CONG BAO HA NOI/S6 379+380/Ngay 29-12-2024

VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 6679/QD-UBND ngay 27 thang 12 nim 2024 vé viéc phé duyét
cac quy trinh ndi bd giai quyét thi tuc hanh chinh dwoc sira d6i, bo sung
linh vire Hj tich thudc thAm quyén ciia co’ quan,
dom vi thudc thanh phé Ha Noi

(Tiép theo Cong bao s6 377+378)

Phu luc

DANH MUC
CAC QUY TRINH NOI BQ SUA POI, BO SUNG LINH VU'C HQ TICH
THUQC THAM QUYEN GIAI QUYET CUA CO QUAN, PON VI
THUQC THANH PHO
(Ban hanh kém theo Quyét dinh s6 6679/0D-UBND ngay 27 thang 12 nam 2024
ctia Uy ban nhén déan Thanh phé Ha Néi)

C. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP XA
LINH VUC HOQ TICH
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13. Thii tuc cAp Gidy xac nhan tinh trang hon nhan (QT-XP-13)

1 | Muc dich
Quy trinh nay quy dinh trinh tu va cach thl'J:’c giai guyét ho S0 dé nghi Cap
Qiéy xac nhan tinh trang hon nhan thudc tham quyén gidi quyét cia UBND
cap xa

2 | Pham vi
- Ap dung d6i véi ca nhan c6 d& nghi Cép Gidy xac nhan tinh trang hon nhan.
- Ap dung ddi véi cong chirc UBND cip xa thuc hién Quy trinh nay.

3 | Néi dung quy trinh

3.1| Co sé phap ly

- Luat Hon nhan va gia dinh nam 2014;
- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé Co
s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
bd sung madt s6 diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh
s6 ho khau, s6 tam tra gidy khi thuce hién thi tuc hanh chinh, cung cap dich
vu cOng;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBo Tu phap quy
dinh chi tiét thi hanh moét s6 diéu cua Luat Ho tich va Nghi dinh s
123/2015/ND-CP ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo Tu phap quy dinh
chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/NP-CP
cua Chinh phu quy dinh vé Co s6 dir 1iéu ho tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cua B6 Tu phap stra doi,
bd sung mot sd ndi dung cua Thong tu sd 01/2022/TT-BTP cua Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ctia Chinh pht quy dinh vé Co sé dir liéu ho tich dién tu,
dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ctua Bo Tu phap stra ddi, bo sung mot sd
diéu cua Thong tu s6 02/2020/TT-BTP cua B Tu phap ban hanh, huéng dan
st dung, quan 1y mau s6 qudc tich va miu gidy to vé qudc tich va Thong tu
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s6 04/2020/TT-BTP cta Bo Tu phap quy dinh chi tiét thi hanh mot sb diéu
ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP quy dinh chi tiét mot sb
diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC cua Bo Tai chinh quy dinh muc thu, ché do
thu, ndp, quan 1y va st dung phi khai théc, str dung thong tin trong co s¢ dir liu
hd tich, phi x4c nhan co quéc tich Vi¢t Nam, phi x4ac nhén 1a nguoi géc Viét
Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh huéng din
vé phi va 1& phi thudc thAm quyén quyét dinh cia HDND tinh, thanh phd truc
thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo Tai chinh stra d6i,
bd sung mot sd diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 caa
Bo Tai chinh huéng dan vé phi va 1é phi thuéc thim quyén quyét dinh cia
Hoi d6ng nhan dan tinh, thanh phd truc thudce Trung wong;

- Nghi quyét s6 06/2020/NQ-HDND ngay 07/7/2020 ciia Hoi dong nhan dan
thanh phé Ha Nbi vé viéc ban hanh mdt sb quy dinh thu phi, 1¢ phi trén dia
ban thanh phd Ha Noi thudc tham quyén quyét dinh ctia Hoi dong nhan dan
Thanh phé;

- Nghi quyét s6 07/2023/NQ-HPND ngay 04/7/2023 cta Hoi dong nhan dan
thanh phé Ha Noi vé viéc thu phi, 1& phi thuéc tham quyén quyét dinh cua
Hoi déng nhan dan Thanh phé trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thu tuc hanh chinh
duoc sira doi, bo sung trong linh vuc ho tich thudc pham vi chirc ning quan 1y
cua Bo Tu phap;

- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 ciia UBND thanh phé Ha
Noi céng bd Danh muc thu tuc hanh chinh stra d6i, bo sung linh vuc ho tich,
quéc tich thudc thdm quyén giai quyét ctia co quan, don vi trén dia ban
thanh phd Ha Noi;

- Quyét dinh 1277/QD-UBND ngay 07/3/2024 cia UBND thanh pho Ha Noi
vé viéc ban hanh Quy trinh giai quyét thu tuc hanh chinh: bang ky két hon,
xac nhan tinh trang hon nhan truc tuyén thudc thim quyén giai quyét cua
UBND cap xa.

3.2

Ban Ban

Thanh phan ho so chinh| sao

- T khai cép Gidy x4c nhan tinh trang hon nhan (néu nguoi
¢ yéu cau lya chon ndp hd so theo hinh thirc truc tiép hoac
gtri ho so qua hé thong buu chinh);

- MAu dién tir twong taccdp Gidy xac nhén tinh trang hén

X




CONG BAO HA NOI/S6 379+380/Ngay 29-12-2024

nhan (do nguoi yéu cau cung cp thong tin theo hudng dan
trén Cong dich vu cong néu ngudi cd yéu cau lira chon ndp hd
so theo hinh thirc tryc tuyén).

- Nguoi co yéu cau cp Gidy xac nhdn tinh trang hoén nhan
thuc hién viéc ndp/xuét trinh (theo hinh thtrc truc tiép) hoic
tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Trudng hop nguoi yéu cau cdp Gidy xac nhén tinh trang
hén nhan di ¢6 vo hodc chong nhung da ly hon hoic nguoi
vo/chdng dd chét thi phai xuét trinh (ban chinh) hodc ndp
ban sao gidy to hop 1¢ dé chimg minh;

- Cong dan Viét Nam di ly hon, huy viéc két hon & nudce
ngoai thi phai ndp ban sao Trich luc ghi chu ly hon.

- Trudng hop ca nhan yéu cau cdp lai Gidy xac nhan tinh
trang hon nhan dé st dung vao muc dich khac hoic do Gidy
xac nhén tinh trang hon nhan da hét thoi han st dung theo
quy dinh thi phai ndp lai Giéy x4c nhan tinh trang hon nhan
da duoc cap trude do.

- Vin ban uy quyén theo quy dinh cta phap luit trong
truong hop y quyén thuc hién viéc cip Gidy x4c nhan tinh
trang hon nhan. Truong hop ngudi dugce uy quyén 1a ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy
quyén thi van ban ty quyén khong phai ching thuc.

* Gidy to' phai xuit trinh:

- Ho chiéu hodc Chimg minh nhan d'?m hodac Thé can cudc
cong dan hoac Can cudc hodc cac glay to khac co dan anh
va thong tin ¢4 nhan do co quan c6 tham quyen cap, con gia
tri sir dung dé chtig minh vé nhan than cua ngudi co yéu
cau cip Gidy xac nhan tinh trang hon nhan. Trudng hop cac
thong tin c4 nhan trong cic gidy to ndy di co trong
CSDLQGVDC, CSDLHTPDT, dugc hé thdng dién tu dong
thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri ching minh théng tin vé cu tra trong
truong hop co quan ding ky ho tich khong thé khai thac
duoc thong tin vé noi cu tra cua céng dan theo cic phuong
thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong
hop céac thong tin vé gidy to ching minh noi cu tri da
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duoc khai thac tir Co sé dit liéu qudc gia vé dan cu bang
cac phuong thirc nay thi ngudi cd yéu cau khong phai xuét
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc
truc tuyén).

Truong hop gtii hd so qua hé thdng buu chinh thi phai giri
kém theo ban sao c6 chung thuc cac gidy to phai xuét trinh
néu trén.

*Luuy

- Trudng hop yéu cdu cap Gidy xac nhan tinh trang hon
nhan dé st dung vao muc dich két hon thi co quan diang ky
ho tich chi cap 01 ban cho ngudi yéu cau.

- Trudng hop yéu cdu cap Gidy xac nhan tinh trang hon
nhan dé str dung vao muc dich khac, khong phai dé dang ky
két hon thi trong Gidy xac nhan tinh trang hon nhan phai ghi
1d muc dich st dung, s6 luong Gidy x4c nhan tinh trang hon
nhan dugc cap theo yéu ciu.

- Truong hop yéu cau cip Gidy xac nhan tinh trang hon
nhan dé két hon voi nguoi cing gidi tinh hodc két hon véi
nguoi nude ngoai tai Co quan dai di€én nudc ngoai tai Viét
Nam thi co quan dang ky ho tich tir chdi giai quyét.

- P6i v6i gidy to ndp, xudt trinh néu ngudi yéu cau ndép hod
so theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong hd so va tra lai cho nguoi xuét trinh, khong dugc yéu
cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching
thuc tir ban chinh hoac ban sao duoc cép tir 6 géc hoac ban
chup keém theo ban chinh gidy to dé doi chiéu. Truong hop
nguoi yeu cau nop ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, doi chleu ban chup
v6i ban chinh va ky xac nhdn, khong duoc yéu cau ngudi di
dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so
dang ky ho tich theo quy dinh cta phap luat hd tich, khong
duoc yéu cau ngudi dang ky ho tich nop thém gidy to ma
phép luét ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thwe hién khai thic théng tin trong
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CO' so dit liéu quoc gia vé dan cu theo quy dinh phap luat
néu nguoi yéu cau dang ky hé tich da cung cap ho, chir
dém, tén;, ngay, thang, nam sinh; so dinh danh cad
nhdn/can cudc cong dan/thé can cwoc/chirng minh nhan
dan. Truong hop cdc théng tin cdn khai thic khéng cé
trong Co s¢ dit liéu quoc gia vé dan cuw thi dé nghi nguoi
yéu cau ké khai day di.

- P6i véi gidy to giri kém theo néu nguoi yéu cau ndp ho so
theo hinh thirc truc tuyén:

+ Ban chup céc gidy to giri kém theo ho so cap Gidy xac nhan
tinh trang hén nhan tryc tuyén phai bao dam rd nét, day du,
toan ven vé noi dung, 1a ban chup bé“mg may anh, dién thoai
hoic duoc chup, duge quét bang thiét bi dién tir, tir gidy to
duoc céip hop 1€, con gia tri stir dung.

+ Truong hop gidy to, tai liéu phai giii kém trong ho so cap
Gidy xac nhan tinh trang hon nhan truc tuyén da co ban sao
dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu
cau dugce str dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua,nguoi ¢ yéu
cau cap Gidy x4c nhan tinh trang hon nhan xut trinh gidy to
tuy than, ndp cac gidy to 1a thanh phan ho so cap Gidy xac
nhan tinh trang hon nhan theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thAm quyén cta nudc ngoai cap,
cong chimg hodc xac nhan dé st dung cho viéc diang ky ho
tich tai Viét Nam phai dugc hop phap héa lanh su theo quy
dinh cta phap luat, trir truong hop duoc mién theo diéu woc
qudc té ma Viét Nam 14 thanh vién.

- Truong hop nguoi yéu cau cip Gidy xac nhan tinh trang
hén nhan khéng cung cip dugc gidy td néu trén theo quy
dinh hodc gidy td ndp, xuit trinh bi tay x6a, sira chira, lam
gia thi co quan dang ky ho tich ¢6 thim quyén huy bo két
qua xac nhan tinh trang hon nhan.

- Trudng hop cho phép nguoi yeu cau dang ky ho tich 1ap vin
ban cam doan vé ndi dung yéu cau diang ky ho tich thi co quan
dang ky ho tich phai giai thich ro cho nguoi 1dp van ban cam
doan vé trach nhiém, hé qua phép 1y ctia viéc cam doan khong
dang su that.

Co quan dang ky ho tich tir chdi giai quyét hodc d& nghi co
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quan c6 thadm quyén hay bo két qua dang ky hé tich, néu c6 co
sO xac dinh ndi dung cam doan khong diung su that.

3.3

S6 lrgng ho so

01bd

3.4

Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

Truong h(_)rp‘yéu cau xac nhan til’ll"l trang hQn nhan nham myc dich két hon thi
nguoi yéu cau phai dap trng da diéu kién két hon:

- Nam tir da 20 tudi trd 18n, nix tir da 18 tudi tré 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dan sy;

- Viéc két hon khong thudc mot trong céac trudng hop cAm két hon, gdbm:

+ Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, ltra dbi két hon, can tro két hon;

+ Nguoi de}ng co vo, co chéng ma két hon vai pguc‘ri khac hoac chua c6 vo,
chua c6 chong ma két hon véi nguoi dang c6 chong, ¢o vo;

+ Két hon giita nhitng nguoi cung dong méu vé truc hé; gitta nhitng nguoi co
ho trong pham vi ba doi; gitta cha, me¢ nudi véi con nudi; gitta nguoi da tung

1a cha, me nudi v&i con nudi, cha chdng voi con dau, me vo véi con ré, cha
duong véi con riéng cua vo, me ké v6i con riéng cua chong.

- Nha nudc khong thira nhan hon nhéan gitta nhitng nguoi cung gidi tinh.
Truong hop yéu cau cip Gidy dé st dung vao muc dich khéac, khong phai dé
ding ky két hon, thi cong dan khong phai dap tng diéu kién két hon.

3.5

Thoi gian xir ly

03 ngay lam viéc; truong hop phai xac minh thi thoi han giai quyét khong qua
23 ngay.

3.6

Két qua thye hién thi tuc hanh chinh:

- Gidy xé4c nhan tinh trang hon nhan (ban chinh).

- Ban dién tir Gidy xac nhan tinh trang hén nhan (Ban dién tir s& ty dong gui
vé Kho quén 1y dit liéu dién tir cua ca nhan/dia chi thu dién tu/thiét bi sé/dién
thoai clia nguoi yéu cau sau khi da hoan tat thu tuc cap Gidy xac nhan tinh
trang hon nhan tai co quan dang ky ho tich).

3.7

Noi tiép nhén va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)
- Cong Dich vy cong thanh phé Ha Noi (https://dichvucong.hanoi.gov.vn)
- BO phan Mot cira (TN&TKQ) ctia Uy ban nhan dan cp xi noi ngudi yéu
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cau cip Gidy xac nhn tinh trang hon nhan thuong tru.

- Truong hop ngudi yéu cau cip Gidy x4c nhan tinh trang hon nhan khong co
noi thuong tr( nhung c6 dang ky tam tri theo quy dinh cua phap luat vé cu
tr thi Uy ban nhan dan cp xa noi tam tra thuc hién viéc cap Gidy xac nhan

tinh trang hon nhan.

3.8

Lé phi

- Mién L€ phi cho nguoi thude gia dinh c6 cong vdoi cach mang; ngudi thude

ho nghéo; nguoi khuyét tat.

- Mtrc thu L¢ phi ddi vai dich vu cong truc tuyén khi t6 chirc, ca nhan nop hd
so thue hién TTHC trén Cong Dich vu cong bang Khong (Khong thu).
- Lé phi dang ky theo hinh thtrc truc tiép: 3.000 dong/viéc

- Phi trich luc ban sao ho tich: 8.000 ddng/ban trich luc

3.9| Quy trinh xir ly cong viéc
. NP Y S Trang
TT Trinh tw ITI‘I’:‘:;’I g:: Blféli mj:/ thii H
: q thong
Hb so dugc ndp tryuc tiép tai Bo phan
Mot cira (TN& TKQ) ctia UBND cip Tai
x3 hodc giri qua hé théng buu chinh khoan
hodc ndp tryc tuyén goém Tén
- Trudng hop ndp hd so truc tiép, Dang
cong dan ndp ho so tai Bo phan mot Thanh | nhap va
cira cia UBND cap x3 co tham phan hd | Mat khu
quyén; ndp 1& phi néu thudc truong sotheo | VNeID
hop phai ndp 1€ phi. Muc 3.2
- Truong hop ndp hod so truc tuyén,
Bl |cong dan truy cap Coéng dich vu| Cong Biéu mau
cong quoc gia hodc Cong dich vu| dén dién tir
cong thanh phd, ding ky tai khoan tuong tac
(néu chua c6 tai khoan), xac thuc cap Giay
nguoi dung, dang nhap vao hé xac nhan
théng, xac dinh dang UBND cép xa tinh trang
c6 tham quyén. hon nhan
Cong dan cung cap thong tin theo
biéu miu ho tich dién tir tuwong tac
cap Gidy x4c nhan tinh trang hon nhan
(cung cép trén Cong dich vu cong),
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dinh kém ban chup hoac ban sao di¢n
tlr cac gidy to, tai liéu theo quy dinh;
ndp phi, 1¢ phi thong qua chirc ndng
thanh toan truc tuyén hodc bang cach
thire khac theo quy dinh, hoan tit viéc
nop hod so.

B2

Cong chuc BO phan M{t cura truy cap
Hé théng thong tin giai quyét tha tuc
hanh chinh cta thanh phd kiém tra
tinh chinh xac, déy du, théng nhit,
hop 1¢ ctia hd so.

(i) Truong hop hd so day du, hop 18
thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho nguodi c6 yéu cau (néu
nguoi co yéu cau lya chon hinh thic
nép hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir
hodc gui tin nhan hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu
cau (néu nguoi c¢6 yéu cau lya chon
hinh thirc nép hd so truc tuyén);
chuyén hd so dé cong chirc 1am cong
tac ho tich xur 1y.

Sau khi tiép nhan hd so theo hinh
thire nop truc tiép, can bo tiép nhan
hd so tai BO phan mot ctra thyc hién
s6 hoa (sao chup, chuyén thanh tai
liéu dién tor trén hé thong thong tin,
co so dit lidu) va ky sé vao tai liéu, hd
so giai quyét thu tuc hanh chinh da
dugc sb hoa theo quy dinh.

(ii) Truong hop ho so chua day du,
hop 1€ thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n hd so, néu 1o
loai gidy t&, ndi dung can bo sung dé
nguoi c6 yéu cau bd sung, hoan thién.
Sau khi hd so duge bd sung, thuc hi¢n
lai budc (i);

(iii) Néu ngudi c6 yéu cau cap Gidy

Cong
chirc
B
phan
Mot
cua

HO so
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xac nhan tinh trang hon nhan khong
bd sung, hoan thién dwoc hd so thi
bao cao Trudng bd phan tiép nhan hd
so ¢O van ban tir chdi giai quyét yéu
cau cidp Gidy xac nhan tinh trang
hon nhan.

