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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HA NOI DPoc l1ap - Tw do - Hanh phiic
S6: 4086/QD-UBND Ha Néi, ngay 08 thang 8 nam 2024
QUYET PINH

Vé viéc phé duyét cac quy trinh ndi b trong giai quyét thi tuc
hanh chinh Iinh vuc quan ly ban hang da cap thuoc pham vi chirc ning
quén ly cia S¢ Cong Thuwong Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can cit Ludt To chirc chinh quyén dia phwong ngay 19/6/2015; Ludt sira
d6i, b sung mot sé dieu ciia Ludt Té chire Chinh phii va Ludt T6 chire chinh quyén
dia phuwong ngay 22/11/2019;

Can cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh; Nghi dinh so 48/2013/NP-CP ngay 14/5/2013;
Nghi dinh s6 92/2017/ND-CP ngay 07/8/2017 ciia Chinh phii sika d6i, b6 sung
mot sé diéu ciia cdc Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cit Nghi dinh s6 18/2023/NP-CP ngay 28 thang 4 nam 2023 ciia Chinh
Phii sika doi, bé sung mot sé diéu ciia Nghi dinh s6 40/2018/NP-CP ngay 12
thang 3 nam 2018 ciia Chinh Phii vé qudn 1y hoat déng kinh doanh theo phwong
thire da ccfp;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31/10/2017 cia Vin phong
Chinh phii huéng dan vé nghiép vu kiém sodt thii tuc hanh chinh;

Can cit Quyét dinh sé 1299/0D-BCT ngay 31/5/2023 ciia Bé Céng
Thurong vé viéc cong bé thii tuc hanh chinh sira doi, bé sung trong linh viec quan
Iy ban hang da cdp thudc pham vi chire ning quan Iy ciia B¢ Cong Thirong;

Can cir Quyét dinh sé6 3561/0P-UBND ngay 09/7/2024 ciia UBND thanh
phé Ha Néi vé viéc cong bé Danh muc thii tuc hanh chinh sira doi, bo sung linh
viee qudn Iy ban hang da cdp thude pham vi chire ning quan 1y nha nuée ciia So
Cong Thuong Ha Noi;

Theo dé nghi cia Giam doc S6 Céng Thwong tai To trinh s6 3604/TTr-
SCT ngay 31/7/2024.

QUYET PINH:
Piéu 1. Phé duyét kém theo Quyét dinh ndy 04 quy trinh ndi bd trong
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giai quyét thu tuc hanh chinh linh vuc quan 1y ban hang da cap (03 thu tuc
hanh chinh thudc thim quyén giai quyét cia S& Cong Thuong; 01 tha tuc hanh
chinh thudc thAm quyén giai quyét cia UBND cép huyén).

Piéu 2. S¢ Cong Thuong chi tri, phdi hop véi cac co quan, don vi lién
quan cin ctr Quyét dinh nay xdy dung quy trinh dién tir giai quyét thi tuc hanh
chinh dé phuc vu viéc cung cap dich vu cong truc tuyén theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Cac quy trinh ndi b giai quyét thi tuc hanh chinh tai Phu luc I Quyét
dinh s6 3494/QD-UBND ngay 05/7/2023 ctia Chu tich Uy ban nhan dan Thanh
phd hét hiéu luc thuc hién (Linh vuc qudn Iy bdn hang da cdp thuéc tham
quyén gidi quyét ciia S¢ Cong Thuong: S6 65 (ky hiéu QT-65), s6 66 (ky hiéu
OT-66), s6 67 (ky hiéu QT- 67) tai muc A, phan VII linh viwee Qudn 1y canh
tranh; Linh viee qudn 1y ban hang da cdp thudc tham quyén gidi quyét ciia
UBND cdp huyén: sé 24 (ky hiéu QT-24) tai muc B, phan IV linh viee Quan 1y
canh tranh).

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phé, Giam dbc So
Cong Thuong, Thu trudng cac sd, ban, nganh; Chu tich Uy ban nhan dan cac
quan, huyén, thi x4 va cdc td chiic, ca nhin co lién quan chiju trach nhiém thi
hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Ha Minh Hai
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Phu lucI

DANH MUC QUY TRINH NOI BQ TRONG GIAI QUYET THU TUC
HANH CHINH LINH VU'C QUAN LY BAN HANG PA CAP THUQC PHAM
VI CHUC NANG QUAN LY NHA NUOC CUA SO CONG THUONG HA NOI

TT Tén Quy trinh noi by Ky hi¢u

A- Quy trinh ndi b trong glal quyet thu tuc hanh chinh linh vgc quéan ly ban
hang da cip thudc thim quyén giai quyét ciia S& Cong Thwong Ha Noi

01 [Pang ky hoat dong ban hang da cép tai dia phuong QT-65

02 [Dang ky sira doi, bo sung ndi dung hoat dong ban hang da cép QT-66
tai dia phuong

03 [Thong bao chdm dut hoat dong ban hang da cip tai dia QT-67
phuong

B- Quy trinh ndi by glal quyet tha tuc hanh chinh linh vgc quén ly ban hang da
cap thudc thAm quyén giai quyet cua Uy ban nhan dan cap huyén

01 [Thong bao td chirc hoi nghi, hdi thao, dao tao vé ban hang da) QTQH-24
cap tai dia phuong
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Phu luc II
NOI DUNG CAC QUY TRINH NOI BQO TRONG GIAI QUYET THU TUC

HANH CHINH LINH VU'C QUAN LY BAN HANG PA CAP THUQC PHAM VI

CHU'C NANG QUAN LY NHA NUGC CUA SO CONG THUONG HA NOI

A. Quy trinh ngi bd trong giai quyét thii tuc hanh chinh linh vure quén 1y ban hang
da cip thudc thim quyén gidi quyét ciia S& Cong Thwrong Ha Noi

1. Quy trinh: Ping ky hoat dong ban hang da cip tai dia phwong (QT-65)

Muc dich
1 Quy dinh trinh ty Ping ky hoat dong ban hang da cip tai dia phuong
Pham vi
Ap dung ddi véi cac doanh nghiép ban hang da cap (dd duoc Cuc Canh tranh
2 [va bdo vé€ nguoi tiéu dung cap Gidy chung nhan ding ky hoat dong ban hang
da cip) dang ky hoat dong ban hang da cip tai Ha Noi. Cac can bd, cong chirc
thudc Phong K& hoach tai chinh tong hop S& Cong Thuong Ha Noi.
3 [NOi dung quy trinh
3.1 |Cosé phap ly
- Nghi dinh 40/2018/ND-CP ngay 12/3/2018 ciia Chinh phii vé Quan Iy hoat
dong kinh doanh theo phuong thirc da cip;
- Nghi dinh 18/2023/ND-CP ngay 28/4/2023 cua Chinh Phii sira d6i, bo sung
mot sd didu cta Nghi dinh sé 40/2018/ND-CP ngay 12/3/2018 ciia Chinh
Phu vé quan 1y hoat dong kinh doanh theo phuong thic da cap.
3.2 [Thanh phén ho so Ban chinh | Ban sao
1. Pon ding ky hoat dong ban hang da cip tai dia X

phuong theo Mau s6 07 tai Phu luc ban hanh kém
theo Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018
ctiia Chinh pht vé& quan 1y hoat dong kinh doanh theo
phuong thire da cap.

2. Ban sao Gidy chimg nhén ding ky doanh nghiép X
hodc gidy t& co gia tri phép 1y trong dwong

3. Ban sao Gidy chimg nhan ding ky hoat dong ban| X
hang da cip
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4. Ban sao Gidy chung nhan ding ky hoat dong chi X
nhanh, vin phong dai dién, gidy ching nhan ding ky
dia diém kinh doanh (néu co)

Truong hop khong cé tru sé, chi nhanh, van phong dia dién, dia diém kinh doanh tai dia
phuong, doanh nghiép cung cip cac gidy to lién quan dén dau méi tai dia phuong:

5. Bén sao dugc ching thuc chimg minh nhan dan hoac X
can cudc cong dan hodc ho chiéu

6. Ban chinh hodc ban sao c¢6 chung thuc Phiéu 1y lich tu X X
phap
7. Ban sao chirng thuc xac nhan kién thirc cho dau mbi X

tai dia phuong

8. Van ban chi dinh quy dinh rd pham vi cong viéc, quyen X
va nghia vu cta cac bén

Truong hop doanh nghiép d c6 hoat dong ban hang da cép tai dia phuong trude thoi
diém Nghi dinh s6 40/2018/ND-CP ¢6 hiéu luc

9. Danh sach nguoi tham gia ban hang da cap cu tra tai X
dia phuong dén thoi diém ndp hd so (danh sach ghi r3:
ho tén, ngay thang nam sinh, dia chi noi cu tra (thuong
tri hodc tam tra trong trudng hop khong cu tru tai noi
cu tra), sd chimg minh nhan dan hodc sb cin cude cong
dan hoic s6 ho chiéu, s6 hop ddong tham gia ban hang da
cép, ma s nguoi tham gia, dién thoai li€n h¢ ctia nguoi
tham gia ban hang da cép.

3.3 S6 lwong hd so

01 bo

3.4 [Thoi gian xur ly

10 ngay lam viéc ké tir ngay tiép nhan du hod so hop 18.
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3.5 | Noi tiép nhan va tra két qua
Céch 1: Nop hd so va nhan két qua truc tiép tai bd phan tiép nhén ho so hanh chinh
(B6 phan Tiép nhan hd so va tra két qua) S& Cong Thuong Ha Noi.
Céch 2: Nop hd so va nhan két qua théng qua buu dién, dich vu Buu chinh céng
ich cua Thanh phd.
Céch 3: Nop ho so truc tuyén tai Cong Dich vu cong Quéc gia (dichvucong.gov.vn),
Cong Dich vu cong truc tuyén thanh phd Ha Noi (dichvucong.hanoi.gov.vn) va
dang ky nhan két qua thong qua dich vu Buu chinh cong ich ctia Thanh phd.
3.6 |Léphi
Khoéng thu phi
3.7 | Quy trinh xir ly cong viéc
TT Trinh ty Trach nhiém | Thoigian |Biéu miu /Két qua
Bl [Doanh nghiép nop ho so ding | Doanh nghiép ¢6 | Gio hanh Theo muc 3.2
ky hoat dong ban hang da cap nhu cau chinh
tai dia phuong tai BO phén
Tiép nhan va tra két qua So
Cong Thuong Ha Noi, Cong
Dich vu cong truc tuyén
thanh phé Ha No¢i hoac qua
duong buu dién.
B2 B0 phan tiép nhan va tra két | Bo phan tiép nhan | 0,5 ngay

qua kiém tra diu muc hd so| va tra kétqua lam viéc
(kiém tra tryc tiép d6i voi hinh
thitc ndp tai BO phan Tiép
nhan va tra két qua hodc gui
qua buu dién; kiém tra trén
Céng Dich vu cong truc
tuyén thanh phé Ha Noi ddi
voi hd so ndp dich vu cong
muc 3,4).

- Néu hd so hop 1é (dau muc
ho so day di va ké khai ddy du
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theo quy dinh): nhép thong tin
vao s theo dbi hd so; 1ap Gidy
tiép nhén hd so va hen tra két
qua cho ngudi ndp hd so theo
quy dinh. Lap phiéu kiém soat
qua trinh giai quyét hd so va
ban giao hd so, phiéu kiém
soat qua trinh giai quyét ho so
cho phong chuyén mon.
- Néu hd so chua hop 18 thi
Chuyén vién tiép nhan ho so
s& huéng dan va lap phiéu
huéng din hoan thién ho so
giao lai cho ngudi ndp hd so
(d6i voi truong hop nop qua
Céng Dich vu cong truc
tuyén thanh phd Ha Noi d6i
voi hd so ndp dich vu cong
muc 3,4, trd 161 va hudng
dan qua phan mém).
- Lap phiéu kiém soat qua
trinh giai quyét ho so va
chuyén hd so cho phong
chuyén mon

BM09-QT65

BMO08-QT65

BM10-QT65

B3

Lanh dao Phong phan cong
chuyén vién thy 1y ho so

Lanh dao
phong
Ké hoach tai
chinh tong hop

0,5 ngay
lam viéc

BM10-QT65

H so cua doanh
nghi¢p

B4

Phong Ké hoach tai chinh tong
hop thu 1y ho so thu 1y ho so

B4.1

Truwong hop hé so diy du,
hop I¢ theo quy dinh:
- Lap to trinh két qua tham
dinh hd so
- Du thao van ban trinh lanh
dao S¢ ky Xac nhan dang ky
hoat dong ban hang da cap

