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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 6679/QD-UBND ngay 27 thang 12 niim 2024 vé viéc phé duyét
cac quy trinh ndi bd giai quyét thi tuc hanh chinh dwoc sira d6i, bd sung
linh vire H tich thude tham quyén ciia co quan,
don vi thudc thanh pho Ha Noi

(Tiép theo Cong bao s6 369+370)

Phu luc

DANH MUC
CAC QUY TRINH NOI BQ SUA POI, BO SUNG LiNH VU'C HQ TICH
THUQC THAM QUYEN GIAI QUYET CUA CO QUAN, PON VI
THUQC THANH PHO
(Ban hanh kém theo Quyét dinh sé 6679/0D-UBND ngay 27 thang 12 nam 2024
ciia Uy ban nhdn déan Thanh phé Ha Néi)

B. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP HUYEN
LINH VUC HO TICH
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8. Thii tuc diing ky chAm dirt giam h c6 yéu td nuwéc ngoai (QT-QH-08)

Muc dich

Quy trinh nay quy dinh trinh tu va cach thtc giai quyét hd so ding ky chdm
dat gidm ho co yéu to nudc ngoai thudc tham quyén gidi quyét cia UBND
cap huyén.

Pham vi

Ap dung d6i v6i ca nhan diang ky chdm dit giam ho ¢ yéu t6 nudc ngoai.
Cong chtrc thude Phong Tu phéap, Bo phan Mot ctra (TN&TKQ) cia UBND
cap huyén va don vi c6 1ién quan chiu trach nhi¢m thyuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- B0 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi
tiét mot s6 didu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co
s& dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh s& 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira ddi, bo
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh sd ho
khau, s6 tam tr gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctua Bo Tu phap quy dinh chi
tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cta
Chinh phti quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B Tu phap quy dinh chi
tiét mot sd didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ctia Chinh
phu quy dinh vé Co s dir liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cia B6 Tu phéap stra ddi, bo
sung mot sd ndi dung cua Thong tu s6 01/2022/TT-BTP cta B6 Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP cua Chinh ph quy dinh vé Co so dit liéu ho tich dién
ttr, ddng ky ho tich tryc tuyén;

- Thong tu s6 04/2024/TT-BTP cua Bo Tu phap sta ddi, bo sung mot sd
diéu ctia Thong tu sb 02/2020/TT-BTP ctia B6 Tu phap ban hanh, huéng dan
st dung, quan 1y mau s6 qudc tich va miu gidy to vé qudc tich va Thong tu
s6 04/2020/TT-BTP ctia B6 Tu phap quy dinh chi tiét thi hanh mot s6 diéu
ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot sd
diéu va bién phap thi hanh Luat Ho tich;




4 CONG BAO HA NOI/S6 371+372/Ngay 29-12-2024
- Thong tu s6 281/2016/TT-BTC cua Bo Tai chinh quy dinh mirc thu, ché do
thu, nOp, quan ly va st dung phi khai thac, st dung thong tin trong co s¢ dir li¢u
hd tich, phi x4c nhan co quéc tich Viét Nam, phi x4ac nhén 1a ngudi géc Viét
Nam, I¢ phi quéc tich;
- Thong tu sb 85/2019/TT-BTC ctia Bo Tai chinh hudéng dan vé phi va 18
phi thudc thim quyén quyét dinh ctia HDND tinh, thanh phé truc thudc
Trung uong;
- Théng tu s6 106/2021/TT-BTC cta Bo Tai chinh stra d6i, bo sung mot sb
diéu ciia Thong tu s6 85/2019/TT-BTC ctia Bo Tai chinh hudng dan vé phi
va 18 phi thudc tham quyén quyét dinh cia HDND tinh, thanh phd truc thudc
Trung wong;
- Nghi quyét s 06/2020/NQ-HDND ngay 07/7/2020 ciia Hoi dong nhan dan
thanh phd Ha Noi vé viéc ban hanh mét s6 quy dinh thu phi, 18 phi trén dia
ban thanh phé Ha Nbi thudc tham quyén quyét dinh cia HDPND Thanh phd;
- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 ciia Hoi dong nhan dan
thanh ph6é Ha Noi vé viéc thu phi, 1& phi thuéc tham quyén quyét dinh cua
Hoi déng nhan dan Thanh phd trén dia ban thanh phd Ha Noi;
- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bo tha tuc hanh chinh dugc
stra d6i, bd sung trong linh vuc ho tich thuc hién tai co quan dang ky ho tich
thudc pham vi chitc nang quan ly cua B6 Tu phap;
- Quyét dinh sé 3658/QD-UBND ngay 15/7/2024 ctia UBND thanh phé Ha
Noi cong bd Danh muc thu tuc hanh chinh stra d6i, bd sung linh vuc ho tich,
qudc tich thudc tham quyén giai quyét ciia co quan, don vi trén dia ban thanh
phd Ha Noi.

< A A Ban Ban

3.2| Thanh phan ho so chinh s20
- To khai déing ky cham dit gidm hé theo mdu (néu nguoi
yéu cau lwa chon nop hé so theo hinh thitc truc tié}) hoac
givi hé so qua hé thong buwu chinh);
- Mau hd tich dién tir twong tac dang ky chim dut giam ho
(d9 ngudi yéu cau cung cap thong tin theo huéng dan trér} %
Cong dich vu cong néu nguodi ¢6 yéu cau lya chon ndp ho
so theo hinh thirc truc tuyén);
- Ngudi ¢6 yéu cau dang ky chdm dut giam ho thuc hién
viéc ndp/xuét trinh (theo hinh thire truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén) cac gidy to sau:
* Girf'ly to’ phai ngp: , X
- Giay to lam can ctr cham dut gidm ho theo quy dinh cua
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B0 luat Dan su.

- Vin ban uy quyén (duoc ching thuc) theo quy dinh
ctia phap luét trong truong hop Gy quyén thuc hién ding
ky chidm dart giam ho. Trudng hop ngudi duge ty quyén
la 6ng, ba, cha, me, con, voQ, chéng, anh, chi, em rudt
clia ngudi Uy quyén thi vin ban iy quyén khong phai
chimg thuc.

* Gidy to' phai xuat trinh:

Ho chiéu hoic Chimg minh nhan dan hoic Thé cin
cudc cong dan hodc Can cude hodc cac gidy to khac co
dan anh va thong tin ¢4 nhan do co quan c6 tham quyén
cap, con gia tri sit dung dé chimg minh vé nhan than
cia ngudi c6 yéu cau ding ky chim dut gidm ho.
Truong hop céac thong tin c4 nhan trong cac gidy to nay| X
da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé
théng dién tu dong thi khong phai tai 1én (theo hinh
thuc tryc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai
giri kém theo ban sao c6 chimg thuc cac gidy to phai
xudt trinh néu trén.

*Luuy

- D6i véi gidy to ndp, xuat trinh néu ngudi yéu ciu ndp
hé so theo hinh thire tryc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi
thong tin trong td khai, chup lai hodc ghi lai thong tin dé
lwu trong hd so va tra lai cho ngudi xuét trinh, khong
duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé ndép ban sao
chtng thyec tir ban chinh hodc ban sao duoc cép tir s6 g
hoic ban chup kém theo ban chinh gidy to dé dbi chiéu.
Truong hop ngudi yéu cau ndp ban chup kém theo ban
chinh gidy to thi nguoi tiép nhan c6 trach nhiém kiém
tra, d6i chiéu ban chup v6i ban chinh va ky x4c nhan,
khong duoc yéu cau nguoi di diang ky ndp ban sao gidy
to do.

+ Nguodi tiép nhan c6 trach nhiém tiép nhan dung, da hd
so dang ky hd tich theo quy dinh ctia phéap luat ho tich,
khong dugc yéu cau ngudi ding ky ho tich ndp thém
gidy to ma phép lut ho tich khong quy dinh phai nop.
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Nguoi tiép nhdn hé so thiwe hién khai thic théng tin
trong Co s¢ dir liéu quéc gia vé dan cu theo quy dinh
phap ludt néu ngueoi yéu cau dang ky ho tich da cung cdp
ho, chit dém, tén; ngay, thang, nam sinh; s0 dinh danh
cd nhan/can cuoc cong dan/thé can cwoc/ching minh
nhdn déan. Truong hop cdc théng tin can khai thac khéng
c6 trong Co s dit lidu quoc gia vé dan cw thi dé nghi
ngueoi yéu cau ké khai day du.

- P6i voi gidy to giri kém theo néu ngudi yéu cau ndp hd
so theo hinh thirc tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ding ky chim
dut giam ho truc tuyén phai bao dam rd nét, day du, toan
ven vé ndi dung, 13 ban chup biang may anh, dién thoai
hoic dugc chup, duoc quét bang thiét bi dién tir, tir gidy to
duogc cap hop 16, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gii kém trong hd so
dang ky cham dut giam ho truc tuyén dé co ban sao dién tir
hodc di c6 ban dién tir gidy to ho tich thi nguoi yéu cau
dugc st dung ban di¢n tur nay.

- Khi dén co quan ding ky ho tich nhan két qua (Trich luc
ding ky chdm dut giam hd/ban sao Trich luc ding ky cham
dut giam ho), ngudi ¢6 yéu cau diang ky chdm dit gidm ho
xuét trinh gidy to tuy than, ndp ban chinh cac gidy to 1a
thanh phan ho so dang ky chdm dut giam ho theo quy dinh
phap luat ho tich.

- Gidy to do co quan c6 thdm quyén ctia nudc ngoai cap,
cong chimg hodc xac nhan dé st dung cho viée dang ky
ho tich tai Viét Nam phai dugc hop phap hoa lanh su
theo quy dinh cua phap luat, trir trudng hop duoc mién
theo diéu udc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi cd yéu cau ding ky cham dut giam
ho khong cung cip dugc gidy to néu trén theo quy dinh
hodc gidy td nop, xuét trinh bi tay x6a, sira chita, lam gia
thi co quan ding ky ho tich c6 thim quyén huy bo két
qua dang ky cham dat giam ho.

3.3

S6 lwong ho so' 01 bo

3.4

Yéu ciu, diéu kién thue hién thi tuc hanh chinh




CONG BAO HA NOI/S6 371+372/Ngay 29-12-2024 7

Khoéng cé

3.5

Thoi gian xir ly

02 ngay lam viéc.

3.6

Két qua thwe hién thii tuc hanh chinh:

- Trich lyc dang ky cham dat giam ho (ban chinh), ban sao Trich luc dang ky
cham dut giam ho (truong hop yéu cau cap ban sao Trich luc dang ky chim
dut gidm ho).

- Ban dién ti Trich luc ding ky chdm dat giam ho (Ban dién tir s& tu dong
giri vé Kho quan 1y dir liéu dién tir cia ca nhan/dja chi thu dién tu/thiét bi
sd/dién thoai ctia ngudi yéu cau sau khi da hoan tat tha tuc dang ky chdm dut
giam ho tai co quan dang ky ho tich).

3.7

Noi tiép nhan va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn).

- Cong Dich vu cong thanh phd Ha Noi (https:/dichvucong.hanoi.gov.vn).

- B6 phan Mot cira (TN&TKQ) ctia UBND cip huyén noi da dang ky giam ho
thyc hién dang ky cham dut giam ho.

3.8

Phi, Lé phi

- Mtic thu Lé phi ddi véi dich vu cong truc tuyén khi to chirc, ca nhan ndp hd
so thyc hién TTHC trén Cong Dich vu cong bang Khong (Khong thu).

- Néu cong dan ndp hd so truc tiép tai UBND cap huyén: Lé phi: 50.000 dong
- Mién Lé phi cho ngudi thudc gia dinh c¢6 cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

- Phi cdp ban sao Trich luc (néu c6 yéu cau): 8.000 ddng/ban sao trich luc

3.9| Quy trinh xir ly cong viéc
. \ . A% Trang
TT Trinh tu :;f‘:;‘l ;ll:: BI‘;g‘t ‘;‘li‘;‘/ thai H
j thong
Hb so dugc ndp truc tiép tai Bo Thanh Tai
phan Mot ctra cia UBND cap phﬁn khpén
huyén hodc giri qua hé théng buu HO so gom
chinh hodc ndp truc tuyén theo Tén
- Néu nop ho so tryc tiép, cong| Cong dan Muc 3.2 valng‘
dan nop ho so tai Bo phan Mot nhari va
cira cia UBND cap huyén c6 Mat
B1 |thdm quyén; ndp 1& phi néu thudc khau
truong hgp phai ndp 1€ phi ding VNelD
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ky cham dut giam ho; ndp phi
cap ban sao Trich luc ding ky
cham dat giam ho néu c6 yéu
cau cap ban sao Trich lyc ding
ky cham diit giam ho.

- Néu nép hé so truec tuyén, cong
dan truy cdp Cong dich vu cong
quoc gia hodc Cong dich vu cong
thanh phé, dang ky tai khodn
(néu chura co tai khodn), xdc thuc
nguoi dung, dang nhdp vao hé
théng, xdc dinh diing UBND cdp
huyén c6 tham quyén.

Cong DVC két ndi voi CSDLDC
dé khai thac cac trudong thong
tin cia céng dan cd trong
CSDLDC.

Cong dan lya chon:

- Dich vu cong truc tuyén,‘

- UBND qudn, huyén, thi xa co
tham quyén;

- Linh viuee HO tich;

- Thi tuc Pang ky chdm dirt
gidm hg cé yéu té nuwée ngodi;
Céng dan cung cdp théng tin
theo biéu mau dién tir (trén
Cong dich vu céng), dinh kém
ban chup hoac ban sao dién tir
cdc gidy to theo quy dinh; ndp
phi, lé phi thong qua churc nang
thanh todn truc tuyén hoac
bang cdch thirc khdc theo quy
dinh phap ludt, hoan tat viéc nop
ho so.

Biéu mau
dién tir
twong tdac
dang ky
cham dirt
giam ho

B2

- Cong chuc BO phan Mot cua
truy cap Hé thong thong tin giai
quyét thu tuc hanh chinh cua
thanh phd kiém tra tinh chinh
xéc, day du, thdng nhat, hop 1¢

Cong chirc
B0 phan
Mot cura

Trong
gi0 hanh
chinh

- Phiéu yéu
cau bd
sung, hoan
thién ho so
- Phiéu tir
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ctia ho so.

(i) Truong hop hd so day du,
hop 1¢ thi tiép nhan hd so, co
Phiéu hen, tra két qua cho ngudi
c6 yéu cau (néu nguoi cod yéu
cau lya chon hinh thirc nop hd
so truc tiép) hodc gui ngay
Phiéu hen, tra két qua qua thu
dién tr hodc gui tin nhin hen tra
két qua qua dién thoai di dong
cho nguoi c6 yéu cau (néu
ngudi co yéu cau lya chon hinh
thtc ndp hd so truc tuyén),
chuyén hd so dé coéng chirc
Phong Tu phap xtur 1y;

Sau khi tiép nhan hd so theo
hinh thitc ndp truc tiép, cong
chiac BO phan Mot ctra thuc
hién sd héa (sao chup, chuyén
thanh tai liéu dién t& trén hé
thdng thong tin, co s dir lidu)
va ky s6 vao tai liéu, hd so giai
quyét thu tuc hanh chinh da
duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day
dua, hop 1¢ thi c6 thong bao cho
ngudi yéu cau bd sung, hoan
thién ho so, néu rd loai gidy to,
ndi dung cin bo sung dé nguoi
¢ yéu cdu bd sung, hoan thién.
Sau khi ho so duogc bo sung, thuc
hién lai budce (i);

(i11) Truong hop nguoi cd yéu
cau ding ky chidm dut giam ho
khong bd sung, hoan thién dugc
hd so thi tir chdi giai quyét hd
so va bdo cdo Trudng BO phan
Mot ctra

chéi tiép
nhan giai
quyét ho so
- Gidy tiép
nhén hd so
va hen
ngay tra
két qua
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Cong chuc BO phan Mot cua
truy cap Hé thong thong tin giai
quyét thi tuc hanh chinh cua
thanh phé chuyén ho so sang Hé
thdng thong tin dang ky, quan Iy
ho tich va ban giao hd so cho
cong chuc Phong Tu phap

B3

- Cong chuac Phong Tu phap
thAm tra hd so (tham tra tinh
thdng nhat, hop 18 cta cac thong
tin trong ho so, gidy to, tai liéu
do ngudi yéu cau ndp, xuét trinh
hodc dinh kém).

+ Truong hop hd so can bd
sung, hoan thién hodc khong du
diéu kién giai quyét, phai tir choi
thi giri thong bao vé tinh trang
hd so téi BO phan Mot cua dé
thong béo cho ngudi ndp hd so —
thuc hién lai budc (ii) hoac (iii);
+ Truong hop can phai kiém tra,
xac minh lam rd hoac do
nguyén nhan khac ma khong thé
tra két qua dung thoi gian da
hen thi cong chic Phong Tu
phaplap Phiéu xin 15i va hen lai
ngay tra két qua, trong d6 néu
15 1y do cham tra két qua va thoi
gian hen tra két qua, chuyén Bo
phan mdt ctra dé tra cho nguoi
c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thirc ndp ho
SO truc tiép), hodc gui Phiéu xin
16i va hen lai ngay tra két qua
qua thu dién tor hodc gui tin
nhén qua dién thoai di dong cho
ngudi c6 yéu cau (néu nguoi co
yéu cau lua chon hinh thic nop
hd so tryc tuyén).

Cong chirc
Phong
Tu phap

05 gio

- Phiéu yéu
cau bo
sung, hoan
thién ho so
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11

+ Néu thay ho so day du, hop 1é,
dung quy dinh, truong hop tiép
nhan hd so diang ky chdm dat
giam ho theo hinh thic truc tiép,
thi cong chiac Phong Tu
phapthuc hién viéc ghi vao S6
ding ky chdm dat giam ho, cip
nhat thong tin dang ky cham dut
giam hQ va luu chinh thtrc trén
Phan mém dang ky, quan 1y ho
tich dién tr dung chung.

Trudng hop tiép nhan ho so ding
ky cham dut giam ho theo hinh
thic tryc tuyén, cong chic
Phong Tu phap giri lai biéu mau
Trich lyc ding ky cham dt
giam hd dién tir voi thong tin
day du cho ngudi yéu cau qua
thu dién tir hodc thiét bi so.
Ngudi yéu cau co trach nhiém
kiém tra tinh chinh xac, day du
ctia cc thong tin trén biéu mau
Trich lyc ding ky cham dat giam
ho dién tr va xac nhan (tdi da
mot ngay).

Néu ngudi c6 yéu cau xac nhan
thong tin dd théng nhat, day du
hoic khong c6 phan hoi sau thoi
han yéu cau thi cong chirc
Phong Tu phédp thuc hién viéc
ghi n6i dung vao S6 ding ky
cham dat giam ho, cap nhat
thong tin dang ky cham dat giam
hova luu chinh thic trén Phéan
mém diang ky, quan 1y ho tich
dién tir dung chung.

Cong chic Phong Tu phép in
Trich lyc ding ky cham dat giam
hg, trinh Trudng Phong Tu phap
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ky, ky s0
Truong Phong Tu phép ky Trich \ Trich luc
e TA ... .. | lruong S R
B4 | luc dang ky cham dut giam ho \ 05 gio | dangky
) -A r A s < , phong Z g
ban giay, ky so Trich luc dang ky Tu oha cham dut
chém dut giam ho ban dién i wPIap giam ho
Hé thong
Cong chic Phong Tu phap Co gui tin
Z 1A « TTA o1 A R - Long L g
chuyén ho so tir H¢ thong thong chiic nhan toi
tin dang ky, quan ly h§ tich Phong Trich luc |email ctua
sang H¢ thong thong tin gidi Tu pha dang ky |cong dan
B5 |quyét thi tuc hanh chinh ciia| & P | 02gi | chmdut thong béo
\ /4 \ I X - Cong ./ N ~ 1A
Thanh pho, hoan thi¢n ho so, hite B giam hg; |da co két
chuyén Van thu UBND cap ¢ u’cA © Ho so |qua kinh
A L L n phan A
huyén, ban giao két qua cho Bo Mot of moi cong
phan Mot ctra. Ot cua dan dén
nhan
1. Pé nghi cong dan xuat trinh
ban chinh gidy to tuy than, hd
so (Truong hop Co so dir liéu
dan cw da dwoc tich hop, chia
sé, két noi, cong dan da co xac
thuc dinh danh dién tw, cong
ddn khéng can xudt trinh gidy
to tuy than)
2. X4c nhan di doi chiéu
ban chinh -Cong churc| Trong | Trich luc
pg| 3- Cong dan kiém tra thong tin,| BO phan |gio hanh| dang ky
ky tén vao SO dang ky chdm dit| Mot ctra | chinh | chim dat
giam ho -Cong dan giam ho

4. Thu phi cép bén sao trich lyc
(néu co) (8.000d/ban trich lyc)
5. bong diu caa UBND cép
huyén

6. Tra cong dan: Ban chinh,
Ban sao ding ky cham dut
giam ho.

7. Gui ban dién tir qua Hé thong
dén tai khoan, email, Kho quan
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1y dit liéu dién tur cuia cong dan
8. HO so, két qua giai quyét
TTHC duge sb hoa
Thong
I tin dong
. , | Trong | - SO dang N
Cong chite | .o hanh| k¢ chém | 00.Y6!
B7| Luu hd so theo quy dinh Phong & , y ., Cong
Tu oha chinh | dutgiam Dich vu
trphap ho,hdso | .
cong
quoc gia
4 | Biéu miu

Heé thong biéu mau (Théng tu s6 01/2018/TT-VPCP ctia Vin phong Chinh phi);

T khai dang ky chdm dat giam ho (néu ndp hd so truc tiép) (Thong tu s6
04/2020/TT-BTP cua B§ Tu phép);

Tu phap);

Trich luc dang ky cham dirt giam ho (Thong tu s6 04/2020/TT-BTP ciia Bo

Biéu mdu dién tir twong tic chim dit giam ho (néu ndp hd so tryc tuyén)
(Théng tu s6 03/2023/TT-BTP cta B Tu phéap);

S6 dang ky chdm dit giam ho (Thong tu sb 04/2020/TT-BTP ciia Bo Tu phap);
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc
TO KHAI PANG KY CHAM DUT GIAM HQ
Kinh gtri: @ Uy ban nhan dan ...
Ho, chit dém, t8n NEWOT YAU CAUL ........o.voveeeeeeeeee e .
Ngay, thang, ndm Sinh: .......cccceiiiiiiee e
INOT CU T ettt ettt e e eee e eae e e sreaeeereaeen s
GIAY 1O 1Y ThAN: B) oot

Pé nghi co quan ding ky cham dirt viéc giam ho giira:

Ngwoi giam h:

Ngay, thang, nam SInh: .........cccooiiiiiiiiiee e o
Gi6itinh: @.ooeeeeieeeeeee, DAn toc: @i Qubc tich: @.......... ...

