thong tin trong
Co so dir liu quoc gia vé dan cw theo quy dinh phap luat
néu nguwoi yéu cau dang ky hé tich da cung cap ho, chit
dem, tén; ngay, thang, nam sinh; s0 dinh danh ca nhan/can
cuoc cong dan/thé can cuoc/chung minh nhdn dan. Truong
hop cdc théng tin can khai thac khéng cé trong Co so dir
liéu quoc gia vé dan cw thi dé nghi ngueoi yéu cau ké khai
day di.

- Truong hop cho phep nguoi yéu cau dang ky ho tich lap
van ban cam doan vé ndi dung yéu cau ding ky ho tich thi
co quan diang ky ho tich phai giai thich rd cho nguoi lap
van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc
cam doan khong dung sy that.

Co quan dang ky ho tich tir chdi giai quyét hoac dé nghi co
quan c6 tham quyén huy bo két qua ding ky ho tich, néu co
co s¢ xac dinh nd1 dung cam doan khong ding su that.

- D6i véi viée xdc dinh ho, dan téc, qué quan, dat tén cho tre:
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+ Viéc xdc dinh ho, dan toc, dat tén cho tré em phai phu
hop véi phdp ludt va yéu cau giir gin ban sdc dan téc, tdp
qudn, truyén thong van héa tot dep cia Viét Nam, khong
dat tén qua dai, kho su dung.

+ Trwong hop cha, me khong thoa thudn dwoc vé ho, dan
toc, qué quan cua con khi dang ky khai sinh thi ho, dan toc,
qué quan cua con dwoc xac dinh theo tdp quan nhung phai
bao dam theo ho, dan toc, qué quan cua cha hodc me.

3.3

S6 lwong ho so' 01 bo

Yéu ciu, diéu kién thye hién thii tuc hanh chinh

3.4|- Bén nhan va bén dugc nhan 1a cha, me, con déu con sbng;
- Viéc nhan cha, me, con khong cé tranh chap
3.5| Thoi gian xur ly

15 ngay.

3.6

Két qua thye hién thii tuc hanh chinh:

Gidy khai sinh, Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Gidy
khai sinh, ban sao Trich luc ding ky nhin cha, me, con (trudng hop yéu cau
cap ban sao Gidy khai sinh, ban sao Trich luc ding kY nhan cha, me, con).

3.7

Noi tiép nhan va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh ph Ha Noi (https:/dichvucong.hanoi.gov.vn)

- B6 phan Mot cira (TN&TKQ) UBND cép huyén noi cu tri clia ngudi cha
hodc nguoi me 1 cong dan Viét Nam ding ky khai sinh két hop nhan cha, me,
con ma mdt bén ¢ yéu cau 1a ngudi nudc ngoai, cong dan Viét Nam dinh cu &
nudc ngoai.

3.8

Lé phi, Phi

- Mt thu L¢ phi dbi véi dich vu cong truc tuyén khi to chirc, c4 nhan ndp hé so
thuc hién tht tuc hanh chinh trén Cong Dich vu cong bang Khong (Khong thu).

- Néu cong dan ndp ho so truc tiép tai UBND cap huyén: Lé phi: Ping ky
khai sinh dang han: 25.000 dong/viéc.Pang ky khai sinh qua han: 50.000
déng/viéc. bang ky nhan cha, me, con: 1.000.000 déng/viéc

- Mién L& phi cho nguoi thude gia dinh ¢ cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc (néu c6 yéu cau): 8.000 dong/ban sao trich luc
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3.9| Quy trinh xir ly cong viéc
TT Trinh tw Trach Thoi | Biéu mau/ t:;?rlligé
: nhi¢ém gian Keét qua £
thong
Hb so dugc ndp truc tiép tai Bo Tai
phan Mbt cira cia UBND cap khoan
B1 |huyén (m0t bén co thé nop hd so gém Tén
ma khong phai c6 van ban uy Dang
quyén cta bén con lai); ndp 1¢ nhap va
phi néu thudc trudng hop phai Thanh phan | Mat khau
ndp l¢ phi dang ky khai sinh, hé so theo | VnelD
dang ky nhan cha, me, con; ndp Muc 3.2
phi cip ban sao Gidy khai sinh,
Trich lyc dang ky nhan cha, me, Biéu mau
con néu ¢d yéu cau cip ban sao dién tir
Gidy khai sinh, Trich luc ding tuohg tac
ky nhén cha, me, con. . . dang ky
Cong dich vu cong két ndi véi Cong dan khai sinh
co s& dir liéu dan cu dé khai
thadc cac truong thong tin cua Bidu miu
cong dan co trong co s& dir licu dién tir
dan cu. tuong tac
Cong dan lya chon: ’ dang ky
- Dich vu cong truc tuyén, nhan cha,
- UBND quan, huyén, thi xd co me, con
tham quyén
- Linh vuc HO tich,
- Thu tuc Pang ky khai Slnh ket
hop nhdn cha, me, con c6 yéu té
nuoc ngoai
- ConAg Chlj.’C ]?(.) phaAn Mgt cp:e.x - Phiu yéu
truy cap H¢ thong thong tin gidi cAu bd
quyeét thq tuc hanh chinh cua sung, hoan
thanh pho kiém tra tinh chinh|Cong chtic a1 A
. A , X £ A A 1A .. | thién ho so
B2|xac, day du, thong nhat, hgp 1¢| Bophan | 02 gio R
1A a~ - Phiéu tur
cua ho so. ‘ ‘ Mot cira chéi tiép
(1) Truong hgp ho so ‘déy du, nhén giai

hop 1¢ thi tiép nhan hd so, co
Phi€u hen, tra két qua cho nguoi

quyét ho so
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c¢6 yéu cau, ddng thoi chuyén hod
so dé cong chirc Phong Tu phap
xu ly.

