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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO HA NOI

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HA NOI Poc 1ap — Tu do — Hanh phiic
S6: 6679/QD-UBND Ha Néi, ngay 27 thang 12 nam 2024
QUYET PINH

Vé viéc phé duyét cac quy trinh néi bd giai quyét thi tuc hanh chinh
dugc sira doi, bo sung linh vuc HJ tich thu¢c tham quyén cua
co’ quan, don vi thudc thanh pho Ha Néi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can civ Ludt To chirc chinh quyén dia phwong ngay 19/6/2015; Ludt sé
47/2019/QH14 swa doi, bo sung mot so diéu cua Luat To chiec Chinh phu va Luat
T6 chirc chinh quyén dia phwong ngay 22/11/2019;

Can cir Nghi dinh sé 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé thiee
hién co ché mot cira, mot cua lién thong trong gidi quyét thu tuc hanh chinh; Nghi
dinh s6 107/2021/NP-CP ngay 06/12/2021 sira doi, bé sung mét sé diéu cia Nghi
dinh s6 61/2018/ND-CP;

Can cu Nghl dinh 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua doz

b6 sung mot s a"zeu ciia cdc Nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khau, s6 tam tri glay khi thuc hién thu tuc hanh chinh, cung cdp dich vu cong;

Can cir Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 ciia Vin phong Chinh
phii hwéng dan thi hanh mét sé quy dinh cua Nghi dinh so 61/2018/NP-CP ngay
23/4/2018 cua Chinh phu vé thuc hién co ché mét cira, mét cira lién thong trong
gidi quyét thi tuc hanh chinh;

Can cit Quyét dinh s6 18/2020/0D-UBND ngay 04/9/2020 ciia Uy ban nhan dén
thanh pho”' Ha Noi ban hanh Quy dinh thuc hién co ché mét cira, mot cia lién thong
trong gidi quyét thii tuc hanh chinh trén dia ban thanh pho Ha Noi;

Can cir Quyét dinh sé 461 O/QB-UBND ngay 22/1 1/2022 ciia UBND thanh phé
Ha Noi phé duyét phuong an uy quyén trong glal quyet thu tuc hanh chinh thugc
pham vi qudn Iy cia UBND Thanh pho; Quyét dinh so sé 6680/0P-UBND ngay
29/12/2023 cita UBND thanh phé Ha Néi vé viéc thiee hién phirong dn uy quyén gidi
quyét TTHC theo Quyét dinh s6 4610/0P-UBND ngay 22/11/2022 ciia UBND thanh
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phé Ha Noi; Quyét dinh s6 6144/0P-UBND ngay 01/12/2023 céng bo Danh muc thi
tuc hanh chinh méi ban hanh, thii tuc hanh chinh dwoc sira doi, b6 sung trong linh
viee hé tich, cong chimng, nudi con nudi thudc tham quyén cua cdp thanh pho, UBND
cdp huyén, UBND cdp xd; Quyét dinh sé 3658/0D-UBND ngay 15/7/2024 céng bé
Danh muc thii tuc hanh chinh dwoc sira doi, bo sung trong linh vuc ho tich, quéc tich
thudc tham quyén ciia co quan, don vi thuée thanh phé;

Theo dé nghi ciia Giam doc So Tw phdp tai To trinh s6 4321/TTr-STP ngay
17/12/2024.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyet dinh nay quy trinh giai quyet cta 36 thu tuc
hanh chinh linh vuc Ho tich thudc thAm quyén cua co quan, don vi thudc thanh phd
Ha Noi, cu thé:

- 02 TTHC thudc thim quyén cap Thanh phé (S¢ Tu phap);

- 17 TTHC thudc thim quyén UBND cip Huyén;

- 17 TTHC thudc thim quyén UBND cip Xa.

(Chi tiét tai cdc Phy luc kém theo).

l?iéu 2. Giao S¢ Tu phap chu tri, phdi hop véi cac co quan lién quan, can ctr
Quy¢t dinh nay xay dung quy trinh dién tir giai quyet thu tuc hanh chinh dé phuc
vu viéc cung cap dich vu cong truc tuyén theo quy dinh.

Piéu 3. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky.

Cac quy trinh sau déy trong danh muc tai Quyét dinh s6 5758/QD-UBND ngay
10/11/2023 cua UBND Thanh pho vé viéc phé duyét cac quy trinh ndi b giai
quyét thu tuc hanh chinh duoc stra doi, bo sung linh vuc Luat su, Cong ching, HO
tich, Ly lich tu phap thudc pham vi chirc nang quan ly nha nudc cia co quan, don
vi thudc thanh phd Ha No6i hét hi¢u luc:

- Cac quy trinh thudéc muyc II, phan A.

- Cac quy trinh thuéc myc I, phan B.

- Cac quy trinh thudc myc I, phan C.

Diéu 4. Chanh Van phong UBND Thanh phd, Giam doc S¢ Tu phap, Thu
truong cac S¢, Ban, Nganh; Chu tich UBND cac quén,, huyén, thi xa va cac to
churc, cd nhan c6 lién quan chiu trach nhi€m thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Ha Minh Hai
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Phu luc

DANH MUC
CAC QUY TRINH NOI BQ SUA POI, BO SUNG LiINH VU'C HO TICH
THUQC THAM QUYEN GIAI QUYET CUA CO QUAN, PON VI
THUQC THANH PHO
(Ban hanh kém theo Quyét dinh sé 6679/0D-UBND ngay 27 thang 12 ndm 2024
ciia Uy ban nhdn déan Thanh phé Ha Néi)

A. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP THANH PHO

TT Tén quy trinh/linh vue Ky hi¢u
1 | Tha tyc cip ban sao Trich lyc ho tich QT-91
2 | Thu tuc x&c nhan thong tin ho tich QT-92

B. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP HUYEN

TT | Tén quy trinh/linh vue Ky hi¢u
1 | Cip ban sao trich lyc ho tich QT-QH-01
2 | Bang ky khai sinh ¢6 yéu t6 nudc ngoai QT-QH-02
3 | Pang ky két hon c6 yéu td nudc ngoai QT-QH-03
4 | Pang ky khai tir c6 yéu t6 nudc ngoai QT-QH-04
5 | Pang ky nhén cha, me, con c6 yéu td nudc ngoai QT-QH-05
6 }}-’)ééﬁltgékzulgl(l:alil ;:)1:1111 két hop diang ky nhan cha, me, con ¢ QT-QH-06
7 | Pang ky giam ho c6 yéu td nude ngoai QT-QH-07
8 | Pang ky cham dat giam hd co yéu t6 nudce ngoai QT-QH-08
9 | Thay ddi, cai chinh, b6 sung ho tich, xac dinh lai dan toc QT-QH-09
10 Ghi Va‘lC.)f(;) h(f)A’tjch. viec két h(A)’n cEla cf)ngR dﬁnq Viét Nam dﬁ QT-QH-10

duoc giai quyé€t tai co quan ¢6 tham quyén ctiia nudc ngoai
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TT | Tén quy trinh/linh vue Ky hiéu
Ghi vao s6 ho tich viéc ly hon, }}ﬁy viéc két hon cﬁ? cong
11 |dan ‘Viét Nam da duoc gidi quyét tai co quan cé tham QT-QH-11
quyén ctua nudc ngoai
Ghi vao sb ho tich Viéq ho tich khac cua cf)ng dér} Viét
12 | e ngobt (ki s gt h. i cha, e, com e | Q12
dinh cha, me, con; nudi con nudi; khai tir; thay d6i ho tich)
13 | Bang ky lai khai sinh ¢6 yéu t6 nudc ngoai QT-QH-13
14 ie'tng%éi]ytléhcaéi ls;ilil;lco' yéu to nudc ngoai cho ngudi da co hd QT-QH-14
15 | Dang ky lai két hon c6 yéu td nudc ngoai QT-QH-15
16 | Dang ky lai khai tir co yéu td nudc ngoai QT-QH-16
17 | Thu tuc xac nhan thong tin ho tich QT-QH-17
C. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP XA
TT | Tén quy trinh/linh vuc Ky hiéu
1 Cap ban sao trich luc ho tich QT-XP-01
2 | bang ky khai sinh QT-XP-02
3 | Pang ky két hon QT-XP-03
4 bang ky nhan cha, me, con QT-XP-04
5 | bang ky khai sinh két hop dang ky nhan cha, me, con QT-XP-05
6 | DBang ky khai tr QT-XP-06
7 | Bang ky khai sinh luu dong QT-XP-07
8 | Pang ky két hon luu dong QT-XP-08
9 | bang ky khai tr luvu dong QT-XP-09
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TT | Tén quy trinh/linh vuc Ky hiéu
10 | Bang ky giam ho QT-XP-10
11 | Pang ky chdm dit gidm ho QT-XP-11
12 | Thay ddi, cai chinh, b6 sung thong tin ho tich QT-XP-12
13 | Cép Gidy xé4c nhan tinh trang hon nhan QT-XP-13
14 | Pang ky lai khai sinh QT-XP-14
15 | Pang ky khai sinh cho ngudi da c6 ho so, gidy to ca nhan QT-XP-15
16 | Pang ky lai két hon QT-XP-16
17 | Pang ky lai khai tir QT-XP-17
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A. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP THANH
PHO (SO TU PHAP) LINH VU'C HO TICH
1. Thii tuc c4p ban sao Trich luc hd tich (QT-91)

1 | Muc dich

Quy trinh nay quy dinh trinh tu va cach thirc giai quyét yéu cau cip ban sao
trich luc ho tich tir S6 ho tich hoac Co s¢ dir liéu ho tich dién tr doSé Tu
phép thanh ph6 Ha N¢i luu gitr, quéan ly.

2 | Pham vi

Ap dung d6i véi cong dan co yéu cau cap ban sao trich luc ho tich.

Co quan, t6 chirc c¢6 tham quyén dé nghi cip ban sao trich luc ho tich cta ca
nhan Cong chitc S& Tu phép chiu trach nhiém thuc hién Quy trinh nay

3 | Noi dung quy trinh

3.1| Co sé phap ly

- Luat HO tich nam 2014;

- Nghj dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi
tiét mot sO didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co
s& dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra ddi, bd
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh sd ho
khéu, s6 tam tri giéy khi thyc hi¢n thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phap quy dinh chi
tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phti quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy dinh chi
tiét mot sb diéu va bién phép thi hanh Nghi dinh s6 87/2020/ND-CP ctia Chinh
pht quy dinh vé Co sé dir 1iéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phép stra d6i, bd
sung mot sd ndi dung ctua Thong tu s6 01/2022/TT-BTP ciia B4 Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP
ctia Chinh phti quy dinh vé Co s& dir liéu ho tich dién tir, dang ky ho tich truc
tuyén;

- Thong tu s6 04/2024/TT-BTP cua B Tu phap stra d6i, bd sung mot sd diéu
ctiia Thong tu s6 02/2020/TT-BTP ciia B Tu phap ban hanh, huéng din st
dung, quan Iy mau sé qudc tich va mau gidy to vé qudc tich va Thong tu sb
04/2020/TT-BTP ctia B6 Tu phap quy dinh chi tiét thi hanh mot s6 diéu cua
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Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat HO tich;

- Thong tu s6 281/2016/TT-BTC cua Bo Tai chinh quy dinh murc thu, ché do
thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin trong co s& dir li¢u
ho tich, phi x4c nhan c6 qudc tich Viét Nam, phi xac nhan 13 ngudi goc Viét
Nam, I¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng dan
vé phi, 1& phi thuoc thAm quyén quyét dinh cia HDND tinh, thanh phd truc
thugc Trung uong;

- Thong tu s6 106/2021/TT-BTC cta B Tai chinh sira d6i, bo sung mét sb
diéu cua Thong tu sb 85/2019/TT-BTC cta Bo Tai chinh huéng dan vé phi,
1¢ phi thudc thim quyén quyét dinh cia HDND tinh, thanh phd truc thudc
Trung wong;

- Nghi quyét sé 06/2020/NQ-HPND ngay 07/7/2020 cta Hoi dong nhan dan
thanh phé Ha No1 vé viéc ban hanh mot $6 quy dinh thu phi, 1¢ phi trén dia
ban thanh phd Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thii tuc hanh chinh duoc
stra di, bd sung trong linh vuc ho tich thuc hién tai co quan ding ky ho tich
thudc pham vi chttc nang quan Iy cua B Tu phap;

- Quyét dinh sé 3658/QD-UBND ngay 15/7/2024 caa UBND thanh ph Ha
Noi cong bd Danh muc thu tuc hanh chinh stra d6i, bo sung linh vuc h tich,
qudc tich thude thAm quyén giai quyét ciia co quan, don vi trén dia ban thanh
phd Ha Noi.

3.2

Ban | Ban

Thanh phan ho so chinh| sao

- To khai dé nghi ban sao Ti rich luc ho tich theo mau trong
trwo’ng hop nguwoi yéu cau la cd nhan hodc Van ban yéu cau
cap ban sao Trich luc ho tich néu ro ly do trong truong hop
nguoi yéu cau la co quan, té chirc (néu nguoi c6 yéu cau lira
chon ndp hé so theo hinh thirc truc tiép hodc giri ho so' qua
hé thong buu chinh);

- MAu dién tir twong tac yéu cau cip ban sao Giéy khai sinh,
ban sao Trich luc ho tlch(do nguoi yéu cau cung cip thong tm
theo hudéng dan trén Cong dich vu céng, néu nguoi co yéu cau
luya chon nop ho so theo hinh thirc truc tuyen),

- Nguoi co yéu cau cép ban sao Trich luc ho tichthuc hién
viéc ndp/xudt trinh (theo hinh thtc tryc tiép) hodc tai 1én
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(theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Vin ban ty quyén theo quy dinh ctia phap ludt trong truong
hop ty quyén thyc hién yéu cu cép ban sao Trich luc ho tich.
Truong hop nguoi dugce uy quyén la 6ng, ba, cha, me, con, vo,
chong, anh, chi, em rudt ctia ngudi Gy quyén thi van ban tay
quyén khong phai ching thuec.

* Gidy to phai xuat trinh:

-H6 chiéu hodc ching minh nhan dan hodc thé can cudc cong
dan hodc Can cude hoidc cac gidy to khac c¢6 dan anh va thong
tin ¢4 nhan do co quan c6 tham quyén cap, con gia trj sir dung
dé chimg minh vé nhan than cta ngudi c¢6 yéu cau cap ban sao
Trich luc hd tich. Truong hop céc thong tin cd nhan trong cac
gidy to nay da c6 trong CSDLQGVDC, CSDLHTDT, duoc
hé thdng dién tu dong thi khong phai tai 1én (theo hinh thirc
truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai gui
kém theo ban sao c6 chung thuc cac gidy to phai xuét trinh
néu trén.

* Luuy

- Pbi voi gidy to ndp, xuét trinh néu nguoi yéu cau nop ho so
theo hinh thirc truc tiép:

+ P6i voi gidy to xuat trinh khi ding ky ho tich, cong chic
kiém tra, ddi chiéu voi thong tin trong to khai, chup lai hodc ghi
lai thong tin dé luu trong hd so va tra lai cho ngudi xuét trinh,
khong duogc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Cong dan co thé nop bém 530 chimg thuc tir ban chinh hoac
ban sao duoc cap tir s6 gbc hodc ban chup kém theo ban
chinh gidy to dé d6i chiéu. Trucmg hop ngudi yéu ciu ndp
ban chup kém theo ban chinh gidy td thi cong chic kiém tra,
dbi chiéu ban chup vé6i ban chinh va ky xac nhan, khong dugc
yéu cau ngudi di dang ky ndp ban sao gidy to

+ Cong chure tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cta phéap luat, khong duoc yéu ciu nguoi
ding ky ho tich nop thém gidy t& ma phap luat khong quy
dinh phai ndp.