NOT CU T e e e e e e e e e e e e e e e e e e e e e e e e e arneen e

Ngwoi duge giam ho:

HO, Chir A€M, T8I ...oiiiiieeii et e e e eee e
Ngay, thang, nadm sinh: ........cccooiiiiiiiii e o
Giditinh: @..ooeeeeeeeeeee, DAn toc: P Qubc tich: @.......... ...
NOT CU T @ oottt ettt s s s

Gidy khai sinh/Gidy tO tly thAn®: .......oo.oomiioeieee e e
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Ly do cham dirt Vie GIAM DO .......o.ooovoeeeieieeeeeeeeeeeeeeeeeeee e .

T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach
nhiém trudc phap luat vé cam doan ctia minh.

Lam tai: , ngay thang nam .....

Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

D& nghj cap ban sao®: Cé L], Khong L
SO luong:...ban

Chu thich:

() Ghi 6 tén co quan dang ky cham dit giam ho.

' Chi ghi trong trwong hop nguwoi c6 yéu cau dang ky hé tich chiea cé/khéng cung cdp s6
dinh danh cd nhan/can cudc cong dan/thé can cwdc/chitng minh nhan dan.

Trwong hop phdi cung cdp théng tin “Noi cie trii” thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tri thi ghi theo noi dang ky tam tru; truong hop khong coé noi dang
ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

O Ghi 56 dinh danh cé nhan/can ciede cong dan/thé can cude/sé Gidy khai sinh (doi véi tré em)

Vi du: - Can cuéc céng dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay
20/11/2021

- Gidy khai sinh so 01/2014, quyén so 02 do UBND xda My Thang, huyén My Loc,
tinh Nam Dinh cap ngay 15/11/2014.

Truong hop khéng cé sé dinh danh cé nhan/can cwée cong dan/thé can cude thi ghi gidy to
hop ¢ thay thé (hd chiéu, chitng minh nhan dan,...).

@ Ghi rd tén co quan dang ky giam ho trudc ddy (s6, ngay thang nam ding ky).

) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HQ

I. Thong tin vé ngudi yéu ciu ding ky chAm dirt giam ho

(1) Ho, chir dém, tén;

(2) S6 dinh danh cé nhén;

(3) Gidy t,(‘) tl‘ly than: Loai gidy to ,sﬁr dung (CCCD/CMND/HO chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam trii/noi dang sinh song).

II. Thong tin vé nguoi giam h

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Gioti tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh c4 nhén;

(11) Gidy to tiy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(12) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh séng).

I11. Thong tin vé ngudi dwoc giam ho

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,
(15) Gidi tinh;

(16) Dan toc;

(17) Qudc tich;

(18) S6 dinh danh c4 nhén;

(19) Glay to tuy than: Loai glay to st dung (Gidy kha1 s1nh/CCCD/CMND/Ho
chiéu/Gidy to hop 1é thay thé); sb, ngay, thang, nim cip, co quan cip; ban chup
dinh kém;

(20) Noi cu trti (noi thudng tri/noi tam tra/noi dang sinh song);

(21) Bang ky giam ho: sb, ngay, thang, nim dang ky, co quan dang ky;
(22) Ly do cham dat giam ho;

(23) Dé nghi cap ban sao:
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o Co

S6 luong ban sao yéu cau: ...

o Khong

(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cég thong tin cung cap 1a dung su that va chiju hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tip vé gi‘éy to chimg minh noi cu tra gié duogc khai thac
tur CSDLQQVDC, dugc hé thong dién ty dong thi khéng phai xuat trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén)

* Mﬁu dién tur tuong tac ghi nhan thoi gian (gic‘r, phut, giady, ngay, thang, nam)
ho:&m tat viéc cung cap thong tin; ngudi yéu cau trude dé da dang nhdp vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau ding k}'l chdm dut giam ho nhan Trich luc dang ky chdm dut
giam ho (ban chinh) truc ti€p tai co quan dang ky ho tich.

Ban di¢n tl}l’ sC tu dong guri vé Kho quan 1y dfr liéu dién tir cua c;i nhan/dia chi
thu dién tu/thiét b1 s6/dién thoai cuia ngudi yéu cau sau khi da hoan tat thu tuc dang
ky cham dut gidm ho tai co quan dang ky ho tich.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
cererenenens. D Doc 1ap - Tw do - Hanh phiic
$6:®  JTLCDGH ..., ngay.......thang .....nam.............
TRiICH LUC

PANG KY CHAM DUT GIAM HQ

Nguwoi giam h:

Ho, chit dém, tén:

Ngay, thang, ndm sinh:

Giditinh:. o Dantoc: ... Quéc tich:
Gidy to tly than:

Nguwoi duge giam h:

Ho, chit dém, tén:

Ngay, thang, ndm sinh:

Gioitinh:. .o Dan toc: ... Quéc tich:
Gidy khai sinh/Gidy to tily than:

biang ky giam ho tai: ¢

SO NZAY....ooorirrrrn thang............... nam

Pi chim dirt giam ho.

Ly do cham diit:

NGUOI KY TRICH LUC
(Ky, ghi r6 ho, chir dém, tén, chirc vu, dong dcfu)

(DGhi tén co quan cip Trich luc (ghi du cac cap hanh chinh).
@Ghi theo sb trong SO dang ky cham dut giam ho.
@) Ghi 15 tén co quan dang ky giam ho trudc day (s, ngay thang nam ding ky)
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

TT

Ngay, thang, nam
ghi chu

Noi dung ghi chua
(d6ng dau vao ndi
dung da ghi chu)

Can cur
ghi chu

Ho, chir dém, tén,
chir ky cua nguoi
thue hién ghi chua
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
................. (1 Doc lap - Tw do - Hanh phiic
$6:®  /TLCDGH-BS ... , ngay... .......thang...... ... nam ...
) _TRICHLUC
DPANG KY CHAM DUT GIAM HQ
(BAN SAO)

Nguwoi giam hg:

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Giditinh:.......ooovveveeeeeennns Dan toc: ....coovvvveeeieeiiiiee, Qudc tich:
Gidy to tuy than:

Ngwoi dwoc giam ho:

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Giditinh:.......cccooeeneen. DaAn tOC:....cooieeieeiieeeeeee e, Qudc tich:

Gidy khai sinh/Gidy to tuy than:

Ding ky gidam ho tai: ©............. SOueeereeerean. ngay.......... thang....... nam.........
D3 dang ky chdm dat giam ho, s6 ............... ngay............ thang.......... nam........

Thue hién trich luc tir:®

NGUOI KY TRICH LUC ,
(Ky, ghi vo ho, chit dém, tén, chirc vu, dong ddu)

Chu thich:

() Ghi tén co quan cap ban sao Trich luc dang ky chim dut gidm ho (ghi du cac cip hanh chinh).

@ Ghi theo s6 trong S6 cap ban sao Trich luc ho tich ciia co quan thyc hién viéc cip ban sao
Trich luc dang ky chim dirt giam ho.

®) Ghi 5 tén co quan dang ky giam ho trude day (s6, ngay thang nam dang ky).

@ Tuy theo cach thirc thyc hién, ghi rd cin cir cip ban sao tir: S6 diang ky chdm dirt giam ho
hodc Co s¢ dir li€u ho tich dién tu.
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9. Thii tuc thay doi, cai chinh, b6 sung thong tin hd tich, xdc dinh lai din
toc (QT-QH-09)

1 | Muc dich

Quy trinh nay quy dinh trinh ty va cach thic giai quyét dé nghl thay 601 cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan toc thudc thAm quyén giai
quyét cia UBND cip huyén

2 | Pham vi

Ap dung d6i véi ca nhan ding ky thay doi, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan toc.

Cong chtrc thudc Phong Tu phéap, BO phan Mot cua (TN&TKQ) cua UBND
cép huyén va don vi ¢6 1i€n quan chiu trach nhi¢m thyuc hién Quy trinh nay

3 | Noi dung quy trinh

3.1| Cos6 phap ly

- Luat HO tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi
tiét mot s6 diu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co
s& dir liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh pha stra doi, bd
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuit trinh s6 ho
khau, s6 tam trG giéy khi thuc hi¢n thu tuc hanh chinh, cung cép dich vu cong;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phap quy dinh chi
tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phti quy dinh chi tiét mot s diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctua B6 Tu phép quy dinh chi
tiét mot s6 didu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP cta Chinh
phu quy dinh vé Co so dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bd Tu phap sira d6i, bd
sung mot sd ndi dung ciia Thong tu sé 01/2022/TT-BTP ciia Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP cua Chinh pha quy dinh vé Co s& dit liéu ho tich dién tu,
ding ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ctiia Bo Tu phap stra d6i, bd sung mot sb diéu
ctia Thong tu s6 02/2020/TT-BTP cta Bo Tu phap ban hanh, huéng dan st
dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb
04/2020/TT-BTP quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va
Nghi dinh sb 123/2015/ND-CP quy dinh chi tiét mot s6 diéu va bién phap thi
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hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC cua Bo Tai chinh quy dinh mic thu, ché do
thu, nOp, quan 1y va st dung phi khai thac, stir dung thong tin trong co sé dir li¢u
hd tich, phi x4c nhan co quéc tich Vi¢t Nam, phi xac nhéan la nguoi géc Viét
Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B6 Tai chinh hudng dan
vé phi 1¢ phi thudc tham quyén quyét dinh cia HDND tinh, thanh phd truc
thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC cta B Tai chinh sira d6i, bd sung mat $6
diéu cta Thong tu sé 85/2019/TT-BTC cua Bo Tai chinh huéng dan vé phi
va 18 phi thudc tham quyén quyét dinh cia HDND tinh, thanh phé truc thudc
Trung wong;

- Nghi quyét s6 06/2020/NQ HDND ngay 07/7/2020 ctia Hoi dong nhan dan
thanh phé Ha Noi vé viéc ban hanh mot s6 quy dinh thu phi, 1¢ phi trén dia
ban thanh ph Ha Noi thudc tham quyén quyét dinh ciia Hoi dong nhan dan
Thanh phd;

- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 ciia Hoi dong nhan dan
thanh phé Ha Noi vé viéc thu phi, 1& phi thudc thim quyén quyét dinh cia
Ho61 déng nhan dan Thanh phé trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong b thu tuc hanh chinh dugc
stra d6i, bd sung trong linh vuc ho tich thyc hién tai co quan ding ky ho tich
thudc pham vi chitc nang quan Iy cua B6 Tu phap;

- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 ctia UBND thanh phd Ha
Noi céng bd Danh muc thi tuc hanh chinh stra doi, bo sung linh vuc ho tich,
qudc tich thude tham quyén giai quyét ctia co quan, don vi trén dia ban thanh
phd Ha Noi.

3.2

Ban |Ban

Thanh phéin hd so
anh phanhos chinh | sao

- To khai dang ky thay doi, cdi chinh, bé sung théng tin hé tich, xdc
dinh lai dan téc theo mau (néu nguoi co yéu cau lya chon nop ho
so theo hinh thirc truec tiéphodc givi ho so qua hé thong buu chinh);
- MAu ho tich dién tir twong tac thuc hién diang ky thay doi, cai
chinh, b6 sung thong tin hg tich, xac dinh lai dan tdc (do nguoi
yéu cau ~cung cap thong tm theo hudng dan trén Céng dich vu| X
cong, néu ngudi co yéu cau lya chon ndp hod so theo hinh thirc
truc tuyén);

- Nguoi c6 yéu cau dang kythay doi, cai chinh, bd sung thong tin
ho tich, xac dinh lai dan tdcthuc hién viéc n(f)p/xuét trinh (theo
hinh thtic truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac
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gidy to sau:

* Gidy to' phai ndp:

- Gidy to lién quan dén viéc thay doi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan toc;

- Van ban uy quyén (duoc chimg thuc) theo quy dinh cua phap
luat trong trudng hop Gy quyén thuc hién viéc dang ky thay doi,
cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc. Truong
hop nguoi dugc Gy quyén 1a éng, ba, cha, me, con, vg, chong,
anh, chi, em rudt cia ngudi Uy quyén thi vin ban Uy quyén
khong phai chung thue.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Ching minh nhan dan hoac Thé can cudc cong
dan hodc Can cudc hodc cac gidy to khac c6 dan anh va théng
tin c4 nhan do co quan c6 thim quyén cap, con gia tri sir dung dé
chimg minh vé nhéan than ctia nguoi ¢6 yéu cau dang ky thay doi,
cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc. Truong
hop cac thong tin ca nhan trong cac gidy tO ndy dd co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu dong thi
khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to c6 gia tri chitng minh thong tin vé cu tra trong trudng
hop co quan diang ky ho tich khong thé khai thac dugc thong
tin vé noi cu tri cua cong dan theo cac phuong thirc quy dinh
tai khoan 2 Diéu 14 Nghi dinh sé 104/2022/ND-CP. Trudng
hop cac thong tin vé gidy t& ching minh noi cu tri da duoc
khai thac tir Co s& dir liéu qudc gia vé dan cu bing cac phuong
thire nay thi ngudi o yéu cau khong phai xuat trinh (theo hinh
thire trie tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém
theo ban sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Béi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu vé6i thong
tin trong t& khai, chup lai hodc ghi lai thong tin dé luu trong hd
s0 va tra lai cho nguoi xuit trinh, khong dugc yéu ciu ndp ban
sao hodc ban chyp gidy to do.

+ Ngudi yéu cau ding ky ho tich ¢ thé ndp ban sao ching thuc
tir ban chinh hoac ban sao duoc cép tlr $0 géc hoac ban chup
kém theo ban chinh gidy t& dé d6i chiéu. Truong hop ngudi yéu
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cau ndp ban chyup kém theo ban chinh gidy td thi ngudi tiép nhan
c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky
xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao
gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, da hd so dang
ky ho tich theo quy dinh ctia phdp ludt ho tich, khong dugc yéu
cau ngudi dang ky ho tich ndp thém gidy to ma phap luat ho tich
khong quy dinh phai ndp.

Ngueoi tiép nhdn hé so thiee hién khai thdc théng tin trong Co s¢
dir lidu quoc gia vé dan cw theo quy dinh phdp ludt néu nguoi
yéu cau dang ky hé tich dd cung cdp ho, chit dém, tén; ngay,
thang, nam sinh; 56 dinh danh ca nhdn/can cudc cong dan/the
can cudc/chirng minh nhdn déan. Truong hop cdc théng tin can
khai théc khéng c6 trong Co s6 dit liéu quéc gia vé dan cw thi dé
nghi nguoi yéu cau ké khai day du.

- P6i véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo
hinh thirc truc tuyén:

+ Ban chyp cac gidy to giri kém theo hd so dang ky thay doi, cai
chinh, b6 sung thong tin hd tich, xac dinh lai dan tdc truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup
bang may anh, dién thoai hoic duoc chup, duge quét bang thiét bi
dién tu, tir gidy to duoc cap hop 18, con gia tri sir dung.

+ Trudng hop gidy t0, tai liéu phai giri kém trong ho so ding ky
thay dbi, cai chinh, b sung thong tin ho tich, x4c dinh lai dan toc
truc tuyén da c6 ban sao dién tir hoac da co ban dién tir giéy to ho
tich thi nguoi yéu cau dugc st dung ban di¢n tr nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay
dbi/cai chinh/ bo sung thong tin ho tich/xac dinh lai dan toc/ban
sao Trich luc thay d6i/ cai chinh, bo sung thong tin hd tich/ xac
dinh lai dan toc), ngudi cd yéu cau dang ky thay doi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc xuét trinh gidy to tuy
than, ndp ban chinh cac gidy to 1a thanh phan ho so dang ky thay
ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan tdc
theo quy dinh phép luat hd tich.

- Gidy to do co quan c6 tham quyén ctia nude ngoai cap, cong
chimg hodc xac nhan dé sir dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh sy theo quy dmh cua
phap luat, trir truong hop duge mién theo diéu wdc qudc té ma
Viét Nam la thanh vién.
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- Trudng hop ngudi cd yéu cau ding ky thay doi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan tockhong cung cip duoc
gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tay
x6a, stra chita, lam gia thi co quan dang ky ho tich co tham
quyén huy bo két qua ding ky thay doi, cai chinh, bo sung thong
tin ho tich, xac dinh lai dan toc.

33

S6 lwong ho so

01bo

3.4

Yéu cau, diéu kién thwe hién thii tuc hanh chinh

+ Vi¢c cdi chinh ho tich chi dugc glal quyét sau khi xac dinh c6 sai sot trong
dang ky ho tich; khong cai chinh ndi dung trén glay to ho tich da duoc cap
hop 1& nham hop thirc hoa thong tin trén hd so, gidy to c4 nhan khac.

+ Gidy to h tich duoc cap hop 1& ké tir ngay 01/01/2016 ma thong tin ho tich
con thleu thi dugc bd sung, néu co gidy to, tai liéu do co quan, to chirc c6
thim quyén cap hop 1¢ chimg minh.

Yéu cau ghi bo sung qudc tich Viét Nam chi thue hién d6i véi gidy to ho tich
dugc cap ké tir ngay 01/01/2016, sau khi dd xac dinh ngudi yéu cau dang c6
qudc tich Viét Nam theo quy dinh cta Luat Qudc tich Viét Nam.

3.5

Thoi gian xur ly

- Ngay trong ngay lam viéc ddi véi viee bo sung thong tin h tich, truong hop
nhan ho s0 sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.

- 03 ngay lam viéc dbi véi viée thay doi, cai chinh hé tich, xac dinh lai dan toc.
Truong hop can phai xac minh thi thoi han dugc kéo dai khong qua 06 ngay
lam viéc.

3.6

Két qua thye hién thi tuc hanh chinh:

- Trich lyc thay d6i/cai chinh/bd sung thong tin ho tich/xac dinh lai dan toc (ban
chinh), ban sao Trich luc thay doi/cai chinh/bd sung thong tin ho tich/xac dinh
lai dan tdc (truong hop yéu cau cap ban sao Trich luc thay d6i/cai chinh/bd
sung thong tin ho tich/xac dinh lai dan tdc).

- Ban dién tir Trich luc thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh
lai dan toc (Ban dién tir s& tu dong gui vé Kho quan 1y di lidu cua ca
nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua nguoi yéu cau sau khi da
hoan tat thii tuc dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan tdc tai co quan dang ky ho tich).

3.7

Noi tiép nhén va tra két qua

- Cong Dich vu cong Quéc gia (https:/dichvucong.gov.vn).
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- Cong Dich vu cong thanh phé Ha Noi (https://dichvucong.hanoi.gov.vn)

- Uy ban nhan dén cap huyén noi dd ding ky ho tich truée day hoic noi cu tra
clia ngudi nudc ngodi giai quyét viée cai chinh, bd sung thong tin ho tich cia
ngudi nudce ngoai di dang ky ho tich tai co quan c6 tham quyén ctia Viét Nam.

- Hodc UBND cép huyén noi da dang ky ho tich trude day giai quyét viéc thay
doi, cai chinh, bd sung thong tin ho tich, x4c dinh lai dan toc cho ngudi Viét
Nam dinh cu ¢ nudc ngoai.

- Hoic Uy ban nhan déan cip huyén noi da dang ky ho tich truéce day hodc noi cu
trd cta ca nhan giai quyét viéc thay ddi, cai chinh ho tich cho cong dan Viét
Nam tr da 14 tudi tré 1én cu tri trong nudc; xac dinh lai dan tdc.

- Hoic Uy ban nhéan dan cip huyén noi da dang ky khai tir trude day thuc
hién viéc cai chinh ndi dung dang ky khai tir trong Trich luc khai tor hodc
Gidy chumng tir.

- Truong hop thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc
ma viéc hd tich trude day duge dang ky tai So Tu phap thi tham quyén giai
quyét duoc xac dinh nhu sau:

+ Truong hop ngudi yéu cau 1a cong din Viét Nam cu trii & nudce ngoai thi Uy
ban nhan dan cap huyén noi cu tr trudc khi xudt canh thuc hién thay doi, cai
chinh, bd sung thong tin ho tich, xac dinh lai dan toc;

+ Trudng hop ngudi yéu cau 12 ngudi nudce ngoai cu tra tai Viét Nam thi Uy ban
nhan dan cip huyén noi cu tra ctia ngudi d6 thyuc hién cai chinh, b6 sung thong
tin ho tich.

+ Truong hop ngudi yéu cau 13 ngudi nude ngoai khong cu tra tai Viét Nam thi
Uy ban nhéan dan cip huyén noi co tru s¢ cia S& Tu phap dd dang ky viéc hd
tich trudc day thuc hién cai chinh, bo sung thong tin ho tich.

3.8

Lé phi, Phi

- Mtic thu Lé phi d6i véi dich vu cong truc tuyén khi té chirc, ca nhan nop hd
so thue hién TTHC trén Cong Dich vu cong bang Khong (Khong thu).

- Néu cong dan ndp ho so truc tiép tai UBND cép huyén: Lé phi: 25.000
dong/viéc.

- Mién L& phi cho ngudi thudc gia dinh c6 cong v6i cadch mang; ngudi thudce
ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc (néu c6 yéu cau): 8.000 dong/ban sao trich luc.

3.9

Quy trinh xir ly cong viéc
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. \ . R X Trang
TT Trinh tu :l‘;:‘ecl:‘l 22111 Bl'g‘t ‘(‘l‘li‘;/ thai H
: thong
Hb so duoc ndp truc tiép tai BO Tai
phan Mot cua cia UBND cap Thanh kh?én
huyén c6 tham quyén hodc gui qua N gom
B1 |buu chinh hodc ndp truc tuyén trén phanhoso | g
Cong dich vu cong qudc gia the(3) 1;41‘1(: bang
(https://dichvucong.gov.vn)  hoac ' nhap va
Cong dich vu cong thanh phd Mat
(https://dichvucong.hanoi.gov.vn). khau
- Néu ndp ho so truc tiép, cong dan VnelD
nop ho so tai B4 phan Mot cira ciia
UBND cép huyén c6 tham quyén;
nop 1& phi néu thudc truong hop
phai ndp 18 phi thay doi, cai chinh,
bd sung thong tin hd tich, xac
dinh lai dan toc; nop phi cap ban
sao Trich luc thay doi, cai chinh,
bd sung thong tin ho tich, xac .
dinh lai dan toc néu co yéu cau cép CoAng
ban sao Trich luc thay d6i, cai dan
chinh, bd sung thong tin ho tich,
xac dinh lai dan toc.
- Néu ndp hod so truc tuyén, cong i
dantruy cdp Cong Dich vu cong Biéu mau
qudc gia hodc Cong Dich vu cong dién tur
thanh phé, ding ky tai khoan (néu tuong tac
chua co tai khoan), xac thuc thyc hién
ngudi dung theo hudng dan, ding dang k)"
nhap vao hé théng, xac dinh dung thgy doi,
UBND cép huyén c6 thAm quyén. céu; chinh,
Céng DVC két néi voi CSDLDC bo sung
dé khai thac cac truong thong tin th?ng tn
cua cong dan c6 trong CSDLDC. h,c') t1<?h,
xac dinh

Cong dan lya chon:
- Dich vu cong truc tuyén;
- UBND quan, huyén, thi xd co

lai dan toc
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tham quyén;

- Linh vuc Ho tich;

- Thu tuc thay doi, cdi chinh, bo
sung thong tin ho tich, xac dinh
lai dan toc;

Cong dan cung cap thong tin theo
biéu mau dién tir tuong tac(trén
Cong Dich vu cong), dinh kém
ban chup hodc ban sao dién tur cac
gidy t0, tai lidu theo quy dinh; ndp
phi, 1€ phi thong qua chic nang
thanh toan tryc tuyén hodc bang
cach thuc khac theo quy dinh,
hoan tit viéc ndp hd so.