Sau khi tiép nhan hd so, cong
chitc BO phan Mot ctra thuc
hién sd héa (sao chup, chuyén
thanh tai liéu dién to trén hé
thong thong tin, co so dir liéu)
va ky sb vao tai liéu, hd so gidi
quyét thu tuc hanh chinh da
duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day
du, hop 1¢ thi c6 thong bao cho
ngudi yéu cau bd sung, hoan
thién ho so, néu rd loai gidy to,
ndi dung cin bd sung dé nguoi
c6 yéu cau bd sung, hoan thién.
Sau khi ho so duoc bo sung, thuc
hién lai budce (i);

(i11) Truong hop nguoi co6 yéu
cau ding ky khai sinh va nhan
cha, me¢, con khong bo sung,
hoan thién dugc hd so thi tur
chéi giai quyét hd so va bao céo
Truéng Bo phan Mot ctra

- Gidy tiép
nhan ho so
va hen
ngay tra két
qua

Cong chtirc BO phan Mot cua
truy cap Hé théng thong tin
giai quyét thu tuc hanh chinh
ctia thanh phé chuyén hd so
sang Hé thong thong tin ding
ky, quan 1y hd tich va ban giao
ho so cho cong chic Phong
Tu phap

B3

- Cong chuac Phong Tu phap
thim tra hd so (thdm tra tinh
thong nhat, hop 18 cia cac thong
tin trong ho so, gidy to, tai liéu
do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

Cong chirc
Phong
Tu phap

Khong
qua 07
ngay

- Thong
béo ho so
khong du
diéu kién

giai
quyét/thong
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+ Trudng hop hd so can bo sung,
hoan thién hodc khong du diéu
kién giai quyét, phai tir chéi thi
gii thong bao vé tinh trang ho
so t61 BO phan mot cira dé thong
bao cho ngudi ndp hd so — thuc
hién lai budc (ii) hodc (iii);

+ Trudng hop can phai kiém
tra, xac minh lam r0 hoac do
nguyén nhan khac ma khong thé
tra két qua dung thoi gian da
hen thi cong churc lam cong tac
ho tich 1ap Phiéu xin 16i va hen
lai ngay tra két qua, trong do
néu rd 1y do cham tra két qua va
thoi gian hen tra két qua,
chuyén B0 phan Mot cira dé tra
cho ngudi 6 yéu cau;

+ Cong chic Phong Tu phapxac
minh, niém yét viéc nhan cha,
me, con tai tru s¢ Uy ban nhan
dan cap huyén trong thoi gian 07
ngay lién tuc, déng thoi giri vin
ban dé nghi Uy ban nhan dan cp
xa noi thuong tra cua nguoi duge
nhan 13 cha, me, con niém yét
trong thoi gian 07 ngay lién tuc
tai tru s& Uy ban nhan dan cip x4.
+ Néu thay viéc nhan cha, me,
con la dung va khong cé tranh
chép, thong tin khai sinh day du
va phu hop,thi cong chitc Phong
Tu phapthuc hién viéc ghi vao
S6 dang ky nhan cha, me, con,
S6 dang ky khai sinh, cap nhat
thong tin dang ky khai sinh, dang
ky nhén cha, me, con va luu
chinh thirc trén Phan mém dang
ky, quan ly hd tich dién tr dung

bao tra lai
hd so

- Phiéu yéu
cau bd

sung, hoan

thién ho so
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chung. Truong hop cha, me lua
chon qudc tich Viét Nam cho
con thi chuyén thong tin dén co
so dit lidu qudc gia vé dan cu dé
ldy S6 dinh danh c4 nhan. Sau
khi co s& dir liéu quoc gia vé
dan cu tra vé SO dinh danh cé
nhan, Cong chuc Phong Tu
phap in Gidy khai sinh, Trich
luc dang ky nhén cha, me, con,
trinh Truéng Phong Tu phap
ky, ky sb
Truong Phong Tu phip ky .| Gidykhai
Giay khai sinh, Trich luc dang . khong | . ,
L A Y Truéng . sinh, Trich
B4 |ky nhan cha, me, con ban giay, . qua - ,
AT A , phong .| luc dang ky
ky s6 Giay khai sinh, Trich luc - 07ngay .
< 1A .| Tuphap nhén cha,
dang ky nhan cha, me, con ban
A me, con
dién tur i
Heé thong
Cong chac Phong Tu phap Co gui tin
2 1A TTA ML A R - Long L g
chuyén ho so tir Hé thong thong , iy . | nhan to1
S , e A chue Giay khai o
tin dang ky, quan ly ho tich Phong sinh. Trich email cua
sang Hé thong théng tin giai Tu pha luc Cfén > cong dan
B5|quyét tha tuc hanh chinh cua pA Pl o2 gio | . £y thong
. x \ A 1A - Cong nhancha, |, . °,
Thanh pho, hoan thién ho so, I bdo da co
2 - , .| chic BO me, con; z \
chuyén Van thu Uy ban nhan A \ két qua
Al X A Ten L, phén Ho so e
dan cap huyén, ban giao két qua Mot o moi cong
cho B§ phan Mdt cua. Otcua dan dén
nhan
1. Pé nghi cong dan xuat trinh| - Cong - Gidy khai
ban chinh gidy to tuy than, hd| chic Bo sinh, Trich
so (Truong hop Co so¢ dir liéu| phén Tron luc ding ky
dan cw da duoc tich hop, chia| MOt cua i(‘)’g nhan cha,
sé, két noi, cong dan da co xdc g me, con
B6 . A . . hanh :
thuc dinh danh dién ti, cong| -Cong chinh H6 so
dan khong can xudt trinh gidy|  dan S6 Pang ky
to tuy than) , , khai sinh;
2. Xéac nhin da doi chiéu ban| _(Céng S6 dang ky
chinh chtic nhan, cha,
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3. Nguoi co yéu cau ding ky| Phong me, con

khai sinh va nhin cha, me, con| Tu phap
(cd hai bén phai c6 mat tai
UBND cap huyén, xuét trinh
gidy to tuy than) kiém tra thong
tin trén Trich luc dang ky nhéan
cha, me, con, Giéy khai sinh va
ky tén vao SO dang ky nhén cha,
me, con, SO ding ky khai sinh

4. Thu phi cp ban sao trich luc
(néu c6) (8.000d/ban trich luc)
5. bong diu caa UBND cép
huyén

6. Trao Gidy khai sinh, Trich
luc dang ky nhan cha, me, con
(ban chinh); ban sao Gidy khai
sinh, Trich luc dang ky nhéan
cha, me, con.

7. Gri ban dién tir qua Hé thong
dén tai khoan, email, Kho quan
1y dit liéu dién tir cuia cong dan
8. HO so, két qua giai quyét
TTHC dugc sb hoa

9. Luu trit hd so theo quy dinh

Biéu mau

Heé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cuia Van phong Chinh phu)

Td khai dang ky khai sinh; T& khai ding ky nhan cha, me, con (Théng tu s6
04/2024/TT-BTP cua B Tu phap)

S6 dang ky khai sinh; SO dang ky nhan cha, me, con; Gidy khai sinh, Gidy
khai sinh ban sao, Trich luc dang ky nhan cha, me, con; Ban sao Trich luc
dang ky nhan ca, me, con (Thong tu s6 04/2020/TT-BTP ctia Bo Tu phap)




CONG BAO HA NOI/S6 369+370/Ngay 29-12-2024 71

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh gti: @ Uy ban nhan dan ...

