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VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 6679/QD-UBND ngay 27 thang 12 nim 2024 vé viéc phé duyét
cac quy trinh ndi bd giai quyét thi tuc hanh chinh dwoc sira d6i, bé sung
linh vire H) tich thude tham quyén ciia co quan,
don vi thudc thanh pho Ha Noi

(Tiép theo Cong bao sd 371+372)

Phu luc

DANH MUC
CAC QUY TRINH NOI BQ SUA POI, BO SUNG LiINH VU'C HO TICH
THUQC THAM QUYEN GIAI QUYET CUA CO QUAN, PON VI THUQC
THANH PHO
(Ban hanh kém theo Quyét dinh s6 6679/0D-UBND ngay 27 thang 12 nam 2024
ciia Uy ban nhédn déan Thanh phé Ha Néi)

B. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP HUYEN
LINH VUC HO TICH
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13. Thii tuc diing ky lai khai sinh c6 yéu t6 nwéc ngoai(QT-QH-13)

Muc dich

Quy trinh ndy quy dinh trinh ty va cach thuc giai quyét yéu cau ding ky
lai khai sinh c6 yéu té nudc ngoai thudc tham quyén giai quyét cia UBND
cap huyén

Pham vi

Ap dung d6i v6i ca nhan c6 dé nghi ding ky lai khai sinh c6 yéu t6 nude
ngoai.

Cong churc thugc Phong Tu phap, Bo phan Mot ctra (TN&TKQ) cua UBND
cap huyén va don vi ¢6 lién quan chiju trach nhiém thyc hién Quy trinh nay

Noi dung quy trinh

3.1

Co sé phap ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phti quy dinh vé Co
s& dit liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i, bd
sung mot sb diéu cua cac nghi dinh lién quan dén viée nop, xuét trinh s6 hd
khau, s6 tam trG gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi tiét
thi hanh mot s6 diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phti quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luét Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctiia B6 Tu phap quy dinh
chi tiét mot sé diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP
cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phap stra ddi, bd
sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP cua Bo Tu phap quy
dinh chi tiét mot s diéu va bién phép thi hanh Nghi dinh s6 87/2020/ND-CP
cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky hd tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP ctia Bo Tu phap stra d6i, bd sung mot sb diéu
ctia Thong tu s 02/2020/TT-BTP cua Bo Tu phép ban hanh, hudng dan st
dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc tich va Théng tu sb

04/2020/TT-BTP ctia Bo Tu phép quy dinh chi tiét thi hanh mot sé diéu cua
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Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot s diéu
va bi¢n phép thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC cta B Tai chinh quy dinh mirc thu, ché do
thu, ndp, quan ly va st dung phi khai thac, str dung thong tin trong co sé dir liu
hd tich, phi xac nhan c6 quéc tich Viét Nam, phi x4c nhéan 1a nguoi gé)c Viét
Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ctia Bo Tai chinh huéng din vé phi va 1¢ phi
thudc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh phd truc thude
Trung vong;

- Thong tu s6 106/2021/TT-BTC ctia B Tai chinh sira d6i, bd sung mot sb
diéu ctia Thong tu s6 85/2019/TT-BTC ctia Bo Tai chinh hudng dan vé phi va
1¢ phi thudc tham quyén quyét dinh caa HDND tinh, thanh phd truc thudc
Trung wong;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 ctia Hoi ddng nhan dan
thanh phé Ha Noi ban hanh mot sé quy dinh thu phi, 18 phi trén dia ban thanh
phd Ha Noi thudc tham quyén quyét dinh caa Hoi dong nhan dan Thanh phd;

- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 ctia Hoi dong nhan déan
thanh phé Ha Noi vé viéc thu phi, 18 phi thudc tham quyén quyét dinh ctiia Hoi
ddng nhan dan Thanh phd trén dia ban thanh phé Ha Noi;

- Quyét dinh s 1079/QD-BTP ngay 20/10/2023 cong bd thu tuc hanh chinh
duogc stra d6i, bod sung trong linh vuc ho tich thuc hién tai co quan dang ky ho
tich thugc pham vi chtic nang quan ly cua B6 Tu phép;

- Quyét dinh sé 3658/QD-UBND ngay 15/7/2024 ciia UBND thanh phé Ha
Noi cong bd Danh muc thu tuc hanh chinh sira ddi, bd sung linh vuc ho tich,
qudc tich thudc tham quyén giai quyét cta co quan, don vi trén dia ban thanh
phd Ha Nbi.

3.2

Ban |Ban

Thanh phan ho so chinh | sao

- To khai diang ky lai khai sinh theo mau, trong dé c6 cam doan
clia nguoi yéu cau vé viéc di nép dii cdc gidy to hién cé (néu nguoi
co yéu cau lwa chon nop hé so theo hinh thirc truc tié})hodc guki ho
so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tacding ky lai khai sinh, trong d6 c6| X
cam doan cac thong tin cung cap 1a dung su that, khong con ban
chinh Gidy khai sinh, dd ndp du cac gidy to hién c6 va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh
(do nguoi yéu cau cung cap thong tin theo huéng dan trén Cong
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dich vu cong néu ngudi cd yéu cau lya chon ndp hé so theo hinh
thirc tryc tuyén).

- Ngudi ¢6 yéu cau dang ky lai khai sinh thyc hién viéc ndp/xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén) cac gidy to sau:

* Gidy to phai np:

- Ban sao toan bo ho so, gidy to ciia ngudi yéu cau hodc hd so,
gidy to, tai liéu khac trong d6 co thong tin lién quan dén noi
dung khai sinh, gom:

+ Bén sao Gidy khai sinh do co quan c6 tham quyén ciia Viét
Nam cép hop 18 (ban sao dugc chtng thyuc tir ban chinh, ban sao
dugc cip tir S6 diang ky khai sinh); ban chinh hodc ban sao gidy
td ¢6 gia tri thay thé Gidy khai sinh dugc cép trude nam 1945 &
mién Bic va trudc nam 1975 & mién Nam.

+ Truong hop nguoi yéu cau khong co glay to' néu trén thi phai
ndp ban sao glay to do co quan c6 tham quyén ctia Viét Nam cap
hop 1& nhu: Gidy chimg minh nhan dan, Can cudc hodc Thé cin
cugc cong dan hoic Ho chiéu; gidy to ching minh vé noi cu tru;
Bang tot nghiép, Gidy ching nhan, Chimg chi, Hoc ba, ho so
hoc tap do co quan ¢6 thAm quyén cip hodc xac nhan; Gidy to
khac c6 thong tin vé ho, tén, ngay, thang, ndm sinh cta cé nhan.
Ngudi yéu cau diang ky lai khai sinh c6 trach nhiém nop day du
béan sao cac gidy to néu trén (néu c6) va phai cam doan da ndp du
cac gidy to minh c6; chiu trach nhiém, hé qua cta viéc cam doan
khong diing su that.

- Vin ban ty quyén theo quy dinh ctia phap luat trong truong
hop 1ty quyén thyc hién viéc dang ky lai khai sinh. Truong hop
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt ciia ngudi iy quyén thi vin ban uy quyén khong
phai chung thuec.

* Gidy to phai xuit trinh:

- Ho chiéu hoac Ching minh nhan dan hoac Thé can cudc cong
dan hodc Can cudc hoic cac gidy to khéc c6 déan anh va thong tin
ca nhan do co quan co thAm quyén cip, con _gia tri str dung dé
chimg minh vé nhan than ciia ngudi c6 yéu cau dang ky lai khai
sinh. Trudong hop cac thong tin ca nhan trong cac glay to nay da
c6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

Truong hop guri hd so qua hé thdng buu chinh thi phai giri kém
theo ban sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.
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*Luuy

- Péi voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hd so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong
tin trong t& khai, chup lai hoic ghi lai thong tin dé luu trong hd
s0 va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban
sao hodc ban chyp gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao ching thyc
tir ban chinh hodc ban sao duoc cap tir s6 géc hodc ban chup
kém theo ban chinh gidy t& dé ddi chiéu. Truong hop ngudi yéu
cau nop ban chup kém theo ban chinh gidy to thi nguoi tiép nhan
c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky
x4c nhan, khong dugc yéu cau nguoi di ding ky ndp ban sao
gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so diang
ky ho tich theo quy dinh ctua phéap luat hd tich, khong duoc yéu
cau nguoi dang ky ho tich nop thém gidy to ma phap luat ho tich
khong quy dinh phai nop.

Nguoi tiép nhdn ho so thwe hién khai théc thong tin trong Co s¢
dir liéu quéc gia vé dan cu theo quy dinh phdp ludt néu nguoi
yéu cau dang ky hé tich da cung cdp ho, chit dém, tén; ngay,
thang, nam sinh; s6 dinh danh cd nhan/can cuoc cong dan/thé
can cwdc/chieng minh nhéan dan. Truong hop cdc théng tin can
khai thdc khéng c6 trong Co sé dir liéu quoc gia vé dan cir thi dé
nghi nguwoi yéu cau ké khai day di.

- P6i voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo
hinh thuc tryc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky lai khai
sinh tryc tuyén phai bao dam rd nét, day du, toan ven vé ndi
dung, 1a ban chyp béng may anh, dién thoai hodc dugc chup,
duoc quét bang thiét bi dién tir, tir gidy t& dugc cap hop 18, con
gia tri sir dung.

+ Truong hop gidy t0, tai liéu phai giri kém trong hd so dang ky lai
khai sinh truc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir
gidy to ho tich thi nguoi yéu cau duge sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai
sinh/ban sao Gidy khai sinh),ngudi c6 yéu cau dang kylai khai sinh
phai xuét trinh gidy to tuy than, ndp cac gidy to la thanh phan ho so
dang ky lai khai sinh theo quy dinh phap luat ho tich.
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- Gidy to do co quan c6 thAm quyén cta nudc ngoai cp, cong
chtng hodc xac nhan dé sur dung cho viéc ding ky ho tich tai
Vi¢ét Nam phai dugc hop phap hoa lanh sy theo quy dinh cua
phap luat, trir truong hop dugce mién theo diéu udc qudc té ma
Viét Nam la thanh vién.

- Truong hop nguoi c6 yéu cau dang ky lai khai sinh khong cung
cap duogc gidy to néu trén theo quy dinh hoic gidy to ndp, xuét
trinh bi ty x6a, stra chira, 1am gia thi co quan dang ky ho tich co
tham quyén huy bo két qua dang ky lai khai sinh.

-Trudng hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban
cam doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky
ho tich phai giai thich r& cho nguoi l4p vin ban cam doan vé trach
nhiém, hé qua phap ly cia viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6
tham quyén hay bo két qua dang ky ho tich, néu c6 co so xac dinh
ndi dung cam doan khong dung su that.

3.3

S6 lwong ho s0:01 bd

3.4

Yéu cau, diéu kién thue hién thii tuc hanh chinh

- Cong dan Viét Nam dinh cu ¢ nudc ngoai hoac nguoi nudce ngoai da dang ky
khai sinh tai co quan c6 tham quyén cta Viét Nam trudc ngay 01/01/2016
nhung SO ding ky khai sinh va ban chinh Gidy khai sinh déu bi mat.

- Ngudi c¢6 yéu cau con sdng tai thoi diém yéu cau dang ky lai khai sinh.

- Nguoi yéu cau cé trach nhiém ndp day du ban sao gidy to, tai liéu co noi
dung lién quan dén viéc dang ky lai khai sinh.

3.5

Thoi gian xir ly

05 ngay lam viéc. Truong hop phai c6 van ban xac minh thi thoi han giai quyét
khong qua 25 ngay.

3.6

Két qua thye hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau cip
ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong giri vé Kho quan 1y dir
ligu cua ca nhan/dla chi thu dién ti/thiét bj sé/dién thoai ciia ngudi yéu cau
sau khi da hoan tat thu tuc ding ky lai khai sinh tai co quan ding ky ho tich).

3.7

Noi tiép nhan va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh ph Ha Noi (https://dichvucong.hanoi.gov.vn)

- B phan Mot ctra (TN&TKQ) ciia UBND cép huyén noi di ding ky khai
sinh trudc day thuc hién dang ky lai khai sinh.
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- Truong hop viée khai sinh trude day duoc dang ky tai UBNDcép x4 thi viéc
dang ky lai khai sinh do Uy ban nhan dan cap huyén cap trén thuc hlen
- Truong hop khai sinh trude day duoc dang ky tai UBND cap tinh hoac So
Tu phap thi viéc dang ky lai khai smh do Uy ban nhan dan cap huyén noi cu
trd cua nguoi yéu cau thue hién; néu nguoi d6 khong cu tr tai Viét Nam thi
do Uy ban nhan dén cap huyén noi c6 tru s& hién nay ctia S& Tu phap thuc hién.
3.8| Lé phi, Phi
- Miic thu L¢& phi dbi voi dich vu cong truc tuyén khi td churc, ca nhan nop hd
so thue hién TTHC trén Cong Dich vu cong bang Khong (Khéng thu).
- Néu cong dan ndp ho so truc tiép tai UBND cap huyén: Lé phi: 50.000 dong
- Mién Lé phi cho ngudi thudc gia dinh c6 cong vdi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.
- Phi cdp ban sao Trich luc (néu c6 yéu cau): 8.000 dong/ban sao trich luc
3.9| Quy trinh xir ly cong viéc
. | . R X Trang
; thong
Hb so duoc ndp truc tiép tai BO Thanh phan| Tai
phan Mot cira cuia UBND cép hd so khoan
huyén c¢6 tham quyén hoic giri qua theo gdém Tén
buu chinh hodc ngp truc tuyen trén Muc 3.2 Dang
Cong dich vu céng quoc gia ' nhap va
Bl (ht:ms.//dlchvucong.gov.vn) hoaq Ma}t
Cong dich vu cong thanh pho khau
(https://dichvucong.hanoi.gov.vn). VNelD
- Néu ndp hd so truc tiép, cong
danndp hd so tai B phan Mot cira
cia UBND cép huyén c6 thiam|Cong dan
quyén; ndp 1& phi néu thude truong
hop phai ndp 1€ phi dang ky lai . _
khai sinh; ndp phi cdp ban sao T o kh’az _
Gidy khai sinh néu c6 yéu ciu cip dang.k)./ lai
ban sao Gidy khai sinh. khai sinh
- Néu nép ho so truc tuyén, cong
dan truy cdp Cong dich vu cong
quoc gia hodc Cong dich vu cong
thanh phé, ding ky tai khodn (néu
chwa co tai khoan), xdc thuc
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nguoi dung, dang nhdp vao hé
thong, xdc dinh ding UBND cdp
huyén cé tham quyén

Cong DVC két ndi véi CSDLDC
dé khai thac cac truong thong tin
cua cong dan co6 trong CSDLDC.
Cong dan lya chon:

- Dich vu cong truc z‘uyén,

- UBND qudn, huyén, thi xa co
tham quyén

- Linh vuc HO tich,

- Thu tuc Dang ky lai khai sinh co
Yéu té nudc ngodi

Céng dén cung cdp théng tin theo
biéu mau dién tir twong tic dang
ky lai khai sinh (trén Céng dich vu
cong), dinh kem ban chup hodc
ban sao dién tr cdc gidy to, tdi
lieu; nop phi, lé phi thong qua
chitc ndng thanh todn triec tuyén
hodc bang cdch thirc khdc theo
quy dinh, hoan tdt viéc nép ho so.

Biéu mau
dién tir
twong tac
dang ky lai
khai sinh

B2

Cong chirc B6 phan Mot cua truy
cap Hé thong thong tin giai quyét
tht tuc hanh chinh cua thanh phd
kiém tra tinh chinh xac, dﬁy du,
thdng nhét, hop 18 cia hd so.

(i) Trudng hop ho so diy du, hop
1¢ thi tiép nhan hd so, co Phiéu hen,
tra két qua cho ngudi c6 yéu cau
(néu ngudi c6 yéu cau lya chon
hinh thirc ndp hd so truc tiép)
hodc giri ngay Phiéu hen, tra két
quad qua thu dién tor hodc gui tin
nhin hen tra két qua qua dién
thoai di dong cho nguodi co6 yéu
cau (néu nguoi c6 yéu cau lya
chon hinh thirc ndép hd so truc
tuyén), déng thoi chuyén ho so dé

Cong
chuc Bo
phan
Mot cira

Trong
gio
hanh
chinh

- Phiéu yéu
cau bd
sung, hoan
thién hd so
- Phiéu tir
chéi tiép
nhan giai
quyét ho so
- Gidy tiép
nhén hd so
va hen
ngay tra két
qua
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cong chuc Phong Tu phapxur ly.
Sau khi tiép nhan ho so theo hinh
thire ndp truc tiép, cong chirc Bo
phan Mot cua thuc hién s6 hoa
(sao chup, chuyén thanh tai liéu
dién tir trén hé thdng thong tin,
co so dir lidu) va ky sd vao tai
liéu, ho so giai quyét thu tuc
hanh chinh di dugc s6 hoa theo
quy dinh.