- Pbi voi gidy to giri kém theo néu ndp hd so truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so phai 16 nét, day du,
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toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hodc duge chup, dugce quét bang thiét bi dién tu, tir gidy to duogc
cap hop 1€, con gid tri st dung; néu la gidy to do co quan cé
tham quyén nudc ngoai cip thi phai dugc hop phap hoa lanh su,
dich sang tiéng Viét theo quy dinh, trir truong hop dwoc mién
hop phap hoa lanh su.
+ Truong hop nhéan két qua (ban sao Trich luc ho tich) tai
S¢ Tu phép, cong dan phai xuét trinh gidy td tuy than; ndp
cac gidy to la thanh phan ho so. Truong hop gidy to phai gui
kém trong hd so truc tiép hoic truc tuyén da cé ban sao dién
tir hodc da c6 ban dién tu gidy to hd tich cong dan dugc st
dung ban dién tir nay.
3.3 | S6 lwong ho so
01 bo
3.4| Thoi gian xir ly
Ngay trong ngay tiép nhan hd so; trlrong hop nhéan hd so sau 15 gio thi co
Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam viéc tiép theo.
3.5 |Két qua thyec hién thii tuc hanh chinh:
Ban sao Trich luc ho tich.
3.6 | Noi tiép nhén va tra két qua
- BO phan Mot cua (TN&TKQ) ctia Sé Tu phap
- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)
hoic Cong Dich vu cong thanh ph Ha Noi
(https://dichvucong.hanoi.gov.vn)
3.7 | Phi
8.000 d6ng/Ban sao Trich luc ho tich
3.8 | Quy trinh xir ly cong viéc
, e . X X Trang
TT Trinh tu :l‘;:‘ec;‘l Tll::;' BI‘("A“t mau/| s
: 8 ctqua H¢ thong
Hb so duge ndp truc tiép tai Bo Thanh Tai khoan
phan Mot cura cia S& Tu phap phin gom Tén
hodc guri qua buu chinh hodac ngp | Cong 13 so Dang
truc tuyén trén Cong dich vu cong | dan theo M nhdp va
quoc gia(https.//dichvucong.gov.vn) 6(3) ) e Mat khau
hodic Cong dich vu c6ng thanh phé '
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(https://dichvucong.hanoi.gov.vn). VNelD
Cong dan dang ky tai khoan giao
dich dién tir, dang nhap tai khoan,

X?’lC thl,}’C dinhAdanl} dién tu dé, xétc Thong

d}nh dang phan than nguoi cé yéu Té khai bio vé

cau thyc hién thu tuc (theo hudng &b ban vide di

dan trén Cong Dich vu cong) P , o

B1 |4 Koo A sao trich | gu1 ho so

Cong DVC két noi véi CSDLDC . \
Lo X . luc ho tich | thanh

dé khai thac c4c truong thong tin % A he
. . (truc ti€p) | cong, cho

cua cong dan co6 trong CSDLDC. Kidm tra

Cong dan lya chon: . x ‘A N
D.gh d t . o Bidu miu t1ep7 nhakn.,

- {C vu c?ng ruc tuyen, dién tir phan hoi

—S(NfTwphap,A | tuong

- Linh viee HO tich, tacchp ban

- Thii tuc cdp ban sao Trich luc ho sao Trich

tich luc ho tich

Truong hop trén ung dung VNelD (truc tuyén)

O tich hop thu tuc nay thi cong dan

co theé dang nhap va thuc hién theo

huwong ddn trén g dung

Cong chic B6 phan Mot ctra truy

cap H¢ thong thong tin giai quyé,t _ Phiéu yéu

thu tuc hanh chinh cua thérgh pho cAu bd

B |Kiém tra tinh chinh xac, day du, sung, hoan

thong nhat, hop lé‘ cua h‘f) SO. thién hd so

(i) Truong hop ho so day du, hop| Céng - Phiéu tir

1€ thi tiép nhan ho so; ncu ti€p| chirc chéi tiép

nhén ho so sau 15 gio thi c6 Phiu| Bg Khong | nhan giai

hen, tra két qua cho ngudi c6 yéu phan | qua 01 quyét ho

cau trong ngdy lam viéc tiép theo| Mot gio SO

(néu ngudi co yéu cau lya chon| cla - Giay ticp

hinh thirc ndp hd so truc tiép) nhén ho so

hodc giri ngay Phiéu hen, tra két va hen

qua qua thu dién tir hodc gui tin ngay trf‘

nhin hen tra két qua qua dién ket qua

thoai di dong cho nguoi co yéu
cau (néu nguoi co6 yéu cau lua
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chon hinh thirc ndp hd so truc
tuyén);chuyén ho so dé cong chirc
Phong Hanh chinh tu phap xt 1y.
- Sau khi tiép nhan hd so theo
hinh thitc nop truc tiép, cong
chic BO phan Mot ctra thuc hién
s6 hoa (sao chup, chuyén thanh
tai liéu dién tir trén hé thong
thong tin, co sé dit liéu) va ky sb
vao tai liéu, ho so giai quyét thu
tuc hanh chinh da dugc sd hoa
theo quy dinh.

(i) Truong hop ho so chua day
da, hop 1€ thi c6 thong bao cho
ngudi yéu cdu bd sung, hoan
thién hd so, néu rd loai gidy to,
ndi dung can bo sung dé ngudi co
yéu cau bd sung, hoan thién. Sau
khi hd so duoc bd sung, thuc hién
lai bude (1);

(iii) Truong hop ngudi c6 yéu cau
cipban sao Trich luc hd tich
khong bd sung, hoan thién dugc
hé so thi bao cdo Trudng Bo phan
Mot cira co théng bao tir chdi giai
quyét yéu cdu cdpban sao Trich
luc ho tich.

B3

Cong churc Bo phan Mét ctra truy
cap Hé thong thong tin giai quyét
thu tuc hanh chinhcua thanh phé
chuyén hd so sang Hé thong
thong tin dang ky, quan 1y hd tich
va ban giao hd so cho cong chirc
Phong Hanh chinh tu phap

Cong
chic
Bo
phan
Mot
cua

Khong
qua 01
gio

- HO so

B4

- Cong chuc Phong Hanh chinh Tu
phép tham tra ho so (tham tra tinh

Cong
churc

Khong
qua 02

- Trich luc

ban sao
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thong nhét, hop 1& cua cac thong
tin trong ho so, gidy to, tai liéu do
nguoi yéu cau ndp, xuét trinh hodc
dinh kém).

+ Trudng hop hd so can bd sung,
hoan thién hodc khong du diéu
kién giai quyét, phai tir chdi thi
gri thong bao vé tinh trang hd so
t6i Bo phan mot cira dé thong béo
cho nguoi ndp hd so — thuc hién
lai budc (ii) hoac (iii);

+ Trudng hop can phai kiém tra,
xac minh 1am rd hodac do nguyén
nhan khac ma khong thé tra két
qud dang thoi gian da hen thi
cong chirc lam cong tac ho tich
1ap Phiéu xin 18i va hen lai ngay
tra két qua, trong d6 néu rd 1y do
cham tra két qua va thoi gian hen
tra két qua, chuyén B0 phian Mot
ctra dé tra cho ngudi co yéu cau
(néu ngudi co yéu cau lwa chon
hinh thic ndp hd so truc tiép),
hoic giri Phiéu xin 151 va hen lai
ngay tra két qua qua thu dién tir
hodc gui tin nhan qua dién thoai
di dong cho ngudi c6 yéu cau
(néu nguoi cd yéu cau lua chon
hinh thirc ndp hd so truc tuyén).

+ Néu thay hd so day du, hop 18,
dung quy dinh, truong hop tiép
nhan ho so cip ban sao Trich luc
ho tich theo hinh thirc truc tiép, thi
cong chuc Phong Hanh chinh tu
phap tra ctru thong tin trong S6 ho
tich, Co s& dir liéu ho tich,danh
may, in ban sao Trich luc ho tich
trinh Truéng Phong Hanh chinh tu
phap ky, chuyén t6i Bo phan Mot

Phong
Hanh
chinh

tu phap

gio

hd tich
- Cong van
trd 101
khong ¢o
thong tin.
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ctra dé tra két qua cho nguoi c6 yéu
cau.
Trudng hop tiép nhan hd so xin
cép ban sao Trich luc ho tich theo
hinh thirc truc tuyén, cong chicgi
lai néi dung biéu mau Trich luc ho
tich dién tir twvong Ung voi thong
tin ddy du cho ngudi yéu cau qua
thu dién tir hogc thiét bi sd.
Nguoi yéu cau co trach nhiém
kiém tra tinh chinh xéac, day du
cia cac thong tin trén biéu miu
Trich luc hd tich dién tirva xac
nhan (t6i da mot ngay).
Néu ngudi c6 yéu capban sao
Trich luc ho tich d3 théng nhat,
day du hodc khong cé phan hoi
sau thoi han yéu ciu thi cong
chic lam cong tac hd tichin ban
sao Trich luc ho tich, trinh Trudng
Phong Hanh chinh Tu phap
Hé thong
Trudng phong ’Hénh chinh tu Trich 1 ilfl tin
phap ky ban gidy, ban dién tu: ) 7HC 1_1cA fthan Ofl
- Ban dién tir chuyén van thu va Truong be}n 520 hg | email cua
n S phong | Khong | tich hoac | cong dan
B5| "8 Chl.I,C tham muu , Hanh | qua 02 | Coéng van |thong bdo
- Ban gidy trich luchg tich (ban | oo | iy | talei | dd co Két
sao) hoac cong van trd 161 khong tur phép khong c6 | qua kinh
c6 thong tin chuyén cho cong thong tin | moi cong
churc tham muu. dan dén
nhan
- Van thu phat hénh van ban trén Cong Trich luc + Ban dién
Hé }héng,;Hé thf),ng tu dQng chitc | Khong | ban sao 1‘16 tir ban sao
chuyén két qua dén phan mém Phong | qua 02 | tich hoéc. Trich luc
B6 [ Mot CI:Ia, tai khoan cua céng dan Hanh gidy ééng Vém ho tich gui
trén cong Dich vu cong vaphong chinh trd 1o qua thu
Hanh chinh tu phap. tr phap khong c6 dién tur,

Kho quan
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- Cong chirc Phong Hanh chinh tu thong tin | 1y dit liéu
phap chuyén van thu phat hanh dién tr cia
van ban giéy, nhan ban phat hanh, td chirc, ca
chuyén Bo phan Mot cira. nhan do;
(Tong thoi gian giai quyét tir Bl + Ban dién
dén B6 hoan thanh trudc 16 gid tir ban sao
30 phat trong ngay tiép nhan ho Trich luc
so. Doi véi trudng hop tiép nhan ho tich guri
ho so sau 15 gio, tra két qua trudc vao thiét b
11 gid ngay lam viéc tiép theo) s6, thong
qua phuong
phap truyén
s6 liéu phu
hop, dam
bdo an
toan, bao
mat thong
tin.
- Tré két qua cho cong dén truc Cong Thﬁng tin
tiép tai S& Tu phap va qua buu chure dong bo
B7 |chinh Bo Tl?ror‘lg Hoso | véi Cong
- Ho so, két qua giai quyét TTHC| phan g0 1,1anh Dich vu
duoc s6 hoa Mot chinh cg”)ng
- Luu hd so theo quy dinh cua quoc gia

Biéu mau

Hé théng biéu mau (Thong tu s6 01/2018/TT-VPCP cta Vian phong Chinh

phu)

T khai cip ban sao trich luc ho tich (Thong tu s6 04/2024/TT-BTP cua Bo

Tu phap)

Trich luc ho tich ban sao (Thong tu s6 04/2020/TT-BTP ctia B Tu phap)

Biéu mau ho tich dién tir tuong tac cap ban sao Gidy khal sinh, ban sao
Trich luc ho tichnéu ndp hd so truc tuyén (Thong tu sé 03/2023/TT-BTP

cua B6 Tu phap).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

’ TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

Kinh gui: @ S¢ Tu phap thanh phd Ha Noi

Ho, chir dém, tén nguoi yéu cau:

Ngay, thang, nam sinh:

Noi cu tra: @

Gidy to tuy than: @

Quan hé véi ngudi duge cap ban sao Trich luc ho tich:

Pé nghi co quan cip ban sao trich luc®cho nguoi c6 tén dudi day:
Ho, chir dém, tén:

Ngay, thang, nam sinh:

Gi6itinh: @ .o Dan tdc: @ ....... Qubc tich: @
Noi cu tra: @

Gidy to tuy than: @

bia dang ky tai: ©

ngay .......... thang ........... nam .............. SO.vrerererernan, Quyen SO: ...cueveveeenne.
Thong tin khac: ©
S6 luong ban sao yéu cau CAp:........c.oeene...., ban?

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach
nhiém trudc phap luat vé cam doan ctia minh.

Lam tqi......, ngay .... thang ..... nam..........

Nguoi yéu cau
(ky va ghi vo ho, chit dém, tén)
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Chu thich:

() Ghi tén co quan dé nghi thuc hién viéc cap ban sao Trich luc ho tich.

, DChi ghi trong truong hop nguoi ¢é yéu cau dang ky hé tich chwa cé/khéng cung cdp
s0 dinh danh cd nhan/can cudc cong dan/thée can cwoc/chitng minh nhan dan.

T r,u'o"ng hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky thuwong
tru; néu khong co noi dang ky thwong tru thi ghi theo noi dang ky tam tru; truong hop
khong co noi dang ky thwong tru va noi dang ky tam tru thi ghi theo noi o hién tqi.

(3)§hi s6 dinh danh cd nhan/can cude cong dc?n/thé cdn’ cudc (vi du: Can cudc cong
dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong
hop khéng co SO d‘mh danh ca nhan/can cudc cong dan/thé can cuoc thi ghi giay to hop
lé thay thé (ho chieu, chirng minh nhdn dan,...).

) Ghi r3 loai viéc ho tich da ddng ky trude ddy, nay dé nghi cip ban sao Trich luc ho tich.

() Ghi 10 tén co quan da ding ky ho tich trudc day.

Vi du: Uy ban nhan dén phuong Dién Bién, quan Ba Dinh, thanh phd Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi.

S& Tu phap tinh Hoa Binh.
7 OTruwong hop nguoi qyéu cau khéng cung cdp dwoe thong tin tai muc Othi cung cap
bo sung thong tin khdc dé phuc vu viéc tra cuu.

Vi du Cung cd’p‘ thong {in vé 9cha, me dé phu’c vu viéc cdp ban sao Gidy khai sinh;
cung cap thong tin vé v, chong dé phuc vu viéc cap ban sao Trich luc két hon, ...

™ Ghi 15 s6 lwong ban sao dé nghi cap.
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~ NOIDUNG BIEU MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Thong tin vé nguwoi yéu cau
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);

(5) Quan hé véi nguoi duge cap ban sao Gidy khai sinh/Trich luc h tich.
II. Thong tin vé gidy to ho tich da ding ky

(6) Ho, chit dém, tén nguo1 duoc dang ky;

(7) S6 dinh danh c4 nhan;

(8) Giay to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cp, co quan cip; ban chup dinh kém;

(9) Noi cu tra (noi thudng trd/noi tam tra/noi dang sinh séng);

(10) Loai viéc yéu cau cip ban sao Gidy khai sinh/Trich luc ho tich;

(11) Co quan da dang ky sy kién ho tich trude day;

(12) Tén giy to ho tich, s, quyén sd, ngay, thang, nam dang ky;

(13) S6 lwong ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& dugc gui vé Kho quan 1y dir li¢u cua cad nhan/dia
chi thu dién ti/thiét bi sé/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céq thong tin cung cap la dang su that va chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céac thong tip vé gi‘éy to chirng minh noi cu tra fié duoc khai thac
tur CSDLQQVDC, duoc h¢ thong dién tu dong thi khéng phai xuat trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tur tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, nam)

hoan tat viéc cung cp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc
Sé:

GIAY KHAI SINH
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, nim sinh: Ghi bang chir:
G161 tinh: Dan tdc: Quéc tich:

Noi sinh:

Qué quan:

S6 dinh danh c4 nhan:

Ho, chir dém, tén nguwdi me:

Ném sinh: Dén toc: Qude tich:

Noi cu tra:

Ho, chir dém, tén nguoi cha:

Nam sinh: Dan tdc: Qudc tich:

Noi cu tru:

Ho, chir dém, tén ngwoi di khai sinh:
Gidy to tuy than:

Noi dang ky khai sinh:

Ngay, thang, nam dang ky:

NGUOI KY GIAY KHAI SINH
(Da ky)
UY BAN NHAN DAN Sao tir S6 Dang ky khai sinh
THANH PHO HA NOI Ha Noi, ngay tfzdng ‘nam 202
SO TU PHAP TUQ. GIAM POC

S6: /TLKS-BS

TRUONG PHONG HANH CHINH TU PHAP
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HA NOI Poc 1ap - Tw do - Hanh phic
SO TU PHAP

$6:®@ JTLKH-BS e, ngay.......thang ... ... nam .........

TRICH LUC KET HON
(BAN SAO)

Ngay, thang, ndim sinh: .......................... Ngay, thdng, ndm sinh: ......................
DaAntoC: v i DANOCT
QUOC tHCh: oov e s QUOCHCR: e
NOTCUT: oo eeeeeeee. NOTCUIUL o e

Gidy to tiy than: Gidy to thy than: .............ccoeeiene..

Ding ky két hon tai @ Sb.......oecuee...... NEAY..ooveverrnnne, thang..............ndm
GRECRULED ...ttt ettt et

Thue hién trich luc tir: ©/

Noi nhén: TUQ. GIAM POC
; TRUONGPHONG HANH CHINH TU PHAP
- Luu VT, HCTP.
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Chii thich:

() Ghi tén co quan thyuc hién viéc cap ban sao Trich luc két hon (ghi dii cac cap hanh
chinh).

@ Ghi theo s trong S6 cép ban sao Trich luc hd tich cua co quan thuc hién viée cip
ban sao Trich luc két hon.