Ho, chir dém, tén nguoi yéu ciu:

Ngay, thang, nam sinh:

Noi cu tra: @

Gidy to tuy than: @

Quan hé véi nguoi dugce khai sinh:

Pé nghico quan ding ky khai sinh cho ngudi duéi day:
Ho, chir dém, tén:

Ngay, thang, nam sinh: .........c.cccooeiiiiiiiiiiice, ghi bang chit:
Giditinh:.......ccooeeennnee... Dan toc:.....coovveeeecrnreennne. Qudc tich:

Noi sinh: ¢

Qué quan:

Ho, chir dém, tén ngudi me:

NAM SINN: O Dan tdc: @ ..o, Qudc tich: @

Noi cu tra: @

Gidy to tiy than: @

Ho, chir dém, tén nguoi cha:

NAM SINNT O, Dan tdc: @....oeeeeen Quéc tich: @

Noi cu tra: @

Gidy to tiy than: @

Théng tin vé Gidy chirng nhan két hén ciia cha, me tré (néu cha, me tré da
PKKH): Sé........., Quyén so..........., dang ky ngay.... thang.... nam......... (@i

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung sy that,
duogc sy thoa thuan nhét tri ciia cac bén lién quan theo quy dinh phép luat.
T6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.
Lam tgi: ....... , ngay ... thang ........ nam .............
Ngudi yéu ciu
(Ky, ghi vo ho, chit dém, tén)

D,é nghi cp ban sa0®: Co L, Khong [
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Chu thich:

(DGhi 16 tén co quan diang ky khai sinh.

@Chi ghi trong truong hop nguwoi c¢é yéu cau ding ky ho tich chiea cé/khong
cung cap so dinh danh ca nhdan/can cuwdc cong dan/thé can cuoc/chieng minh nhan
dan; khong cung cdp day du thong tin ngay, thang, nam sinh.

Trieong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky
thwong tru, néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru;
truong hop khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo
noi o hién tqi.

() Ghi sé6 dinh danh cd nhan/cdan cube cong dan/thé can cude(vi dy: Cén
cuoc cong dan so 025188001010 do Cuc Canh sat quan ly hanh chinh vé trdt tw
xa hoi cdp ngay 20/11/2021). Truong hop khong co so dinh danh cda nhan/can
cuoc cong dan/the can cudc thi ghi giay to hop 1é thay the (ho chiéu, chirng minh
nhdn dan,...).

@ Truong hop sinh tai co s y té thi ghi rd tén co s&' y té va va dia chi tru sd co sd' y
te do.

Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh,
quan Ba Binh, Ha Ngi.

- Tram y té x4 Pinh Bang, huyén Tt Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co s& y té thi ghi dia danh cta 03 cap hanh chinh
(xa, huyén, tinh), noi sinh ra.

Vi du: xa PBinh Bang, huyén Ttr Son, tinh Bic Ninh.

) Ghi day du ngay, thang sinh ctia cha, me (néu c6).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gtri: @ Uy ban nhan dan ...........ccccocovevveeeeeeeeen.

Ho, chir dém, t&n NGUOT YU CAUL ........oevieeeeeeeeeeeeeeeeeeee e,
Ngay, thang, nam SINh: .......cccoiiiiiiieie e

INOT CU T @) e e e e e e e e e e e et e e e eeeae e e e e e e e e eeeeeaeeeaeeeereeeaean

Quan hé véi ngudi nhin cha/me/con: @ ...........oooveviviiieeeeeeeeeeeeee e

Pé nghi co quan cong nhan nguoi cé tén dwéi day:

La. e, cia nguwoi cé tén dwdi day:
HO, Chir A€M, T8I ...oiiiieiei e e

Ngay, thang, naAm SINh: .........ccooiiiiiiii e e

D& nghi cip ban sao ©: C6 L] Khong []
S6 lugng:.......... ban
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To1 cam doan viéc nhan............ccoeveveeevveevennnn. no6i trén la dung su that, tu nguyén,
khong c6 tranh chap va chiu trach nhiém trude phap luat vé cam doan ctia minh.

Nguwoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Y Kién ciia nguoi hién dang 1a me hoiic cha®

Chu thich:

(D Ghi rd tén co quan diang ky nhan cha, me, con.

@Chi ghi trong trieong hop nguoi cé yéu cau dang ky hé tich chwa cé/khéng cung
cdp so dinh danh ca nhan/can cudc cong dan/thé can cuoc/chimg minh nhan dan.

Trieong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky
thuong tru, néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru;
truong hop khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo
noi o hién tai.

OGhi s6 dinh danh cd nhdan/can cude cong dan/thé can cubce/sé Gidy khai
sinh (d6i véi tré em)

Vi du: - Can cudc céng dan sé6 025188001010 do Cuc Canh sat QLHC vé
TTXH cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén sé 02 do UBND xd My Thing, huyén

My Loc, tinh Nam Pinh cap ngay 15/11/2014.

Trieong hop khong c6 sé dinh danh cd nhén/can cuéc cong dan/thé can cude
thi ghi giay to hop 1é thay thé (ho chiéu, chung minh nhdn dan,...).

@ Chi khai trong trudng hop nguoi yéu cau khong dong thoi 13 ngudi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hodc
nguoi da thanh nién nhung mat nang luc hanh vi dan sy, ghi y kién ctia nguoi cha
néu me la nguodi yéu cau, y kién ngudi me néu cha 1a nguoi yéu cau (trur truong
hop ngudi doé da chét, mat tich, mat nang luc hanh vi dan sy hodc han ché nang lyc
hanh vi dan su).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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CONG HOA XA HOI CHUNGHIA VIET NAM
Pc lap - Ty do - Hanh phiic

GIAY KHAI SINH
(BAN SAO)

Ngay, thing, nim sinh:........... e W e T T R R e S s

ngay.....thdng.....ndm......

: NGUOIKY
(KY, ghi 16 ho, tén, chitc vy va déng diu)
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Chi thich:

) Ghi theo s6 trong S6 dang ky khai sinh.
“ Ghi tén co quan cép ban sao Gidy khai sinh.
“ Ghi theo s6 trong S6 theo dai viéc cép ban sao ciia co quan cép ban sao Trich luc ho tich.

“Tuy theo cach thirc thuc hién, ghi rd cin cir ¢ip ban sao tir; “S6 dang ky khai sinh ™ hodc “Co so dit
lieuhotichdiéntur”.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pijclap - Ty do - Hanh phic

GIAY KHAI SINH

(BAN SAO)
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Chau thich:
" Ghi theo s6 trong S ding ky khai sinh.
® Ghi tén co quan cAp ban sao Gidy khai sinh.
® Ghi theo s6 trong S6 theo di viéc cép ban sao cua co quan cép bén sao Trich luc hé tich.