Cong chuc BO phan M{t cura truy cap

Hé théng thong tin giai quyét tha tuc| Cong

B3 hanh chinhA cﬁ? thénl} phé. chl{yén h,é chl'fc 01 gir| Hb so
so sang H¢ thong thong tin dang ky,| Mot
quan 1y ho tich cho cong chiic Tu| cua
phép - HO tich
Cong chirc tu phap - ho tich tham tra
ho so (thdm tra tinh théng nhét, hop 16
ctia cac thong tin trong hd so, gidy to,
tai liéu dinh kém).
+ Truong hop ho so can bo sung, hoan
thién hodc khong du didu kién gii Khong
quyét, phai tir chéi thi giri thong béo qua 01
vé tinh trang hd so t6i B6 phan mot ngay
ctra dé thong bao cho nguoi ndp hd so lim
— thye hién lai bude (i) hodc (iii); viee,

R A we 1 <R , tI'lIO’l’lg

+ Truong hgp can phai kiém tra, xac hop
minh lam 1o hoéq do nguyén nhan pﬁéi

B4 khac ma khong thé trd két qua dung x40
thoi gian da hen thi cér}g ch1'rc~l£1m minh
cong tac ho tich l:cflp Phiéu xin 161 va thi thoi
hen lai ngay tra két’qué, trong d6 néu han
r0 1y do c}lam tra két gué va thoi gian gidi
hen tI‘:él két qua, chuyén Bo ph‘ém mff)t quyét
ctra dé tra cho gguéi co yé€u cau (néu khong
nguoi ‘c() yéu cau ’h_Ia chon hinh thl:,TC qua 21
ndp ho so truc ti€p), hoac guri Phiéu ngay

xin 16i va hen lai ngay tra két qua qua
thu dién tir hodc giri tin nhin qua dién
thoai di dong cho ngudi c6 yéu cau
(néu ngudi co yéu cau lua chon hinh
thire nop ho so truc tuyén).
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* Truong hop ngudi yéu cau xac
nhan tinh trang hén nhan da tung
dang ky thudng tra tai nhiéu noi khac
nhau thi ngudi d6 c6 trach nhiém
ching minh vé tinh trang hon nhan
ctia minh. Truong hop ngudi yéu cau
khong ching minh dugc thi cong
chtac tu phap - ho tich bao cao Chu
tich Uy ban nhan dén cdp x3 co vin
ban dé nghi Uy ban nhin dan cép xa
noi nguoi do da tung dang ky thuong
trG tién hanh kiém tra, x4c minh vé
tinh trang hon nhéan ctia nguoi do.

Sau khi nhan duoc vin ban dé nghi, Uy
ban nhan dan cip x3 dugc yéu cau, tién
hanh kiém tra, x4c minh va tra 1oi bang
van ban vé tinh trang hon nhén trong
thoi gian thuong tru tai dia phuong cia
ngudi co yéu cau.

Néu két qua kiém tra, xac minh cho
thiy nguoi yéu cau co du diéu kién,
viéc cdp Gidy xac nhan tinh trang
hon nhan 1a phu hop quy dinh phap
luat hodc sau thoi han 20 ngay ké tir
ngdy gui van ban yéu ciu xac minh
ma khong nhan dugc van ban tra 1o
thi cho phép ngudi yéu cau cap Gidy
x4ac nhan tinh trang hén nhéan c6 van
ban cam doan vé tinh trang hén nhin
cua minh.

* Trudng hop ngudi yéu cau cap lai
Gidy xac nhan tinh trang hon nhan dé
két hon ma khong nop lai duoc Gidy
xac nhan tinh trang hon nhan da duoc
cap trude day, thi nguoi yéu cau phai
trinh bay ro ly do khong ndp lai dugc
Gidy xac nhan tinh trang hon nhén.
Trong thdi han 03 ngay lam viéc ké




CONG BAO HA NOI/S6 379+380/Ngay 29-12-2024

13

tir ngdy tiép nhan hd so, co quan ding
ky ho tich ¢ vin ban trao d6i véi noi
du dinh ding ky két hon trude day dé
xac minh. Truong hop khong xéac
minh dugc hoac khong nhan dugc két
qua xac minh thi co quan dang ky ho
tich cho phép ngudi yéu cau lap vin
ban cam doan vé tinh trang hon nhén.
- Truong hop tiép nhan hd so cép
Gidy xac nhdn tinh trang hén nhan
theo hinh thirc truc tiép, sau khi hoan
tat thu tuc thi cong chirc tu phap - ho
tich cap nhat thong tin xac nhan tinh
trang hon nhan va luu chinh thuc
trén Phan mém ding ky, quan 1y ho
tich dién tir dung chung.

Truong hop tiép nhan hd so xac nhan
tinh trang hon nhan theo hinh thire truc
tuyén, cong chirc tu phap - ho tich gui
lai biéu miu Gidy x4c nhén tinh trang
hén nhéan dién tir véi thong tin day du
cho ngudi yéu cau qua thu dién tir hodc
thiét bi so.

Nguoi yéu cau co trach nhiém kiém
tra tinh chinh xac, ddy du cua céc
thong tin trén biéu miu Gidy xéc
nhan tinh trang hon nhan di¢n tr va
xéac nhan (t6i da mot ngay).

Néu ngudi co yéu cau xac nhan thong
tin da thong nhat, ddy du hodc khong
c¢6 phan hoi sau thoi han yéu cau thi
cong chuc tu phap - hd tich cap nhat
thong tin xac nhdn tinh trang hon
nhan va luu chinh thirc trén Phan mém
dang ky, quan ly hd tich dién tur
dung chung.

B5

Cong chuc tu phap - ho tich in Gidy
xac nhan tinh trang hon nhan, trinh

Cong
chirc

02 gid
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Lanh dao UBND cip xi ky, ky s6| Tu
chuyén ho so tir Hé théng thong tin| phép -
dang ky, quan ly hd tich sang HE| Ho tich
théng thong tin giai quyét thu tuc
hanh chinh, hoan thién hd so va
chuyén Bo phan Mot cira tra két qua
cho nguoi ¢6 yéu cau.
Lanh dao UBND cép xa ky Gidy xac Hé thong
nhan tinh trang hon nhan ban gidy, ky gui tin
sd Gidy xac nhan tinh trang hon nhan nhin t6i
ban dién tir Lanh Giéy Xac erAnail Cfla
dao .. | nhan tinh coAng da’n
B6 UBND 02 gio trang hon th?ng bi}O
P A da co keét
cap xa mhan 04 kinh
moi cong
dan dén
nhan
Cong dan dén UBND cép xa Truong hop
1. Cong chirc dé nghi cong dan xut Co so dur
trinh ban chinh gidy to tuy than, hd so| €ong lidu dan cu
2. Xé4c nhan da dbi chiéu ban chinh | dan da duge tich
3. Pé nghi cong dan ky vao To khai . hop, chia se,
va S6 theo quy dinh cua luat ho tich. | Céng H6 so Aket hot,
4. Thu phi cip ban sao trich luc (néu| chuc Ccfng,dan da
¢6) (8.000d/ban trich Tuc) Tu Sé cap |0 xdc thue
; L, L e , Trong .4, | dinhdanh
g7 | 5- Dong dau cua UBND cap xa vao phép - gidy Gidy xac | = . i,
phén chit ky cua Lanh dao UBND | H¢ tich hanh nhan tinh céﬁg dan
cap xa , trang hon A A
6.pTré két qua cho cong dan: Ban Co chinh 'nliin kh(ing .
ong xuat trinh
chinh, Ban sao. ’ | chuc gidy to tiy
7. Guri ban dién tir qua H¢ thong dén| Ry than
té:i khoan, email, Kho quan 1y dir liéu phan Théng tin
dién tu cua c@ng dan ’ Mot ddng bo véi
8. HO S0, két qua gidi quyet TTHC| _p, Céng Dich
duoc so hoa vu cong
9. Luu trir ho so theo quy dinh qudc gia

Biéu mau
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Hé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cua Van phong Chinh phu)
T& khai cAp Gidy xac nhan tinh trang hon nhan (néu ndp hd so truc tiép)
(Thong tu s6 04/2024/TT-BTP cua B Tu phép)

Gidy xac nhn tinh trang hon nhan (Thong tu s 04/2020/TT-BTP cua Bo
Tu phap)

Biéu mau dién tir twong tac cip Gidy xac nhan tinh trang hén (néu ndp hod so
truc tuyén) (Thong tu s6 03/2023/TT-BTP cia B Tu phép).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phiuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN
Kinh gtri: ® Uy ban nhan dan ...........cccoovveeveeeeeeieenanns

Ho, chit dém, t&n NGUOT YU CAUL ......o.o.ovieeeeeeeeeeeeee e
Ngay, thang, NAM SINN: ....occiiiiiiiii e et eeaanns
INOT CU T @) oottt ettt en st san e aenne

Quan hé véi ngudi duoc cap Gidy xac nhan tinh trang hén nhan: .............ccocooevveene,
Pé nghi cap Gidy xac nhin tinh trang hon nhan cho ngudi ¢6 tén dwéi day:

HQ, Chilt A&, €2 ........ooiiiiiiiciie ettt e e b e abe et abeeeaneas
Ngay, thdng, NAM SINN: ....occiiiiiiiii e sae e e eeaenes
Giditinh: @ .............Dantoc: @ o, Québc tich: @ ...

NOT CU TR e et e e e e e e e e e e e e e et e e ee e s e e eseeeaseesseseeeeseseseennesnens

T61 cam doan nhiing ndi dung khai trén day l1a dung sy that va chiu trach nhiém
trudc phap luat vé cam doan ctia minh.

Lam taii..cccoooieneee , NEAY .......... thang ......... nam ..............
Nguwoi yéu cau
(Ky, ghi 10 ho, chit dém, tén)
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Chu thich:

() Ghi 16 tén co quan cap gidy XNTTHN.

@ Chi ghi trong trudng hop ngudi cd yéu cau dang ky ho tich chua co/khong cung cép sd
dinh danh c& nhan/can cudc cong dan/thé can cudc/chimg minh nhéan dan.

Truong hop phéi cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tr; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/cin cudc cong dan/thé cin cudce (vi du: Cin cude cong dan sb
do Cyc Canh sat QLHC vé TTXH cap ngay ). Truong hop khong c6 sé dinh danh ca nhan/cin
cude cong dan/thé can cudc thi ghi gidy to (hd chiéu, chimg minh nhan dan,...).

@ Chi ghi trong truong hop ngudi phai cung cap thong tin chua co/khong cung cap sé dinh
danh ca nhan/can cudc cong dan/thé can cudc/chimg minh nhan dan.

Trudng hop phai cung cép thong tin thi ghi nhu sau:

- Néu chwra bao gio két hon thi ghi rd 14 hién tai chua ding ky két hon vai ai.

- Néu dang c6 vo/chong thi ghi rd 1a hién tai dang c6 vo/chong 1a ba/dng... (Gidy chimg
nhan két hon sb..., do... cap ngay... thang... nim...).

- Néu chung sdng véi nhau nhu vo chdng trude ngay 03/01/1987 va chua ly hon hodc khong
c6 su kién vo (chong) chét hodc bi tuyén bd 1a da chét thi ghi rd 1a hién tai dang c6 vo/chong la
ba/éng....

- Néu c6 dang ky két hon hodc chung sdng voi nhau nhu v chong trude ngay 03/01/1987,
nhung di ly hon va chua két hon méi thi ghi rd 1a da dang ky két hon hodc da c6 vo/chong,
nhung da ly hon theo Ban an/Quyét dinh ly hon sb... ngay... thang... nam... cia Tda an nhén
dan...; hién tai chua dang ky két hon vdi ai.

- Néu c6 dang ky két hon hodc chung séng voi nhau nhu vo chong trude ngay 03/01/1987,
nhung vo/chong da chét va chua két hon moi thi ghi rd 1a da dang ky két hon hodc di co
vo/chong, nhung vo/chong da chét (Gidy ching ta/Trich luc khai ti/Ban an sd:... do... cap
ngdy... thang... nim...); hién tai chua ding ky két hon voi ai.

- Néu ngudi dang c6 vo/chdng yéu cau xac nhan tinh trang hon nhan trong thoi gian trude
khi diang ky két hon thi ghi rd la trong thoi gian tr ngay...thang....ndm....dén
ngdy....thang....nam....chua ding ky két hon véi ai; hién tai dang co6 vo/chong 1a ba/ong...
(Gidy chimg nhan két hén s6 ..., do ... cip ngay...thang...nim).

- P6i v6i cong dan Viét Nam cu tra ¢ nudc ngoai cd yéu cau xac nhan tinh trang hon nhan
trong thoi gian cu trd tai Viét Nam trude khi xuat canh; ngudi dd qua nhiéu noi thuong tra khac
nhau dé nghi xac nhan tinh trang hon nhén tai noi thuong tra trudc day thi khai vé tinh trang hon
nhan ctia minh trong thoi gian di thuong tra tai noi d6 (Vi du: Khong dang ky két hon véi ai
trong thoi gian cur trli tai ..ooceeeveeeeveeeeeee, , tr ngay...... thang ..... nam ......... dén ngay ...
thang ....... nam ........ ).

- Péi v6i cong dan Viét Nam dang cu tra & nude ngoai, cd yéu cau xac nhan tinh trang hon
nhan trong thoi gian cu tri & nudc ngoai, thi khai vé tinh trang hon nhan ciia minh trong thoi

gian cu tra tai nudc do (Vi du: trong thoi gian cu tra tai CHLB DPuc tr ngay ....... thang ..... ndm
....... dén ngay ........ thang ....... nam ........ khong dang ky két hon véi ai tai Pai sit quan Viét
Nam tai CHLB Drc).

®) Ghi 16 muyc dich sir dung Gidy xac nhan tinh trang hon nhan. Truong hop sir dung Gidy
xac nhan tinh trang hon nhan dé két hon, thi phai ghi 16 két hon véi ai (ho, chit dém, tén; ngay,
thang, nam sinh; quoc tich; gidy to tuy than; noi cu tra); noi du dinh dang ky két hon.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP GIAY XAC NHAN TINH TRANG HON NHAN

I. Thong tin vé ngudi yéu ciu cip Gidy xac nhin tinh trang hén nhén

(1) Ho, chir dém, tén;

(2) S6 dinh danh cé nhén;

(3) Gidy tf‘) tl‘ly than: Loai gidy to ,sﬁr dung (CCCD/CMND/HO chiéu/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam trii/noi dang sinh song);

(5) Quan hé véi nguoi duge cip Gidy xac nhan tinh trang hén nhan.

II. Thong tin vé nguoi dwoc cip Gidy xic nhan tinh trang hén nhin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(8) Giot tinh;

(9) Dan toc;

(10) Qudc tich;

(11) S6 dinh danh c4 nhan;

(12) Giay to tiy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra (noi thudng tra/noi tam tra);

(14) Tinh trang hon nhan;

(15) Muc dich st dung Gidy XNTTHN: Ghi ’r6 muc dich st dung Gidy xéac
nl}ém, tinh trang hon nhan. deng hop sur dung Giay xac nhan tinh trang hon nhan
de }(ét hon, t}}i phai ghi ro két hon véi ai (ho, chi Qém, tén; ngay, thang, nam sinh;
quoc tich; gidy to tuy than); noi du dinh dang ky két hon.

(16) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén {bén djén tor s€ dugc gui vé Kho cluén 1y dir li¢u cua cd nhan/dia
chi thu dién tir/thiét bi s6/di¢n thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(17) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céq thong tin cung cap 1a dang su that va chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.



CONG BAO HA NOI/S6 379+380/Ngay 29-12-2024 19

* Truong hop céac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac
tir CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuat trinh (theo hinh
thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, ndm
hoan tit viéc cung cdp thong tin); ngudi yéu cau trudc d6 di dang nhap vao hé
théng thong qua viéc xac thuc dién tir theo quy dinh.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
.................................... 1 Doc 1ap - Tw do - Hanh phuc
S6: /UBND-XNTTHN oo, ,NZAY..o..... thang........nam..........

Xét dé nghi cua ong/ba®):,

vé viéc cAp Gidy xac nhan tinh trang hon nhan cho®
XAC NHAN:

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Giditinh:.......ooovvevieeeiennns Dan toC:.....ccouveeieeieeeeee e Qubc tich:
Gidy to tuy than:.
Noi cu tru:

Tinh trang hon nhan:

Gidy nay duoc st dung dé:

Gidy xac nhan tinh trang hon nhfﬁn c6 gia tri dén thf‘)’i diém t}lay doi tinh trang
hén nhan hodc 06 thang ké tir ngay cap, tuy theo thoi di€ém nao dén trudec.

NGUOI KY GIAY XAC NHAN
(Ky, ghi vo ho tén, chirc vu va dong ddu)

Chu thich:
() Ghi tén co quan cap Gidy xac nhan tinh trang hon nhan (ghi du cac cap hanh chinh).

@ Ghi tén co quan cip Gidy xac nhan tinh trang hon nhan. (Vi du: Uy ban nhéan dan
phuong Lam Son).

) Ghi rd ho, chit dém, tén ctia cong chirc tu phap - ho tich cép x4a hodc vién chure lanh su
dugc giao nhiém vy tham muu giai quyét.