®) Ghi 13 tén co quan da thuc hién viéc diang ky két hon.

@ _ Truong hop dang ky lai két hon; ding ky hon nhan thuc té theo quy dinh tai
khoan 2 DPiéu 44 ctia Nghi dinh s6 123/2015/ND-CP; cong nhan vi¢c két hon theo quy
dinh tai Diéu 11 Luat hon nhan va gia dinh; thuc hién lai viéc dang ky két hon theo quy
dinh tai Diéu 13 cta Ludt hon nhan va gia dinh thi ghi o tai myc nay va ghi rd ngay xac
1ap quan hé hon nhan.

Vi du: Dang ky lai két hon, quan hé hon nhan duoc xac 1ap tir ngay 01/5/1998

Ding ky hon nhéan thuc té theo quy dinh tai khoan 2 Diéu 44 cia Nghi dinh sb
123/2015/ND-CP, quan hé hon nhan dugc xac 1ap tr ngay 01/5/1985

Quan hé¢ hon nhan dugc cong nhan tir ngdy ..... theo Ban 4n/Quyét dinh s .... ngay
.......... cuaTAND .............

Thuyec hién lai viéc ding ky két hon theo quy dinh tai Diéu 13 cua Luat hon nhan va gia
dinh, quan hé hon nhan duoc xac 1ap tir ngay 01/5/2015.

- Trudng hop da ly hén/ghi vao S6 ho tich viée ly honciing can ghi rd tai muc nay.

Vi du: D ly hon/ghi vao S6 ho tich viée ly hon theo Ban an/Quyét dinh/Trich luc ghi
cha ly hon s0........cap ngay...... thang......nam........

) Tuy theo cach thirc thyc hién, ghi rd can ctr cip ban sao tir: S6 diang ky két hon
hoac Co s& dir liéu ho tich dién tir.
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HA NOI Péc lap - Tu do - Hanh phic
SO TU PHAP
.......... ngay.......thang ... ..nam ...........

S6: @ /TLKT-BS

TRICH LUC KHAI TU
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, nam sinh:

,Gic'ri tinh: ... Dan toC: ..o
Quoc tich:

S6 dinh danh c4 nhan:

Gidy to tiy than:

Da chét Va‘l‘O IC.iiiiiieieen <o phut, ngay...................
.............. ghi bang chir:

Noi chét:

Pi dugc ding ky khai tor tai: .80 .o, ngay............ thang
................. nam

Thuec hién trich luc tir:@..........

Noi nhgn: TUQ. GIAM POC
; TRUONGPHONG HANH CHINH TU PHAP
- Luu VT, HCTP.

Chu thich:

() Ghi tén co quan thyc hién viée cip ban sao Trich luc khai tir (ghi dii cdc cap hanh chinh).

@ Ghi theo sb trong SH cép ban sao Trich luc hd tich cua co quan thyc hién viéc cép ban sao
Trich luc khai tir.

4 Ghi tén co quan diang ky khai tir, s6, ngdy thang nim dang ky.

@ Tuy theo cach thirc thuc hién, ghi & cin cir cap ban sao tir: SO dang ky khai tir hodc Co
s& dir liéu ho tich dién tr.
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................................... CONG HOA XA HOQI CHU NGHIA VIET NAM
.................................. Poc 1ap - Tw do - Hanh phuc

S6: @ /TLCMC-BS , Ngay... .......thdng ... ... ... nam ...

TRICH LUC PANG KY NHAN .........ooooiiiiiiiiiiiii . 3
(BAN SAO)

Xac nhan dang Ky viéenhan ................................. Ogiira:

Ho, chir dém, tén cha/me:

Ngay, thang, nam sinh:

Giditinh: ... Dantdc: ....oovv Qudc tich:
Gidy to tuy than:

Noi cu tru:

Va

Ho, chir dém, tén con:

Ngay, thang, nam sinh:

Giditinh:......oooovviiiiiieeeee DaAn tOC:.....ccovvieeieeieieeeeeeee e, Qudc tich:
Gidy khai sinh/Gidy to tuy than:

Noi cu tru:

Padingkynhan.....................ccccevveeee Ot
..................................... SO 1ttt e, NEAY

Thue hién trich luc tir:®

NGUOI KY TRICH LUC
(Ky, ghi vo ho, chit dém, tén, chirc vu, dong ddu)
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Chu thich:

() Ghi tén co quan cip ban sao Trich luc (ghi du cac cip hanh chinh).

@ Ghi theo sb trong S6 cap ban sao Trich luc ho tich ciia co quan dang ky ho tich.

) Ghi 16 viéc ding ky nhan: cha, con hodc me, con tiy theo ding ky viéc cha
nhan con/con nhan cha hodc me nhan con/con nhan me.

) Ghi tén co quan, sb, ngdy thang nim ding ky nhan cha, con hodc me, con.

®) Tuy theo cach thirc thuc hién, ghi rd cin cr cap ban sao tir: SO dang ky nhan
cha, me, con hoac Co s& dir liéu ho tich dién tir.
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CONG HOA XA HQI CHU NGHIA VIET NAM
..................................... Poc 1ap - Tw do - Hanh phuc

S6:P/TL....oeove -BS ngay... ... ... thang ... ... ... nam ... ......
TRICH LUC
........................................... (3)
(BAN SAO)

Xac nhan:
Ho, chir dém, tén:

Ngay, thang, nam sinh:

Gidy to tuy than:
Noi cu tra:

ba dang ky viéc @

Trong ©

S0 e ngay
Noi dung: ©

Noi dang ky: 7

S0 e, ngay

Thue hién trich luc tir: ®

NGUOI KY TRICH LUC
(Ky, ghi ro ho, chir dém, tén, chirc vu, dong dau)
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Chau thich:

() Ghi tén co quan cip ban sao Trich luc ho tich (ghi di cac cip hanh chinh).

@ Ghi theo sd trong S6 céap ban sao Trich luc h¢ tich cta co quan cip ban sao
trich luc, ghi chir viét tat loai viéc da giai quyét trong thuc té.

Vidu: 01/TLTDHT-BS hoac 02/TLCCHT-BS hoac 05/TLXDPLDT-BS

®) Ghi theo loai viéc thuc té giai quyét: thay d6i ho tich; cai chinh ho tich; bd
sung thong tin ho tich; xac dinh lai dan toc.

@ Ghi theo ndi dqung da dang ky: thay doi ho/chir dém/tén; cai chinh ho, chir
dém, tén, ndm sinh; bd sung dan tdc, ndm sinh cua ngudi cha; xac dinh lai dan toc...

) Ghi tén loai gidy t0/50 dang ky ho tich c6 ndi dung da duge thay doi, cai
chinh, b6 sung thong tin ho tich, s0, ngay thang nam dang ky.

©) Ghi ndi dung di dang ky thay d6i, cai chinh, bd sung théng tin ho tich, x4c dinh
lai dan toc

Vi dy: Thay doi tén tir Nguyén Van Nam thanh Nguyén Vin An

hodc: Xac dinh lai dan tdc tir Dan toc: Kinh thanh Dan toc: Thai

hodc Cai chinh nam sinh cua nguoi me tr sinh nam 1959 thanh nam 1960.

7 () Ghi tén co quan da dang ky, s6 dang ky, ngay thang nim dang ky viéc thay
do6i/cai chinh/bd sung thong tin ho tich/xac dinh lai dan tdc.
7 ® Tuy theo cach thuc thyc hién, ghi rd can ctr cap ban sao tir: SO ding ky thay

doi, cai chinh, b sung thong tin ho tich, x4c dinh lai dan toc hoac Co s¢ dir liu ho
tich dién tu.



CONG BAO HA NOI/S6 367+368/Ngay 29-12-2024 27

S6: @ /TLGCKH-BS

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phic

. nam ..........

TRiICH LUC GHI CHU KET HON
(BAN SAO)

Dan toc:
Qudc tich:

Noi cu tru:

Piang ky két hontai:®................... 1 T CAP NEAY.....coooo.....
thang.................. nam..............
Da ghi vao S6 ding ky két hon tai @....... LS NZAY..ooverrrenenen.
thang ................... nam
Thue hién trich luc tir:®
NGUOI KY TRICH LUC

(Ky, ghi ro ho, chir dém, tén, chirc vu,
dong dau)



28 CONG BAO HA NOI/S6 367+368/Ngay 29-12-2024

Chu thich:

(M Ghi tén co quan cdp ban sao Trich luc ghi chi két hon (ghi du cac cap
hanh chinh).

@ Ghi theo s trong SO cap ban sao Trich luc ho tich cta co quan thuc hién
viéc cap ban sao Trich luc ghi chu két hon.

®) Ghi rd tén co quan, tén qudc gia nudc ngoai da dang ky két hon, tén loai
glay td chimg nhén viéc két hon do co quan c6 thAm quyén nudc ngoai cip, sb
(néu cd) va ngdy, thang, nam cép gidy to do.

“Ghi 1 tén co quan ding ky ho tich, sd, ngay thang nam ghi vao S6 ho tich viéc
két hon.

®) Tuy theo cach thtrc thuc hién, ghi 1d can cr cip ban sao tir: SO dang ky két
hon hoac Co sd dir liéu ho tich dién tu.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
........................................ Poc 1ap - Tw do - Hanh phuc

S6: @ )TLGCLH-BS ... L NGAY ... théng ......... AAM. ...

TRiICH LUC GHI CHU LY HON

(BAN SAO)
Ho, chir dém, tén:
Ngay, thang, ndm sinh:
Gio1tinh: ..o, DaAN tOC: oo Quéc tich:
Gidy to tily than:
Noi cu tru:
Puoc ghi vao SO ho tich VIEC. ..., ®)da giai quyét tai

nudc ngoai véi nguoi co tén dudi day:
Ho, chir dém, tén:

® Ngay, thang, nim sinh:

(€176 15111 s DAN tOC: wcvvvieeeieeceeeeeceeeeee e Qudc tich:

Gidy to tiy than:

Noi cu tra:

Theo:®........... S Lo J RO dOeriiiene,
.......................... cap ngay

Tai®: o, SO e NEAY..cooveeererennnns
........ thang ...... nam........

Thue hién trich luc tir:?

NGUOI KY TRICH LUC
(Ky, ghi ro ho, chir dém, tén, chirc vu, dong dau)
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Chu thich:

() Ghi tén co quan cdp ban sao Trich luc ghi chu ly hon (ghi du cac cap
hanh chinh).

2) Ghi theo s6 trong SO cap ban sao Trich luc ho tich ctia co quan thyc hién
viéc cap ban sao Trich luc ghi chu ly hon.

®)Ghi 15 loai viée thuc té: ly hon hodc hity viée két hon.

q (4,) Ghi theo thong tin ¢ trong S6 ghi chi ly hon, néu khong c6 thong tin thi

dé trong.

) Ghi 16 tén loai gidy tod, sb, tén co quan, ngay thing nim cap gidy to chimg
minh viéc ly hon/hay viée két hon do co quan ¢6 thim quyén nudc ngoai cap

© Ghi tén co quan dang ky h¢ tich da thyc hién viéc ghi chii ly hon, 5O, ngay,
thang, ndm ghi vao S6 ho tich viéc ly hon.

™ Tuy theo cach thtrc thuc hién, ghi rd cin cir cap ban sao tir: S6 ghi cha ly
hon hoac Co sé dir 1iéu ho tich dién tur.
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.......................................... CONG HOA XA HQI CHU NGHIA VIET NAM
......................................... Doc 1ap - Tu do - Hanh phic

$6:® /TLGCHT-BS e, ngay... ... ... théng ... ... ... nam ...

TRiICH LUC
GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Gidy to tuy than:
Noi cu tra:

D3 duogc ghi vao S6@

Noi dung ghi:®

Theo: (S)Sé .......................................... QO
............................. cap ngay................. thdng ................... nam

Noi ghi:©

Thue hién trich luc tir:?

NGUOI KY TRICH LUC
(Ky, ghi vo ho, chit dém, tén, chirc vu, dong ddu)
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Chu thich

() Ghi tén co quan cip ban sao Trich luc ho tich (ghi du cac cip hanh chinh).

@Ghi theo sb trong S6 cip ban sao Trich luc ho tich cta co quan thuc hién
viéc cip ban sao Trich luc ghi vao S6 hd tich.

®) Ghi 15 loai S6 ho tich (Vi du: S6 dang ky khai tir, SO thay d6i, cai chinh, bd
sung hd tich, x4c dinh lai dan tdc...).

4 Ghi theo ndi dung di duoc ghi vao s ho tich (Vi du:Puoc thay doi ho tir
Nguyén Thi Lan thanh Smith Thi Lan).

) Ghi tén loai gidy to ho tich, s, tén co quan nudc ngoai di ding ky su kién
hd tich hodc cap gidy to xac nhan su kién ho tich da dugc dang ky/giai quyét, ngay
dang ky/cap gidy to do.

© Ghi 16 tén co quan ding ky ho tich da thuce hién viée ghi vao S6 ho tich (theo du
cap hanh chinh), tén s6 ho tich, quyén s, sé ding ky trong sd va ngay thyuc hién viéc
ghi vao S0 hd tich.

Vi du: UBND quan Ba Dinh, thanh phd Ha Néi, S6 dang ky khai tir, quyén sb
01, s6 123, ngay 18/8/2020.

™ Tuy theo cach thuc thuc hién, ghi rd cin ctr cAp ban sao tir: SO ding ky
.......... hoac Co so dir liéu ho tich dién tir.
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2. Thu tuc xac nhan thong tin ho tich (QT-92)

Muc dich

Quy trinh nay quy dinh trinh tu va cach thic giai quyét hd so dé nghi xéac
nhan thong tin ho tich tai S& Tu phap thanh phé Ha Noi

Pham vi

- Ap dung ddi vé6i cong dan c6 dé nghi xac nhan thong tin ho tich.
- Ap dung ddi vé6i cong chitc S& Tu phap thuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phti quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé Co
s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra d6i, bd
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh sd ho
khau, s6 tam tr giéy khi thyc hi¢n thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctua Bo Tu phép quy dinh chi
tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cta
Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh Luat Ho tich;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 ctua B6 Tu phap quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Nghi dinh sé 87/2020/ND-
CP ctia Chinh phu quy dinh vé Co s¢& dir liéu ho tich dién tir, dang ky ho
tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo Tu phép sira doi, bd
sung mot s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ctia B6 Tu phéap
quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ctia Chinh phti quy dinh vé Co sé dir liéu ho tich dién
tur, dang ky hd tich tryc tuyén;

- Thong tu sb 281/2016/TT-BTC caa Bo Tai chinh quy dinh muic thu, ché do
thu, nOp, quan ly va st dung phi khai thac, st dung thong tin trong co s¢ dir liéu
ho tich, phi x4c nhin c6 qudc tich Viét Nam, phi xac nhan 1a ngudi gde Viét
Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia BO Tai chinh hudng din
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vé phi, 1& phi thuoc thAm quyén quyét dinh cia HDND tinh, thanh phé truc
thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ctia B Tai chinh sira doi, bo sung mot s6
diéu cia Thong tu s6 85/2019/TT-BTC cua Bo Tai chinh huéng din vé phi,
1¢ phi thudc thim quyén quyét dinh cia HDND tinh, thanh phé truc thudc
Trung wong;

- Nghi quyét s6 06/2020/NQ-HPND ngay 07/7/2020 cia HPND thanh phd
Ha Noi vé viéc ban hanh mét sd quy dinh thu phi, 18 phi trén dia ban thanh
phd Ha Noi thude tham quyén quyét dinh cua Hoi ddong nhan dan Thanh phd.
- Quyét dinh s6 2466/QD-BTP ngay 20/10/2023 cuia B6 Tu phap vé viéc
cong bd thi tuc hanh chinh dugce stra ddi, bo sung trong linh vuc ho tich
thuc hién tai co quan dang ky ho tich thudéc pham vi chlrc nang quan 1y cta
B6 Tu phap;

- Quyét dinh s6 6144/QD-UBND ngay 01/12/2023 ciia UBND thanh phé Ha
Noi cong bd Danh muc tha tuc hanh chinh méi ban hanh, tht tuc hanh chinh
duge sira ddi, bd sung trong linh vyc hd tich, cong ching, nudi con nudi
thudc thAm quyén cua cap thanh phd, UBND cip huyén, UBND cép xA.