“Tuy theo cach thirc thuc hién, ghi rd can ¢t cap ban sao tir: “Sé dang ky khai sinh " hoic “Co'sé dit
lieu ho tich dién tir”'.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
..................................... ® Doc 1ap - Tw do - Hanh phac
$6:  /TLCMC e, ngay......thang ... ... nAM. ... o
TRICH LUC
PANG KY NHAN ...
X4c nhan ding ky viée nhan ..o, Ogiira:

Ho, chir dém, tén cha/me:

Ngay, thang, nam sinh:

Gioitinh: .. Dantdc: ... Quéc tich:
Gidy to tuy than:

Noi cu tru:

Va

Ho, chir dém, tén con:

Ngay, thang, ndm sinh:

Gidi tinh:...oooo, Dan toC:......ooo. Qudc tich:
Gidy khai sinh/Gidy to tiy than:

Noi cu tru:

Viee nhAN ..o ® ¢6 hiéu luc ké tir ngay cap Trich luc./.

NGUOI KY TRICH LUC ,
(Ky, ghi ro ho, chir dém, tén, churc vu, dong dau)

®) Ghi tén co quan cap Trich luc (ghi du cac cap hanh chinh).

©) Ghi theo s6 trong S6 diang ky nhan cha, me, con.

(10 Ghi rd viéc ding ky nhan: cha, con hoidc me, con tuy theo ding ky viéc cha nhan con/con
nhan cha hoac me nhan con/con nhin me.
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PHAN GHI CHU NHUNG THONG TIN THAY POI SAU NAY
S6 | Ngay, thiang, nim 1\;’),1 dudnig gl}l Chff Cin cir kHOc’::l;: dfg’tltlél;lc’ lcllllgl
TT ohi chil (dong dau vao noi ghi chi y g ) ¢

dung da ghi chu)

ghi chu
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
.................. M Doc 1ap - Tw do - Hanh phuc
S6: @ /TLCMC-BS ... , ngay... ... ... théng ... ... ... nam .. ...
TRICH LUC PANG KY NHAN ..........ooooiiiiiiiiiini . 3
(BAN SAO)
Xac nhan dang Ky viéenhan ............................... Ogiira:

Ho, chit dém, tén cha/me:

Ngay, thang, ndm sinh:

Giditinh: ................ Dantoc: ....cooovvviiiiiiiiii Quéc tich:
Gidy to tiy than:

Noi cu tru:

Va

Ho, chit dém, tén con:

Ngay, thang, nam sinh:

Gidy khai sinh/Gidy to tuy than:
Noi cu tru:
Pa dang ky nhan.................00i%. ... SOueverenn. NGAY.....oovvvnn.n,

Thuc hién trich luc tir:®
NGUOI KY TRICH LUC ,
(K¥, ghi 16 ho, chit dém, tén, chirc vu, dong ddu)

Chu thich:

() Ghi tén co quan cip ban sao Trich luc (ghi du cac cip hanh chinh).

@ Ghi theo s6 trong S6 cap ban sao Trich luc ho tich ciia co quan diang ky ho tich.

) Ghi rd viéc ding ky nhan: cha, con hodc me, con tuy theo ding ky viéc cha nhan
con/con nhan cha hoac me nhan con/con nhan me.
@ Ghi tén co quan, sd, ngay thang nim dang ky nhan cha, con hodc me, con.

) Tuy theo cach thirc thuc hién, ghi rd cin ctr cép ban sao tir: S6 dang ky nhan cha, me,
con hodc Co s¢ dir liéu ho tich dién tir.



86

CONG BAO HA NOI/S6 369+370/Ngay 29-12-2024

7. Thit tuc ding ky giam hd ¢ yéu td nwéc ngoai(QT-QH-07)

Muc dich

Quy trinh nay quy dinh trinh tu va cach thuc giai quyet hd so dé nghi ding
ky giam ho c6 yéu td nude ngoai thudce tham quyén giai quyét cia UBND
cap huyén

Pham vi

Ap dung ddi voi ca nhan c¢6 nhu cau thuc hién dang ky giam ho co yéu td
nudc ngoai.

Cong chic Phong Tu phép, Bo phan Mot cira (Tiép nhan va tra két qua) cta
UBND cép huyén

Noi dung quy trinh

3.1

Co sé phap ly

- Luat HO tich nam 2014;

- B0 luat Dan sy nam 2015;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pha quy dinh vé Co
so dir liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 caa Chinh phu sira d6i, bo
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, so tam trG gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;
- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi
tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/NP-
CP cua Chinh phu quy dinh vé Co s¢ dit liéu ho tich dién tu, dang ky ho
tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo Tu phap stra ddi, bo
sung mot sé ndi dung ctia Thong tu s6 01/2022/TT-BTP caa Bo Tu phap quy
dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP
cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP cia Bo Tu phép sira d6i, bd sung mot sd
diéu cta Thong tu s6 02/2020/TT-BTP ciia B6 Tu phap ban hanh, huéng dan
str dung, quan 1y miu sé qudc tich va miu gidy t& vé qudc tich va Thong tu
s6 04/2020/TT-BTP ctia B6 Tu phap quy dinh chi tiét thi hanh mot sb diéu
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ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC cua Bo Tai chinh quy dinh mirc thu, ché do
thu, ndp, quan 1y va st dung phi khai thac, str dung thong tin trong co s¢ dit li¢u
ho tich, phi xac nhéan c6 quéc tich Vi¢t Nam, phi xac nhan 1a nguoi géc Viét
Nam, 18 phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B6 Tai chinh hudéng dan
vé phi, 1¢ phi thudc tham quyén quyét dinh caia HDND cép tinh;

- Thong tu s6 106/2021/TT-BTC ctia BO Tai chinh stra ddi, bd sung mot s6
diéu cta Thong tu s6 85/2019/TT-BTC cua Bo Tai chinh hudng din vé phi
va 1& phi thudc tham quyén quyét dinh ctia HDND tinh, thanh phé truc thudc
Trung wong;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 ctia Hoi dong nhan dan
thanh phé Ha Noi vé viéc ban hanh mét sé quy dinh thu phi, 18 phi trén dia
ban thanh phé Ha Noi thudc thim quyén quyét dinh cia HDND Thanh phd;

- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 ciia Hoi dong nhan dan
thanh phd Ha Noi vé viéc thu phi, 18 phi thudc thim quyén quyét dinh cta
Hoi dong nhan dan Thanh phé trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thu tuc hanh chinh
duoc stra doi, bd sung trong linh vyc hd tich thuc hién tai co quan dang ky ho
tich thugc pham vi chitc nang quan ly cua B§ Tu phép;

- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 ctia UBND thanh phé Ha
Noi cong bé Danh muc thi tuc hanh chinh stra d6i, bd sung linh vuc ho tich,
quéc tich thudc tham quyén giai quyét cua co quan, don vi trén dia ban thanh
phd Ha Nbi.