@ Ghi 18 ho, chir dém, tén ciia ngudi dugc cp Gidy xac nhan tinh trang hon nhén.
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14. Thu tuc dang ky lai khai sinh (QT-XP-14)

Muc dich

Quy trinh ndy quy dinh trinh tu va cach thic giai quyét hd so cua cong dan
dang ky lai khai sinh thuéc tham quyén giai quyét cia UBND cép xa

Pham vi

- Ap dung d6i véi ca nhan co dé nghi dang ky lai khai sinh.
- Ap dung dbi véi cong chirc UBND cép xa thuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Ho tich nam 2014;

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co
s& dit li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra ddi,
bd sung mQt sb diéu cua cac nghi dinh lién quan dén viéc nop, xudt trinh
s6 ho khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cép dich
vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truongBo Tu phéap quy
dinh chi tiét thi hanh mot s diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ctia Chinh pha quy dinh chi tiét mot sé diéu va bién phéap thi
hanh Luat H¢ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B6 Tu phap quy dinh
chi tiét mot sd diéu va bién phap thi hanh Nghi dinh sb 87/2020/ND-CP
cua Chinh phu quy dinh vé Co s6 dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC cua B Tai chinh quy dinh mirc thu, ché o
thu, nOp, quan 1y va st dung phi khai thac, str dung thong tin trong co s¢ dir liéu
hd tich, phi xac nhan cé quéc tich Viét Nam, phi x4c nhan la nguoi géc Viét
Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudéng dan
vé& phi va 1& phi thudc tham quyén quyét dinh ctia HDND tinh, thanh phé truc
thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh sira doi,
bd sung mot sd diéu ctia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
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B6 Tai chinh huéng dan vé phi va 1é phi thudc thim quyén quyét dinh cta
Hbi d6ng nhan dan tinh, thanh phé truc thuéc Trung vong;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B6 Tu phép sta doi,
bd sung mot sd nodi dung cua Thong tu sé 01/2022/TT-BTP cua Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP cta Chinh phu quy dinh vé& Co sé dir liéu ho tich dién ti,
ding ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP cua B Tu phap stra d6i, bd sung mot sd diéu
ctiia Thong tu s6 02/2020/TT-BTP ctia B Tu phéap ban hanh, hudng dan sir
dung, quan Iy mau s6 qudc tich va mau gidy to vé qudc tich va Thong tu sb
04/2020/TT-BTP ctia B6 Tu phép quy dinh chi tiét thi hanh mot s6 diéu cua
Luat HJ tich va Nghi dinh s6 123/2015/ND-CP cua Chinh phu quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat Ho tich;

- Nghi quyét sé 06/2020/NQ-HPND ngay 07/7/2020 cta Hoi dong nhan dan
thanh phé Ha Noi vé viéc ban hanh mot sé quy dinh thu phi, 18 phi trén dia
ban thanh phd Ha Noi thudc tham quyén quyét dinh cua Hoi dong nhan dan
Thanh phd;

- Nghi quyét s6 07/2023/NQ-HPND ngay 04/7/2023 ciia HDND thanh phd
Ha Noi vé viée thu phi, 18 phi thuéc thim quyén quyét dinh cta Hoi dong
nhan dan Thanh phd trén dja ban thanh phé Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thi tyc hanh chinh
duoc stra d6i, bo sung trong linh vuc ho tich thyc hién tai co quan dang ky ho
tich thuoc pham vi chtrc nang quan ly cua B6 Tu phéap;

- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 cia UBND thanh phd Ha
Noi cong bd Danh muc thu tuc hanh chinh stra d6i, bo sung linh vuc h tich,
qudc tich thude thAm quyén giai quyét ciia co quan, don vi trén dia ban thanh
phd Ha Noi.

3.2

Ban | Ban

Thanh phan ho so chinh| sao

- TS khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan
ctia ngudi yéu cau vé viée da ndp du cac gidy to hién co (néu
nguoi co yéu cau lya chon ndp hd so theo hinh thirc truc tiép hoac
giri ho so qua hé thong buu chinh);

- Mau hd tich dién tir twong tac ding ky lai khai sinh, trong d6| X
c¢6 cam doan cac théng tin cung cip la dung sy that, khong con
ban chinh Gidy khai sinh, di ndp du cac gidy to hién ¢ va chiu
hoan toan trach nhiém trudc phap luat vé ndi dung cam doan
ctia minh (do ngudi yéu ciu cung cap thong tin theo hudng dan
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trén Cong dich vu cong néu ngudi c¢d yéu cau lya chon ndp hd so
theo hinh thirc truc tuyén).

- Nguoi co yéu cau ding ky lai khai sinh thuc hién viéc
ndp/xudt trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thire truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Ban sao toan bd ho so, gidy to ctia nguoi yéu cau hoidc hd so,
gidy t0, tai liéu khac trong d6 c6 thong tin lién quan dén noi
dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c¢6 thAm quyén cua Viét
Nam cdp hop 1& (ban sao duoc ching thuc tir ban chinh, ban
sao duoc cap tir SO dang ky khai sinh); Ban chinh hoic ban sao
gidy to c6 gia tri thay thé Gidy khai sinh dugc cdp trudc nim
1945 & mién Bac va trude ndm 1975 & mién Nam.

+ Trudng hop nguoi yéu cau khong c6 gidy to néu trén thi phai
ndp ban sao gidy t& do co quan, té chirc c6 thim quyén cia
Viét Nam cap hop 1¢ nhu: Gidy chig minh nhan dan, Thé cin
cudc cong dan hoic HoO chiéu; gidy to ching minh vé noi cu
tru; Béng tdt nghiép, Giéy chtirng nhan, Ching chi, Hoc ba, hd
so hoc tap do co quan c6 thim quyén cip hodc xac nhan; gidy
to khac cé thong tin vé ho, chit dém, tén, ngay, thang, nam sinh
cua ca nhan.

Ngudi yéu cau ding ky khai sinh c6 trach nhiém nop day du
ban sao cac gidy to néu trén (néu co) va phai cam doan da nop
du cac giéy to minh c0; chiu trach nhiém, h¢ qua cua viéc cam
doan khong dang su that.

- Truong hop ngudi yéu cau ding ky lai khai sinh 13 can b,
cong chure, vién chuce, nguoi dang cong tac trong luc luong vii
trang thi phai c¢6 van ban xac nhan cua Thu truéng co quan,
don vi vé viéc nhitng ndi dung khai sinh cta ngudi d6 gom ho,
chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quéc
tich; qué quan; quan h¢ cha - con, m¢ - con phu hop véi hd so
do co quan, don vi dang quan 1y.

- Van ban uy quyén theo quy dinh cta phap luit trong trudong
hop ty quyén thuc hién viéc ding ky lai khai sinh. Truong hop
nguoi dugce uy quyén la 6ng, ba, cha, me, con, vg, chéng, anh,
chi, em rudt cua nguoi Gy quyén thi vin ban ty quyén khong
phai chung thuec.
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* Gidy to phai xuat trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong
dan hodc Can cudc hodc cac gidy to khac cd dan anh va thong
tin c4 nhan do co quan c6 thdm quyén cap, con gia tri sir dung
dé chimg minh vé nhan than cua ngudi ¢6 yéu cau diang ky lai
khai sinh. Truong hop cac thong tin c4 nhan trong cac gidy to
nay da c6 trong CSDLQGVDC, CSDLHTDT, duogc h¢ théng
dién tu dong thi khong phai tai 1én (theo hinh thic truc tuyén);

- Gidy tO c6 gia tri chtng minh thong tin vé cu trG trong
truong hop co quan dang ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri cia céng dan theo cic phuong thic
quy dinh tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/ND-CP
ngay 21/12/2022 cta Chinh phu. Trudng hop cac thong tin vé
gidy to chimg minh noi cu tri da duogc khai thac tir Co so dir
liéu quéc gia vé dan cu bang cac phuong thirc nay thi ngudi
cd yéu cau khong phai xuét trinh (theo hinh thuc truc tiép)
hodc tai 1én (theo hinh thtc truc tuyén).

Truong hop gui hd so qua hé thdng buu chinh thi phai giri kém
theo ban sao ¢ chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Pbi v6i gidy to ndp, xuat trinh néu nguoi yéu cau nop hd so
theo hinh thirc truc tiép:

+ Ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu voi thong
tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong hd
so va tra lai cho nguoi xuét trinh, khéng duoc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao ching
thue tir ban chinh hodc ban sao duoc cip tir s6 gdc hoic ban
chup kém theo ban chinh gidy t& dé ddi chiéu. Truong hop
ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup
v6i ban chinh va ky xac nhan, khong duoc yéu cau nguoi di
dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan c¢6 trach nhiém tiép nhan dung, di hd so
dang ky hd tich theo quy dinh cta phap luat ho tich, khong
duoc yéu cau nguoi dang ky ho tich ndp thém gidy td ma phap
luat ho tich khong quy dinh phai ndp.
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Nguoi tiép nhin hé so thiee hién khai thac théng tin trong Co
sé div lidu quéc gia vé dan cw theo quy dinh phdp ludt néu
nguwoi yéu cau dang ky hg tich da cung cdp ho, chit dém, tén;
ngay, thang, nam sinh; sé6 dinh danh cd nhdn/can cudc cong
dan/thé can cudc/chung minh nhdn dan. Truong hop cdac thong
tin can khai théc khéng cé trong Co sé dir liéu quoc gia vé dan
cu thi dé nghi ngwoi yéu cau ké khai day di.

- P6i voi gidy to gui kém theo néu ngudi yéu cau ndp ho so
theo hinh thirc tryc tuyén:

+ Ban chup cac gidy to gui kém theo hd so ding ky lai khai
sinh truc tuyén phai bdo dam ro nét, dﬁy du, toan ven vé noi
dung, 1a ban chup bﬁng may anh, dién thoai hoac dugc chup,
duoc quét bang thiét bi dién tir, tir gidy to duoc cip hop 18,
con gia tri sir dung.

+ Trudng hop gidy o, tai liéu phai giri kém trong hd so dang ky
lai khai sinh tryc tuyén da c6 ban sao dién tir hodc di c6 ban dién
tir gidy to ho tich thi ngudi yéu cau duoc str dung ban dién tir ndy.
+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai
sinh/ban sao Gidy khai sinh), ngudi c¢6 yéu cau dang ky lai khai
sinh phai xuét trinh gidy to tuy than, nop cac gidy to 1a thanh phan
ho so dang ky lai khai sinh theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén ctia nudc ngoai cp, cong
ching hodc xac nhan dé sur dung cho vi¢c dang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh su theo quy dinh cua
phap luat, trir truong hop duoc mién theo diéu uwdc qudc té ma
Viét Nam la thanh vién.

- Trudng hop nguoi co yéu ciu dang ky lai khai sinh khéng
cung cip duoc gidy to néu trén theo quy dinh hodc gidy to nop,
xudt trinh bi tay x0a, stra chita, lam gia thi co quan dang ky ho
tich c6 tham quyén hay bo két qua dang ky lai khai sinh.

- Truong hop cho phép nguoi yeu cau dang ky ho tich lap van
ban cam doan vé ndi dung yéu cau ding ky ho tich thi co quan
dang ky ho tich phai giai thich 6 cho nguoi 1ap van ban cam
doan vé trach nhiém, hé qua phéap 1y cua viéc cam doan khong
ding sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc d& nghi co quan
c6 tham quyén hity bo két qua dang ky ho tich, néu c6 co s xac
dinh ndi dung cam doan khong ding su that.
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S6 lwgng ho so

01bo

3.4

Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

- Viéc khai sinh dd dugc ding ky tai co quan c6 thim quyén cia Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai sinh
déu bi mat.

- Nguoi ¢ yéu cau con song tai thoi diém yéu cau dang ky lai.

3.5

Thoi gian xir ly

05 ngay lam viéc. Trudng hop phai ¢ vin ban xac minh thi thoi han giai quyét
khong qué 25 ngay.

3.6

Két qua thue hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (treong hop yéu cau cip
ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quan 1y dir
liéu cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctia ngudi yéu cau
sau khi da hoan tat thu tuc ding ky lai khai sinh tai co quan dang ky ho tich).

3.7

Noi tiép nhan va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phé Ha Noi (https://dichvucong.hanoi.gov.vn)

- B phan Mot cira (TN&TKQ) cua UBND cép xi noi di ding ky khai
sinh trudc day hoic UBND cip x3 noi ngudi yéu cau ding ky lai khai sinh
thuong tru.

3.8

Lé phi, Phi

- Mién Lé phi cho ngudi thudc gia dinh c6 cong v6i cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Mtc thu L¢ phi ddi véi dich vu cong truc tuyén khi to chire, ca nhan ndp hd
so thue hién TTHC trén Cong Dich vu cong bing Khong (Khong thu).

-L¢é ph1 dang ky theo hinh thirc truc tiép: 5.000 dong/ viée

- Phi cAp ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 déng/ban sao trich luc

3.9

Quy trinh xir ly cong viéc

TT

Trang
thai H¢
thong

Biéu mau/
Keét qua

Trach
nhiém

Thoi

Trinh tuw .
gian

B1

Hb so dugc ndp truc tiép tai Bo phan
Mot cira cia UBND cép x3 hodc ng:i
qua buu chinh hodc ndp truc tuyen
trén Coéng dich vu cong qudc gia

Cong
dan

Thanh
phan ho
so theo
Muc 3.2

Tai khoan
gém Tén
Dang
nhép va
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(https://dichvucong.gov.vn) Mat khau
hoac Céng dich vu céng thanh phd VNelD

(https://dichvucong.hanoi.gov.vn).

- Truong hop ndp hd so truc tiép, cong
dan ndp ho so tai B phan Mot ctra cua
UBND cip xa c6 tham quyén; nop 16
phi néu thudc truong hop phai nop 18
phi; ndp phi cap ban sao Gidy khai
sinh néu ¢ yéu cau cp ban sao.

- Trudng hop ndp hd so truc tuyén,
cong dan truy cap Cong dich vu cong
qudc gia hodc Cong dich vu cong
thanh phd, ding ky tai khoan (néu
chua c6 tai khoan), xac thuc nguoi
dung theo hudng dan, ding nhap vao
hé thong, xac dinh dung UBND cap
xa c6 tham quyén.

Cong dan cung cap thong tin theo
biéu mau (trén Céng dich vu cong),
dinh kém ban chup hodc ban sao
dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi thong qua churc nang
thanh toan truc tuyén, hoan tat viéc
ndp ho so.

Biéu mau
dién tur
tuong tac
dang ky
lai khai
sinh

B2

Cong chuc Bo phan Mét ctra truy cap
Hé théng thong tin giai quyét tha tuc
hanh chinh cta thanh phd kiém tra
tinh chinh xac, d'?ly du, théng nhit,
hop 1 cuia ho so.

(i) Truong hop ho so dy du, hop 18
thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (néu
ngudi cd yéu cau lua chon hinh thic
ndp hd so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tu
hodc gtri tin nhan hen tra két qua qua
dién thoai di dong cho ngudi cd yéu
cau (néu ngudi cd yéu cau lwa chon
hinh thirc ndp hd so truc tuyén), dong
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thoi chuyén hd so dé cong chirc 1am
cong tac ho tich xu ly.

Sau khi tiép nhan hd so theo hinh
thirc nop truc tiép, can bo tiép nhan
hd so tai BO phian mét ctra thyc hién
s6 hoa (sao chup, chuyén thanh tai
liéu dién t trén hé théng thong tin,
co so dir liéu) va ky sb vao tai liéu,
hd so giai quyét thu tuc hanh chinh
da duogc s6 hoa theo quy dinh.

(ii) Trudong hop hd so chua day du,
hop 1€ thi c6 thong bado cho nguoi
yéu cau bd sung, hoan thién hd so,
néu o loai gidy to, ndi dung can bod
sung dé ngudi c6 yéu cau bd sung,
hoan thién. Sau khi ho so dugc bd
sung, thyc hién lai budc (1);

(iii) Néu nguoi co yéu cau dang ky
lai khai sinh khong bd sung, hoan
thién duoc hd so thi bao cdo Truong
bd phan tiép nhan hd so co vin ban
tir chdi giai quyét yéu cau dang ky lai
khai sinh.

B3

Cong chuc Bo phan Mét ctra truy cap
Hé thong thong tin giai quyét tha tuc
hanh chinh cta thanh phd chuyén hod
so sang Hé thong thong tin diang ky,
quan 1y hd tich cho cong chuc Tu
phép - HO tich

B4

Cong chuic tu phap - ho tich tham tra
hd so (thim tra tinh thong nhat, hop 16
clia cac thong tin trong ho so, gidy to,
tai licu do nguodi yéu cau ndp, xuét
trinh hodc dinh kém).

+ Trudng hop hd so can bo sung, hoan
thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao
vé tinh trang hd so téi Bo phan mot

Cong
chirc
Tu
phap -
Ho tich

khong
qua 03
ngay
lam
viéc.
Truong
phai co
van
ban

HO so
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ctra dé thong bao cho ngudi ndp ho so
— thue hién lai budc (i1) hoac (iii);

+ Truong hop can phai kiém tra, xac
minh lam rd hodc do nguyén nhan
khac ma khéng thé tra két qua dung
thoi gian da hen thi cong chic lam
cong tac hd tich 1ap Phiéu xin 16i va
hen lai ngay tra két qua, trong d6 néu
16 1y do cham tra két qua va thoi gian
hen tra két qua, chuyén Bo phan mot
ctra dé tra cho ngudi c¢6 yéu cau (néu
ngudi cd yéu cau lua chon hinh thic
ndp hd so tryc tiép), hodc giri Phiéu
xin 18i va hen lai ngdy tra két qua qua
thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi cd yéu
cau (néu ndp hod so truc tuyén).
Truong hop viéc dang ky lai khai
sinh duoc thuc hién tai Uy ban nhan
dan cip xa khong phai noi ding ky
khai sinh trudc day thi cong chuc tu
phap - ho tich bao cdo Chu tich Uy
ban nhan dan cép x3 c6 van ban dé
nghi Uy ban nhan din cdp xi noi
dang ky khai sinh trudc day kiém tra,
xac minh vé viéc luu giir s6 ho tich.
Sau khi nhan dugc vin ban dé nghi,
Uy ban nhén dan noi di ding ky khai
sinh trudc ddy tién hanh kiém tra, xac
minh va tra 101 bang van ban vé viéc
con luu gitt hodc khong luu gitt duoc
50 ho tich.

Truong hop gidy to cua nguoi yéu
cau ding ky lai khai sinh khong c6
thong tin ching minh quan hé cha,
me, con thi co quan dang ky hd tich
c6 van ban dé nghi co quan cong an
c¢6 tham quyén xac minh. Trudng hop
co quan cOng an tra loi khong co

Xac
minh
thi thoi
han
giai
quyét
khong
qua 23
ngay.
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thong tin thi co quan dang ky ho tich
cho ngudi yéu cau diang ky lai khai
sinh 1ap van ban cam doan vé thong
tin cia cha, me¢ va xac dinh ndi dung
khai sinh theo van ban cam doan.