3.2

Ban | Ban

Thanh phan ho so chinh | sao

- T& khai dé nghi xdc nhan thong tin ho tich theo mau (néu
nguoi co yéu cau lya chon nop hd so theo hinh thirc truc tiép);

- Mau dién tu“ twong tac dé nghi xdc nhdn théng tin hé tich (do
nguoi yéu cau cung cdp théng tin theo hudmg dan trén Cong
dich vu céng, néu nguoi c¢6 yéu cau lhiea chon nép hé so theo
hinh thirc trurc tuyén);

- Nguoi ¢6 yéu cau xac nhan thong tin ho tich thuc hién viée
ndp/xuét trinh (theo hinh thirc truc tiép) hodc tai 1én (theo
hinh thirc truc tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Giéy t0, tai ligu co lién quan dén noi dung dé nghi x4c nhan
thong tin ho tich;

- Vin ban uy quyén (dugc ching thu:c) theo quy dinh cua
phap luit trong trudng hop Gy quyén thuc hién viéc xin cap
xac nhan thong tin h tich. Truong hop nguoi duge Gy quyén
la ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua
nguoi Gy quyén thi vin ban ty quyén khong phai chimg thuc.

* Gidy to phai xuit trinh:
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- Ho chiéu hoic ‘ching minh nhan dan hodc thé can cudc cong
dan hoac céc glay to khac co dan anh va thong tin ¢4 nhan do
co quan co thAm quyén cap, con gia tri sir dung dé chimg
minh vé& nhan than cta ngudi cd yéu cau cap xac nhan thong
tin hd tich. Truong hop cac thong tin ca nhan trong cac giay to
nay da cé trong CSDLQGVDC, CSDLHTDT, dugc hé théng
dién tu dong thi khong phai tai 1én (theo hinh thuc truc tuyén);
- Gidy to ¢ gia tri chang minh théng tin vé cu tra trong
truong hop co quan quan ly Co s¢ dir liéu hd tich dién t
khong thé khai thac dugc thong tin vé noi cu tra cua cong
dan theo cac phuong thirc quy dinh tai khoan 2 Diéu 14
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh
phu. Trudng hop cac thong tin vé gidy t& chirng minh noi cu
tri da dugc khai thac tir Co s¢ dir liéu qubc gia vé dan cu
bang cac phuong thirc nay thi nguoi co yéu cau khong phai
xuat trinh (theo hinh thtrc truc tiép) hodc tai 1én (theo hinh
thuc truc tuyén).

Truong hop giri hd so qua hé thdng buu chinh thi phai gui
kém theo ban sao co ching thyc cac gidy to phai xuét trinh
néu trén.

Lwu y: D6i voi gidy to ndp, xuat trinh:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duoc cap tir
s0 gdc hodc ban sao dugc chimg thuc tir ban chinh thi cong chire
khong dugc yéu cau xuat trinh ban chinh; néu nguoi yéu cau chi
ndp ban chup va xuit trinh ban chinh thi cong chirc kiém tra, ddi
chiéu ban chup vé6i ban chinh va ky vao ban chup xac nhan vé
viéc dd dbi chiéu ndi dung gidy to do, khong duoc yéu cau
nguoi di dang ky ndp ban sao gidy to do.

+ Pbi voi gidy to xuat trinh, cong chirc kiém tra, ddi chiéu véi
thong tin trong td khai, chup lai hodc ghi lai théng tin dé luu
trong hd so va tra lai cho cong dan, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to

33

S6 lwgng ho so

01 bo

3.4

Yéu céu, diéu kién thwe hién thi tuc hanh chinh:

3.5

Thoi gian xir ly

03 ngay. Truong hop can xac minh thi thoi han khong quéa 10 ngay.
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Két qua thue hién thii tuc hanh chinh:
- Van ban xé4c nhan thong tin ho tich.

- Ban dién tw Xac nhdn thong tin ho tich (Ban dién tu duwoc gui vé Kho quan
ly dir lieu dién twr cua ca nhan/dia chi thw dién ti/thiét bi s6/dién thoai ciia
nguoi yéu cau sau khi da hoan tat thu tuc xac nhan thong tin ho tich tai co

quan dang ky ho tich).

3.6

Noi tiép nhan va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh ph Ha Noi (https://dichvucong.hanoi.gov.vn)
- B0 phan Mot cua (TN&TKQ) cta Sé Tu phap

3.7

Phi

Phi: 8.000 déng/Vin ban xac nhin

3.8 | Quy trinh xir ly cong viéc
i .. Biéu Trang thai
TT Trinh ty Trach  Thol | pzy/ | HE théng
: nhiém gian £ .
Keét qua
Hb so duge nop truc tiép tai BO Thanh Te‘}i khoan
phan Mot ctra cia S6 Tu phap phan gom Tén
hodc qua buu chinh hodc nop hdso | Pang nhap
truc tuyén #rén Cong dich vu theo Muc | Va Mat
cong quoc gia 39 khau
&tfps.‘//dichvucong.gov.vn) hodq VNelD
Cong dich vu cong thanh pho A X
i . Biéu mau
(https://dichvucong.hanoi.gov.vn) .
~ ~ - Y X dién tr
Cong dan dang ky tai khoan .
. . Ao as A n: tuong tac
giao dich di¢n tu, dang nhép tai X4c nhan
BI |khoan, xac thyc dinh danh dién| Cong dan et
tor d€ xac dinh dung nhén than Ag.
nguoi c6 yéu cau dang ky ho ho tich
tich (theo hudng dan trén Cong
Dich vu cong) Céng DVC két Tbéqg bao
noi véi CSDLDC dé khai thac veé vige da
cac truong thong tin cua cong gui ho so
dan c6 trong CSDLDC. thanh
Cong déan lua chon: cong, cho
kiém tra,

- Dich vu céng trye tuyén,

ti€p nhan,
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- S¢ T phdp, phan hoi

- Linh vuc HO tich,

- Thu tuc Xdc nhdn thong tin

ho tich

Cong chirc S& Tu phap kiém tra

hé so:

- Néu hd so d?ty du, hop 1€, in )

Gidy tiép nhan; néu hd so chua - Phiéu

didy du, cin hoan thién thi yéu cau bo

huéng dan nguoi ndp hd so bd sung, hoan

sung, hoan thi¢n; truong hop thién ho

khong thé bo sung, hoan thién Cong SU

h6 so ngay thi ldp van ban| 4. Trong | - Pl”ll.élrl’tl‘l’
B2 hudng dan, néu rd loai gidy to, 36 Tu gid | choi t1§p.

ndi dung can bo sung, hoan ha hanh | nhén giai

thién, trinh Truéng B phan phap chinh | quyét ho

Mot cura ky, ghi 10 ho tén. SO

- Ho so sau khi d3 duoc hudng - Gidy tiép

din ma khong dugc b sung day nhan ho

du, hoan thién thi cong chirc tu Noj

chéi tiép nhan ho so. Viéc tur

chéi tiép nhan ho so phai duoc

thé hién bang van ban, ghi o 1y

do tir chdi, ky, ghi rd ho, tén.

Cong churc B6 phan TN&TKQ

chuyén ho so tur He thong thong Cong o thiéu

tin giai quy€t thu tuc hanh chinh chirc 01 gi0 | kiém so4t
B3 |sang H¢ thong thong tin dang \ qua trinh

ky, quan Iy hé tich, ban giao hd | S0 1¥ gii quyét

so cho Cong chirc Tu phép - H phép hd so

tich

Cong chuc Tu phap - Ho tich - 02 - Xac

truy cidp Hé théng thong :tin Cong ngay nhan

déng‘ ky, quan 1y hd tich, kiém chitc - thong tin

tra ho so: Phong Truong| ho tich
B4 | - Néu ho so khong du diéu kién: Hanh hop | - Thong

Du thé\to Thong bao hd 50 khong chinh Tu x4c | bao ho so

du diéu kién gidi quy€t hoac hé minh: | khong du

Thong bao bd sung hd so. phap 09 | diéu kién

- Trudng hop can xac minh, S& ngay giai
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Tu phap c6 vin ban dé nghi co
quan cOng an, cac co quan khac
x4c minh theo Khoan 3 Diéu 13
Nghi dinh sé 87/2020/ND-CP.
Truong hop két qua xac minh
khong co thong tin hodc thong
tin khong thong nhat Vol giay to
cong dan cung cép thi tir chdi
xac nhan thong tin hd tich.

Dbi v6i yéu cau xac nhan thong
tin ho tich, néu théy thong tin ho
tich cua cong dan khong co su
thay d6i thi S¢ Tu phap khong
cAp Vin ban xac nhan thong tin
ho tich ma huéng dan cong dan
1am tht tuc cAp ban sao Gidy khai
sinh hodc ban sao trich luyc ho
tich twong ung, trir truong hop to
chire ¢6 thAm quyén dé nghi cap
van ban xac nhan dé giai quyét
viéc lién quan dén c4 nhan.

- Néu thay ho so day du, cong
chtic Tu phap du thao Van ban
xac nhan trinh Trudéng Phong
Hanh chinh Tu phap ky

quyét/Tho
ng bao bo
sung ho so

B5

Truéng Phong Hanh chinh Tu
phap ky ban gidy, ban dién tir:
Xéc nhan thong tin hd tich hodc
tir chdi cdp Vian ban xac nhan
thong tin ho tich.

Truong
Phong
Hanh

chinh Tu
phap

04 gid

Xac nhan
thong tin
ho tich

B6

Cong chtrc Phong Hanh chinh
Tu phép chuyén hd so Hé thong
thong tin dang ky, quan ly ho
tich sang Hé thong thong tin giai
quyét tha tuc hanh chinh, hoan
thién hod so, chuyén Van thu
dong dau, ban giao két qua cho
B6 phan TN&TKQ.

- Cong
chirc
Phong
Hanh
chinh Tu
phap;

- Cong
chuc Bo
phan
TN&TKQ

01gio

-Hb so
- Phiéu
kiém soat
qua trinh
giai quyét
ho
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B7

- Cong dan nhan két qua theo
mot trong cac phuong thirc sau:
+ Nhan ban dién t&¢ Xac nhan
thong tin hd tich gui qua thu
dién tr, Kho quan ly dir liéu
dién tir cua to chirc, ci nhan do;
+ Nhan ban dién t&r Xac nhan
thong tin ho tich gui vao thiét bi
s6, thong qua phuong phép truyén
s lidu phu hop, dam bao an toan,
bao mat thong tin;

+ Nhén Van ban xac nhan thong
tin ho tich thong qua buu chinh;
+ Nhan Van ban xac nhan thong
tin ho tich tai S& Tu phap.

Cong dan

Xac nhan
thong tin
ho tich

B8

- Tra két qua cho cong dan
- Hb so, két q}lé giai quyét
TTHC duoc s6 hoa

- Luu h6 so theo quy dinh

Cong
churc
Sé Tu
phap

Xac nhan
thong tin
ho tich

Thong tin
dong bo
véi Cong
Dich vu
cong
qudc gia

Biéu mau

Hé théng biéu mau (Thong tu sé 01/2018/TT-VPCP cta Vian phong Chinh

phu)

To khai X4ac nhan thong tin ho tich (Thong tu s6 03/2023/TT-BTP cia Bo Tu

phap)

Xac nhan thong tin ho tich (Thong tu s6 03/2023/TT-BTP caa Bo Tu phap)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do -Hanh phic

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

Kinh gui: S& Tu phap thanh phd Ha Noi.

Noi cu tra (trwong hop chwea cé s6 dinh danh ¢d nhGR): ........ooveeeeeeeeeeeee ..
GHAY 1O TUY thAN: (2) v e eee s

Pé nghi Co quan cip Vin ban xic nhan thong tin hd tich cho ngudi c6 tén
dwdi day:

Ngay, thang, nam Sinh: ........ocoiiiiiiic e eeaan
Giditinh:......oooovviniiiiiiieiin, Dan toc:.....coovvveeeeeennn. Qudc tich: wevvveeeeeeeee.
SO NI dANN CA NNAN: «..eeeeeeeeeeeeee ettt eeeeee o eee .
GIAY 1O TUY THAN (2) oot ee e eeeseenee e e e
Noi dung xac nhan: (3)

T6i cam doan cac thong tin cung cap 1a ding su that va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

Lam tai: Ha Noi, ngay thang nam 202

Ngudi yéu cau
(Ky, ghi 0 ho, chir dém, tén)

Chu thich:
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(1) Ghi 13 tén co quan dé nghi cdp Vin ban xac nhan thong tin ho tich.

(2) Ghi thong tin vé loai gidy to st dung (CCCD/CMND/H6 chiéu/Gidy to hop
1¢ thay thé); ghi rd s6, ngdy, thang, ndm cap, co quan cip; ban chup dinh kém (Vi
du: Can cude cong dan s6 001089123500 do Cong an thanh pho Ha Noi cap ngay
20/10/2021);

(3) Néu 13, diy du ndi dung, thoi diém dang ky ban dau; ndi dung, cin ¢ va
thoi gian thuc hién cac viéc thay ddi, diéu chinh thong tin ho tich tinh dén thoi
di€ém cap van ban xac nhan. Vi du: X4ac nhan thong tin v€ viéc két hon ma co quan
dang ky ho tich c6 tham quyén da cho phép thuc hién viéc thay doi ho, chir dém,
tén, cai chinh nam sinh cua ngudi vo hodc nguol chong hoac hai v chong da ly
hon.

(4) Ghi 13 s6 luong Vin ban xac nhin dé nghi cép.

(5) Ghi rd phuong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan
két qua qua duong buu chinh thi phai cung cép dia chi noi nhan va ndp phi dich vu
buu chinh. ... (1)
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NOI DUNG BIEU MAU BIEN TU TUONG TAC
PE NGHI XAC NHAN THONG TIN HO TICH

I. Thong tin vé ngwoi yéu cau cip vin ban xac nhéin thong tin hd tich
(1) Ho, chit dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);

(5) Quan hé véi nguoi duge cip xac nhan thoéng tin ho tich.

II. Thong tin vé nguoi dwoc cAp xac nhan thong tin hd tich

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);

(8) Giot tinh;

(9) Dan toc;

(10) Qudc tich;

(11) S6 dinh danh c4 nhan;

(12) Gidy to tiy than: Loai giay to st dung (CCCD/CMND/H( chiéw/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(13) No6i dung xé4c nhan;

(14) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién, tur s€ dugc giri vé Kho quan 1y dfr liéu dién tir cua ca
nhan/dia chi thu dién tir/thiét bi s6/di¢n thoai cia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céq thong tin cung cap la dang su that va chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céac thong tip vé gi‘éy to chtmg minh noi cu tra dﬁ duoc khai thac
tur CSDLQQVDC, dugc hé thong dién ty dong thi khéng phai xuat trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tur tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thdng, nam)
hoan tat viéc cung cp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.
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UBND THANH PHO HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

SO TU PHAP Péc lap - Tu do - Hanh phiic
Sb6: /STP-HCTP Ha Noi, ngay thang nam 202

XAC NHAN THONG TIN HQ TICH
SO TU PHAP THANH PHO HA NOI

Noi nhin: TUQ. GIAM POC
~Ong,Ba ...; TRUONGPHONG HANH CHINH TU PHAP
- Luu VT, HCTP. (ky, ghi 18 ho tén, chirc vu va dong dau)
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Chau thich:

1 Ghi tén co quan ‘cép Xac nhan thong tin hd tich (ghi theo hué’qg dan tai diém
a, khoan 2, MI_}C IT Phan I Phu luc I ban hanh kém theo Nghi dinh s6 30/2020/ND-
CP quy dinh vé cong tac van thu);

2 Ghi tén co quan cdp Xac nhan thong tin ho tich. (Vi du: S¢ Tu phap
tinh.........);

3 Ghi ho, chir dém, tén, chirc danh ctia cong chirc dé nghi;

’ 4 Ghi r§ tén loai gidy to, s6 (néu khong phai 13 Can cude cong dan), co quan

cap, ngay cap;

5 No6i dung xac nhéan cu thé theo yéu cau va ho so thuc té.
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B. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP
HUYEN LINH VUC HQ TICH

1. Thii tuc cip ban sao Trich luc hé tich (QT-QH-01)

1 | Muc dich

Quy trinh nay quy dinh trinh tu va cach thirc giai quyét yéu cau cip ban sao
trich luc ho tich thudc tham quyén giai quyét caia UBND cap huyén.

2 | Pham vi

Ap dung ddi voi ca nhan ¢6 yéu cau céip ban sao trich luc ho tich.