(ii) Truong hop hod so chua day
da, hop 1€ thi c6 thong bao cho
ngudi yéu cau bo sung, hoan
thién ho so, néu rd loai gidy to,
ndi dung can bo sung dé ngudi co
yéu cau bd sung, hoan thién. Sau
khi ho so duge bd sung, thuc hi¢n
lai budc (1);

(iii) Néu ngudi co6 yéu cau ding
ky lai khai sinh khong bd sung,
hoan thién dugc hd so thi bdo céo
Truéng Bo phan tiép nhan ho so
c6 van ban tir chdi giai quyét yéu
cau dang ky lai khai sinh.

Cong chiic BO phan Mot cua
chuyén ho so tir H¢é thong thong

: . : Co .\
tin gidi quyét thd tuc hanh c}cl)lr'rlf 02 gio
B3|chinhcia Thanh pho sang HE| . | . Hb so
% A e s , .., | BOphan
thong thong tin dang ky, quan ly Mét cu
ho tich, ban giao hé so cho Cong otcua
chic Phong Tu phap
Cong chirc Phong Tu phaptham tra K| -Thong
h6 so (tham tra tinh thong nhat, Co hong | bao ho so
A , A . X ong . A ,
hop 1€ ctua cac thong tin trong ho chic qua 02 | khong du
s0, gidy t0, tai liéu do ngudi yéu \ ngay | diéu kién
B4l X 2 T PRSI Phong -
cau nQp, xuat trinh hodac dinh kém). Tu pha lam giai
+ Truong hop ho so can bo sung, phap viéc. |quyét/thong
hoan thién hodc khéng du diéu Truong béo‘tré lai
kién giai quyét, phai tir chdi thi hop ho so
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gri thong bao vé tinh trang ho so
tGi B phan Mot cira dé thong bao
cho ngudi ndp hd so — thyc hién
lai budc (ii) hoac (iii);

+ Truong hop can phai kiém tra,
xac minh lam rd hodc do nguyén
nhan khic ma khéng thé tra két
qud dang thoi gian da hen thi
cong chuc Phong Tu phap lap
Phiéu xin 15i va hen lai ngay tra
két qua, trong d6 néu rd ly do
cham tra két qua va thoi gian hen
tra két qua, chuyén Bo phan Mot
ctra dé tra cho nguoi c6 yéu cau
(néu nguoi co yéu cau lwa chon
hinh thuc ndp hd so truc tiép),
hoic gui Phiéu xin 151 va hen lai
ngay tra két qua qua thu dién tir
hodc gt tin nhén qua di¢n thoai
di dong cho ngudi c6 yéu ciu
(néu nguoi co yéu cau lwa chon
hinh thirc ndp hd so truc tuyén).
Truong hop viéc dang ky khai
sinh trudc day dugc thyc hién tai
Uy ban nhan dan cip xi hoic SO
Tu phap thi Phong Tu phap co
vin ban dé nghi Uy ban nhan dan
cap x3/S¢ Tu phéap noi thuc hién
viéc dang ky khai sinh trude day
kiém tra, xac minh vé viéc luu gitr
S6 ho tich.

Sau khi nhan duwoc van ban dé
nghi, Uy ban nhin dan cip x4/S&
Tu phdp da ding ky khai sinh
trude day tién hanh kiém tra, xac
minh va tra 16i bang van ban vé
viéc con luu gitt hodc khong luu
giit duoc SO ho tich.

Truong hop gidy to ciia ngudi yéu

phai c6
van ban
xac
minh
thi thot
han giai
quyét
khong
qua 12
ngay.

- Phiéu yéu
cau bo
sung, hoan
thién hd so
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cau dang ky lai khai sinh khong
c6 thong tin chirng minh quan hé
cha, me, con thi co quan dang ky
ho tich c¢6 vin ban dé nghi co
quan cong an c6 thim quyén xac
minh. Truong hgp co quan cong
an tra 101 khong c6 thong tin thi
co quan dang ky ho tich cho
nguodi yéu cau ding ky lai khai
sinh 1ap van ban cam doan vé
thong tin ctia cha, me va xac dinh
ndi dung khai sinh theo van ban
cam doan.

+ Sau khi nhan duogc két qua xac
minh vé viéc khong con luu gitr
duge SO ho tich tai noi da dang
ky khai sinh hoac sau thoi han 20
ngay ké tir ngay giri vin ban yéu
cdu xac minh ma khong nhan
duoc vin ban tra 10, néu thiy ho
so day du, hop 18, ding quy dinh,
trudong hop tiép nhan hod so ding
ky lai khai sinh theo hinh thurc
tryc tiép, thi cong chirc Phong Tu
phapthuc hién viéc ghi ndi dung
vao SO ding ky khai sinh, cip
nhat thong tin dang ky lai khai
sinh va luu chinh thirc trén Phan
mém ding ky, quan 1y ho tich
dién tir dung chung.

Trudong hop tiép nhan ho so ding
ky lai khai sinh theo hinh thtrc truc
tuyén, cong chiic Phong Tu
phapgui lai biéu miu Gidy khai
sinh dién tr v6i thong tin day du
cho ngudi yéu cau qua thu dién tir
hofc thiét bi so.

Nguoi yéu cdu c6 trach nhiém
kiém tra tinh chinh xac, day du
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ciia cac thong tin trén biéu mau
Gidy khai sinh dién tor va xac
nhan (t6i da mot ngay).
Néu nguoi cd yéu cdu xac nhan
thong tin da théng nhat, diy du
hodc khong co phan hdi sau thoi
han yéu cau thi céng chic Phong
Tu phapthuc hién viéc ghi nodi
dung vao S6 ding ky khai sinh, cap
nhat thong tin dang ky khai sinh va
Iwu chinh thirc trén Phin mém dang
ky, quan 1y hd tich dién t&r dung
chung.
Cong chiic in Gidy khai sinh, trinh
Trudng Phong Tu phap ky, ky sd
Truong Phong Tu phép ky Gidy Khong
khai sinh ban gidy, ky s6 Gidy khai qué 02
sinh ban dién tir ngay lam
viéc.
Truong
Truomg |hop Phi
B5 \ co van A
phong ban xAc Ho so
Tuphdp | minh thi
thdihaq
giai quyét
khong
qué 12
ngay.
Hé thng
Cong chac Phong Tu phap| -Cong gflu?.
chuyén hd so tir Hé thong thong| chirc nhgn wa
tin ding ky, quan Iy ho tich sang| Phong erinall;;a
B6 Hé théng thong tin giai quyét th}i Tu phéap 02 gi> Gidy khai t(}:%igg bzr;
tuc hanh dﬁnh cua Tﬁanh pho,| - Cong sinh; HO so 43 c6 Két
hoan thién ho so, chuyén Vian thu| chuc B0 .
UBND cép huyén déng dau, ban phan ql%a.l kinh
giao két qua cho B0 phan Mot cira Mot cira rzzrlli;)ér;g

nhan
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1. Bé nghi céng dan xuét trinh
ban chinh gidy to tuy than, hd so
(Truong hop Co so dir liéu dan cuw
da duoc tich hop, chia sé, két noi,
cong dan co xdc thuc dinh danh
dién tir, cong dan khéng can xuat
trinh gidy to tity than)

2. Xéac nhan da doi chiéu ban

chinh - Con iy :
3. Bé nghi cong dan ky vao To chuc égcf) Trg}lg i Glgy khai
khai va Sé theo quy dinh cta luat | phan | S sinh
B7h6 tich. Mot cira | P20 | - S0 dang
C . j hinh ky khai
4. Thu phi cap ban sao trich luc - Cong ¢ Y
(néu ¢6) (8.000d/bén trich luc) dan sinh
5. Tra cong dan: Gidy khai sinh
(ban chinh); ban sao Gidy khai
sinh.
7. Gtri ban dién tir qua Hé thong
dén tai khoan, email, Kho quan 1y
dir li€u dién tir cia cong dan
8. HO so, két qua giai quyét
TTHC duge sb hoa
Thong
Trong tin dong
Congchuc| gio bo voi
B8| Thuc hién luu ho so theo quy dinh| Phong hanh H6 so Cong
Tuphap | chinh Dich vu
cong
quéc gia

Biéu mau

Biéu miu (Thong tu s6 01/2018/TT-VPCP cua Van phong Chinh phu)

To khai ding ky lai khai sinh (Thong tu s6 04/2024/TT-BTP ctia Bo Tu phap)

Gidy khai sinh, Gidy khai sinh ban sao (Thong tu s6 04/2020/TT-BTP cua Bo

Tu phap)

Biéu mau dién tir twong tac khai sinh (Thong tu s6 03/2023/TT-BTP cua Bo

Tu phap)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Kinh gui: @ Uy ban nhan dan ...

Ho, chir dém, t&n NGUOT YU CAUL .........vevieeeeeeeeeeeeeeeeeeeee e,
Ngay, thang, naAm SINh: ......cccceiiiiiiiee e e e
INOT CU T @)oot ettt
GIAY 1O TUY thAN: B) oo
Quan hé v&i ngudi dugce khai sinh: .....oceeieeiiiiiiice e
Pé nghico quan ding ky lai khai sinh cho nguoi c6 tén dudi day:

Ho, chit d€m, t8N: ..........ooooiiiiiiie e e
Ngay, thang, nam sinh: ..........ccccociiiiiiiiiiiiee, ghi bang chit: ......covvevueeene.
Giditinh:.........coeeeennn. Dan toc: ...... cooeueeees Quéc tIch: e

QUE QUAN: oottt et e e et e e sttt e ee ettt e e st ae e e s bbeeeennaeeeens
Ho, chir dém, tén nGuoi ME:...........cccoeiiiiiiiicie e
Nam sinh: ©.oeveeeeeeeeeeeeee, Dan tdc: @ Quéc tich:® ...,
NOT CU T @) Lottt ettt en s
GIAY 1O TUY ThAN: B) oo
Ho, chir dém, tén ngudi cha:................ccoooiiiiiiie e,
Nam sinh: ©.ooovvveeieeeeeeee, Dan tdc: @ Québc tich: @ ..o
NOT CU T @) ettt
GIAY 1O 1Y ThAN: B) oo
D3 dang ky khai sinh tai: © ...........coooviiiee e

Gidy khai sinh s6: D.............. ,quyénsé D.......... ngay ...... [, /...
~ Toi cam doan nhiing n6i dung khai trén day la ding sy that va da ndp du cac

gidy to hiénco. To1 chiu trach nhiém trude phéap luét vé viéc cam doan ciia minh.
Lamtai: .......... , ngay ... th‘dng ..... nam..........
Nguwoi yéu cau
(Ky, ghi vo ho, chit dém, tén)

D¢ nghi cap ban sao®: Co LI, Khong L
SO lugng:....... ban
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Chu thich:

() Ghi 13 tén co quan ding ky lai khai sinh

@Chi ghi trong triong hop ngudi cé yéu cau dang ky ho tich chwa cé/khéng cung cdp sé
dinh danh cd nhan/can cwée cong dan/thé can cwée/chimg minh nhdn dan; khéng cung cdp day
du thong tin ngay, thang, nam sinh.

Truwong hop phdi cung cap thong tin “Noi cie trii” thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khong co noi dang
ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi s6 dinh danh cd nhén/cdn ciede cong dan/thé can cude (vi du: Cin cude cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop khong cé
s6 dinh danh cé nhan/can cwée cong dan/thé can cwée thi ghi gidy to hop 1é thay thé (hé chiéu,
chung minh nhan dan,...).

@ Trudng hop sinh tai co s¢ y té thi ghi rd tén co s y té va dia chi co s¢ y té do; truong hop
sinh ra ngoai co so y té thi ghi dia danh ciia 03 cap hanh chinh (x&, huyén, tinh) noi sinh ra; truong
hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

) Ghi day di1 ngay, thang sinh ctia cha, me (néu co).

®) Ghi tén co quan di ding ky khai sinh trudc day.

() Chi khai trong truong hop biét rd.

® Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH

I. Thong tin vé ngudi yéu ciu ding ky lai khai sinh
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh song);

(5) Quan hé voi nguodi dugc khai sinh.

I1. Thong tin vé ngudi dwoc ding ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Nggly, thang, nam sivnh (tach biét ri@ng 03 tru’dpg thong tin: ngay, thang,
nam; h¢ thong tu dong chuyén ndi dung tir s sang ghi bang chir);

(8) Gidi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Noi siph (gc*)mv cac tl:u:(‘)'ng thong tin riéng ’theo dia danh hanh chinh: s
nhé}; duong pho; th()n/t(){bén/ép; X4, phm‘,mg, thi tran; quan, huyé¢n, thi xa, thénl}
pho thudc tinh, thanh pho thudc thanh pho truc thudc Trung wong; tinh, thanh pho
truc thudc Trung wong);

(12) Qué quan;

(13) S6 dinh danh c4 nhén;

(14) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieu/Gidy to
hop 1€ thay thé); s0, ngay, thang, ndm cap, co quan cap; ban chup dinh kém.

III. Thong tin vé ngwdi me ciia ngudi dwoc ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);

(17) Dan toc;

(18) Qudc tich;

(19) S6 dinh danh c4 nhén;

(20) Gidy to tuy than: Loai gidy to s dung (CCCD/CMND/H$ chiéw/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(21) Noi cu tréi (noi thuong tra/noi tam tri/noi dang sinh sdng).
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IV. Théng tin vé nguoi cha clia nguwoi dwoe ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 truong thong tin ngay, thang, nam);

(24) Dan toc;

(25) Qudc tich;

(26) S6 dinh danh c4 nhén;

(27) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieu/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(28) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).

V. Thong tin vé viéc ding ky khai sinh truéc day

(29) Co quan dang ky khai sinh truéc day;

(30) Gidy khai sinh (s, quyén s, ngdy, thang, nim ding ky);

(31) D& nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(32) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tiq cung cap 1a dung su that, khéng con
ban chinh Giay khai siqh, da nop du cac giay to hién c6 va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop céc thong tip ve gi‘éy to chimg minh noi cu tra 515 dugc khai thac
tur CSDLQQVDC, dugc hé thong dién ty dong thi 1;h6ng phai xuat trinh (theo hinh
thire truc tiép) hoac tai 1én (theo hinh thurc truc tuyén).

* M?lu dién tur tuong tac ghi nhan thoi gian (gic‘r, phut, gidy, ngay, thang, nam)
ho,ém tat viéc cung cap thong tin; nguoi yéu cau trude dé da dang nhap vao hé
thong, thuc hién xéac thyc dién tir theo quy dinh.

Nguoi yéu cau dang ky lai khai sinh nhin Gidy khai sinh (ban chinh) truc tiép
tai Co quan dang ky ho tich.

Bg”m diét} tir s& tu dong giri vé Kho ql}én 1y dir li€u cua ca phén/dia chi thu dién
tu/thiét bi s6/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai
khai sinh tai co quan dang ky ho tich.
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CONG HOA XA HOI CHUNGHIA VIET NAM
Poc ldp - Ty do - Hanh phiie

GIAY KHAI SINH
(BAN SAO)

Negay, thang, nam dang k¥:......................... TS L A O e I
NGUOI KY GIAY KHAI SINH

(KY, ghi ¥é ho, tén, chitc vy va dong ddu)
/GKS-BS
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Chii thich:
' Ghi theo 56 trong S6 dang ky khai sinh.
 Ghi tén co quan cip ban sao Giy khai sinh.
® Ghi theo s6 trong S6 theo ddi viéc cip ban sao clia co quan cdp ban sao Trich luc ha tich.

“ Tuy theo cach thirc thuc hién, ghi 16 ¢in ctr cp ban sao tir: “S6 ding ky khai sinh " hoic “Co s¢ dit
liéu ho tichdién tir”'.
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CONG HOA XA HOI CHUNGHIA VIET NAM
Poc lap - Tu do - Hanh phiie

GIAY KHAI SINH

(BAN SAO)




26

CONG BAO HA NOI/S6 373+374/Ngay 29-12-2024

Chii thich:
' Ghi theo 56 trong S6 dang ky khai sinh.
 Ghi tén co quan cip ban sao Giy khai sinh.
® Ghi theo s6 trong S6 theo ddi viéc cip ban sao clia co quan cdp ban sao Trich luc ha tich.

“ Tuy theo cach thirc thuc hién, ghi 16 ¢in ctr cp ban sao tir: “S6 ding ky khai sinh " hoic “Co s¢ dit
liéu ho tichdién tir”'.
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14. Thi tuc ding ky khai sinh ¢é yéu t6 nwée ngoai cho ngwoi di co ho so,
gidy to c4 nhan (QT-QH-14)

1 | Muc dich

Quy trinh nay quy dinh trinh tu va céach thirc glal quyét dang ky khai sinh co
yéu té nudc ngoai cho ngu:0r1 dad c6 ho so, gidy to ca nhan thudc thim quyén
giai quyét ctia UBND cép huyén

2 | Pham vi

Ap dung d6i v6i ca nhan dang ky khai sinh ¢6 yéu t6 nudc ngoai cho ngudi
da c6 hd so, gidy to c4 nhan.