Sau khi nhan duoc két qua xac minh
vé viéc khong con luu gitt duoc S6
ho tich tai noi da dang ky khai sinh
hodc sau thoi han 20 ngay ké tir ngdy
giri van ban yéu cau xdc minh ma
khong nhan dugc van ban tra 101, néu
thiy viéc ding ky lai khai sinh chinh
xéac, dang quy dinh phap luét, hd so
day du, hop 1é, ding quy dinh, truong
hop tiép nhan ho so dang ky lai khai
sinh theo hinh thirc truc tiép, thi cong
chuc tu phép - ho tich thuc hién viéc
ghi vao S6 ding ky khai sinh, cap nhat
thong tin dang ky lai khai sinh va luu
chinh thtc trén Phdn mém ding ky,
quan ly ho tich dién tir dung chung.
Truong hop tiép nhan ho so dang ky
lai khai sinh theo hinh thiic truc tuyén,
cong chic tu phap - ho tich gui lai
biéu mau Gidy khai sinh dién tr véi
thong tin ddy du cho ngudi yéu cau qua
thu dién tir hogc thiét bi sd.

Nguoi yéu cau ¢ trach nhiém kiém
tra tinh chinh xac, ddy du cta cac
thong tin trén biéu miu Gidy khai
sinh dién tr va xac nhin (t6i da
mot ngay).

Néu ngudi co yéu ciu xac nhan thong
tin da théng nhat, day du hoic khong
c6 phan hodi sau thoi han yéu cau thi
cong chirc tu phép - ho tich thyc hién
viéc ghi noi dung vao S6 diang ky khai
sinh, cap nhat thong tin dang ky lai
khai sinh va luu chinh thirc trén Phan
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mém ding ky, quan 1y ho tich dién tir
dung chung.
Cong chirc tu phap - ho tich in Gidy
khai sinh, trinh Lanh dao UBND cép
xd ky, chuyén hd so tr Hé thong
thong tin dang ky, quan ly ho tich
sang Hé thong thong tin giai quyét
thu tuc hanh chinh, chuyén B6 phan
Mot cira tra két qua cho cong dan
Lanh dao UBND cap x3 ky Gidy khai Gidy khai | Hé thong
B5 |sinh ban gidy, ky sd Gidy khai sinh sinh gui tin
ban dién tir, chuyén Bd phan Mgt cura nhén tGi
tra két qua cho cong dan Lanh elzlail cfla
dao cong dan
UBND 02 gio thong bé}o
.. da co ket
cap xa qua kinh
mo1i cong
dan dén
nhan
1. Dé nghi cong dan xuét trinh ban HO6 so
chinh gidy to tiy than, ho so
(Truong hop Co s¢ dir liéu dan cu da
duoc tich hop, chia sé, két ndi, cong| Cong
dan da c6 xac thuc dinh danh dién tir,| chirc
cong dan khong can xuat trinh gidy to| Ty
BE tuy than) ’ ’ phap - Thong tin
2. Xac nhan da doi chiéu ban chinh | HJ tich Trong dong bd
3. Bé nghi cong dan ky vao T khai gio véi Cong
va S6 theo quy dinh cua luat hd tich. Cong hanh Dich vu
4. Thu phi cip ban sao trich lyc (néu | chie | chinh cf)ng
c6) (8.000d/ban trich luc) Bo quoc gia
5. Pong dau cia UBND cép x3 vao | phan
phan chir ky cta Lanh dao UBND Mot
cap xa cua

6. Tra két qua cho cong dan: Ban
chinh, Ban sao.
7. Gri ban dién tr qua Hé thong dén
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tai khoan, email, Kho quan ly dir liéu
dién tr ciia cong dan

8. H6 S0, két qua giai quyét TTHC
duoc so hoa

9. Luu trit ho so theo quy dinh

Biéu mau

Heé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vian phong Chinh phu)

TO khai dang ky lai khai sinh (néu ndp hd so tryc tiép) (Théng tu sd
04/2024/TT-BTP cua Bo Tu phap)

Gidy khai sinh, Gidy khai sinh ban sao (Thong tu s6 04/2020/TT-BTP cua Bo
Tu phap)

Biéu mau dién tir trong tac ding ky lai khai sinh (néu ndp ho so truc tuyén)
(Thong tu s6 03/2023/TT-BTP cua B Tu phap).




CONG BAO HA NOI/S6 379+380/Ngay 29-12-2024 33

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Kinh giri: @ Uy ban nhan dan ...

Ho, chit dém, t8N NGUOT YU CAUL .....ovveeeeeeeeeeeeeeee et
Ngay, thang, NAM SINN: .....ccciiiiiiiiiecee et erae e es
NOTCU T @)oo
GIAY 1O Y thAN: G L.t
Quan hé v&i ngudi dugce Khai SINN: ....oocveiiiiiiiicci e
Pé nghi co’ quan ding ky lai khai sinh cho ngudi c6 tén duéi day:

HQ, chit @@, tEIZ .......ooiiiiiiiieieee ettt et e et eaaeas
Ngay, thang, ndm sinh: ...........ccccveeviienieicieeee, ghi bang chif: ..o.oveeeeeeeeeeeeeeene.
Gioi tinh:.......ooooennnnen... Dan tdc: ...oeevveeinineenn. QUOBC HHCR: e,
INOT SINN: @ttt e
QUE QUANE .ottt ettt e e sab e e e et e e s et e e s e beeee e nbeeeentaeeeenaees
Ho, chit dém, t€n NGO ME: .........ccoooiiiiiiiiiiice et e
Nam sinh: .o Dantoc: @, Qubc tich:® ...
NOT CU T @ e e
GIAY 1O TUY thAN: B L.ttt
Ho, chit dém, tén n@uwoi cha: ............occoiiiiii e
Nam sinh: .o Dantoc: @ Québc tich: @ .
NOT CU T @) et
GIAY 1O TUY thAN: B L.t
D3 ding ky khai sinh tai: ©) .........cooooiiiiiieeeee e
Gidy khai sinh s6: D_............. ,quyénsd M. ngay ...... JA TR

T6i cam doan nhitng ndi dung khai trén ddy 1a dung su that va da nop du cac gidy to
hi¢n cd. Toi chiu trach nhiém trudce phap luét vé viéc cam doan ctia minh.

Lamtai: ............. , NEAY ........... thang ......... nam ...........
Nguwoi yéu cau
(Ky, ghi 106 ho, chitr dém, tén)
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Chu thich:

(D Ghi rd tén co quan dang ky lai khai sinh

@ Chi ghi trong trudng hop ngudi cd yéu cau dang ky ho tich chua co/khdéng cung
cap s6 dinh danh c4 nhan/can cudc cong dan/thé cin cudc/ching minh nhan dan; khong
cung cap ddy du thong tin ngdy, thang, nim sinh.

Trudng hop phai cung cép thong tin “Noi cu tri” thi ghi theo noi dang ky thuong
tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tr va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

3) Ghi s6 dinh danh c4 nhan/can cude cong dan/thé cian cude (vi du: Can cude cong
dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay 20/11/2021). Trudng
hop khéng ¢6 sé dinh danh ca nhan/cin cude cong dan/thé cin cude thi ghi gidy to hop 18
thay thé (ho chiéu, chirng minh nhan dan,...).

@ Trudng hop sinh tai co s¢ y té thi ghi rd tén co s¢ y t& va dia chi co so y t& do;
truong hop sinh ra ngoai co sd y té thi ghi dia danh ciia 03 cap hanh chinh (x4, huyén, tinh)
noi sinh ra; trudng hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cép tinh.

) Ghi ddy du ngay, thang sinh ca cha, me (néu co).

©) Ghi tén co quan da ding ky khai sinh trudc day.

() Chi khai trong trudng hop biét rd.

® Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH

I. Thong tin vé nguwoi yéu cau ding ky lai khai sinh

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng trd/noi tam tra/noi dang sinh séng);

(5) Quan hé voi nguodi dugce khai sinh.

I1. Thong tin vé ngudi dwoc ding ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam siph (tach bict ricfeng 03 truong thong tin: ngay, thang,
nam; h¢ thong tu dong chuyén ndi dung tir s6 sang ghi bang chit);

(8) Gidi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Noi siph (gc*)mv cac tl:u:(‘mg thong tin riéng ’theo dia danh hanh chinh: s
nhé}; duong pho; th()n/t(){bén/ép; X4, phuf,mg, thi tran; quan, huyén, thi xa, thénl}
pho thudc tinh, thanh pho thudc thanh pho truc thudc Trung wong; tinh, thanh pho
truc thudc Trung vong);

(12) Qué quan;

(13) S6 dinh danh c4 nhén;

(14) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieuw/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém.

II1. Thong tin vé nguoi me ciia ngudi dwoc ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thdng, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, ndm);

(17) Dan toc;

(18) Qudc tich;

(19) S6 dinh danh c4 nhén;

(20) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cp, co quan cip; ban chup dinh kém;
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(21) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh séng).

IV. Théng tin vé nguoi cha clia nguwoi dwoe ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 truong thong tin ngay, thang, nam);

(24) Dan toc;

(25) Qudc tich;

(26) S6 dinh danh c4 nhén;

(27) Gidy to tuy than: Loai gidy to su: dung (CCCD/CMND/HO chiéuw/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(28) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).

V. Thong tin vé viéc ding ky khai sinh truéc day

(29) Co quan dang ky khai sinh truéc day;

(30) Gidy khai sinh (s, quyén s6, ngdy, thang, nim diang ky);

(31) Dé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(32) Ho so dinh kém theo quy dinh.

* Nguoi Yéu cau cam doan cac thong tiq cung cap 1a dung su that, khéng con
ban chinh Giay khai siqh, da nop du cac giay to hién c6 va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop céc thong tip ve gi‘éy to chimg minh noi cu tra 515 dugc khai thac
tur CSDLQQVDC, dugc hé thong dién ty dong thi 1’<h6ng phai xuat trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (g10 phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; nguoi yéu cau trudc do da ding nhdp vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky lai khai sinh nhan Gidy khai sinh (ban chinh) truc tiép
tai Co quan dang ky ho tich.

Bg”m diér} tir s& tu dong giri vé Kho ql}én 1y dit li€u cua ca phén/dia chi thu dién
tu/thiét bi so6/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai
khai sinh tai co quan dang ky ho tich.
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CONG HOA XA HOI CHU NGHIA VIETNAM
DPic lap - Ty do - Hanh phitc

GIAY KHAI SINH
(BAN SAO)

Ngay, thang, nim sinh:............. e Weei T T e e e T

ngay.....thdng.....ndm..........

_ NGUOIKY
(K, ghi ¥é ho, tén, chitc vu va déng ddu)
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Chu thich:
" Ghi theo 56 trong S6 déing ky khai sinh.
@ Ghi tén co quan cip ban sao Gidy khai sinh.
“ Ghi theo sd trong So theo ddi viéc cap ban sao ciia co quan cip ban sao Trich luc ho tich.

“Tuy theo céch thirc thue hién, ghi rd cin cir cAp ban sao tir; “S6 ddng ky khai sinh " hoic “Co s¢ dit
liéu ho tich dién tir”'.
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CONG HOA XA HOI CHU NGHIA VIETNAM
Piclap - Tu do - Hanh ph]ic.:

GIAY KHAI SINH

(BAN SAO)
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Chu thich:
" Ghi theo 56 trong S6 déing ky khai sinh.
@ Ghi tén co quan cip ban sao Gidy khai sinh.
“ Ghi theo sd trong So theo ddi viéc cap ban sao ciia co quan cip ban sao Trich luc ho tich.

“Tuy theo céch thirc thue hién, ghi rd cin cir cAp ban sao tir; “S6 ddng ky khai sinh " hoic “Co s¢ dit
liéu ho tich dién tir”'.
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15. Thii tuc ding ky khai sinh cho nguoi da cé ho so, gidy to' ca nhan (QT-XP-15)

Muc dich

Quy trinh nay quy dinh trinh tu va cach thic giai quyet ho 50 dang ky khai
sinh cho ngum dd c6 ho so, gidy to c4 nhan thudce thim quyén giai quyét cia
UBND cap xa

Pham vi

- Ap dung d6i véi c4 nhan ding ky khai sinh cho ngudi da c6 hod so, gidy to
ca nhan.

- Ap dung ddi voi cong chitc UBND cap x3 chiu trach nhiém thuc hién Quy
trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co
so dit li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra ddi,
b6 sung mdt sd diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh
s6 ho khau, sb tam tri giéy khi thyc hién thu tuc hanh chinh, cung cép dich
vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo trudng B Tu phéap quy
dinh chi tiét thi hanh mot sé diéu cia Luat HO tich va Nghi dinh s
123/2015/ND-CP ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phéap thi
hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP cua Chinh phu quy dinh vé Co s& dir liéu ho tich dién to, dang ky hd
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC cua Bo Tai chinh quy dinh murc thu, ché do
thu, nOp, quan 1y va st dung phi khai thac, str dung thong tin trong co s¢ dir liéu
hd tich, phi xac nhan cé quéc tich Viét Nam, phi x4c nhan la nguoi géc Viét
Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng dan
vé& phi va 1é phi thudc tham quyén quyét dinh ciia HDND tinh, thanh phé truc
thudc Trung uong;
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- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo Tai chinh stra doi,
bd sung mot s6 diéu cua Thong tu sd 85/2019/TT-BTC cia Bo Tai chinh
huéng dan vé phi va 1é phi thudc tham quyén quyét dinh cia HDND tinh,
thanh phd truc thudc Trung uong;

- Thong tu s6 03/2023/TT-BTP ciia Bo Tu phép stra d6i, bd sung mot s noi
dung ctia Thong tu s6 01/2022/TT-BTP cua B Tu phap quy dinh chi tiét mot
sd diéu va bién phéap thi hanh Nghi dinh s 87/2020/NDP-CP quy dinh vé Co
so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP caua B Tu phap sira doi, bo sung mot sb
diéu ciia Thong tu s 02/2020/TT-BTP ban hanh, huéng dan sir dung, quan
1y miu s6 qudc tich va mau gidy to vé& quéc tich va Thong tu sb 04/2020/TT-
BTP ctia B6 Tu phap quy dinh chi tiét thi hanh mot s diéu ciia Luat Ho tich
va Nghi dinh s6 123/2015/ND-CP quy dinh mét sé diéu va bién phap thi
hanh Luat Ho tich;

- Nghi quyét sé 06/2020/NQ-HPND ngay 07/7/2020 cua Hoi dong nhan dan
thanh phd Ha Noi vé viéc ban hanh mét s6 quy dinh thu phi, 1& phi trén dia
ban thanh phd Ha Noi thudc tham quyén quyét dinh cta Hoi dong nhan dan
Thanh phd;

- Nghi quyét s6 07/2023/NQ-HDND ngay 04/7/2023 ctia HDND thanh phd
Ha Noi vé viée thu phi, 18 phi thuéc thim quyén quyét dinh cta Hoi dong
nhan dan Thanh phd trén dja ban thanh phé Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thii tuc hanh chinh
duoc stra doi, bo sung trong linh vuc ho tich thyuc hién tai co quan ding ky ho
tich thuoc pham vi chtrc nang quan ly cua B6 Tu phéap;

- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 cia UBND thanh ph Ha
Noi cong bd Danh muc thi tuc hanh chinh stra d6i, bo sung linh vuc ho tich,
qudc tich thude thAm quyén giai quyét ciia co quan, don vi trén dia ban thanh
phb Ha Nbi.

3.2

Ban |Ban

Thanh phan ho so chinh | sao

- T khai dang ky khai sinh theo mau (néu ngudi ¢6 yéu cau lya
chon ndp hd so theo hinh thirc truc tuyén hodc giri hd so qua hé
thong buu chinh);

- MAu ho tich dién tir twong tac ding ky khai sinh (do nguoi yéu
cau cung cap thong tin theo huéng dan trén Cong dich vu cong néu| X
nguoi co yéu cau lya chon nop hd so theo hinh thirc truc tuyén).

- Ngudi ¢ yéu cau diang ky khai sinh thyc hién viéc ndp/xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén) cac gidy to sau:
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* Gidy to phai ndp:

- Vin ban cam doan ctia ngudi yéu cau vé viée chua duoc dang ky
khai sinh.

- Ban sao toan bd ho so, gidy to ctia nguoi yéu cau hodc hd so,
gidy to, tai lidu khac trong d6 c6 thong tin lién quan dén noi
dung khai sinh, gdm: Gidy chimg minh nhan dan, Thé cin cudc
cong dan hoac Ho chiéu; giéy td chung minh vé noi cu tra;
Béng tdt nghiép, Giéy ching nhan, Ching chi, Hoc ba, HO so
hoc tap do co quan c6 tham quyén cip hoic xac nhan; gidy to
khac c6 thong tin vé ho, chit dém, tén, ngay, thang, ndm sinh
cua ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém nop diy di ban
520 cac gidy to néu trén (néu cd) va phai cam doan d3 ndp du cac
gidy to minh c6; chiu trach nhiém, hé qua cua viéc cam doan
khong dung sy that.

- Trudng hop ngudi yéu cau diang ky khai sinh 1 can bo, cong
chuc, vién chuc, ngudi dang cong tac trong luc luong vii trang
thi phai c6 vin ban xac nhan cua Thu truéng co quan, don vi vé
viéc nhiing ndi dung khai sinh ctia nguoi do gém ho, chir dém,
tén; gidi tinh; ngay, thang, nam sinh; dan toc; quéc tich; qué
quan; quan hé cha - con, me - con pht hop véi hd so do co quan,
don vi dang quan ly.

- Vin ban uy quyén theo quy dinh cta phap luat trong trudng
hop uy quyén thuc hién viéc ding ky khai sinh. Trudong hop
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt cia ngudi Gy quyén thi vin ban ty quyén khong
phai ching thyec.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé can cudc cong
dan hodc Can cudc hoic cac gidy to khac co dan anh va thong
tin ca nhan do co quan c6 thAm quyén cip, con gia tri st dung dé
chimg minh vé nhan than ctia nguoi cd yéu cau ding ky khai
sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chimg minh thong tin vé cu tra trong trudng
hop co quan diang ky ho tich khong thé khai thac dugc thong
tin vé noi cu tri cua cong din theo cac phuong thirc quy dinh
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tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 cta Chinh phu. Truong hop cac thong tin vé gidy
to ching minh noi cu tr da duogc khai thac tor Co s¢ dir liéu
qudc gia vé dan cu bang cac phuong thirc ndy thi ngudi cé yéu
cau khong phai xuat trinh (theo hinh thtic tryc tiép) hodc tai 1én
(theo hinh thire tric tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém
theo ban sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- P6i voi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu voi thong
tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong ho
s0 va tra lai cho nguoi xuét trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thyc
tor ban chinh hodc ban sao dugc cap tir s6 gdc hodc ban chup
kem theo ban chinh gidy to dé dbi chleu Truong hop ngudi yéu
cau nop ban chup kém theo ban chinh gidy to thi nguoi tiép nhan
c6 trach nhiém kiém tra, ddi chiéu ban chup vé6i ban chinh va ky
xac nhan, khong duoc yéu ciu ngudi di ding ky ndp ban sao
gidy to do.