Phong Ké hoach tai
chinh tong hop

7,5 ngay
lam viéc

BM10-QT65

H so cua doanh
nghi¢p
BMO05-QT65
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tai Ha Noi. BMO06-QT65
B42 |Truomg hop hé so khéng dil Phong K& hoach tai|7,5 ngay lam
diéu ki¢n gidi quyét: chinh tong hop viée
- Lap 16 ‘Atrinh két qua BM10-QT65
tham dinh ho so . 7
-Dy thio van ban trinh Ho  so cua
Lanh dao S¢ ky Thong bao doanh nghiép
vé viéc hd so khong du diéu BMO05-QT65
kién giai quyét.
B4.3 |Truwong hop hé so chwa dii | Phong Ké hoach tai[2,5 ngay lam|
diéu kién gidi quyét (chiwa | chinh tong hop vige
day dii, hop 1¢):
. . . BM10-QT65
- Lap to trinh két qua tham R 7
dinh hd so HO  so cua
- Dy thao vin ban trinh doanh nghi¢p
Lanh dao S& ky Thong BMO05-QT65
bao Ve’\ viéc stra doi, bo BM04-QT65
sung ho so.
B5 [Lanh dao Phong duyét ky Lanh dao 0,5 ngay lam BM10-QT65
phong viee H6 so cua
K¢é hoach doanh nghiép
tai chinh BMO05-QT65
BM04-QT65
BMO06-QT65
B6 [Lanh dao S¢ duyét ky Lanh dao S¢ 0,5 ngay BMI10-QT65
lam viée HO so cua
doanh nghiép
BMO05-QT65
BMO03-QT65/
BMO04-QT65/
BMO06-QT65
B7 [Thyc hién cac thu tuc ban | Chuyén vién 0,5 ngay 1amBMO03-QT65/
hanh vin ban va ban giao két | phong Ké hoach viec  |BM04-QT65/
qua cho Bo phan Tiép nhan | tai chinh tong hop BMO06-QT65
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va tra két qua

B8 [Tra két qua cho doanh nghiép | BO phan Tié'p, Gio hanh BMO03-QT65/
nhén va tra két  chinh BM04-QT65/
qua BM06-QT65

B9 | Doanh nghiép ndp/ khong ndp stra doi, bd sung hd so theo Thong bao bang

van ban cua S¢ Cong Thuong
B9.1 [Trudong hop hét 15 ngay lam

viéc ké tir ngay S¢ Cong
Thuong ban hanh van ban yéu
cau stra d6i, bo sung hd so ma
doanh nghiép khong stra doi,
bo sung hd so thi ho so ding
ky hoat dong BHDC tai Ha
ING1 cia doanh nghiép da ndp
sé tu hét hiéu luc. SG Cong
Thuong Ha Noi tra lai hd so
da nop cho doanh nghiép.

B6 phéan
Tiép nhan va tra

két qua

B9.2

Truong hop doanh nghiép nop
sira d6i, bo sung hd so theo
thong bao:

B0 phéan

Ti€p nhan va tra

két qua
Quay lai bude 01 (khong bao ,
odm B4.3) Phong ké»hoach tai

chinh tong hop
B10 [Théng ké va theo doi Chuyén vién BMO07-QT65

Chuyén vién S Cong Thuong phong. Ké
c6 trach nhiém thdng ké cac | hoach tai chinh
TTHC thuc hién tai don vi vao téng hop

SO theo doi cap xac nhan

Biéu mau

1. BM01-QT65: Pon ding ky hoat dong BHDC tai dia phuong theo Mau s6 07 tai
Phu luc ban hanh kém theo Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 cua
Chinh phu vé quan 1y hoat dong kinh doanh theo phwong thuc da cip.

2. BM02-QT65: Danh sach nguoi tham gia BHDC cu tra tai Ha No6i dén thoi diém
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nop ho so

3. BM03-QT65: Thong bao vé viéc ho so khong du diéu kién giai quyét

4. BM04-QT65: Thong bao vé viée stra d6i, bd sung hd so

5. BM-05-QT65: T¢ trinh Lanh dao So

6. BM 06-QT65: X4c nhan diang ky hoat dong BHPC tai Ha Noi theo Mau s6 08
tai Phu luc ban hanh kém theo Nghi dinh s0 40/2018/ND-CP ngay 12/3/2018 cua
Chinh pht v€ quan ly hoat dong kinh doanh theo phuong thirc da cap.

7. BM 07-QT65: S6 theo ddi cip xac nhan

8. BM 08-QT65: Phiéu huéng dan hoan thién ho so

9. BM 09-QT65: Phiéu tiép nhén ho so va hen tra két qua

10. BM 10-QT65: Phiéu kiém soat qua trinh giai quyét hd so HC
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BMO01-QT65
Mau s6 07
(Tai Phu luc kem theo Nghi dinh 40/2018/ND-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM

So: ... Doc lap - Tuw do - Hanh phiic
...... , ngay ....... thang ....... nam.......

PANG KY HOAT PONG BAN HANG PA CAP TAI HA NOI

Kinh gtri: S¢& Cong Thuong Ha Noi

1. Tén doanh nghiép (ghi bang Chif 1N H0A):..........c.vveeeeeeeeeeeeeeeeeeee e
Gidy chimg nhdn ding ky doanh nghiép/Gidy chirng nhan dau tw s&:.....o.eveeveeveeeeeae.
D0 e ettt et st sttt e ae ettt nees
Cép lan dau ngay:........ ovieeennanns Joveeeieeeenenn Lan thay ddi gan nhét:....... oveeernn. [eereeveennns
Dia chi cla tru SO CHINN:....cooiiiiiiii ettt et sseaae e s s e santeseens
Dién thoal: ....oooovvvvviviiiiiiieeieeeeeeee Fax: oo
2. Gidy chtng nhan ding ky hoat dong ban hang da cap SO: .......eeweveveeeeeeeeeeeereeeeeeeeas
DO0: e Cép lan dau ngay:.......... [ [ v
CAp stra d6i, bo sung 1An ....c.ceveeevereene. NEZAY cevveereerieiieeeie e e eie e se e sreeee e e sre e e e

Piing ky hoat dong ban hang da cip trén dia ban thanh phé Ha Néi nhu sau:
1. Thoi gian du kién bt dau hoat dong ban hang da cép tal HANOI: (v

2. Pja diém hoat dong ban hang da cép tai Ha Noi (bao gém tru s& chinh, chi nhanh, van
phong dai dién, cac dia diém kinh doanh néu c0):

Tén doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh................

PIIA CRiueiiieieee ettt ————
Diénthoai:.......covvennnnn. Fax:.ooooovvvinnnnnn, Emaili...cccoooviiiiiiiiiiiiiceeiiee e,
NGUOT QUNE QAU .ot eseee e s s eeereases
bién thoai lién hé ctiia nguoi ding QAU e, Email: ..ccoooviiiiiiiiee,

3. Dau mbi tai Ha Noi (trudng hop doanh nghiép khong c6 tru s& chinh, chi
nhanh, van phong dai dién tai Ha Noi):
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)5 (T 1< 3 SRR

Ching minh nhan dan/can cudc cong dan/hd chi€u SO: ........ccovvvevveeeveeeniennen.

Doanh nghiép cam doan tuan thu day du cac quy dinh cua phap ludt vé quan 1y hoat
dong kinh doanh theo phuong thirc da cép va chiu trach nhiém vé tinh hop phap, chinh
xac va trung thuc cia cac van ban, tai li¢u kém theo.

Pai dién theo phap luit ciia doanh nghiép
(Ky tén va déng ddu)
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BM02-QT65

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DANH SACH NGUOI THAM GIA BHDPC
CU TRU TAI HA NOQI PEN NGAY ... (Ghi ngay nép hé so)

S |Hova |Ngay/thang| Piachinoicw | S6 Ching [S6hop Miso | Dién
T | tén /nim sinh | tré (thuong trd | minh nhan | dong |nguoi | thoai
T hoac tam tra dan hoac S6 | tham |tham | lién hé
trong Can cuwéc [gia ban | gia cua
truong hop cong dan hang | ban nguoi
khong cu tra tai | hodic S6 hd |da cAp |hang | tham
noi chiéu da |giaban
thuong tra) cAp |hang da
cap
M @ A3) (4) o) (6) (7 )
1
2
NGUOI CO THAM QUYEN

(ky tén, déng ddu)
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BMO03-QT65
UBND THANH PHO HANOI CONG HOA XA HQOI CHU NGHIA VIET NAM
SO CONG THUONG Pic lap - Tw do - Hanh phiic
Sb: ....... /TB-SCT Ha Ngi, ngay ... .. thang ... ... nam ... ...
THONG BAO

Vé viée hd so khong di diéu kién giai quyét

Ngay.... thang....nam............... , S¢ Cong Thuong Ha Noi tiép nhan cua ong,
ba (6 chirc) hd so dé nghi giai quyét (#én thii tuc hanh chinh), ma hd so: ...............

Thoi gian hen tra két qua giai quyét ho so: gid...ngay.... thang.... nim...

Sau khi thim dinh/thAm tra/xac minh va dbi chiéu voi cac quy dinh (néu rd cac
diéu, khoan quy dinh cta cac van ban phap 1y dugc vién dan) (*), S& Cong Thuong Ha
Noi thong bao hd so cia 6ng/ba (t6 chirc) khong du diéu kién giai quyét.

Co quan giri lai toan bo hd so ma dng/ba (t6 chirc) da ndp kém theo Thong bao
nay.

Tran trong./.

NGUOI CO THAM QUYEN
(ky tén, dong dau)

Ghi chu:

(*) Néu cu thé, day dii cdc cdn cie phdp 1y ciia viéc khong gidi quyét ho so.



20 CONG BAO HA NOI/Sb 235+236/Ngay 15-8-2024




CONG BAO HA NOI/S6 235+236/Ngay 15-8-2024 21

BM04-QT65

UBND THANH PHO HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

SG CONG THUONG Boc lap - Ty do - Hanh phiic
Sb: ....... /TB- Ha Ngi, ngay ... ... thang ... ... nam ... ...
THONG BAO

V/v sira d6i, bo sung ho so ding ky hoat dong BHDC tai
thanh phé Ha Ngi ciia Cong ty ...

Kinh glris....oo e T e
Ngay.....thang...nam................ , BO phan tiép nhan va tra két qua cua S Cong
Thuong Ha Noi tiép nhan cua Cong ty... hd so ding ky hoat dong BHDC tai thanh
pho Ha Noi.
M h SO% ..oevvvennnnn.

Thoi gian hen tra két qua giai quyét ho so: ngay.... thang... nam...

Sau khi thim dinh va d6i chiéu véi cac quy dinh (néu 1 cac diéu, khoan quy dinh
ctia cac van ban phap 1y duoc vién dan), dé hoan chinh hd so, tao diéu kién cho co quan
giai quyét thi tuc hanh chinh dung quy dinh va dam bao thoi han, dé nghi Cong ty bd
sung, diéu chinh mot s6 nodi dung, tai li¢u trong hd so nhu sau:

............................................................................. (ghi 10 cac quy dinh phap luat c6
lién quan dén noi dung, tai liéu dé nghi stra doi, bd sung).

Dé nghi Cong ty hoan thanh viéc sira d6i, bo sung cac tai lidu, ndi dung néu trén
va giri vé “B6 phan Tiép nhén va Tra két qua cua S& Cong Thuong Ha Noi” trong thoi
han 15 ngay 1am viéc ké tir ngay S¢ Cong Thuong ban hanh théng bao nay. Hét thoi han
nay néu S¢ Cong Thuong khong nhan duogc hd so sira doi, bd sung cua Cong ty thi hd
so dang ky hoat dong BHDC tai dia phuong da ndp néu trén ty dong hét hiéu luc; déng
thoi dé nghi Cong ty lién hé véi B phan Tiép nhan va Tra két qua ciua So Cong
Thuong Ha No6i dé nhan lai hd so d3 nop ngay ....

NGUOI CO THAM QUYEN
(ky tén, déng dau)
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BMO05-QT65

SO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
HA NOI

. Doc ldp - Tw do - Hanh phic
PHONG KHTCTH

Ha No¢i, ngay thang nam

TO TRINH
V/v dang ky hoat dong BHDC tai dia phuong ctiia Cong ty ........

Kinh gri: Pong chi Lanh dao S Cong Thuong Ha Noi

1. V& thim quyén giai quyét cua S Coéng Thuong: duoc quy dinh tai Khoan 1
Diéu 20 Nghi dinh 40/2018/ND-CP ngay 12/3/2018 ciia Chinh Phu vé quan 1y hoat
dong kinh doanh theo phuong thirc da cap.

2. Vé thanh phan hd so giai quyét: duoc quy dinh tai Khoan 15 Diéu 1 Nghi dinh

18/2023/ND-CP ngay 28/4/2023 cua Chinh Phu
’ 3. Ngay, Phong KHTCTH d3 tiép nhan hd so ding ky hoat dong BHDC tai thanh

pho Ha Noi cia Cong ty ............:

STt gan thu 1Y RO SOT .. .eeeee e

F N AY NNAN: L e

F NGAY A KEE QUAL oot

- Can bo thu ly B0 S0 e e

= Thanh PhAn DO SO ....ovvee e

4. Qua xem xét, trén co s nghién ctiru Ho so, Phong xin b4o cao hd so.....................
da/chua phu hop voi quy dinh tai Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua
Chinh phii va Nghi dinh 18/2023/ND-CP ngay 28/4/2023 ctia Chinh Phii. Phong Ké
hoach Tai chinh Téng hop da du thdo........ccccuvenneee. , kinh d@é nghi Déng chi Lanh dao
S¢ xem xét va ky duyét.