Cong chuc thugc Phong Tu phép, Bd phan Mot cura (TN&TKQ) cia UBND
cép huyén va don vi c6 li€n quan chiu trach nhi¢ém thuc hién Quy trinh nay

3 | Noi dung quy trinh

3.1| Co sé phap Iy

- Luat HO tich nam 2014;

- Nghj dinh sb 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi
tiét mot s diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co
s¢ dit liéu ho tich dién tr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i,
b6 sung mot sé diéu cua cac nghi dinh lién quan dén viéc ndp, xuit trinh
s6 ho khau, s6 tam tra gidy khi thuc hién tha tuc hanh chinh, cung cép
dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctua Bo Tu phép quy dinh chi
tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phéap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctua Bo Tu phap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP
ctia Chinh phu quy dinh vé Co sé dir liéu ho tich dién tir, ding ky ho tich
truc tuyén;
- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B Tu phap sira doi, bd
sung mot s6 ndi dung cua Thong tu sé6 01/2022/TT-BTP cta B6 Tu phéap
quy dinh chi tiét mot sé didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP cua Chinh phu quy dinh vé Co s¢ dit 1iéu ho tich dién tu,
dang ky hg tich tryc tuyén;

- Thong tu sd 04/2024/TT BTP ctia Bo Tu phap stra d6i, bd sung mot s diéu
ctia Thong tu sb O2/2020/TT BTP cua Bo Tu phap ban hanh, huéng dan sur
dung, quan Iy mau s6 qubc tich va miu gidy to vé qudc tich va Thong tu sd
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04/2020/TT-BTP cua B6 Tu phap quy dinh chi tiét thi hanh mot sé diéu cua
Luat Ho tich va Nghi dinh s 123/2015/ND-CP quy dinh chi tiét mot s6 diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC cta Bo Tai chinh quy dinh mirc thu, ché do
thu, ndp, quan ly va sir dung phl khai thac, sir dung thong tin trong co s& duz liu
hd tich, phi Xac nhan c6 qudc tich Viét Nam, phi x4c nhan 1a nguoi gde Viét
Nam, 1€ phi quoc tich.

- Thong tu s6 85/2019/TT-BTC ctia Bo Tai chinh hudng dan vé phi va 18 phi
thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc thude
Trung vong;

- Théng tu sb 106/2021/TT-BTC ctia Bo Tai chinh stra doi, bd sung mot sb
diéu ctia Thong tu s6 85/2019/TT-BTC ciia Bo Tai chinh hudng dan vé phi
va 1¢ phi thudc thAm quyén quyét dinh cia HDND tinh, thanh phd truc thudc
Trung wong;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 ctia Hoi dong nhan dan
thanh phd Ha Noi vé viéc ban hanh mot s6 quy dinh thu phi, 1& phi trén dia
ban thanh ph Ha Noi thudc tham quyén quyét dinh caia HDND Thanh phd;

- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 cua Hoi dong nhan dan
thanh phé Ha Noi vé viéc thu phi, 1& phi thudc thim quyén quyét dinh cta
Hoi d6ng nhan dan Thanh phd trén dia ban thanh phd Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 coéng b thil tuc hanh chinh
duoc stra doi, bo sung trong linh vuc hd tich thuc hién tai co quan dang ky ho
tich thuoc pham vi chitc nang quan ly cua Bo Tu phap;

- Quyét dinh sd 3658/QD-UBND ngay 15/7/2024 ctia UBND thanh phd Ha
Nbi cong bé Danh muyc thii tuc hanh chinh stra d6i, b6 sung linh vuc ho tich,
qudc tich thudc thadm quyén giai quyét ciia co quan, don vi trén dja ban thanh
phé Ha Noi.

3.2

Ban |Ban

Thanh phan ho
anh phan o so chinh | sao

- To khai ddang ky khai sinh theo mdu (néu nguoi cé yéu cau hea
chon nop hé so theo hinh thirc truc tuyénhodc gui ho so qua hé
thong buu chinh);

- Mau ho tich dién tr twong ticding ky khai sinh (do nguoi yéu
cau cung cap thong tin theo hudng dan trén Cong dich vu cong néu| X
ngudi cd yéu cau lua chon ndp hd so theo hinh thirc truc tuyén).

- Ngudi ¢6 yéu cau ding ky khai sinh thuc hién viéc ndp/xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén) cac gidy to sau:
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* Gidy to phai ndp:

- Vian ban cam doan vé viéc chua dugc dang ky khai sinh;

- Ban sao toan bo ho so, gidy to ciia ngudi yéu cau hodc hd so,
gidy to, tai liéu khac trong d6 c6 thong tin lién quan dén noi
dung khai sinh, gdm: Gidy chimg minh nhan dan, Cin cudc hodc
Thé can cudc cong dan hodc Ho chiéu; gidy to chimg minh vé
noi cu tra; Bang tot nghiép, Gidy chiing nhan, Chung chi, Hoc
ba, hd so hoc tap do co quan c6 thim quyén cap hodc xac nhén;
Gidy to khac c6 thong tin vé ho, tén, ngay, thang, nim sinh cta
ca nhan.

Nguoi yéu cau dang ky khai sinh 6 trach nhiém nop dy da ban
sao cac gidy to néu trén (néu cd) va phai cam doan da ndp du cac
gidy to minh c6; chiu trach nhiém, hé qua cua viéc cam doan
khong ding sy that.

- Van ban ty quyén (duoc chimg thuc) theo quy dinh cua phap
luat trong truong hop uy quyén thuc hién viéc ding ky khai
sinh. Truong hop ngudi dugc ty quyén 1a ong, ba, cha, me, con,
VO, chéng, anh, chi, em rudt cia nguoi uy quyén thi van ban uy
quyén khong phai chimg thuc.

* Gidy to phai xuat trinh:

- H6 chiéu hodc Chtng minh nhin dan hoic Thé cin cudc cong
dan hodc Can cudc hodc cac gidy to khac c6 dan anh va thong tin
c4 nhan do co quan c6 thAm quyén cip, con gia tri st dung dé
chting minh vé nhén than cia ngudi c6 yéu cau ding ky khai
sinh. Trudng hop cac théng tin c4 nhan trong cac gidy to nay da
¢6 trong CSDLQGVDC, CSDLHTPT, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thiic tryc tuyén);

- Gidy to c6 gia tri chimg minh thong tin vé cu trd trong truong
hop co quan ding ky ho tich khong thé khai thac duoc thong
tin vé noi cu tra cua cong din theo cac phuong thirc quy dinh
tai khoan 2 DPiéu 14 Nghi dinh s6 104/2022/ND-CP. Trudng
hop céc thong tin vé gidy to ching minh noi cu tra da dugc
khai thac tir Co sé dir lidu qudc gia vé dan cu bang cic phuong
thirc ndy thi nguoi cé yéu cau khong phai xuét trinh (theo hinh
thte truc tiép) hodc tai 1én (theo hinh thuc tryc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai gui kém
theo ban sao ¢ chimg thuc cac gidy to phai xuét trinh néu trén.
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*Luuy

- Péi voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp hod so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu voi thong
tin trong t& khai, chup lai hoic ghi lai thong tin dé luu trong hd
s0 va tra lai cho nguoi xuat trinh, khong dugce yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc
tir ban chinh hoac ban sao duoc cép tlr sb géc hodc ban chup
kém theo ban chinh gidy t& dé ddi chiéu. Truong hop ngudi yéu
cAu ndp ban chup kém theo ban chinh gidy t& thi nguoi tiép nhan
c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va ky
x4c nhan, khong dugc yéu cdu nguoi di ding ky ndp ban sao
gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, dii ho so dang
ky hé tich theo quy dinh ctia phéap luat ho tich, khong dugc yéu
cau ngudi ding ky ho tich ndp thém gidy to ma phap lut ho tich
khong quy dinh phai nop.

Nguoi tiép nhédn ho so thuwc hién khai thac théng tin trong Co sé
dit liéu quoc gia vé dan cuw theo quy dinh phdp ludt néu nguoi
yéu cau dang ky hé tich da cung cdp ho, chiv dém, tén; ngay,
thang, nam sinh; s0 dinh danh ca nhan/can cuoc cong dan/thé
can cudc/chirng minh nhan dan. Truong hop cdc théng tin cdn
khai théac khéng cé trong Co sé di liéu quoc gia vé dan cuw thi dé
nghi nguoi yéu cau ké khai day di.

- B6i voi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo
hinh thirc tryc tuyén:

+ Ban chup céc gidy to giri kém theo ho so dang ky khai sinh truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban
chup bang may anh, dién thoai hodc duoc chup, dugc quét bing
thiét bi dién tir, tir gidy t& duoc cp hop 16, con gia tri sir dung.

+ Truong hop gidy to, tai liéu phai gii kém trong hd so ding ky
khai sinh truc tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir
gidy to ho tich thi ngudi yéu cau duogc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai
sinh/ban sao Gidy khai sinh), ngudi c6 yéu cau dang ky khai sinh
phai xuét trinh gidy to tuy than, ndp cac gidy td 14 thanh phan hd so
dang ky khai sinh theo quy dinh phap luat ho tich.




CONG BAO HA NOI/S6 373+374/Ngay 29-12-2024 31

- Gidy to do co quan c6 thim quyén cia nudc ngoai cap, cong
chtng hodc xac nhan dé sir dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh su theo quy dinh cua
phap luat, trir truong hop duge mién theo diéu wdc qudc té ma
Viét Nam Ia thanh vién.

- Truong hop nguoi yéu cau dang ky khai sinh khong cung cap
duoc gidy to' néu trén theo quy dinh hodc gidy to ndp, xuit trinh
bi tay x0a, stra chita, lam gia thi co quan ding ky ho tich c¢6 tham
quyén hity bo két qua dang ky khai sinh.

-Trudng hop cho phép nguoi yéu cau dang ky ho tich 14p van ban
cam doan vé ndi dung yéu cau ding ky ho tich thi co quan diang ky
ho tich phai giai thich rd cho ngudi 1ap van ban cam doan vé trach
nhiém, hé qua phap ly cta viéc cam doan khéng dl'mg su that.

Co quan dang ky ho tich tur chéi giai quyét hoac dé nghi co quan c6
tham quyén hay bo két qua dang ky ho tich, néu c¢6 co s xac dinh
ndi dung cam doan khong diing su that.

33

S6 lwgng hd so 01 bd

3.4

Yéu ciu, diéu kién thyc hién thii tuc hanh chinh

Nguoi Viét Nam dinh cu ¢ nudc ngoai, chua duoc dang ky khai sinh tai co
quan c6 tham quyén Viét Nam, c¢6 hd so, gidy to ca nhan (ban chinh hodc ban
sao dugc ching thuc hop 18) nhu: gidy to tiy than; SO hd khau; S6 tam tru;
gidy to khac do co quan nha nude c6 thim quyén ctia Viét Nam cap, trong d6
c6 ghi noi sinh tai Vi¢t Nam.

3.5

Thoi gian xir ly

05 ngay lam viéc. Trudng hop phai ¢6 vin ban xac minh thi thoi han giai quyét
khong qué 25 ngay.

3.6

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh(truong hop yéu cau cip
ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong giri vé Kho quan 1y dit
liéu dién tir ctia cé nhan/dia chi thu dién tir/thiét bi sé/dién thoai clia nguoi
yéu ciu sau khi di hoan tat thu tuc ding ky khai sinh tai co quan dang ky
ho tich).

3.7

Noi tiép nhén va tra két qua

- Céng Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn)

- B phan Mot ctra (TN&TKQ) ctia UBND cép huyén noi cu tra trude khi
xudt canh ctia nguoi Viét Nam dinh cu tai nudc ngoai.
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3.8| L¢ phi, Phi
- Mtec thu Lé phi d6i véi dich vy cong truc tuyén khi t6 chirc, ca nhan nop hd
so thue hién TTHC trén Cong Dich vu cong bang Khong (Khéng thu).
- Néu cong dan ndp ho so truc tiép tai UBND cap huyén: Lé phi: 50.000 dong
- Mién Lé phi cho ngudi thudc gia dinh ¢ cong véi cach mang; ngudi thudc
ho nghéo; nguoi khuyét tat.
- Phi c4p ban sao Trich luc (néu c6 yéu cau): 8.000 dong/ban sao trich luc
3.9| Quy trinh xir ly cong viéc
, .. Biéu Trang
TT Trinh ty Tric h T,hm mau/ | thai Hé
: nhi¢m gian ,( . X
Ket qua | thong
HO so duoc ndp truc tiép tai BO Tai khoan
phan Mot cira cia UBND cép gdém Tén
huyén hodc gui qua buu chinh Thanh Ping
hodac nop truc tuyen tren Cong phén nhép va
dich v cong quoc gia hdso | Mat khdu
(https://dichvucong.gov.vn)  hodc theo \;NeID
Cong dich vu cong thanh pho Muc 3.2
(https://dichvucong.hanoi.gov.vn). T
- Néu ndp ho so truc tiép, cong dan
B1 | nop ho so dang ky khai sinh tai Bo
phan Mot cira cia UBND cép
huyén c¢6 tham quyén; ndp 1& phi
néu thudc truong hop phai nop 18
phi ding ky khai sinh; ndp phi cdp| To khai
ban sao Gidy khai sinh néu c6 yéu| Cong dan dang ky
cau cap ban sao Gidy khai sinh. khai
- Néu nép ho so truc tuyén, cong sinh
dan truy cdp Cong dich vu cong
quoc gia hodc Cong dich vu cong
thanh pho, dang ky tai khoan (neu Biéu
chuwa c6 tai khodn), xdc thuc mau
ngueoi dung theo hwomg dan, ding dién tr
nhap vao hé thong, xdc dinh ding twong
UBND cdp huyén co tham quyén. tac ding
c§ng DVC két ndi véi CSDLDC k) khai
de khai thac cac truong thong tin sinh

cua cong dan co6 trong CSDLDC.
Cong dan lya chon:
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- Dich vu cong truc tuyén,

- UBND quan, huyén, thi xd co
tham quyén

- Linh vuc H9 tich,

- Thu tuc Pang ky khai sinh co
yéu té nu’o’c ngoai cho nguoi da
c6 hé so, gidy to ca nhan

Cong dan cung cdp théng tin theo
biéu mau dién tir twong tac dang
ky khai sinh (cung cdp trén Cong
dich vu cong), dinh kem ban chup
hodc ban sao dién tir cdc gidy to,
tai liéu theo quy dinh; nop phi, lé
phi thong qua chuc nang thanh
todn triee tuyén hodc bang cdch
thuc khac theo quy dinh phap
ludt, hoan tat viéc nop ho so.

B2

- Cong chtrc B phan Mot cura truy
cap Hé thong thong tin giai quyét
thu tuc hanh chinh cua thanh phé
kiém tra tinh chinh xéc, d'?ly du,
théng nhat, hop 1¢ cta hd so.

(i) Trudng hop hd so day du, hop
1¢ thi tiép nhan hd so, c6 Phiéu hen,
tra két qua cho ngudi c6 yéu cau
(néu nguoi co yéu cau lya chon
hinh thitc nép hd so truc tiép)
hodc guri ngay Phiéu hen, tra két
qua qua thu dién ti hodc gui tin
nhin hen tra két qua qua dién
th0a1 di dong cho nguoi co yéu
cau (néu ngudoi co yéu cau lya
chon hinh thtrc ndp hd so truc
tuyén), chuyén ho so dé cong
chirc Phong Tu phap xtr 1y.

Sau khi tiép nhan hd so theo hinh
thirc ndp tryc tiép, cong chirc Bo
phan Mot ctra thuc hién sé hoa
(sao chup, chuyén thanh tai liéu

Cong chirc
B9 phan
Mot cira

- Phiéu
yéu cau
bd sung,
hoan
thién ho
SO

- Phiéu
tir choi
tiép
nhan
giai
quyét hd
SO

- Giay
tiép
nhan hd
sO  va
hen
ngay tra
két qua
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dién tir trén hé thong thong tin,
co so dir lidu) va ky sd vao tai
liéu, ho so giai quyét thu tuc
hanh chinh di duogc sé héa theo
quy dinh.

(ii) Truong hop hd so chwa day
du, hop I¢ thi co thong bao cho
nguoi yéu cau bod sung, hoan thién
hd so, néu rd loai gidy to, nodi
dung cﬁn bd sung dé nguoi co yéu
cau bo sung, hoan thién. Sau khi ho
so dugc bd sung, thyc hi¢n lai
budc (i);

(iii) Trudng hop ngudi ¢ yéu cau
ding ky khai sinh khong bd sung,
hoan thién dugc hd so thi bao cdo
Truéng BO phan Mot cua co
thong bao tir chdi giai quyét yéu
cau dang ky khai sinh.