Co quan, to chirc c6 thAm quyén dé nghi cap ban sao trich luc ho tich cua ca
nhan

(;6ng chuc thuoc Phong Tu phap, BO phan Mot ctra (TN&TKQ) cia UBND
cap huyén chiu trach nhiém thuc hién Quy trinh nay

3 | N6i dung quy trinh

3.1| Co sé phap ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot s diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé Co
sO dir 1i€u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i, bd
sung mot sd diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 hd
khau, s6 tam trG giéy khi thuc hi¢én thu tuc hanh chinh, cung cép dich vu cong;
- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phap quy dinh chi
tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cia
Chinh phu quy dinh chi tiét mét sé diéu va bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 caa Bo Tu phap quy dinh
chi tiét mot s6 diéu va bién phéap thi hanh Nghi dinh s6 87/2020/NB-CP
cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctua Bo Tu phap stra d6i, bd
sung mot sd ndi dung ctua Thong tu s6 01/2022/TT-BTP cta B6 Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién
ta, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP cua B Tu phap stra ddi, bd sung mot sd
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diéu cua Thong tu s6 02/2020/TT-BTP cua B6 Tu phap ban hanh, huéng dan
str dung, quan 1y miu s6 qudc tich va mau gidy to vé qudc tich va Thong tu
s6 04/2020/TT-BTP cua B Tu phap quy dinh chi tiét thi hanh mot sb diéu
ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP quy dinh chi tiét mot sb
diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ctia B Tai chinh quy dinh muc thu, ché do
thu, ndp, quan 1y va st dung phi khai thac, st dung thong tin trong co s¢ dit
liéu ho tich, phi x4c nhan c6 qudc tich Viét Nam, phi xac nhan 1a nguoi gbc
Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC cua Bo Tai chinh hudng dan vé phi va 1é phi
thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong;

- Théng tu s6 106/2021/TT-BTC cta Bo Tai chinh stra d6i, bo sung mot s6
diéu ctia Thong tu s6 85/2019/TT-BTC cua Bo Tai chinh huéng din vé phi
va 1é phi thudc thim quyén quyét dinh ciia HDND tinh, thanh phé truc thudce
Trung wong;

- Nghi quyét s6 06/2020/NQ-HDPND ngay 07/7/2020 cua Hoi dong nhan dan
thanh phd Ha Noi vé viéc ban hanh mot sé quy dinh thu phi, 1& phi trén dia
ban thanh phd Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd tha tuc hanh chinh
duoc stra dbi, bd sung trong linh vuc hg tich thuc hién tai co quan dang ky ho
tich thudc pham vi chitrc nang quan ly cua B6 Tu phéap;

- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 cia UBND thanh phd Ha
Nbi cong bé Danh myc thu tuc hanh chinh sira doi, bo sung linh vuc ho tich,
qudc tich thudc thim quyén giai quyét cia co quan, don vi trén dia ban
thanh phd Ha Noi.

3.2

Thanh phan ho so Bin | Bin
chinh | sao

- To khai dé nghi ban sao Trich luc ho tich theo mau trong
trweong hop ngudi yéu cau la cd nhdn hodc Vin ban yéu cau cdp
ban sao Trich luc ho tich néu ré ly do trong truong hop nguoi yéu
cau la co quan, 16 chirc (néu ngueoi c6 yéu cau lwa chon ndp hé so
theo hinh thirc truc tiéphodc giri ho so qua hé thong buu chinh);

- Mau dién tir twong tac yéu cau cip ban sao Gidy khai sinh,
ban sao Trich luc hd tich(do ngudi yéu cu cung cap thong tin
theo hudng dan trén Cong dich vu cong, néu ngudi cd yéu cau lua
chon ndp hd so theo hinh thirc truc tuyén);

- Ngudi ¢6 yéu cau cap ban sao Trich luc ho tichthuc hién viéce
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ndp/xut trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thure truc tuyén) cac giay to sau:

* Gidy to phai ngp:

- Van ban lly quyén theo quy dmh cta phép luat trong truong hop
lly quyén thyc hién yéu cau cap ban sao Trich luc hé tich. Truong
hop ngudi dugc Gy quyén 1 ong, ba, cha, me, con, vo, chong,
anh, chi, em rudt ctia nguoi tiy quyén thi van ban iy quyén khong
phai chirg thyec.

* Gidy to' phai xuat trinh:

-Ho chiéu hodc chtng minh nhan dan hodc thé cin cudc cong
dan hodc Can cudc hodc cac giéy to khac c6 dan anh va thong
tin ca nhan do co quan c6 thim quyén cip, con gla tr1 st dung
dé chimg minh vé nhan than cta ngudi co yéu ciu cip ban sao
Trich luc hd tich. Truong hgp céc thong tin ca nhan trong céc
gidy to nay di co trong CSDLQGVDC, CSDLHTPT, duoc
hé théng dién ty dong thi khong phai tai 1én (theo hinh thirc
truc tuyén).

Truong hop gti ho so qua hé thdng buu chinh thi phai gui kém
theo ban sao ¢ chimg thuc céc gidy to phai xuat trinh néu trén.

*Luuy

- Pbi v6i gidy to nop, xuat trinh néu nguoi yéu cau ndp hd so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong
tin trong to khai, chup lai hoac ghi lai thong tin dé luu trong hd
s0 va tra lai cho nguoi xuat trinh, khong dugc yéu cau ndp ban
sao hodc ban chyp gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao ching thuc
tor ban chinh hodc bén sao dugc cdp tir s6 goc hodc ban chup
kem theo ban chinh gidy to dé ddi chiéu. Trucmg hop nguoi yeu
cau ndp ban chup kém theo ban chinh gidy to thi ngudi tiép
nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky xac nhan, khong duge yéu cau ngudi di ding ky ndp ban
sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, da hod so
dang ky ho tich theo quy dinh cua phap luat hd tich, khong
duoc yéu cau nguoi dang ky ho tich ndp thém gidy to ma phap
luat ho tich khong quy dinh phai nop.

Nguoi tiép nhdn hé so thuc hién khai thdac théng tin trong Co
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sé dir liéu quéc gia vé dan cw theo quy dinh phdp ludt néu
nguoi yéu cau dang ky hé tich da cung cdap ho, chir dém, tén;
ngay, thang, nam sinh; sé dinh danh cd nhdn/can cwde cong
ddn/the can cuoc/chieng minh nhan dan. Truong hop cdc thong
tin can khai thac khéng cé trong Co sé dir lidu quoc gia vé dan
cw thi dé nghi nguwoi yéu cau ké khai day di.

- Pbi voi gidy to gii kém theo néu nguoi yéu cau ndp hd so
theo hinh thirc tryc tuyén:

+ Ban chup céc gidy to giri kém theo ho so cipban sao Trich luc
ho tich truc tuyén phai bao dam rd nét, dﬁy du, toan ven vé ndi
dung, 14 ban chup béng may anh, dién thoai hoac duoc chup,
dugc quét bang thiét bi dién tu, tir gidy to duge cap hop 1€, con
gia tri st dung.

+ Trudng hop gidy to, tai liéu phai gui kém trong hd so cApban
sao Trich luc ho tich truc tuyén da co ban sao dién tir hoac da co
ban dién tir gidy to ho tich thi nguoi yéu cau duoc sir dung ban
dién tr nay.

- Trudng hop ngudi yéu ciu cap ban sao Trich luc ho tich
khong cung cip diy du hoic cung cdp cac thong tin khong
chinh xac, khong thé tra ciru duoc thong tin thi co quan ding
ky ho tich tir chéi giai quyét.

- Gidy to do co quan c6 thaim quyén cia nudc ngoai cip, cong
chtiing hodc xac nhan dé sur dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hop phép hoa lanh sy theo quy dinh cua
phép luat, trir truong hop duge mién theo diéu udc quéc té ma
Viét Nam la thanh vién.

- Truong hop nhan Kkét qua (ban sao Trich luc ho tich) tai co quan
dang ky ho tich, nguoi co yéu ciu cip ban sao Trich luc ho tich
phai xuét trinh gidy to tuy than; ndp cac gidy to, tai liéu 1a thanh
phan ho so cip ban sao Trich luc hé tich theo quy dinh phap luat
hd tich.

3.3

S6 lwgng ho so

01 bo

3.4

Thoi gian xur ly

Ngay trong ngay tiép nhan hd so; trudng hop nhan hd so sau 15 gid thi c6 Phiéu

hen, tra két qua cho nguoi cd yéu cau trong ngay lam viée tiép theo.
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3.5

Két qua thwe hién thii tuc hanh chinh

Bén sao Trich luc ho tich, ban sao Gidy khai sinh.

3.6

Noi tiép nhan va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh ph Ha Noi (https://dichvucong.hanoi.gov.vn)
- B6 phan Mot cira (TN&TKQ) ctia UBND cép huyén noi luu trit s6 ho tich.

3.7

Phi

8.000 d6ng/ban sao trich luc

3.8| Quy trinh xir ly cong viéc
T Tréch | Thoi | Bibu miw/ | 72"
T Trinh ty nhiém | gian | Két qua théi He
: thong
Hb so dugce ndp truc tiép tai Bo Tai khoan
phan Mot ctra cia UBND cap Thanh phin gém Tén
huyén hodc gii qua buu chinh hd so theo Ding
goa;lc nop truc tuyen tren Cong Muc 3.2 nhap V?
ic vu  con ube ia . At khA
(htq?s.'//dichvucong gov.%n) hfdc To khai cap Mat khau
Céng dich vu cong thanh pho ban sao VNelD
B1 | (https://dichvucong.hanoi.gov.vn). i trich luc ho
Céng DVC két ndi véi CSDLDC| ©ong tich
dé khai thac cac truong thong tin| dan Biéu mau
ctia cong dan co6 trong CSDLDC. dién tir
Cong dan lya chon: twong tac
- Dich vu cong truc tuyén cap l’)dn sao
- UBND qudn, huyén, thi xa co Giay khai
tham quyén sinh, ban
- Linh vue Ho tich, sao Trich
- Thii tuc cdp ban sao trich luc luc  ho tich
ho tich
Cong chl'If: B6 phan Mot ctira truy Céng - Phiéu yéu
cap Hé thong thong tiI} giai quyet chite Khong| caubo
thu tuc hanh chinh,kiém tra tinh| | qua 01 | sung, hoan
chinh xac, dﬁy du, théng nhat, 5[({{)11?11 gio | thién hd so
hop 16 ctia hd so. otcua - Phiéu tir
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(i) Truong hop hd so day du, hop chdi tiép
1¢ thi tiép nhan hd so; néu tiép nhan giai
nhan hd so sau 15 gio thi c6 Phiéu quyét ho so
hg:n, tra két qua cho nguoi ,c() yéu Gidy tiép
cau trong ngay lam viéc ti€p theo nhan hd so
(néu nguoi co yé}l cu lua ch’(_)n va hen ngay
hinh thitc¢ ndp h6’ SO truc tiép) tra két qua
hoac guri ngay Phiéu hen, tra két
quad qua thu dién tir hodc g tin
nhin hen tra két qua qua dién

B2 |thoai di dong cho ngudi co6 yéu

cau (néu ngudi c6 yéu cau lya
chon hinh thirc ndp hd so truc
tuyén);chuyén ho so dé cong chirc
Phong Tu phép xu ly.

- Sau khi tiép nhan hd so theo
hinh thitc nop truc tiép, cong
chic BO phan Mot ctra thuc hién
s6 hoa (sao chup, chuyén thanh
tai liéu dién tir trén hé thong
thong tin, co s& dir liéu) va ky sb
vao tai lidu, ho so giai quyét thi
tuc hanh chinh da dugc sd hoéa
theo quy dinh.

(i) Trudong hop hd so chua day
da, hop 1€ thi c6 thong bao cho
ngudi yéu cau bd sung, hoan
thién ho so, néu rd loai gidy to,
noi dung can bo sung dé ngudi co
yéu cau bo sung, hoan thién. Sau
khi h6 so duoc bd sung, thuc hién
lai budce (1);

(iii) Truong hop nguoi cd yéu cau
cipban sao Trich luc hd tich
khong bd sung, hoan thién duoc
hé so thi bao céo Trudng Bo phan
Mot cira c6 thong bao tir chdi giai
quyét yéu cau capban sao Trich
luc ho tich.
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B3

Cong chuac BO phan Mot cura
chuyén ho so tir Hé thong thong
tin giai quyét thu tuc hanh chinh
cia Thanh phd sang Hé thdng
thong tin dang ky, quan 1y ho tich,
ban giao hd so cho coéng chirc
Phong Tu phép

Cong
chtrc
B6 phan
Mot ctra

Khong
qua 02
gio

Ho so

B4

Cong chuc Phong Tu phap truy
cap vao Hé thong thong tin ding
ky, quan 1y hd tich, tham tra hd so
(thAm tra tinh thong nhét, hop 16
clia cac thong tin trong hd so, gidy
to, tai liéu do ngudi yéu cau ndp,
xudt trinh hozc dinh kém).

+ Trudng hop hd so can bo sung,
hoan thién hodc khong du diéu
kién giai quyét, phai tir chdi thi
giri thong bao vé tinh trang hd so
t6i BO phan Mot cira dé thong béo
cho nguoi ndp hd so — thuc hién
lai budc (ii) hoac (iii);

+ Truong hop can phai kiém tra,
xac minh 1am 1o hoac do nguyén
nhan khac ma khong thé tra két
qua dang thoi gian da hen thi
cong chuc Phong Tu phaplap
Phiéu xin 1i va hen lai ngay tra
két qua, trong d6 néu rd 1y do
cham tra két qua va thoi gian hen
tra két qua, chuyén Bd phan Mot
ctra dé tra cho ngudi cd yéu cau
(néu nguoi cd yéu cau lya chon
hinh thic nép hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai
ngay tra két qua qua thu dién tir
hodc gti tin nhan qua dién thoai
di dong cho ngudi c6 yéu ciu
(néu nguoi cd yéu cau lya chon
hinh thirc ndp hd so truc tuyén).

Cong
chuc
Phong
Tu phap

Khong
qua 02
gio

- Thong bao
hé so khong
du diéu kién
giai
quyét/thong
bao tra lai
hé so
- Phiéu yéu
cau bd
sung, hoan
thién hd so
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+ Néu thay ho so day du, hop 18,
dung quy dinh, truong hop tiép
nhan hd so cdp ban sao Trich luc
ho tich theo hinh thirc truc tiép,
cong chic Phong Tu phap tra clru
S6 ho tich, Co s6 dir lidu ho tich,
danh may, inban sao Trich luc ho
tich trinh Truong Phong Tu phép
ky, chuyén toi Bo phan Mot ctra dé
tra két qua cho nguoi co yéu cau.
Trudng hop tiép nhan hd so xin
capban sao Trich luc ho tich theo
hinh thtc tryc tuyén, cong chic
lam cong tdc hd tich giri lai ndi
dung biéu mau Trich luc ho tich
dién tir twong Gmg v6i thong tin day
du cho ngudi yéu cau qua thu dién
tir hoc thiét bi so.

Nguoi yéu cau co trach nhiém
kiém tra tinh chinh x4c, day du
ciia cac thong tin trén biéu miu
Trich luc ho tich dién tirva xac
nhan (t6i da mot ngay).

Néu ngudi c6 yéu cépban sao
Trich luc ho tich da théng nhét,
day du hodc khéng co phan hoi
sau thoi han yéu cau thi cong
chic Phong Tu phdp in ban sao
Trich luc ho tich,trinh Trudng
Phong Tu phép ky sd

B5

Truéng Phong Tu phap ky, ky sd
Trich luc ban sao ho tich hoac
Cong van tra 1oi

Truong
Phong
Tu phéap

Khong
qua 02
gio

HO so

B6

Cong chuc Phong Tu phap truy
cap vao Hé thong thong tin ding
ky, quan 1y ho tich hoan thién hd
so, chuyén hd so sang Hé théng
thong tin giai quyét thi tuc hanh

-Cong
churc
Phong
Tu phap
-Van

Khong
qua
01gio

Trich luc
ban sao ho
tich hoac
Cong van
tra 101 két

Hé thong
gui tin
nhén t6i
email cua
cong dan
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chinh cta Thanh phd, chuyén Van| thu qua tra ctru | thong bao
they UBND cép huyén déng dau,| UBND khong c6 | di co két
ban giao cho B phan Mot ctra. cép thong tin | qua kinh
(Tong thoi gian giai quyét tir B1| huyén moi cong
dén B6 hoan thanh trudc 16 gio déan dén
30 phat trong ngay tiép nhan hd nhéan
s0. P6i véi truong hop tiép nhan
hé so sau 15 gid, tra két qua trudce
11 gio ngay lam viéc tiép theo)

1. Thu phi cdp ban sao trich Thong tin

B7 |luc (8.000d/ban trich luc) theo . ) . dong bo
quy dinh Cor,1g Tr(_)flg TrlCh }uc ho VOl Céng

2. Tra két qua cho cong dan thlﬁi hgloh tlllChV bzglAsao Dich vy
3. Ho so, két qua giai quyét M%fcgz cl?ir; h V(;?lctréoll(‘ly% cong quoc

TTHC dugc sb hoa
4. Luu hd so theo quy dinh

gia

Biéu mau

Heé théng biéu mau (Thong tu s6 01/2018/TT-VPCP cia Vian phong Chinh ph)

T khai cap ban sao trich luc ho tich (d6i vé6i trudong hop nguoi yéu cau 1a ca
nhan ndp hd so truc tiép) (Thong tu s6 04/2024/TT-BTP cua Bo Tu phap)

Ban sao Trich luc ho tich (Thong tu s6 04/2020/TT-BTP ctia B6 Tu phap)

Biéu mau ho tich dién tir tuong tac cap ban sao Gidy khal sinh, ban sao
Trich lyc ho tich (néu ndp ho so truc tuyén) (Thong tu sé 03/2023/TT-BTP

cua Bo Tu phap).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phic

' TO KHAI
CAP BAN SAO TRiCH LUC HQ TICH

Kinh giri: @ Uy ban nhan dan ...