CHUYEN VIEN THU LY LANH PAO PHONG
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BM06-QT65
Miu s6 08
(Tai Phu luc kem theo Nghi dinh 40/2018/ND-CP)

UBND THANH PHO HANOI CONG HOA XA HQI CHU NGHIA VIET NAM
SO CONG THUONG Doc lap - Tw do - Hanh phiic

XAC NHAN PANG KY HOAT PONG BHPC TAI HA NOI

Sé Cong Thuwong thanh phé Ha Ndi xdc nhin

1. Tén doanh nghiép (ghi bAng Chi 1N N0A):.........oveeeeeeeeeeee oo
Gidy chtmg nhan dang ky doanh nghiép/Gidy chimg nhan dau tw s8:........cocooeevvveveeene,
D0 e e e e st he e st et
Cép lan dau ngay........ oireernannn, Jovoieeieeaennann Lan thay d6i gan nhét:....... ovieenn [ v
Dia chi cla tru SO ChINN . ....ooiiiiiceeeeeee et e e eaee e
Dién thoai: ..oocoveeveiiieiieeee e, FaX: oo
2. Gidy chtng nhan diang ky hoat d0ng BHDC SO: ...
DO: e Cép lan dau ngay:.......... [oveveunnns [ v
CAp stra d61, bO sung 1An .....ceveeevereene. NEZAY ceveeeierieieereeeeteeseeeeseesreeaessaesreessens

da diing ky hoat dong ban hang da cap tai thanh phd Ha Noi
v6i ni dung nhw sau:
1. Thoi gian bat dau hoat dong ban hang da cap tai HA NOi: ..o..ovvevveveeeecee e,
2. Pja diém hoat dong ban hang da cép tai Ha Noi (bao gém tru s& chinh, chi nhanh, van
phong dai dién, cac dia di€ém kinh doanh néu c6):

Tén doanh nghiép/chi nhanh/vian phong dai dién/dia diém kinh doanh............................
D 1 - 1] 1§ SRR
Diénthoai: ......coovvvviiiis Fax: oo, Email: ....cooovvniiiiiiiiiiin,
INGUOT QUNE GAUS e eee e e eee e ee e ee e e e et eee e eeeeeeeeeea
Dbién thoai lién hé ctia nguoi ding QAU e, Email: ..ocoooviiiiiee.

3. Pau mdi tai Ha Noi (truong hgp doanh nghiép khong c6 tru s& chinh, chi nhanh, van
phong dai dién tai Ha Noi):
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)5 [ 3R 1<) o LSRR
Chtng minh nhan dan/can cudc cong dAn/ho chid S: ... eveeeeeeeeeeeeeeeeeeeeeeeeeeee s
DO: e Cip ngay:......... [oveerane. Lo
Diénthoai: ......coovveviiiis Fax: oo, Email: ....coovviiiiiiiiiiis
Pia ChI HEN LAC ... oottt et a bt e ae e s aaaeeseeas
Vian ban uy quyen s0: ................ NEZAY cvveveeiieerieeeiieeeeeeeens

Khi c6 bat ky thay d6i nao vé& mot hodc mot sé ndi dung di ding ky, doanh nghiép
¢6 trach nhiém dang ky sira d6i, bd sung theo quy dinh cua phép lut.

Pai dién S¢& Cong Thuong
(Ky tén va déng dau)
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SO THEO DOI
CAP GIAY XAC NHAN PANG KY HOAT PONG BHPC TAI HA NOI

BMO07-QT65

Stt

Tén doanh nghiép

Ngay nhén
hoé so

S0 vin
ban
xac nhin
ctia S& CT]

Ngay VB xac
nhén cia Sé&
CT

Can b
thu ly

Ngay hoat dong ban
hang da cap
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BM08-QT65
SG CONG THUONG CONG HOA XA HQOI CHU NGHIA VIET NAM
HA NOI BO PHAN Poc lap - Tw do - Hanh phic

TIEP NHAN VA
TRA KET QUA
Sé: /HDHS Ha Noi, ngay ... ... thang ... ... nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUA: oo e

Sodiénthoai: .................oooal L. Email (N€u cO): ..ooevevvieeiiieeieeeeeeee,
Yéu cau hoan thién ho so gom nhiing ndi dung sau:

L et e e ta e eetae bt e ebeeatbe e bt e etaeeaeetbeearaeeabaereeaaaeeea
et e et e e—eeetee et eate ettt etee—eeatsaeate et eatbeeabeeabe et abeataeeanteenteestetreenreans
ettt et —e e hee et e e ate e et e e ateeeteeaaeeeaaeete e et e etbeeateaateeaeeeeeeareenanns
4.....
56 0
Trong qua trinh hoan thién hd so néu c6 vudng mic, Ong/ Ba lién hé véi
................. s6 dién thoai:.....................dé dugc hudng dan./.

NGUOI HUONG DAN (%)

(Ky va ghi ro ho tén)
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BM09-QT65
SO CONG THUONG HANQI  CONG HOA XA HQI CHU NGHIA VIET NAM
BQ PHAN TIEP NHAN VA Poc lap - Tu do - Hanh phic
TRA KET QUA
S6:...... /TNHS . ngay ...... thang ...... nam......

(Lién: Luu/giao khach hang)

B phéan tiép nhan va tra két qua, tiép nhan ho so cua:

1. Thanh phan hé so ndp goém:

TT TEN HO SO

1

2

3

4
2.86 Twong hd SO%.... . coveeeeeeeeie (bd)
3.Thoi gian gidi quyét ho so theo quy dinh ..., ngay
4.Thoi gian nhan ho so: ....gio.... phut, ngay ... thang ...nam....
5.Thoi gian tra két qua giai quyét ho so:... gio...... phut, ngay....thang....nam....

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)



28 CONG BAO HA NOI/Sb 235+236/Ngay 15-8-2024

(Mt sau Gidy tiép nhin hé so va hen tri két qua)

THONG TIN PUONG DAY NONG (¥)

Trudng hop can phan 4nh, kién nghi, dé nghi c nhan, t6 chirc lién hé theo s6
dién thoai duong day néng nhu sau:

1. B6 phan M6t cuira S Cong Thuong Ha Noi

Dién thoai c6 dinh: 024.22155546

Email: motcua soct@hanoi.gov.vn

Website: http://congthuong.hanoi.gov.vn

2. Chanh Van phong: Ba Hoang Thi Thuc

Pién thoai c¢d dinh: 024.62691238  Dién thoai di dong: 0945.589.240

Email: hoangthithuc soct@hanoi.gov.vn

3. Truéng phong Ké hoach Tai chinh - Tong hop: Ong Lé Nguyén

Dién thoai ¢ dinh: 024.22155574 Dién thoai di dong: 0936.552.188

Email: lenguyen soct@hanoi.gov.vn
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BM10-QT65
TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN VA Doc 1ap - Tw do - Hanh phic
TRA KET QUA

Sb:....../KSGQHS

cer e eee e, REAY

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Giay tiép nhan ho so va hen tra két qua so: .........

(Chuyén kém theo Phiéu kiém soat qua trinh giai quyét ho so nay)

KET QUA GIAI
TEN CO QUAN | THOI GIAN GIAO, NHAN HO SO QUYET HO ,SO GHI CHU
(Trwée han/diang
han/qué han)
1. Giao: ...gi0...phut, ngay ... thang ... nam....
B6 phan TN&TKQ Nguoi giao Nguoi nhan
> Nhan:...... (Ky va ghi r6 ho tén)| (Ky va ghi ro ho tén)
1. Giao:......... ...gi0...phut, ngay ... thang ... nam....
2. Nhan: ......... Nguoi giao Ngudi nhin
(Ky va ghi ro ho tén)| (Ky va ghi ro ho tén)
1. Giao: ............ ...gi0...phut, ngay ... thang ... nam....
2. Nhan: ............ Nguoi giao Nguoi nhian
(Ky va ghi ro ho tén)| (Ky va ghi ro ho tén)
1. Giao:............ ...gi0...phut, ngay ... thang ... nam....
2. Nhan Nguwoi giao Ngudi nhén

B6 phan TN&TKQ

(Ky va ghi r6 ho tén)

(Ky va ghi ré ho tén)
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66. Quy trinh: Ping ky sira doi, bo sung ndi dung hoat dong BHPC tai dia
phuwong (QT-66)

Muc dich
Quy dinh trinh ty Pang ky stra d6i, bo sung ndi dung hoat dong ban hang da cap
tai Ha No1.

Pham vi

Ap dung ddi v6i cac doanh nghiép ban hang da cép (d3 dugc Cuc Canh tranh va
bao vé nguoi tiéu ding cAp Gidy ching nhin ding ky hoat dong ban hang da
cap) dang ky sira doi, bd sung ndi dung hoat dong ban hang da cap tai Ha Noi.
Céac can bd, cong chirc thudc Phong Ké hoach tai chinh tong hop S& Cong
Thuong Ha Noi.

NoOi dung quy trinh

31

Co sé phap ly

- Nghi dinh 40/2018/ND-CP ngay 12/3/2018 ctia Chinh phu vé Quan 1y hoat
dong kinh doanh theo phwong thirc da cap.

- Nghi dinh 18/2023/ND-CP ngay 28/4/2023 ctia Chinh Phi stra d6i, bo sung
mot s didu cua Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 caa Chinh Pha
vé quan 1y hoat dong kinh doanh theo phuong thic da cap.

3.2

Thanh phén hd so Bin chinh [Ban
sao

1. Pon ding ky sira ddi bd sung ndi dung hoat dong ban X
hang da cap tai thanh phé Ha Noi theo Mau s6 09 tai Phu
luc ban hanh kém theo Nghi dinh s6 40/2018/ND-CP
ngay 12 thang 3 nim 2018 cia Chinh phu vé& quan 1y hoat
dong kinh doanh theo phuong thirc da cap.
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2. Céc tai liéu quy dinh tai diém b, diém d khoan 15 Diéu X
1 Nghi dinh s6 18/2023/NB-CP ¢6 lién quan dén ndi dung
stra d6i, bo sung sau:

a) Tru so chinh, chi nhanh, van phong dai di¢n, dia diém
kinh doanh cua doanh nghiép tai dia phuong.

b) Pau méi cua doanh nghiép ban hang da céap tai dia
phuong.
Cu thé:

- Ban sao Gidy chimg nhan diang ky doanh nghiép hoic
gidy to c6 gia tri phap 1y twong duong;

- Bén sao Gidy chimg nhén ding ky hoat dong chi nhanh,
van phong dai dién, gidy ching nhén dang ky dia diém
kinh doanh (néu co)

Truong hop khong cé tru sd, chi nhanh, van phong dai dién, dia diém kinh doanh tai
dia phuong

3. Ban sao dugc ching thyc chirng minh nhan dan hoac X
can cudc cong dan hodc ho chiéu

4. Ban chinh hodc ban sao ¢6 chung thuc Phiéu 1y lich tu X X
phap

5. Ban sao ching thuc xac nhan kién thirc cho dau mdi tai X
dia phuong

6. Van ban chi dinh quy dinh & pham vi cong viéc, quyén X

va nghia vu cta cac bén

3.3 SO lwong ho so

01 bo

3.4  [Thoi gian xir ly

07 ngay lam viéc ké tir ngay tiép nhan ho so hop 18.

3.5  |Noitiép nhén va tra két qua
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Cach 1: Nop hd so va nhan két qua truc tiép tai bd phan tiép nhéan ho so hanh
chinh (B6 phan tiép nhan hd so va tra két qua) S¢ Céng Thuong Ha Noi.

Céch 2: Nop hd so va nhan két qua thong qua buu dién, dich vu Buu chinh cong
ich ctia Thanh phd.

Cach 3: Nop hd so tryc tuyén tai Cong Dich vu cong Qudc gia
(dichvucong.gov.vn), Coéng Dich vu cong truc tuyén thanh phd Ha Noi
(dichvucong.hanoi.gov.vn) va ding ky nhan két qua thong qua dich vu Buu

chinh cong ich ciia Thanh phé.