B3

Cong chic BO phan Mot cua
chuyén ho so tir Hé théng thong
tin giai quyét thu tuc hanh chinh
cia Thanh phé sang Hé théng
thong tin dang ky, quan 1y hd tich,
ban giao hd so cho Céng chirc
Phong Tu phép

Cong chirc
B6 phan
Mot cira

02 gid

HO so

B4

- Cong chitc Phong Tu phépthdm
tra h6 so (thdm tra tinh thong nhat,
hop lé ctia cac thong tin trong hd
50, gidy tO, tai lidu do nguoi yéu
cau ndp, xuat trinh hoac dinh kém).
+ Truong hop ho so can b sung,
hoan thién hodc khéng du diéu
kién giai quyét, phai tir chéi thi
giri thong bao vé tinh trang hd so
t6i B6 phan Mot ctra dé thong bao
cho ngudi ndp hod so — thuc hién
lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra,
xac minh lam r6 hodc do nguyén

Cong chirc
Phong
Tu phap

- Khong
qua 02
ngay
lam
viéc.
Truong
hop phai
co van
ban xac
minh thi
thot han
giai
quyét
khong

- Phiéu
yéu cau
b sung,
hoan
thién ho
SO
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nhan khac ma khong thé tra két
qua dang thoi gian da hen thi
cong chuc Phong Tu phéplap
Phiéu xin 18i va hen lai ngay tra
két qua, trong d6 néu 5 1y do
cham tra két qua va thoi gian hen
tra két qua, chuyén B phan mot
ctra dé tra cho nguoi c6 yéu cau
(néu nguoi co yéu cau lya chon
hinh thtic ndp hd so truc tiép),
hodc gui Phiéu xin 18i va hen lai
ngay tra két qua qua thu dién tu
hodc gt tin nhén qua dién thoai
di doéng cho nguoi c6 yéu cau
(néu ngudi co yéu cau lya chon
hinh thirc ndp hd so truc tuyén).
Trudng hop gidy to cia ngudi yéu
cau dang ky khai sinh khong co
thong tin chirng minh quan h¢ cha,
me, con thi co quan dang ky hd
tich c6 van ban dé nghi co quan
cong an c6 thAm quyén xac minh.
Truong hop co quan cong an tra 161
khong c6 thong tin thi co quan
dang ky ho tich cho nguoi yéu cau
dang ky khai sinh 1ap van ban cam
doan vé thong tin cua cha, me va
xac dinh ndi dung khai sinh theo
van ban cam doan.

+ Sau khi nhan dugc két qua xéac
minh hodc sau thoi han 20 ngay ké
tir ngdy giri van ban yéu ciu xac
minh ma khong nhan dugc van ban
tra 101, néu thay ho so day du, hop
16, dung quy dinh, truong hop tiép
nhan hd so ding ky khai sinh
theo hinh thtrc truc tiép, thi cong
chitc Phong Tu phap thuc hién
viéc ghi vao S6 dang ky khai
sinh, cap nhat thong tin dang ky
khai sinh va luu chinh thac trén

qual2
ngay.
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Phan mém dang ky, quan 1y ho
tich dién tir dung chung.

Trudng hop tiép nhan hd so ding
ky khai sinh theo hinh thuc truc
tuyén, cong chic Phong Tu
phapguti lai biéu miu Gidy khai
sinh dién tir v6i thong tin day du
cho ngudi yéu cau qua thu dién tir
hoic thiét b sb.

Nguodi yéu cau co trach nhiém
kiém tra tinh chinh xac, day du
cia cac thong tin trén biéu mau
Gidy khai sinh dién tor va xac
nhan (t6i da mot ngay).

Néu nguoi ¢6 yéu cau xac nhan
thong tin da théng nhat, day du
hoic khong c6 phan hodi sau thoi
han yéu cau thi cong chicc Phong
Tu phapthuc hién viéc ghi ndi
dung vao S6 ding ky khai sinh, cap
nhat thong tin dang ky khai sinh va
luu chinh théc trén Phan mém
dang ky, quan ly ho tich dién t
dung chung.

Cong chirc in Gidy khai sinh, trinh
Trudng Phong Tu phap ky, ky s6

B5

Trudong Phong Tu phap ky Gidy
khai sinh ban gidy, ky s6 Giay
khai sinh ban dién tir

Trudng
phong
Tu phap

- Khong
qua 02
ngay lam
viéc.
Truong
hop phai
co van
ban xac
minh thi
thoi han
giai quyét
khong qua
12 ngay

HO so
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Heé thong
- Con i ti
Cong chic Phong Tu phap , 8 gLEI H,l.
2 1A CTTA L1 A . chuc nhan tdi
chuyén ho so tir H¢ thong thong \ iy o
s A Phong Gidy |email cia
tin dang ky, quan 1y hd tich sang . . . n
Y R RN 1. .- | Tuphap o khai | cong dan
B6|H¢ thong thong tin giai quyét thu . 02 gio | . A ,
\ , , \ ;| -Cong sinh; HO | thong bao
tuc hanh chinh cua Thanh phd, RN . oz
. A 1A . chuc Bo SO da co ket
hoan thién ho so, ban giao cho A .
A 1A A phan qua moi
B6 phan Mot ctra. o R .
Mot ctra cong dan
dén nhan
1. Pé nghi cong dan xuét trinh
ban chinh gidy to tiy than, ho so
(Co so dit lieu dan cw da dwoc
tich hop, chia sé, két noi, cong
dan da co xac thuc dinh danh
dién i, cong dan khong can xudt .
trinh gidy to iy thin) - Cong h- SZN.
2. Xéc nhan di déi chiéu ban| chirc B theo dot
. . ho so
chinh phan Trong Gi
3. Bé nghi cong dan ky vao To Mot cura gio —khla.y
B7|khai va S theo quy dinh cua luat - Cong hanh i EE
ho tich. dandé | chinh Slgx
4. Thu phi cap ban sao trich luc nghi dang d: Ok ,
(néu ¢6) (8.000d/ban trich luc) ky khai ankf =4
5. Tra két qua: Giay khai sinh (ban sinh sinaﬁ
chinh), ban sao Gidy khai sinh
7. Guri ban dién tr qua Hé thong
dén tai khoan, email, Kho quan Iy
dir 1i€u dién tir cia cong dan
8. HO6 so, két qua giai quyét
TTHC dugc sb hoa
Trong - S6 Thkong tlAn
o , oy < , | dong bo
Congchuc | gio | dang ky véi Cén
B8 | Thue hién luu ho so theo quy dinh| Phong hanh khai : £
. , ) » | Dich vu
Tuphdp | chinh | sinh, ho A
o cong

quoc gia
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Biéu mau

Heé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vian phong Chinh phu)

To khai dang ky khai sinh (néu ndp ho so truc tiép) (Thong tu s6 04/2024/TT-
BTP ctia Bo Tu phép)

Gidy khai sinh, Gidy khai sinh ban sao (Thong tu sé 04/2020/TT-BTP cua
B6 Tu phap)

Biéu miu dién tir trong tac khai sinh (néu ndp hd so tryc tuyén) (Thong tur sd
03/2023/TT-BTP cta B Tu phap)
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh gui: @ Uy ban nhan dan ...

Ho, chir dém, t&n NGUOT YU CAUL ........veovieeeeeeeeeeeeeeeeeeeeee e,
Ngay, thang, naAm Sinh: .........ccooiiiiiiii e e
INOT CU T @ ettt ettt et ee et ee e
GIAY 1O 1Y ThAN: B) oo
Quan hé v&i ngudi duge khai sinh: ....oocvveeieiiee e
Pé nghico quan ding ky khai sinh cho ngudi duéi day:

Ho, chit d€m, tN: ..........oooiiiiiieeeeeeee e e
Ngay, thang, nam sinh: ..........ccccoooeiiiiiiniiieeee. ghi bang chit: .......cccooeeee....
Gidi tinh:......ocoevveennnnn. Dan t0c:.....ccveeeevreeennnne. Qudc tich: oo,
INOTSINN: @)ttt
QUE QUAN: oottt ettt e e et e e e e bt e e e stbeeeeesbbae e e taaeaennbeeennnaaaeans
Ho, chir dém, tén nGuoi ME:...........cccooiiiiiiiicie e
Nam sinh: @i, Dan toc: @ ..o Qubc tich: @ ..o,
NOT CU T @) et
GIAY 1O TUY thAN: @) ..o
Ho, chir dém, tén ngudi cha:................ccooooiiiii e,
Nam sinh: ©.oeveeeeeeeeeeeeee, Dan tdc: @....one...... Qudc tich: @ ..................
NOT CU T @) et
GIAY 1O Y thAN: @) ..o

Théng tin vé szy chu’ng nhdn két hén cia cha, me tré (néu cha, me tré da
PKKH): S6:....., Quyén so: ... , dang ky ngay .... thang .... nam ......... (oo

T6i cam doan ndi dung dé nghi ding ky khai smh trén day la dung su that,
duoc su thoa thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
Lam tai: ....... , ngay ........... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi vo ho, chit dém, tén)

Pé nghi cp ban sao®: Co |:|, Khong []
S6 luong:....... DAN e
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Chii thich:

(DGhi 10 tén co quan ding ky khai sinh.

@Chi ghi trong trirong hop nguoi cé yéu cau dang ky ho tich chwa cé/khéng cung cdp sé
dinh danh cd nhan/can cudc cong dan/thé can cudc/chirng minh nhdn dan; khong cung cap day
du thong tin ngay, thang, nam sinh.

Truwong hop phdi cung cap thong tin “Noi cie trii” thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang
ky thuwong tru va noi dang ky tam tri thi ghi theo noi ¢ hién tqi.

) Ghi s6 dinh danh cd nhdn/can cude cong dan/thé can cude(vi du: Cin cude cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong co
80 dinh danh cd nhdn/can cwdc cong ddn/thé can cwdc thi ghi giay to hop Ié thay the (ho chieu,
chitng minh nhan dan,...).

@ Trudng hop sinh tai co sd' y té thi ghi 16 tén co s¢'y t& va va dia chi try sd co'sd'y té do.

Vi du: - Bénh vién Phu san Ha N¢i, duong La Thanh, phuong Ngoc Khanh, quan Ba DPinh,
Ha Noi.

- Tramy té x4 Pinh Bang, huyén Tu Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co s& y té thi ghi dia danh cia 03 cdp hanh chinh (x3, huyén,
tinh), noi sinh ra.

Vi du: xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh cta cha, me (néu co).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY KHAI SINH

I. Thong tin vé ngudi yéu ciu ding ky khai sinh

(1) Ho, chir dém, tén;

(2) S6 dinh danh cé nhén;

(3) Giay to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);

(5) Quan h¢ voi nguoi duge khai sinh.

II. Thong tin vé nguoi dwoc diing ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, théng, nam sinh (:[éch biét riéng 93 truong th(”)ng tin ngay, thang,
nam sinh; hé thong ty dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(1 1),Noi sinh (g(*)m’céc truéfng th@ng tin tach biét riél}g theo dia danh hanh
chinh: so phél; duong/pho; th()n/t(?/bén/ép; x4, phuc‘rpg, thi tran; quan, huyén, thi xa,
thanh ph?) thudc tinh, thanh pho thudc thanh pho truc thudc Trung wong; tinh,
thanh pho truc thuoc Trung wong);

(12) Qué quén.

II1. Thong tin vé nguoi me ciia nguoi dwoc khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thdng, nam);
(15) S6 dinh danh c4 nhén;

(16) Giay to tiy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh séng).
IV. Théng tin vé nguoi cha clia nguwoi dwoe khai sinh

(20) Ho, chir dém, tén;
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(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh c4 nhén;

(23) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieu/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(24) Dan tdc;

(25) Qudc tich;

(26) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng);

(27) D& nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip, ndi dpng dé nghi ding ky
khai sinh cho tré em la dung su that, da c6 su thda thudn nhat tri cua c}la, me tré
theo quy dinh phép luat va chiu hoan toan trach nhiém trudc phap luat vé néi dung
cam doan cua minh.

* Truong hop céac thong tip vé gi‘?iy to chirng minh noi cu tra fiﬁ duoc khai thac
tur CSDLQQVDC, duoc h¢ thong dién tu dong thi khéng phai xuat trinh (theo hinh
thirc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén)

* Mﬁu dién tur tuong tac ghi nhan thoi gian (gi(‘y, phut, gidy, ngay, thdng, nam)
ho:&m tat viéc cung cap thong tin; ngudi yéu cau trude dé da dang nhdp vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai
co quan dang ky ho tich.

Ban di¢n tl;lf sC tur dong guri vé Kho quan 1y dfr liéu dién tir cua c;i nhan/dia chi
thu dién tu/thiét bi s6/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang
ky khai sinh tai co quan dang ky hd tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dic ldp - Tu do - Hanh phic

GIAY KHAI SINH
(BAN SAO)

Ngay, thing, ndm sinh:........... el Belei T e R e

S T P P P e P S o P R A R S e P P P e
D LRy R R R e R R P TR SR TR

.....................................

................................. % . NGUOLKY
(KY, ghi r& ho, tén, chitc vu va déng ddu)
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Chi thich:

) Ghi theo s6 trong Sb dang ky khai sinh.
® Ghi tén co quan cép ban sao Gidy khai sinh.
“ Ghi theo s6 trong Sé theo ddi viée cap ban sao clia co quan cdp ban sao Trich luc hé tich.

“Tuy theo cach thirc thuc hién, ghi rd ciin cir ¢ip ban sao tir: “S6 dang ky khai sinh ™ hoiic “Co s¢ dit
lieuhotichdiéntur”.
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CONG HOA XA HOI CHUNGHIA VIET NAM
Picldp - Tu do - Hanh ph]ic.:

GIAY KHAI SINH

(BAN SAO)
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Chi thich:
" Ghi theo s6 trong Sb ding ky khai sinh.
® Ghi tén co quan cp ban sao Gidy khai sinh.
® Ghi theo s6 trong S6 theo di viéc cép ban sao cua co quan cép ban sao Trich luc hé tich.

“ Tuy theo cach thire thirc hién, ghi 13 ¢iin ¢t cip ban sao tir; “S6 ddng ky khai sinh” hodc “Co s dit
lieuho tich dién fir”'.
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15. Thii tuc ding ky lai két hon c6 yéu t6 nwéc ngoai(QT-QH-15)

Muc dich

Quy trlnh nay quy dinh trinh tu va cach thuc giai quyet yéu cau dang ky lai két
hén ¢6 yéu to nude ngoai thude tham quyén giai quyét cia UBND cap huyén

Pham vi

Ap dung d6i véi ca nhan dang ky lai két hon co yéu t6 nudc ngoai.
Cong chuc thudc Phong Tu phap, Bo phan Mot ctra (TN&TKQ) cua UBND
cap huyén va don vi c6 lién quan chiu trach nhi¢ém thuc hién Quy trinh nay

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s6 diu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co
so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i, bo
sung mat sb diéu cua cac Nghi dinh lién quan dén viée ndp, xuét trinh sd ho
khéu, sb tam tri gia?iy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi tiét
thi hanh mot s6 diéu ctua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phti quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B6 Tu phap quy dinh
chi tiét mot s6 didu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP
cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 ctiia B6 Tu phap stra ddi, bd
sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP cua Bé Tu phap quy
dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh s6 87/2020/ND-CP
cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP ctia Bo Tu phap stra d6i, bd sung mot sb diu
ciia Thong tu s 02/2020/TT-BTP cua Bo Tu phap ban hanh, hudéng dan st
dung, quan 1y mau sé qudc tich va mau gidy to vé qudc tich va Théng tu sd
04/2020/TT-BTP ciia Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu cua
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot s diéu
va bi¢n phép thi hanh Luat Ho tich;
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- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin
trong co s& dir li€u hd tich, phi xac nhan cé quéc tich Viét Nam, phi x4c nhan la
nguoi géc Vi¢t Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ctia Bo Tai chinh huéng dan vé phi va 1¢ phi
thudc thdm quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thudc
Trung vong;

- Théng tu s6 106/2021/TT-BTC ctia Bo Tai chinh stra doi, bd sung mot sb
diéu ctia Thong tu sé 85/2019/TT-BTC ctia Bo Tai chinh hudng dan vé phi va
1¢ phi thudc tham quyén quyét dinh caa HDND tinh, thanh phé truc thudc
Trung uong.

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 ciia HDND thanh phd
Ha Noi vé viéc ban hanh mot s6 quy dinh thu phi, 1¢ phi thudc thAm quyén cua
HDND Thanh phd;

- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 ctia Hoi dong nhan déan
thanh phd Ha Noi vé viéc thu phi, 18 phi thudc tham quyén quyét dinh cia Hoi
ddng nhan dan Thanh phd trén dia ban thanh phd Ha Noi.

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thu tuc hanh chinh duge
stra d6i, bo sung trong linh vuc ho tich thuc hién tai co quan diang ky hé tich
thuoc pham vi chitc nang quan Iy cua Bo Tu phap.

- Quyét dinh sd 3658/QD-UBND ngay 15/7/2024 ciia UBND thanh phd Ha
Noi cong bd Danh muc thu tuc hanh chinh stra doi, bd sung linh vyc hd tich,
qudc tich thudc tham quyén giai quyét ctia co quan, don vi trén dia ban thanh
phd Ha Noi.

3.2

Ban | Ban

Thanh phan hé
aMh phan o so chinh | sao

- To khai ddng ky lai két hén theo mdu (néu nguoi cé yéu cdu lya
chon nop hoé so theo hinh thirc truc tié'p);

- Méu hd tich dién tir tuong tacdang ky lai két hon, trong d6 co
cam doan céac thong tin cung cap 1a ding sy that, khong con
ban chinh Gidy chimg nhan két hén, dd ndp du cac gidy to hién
¢6 va chiu hoan toan trach nhiém trudc phap luat vé ndi dung
cam doan ctia minh (do ngudi yéu cau cung cip thong tin theo
hudng dan trén Cong dich vu cong néu ngudi c6 yéu cau lya
chon ndp hd so theo hinh thic truc tuyén).