B2

- Cong chiic BO phan Mot cua
truy cap Hé thong thong tin giai
quyét thi tuc hanh chinh cia
thanh phé kiém tra tinh chinh xAc,
day du, thong nhat, hop 16 ctia hd so.
(i) Truong hop ho so day du, hop
1¢ thi tiép nhan ho so; co Phiéu
hen, tra két qua cho ngudi ¢ yéu
cau thay doi, cai chinh thong tin ho
tich, xac dinh lai dan tdc, bo sung
thong tin ho tich (néu tiép nhan hd
so bo sung thoéng tin ho tich sau 15
gid) (néu nguoi c6 yéu cau lwa
chon hinh thuc ndp hd so truc
tiép) hodc giri ngay Phiéu hen, tra
két qua qua thu dién tr hodc giri
tin nhan hen tra két qua qua dién
thoai di dong cho nguodi co6 yéu
cau (néu nguoi c6 yéu cau lya
chon hinh thtrc ndép hd so truc
tuyén); chuyén hd so dé cong
chtrc Phong Tu phap xtr 1y.

Sau khi tiép nhan ho so theo hinh
thire ndp tryc tiép, cong chirc Bo
phan Mot ctra thyc hién s6 hoa

Cong
chirc
Bo
phan
Mot
cua

Trong gio
hanh
chinh

- Phiéu yéu
cau bo
sung, hoan
thién hd so
- Giay tiép
nhén ho so
va hen
ngay tra
két qua
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(sao chup, chuyén thanh tai liéu
dién tir trén hé théng thong tin,
co so dir liéu) va ky sb vao tai
liéu, hd so giai quyét thu tuc
hanh chinh di dugc sd hoa theo
quy dinh.

(ii) Truong hop hd so chua day
du, hop 1€ thi c6 thong bao cho
ngudi yéu cau bo sung, hoan thién
hd so, néu rd loai gidy to, noi
dung can bd sung dé ngudi co yéu
cau bd sung, hoan thién. Sau khi hd
so dugc bd sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi co yéu cau
ding ky thay doi, cai chinh, b
sung thong tin hd tich, xac dinh
lai dan toc khong bo sung, hoan
thién duoc hd so thi tir chdi giai
quyét hd so va bao cio Trudng
B6 phan Mot ctra

Cong chirc BO phan Mot cua truy
cap Hé thong thong tin giai quyét
tha tuc hanh chinh cua thanh phd
chuyén hd so sang Hé thdng
thong tin dang ky, quan 1y ho tich
va ban giao hd so cho cong chuc
Phong Tu phéap

B3

- Cong chirc Phong Tu phap tham
tra h so (tham tra tinh thong nhat,
hop 18 cta céc thong tin trong hd
s0, gidy t0, tai liéu do ngudi yéu
cau ndp, xuat trinh hodc dinh kém).
+ Trudng hop hd so can bd sung,
hoan thién hoic khéng du diéu
kién giai quyét, phai tir chdi thi
giri thong bao vé tinh trang ho so
t6i B6 phan Mot cira dé thong bao
cho ngudi nop hd so — thuc hién

Cong
chuc
Phong
Tu
phap

- 02 gio
- Khong
qua 01
ngay lam
vige ddi
Vo1 viée
thay doi,
cai chinh
ho tich,
xac dinh
lai dan

- Thong
béo ho so
khong du
diéu kién
giai quyét/
thong bao

tra lai
ho so
- Phiéu yéu
cau bo
sung, hoan




30

CONG BAO HA NOI/S6 371+372/Ngay 29-12-2024

lai budc (ii) hoac (iii);

+ Trudong hop can phai kiém tra,
xac minh Iam r6 hodac do nguyén
nhan khac ma khong thé tra két
qua ding thoi gian da hen thi
cong chuac Phong Tu phap lap
Phiéu xin 16i va hen lai ngay tra
két qua, trong d6 néu 5 1y do
cham tra két qua va thoi gian hen
tra két qua, chuyén B phan mot
ctra dé tra cho nguoi c6 yéu cau
(néu ngudi co yéu cau lya chon
hinh thirc ndp hd so truc tiép),
hodc gui Phiéu xin 18i va hen lai
ngay tra két qua qua thu dién tur
hodc g tin nhén qua dién thoai
di doéng cho nguoi c6 yéu cau
(néu nguoi co yéu cau lya chon
hinh thirc ndp hd so truc tuyén).

+ Néu thay viéc thay ddi, cai
chinh, bd sung thong tin hd tich,
xac dinh lai dan tdc 1a c6 co so,
phu hop voi quy dinh cua phap
luat dan sy va phap luat cé lién
quan, hd so day du, hop 1¢, ding
quy dinh, truong hop tiép nhan hd
so ding ky thay ddi, cai chinh, bd
sung thong tin hd tich, xac dinh
lai dan tdc theo hinh thirc truc tiép,
thi cong chirc Phong Tu phép thuc
hién viéc ghi vao S6 dang ky thay
d6i, cai chinh, bo sung thong tin
ho tich, xac dinh lai dan tdc, cap
nhat théng tin ding ky thay doi,
cai chinh, bo sung thong tin ho
tich, xac dinh lai dan tdc va luu
chinh thirc trén Phan mém dang ky,
quan ly ho tich dién tr dung chung.
Trudng hop tiép nhan ho so ding

toc.
- Truong
hop can
phai xac
minh thi
thot han
duoc kéo
dai khong
qua 02
ngay
lam viéc.

thién ho so
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ky thay d6i, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan
toc theo hinh thirc tryc tuyén, cong
chirc Phong Tu phap gui lai biéu
mAu Trich luc thay ddi, cai chinh,
bd sung thong tin hd tich, xac
dinh lai dan toc dién tir vdi thong
tin ddy dt cho nguoi yéu ciu qua
thu dién tir hodc thiét bi so.

Nguodi yéu cau co trach nhiém
kiém tra tinh chinh xac, ddy du
clia cac théng tin trén biéu miu
Trich lyc thay ddi, cai chinh, b
sung thong tin hd tich, xac dinh
lai dan toc dién tr va xac nhan
(t6i da mot ngay).

Néu nguoi ¢6 yéu cau xac nhan
thong tin di théng nhat, day du
hodc khong c6 phan hdi sau thoi
han yéu cau thi céng chirc Phong
Tu phap thuc hi¢n viéc ghi ndi
dung vao S6 ding ky thay doi, cai
chinh, bd sung thong tin ho tich,
xac dinh lai dan tdc, cdp nhat
thong tin ddng thay doi, cai chinh,
bd sung thong tin ho tich, xac
dinh lai dan tdoc va luu chinh thirc
trén Phan mém diang ky, quan 1y ho
tich dién tir dung chung.

Cong chuc Phong Tu phép du thao
Trich luc thay d6i, cai chinh, b
sung thong tin hd tich, xac dinh
lai dan tdc dién tir trinh Trudng
Phong Tu phap ky, ky s6.

B4

Truong Phong Tu phap ky Trich
luc thay d6i, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan
toc dién tir ban gidy , ky sd Trich
luc thay d6i, cai chinh, bd sung

Truong
phong
Tu phap

-02 gio
- Khong
qué 01
ngay lam
viée doi

HOo so
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thong tin ho tich, xac dinh lai dan Vo1 viée
toc dién tur. thay doi,
cai chinh
ho tich, xac
dinh lai
dan toc.
Truong
hop can
phai xac
minh thi
thot han
duoc kéo
dai khong
qua 02
ngay lam
vigc
Hé thong
gui tin
Cong chicc Phong Tu phap| - Cong nhan ot
chuyén ho so tir Hé théng thong| chuc qemaAll
B5 |tin dang ky, quan 1y hd tich sang| Phong cuacllfong
Hé thdng thong tin giai quyét th}"l Tu phép 02 givs O so thggg
tuc hanh chinh cia Thanh pho,| - Cong bio da
hoan thiér} ho so, chuyén Van th}I chirc B C két
UBND cap huyén, ban giao két| phan C(,) Kinh
qua cho B phan Mot ctra. Mot ctra aua 1
' moi
cong dan
dén nhan
1. Bé nghi cong dan xuit trinh ban HO so Thong
chinh giéy to tuy than, hd so Trich lyc | tin déng
(Truong hop Co 56 dif liéu dan cu| - Cong thay d6i ho | bd v6i
da dwoc tich hop, chia sé, két noi, | chitc Bo .| tich, Trich | Cong
A . ~ . ~ Tronggio | *7 7 . :
cong dan da co xac thuc d_m‘h phén hanh luccai | Dichvu
B6 dan,h dién z‘d",’ cong dan khong can | Mot clra chinh chinh ho c@ng
xudat trinh gidy to tuy thdn) - Cong tich, Trich | quoc gia
2. X4c nhan da d6i chiéu ban chinh |  dan luc xéac
3. Cong dan kiém tra thong tin dinh lai dan
trén Trich luc thay doi/cai chinh/bd toc; SO
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sung thong tin h tich/xac dinh lai
dan tdc, ky tén vao SO dang ky thay
ddi, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan toc

4. Thu phi cép ban sao trich luc
(néu c6) (8.000d/ban trich luc)

5. Pong dau ciia UBND cép huyén
6. Tra két qua cho cong dan: Ban
chinh, Ban sao Trich luc thay
dbdi/cai chinh/bo sung thong tin ho
tich/xac dinh lai dan toc (ban
chinh); ban sao Trich luc thay
dbi/cai chinh/bo sung thong tin ho
tich/xac dinh lai dan toc

7. Gi ban dién tor qua Hé thong
dén tai khoan, email, Kho quan Iy
dir liéu dién tr cia cong dan

8. Ho so, két qua giai quyét TTHC
duoc s hoa

dang ky
thay doi,
cai chinh,
b sung
thong tin ho
tich, xac
dinh lai
dan tdc

B7

Thue hién luu ho so theo quy dinh

Cong
chtrc
Phong
Tu phap

Trong gio
hanh
chinh

Biéu mau

- Biéu mAu (Théng tu s6 01/2018/TT-VPCP cta Vin phong Chinh phi);

- To khai dang ky viéc thay doi, cai chinh, b sung thong tin ho tich, xac dinh
lai dan toc (Thong tu s6 04/2024/TT-BTP ctia Bo Tu phap);

- Trich luc thay d6i/ cai chinh/ b6 sung thong tin ho tich/ x4c dinh lai dan toc
(Thong tu s6 04/2020/TT-BTP cia B§ Tu phap);

- Biéu mau dién tir twong tac thay do6i/ cai chinh/ bo sung thong tin ho tich/ xac
dinh lai dan toc (néu ndp hd so truc tuyén) (Thong tu s6 03/2023/TT-BTP cua

B6 Tu phap).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

_ TO KHAI PANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh gtri: @ Uy ban nhan dan ...

Ho, chir dém, tén ngudi yéu cau:

Ngay, thang, ndm sinh:

Noi cu tra:®

Gidy to tiy than: @

Quan hé voi nguoil dugce thay ddi, cai chinh, xac dinh lai dan toc, bd sung
thong tin ho tich:

Dé nghi co quan ding ky viéc @ ............ cho nguoi c6 tén dudi day:

Ho, chit dém, tén:

Ngay, thang, ndm sinh:

Gibitinh: @.oeeeeeeeeeeee. DANn tdC: @i, Qudc tich: @

Noi cu tra: @

Gidy to tiy than: @

DA AAng Ky O oo 12 T

ngay......... thang......... nam ........... SO e QUYEN SO,

Noi dung: ©

Ly do:

To1 cam doa{l nhiing ndi dung khai trén day la dung su that va chiu trdch nhiém
trude phap luat vé cam doan ctiia minh.

Lam taqi:, ngay ...... thang ....... nam ...........
Ngwoi yéu cau
(Ky, ghi ro ho, chir dém, tén)
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Y kién ctia nguoi dugc thay doi ho, chir dém, tn v kién ciia cha va me (néu thay ddi ho, chir

(n€u nguoi do tir du 9 tudi trd 1€n); x4c dinh lai dém, tén cho ngudi dudi 18 tudi)

dan toc (néu ngudi do tir du 15 tudi dén dusi 18

TUOI) e
Chu thich:

() Ghi 16 tén co quan ding ky viéc thay doi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc.

@ Chi ghi trong triwong hop ngwoi cé yéu cau dang ky hé tich chiea c6/khéng cung cdp sé
dinh danh ca nhan/can cudc cong dan/thé can cudc/chitng minh nhan dan.

Truwong hop phdi cung cdp thong tin “Noi cuw trii” thi ghi theo noi dang ky thuong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khong co noi dang
ky thuwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi 56 dinh danh cd nhén/can cide cong dan/thé can cude (vi du: Cén cude cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop khong cé
s6 dinh danh cé nhan/can cwée cong dan/thé can cuée thi ghi gidy to hop 1é thay thé (hé chiéu,
chung minh nhan dan,...).

® Ghi 16 ndi dung loai viéc dé nghi dang ky.

Vi du: thay ddi ho, tén/ cai chinh phﬁn khai vé chit dém cuta nguoi me/ xac dinh lai déan toc/
bd sung phan khai vé nam sinh ctia ngudi cha.

) Ghi 16 loai viéc ho tich da dang ky trudc day c6 lién quan.

Vi du: Pi diang ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh phd Ha Noi
ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

© Ghi 15 noi dung dé nghi thay doi, cai chinh hd tich, bd sung thong ho tich, xac dinh lai dan toc.

Vi du: - Pugc thay ddi ho tir Nguyén Vian Nam thanh Vii Vin Nam.

- Puogc cai chinh nam sinh tir 1975 thanh 1976.

() Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 1o s6 luong.
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC THYC HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé nguoi yéu cau diing ky thay ddi, cai chinh, bé sung thong
tin h¢ tich, xac dinh lai dan t¢c

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to
hop 18 thay thé); sd, ngay cap, co quan cap; ban chyup dinh kém;

(4) Noi cu trtl (noi thudong tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ véi nguoi dugce thay ddi, cai chinh, bd sung thong tin hd tich, xéac
dinh lai dan toc.

II. Thong tin vé nguoi cé6 ndi dung thay doi

(6) Ho, chir dém, tén,;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(8) Giot tinh;

(9) Dan toc;

(10) Qudc tich;

(11) S6 dinh danh c4 nhén;

(12) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieu/Gidy to
hop I¢ thay thé); s0, ngay cap, co quan cap; ban chup dinh kém;

(13) Noi cu tri: (noi thudng tri/noi tam tri/noi dang sinh séng).

III. Thong tin vé ndi dung dé nghi ding ky thay déi, cai chinh, bd sung
thong tin h¢ tich, xac dinh lai dan t¢c

(14) Tén loai Gidy to ho tich da dang ky (sd, quyén sd, ngdy, thang, nam ding ky);

(15) Noi dung dé nghj thay doi, cai chinh hé tich, b6 sung thong ho tich, xac
dinh lai dan tdc;

(16) Ly do thay doi, cai chinh h tich, bd sung thong ho tich, xac dinh lai dan toc;
(17) Bé nghi cap ban sao:

o Co

S6 luwong ban sao yéu cau:...

o Khong
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(18) Phuong thirc nhan két qua:

o Tryc tiép

o Truc tuyén gbén djén tir s& dugc giri vé Kho quén 1y dir liéu cua ca nhan/dia
chi thu dién tr/thiét bi s6/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(19) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céq thong tin cung cap 1a dang sy that va chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tip ve gi‘éy to chimg minh noi cu tra dﬁ dugc khai thac
tur CSDLQQVDC, duoc h¢ thong dién tu dong thi khéng phai xuat trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (glc phut, gidy, ngay, thang, nam)

hoan tat viéc cung cdp thong tin; nguoi yéu cau trudc do da ding nhdp vao hé
théng thong qua viéc xac thuc dién tir theo quy dinh.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

e Doc 1ap - Tu do - Hanh phic
S6: @ ML , ngay....thang . .ndam......
TRiICH LUC
........................................... (3)
Xéac nhan:
L3 CoTe] 111 6 (575 0 O 1<) Ao
Ngay, thdng, NAM SINN: ..o
Giditinh: ... Dan toc:..........ocooovioee QUOC tiCh: o
GHAY 1O TUY FRATL: et
INOT CU ETULL oo

INOT AUNE©® L ettt et st

NGUOI KY TRICH LUYC ,
(Ky, ghi ro ho, chit dém, tén, chirc vu, dong dau)

(DGhi tén co quan cip Trich luc ho tich (ghi dii cac cap hanh chinh).

@Ghi theo sb trong So dang ky thay ddi, cai chinh ho tich, bd sung thong tin ho tich, xac
dinh lai dan toc va chir viét tit loai viéc da giai quyét trong thuc té (Vi du: O1/TLTBHT néu la
viéc thay d6i ho tich.

®)Ghi theo loai viéc thuc té giai quyét: thay d6i ho tich; cai chinh ho tich; bd sung thong tin
ho tich; xac dinh lai dan toc.

@ Ghi theo ndi dung thuc té giai quyét: thay doi ho/chitr dém/tén; cai chinh ho, chit dém,
tén, nam sinh, qué quan ...; bd sung dan toc, ndm sinh ctia nguoi cha...; xac dinh lai dan tdc.

®)Ghi tén loai gidy to/sd diang ky ho tich c6 ndi dung dwoc yéu cau thay doi, cai chinh, bo
sung thong tin ho tich, s, ngay thang nim ding ky.

©) Ghi & noi dung thay di, cai chinh ho tich, bd sung thong tin ho tich, xac dinh lai dan toc (Vi
dy: thay d6i ho tir Nguyén Van Nam thanh Vil Van Nam; b sung thong tin vé ngay thang sinh thanh
ngay 01 thang 01...).
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

TT

Ngay, Noi dung ghi cha Cin e | 1O chi dém, tén, chir ky
thang, ndm | (d6ng ddu vao ndi dung ohi chii cuia ngudi thye hién
ghi chi da ghi cha) ghi chu
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
.................................. (0 Poc lap - Tw do - Hanh phic

SO:@/TL..ven. -BS ngay... ... ... thang ... ... ... nam ...... ...
TRICH LUC
.......................................... (3)
(BAN SAO)

Xac nhan:

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Giditinh:.................. Dan toc: ..o Qudc tich:
Gidy to tuy than:

Noi cu tru:

D3 dang ky viéc @

Trong ®
SO ngay
Noi dung: ©

Noi ding ky:
SO ngay

Thuc hién trich luc tir: ®

NGUOI KY TRICH LUC ,
(Ky, ghi ro ho, chit dém, tén, chirc vu, dong dau)
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Chu thich:
() Ghi tén co quan cip ban sao Trich luc ho tich (ghi du cac cap hanh chinh).

@ Ghi theo sb trong S6 cp ban sao Trich luc ho tich ctia co quan cép ban sao trich lyc, ghi
chir viét tat loai viéc da giai quyét trong thuc té.

Vi du: 01/TLTDHT-BS hodc 02/TLCCHT-BS hoac 05/TLXDLDT-BS.

®Ghi theo loai viéc thuc té giai quyét: thay d6i ho tich; cai chinh ho tich; bd sung thong tin
ho tich; xac dinh lai dan tdc.

“Ghi theo ndi dung da dang ky: thay doi ho/chit dém/tén; cai chinh ho, chit dém, tén, nim
sinh; bd sung dan tdc, ndm sinh ctia nguoi cha; xac dinh lai dan tdc...

®)Ghi tén loai gidy to/s6 dang ky ho tich ¢6 ndi dung di dugc thay ddi, cai chinh, bd sung
thong tin ho tich, sd, ngay thang nim ding ky.

©)Ghi noi dung da diang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc

Vi dy: Thay dbi tén tir Nguyén Van Nam thanh Nguyén Vin An

hodc: Xac dinh lai dan toc tir Dan toc: Kinh thanh Dan tdc: Thai

hodc Cai chinh nam sinh ciia ngudi me tr sinh ndm 1959 thanh nam 1960.

(MGhi tén co quan da ding ky, sé dang ky, ngdy thang nim ding ky viéc thay dodi/cai
chinh/bo sung thong tin h tich/xac dinh lai dén tdc.

® Tuy theo cach thirc thuc hién, ghi rd cin cir cdp ban sao tir: S6 dang ky thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan toc hodc Co s¢ dit li¢u ho tich dién tu.
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10. Thi tuc ghi vao S6 hd tich viéc két hon cia cong din Viét Nam da
dwgc giai quyet tai co' quan c6 tham quyén cia nwée ngoai (QT-QH-10)

1 | Muc dich

Quy trinh nay quy dinh trinh tu va cach thirc giai quyét yeu cau ghi vao sb ho
tich Vlec két hon ctia cong dan Viét Nam da dugc giai quyét tai co quan c6 thdm
quyen ctia nudc ngoai thude tham quyen giai quyet cua UBND cap huyén.

2 | Pham vi

Ap dung ddi v6i ca nhan ¢6 nhu cau thyuc hién ghi vao s6 ho tich viée két hon
ctia cong dan Viét Nam da duoc giai quyét tai co quan co thim quyén cia
nudc ngoai.

Cong chirc thuoc Phong Tu phap, Bo phan Mot cira cia UBND cip huyén va
don vi c6 lién quan chiu trach nhiém thyc hién Quy trinh nay.