3.6 L& phi
Khong thu phi
37  |Quy trinh xir ly cong viéc
TT Trinh ty Trach nhiém Thoigian  Biéu miu /Két
qua
B1 |Doanh nghiép ndp ho so ding | Doanh nghiép |Gid hanh  [Theo muyc 3.2

ky stra d6i, bd sung ndi dung | c6 nhucau |chinh
hoat dong ban hang da cip tai
dia phuong (khi c6 mot trong
cac thay doi lién quan dén try
so chinh, chi nhanh, van phong
dai dién, dia diém kinh doanh
cua doanh nghi¢p tai dia
phuong) tai B6 phan tiép nhan
ho so va tra két qua S Cong
Thuong Ha N1, Céng Dich
vu cong truc tuyén thanh
phd Ha Noi hodc qua dudng

buu dién.
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B2

Bo phan tiép nhan va tra két
qua kiém tra dau muc hd so
(kiém tra tryc tiép dbi voi hinh
thirc ndp hinh thic ndp tai B
phan tiép nhan va tra két qua
hodc guri qua buu di¢n, dich
vu Buu chinh cong ich cua
Thanh phd; kiém tra trén Cong
dich vu cong truc tuyén thanh
phd Ha Noi d6i v6i hd so ndp
dich vu cong muc 3,4):

- Néu ho so hop 16 (dau muc hd
so ddy du va ké khai ddy du
theo quy dinh): nhdp thong tin
vao s theo ddi ho so; 1ap Gidy
tiép nhéan ho so va hen tra két
qua cho ngudi ndp hd so theo
quy dinh.

- Néu hd so chua hop 18 thi
Chuyén vién tiép nhan ho so sé
hudéng dan va 1ap phiéu hudng
dan hoan thién hd so giao lai
cho ngudi nop hd so (d6i véi
treong hop nop qua Cong dich
vu cong truc tuyén thanh phd
Ha Noi d6i voi hd so ndp dich
vu cong muc 3,4, trd 161 va
huéng dan qua phan mém).

- Lap phiéu kiém soat qué trinh
giai quyét hd so va ban giao hd
so, phiéu kiém soat qué trinh
giai quyét hd so cho phong
chuyén mon.

B phan Tiép
nhén va tra két
qua

0,5 ngay
lam viéc

Theo muc 3.2

BMO08-QT66

BM07-QT66

BM09-QT66

B3

Lanh dao Phong phan cong
chuyén vién thu 1y ho so

Lanh dao
phong Ké
hoach tai
chinh téng
hop

0,5 ngay
lam viéc

BM09-QT66

Ho so cua doanh
nghiép
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B4 [Phong Ké hoach tai chinh tong hop thu 1y hd so
B4.1 |Truwong hop hé so diy dii, |Phong Ké hoach | 4,5 ngay lam BM09-QT66
hop I¢ theo quy dinh: tai chinh tong viée Hb so ciia doanh
- Lap tfw trinh két qua tham  |hop nghiép
dinh ho so i
- Du thao van ban Xac nhan
dang ky, stra ddi bd sung noi BM04-QT66
dung hoat dong ban hang da
cap tai Ha Noi.. BMO05-QT66
B4.2 [T ry*(}ng hop hé so {chéng di | Phong. Ké hoach| 4,5 ngay BMO09-QT66
di¢u ki¢n gidi quyet: tai chinh tong lam viéc N )
- Lap to trinh két qua tham hop Ho S? cha doanh
dinh h so nghiep
- Dy thdo Thong béo vé viéc BMO04-QT66
hd so khong du diéu kién BMO03-QT66
giai quyét
B4.3 |Trwong hop ho so chwa dii |Phong. Ké hoach| 2,5ngay
diéu kién gidi quyét (chwa [tai chinh tong lam vide  |BM09-QT66
ddy dii, hop 16): hop ‘

Hb so ctia doanh
nghiép

- Lép to trinh két qua tham
dinh ho so
-Du thdo van ban Thong
bdo vé viéc stra dbi, bd
sung ho so.

BM04-QT66
BM02-QT66
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B5 |Lanh dao phong duyét ky 0,5 ngay [BMO09-QT66
fam vigo Ho so clia doanh
Léanh dao phong nghi¢p
K¢ hoach tai BM 04-QT66
chinh tong hop BM02-QT66/
BMO03-QT66/
BMO05-QT66
B6 [Lanh dao S¢ duyét ky Lanh dao S¢  [0,5 ngay BMO09-QT66
lam viée Hb so cia doanh
nghiép
BM 04-QT66
BMO02-QT66/
BMO03-QT66/
BMO05-QT66
B7 ([Thuc hién cac thu tuc bap Chuyén vién |0,5 ngay BMO02-QT66/
hanh van ban va ban giaoket | phong Ké lam viéc BMO03-QT66/
qua cho Bo phan Tiép nhan hoach tai BMO05-QT66
va tra két qua chinh tong
hop
B8 |Tra két qua cho doanh Bo phan Tiép Gio hanh  BMO02-QT66/
nghiép nhan va tra két chinh  [BM03-QT66/
qua BMO05-QT66
B9 | Doanh nghiép ndp/ khong ndp sira d6i, bd sung hd so theo Thong bao bang vin
ban cua S¢ Cong Thuong
B9.1 [Trudong hop hét 15 ngay lam [BO phan Tiép

viec ké tr ngay S& Cong
Thuong ban hanh van ban yéu
cau sira doi, bd sung hd so ma
doanh nghiép khong sira doi,
bd sung hd so thi ho so ding
ky stra d6i, bo sung noi dung
hoat dong BHDC tai Ha Noi
cua doanh nghiép da nop s& tu
hét higu lyc. S& Cong Thuong
Ha Noi tra lai ho so da ndp cho
doanh nghiép.

nhan va tra két
qua
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B9.2 [Truong hop doanh nghiép ndp | Bo phan tiép
stta d6i, bod sung hd so theo | nhan va tra két
thong béo: qua
Quay lai budc 01 (khong bao | Phong, Ké
gé)m B4.3) hpach tai chinh
tong hop
B10 [Théng ké va theo ddi Chuyén BMO06-QT66
vién phong.

Chuyén vién S¢& Cong Thuong
c6 trach nhiém thong ké cac
TTHC thuc hién tai don vi vao
S6 theo ddi cap xac nhan

K& hoach
tai chinh
téng hop

Biéu mau

1.BM01-QT66: Pon ding ky sira di bo sung ndi dung hoat dong BHDC tai
dia phuong theo Mau s6 09 tai Phu luc ban hanh kém theo Nghi dinh )
40/2018/ND-CP ngay 12 thang 3 nim 2018 ciia Chinh phu vé quan 1y hoat
dong kinh doanh theo phuong thirc da cap.

2.BM03-QT66: Thong bao vé viéc hd so khong du didu kién giai quyét.
3.BM02 QT66: Thong bao vé viéc sira ddi, bd sung hd so
4,BM04-QT66: To trinh Lanh dao So

5. BM05-QT66: X4c nhan ding ky, stra d6i b6 sung ndi dung hoat dong
BHDCtai Ha Noi Mau sb 10 tai Phu luc ban hanh kém theo Nghi dinh s6
40/2018/ND-CP ngay 12 thang 3 nam 2018 cta Chinh pha vé quéan 1y hoat
dong kinh doanh theo phuong thirc da caP

6. BM06-QT66: Sb theo ddi cip xac nhan

7. BM07-QT66:: Phiéu huéng dan hoan thién hd so

8. BM08-QT66: Phiéu tiép nhan hd so va hen tra két qua

9. BM09-QT66: Phiéu kiém soat qua trinh giai quyét hd so HC
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BMO01-QT66
MaAu s6 09
(Tai Phu luc kem theo Nghi dinh 40/2018/ND-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
So: ..... Poc lap - Tu do - Hanh phic

PANG KY SUA POI, BO SUNG NOI DUNG
HOAT PONG BHPC TAI HA NOI

Kinh gui: S Cong Thuong Ha Noi

Gidy chtng nhan dang ky doanh nghiép/Gidy chimg nhan dau tu $6: ..........cooevevevrveeeeeeennne.
D0: e et eb s

Cép lan dau ngay:........ Joviveueanans v, Lan thay ddi gan nhét:....... oeeranas e,

Pin thoati: c.oooiveveiiieeiieeeeeee e FaX oo
2.Gidy chimg nhan ding ky hoat dong ban hang da Cap SO: .......co..oveveeveereeeeeeeeeseeseeseseeene
D0 e Cép lan dau ngay:.......... [ovierrenn [ e
Cép stra doi, bd sung 1an .........coovvvvvevererennn. 07 | U
3.X4c nhan dang ky hoat dong ban hang da cap tai HA NO1 S8 ......ovoveiveeeeceeeeeeeeeeeeeenes
D0 e Cip ngay:.......... Joveerieennn [ et
Ping ky sira d6i, bo sung ndi dung hoat dong ban hang da cap
trén dia ban thanh phé Ha Ngi nhu sau:
1.N6i dung ding ky stra d6i, bo sung:

Doanh nghiép cam doan tuén thu day du cac quy dinh cua phap luat vé quan ly hoat
dong kinh doanh theo phuong thtic da cap va chiu trach nhi¢ém vé tinh hop phap, chinh xac va
trung thuc cua cac van ban, tai liéu kém theo.

Dai dién theo phap luét ciia doanh nghiép
(Ky tén va doéng diu)
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BMO02-QT66

UBND THANHPHOHANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

SO CONG THUONG Doc 14p - Tw do - Hanh phic
Sb: ... /TB- Ha Noi, ngay ... ... thang ... ... nam ... ...
THONG BAO

V/v sira d6i, bo sung ho so diing ky sira ddi, bo sung ndi dung hoat dong BHDC tai
thanh phd Ha N§i cia Cong ty ...

Ngay.....thang...nam.................... , BO phan tiép nhan va tra két qua cua S& Cong
Thwong Ha Nbi tiép nhan cua Cong ty... hd so ding ky stra d6i, bo sung ndi dung hoat
dong BHDC tai thanh pho Ha Noi.

Mahdso: ..o

Thoi gian hen tra két qua giai quyét ho so: ngay.... thang... nam...
Sau khi thim dinh va ddi chiéu véi cac quy dinh (néu 16 cac diéu, khoan quy dinh
cua cac van ban phap 1y duoc vién dan), dé hoan chinh hd so, tao diéu kién cho co quan

giai quyet thu tyc hanh chinh dung quy dinh va dam bao thoi han, dé nghi Céng ty bd
sung, didu chinh mot sé ndi dung, tai liéu trong hd so nhur sau:

....................................................................................... (ghi 10 cac quy dinh phép luat c6
lién quan dén noi dung, tai lidu dé nghi stra d6i, bo sung).

Dé nghi Cong ty hoan thanh viéc stra d6i, bo sung cac tai liéu, ndi dung néu trén
va giri vé “B6 phan T1ep nhén va Tra két qua cua S& Cong Thuong Ha Noi” trong thoi
han 15 ngay lam viéc ké tir ngay S& Cong Thuong ban hanh thong bao nay. Hét thoi han
nay néu S¢ Cong Thuong khong nhén dugce hd so sira ddi, bd sung cua Cong ty thi dang
ky stra ddi, bd sung ndi dung hoat dong BHPC tai thanh phé Ha Noi dd ndp néu trén
tu dong hét hiéu luc; dong thoi dé nghi Cong ty lién hé véi Bo phan Tiép nhan va Tra
két qua ciia S¢ Cong Thuong Ha Noi dé nhén lai hd so dd ndp ngay ....

NGUOI CO THAM QUYEN
(ky tén, dong dau)
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BMO03-QT66
UBND THANH PHO HANQI CONG HOA XA HQI CHU NGHIA VIET NAM
SO CONG THUONG Poc lip - Tw do - Hanh phiic
Sb: ....... /TB-SCT Ha Ngi, ngay ... ... thang ... ... nam ... ...
THONG BAO

Vé viée hd so khong di diéu kién gidi quyét

Ngay.... thang....ndm.........cccceueeee. , S& Cong Thuong Ha Noi tiép nhan cta ong,
ba (6 chirc) hd so dé nghi giai quyét (#én thii tuc hanh chinh), ma hd so: ...............

Thoi gian hen tra két qua giai quyét ho so: gid...ngay.... thang.... nim...

~ Saukhi thAm dinh/tham tra/x4c minh va ddi chiéu véi cac quy dinh (néu rd cac

di€u, khoan quy dinh cua cac van ban phap 1y dugc vién dan) (*), S6 Cong Thuong Ha
Noi thong bao ho so cua dng/ba (t6 chirc) khong du dieu kién gidi quyét.

Co quan gui lai toan bd hd so ma éng/ba (6 chirc) dd ndp kém theo Thong bao
nay.

Tran trong./.

NGUOI CO THAM QUYEN
(ky tén, dong dau)

Ghi chu:

(*) Néu cu thé, day dii cdc can cie phdp Iy ciia viée khong gidi quyét ho so.
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BM04-QT66
SO CONG THUONG HA NOI CONG HOA XA HOQI CHU NGHIA VIET NAM
PHONG KHTCTH Poc lap - Tw do - Hanh phic

Ha N¢i, ngay thang  nam

TO TRINH
Vé ding ky sira d6i, b6 sung ndi dung hoat dong ban hang da cap

tai thanh phd Ha Ni ciia Cong ty ...