- Nguoi co yéu cau dang ky lai két hon thuc hién viéc ndp/xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc
tuyén) cac gidy to sau:
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* Gidy to phai ndp:

- Ban sao Gidy chimg nhén két hén dugc cap trudc diy. Néu
khong c6 ban sao Giéy chung nhan két hon thi ndp ban sao hd so,
gidy t& ca nhan co cac thong tin lién quan dén ndi dung dang ky
ket hon.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Ching minh nhan dan hodc Cin cudc hoic
Thé can cudc cong dan hodc cac gidy to khac c6 dan anh va
thong tin c4 nhan do co quan c6 thim quyén cap, con gia tri st
dung dé ching minh vé nhan than cua ca hai bén co yéu cau
dang ky lai két hon. Truong hop cac thong tin c4 nhan trong
cac gidy to ndy da co trong CSDLQGVDC, CSDLHTDT, dugc
hé théng dién tu dong thi khong phai tai 1én (theo hinh thirc
tryc tuyén).

* Luuy

- Pi véi gidy to ndp, xuét trinh néu nguoi yéu cau ndp ho so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu véi thong
tin trong to khai, chyp lai hoac ghi lai thong tin dé luu trong hd
so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban
sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao chimg
thue tir ban chinh hodc ban sao dugc cp tir s6 gdc hodc ban
chup kém theo ban chinh gidy to dé d6i chiéu. Tru’(‘)'ng hop
nguoi yeu cAu ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan c6 trach nhiém kiém tra, dbi chleu ban chup
v6i ban chinh va ky xac nhan, khong dugc yéu cau nguoi di
dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, di hd so
dang ky ho tich theo quy dinh cua phap luat hd tich, khong
dugc yéu cau ngudi ding ky ho tich ndp thém gidy t& ma phap
luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thwc hién khai thdc thong tin trong Co
s& dit liéu quoc gia vé ddn ciwe theo quy dinh phdp ludt néu
nguedi yéu cau dang ky hé tich da cung cdp ho, chiv dém, tén;
ngay, thang, nam sinh; sé dinh danh cd nhédn/can cude cong
dan/the can cwoc/chung minh nhan dan. Truong hop cac Zhong
tin can khai thic khéng cé trong Co so dit lieu quoc gia vé dan
cw thi @é nghi nguwoi yéu cau ké khai day di.
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- P6i voi gidy to giri kém theo néu ngudi yéu ciu ndp ho so
theo hinh thure truc tuyén

+ Ban chup cac gidy to guri kém theo hod so ding ky lai két
hén truc tuyén phai bao dam rd nét, day du, toan ven vé ndi
dung, 1a ban chuyp bang may anh, dién thoai hodc dugc chup,
duoc quét bang thiét bi dién tir, tir gidy to dugc cap hop I8,
con gia tri su dung

+ Truong hop gidy to, tai liéu phai guri kém trong hé so ding
ky lai két hoén truc tuyén di co ban sao dién tir hoac da co ban
dién tir gidy to ho tich thi ngudi yéu cau duogc st dung ban
dién tu na‘ly

+ Khi d&n co quan ding ky ho tich nhén két qua (Glay chung
nhan két hon), nguoi c6 yeu cau dang kylai két hon xuét trinh
glay t& tuy than, ndp cac gidy to 1a thanh phan hé so dang ky lai
két hon theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 thim quyén ctia nudc ngoai cip, cong
chtng hoic xac nhan dé sir dung cho viéc diang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh su theo quy dinh cua
phap luat, trir tredng hop duge mién theo diéu ude qubc té ma
Vi¢t Nam 1a thanh vién.

- Truong hop nguoi yéu cau ding ky lai ket hén khong cung
cap dugc gidy to néu trén quy dinh hodc gidy t& ndp, xuit trinh
bi tdy x0a, stra chita, 1am gia thi co quan ding ky ho tich c6
thdm quyén hay bo Két qua dang ky lai két hon.

33

S6 lwgng ho so' 01 b

3.4

Yéu cau, diéu kién thue hién thii tuc hanh chinh

- Viéc két hon da dugc ding ky tai co quan c6 thAm quyén cta Viét Nam trude
ngay 01/01/2016 nhung S6 diang ky két hon va ban chinh Gidy chimg nhan két
hon déu bi mat.

- C4 hai bén yéu cau ding ky lai két hon con séng vao thoi diém yéu cau ding
ky lai két hon.

3.5

Thoi gian xir ly

05 ngay lam viéc; truong hop phai xac minh thi thoi han giai quyét khong qua
25 ngay.

3.6

Két qua thye hién thi tuc hanh chinh:

- Gidy chtng nhan két hon (ban chinh), mdi bén vg, chdng 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tir s& tu dong gtri vé Kho quan 1y du
liéu cua ca nhan/dia chi thu dién ti/thiét bj sé/dién thoai ciia ngudi yéu cau
sau khi da hoan tat thu tuc dang ky lai két hon tai co quan dang ky ho tich).
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3.7

Noi tiép nhan va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phé Ha Noi (https://dichvucong.hanoi.gov.vn)

- B6 phan Mot cira cia UBND cép huyén noi da ding ky két hon trude day.

+ Trudng hop viée két hon trude ddy duoc diang ky tai Uy ban nhan dan cap
xa thi viéc ding ky lai do Uy ban nhan dén c4p huyén cap trén thyc hién.

+ Truong hop viée két hon trude day duoc dang ky tai UBND cép tinh hodc
S6¢ Tu phap thi viéc dang ky lai do UBND cap huyén noi cu tri ctia ngudi yéu
cau thuc hién; néu ngudi d6 khong cu tri tai Viét Nam thi do UBND cép
huyén noi ¢6 tru sé hién nay cuia S& Tu phap thuc hién.

3.8

Lé phi, Phi

- Mirc thu Lé phi d6i véi dich vu cong truc tuyén khi to chtrc, ¢4 nhan ndp hod
so thue hién TTHC trén Cong Dich vu cong bang Khong (Khéng thu).

- Néu cong dan ndp ho so truc tiép tai UBND cip huyén: Lé phi: 1.000.000d
- Mién Lé phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thudce
ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc (néu c6 yéu cau): 8.000 dong/ban sao trich luc

3.9| Quy trinh xir ly cong viéc
. . XX Trang
TT Trinh ty Ell;?éclill 2:: B11<e élglt mli‘:/ thz’li Hé
: q thong

Ho so duoc ndp truc tiép tai BO .| Tai khoan

phan Mot ctra cia UBND cap Théf{h phan| gom Tén

huyén ho so Dang

hodac nép truc tuyén trén Cong theo nhap va
Blldich vu cong quoc  gia Muc 3.2 | Mat khau

(https://dichvucong.gov.vn)  hodc VNelD

Cong dich vu céng thanh phéd

(https://dichvucong.hanoi.gov.vn) To khai

(bén nam hodc bén nit c6 thé ndp | Cong dan dang ky lai

hd so ma khong can co vin ban két hon

iy quyén cta bén con lai).

- Néu nop hd so tryc tiép, cong Biéu mau

danndp ho so dang ky lai két hon dién tir

te_tj Bo phan m(f)‘g cua 01:1a UBND tirong tdc

cap h}lyén c6 tham quyén; nop 1¢ dang ky lai

phi néu thudc truong hop phai ndp két hén

1é phi dang ky lai két hon.
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- Néu nép ho so triee tuyén, cong
dan truy c¢dp Cong dich vu cong
quoc gia hodc Céng dich vu cong
thanh phé, dang ky tdi khodn (néu
chwa co tai khoan), xdac thuc
nguoi dung theo hwong dan, ding
nhdp vao hé thong, xdc dinh diing
UBND cdp huyén cé tham quyén.
Cong DVC két ndi véi CSDLDC
dé khai thic cac trudong thong tin
cua cong dan co6 trong CSDLDC.
Cong dan lya chon:

- Dich vu cong truc tuyén,

- UBND qudn, huyén, thi xd co
tham quyén

- Linh vuc HO tich,

- Thii tuc Pdng ky lai két hén cé
yéu té nude ngodi

Céng dan cung cdp thong tin
theo biéu mau dién tir twong tdc
ddang ky lai két hon (cung cdp trén
Céng dich vu céng), dinh kém ban
chup hodac ban sao dién tw cac
gidy to, tai liéu theo quy dinh;
nop phi, 1é phi thong qua chirc
ndng thanh todn truc tuyén hodc
bang cdach thirc khdc theo quy
dinh phap ludt, hoan tat viéc nop
hé so:

B2

- Cong chiic BO phan Mot cua
truy cap Hé théng thong tin giai
quyét thi tuc hanh chinh cua
thanh phd kiém tra tinh chinh
xac, ddy du, théng nhét, hop 1¢
ctia ho so.

(i) Truong hop ho so day du, hop
1¢ thi tiép nhan hd so, c6 Phiéu
hen, tra két qua cho ngudi ¢ yéu
cau (néu ngudi co yéu cau lya

Cong
chuc Bo
phan
Mot cira

Trong
gio
hanh
chinh

- Phiéu yéu
cau bd
sung, hoan
thién hd so
- Phiéu tr
chdi tiép
nhan giai
quyét ho so
- Giay tiép
nhén ho so
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chon hinh thuc nop hd so truc
tiép) hodc guri ngay Phiéu hen, tra
két qua qua thu dién tir hodc giri
tin nhan hen tra két qua qua dién
th0a1 di dong cho nguoi co yéu
cau (néu nguoi co yéu cau lwa
chon hinh thirc ndp hd so truc
tuyén), chuyén hd so dé cong
chirc Phong Tu phapxu ly.

Sau khi tiép nhan hd so theo
hinh thirc ndp truc tiép, cong
chirc BO phan Mot cura thuc hién
s6 hoa (sao chup, chuyén thanh
tai litu dién tor trén hé théng
thong tin, co so dit liéu) va ky sb
vao tai liéu, ho so giai quyét thu
tuc hanh chinh da dugc sé hoa
theo quy dinh.

(ii) Truong hop hd so chua day
du, hop 1€ thi co thong bao cho
nguoi yéu ciu bod sung, hoan
thién hd so, néu rd loai gidy to,
ndi dung can bd sung dé ngudi co
yéu cau bd sung, hoan thién. Sau
khi hd so dugc bd sung, thuc hi¢n
lai budc (i);

(iii) Néu nguoi co yéu cau ding
ky lai két hon khong bo sung,
hoan thién dugc hd so thi béo cdo
Truéng Bo phan Mot clra c6 van
ban tir chdi giai quyét yéu cau
dang ky lai két hon.

va hen
ngay tra két
qua

B3

Cong chic B§ phan Mot ctra
chuyén ho so tir Hé théng thong
tin giai quyét thu tuc hanh chinh
cia Thanh phdsang Hé thdong
thong tin dang ky, quan 1y ho
tich, ban giao hd so cho Coéng
chic Phong Tu phap

Cong
chirc
B6 phan
Mot ctra

02 gid

HO so

B4

- Cong chirc Phong Tu phaptham

Cong

- khong

- Thong
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tra ho so (tham tra tinh théng
nhat, hop 1& cia cac thong tin
trong hd so, gidy to, tai liéu do
ngudi yéu cau ndp, xuit trinh
hoac dinh kém).

+ Truong hop hd so can bo sung,
hoan thién hoic khong du diéu
kién giai quyét, phai tir chdi thi
giri thong bao vé tinh trang hd so
t5i B6 phan Mot cira dé thong
bao cho ngudi ndp hd so — thyuc
hién lai budc (i1) hodc (iii);

+ Truong hop can phai kiém tra,
xac minh lam rd hodc do nguyén
nhan khac ma khong thé tra két
qua dung thoi gian da hen thi
cong chuc lam cong tac ho tich
1ap Phiéu xin 16i va hen lai ngay
tra két qua, trong d6 néu 1 1y do
cham tra két qua va thoi gian hen
tra két qua, chuyén B§ phan Mot
ctra dé tra cho ngudi c6 yéu cau
(néu ngudi co6 yéu cau lwa chon
hinh thirc nép hd so truc tiép),
hodc gtri Phiéu xin 151 va hen lai
ngay tra két qua qua thu dién tur
hodc gui tin nhan qua dién thoai
di dong cho nguoi cé yéu cau
(néu nguoi c6 yéu cau lya chon
hinh thirc ndp hd so truc tuyén).
Trudng hop viée dang ky két hon
trudc day thuc hién tai Uy ban
nhan déan cap xa hodc S¢ Tu phap
thi cong chirc Phong Tu phap béo
cao Trudng phong Tu phép c6 van
ban dé nghi Uy ban nhan dan cap
xa/S¢ Tu phap noi dang ky két
hon trude daykiém tra, xac minh
vé viée luu gitr S6 ho tich.

chuc
Phong
Tu phap

qua 02
ngay
lam
viéc;
truong
hop
phai
xac
minh
thi thoi
han giai
quyét
khong
qua 12
ngay.

béo ho so
khong du
diéu kién
giai quyét/
thong bao
tra lai ho so
- Phiéu yéu
cau bd
sung, hoan
thién hd so
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Sau khi nhan dugc vin ban dé
nghi, S& Tu phap/Uy ban nhan
dan cép xatién hanh kiém tra, xac
minh va tra 161 bang vin ban vé
viéc con luu gitt hodc khong luu
gift duoc S6 ho tich.

+ Sau khi nhan duogc két qua xac
minh vé viéc khéng con luu giir
duoc S6 ho tich tai noi da dang ky
két hon hodc sau thoi han 20 ngay
ké tir ngdy gui van ban yéu cau
xac minh ma khong nhan duogc
van ban tra 101, néu thiy ho so day
dua, hop I¢, dung quy dinh, trudng
hop tiép nhan hd so ding ky lai
két hon theo hinh thic truc tiép,
thi cong chirc Phong Tu phap thuc
hién viéc ghi vao S6 diang ky két
hon, cap nhat thong tin dang ky lai
két hon va luu chinh thic trén
Phan mém ding ky, quan 1y ho
tich dién tir dung chung.

Truong hop tiép nhan hod so dang
ky lai két hon theo hinh thirc truc
tuyén, cong chic Phong Tu
phapgui lai biéu mau Gidy chimg
nhan két hon dién tir voi thong tin
ddy du cho ngudi yéu cau qua thu
dién tr hodc thiét bi s.

Nguoi yéu cdu co trach nhiém
kiém tra tinh chinh xéac, day du
clia cac thong tin trén biéu mau
Gidy chtng nhan két hoén dién
tirva xac nhan (t6i da mot ngay).
Néu ngudi co yéu cau xac nhan
thong tin da thong nhat, day du
hodc khong co phan hdi sau thoi
han yéu cau thi cong chic 1am
cong tac hd tich thuc hién viéc ghi
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vao S6 ding ky két hon, cap nhat
thong tin ding ky lai két hon va
lvu chinh thic trén Phin mém
dang ky, quan ly ho tich dién tir
dung chung.

Cong chiic Phong Tu phdp in
Gidy chting nhan két hon, trinh
Trudng Phong Tu phap ky, ky sd

2. X4c nhan d3 d6i chiéu ban chinh

- khong
qué 02
ngay lam
viéc;
Truong Phong Tu phdp ky Giay Truém truong | Gidy chimg
B5|chimg nhan két hon ban gidy, ky| o ne (hopphail s k4
L , A . phong  |xac minh R
sO Gidy ching nhan két hon ban Tu ohao | thi thoi hf)n;
dién tur phap han giai | HO s0O
quyeét
khong
qua 12
ngay
- Cong Héqt.héng
Cong chirc Phong Tu phép chuyén| chiic s m,l.
ho so tir Hé thong thong tin dang| Phong nha.ri tojl
ky, quan Iy ho tich,sang Hé thong| Tu phéap Giv chim iglr?l c(l:a}llr?
B6 thong tin giai quyét :[hﬁ tuc hanh | - Van thu 02 gics nh}ailn 1 tg thf)ngg béo
cl}inh cua Th?mh pho, hoan thién UBND h6n" 1 so | d3 c6 két
hé so, chuyén Van thu UBND|  cép ’ ud kinh
cap huyén dong dau, ban giao két| huyén rcrll(‘yi cong
qua cho B phan Mot ctra - B(;) pl}an dan dén
Mot ctra nhan
1. P& nghi céng dan xuét trinh Thong tin
ban chinh gidy to tiy than, ho so| - Cong Tron dong })(f)
(Truomg hop Co s6 dir liéu dan| chiic B | oi® . | véiCéng
57 da dwoc tich hop, chia sé, két| phan hgélllfh Chljl‘nGlii,lﬁl’l Dich vu
noi, cong dan da co xac thuc d_in‘h Mot cira chinh kétghén' cong
dan,h dién tLZ’,,co”ng dan khong can| - Cong quoc gia
xudt trinh gidy to tuy than) dan
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3. Hai bén Nam, Nit phai c6 mat
tai UBND cip huyén, xuét trinh
gidy to tuy than dé d6i chiéu,
kiém tra thong tin trén Gidy
ching nhan két hon, trong S6
dang ky két hon va ky tén vao So
dang ky két hon, ky tén vao Gidy
chtng nhan két hon

4. Thu phi cip ban sao trich lyc
(néu co) (8.000d/ban trich lyc)

5. Péng diu cua UBND cip
huyén

6. Tra két qua cho cong dan:
Gidy chimg nhan két hon (ban
chinh), mdi bén vo, chéng 01
ban; ban sao Gidy ching nhan
két hon

7. Gui ban dién tir qua Hé thong
dén tai khoan, email, Kho quan ly
dir 1i€u dién tir cia cong dan

8. HO so, két qua giai quyét
TTHC duge s6 hoa

B8

Thuc hién luu hé so theo quy dinh

Cong
chtic
Phong
Tu phap

Trong
gio
hanh
chinh

- S6 ding
ky két hon,
ho so

Biéu mau

Hé théng biéu mau (Thong tu s6 01/2018/TT-VPCP cta Van phong Chinh phu)

To khai dang ky lai két hon (néu ndp ho so truc tiép) (Thong tu s 04/2024/TT-

BTP ctia B§ Tu phép)

Gidy ching nhan két hon, Trich luc két hon (Thong tu s 04/2020/TT-BTP

cua Bo Tu phap)

Biéu mau dién ttr tuong tac két hon (néu ndp ho so truc tuyén) (Thong tu sb

03/2023/TT-BTP cua Bo Tu phap)
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

Kinh giri: @ Uy ban nhan dan ...