Ho, chir dém, tén nguoi yéu cau:

Ngay, thang, nam sinh:

Noi cu tra: @

Gidy to tiy than: @

Quan hé véi nguoi dugce cép ban sao Trich luc ho tich:

Pé nghi co’ quan cip ban sao trich luc® cho nguoi ¢é tén dwéi day:
Ho, chir dém, tén:

Ngay, thang, nam sinh:

Gi6i tinh: @ oo Dan tdc: @ ....... Qubc tich: @
Noi cu trii: @

Gidy to tuy than: @

b3 ding ky tai: ©

ngay .......... thang ........... nam .............. L W Quyén $O: woueeeenn
Thong tin khéac: ©
S6 luong ban sao yeu cAu CAp:.........oveeen..... ban”

T61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach
nhiém trude phap luat vé cam doan ctia minh.

Lam tgi: ngay.... thang.... nam....
Nguwoi yéu cau
(ky va ghi ro ho, chir dém, tén)
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Chii thich:

() Ghi tén co quan dé nghi thuc hién viéc cap ban sao Trich luc hé tich.

@Chi ghi trong truong hop ngwoi ¢é yéu cau dang ky hé tich chiwa cé/khéng
cung cap so dinh danh ca nhdn/can cwoc cong dan/thé can cuwoc/ching minh
nhan dan.

Truwong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi dang ky
thwong tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru,
truong hop khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo
noi o hién tai.

OGhi 6 dinh danh cd nhdn/can cudce cong dan/thé can cude (vi du: Can cuede
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cdap ngay
20/11/2021). Truong hop khong co so dinh danh cd nhdn/can cuwoc cong dan/the
can cudc thi ghi giay to hop lé thay thé (ho chiéu, chung minh nhdn dan,...).

) Ghi 13 loai viéc ho tich da ding ky trudc day, nay dé nghi cip ban sao Trich luc
ho tich.

() Ghi rd tén co quan da dang ky ho tich trude day.

Vi du: Uy ban nhan dan phuong Dién Bién, quan Ba Dinh, thanh phd Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phé Ha Noi.

S& Tu phap tinh Hoa Binh.
’ (6)T ruong hop nguoi yéu c:cfu khéng cung cdp dwoc théng tin tai muc Othi cung

cdp bo sung thong tin khac dé phuc vu viéc tra cuu.

Vi du Cung cdp }‘ho”ng tin vé cfza, me dé phuc v viéc cdp bdn sao chi'y khai sinh;
cung cap thong tin vé vo, chong dé phuc vu viéc cap ban sao Trich luc két hon, ...

™ Ghi rd s6 lugng ban sao dé nghi cép.
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NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Thong tin vé ngudi yéu ciu

(1) Ho, chit dém, tén;

(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H9 chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(5) Quan hé véi nguoi duoc cip ban sao Gidy khai sinh/Trich luc ho tich.

II. Thong tin vé gidy to ho tich da ding ky

(6) Ho, chit dém, tén nguo1 duoc dang ky;

(7) S6 dinh danh c4 nhan;

(8) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 16 thay thé); s, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(9) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);

(10) Loai viéc yéu cau cép ban sao Giéy khai sinh/Trich luc hd tich;

(11) Co quan da dang ky sy kién ho tich trudce day;

(12) Tén giy to ho tich, s, quyén sd, ngay, thang, nam dang ky;

(13) S6 lugng ban sao;

(14) Phuong thirc nhan két qua:

o Tryc tiép

o Truc tuyén (ban dién tir s& dugc giri vé Kho quan ly dir liéu cua ca nhan/dia
chi thu dién ti/thiét bi sé/dién thoai ciia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding sy that va chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gi‘éy to chimg minh noi cu tri da dugc khai thac
tu CSDLQGVDC, dugc hé thong dién tw dong thi khong phai xuat trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tu tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam)

hoan tat viéc cung cdp thong tin; nguoi yéu cau trudc do da ding nhdp vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Piclap - Ty do - Hanh phic

GIAY KHAI SINH

(BAN SAO)
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Chi thich:

) Ghi theo s6 trong Sb dang ky khai sinh.
® Ghi tén co quan cép ban sao Gidy khai sinh.
“ Ghi theo s6 trong Sé theo ddi viée cap ban sao clia co quan cdp ban sao Trich luc hé tich.

“Tuy theo cach thirc thuc hién, ghi rd ciin cir ¢ip ban sao tir: “S6 dang ky khai sinh ™ hoiic “Co s¢ dit
lieuhotichdiéntur”.
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CONG HOA XA HOQI CHU NGHIA VIET NAM

) Doc lap - Tu do - Hanh phiic

S6:® JTLKH-BS ngay.....thang ...nam ...

TRICH LUC KET HON
(BAN SAO)

Ho, chir dém, tén vo:........................ Ho,chirdém, ténchéng:. .. ... ...

Ngay, thang, ndm sinh: ...........................  Ngay, thang, nam sinh: ...

Dan toc: ..o DANEOC

QuOC tich: oo QUOC HCRE e,

NOLCULIO: oo NOT CU AT oo e e

Gidy to thy thAn: ... GlAY 6O Y thAN e

Ghi chu:®
Thuec hién trich luc tir: ¥/

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chirc vu, dong ddu)
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Chu thich:

() Ghi tén co quan thuc hién viée cap ban sao Trich luc két hon (ghi du cac cap
hanh chinh).

@ Ghi theo s6 trong S6 cip ban sao Trich luc ho tich ctia co quan thyc hién
viéc cap ban sao Trich luc két hon.

®) Ghi 16 tén co quan da thuc hién viéc dang ky két hon.

@ - Truong hop dang ky lai két hon; dang ky hon nhan thuc té theo quy dinh
tai khoan 2 Diéu 44 cua Nghi dinh s6 123/2015/ND-CP; cong nhan vigc két hon
theo quy dinh tai Piéu 11 Luat hon nhan va gia dinh; thuc hién lai viéc ding ky
két hon theo quy dinh tai Diéu 13 cta Luat hon nhan va gia dinh thi ghi rd tai muc
nay va ghi rd ngay xac 1ap quan h¢ hon nhan.

Vi du: Dang ky lai két hon, quan hé hén nhan dugc xac 1ap tir ngay 01/5/1998

Ping ky hon nhan thuc té theo quy dinh tai khoan 2 Diéu 44 ctia Nghi dinh s6
123/2015/ND-CP, quan hé hon nhan dugc xac lap tir ngay 01/5/1985

Quan hé hon nhan dugc cong nhan tir ngay ..... theo Ban an/Quyét dinh s6 ...
ngay .......... cua TAND .............

Thue hién lai viéc dang ky két hon theo quy dinh tai Piéu 13 cua Luat hon nhan
va gia dinh, quan hé hon nhan duoc xac 1ap tir ngay 01/5/2015.

- Truong hop da ly hon/ghi vao S6 ho tich viéc ly hon ciing can ghi rd tai
muc nay.

Vi du: Da ly hon/ghi vao S6 ho tich viée ly hon theo Ban an/Quyét dinh/Trich
luc ghi cha ly hon s6........cAp ngay...... thang......nam........

®) Tuy theo cach thtrc thuc hién, ghi 1d can cr cip ban sao tir: SO dang ky két
hon hoac Co sé& dir liéu ho tich dién tir.
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CONG HOA XA HOI CHU NGHIA VIET NAM

M Péc lap - Tu do - Hanh phic
S6: @ JTLKT-BS . , ngay......thang .. .ndm ...

TRICH LUC KHAI TU
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, ndm sinh:

Gioitinh: .. Dantdc: ... Quéc tich:

S6 dinh danh cé nhan:

Gidy to tly than:

D chét vao l0c.....o... 10 phut, DAY ghi bang chir:
Noi chét:

bi dugc dang ky khai tir tai: ).

NGUOI KY TRIiCH LUC
(Ky, ghi ré ho, chit dém, tén, chirc vu, dong ddu)

Chu thich:

() Ghi tén co quan thyuc hién viée cip ban sao Trich luc khai tir (ghi dii cdc cap hanh chinh).

@ Ghi theo sb trong SH cép ban sao Trich luc hd tich cua co quan thyc hién viéc cép ban sao
Trich luc khai tir.

®) Ghi tén co quan ding ky khai tir, s§, ngay thang nam dang ky.

@ Tuy theo cach thirc thyc hién, ghi 15 ¢in ctr cap ban sao tir: SO ding ky khai tir hodc Co
s& dir liéu ho tich dién tur.
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CONG HOA XA HOI CHU NGHIA VIET NAM

. Péc 1ap - Tu do - Hanh phuc
Sb: @ /TLCMC-BS oy NGAY.......thang ... nam ...
TRICH LUC PANG KY NHAN ... ©
(BAN SAO)
X4c nhan ding ky viée nhan ... Ogiira:

Ho, chir dém, tén cha/me:

Ngay, thang, nam sinh:

Giditinh: .. Dan tdc: ..o Qudc tich:
Gidy to tuy than:

Noi cu tru:

Va

Ho, chir dém, tén con:

Ngay, thang, nam sinh:

Gidi tinh:..o Dan toC: ... Qudc tich:
Gidy khai sinh/Gidy to tiy than:

Noi cu tru:

Da diang ky nhan.................0t;i®

..................................... SO oo, NAY

Thuc hién trich luc tir:®

NGUOI KY TRICH LUC
(Ky, ghi ro ho, chir dém, tén, churc vu, dong dcfu)
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Chu thich:
() Ghi tén co quan cip ban sao Trich luc (ghi du cac cip hanh chinh).

@ Ghi theo s trong S6 cip ban sao Trich luc ho tich cta co quan ding ky
ho tich.

) Ghi rd viéc diang ky nhan: cha, con hodc me, con tuy theo dang ky viéc cha
nhan con/con nhan cha hoac me nhan con/con nhan me.

) Ghi tén co quan, s6, ngay thang ndm ding ky nhan cha, con hodc me, con.

&) Tuy theo cach thirc thyc hién, ghi 16 cin cir cip ban sao tir: SO ding ky nhan
cha, me, con hoac Co s¢ dir liéu ho tich dién tu.
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CONG HOA XA HQI CHU NGHIA VIET NAM
G Poc 1ap - Tw do - Hanh phuc
S6:0/ TL....... -BS . , ngay......thang ... ... nam ...
TRICH LUC
........................................... (3)
(BAN SAO)

Xac nhin:

Ho, chit dém, tén:

Ngay, thang, ndm sinh:

Gioitinh: ... Dantdc: ... Quéc tich:
Gidy to tly than:

Noi cu tru:

b3 dang ky viéc @

Trong ©

SO ngay
Noi dung: ©

Noi dang ky: @

SO e ngay

Thuyec hién trich luc tir: ®

NGUOI KY TRiCH LYC ,
(Ky, ghi ro ho, chit dém, tén, chirc vu, dong dau)
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Chau thich:

() Ghi tén co quan cip ban sao Trich luc ho tich (ghi di cac cip hanh chinh).

@ Ghi theo sd trong S6 céap ban sao Trich luc h¢ tich cua co quan cap ban sao
trich luc, ghi chir viét tat loai viéc da giai quyét trong thuc té.

Vidu: 01/TLTDHT-BS hoac 02/TLCCHT-BS hoac 05/TLXDPLDT-BS

®) Ghi theo loai viéc thuc té giai quyét: thay d6i ho tich; cai chinh ho tich; bd
sung thong tin ho tich; xac dinh lai dan toc.

4) Ghi theo ndi dung da dang ky: thay ddi ho/chir dém/tén; cai chinh ho, chit dém,
tén, ndm sinh; bd sung dan toc, nam sinh ctia nguoi cha; xac dinh lai dan toc. ..

) Ghi tén loai gidy t0/50 dang ky ho tich co ndi dung da dugc thay doi, cai
chinh, b6 sung thong tin ho tich, s0, ngay thang nam dang ky.

©) Ghi noi dung da dang ky thay doi, cai chinh, bd sung théng tin h tich, x4c dinh
lai dan toc

Vi dy: Thay doi tén tir Nguyén Van Nam thanh Nguyén Vin An

hodc: Xac dinh lai dan tdc tir Dan toc: Kinh thanh Dan toc: Thai

hodc Cai chinh nam sinh cua nguoi me tr sinh nam 1959 thanh nam 1960.

7 () Ghi tén co quan da dang ky, s6 dang ky, ngay thang nim dang ky viéc thay
do6i/cai chinh/bd sung thong tin ho tich/xac dinh lai dan tdc.
7 ® Tuy theo cach thirc thyc hién, ghi 3 can ctt cap ban sao tir: SO ding ky thay

doi, cai chinh, b sung thong tin ho tich, x4c dinh lai dan toc hoac Co s¢ dir liu ho
tich dién tu.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
LY Doc lap - Tu do - Hanh phuc

S6: @ /TLGCKH-BS ... , ngay......thdng .....nam ...

TRICH LUC GHI CHU KET HON
(BAN SAO)

Ho, chitr dém, tén vo:.......................... Ho,chir dém, tén chéng: ... ...

Ngay, thang, nam sinh: ............................ Ngay, thang, ndam sinh: ...

Dantoc: ... DANOCT

QUOC ICR: oo QUOC HCRE oo

NOLCU IO oo NOTCU AT e

Gidy tO tiy than: ..., GlAY O 0y thAN: oo

Ding ky két hontai:®)

Thuc hién trich luc tir:®

NGUOI KY TRiCH LUC ,
(Ky, ghi o ho, chit dém, tén, chirc vu, dong ddau)
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Chu thich:

() Ghi tén co quan cdp ban sao Trich luc ghi chi két hon (ghi du cac cap
hanh chinh).

@ Ghi theo s trong S6 cap ban sao Trich luc ho tich cua co quan thuc hién
viéc cap ban sao Trich luc ghi chu két hon.

®) Ghi rd tén co quan, tén qudc gia nudc ngoai da dang ky két hon, tén loai
glay td chimg nhén viéc két hon do co quan c6 thAm quyén nudc ngoai cap, sb
(néu c6) va ngdy, thang, nim cap gidy to do.

“Ghi 15 tén co quan ding ky ho tich, sd, ngay thang nim ghi vao S6 ho tich viéc
két hon.

®) Tuy theo cach thtrc thuc hién, ghi 1d can cr cip ban sao tir: SO dang ky két
hon hoac Co sd dir liéu ho tich dién tu.
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CONG HOA XA HQI CHU NGHIA VIET NAM

R D Doc 1ap - Tw do - Hanh phic
Sb: @ /TLGCLH-BS ... , Ngay... thang .....nam ...
TRICH LUC GHI CHU LY HON
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Gi6i tinh: e Dan toc: .. Quéc tich:

Gidy to tuy than:

Noi cu tra:

DPuoc ghi vao SO ho tich ViEC... ®da giai quyét tai nudc ngoai véi
ngudi co tén dudi day:

Ho, chir dém, tén:

@ Ngay, thang, nim sinh:

Gi6i tinh: o Dan toc: Qudc tich:

Gidy to tuy than:

Noi cu tru:

Theo:™ ... T S O cip ngay

Tai®: o, SO e NGAY .o thang ... nam

Thue hién trich luc tir:”

NGUOI KY TRiCH LUC

(Ky, ghi ré ho, chit dém, tén, chirc vu, déng dau)
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Chau thich:

() Ghi tén co quan cdp ban sao Trich luc ghi chu ly hén (ghi du cac cip
hanh chinh).

2) Ghi theo s6 trong SO cap ban sao Trich luc ho tich ctia co quan thyc hién
viéc cap ban sao Trich luc ghi chu ly hon.

®)Ghi 15 loai viée thuc té: ly hon hodc hity viée két hon.

) Ghi theo thong tin ¢ trong S6 ghi chti ly hon, néu khong c¢6 théng tin thi dé trong.

) Ghi rd tén loai gidy to, sd, tén co quan, ngdy thang nam cap gidy to chimg
minh viéc ly hon/huy viée két hon do co quan c6 thim quyén nude ngoai cap

©) Ghi tén co quan dang ky ho tich da thuc hién viéc ghi cha ly hon, sd, ngay,
thang, nam ghi vao S6 ho tich viéc ly hon.

™ Tuy theo cach thtrc thuc hién, ghi rd cin cir cap ban sao tir: S6 ghi cha ly
hon hoac Co sé dir liéu ho tich dién tir.
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CONG HOA XA HQI CHU NGHIA VIET NAM
LD Poc lap - Tu do - Hanh phiic
S6:@ /TLGCHT-BS ... , ngay.....thang .....nam ...
TRICH LUC
GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Gidoi tinh:..oo Dantoc: ..o Qudc tich:
Gidy to tuy than:

Noi cu tru:

Di dugc ghi vao S6@

Noi dung ghi:®
Theo: ® S8 do
................................................................................................... CAp NgAY...oo thANG oo NAM
Noi ghi:©
Thuc hién trich luc tir:? . ) ]

NGUOI KY TRICH LUC

(Ky, ghi ro ho, chir dém, tén, churc vu, dong dd’u)
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Chau thich

() Ghi tén co quan cip ban sao Trich luc ho tich (ghi du cac cip hanh chinh).