Kinh giri: Pong chi Lanh dao S¢ Coéng Thuong Ha Noi

1. V& thAm quyén giai quyét cua S& Cong Thuong: duoc quy di‘nh tai Khoan 1 Diéu
20 Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua Chinh Phu vé quan ly hoat dong
kinh doanh theo phuong thirc da cap.

2. V& thanh phan hd so giai quyét: duoc quy dinh tai Khoan 2 Diéu 22 Nghi dinh
40/2018/NDB-CP ngay 12/3/2018 ctia Chinh Phd va Khoan 15 Diéu 1 Nghi dinh
18/2023/ND- CP ngay 28/4/2023 ctia Chinh Phu.

3. Ngdy......, Phong KHTCTH da tiép nhan hd so diang ky stra d6i, bd sung ndi
dung hoat dong BHDC tai thanh pho Ha Noi cua Cong ty ............;

= Thoi gian thu 1Y 00 SOT «oovvn e

FINAY NhAN: ..o e

FNGAY A KEE QUAT <ot

- Can bo thuy ly B0 SO et

= Thanh PhAn DO SOT ...oevvneee e,

4. Qua xem x&t, trén co s& nghién ctru HO so, Phong xin bao cao hd so....... ,da
phu hop /chua phu hop véi quy dinh tai Nghi dinh 40/2018/ND-CP ngay 12/3/2018
cﬁ,a Chinh phu va Ngbi dinh 18/2023/ND-CP ngay 28/4‘1/2023 cf}a Chinh Phu. Phong
K¢ hoach Tai chinh Tong hop da du thao... , kinh d¢ nghi Pong chi Lanh dao S¢&
xem xé&t va ky duyét.

CHUYEN VIEN THU LY LANH PAO PHONG
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BM05-QT66
.MAaus6 10
(Tai Phu luc kem theo Nghi dinh 40/2018/ND-CP)
UBND TINH..... CONG HOA XA HQI CHU NGHIA VIET NAM
SO CONG THUONG... Poc lap - Tu do - Hanh phiic
Sé:... , ngay ...... thang ...... nam......

XAC NHAN PANG KY SUA bOI, BO SUNG
NOI DUNG HOAT PONG BAN HANG PA CAP TAI HA NOI

S& Cong Thwong thanh phé Ha Noi x4c nhan

1.Tén doanh nghiép (ghi bang chif in N0Q):..........oovoeveeeeeeeeeeeee e
Gidy chtng nhan dang ky doanh nghiép/Gidy chimg nhan dau tw s&:..........coovveverveennnn.
D0 e e et e et ettt ettt sttt na s
Cép lan dau ngay:........ ovireernannn, Jovoeeeeeaennnnn Lan thay doi gan nhét:....... oveeenn. [reieiiennnn
Dia chi cla tru SO ChINN:....oooeiii et n
Dién thoai: ..ccccoeevieiieiicee e, FaX: oo
2.Giy chimg nhan ding ky hoat dong ban hang da cAp SO: .....oveeeveeeeeeeerereeeeeeeeeeen.
DO: e Céip lan dau ngay:.......... Jvevraenans /o
CAp stra d6i, bO sung 1An ....c..ceoveevveeeeeeene. NEZAY cvveeeeeeieeiieeie e e eae et e sae et ee e e saeesae e

ding ky sira ddi, bo sung ndi dung hoat dong ban hang da cip tai thanh phd
Ha N¢i nhu sau:

Khi c6 bat ky thay d6i nao V:é mot hodc mot s ndi dung di ding ky, doanh nghiép
c6 trach nhiém dang ky stra doi, bd sung theo quy dinh cta phap luit.

Dai dién S¢ Cong Thuong
(Ky tén va déng ddu)
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SO THEO DOI
CAP GIAY XAC NHAN PANG KY HOAT PONG BAN HANG DA CAP TAI HA NOQI

BM06-QT66

Stt

Tén doanh nghiép

Ngay nhan
hd so

S6 VB
xac nhan
cua S&
Cong
Thuong

Ngay VB xac
nhén cua Sé
Cong Thwong

Can b
thu ly

Ngay hoat dong
BHDC
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BM07-QT66
SO CONG THUONG HA CONG HOA XA HQI CHU NGHIA VIET NAM
NOIBO PHAN TIEP NHAN Poc lap - Tw do - Hanh phic
VA TRA KET QUA
S6:  /HDHS Ha Néi, ngay ... ... théng ... .. nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUAL e
NOi dUNE YU CAU GIAT QUYEE ..o
D 3¢l o} SRR
S6 dién thoai: ......... SETRvey [ESPPR Email (08U CO): e,
Yéu cau hoan thién ho so gom nhiing ndi dung sau:
L e ettt et et sttt e h e et et et e n b en b e te st et et aestent et et aenbentens
ettt ettt et et ettt e ea b e he e te et eeteehe et et et e ententeseeatententtestentent et aententens
ettt ettt et t et be e et e et eaeehe et et e eseenben b e bt enteneeebesheente et eeseentens
G
)2 10
Trong qua trinh hoan thién hé so néu co vuong mac, Ong/ Ba lién h¢ voi
................. s0 di¢n thoai:.....................d€ dugc hudng dan./.

NGUOI HUONG DAN (%)

(Ky va ghi ro ho tén)
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BM08-QT66
SO CONG THUONG HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN VA Déc 1ap - Tu do - Hanh phiic
TRA KET QUA
So:...... /TNHS ... ngay ...... thang ...... nam......

(Lién: Luu/giao khach hang)
Bo phéan tiép nhén va tra két qua, tiép nhén ho so cia:

1. Thanh phan hé so ndp gom:

TT TEN HO SO

1
2
3
4

. Thoi gian giai quyét ho so theo quy dinh 13 ........co.ooovvevveeveieeeeanee. ngay
. Thoi gian nhan ho so: ....gio.... phit, ngay ... thang ...nim. ...

. Thoi gian tra két qua giai quyét ho so:... gio..... phut, ngdy. ...thang....nam. ...

NGUOINQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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(Mt sau Gidy tiép nhin ho so va hen trd két qua)

THONG TIN PUONG DAY NONG (¥)

Trudng hop can phan anh, kién nghi, dé nghi c4 nhan, t6 chuc lién hé theo s6
dién thoai duong day néng nhu sau:

1. Bo phan Mot cua S Cong Thuong Ha N1

Dién thoai ¢6 dinh: 024.22155546

Email: motcua soct@hanoi.gov.vn

Website: http://congthuong.hanoi.gov.vn

2. Chanh Van phong: Ba Hoang Thi Thuc

Dién thoai cd dinh: 024.62691238  Dién thoai Di dong: 0945.589.240

Email: hoangthithuc soct@hanoi.gov.vn

3. Truong phong Ké hoach Tai chinh - Tong hop: Ong Lé Nguyén

Dién thoai ¢ dinh: 024.22155574  Pién thoai di dong: 0936.552.188

Email: lenguyen soct@hanoi.gov.vn
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BM09-QT66
TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
BQ PHAN TIEP NHAN VA Poc 1ap - Tw do - Hanh phiic
TRA KET QUA
Sb:...... /KSGQHS ngay ...... thang ...... nam......

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Gidy tiép nhan ho so va hen tra két qua so: .........
(Chuyén kém theo Phiéu kiém soat qua trinh giai quyét hd so nay)

KET QUA GIAI
TEN CO QUAN | THOI GIAN GIAO, NHAN HO SO QUY,ET HO ,SO GHI CHU
(Trwée han/dung
han/qua han)
1. Giao: ...gi0...phut, ngay ... thang ... nam....
BO phan TN&TKQ|  Nguoi giao Ngudi nhin
> Nhan: (Ky va ghi roé ho |((Ky va ghi ro ho tén)
. Nhan:...... 1én)
1. Giao:......... ...gi0...phut, ngay ... thang ... nam....
2. Nhan: ......... Nguoi giao Nguoi nhin
(Ky va ghi ro6 ho |((Ky va ghi ro ho tén)
tén)
1. Giao: ............ ...gi0...phut, ngay ... thang ... nam....
2.Nhan: ............ Nguoi giao Ngudi nhan
(Ky va ghi ro ho |(Ky va ghi ro ho tén)
tén)
1. Giao:............ ...gi0...phut, ngay ... thang ... nam....
2. Nhan Nguoi giao Nguoi nhén
B6 phan TN&TKQ (Ky va ghi ro ho |(Ky va ghi ro ho tén)

tén)
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67. Cham dit hoat ddng ban hang da cip tai dia phwong (QT-67)

Muc dich
Quy dinh trinh ty Cham dirt hoat dong ban hang da cap tai dia phuong

Pham vi
Ap dung ddi v6i doanh nghiép bi thu hoi xac nhan ding ky hoat dong ban hang|
da cap tai thanh ph Ha Noi hodc doanh nghiép tu cham dirt hoat dong ban hang
da cép tai thanh phé Ha Noi. Cac can bd, cong chuc thudc Phong Ké hoach tai
chinh tong hop S& Cong Thurong Ha Noi.

NoOi dung quy trinh

31

Co s6é phap ly

- Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua Chinh phu vé Quan 1y hoat
dong kinh doanh theo phuong thurc da cap

- Nghi dinh 18/2023/ND-CP ngay 28/4/2023 ctia Chinh Phi vé sira d6i, bo sung
mdt s6 diu cua Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 cta Chinh Phu
v€ quan ly hoat dong kinh doanh theo phuong thurc da cap.

3.2

Thanh phén hd so Ban chinh [Ban sao

1. Thong bao chim dut hoat dong ban hang da cép tai X
thanh phd Ha Noi theo Mau s6 11 tai Phu luc ban hanh
kém theo Nghi dinh sé 40/2018/ND-CP ngay 12/3/2018
ciia Chinh phu vé quan 1y hoat dong kinh doanh theo
phuong thirc da cip.

2. Bao cdo Két qua hoat dong kinh doanh ban hang da X
cap phat sinh tai Ha Noi theo Mau s6 16 tai Phu luc ban|
hanh kém theo Nghi dinh 40/2018/ND-CP.

33

S6 lwong hd so

01 bo

34

Thoi gian xir ly

10 ngay lam viéc ké tir ngay nhan d hd so hop 16.
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3.5

Noi ti€p nhan va tra két qua

Céch 1: Nop hd S0 va nhén‘ két qua true tiép tai bd phan tiép nhan hd so hanh
chinh (B¢ phan tiép nhén ho so va tra két qua) S Cong Thuong Ha Noi.

Céch 2: Nop hd SO va nhan két qua thong qua buu dién, dich vu Buu chinh cong
ich ctia Thanh pho.

Cach 3: Nop hd so tryc tuyén tai Cong Dich vu cong Quéc gia
(dichvucong.gov.vn), Cong Dich vu cong tryc tuyén thanh pho Ha Noi
(dichvucong.hanoi.gov.vn) va dang ky nhén két qua thong qua dich vy Buu
chinh cong ich cua Thanh pho.

3.6

¢ phi

Khong thu phi

3.7

Quy trinh xir ly cong viéc

TT

Trinh ty Trach nhiém [Thoigian [Biéu miu /Két
qua

- Truong hop doanh nghiép tu
nguyén chdm dit hoat dong bén|
hang da cdp tai dia phuong:
Doanh nghiép nop ho so thong
béo chidm dut hoat dong ban|
hang da cip tai thanh phd H3|
INOi theo muc 3.2 t61 S6 Cong
Thuong Ha Noi.

- Truong hop doanh nghiép
chdm dut hoat dong ban hang
da cip do xac nhan ding ky
hoat dong ban hang da cép tai
dia phuong bi thu hdi: Trong
thoi han 30 ngay lam viée ké tiy
ngay xac nhan diang ky hoat
dong ban hang da cp tai thanh
phé Ha Noi bi thu hoi, doanh
nghi¢p c6 trach nhiém ndp
Thong bao cham dirt hoat dong]
ban hang da cip tai thanh phd
Ha NoOi theo muc 3.2 t&1 SO

Cong Thuong.
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B1

qua S¢ Cong Thuong Ha Noi.

Doanh nghiép nép hd so d@
nghi chdm dat hoat dong ban
hang da cap tai dia phuong tai
Bo phan Tiép nhan va tra két

Doanh nghiép
c6 nhu cau

Gio hanh
chinh

Theo muc 3.2

B2

B0 phén tiép nhan va tra két

thirc nop tai BO phan Tiép

tra trén Céng dich vu cong truc
tuyén thanh phd Ha Noi d6i
voi hd so ndp dich vy cong
muec 3,4):

-Néu hd so hop 1€ (dﬁu muc ho
so diy du va ké khai day du
theo quy dinh): nhép thong tin

qua cho nguoi ndp hd so theo
quy dinh.

- Néu hd so chua hop 1¢ thi
Chuyén vién tiép nhan ho so s
hudng dan va lap phleu hudng
din hoan thién ho so giao lai
cho ngudi ndp hd so (d01 voi
truong hop ndp qua Cong dich|
vu cong tryc tuyen thanh phd
Ha Noi dbi v6i hd so ndp dich
vu cong muc 3.4, tra 101 va
huéng dan qua phan mém).