Ho, chir dém, t&n NGUOT YU CAUL .........vevieeeeeeeeeeeeeeeeeeeee e,
Ngay, thang, nam SINh: ......cccooiiiiiie e e
INOT CU T @)oottt n e,
GIAY 1O 1Y ThAN: B) oo e
Pé nghico quan ding ky lai két hon theo ndi dung duwéi diy:

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach
nhiém trude phap luat vé cam doan ctia minh.
Lam tai: ...., ngay ...... thang ......... nam ..............
Ngudi yéu cau
(Ky, ghi vo ho, chit dém, tén)

Pé nghi cip ban sao®: Co |:|, Khong []
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Chii thich:

() Ghi 5 tén co quan dang ky lai két hon.

@ Chi ghi trong trwong hop nguoi c¢é yéu cau dang ky hé tich chwa cé/khéng cung cap sé
dinh danh ca nhan/can cudc cong dan/thé can cuwdc/chirng minh nhan dan.

Truwong hop phdi cung cap thong tin “Noi cie trii” thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong coé noi dang
ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

OGhi 56 dinh danh cd nhéan/can cwée cong dan/thé can cwée (vi du: Can cwbe cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong co
80 dinh danh cd nhdn/can cudc cong ddn/thé can cudc thi ghi giay to hop Ié thay the (ho chiéu,
chung minh nhan dan,...).

@ Ghi 5 tén co quan di dang ky két hon trude day.

®) Chi khai trong truong hop biét rd.

© Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd so lugng.



64 CONG BAO HA NOI/S6 373+374/Ngay 29-12-2024

NOQI DUNG MAU HO TICH DIEN TU TUONG TAC
PANG KY LAI KET HON

I. Thong tin vé ngwoi yéu cau ding ky lai két hon

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/HG chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sng).

I1. Thong tin nguwoi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(7) Dan toc;

(8) Qudc tich;

(9) Sé dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(11) Noi cu tr (noi thudng trd/noi tam tra/noi dang sinh séng).

II1. Thong tin ngudi chong

(12) Ho, chir dém, tén;

(13) Ngay, thdng, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(14) Dan tdc;

(15) Qudc tich;

(16) S6 dinh danh c4 nhén;

(17) G1ay to tuy than: Loai gidy to st dung (CCCD/CMND/H9 chiéw/Gidy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(18) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).

IV. Thong tin vé viéc ding ky két hon truée day

(19) Noi dang ky két hon trudce day;

(20) Giay chimg nhan két hén (sb, quyén sd, ngay, thang, nim ding ky);

(21) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong
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(22) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cap 1a dang su that, khong con
ban chinh Giay ching nhan két hon, da nop du cac giay to hién c6 va chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu trii di duoc khai thac
tr CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tur tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cdp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

Nguoi yéu cau dang ky lai két hon nhan Ban chinh Gidy ching nhan két hon
truc ti€p tai co quan dang ky hd tich.

Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu ctia c4 nhan/dia chi thu dién
tu/thiét bi so6/dién thoai cia ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai
két hon tai co quan dang ky hd tich.
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UY BAN NHAN DAN

CONG HOA XA HQI CHU NGHIA VIET NAM
(D Doc 1ap - Tw do - Hanh phuc

S6: @ /TLKH-BS

Ho, chivr dém, ténvo:.........................

Ngay, thang, ndm sinh: ...
DantOc: ...
QUOC tHCh: oo

NOL CU IO oo

Gidy tO thy thAn:............oocooo e

TRICH LUC KET HON
(BAN SAO)

Ho, chir dém, tén chdng:... ...

Ngay, thang, ndm sinh: ...
Dantoc: ...
QUOC tHCh: oo

NOL CU IO oo,

Gidy to tiy thAn: ...

NGUOI KY TRiCH LUC ,
(Ky, ghi v6 ho, chit dém, tén, chirc vu, dong dau)
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Chu thich:

() Ghi tén co quan thyc hién viéc cap ban sao Trich luc két hon (ghi dit cac cap hanh chinh).

@ Ghi theo sb trong SO cép ban sao Trich luc h tich cua co quan thuc hién viéc cép ban sao
Trich luc két hon.

®) Ghi 15 tén co quan da thuc hién viéc ding ky két hon.

@ Truong hop dang ky lai két hon; dang ky hon nhan thyc té theo quy dinh tai khoan 2
biéu 44 cua Nghi dinh s6 123/2015/ND-CP; cong nhan viéc két hon theo quy dinh tai Piéu 11
Luat hon nhén va gia dinh;thyc hién lai viéc dang ky két hon theo quy dinh tai Piéu 13 cua Luat
hon nhén va gia dinhthi ghi o tai muc nay va ghi rd ngay xac 1ap quan h¢ hon nhan.

Vi du: Dang ky lai két hon, quan hé hon nhan dugc xac 13p tir ngay 01/5/1998

Piang ky hon nhan thuc té theo quy dinh tai khoan 2 Piéu 44 cia Nghi dinh s6
123/2015/ND-CP, quan hé hon nhan dugc xac lap tr ngay 01/5/1985

Quan hé hon nhan dwugc cong nhan tir ngady ..... theo Ban an/Quyét dinh sb .... ngay
.......... cutaTAND .............

Thyc hién lai viéc dang ky két hon theo quy dinh tai Diéu 13 ciia Luat hon nhéan va gia dinh,
quan h€ hon nhan dugce xac 1ap tir ngay 01/5/2015.

- Trudng hop di ly hon/ghi vao S6 ho tich viéce ly honciing can ghi rd tai myc nay.

Vi du: D3 ly hon/ghi vao S6 ho tich viéc ly hon theo Ban an/Quyét dinh/Trich luc ghi cha ly
hén s0........cap ngay...... thang......nam........

®) Tuy theo cach thic thyuc hién, ghi rd cin clr cp ban sao tir: SO diang ky két hon hodc Co
s& dir liéu ho tich dién tir.
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16. Thii tuc ding ky lai khai tir c6 yéu t6 nwéc ngoai(QT-QH-16)

Muc dich

Quy trinh nay quy dinh trinh tu va cach thuc g1a1 quyét yeu cau dang ky
1a1 khai tir 6 yéu té nudc ngoai thude tham quyén giai quyét cia UBND
cap huyén

Pham vi

Ap dung d6i v6i ca nhan ding ky lai khai tir c6 yéu t6 nudc ngoai.
Cong chtrc thuoc Phong Tu phap, B6 phan Mot ctra (TN&TKQ) cia UBND
cap huyén va don vi c6 lién quan chiu trach nhi¢ém thuc hién Quy trinh nay

3 | Noi dung quy trinh
3.1| Co s& phap ly
- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy dinh chi
tiét mot s6 didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé Co
s& dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii stra d6i, bo
sung mot sd diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, sb tam tr giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi tiét
thi hanh mot sd diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phti quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luét Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B6 Tu phap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP
cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B Tu phép stra doi, bd
sung mot 86 ndi dung ctia Thong tu s6 01/2022/TT-BTP cia Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh s6 87/2020/ND-CP
cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky hd tich
truc tuyén;

- Thong tu s6 04/2024/TT-BTP ctia Bo Tu phap stra d6i, bd sung mot sb dicu
ciia Thong tu s 02/2020/TT-BTP cua Bo Tu phap ban hanh, huéng dan sir
dung, quan 1y mau s6 qudc tich va miu gidy to vé qudc tich va Thong tu sd
04/2020/TT-BTP ciia Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua
Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot sb diéu
va bi¢n phép thi hanh Luat Ho tich;
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- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, str dung thong tin
trong co s& dir li€u hd tich, phi xac nhan cé quéc tich Viét Nam, phi x4c nhan la
nguoi géc Vi¢t Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ciia Bo Tai chinh hudng dan vé phi va 1¢ phi
thudc thdm quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thudc
Trung vong;

- Thong tu sd 106/2021/TT-BTC cta B Tai chinh sira doi, bo sung mot sd
diéu ctia Thong tu sé 85/2019/TT-BTC ciia Bo Tai chinh hudng dan vé phi va
1¢ phi thudc tham quyén quyét dinh caa HDND tinh, thanh phd truc thudc
Trung wong;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 ctua Hoi dong nhan dan
thanh phdé Ha Noi vé viéc ban hanh mot s6 quy dinh thu phi, 18 phi trén dia
ban thanh phé Ha Nbi thudc thadm quyén quyét dinh cia HPND Thanh phd;

- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 ctia Hoi dong nhan déan
thanh phd Ha Noi vé viéc thu phi, 18 phi thudc tham quyén quyét dinh cia Hoi
ddng nhan dan Thanh phd trén dia ban thanh phd Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thu tuc hanh chinh dugc
stra d6i, bo sung trong linh vuc ho tich thuc hién tai co quan diang ky hé tich
thudc pham vi chirc nang quan ly cua B6 Tu phap;
- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 ctia UBND thanh phé Ha
Noi cong b6 Danh muc thi tuc hanh chinh stra d6i, bd sung linh vuc ho
tich, qudc tich thudc thim quyén giai quyét ctia co quan, don vi trén dia ban
thanh phd Ha Noi.

3.2

Ban | Ban

Thanh phan hé
aMh phan o so chinh | sao

- To khai déng ky lai khai tir theo mdu (néu nguoi c¢é yéu cau lya
chon nop hé so theo hinh thirc triec tié})hoéc gui ho so qua hé
thong buu chinh);

- Mau ho tich dién tur tuong tac thuc hiéndang ky lai khai tu,
trong d6 c¢6 cam doan céc thong tin cung cap 1a dung su that,
khong con ban chinh Giéy chimg tu/Trich luc khai tir, da ndp
du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc| X
phap luat vé noi dung cam doan ciia minh (do ngudi yéu cau
cung cap thong tin theo hudéng dan trén Cong dich vu céng néu
nguoi co yéu cau lya chon nop hd so theo hinh thic truc tuyén).

- Ngudi ¢6 yéu cau diang ky lai khai tir thuc hién viéc ndp/xuat
trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thire truc
tuyén) cac gidy to sau:




74

CONG BAO HA NOI/S6 373+374/Ngay 29-12-2024

* Gidy to phai ndp:

- Ban sao Gidy chimg tir truéc day duoc cap hop 16. Néu khong
¢ ban sao Gidy chimg tir truée ddy duge cap hop 1é thi nop
ban sao hd so, gidy to lién quan co ndi dung chirmg minh sy
kién chét.

- Van ban uy quyén theo quy dinh cta phap ludt trong truong
hop uy quyén thuc hién ding ky lai khai tir. Truong hop nguoi
duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi,
em rudt cua ngudi Gy quyén thi vin ban ty quyén khong phai
chung thuc.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé cin cudc
cong dan hodac Can cudc hoac cac giéy to khéc co dan anh va
thong tin c4 nhan do co quan c6 tham quyén cap, con gia tr1
stt dung dé chimg minh vé nhan than cua ngudi c6 yéu cau
dang ky lai khai ti. Truong hop cac thong tin ¢4 nhan trong
cac gidy tO nay di c6 trong CSDLQGVDC, CSDLHTPDT,
dugc hé théng dién ty dong thi khong phai tai 1én (theo hinh
thire truc tuyén).

Truong hop guri hd so qua hé thong buu chinh thi phai gui kém
theo ban sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

* Luuy

- Pi voi gidy to ndp, xudt trinh néu nguoi yéu cau ndp ho so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong
tin trong t& khai, chup lai hodc ghi lai thong tin dé luu trong ho
s0 va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban
sao hodc ban chyp gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé ndp ban sao ching
thuc tir ban chinh hoac ban sao duoc cép tlr s6 géc hoac ban
chup kém theo ban chinh gidy to dé ddi chiéu. Truong hop
ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup
v6i ban chinh va ky xac nhan, khong dugc yéu cau ngudi di
dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhin c6 trach nhiém tiép nhan dung, da hd so
dang ky ho tich theo quy dinh ctia phap luat ho tich, khong
duoc yéu cau ngudi ding ky ho tich ndp thém gidy t& ma phap
luat ho tich khong quy dinh phai ndp.
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Nguoi tiép nhdn hé so thwc hién khai thdc thong tin trong Co
sé div liu quoc gia vé dan cu theo quy dinh phdp ludt néu
nguoi yéu cau dang ky hé tich da cung cdp ho, chir dém, tén;
ngay, thang, nam sinh; sé dinh danh cd nhdn/cin cudc cong
dan/thé can cuwoc/chung minh nhan dan. Truong hop cdc thong
tin can khai thdac khéng c6 trong Co s diF liéu quoc gia vé dan
cu thi @é nghi nguwoi yéu cau ké khai day du.

- Pbi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so
theo hinh thirc tryc tuyén:

+ Ban chup cac gidy to gui kém theo ho so ding ky lai khai
tor truc tuyén phai bdo dam rd nét, dﬁy du, toan ven vé ndi
dung, 14 ban chup bang may anh, dién thoai hodc dugc chup,
duoc quét bang thiét bi dién tur, tir gidy to dugc cip hop 18,
con gia tri sir dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so diang ky
lai khai tir truc tuyén da co ban sao dién tir hoac da co ban dién tir
gidy to ho tich thi nguoi yéu cau duogce st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai
tir/ban sao Trich lyc khai tr), ngudi co yéu cau ding kylai khai tir
phai xuat trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hod
so dang ky lai khai tir theo quy dinh phép ludt ho tich.

- Gidy to do co quan c6 thim quyén ciia nudc ngoai cip, cong
chtng hoic xac nhan dé sir dung cho viéc diang ky ho tich tai
Viét Nam phéi dugc hgp phéap hoa lanh su theo quy dlnh cua
phap luat, trir truong hop dugc mién theo didu ude quoc té ma
Viét Nam la thanh vién.

- Truong hop ngudi cd yéu cau ding ky lai khai tir khong cung
cap duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xut
trinh bi tiy x6a, stra chira, lam gia thi co quan ding ky ho tich
c6 tham quyén hay bo két qua dang ky lai khai tir.

33

S6 lwgng ho so' 01 b

3.4

Yéu céu, diéu kién thwe hién thi tuc hanh chinh

Viéc khai tir ciia cong dan Viét Nam dinh cu & nudc ngoai hodc cua nguoi
nudc ngoai da dang ky tai co quan c6 tham quyén cia Viét Nam trudc ngay
01/01/2016 nhung So6 dang ky khai tir va ban chinh Giay ching tir d€u bi mat.

3.5

Thoi gian xir ly

05 ngay 1am viéc; truong hop phai tién hanh x4c minh thi thoi han khong qua 10

ngay lam viéc.
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3.6

Két qua thye hién thi tuc hanh chinh

- Trich lyc khai ttr (ban chinh), ban sao Trich luc khai tir (truong hop yéu ciu
cap ban sao Trich lyc khai ti).

- Ban dién ttr Trich luc khai tr (Ban dién ttr s& ty dong gui vé Kho quan 1y dir
liéu cua ca nhan/dia chi thu dién ti/thiét bj sé/dién thoai ciia ngudi yéu cau
sau khi dd hoan tat thu tuc dang ky lai khai tir tai co quan dang ky ho tich).

3.7

Noi tiép nhan va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh ph Ha Noi (https://dichvucong.hanoi.gov.vn)

- B6 phan Mot cira (TN&TKQ) cua UBND cép huyén noi diang ky khai tir cho
nguol nudc ngoai, cong dan Viét Nam dinh cu tai nudc ngoai trude day dang
ky lai khai tu;

- Trudng hop viée dang ky khai tir truée day thuc hién tai Uy ban nhan dan
cap xa thi Uy ban nhan dan c4p huyén cap trén thuc hién dang ky lai khai tu;

- Trudng hop viée ding ky khai tir trude ddy thuc hién tai UBND cép tinh
hoic S& Tu phap thi UBND cép huyén noi cu trii ciia ngudi yéu cau thyc hién;
néu ngudi yéu cau khong cu tra tai Viét Nam thi UBND cip huyén noi c6 tru
sO hién nay cua So Tu phap thuc hién dang ky lai khai tur.