@Ghi theo sb trong S6 cip ban sao Trich luc ho tich cta co quan thuc hién
viéc cip ban sao Trich luc ghi vao S6 hd tich.

®) Ghi 15 loai S6 ho tich (Vi du: S6 ding ky khai tir, S6 thay ddi, cai chinh, bd
sung hd tich, x4c dinh lai dan tdc...).

4 Ghi theo ndi dung dd duoc ghi vao sb ho tich (Vi du:Puoc thay ddi ho tir
Nguyén Thi Lan thanh Smith Thi Lan).

) Ghi tén loai gidy to ho tich, s, tén co quan nudc ngoai di dang ky su kién
ho tich hodc cap gidy to xac nhan su kién ho tich da dugc dang ky/giai quyét, ngay
dang ky/cap gidy to do.

© Ghi 16 tén co quan ding ky ho tich da thuce hién viée ghi vao S6 ho tich (theo du
cap hanh chinh), tén s6 ho tich, quyén s6, s6 ding ky trong s6 va ngay thuc hién viée
ghi vao S0 hd tich.

Vi du: UBND quan Ba Dinh, thanh phd Ha Noi, S6 dang ky khai tir, quyén sb
01, s6 123, ngay 18/8/2020.

™ Tuy theo cach thuc thuc hién, ghi rd cin ctr cAp ban sao tir: SO ding ky
.......... hoac Co so dir liéu ho tich dién tur.
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2. Thii tuc Ping ky khai sinh c6 yéu t6 nuée ngoai (QT-QH-02)

Muc dich

Quy trinh nay quy dinh trinh tu va cach thirc giai quyét dé nghi dang ky khai
sinh ¢d yé€u to nudc ngoai thudc tham quyen gidi quyet cia UBND cap huyén

Pham vi

Ap dung d6i vé6i ca nhan ding ky khai sinh ¢ yéu t6 nudc ngoai.
Cong chirc UBND cép huyén, Phong Tu phap cip huyén va don vi co lién
quan chiu trach nhiém thuc hi€n Quy trinh nay

Noi dung quy trinh

3.1

Co sé phap ly

- Luat H tich nam 2014;

- B0 luat Dan sy nam 2015;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pha quy dinh chi
tiét mot s didu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co
s¢ dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phii sira doi, bo
sung mot s6 diéu cua cac nghi dinh li€én quan dén viéc ndp, xuét trinh sd ho
khau, s6 tam tr gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phap quy dinh chi
tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s§ 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phép thi
hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctua Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP cua Chinh phu quy dinh vé Co s& dir liéu ho tich dién tur, dang ky ho
tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctuia Bo Tu phap sira d6i, bd
sung mot sd ndi dung cua Thong tu sé 01/2022/TT-BTP cua Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP cua Chinh phi quy dinh vé Co sé dir liéu ho tich dién
ttr, ddng ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP cua BO Tu phap stra d6i, bo sung mot sd didu
ctia Thong tu s6 02/2020/TT-BTP cia B6 Tu phap ban hanh, hudng dan sir
dung, quan Iy mAu s6 qudc tich va mau gidy to vé qudc tich va Thong tu sd
04/2020/TT-BTP ctia B6 Tu phap quy dinh chi tiét thi hanh mdt s diéu cua
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Luat Ho tich va Nghi dinh sé 123/2015/ND-CP quy dinh chi tiét mot sd diéu
va bi¢n phép thi hanh Luat HO tich.

- Thong tu s6 281/2016/TT-BTC cua Bo Tai chinh quy dinh muc thu, ché do
thu, nOp, quan 1y va st dung ph1 khai théc, stt dung thong tin trong co s& du’ liéu
h¢ tich, phi xac nhén c6 quoc tich Viét Nam, phi xac nhén la nguoi gbc Viét
Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng dan
vé phi, 1¢ phi thuoc thim quyén quyét dinh ctia HDND tinh, thanh phd truc
thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ctia B Tai chinh sira doi, bo sung mot sd
diéu cia Thong tu s6 85/2019/TT-BTC cua Bo Tai chinh huéng dén vé phi,
1¢ phi thudc thim quyén quyét dinh cia HDND tinh, thanh phd truc thudc
Trung wong;

- Nghi quyét 5606/2020/NQ -HPNDngay 07/7/2020 ctia Hoi dong nhan dan
thanh phd Ha Noi vé viéc ban hanh mot s6 quy dinh thu phi, 1¢ phi trén dia
ban thanh phé Ha Noi thudc thim quyén quyét dinh cua Hoi dong nhan dan
Thanh phd;

- Nghi quyét s607/2023/NQ-HPNDngay 04/7/2023 ciia Hoi dong nhan dan
thanh phé Ha Noi vé viéc thu phi, 1 phi thudc thim quyén quyét dinh cta
Hoi ddng nhan dan Thanh phd trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 1079/QD-BTP ngay 11/6/2024 cong bd thu tuc hanh chinh
duoc stra doi, bo sung trong linh vuc ho tich thyuc hién tai co quan ding ky ho
tich thugc pham vi chtic nang quan ly cua Bo Tu phép;
- Quyét dinh s6 3658/QD-UBND ngay 15/7/2024 cia UBND thanh phd Ha
Noi cong bd Danh muc thi tuc hanh chinh stra ddi, bd sung linh vuc ho tich,
qudc tich thudc thAm quyén giai quyét cliia co quan, don vi trén dja ban thanh
phd Ha Nbi.

3.2

\ \ Ban |Ban
Thanh phan ho so
anh phan o s chinh | sao

- To khai ding ky khai sinh theo mdau (néu ndp hé so theo hinh
thic truc tiép hodc giri ho so qua hé théng buu chinh);

- Mﬁu ho tich dien tor tuong tac dang ky khai sinh (do nguoi
yéu cau cung cap thong t1n theo huéng dan trén Cong dich vu
cong, néu ngudi cd yéu cau lya chon ndp ho so theo hinh thie| X
truc tuyen),

- Nguoi c6 yéu cau dang ky khai sinh thuc hién viéc ndp/xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (hinh thirc truc tuyén)
cac gidy to sau:
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Giay to phai ndp

- Gidy ching sinh.

Truong hop khong c6 Gidy ching sinh thi thay thé bang: vin
ban cta nguoi lam chimg xac nhan vé viée sinh, néu khong co
vin ban cta nguoi lam chimg thi thay thé bang van ban cam
doan vé viéc sinh;

Truong hop tré em sinh ra tai nuc ngoai thi ndop Gidy ching
sinh hodc gidy to khiac do co quan c6 thdm quyén nudc ngoai
cap xac nhan vé viéc tré em duoc sinh ra ¢ nudc ngodi va quan
hé me - con;

+ Truong hop cha hoac me hodc cé cha, me 1a ngudi nude ngoai
thi phai ndp van ban thda thuan cia cha, me vé viéc lua chon
qudc tich cho con. Trudng hop cha, me lya chon qudc tich nudce
ngoai cho con, thi ngoai vin ban théa thuan lwa chon quéc tich
con phai c6 xac nhan cta co quan ¢ thAm quyén ciia nudc ma
tré duogc lya chon mang quéc tich vé viéc tré ¢6 quéc tich 1a phu
hop quy dinh phép luat cia nudc do;

+ Vian ban ty quyén (dugc chimg thuc) theo quy dinh ciia phap
luat trong truong hop ty quyén thuc hién viéc dang ky khai sinh.
Truong hgp nguoi di dang ky khai sinh cho tré em lét ong, ba,
nguoi than thich khéc thi khong phal cd van ban uy quyen cua cha,
me tré em, nhung phai thong nhét véi cha, me tré em vé ndi dung
khai sinh;

Gidy to phai xuit trinh

- Ho chiéu hoic Chirng minh nhan dan hoic C'Zm cuoc hoac The
cin cudc cong dan hoic Can cude hodc cac gidy to khac c6 dan
anh va thong tin c4 nhan do co quan ¢o thim quyén cép, con gla
trj stt dung dé ching minh vé nhan than ctia ngudi co yéu cau
dang ky khai sinh. Truong hop cac thong tin ca nhan trong cac
gidy to nay di co trong CSDLQGVDC, Co s¢ dir liéu ho tich
dién tr (CSDLHTDT), duoc hé thong dién tu dong thi khong
phai tai 1én (theo hinh thtc truc tuyén);

- Gidy to c6 gia tri ching minh thong tin vé cu tra trong trudng
hop co quan ding ky ho tich khong thé khai thac duoc thong
tin vé& noi cu tra cua cong dan theo cac phuong thuc tai khoan
2 Piéu 14 Nghi dinh sb 104/2022/ND-CP. Truong hop céc
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thong tin vé gidy to chirmg minh noi cu tri da duoc khai thac
tir Co s dit liéu quéc gia vé dan cu bang cac phuong thirc nay
thi ngudi cé yéu cau khong phai xuat trinh (theo hinh thuc truc
tiép) hoic tai 1én (theo hinh thirc truc tuyén).

- Gidy chung nhan két hon néu cha, me di ding ky két hon.
Truong hop d3 co thong tin vé viéc két hon cua cha, me trong
CSDLHTDT, CSDLQGVDC thi khéng phai xuat trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh viéc tré em nhép canh hop phap vao Viét
Nam (nhu: ho chiéu, gidy to c6 gia trj di lai qudc té, co dau xac
nhan nhap canh ciia co quan quan 1y xuat, nhap canh) va vin ban
xac nhan cta co quan cong an co thdm quyén vé viéc tré em
dang cu tru tai Viét Nam trong trudng hop tré em sinh ra & nudce
ngoai, ¢c6 cha hodc me 1a cong dan Viét Nam hodc cha va me
déu 1a cong dan Viét Nam, chua duoc diang ky khai sinh & nudc
ngoai, vé cu tra tai Viét Nam.

Truong hop giri hd so qua hé théng buu chinh thi phai gui kém
theo ban sao ¢ chimg thuc cac gidy to phai xuét trinh néu trén.

* Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau nop hd so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu voi thong
tin trong t& khai, chup lai hodc ghi lai thong tin dé luu trong hd
s0 va tra lai cho nguoi xuét trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich ¢ thé ndp ban sao ching thuc
tir ban chinh hodc ban sao duoc cip tir s6 gdc hodc ban chup
kém theo ban chinh gidy to dé d6i chiéu. Trudong hop ngudi yéu
cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan
c6 trach nhiém kiém tra, d6i chiéu ban chup vé6i ban chinh va ky
x4c nhéan, khéng duoc yéu cau ngudi di ding ky ndp ban sao
gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, du ho so dang
ky hd tich theo quy dinh cua phap luat hé tich, khong duoc yéu
cau nguoi dang ky ho tich ndp thém gidy to ma phap luat ho tich
khong quy dinh phai ndp.

Ngueoi tiép nhdn hé so thuc hién khai thac thong tin trong Co s
dir lidu quéc gia vé dan cie theo quy dinh phdp ludt néu nguwoi
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yéu cau dang ky hé tich dia cung cdp ho, chiv dém, tén; ngay,
thang, nam sinh; 50 dinh danh ca nhdn/can cudc cong dan/the
can cwéc/chirng minh nhan dan. Truong hop cdc théng tin can
khai thac khéng c6 trong Co sé dir liéu quoc gia vé dan cu thi dé
nghi nguoi yéu cau ké khai day d.

- P6i voi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo
hinh thtc truc tuyén:

+ Ban chup céc gidy to giri kém theo ho so diang ky khai sinh truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban
chup béng may anh, dién thoai hodc duoc chup, dugc quét béng
thiét bi dién tir, tir gidy t& duoc cap hop 18, con gia tri sir dung.

+ Truong hop gidy to, tai lidu phai gii kém trong hd so dang ky
khai sinh truc tuyén d3 c6 ban sao dién tir hodc di c6 ban dién tir
gidy to ho tich thi nguoi yéu cau duogce st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai
sinh/ban sao Gidy khai sinh) nguoi c¢6 yéu cau dang ky khai sinh
phai ndp ban chinh Gidy chimg sinh; xuat trinh gidy to tuy than;
ban chinh Gidy chimg nhan két hon (néu cha me tré da dang ky két
hon va thong tin vé viéc két hon chwa cé trong CSDLQGVDC,
CSDLHTDT).

- Gidy to do co quan c6 tham quyén cia nudc ngoai cip, cong
chting hodc xic nhan dé str dung cho viéc ding ky ho tich tai
Viét Nam phai dugc hgp phép hoa lanh su theo quy dlnh cua
phap luat, trir truong hop duge mién theo diéu udc qubc té ma
Viét Nam la thanh vién.

- Tmong hop ngudi yéu cau ding ky khai smh khong cung cap
duoc gidy to néu trén theo quy dinh hodc gidy td ndp, xuat trinh
bi tiy x0a, sira chita, 1am gia thi co quan ding ky ho tich co
tham quyén hiy bo két qua dang ky khai sinh.

- Doi véi viée xdc dinh ho, dan téc, qué qudn, ddt tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop v0’z
phap ludt va yeu cau giir gin ban sdc ddn tdc, tdp qudn, truyén
thong vin héa tot dep cia Viét Nam; khéng dat tén qud dai, khé
s dung.

+ Truong hop cha, me khong thoa thudan dwoc vé ho, dan tdc,
qué quan cua con khi dang ky khai sinh thi ho, dan toc, qué quan
cua con dwoc xac dinh theo tap qudan nhung phai bao dam theo
ho, dan toc, qué quadn cua cha hodac me.
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33

S6 lwgng ho so

01 bo

3.4

Thoi gian xir ly

Ngay trong ngay tiép nhan hd so; truong hop nhan hd so sau 15 gid ma
khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc ti€p theo.

3.5

Két qua thye hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau cip
ban sao Gidy khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir s& tu dong giri vé Kho quan 1y
dit liéu dién tir cua ca nhan/dia chi thu dién ti/thiét bi sé/dién thoai cla
nguodi yéu cau sau khi di hoan tat thu tuc dang ky khai sinh tai co quan
dang ky ho tich).

3.6

Noi tiép nhén va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phé Ha Noi (https://dichvucong.hanoi.gov.vn)

- B6 phan Mot cira (TN&TKQ) UBND cép huyén noi cu tra ciia ngudi cha
hodc nguoi me dang ky khai sinh di v6i tré em sinh ra & Viét Nam trong
truong hop:

+ Cha hoac me la cong dan Viét Nam con nguoi kia 1a ngudi nudc ngoai
hodc nguodi khong quéc tich. + hoac Cha hoac me 1a cong dan Viét Nam cu
tril & trong nude con nguoi kia 1a cong dan Viét Nam dinh cu ¢ nudce ngoai. +
hodac Cha va me la cong dan Viét Nam dinh cu & nudc ngoai.

+ hoic Cha va me 12 ngudi nude ngoai hodc ngudi khong qudc tich.

- Hoac UBND cép huyén noi cu tra cua tré em, c6 cha hodc me hoac ca cha
va me 13 cong dan Viét Nam, thuc hién dang ky khai sinh ddi véi tré em sinh
ra & nudc ngoai, chua duoc dang ky khai sinh, vé cu tra tai Viét Nam.

3.7

Phi, Lé phi

- Mién Lé phi cho ngudi thudce gia dinh c6 cong v6i cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

- Mtrc thu L¢ phi ddi véi dich vu cong truc tuyén khi to chirc, ca nhan nop hd
so thye hién tha tuc hanh chinh trén Cong Dich vu cong bang Khong (Khong
thu).

- Pang ky khai sinh dtung han: 25.000 dong/viéc. Pang ky khai sinh khong
dung han: 50.000 dong/viéc.