. A LA Bian | Ban
3.2 | Thanh phan ho so chinh | sao
- To khai dang ky gidm hé theo mdu (néu nguoi yéu cau lua
chon nop ho so theo hinh thirc truc tié}? hodc gui ho so qua hé
théng buwu chinh);
- Méu ho tich dien tor tuong tac dang ky giam ho (do nguoi
yéu cau cung cap thong tin theo hudng din trén Cong dich x

vu cong néu ngu’m ¢ yéu cau lya chon ndp hd so theo hinh
thuc truc tuyén);

- Ngudi ¢ yéu cau dang ky giam ho thuc hién viéc ndp/xuat
trinh (theo hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén) cc gidy to sau:

* Gidy to phai ndp: X




88

CONG BAO HA NOI/S6 369+370/Ngay 29-12-2024

- Van ban cir nguoi giam ho theo quy dinh cua B0 luat Dan
su d6i v6i trudng hop ding ky giam ho cu; gidy to chung
minh diéu kién giam ho dwong nhién theo quy dinh cta B
luat Dan su d6i véi truong hop ding ky giam ho duong
nhién; truong hop c6 nhiéu nguoi cing du diéu kién 1am
giam ho dwong nhién thi ndp thém vin ban thoa thuan vé viéc
cu mot nguoi lam gidm hd duong nhién;

- Vin ban ty quyén (duoc chimg thyuc) theo quy dinh cia
phap luat trong truong hop iy quyén thuc hién dang ky giam
ho. Truong hop ngudi duoc uy quyén 1a 6ng, ba, cha, me,
con, Vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to' phai xuit trinh:

- H6 chiéu hoic Chung minh nhan dan hoac Thé can cudc
cong dan hoac Can cudc hoac cac giéy to khéc cc') dan anh va
thong tin ¢4 nhan do co quan c6 thAm quyén cip, con gia tr1
stt dung dé chimg minh vé nhan than cta ngudi ¢6 yéu cau
dang ky gidm hg. Truong hop cac thong tin cd nhan trong cac
gidy to ndy di c6 trong CSDLQGVDC, CSDLHTDT, duogc
hé thdng dién ty dong thi khong phai tai 1én (theo hinh thirc
truc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tri trong
truong hop co quan ding ky ho tich khong thé khai thac
duoc thong tin vé noi cu tra cia cong dan theo ciac phuong
thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP. Truong hop cac thong tin vé gidy to
chiing minh noi cu tri da dugc khai thac tour Co s¢ dir ligu
qudc gia vé dan cu bang cac phuong thirc nay thi ngudi co
yéu cau khong phai xuit trinh (theo hinh thic truc tiép)
hodc tai 1én (theo hinh thtc truc tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui
kém theo ban sao c6 chimg thuc cac gidy to phai xuat trinh
néu trén.

*Luuy

- B6i voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so
theo hinh thirc tryuc tiép:

+ Ngudi tiép nhan c6 trach nhiém kiém tra, ddi chiéu voéi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong hd so va tra lai cho nguoi xuat trinh, khong dugc yéu
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cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg
thuc tir ban chinh hodc ban sao duoc cap tir s6 gbc hodc ban
chup kem theo ban chinh gidy to dé ddi chiéu. Truong hop
nguoi yéu cAu nop ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chleu ban chup
v6i ban chinh va ky xac nhéan, khong duoc yéu cau nguoi di
dang ky nop ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du ho so
dang ky ho t1ch theo quy dinh cta phap luat ho tich, khong
duoc yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phap luat hé tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thuwe hién khai théc théng tin trong Co
s& dir liéu quoc gia vé dan cuw theo quy dinh phdp ludt néu
ngueoi yéu cau dang ky hé tich da cung cdp ho, chiv dém, tén;
ngay, thang, nam sinh; sé dinh danh cd nhan/can cude cong
dan/thé can cuoc/chung minh nhan dan. Truong hop cac
théng tin can khai thac khéng cé trong Co sé dir liéu quoc
gia vé dan cu thi dé nghi nguwoi yéu cau ké khai day du.

- Déi voi gidy to gii kém theo néu ngudi yéu cau nop hod so
theo hinh thirc tryc tuyén:

+ Ban chup céc gidy to giri kém theo ho so ding ky giam ho
truc tuyén phai bao dam rd nét, ddy du, toan ven vé ndi
dung, 13 ban chup bang may anh, dién thoai hoic duoc chup,
duoc quét bang thiét bi dién ttr, tir gidy to duoc cip hop 1é,
con gia tri s dung.

+ Trudng hop gidy to, tai lidu phai giri kém trong ho so ding ky
giam ho truc tuyén da co ban sao dién tir hoac da co6 ban dién tir
gidy t& ho tich thi ngudi yéu cau duogc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding
ky gidm hd/ban sao Trich luc dang ky giam ho), nguodi céd yéu
cau dang ky giam ho xuat trinh gidy to tuy than, ndp ban chinh
céc gidy to 14 thanh phan ho so dang ky giam ho theo quy dinh
phap luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cp,
cong chimg hodc xac nhan dé str dung cho viéc dang ky ho
tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
dinh ctia phéap luat, trir truong hop duoc mién theo didu udce
qudc té ma Viét Nam 14 thanh vién.

- Trudng hop nguoi yéu ciu ding ky giam ho khong cung
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cap duoc gidy to néu trén theo quy dinh hodc gidy to nop,
xuat trinh bi tdy x0a, stra chita, lam gia thi co quan dang ky
ho tich ¢6 tham quyén huy bo két qua dang ky giam ho.

3.3

S6 lrgng ho so' 01 bo

3.4

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh

- Viéc giam ho gitra cong dan Viét Nam va ngudi nudc ngoai cung cu tru tai
Viét Nam.

- Ca nhan c6 du cac diéu kién sau day co thé 1am ngudi giam ho:

+ C6 nang lyc hanh vi dan sy day du.

+ C6 tu cach dao dirc t6t va cac diéu kién can thiét dé thuc hién quyén, nghia
vu ctia nguoi giam ho.

+ Khong phai 1a nguoi dang bi truy ctru trach nhi€ém hinh sy hodc nguoi bi
két an nhung chua duogc x04 an tich vé mot trong cac t0i ¢6 ¥ xAm pham tinh
mang, suc khoe, danh du, nhan phém, tai san cua nguoi khac.

+ Khéng phai 12 nguoi bi Toa an tuyén bd han ché quyén dbi véi con chua
thanh nién.

- Phap nhan c6 du cac diéu kién sau day c6 thé lam nguoi giam ho:

+ C6 nang lyc phap luat dan su phu hop vai viée gidm hd.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu cia nguodi gidm hg.

3.5

Thoi gian xur ly

05 ngay lam viéc doi voi viée dang ky giam ho cu, 03 ngay lam viéc doi voi
viéc dang ky giam hd duong nhién.