3.8

Lé phi, Phi

- Mirc thu Lé phi d6i véi dich vu cong truc tuyén khi to chtrc, ca nhan ndép hod
so thyc hién TTHC trén Cong Dich vu céng bang Khong (Khong thu).

- Néu cong dan ndp hd so truc tiép tai UBND cap huyén: Lé phi: 50.000d

- Mién Lé phi cho ngudi thudc gia dinh c6 cong vé6i cach mang; ngudi thudc
ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc (néu c6 yéu cau): 8.000 dong/ban sao trich luc

3.9/ Quy trinh xir ly cong viéc
. XX Trang
. & | B :
TT Trinh tu :;fecrl:l Til::;' I‘; “t mau/| 4 He
: g ctqua thong
Hb so dugc ndp tryuc tiép tai Bo Thé@ phan Té}i khoan
phan Mot cira UBND cép huyén hoso | gomTén
hodc gt qua h¢ thong buu chinh theo Dang
hodic nép truc tuyén trén Cong A A Muc 3.2 nhap Vf‘l
dich vu cong quoc gia Cong dan Mat khau
(https://dichvucong.gov.vn) hodc To khai | VYNelD
Cong dich vu cong thanh pho dang ky lai
(https://dichvucong.hanoi.gov.vn). khai tir
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Bl

- Néu nop hd so truc tiép, cong
dannop hd so tai BO phan Mot ctra
cia UBND cép huyén c6 thim
quyén; ndp 1& phi néu thudc truong
hop phai nop 1¢ phi dang ky lai
khai tir; np phi cap ban sao Trich
luc khai tir néu c6 yéu cau cap ban
sao Trich luc khai tir.

- Néu ndp ho so truc tuyén, cong
dan truy cdp Céng dich vu céng
quoc gia hodc Cong dich vu
cong thanh pho, dang ky tdi
khodn, dang nhdp vao hé thong,
xdc dinh ding UBND cdp huyén
c6 tham quyén.

Cong DVC két ndi véi CSDLDC
dé khai thac cac truong thong tin
cua cong dan co6 trong CSDLDC.
Cong dan lya chon:

- Dich vu céng trye tuyén,

- UBND quan, huyén, thi xa co
tham quyén

- Linh vuc Ho tich,

- Thu tuc DBang ky lai khai tir co
yéu té nuée ngoaz

Cong dan cung cdp théng tin theo
biéu madu dién tir twong tac dang
ky lai khai tir (cung cdp trén Cong
dich vu cong), dinh kem ban chup
hodc ban sao dién tir cdc gidy to,
tai liéu theo quy dinh, nop phi, lé
phi thong qua chuc nang thanh
todn truc tuyén hodc bang cdch
thicc khac theo quy dinh phdp
ludt, hoan tat viéc nép ho so

Biéu mdu
dién tir
twong tac
dang ky lai
khai tue

B2

Cong chuc BO phan Mot cua
truy cdp Hé théng thong tin giai
quyét tha tuc hanh chinh cua
thanh phd kiém tra kiém tra tinh
chinh xac, dﬁy du, théng nhét,
hop 1€ cta hd so.

Cong
chuc Bo
phan
Mot cira

Trong
gio
hanh
chinh

- Phiéu yéu
cau bd
sung, hoan
thién ho so
- Phiéu tir
chdi tiép
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(i) Truong hop ho so day du, hop
1¢ thi tiép nhan ho so, c6 Phiéu hen,
tra két qua cho ngudi c6 yéu cau
(néu ngudi c¢6 yéu cau lya chon
hinh thirc ndp hd so truc tiép)
hodc giri ngay Phiéu hen, tra két
quad qua thu dién tor hodc gui tin
nhin hen tra két qua qua dién
thoai di dong cho nguodi cod yéu
cau (néu ngudi c6 yéu cau lya
chon hinh thic ndp hd so truc
tuyén), dong thoi chuyén hd so dé
cong churc Phong Tu phép xtr 1y.
Sau khi tiép nhan ho so theo hinh
thire ndp truc tiép, cong chic Bo
phan Mot ctra thuc hién s6 hoa
(sao chup, chuyén thanh tai liéu
dién tr trén hé théng thong tin,
co so dir lidu) va ky sd vao tai
liéu, ho so giai quyét thu tuc
hanh chinh di duoc sd héa theo
quy dinh.

(i) Truong hop ho so chwa day du,
hop 1€ thi c6 thong bao cho nguodi
yéu cau bd sung, hoan thién ho so,
néu 13 loai gidy td, ndi dung can bd
sung dé ngudi c¢6 yéu cau bo sung,
hoan thién. Sau khi hd so duge bo
sung, thyuc hi¢n lai budc (1);

(iii) Néu ngudi co yéu cau ding
ky lai khai tir khong bd sung,
hoan thién dugc hd so thi bao céo
Truéng Bo phan Mot ctra c6 van
ban tir chdi giai quyét yéu cau
dang ky lai khai tu.

nhan giai
quyét hd so
- Gidy tiép
nhén ho so
va hen
ngay tra két
qua

B3

Cong churc Mot cira chuyén ho so

Cong

02 gid

HO so
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tir Hé thong thong tin giai quyét| chuc
thu tuc hanh chinhctia Thanh phd| Bo phan
sang Hé thong thong tin dang ky, Mot cira
quan 1y ho tich, ban giao ho so
cho Cong chirc Phong Tu phap
Cong chic Phong Tu phapthim
tra h so (thAm tra tinh thong nht,
hop 1€ cua cac thong tin trong ho
50, gidy to, tai liéu do nguoi yéu
cau ndp, xuit trinh hoac dinh kém).
+ Truong hop ho so can bo sung,
hoan thién hodc khong du diéu
kién giai quyét, _phai tur chéi thi
guri thong bao vé tinh trang hé so
to1 BO phan Mot clra dé thong bao kh(:)n
cho ngudi ndp ho so — thuc hién . ng
lai bude (ii) hodc (iii); qua
+ Truong hop can phai kiém tra, rﬁfg - Thong
xac minh lam r6 hodc do nguyén viee: | bao hd so
nhan khac ma khong thé tra ket tru("m’g khong du
qua dang thoi gian da hen thi hop didu kién
cong chic Phong Tu phap lap pﬁéi gi A
" PEneu Xin loi va l}en Alal ngay tra Céng tién quyét /thong
két qua, trong do néu 16 ly do h hanh | béo tra lai
cham tra két qua va thoi gian hen Pch e . hd so
ong Xac 0 so
tra két qua, chuyén Bo phan mot p . A
Tu phap | minh |- Phi¢u yéu
ctra dé tra cho nguoi co yéu cau thi thoi | cAu b
(néu ngudi co yéu cau lya chon han | sung, hoan
hinh thac nop ho SO truc tiép), khé)ng thién’hé SO
hodc gui Phiéu xin 101 va hen lai qué 04 i
ngay tra két qua qua thu dién tir ngdy
hodc guri tin nhan qua dién thqai l§m
di dong cho ngudi c6 yéu cau viée.

(néu ngudi c6 yéu cau lya chon
hinh thirc ndp ho so truc tuyén).

+ Néu thay hd so day du, hop 18,
dung quy dinh, truong hop tiép
nhan ho so ding ky lai khai tur
theo hinh thtic tryc tiép, thi cong
chitc Phong Tu phapthuc hién
viéc ghi vao S6 ding ky khai ti,
cap nhat théong tin dang ky lai
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khai tr va luu chinh thac trén
Phan mém dang ky, quan 1y ho
tich dién tir dung chung.

Trudong hop tiép nhan hd so ding
ky lai khai tr theo hinh thtrc truc
tuyén, cong chic Phong Tu
phapgtii lai biéu mau Trich luc
khai tir dién trvoi thong tin day du
cho ngudi yéu cau qua thu dién tir
hoic thiét bi s6.

Nguoi yéu cau c6 trach nhiém
kiém tra tinh chinh xac, day du
cia cac thong tin trén biéu mau
Trich luc khai tir dién tr va xac
nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan
thong tin di théng nhat, day du
hodc khong co phan hdi sau thoi
han yéu cau thi cong chiic Phong
Tu phapthuc hién viéc ghi ndi
dung vao S6 ding ky khai tir, cap
nhat thong tin dang ky lai khai tir
va luu chinh thirc trén Phian mém
dang ky, quan 1y ho tich.Cong churc
Phong Tu phap trinh Trudng
Phong Tu phép ky, ky s6 Trich luc
khai tu

B5

Truong Phong Tu phéap ky, ky sd
Trich luc khai tir

Truong
phong
Tu phap

- khong
qua 02
ngay lam
viéc;
truong
hop phai
tién hanh
xac minh
thi thoi
han
khong
qua 04
ngay lam
viéc

Trich luc
khai tir;
Ho so
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Hé thong
Cong chirc Phong Tu phap chuyén gl? t1r,1'
A « vrA oA N nhan tdi
ho so tor HE thong thong tin dang o
, 1 LA A 1A A email cta
ky, quan Iy ho tich sang H¢ thong| Cong , A )
K LT £ ; . , Trich luc | cong dan
B6 thong tin giai quyét thu tuc hanh| chuc 02 oity | khaitr | thone bao
chinh ctia Thanh phé, hoan thién| Phong g W HL | Thong Be
A 2 s X . Ho so da co ket
ho so, chuyén Van thu UBND cap | Tu phap —_y
A ar Loya . n qua kinh
huyén dong dau, ban giao cho Bo A
han Mdt cua mot cong
P i ’ dan dén
nhan
1. Bé nghi céng dan xuét trinh Thong tin
ban chinh gidy to tuy than, hd so dong bo
(Truong hop Co so dir liéu dan cu voi Cong
da duoc tich hop, chia sé, két noi, Dich vu
cong dan da co xdc thuc dinh cong
danh dién tw, cong dan khong can quéc gia
xuat trinh giay to tuy than)
2. Xéac nhan da dbi chiéu ban
chinh
3. Pé nghi cong dan kiém tra . Trong
n A : . Cong .
thong tin trén Trich luc khai ti, . . |glo ,
X aw , . .o+ 1. chacBO |2, Trich luc
B7|trong SO dang ky khai tir va ky ha hanh Khai tir
tén vao S6 dang ky khai tir. Mfitarf chinh a
4. Thu phi cép ban sao trich luc otcoua
(néu c6) (8.000d/ban trich luc)
5. Tra két qua cho cong dan:
Trich luc khai tr (ban chinh), ban
sao Trich luc khai tir
6. Gui ban dién tir qua Hé thong
dén tai khoan, email, Kho quan ly
dir 1i€u dién tir cia cong dan
7. HO so, két qua giai quyét
TTHC dugc sb héa
Cong | 1ong -
‘ chie |89 - S6 dang
B8| Thuc hién luu ho so theo quy dinh \ hanh ky khai ttr,
Phong . N
chinh Ho so

Tu phép
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Biéu mau

Heé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vin phong Chinh phu)

To khai dang k¥ lai khai tir (néu ndp ho so truc tiép) (Thong tu s6 04/2024/TT-
BTP cua B Tu phap)

Trich luc khai tir (Thong tu s6 04/2020/TT-BTP ctua Bo Tu phép)

Biéu mau dién tir tuong tac khai tr (néu ndp hd so truc tuyén) (Thong tu sb
03/2023/TT-BTP cua B Tu phap)
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Giditinh: @..eoeeeeeeeeeeee DAN tOC: @ Qudc tich: @....

Nguyen nhAn Chet: @) ...t e eeeeeeeeeeeeeee eeeeeeeeseeees
D3 dang ky khai tir tai: © ............. ngay .......... thang .......... nam.............
Gidy chimg ti/Trich luc khai tir s6: ©.................. ,quyén sd: © .

To61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach
nhiém trudc phap ludt vé cam doan cia minh.
Lamtai: .........., ngay ........... thang ......... nam ..............
Nguoi yéu ciu
(Ky, ghi rvo ho, chir dém, tén)
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Chu thich:

(D) Ghi 18 tén co quan ding ky lai khai tir.

@ Chi ghi trong trieong hop nguoi c6 yéu cau dang ky hé tich chiea cé/khéng cung cdp sé
dinh danh cd nhan/can cudc cong dan/thé can cuoc/chirng minh nhan ddn; khong cung cap day
du thong tin ngay, thang, nam sinh.

Truwong hop phdi cung cap thong tin “Noi cie trii” thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang
ky thuwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

OGhi s6 dinh danh cd nhéan/cin cude cong dan/thé can cwée (vi du: Can cube cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truwong hop khéng cé
s6 dinh danh ca nhan/can cuée cong dan/thé can cude thi ghi gidy to hop 1é thay thé (hé chiéu,
chitng minh nhan dan,...).

@Truyong hop chua xac dinh duoc thi dé tréng.

) Ghi 18 tén co quan da ding ky khai tir trudc day.

©) Chi khai trong truong hop biét rd.

() Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
THUC HIEN PANG KY LAI KHAI TU

I. Thong tin vé ngudi yéu ciu ding ky lai khai tir

(1) Ho, chir dém, tén;

(2) S6 dinh danh cé nhén;

(3) Giay to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);

(5) Quan h¢ voi nguoi dugce khai tu.

II. Théong tin vé nguoi dwoc ding ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin ngay, thang, ndm);

(8) S6 dinh danh c4 nhan;

(9) Gidy tf‘) tﬁy than: Loai gidy to ,sﬁr dung (CQCD/CMND/HO chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(10) Noi cu tr cudi ciing (noi thuong tri/noi tam tri/noi sinh séng trude khi chét);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac truong
thong tin gio, phut, ngay, thang, nam);

(12) Noi chét;

(13) Nguyén nhan chét (co chi thich: néu chua xac dinh duoc/chua 16 thi dé
trong).

I11. Thong tin vé viéc ding ky khai tir trude diy

(14) Noi dang ky khai tir trude day;

(15) Giay chimg tir/Trich luc khai tir (s6, quyén s, ngay, thang, nim ding ky);
(16) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dang su that, khong con
ban chinh Giay chung tu/Trich luc khai tir, 3 ndp du céc giay to hién co6 va chiu
hoan toan trach nhiém trudce phap ludt vé ndi dung cam doan ctia minh.
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* Truong hop céac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac
tir CSDLQGVDC, duoc hé thong dién tu dong thi khong phai xuét trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tur tuong tac ghi nhan thoi gian (g10 phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

Nguoi yéu cau dang ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép
tai co quan dang ky ho tich.

Ban dién tir s& tu dong guri vé Kho quan 1y dit liéu cua ca nhan/dja chi thu dién
tar/thiét bi sd/dién thoai cia ngudi yéu cau sau khi dd hoan tat thu tuc dang ky lai
khai tir tai co quan dang ky ho tich.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

D Doc lap - Tw do - Hanh phic
S6: @ JTLKT : ,
......... , ngay.....thang ...nam ...
TRICH LUC KHAI TU
HOQ, Chlt A&, C8IN: .o
Ngay, thang, ndm sinh: ...
Gioi tinh: ... Dan tdc: Quéc tich: ...
S dinh danh cad nhAn:® .
GHAY 0 TUY TAN .ot
D chét vao luc.......... 10 phat, ngay...o ghi bang chir:.........
INOT CREES
Gidy béo t/Gidy t0 thay thé Giay DAO T SO dO e
.......................................................................................................... CAP NAY ... oot
Ho, chir dém, tén nguoi di Khai t0r: ...
GHAY 10 Y TRAN oottt
NGUOI KY TRICH LUC

(Ky, ghi rd ho, chit dém, tén, chirc vu, dong diu)

()’ Ghi tén co quan cip Trich luc khai tir(ghi du cac cép hanh chinh).
) Ghi theo So trong So dang ky khai tir.
®) Chi ghi trong trudng hop da duoc cap So dinh danh c4 nhan.
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY
TT ghi chi g ? | ohicha ycuang :

dung da ghi chu)

hién ghi chua
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
oM Poc lap - Tw do - Hanh phic
Sb: @ /TLKT-BS ... , ngay.......thang ... ... nam ...........
TRICH LUC KHAI TU
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, nam sinh:

S6 dinh danh c4 nhan:

Gidy to tuy than:

Noi chét:
Di duoc dang ky khai tir tai: @ ..Sb: .............. ngay........... thang .......... nam....
Thuec hién trich luc tir:® ..........

NGUOI KY TRICH LUC ,
(Ky, ghi ro ho, chit dém, tén, chirc vu, dong dau)

Chu thich:
() Ghi tén co quan thyc hién viée cip ban sao Trich luc khai tir (ghi dii cdc cap hanh chinh).

@ Ghi theo sb trong SH cép ban sao Trich luc hd tich cua co quan thyc hién viéc cép ban sao
Trich luc khai tir.

®) Ghi tén co quan ding ky khai tir, s§, ngay thang nim ding ky.