+ Nguoi tiép nhin c6 trach nhiém tiép nhan ding, du hd so ding
ky ho tich theo quy dinh cua phap luat ho tich, khong duogc yéu
cau nguoi dang ky ho tich ndp thém gidy to ma phap lut ho tich
khong quy dinh phai np.

Ngueoi tiép nhdn hé so thwc hién khai thac thong tin trong Co s
dir liéu quéc gia vé dan cir theo quy dinh phdp ludt néu nguwoi
yéu cau dang ky hé tich da cung cdp ho, chit dém, tén; ngay,
théng, ndm sinh; s6 dinh danh cd nhdn/cdn cuéc cong dan/the
can cuwoc/chung minh nhan dan. Truong hop cac thong tin cdn
khai thac khong co trong Co so dir liéu quoc gia vé dan cu thi dé
nghi nguwoi yéu cau ké khai day di.

- Béi voi gidy to gui kém theo néu ngudi yéu cau ndp ho so theo
hinh thirc truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky khai sinh truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 14 ban
chup bing may anh dién thoai hoac dugc chup, duoc quét bang
thiét bi dién tir, tir gidy t& duoc cap hop 18, con gia tri sir dung.
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+ Trudng hop gidy to, tai liéu phai giri kém trong ho so diang ky
khai sinh truc tuyén d3 c6 ban sao dién tir hodc di co ban dién tir
gidy to ho tich thi nguoi yéu cau duge sir dung ban dién tir nay.

+ Khi d&én co quan ding ky ho tich nhin két qua (Gidy khai
sinh/ban sao Gidy khai sinh), ngudi ¢6 yéu cau ding ky khai sinh
phai xuét trinh gidy to tuy than, ndp cac gidy to 1a thanh phan ho so
dang ky khai sinh theo quy dinh phap luat hd tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoadi cap, cong
ching hodc xac nhan dé su dung cho vi¢c dang ky ho tich tai
Viét Nam phai dugc hgp phép hoa lanh sy theo quy dinh cua
phap luét, trir truong hop duoc mién theo diéu udc qubc té ma
Viét Nam la thanh vién.

- Trudng hop nguoi yéu ciu ding ky khai sinh khong cung cip
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuit trinh
bi tiy x0a, sira chita, 1am gia thi co quan ding ky ho tich co
tham quyén huy bo két qua dang ky khai sinh.

-Trudng hop cho phép ngudi yéu cau ding ky ho tich lap van ban
cam doan vé noi dung yéu cau diang ky ho tich thi co quan ding ky
ho tich phai giai thich rd cho nguoi 1ap van ban cam doan vé trach
nhiém, hé qua phap ly cia viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan
c6 tham quyén hity bo két qua ding ky ho tich, néu c6 co sd xac
dinh ndi dung cam doan khong dung su that.

33

S6 lwong ho so

01 bd

34

Yéu céu, diéu kién thuwe hién thi tuc hanh chinh

Cong dan Viét Nam cu tra trong nudc, sinh truéc ngay 01/01/2016, chua
duoc dang ky khai sinh, c6 hd 50, gidy to ca nhan (ban chinh hodc ban 520
dugc chung thuc hop 1€) nhu: g1ay to tuy than; S6 ho khau; SO tam tré; gidy
td khac do co quan nha nuéde c6 thim quyén cta Viét Nam cép.

3.5

Thoi gian xir ly

05 ngay lam viéc. Truong hop phai c6 vin ban xac minh thi thoi han giai quyét
khong qua 25 ngay.

3.6

Két qua thue hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau cap
ban sao Gidy khai sinh).




50

CONG BAO HA NOI/S6 379+380/Ngay 29-12-2024

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong gui vé Kho quan 1y dir
liéu cia ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai ctiia nguodi yéu cau
sau khi da hoan tat thu tuc ddng ky khai sinh tai co quan dang ky ho tich).

3.7

Noi tiép nhén va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)
- Cong Dich vu cong thanh ph Ha Noi (https://dichvucong.hanoi.gov.vn)
- B6 phan Mot cira (TN&TKQ) UBND cip xi noi cu tri ctia ngudi ding ky

khai sinh

3.8

Lé phi

- Mién L€ phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thudc

ho nghéo; nguoi khuyét tat.

- Mtc thu L¢ phi ddi véi dich vu cong truc tuyén khi to chirc, ca nhan ndp hd
so thue hién TTHC trén Cong Dich vu cong bang Khong (Khéng thu).
- Lé phi dang ky theo hinh thtrc tryc tiép: 5.000 ddng/viéc

3.9 | Quy trinh xir ly cong viéc
. T Y S Trang
TT Trinh ty Tl';?'fh Thoi Bllsft mau/ thiii HE
nhiém | gian ét qua théng
H6 so duoc ndp truc tiép tai B Tai
phan Mot cira UBND cip xi hoic khoan
ndp qua buu chinhhodc ndp truc g@)m Tén
tuyén trén Cong dich vu céng qudc gia Dang
(https://dichvucong.gov.vn) nhap va
hodc Cong dich vy cong thanh phé Thanh | M4t khau
(https://dichvucong.hanoi.gov.vn). phanhd | vNeID
Céng DVC két ni véi CSDLDC dé so theo
khai thac cac truong thong tin cua Cong Muc 3 ;2
Bl cong dan c6 trong CSDLDC. dan Blé‘} mau
Cong dan lya chon: dién tﬁf
- Dich vu cong truc tuyén, u;?’ng lia'c
- Quén, Huyén, Thi xa klj;gsin}il

- UBND x4, phudng, thi tran ¢ tham
quyén

- Linh vuc HO tich,

- Thu tuc Déng k}"l khai sinh cho
nguoi da co ho so, gidy to ca nhan
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B2

Cong chiic BO phan TN&TKQ truy
cap Hé thong thong tin giai quyét thu
tuc hanh chinh kiém tra tinh chinh
xéac, day du, thong nhat, hop 18 cua
hd so.

(i) Truong hop ho so day du, hop 18
thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu
ngudi cd yéu cau lya chon hinh thirc
nop hd so truc tiép) hodc gui ngay
Phiéu hen, tra két qua qua thu dién tir
hodc giri tin nhin hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu
cau (néu ngudi ¢ yéu cau lua chon
hinh thic ndp hd so truc tuyén),
ddng thoi chuyén hd so dé cong chic
lam cong tac ho tich xu 1y.

Sau khi tiép nhan hd so theo hinh
thire ndp truc tiép, can bd tiép nhan
hd so tai Bo phan mdt cua thuc hién
s6 hoa (sao chup, chuyén thanh tai
liéu dién tir trén hé théng thong tin,
co so dir liéu) va ky sb vao tai liéu,
hd so giai quyét thi tuc hanh chinh
da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chwa day du,
hop 1€ thi c6 thong bao cho nguodi
yéu cau bd sung, hoan thi¢n hd so,
néu rd loai gidy td, ndi dung can bd
sung dé nguoi cd yéu cau bd sung,
hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai budc (i),

(iii) Truong hop ngudi co yéu cau
dang ky khai sinh khong bo sung,
hoan thién duoc hd so thi bao cdo
Trudéng bo phan mot ctra c6 thong
béo tir chdi giai quyét yéu cau ding
ky khai sinh.

Cong
chirc
B6 phan
TN&TKQ

Trong
gio
hanh
chinh

- Phiéu
yéu cau
b sung,
hoan thién
ho so
- Phiéu tir
chdi tiép
nhan giai
quyét ho
SO
- Gidy tiép
nhan
hé so
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Cong chiac BO phan TN&TKQ Phiéu
chuyén ho so tir Hé thong thong tin| Cong kiém soat

B3 giai quyét thu tuc hanh chinh sang| chuac |01 gid| qua trinh
H¢ thong thong tin dang ky, quan ly | B6 phan giai quyet
ho tich, ban giao hd so cho Cong |TN&TKQ ho
chic Tu phap - Ho tich
Cong chuc Tu phap - HO tich truy - Thong
cap H¢ thong thong tin dang ky, quan béo ho so
1y ho tich, tham tra hd so (tham tra khong du
tinh théng nhat, hop 1é cua cac thong diéu kién
tin trong ho so, gidy to, tai liéu do giai quyét/
nguoi yéu cau ndp, xuat trinh hoac Thong bao
dinh kém). bd sung
+ Truong hop hd so can bd sung, hé so
hoan thi¢n hoac khong du diéu kién
giai quyét, phai tr chdi thi gui thong
béo vé tinh trang hd so téi Bo phan
tiep nhan ho so dé thong bdo cho
nguoi ndp ho so — thyc hién lai budc
(i1) hodc (iii); 03
+ Truong hop can phai kiém tra, xac \

: o A A ngay
minh lam rd hodc do nguyén nhan Con Thoi
B4 |khic ma khong thé tra két qua dung| ~ore | 10Ol
oo ~ N . 1. |chic Tu| gian
thoi gian da hen thi cong chuc lam ) ,
A A a 2> . x| phap- | xac
cong tac ho tich 1ap Phiéu xin 161 va| . . )
A S .~ | HO tich | minh:
hen lai ngay tra két qua, trong d6 néu
<10 o n L As m o x T 23
10 1y do cham tra két qua va thoi gian .
ngay

hen tra két qua, chuyén Bo phan mot
ctra dé tra cho ngudi co yéu cau (néu
ngudi ¢6 yéu cau lya chon hinh thirc
nop ho so truc tiép), hodc giri Phiéu
xin 16i va hen lai ngay tra két qua
qua thu dién tir hodc gui tin nhan qua
dién thoai di dong cho nguodi céd yéu
cau (néu ngudi ¢ yéu cau lwa chon
hinh thirc ndp hé so truc tuyén).

Truong hop gidy to cia ngudi yéu
cdu dang ky khai sinh khong c6
thong tin ching minh quan hé cha,
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me, con thi co quan dang ky ho tich
c6 vin ban dé nghi co quan cong an
c6 tham quyén xac minh. Truong
hop co quan cong an tra 161 khong cé
thong tin thi co quan dang ky hd tich
cho nguoi yéu cau dang ky khai sinh
1ap vin ban cam doan vé thong tin
cua cha, m¢ va xac dinh ndi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac
minh hodc sau thoi han 20 ngay ké
tr ngdy giri van ban yéu cdu xac
minh ma khong nhan duogc van ban
tra 101, néu thay ho so day du, hop
1¢, dung quy dinh, truong hop tiép
nhin hd so diang ky khai sinh theo
hinh thirc truc tiép, thi cong chuc tu
phap - hd tich thuc hién viéc ghi vao
S6 dang ky khai sinh, cap nhat thong
tin dang ky khai sinh va Iuu chinh
thirc trén Phan mém ding ky, quan
1y hd tich dién tor dung chung.
Trudng hop tiép nhan hd so ding ky
khai sinh theo hinh thirc truc tuyén,
cong chirc tu phap - ho tich gt lai
biéu miu Gidy khai sinh dién ttr véi
thong tin ddy di cho ngudi yéu cau qua
thu dién tir hogc thiét bi so.

Nguoi yéu cu cé trach nhiém kiém
tra tinh chinh xac, ddy du cua céac
théng tin trén biéu maiu Giiy khai
sinh dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi cd6 yéu cdu xac nhan
thong tin da thong nhat, day du hoic
khong c¢6 phan hoi sau thoi han yéu
cau thi cong chirc tu phap - ho tich
thyc hién viéc ghi ndi dung vao S6
dang ky khai sinh, cap nhéat thong tin




54

CONG BAO HA NOI/S6 379+380/Ngay 29-12-2024

dang ky khai sinh va luu chinh thirc
trén Phan mém ding ky, quan Iy ho
tich dién tir dung chung.

- Cong chuc tu phap - ho tich du thao
Gidy khai sinh, trinh Lanh dao UBND
ky, ky s6 chuyén téi Bo phan Mot cira
dé tra két qua cho ngudi co yéu cau.

Lanh dao UBND cép x3 ky, ky s6: - Gidy | Hé thong
- Gidy khai sinh: khai sinh | gui tin
- Thong bao néu ho so khong di nhan Fdi
didu kién giai quyét /Thong bao bd email
sung hd so. I?nh Cﬁilcang
ao . an
B3 UBND |04 810 thong
cap xa bao da co
két qua
kinh moi
cong dan
dén nhan
- Cong chirc Tu phép - Ho tich chuyén - Ho so
hé so tir Hé thong thong tin dang ky,| Cong - Gidy
B6 quan 1y ho tj(;h sang HE thong thong | chuc Tu 01 gios khai sinh
tin gidi quyét thu tuc hanh chinh,| phéap -
hoan thién hé so, déng du, ban giao | Ho tich
cho B phan TN&TKQ.
1. Bé nghi cong dan xuét trinh ban S6 bang | Truong
chinh gidy td tiy than, hd so ky khai | hop Co
2. Xéc nhan da doi chiéu ban chinh | Cgng sinh so dir
3. Pé nghi cong dan ky vao To khai| chirc Tur ~Hoso | liéudan
va S6 theo quy dinh cua luat ho tich. | phap - _Gigy | cuda
4. Thu phi cép ban sao trich luc (néu| Ho tich khai sinh | 4u9° tl(fh
B7 | c6) (8.000d/bén trich luc) hop, chia
5. Déng déu cia UBND cfp xd vio| Cong iy foe;
phan chir ky cia Lanh dao UBND |chic Bo oL, cons
L~ T dan da co
cap xa phan .
. o xac thuc
6. Tra két qua cho cong dan: Ban| Mot cira dinh
chinh, Ban sao. dénh

7. Gui ban dién tir qua Hé thong dén

dién tr,
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tai khoan, email, Kho quan 1y dir liéu cong dan
dién tr ciia cong dan khong
8. Ho so, két qua giai quyét TTHC can xuat
duoc s6 hoa tr’inh
9. Luu trit hd so theo quy dinh giéy tf‘f
Truomg hop Co so dit lidu dan cu da ty than
duoc tich hop, chia sé, két ndi, cong Th(“)pg
dan di c6 xéac thyc dinh danh dién tu, tin dong
cong dan khong can xuat trinh gidy bf{Vé’l
to tiy than Cong
Dich vu
cong
quéc gia

Biéu mau

Hé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vian phong Chinh phu)

T& khai ding ky khai sinh (Thong tu s6 04/2020/TT-BTP ctua B Tu phap)

Gidy khai sinh, Gidy khai sinh ban sao (Thong tu s6 04/2020/TT-BTP cua Bo
Tu phap)
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH

Kinh giri: @ Uy ban nhan dan ...

Ho, chit dém, t&n NGUOT YU CAUL ......o.v.ovieeeeieeeeeeeee e
Ngay, thdng, NAM SINN: ....ooooiiiiiiiii e

NOT CU T B e e e e oo ee e e e e e e e e e

Quan hé v&i ngudi duge khai SInh: ......ccoooiiiiiiiii e
Pé nghi co quan diing ky khai sinh cho nguoi dwéi day:

HQ, chit @@, tEIZ .......ooiiiiiiieie ettt e e ettt saeeas
Ngay, thdng, ndm sinh: ...........cocoiiiiiiiiiniiie e ghi bang chil: ...ooooveeveeeeeeeeene,
Gidi tinh:......ccoveeeenneen. Dan toc:.....coeeeeeuveeeennnee QUOBC HHEN: oo,
INOT SINN: @ ettt
QUE QUAN: .o ettt e e e et eesaaa e e e eatteeeessbeaeessseeeeasaeaeennaaeeensaeeeennees
Ho, chit dém, tén NEUWOT ME: ............coooooioee s

NAM SINNE G Dantoc: @ oo, Quéc tich: @...

GIAY 1O TUY thAN: B L.ttt
Ho, chit dém, tén n@uoi Cha: ...
NAM SINH: O Dan toc: @ Quée tich: @....
NOT CU T @) oo
GIAY 1O TUY thAN: B L.ttt

Thong tin vé Glay chtng nhén két hon cua cha, me tré (neu cha, me tré¢ da PKKH):
Sb:......... , Quyén sd: .......... , dang ky ngay .... thang .... nam ......... 11 SRR

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su that, dugc sy
thoa thuan nht tri cta cac bén lién quan theo quy dinh phap luét.
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T61 chiu hoan toan trach nhi¢m trudc phap luat vé ndi dung cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi 106 ho, chir dém, tén)

Chu thich:

(D) Ghi 13 tén co quan ding ky khai sinh.

@) Chi ghi trong truong hop ngudi co yéu cau ding ky ho tich chua co/khdng cung cip sb
dinh danh c4 nhan/cin cudc cong dan/thé cin cudc/chimg minh nhan dan; khong cung cp day
du thong tin ngay, thang, nam sinh.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi diang ky thudng tr; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi s6 dinh danh c4 nhan/cin cude cong dan/thé cin cude(vi du: Can cude cong dan sd
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong cod
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi giay to hop 1€ thay theé (h¢ chiéu,
chung minh nhan dén,...).

@ Truong hop sinh tai co so y té thi ghi 15 tén co sd'y t& va va dia chi try s co s y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba Pinh,
Ha Noi.

- Tramy té x4 Pinh Bang, huyén Tur Son, tinh Biéc Ninh.

Trudng hop sinh ra ngodi co sd y té thi ghi dia danh cia 03 cdp hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh cta cha, me (néu co).

© Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY KHAI SINH

I. Thong tin vé ngwdi yéu ciu ding ky khai sinh

(1) Ho, chir dém, tén;

(2) Sé dinh danh c4 nhan;

(3) Gidy to tdy than: Loai gidy to str dyng (CCCD/CMND/H) chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(5) Quan hé vo1i nguoi dugce khai sinh.

II. Thong tin vé nguoi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, théng, nam sinh (:[éch biét riéng 93 truong tb(”)ng tin ngay, thang,
nam sinh; hé thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Giot tinh;

(9) Dan toc;

(10) Qudc tich;

(1 1),N0i sinh (gdm ,céc truéfng th{)ng tin tach biét riél}g theo dia danh hanh
chinh: s6 ,nhét; dudng/pho; thén/tc?/bén/ép; Xa, phuc‘ypg, thi tran; quan, huyén, thi xa,
thanh pho thudc tinh, thanh pho thudc thanh pho tryc thudc Trung wong; tinh,
thanh pho tryc thugc Trung wong);

(12) Qué quan.