3.6

Két qua thuc hién thi tuc hanh chinh:

- Trich luc dang ky giam ho (ban chinh), ban sao Trich luc dang ky giam ho
(truong hop yéu cau cap ban sao Trich luc dang ky gidam hd).

- Ban dién ttr Trich luc dang ky gidm ho (Ban dién tir s& tu dong giri vé Kho
quan 1y dit liéu dién tr ctia ca nhan/dia chi thu dién t/thiét bi sd/dién thoai
ctia ngudi yéu cau sau khi di hoan tat thu tuc dang ky giam ho tai co quan
dang ky ho tich).

3.7

Noi tiép nhin va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn)

- B6 phan Mot cira (TN&TKQ) ctiia UBND cdp huyén noi cu tra cta ngudi
dugc giam ho hoac nguoi giam hd thuc hién dang ky giam ho gitta cong dan
Viét Nam va nguoi nudc ngoai cung cu tru tai Viét Nam.

3.8

Phi, Lé phi




CONG BAO HA NOI/S6 369+370/Ngay 29-12-2024

91

- Mtic thu Lé phi dbi véi dich vu cong truc tuyén khi to chire, c4 nhan ndp hod
so thyc hién TTHC trén Cong Dich vu cong bang Khong (Khong thu).
- Néu cong dan ndp hd so truc tiép tai UBND cip huyén:Lé phi: 50.000

dong/viéc

- Mién I¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thudc

ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc (néu c6 yéu cau): 8.000 dong/ban sao trich luc

3.9

Quy trinh xir ly cong viéc

TT

Trinh ty

Trach
nhiém

Thoi gian

Biéu mau/
Keét qua

Trang
thai Hé
th(")ng

Bl

Ho so duge ndp truc tiép tai
B6 phan Mot cua UBND
cap huyén hodc giri qua buu
chinh hodc ndp tryc tuyén.

- Néu ndp hd so truc tiép,
cong dan ndp ho so tai BO
phan Mot cra UBND cap
huyén ¢6 thdm quyén; nop 18
phi néu thudc truong hop
phai ndp 1& phi; ndp phi cap
ban sao Trich lyc ding ky
giam ho néu ¢ yéu ciu cip
ban sao Trich luc dang ky
giam ho.

- Néu nop hd so truc tuyén,
cong dan truy cip Céng
dich vu cong qubc gia hodc
Cong dich vu coéng thanh
phd, dang ky tai khoan (néu
chua c¢o tai khoan), xac thuc
nguoi dung theo huodng
dan, ding nhip vao hé
thong, xac dinh dung
UBND cép huyén c6 thim
quyén.

Céng dich vy cong két ndi
voi co so dit lidu dan cu dé

Cong dan

Thanh phan
HO so theo
Muc 3.2

Biéu mau
dién tur
tuong tac
dang ky
giam ho

Tai khoan
gém Tén
bang
nhdp va
Mat khau
VNelD
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khai thac cac truong thong
tin cia cong dan co trong
co so dir liéu dan cu.

Cong dan lya chon:

- Dich vu cong truc z‘uyén,

- UBND quan, huyén, thi xa
c6 tham quyén

- Linh vuc HOo tich,

- Thu tuc Pang ky giam ho
c6 yéu té nuéc ngodi

Cong dan cung cip thong
tin theo biéu miu dién tu
tuong tac dang ky giam ho
(cung cip trén Cong dich vu
cong), dinh kéem ban chup
hodc ban sao dién tir cac
gidy to, tai liéu theo quy
dinh; ndp phi, 1€ phi thong
qua chic nang thanh toan
tryc tuyén hodc bang cach
thuc khac theo quy dinh
phap luat, hoan tat viéc nop
ho so.

B2

- Cong chuc B6 phan Mot
cira truy cap Hé théng
thong tin giai quyét thu tuc
hanh chinh cua thanh phd
kiém tra tinh chinh xac, day
du, thong nhat, hop 18 cia
hd so.

(i) Truong hop hd so day
du, hop 1¢ thi tiép nhan hd
s0, co Phiéu hen, tra két qua
cho nguoi c¢6 yéu cau (néu
nguodi ¢6 yéu cau lya chon
hinh thic ndp hd so truc
tiép) hodc giri ngay Phiéu
hen, tra két qua qua thu
dién tor hodc gui tin nhin

Cong
chuc Bo
phan
Mot cira

02 gid

- Phiéu yéu
cau bo sung,
hoan thién
ho so
- Phiéu tir
chéi tiép
nhan giai
quyét ho so
- Gidy tiép
nhén ho so
va hen ngay
tra két qua
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hen tra két qua qua dién
thoai di dong cho nguoi céd
yéu cau (néu nguoi co yéu
cau lya chon hinh thtrc nop
hd so truc tuyén); chuyén
hd so dé cong chiric Phong
Tu phap xtr 1y.

Sau khi tiép nhan hd so
theo hinh thuc ndp truc
tiép, cong chitc BO phan
Mot cura thuc hién sd hoa
(sao chup, chuyén thanh tai
liéu dién tir trén hé théng
thong tin, co s¢ dir li¢u) va
ky s6 vao tai liéu, ho so giai
quyét tha tuc hanh chinh da
dugc s hoa theo quy dinh.
(ii) Truong hop hd so chua
day du, hop 18 thi c6 thong
béo cho ngudi yéu cau bo
sung, hoan thi¢n hd so, néu
1 loai gidy to, ndi dung can
b sung dé ngudi co yéu cau
b6 sung, hoan thién. Sau khi
hd so duge bod sung, thuc
hién lai budce (i);

(i11) Truong hop nguoi co
yéu cau ding ky giam ho
khong bod sung, hoan thién
dugc hd so thi tir chdi giai
quyét hd so va bao céo
Trudéng Bo phan Mot cira

Cong chuc BO phan Mot
cira truy cdp Hé théng
thong tin giai quyét thu tuc
hanh chinh cua thanh phd
chuyén hd so sang Hé
thong thong tin ding ky,
quan ly ho tich va ban giao
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ho so cho cong chitc Phong
Tu phap

B3

- Cong chic Phong Tu phap
tham tra hé so (thAm tra
tinh théng nhat, hop 1& cia
cac théng tin trong ho so,
gidy to, tai liéu do nguoi
yéu ciu ndp, xudt trinh
hodc dinh kém).