@ Tuy theo cach thirc thyc hién, ghi 15 ¢in ctr cap ban sao tir: SO dang ky khai tir hodc Co
s& dir liéu ho tich dién tir.
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17. Thu tuc xac nhan thong tin hé tich (QT-QH-17)

1 | Muc dich
Quy trinh nay quy dinh trinh tu va cach thuc giai quyet ho so cua cong dan
dé nghi xac nhén théng tin ho tich thudc thim quyén giai quyét ciia Phong
Tu phép cap huyén

2 | Pham vi
- Ap dung ddi v6i cong dan c6 dé nghi xac nhan thong tin ho tich.
- Ap dung d6i véi cong chirc Phong Tu phap cap huyén thuc hién Quy trinh nay

3 | Noi dung quy trinh

3.1| Co sé phap ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi
tiét mot s6 diu va bién phap thi hanh Luat Ho tich;
- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co

s& dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i,
b6 sung mdt sb diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh
s6 ho khau, s tam trG gidy khi thuc hién tha tuc hanh chinh, cung cip
dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tu phép quy dinh chi
tiét thi hanh mot sé diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phti quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phéap quy dinh
chi tiét mot s6 dicu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP
ctia Chinh pha quy dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich
tryc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo Tu phép stra doi, bd
sung mot s ndi dung ctia Thong tu s6 01/2022/TT-BTP ctia B6 Tu phap
quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ctia Chinh pht quy dinh vé Co s¢ dir liéu ho tich dién
tu, dang ky hd tich tryc tuyén;

- Thong tu sb 281/2016/TT-BTC caa Bo Tai chinh quy dinh mirc thu, ché do
thu, nOp, quan 1y va st dung phi khai thac, str dung thong tin trong co s& dit liéu
ho tich, phi x4c nhin c6 qudc tich Viét Nam, phi xac nhan 13 ngudi gbe Viét
Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh huéng dan
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vé phi, 1& phi thuoc thAm quyén quyét dinh cia HDND tinh, thanh phd truc
thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sira doi,
bd sung mot s6 diéu cua Thong tu sd 85/2019/TT-BTC cia B Tai chinh
hudng dan vé phi, 1¢ phi thudc tham quyén quyét dinh cia HDND tinh, thanh
phé truc thudc Trung wong;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 ctia Hoi dong nhan dan
thanh phd Ha Noi vé viéc ban hanh mét s6 quy dinh thu phi, 1& phi trén dia
ban thanh phé Ha Noi thudc tham quyén quyét dinh ciia Hoi dong nhan dan
Thanh phd;

- Quyét dinh s6 2466/QD-BTP ngay 20/10/2023 cta B6 Tu phap vé viée
cong bd thu tuc hanh chinh duoc sira d6i, bo sung trong linh vuc hg tich
thuc hién tai co quan dang ky hd tich thudéc pham vi chirc nang quan ly cia
B6 Tu phap;

- Quyét dinh sé 6144/QD-UBND ngay 01/12/2023 cua UBND thanh phd Ha
Noi cong bd Danh muc thu tuc hanh chinh méi ban hanh, tha tuc hanh chinh
duoc stra d6i, bo sung trong linh vuc ho tich, céng ching.

3.2

Ban Ban

Thanh phan ho so chinh | sao

- To khai dé nghi x4c nhan thong tin ho tich theo mau (néu
ngudi c6 yéu cau lya chon ndp hd so theo hinh thirc truc tiép);

- Madu dién tir twong tac dé nghi xac nhdn thong tin ho tich
(do nguoi yéu cau cung cdp thong tin theo huwéng dan trén
Céong dich vu céng, néu ngueoi c6 yéu cau lra chon nép ho so
theo hinh thirc truec tuyén);

- Ngudi ¢o yéu cau xac nhan thong tin ho tich thuc hién viée
ndp/xut trinh (theo hinh thirc truc tiép) hodc tai 1én (theo
hinh thue truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Giéy to, tai liéu co lién quan dén noi dung deé nghi x4ac nhan
thong tin hg tich;

- Vin ban ay quyén (duoc ching thuc) theo quy dinh cua
phéap luét trong truong hop Gy quyén thuc hién viéc xin
cap xac nhan thong tin ho tich. Truong hop nguoi duoc uy
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em
rudt cia ngudi ty quyén thi van ban uy quyén khong phai
ching thuc.

* Gidy to phai xuit trinh:
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- Ho chiéu hoic chimg minh nhan dén hoac thé can cudc
cong dan hodc cac gidy to khac ¢ dan anh va thong tin ca
nhan do co quan c6 tham quyén cap, con gia tri str dung dé
ching minh vé nhén than ctia ngudi c6 yéu cau cip xac nhin
thong tin ho tich. Truong hop cac thong tin ca nhan trong cac
gidy to nay di c6 trong CSDLQGVDC, CSDLHTDT, duoc
hé thong dién tu dong thi khong phai tai 1én (theo hinh thire
tryc tuyén);

- Gidy to c6 gia tri ching minh théng tin vé cu tri trong
truong hop co quan quan ly Co so dir liéu hd tich dién tir
khong thé khai thac dugc thong tin vé noi cu tri cia cong
dan theo cac phuong thitc quy dinh tai khoan 2 Diéu 14
Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Trudng hop cac thong tin vé gidy to chimg minh noi
cu tru da dugc khai thac tor Co s¢ dir liéu quoc gia vé dan
cu bang cac phuong thic nay thi ngudi co yéu cau khong
phai xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo
hinh thtc tryc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui
kém theo ban sao ¢ chimg thuc cac gidy to phai xuat trinh
néu trén.

Lwu y Doi voi gidy to nop, xudt trlnh

+ Truong hop nguoi yéu cau ndp gidy to 1a ban sao duogc cip
tir s6 gdc hodc ban sao dugc ching thuc tir ban chinh thi cong
chirc khong duoc yéu cau xuat trinh ban chinh; néu nguoi yéu
cau chi nop ban chyup va xudt trinh ban chinh thi cong chirc
kiém tra, déi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc dd ddi chiéu noi dung glay to do, khong duoc
yéu cau ngum di dang ky ndp ban sao giay to do.

+ P6i véi gidy to xuat trinh, cong chirc kiém tra, dbi chiéu véi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho cong dan, khéng dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

33

S6 lwong ho so

01 bo

34

Yéu céu, diéu kién thwe hién thi tuc hanh chinh

3.5

Thoi gian xir ly

03 ngay. Trudng hop can xac minh thi thoi han khong qua 10 ngay.
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Két qua thye hién thii tuc hanh chinh:

- Van ban xéac nhan thong tin ho tich.

- Ban dién twr Xac nhdn thong tin ho tich (Ban dién tu duoc gui vé Kho quan
ly dir lieu dién twr cua ca nhan/dia chi thw dién ti/thiét bi sé/dién thogi ciia
nguoi yéu cau sau khi dd hodn tat thi tuc xdc nhdn thong tin ho tich tai co

quan dang ky ho tich).

3.6

Noi tiép nhén va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)
- Cong Dich vu cong thanh ph Ha Noi (https://dichvucong.hanoi.gov.vn)
- B6 phan Mot ctra (TN&TKQ) ctia UBND cap huyén c6 thim quyén

3.7

Phi

Phi: 8.000 d6ng/Vin ban xac nhan thong tin ho tich

3.8 | Quy trinh xir ly cong viéc
. v R % Trang
TT Trinh ty H:‘ec;: g‘: Blfé“t l;?:il/ thai H
: thong
Cong dan lya chon cach thic: Tai khoan
- Nop hd so truc tiép tai BO phan gém Tén
TN&TKQ cap huyén c6 tham . bang
quyé n Tha:\l’lh nhﬁp Vé.
- Nop ho so qua buu chinh; pilan Mat khau
- Nop ho so truc tuyén trén Cong ho so VNelD
dich wvu cong qudc gia theo Myc
(https://dichvucong.gov.vn)  hodc 3.2
Cong dich vu cong thanh phd .
(https://dichvucong.hanoi.gov.vn).| = Bicu mau
Bl Céng DVC Két ndi voi cspLDc| €O dan dign tu
dé khai thac cac truong thong tin tu:(Amg ;tac
cua cong dan co6 trong CSDLDC. yfu Cf‘u
Cong dan lya chon: cap van
: P X ban xac
- Dich vu cong truc tuyén, .
- UBND qudn, huyén, thi xa co ?han.
tham quyén th(ing tn
- Linh vuc Ho tich, ho tich
- Thu tuc xdc nhan thong tin ho tich
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Cong chuc BO phan Mot cua
kiém tra
- Néu ho so day du, hop 1¢, in - Phiéu
Giay tiép nhan; néu ho so chua yéu cau
day du, can hoan thién thi huéng bo sung,
dan nguoi ndép ho so bod sung, hoén‘
hoan thi¢n; truong hop khong thién ho
thé bo sung, hoan thién hdé so| Cong SO
ngay thi 14p vin ban huéng dan,| chuc - Phicu tu
B2 |néu 13 loai gidy to, ndi dung can| Bo phan | 02 gid | chdi tiép
bo sung, hoan thién, ky, ghi 10| TN&TKQ nhén giai
ho tén. quyét ho
- Ho so sau khi d3 duoc hudng SO
dan ma khong duge bo sung day - Giay
dua, hoan thién thi cong chuc tu tiép nhan
chéi tiép nhan hd so. Viéc tir chdi hd so
tiép nhan hd so bang van ban, ghi
1d 1y do tir chdi, trinh Truéng Bo
phan Mot ctra ky, ghi 10 ho, tén.
Cong chic BO phan Mot cura i
2 X \ ~ J4 A A - Phiéu
chuyén ho so tr Hé thong thong| Cong N ,
. X o . , , 01 gio | kiém soat
tin giai quyct tha tuc hanh chinh| chtic L
B3 A 1k A e , IR qua trinh
sang H¢ thong thong tin dang ky,| Bo phan £
s 17 LA gl \ . A ay glal quyet
quan ly ho tich, ban giao ho so| Mot cira hd so
cho Cong chirc Phong Tu phap

Cong chuc Phong Tu phap truy Céng ,

A A A A e , - Xac
cap Hé thong thong tin dang ky,| chie nhan
quan ly ho tich, ki€m tra ho so: Phong 0 th()n. tin
- Néu hé so khong du diéu kién: Tu phdp | nea ho Ech
Thong bao hd so khong du diéu kién & "

iai quyét hodc Thong bao bd sung j ] Thqng
tglé o : Truong | bao ho so

B4 ' 3 ) h 0 )
- Truong hop can xac minh, x?s léllléolill%lgﬁ
UBND cap huyén c6 van ban dé I~ e

) A minh: giai
nghi Co quan Cong an, co quan 09 Wet/The
khac xac minh theo Khoan 3 Diéu nod ?1 ybéo bé
13 Nghi dinh s6 87/2020/ND-CP. 84y | g bao b

\ X . . sung ho
Truong hop két qua xac minh o

khong co6 thong tin hodc thong tin
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khong thong nhat véi gidy to cong
dan cung cép thi tir chdi xac nhan
thong tin ho tich.

Dbi voi yéu cau xac nhan thong
tin ho tich, néu tha”iy thong tin ho
tich cia cong dan khong co su
thay d6i thi Phong Tu phap cip
huyén khéng cdp Vin ban xéc
nhan thong tin hd tich ma hudng
dan cong dan lam tha tuc cip ban
sao trich luc ho tich tuong ung,
trir truong hop co quan, tO chirc
c6 thim quyén dé nghi cip van
ban xic nhin dé giai quyét vu
viéc lién quan dén ca nhan.

- Néu thay ho so day du, cong
chtitc Tu phap - HO tich dy thao
van ban trinh Lanh dao Phong
Tu phap

B5

Linh dao Phong Tu phap cip
huyén ky: Xac nhan thong tin
ho tich

Lanh dao
Phong Tu
phap

04 gid

Xac nhan
thong tin
ho tich

B6

Cong chuc Phong Tu phap
chuyén ho so tir Hé thng thong
tin dang ky, quan ly hd tich sang
Hé thong thong tin giai quyét thi
tuc hanh chinh, hoan thién hd so,
ban giao két qua cho BO phan
TN&TKQ.

- Cong
chure
Phong
Tu phéap

01gio

HO so

B7

1. Pé nghi cong dan xuét trinh
ban chinh gidy to tiy than, hd so
2. X4c nhan da dbi chiéu ban
chinh

3. Pé nghi cong dan ky vao To
khai.

4. Thu phi cap ban sao (néu co)
(8.000d/ban)

5. Péng dau cua Phong Tu phap
cap huyén

- Cong
dan
- Cong
chtrc
UBND
cap huyén

Trong
gio
hanh
chinh

Xac nhan
thong tin
ho tich

Truong
hop Co
so dir liéu
dan cw da
duoc tich
hop, chia
sé, ket
néi, cong
dan da co
xdc thuc
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6. Tra két qua cho cong dan: ban
chinh, ban sao

7. Gui ban dién tir qua Hé thong
dén tai khoan, email, Kho quan ly
dir li€u dién tir ciia cong dan

8. Ho so, két qua giai quyét
TTHC dugc sb héa

9. Luu ho so theo quy dinh

dinh danh
dién tur,
cong dan
khong
can xudt
trinh gidy
to tuy
than
Thong tin
dong bo
v6i Cong
Dich vu
cong
qudc gia

Biéu mau

Hé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vian phong Chinh phu)

To khai X4c nhan thong tin h tich (Thong tu sb 03/2023/TT-BTP cua Bd Tu phap)

Xac nhan thong tin ho tich (Théng tu s6 03/2023/TT-BTP ctua B Tu phap)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

Kinh gtri: Phong Tu phap ..o
Ho, chit dém, t8n NEWOT YEU CAU: ...t
SO NI dANN CANNAN: <..eceeeeeeeeeeeeee e e e
Noi cu trt (truong hop chua ¢ s6 dinh danh ¢a nhan): ........o.oooveeveeeveceeeeeaeee.
GIAY 1O TUY THAN (2) vt e e ene e
Quan hé véi ngudi duge cap xac nhan thong tin ho tich:..........ccoveueeveeeeeeenne.

Pé nghi Co quan cdp Vian ban xic nhan thong tin ho tich cho nguoi c6 tén
dudi day:
|5 (O 10 a6 1535 0 TR 1<) o L

Ngay, thang, nam SINh: .......cccoiiiiiiii e

SO NN dANN CA NNAN: c..eeeeeeeeeee et eeeeeeeees
GIAY 1O 1Y THAN (2) oot et e e ee e eeeeeeee e
NO1 dung XA¢ NhAN: (3) ceviieiieeeiie et

T6i cam doan cac thong tin cung cap la ding su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

Lam tai: Ha Noi, ngay ~ thang ~ nam 202
Nguwoi yéu cau
(Ky, ghi 10 ho, chir dém, tén)
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Chu thich:

(1) Ghi 15 tén co quan dé nghi cép Vin ban xac nhan thong tin ho tich.

(2) Ghi thong tin vé loai gidy to sir dung (CCCD/CMND/H6 chiéu/Gidy to hop 16 thay thé);
ghi 13 s, ngay, thang, nam cap, co quan cp; ban chup dinh kém (Vi du: Can cudc cong dan sb
001089123500 do Cong an thanh phd Ha Noi cap ngay 20/10/2021);

(3) Néu rd, ddy du ndi dung, thoi diém ding ky ban dau; noi dung, cin clr va thoi gian thuc
hién cac viéc thay dbi, diéu chinh thong tin hd tich tinh dén thoi diém cép van ban xac nhan. Vi
du: X4c nhan thong tin vé viéc két hon ma co quan dang ky ho tich c¢6 thim quyén da cho phép
thuc hién viéc thay ddi ho, chit dém, tén, cai chinh nim sinh cua nguoi vg hoac ngudi chéng
hoic hai vo chdng da ly hon.

(4) Ghi 15 s6 lugng Vian ban xac nhan dé nghi cap.

(5) Ghi rd phuong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua qua
dudng buu chinh thi phai cung cap dia chi noi nhan va ndp phi dich vu buu chinh.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
.......... Poc lap - Tu do - Hanh phic
PHONG TU PHAP

) Ha Noi, ngay thang  nam 202
So: /PTP-

XAC NHAN THONG TIN HO TICH
PHONG TUPHAP ...t

X6t & NEHI CUA ONEG/DA (3): oot neee s veé
viéc xac nhan thong tin hQ tich CUa ........cooeciiiiiiec e

XAC NHAN

ONE/BA oottt e,

Noi nhén: NGUOI KY GIAY XAC NHAN

KY, ghi 1 ho tén, chirc vu va dong dau
 Luu PTP. Ky, g . ; g dau)

Chu thich:

1 Ghi tén co quan cdp Xac nhan thong tin ho tich (ghi theo huéng dan tai diém a, khoan 2,
Muc II Phan I Phu luc I ban hanh kém theo Nghi dinh so6 30/2020/ND-CP quy dinh vé cong tac
van thu);

2 Ghi tén co quan cap Xéac nhan thong tin ho tich. (Vi du: Phong Tu phap quan Ba
DPinh.........);

3 Ghi ho, chit d&m, tén, chirc danh ctia cong chiic dé nghi;

4 Ghi 13 tén loai gidy 0, s6 (néu khong phai 1a Can cude cong dan), co quan cép, ngay cap;

5 Noi dung xac nhén cu thé theo yéu cau va hd so thuc té.

(Xem tiép Cong bao sb 375+376)
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