II1. Thong tin vé nguwdi me ciia ngudi dwoe khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(15) S6 dinh danh c4 nhén;

(16) Giay to tiy than: Loai gidy o str dung (CCCD/CMND/HQ chiéu/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(17) Dan tdc;

(18) Qudc tich;

(19) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).

IV. Thong tin vé ngudi cha ciia nguoi dwoe khai sinh
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(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tdch biét riéng 03 trudong thong tin ngay,
thang, nam);

(22) S6 dinh danh c4 nhan;

(23) Gidy to tiy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Giy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng);

(27) Dé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip, ndi dpng dé nghi ding ky
khai sinh cho tré em la dung su that, da c6 su thoa thudn nhat tri cua cha, me tré
theo quy dinh phéap luat va chiu hoan toan trach nhiém trudc phap luat vé ndi dung
cam doan ctia minh.

* Truong hop céac thong tip vé gi‘éy to chimg minh noi cu tra g‘iﬁ duoc khai thac
tur CSDLQQVDC, duoc h¢ thong dién tu dong thi l,ih()ng phai xuat trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thire truc tuyén)

* M?lu dién tr tuong tac ghi nhan thoi gian (gic‘r, phut, gidy, ngay, thang, nam)
ho:ém tat viéc cung cap thong tin; nguoi yéu cau trude dé da dang nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai
co quan dang ky hd tich.

Ban dién tl}l’ s€ tu dong gtii vé Kho quan ly d& liéu dién tr cia C:él nhan/dia chi
thu dién tu/thiét bi s6/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang
ky khai sinh tai co quan dang ky ho tich.
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CONG HOA XA HOI CHU NGHIA VIETNAM
Dic lip - Tu do - Hanh phic

GIAY KHAI SINH
(BAN SAO)

@ NGUOI KY
----------------------------------- (KY, ghi ¥6 ho, tén, chitc vu va dong ddu)

S8:7 . . /GKS-BS
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Chui thich:
' Ghi theo s6 trong S dang ky khai sinh.
“ Ghi tén co quan cdp ban sao Gidy khai sinh.
“ Ghi theo s6 trong S6 theo ddi viée cép ban sao ciia co quan ¢ép ban sao Trich luc hé tich.

“ Tuy theo cach thirc thue hién, ghi rd ciin ctr cip ban sao tir: “Sé dang ky khai sinh " hoic “Co sé dit
lieuhotichdiéntie”.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phiic

GIAY KHAI SINH

(BAN SAO)
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Chu thich:
" Ghi theo 56 trong S6 ding ky khai sinh.
® Ghi tén co quan cip ban sao Gidy khai sinh.
® Ghi theo s6 trong S theo ddi viée cap ban sao cua co quan cip ban sao Trich Luc hé tich.

“ Tuy theo cach thirc thyc hién, ghi rd can cir cép ban sao tir: “S6 dang ky khai sinh ™ hodc “Co so dit
licuho tichdién tie”.
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16. Thii tuc ding ky lai két hon (QT-XP-16)

1 | Muc dich
Quy trinh nay quy dinh trinh ty va cach thuc giai quyet ho so cia cong dan co
dé nghi dang ky lai két hon thudc thim quyén giai quyét cia UBND cép xa

2 | Pham vi
- Ap dung ddi v6i ca nhan c6 dé nghi dang ky lai két hon.
- Ap dung doi1 v6i cong chitrc UBND cép xa thuc hién Quy trinh nay.

3 | Noi dung quy trinh

3.1| Co sé phap ly

- Luat Hon nhan va gia dinh nam 2014;
- Luat Ho tich nam 2014;
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pha quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 cta Chinh pha quy dinh vé Co
s& dit liéu ho tich dién tir, ding ky ho tich truc tuyén;
- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i,
bd sung mot sb diéu cua cac nghi dinh lién quan dén viéc ndp, Xuét trinh
s6 ho khau, s6 tam tru gidy khi thuc hién tha tuc hanh chinh, cung cap dich
vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B Tu phap quy dinh chi
tiét thi hanh mot sd diéu ctua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ctia Chinh phu quy dinh vé Co s dir liéu ho tich dién tir, ding ky ho
tich truc tuyén;

- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo Tu phap sta ddi, bo
sung mot s ndi dung ctia Thong tu s6 01/2022/TT-BTP ciia B6 Tu phap quy
dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh sé 87/2020/NP-CP
vé Co so dit lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ctua B6 Tu phép stra d6i, bd sung mot sd diéu
ctiia Thong tu s6 02/2020/TT-BTP ctia B Tu phap ban hanh, hudng dan sir
dung, quan Iy miu s6 qudc tich va mau gidy to vé qudc tich va Thong tu sd
04/2020/TT-BTP ctia B6 Tu phap quy dinh chi tiét thi hanh mot sé diéu cua
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC cua Bo Tai chinh quy dinh muc thu, ché do
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thu, ndp, quan ly va sir dung phi khai thac, sir dung thong tin trong co s¢ dir liéu
ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la nguoi gbe Viét
Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan
vé& phi va 1é phi thudc tham quyén quyét dinh cia HDND tinh, thanh ph tryc
thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ctia B Tai chinh sira doi, bo sung mot sd
diéu ciia Thong tu s6 85/2019/TT-BTC cua Bo Tai chinh huéng din vé phi
va 1é phi thuoc tham quyén quyét dinh cua Hoi dong nhan dan tinh, thanh
phé truc thude Trung uong;

- Nghi quyet s6 06/2020/NQ-HDND ngay 07/7/2020 ctua Hoi ddng nhan dan
thanh phé Ha Noi vé viéc ban hanh mot sO quy dinh thu phi, 1¢ phi trén dia

ban thanh pho Ha Noi thudc tham quyén quyét dinh ctia Hoi dong nhan dan
Thanh phd;

- Nghi quyet s6 07/2023/NQ-HPND ngay 04/7/2023 cia HDND thanh phd
Ha Noi vé viéc thu phi, 1¢ phi thudc thAm quyén quyét dinh cia HDND
Thanh pho trén dla ban thanh phb Ha Nbi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thii tuc hanh chinh

duoc stra ddi, bd sung trong linh vyc ho tich thyc hién tai co quan dang ky ho
tich thuoc pham vi chirc nang quan ly cua B6 Tu phéap;
- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 cia UBND thanh ph Ha
Noi céng bd Danh muc thu tuc hanh chinh stra d6i, bo sung linh vyuc h tich,
qudc tich thude tham quyén giai quyét ciia co quan, don vi trén dia ban thanh
phd Ha Noi.

3.2

Ban Ban

Thanh phan ho so chinh $a0

- T6 khai dang ky lai két hon theo mau (neu ngudi co yéu cau
Iwa chon ndp ho so theo hinh thic tryc tiép);

- MAu ho tich dién tir tuong tac diang ky lai két hon, trong
d6 c6 cam doan cac thong tin cung cip 1a ding su that,
khong con ban chinh Giéy chimg nhén két hon, da ndp du
cac gidy to hién ¢6 va chiu hoan toan trach nhiém trude
phap luat Ve noi dung cam doan ctia minh (do nguoi yéu| X
cau cung cap thong tin theo huong dan trén Cong dich vu
cong néu nguoi cd yéu cau lwra chon ndp ho so theo hinh
thire tryc tuyén).

- Nguoi co yéu cau dang ky lai két hon thuc hién viéc
nop/xudt trinh (theo hinh thuc tryc tiép) hodc tai 1én (theo
hinh thure truc tuyén) cac gidy to sau:

* Gidy to phai ndp: X
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- Ban sao Gidy chung nhan két hén dugc cap trudc day.
Néu khong c¢6 ban sao Gidy chimg nhan két hon thi ndp ban
sao ho so, gidy to c4 nhan co cac thong tin lién quan dén
ndi dung dang ky két hon.

* Gidy to phai xuit trinh:

- Ho chiéu hoic Chimg minh nhéan dan hodc Thé can cudce
cong dan hodc Can cudc hoac céac glay to khac c6 dan anh
va thong tin ca nhan do co quan co tham quyén cap, con gia
tri str dung dé ching minh vé nhéan than cia ca hai bén co
yéu cau dang ky lai két hon. Trudng hop cac thong tin ca
nhan trong cac gidy to nay di co trong CSDLQGVDC,
CSDLHTDT, duoc hé thong dién tu dong thi khong phai tai
1én (theo hinh thirc tryc tuyén);

- Giéy td ching minh noi cu tra dé xac dinh thim quyén
(néu viéc dang ky lai két hon thuc hién tai Uy ban nhan
dan cép xa khong phai 1a noi dang ky két hon trudc day)
trong trudong hop co quan ding ky ho tich khong thé khai
thac duoc thong tin vé noi cu tri cua cong dan theo cac
phuong thire quy dinh tai khoan 2 Diéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong
hop céac thong tin vé gidy to ching minh noi cu tra da
duoc khai thac tr Co s¢ dir liéu quoc gia vé dan cu bang
cac phuong thic nay thi ngudi ¢6 yéu cau khong phai xuét
trinh (theo hinh thirc truc tiép) hoic tai 1én (truc tuyén).

*Luuy

- Pbi voi gidy to nop, xuat trinh néu nguoi yéu cau ndp hd
so theo hinh thirc tryc tiép:

+ Nguoi tiép nhén c6 trach nhiém kiém tra, ddi chiéu véi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé
lru trong hd so va tra lai cho nguoi xuét trinh, khong duoc
yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich ¢6 thé ndp ban sao chimg
thue tir ban chinh hoac ban sao duoc cép tr s6 géc hoac ban
chup kém theo ban chinh gidy to dé dbi chiéu. Truong hop
nguoi yéu cau ndp ban chyp kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban
chup voi ban chinh va ky xac nhan, khong dugc yéu cau
nguoi di dang ky ndp ban sao gidy td do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so
dang ky hd tich theo quy dinh cia phap luat hd tich, khong
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duoc yéu cau ngudi dang ky ho tich ndp thém gidy to ma
phép luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan h5 e thwc hién khai thdc thong tin trong
CO’ so dir liéu quoc gia vé dan cw theo quy dinh phap luat
néu nguwoi yéu cau dang ky ho tlch dd cung cdp ho, chiv
dem, tén; ngay, thang, nam sinh; s0 dinh danh ca nhan/can
cuoc cong dan/thé can cuoc/chung minh nhan dan. Truong
hop cdc théng tin can khai thac khéng cé trong Co s6 di
liéu quoc gia vé dan cw thi dé nghi ngwoi yéu cdu ké khai
day di.

- Béi voi gidy to gii kém theo néu ngudi yéu cau ndp ho so
theo hinh thirc tryc tuyén:

+ Ban chup cac gidy to gt kém theo hd so ding ky lai két
hén truc tuyén phai bao dam rd nét, day du, toan ven vé ndi
dung, 13 ban chup bang may anh, dién thoai hoic duoc chup,
duoc quét bang thiét bi dién to, tir gidy to dugc cip hop 18,
con gia tri sir dung.

+ Trudong hop gidy t0, tai liéu phai giri kém trong hd so ding
ky lai két hon truc tuyén da co6 ban sao dién tir hoac da c6 ban
dién tir gidy to ho tich thi ngudi yéu cau duoc sir dung ban
dién tr nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chimg
nhan két hon), hai bén nam, nit c6 yéu cau dang ky lai két hon
xuét trinh gidy to tuy than, ndp cac gidy to 1a thanh phan ho
so dang ky lai két hon theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cip,
cong chimg hodc x4c nhan dé sir dung cho viéc ding ky ho
tich tai Viét Nam phai dugc hop phap hoéa lanh sy theo quy
dinh cua phap luat, trir trudng hop duoc mién theo diéu udce
qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngu0’1 yéu cdu ding ky lai két hon khong
cung cap duoc gidy to néu trén quy dinh hodc gidy to nop,
xuét trinh bi tiy x0a, stra chita, lam gia thi co quan dang ky
ho tich c6 tham quyén huy bo két qua dang ky lai két hon.

33

S6 lwgng ho so

01bo

3.4

Yéu ciu, diéu kién thye hién thii tuc hanh chinh

- Viéc két hon d3 duoc diang ky tai co quan c6 tham quyén cua Viét Nam
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trude ngay 01/01/2016 nhung SO dang ky két hon va ban chinh Gidy chimg
nhan két hon déu bi mat;
- Nguoi yéu cau ding ky lai két hon con séng vao thoi diém ding ky lai
két hon.
3.5| Thoi gian xir ly
05 ngay lam viéc; trudng hop phai xac minh thi thoi han giai quyét khong qua
25 ngay
3.6 | Két qua thie hién thi tuc hanh chinh:
- Gidy chimg nhén két hon (ban chinh), mdi bén vo, chong 01 ban.
- Ban dién tir Trich luc két hon (Ban dién tir s& tu dong giri vé Kho quan ly dir
liéu cta ca nhan/dia chi thu dién ttr/thiét bi s6/dién thoai ctia nguoi yéu cau sau
khi d4 hoan tat thu tuc dang ky lai két hon tai co quan ding ky ho tich).
3.7 | Noi tiép nhén va tra két qua
- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)
- Cong Dich vu cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn)
- B6 phan Mot cira (TN&TKQ) thudc Uy ban nhan dan cap x3 noi da ding ky
két hon trude day hodac Uy ban nhan dan cap xa noi nguoi yéu cau thuong tra.
3.8| Lé phi
- Mién 1& phi cho nguoi thuge gia dinh c6 cong voi cach mang; ngudi thude
ho nghéo; nguodi khuyeét tat.
- Mtc thu L¢ phi ddi véi d}ch vu cOng truc tuyén khi to chire, ca nhan nop hd
so thuc hién TTHC trén Cong Dich vu cong bang Khong (Khong thu).
- Lé phi dang ky theo hinh thuc truc tiép: 5.000 dong/viéc
3.9 | Quy trinh xir ly cong viéc
. .. | Biéu Trang
TT Trinh tu El‘l'f‘ecl:‘l Tll:: mu/ | thai HE
: g Két qua| thong
HO so duoc ndp truc tjép tai BO phan Ta‘}i khoan
Mot ctira ’cﬁa UBNI? cap xa hodc ndp| Céng gom Tén
tryc tuyén trén Cong dich vu cong| dan Thanh Dang
qubc gia  (https://dichvucong.gov.vn) phan hd nhap va
B |hodc Cong dich vu coéng thanh phd so theo | Mat khau
(https://dichvucong.hanoi.gov.vn)(bén Muc 3.2 | VNelID

nam hodc bén nir co thé nop hd soma
khong can ¢6 vin ban uy quyén cia
bén con lai).
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Cong DVC két ndi véi CSDLDC dé

khai thac cac truong thong tin cua Biéu
cong dan c6 trong CSDLDC. mau
Cong dan lya chon: dién tu
- Dich vu cong truc tuyén, tuong
- Quéan, Huyén, Thi xa tac ’da‘u.lg
- UBND x4, phuong, thi tran c6 thim k)’ 12{1
quyén két hon
- Linh vyc HJ tich,
- Thu tuc Pang ky lai két hon
Cong chirc BO phan TN&TKQ truy - Phiéu
cap Hé thong thong tin giai quyét thu yéu cau
tuc héph chinh’kiém tra tinh chinh Coéng |Trong bod sung,
xéac, day du, thong nhat, hop 1€ cua| chyc giy | hoan
ho so. ‘ ‘ B6 phan | hanh thién ho
(i) Truong hop ho so day du, hop 1€ TN&TKQ| chinh SO
thi ti€p nhan ho so, c6 Phiéu hen, tra - Phiéu
két qua cho nguoi co yéu cau (néu tir chdi
ngudi ¢6 yéu cau lya chon hinh thirc tiép
ndp hod so truc tiép) hodc gui ngay nhan
Phiéu hen, tra két qua qua thu dién tur gidi
hodc giri tin nhin hen tra két qua qua quyét ho
dién thoai di dong cho nguoi co6 yéu SO
cau (néu nguoi ‘cc') yéu cau }ua chon - Giéy
B2 hinh thirc ndp ho so trye tuyeén), dong tiép
thoi chuyén hd so dé cong chirc lam nhan hd
cong tac hg tich xur ly. SO

Sau khi tiép nhin hd so theo hinh
thirc ndp truc tiép, can bd tiép nhin
hd so tai BO phan mot cua thyc hién
s6 hoa (sao chup, chuyén thanh tai
li€u dién tir trén hé théng thong tin,
co s dit lidu) va ky sb vao tai liéu, ho
so giai quyét tha tuc hanh chinh da
duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du,
hop 1€ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu o
loai gidy t&, ndi dung can bo sung dé
ngudi co yéu cau bod sung, hoan thién.
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Sau khi hd so dugc bd sung, thyuc hién
lai budce (1);
(iii) Néu ngudi c¢6 yéu cau ding ky lai
két hon khong bd sung, hoan thién
duoc hd so thi bio cdo Trudng bod
phan tiép nhan hd so cd vin ban tir
chdi giai quyét yéu cau ding ky lai
két hon.
Cong chic B phan TN&TKQ| Coéng |01 gid| - Phiéu
chuyén hd so tir Hé théng thong tin | chic Bo kiém
giai quyét tha tuc hanh chinh sang Hé| phan soat qua
B3 |thong thong tin dang ky, quan 1y ho [TN&TKQ trinh
tich, ban giao hd so cho Cong chirc gidi
Tu phéap - HO tich quyét ho
SO
Cong chuc Tu phap - Ho tich truy cap -03 | - Ho so,
Hé théng thong tin dang ky, quan ly ngdy | Gidy
ho tich thAm tra hd so (thAm tra tinh - chung
thong nht, hop 1€ cua cac thong tin Truong nhan két
trong_ hd so, glay to, tai liéu do nguoi A hop hoén
yéu cau ndp, xudt trinh hoac dinh kem). Cong x4c | - Thon
; chuc Tu | ~ ng
+ Truong hop hd so can bg SUNg, | phap - minh: |bdo ho so
hoan thién hoac khong du di€u kién| s e | 23 |khong du
giai quyet phai tir chéi thi gui théng| = ngay |diéu kién
béo vé tinh trang hod so t6i Bo phan giai
mot ctra dé théng bao cho nguoi ndp hd quyét/
so — thuc hién lai bude (i) hodc (iii); Théng
B4 |+ Truong hop can phai kiém tra, xac bao b6
minh Iam r0 hodc do nguyén nhan sung ho
khac ma khong thé tra két qua dung SO
thoi gian da hen thi cong chic lam - Van ban
cong tac ho tich 1ap Phiéu xin 16i va xac minh

hen lai ngdy tra két qua, trong d6 néu
16 1y do cham tra két qua va thoi gian
hen tra két qua, chuyén Bo phan mot
ctra dé tra cho nguoi c6 yéu cau (néu
nguoi c6 yéu cau lya chon hinh thic
ndp hd so truc tiép), hodc gui Phiéu
xin 16i va hen lai ngay tra két qua qua
thu dién tr hodc giri tin nhén qua dién
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thoai di dong cho nguoi c6 yéu cau
(néu ngudi ¢6 yéu cau lya chon hinh
thirc ndp ho so truc tuyén).