3 | Noi dung quy trinh

3.1) Co sé phap 1y

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh chi
tiét mot s6 diu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co
so dit li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i, bo
sung mot sd diéu cia cac nghi dinh lién quan dén viéc ndp, xuat trinh sd ho
khau, s6 tam trG gidy khi thuc hién thi tuc hanh chinh, cung cp dich vu cong;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phép quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phti quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP cua Chinh
phit quy dinh vé Co s dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Théng tur sd 03/2023/TT-BTP ngay 02/8/2023 ciia Bo Tu phép stra doi, bd
sung mot sO ndi dung cua Thong tu s6 01/2022/TT-BTP caa Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ciia
Chinh phu quy dinh vé Co s6 dit liéu ho tich dién t, dang ky ho tich truc tuyén;
- Thong tu sd O4/2024/TT BTP cua Bo Tu phap stra d6i, bd sung mot sd diéu
ctia Thong tu sd 02/2020/TT BTP cua Bo Tu phap ban hanh, huéng dan su
dung, quan Iy mau s6 quéc tich va mau gidy to vé qudc tich va Thong tu sb
04/2020/TT-BTP ctia B6 Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua
Luat Ho tich va Nghi dinh sb 123/2015/ND-CP quy dinh chi tiét mot sé diéu
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va bi¢n phép thi hanh Luat Ho tich;

- Thong tu sb 281/2016/TT-BTC ciia Bo Tai chinh quy dinh mirc thu, ché do
thu, ndp, quan 1y va str dung phi khai thac, str dung thong tin trong co s¢ dit lidu
ho tich, phi xac nhan c6 qudc tich Viét Nam, phi x4c nhan 1a nguoi goc Viét
Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B Tai chinh vé phi va
1¢ phi thuoc tham quyén quyét dinh cia HDND tinh, thanh phd truc thudc
Trung wong;

- Thong tu s6 106/2021/TT-BTC ctia Bo Tai chinh sira d6i, bo sung mot s6
diéu cua Thong tu s6 85/2019/TT-BTC ctia Bo Tai chinh huéng din vé phi va
1¢ phi thudc thAm quyén quyét dinh cia HDND tinh, thanh phd truc thudc
Trung wong;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 ctia Hoi ddng nhan dan
thanh phd Ha Nbi vé viéc ban hanh mét s6 quy dinh thu phi, 18 phi trén dia
ban thanh phé Ha Nbi thudc tham quyén quyét dinh cia HDPND Thanh phd;

- Nghi quyét sé 07/2023/NQ-HPNDngay 04/7/2023 ciia Hoi dong nhan dan
thanh ph6 Ha Noi vé viéc thu phi, 1& phi thudc thim quyén quyét dinh ctia Hoi
d6ng nhan dan Thanh phd trén dia ban thanh phd Ha Noi;

Quyet dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd tha tuc hanh chinh dugc

stra d6i, b sung trong linh vuc ho tich thuc hién tai co quan ding ky ho tich
thudc pham vi chirc nang quan Iy cua B6 Tu phap;
- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 ctia UBND thanh phé Ha
Noi cong bd Danh muc thu tuc hanh chinh sira d6i, bo sung linh vuc ho tich,
quéc tich thude thim quyén giai quyét cua co quan, don vi trén dia ban thanh
phd Ha Noi.

3.2| Thanh phén hd so Bin | Bin
chinh | sao
- To khai ghi chii két hén theo mau (néu nguoi c6 yéu cau lra
chon nop ho so theo hinh thirc truc tié})hoéc gui ho so qua hé
thong buu chinh);
- Méu ho tich dién tir twong tac ghi vao S6 ho tich viéc két hon
(do nguoi yéu ciu cung cip thong tin theo huéng dan trén Cong %

dich vu cong néu ngudi cd yéu cau lya chon ndp ho so theo hinh
thirc truc tuyén);

- Ngudi ¢6 yéu cau ghi chu két honthuc hién viéc ndp/xuit
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc
tuyén) cac gidy to sau:

* Giay to phai nop:
- Ban sao giay to chung nhan vié¢c két hon do co quan ¢6 tham| X
quyén cuia nudc ngoai cap;
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- Néu cong dan Viét Nam d3 ly hon hoic huy viée két hon tai
co quan c6 tham quyén nudc ngoai thi phai ndép Trich luc vé
viéc dd ghi vao S6 ho tich viéc ly hon hodc hity viéc két hon
(Trich luc ghi chu ly hon);

- Vian ban ty quyén (duoc ching thic) theo quy dinh cta phap
luat trong trudng hop Gy quyén thyc hién viée ghi cha két
hén. Trudng hop nguoi duoc uy quyén 13 éng, ba, cha, me,
con, Vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van
ban uy quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc
cong dan hoac Can cudc hodc cac giéy to khéc cc') dan anh va
thong tin ¢4 nhan do co quan c6 thdm quyén cap, con gia tr1
stt dung dé chtng minh vé nhén thin cia ngudi cd yéu cau
ghi cht két hon. Truong hop cac thong tin ca nhan trong céac
gidy to nay di c6 trong CSDLQGVDC, CSDLHTPT, duoc
hé théng dién tu dong thi khong phai tai 1én (theo hinh thirc
truc tuyén);

- Gidy to c6 gia tri chimg minh théng tin vé cu trd trong
truong hop co quan dang ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri cia céng dan theo cac phuong thirc
quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP.
Truong hop cac thong tin vé gidy to chimg minh noi cu tr
dd duogc khai thac tir Co so dir liéu qubc gia vé din cu bang
cac phuong thirc ndy thi ngudi co yéu cau khong phai xuét
trinh (theo hinh thtc truc tiép) hodc tai 1én (truc tuyén).
Truong hop giri hd so qua hé théng buu chinh thi phai giri kém
theo ban sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau nop ho so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu vai thong
tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong hd
s0 va tra lai cho nguoi xuat trinh, khong dugc yéu cau ndp ban
sao hodc ban chyp gidy to do.

+ Ngudi yéu cau diang ky ho tich co thé ndp ban sao ching
thie tir ban chinh hodc ban sao dugc cip tir s6 géc hodc ban
chup kém theo ban chinh gidy t& dé d6i chiéu. Truong hop
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ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup
v6i ban chinh va ky xac nhan, khong duoc yéu cau ngudi di
dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, da ho so
dang ky ho tich theo quy dinh cua phap luat ho tich, khong
duoc yéu cau ngudi dang ky ho tich ndp thém gidy to ma phap
luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn ho so thwe hién khai thac théng tin trong Co
s& dit liéu quoc gia vé dan cw theo quy dinh phdp ludt néu
ngueoi yéu cau dang ky hé tich da cung cdp ho, chir dém, tén;
ngay, thang, nam sinh; sé dinh danh cd nhdn/cin cuée cong
dan/the can cuoc/chung minh nhan dan. Truong hop cadc
théng tin can khai thac khéong cé trong Co sé dir liéu quoc gia
vé dén cue thi dé nghi ngueoi yéu cau ké khai day di.

- Béi véi gidy to giri kém theo néu ngudi yéu cau ndp ho so
theo hinh thirc tryc tuyén:

+ Bén chup cac gidy to giri kém theo hd so ghi chi két hon truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban
chup bang may anh, dién thoai hodc dugc chup, dugc quét bang
thiét bi dién tu, tur giéy to duoc ca”ip hop 1€, con gia tr1 sir dung.

+ Trudng hop gidy to, tai liéu phai giii kém trong ho so ghi chi
két hon truc tuyén di co ban sao dién tir hodc di co ban dién tir
gidy to ho tich thi nguoi yéu cau duogce sir dung ban dién tir nay.

+ Truong hop nhan két qua (Trich Iyc ghi chii két hon/ban sao
Trich luc ghi cha két hon) tai co quan dang ky ho tich, ngudi ¢o
yéu cau ghi cha két hon phai xuat trinh gidy td tuy than, ndp cac
gidy to, tai liéu 1a thanh phan ho so ghi chii két hon theo quy
dinh phép luat hd tich.

- Gidy to do co quan c6 thAim quyén cta nudc ngoai cap, cong
chtmg hoic xac nhan dé st dung cho viéc ding ky ho tich tai
Vi¢t Nam phai dugc hop phép hoéa lanh su theo quy dinh cua
phap luat, trir trudng hop dugc mién theo diéu wéc quic té ma
Viét Nam la thanh vién.

3.3

S6 lwong ho so' 01 bo

3.4

Yéu cau, diéu kién thue hién thi tuc hanh chinh

- Viéc két hon gitta cong dan Viét Nam véi nhau hodc véi nguodi nudc ngoai
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da duogc giai quyet tai co quan co tham quyen cia nudc ngoai ¢ nuGe ngoai
duoc ghi vao S6 ho tich néu tai thoi dlem két hon, cac bén dap tng du didu
kién két hon va khong vi pham diéu cam theo quy dinh cia Luat Hon nhan va
gia dinh Viét Nam.

- Néu vao thoi diém dang ky tai co quan co thim quyén nudc ngoai, viéc két
hon khong dap ung diéu kién két hon, nhung khong vi pham diéu cam theo
quy dinh ctia Luat Hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi
vao SO ho tich viéc két hon, hau qua da duoc khic phuc hodc viéc ghi chi két
hoén 12 nham bao vé quyén loi ciia cong dan Viét Nam va tré em, thi viéc két
hén cling duoc ghi vao SO ho tich.

* Yéu cau ghi chu két hon bi tir chdi trong cac truwong hop sau:

- Viéc két hon vi pham diéu cAm theo quy dinh ctia Luat Hon nhan va gia dinh.

- Cong dan Viét Nam két hon véi nguoi nudc ngoai tai co quan dai dién ngoai
giao, co quan dai dién 1anh sy nudc ngoai tai Viét Nam.

3.5

Thoi gian xir ly

12 ngay

3.6

Két qua thue hién thi tuc hanh chinh:

- Trich lyc ghi chu ket hén (ban chinh); ban sao Trich luc ghi chi két hon
(truong hop yéu ciu cap ban sao Trich luc ghi cht két hon).

- Ban dién ttr Trich luc ghi chu két hon (Ban dién tir s& ty dong giri vé Kho
quan 1y dir liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
ctia ngudi yéu cu sau khi da hoan tat thi tuc ghi cha két hon tai co quan diang
ky ho tich).

3.7

Noi tiép nhin va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn).
- Cong Dich vy cong thanh phd Ha N&i (https://dichvucong.hanoi.gov.vn).
- B6 phan M6t ciraUBND cép huyén noi cu tra ctia cong dan Viét Nam.

3.8

Lé phi, Phi

- Mirc thu Lé phi déi voi dich vu cong truc tuyén khi t6 chirc, c4 nhan nop hod
so thuc hién TTHC trén Cong Dich vu cong bang Khong (Khong thu).

- Néu cong dan ndp hd so truc tiép tai UBND céap huyén: Lé phi 50.000
dong/viéc.

- Mién L& phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi thude
ho nghéo; ngudi khuyét tat.

- Phi cdp ban sao Trich luc (néu c6 yéu cau): 8.000 ddng/ban sao trich lyc.

3.9

Quy trinh xir ly cong viéc
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Trach Thoi | Bi€u mau/ Trang
T Trinh ty nhiém gian Két qua théi He
: thong
Cong dan ndp hd so tryc tiép tai Tai
Bd phan Mot ctra cia UBND Cé.p khoan
huyén hodc gii hdé so qua buu gdm
chinh hoac nop hd so truc tuyén Tén
trén Cong dich vu cong qudc gia bang
(https://dichvucong.gov.vn)  hoac . | nhap va
Cong dich vu cong thanh phd Th‘a‘mh phan| Mat
(https://dichvucong.hanoi.gov.vn). Ho so theo | khiu
- Néu nop hd so truc tiép, cong dan Muc 3.2 | yNeID
ndp ho so ghi cha két hon tai Bo
phan Mot cira cia UBND cép
huyén c6 thim quyén; ndp 1& phi
B1| « n \ e A 1A
néu thudc truong hop phai nop 1€
phi ghi chu két hén, ndp phi cip
ban sao Trich luc ghi chii két hon
néu ¢ yéu cau cap ban sao Trich
luc ghi cha két hon. T& khai
- Néu ndp ho so truc tuyén, cong| ) i vao SO
dan truy cip Céng dich vy cong| ©ON€ dan it
qudc gia hoac Cong dich vu cong Két hon
thanh phd, ding ky tai khoan (néu
chua c6 tai khoan), xac thuc
ngudi dung theo huéng dan, ding
nhap vao hé thdng, xac dinh ding
UBND cap huyén c6 tham quyén. 2 x
Céng DVC két ni véi CSDLDC Bé?? mau
2 -1 \ A . 1en tu
deé khai thac céac truong thong tin fwong téc
cua cong dan co6 trong CSDLDC. oy QA
N € ghi vao SO
Cong dan lya chon: ’ hé tich viée
- Dich vu cong truc tuyén, két hon

- UBND qudn, huyén, thi xda co
tham quyén;

- Linh vuc Ho tich;

- Thu tuc ghi vao s6 hé tich viéc
két hon cia céng dan Viét Nam da
dwoc gidi quyét tai co quan c6
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tham quyén cia nwde ngodi.

Cong dan cung cip théng tin theo
biéu miu dién tir twong tac ghi
vao S6 ho tich viée két hon (trén
Cdng dich vu cong), dinh kém ban
chup hodc ban sao di¢n tir cac
gidy to theo quy dinh; ndp phi, 1&
phi thong qua chic nang thanh
toan tryc tuyén hodc bang cach
thirc khac theo quy dinh phap
luat, hoan tit viéc ndp hd so.

B2

Cong chirc Bo phan Mét cua truy
cap Hé thong thong tin giai quyét
thtl tuc hanh chinh caa thanh phd
kiém tra tinh chinh xéc, dﬁy du,
thong nhét, hop 1¢ ciia hd so.

(i) Truong hop hd so day du, hop
1¢ thi tiép nhan hd so, c6 Phiéu hen,
tra két qua cho ngudi c6 yéu cau
(néu ngudi co6 yéu cau lya chon
hinh thitc nép hd so truc tiép)
hodc gui ngay Phiéu hen, tra két
qua qua thu dién tor hodc gui tin
nhan hen tra két qua qua dién
thoai di dong cho nguodi co6 yéu
cau (néu ngudi c6 yéu cau lya
chon hinh thtc ndp hd so truc
tuyén), chuyén hd so dé cong
chire Phong Tu phap xur 1y;

Sau khi tiép nhan ho so theo hinh
thirc ndp truc tiép, cong chirc Bo
phan Mot ctra thuc hién s6 hoa
(sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin,
co s& dir lidu) va ky sb vao tai
liéu, hd so giai quyét thu tuc
hanh chinh di duoc sb héa theo
quy dinh.

(ii) Trudng hop hd so chua day du,

Cong
chuc Bo
phan
Mot cura

Trong
gio
hanh
chinh

- Phiéu yéu
cau bd
sung, hoan
thién ho so
- Phiéu tur
chdi tiép
nhan giai
quyét ho so
- Giay tiép
nhén ho so
va hen
ngay tra
két qua
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hop 1€ thi c6 théong bao cho
ngudi yéu cau bd sung, hoan
thién ho so, néu rd loai gidy to,
ndi dung can bd sung dé nguoi
cd yéu cau bo sung, hoan thién.
Sau khi ho so dugc bd sung,
thuc hién lai budce (1);

(iii) Truong hop ngudi ¢ yéu cau
ghi chu két hon khong bd sung,
hoan thién dugc hd so thi bao céo
Truéng BO phan Mot cltra co
thong bao tir chdi giai quyét yéu
cau ghi chu két hon.

Cong chic B§ phan Mot cua

chuyén hd 50 tir Hé thong thong Céng - Phiéu kiém
tin giai quyet thu tyc hanh chinh chirc 02 gio | soat qua
B3|cia Thanh pho sang HE thong B6 phan trinh gié}i
thong tin dang ky, quan ly hd tich, o quyét ho
ban giao hd so cho Céng chirc Mot cura so; Ho so
Phong Tu phép
- Cong chitc Phong Tu phap tham
tra h6 so (thim tra tinh thong nhat,
hop 18 cta céc thong tin trong hd
50, gidy t(‘y,’ tai liéu do nguoi yéu - Théng
cau ndp, xuat trinh hodc dinh kém). Y
\ A A 2 bao ho so
+ Truong hop ho so can bd sung, khong di
hoan thién hqéc khong dﬁ,diéu didu kién
kién giai quyét, phai tir choi thi| Cong e
gri thong bao vé tinh trang hod so| chiic Agitl/?lllA
B4|t6i B6 phan Mot cira dé thong bao| Phong |05 ngay qlzlg;: tra T;g
cho ngudi ndp hd so — thuc hién| Tu phéap o sor.
lai budc (ii) hoéc‘ (i1i); q - Phiéu yéu
+ Truong hop cén phai kiém tra, cAubd
xac minh lam rd hodac do nguyén \
sung, hoan

nhan khic ma khong thé tra két
qua dang thoi gian da hen thi
cong chuc Phong Tu phap lap
Phiéu xin 15i va hen lai ngay tra
két qua, trong d6 néu rd Iy do

thién ho so
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cham tra két qua va thoi gian hen
tra két qua, chuyén Bo phan Mot
ctra dé tra cho nguoi co yéu ciu
(néu nguoi co yéu cau lwa chon
hinh thic ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai
ngay tra két qua qua thu dién tur
hodc gt tin nhin qua dién thoai
di dong cho nguodi c6 yéu ciu
(néu ngudi c6 yéu cau lya chon
hinh thirc ndp hd so truc tuyén).

+ Néu thdy yéu cau ghi chu két
hén du didu kién, khong thudc
truong hop tir chdi ghi vao s6 viée
két hon theo quy dinh, truong hop
tiép nhan hd so ghi chu két hon
theo hinh thirc truc tiép, thi cong
chuc Phong Tu phdp thuc hién
viéc ghi vao So6 dang ky két hon,
cap nhat théng tin ghi cha két hon
trén Phan mém ding ky, quan 1y ho
tich dién tir dung chung.

Truong hop tiép nhan hd so ghi
chi két hon theo hinh thirc truc
tuyén, cong chic Phong Tu phép
guri lai biéu mau Trich luc ghi cha
két hon dién tir voi thong tin day du
cho ngudi yéu cau qua thu dién tir
hoic thiét bi so.

Nguoi yéu cdu c6 trach nhiém
kiém tra tinh chinh xac, day du
cia cac thong tin trén biéu miu
Trich luc ghi chu két hon dién tir
va xac nhan (t6i da mot ngay).
Néu nguoi c6 yéu cau xac nhan
thong tin di thong nhét, day du
hoic khong co phan hdi sau thoi
han yéu cau thi cong chic Phong
Tu phap thuc hién viéc ghi ndi
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dung vao S6 dang ky két hon, cip
nhat thong tin ghi chu két hon va
luu chinh thic trén Phian mém
dang ky, quan ly ho tich dién tu
dung chung.
Cong chic Phong Tu phapdy
thaoTrich luc ghi cha két hon,
trinh Truong Phong Tu phap ky,
ky sd.
Tmong Pl}on% Tlf phé}p k}fATI'lCl:l Truong
B5|luc ghi chu két hon ban giay, ky hon 05 ned 13 so
s0 Trich luc ghi chu két hon ban Tp h‘(,” g2y
dién ti. Y phap
Hé théng
Cong chuc Phong Tu phap| - Cong vl m,l.
2 A vt n , nhan téi
chuyén ho so tir Hé thong thong| chirc o
T , 1o LA s \ email cua)
tin dang ky, quan 1y ho tich sang| Phong , . -
A o K R L, , Trich luc |cong dan
H¢ thong thong tin giai quyét thu| Tu phap o C o,z A
B6 ) , \ \ < A 02 gio |ghi cha két| thong
tuc hanh chinh cta Thanh pho,| - Cong R A Coax
X A 1A 2 <o I hon; HO so [bao da co
hoan thién ho so, chuyén Van thu| chiac Bo K&t qua
UBND cép huyén, ban giao két phan . qA
ud cho B9 phan Mot cira Mot cira mot cong
a ? phan ¢ : dan dén
nhan
1. P& nghi cong dan xuét trinh
ban chinh gidy to tuy than, ho so
(Truong hop Co so dir liéu dan cu Thong
da dwoc tich hop, chia sé, két noi, tin dong
cong dan da co xdc thuc dinh Ch bo vai
danh dién tr, cong dan khéng can| " ongA Trong | - Trichluc | Cong
JS A ) chuc Bo - R .
xudt trinh giay to tuy than) h3 gioy ghi chi | Dich vu
B7|2. X4c nhan da déi chiéu ban chinh. M‘itar{ hanh | kéthon | cong
3. Pé nghi cong dan ky vao To EACU”a chinh -S6ho |qudc gia
khai va S6 theo quy dinh cta luat| - df)ng tich.
an

ho tich.

4. Thu phi cdp ban sao trich luc
(néu c6) (8.000d/ban trich lyc)

5. Pong dau ctia UBND cép huyén.
6. Cong dan nhan két qua:
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+ Ban dién tir Trich luc ghi chu két
hon gt qua thu dién tur, Kho quan
ly dir liéu dién tir cua ca nhan;

+ Trich luc ghi chi két hon qua

buu chinh;

+ Trich luc ghi cha két hon tai
UBND cép huyén.

7. H6 so, két qua giai quyét
TTHC dugc sb hoa.

Trong
Cong chuc | gio

Thuc hién luu ho so theo quy dinh| Phong hanh Ho so
Tuphap | chinh

Biéu mau

- Hé thong biéu mau (Théng tu s6 01/2018/TT-VPCP cia Vin phong Chinh phi);

- T khai ghi chtt két hon (Thong tu s6 04/2024/TT-BTP cua B6 Tu phap);

- Trich lyc ghi cht két hon (Thong tu sb 04/2020/TT-BTP ctia Bo Tu phap);

- Biéu miu dién tir twong tic nhin ghi chu két hon (Thong tu sb
03/2023/TT-BTP).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI GHI CHU KET HON

Kinh giri: @ Uy ban nhan dan ...,

Ho, chir dém, t&n NGUOT YU CAUL ...,
Ngay, thang, nam SINh: .......cccoiiiiiiie e
INOT CU T @)oo,

Pé nghi co quan ghi vao so viéc két hon sau day:

Ho, chir dém, tén bén nix: ................... Ho, chir dém, tén bén nam: ..................
Ngay, thang, nam sinh: .............ccoeeeeeee Ngay, thang, nam sinh: .........c.cccooeee.
Dan toc: @............. Quoc tich: @ ........... Dan toc: @.............. Quoc tich: @...........
Noicr tri: @ oo Noicu tri: @
Gidy to tuy than: @ Gidy to tuy than: @
DA dANE KY KEENON t1™)...... oot

........................................................................................... SO e,

cap ngdy........ thang ...... NAINN Leiivieeiie e eee e e eeeeeaeeeeteeebeeereeeetaeeeaeeesaeesaseennes

Trude khi két hon 1an nay chua ting két hon/da timg két hon nhung hon nhan
da cham dut®:
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach
nhiém trude phap luat vé cam doan ctia minh.
Lam tqi: ......... ngay ....... thang ....... nam ........
Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cép ban sao®: Co D, Khong D
SO luong: ....... ban
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Chii thich:
() Ghi 6 tén co quan thyc hién ghi chii két hon.

@ Chi ghi trong trwong hop ngwoi cé yéu cau dang ky hé tich chwa cé/khdng cung cdp s6

dinh danh cd nhan/can cudc cong dan/thé can cwdoc/chitng minh nhan dan.

Truwong hop phdi cung cdp thong tin “Noi cw tri” thi ghi theo noi dang ky thuong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong coé noi dang
ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

OGhi 56 dinh danh cd nhéan/can cwée cong dan/thé can cwée (vi du: Can cwbe cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truwong hop khéng cé
s6 dinh danh cé nhan/can cwée cong dan/thé can cwéce thi ghi gidy to hop 1é thay thé (hé chiéu,

chung minh nhan dan,...).