- Lap phiéu kiém soat qua trinh|
giai quyét hd so va ban giao hd
so, phiéu kiém soat qua trinh
giai quyét hd so cho phong
chuyén mon.

qua kiém tra dau muc ho so
(kiém tra tryc ti€p doi véi hinh|

nhan va tra két qua hoic qua
buu dién, dich vu Buu chinh
cong ich cua Thanh pho; kiém|

vao so theo ddi ho so; 1ap Giay]
tiép nhén ho so va hen tra két

B phan Tiép
nhan va tra két
qua

0,5 ngay
lam viéc

Theo muc 3.2

BMO07-QT67

BM06-QT67

BMO08-QT67

B3

Lanh dao Phong phan cong
chuyén vién thu ly ho so

Lanh dao’
phong Ké
hoach tai chinh

0,5 ngay
lam viéc

tong hop

BMO08-QT67

Ho so ctia doanh
nghiép
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B4 [Phong Ké hoach tai chinh tong hop thy 1y ho so
B4.1 |Truong hgp hé so ddy dii, hgp| Phong Ké 7.5ngiy
I¢ theo quy dinh: hoach tai chinh| lam viéc | BM08-QT67
- Lap to trinh két qua tham| tong hop Hb so doanh
dinh ho so nghiép
- Du thao van ban triph lanh| BM04-QT67
dao S¢ ky xac nhén tiép nhén BM09-QT67
ho so thong bao cham dut
hoat dong BHDC tai thanh
phé Ha Noi.
B42 \Truwong hop hé so khéng diil Phong Ké 7,5 ngay
diéu ki¢n gidi quyeét: hoach tai chinh| 1am viée
- Lap to trinh két qua tham tong hop BMO8-QT67
dinh h6 so HO so doanh
- Dy thao van ban trinh‘Lénh nghiép
dao S¢ ky Thong bao vé viéc BMO04-QT67
h§ so khong du di€u kién BM03-QT67
giai quyeét.

B5 |Lanh dao Phong duyét ky Lanh dao 0,5ngay BMO08-QT67
phong Ké lamviéc Hy so  doanh
hoach tai nghiép
chinh BMO04-QT67
tong hop BMO03-QT67/

BM09-QT67
B6 |Lanh dao S¢ duyét ky Lanh dao S¢ 0,5 ngay BMO08-QT67
lamviéc |Hy) so doanh
nghiép
BM04-QT67
BM03-QT67/
BM09-QT67

B7 | Thyc hién cac thi tuc ban | Chuyénvién | 0,5ngay [BMO03-QT67/

hanh vin ban va ban giao két | phong Ké lam viéc BM09-QT67

qua cho Bo phan Tiép nhan

hpach tai chinh
tong hop
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va tra két qua
B8 [Tra két qua cho doanh nghiép Bo phan Tiép (Gio hanh [BM03-QT67/
nhén va tra kétchinh BM09-QT67
qua
B8 [Théng ké va theo ddi Chuyén BMO05-QT67
Chuyén vién S¢ Cong Thuong vién phong
c6 trach nhiém thong ké cac| Ké hoach
TTHC thyc hién tai don vi vao| taj chinh
S6 theo doi cap xac nhan tong hop
4 [Biéu miu

ngay 12/3/2018 cua Chinh phu.

ngay 12/3/2018 cua Chinh Phu

4. BM04-QT67: T¢ trinh Lanh dao S¢
5. BM05-QT67: S6 theo ddi cdp xac nhan

dong BHDC tai Ha Noi.

6. BM06-QT67: Phiéu huéng din hoan thién hd so

7. BM07-QT67: Phiéu tiép nhan ho so va hen tra két qua
8. BM08-QT67: Phiéu kiém soat qua trinh giai quyét hd so HC

9. BM09-QT67: Vin ban x4c nhan tiép nhan hd so thong bao chiam dut hoat

1.BM01-QT67: Thong bao chdm dirt hoat dong BHPC tai thanh phd Ha Noi
theo Mau s6 11 tai Phu luc ban hanh kém theo Nghi dinh s6 40/2018/ND-CP

2.BM02-QT67: Bao cdo Két qua hoat dong kinh doanh BHDC phat sinh tai Ha
N6i theo Mau s6 16 tai Phu luc ban hanh kém theo Nghi dinh 40/2018/ND-CP

3.BM03-QT67: Thong bao ho so khong du diéu kién giai quyét
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BM01-QT67
Mau sb 11
(tai Phu luc ban hanh keém theo Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cia Chinh Phu)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
So: ... Péc 1ip - Tw do - Hanh phiic
...... , Ngay ....... thang ....... nam.......
THONG BAO

CHAM DUT HOAT PONG BAN HANG PA CAP TAI HA NOI

Kinh guii: S6 Cong Thuong Ha Noi

1. Tén doanh nghiép (ghi bang chit in NOAY:............eveeeveeeereeereeeeeeeeeeeseeeses s
Gidy chtng nhan dang ky doanh nghiép/Giay chtng nhan dau tu so:.............
D0 et et
Cép lan dau ngay:........ VTR v Lan thay d6i gan nhat:....... A /..
Pia chi clla tru SO ChINN....c.oiiviciei et
Pién thoai: ..coovvviviiiiiii e Fax: oo

2. Gidy ching nhan dang ky hoat dong BHDC SO ......ovevvevveeeeeeeeeeeeeeeeeseneene.
D0: s Cép lan dau ngay:.......... vereennns .
Cép stra d6i, b0 sung 18N .........c.cooevvvereenn NEAY eeeeierieeieeieeeeeeeseeeeeeeeeeeneeeeeenens
3. Xac nhéan dang ky hoat dong BHDC tai HA NOi $O:......voveveeeeeeeanen.

DO: e Cap ngay:.......... Joveeeeaanns Lo

Théng bao chAm dit hoat dong ban hang da cip
tai thanh ph6 Ha Ngi nhw sau:

2. Thoi gian bat dau cham dut hoat dong ban hang da cap: ...........coocovvvvevvevrveenean.
3. Thong tin lién hé tai try s& chinh:

NGUOT HEN NE: ..ottt
(0316 (o V4 H PR
Pién thoai: ..ccoovvveeeeiceieeeeeeee e FaX: oo,
EMA@ILL <o ettt sttt e e e e

4. Thong tin lién hé tai Ha Noi:

4.1. Tén doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh (néu co)
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S D 1P 1 o1 1) SRRSO
Pién thoai: ......coovvvvvveiiiinnn. Fax: oo, Email: ..o
INGUOT QNG QAU ..o ees e
Dién thoai li€n hé¢ ctia nguoi ding AU e, Email: ..o

4.2 Pau moi tai Ha Noi (truong hop doanh nghiép khong co tru sé chinh, chi nhanh, van
phong dai dién tai Ha No6i):

5 LT 1< 1 RSSO
Chung minh nhéan dan/can cudc cong dan/ho chidu $O: ..........c.ooveeveeeeeeeeeeeeeeeee e

DO0: e Cép ngay:......... [ovreunas [ttt
Pién thoai: ....ooovvvvviiiiiiiinnnn, Fax: oo Email: .o
8D S E o] oV V1< 4 U Yo LTS
S5.TATI THEU KEIM ThEO0: ..ottt ettt et e ae e s teeaae e eaeeesaeeaaeessaennes

Doanh nghi€p cam doan tuén thu day di cac quy dinh cua phap luét vé quan 1y hoat dong kinh
doanh theo phuong thiic da cap va chiu trach nhiém vé tinh hgp phap, chinh xac va trung thuc
cua cac van ban, tai liéu kém theo.

Dai dién theo phap luit ciia doanh nghiép
(Ky tén va dong dau)
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BM02-QT67
Mau s6 16
(tai Phu luc ban hanh kem theo Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua Chinh Phu)

TEN DOANH NGHIEP CONG HOA XA HOI CHU NGHIA VIET NAM
S6: ... Poc lap - Tw do - Hanh phiic
...... , ngay ....... thang ....... nam.......

BAO CAO KET QUA HOAT PONG KINH DOANH BAN HANG DA CAP
PHAT SINH TAI HA NOI

Ky bao cao ...........

Kinh gtri: S& Cong Thuong Ha Noi

TEN dOanh NERIEP: ...ceeeeeieece e e e
D 11K e] o) R SRRRRTRRI
Chi nhanh/Vian phong dai dién tai Ha NOi (08U CO):.evvuvveeeeeeeeeeeeeeeeeee e
DA Chi oot ettt n e eareans
Dién thoai: ......ccooevevvviiiiiiiieeeeec, Email:.....ccoooviiiiiiiie e,

Pau modi tai Ha Noi (truong hop khong ¢ tru sé chinh, chi nhanh, van phong dai
AI€N A1 HA NOI): oeiiiiieiie ettt et e e e s e areeeeabaeesaneens
D I ;1Ko o) RPN

1. Hoat d(f)n’g ban hang da cip ciia tru sé chinh, chi nhanh, viin phong dai
dién, dia diém kinh doanh tai Ha Noi

STT Tru sé chinh/Chi Dia chi |Nguwoi dirng| Dién thoai | Tinh trang
nhanh/Van phong dai dau lién hé hoat dong
dién/Pja diém kinh doanh hién tai
1
2
3

(Doanh nghiép ké khai day di théng tin vé tru sé chinh, chi nhdnh, vin
phong dai dién, dia c‘{’iém kinh doanh tai Ha Noi. Tinh trang hoat dong hién tai
cua chi nhanh/dia diém kinh doanh: dang hoat dong hoac da nging hoat dong.)

2. Mang lwéi nguwoi tham gia BHPC cu tru tai Ha Néi

+ Danh sach nguoi tham gia BHDC tai Ha Noi tinh dén thoi diém bao céo
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+ Danh sach nguoi tham gia BHPC tai Ha N§i phat sinh méi trong ky bao cao
+ Danh sach nguoi tham gia BHDC tai Ha Noi chdm dit hop dong trong ky
bao cao
(Chi tiéu bdo cdo: ho tén, ngay thang nam sinh, dia chi noi cu tru (thuwong
trit hodc tam tril trong truong hop khong cu trii tai noi thuong triy), so  chitng minh
nhdn dan hodc s6 can cudc cong dan hodc s6 hé chiéu, sé hop dong tham gia
BHDC, md s6 nguoi tham gia, dién thoqi lién hé ciia ngwoi tham gia BHPC)

3. Doanh thu BHDC tai Ha Noi
TT Chi tiéu Gia tri

Doanh thu chua gdm VAT | Doanh thu bao gdm VAT
(triéu dong) (triéu dong)

1 |Thyc p}}ém chuc nang/Thuc
pham bo sung suc khoe

My phdm

Quan 40/Thoi trang
Thiét bi

Do gia dung
Khéc

N | N | B W

Téng cong

(Doanh nghiép bao cdo noi dung nay dva trén doanh thu BHDC cho nguoi
tham gia, khach hang tqgi Ha Noi)

4. Hoa hong, tién thwéng, loi ich kinh té, khuyén mai tra cho nguoi
tham gia BHDC tai Ha Noi

Danh sach nguoi tham gia BHDPC tai Ha Noi nhan hoa héng, tién thuong,
loi ich kinh té, khuyén mai trong ky bao co

(Chi tiéu bdo cdo: ho tén; sé chirng minh nhdn ddn hodc sé can cude cong
ddn hodc s6 hé chiéu; sé6 hop dong tham gia BHDC; ma s6 nguoi tham gia;
doanh thu ban hang trong ky, gia tri hoa hong, tzen thwong, loi ich kinh té da
nhan trong ky; gid tri khuyén mai quy doi thanh tién trong ky; khdu triv thué thu
nhdp ca nhan)

5. Két qua hoat dong kinh doanh

(Néi dung nay chi dp dung déi véi bdo cdo dinh ky ndam)
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TT Chi tiéu Gia tri (triéu dong)
1 |Doanh thu bin hang va cung cép dich vu
Céc khoan giam trir
2 | Doanh thu thuin ban hang va cung cip dich vu
Doanh thu tr BHDC
Doanh thu khac
3 | Doanh thu hoat dong tai chinh
4 | Gia von hang ban
Gia von mat hang da cap
Gia von ngoai mat hang da cip (néu c6)
5 | Chi phi quan ly, kinh doanh
Chi phi hoa héng
Chi phi khuyén mai
Chi phi ban hang khac
Chi phi quan ly
Chi phi tai chinh
6 |Loinhuin truéc thué
7 |Loi nhuén sau thué

Ha Noi noi doanh nghiép co tru so chinh, chi nhanh)

(Doanh nghiép bdo cdo néi dung ndy diea trén bdo cdo giri co quan thué tai

6. Thyc hién nghia vu ngin sach ddi véi nha nuéc

TT Chi tiéu Gia tri (triéu dong)
1 |[Thué mon bai
2 | Thué gia tri gia ting (VAT)
3 | Thué xuat nhap khau
4 | Thué thu nhép ca nhan (cua ngudi lao dong)
5 | Thué thu nhap ca nhan nop ho ngudi tham gia BHDC
6 | Thué thu nhap doanh nghiép
7 |Khéc
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Tong cong