+ Truong hop hd so can bd
sung, hoan thién hoac
khong du diéu kién giai
quyét, phai tir chdi thi gii
thong bao vé tinh trang ho
so té1 BO phan Mot ctra dé
thong bao cho ngudi ndp hod
so — thuc hién lai budc (ii)
hoac (iii);

+ Truong hop can phai
kiém tra, xac minh lam rd
hoac do nguyén nhén khéc
ma khong thé tra két qua
dung thoi gian da hen thi
cong chirc Phong Tu phap
lap Phiéu xin 15i va hen lai
ngay tra két qua, trong d6
néu rd 1y do chim tra két
qua va thoi gian hen tra
két qua, chuyén Bo phan
Mot cira dé tra cho nguoi
cd yéu cau (néu nguoi cd
yéu cau lua chon hinh
thirc nép hod so truc tiép),
hodc giri Phiéu xin 138i va
hen lai ngay tra két qua
qua thu dién t&r hodac gui
tin nhan qua dién thoai di
dong cho ngudi co6 yéu
cau (néu ngudi cd yéu ciu

Cong
chue
Phong
Tu phap

Khong qua
01 ngay
doi véi

viéc dang

ky giam

ho duong
nhién;

Khong qua
02 ngay
doi véi

viéc dang
ky giam
ho cu

- Thong bao
ho so khong
du diéu kién
giai
quyét/thong
bao tra lai
ho so

- Phiéu yéu
cau bo sung,
hoan thién
ho so
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lya chon hinh thirc ndp ho
so truc tuyén).

+ Néu thay yéu cau ding ky
giam ho da diéu kién theo
quy dinh phap luat, hd so
day du, hop 18, dung quy
dinh, trudng hop tiép nhan
ho so dang ky giam ho theo
hinh thirc tryc tiép, thi cong
chic Phong Tu phép thuc
hién viéc ghi vao S6 dang ky
gidm ho, cap nhat thong tin
dang ky gidm ho va luu
chinh thic trén Phan mém
dang ky, quan Iy ho tich dién
tor dung chung.

Truong hop tiép nhan ho so
dang ky giam ho theo hinh
thirc truc tuyén, cong chirc
Phong Tu phapgiri lai biéu
mau Trich luc ding ky giam
ho dién tir voi théng tin day
da cho ngudi yéu cau qua thu
dién tir hodc thiét bi sb.
Nguoi yéu cau cé trach
nhiém kiém tra tinh chinh
xé4c, day du cua cic thong
tin trén biéu mau Trich luc
dang ky giam ho dién tir va
xac nhan (t6i da mot ngay).
Néu nguoi co yéu cau xéc
nhan thong tin d4 thong nhat,
day du hodc khong c6 phan
héi sau thoi han yéu cau thi
cong chic Phong Tu phap
thuc hién viéc ghi ndi dung
vao S6 dang ky giam ho, cap
nhat thong tin dang ky giam
hova luu chinh thic trén
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Phan mém ding ky, quan Iy
hd tich dién tr dung chung.
Cong chuac Phong Tu phap
dy thdo Trich luc dang ky
gidm hg, trinh Truong Phong
Tu phéap ky, ky s6
Trudéng Phong Tu phéap ky Khoéng qua
Trich luc dang ky giam ho 01 ngay
ban gidy, ky s0 Trich luc do1 véi
dang ky giam ho ban dién tur viéc dang
ky giam
B4 Truong | ho duong | Trich luc
phong nhién; dang ky
Tu phap |Khong qua| giam ho
02 ngay
doi véi
viéc dang
ky giam
ho cu
Cong chirc Phong Tu phap H(?qt.h ong
X A ITA 4 A A gu1 tin
chuyén ho so tir Hé thong| -Cong L.
o s , .1 . nhan toi
thong tin diang ky, quan ly| chic email cia
ho tich sang Hé thong| Phong Trich luc N
. C e S . < , cong dan
BS thong tin giai quyét thu tuc| Tu phdp 02 oid dang ky thone bio
hanh chinh cua Thanh phé, - Cong & giam ho; HO| .. g J
\ A A 2 o da co ket
hoan thién hd so, chuyén| chirc B SO u kinh
Vin thu UBND cAp huyén,| phan qua ki
N ) \ N L moi cong
ban giao két qua cho BO| Mét cira A 1X
A np i dan dén
phan Mot ctra. A
nhan
1. P& nghi cong dan xuat
trinh ban chinh gidy to tuy _Cén
than, ho so (Truong hop Co . gA Trich luc
R . chiac Bo . ,
so dir lieu dan cw da duoc han Trong gid|dang ky
B6 |tich hop, chia sé, ké ndi,| P " |hanh chinh|gidm ho,
. j - . Mot cura 2 e ,
cong ddan da co xdc thuc Co So6 dang ky
dinh danh dién tir, cong dan| ~ df’ng giam ho
an

khéng can xudt trinh gidy
to tuy than)
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2. Xé&c nhan da d6i chiéu
ban chinh

3. Cong déan kiém tra thong
tin trén Trich luc dang ky
giam ho, ky tén vao SO ding
ky gidm ho, nhan Trich luc
dang ky giam hg.

4.Thu phi cap ban sao trich
luc (néu co) (8.000d/ban
trich luc)

5. Pong diau cia UBND
cap huyén

6. Tra két qua cho cong
dan: Ban chinh, Ban sao
dang ky giam ho.

7. Gui ban dién tor qua HE
théng dén tai khoan, email,
Kho quan ly dit liéu dién tu
cua cong dan

8. Ho so, két qua giai quyét
TTHC duoc sb hoa

B7

Luu ho so theo quy dinh

Cong churc
Phong
Tu phap

Trong gio
hanh chinh

- S6 ding
ky giam ho,
ho so dang
ky gidm ho

Thong tin
dong bo
voi Cong
Dich vu
cong
quéc gia

Biéu mau

Hé thong biéu mAu (Théng tu s6 01/2018/TT-VPCP ciia Vian phong Chinh phi)

To khai diang ky gidam hd (néu ndp ho so truc tiép) (Thong tur s6 04/2024/TT-BTP

cua Bo Tu phap)

Trich luc dang ky giam ho (Thong tu sé 04/2020/TT-BTP ctia Bo Tu phap)

Biéu mau dién tir twong tac nhan giam ho (néu ndp hod so truc tuyén) (Thong tu
s0 03/2023/TT-BTP ctuia B Tu phap)
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc
TO KHAI PANG KY GIAM HQ
Kinh giri: @Uy ban nhan dan ...
Ho, chir dém, t&n NGUOT YU CAU ...
Ngay, thang, nam Sinh: ........cccoiiiiiie e e
NOTCU T @) ot
GIAY 1 UV ThAN: @) ..ot
Pé nghi co quanding Ky viéc giam h giira:
Nguwoi giam ho:
HO, Chlt A€M, T8I ... e e e e e
Ngay, thang, nam SINh: ......ccooviiiiiieec e
Gi6i tinh:® oo DAN t0C: @i, Qubc
FICRT @) ettt ettt ettt ettt et et ent e eeeenens
NOT CU T @) oottt
GAY O Ty than: ()
Ngwoi duwgce giam ho:
)5 Lo 011 e (350 TR 1<) o PR
Ngay, thang, nam SINh: .....cccooeiiiiiiee e
Gi6i tinh: @i, DAN t0C: @, Quéc tich:
(@)
INOT CU T @) ot ee e,
Gidy khai sinh/Giy t thy thAn: @ ........co.oviieeeeie e
Ly do dang Ky giam hQ: ..o

To61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach

nhiém trudc phap luat vé cam doan ctia minh.