@ Ghi tén co quan, tén qudc gia nudc ngoai di diang ky két hon, tén loai gidy to chimg nhan
viéc két hon do co quan c6 thim quyén nude ngoai cép, sé (néu c6) va ngay, thang nim cap gidy
td d6. Vi du: Dang ky két hon tai Cong hoa Phap, Gidy chimg nhan két hon s6 0A3456 cip ngay
08/3/2016.

A2

®) Trudng hop chua timg két hon thi ghi rd “Chua timg két hon”. Truong hop da timg két
hon thi ghi & can cir chdm dirt quan hé hon nhan. Néu cin cir chdm dit quan hé hon nhan 1a ly
hén thi ghi 16 hinh thirc van ban ly hon, ngay c6 hiéu lyc, tén co quan cép.

© Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC KET HON

I. Thong tin vé ngudi yéu cau

(1) Ho, chir dém, tén;

(2) Sé dinh danh cé nhan;

(3) Gidy t,(‘) tl‘ly than: Loai gidy to ,sﬁr dung (CCCD/CMND/HO chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

I1. Thong tin nguoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Dan toc;

(8) Qudc tich;

(9) Sé dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieu/Gidy to
hop 1€ thay thé); s0, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(11) Noi cu tr (noi thudng trd/noi tam tra/noi dang sinh séng).

I11. Thong tin nguwoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,

(14) Dan toc;

(15) Québc tich;

(16) S6 dinh danh c4 nhén;

(17) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieu/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(18) Noi cu trti (noi thudng trd/noi tam tra/noi dang sinh séng).

IV. Thong tin vé viéc két hon

(19) Noi dang ky két hon: tén co quan, tén qudc gia di dang ky két hon;

(20) Gidy to chimg nhan viéc két hon do co quan c6 thdm quyén nude ngoai
cap (so, ngay, thang nam cap);

(21) Tinh trang hén nhan trudc khi két hon 1an nay;
(22) Bé nghi cap ban sao:



56 CONG BAO HA NOI/S6 371+372/Ngay 29-12-2024

o Co

So luong ban sao yéu cau....

o Khong
(23) Phuong thirc nhan két qua:
o Truc tiép

o Truc tuyén (ban dién, to sé’ duoc guri vé Kho quén 1y d& liéu dién tir cua ca
nhan/dia chi thu dién ti/thiét bi s6/dién thoai ciia nguodi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan)

(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cé‘c thong tin cung cp 1a ding su that, chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tip ve gi‘éy to chimg minh noi cu tri gié duogc khai thac
tur CSDLQQVDC, duoc h¢ thong dién tu dong thi khéng phai xuat trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir twong tac ghi nhan thoi glan (gio, phut, gidy, ngay thang nam)

hoan tat viéc cung cdp thong tin; nguoi yéu cau trudc d6 di ding nhdp vao hé
théng thong qua viéc xac thuc dién tir theo quy dinh.
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
..................................... (0 Poc 1ap - Tu do - Hanh phic

S6: @ /TLGCKH .. , ngay.......thang ........ nam ...

TRiICH LUC GHI CHU KET HON
Ho, chir dém, tén vo:.......................... Ho,chir dém, tén chéng: ... ...

Ngay, thang, nam sinh: ........................... Ngay, thang, ndam sinh: ...
DantocC: ..o DANEOCT
QUOC ICR: oo QUOC HCRE e

NOTCU IO oo NOT CU LU e

Gidy to thy thAn: ... GlAy Oty thAN:

Di duoc ghi vao So ding ky két hon./.

NGUOI KY TRICH LYC ,
(Ky, ghi ro ho, chir dém, tén, chirc vu, dong dau)

()’ Ghi tén co quan cap Trich lyc (ghi du cac cdp hanh chinh).
@ Ghi s6 dang ky trong So dang ky két hon.

) Ghi tén co quan, tén quoc gia nu6c ngoai da dang ky két hon, tén loai gidy chimg han viée
két hon do co quan c6 tham quyén nudc ngoai cap, so (néu co) va ngay, thang nam cap gidy to
d6. Vi du: Dang ky két hon tai Cong hoa Phap, Gidy chimg nhan két hon sb 0A3456 cap ngay

08/3/2016.
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PHAN GHI CHU NHUNG THONG TIN THAY POI SAU NAY
;( . . « Noi dung ghi chu . Ho, chir dém, tén,
So | Ngay, thang, nam . K0 ae Can cur L, L ‘.
TT ghi chi (dong dau vao noi ohi chii chir ky cua nguoi

dung da ghi chu)

thuc hién ghi chu
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UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
(1 Doc 1ap - Tw do - Hanh phic

S6: @ /TLGCKH-BS ..., NEAY......thdng ....nam ... .......

TRICH LUC GHI CHU KET HON
(BAN SAO)

Ho, chir dém, tén vo:........................ Ho, chir dém, tén chéng:....................
Ngay, thang, nam sinh: ...................... Ngay, thang, nam sinh: .......................
Dantoc: ..ocoov i DANOC:
QUOC HCh: vt QUOC HCRE e L

NOTCU U o NOTCU U oo e e e e e

1172 | thang ................... Nam..................

Thue hién trich luc tir:®

NGUOI KY TRICH LYC ,
(Ky, ghi vo ho, chit dém, tén, chirc vu, dong ddu)
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Chui thich:

() Ghi tén co quan cip ban sao Trich luc ghi cht két hon (ghi du cac cap hanh chinh).

@ Ghi theo sb trong S6 cép ban sao Trich luc h¢ tich ctia co quan thuc hién viéc cép ban sao
Trich luc ghi cha két hon.

4 Ghi 13 tén co quan, tén qudc gia nudc ngoai di dang ky két hon, tén loai gidy to chimg
nhan viéc két hon do co quan c6 thim quyén nudc ngoai cip, sd (néu co) va ngay, thang, nim
cap gidy to do.

“Ghi rd tén co quan diang ky ho tich, sd, ngdy thang nam ghi vao S6 ho tich viéc két hon.

®) Tuy theo cach thic thyuc hién, ghi rd cin clr cp ban sao tir: SO diang ky két hon hodc Co
sO dir li¢u ho tich dién tir.
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11. Thii tuc ghi vao So6 hd tich viéc ly hon, hity viée két honciia cong dan Viét
Nam da dworc gidi quyét tai co' quan c6 tham quyén ciia nwée ngoai (QT-QH-11)

1 | Muc dich

Quy trinh nay quy dinh trinh ty va cach thirc giai quyét yéu cau ghi vao sb ho
tich viéc ly hon, huy Vlec két hon cua cong dan Viét Nam da duoc giai quyet
tai co quan c6 tham quyen cua nudc ngoai thudc tham quyen giai quyet cua
UBND céap huyén.

2 | Pham vi

Ap dung ddi v6i ca nhan ghi vao s6 ho tich viéc ly hon, hity viéc két hon
ciia cong dan Viét Nam da duoc giai quyét tai co quan c6 thim quyén cia
nudc ngoai.

Cong chtrc thuoc Phong Tu phdp, BO phan Mot ctra (TN&TKQ) cia UBND
cap huyén va don vi ¢6 lién quan chiju trach nhiém thuc hién Quy trinh nay.

3 | Noi dung quy trinh

3.1| Co sé phap ly

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 diu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi, bo
sung mot sd diéu ciia cac nghi dinh lién quan dén viéc ndp, xuat trinh sd ho
khau, sb tam tr giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;
- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia B Tu phap quy dinh chi
tiét thi hanh mot sb diéu ctua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phti quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo Tu phap quy dinh chi
tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP cua Chinh
phu quy dinh vé Co sé dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo Tu phép sta doi, bd
sung mot s6 ndi dung cuia Thong tu s6 01/2022/TT-BTP cua B Tu phap quy
dinh chi tiét mot sé diu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP
ctia Chinh phu quy dinh vé Co s& dit liéu ho tich dién tor, ding ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP caua B Tu phap stra d6i, bd sung mot sd diéu
ciia Thong tu s6 02/2020/TT-BTP ciia B6 Tu phap ban hanh, hudéng dan sir
dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb
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04/2020/TT-BTP ctia B6 Tu phéap quy dinh chi tiét thi hanh mot sé diéu cua
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh mét sb diéu va bién
phap thi hanh Luat HO tich;

- Thong tu s6 281/2016/TT-BTC cua Bo Tai chinh quy dinh muc thu, ché do
thu, ndp, quan 1y va st dung phi khai thac, sir dung thong tin trong co s& dir liu
ho tich, phi x4c nhan c6 qudc tich Viét Nam, phi xac nhan 1a nguoi goc Viét
Nam, I¢ phi quéc tich;

- Thong tur s6 85/2019/TT BTC cua B¢ Tai chinh huong dan vé phi va 18 phi
thudc tham quyen quyét dinh cia HDND tinh, thanh phd truc thudc Trung uong;
- Thong tu ) 106/2021/TT BTC cuia B Tai chinh stra d6i, bd sung mot )
diéu ctia Thong tu s6 85/2019/TT-BTC ctia Bo Tai chinh huéng din vé phi va
1¢ phi thudc thAm quyén quyét dinh caa HDND tinh, thanh phé truc thudc
Trung wong;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 ciia Hoi dong nhan dan
thanh phé Ha Nbi vé viéc ban hanh mét sé quy dinh thu phi, 18 phi trén dia
ban thanh phd Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd;

- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 cua Hoi dong nhan dan
thanh phd Ha Noi vé viéc thu phi, 1é phi thudc thim quyén quyét dinh cia Hoi
d6ng nhan dan Thanh phd trén dia ban thanh phd Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong b thu tuc hanh chinh dugc

stra d6i, bo sung trong linh vuc ho tich thyc hién tai co quan dang ky ho tich
thudc pham vi chitc nang quan Iy cua B6 Tu phap;
- Quyét dinh s 3658/QD-UBND ngay 15/7/2024 ctia UBND thanh phd Ha
Noi cong bd Danh muc thu tuc hanh chinh stra d6i, bo sung linh vuc ho tich,
qudc tich thudc thidm quyén giai quyét ciia co quan, don vi trén dia ban thanh
phd Ha Noi.

R A A Ban Ban
3.2 Thanh phan ho so chinh 520
- To khai ghi chii Iy hén theo mau (néu nguwoi ¢é yéu cau
lwa chon nop hé so theo hinh thirc truc tiébhodc gui ho so
qua hé thong buu chinh);
- Mau h tich dién tir twong tacghi vao S6 ho tich viée ly
hén (do ngudi yéu cau cung cip thong tin theo huéng dan %

trén Cong dich vu cong néu ngudi cd yéu cau lya chon
n6p ho so theo hinh thire truc tuyén);

- Ngudi c6 yéu cau ghi chi ly hon thuc hién viée
nop/xudt trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phai ndp: X
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- Ban sao Ban an, quyét dinh ly hon, hay két hon, vin
ban thoa thudn ly hon hodc gidy to khac cong nhan viée
ly hon do co quan c6 thim quyén ctia nude ngoai cip da
c6 hi¢u luc phap luat;

- Vin ban uy quyén (duoc ching thuc) theo quy dinh
ctia phap luat trong truong hop ty quyén thuc hién viée
ghi cha ly hén. Truong hop ngudi duge Gy quyén 1a
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua
ngudi uy quyén thi vdn ban Uy quyén khong phai
ching thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hoic Ching minh nhan dan hodc Thé can
cudc cong dan hodc Can cude hoic cac gidy to khac co
dan anh va thong tin ca nhan do co quan ¢ tham quyén
cap, con gia trj st dung dé chimg minh vé nhan than cua
ngudi cd yéu cau ghi chu ly hon. Truong hop cac thong
tin c4 nhan trong cac gidy t0 ndy di co trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri dé x4c dinh thim quyén
(trong trudng hop cong dan Viét Nam tir nudc ngoai vé
thudng tra tai Viét Nam cé yéu cau ghi chi ly hon, cong
dan Viét Nam khong thuong tra tai Viét Nam yéu cau
ghi chu ly hon tai Uy ban nhan dan cdp huyén noi cu tra
trude khi xuat canh) trong truong hop co quan dang ky
ho tich khong thé khai thac duoc thong tin vé noi cu
tra cua cong dan theo cac phuong thic quy dinh tai
khoan 2 Diéu 14 Nghi dinh sd 104/2022/ND-CP cua
Chinh phii. Trudng hop céc thong tin vé gidy to ching
minh noi cu tra da duoc khai thac tor Co s¢ dir liéu
qubc gia vé dan cu bang cac phuong thic nay thi
ngudi co yéu cau khong phai xuét trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thuc truc tuyén).
Truong hop giri hd so qua hé théng buu chinh thi phai
giri kém theo ban sao co chung thyc cic gidy to phai
xudt trinh néu trén.
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*Luuy

- Pbi voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp
hé so theo hinh thire tryuc tiép:

+ Nguodi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi
thong tin trong t& khai, chup lai hodc ghi lai théng tin dé
lwu trong hd so va tra lai cho nguoi xuét trinh, khong
duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao
chtng thuc tir ban chinh hodc ban sao dugc cip tir sO
gbc hodc ban chyup kém theo ban chinh gidy to dé doi
chiéu. Truong hop ngudi yéu ciu ndp ban chup kém
theo ban chinh gidy to thi ngudi tiép nhan co trach
nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky
xéac nhan, khong duoc yéu cau nguoi di dang ky ndp ban
sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd
so dang ky ho tich theo quy dinh ctia phéap luét hd tich,
khong duoc yéu cau ngudi diang ky ho tich nop thém
gidy to ma phép luét ho tich khong quy dinh phai nop.
Ngueoi tiép nhdn ho so thuc hién khai thac théng tin
trong Co s¢ dit liéu qudc gia vé dan cw theo quy dinh
phadp ludt néu ngwoi yéu cau dang ky ho tich da cung
cdrp ho, chit dém, tén; ngay, thang, nam sinh; s0 dinh
danh ca nhan/can cudc cong dan/the can cwa'c/chd“ng
minh nhan dan. Truong hop cac thong tin can khai thac
khong co trong Ca s& dir liéu quéc gia vé dan cu thi dé
nghi nguoi yéu cau ké khai day di.

- Pbi véi gidy to gii kém theo néu ngudi yéu cau ndp
hé so theo hinh thirc truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ghi cha ly hon
true tuyén phai bao dam rd nét, day du, toan ven vé ndi
dung, 1a ban chup bang mdy anh, dién thoai hoic duoc
chup, dugc quét béng thiét bi dién tir, tr giéy to duoc ca”ip
hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so
ghi chii ly hon tryc tuyén da c6 ban sao dién tir hogc da c6
ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir dung
ban dién tur nay.

+ Trudng hop nhan két qua (Trich luc ghi cha ly hon/ban
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sao Trich luc ghi chi ly hdn) tai co quan dang ky ho
tich,ngudi ¢ yéu cau ghi chu ly hénxuat trinh gidy to tuy
than, nop cac gidy to 1a thanh phan ho so ghi chu ly
hontheo quy dinh phép luat ho tich.

- Gidy to do co quan ¢ thdm quyén cua nudc ngoai cap,
cong chimg hoidc xac nhan dé sir dung cho viéc ding ky
ho tich tai Viét Nam phai duoc hop phép hoa lanh su
theo quy dinh cta phap luat, trir truong hop duoc mién
theo diéu udc qubc té ma Viét Nam 1a thanh vién.

33

S0 lwgng ho s0:01 bod

3.4

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh

- Ban an, quyét dinh ly hon, hiy két hon, vin ban thoa thuan ly hon di co hiéu
luc phép luat hodc gidy to khac cong nhan viéc ly hon do co quan c6 thim quyén
ctia nude ngoai cip khong vi pham quy dinh cta Luat Hon nhan va gia dinh.

- Viéc ly hén, hiy két hon cua cong dan Viét Nam do co quan ¢6 tham quyén
nudc ngoai giai quyét khong thudc truong hop c6 don yéu cau thi hanh tai
Viét Nam hodc ¢6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam dé ly hon, hay viéc két hon & nude ngoai, sau do vé
nudc thuong tra hodc 1am thi tuc dang ky két hon méi tai co quan c6 thAm
quyén cua Viét Nam thi phai ghi cht ly hén. Truong hop di nhiéu lan ly hon
hodc huy viéc két hon thi chi lam thi tuc ghi chu lan ly hén, huy viéc két hon
gan nhét.

35

Thoi gian xur ly

12 ngay.

3.6

Két qua thye hién thi tuc hanh chinh:

- Trich luc ghi chua ly hon (ban chinh), ban sao Trich luc ghi cha ly hon (truong
hop yéu ciu cép ban sao Trich luc ghi ch ly hén).

- Ban dién ttr Trich luc ghi cht ly hén (Ban dién tir s& ty dong giri vé Kho
quan 1y dir liéu cua ca nhan/dia chi thu dién ta/thiét bi sd/dién thoai cua
ngudi yéu cau sau khi d hoan tat thu tuc ghi cha ly hon tai co quan ding
ky ho tich).

3.7

Noi tiép nhan va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn).

- Cong Dich vu cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn).

- B6 phan Mot cira cia UBND cip huyén noi d diang ky két hon hodc ghi vao
S6 ho tich viéc két hon trude day thuc hién ghi cha ly hon.

Truong hop viée két hon hodc ghi cht viée két hon trude day thuc hién tai S¢
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Tu phap thi viéc ghi cha ly hén do Uy ban nhin dan cap huyén noi cu tra cua
cong dan Viét Nam thuc hién.

Truong hop viée két hon trude day duge ding ky tai Uy ban nhan dan cap x4
thi viéc ghi chu ly hén do Uy ban nhan dan cp huyén cip trén thuc hién.
Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam thi viéc ghi
cha ly hon do Uy ban nhan dan cép huyén noi cu tra trudc khi xudt canh cia
cong dan Viét Nam thuc hién.

- Cong dan Viét Nam tir nudc ngoai vé thudng trd tai Viét Nam cé yéu cau
ghi chu ly hon ma viéc két hon trude day dugc dang ky tai Co quan dai dién
hoic tai co quan c6 tham quyén nudc ngoai thi viéc ghi cha ly hon do Uy ban
nhan dan cap huyén noi cong dan Viét Nam thudng tra thyc hién.

- Cong dan Viét Nam cu trii & nudc ngoai c6 yéu cau ghi chu ly hon dé két
hén méi ma viéc két hon trude day duoc ding ky tai Co quan dai dién hoic
tai co quan c6 tham quyén nudc ngoai thi viéc ghi chi ly hon do Uy ban nhan
dan cip huyén noi tiép nhan hd so két hon méi thuc hién.

- Trudng hop cong dan Viét Nam khong thudng tra tai Viét Nam c6 yéu cau
ghi vao S6 ho tich viéc ly hon dé 1am thu tuc diang ky két hon méi tai co quan
c6 tham quyén ctia Viét Nam, thi thuc hién tai Uy ban nhan dan cap huyén noi
da dang ky két hon trude ddy hodc noi ding ky két hén méi.

3.8

Phi, L¢ phi

- Mirc thu Lé phi ddi véi dich vu cong truc tuyén khi to chte, ¢a nhan ndp hod
so thyc hién TTHC trén Cong Dich vu cong bang Khong (Khong thu).

- Néu cong dan ndp hd so truc tiép tai UBND cap huyén: Lé phi: 50.000 dong.
- Mién L& phi cho ngudi thudc gia dinh c6 cong vé6i cach mang; ngudi thudc
ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc (néu c6 yéu cau): 8.000 dong/ban sao trich luc.

3.9| Quy trinh xir ly cong viéc
. \ . R X Trang
TT Trinh tw :;f‘:;‘l g:: Bllé’é“t m;‘;’/ thai H
; q thong
HO so duoc ndp truc tiép tai Bé Thanh Tai
phan Mot cua pﬁa UBND gﬁp phin khpén
B1/|huyén hodc gui ho so qua hé thong ho so gom
buu chinh hodc nop ho so truc| -, . Tén
I . . < | Cong dan theo B
tuyén tréen Cong dich vu cong quoc Muc 3.2 Dang
gia (https://dichvucong.gov.vn) T nhap va
hoac Céng dich vu cong thanh phé Mat
(https://dichvucong.hanoi.gov.vn). khau
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Néu nop ho so truc tiép, cong dan To khai | VNelD
ndp ho so tai BO phan Mdt cua cua ghi vao S6
UBND cap huyén c6 tham quyén,; ho tich

nop 1& phi néu thudc truong hop
phai ndp 1¢ phi, ndp phi cip ban sao
Trich lyc ghi cha ly hon néu co
yéu cau cap ban sao Trich lucghi
chu ly hon.

- Néu nép hé so truc tuyén, cong
dan truy cdp Cong dich vu céng
quoc gia hodc Cong dich vu cong
thanh phé, dang ky tai khoan (néu
chuwa co tai khoan), xac thuc
nguoi dung, dang nhap vao hé
thong, xdc dinh ding UBND cdp
huyén cé tham quyén.

Cong DVC két ndi véi CSDLDC
dé khai thac cac truong théng tin
cua cong dan co6 trong CSDLDC.
Cong dan lya chon:

- Dich vu cong truc tuyén;

- UBND qudn, huyén, thi xda co
tham quyén;

- Linh vuc Ho tich;

- Thu tuc ghi vao s6 hé tich viéc ly
hén, hiy viée két hén cua cong
ddn Viét Nam da dwoc gidi quyét
tai co quan cé tham quyén ciia
nwoc ngodai,

Céng ddn cung cdp thong tin theo
biéu mau dién tr twong tdc ghi
vdo S6 hé tich viéc ly hén (cung
cdp trén Cong dich vu cong), dinh
kem ban chup hodc ban sao dién
te cdc gidy to, tai liéu theo quy
dinh; nop phi, ¢ phi thong qua
chirc nang thanh todn triec tuyén
hodc bang cdch thirc khdic theo
quy dinh phdp ludt, hoan tat viéc

viéc ly hon

Biéu mau
dién tir
twong tac
ghi vao S6
ho tich
viéc ly hon
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nop ho so.

B2

- Cong chirc BO phan Mot cura truy
cap Hé thong thong tin giai quyét
thtl tuc hanh chinh caa thanh phd
kiém tra tinh chinh xac, dﬁy du,
théng nhét, hop 1¢ cua hd so.

(i) Truong hop hd so day du, hop
1¢ thi tiép nhan ho so, c6 Phiéu hen,
tra két qua cho ngudi c6 yéu cau
(néu ngudi cd yéu cau lya chon
hinh thirc ndp hd so truc tiép) hodc
giri ngay Phiéu hen, tra két qua
qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di
dong cho nguoi c¢6 yéu ciu (néu
ngudi cd yéu cau lya chon hinh
thirc ndp ho so truc tuyén), chuyén
hé so dé cong chiac Phong Tu
phap xtur 1y.