(Doanh nghiép bdo cdo ndi dung ndy dira trén bdo cdo giri co quan thué tai
Ha Noi noi doanh nghiép co tru so chinh, chi nhanh)
7. Chwong trinh khuyén mai tai Ha Ngi

Tén chwong | Théigian | Thoigian | Gia tri khuyén mai | Gia tri khuyén mai
STT | trinh khuyén | bat dau két thic | dang ky/théng bao thuc hién
mai
1
2
3

(Két qua thwce hién cdc chirong trinh khuyén mai trong ky bdo cdo)

8. T6 chirc hdi nghi, hdi thao, dao tao tai Ha Noi

STT | Tén hoinghi, hoi | Thoigian té |Dia diém t6|  Noi dung S6 lwong nguoi
thao, dao tao chire chire tham du
1
2
3

(Cac hoi nghi, hoi thao dao tao dwoc doanh nghiép thong bao toi So Cong
Thuwong Ha Noi va thuc hién trong ky bdo cao)

9. Pio tao co bin cho nguoi tham gia ban hang da cip

Mai s6 Thoi gian [Phwong thirc] Ngay cap
STT | Hotén | CMND | Ngudi | pign thoai | daotao | daotao | Théthanh
) thamgia | ) vién
1
2
3

(Dao tao co ban cho nguoi tham gia ban hang da cdp cw trii tai Ha Noi
trong ky: ho tén; so s chitng minh nhén ddn hodc sé cin cwde cong dan hodc sé ho
chiéu; md so nguoi tham gia; dién thoai lién hé; thoi gian ddo tao; phwong thirc

dao tao; ngay cap Thé thanh vién)

10. Mua lai hang héa tir ngwdi tham gia ban hang da cip
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Mai s6 Gia tri Gia tri
STT | Hotén | CMND | gU0i | Pign thoai | hanghéa | Kpfy try | ddchi | Gijs tri
tham tra lai tra con lai
gia )
1
2
3

Tong cong

(Danh sach nguoi tham gia BHDC cu tri tai Ha Noi co yéu cau tra lai

hang hoa: ho tén; so chumg minh nhdn ddn hodc $6 cdn cube cong dan hodc sé
hé chiéu; ma sé nguoi tham gia; dién thoai lién hé; gia tri hang hoa tra lai; gia
tri khdu tru; gia tri da chi tra; gia tri con lgi)

Pai dién theo phap luit caa
doanh nghi¢p/Chi nhanh/VPDD

(ky tén, déng ddu)
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BM03-QT67

UBND THANH PHO HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

S6: ... /TB-SCT Ha Noi, ngay ... ... thang ... ... nam ... ...
THONG BAO

Vé viée hd so khong dii diéu kién gidi quyét

Ngay.... thing...ndM...........ccceeveeeee.... , S& Cong Thuong Ha Noi tiép nhan
ctia ong, ba (t6 chirc) hd so dé nghi giai quyét (#én thi tuc hanh chinh), ma hd so:
Thoi gian hen tra két qua giai quyét ho so: gid...ngay.... thang.... nim

Sau khi thim dinh/thdm tra/xdc minh va ddi chiéu véi cac quy dinh (néu rd
cac diéu, khoan quy dinh cta cac van ban phap ly duoc vién dan) (*), S& Cong Thuong
Ha N6i thong béo hd so cua dng/ba (t6 chirc) khong du diéu kién giai quyét.

Co quan giri lai toan bo hd so ma 6ng/ba (t6 chic) di nép kém theo
Thong bao nay.
Tran trong./.

NGUOI CO THAM QUYEN
(ky tén, dong dau)

Ghi chu:
(*) Néu cu thé, ddy di cdc can cit phdp Iy ciia viée khong gidi quyét hé so.
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BM04-QT67

SO CONG THUONG HANQI  CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHTCTH Poc 1ap - Tu do - Hanh phic

Ha N¢i, ngay thang nam

TO TRINH
Vé ho so thong bao chim dirt hoat ddng ban hang da cip
tai thanh phd Ha Néi ciia Cong ty ...

Kinh gtri: Dong chi Lanh dao S&

1. Vé thAm quyén giai quyét cua S& Coéng Thuong: dugc quy dinh tai Diéu 25
Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua Chinh Phu v& quan ly hoat dong kinh
doanh theo phuong thic da cap.

2. V& thanh phan ho so giai quyét: duge quy dinh tai Khoan 1 va Khoan 2 Diéu 25
Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cta Chinh Phu

3. Ngay, Phong KHTCTH d3 tiép nhan hd so théng bao chidm dirt hoat dong
BHDC tai thanh phé Ha Noi ctia Cong ty .............

= Thoi glan thu 1Y 00 SOT . .cvveeee et
F NAY NAN: . e
FINGAY A KEE QUAT <ot e,

- Can bo thu ly B0 SO et

= Thanh PhAn DO SO «..ovveeeeee e

4. Panh gia ho so va dé xuét ciia Phong:

Qua xem xét, trén co s& nghién ctu HO so, Phong xin bao cdo hd

SO veeereertrenitesreaeeens chua phu
hop/ da phu hop véi quy dinh tai Nghi dinh 40/2018/ND-CP ngay 12/3/2018, Nghi
dinh 18/2023/ND-CP ngay 28/4/2023 cua Chinh phu. Phong K& hoach Tai chinh Toéng
hop da du thao.................. , kinh dé nghi BPong chi Lanh dao S¢ xem xé&t va ky duyét.

CANBQ THU LY TRUONG PHONG
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SO THEO DOI

BMO05-QTé67

CAP GIAY XAC NHAN PANG KY HOAT PONG BAN HANG DA CAP TAI HA NOI

Stt

Tén doanh
nghiép

Ngay
nhan ho
SO

S6 VB
xac

nhén

cua S¢
CT

Ngay VB
Xac nhan
cua S¢&
CT

Canbo
thu ly

Ngay hoat
dong BHDC

Ngay chAm
durt hoat
dong BHDC
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BM06-QT67

SO CONG THUONGHANQI  CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHANTIEP NHAN VA Dc 13p - Ty do - Hanh phiic
TRA KET QUA

Sé: /HDHS Ha N¢i, ngay ... ... thang ... ... nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUA: oo e e e e

SO dién thoai: .......eeveeieeieei Email (08U CO): e

Yéu cau hoan thién ho so gom nhiing ndi dung sau:

Lttt ettt ettt ettt e s et enten e st e st eae et et enteneeneeneeee eee
ettt a ettt aeeae st et et et e ea e s ea s en b eneeR b entes e e n e es e et e st enteneeneene et eee
ettt e e te e a et e n e b stk etk es et et et enteneeseene et e be st e etenteneeneeennn
G Lydo: oo
Trong qua trinh hoan thién hd so néu c6 vudng mac, Ong/ Ba lién hé véi
................. s6 dién thoai:.........c.c................dé dugc hudng dan./.

NGUOI HUONG DAN (*)

(Ky va ghi ro ho tén)
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BMO07-QT67

SO CONG THUONG HANOI  CQONG HOA XA HQI CHU NGHIA VIET NAM
BQ PHAN TIEP NHAN VA

N s Poc lap - Tw do - Hanh phic
TRA KET QUA

S JTNHS — eeeeeneeneen ngay ...... thang ...... nam......

(Lién: Luu/giao khach hang)

B phan tiép nhan va tra két qua, tiép nhan ho so cua:

............................... (TEN DOANH NGHIEP). ..ot
D 11 eJ o} S
SO dién thoai: ...ovveveeeeeeenn, Emaili ...
NOi dUNE YEU CAU ZIAT QUYEE ..o eveeeeeeeee e eees s s

1.Thanh phan hd so nop gom:

TT TEN HO SO
1
2
3
4
2. SO TUONZ DO SO, (bo)
3. Thoi gian giai quyét ho so theo quy dinh la.........ccoooieeiiiiiiie, ngay
4. Thoi gian nhan ho so: ....gio.... phlt, ngay ... thang ...nam....
5. Thoi gian tra két qua giai quyét ho so:... gio... phut, ngay....thang....nam....
NGUOI NOP HO SO NGUOI TIEP NHAN HO SO

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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(Mt sau Gidy tiép nhéan hé so va hen trd két qud)

THONG TIN PUONG DAY NONG (¥)

Truong hop can phan anh, kién nghi, dé nghi ca nhan, t6 chirc lién hé theo
s6 dién thoai duong day nong nhu sau:

1.B6 phan Mot ctra S& Cong Thuong Ha Noi

Dién thoai c6 dinh: 024.22155546

Email: motcua soct@hanoi.gov.vn

Website: http://congthuong.hanoi.gov.vn

2.Chanh Van phong: Ba Hoang Thi Thuc

Dién thoai cd dinh: 024.62691238 Dién thoai di dong: 0945.589.240

Email: hoangthithuc soct@hanoi.gov.vn

3.Trudng phong Ké hoach Tai chinh - Tong hop: Ong Lé Nguyén

bién thoai cb dinh: 024.22155574 bién thoai di dong: 0936.552.188

Email: lenguyen soct@hanoi.gov.vn
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BM08-QT67
TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
BQ PHAN TIEP NHAN VA Péoc lap - Tu do - Hanh phiic
TRA KET QUA

Sb:....../KSGQHS

.............

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Giay tiép nhan ho so va hen tra két qua so: .........

(Chuyén kém theo Phiéu kiém soat qua trinh giai quyét hd so nay)

tén)

tén)

KET QUA GIAI
TEN CO QUAN | THOI GIAN GIAO, NHAN HO SO | QUYET HO SO |GHI CHU
(Trwéce han/ding
han/qué han)
1. Giao: ...gl0...phut, ngay ... thang ... nam....
B0 phan TI:I&TKQ Ngudi giao Nguwdi nhin
2. Nban...... (Ky va ghi 16 ho | (K va ghi 16 ho
tén) tén)
1. Giao:......... ...gi0...phut, ngay ... thang ... nam....
2. Nhén Ngudi giao Nguwdi nhin
""""" (Ky va ghi ré ho | (Ky va ghi ro ho
tén) tén)
1. Giao ...gi0...phuat, ngay ... thang ... nam....
""""" N Nguoi giao Nguoi nhin
2. Nhan P oo T
(Ky va ghiré ho | (Ky va ghi ré ho
............ n) tén)
1. Giao:......... ...gi0...phut, ngay ... thang ... nam....
2 Nbin Nautigao | Newoi nhdn
o (Ky va ghiro ho | (Ky va ghi ré ho
B0 phan TN&TKQ
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BM09-QT67
UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
SO CONG THUONG Pic lap - Ty do - Hanh phic
S0: /TB-SCT Ha Noéi, ngay thang  nam
THONG BAO

Vé viéc xac nhin tiép nhan Ho so thong bao chim dit hoat dong BHPC

Kinh gui: Congty ....covvvviiiiiiiiiiiiennn

Can cir Nghi dinh s6 40/2018/ND-CP ngay 12 thing 3 nam 2018 cua
Chinh phu vé quan ly hoat dong kinh doanh theo phuong thurc da cap;
Can cir Nghi dinh s6 1 8/20%3/N@—CP ngay 28 thang 4 nam 2023 cua Chinh
Phi vé sua doi, bo sung mot so diéu cua Nghi dinh so 40/2018/ND-CP ngay
12/3/2018 cua Chinh Phu vé quan ly hoat dong kinh doanh theo phwong thirc da
cap;
Xét Ho so théng bdo cham ditt hoat déng ban hang da cdp ciia Cong ty
oo ves e odwvoe S6 Cong Thuong Ha NGi tiép nhdn ngdy ...
S¢ Cong Thuong Ha Noi xac nhéan tiép nhan HO so thong bio cham dut

hoat dong ban hang da cap ctia Cong ty.............. nhu sau:

1. Tén doanh nghiép: ...................

Gidy chimg nhan ding ky doanh nghiép/ Gidy chimg nhan dau tu so:
............ do ..............cép lan dau ngdy .............., lan thay ddi gan nhat
........... NZAY ..ovvnvrnnnnnn.

Piachitrusochinh: ................. |3 bién thoai..........

Nguoi dai dién theo phap luat:............... Chure vu: Giam ddc.

2. Gidy chirng nhan ding ky hoat dong BHPC....................

Do: e CAp 180 QAU NAY: .. .oeveeeii e

Cép stra d6i, bé sung 1an................ NEgAY. oot

3. Xac nhan dang ky hoat dong BHDC tai dia phuong SOt i

Dot Cap ngay: .o

Théong bao chaim ditt hoat dong BHPC nhu sau:
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1. Ly do chAm diét hoat ddng: ................................