Lamtqi: ........... , ngay........ thang ........ AN ...
Pé nghi cip ban sao®: Co D, Khoéng L] Nguoi yéu cau

S6 luong:....ban (Ky, ghi vo ho, chit dém, tén)
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Chu thich:

() Ghi 18 tén co quan ding ky giam ho.

@ Chi ghi trong truong hop ngwoi c6 yéu cau ding ky hé tich chuwa cé/khong
cung cdp so dinh danh ca nhdn/can cuoc cong dan/thé can cuoc/chung minh
nhdn dan.

Trieong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky
thwong tru, néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru;
truong hop khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo
noi o hién tai.

®) Ghi s6 dinh danh cd nhéan/can cwde cong dan/thé can cudc/sé Gidy khai
sinh (d6i véi tré em)

Vi du: - Can cude cong dan sé 025188001010 do Cuc Cdnh sat quan 1y hanh
chinh ve trat tw xa hoi cap ngay 20/11/2021.

- Gidy khai sinh sé 01/2014, quyén sé6 02 do UBND xd My Thdng,
huyén My Loc, tinh Nam Dinh cap ngay 15/11/2014.

Truong hop khéng c6 sé dinh danh cd nhdn/cdn cuée céng dan/thé can cuede

thi ghi giay to hop Ié thay thé (ho chiéu, chung minh nhdn dan,...).

4 Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY GIAM HO

I. Thong tin vé nguwoi yéu cau ding ky giam ho

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/HO chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng trd/noi tam tra/noi dang sinh song).

II. Thong tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);

(7) Gioti tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh c4 nhén;

(11) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chyp dinh kém;

(12) Noi cu trt (noi thudng tri/noi tam tra/noi dang sinh song);

I11. Théng tin vé nguwoi dwogc giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(15) Gidi tinh;

(16) Dan toc;

(17) Qudc tich;

(18) S6 dinh danh c4 nhén;

(19) Gidy to tuy than: Loai gidy tO sur dung (Gidy khai sinh/Thé

CCCD/CMND/H§ chiéu/Gidy to hop 1& thay thé); sb, ngay, thang, nim cip, co
quan cép; ban chup dinh kém;

(20) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh séng);
(21) Ly do dang ky giam ho;

(22) P& nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...
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o Khong

(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cp 1a dung su that va chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu trii da duoc khai thac
tr co s¢ dir liu qudc gia ve dan cu, duge h¢ thong dién tu dong thi khong phai
xuat trinh (theo hinh thire truc ti€p) hoac tai 1én (theo hinh thure truc tuyén)

* Mau dién tur tuong tac ghi nhan thoi gian (g10 phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky giam ho nhan Trich luc dang ky giam ho (ban chinh)
truc tiép tai co quan dang ky ho tich.

Ban dién tir s& ty dong giri vé Kho quan 1y dir liéu dién tir ctia ¢4 nhan/dia chi
thu dién tu/thiét bi s6/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang
ky giam ho tai co quan dang ky ho tich.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
................................. (b Poc 1ap - Tu do - Hanh phic
Sb: 12 /TLGH ..., ngay.......thang ... ... nam

TRICH LUC PANG KY GIAM HQ

Nguwoi giam h:

Ho, Chilt A8, 18N e
Ngay, thdng, NAM SINNI ... e
Gioditinh:.. Dantoc:...o Quéc CCH:

GHAY 0 TUY TAN oot

Nguwoi duge giam h:

Ho, Chilt A€M, T8N e
Ngay, thang, NAM SINN: ..o e
GiGi tinh: . DAN t0C: QUOC R
Gidy khai SInh/GIAY tO Y thAN: .ot
INOT CU EITLL e e

Viéce giam ho c6 hiéu luc ké tir ngay cép Trich luc./.

NGUOI KY TRICH LUC ,
(Ky, ghi r6 ho, chir dém, tén, chirc vu, dong dau)

(D Ghi tén co quan cap Trich luc dang ky giam ho (ghi du cac cap hanh chinh).
(12) Ghi s6 trong S6 dang ky giam hd.
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

TT

Ngay, thang, nam
ghi chu

Noi dung ghi chu
(d6ng diu vao ndi
dung da ghi chu)

Can cw
ghi chu

Ho, chir dém, tén, chir
ky cta nguoi thuce hién
ghi chu
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
............ () Doc 1ap - Tw do - Hanh phuc
S6:@ /TLGH-BS ... , ngay.......thang ... ... NAM oo v,

TRiICH LUC PANG KY GIAM HO
(BAN SAO)

Nguwoi giam h:
Ho, chir dém, tén:
Ngay, thang, nam sinh:

Gidy to tuy than:

Noi cu tru:

Ngwoi dwgce giam ho:
Ho, chit dém, tén:
Ngay, thang, nam sinh:

Gidy khai sinh/Gidy to tuy than:

Noi cu tra:

D3 ding ky gidm ho tai:®

SO e ngay............. thang.................. nam...............
Thue hién trich Tue 6@ ..o

NGUOI KY TRICH LUC ,
(Ky, ghi ro ho, chit dém, tén, chirc vu, dong dau)

Chu thich:

() Ghi tén co quan cip ban sao Trich luc dang ky giam ho (ghi du cac cip hanh chinh).

@ Ghi theo s6 trong S6 cip ban sao Trich luc hé tich ctia co quan cap ban sao Trich luc hé tich.

®) Ghi 16 tén co quan da dang ky giam h, s, ngay thang nim dang ky.

@ Tuy theo cach thirc thyc hién, ghi rd cin ctr cip ban sao tir: SO ding ky giam ho hoidc Co
sO dir li¢u ho tich dién tir.

(Xem tiép Cong bao sd 371+372)



VAN PHONG UBND THANH PHO HA NOI XUAT BAN

bia chi:
bién thoai:
Fax:
Email:
Website:

12 Lé Lai - Hoan Kiém - Ha Noi
024.38253536 - 024.37739442
024.37739443
congbao@hanoi.gov.vn
www.hanoi.gov.vn



		Văn phòng UBND Thành phố Hà Nội - ĐT: 02438253536 - 0789111111 - Email: vanthu@hanoi.gov.vn
	2025-01-22T16:01:15+0700
	UBND Thành phố Hà Nội
	Lý Thị Như Hoa<lythinhuhoa_vpubtp@hanoi.gov.vn> đã ký lên văn bản này!