Sau khi tiép nhan hd so theo hinh
thirc ndp truc tiép, cong chic Bo
phan Mot cua thuc hién s6 hoa
(sao chup, chuyén thanh tai liéu
dién tir trén hé thong thong tin, co
s& dir liéu) va ky sb vao tai liéu, hd
so giai quyét thi tuc hanh chinh da
duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day
da, hop I¢ thi c6 thong bao cho
ngudi yéu cau bod sung, hoan thién
hd so, néu rd loai gidy to, ndi dung
can bd sung dé ngudi cd yéu cau
bd sung, hoan thién. Sau khi hd so
dugc bd sung, thuc hién lai budc (1);
(iii) Néu ngudi c6 yéu cau ghi
cha ly hon khong bo sung, hoan
thién dwoc hd so thi bao cdo
Truéng Bo phan tiép nhan hd so
¢ vin ban tr chdi giai quyét yéu

Cong
chuc Bo
phan
Mot cira

Trong
gio
hanh
chinh

- Phiéu yéu
cau bo
sung, hoan
thién ho so
- Phiéu tr
chéi tiép
nhén giai
quyét
ho so
- Gidy tiép
nhan hd so
va hen
ngay tra
két qua
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cau ghi chu ly hén.

Cong chic Mot cura chuyén ho so

tir Hé thong thong tin giai quyét| Cong
thii tuc hanh chinh ctia Thanh phd|  chuc y N
B3 sang Hé thong thong tin dang ky,| B0 phan 02 gio Ho so
quéan 1y ho tich, ban giao hd so cho| M6t cira
Cong chuc Phong Tu phap.
- Cong chtic Phong Tu phéap thim
tra hd so (thdm tra tinh théng nhat,
hop 1& ciia cac thong tin trong hod
s0, gidy to, tai liéu do nguoi yéu
cau nop, xuat trinh hoic dinh kém).
+ Truong hop hd so can bo sung,
hoan thién hodc khong du diéu
kién giai quyét, phai tir chdi thi
guri thong bao vé tinh trang ho so
tGi B6 phan Mot cira dé théng bao
cho nguoi ndp hd so — thuc hién - Thong
lai budc (ii) hoaic‘(iii); 7 béo hd so
+ Tru:(jmg hop can phai kiém tra, khong da
Xé(i mmh la‘lr‘n r(N)A hOETlC; d07 n%uyér} Cong didu kién
nl,lan khac ma kh~ong the‘ '[I‘E} ket ql,la chirc 05 | gidi quydt
B4 dur‘lg thoi glar} daA hen ﬂ}l cong ;:huc Phong ngdy | thong bo
Phong Tu phép lap Phicu xin 161 va . N
. L X . .| Tu phap tra lai
hen lai ngay tra két qua, trong do 1 so
néu 10 Iy do cham tra két qua va YR
thoi gian hen tra két qua, chuyén Bo ) Phgeu yeu
phan Mot cua dé tra cho nguoi co cau bo‘
sung, hoan

yéu cau (néu ngudi co yéu cau lua
chon hinh thirc ndp ho so truc tiép),
hodc giri Phiéu xin 16i va hen lai
ngay tra két qua qua thu dién tir
hodc gui tin nhén qua dién thoai di
dong cho ngudi c6 yéu cau (néu
nguodi c¢6 yéu cau lya chon hinh
thirc ndp ho so truc tuyén).

+ Néu thdy yéu cau ghi cha ly hon
la phu hop quy dinh phép luat, viéc
ly hon, huy viéc két hon khong

thién ho so
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thudc truong hop c6 don yéu ciu
thi hanh tai Viét Nam hodc c6 don
yeu cau khong cong nhan tai Viét
Nam dugc ding tai trén Cong thong
tin dién tr cia BO Tu phap, truong
hop tiép nhan hd so ghi chii Iy hon
theo hinh thirc truc tiép, thi cong
churc Phong Tu phap thuc hién viéce
ghi vao SO ghi chu ly hén, cap nhit
thong tin ghi chi ly hon trén Phan
mém ding kY, quan 1y ho tich dién
tr dung chung.

Truong hop tiép nhan hd so ghi chii
ly hon theo hinh thirc truc tuyén,
cong chirc Phong Tu phap gui lai
biéu mau Trich luc ghi cha ly hon
dién tir v6i thong tin day du cho
ngudi yéu cau qua thu dién tir hodc
thiét bi s.

Ngudi yéu cau o trach nhiém kiém
tra tinh chinh xac, day du cia cac
thong tin trén biéu mau Trich luc
ghi chu ly hon dién tr va xac nhan
(tdi da mot ngay).

Néu ngudi co yéu ciu xac nhan
thong tin dd théng nhat, diy du
hodc khong co phan hdi sau thoi
han yéu cau thi céng chic Phong
Tu phép thuc hién viéc ghi noi
dung vao SO ghi chi ly hon, cap
nhat thong tin ghi cha ly hon va luu
chinh thirctrén Phan mém dang ky,
quan 1y ho tich dién tir dung chung.

Cong chirc Phong Tu phap in Trich
luc ghi cha ly hon, trinh Trudng
Phong Tu phap ky, ky s6

B5

Truong Phong Tu phap ky Trich
luc ghi cha ly hon ban gidy, ky s6
Trich luc ghi chu ly hon ban dién tir

Trudng
phong
Tu phap

05ngay

Trich luc
ghi chu ly
hon; Ho so
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Hé thong
gui tin
Cong chic Phong Tu phap nhan té1
chuyén ho so tir H¢ thong thong A email cua
Y , N - Cong , o N
tin dang ky, quan ly hd tich sang chitc Trich lyc |cong dan
B6|H¢ thong thong tin giai quyét thi Phone | 02 &0 | ghichily | thong
tuc hanh chinh cta Thanh phd, - h'g hon; HO so bég da co
Vian thu UBND céap huyén, ban {rphap két qua
giao B6 phan Mot ctra. moi
cong dan
dén nhan
1. P& nghi cong dan xuét trinh ban
chinh giay to tuy than, ho so
(Truong hop Co so dit liéu dan cu
da dwoc tich hop, chia sé, két noi,
cong dan da co xac thuc dinh
danh dién tu, cong ddn khong can
xuat trinh giay to tuy than).
2. Xéc nhan da déi chiéu ban chinh.
3. Pé nghi cong dan ky vao TS
khai va S6 theo quy dinh cua luat
ho tich. s
4. Thu phi cdp ban sao trich luc| - Cong o Trich1 T g{lg
(néu co) (8.000d/ban trich luc). | chirc Bo r?gg ) hi“CCh, ‘ilc “;{ ong
5. Péng dau ctia UBND cip huyén. phan g & A vy © ;Vo,l
B7 R R N ) o hanh hon Cong
6. Cong dan dugc nhan két qua| MOt cua . I )
< , . A chinh | -S6ghi | Dichvuy
theo mot trong cac phuong thirc| - Cong , o A
A A chiily hon | cong
sau day: dan e
quoc gia

+ Nhan ban dién tir Trich luc ghi
chiu ly hon gui qua thu dién tu,
Kho quan 1y dir li€u dién tur cia ca
nhan do;

+ Nhan két qua 1a Trich luc ghi
cha ly hon thong qua hé thong
buu chinh;

+ Nhan két qua 1a Trich lyc ghi cha
ly hon tai UBND cép huyén.

7. Ho so, két qua giai quyét TTHC
duoc s6 hoa.
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Cong chirc Tr?glg
B8| Thuc hién luu hd so theo quy dinh | Phong hge‘1 h Hb so
Tu phap chinh

4 | Biéu mau

Biéu miu (Thong tu s6 01/2018/TT-VPCP cua Vian phong Chinh phu);

To khai ghi cht ly hon (néu ndp hé so truc tiép) (Thong tu s6 04/2020/TT-BTP
cua Bo Tu phap);

Trich luc ghi cht ly hon (Thong tu s6 04/2020/TT-BTP cua Bo Tu phép);

Biéu miu dién tir tuong tac ghi cha ly hon(néu ndp hd so truc tuyén) (Thong tu
s6 03/2023/TT-BTP ctia Bo Tu phap).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI GHI CHU LY HON

Kinh giri: @ Uy ban nhan dan ...

Ho, chit dém, t8n NEUWOT YEU CAU: .......ovvieeieeeeeeeeeeeeeeeeeeeeeeee el
Ngay, thang, nam Sinh: ........cccoooiiiii e

Quan hé v&i ngudi dugce ghi Chil: ..o
Pé nghi ghi vao sf) ho tich viée @...ueveeereverrerenerennnen di dwoc giai quyét tai
co quan c6 tham quyén ctia nwéc ngoai cho nguoi dudi day:
Ho, chit d€m, t8N: ..........ociiiiiieeee e e e e
Ngay, thang, naAm SINh: ........cccooiiiiii e e e
Gi6itinh: @....oovveveen. DAN tOC: @i Qubc tich: @...........
GIAY 1O 1Y ThAN: B) oot
Noi cur tri hi€n nay: @) ...,
NoOi cur trli trude Khi XUAL CANN: ...
NOi dAng KY Kt NON trUGC GAY: ..o

Ho, chir d€m t@N: ......ccooiiiiiiiieeee e e
Ngay, thang, naAm SINh: .......cccoiiiiiiiee e e
Giditinh: @i Dan toc: ... Qubc tich: @............

T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach
nhi¢m trude phép ludt vé cam doan ctia minh.

Lam tgi:......, ngay ....... thang ....... nam ........
= — . Ngwoiyéucau
D¢ nghi cap ban sao: C6 LI, Khéng L] (Ky, ghi ro ho, chit dém, tén)

S6 lugng: ....... ban



74 CONG BAO HA NOI/S6 371+372/Ngay 29-12-2024

Chu thich:

() Ghi 19 tén co quan thyc hién ghi cha ly hon.

@Chi ghi trong trieong hop ngweoi ¢é yéu cau dang ky hé tich chwa cé/khéng cung cdp sé
dinh danh ca nhan/can cudc cong dan/thé can cudc/ching minh nhan dan.

Truwong hop phai cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky thuwong trii; néu
khong co noi dang ky thuong tri thi ghi theo noi dang ky tam tru; truong hop khong co noi dang
ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

OGhi s6 dinh danh cd nhan/cin cude cong dan/thé can cuée (vi du: Can cuée cong dan s6
025188001010 do Cuc Canh sat QLHC vée TTXH cap ngay 20/11/2021). Truong hop khong co
s0 dinh danh cd nhdn/can cudc cong ddn/thé can cudc thi ghi giay to hop 1é thay thé (ho chiéu,
chuing minh nhan dan,...).

) Ghi r5 loai viée thuc té: ly hén hodc huy viéce két hon.

) Ghi 1o tén loai gi'ély to (Ban én/quyét dinh/ théa thuan/cac hinh thirc khac), sb, tén co
quan, ngay thang nam cap giay to chiing minh viéc ly hdn/huy viéc ket hon.

©) Ghi rd tén co quan nudc ngoai da giai quyét ly hon/hay két hon.

() Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.
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NOQI DUNG BIEU MAU HQ TICH BIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC LY HON

I. Thong tin vé ngudi yéu cau

(1) Ho, chit dém, tén;

(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H( chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cp, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);

(5) Quan hé voi nguodi dugc ghi chu;

(6) pé nghi ghi ch (lya chon 1 trong 2 loai viéc):

0o Ly hon

o Huy viéc két hon

II. Thong tin bén nir

(7) Ho, chir dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(9) Dan toc;

(10) Qudc tich;

(11) S6 dinh danh c4 nhén;

(12) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/HG chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cp, co quan cap; ban chup dinh kém;

(13) Noi cu tr hién nay (noi thudng tra/noi tam tri/noi dang sinh séng);

(14) Noi cu trt trude khi xuat canh;

(15) Noi dang ky két hon trudce day.

III. Thong tin bén nam

(16) Ho, chir dém, tén;

(17) Ngay, thang, nam sinh (tch biét riéng 03 truong thong tin ngay, thang, nam);
(18) Dan toc;

(19) Qudc tich;

(20) S6 dinh danh c4 nhén;

(21) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HG chiéw/Gidy to
hop 16 thay thé); sd, ngay, thang, nim cip, co quan cap; ban chup dinh kém.

(22) Noi cu trt hién nay (noi thudng tra/noi tam tri/noi dang sinh séng);
(23) Noi cu trd trude khi xuat canh;
(24) Noi dang ky két hon trude day.
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IV. Théng tin vé viéc ly hon
(25) Noi ly hon/hiy viéc két hon: tén co quan, tén qudc gia nude ngoai
~ (26) Gidy to chimg minh viéc ly hon (Ban 4n/Quyet dinh/Gidy to hop 1¢ khac;
s0, ngay, thang, nam cap);

(27) D& nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(28) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén gbén djén tor sé& dugc gui vé Kho quén 1y dir liéu cua ca nhan/dia
chi thu dién tir/thiét bi s6/di¢n thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan)

(29) H so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cép thong tin cung cdp 1a dung su that, chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop céac thong tip vé gi‘éy to chtmg minh noi cu tra f‘iﬁ duoc khai thac
tur CSDLQQVDC, dugc hé thong dién ty dong thi 1’<h6ng phai xuat trinh (theo hinh
thirc truc tiép) hoac tai 1én (theo hinh thurc truc tuyén).

* M?lu dién tu twong tac ghi nhan thoi gian ggié, phut, gidy, ngay, thang, nam
ho,ém tat viéc cung cap thong tin); nguoi yéu cau trudc dé da dang nhap vao hé
thong thong qua viéc xac thuc dién tir theo quy dinh.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
RS Poc lap - Tw do - Hanh phic
S6:® /TLGCLH e, ,NgaAY......... thang......... nam...........

TRiICH LUC GHI CHU LY HON

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Gidi tinh: .................. Dan tdc: Quéc tich:

Gidy to tiy than:

Noi cu tri:

Pugc ghi vao s6 ho tich Viee @ da giai quyét tai nudc ngoai voi

nguoi co tén dudi day:
Ho, chir dém, tén:

“Ngay, thang, ndm sinh:

Giéi tinh: ... Dantdc: Qu()c tich:

Gidy to tiy than:

Noi cu tri:

Theo:™ ..o SO 0 cip ngay./.
NGUOI KY TRICH LUC

(Ky, ghi v6 ho, chir dém, tén, chirc vu, dong dd'u)

(DGhi tén co quan cép Trich lyc (ghi du cac cp hanh chinh).

@Ghi s6 dang ky trong S6 ghi chii ly hon.

®Ghi 15 loai viéc thyc té: Iy hon hodc hity viée két hon.

@Néu trong gidy to chirng minh viéc ly hén/huy viée két hon khong c6 hodc nguoi yéu cau ghi chi khong cung cip
duoc thi dé tréng.

®)Ghi rd tén loai gidy to, s, tén co quan, ngiy thang nim cép gidy to chimg minh viéc ly hén/huy viée két hon do
co quan c6 tham quyén nudc ngoai cap.
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PHAN GHI CHU NHUNG THONG TIN THAY POI SAU NAY
J . . Noi dung ghi chu « Ho, chir dém, tén,
So Ngay, thang, ', A A Can cwr o, L \ .
T namghi chi (dong dau vao nji ghi chii chir ky cua nguoi

dung da ghi chu)

thuc hién ghi chu
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UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

................ () Poc 1ap - Tw do - Hanh phic
S6: @ /TLGCLH-BS ... , Ngay......thang ....nam .............
TRICH LUC GHI CHU LY HON
(BAN SAO)
Ho, chir dém, tén:
Ngay, thang, ndm sinh:
Giditinh: ....cooeveeenn. Dan tOC: ..oovvvvveieeeeeeeeeeeeeee Quéc tich:
Gidy to tiy than:
Noi cu tra:
Puroc ghi VA0 SO hd tich VIEC..wwivererrererrereerersernseesessesessessesenss ®da giai quyét

tai nwéc ngoai voi nguoi co tén dudi day:
Ho, chir dém, tén:

@ Ngay, thang, ndm sinh:

Giditinh: ...ccoeovvveieieienes Dan toC: ..oovvveeeeeeeeeeeee e Qudc tich:

Gidy to tuy than:

Noi cu tru:

Theo:® .o, 1 IO (s YO cap ngay
Tai®: o T S ngay............ thang ........ nam......

Thue hién trich luc tir:”

NGUOI KY TRICH LYC ,
(Ky, ghi ro ho, chir dém, tén, chirc vu, dong dau)
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Chu thich:
() Ghi tén co quan cip ban sao Trich luc ghi chu ly hén (ghi du céc cap hanh chinh).

@ Ghi theo sb trong S6 cap ban sao Trich luc ho tich ciia co quan thyc hién viéc cip ban sao
Trich luc ghi chua ly hon.

®) Ghi r loai viée thuc té: ly hén hoac hay viée két hon.

® Ghi theo thong tin c¢6 trong SO ghi chii Iy hon, néu khong c6 thong tin thi dé tréng.

®) Ghi 16 tén loai gidy td, sd, tén co quan, ngdy thang nim cép gidy to chirng minh viéc ly
hon/hity viée két hon do co quan c6 thim quyén nudc ngoai cap.

© Ghi tén co quan dang ky ho tich da thuc hién viéc ghi chi ly hon, s6, ngay, thang, nim
ghi vao S6 ho tich viéc ly hon.

™ Tuy theo cach thirc thuc hién, ghi 1d cin ctr cap ban sao tir: S6 ghi chu ly hon hodc Co s&
dir 1iéu ho tich dién tur.
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12. Thii tuc ghi vao S6 hd tich viéc hd tich khac ciia cong dan Viét Nam da

dugc giai quyét tai co' quan ¢6 thim quyén ciia nwéc ngoai (khai sinh; giam
ho; nhan cha, me, con; xac dinh cha, me, con; nudi con nuéi; khai tir; thay doi
ho tich)(QT-QH-12)

1

Muc dich

Quy trinh nay quy dinh trinh tir va cach thirc giai quyét yéu cau ghi vao s6 ho

tich viéc ho tich khac cua cong dan Viét Nam d3 duoc giai quyét tai co quan
c6 thdm quyén cua nudc ngoai (khai sinh; giam ho; nhan cha, me, con; xac
dinh cha, me, con; khai tir; thay d6i ho tich) thudc thAm quyén giai quyét cta
UBND cép huyén.

Pham vi

Ap dung ddi v6i ca nhan c6 nhu cau ghi vao s6 ho tich viée ho tich khéac cua
cong dan Viét Nam di duogc giai quyét tai co quan c6 thim quyén ctia nudc
ngoai (khai sinh; giam hQ; nhan cha, me, con; xac dinh cha, me, con; khai tu;
thay d6i ho tich).

Cong chirc thuoc Phong Tu phap, B6 phan Mot cira (TN&TKQ) cia UBND
céip huyén va don vi ¢6 lié€n quan chiu trach nhi¢m thuc hi¢n Quy trinh nay.

Noi dung quy trinh

3.1

Co so phap ly

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co
s& dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bo
sung mot s diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, sb tam tri giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ciia
Chinh phti quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo Tu phap quy dinh chi
tiét mot sO diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP cta Chinh
pha quy dinh vé Co s dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia BO Tu phép stra d6i, bo
sung mot s6 ndi dung ctia Thong tu sb 01/2022/TT-BTP cuia B6 Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP

ctia Chinh phu quy dinh vé Co sé dit liéu ho tich dién tir, dang ky h tich truc
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tuyén;

- Thong tu s6 04/2024/TT-BTP ctia Bo Tu phép sira doi, bo sung mot sd didu
ciia Thong tu s6 02/2020/TT-BTP cua Bo Tu phap ban hanh, hudng dan sir
dung, quan 1y miu s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb
04/2020/TT-BTP ciia B6 Tu phap quy dinh chi tiét thi hanh mét s diéu cia
Luat Ho tich va Nghij dinh s6 123/2015/ND-CP quy dinh chi tiét mot sb diéu
va bi¢n phép thi hanh Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC cta Bo Tai chinh quy dinh muc thu, ché do
thu, ndp, quan ly va str dung phi khai thac, str dung thong tin trong co s¢ dir licu
ho tich, phi x4c nhin c6 qudc tich Viét Nam, phi xac nhdn 1a nguoi goc Viét
Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC cua B Tai chinh huong dan vé phi va 18 phi
thudc tham quyen quyét dinh cia HDND tinh, thanh phd truc thugc Trung uong;

- Théng tu ) 106/2021/TT-BTC cua Bo Tai chinh stra do6i, bd sung mot s6
diéu cua Thong tu s6 85/2019/TT-BTC cta Bo Tai chinh hudng dan vé phi va
1¢ phi thudc thim quyén quyét dinh cia HDND tinh, thanh phd truc thudc
Trung uong;

- Nghi quyet sO 06/2020/NQ-HDND ngay 07/7/2020 cua Hoi dong nhan dan
thanh pho Ha Noi ve€ viéc ban hanh mdt s6 quy dinh thu phi, 1€ phi trén dia ban
thanh ph6 Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd;

- Nghi quyét s6 07/2023/NQ-HPNDngay 04/7/2023 cua Hoi dong nhan dan
thanh phé Ha Noi vé viéc thu phi, 1é phi thudc thim quyén quyét dinh ctia Hoi
d6ng nhan dan Thanh phd trén dia ban thanh phd Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong b thu tuc hanh chinh duoc
stra 461, bo sung trong linh vuc ho tich thyc hién tai co quan ding ky ho tich
thudc pham vi chtrc nang quan 1y cua B6 Tu phép;
- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 cia UBND thanh phd Ha
Noi cong bd Danh muc thu tuc hanh chinh sira d6i, bo sung linh vuc ho tich,
qudc tich thudc tham quyén giai quyét ciia co quan, don vi trén dia ban thanh
phd Ha Noi.

3.2

Ban | Ban

Thanh phan ho so chinh| sao

- To khai ghi vao 86 hé tich viéc khai sinh/To khai ghi vao Sé
ho tich viéc khai tuw/To khai ghi vao S6 hé tich viéc nudi con
nuoi/To khai ghi vao S6 hé tich viée giam hg, nhdan cha, me,
con/To khai ghi vao S6 hé tich cac viée hé tich khdc theo mau
(néu nguoi cé yéu cau lya chon nép ho so theo hinh thirc truc
tiéphodic givi ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac ghi vao S6 ho tich viée khai

sinh/khai tir/nu6i con nudi/giam ho,nhan cha, me,con/ Mau ho
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tich dién tir twong tac ghi vao SO hd tich cac viée ho tich khac
(do ngudi yéu cau cung cap thong tin theo hudng dan trén Cong
dich vu céng néu nguoi ¢ yéu cau lya chon nop ho so theo hinh
thirc truc tuyén);

- Nguoi cé yéu cau ghi vao S6 ho tich céac viéc ho tich khac
thuc hién viéc n(f)p/xuét trinh (theo hinh thirc truc tiép) hoac
tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Ban sao gidy t& ching minh viéc ho tich di duogc giai quyét
tai co quan c6 thim quyén cua nudc ngoai.

- Vin ban ty quyén (dwoc ching thuc) theo quy dinh cua phap
luat trong trudng hop ty quyén thyc hién viéc ghi chii. Truong
hop nguoi dugce uy quyén la 6ng, ba, cha, me, con, vo, chéng,
anh, chi, em rudt cia ngudi Uy quyén thi vin ban uy quyén
khong phai chung thuec.