Truong hop viée ding ky lai két hon
thie hién tai Uy ban nhan dan cap xa
khong phai noi di ding ky két hon
trudc day thi cong chic tu phap - ho
tich bio cdo Chu tich Uy ban nhan
dan c6 van ban dé nghi Uy ban nhan
dan noi ding ky két hon trude day
kiém tra, xac minh vé viéc luu giir sO
ho tich tai dia phuong.

Sau khi nhan dugc vin ban dé nghi,
Uy ban nhan dan noi da dang ky két
hén trude day tién hanh kiém tra, xac
minh va tra 16i bang vin ban vé viéc
con luu gitr hodc khong luu gitr dugce
S6 ho tich.

+ Sau khi nhan duoc két qua xac minh
vé viéc khong con luu gitt duge S6 hd
tich tai noi da dang ky két hon hodc sau
thoi han 20 ngay ké tir ngay gui vin
ban yéu cau xac minh ma khong nhan
dugc vin ban tra 101, néu thay ho so
day du, hop 18, ding quy dinh, truong
hop tiép nhan ho so dang ky lai két hon
theo hinh thirc truc tiép, thi cong chirc
tu phap - ho tich thyc hién viéc ghi vao
S6 ding ky két hon, cap nhat thong tin
dang ky lai két hon va luu chinh thie
trén Phin mém ding ky, quan 1y ho
tich dién tir dung chung.

Truong hop tiép nhan ho so ding ky lai
két hon theo hinh thire truc tuyén, cong
chire tu phap - ho tich gui lai biéu mau
Gidy chimg nhan két hon dién tir véi
thong tin day du cho ngudi yéu cau qua
thu dién tir hogic thiét bi s.

Nguoi yéu cau co trach nhiém kiém
tra tinh chinh xac, ddy du cta cac
thong tin trén biéu mau Gidy chimg
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nhén két hon dién tir va xac nhan (téi
da mot ngay).
Néu ngudi ¢ yéu cau xac nhan thong
tin di thong nhat, day du hoic khong
c6 phan hoi sau thoi han yéu cau thi
cong chuc tu phéap - hd tich thuc hién
viéc ghi vao SO ding ky két hén, cap
nhét thong tin dang ky lai két hon va
lwu chinh thirc trén Phan mém ding
ky, quan Iy ho tich dién tr dung chung.
- Cong chtrc tu phap - h tich in Gidy
chimg nhan két hon, trinh Lanh dao
UBND cap xid xem xét, ky, ky sb
chuyén t6i Bo phan Mot ctra dé tra két
qué cho nguoi ¢6 yéu cau.
Lanh dao UBND cap xi xem xét, ky| Lanh
B5 Gi'?iy’ chl'rpg nhan két h6n ban gidy,| dao
ky s6 Giay chung nhan két hon ban| UBND
dién tu cap xa
Cong chirc Tu phap - Ho tich chuyén| - Cong |01 gio| -S6 | Hé théng
hé so tir Hé thong thong tin ding ky, | chirc Tu dangky | gtri tin
quan 1y ho tich sang Hé théng thong| phap - kéthon | nhin toi
tin giai quyét thi tuc hanh chinh,| Ho tich va Gidy | email ctia
hoan thién hé so, chgyén Van thu Ching | cong dan
B6 |dong dau, ban giao két qua cho Bo nhan két thong bao
phan TN&TKQ hon | 45 c6 Két
qua kinh
moi cong
dan dén
nhan
1. Pé nghi cong dan xuét trinh ban| - Cong Truong
chinh gidy to tily than, hd so dan - Gidy | hop Co
2. Xac nhan d3 ddi chiéu ban chinh Trong | ching SO dir 11c1~1
B7|3: Dé} nghi cong dan ky vao Td khai | - Cong | gi0 |nhén két ?ii%?f{f]?
va So6 theo quy dinh cua luat ho tich. | chic Tu | hanh | hon hob. chi
Hai bén Nam Nit dén UBND cép xa| phap - |chinh| -S§ :flfetl .
ky SO dang ky két hon, ky Gidy Chimg| HO tich Dangky| ’Céng
nhan ket hon. , két hon dan d3 o6
4. Thu phi cap ban sao trich luc (néu| Cong <4c thue
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c6) (8.000d/ban trich luc) chtrc BO dinh danh
5. Tra két qua cho cong dan: Ban| phéan dién tu,
chinh, Ban sao. Coéng chirc trao Gidy| Mot cira cong dan
Chimg nhan két hon khong
6. Guri ban dién tir qua Hé théng dén can xuat
tai khoan, email, Kho quan ly dir liéu trinh giay
dién tir cuia cong dan to Eﬁy
7. Hb so, két qua giai quyét TTHC than
duoc s6 hoa
8. Luu trit hd so theo quy dinh Thong tin

dong bo
véi Cong
Dich vu
cong
quéc gia

Biéu mau

Heé thdng biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vin phong Chinh phu)

TS khai ding ky lai két hon (néu ndép hd so truc tiép) (Thong tu sb

04/2024/TT-BTP cua B Tu phap)

Gidy chting nhan két hon, Trich luc két hon (Thong tu s6 04/2020/TT-BTP

cua Bo Tu phap)

Biéu miu dién tir twong tic ding ky lai két hon (néu ndp ho so truc tuyén)

(Thong tu s6 03/2023 ctia Bo Tu phép).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

Kinh guri: (U Uy ban nhan dan ...

Ho, chir dém, ten nGuoi YEU CAU: ...

Ngay, thdng, nam SINh: ..o

NOT CU LT @) oo

Dé nghi co quan diing ky lai két hon theo ndi dung dudi day:

Ho, chit démy, t€N CUA VO ...
Ngay, thang, Nadm SINN: ..o
DAN tOC: @ Qudc tich: @ oo,

NOT CU U @) e

Ho, chit dém, t8n c8A CRONG: ...
Ngay, thang, Nadm SINN: ..o
DAN tOC: @ Qudc tich: @ oo,

NOT CU U B oo
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T61 cam doan nhiing ndi dung khai trén day l1a dung sy that va chiu trach nhiém
true phap ludt vé cam doan cia minh.
Lamtai: ............... ,NEAY ........... thang ........ nam .............

Nguoi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cap ban sao®: Co |:|, Khoéng D
S6 lugng:....... ban

Chu thich:

() Ghi 15 tén co quan ding ky lai két hon.

@ Chi ghi trong trudng hop ngudi cd yéu cau dang ky ho tich chua co/khong cung cép sd
dinh danh c& nhan/can cudc cong dan/thé can cudc/chung minh nhan dan.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi ding ky thudng tr; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tri va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

@ Ghi sb dinh danh ca nhan/can cudc cong dan/thé cin cude (vi du: Cin cude cong dan sb
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong cé
s6 dinh danh ca nhan/can cude cong dan/thé can cude thi ghi gidy to hop 16 thay thé (ho chiéu,
chung minh nhan dén,...).

@ Ghi 16 tén co quan da dang ky két hon trudc day.

®) Chi khai trong truong hop biét rd.

© Pé nghi ddnh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOQI DUNG BIEU MAU HQ TICH BIEN TU TUONG TAC
PANG KY LAI KET HON

I. Thong tin vé nguwoi yéu cau ding ky lai két hon

(1) Ho, chit dém, tén;

(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

I1. Thong tin nguwoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(11) Noi cu tréi (noi thuong tra/noi tam tri/noi dang sinh sdng).

I11. Théng tin nguoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(14) Dan toc;

(15) Qudc tich;

(16) S6 dinh danh c4 nhén;

(17) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(18) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé viéc ding ky két hon truée day

(19) Noi dang ky két hon trude day;

(20) Gidy chting nhan két hon (sd, quyén s6, ngdy, thang, nim dang ky);

(21) Dé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong
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(22) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cap 1a dang su that, khong con
ban chinh Giay ching nhan két hon, da ndp du cac giay to hién c¢6 va chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu trii di duoc khai thac
tr CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tur tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cdp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

Nguoi yéu cau dang ky lai két hon nhan Ban chinh Gidy ching nhan két hon
truc ti€p tai co quan dang ky hd tich.

Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu ctia c4 nhan/dia chi thu dién
tu/thiét bi s6/dién thoai cia ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai
két hon tai co quan dang ky hd tich.
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

S6: @ /TLKH-BS

Ho, chivr dém, tén vo:......................

Ngay, thang, ndm sinh: ...
Dantoc: ...
QUOC tHCh: oo

NOL CU IO oo

Gidy tO thy thAn:............oocoooe e

(D) Poc 1ap - Tw do - Hanh phuc

TRICH LUC KET HON
(BAN SAO)

Ho, chir dém, tén chdng:...................

Ngay, thang, nam sinh: ... ..
DantOC: ..o,
QUOC HCH: oo

NOTCUTU: oo

Gidy to tly thAn: ...

NGUOI KY TRiCH LUC ,
(Ky, ghi 0 ho, chit dém, tén, churc vy, dong dau)



CONG BAO HA NOI/S6 379+380/Ngay 29-12-2024 87

Chu thich:

() Ghi tén co quan thyc hién viéc cap ban sao Trich luc két hon (ghi dil cac cap hanh chinh).

@ Ghi theo sb trong SO cép ban sao Trich luc h tich cua co quan thuc hién viéc cép ban sao
Trich luc két hon.

@) Ghi 5 tén co quan da thuc hién viéc ding ky két hon.

@ _ Truong hop dang ky lai két hon; ding ky hon nhén thyc té theo quy dinh tai khoan 2
biéu 44 cua Nghi dinh s6 123/2015/ND-CP; cong nhan viéc két hon theo quy dinh tai Piéu 11
Luat hon nhan va gia dinh; thye hién lai viéc dang ky két hon theo quy dinh tai Dicu 13 cua Luét
hon nhan va gia dinh thi ghi rd tai muc nay va ghi 16 ngay xac 1ap quan hé hon nhan.

Vi du: Pang ky lai két hon, quan hé hon nhan duoc xac 1ap tir ngay 01/5/1998

Piang ky hon nhan thuc té theo quy dinh tai khoan 2 Piéu 44 cia Nghi dinh s6
123/2015/ND-CP, quan hé hon nhan dugc xac lap tir ngay 01/5/1985

Quan hé hon nhan dwugc cong nhan tir ngady ..... theo Ban an/Quyét dinh sb .... ngay
.......... cutaTAND .............

Thyc hién lai viéc dang ky két hon theo quy dinh tai Diéu 13 ciia Luat hon nhéan va gia dinh,
quan h€ hon nhan dugce xac 1ap tur ngay 01/5/2015.

- Truong hop di ly hon/ghi vao S6 ho tich viéc ly hon ciing can ghi rd tai muyc nay.

Vi du: i ly hon/ghi vao S6 h tich viéc ly hon theo Ban an/Quyét dinh/Trich luc ghi cha ly
hén s0........cap ngay...... thang......nam........

®) Tuy theo cach thic thyuc hién, ghi rd cin clr cp ban sao tir: SO dang ky két hon hodc Co
s& dir liéu ho tich dién tir.
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17. Thu tuc Pang ky lai khai tir (QT-XP-17)

Muc dich

Quy trinh nay quy dinh trinh ty va cach thirc giai quyét hd so ctia cong dan
dé nghi dang ky lai khai ttr thudc tham quyén giai quyét cia UBND cip xa

Pham vi

- Ap dung ddi v6i ca nhan c6 dé nghi dang ky lai khai tur.
- Ap dung ddi vé6i cong chitc UBND cip xa thuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phtl quy dinh vé Co
s& dit li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i,
bd sung mot sb diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh
s6 ho khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cép dich
vu cong;

- Théng tu s& 04/2020/TT-BTP ngay 28/5/2020 ctiia Bo truongBo Tu phap quy
dinh chi tiét thi hanh mot s diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ctia Chinh pha quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tir, ding ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ctiia Bo Tu phap stra doi, bd sung mot sé ndi
dung ctia Thong tu s6 01/2022/TT-BTP cua B Tu phap quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP quy dinh vé Co
so dir liéu ho tich dién ttr, ding ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP cua B Tu phap stra doi, bo sung mot sb
diéu ctia Thong tu s6 02/2020/TT-BTP ctia B6 Tu phap ban hanh, huéng dan
st dung, quan 1y mau s6 qudc tich va miu gidy to vé qudc tich va Thong tu
sO 04/2020/TT-BTP cua B6 Tu phap quy dinh chi tiét thi hanh mot sé didu




CONG BAO HA NOI/S6 379+380/Ngay 29-12-2024 89

ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot sd
diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC cua Bo Tai chinh quy dinh muc thu, ché do
thu, ndp, quan 1y va stir dung phi khai thac, sir dung thong tin trong co s& dir li¢u
hd tich, phi xac nhan cé quéc tich Viét Nam, phi x4c nhan la nguoi géc Viét
Nam, I¢ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia BO Tai chinh hudng din
vé& phi va 1é phi thudc tham quyén quyét dinh ctia HDND tinh, thanh phé truc
thugc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia Bo Tai chinh stra doi,
bd sung mot s6 diéu cua Thong tu sd 85/2019/TT-BTC cia B Tai chinh
huéng dan vé phi va 18 phi thudc thim quyén quyét dinh caa HDND tinh,
thanh phd truc thudc Trung uong;

- Nghi quyét sé 06/2020/NQ-HPND ngay 07/7/2020 cua Hoi dong nhan dan
thanh phd Ha Noi vé viéc ban hanh mét s6 quy dinh thu phi, 1& phi trén dia
ban thanh phé Ha Noi thudc thim quyén quyét dinh cua Hoi dong nhan dan
Thanh phé;

- Nghi quyét s6 07/2023/NQ-HDND ngay 04/7/2023 ctia HDND thanh phd
Ha Noi vé viéc thu phi, 18 phi thuoc thim quyén quyét dinh cuia Hoi dong
nhan dan Thanh phd trén dja ban thanh phé Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thu tuc hanh chinh
duoc sira doi, bo sung trong linh vuc ho tich thyuc hién tai co quan diang ky ho
tich thuoc pham vi chtrc nang quan ly cua B6 Tu phéap;
- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 cia UBND thanh phd Ha
Noi cong bd Danh muc thi tuc hanh chinh stra ddi, bd sung linh vuc ho tich,
qudc tich thudc thAm quyén giai quyét ctia co quan, don vi trén dia ban thanh
phd Ha Noi.

3.2

Ban |Ban

Thanh phan ho so chinh | sao

- To khai dang ky lai khai tir theo mau (néu nguoi ¢6 yéu cau lya
chon ndp hd so theo hinh thirc tryc tiép hodc giri hd so qua hé
thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky lai khai tir, trong d6 co| X
cam doan cac théng tin cung cap 1a ding sy that, khong con ban
chinh Gidy chung tu/Trich luc khai tir, dd nop du cac gidy to
hién c6 va chiju hoan toan trach nhiém truéc phap luit vé noi
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dung cam doan ctia minh (do nguoi yéu cau cung cap thong tin
theo hudng dan trén Cong dich vu cong néu ngudi cd yéu cau lua
chon ndp hd so theo hinh thirc truc tuyén).

- Ngudi c¢6 yéu cau dang ky lai khai tir thuc hién viéc ndp/xuit
trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Ban sao Gidy chung tir trudc day duoc cdp hop 16. Néu
khong ¢6 ban sao Gidy ching tir trude day duoc cap hop 18 thi
ndp ban sao ho so, gidy to lién quan c6 ndi dung chimg minh
su kién chét.

- Vin ban uy quyén theo quy dinh cta phap luit trong truong
hop Uy quyén thuc hién viéc dang ky lai khai tr. Truong hop
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt ctia nguoi uy quyén thi vin ban uy quyén khong
phai ching thuec.

* Gidy to' phai xuat trinh:

- Ho chiéu hoic Chirmg minh nhan dan hodc Thé cin cudc cong
dan hodc Cin cudc hodc cac gidy to khac c6 dan anh va thong
tin ¢4 nhan do co quan c6 thAm quyén cap, con gia tri st dung
dé chimg minh vé nhan than cta ngudi co yéu cau ding ky lai
khai tir. Trudng hop céac thong tin c4 nhan trong cac gidy to nay
da c6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

Truong hop giri ho so qua hé thong buu chinh thi phai giri kém
theo ban sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

* Luuy

- Pbi véi gidy to nop, xuét trinh néu nguoi yéu cau nop hd so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu véi thong
tin trong to khai, chup lai hoic ghi lai thong tin dé luu trong hd
so va tra lai cho ngudi xuat trinh, khéng dugc yéu ciu ndp ban
sao hodc ban chyp gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc
tr ban chinh hoac bém sao duogc cap tir s6 gbc hodc ban chyp
kem theo ban chinh gidy to dé dbi chiéu. Tru:ong hop nguoi yeu
cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan c6 trach nhiém kiém tra, d6i chiéu ban chyp voi ban chinh
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va ky xac nhén, khong dugc yéu cau nguoi di dang ky ndp ban
sao gidy td do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so ding
ky ho tich theo quy dinh cta phap luat ho tich, khong dugc yéu
cau ngudi dang ky ho tich nop thém gidy t& ma phap ludt ho tich
khong quy dinh phai np.

Ngueoi tiép nhan hé so thue hién khai thac thong tin trong Co so
dir liu quéc gia vé dan cu theo quy dinh phdp ludt néu nguoi
yéu cau dang ky ho tich da cung cdp ho, chir dém, tén; ngay,
thang, nam sinh; s6 dinh danh ca nhan/can cuoc cong dan/the
can cwée/chirng minh nhén dan. Truong hop cdc théng tin can
khai thdc khéng c6 trong Co sé dir liéu quoc gia vé dan cw thi
dé nghi nguoi yéu cau ké khai day di.