- Phi cAp ban sao Gidy khai sinh: 8.000 déng/ban
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3.8 | Quy trinh xir ly cong viéc
Tréch | Thoi |Bibu miw/| M08
TT Trinh tw < . £ . | thai H¢
nhi¢ém | gian | Két qua thé ng
Hb so duoc ndp tai BO phan Mot Thanh Tai
ciracia UBND cap huyén hodc qua phéan khoan
buu chinh hodc ndp truc tuyén trén ho so theo | gom Tén
Cong dich wvu cong quoc gia Muc 3.2 Pang
(https://dichvucong.gov.vn) nhép va
hoic Cdng dich wvu cong thanh Mat khéu
phd(https://dichvucong.hanoi.gov.vn) To khai VNelD
Cong DVC két ndi véi CSDLDC dé| Cong diing kp
B1 |khai thac cac truong thong tin cua| dan khai sinh | Thong
cong dan c6 trong CSDLDC. bao vé
Cong dan lya chon: vigc da
- Dich vu céng truc tuyén, guri ho so
- UBND qudn, huyén, thi xda co tham Biéu méu Athanhh‘
A cong, cho
garen . dign it | kidm tra
- Linh vuc H9 tich, o fuwong tdc tiép nhan
- Thu tuc Pang ky khai sinh c6 yéu to ding ky phan o i,
nuroc ngoadi khai sinh
- Cong chuc BO phan Mot cua truy - Phidu
yc hanh chinh ciia thanh pho kiém sung, hoan
tra tinh chinh xac, day du, thong thién hd
nhat, hop 1¢ ctia hd so. s o
(i) Truong hop ho so day du, hop 1¢| Cong  Phiu tir
thi tiép nhan ho so; néu tiép nhan ho chire | Trong chéi tiép
By |50 sau 15 gio thi co Phiéu hen, tra két| Bo | gio | . i
qua cho ngudi co yéu cau trong ngay| phan | hanh qu.y A hod
1am viéc tiép theo (néu nguoi c6 yéu| Mot | chinh o
cau lya chon hinh thirc nop ho so| cua N
” < . £ - Giay tiep
truc tiép) hodc gui ngay Phiéu hen, A A
Y 14 , A a1 . nhan ho so
tra két qua qua thu dién tor hodc gui \‘/é hen
tin nhan hen trd két qud qua dién N
c 1 an e oz oA A ngay tra
thoai di dong cho nguoi cd yéu cau Kbt qua

(néu ngudi co6 yéu cau lya chon hinh
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thire ndp ho so truc tuyén);chuyén hd
so dé cong chirc Phong Tu phap xir
ly.

Sau khi tiép nhan hd so theo hinh
thirc ndp truc tiép, cong chiuc B
phan Mgt cura thyc hién s6 hoa (sao
chup, chuyén thanh tai liéu dién tir
trén hé théng thoéng tin, co so dir
lidu) va ky s vao tai liéu, hd so giai
quyét thu tuc hanh chinh di dugc sb
hoa theo quy dinh.

(ii) Truong hop hd so chua day du,
hop 1€ thi c6 thong bao cho nguoi
yéu cau bd sung, hoan thi¢n hd so,
néu rd loai gidy to, ndi dung can bd
sung dé ngudi c6 yéu cau bo sung,
hoan thién. Sau khi hd so dugc bd
sung, thyc hién lai budc (1);

(iii) Truong hop ngudi cd yéu cau
dang ky khai sinh khong bo sung,
hoan thién dugc hd so thi thong bao
tir chbi giai quyét yéu cau dang ky
khai sinh va bao cdo Trudéng BO
phan Mot ctra

Cong chirc Bo phan Mot cira chuyén| Cong
ho S0 tir Hé thong thong tin giai| chic Khéng
quyét thu tuc hanh chinh ctia Thanh| B \ A
B3 J4 ~ J4 ~ . < A qua 01 Ho so
pho sang H¢ thong thong tin dang| phan i
ky, quan 1y ho tich, ban giao hd so| Mot | =
cho cong chirc Phong Tu phép cua
C@ng ch1?:c Phong Tu:’ phép :[hém tra| -an g - ThQng
ho so (tham tra tinh th()ng nhat, hgp 1€ chirc bao ho so
cua cac thong tin trong h@ S0, gidy térr, Phong Khong kh‘éng du
tai liéu do nguoi yéu cau ndp, xuat| ., qué ‘02 dicu kién
B4 trinh hodc dinh ker}l). ‘ , phap glo gla} quyejt/
+ Truong hop ho so can bo sung, Thong bE}O
hoan thién hodc khong du diéu kién trd lai ho
giai quyét, phai tir chdi thi giri thong S0
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béo vé tinh trang hd so téi B phan
Mot cira dé thong bao cho nguoi ndp
hd so — thyc hién lai budc (i) hoic (iii);
+ Truong hop can phai kiém tra, xac
minh lam o0 hodc do nguyén nhan
khac ma khong thé tra két qua dung
thoi gian da hen thi cong chirc lam
cong tac ho tich 1ap Phiéu xin 16i va
hen lai ngay tra két qua, trong d6 néu
13 1y do cham tra két qua va thoi gian
hen tra két qua, chuyén B6 phan mot
ctra dé tra cho ngudi ¢ yéu cau (néu
ngudi c6 yéu cau lua chon hinh thirc
nop hd so truc tiép), hoiac gui Phiéu
xin 16i va hen lai ngay tra két qua
qua thu dién tir hodic gui tin nhan qua
dién thoai di dong cho nguoi co6 yéu
cau (néu nguoi co yéu cau lya chon
hinh thirc ndp hd so truc tuyén).

+ Néu thy ho so day du, hop 16, dung
quy dinh, trudng hop tiép nhan hd so
dang ky khai sinh theo hinh thtrc truc
tiép, thi cong chic Phong Tu phép
thyc hién viéc ghi vao S6 ding ky
khai sinh, cap nhat thong tin dang ky
khai sinh trén Phan mém ding ky,
quan ly ho tich dién tir dung chung,
luu chinh thic va chuyén thong tin
dén Co so dir liéu qubc gia vé dan cu
(CSDLQGVDC) dé 1dy S6 dinh danh
ca nhan.

Truong hop tiép nhan ho so dang ky
khai sinh theo hinh thirc truc tuyén,
cong chic Phong Tu phapgui lai biéu
mAu Gidy khai sinh dién ttr voi thong
tin ddy du cho ngudi yéu cau qua thu
dién tir hogc thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém
tra tinh chinh xac, day du cua cac

- Phiéu
yéu cau bd
sung, hoan

thién hod
SO
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thong tin trén biéu miu Gidy khai
sinh dién tir va xac nhan (t6i da mot
ngay).

Néu nguoi c6 yéu cidu xac nhan
thong tin dd théng nhat, day du hoic
khong c¢6 phan hoi sau thoi han yéu
cau thi cong chirc lam cong tac hod
tichthuc hién viéc ghi ndi dung vao SO
dang ky khai sinh, cip nhat thong tin
dang ky khai sinh va luu chinh thirc
trén Phan mém ding ky, quan 1y ho
tich dién tir dung chung. Truong hop
cha, me Iyra chon qudc tich Viét Nam
cho con thi chuyén thong tin dén
CSDLQGVDC d¢é lay Sb dinh danh ca
nhan.

- Sau khi CSDLQGVDC tra vé Sb
dinh danh ca nhéan, cong chitc Phong
Tu phapdu thao Gidy khai sinh, trinh
Trudng Phong Tu phép ky, ky sd

B5

Trudéng Phong Tu phap xem xét:

- Néu hd so hop 18, ky Gidy khai
sinh ban gidy, ky s6 Gidy khai sinh
ban dién tir

- Néu ho so khéng hop 18 chuyén lai
cong chuc, néu 1o ly do

Truong
Phong
Tu
phap

Khong
qua 04
gio

Giay khai
sinh;
Ho so

B6

Cong chitc Phong Tu phap chuyén
hé so tir Hé théng thong tin dang ky,
quan 1y ho tich sang Hé thong thong
tin giai quyét tha tyc hanh chinh cua
Thanh phé, hoan thién hd so, chuyén
Vin thu UBND cép huyén déng dau,
ban giao két qua cho cong chic Bo
phan TN&TKQ.

(Tong thoi gian giai quyét tir Bl dén
B6 hoan thanh trudc 16 gio 30 phut
trong ngay tiép nhan ho so. Ddi véi
truong hop tiép nhan hd so sau 15

- Cong
churc
Phong
Tu
phap
- Van
thu
UBND
cép
huyén

Khong
qua 01
gio

Gidy Khai
sinh

Heé thong
gui tin
nhan t6i
email cuia
cong dan
thong bao
da c6 keét
qua kinh
moi cong
dan dén
nhan
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gid, tra két qua trudc 11 gid ngay
1am viéc tiép theo)
1. Pé nghi cong dan xuat trinh ban
chinh gidy to tuy than, hd so
(Truong hop Co so dir lieu ddn cw
da dwoc tich hop, chia sé, két noi,
cong dan da co xac thuc a"mh dan%z Théng tin
dién td’,’ cong dan khong can xuat ) ddng bo
trinh gidy to tiy thdn) - Cong véi Clng
2. Xéc nhan da d6i chiéu ban chinh | dan Dich vy

BT\ 3, Ngudi co yéu cau dang ky khai - C(?ng ééng '
sinh kiém tra thong tin trén Gidy khai ch‘uc quéc gia
sinh, trong S ding ky khai sinh va ky | Phong Trong | . ;
tén vao S6 dang ky khai sinh, nhan TL’I gidy S(’A’ dang
Gidy khai sinh. phap | % o |ky  khai
4. Thu phi c4p ban sao trich lyc (néu | - C(A),ng chinh sinh
c6) (8.000d/ban trich luc) clure
5. bong dau cia UBND cép huyén B?
6. Tra két qua cho cong dan: Ban 1:1)\1/}%11
chinh, Ban sao. ’ , C&(';t
7. Gui ban dién tir qua H¢ thong dén
tai khoan, email, Kho quan 1y dir liéu
dién tr ciia cong dan
8. Ho so, két qua giai quyét TTHC
duoc s6 hoa
9. Luu trit hd so theo quy dinh

4 |Biéu miu

Hé théng Biéu miu (Thong tu s6 01/2018/TT-VPCP ctia Vin phong Chinh phu)

TO khai ding ky khai sinh (néu ndp hd so truc tiép) (Thong tu sb

04/2024/TT-BTP cia Bo Tu phap)

S6 khai sinh, Gidy khai sinh, Gidy khai sinh ban sao (Théng tu s

04/2020/TT-BTP cua Bo Tu phap)

Biéu miu dién tir twong tac diang ky khai sinh(néu ndp hd so truc tuyén (Thong

t $6 03/2023/TT-BTP ctia Bo Tu phap)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 13p - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH
Kinh giri: O Uy ban nhan dan ...

Ho, chir dém, tén ngudi yéu cau:

Ngay, thang, nam sinh:

Noi cu tra: @

Gidy to tuy than: @

Quan h¢ véi nguoi duge khai sinh:

Pé nghico' quan ding ky khai sinh cho nguoi dudi day:

Ho, chir dém, tén:

Ngay, thang, nam sinh: ............cccoevviiiiieiiieeee, ghi bang chit:
Gioi tinh:........ooovennnen... Dan tdc:.....coovvveeeeieennnne, Quéc tich:

Noi sinh: @

Qué quan:

Ho, chir dém, tén nguwdi me:

NAM SINN: O, Dantoc: @ oo, Quéc tich: ¥

Noi cu tri: @

Gidy to tuy than: @

Ho, chitr dém, tén ngwoi cha:

NAM SINI: O Dan toc: @ Quéc tich: ¥

Noi cu trii: @

Gidy to tuy than: @

Théng tin vé Gidy chimg nhdn két hon cia cha, me tré (néu cha, me tré di PKKH):
So:......... , Quyén so............ , dang ky ngay....thang....nam......... FQeoiiiieiiieieeee e

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, duoc su
thoa thuin nhat tri ciia cac bén li€n quan theo quy dinh phap luét.

T61 chiu hoan toan trach nhi¢m trudc phap luat vé noi dung cam doan ctia minh.

Lamtai: ............. , NEAY ... thang ......... nam .............
Nguwoi yéu cau

(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong []



84 CONG BAO HA NOI/S6 367+368/Ngay 29-12-2024

Chu thich:

(D' Ghi rd tén co quan ding ky khai sinh.

@ Chi ghi trong trwong hop nguoi cé yéu cau dang ky hé tich chia cé/khéng
cung cap so dinh danh ca nhdan/can cuoc cong dan/thé can cuoc/ching minh nhdn
dan; khong cung cdp day du thong tin ngay, thang, nam sinh.

Trieong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky
thwong tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru,
truong hop khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo
noi o hién tqi.

) Ghi sé dinh danh cd nhdn/cin cwéc cong dan/thé can cuwde(vi du: Can cude
cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cdap ngay
20/11/2021). Truong hop khong co so dinh danh cd nhdn/can cuoc cong dan/thé
can cudc thi ghi gidy to hop lé thay thé (ho chiéu, chirng minh nhan dan,...).

@ Truong hop sinh tai co so y té thi ghi 16 tén co sd y té va va dia chi tru s¢ co
sO'y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khénh,
quan Ba DPinh, Ha Ngi.

- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co s& y té thi ghi dia danh cta 03 cap hanh chinh
(xa, huyén, tinh), noi sinh ra.

Vi du: x3 Binh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi day du ngay, thang sinh cta cha, me (néu c9).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 1o so luong.
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY KHAI SINH

I. Thong tin vé ngudi yéu ciu ding ky khai sinh

(1) Ho, chir dém, tén;

(2) S6 dinh danh cé nhén;

(3) Gidy tf‘) tl‘ly than: Loai gidy to ,sﬁr dung (CCCD/CMND/HO chiéu/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam trii/noi dang sinh song);

(5) Quan h¢ voi nguoi dugce khai sinh.

II. Thong tin vé nguoi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nim sinh; hé thdng tir dong chuyén ndi dung tir sé sang ghi bang chi);

(8) Gioi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Noi sinh (gém céc trudng thong tin tach biét riéng theo dia danh hanh
chinh: s6 nha; duc‘)'ng/phé; thén/té/bén/ép; xa, phuong, thi tran; quan, huyén, thi xa,
thanh phd thudc tinh, thanh phd thudc thanh phd truc thudc Trung wong; tinh,
thanh phd truc thudc Trung wong);

(12) Qué quan.

I11. Thong tin vé ngwdi me ciia ngudi dwoe khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,
(15) S6 dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy t0’ su dung (CCCD/CMND/HO chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(17) Dan toc;
(18) Qudc tich;
(19) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh séng).

IV. Théng tin vé ngudi cha ciia nguwoi dwoe khai sinh
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(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,

(22) S6 dinh danh c4 nhén;

(23) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieuw/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng);

(27) D& nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dpng dé nghi ding ky
khai sinh cho tré em la dung su that, da c6 su thda thudn nhat tri cua c}la, me tré
theo quy dinh phap luat va chiu hoan toan trach nhiém trudc phap luat vé néi dung
cam doan cua minh.

* Truong hop céac thong tip vé gi‘éy to chiimg minh noi cu tra dﬁ duoc khai thac
tur CSDLQQVDC, duoc h¢ thong dién tu dong thi khéng phai xuat trinh (theo hinh
thirc truc tiép) hoac tai 1én (theo hinh thire truc tuyén)

* Mau dién tur tuong tac ghi nhan thoi gian (glO’ phut, gidy, ngay, thang, nam)
hoan tat viéc cung cp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

Nguoi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai
co quan dang ky ho tich.

Ban di¢n tl;lf sC tu dong guri vé Kho quan 1y dfr liéu dién tir cua c;i nhan/dia chi
thu dién tu/thiét bi s6/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang
ky khai sinh tai co quan dang ky ho tich.
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o, chif dém, tén ngui me: .
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CONG HOA XA HOI CHUNGHIA VIET NAM
Doc lip - Ty do - Hanh phiic

GIAY KHAI SINH
(BAN SAO)

Gidi tinh:
INOVEINE S o e bt e L ey O L, ol e o S Szl e

Sadinh danhicanhin /0y S Gonsall iR sse S-S Nl A
Ho, chif dém, tén ngmﬁ me:

HQ, chit dé¢m, tén ngm)‘i dikhaisinh: ... . I e SR s
Gidy o thy than:........ i e e s b sl s e e

______________________________________ st ot sk R NIRRT ity

@ _ NGUOI KY
(KY, ghi rd ho, tén, chitc vu va dong dédu)
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Chii thich:

“Ghi theo s6 trong S6 dang ky khai sinh.
“ Ghi tén co quan cip ban sao Gidy khai sinh.
“ Ghi theo s6 trong S6 theo ddi viée cép ban sao clia co quan cép ban sao Trich luc hd tich.

“Tuy theo céch thirc thuc hién, ghi rd cain cir cAp ban sao tir: “S6 deng ky khai sinh " hodc “Cosé dit
liéu ho tich dién tir”.
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CONG HOA XA HOI CHUNGHIA VIET NAM
Pic lap - Ty do - Hanh phiic

GIAY KHAI SINH

(BAN SAO)
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Chii thich:

"' Ghi theo s6 trong S6 dang ky khai sinh.
® Ghi tén co quan cép ban sao Gidy khai sinh.
 Ghi theo s6 trong S6 theo ddi viée cdp ban sao clia co quan cép ban sao Trich luc hd tich.

“Tuy theo cach thic thuc hién, ghi rd cén cir cép ban sao tir: “S6 déng ky khai sinh” hoic “Co so di
lieuhotichdiénnir”.

(Xem tiép Cong bao sb 369+370)
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