* Gidy to phai xuat trinh:

- Ho chiéu hoic Ching minh nhin dan hoic Thé cin cudc
cong dan hodc Cin cudc hodc cac gidy to khac co dan anh va
thong tin ¢4 nhan do co quan ¢ tham quyén cap, con gia trj st
dung dé ching minh vé nhan than cta ngudi c6 yéu ciu ghi
vao S6 ho tich cc viée ho tich khac. Truong hop céc thong tin
c4 nhan trong cac gidy to nay di co trong CSDLQGVDC,
CSDLHTDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

- Gidy to co gia tri ching minh théng tin vé cu tra trong
truong hop co quan dang ky ho tich khong thé khai thac
duoc théng tin vé noi cu tra cia cong dan theo cac phuong
thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP. Truong hop cic thong tin vé gidy to
chimg minh noi cu tru da dugc khai thac tor Co sé dir liéu
quéc gia vé dan cu bang cac phuong thirc nay thi ngudi cé
yéu cau khong phai xuat trinh (theo hinh thire truc tiép) hoic
tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai gui
kém theo ban sao cé chung thuc cac gidy to phai xuét trinh
néu trén.
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*Luuy

- Pbi véi gidy to ndp, xuét trinh néu ngudi yéu cau ndép hd so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu véi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu
cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich co thé ndp ban sao chimg
thuc tir ban chinh hodc ban sao duoc cap tir s6 goc hodc ban
chup kém theo ban chinh gidy to dé doi chiéu. Truong hop
nguoi yeu cau ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan cé trach nhiém kiém tra, dbi chleu ban chup
v6i ban chinh va ky xac nhan, khong dugc yéu cau ngudi di
ding ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so
dang ky ho tich theo quy dinh ctua phéap luat ho tich, khong
duoc yéu cau nguoi ding ky ho tich ndp thém gidy t& ma phap
luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thwc hién khai thac théng tin trong Co
s& dir liéu quoc gia vé dan cuw theo quy dinh phdp ludt néu
ngudi yéu cdau dang ky hé tich da cung cdp ho, chir dém, tén;
ngay, thang, nam sinh; sé dinh danh cé nhdn/can cuéc cong
dan/thé can cuoc/chung minh nhan dan. Truwong hop cac
théng tin can khai thdc khéng cé trong Co sé dir liéu quoc gia
vé dan cu thi dé nghi ngwoi yéu cau ké khai ddy du.

- bBéi véi gidy to giri kém theo néu ngudi yéu cau ndp hd so
theo hinh thirc truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so cau ghi vao SO ho
tich cac viéc ho tich khac truc tuyén phai bao dam rd nét, day du,
toan ven vé ndi dung, 1 ban chup béng may anh, dién thoai hodc
dugc chup, duge quét béng thiét bi dién tu, tur giéy to duoc cép
hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ghi vao
S6 hé tich cac viée ho tich khac truc tuyén di ¢ ban sao dién tir
hodc d c6 ban dién tir gidy to ho tich thi nguoi yéu cau duoc st
dung ban dién tr nay.

+ Trudng hop nhan két qua (Trich luc ghi vao S6 ho tich viée
khai sinh/Trich luc ghi vao SO hd tich cac viéc hd tich
khac/ban sao Trich luc ghi vao S6 hd tich viéc khai sinh/ban
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sao Trich luc ghi vao S6 ho tich cac viéc ho tich khac) tai co
quan ding ky ho tich, nguoi cd yéu cau ghi vao S6 ho tich cac
viéc ho tich khac phai xuét trinh gidy to tuy than, nop cac gidy to
1a thanh phan ho so ghi vao S6 ho tich cac viée ho tich khac theo
quy dinh phép luat ho tich.

- Gidy to do co quan ¢ thim quyén ctia nudc ngoai cap, cong
chtmg hoic xac nhin dé sir dung cho viéc ding ky ho tich tai
Viét Nam phai dugc hgp phap hoa lanh su theo quy dinh cua
phap luat, trir truong hop dugc mién theo diéu udc qudc té ma
Viét Nam la thanh vién.

33

S6 lwong ho s0:01 bod

34

Yéu céu, diéu kién thue hién thi tuc hanh chinh
Khoéng c6

3.5

Thoi gian xir ly

Ngay trong ngay tiép nhan hd so, truong hop nhan hé so sau 15 gio ma khong
giai quyéet dugc ngay thi tra két qua trong ngay lam vi€c ti€p theo. Trong truong
hop phai x4c minh thi thoi han gidi quyét khong qua 3 ngay lam viéce.

3.6

Két qua thwe hién thii tuc hanh chinh:

- Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao S6 ho tich
cac viéc ho tich khac (ban chinh), ban sao Trich luc ghi vao S6 ho tich viéc
khai sinh/ban sao Trich luc ghi vao S6 hd tich cac viéc ho tich khac (truong
hop yéu cau cép ban sao Trich luc ghi vao S6 ho tich viéc khai sinh/ban sao
Trich lyc ghi vao S6 h tich cac viéc ho tich khéc).

- Ban dién ttr Trich luc ghi vao so ho tich viéc khai sinh/Béan dién tir Trich luc
ghi vao s6 ho tich cac viée ho tich khac (Ban dién tir s& tu dong gui vé Kho
quan 1y dir liéu dién tir ctia c4 nhan/dia chi thu dién t/thiét bi sé/dién thoai
cua nguoi yéu cAu sau khi da hoan tat thu tuc ghi vao S6 ho tich cac viée ho
tich khéc tai co quan dang ky ho tich).

3.7

Noi tiép nhén va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn);

- Cong Dich vu cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn);

- B6 phan Mot cira (TN&TKQ) cia UBND cép huyén noi cu tra ciia cong dan
Viét Nam ghi vao S6 ho tich viéc khai sinh; giam ho; nhan cha, me, con; x4c
dinh cha, me, con; nudi con nudi; thay doi ho tich da duoc giai quyét tai co quan
c6 thAm quyén ctia nudc ngoai.

UBND huyén noi cu tra cia ngudi ¢6 trach nhiém khai tir ghi vao S6 ho tich
viée khai tir d3 duoc giai quyét tai co quan c6 thim quyén cia nudc ngoai.
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3.8

L¢ phi, Phi

- Mirc thu Lé phi ddi véi dich vu cong truc tuyén khi té chirc, ca nhan ndp hd
so thue hién TTHC trén Cong Dich vu cong bang Khong (Khong thu).

- Néu cong dan ndp hd so tryc tiép tai UBND cap huyén: Lé phi: 50.000 dong
- Mién Lé phi cho nguoi thudc gia dinh ¢ cong voi cach mang; ngudi thudc

ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc (néu c6 yéu cau): 8.000 dong/ban sao trich luc.

3.9 Quy trinh xir ly cong viéc
. - XX Trang
TT Trinh tu E;feclg ;g? Bl'gt ';’li‘;/ thai HE
: thong
Hb so dugc ndp truc tiép tai Bo Thanh phan | Tai
phan Mét cira cia UBND cép huyén ho so !{hoén
hodc qua buu chinh hoic tryc tuyén theo gom Tén
trén Céng dich vu céng qudc gia Muc 3.2 Dang
(https://dichvucong.gov.vn)  hodc nhap va
Cong dich vy cong thanh phd Mat khau
(https://dichvucong.hanoi.gov.vn). VNelD
- Néu ndp hd so tryc tiép, cong dan
nop hod so ghi vao SO hé tich cac
viéc hd tich khéc’tai Bo phan Mét Bidu mau
cua ‘cﬁa UBND cép,huyén c6 tham dién tir
B1 quyeén; ndp 1€ phi néu thudc t,ru:(‘)’ng tuong téc
hop phai ndp 1€ phi; ndp phi cap ban| ., CUA0 SA
s;)g) "]i“)ﬁch luI(): h.6ptic’h tlfogg u’ng néu Cong gAh L Va0 Sf)
10 rich lue ho 1 dan ho tich viéc
coycucau. ) khai sinh/
- Néu ndp ho so tryc tuyén, nguoi khai ti/
c6 yéu cau ghi vao So6 ho tich cac nudi con
viéc ho tich khac truy cap Cong nudi/giam
dich vu cong qudc gia hoac Cong ho,nhan
dich vu cong thanh phd, ding ky cﬁa, me,
tai khoan (néu chua c6 tai khoan), con/Bidu
xac thuc nguoi dung theo hudng mau dién ti
dan, ding nhap vao h¢ thong, x4c tuong'téc
dinh ding UBND cap huyén co ghi vao S6

thim quyén.
Cong DVC két ndi véi CSDLDC
dé khai thac cac truong thong tin

ho tich cac
viéc ho tich
khac
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cua cong dan co6 trong CSDLDC.
Cong dan lya chon:

- Dich vu céng tryc tuyén;

- UBND quan huyén, thi xa co
tham quyén;

- Linh vuc Ho tich;

- Thu tuc ghi vao $6 hé tich cde viéc
ho tich khac cua céng dan Viet Nam
da dwoc glal quyét tai co quan cé
tham quyén ciia mmc ngoai.

Cong dan cung cap thong tin theo
Biéu mau dién tir twong tac ghi vao
S6 ho tich viéc khai sinh/khai
t/nudi con nudi/gidm hd, nhan
cha, me, con/Biéu mau dién tu
twong tac ghi vao S6 ho tich céc
viéc ho tich khac (trén Cong dich
vu cong), dinh kém ban chyup hodc
ban sao dién tir cac gidy to theo
quy dinh; ndp phi thong qua churc
ning thanh toan tryc tuyén hoic
bﬁng cach thic khac, hoan tat ndp
ho so.

B2

- Cong churc BO phan Mot cua truy
cap Hé thong thong tin giai quyét
thti tuc hanh chinh cta thanh phd
kiém tra tinh chinh xéc, dﬁy du,
thdng nhét, hop 18 cua hd so.

(1) Truong hop hé so day du, hop
1¢ thi tiép nhan hd so; néu tlep nhan
hd so sau 15 gi0 thi c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau trong
ngdy lam viéc tiép theo (néu nguoi
¢ yéu cau lya chon hinh thirc nop
hd so truc tlep) hoac gui ngay
Phiéu hen, tra két qua qua thu dién
tir hodc guri tin nhan hen tra két qua
qua dién thoai di dong cho nguoi
¢6 yéu cau (néu ngudi co yéu cau
lra chon hinh thtrc ndp ho so truc

Cong
chirc
B
phan
Mot
cua

Trong
g10 hanh
chinh

- Phiéu yéu
cau bd
sung, hoan
thién hd so
- Gidy tiép
nhan hod so
va hen
ngay tra
két qua
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tuyén); chuyén hd so dé cong chirc
Phong Tu phap xur 1y.

Sau khi tiép nhan hd so theo hinh
thire ndp truc tiép, cong chic Bo
phan Mot cira thuc hién sd hoa
(sao chup, chuyén thanh tai liéu
dién tir trén hé théng thong tin, co
so dit liéu) va ky sb vao tai liéu, hd
so giai quyét thl tuc hanh chinh da
duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua diy du,
hop 1€ thi co thong bao cho nguoi
yéu cau bod sung, hoan thi¢n ho SO,
néu 0 loai gidy to, ndi dung can bod
sung dé ngudi co yéu cau bd sung,
hoan thién. Sau khi hd so duoc bd
sung, thuc hién lai budc (1);

(iii) Trudong hop ngudi ¢ yéu cau
ghi vao S6 ho tich cac viée ho tich
khac khong bd sung, hoan thién
duoc ho so thi bao cao Trudong Bo
phan Mot ctra ¢6 thong bao tir chdi
giai quyét yéu cau ghi vao SO ho
tich cac viéc ho tich khac.

Cong chac BO phan Mot cua

; \ . Co VY
chuyén ho so tor HE thong thong ngf Tron Phiéu kiém
tin gidi quyét thu tuc hanh chinh B6 " ha‘flh soat qua

B3|cua Thanh pho sang H¢ thong hﬁin gchi oh trinh giai
thong tin dang ky, quan 1y hd tich, Il)\/I;t quyét hd
ban giao hd so cho Cong chirc 7(') s0; HO so
Phong Tu phap. cua
- Cong chic Phong Tu phapthim - 02 gid| - Thong
tra ho so (thAm tra tinh théng nhit, Cén dbi v6i | bao ho so
h0'p 1¢ cta cac thong tin trong hd 50, Chﬁf ho so | khong du
gidy t0, tai liéu do ngudi yéu cau Phon khong | diéu kién

B4| ndp, xuat trinh hodc dinh kém). Tu 8 phai xac | giai quyet/
+ Truong hop hd so can bd sung, hé minh; | thong béo
hoan thién hoic khong di didu| P | Trong |tra lai hd so
kién giai quyét, phai tir chéi thi giri truong | - Phiéu yéu
thong bdo vé tinh trang ho so tdi hop phdi| cau bd
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B6 phan Mot cira dé thong bao cho
nguoi nop hdé so — thuc hién lai
budc (ii) hoac (iii);

+ Trudng hop can phai kiém tra,
xac minh lam rd hodc do nguyén
nhan khac ma khong thé tra két qua
ding thoi gian da hen thi cong
chic lam coéng tac hd tich lap
Phiéu xin 151 va hen lai ngay tra két
qua, trong d6 néu 10 ly do cham tra
két qua va thoi gian hen tra két
qua, chuyén BO phan Mot cta dé
tra cho ngudi c6 yéu ciu (néu
ngudi c6 yéu cau lua chon hinh
thire nép ho so truc tiép), hodc guri
Phiéu xin 15i va hen lai ngay tra két
qua qua thu dién tor hoac gui tin
nhén qua di¢n thoai di dong cho
ngudi ¢ yéu cau (néu nguoi co
yéu cau lua chon hinh thirc nop hd
so tryc tuyén).

+ Néu thay yéu cau ghi vao S6 ho
tich du diéu kién, pht hop quy dinh
phap luat, truong hop tiép nhan hd
so ghi vao S6 hé tich cac viée hd
tich khac theo hinh thuc truc tiép,
thi cong chuc Phong Tu phép thuc
hién viéc ghi nd1 dung ghi cht vao
S6 ho tich, cap nhat thong tin ghi
vao S6 h¢ tich céc viéc ho tich
khac va luu chinh thirc trén Phan
mém dang ky, quan 1y ho tich dién
tor dung chung.

Truong hop tiép nhan hd so ghi vao
S6 ho tich céc viéc ho tich khac
theo hinh thirc truc tuyén, cong chirc
Phong Tu phép gti lai biéu mau
Trich luc ghi vao S6 hé tich viéc
khai sinh/Trich luc ghi vao S6 ho
tich cac viéc ho tich khac dién tr

xac minh
thi thoi
han giai
quyét
khong
qua 01
ngay lam
viéc

sung, hoan
thién ho so




90

CONG BAO HA NOI/S6 371+372/Ngay 29-12-2024

cho nguoi yéu cau qua thu dién tir
hoic thiét b sb.

Nguoi yéu cdu cd trach nhiém
kiém tra tinh chinh xac, day du cta
cac thong tin trén biéu miu Trich
luc ghi vao sd ho tich viéc khai
sinh/Trich lyc ghi vao s6 ho tich
cac viéc ho tich khac dién tir va
xac nhan (t6i da mot ngay).

Néu nguoi cd yéu cau xic nhan
thong tin di théng nhat, day du
hoic khong c6 phan hdi sau thoi
han yéu cau thi céng chitc Phong
Tu phép thuc hién viéc ghi noi
dung ghi chu vao S6 ho tich, cap
nhat thong tin ghi vao So6 ho tich
cac viéc ho tich khac va luu chinh
thire trén Phan mém dang ky, quan
1y ho tich dién tir dung chung.

- Cong chic Phong Tu phap in
Trich luc ghi vao S6 hé tich viéc
khai sinh/Trich luc ghi vao S6 ho
tich cac viéc ho tich khac, trinh
Trudng Phong Tu phap ky, ky sd.

B5

Truong Phong Tu phap ky Trich
luc ghi vao SO ho tich viéc khai
sinh/Trich luc ghi vao S6 ho tich
cac viéc ho tich khac ban gidy, ky
s6 Trich luc ghi vao S6 ho tich
vi¢c khai sinh/Trich luc ghi vao
S6 ho tich cac viée ho tich khac
ban dién tur

Truong
phong
Tu
phap

- 02 gio
doi voi
ho so
khong
phai xac
minh;
Trong
truong
hop phai
xac minh
thi thoi
han giai
quyét
khong
qua 01
ngay lam
viéc

Trich luc
ghi vao S6
ho tich viéc
khai
sinh/Trich
luc ghi vao
S6 ho tich
cac viéc ho
tich khac
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Hé thong
- Cong gui tin
Cong chic Phong Tu phéap chuyén| chuac nhan t6i
h6 so tir Hé théng thong tin dang| Phong email
ky, quan 1y ho tich sang Hé thong| Tu cua cong
B6 thong tin giai quyét ’thﬁ tuc hanh| phap 02 gios dan
chinh cta Thanh pho, hoan thién| - Vin thong
hd so, chuyén Vian thu UBND cdp| thu bao da co
huyén, ban giao két qua cho BO| UBND két qua
phan Mot cira. cap moi cong
huyén dan dén
nhan
1. Bé nghi cong dan xuit trinh ban
chinh gidy to tuy than, hd so
(Truong hop Co so dir lieu dan cu
da dwoc tich hop, chia sé, két néi,
cong dan da co xdc thyc dinh danh
dién i, cong dan khong can xudt
trinh gidy to tiy than).
2. X4c nhan da déi chiéu ban chinh.
3. Bé nghi cong dan ky vao To
khai va S6 theo quy dinh cua luét X - Trich luc
ho tich. - Cong hi vao S¢
O 11 ’ chitc ghi vao So
4.’Thu phi cap ban sao trich luc B6 Tron ho tich
(néu c6) (8.000d/ban trich lyc) ohan | gio haih viéc khai
B7| 5. bong dau cia UBND cap huyén M;A) ¢ 8 chinh sinh/Trich
6. Cong dan nhan két qua theo mot .\ luc ghi vao A
. . A cua A1 A Thong
trong cac phuong thirc sau day: _Cong S,O hQAHChA fin dong
+ Nhan 7bén dién ta Trich luc ghi dan cac viec ho b6 véi
vao S6 ho tich viéc khai tich khac Cén
sinh/Trich luc ghi vao Sb ho tich -Ong
A LA . Dich vu
cac viéc hd tich khac guri qua thu cbng
dién tir, Kho quan ly dir liéu dién L.
quoc gia

tir cia ¢4 nhan d6 hodc thiét bi sd,
théng qua phuong phéap truyén sd
liéu phu hop;

+Nhan két qua thong qua buu chinh;
+Nhén két qua tai UBND cap huyén.
7. H6 so, két qua giai quyét TTHC
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dugce s6 hoa.
Co?g Trong
chure & hanh
B8| Thuc hién luu ho so theo quy dinh | Phong gloh’ a}? Hb so
Tu chin
phap

4 | Biéu mau

Heé théng biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vin phong Chinh phi);

To khai ghi vao s6 ho tich viéc: khai sinh/khai ti/giam hg, nhan cha, me,
con/cac viéc ho tich khac (néu ndp hd so truc tiép) (Thong tu sé 04/2024/TT-
BTP ctua B Tu phap);

Trich luc ghi vao s6 ho tich viéc khai sinh/ Trich luc ghi vao sé ho tich cac
viéc hd tich khac (Thong tu s6 04/2020/TT-BTP cia Bo Tu phap);

Biéu mau dién tir tuong tac ghi vao sb ho tich viéc khai sinh/ Trich luc ghi vao
s0 hd tich cac viéc hd tich khac (néu ndp ho so truc tuyén) (Thong tu sb
03/2023/TT-BTP cta B§ Tu phap).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

Kinh gtri: @ Uy ban nhan dan ...

Ho, chir dém, t&n NGUOT YU CAU .....ovovvveeeeeeeeeeeeee e,
Ngay, thang, nam Sinh: ........ccooeiiiiiiiee e

INOT CU LT @)oo e e e e e e e e e e e e e e e e eae e eeeeeeeeeeeeaeeeaeeeeeeeeaean

Quan hé véi nguoi dugc ghi vao S6 ho tich viée khai sinh: . ..o,

Pé nghi co quan ghi vao So hd tich viéc khai sinh cho ngudi c6 tén dwéi day:

NOT SINN: Lottt ettt eeseae e e s e e ssae e nbeeeneeennaean
QUE QUAN: ..ttt e e et e e e ettt e e sate e e e eatb e e e s taae e e bbeeennnbeeeans
Ho, chir dém, tén NGWoi ME:..........coccoiiiiiiiiieie e
Nam sinh: @ oo, Dan tdc: @..veveene. Qubc tich: @............
NOT CU T @) et
GIAY 1O 1Y ThAN: B) oo

Ho, chir dém, tén ngudi cha:................ccooiiiiii e,

GIAY 1O TUY thAN: @) ..o
D3 duoc dang ky khai sinh tai® ............ocooooviiiieeeeeeee e
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Gidy khai sinh s6 © ..o, cp ngay............. A [ e,

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach
nhiém trudc phap luat vé cam doan ctia minh.

Lam tgi: .................. , ngay ......... thang ......... nam ............
Ngwdi yéu cau
(Ky, ghi vo ho, chit dém, tén)

Pé nghi cip ban sao Gidy khai sinh ®: C6 |:|,
Khong

Chui thich:
() Ghi 15 tén co quan ghi vao S6 hé tich viée khai sinh.

@ Chi ghi trong trwong hop nguoi ¢é yéu cau dang ky hé tich chwa c6/khéng cung cap sé dinh danh

ca nhan/can cudc cong dan/chirng minh nhan dan.

Truong hop phdi cung cdp théng tin “Noi cu trit” thi ghi theo noi dang ky thong trii; néu khéng cé
noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khong co noi dang ky thuong tri va

noi dang ky tam tru thi ghi theo noi ¢ hién tai.

OGhi s6 dinh danh cd nhdn/can cwéc cong dan/thé can cube(vi du: Can cudc cong din sé
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop khéng cé sé dinh
danh cd nhan/can cude cong dan/thé can cue thi ghi gidy to hop 1é thay thé (h¢ chiéu, chimg minh

nhdn dan,...).
@ Ghi day du ngay, thang sinh cua cha, me (néu c6).
®) Ghi 15 tén co quan, tén qudc gia nudc ngoai da ding ky khai sinh.

© Ghi s6, ngay, thing, nim co quan nudc ngoai cap Gidy khai sinh hodc gidy to co gia tri tvong

duong Gidy khai sinh.

(M Pe nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG BIEU MAU HQ TICH DIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC KHAI SINH

I. Thong tin vé ngudi yéu cau

(1) Ho, chir dém, tén;

(2) S6 dinh danh cé nhén;

(3) Gidy t,(‘) tl‘ly than: Loai gidy to ,sﬁr dung (CCCD/CMND/HO chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh séng);

(5) Quan hé véi ngudi duge ghi vao s6 ho tich viée khai sinh.