- Péi véi gidy to gui kém theo néu ngudi yéu cau ndp hd so
theo hinh thirc tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky lai khai tir truc
tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban
chup béng may anh, dién thoai hoac dugc chup, dugc quét béng
thiét bi dién tir, tir gidy to duoc cap hop 16, con gia tri sir dung.

+ Trudng hop gidy o, tai liéu phai gti kém trong ho so dang ky lai
khai tir truc tuyén da co ban sao dién tir hoac da c6 ban dién tir
gidy to ho tich thi nguoi yéu cau duogce st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai
tir/ban sao Trich luc khai tir), ngudi c6 yéu cau dang ky lai khai tir
phai xut trinh gidy to tuy than, ndp cac gidy to 1a thanh phan ho
so dang ky lai khai tir theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cip, cong
chtng hodc xac nhan dé st dung cho viéc diang ky ho tich tai
Viét Nam phai dugc hop phap héa lanh su theo quy dinh cua
phap luat, trir truong hop duwoc mién theo diéu udc qudc té ma
Viét Nam la thanh vién.

- Trudng hop ngudi co yéu cau dang ky lai khai tr khong cung
cap dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat
trinh bi tiy x6a, sira chita, 1am gia thi co quan dang ky ho tich
c6 tham quyén huy bo két qua dang ky lai khai tur.

33

S6 lwgng ho so

01 bo
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Yéu céu, diéu kién thuwe hién thi tuc hanh chinh

3.4 Viéc khai tir d3 duoc ding ky tai co quan c6 thAm quyén ctia Viét Nam trude

" |ngay 01/01/2016 nhung S6 ding ky khai tir va ban chinh Gidy chung tir déu

bi mét.

3.5| Thoi gian xir ly
05 ngay 1am viéc; trudng hop can xac minh thi thoi han giai quyét khong qua
10 ngay lam viéc.

3.6 | Két qua thue hién thi tuc hanh chinh:
- Trich lyc khai ttr (ban chinh), ban sao Trich luc khai tir (truong hop yéu cau
cap ban sao Trich luc khai tir).

- Ban dién tir Trich lyc khai tr (Ban dién tir s& tw dong gtri vé Kho quan ly div
liéu ciia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau sau
khi d4 hoan tat thu tuc dang ky lai khai tir tai co quan ding ky ho tich).

3.7 | Noi tiép nhén va tra két qua
- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)
- Cong Dich vu cong thanh ph Ha Noi (https://dichvucong.hanoi.gov.vn)
- B6 phan Mot cira (TN&TKQ) ctia UBND cip xa noi da dang ky khai tir
trudc day
3.8| Lé phi
- Mién Lé phi cho nguoi thudc gia dinh c6 cong vdi cach mang; ngudi thude
hd ngheo; nguoi khuyét tat.
- Mtc thu L¢ phi ddi véi dich vu cong truc tuyén khi to chirc, ca nhan ndp hd
so thue hién TTHC trén Cong Dich vu cong bang Khong (Khéng thu).
- Lé phi ding ky theo hinh thirc truc tiép: 5.000 dong/ viéc
3.9 | Quy trinh xir ly cong viéc
. | A x Trang
TT Trinh ty Trach | Thot | Bieu mau/ | o oo ps
: nhiém | gian Keét qua Fa
thong
Hb so duoc ndp truc tiép tai Bo Thanh phan Tai
phan Mdt ctra UBND cap xa hodc ho so theo | khoan
nop qua buu chinh hodc nfp truc| Muc 3.2 |gom Tén
B1 |tuyén trén Cong dich vu cong qudc C(ing Pang
gia (https://dichvucong.gov.vn) dan nhdp va
hodc Céng dich vu cong thanh phd Mat
(https://dichvucong.hanoi.gov.vn). Bidumiy | Khau
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Cong DVC két ndi v6i CSDLDC dé
khai thac cac truong thong tin cua
cong dan co6 trong CSDLDC.

Cong dan lya chon:

- Dich vu cong tryc tuyén,

- Quéan, Huyén, Thi xa

- UBND x4, phuong, thi trin cé
thim quyén

- Linh vuc HJ tich,

- Thu tuc Bang ky lai khai tir

dién tr
tuong tac
dang ky lai
khai tu

VNelD

B2

Cong chtrc BO phan TN&TKQ truy
cap Hé théng thong tin giai quyét
tha tuc hanh chinh kiém tra tinh
chinh xéc, day du, thong nhat, hop
1é ctia hd so.

(i) Truong hop héd so day du, hop 18
thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu
ngudi cd yéu cau lya chon hinh thirc
nop hd so truc tiép) hodc gui ngay
Phiéu hen, tra két qua qua thu dién tir
hodc g tin nhan hen tra két qua qua
dién thoai di dong cho nguoi c6 yéu
cau (néu nguoi c6 yéu cau lira chon
hinh thirc ndp hd so truc tuyén), dong
thoi chuyén hd so dé cong chirc lam
cong tac ho tich xur 1y.

Sau khi tiép nhan hd so theo hinh
thire ndp truc tiép, can bo tiép nhan
hd so tai BO phan mot ctra thyc hién
s6 hoa (sao chup, chuyén thanh tai
liéu dién tir trén hé théng thong tin,
co so dir lidu) va ky sd vao tai liéu,
hd so giai quyét tha tuc hanh chinh
da duogc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du,
hop 1€ thi c6 thong bdo cho ngudi

Cong
chirc
Bo
phan
Mot
cua

Trong
gio
hanh
chinh

- Phiéu yéu
cau bo sung,
hoan thién
ho so
- Phiéu tir
chdi tiép
nhan giai
quyét ho so
- Gidy tiép
nhan hd so
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yéu cau bd sung, hoan thién hd so,
néu 1o loai gidy td, ndi dung can bd
sung dé nguoi co yéu cau bd sung,
hoan thién. Sau khi hd so duogc bd
sung, thuc hién lai budc (i),

(iii) Néu nguoi c6 yéu cau dang ky
lai khai tr khong bo sung, hoan
thién duoc ho so thi bao cao Trudng
bod phan tiép nhan hod so ¢6 van ban
tir chéi giai quyét yéu cau ding ky
lai khai tir.

B3

Cong chirc Mot cira chuyén hd so tir
Hé thong théng tin giai quyét tha
tuc hanh chinh sang Hé thong thong
tin dang ky, quan 1y ho tich, ban
giao ho so cho Cong chirc Tu phap -
Ho tich

Cong
churc
Mot
cua

01 gio

HO so

B4

Cong chuc Tu phép - Ho tich truy
cap Hé thong thong tin ding ky,
quan 1y ho tich, tham tra ho so (tham
tra tinh thong nhat, hop 1€ cua cac
thong tin trong hé so, glay to, tai liéu
do ngudi yéu cau ndp, xuat trinh hodc
dinh kém).

+ Truong hop hd so can bo sung,
hoan thién hodc khéng du diéu kién
giai quyét, phai tir chdi thi guri thong
béo vé tinh trang hd so t6i B phan
mot ctra dé thong bao cho ngudi
nop hd so — thyuc hién lai bude (ii)
hodac (iii);

+ Truong hop can phai kiém tra,
xac minh lam rd hoac do nguyén
nhan khac ma khong thé tra két qua
ding thoi gian da hen thi cong chirc
lam cong tac ho tich 1ap Phiéu xin
16i va hen lai ngay tra két qua, trong
d6 néu 16 1y do cham tra két qua va
thoi gian hen tra két qua, chuyén Bo

Cong
chirc
Tu
phap -
Ho
tich

-03
ngay

Truong

Xac
minh:
08
ngay

- Trich luc
khai ttr,
- Thong bao
ho so khong
du diéu kién
giai quyét/
Thong bao
bd sung hd
SO
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phan mot cira dé tra cho ngudi co
yéu cau (néu ngudi c6 yéu cau lya
chon hinh thire ndp hd so truc tiép),
hoic gui Phiéu xin 16i va hen lai
ngay tra két qua qua thu dién tur
hodc gui tin nhén qua dién thoai di
dong cho ngudi c6 yéu cau (néu
ngudi c6 yéu cau lya chon hinh thic
ndp hod so tryc tuyén).

+ Néu thay thong tin khai tir day du
va phu hop, hd so diy du, hop 18,
dung quy dinh, trudng hop tiép nhan
hé so dang ky lai khai tir theo hinh
thirc tryuc tiép, thi cong chirc tu phap -
ho tich thuc hién viéc ghi vao So6
dang ky khai tir, cap nhat thong tin
dang ky lai khai tir va luu chinh thirc
trén Phan mém ding ky, quan 1y ho
tich dién tir dung chung.

Trudng hop tiép nhan ho so dang ky
lai khai ttr theo hinh thirc tryc tuyén,
cong chuc tu phap - ho tich gui lai
biéu mdu Trich luc khai tir dién tir
v6i thong tin day du cho ngudi yéu
cau qua thu dién tir hodc thiét bi sd.
Nguoi yéu cau ¢o trach nhiém kiém
tra tinh chinh x4c, day du cua céc
thong tin trén biéu miu Trich luc
khai tir dién tr va xac nhan (t6i da
mdt ngay).

Néu ngudi c6 yéu cau xac nhin
thong tin di thong nhat, day du hodc
khong c6 phan hoi sau thoi han yéu
cau thi cong chirc tu phap - ho tich
thuyc hién viéc ghi ndi dung vao S6
dang ky khai tir, cap nhat thong tin
dang ky lai khai tir va luu chinh thic
trén Phan mém dang ky, quan 1y ho
tich dién tir dung chung.
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- Cong chuc tu phap - ho tich du
thaoTrich luc khai tir, trinh Lanh dao
UBND cidp xi ky, ky sb, chuyén téi
Bo phan Mot cira dé tra két qua cho
ngudi co yéu cau.
Hé thong
gui tin
nhan t6i
’ Lanh email cua
Lanh dao UBND cap xa ky Trich 420 Trich luc cong dan
B5 | luc khai tir ban giay, ky s6 Trich luc UBND 04 gio Khai t u thong bé}o
khai tir ban dién tir chp xi da co ket
qua kinh
moi cong
dan dén
nhan
Cong chtre Tu phap - Ho tich chuyén Truong
h6 so tir Hé thong thong tin ding hop Co
ky, quan 1y ho tich sang Hé thng so dir lidu
thong tin giai quyétthﬁ tuc hanh _Céng dan cu da
chinh, hoa‘m’thién ho so, cl}uyén Véan| 4an duoc tich
thu dong dau, ban giao két qua cho hop, chia
Bo ppan TN&TKQ. Cong s¢, két
1. b¢ nghi cong dan xujélt trinh ban chire noi, cong
chinh giy t& tuy than, ho so Tu dandaco
2. Xac nhan da doi chiéu ban chinh | ppan . xéc thyc
3. D¢ nghi cong dan ky vao To| He |01 gio | },IO 59 dml} daﬁnh
B6 | 1hai va S8 Pang ky khai tir theo| tich - Trich Iy | dién tu,
luat ho tich. ' khaitd |cong dan
4. Th}l phi cip ban sao trich luc khai Cong clgﬁi?l%t
tir (néu co) ’(8.000d/bén trich luc) chire trinh gidy
5.‘D()ng dau cua UBND cap xda vao| Bj 0 tity
phén chit ky cua Lanh dao UBND| phan than
cap xa . Mot Thong tin
6. Tra két qua cho cong dan: Ban| cua ddng bd
dﬁnh,Bénsaotﬁchluckhaiyi , VdiCéné
7. Gui ban dién tir qua HE thong dén Dich vu

tai khoan, email, Kho quan ly dir

cong
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liéu dién tur ctia cong dan quéc gia
8. Ho so, két qua giai quyét TTHC
duoc s6 hoa

9. Luu trit hd so theo quy dinh

Biéu mau

Hé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vian phong Chinh phu)

T khai dang ky lai khai tir (Thong tu s6 04/2024/TT-BTP ctia Bo Tu phép)

Trich luc khai tir (Thong tu s6 04/2020/TT-BTP cua Bo Tu phap)

Biéu mau dién tr tuong tac ding ky lai khai tir (néu ndp ho so tryc tuyén)
(Thong tu s6 03/2023/TT-BTP ctia BO Tu phap).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

Kinh gui: OUy ban nhan dan ...

Ho, chit dém, t&n NGUOT YU CAU: ...
Ngay, thang, NAM SINN: ..o
INOT CU T @) e

Quan h€ v NGUOT QA ChEL: ...

Pé nghi co' quan ding ky lai khai tir cho ngudi cé tén duéi day:

HOQ, Chil d@my, TRIN: ..ot
Ngay, thang, NAM SINN: ..o
Gi6i tinh: @ Dan toc: @ Quéc tich: @ ..

Di chét vao 14¢: ... oo To S phut, ngay .............. thang ............. nam ...
INOT CREE: oottt oo

Nguydn nhan chét: @ e oo oo oo

D3 dang ky khai tirtai: O ngay ... thang ........ nam ...

Gidy ching tir/Trich luc khai tirs: © ... quyén sb: © ...

To1 cam doan nhitng ndi dung khai trén day la dung sy that va chiu trach
trude phap luat vé cam doan cua minh.
Lamtai: ............. , NEAY ... thang ......... nam
Nguoi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Pé nghi cap ban sao”: Co |:|, Khong []

nhiém



CONG BAO HA NOI/S6 379+380/Ngay 29-12-2024 99

Chu thich:

(D) Ghi 18 tén co quan ding ky lai khai tir.

@ Chi ghi trong truong hop ngudi co yéu cau dang ky ho tich chua cd/khdng cung cap sb
dinh danh ca nhéan/can cudc cong dan/thé can cudc/ching minh nhan dan; khéng cung cap day
du thong tin ngay, thang, nam sinh.

Trudng hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ding ky thudng tra; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam trf; truong hop khong c6 noi dang
ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi sb dinh danh ca nhan/can cudc cong dan/thé cin cude (vi du: Cin cude cong dan sb
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khéng cod
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi giay to hop 1€ thay theé (h¢ chiéu,
chiing minh nhéan dan,...).

@Truyong hop chua xac dinh duoc thi dé tréng.

) Ghi 18 tén co quan da ding ky khai tir trudc day.

© Chi khai trong truong hop biét rd.

() Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC
THUC HIEN PANG KY LAI KHAI TU

I. Thong tin vé ngudi yéu ciu ding ky lai khai tir

(1) Ho, chir dém, tén;

(2) Sb dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);

(5) Quan hé voi nguoi dugc khai tir.

II. Thong tin vé nguoi dwoc ding ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(8) S6 dinh danh c4 nhan;

(9) Gidy t,(‘) tl‘ly than: Loai gidy to ,sﬁr dung (CCCD/CMND/HO chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(10) Noi cu tri cudi ciing (noi thudng tri/noi tam tri/noi sinh song trude khi chét);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac truong
thong tin gio, phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (c6 chii thich: néu chua xéac dinh dugc/chua o thi dé
trong).

I11. Thong tin vé viéc ding ky khai tir trude diy

(14) Noi dang ky khai tir trude day;

(15) Giy chimg tir/Trich luc khai tir (s6, quyén s6, ngay, thang, nim dang ky);
(16) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dang su that, khong con
ban chinh Giay chung tu/Trich luc khai tu, da ndp du cac giay to hién cé va chiu
hoan toan trach nhiém trudce phap ludt vé ndi dung cam doan ctia minh.
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* Truong hop céac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac
tir CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuét trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tur tuong tac ghi nhan thoi gian (g10 phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép
tai co quan dang ky ho tich.

Ban dién tir s& tu dong guri vé Kho quan 1y dit liéu cua ca nhan/dja chi thu dién
tar/thiét bi sd/dién thoai cia ngudi yéu cau sau khi di hoan tat thi tuc ding ky lai
khai tir tai co quan dang ky ho tich.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
oD Doc lap - Tw do - Hanh phic

S6: @ JTLKT

TRICH LUC KHAI TU

HOQ, Chlt A&, C8IN: .o
Ngay, thang, ndm sinh: ...
Gioi tinh: ... Dan tdc: Quéc tich: ...
S dinh danh cad nhAn:® .

GHAY 0 TUY TAN .ot

INOT CREE: ..ot
Gidy béo t/Gidy t0 thay thé Gidy DAO t SO ..o dO

.......................................................................................................... CAP DAY oo
Ho, chir dém, tén nguwoi di Khai t0r: ...

NGUOI KY TRICH LYC ,
(Ky, ghi 16 ho, chir dém, t€n, chirc vy, dong dau)

() Ghi tén co quan cap Trich luc khai tir(ghi du cac cip hanh chinh).
@ Ghi theo S6 trong S6 dang ky khai tir.
@) Chi ghi trong trudng hop di duoc cap S6 dinh danh ca nhan.



CONG BAO HA NOI/S6 379+380/Ngay 29-12-2024 103

PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

TT

Ngay, thang,
nam

ghi chu

Noi dung ghi chu
(d6ng diu vao ndi dung
da ghi chu)

Can ctr ghi chu

Ho, chir dém,
tén, chir ky cia
nguoi thuc
hién ghi cha
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UY BAN NHAN DAN  CONG HOA XA HOI CHU NGHIA VIET NAM

...................... €Y Poc 1ap - Tu do - Hanh phiic
S6: @ JTLKT-BS ... ,Ngay....... thang ... ... nam...........
TRICH LUC KHAI TU
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, nam sinh:

S6 dinh danh cé nhan:

Gidy to tuy than:

Noi chét:
Di duoc dang ky khai tir tai: @ ..Sé: .............. ngay........... thang.......... nam....

Thuyec hién trich luc tur:®

NGUOI KY TRICH LUC ,
(Ky, ghi 6 ho, chit dém, tén, chic vy, dong dau)

Chu thich:
() Ghi tén co quan thuc hién viéc cap ban sao Trich luc khai tir (ghi du cac cap hanh chinh).

@ Ghi theo sb trong SO cép ban sao Trich luc h tich cua co quan thuc hién viéc cép ban sao
Trich luc khai tu.

®) Ghi tén co quan ding ky khai tr, s, ngay thang nim ding ky.

@ Tuy theo cach thirc thyc hién, ghi 15 ¢in ctr cap ban sao tir: SO ding ky khai tir hoac Co
so dir liéu ho tich dién tir.
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