II. Thong tin vé nguoi dwoc khai sinh

(6) Ho, chir dém, tén;

(7) Ng:c‘ly, thang, nam s@nh (tach bigt ri,éng 03 th’ng thong tin ngay, thang,
nam; h¢ thong tu dong chuyén ndi1 dung tir s6 sang ghi bang chir);

(8) Gidi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Noi sinh;

(12) Qué quan.

I11. Thong tin vé ngwdi me ciia ngudi dwoce khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin: ngay, thang, nam);

(15) Dan toc;

(16) Qudc tich;

(17) S6 dinh danh c4 nhén;

(18) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieuw/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(19) Noi cu trti (noi thudng tra/noi tam tra/noi dang sinh séng).

IV. Théng tin vé ngudi cha ciia nguoi dwoe khai sinh

(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);

(22) Dan toc;

(23) Qudc tich;
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(24) S6 dinh danh c4 nhén;

(25) Gidy to tuy than: Loai gidy to su: dung (CCCD/CMND/HO chiéuw/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(26) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).

V. Thong tin vé viéc ding ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén qudc gia da ding ky khai sinh);

(28) Gidy khai sinh (s, ngdy, thang, nim cap);

(29) Pé nghi cap ban sao Gidy khai sinh:

o Co

S6 lugng ban sao yéu cu

o Khong

(30) Phuong thirc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dugce gii vé Kho quan 1y dir liéu dién tir cia ca
nhan/dja chi thu dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan)

(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cég thong tin cung cap 1a dung su that va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop céc thong tip ve gi‘éy to chimg minh noi cu tra 515 dugc khai thac
tur CSDLQQVDC, dugc hé thong dién ty dong thi 1,<h6ng phai xuat trinh (theo hinh
thirc truc tiép) hoac tai 1€n (theo hinh thirc truc tuyén).

* M?lu dién tr tuong tac ghi nhan thoi gian (gic‘r, phut, gidy, ngay, thang, nam)
ho,ém tat vi€c cung cap thong tin; nguoi yéu cau trude dé da dang nhap vao hé
thong, thuc hién xéc thuc dién tir theo quy dinh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

Kinh giri: @ Uy ban nhan dan ...

Ho, chir dém, t&n NGUOT YU CAUL ...o.ovvvieieeeeeeeeeeeeeeeeeeeeeee e,
Ngay, thang, nam SINh: .......ccooiiiiii e e

INOT CU TP e e e e e e e e e e e e ee e e e e e e e e e e e eseeeseeeaeeseneas

Pé nghi co' quan ghi vao S6 hd tich viéc nudi con nudi cho nguovi cé tén
dwdi day:

Ho, chit d€m, teN: ..........ooooeiiiiie e e e e e

Ngay, thang, nam SINh: ......cccooiiiiiie e e

Gi61 tinh: @, DAN tOC P
QUOBC HICI: @ ettt ettt e e

INOT CU T @ et ettt ettt ettt er et ee e
Gidy khai sinh/Gidy tO thy thAn: @)oo
La con nudi cia:

Ho, chir dém, teNn ME:...........cccoiiiiiiiiiiie e
Ngay, thang, ndm sinh: ............cccovee.. Dan tdc: @, Quéc tich: @ ...
INOT CU T @ ettt ettt ettt ae et ee s
GIAY 1O TUY thAN: @) oo
Ho, chir dém, tén cha:.................coooiiiie e
Ngay, thang, ndm sinh: ......................... Dan tdc: @ oo Quéc tich: @ ...

INOT CU T B e e e e e e e e e e e e e e e e e eae e e e e e e e e e seseeeaeeeenesnean
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cAp ngay ........... thang ............... NAM ..oovvreeieeeinenn,

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach
nhiém trudc phap luat vé cam doan ctia minh.

Lam tai: , ngay ........ thang ........... nam........
Ngwoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao®: C6 D, Khong []

Chu thich:

(DGhi 1 tén co quan thuc hién ghi vao S6 ho tich viéc nudi con nudi.

@Chi ghi trong trieong hop nguoi cé yéu cau dang ky ho tich chwa cé/khéng cung cdp sé
dinh danh ca nhan/can cudc cong dan/thé can cudc/chirng minh nhan dan.

Trwong hop phdi cung cdp théng tin “Noi cw trii”’ thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tri thi ghi theo noi dang ky tam tri; truong hop khong co noi dang
ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

O Ghi 56 dinh danh cé nhan/can cude cong dan/thé can cude/sé Gidy khai sinh (doi véi tré em)

Vi du: - Can cuéc cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay
20/11/2021.

- Gidy khai sinh s6 01/2014, quyén sé 02 do UBND xd My Thing, huyén My Léc,
tinh Nam Dinh cap ngay 15/11/2014.
Truwong hop khéng cé sé dinh danh cé nhan/can cwée cong dan/thé can cude thi ghi gidy to
hop ¢ thay thé (ho chiéu, chitng minh nhdn dan,...).
@ Ghi rd tén gidy to chimg minh viéc nudi con nudi do co quan c6 tham quyén ciia nudc
ngoai cap.
®) Ghi 16 tén co quan nude ngoai da giai quyét viéc nudi con nudi.

© Pé nghi ddnh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOQI DUNG MAU HO TICH DIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC NUOI CON NUOI

I. Thong tin vé nguoi yéu ciu ghi vao So hd tich viéc nudi con nudi

(1) Ho, chir dém, tén;

(2) Sé dinh danh c4 nhan;

(3) Gidy t,(‘) tl‘ly than: Loai gidy to ,sir dung (CCCD/CMND/HO chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tr/noi dang sinh séng).

IL. Thong tin vé con nudi

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);

(7) Gioi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh c4 nhén;

(11) Gidy to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CMND/H$
chiéuw/Giay to hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup
dinh kém;

(12) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh séng).

I11. Thong tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,

(15) Dan toc;

(16) Qudc tich;

(17) S6 dinh danh c4 nhén;

(18) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieu/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(19) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh séng).

IV. Théng tin vé cha nudi

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) Dan toc;
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(23) Qudc tich;

(24) S6 dinh danh c4 nhén;

(25) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieu/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém);

(26) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).

V. Thong tin vé viéc ding ky nudi con nudi

(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qudc gia da dang ky;

(28) Gié}f to ghl'rng nhan viéc nué,i con nudi do co quan c6 thim quyén cua
nudc ngoai cap (s0, ngay, thang, nam cap);

(29) Pé nghi cép ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(30) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (bén djén tor s€ dugc gui vé Kho quén 1y dir li¢u cua cd nhan/dia
chi thu dién tr/thiét bi s6/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cé‘c thong tin cung cp 1a ding su that, chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céac thong tip vé gi‘éy to chiimg minh noi cu tra g‘iﬁ duoc khai thac
tur CSDLQQVDC, dugc hé thong dién ty dong thi khéng phai xuat trinh (theo hinh
thirc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

* Mau dién tur tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cip thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HOQ TICH VIEC KHAI TU

Kinh gori: @ Uy ban nhan dan ...,

Ho, chir dém, t&n NGUOT YU CAUL ...,
Ngay, thang, nam SINh: .......ccooiiiiiie e e
NOT CU TG et ettt
GIAY tO TUY thAN: @) ..o
Quan hé VO NGUOT A8 ChEL: ...,
Pé nghi co quan ghi vao S6 hd tich viéc khai tir cho nguoi ¢ tén duéi day:
Ho, chit d€m, tEIN: ..........coooviiiiieeee e et
Ngay, thang, nam SINh: ......cccoeiiiiiii e e
Giditinh: @..oveeeeeeeeeee DAN tOC: @, Quéc tich: @ ...
NOT CU T CUST CUNE: @ .o
GIAY 1O TUY thAN: @) oo
Di chét vao lac: .......... gio ........ phut, ngay .......... thang ......... nam ............
INOT CREE: ..o
NEUYEN NHAN CHEE: .o

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach
nhiém trudc phap luat vé cam doan ctia minh.
Lam tqi: ....., ngay ..... thang ......... nam ............
Nguwoi yéu cau
(Ky, ghi vo ho, chit dém, tén)

Dé nghi cip ban sa0®: Co |:|,
Khong []
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Chii thich:

(D) Ghi 3 tén co quan thyc hién ghi vao S6 ho tich viéc khai tir.

@ Chi ghi trong trieong hop nguoi c6 yéu cau dang ky ho tich chwa cé/khéng cung cap sé
dinh danh ca nhan/can cwdc cong dan/thé can cwdc/chirng minh nhan dan.

Truwong hop phdi cung cap thong tin “Noi cie trii” thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang
ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi 56 dinh danh cd nhén/cdn cwde cong dan/thé can cude (vi du: Cin cude cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong co
80 dinh danh cd nhdn/can cwdc cong ddn/thé can cudc thi ghi giay to hop 1é thay thé (ho chiéu,
chung minh nhan dan,...).

@ Ghi rd tén gidy to ho tich duoc co quan c¢6 thim quyén nudc ngoai cap.

) Ghi 3 tén co quan nudc ngoai da diang ky khai tir.

© Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU DIEN TU HQ TICH TUONG TAC
GHI VAO SO HO TICH VIEC KHAI TU

I. Thong tin vé ngwoi yéu cau ghi vao sé ho tich khai tir

(1) Ho, chir dém, tén ngudi yéu cau;

(2) S6 dinh danh cé nhén;

(3) Giay to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);

(5) Quan hé véi nguoi dugce khai tir.

II. Thong tin vé ngudi dwoe khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(8) Noi cu tra cudi cing (noi thuong tri/noi tam tri/noi dang sinh sdng);

(9) Sé dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac truong
thong tin gio, phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chi thich: néu chua xac dinh dugc/chua 16 thi dé tréng).

II1. Thong tin vé viéc khai tir

(14) Noi dang ky khai tir tai: tén co quan, tén qudc gia nudc ngoai ding ky;

(15) Gidy to ching minh viéc dang ky khai tir (s6, ngay, thang, nim cip);

(16) D& nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(17) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén gbén djén tir s& dugc giri vé Kho quén 1y dir liéu cua ca nhan/dia
chi thu dién tir/thiét bi s6/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan)
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(18) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung sy that, chiu hoan
toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu trii di duoc khai thac
tr CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim
hoan tat viéc cung cap thong tin); nguoi yéu cau trudc d6 da dang nhap vao hé
thong thong qua viéc xac thyc dién tir theo quy dinh.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
Kinh gui: OUy ban nhan dan ...

Ho, chir dém, t&n NGUOT YU CAUL .........veveeeeeeeeeeeeeeeeeeee e,
Ngay, thang, nam SINh: .......ccooiiiiiii e e
NOT CU TG ettt ettt
GIAY 1O TUY thAN: @) ..o
Pé nghi co quan ghi vao S0 hd tich VIEc™ .........o.oooiviiiieeeeeeeeeeeeees
cho nguoi co tén dudi day:

Ho, chit d€m, tN: ..........oooiiiiiieeeeeeeee e
Ngay, thang, nam SINh: .......ccocooiiiiiii e e
Gi6i tinh: @...ooveee, DAn tdc: @i, Quéc tich: @ ..o,

GIAY 1O TUY thAN: @) ..o
NOi dung ghi vao 56 D0 tHCR®: ...

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach
nhiém trudc phap luat vé cam doan ctia minh.

Lam tqi: ......, ngay ....... thang ..... nam ........
Nguwoi yéu cau
(Ky, ghi vo ho, chit dém, tén)

Dé nghi cap ban sao”: Co D, Khong []

S6 luong: .... ban
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Chu thich:

() Ghi 15 tén co quan thyc hién ghi vao S6 ho tich.

@Chi ghi trong triong hop ngudi cé yéu cau dang ky ho tich chwa cé/khéng cung cdp sé
dinh danh ca nhan/can cudc cong dan/thé can cuwoc/chirng minh nhan dan.

Trwong hop phdi cung cdp théng tin “Noi cuw tri”’ thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tri thi ghi theo noi dang ky tam tri; truong hop khong co noi dang
ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

OGhi s6 dinh danh cd nhéan/cin cude cong dan/thé can cude (vi du: Can cuée cong dan s6
025188001010 do Cuc Canh sat QLHC vée TTXH cap ngay 20/11/2021). Truong hop khong co
s0 dinh danh cd nhdn/can cudc cong ddn/thé can cudc thi ghi giay to hop 1é thay thé (ho chiéu,
chuing minh nhan dan,...).

@ Ghi 15 loai viéc ho tich da ding ky (vi du: thay ddi ho tich).

®) Ghi 5 tén gidy to ho tich dugc co quan c6 tham quyén nudc ngoai cap.

® Ghi 3 tén co quan nudc ngodi da ding ky su kién ho tich.

() Pé nghi ddnh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Thong tin vé nguwoi yéu cau ghi vao so viéc hd tich khac

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H{ chiw/Gidy o
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng trd/noi tam tra/noi dang sinh song).

II; Thﬁng tin ciia cong dan Viét Nam da dwoc dang ky ho tich tai co quan
¢6 tham quyén cia nwdc ngoai

(5) Ho, chir dém, tén;

(6) Ngay, thdng, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: loai gidy to su’ dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(11) Noi cu tréi (noi thuong tra/noi tam tri/noi dang sinh sdng).

II1. Thong tin vé sw kién ho tich thay doi

(12) N6i dung ho tich thay doi;

(13) Gidy o chimg minh viéc thay doi ho tich: tén loai gidy to (s0, ngdy,
thang, ndm cap, co quan cap, tén qudc gia);

(14) Bé nghi cap ban sao:

o Co

SO luong ban sao yéu cau....

o Khong
(15) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan 1y dir liéu ciia ca nhan/dja
chi thu dién tr/thiét bi s6/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan)
(16) Ho so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung su that va chiju hoan
toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu trii di duoc khai thac
tr CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, nam)
hoan tat viéc cung cdp thong tin; nguoi yéu cau trude do di ding nhdp vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC GIAM HO,
NHAN CHA, ME, CON

Kinh giri: @ Uy ban nhan dan ...

Ho, chit dém, t8n NEUWOT YEU CAU ........ovvieeeieeeeeeeeeeeeeeeeeeeeeeeeee el

Ngay, thang, nam Sinh: ........cccoooiiiiiiic e

NOT CU TG ettt et et

GIAY 1O 1Y ThAN: B) oo

Dé nghi co quan ghi vao S6 ho tich VIEC™..........oveeeereeceeeeeeeeeeeeee e,
cho nguoi dudi day:

Ngay, thang, nam Sinh: ........cccoooiiiiiiiee e
Gibitinh: @..oooeeieeeeeeeeeeee DAN tOC: @i Qubc tich: @

Ngay, thang, nam SINh: .......ccoeiiiiiie e e
Giditinh: @, DANtOC: @i Qudc tich:

INOT CU T @)oottt eae s,
Gidy khai sinh/Gidy t& tly thAn: @ .......o.cooimeoeeeeeeeeeeee e,
DA duoc gial QUYEE theo © ..o
SO e O e

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach
nhi¢m trude phép ludt vé cam doan ctia minh.

Lam tai........., ngay ... thang .... nam ........
Ngudi yéu cau
(Ky, ghi 0 ho, chir dém, tén)

Pé nghi cp ban sao®: Co |:|, Khoéng D
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Chu thich:
() Ghi 5 tén co quan thyc hién ghi vao S6 ho tich.

@Chi ghi trong trirong hop ngudi cé yéu cau dang ky ho tich chwa cé/khéng cung cap s6
dinh danh ca nhan/can cwdc cong dan/thé can cwdc/chirng minh nhdn dan.

Truwong hop phai cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky thuong tri; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang
ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

O Ghi 56 dinh danh cd nhan/can cwede cong dan/thé can cude/sé Gidy khai sinh (doi voi tré em).

Vi du: - Can cwée cong dan sé6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay
20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xd My Thing, huyén My Léc,
tinh Nam Dinh cap ngay 15/11/2014.

Truong hop khéng cé sé dinh danh cé nhan/can cwée cong dan/thé can cude thi ghi gidy to
hop 1é thay thé (hé chiéu, chitng minh nhan dan,...).

“Ghi 13 loai viéc ho tich da duoc giai quyét tai co quan c6 tham quyén ctia nudc ngoai (giam
hg, nhan cha, me, con).

®) Ghi r6 mdi quan hé: 1a cha/me/con/ngudi giam ho.

© Ghi 5 tén gidy to ching minh sy kién ho tich di dugc co quan c¢6 tham quyén cua nude
ngoai cap.

) Ghi 16 tén co quan nudc ngoai da giai quyét su kién ho tich.

® Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd so lugng.
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NOQI DUNG MAU BIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC GIAM HQ, NHAN CHA, ME, CON

I. Thong tin vé nguwoi yéu cau ghi vao sé ho tich viéc giam hd, nhin cha,
me, con

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy tor tdy than: Loai gidy to str dyng (CCCD/CMND/H{ chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

I1. Thong tin vé ngudi giam hd hoic ngwoi nhin cha, me, con

(5) Ho, chir dém, tén,;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(7) Gioi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh c4 nhén;

an g}iéy tor tiy than: Loai giejiy to str dung (Gidy khai sinh/CCCD/CMND/HQ
chiéuw/Giay to hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup
dinh kém;

(12) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh séng).

II1. Théng tin vé nguwdi dwoc giam h hodc dwoc nhin 1a cha, me, con

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 trudong thong tin ngdy, thang, nam);

(15) Gidi tinh;

(16) Dan toc;

(17) Qudc tich;

(18) S6 dinh danh c4 nhén;

(19) giéy to thy than: Loai giagiy to str dung (Gidy khai sinh/CCCD/CMND/H{
chiéuw/Giay to hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup
dinh kém;

(20) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh song).
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IV. Théng tin vé viéc ding ky giam hd, nhian cha, me, con

(21) Noi dang ky viéc nhan cha, me, con/giam hé: tén co quan, tén qubc gia da
dang ky;

(22) Gidy to ching nhan viéc nhan cha, me, con/giam ho do co quan c6 tham
quyén cua nudc ngoal cép (sb, ngay, thang, nim cip);

(23) Pé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau:...

o Khong

(24) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (bén djén tor s€ dugc gui vé Kho cluén 1y dir li¢u cua cd nhan/dia
chi thu dién tir/thiét bi so6/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan)

(25) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc‘ thong tin cung cap 1a dung su that va chiju hoan
toan trach nhiém trude phép ludt vé ndi dung cam doan cua minh.

* Truong hop céac thong tip vé gi‘éy to chimg minh noi cu tra g‘iﬁ duoc khai thac
tur CSDLQQVDC, duoc h¢ thong dién tu dong thi khéng phai xuat trinh (theo hinh
thirc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

* Mau dién tur tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.



CONG BAO HA NOI/S6 371+372/Ngay 29-12-2024 113

UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
.. Doc 1ap - Tw do - Hanh phuc

S6:@ /TLGCHT oy NGAY... ... thang .. ... nam ...

o TRICH LUC ]
GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC

HOQ, ChTE A&, C€INZ ..o
Ngay, thdng, NAM SINN: ..o
Giditinh:. ... Dan toc: ..o QUOBEC HCR
GHAY 1O TUY FRATL: et

NGUOI KY TRIiCH LUC ,
(Ky, ghi v6 ho, chir dém, tén, chirc vu, dong dau)

) Trich luc nay sur dung cho thu tuc ghi va0S6 ho tich cac viéc ho tich khac cua cong dén
Viét Nam da dugc giai quyét tai co quan co tham quyén cia nudc ngoai (ngoai cac viéc khai
sinh, két hon, ly hon, hay viéc két hon).

) Ghi tén co quan cap Trich luc (ghi du cc cap hanh chinh).

@ Ghi theo s6 dang ky trong S6 ho tich twong ng.

) Ghi theo ndi dung da dugc ghi vao S6 ho tich (Vi du: Pugc thay dbi ho tir Nguyén Thi Lan
thanh Smith Thi Lan).

@ Ghi tén loai gidy to ho tich, sb, tén co quan nudc ngoai di dang ky su kién ho tich hodc
cip gidy to x4c nhan sy kién ho tich da duoc ding ky/giai quyét, ngay ding ky/cap gidy to do.
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PHAN GHI CHU NHUNG THONG TIN THAY POI SAU NAY
S6 | Ngay, thang, nim NQ,I dunig gl}l ChB Cin c Ho, c hir dg‘n.l > fem, Ch:r ky
TT ghi chii (dong dau vao néi ohi chii cua nguwoi thwe hién
dung da ghi chu) ghi chu
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
................. () Doc 1ap - Tu do - Hanh phuc

S6:@ /TLGCHT-BS vy NGAY... ...thang ... ... ... nam ...

TRICH LUC
GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC

(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Giditinh:......oooovviiieneiiee, Dantoc: ............... Qudc tich:......ooeeeeenn.

Gidy to tuy than:
Noi cu tra:

D3 duogc ghi vao S6@

Noi dung ghi:®

Theo: ®

SO.veeeeeereeeans doeiiieii, cap ngdy.............. thang .............. nam...........
Noi ghi:©®

Thue hién trich Iuc tlr:7). ..o

NGUOI KY TRICH LYC ,
(Ky, ghi ro ho, chir dém, tén, chirc vu, dong dau)



116 CONG BAO HA NOI/S6 371+372/Ngay 29-12-2024

Chui thich

() Ghi tén co quan cép ban sao Trich luc ho tich (ghi du cac cap hanh chinh).

@ Ghi theo sb trong SO cép ban sao Trich luc h tich cua co quan thuc hién viéc cép ban sao
Trich luc ghi vao S6 hd tich.

®) Ghi rd loai S6 ho tich (Vi du: S6 ding ky khai tir, S6 thay ddi, cai chinh, bd sung ho tich,
xac dinh lai dan tdc...).

® Ghi theo noi dung da dugc ghi vao s6 ho tich (Vi du:Puoc thay dbi ho tir Nguyén Thi Lan
thanh Smith Thi Lan).

®) Ghi tén loai gidy to ho tich, sd, tén co quan nudc ngoai di dang ky sy kién ho tich hoic
cap gidy to xac nhan sy kién hd tich da dugc dang ky/giai quyét, ngay dang ky/cap gidy to do.

© Ghi 15 tén co quan ding ky ho tich da thuc hién viéc ghi vao Sb ho tich (theo du cép hanh
chinh), tén s6 ho tich, quyén s0, so dang ky trong s va ngay thuc hién vi€c ghi vao S6 hd tich.

Vi du: UBND quan Ba Dinh, thanh phé Ha Noi, S6 dang ky khai tir, quyén s6 01, s6 123,
ngay 18/8/2020.

O Tuy theo cach thire thyc hién, ghi rd cin c& cip ban sao tir: S6 dang ky .......... hoic Co s&
dir liéu ho tich dién tur.

(Xem tiép Cong bao sb 373+374)
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