2. Thoi gian bat dau chAm dirt hoat ddng ban hang da cap: ................

3. Thong tin lién hé tai tru sé chinh:

Nguoi HEn h€: ...
Ol VU oot
PIn thoal: ..o
Email: oo e

4. Thong tin lién hé tai thanh phé Ha N¢i noi doanh nghiép cé hoat dong
BHDC: ...

Cong ty ............ phai hoan thanh cac trach nhiém quy dinh tai
Noi nhin: NGUOI CO THAM QUYEN
- Nhur dé giri; (ky tén, déng dau)

-Luu VT, KHTCTH
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B - Quy trinh n01 b0 trong glal quyét thia tuc hanh chinh linh vue quan ly BHDC
thudc thim quyen giai quyet cua UBND cap huyén:

1- Théng bao té chirc hdi nghi, hdi thao, dio tao vé BHDPC tai dia phuwong
(QTQH-24):

1

Muc dich

Quy dinh trinh ty Thong béo t0 chirc hdi nghi, hoi thao, dao tao vé ban
hang da cap tai Ha Noi.

Pham vi
Ap dung v6i doanh nghiép ban hang da cap da dugc cip xac nhan ding ky
hoat dong ban hang da cap tai Ha Noi c6 nhu cau t6 chtrc hoi nghi, hoi
théo, dao tao vé ban hang da céip tai Ha Noi. Céc can bd, cong chure thude
UBND céip huyén.

Noi dung quy trinh

3.1

Co sé phap ly

1. Nghi dinh 40/2018/ND-CP ngay 12/3/2018 ctia Chinh phu vé Quan ly
hoat dong kinh doanh theo phuong thirc da cip.

2. Nghj dinh 18/2023/ND-CP ngay 28/4/2023 cta Chinh Phu vé stra doi,
bd sung mot sé diéu cua Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua
Chinh Phi vé Quan 1y hoat dong kinh doanh theo phwong thic da cip.

3. Quyét dinh sb 27/2019/QD-UBND ngay 26/12/2019 cia UBND Thanh
phb Ha Noi vé viéc ban hanh Quy ché phéi hop quan 1y hoat dong ban hang
da cap (BHDC) trén dia ban thanh phd Ha Nbi.

3.2

Thanh phin hé so Ban chinh Béan sao

1. Thong bao t6 chirc hoi nghi, hoi thao, ddo tao]  x
vé ban hang da cap theo Mau sb 12 tai Phu luc
ban hanh kém theo Nghi dinh 40/2018/ND-CP
ngay 12/3/2018.

(Doanh nghi¢p ban hang da CAp c6 thé théng bdo
ve viec 16 chirc nhzeu hoi nghi, hoi thao, dao tao
vé ban hang da cap trong cing mét van ban théng
bdo nhung khéng qua 03 thang ké tir ngay nép ho
so thong bao).
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2. Cac nd1 dung chi tiét, tai liéu trinh bay tai hoi X
thao, s6 luong ngudi tham gia du kién.

3. Danh sach bao cdo vién tai hoi nghi, hoi thao, dao X
tao kém theo hop dong thué khoan cua doanh nghiép,

trong d6 quy dinh rd quyén han, trach nhiém, ndi dung

bao c4o cua bao cao vién.

4. 01 ban chinh vin ban @iy quyén trong truong hop X
doanh nghiép uy quyén cho ca nhan thyc hién dao tao

hodc t6 chtrc hoi nghi, hoi thao.

5. Thong tin tai khoan hodc dudng dan truy cap vao hoi X
nghi, hdi thdo, dao tao trong trudng hop t6 chuc theo

hinh thirc truc tuyén

3.3 SO lwgng ho so
01 bo

3.4  Thoi gian xir ly
07 ngay lam viéc ké tir ngay UBND cép huyén nhan dugc thong bao, UBND cép
huyén khong c6 yéu cau sira ddi, bd sung

3.5 |Noitiép nhan va tra két qua

- Truong hop hoi nghi, hoi thao, ddo tao vé ban hang da cip t6 chic theo
hinh thirc tryc tiép: Bo phén tiép nhan ho so va tra két qua cia UBND cap
huyén noi to chirc hoi nghi, hoi thao, dao tao vé ban hang da cap.

- Trudng hop hoi nghi, hdi thao, dao tao vé ban hang da cip t6 chic theo
hinh thire tryc tuyén c6 su tham gia ctia ngudi tham gia ban hang da cap tai
thanh phé Ha Noi: B phan tiép nhan ho so va tra két qua ctia UBND cép
huyén noi dat thiét bi phat truc tuyén.

- Truong hop hoi nghi, hoi thdo, dao tao vé ban hang da cép td churc theo
hinh thirc truc tuyén c6 sy tham gia ctia ngudi tham gia ban hang da cép tai
nhiéu tinh, thanh phd tryc thudc Trung wong: Bo phdn tiép nhan hd so va
tra két qua cia UBND cip huyén noi doanh nghiép c6 tru s& chinh.

Cach 1: Nop ho so va nhan két qua truc tiép tai BO phan tiép nhan ho so

hanh chinh UBND cap huyén.
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cong ich ciia Thanh phd.

Buu chinh cong ich ctia Thanh phd.

Céach 2: Nop ho so va nhan két qua thong qua buu dién, dich vu Buu chinh

Cach 3: Nop hd so truc tuyén tai Cong Dich vu céng Qudc gia
(dichvucong.gov.vn), Céng Dich vu cong truc tuyén thanh phd Ha Noi
(dichvucong.hanoi.gov.vn) va dang ky nhan két qua thong qua dich vy

3.6

L€ phi

Khong thu phi

3.7

Quy trinh xir ly cong viéc

TT

Trinh tu

Trach nhiém

Thoi
gian

Biéu mau /Két qua

B1

Doanh nghiép ndép hd so
thong bao t6 chirc hoi nghi,
hoi thao, dao tao vé ban
hang da cép tai BO phan
tiép nhan va tra két qua
UBND cép huyén, Cong
Dich vy cong truc tuyén
thanh phé Ha Noi1 hodc qua
duong buu dién.

Doanh nghiép
c6 nhu cau

Gi0 hanh
chinh

Theo muc 3.2

B2

Bo phan tiép nhan va tra két
qua kiém tra ddu muc ho so
(tryc tiép dbi voi hinh thirc
ndp hinh thic ndp tai BQ
phan tiép nhan va tra két
qua hoac g qua buu dién,
dich vu Buu chinh cong ich
ctia Thanh phd) kiém tra trén
phin mém Cong Dich vy
cong truc tuyén thanh phd Ha
Noi d6i v6i ho so ndp dich v
cong murc 3,4:

B6 phan tiép
nhan va tra két
qua

0,5 ngay
lam viéc

Theo muc 3.2
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- Néu hd so hop 1€ (déu muc

da theo quy dinh): nhép
thong tin vao so theo ddi hd
s0; lap Gidy tiép nhan ho so
va hen tra két qua cho ngudi
nop hd so theo quy dinh.

- Néu ho so chua hop 18 thi
B phéan Tiép nhan va trg
két qua s& huéng dan va
lap phiéu huéng din hoan
thién hd so giao lai cho
nguodi nop hd so (d6i véi
truong hop ndp qua Cong
Dich vu cong truc tuyén
thanh phé Ha Noi ddi véi
hd so nop dich vu cong
muc 3,4, tra 101 va hudng
dan qua phan mém).

- Lap phiéu kiém soat qui
trinh giai quyét ho so va ban
giao hd so, phiéu kiém soat
qua trinh giai quyét ho so
cho phong chuyén mon.

hd so day du va ké khai day

BMO08-QTQH24

BMO07-QTQH24

BM09-QTQH24

B3

Lanh dao phong phan cong
thu ly

Lanh
Phong

dao

0,5 ngay|
lam viéc

BM09-QTQH24

HO so cua doanh
nghiép

B4

Thu I ho so
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Trwong hop ho so diy dii) Chuyén vién | 04 ngay
hop 1¢ theo quy dinh: lam viéc BM04-QTQH24/
- Lép to trinh két qua tham BMO05-QTQH24
dinh ho so (trong truong hop
- Tham dinh, trinh lanh sau khi doanh nghiép
B41 dao UBND cép huyén van nop ho so stra d6i, bd
" | ban gidm sat. sung )
BMO06-QTQH24
Trwong hop hé so khéng Chuyén vién | 04 ngay
dii diéu ki¢n gidgi quyét: lam viée
- Lap to trinh két qua thim
dinh ho so. BMO04-QTQH24/
- Du thdo van ban trinh BMO05-QTQH24
B42 |, ~ %
Lanh dao UBND cap (trong trudng hop
hUYén k}’/ két qUé glél qUYét sau khi doanh nghlép
TTHC (Thong bao vé viéc nop hd so sita dbi, bd
ho so khong du diéu kién '
e sung )
giai quyeét).
BM03-QTQH24
Trwong hop ho so chwa di Chuyén vién | 04 ngay
diéu kign gidi quyét (chuwa lam viéc

B4.3

ddy dii, hop 19):
- Lap to trinh két qua tham
dinh ho so

- Du thao van ban trinh
Lanh dao UBND cip huyén
ky vin ban Thong bao vé

viéc stra doi, bo sung.

BM04-QTQH24
BM02-QTQH24
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Kiém tra noi dung van banlLinh dao | 01 ngay BM09-QTQH24
cua chuyén vién: Phong lam viéc | Ty trinh Lanh dao
-Néu dong ¥: ky nhay vin UBND cap huyén
BS ban, trinh Lanh dao S¢& HO so cua doanh
xem xeét. nghiép
- Hogc yéu cau chuyén Thong bao/ Cong
vién thu ly chinh sua ndi van
dung van ban.

Duyét ky Lanh dao | 01 ngay BM09-QTQH24
UBND  cap | 1AM VI€C 1y rinh Lanh dao
huyén UBND cép huyén

Ho6 so cua doanh
Bo nghiép

Thong bao/ Cong

van

Thyc hién cac thu tuc banChuyén vién BMO02-QTQH24/

hanh van ban va ban giao BMO03-QTQH24/

g7 [két qua cho Bo phén tiep BMO06-QTQH24
nhan va tra két qua / gui

cong vin giam sat dén cac

co quan c6 lién quan theo

quy dinh.

Tra két qua cho doanh Bo phan Tiép (Gio hanh BM02-QTQH24/

B8 |nghiép nhan va tra kétichinh ~ |[BM03-QTQH24/
qua
B9 |Doanh nghiép ndp/khong ndp sira d6i, bo sung ho so Thong bao to chirc

hoi nghi, hoi thao, dio tao vé BHPC
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B9.1

Truong hop néu hét 10 ngay
lam viéc ké tir ngdy UBND
cap huyén ban hanh vin ban
yéu cau sira doi, bd sung hd
so ma doanh nghiép khong
stra doi, bo sung hod so thi
ho so thong bao td chire hoi
nghi, hoi thdo, dao tao tai
Ha NoOi cua doanh nghiép
da ndp s€ tu hét hiéu lyc.

UBND  cip
huyén

Truong hop Doanh nghiép
nop bo sung, hoan thién hod

Bo phan Tiép
nhan va tra Kkét

B9.2 |so theo thong bao: qua
- Quay lai Budc 1 (khong
bao gom Budc B4.3) Uy ban nhan
dan cap huyén
Tong hop va bao céo Uy ban nhan BM10-QTQH24

B10

Uy ban nhan dan cép huyén
co trach nhiém theo doi,
tong hop cac TTHC thuc
hién tai don vi va bao cao
So Cong Thuong Ha Noi

dan cap huyén

trudc ngay 25 hang thang

Bi¢éu mau

40/2018/ND-CP.

1. BM01-QTQH24: Thong béo to chic hoi nghi, hoi thao, dio tao vé
BHDC theo Mau s 12 tai Phu luc ban hanh kém theo Nghi dinh

2. BM02-QTQH24: Thong bao vé viéc stra d6i, bd sung hd so

3. BM03- QTQH24: Thong béo vé viéc hd so khong du diéu kién giai quyét
4. BM04- QTQH24: To trinh Lanh dao UBND cip huyén

5. BM05-QTQH24: T& trinh Lanh dao UBND cép huyén
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6. BM06- QTQH24: Cong van gidm sat.

7. BM07- QTQH24: Phiéu hudng din hoan thién ho so

8. BM08- QTQH24: Phiéu tiép nhan ho so va hen tra két qua

9. BM09- QTQH24: Phiéu kiém soat qua trinh giai quyét hd so HC
10. BM10- QTQH24: Biéu tong hop




CONG BAO HA NOI/SH 235+236/Ngay 15-8-2024 77

BMO01-QTQH24
Miu sb 12
(Phu luc ban hanh kém theo Nghi dinh 6 40/2018/ND-CP ngay 12 thang 3 nam 2018
ciia Chinh phii vé quan 1y hoat déng kinh doanh theo phwong thirc da cdp)

TEN DOANHNGHIEP  CONG HOA XA HOQI CHU NGHIA VIET NAM
S ... Poc ldp - Tu do - Hanh phic

THONG BAO TO CHUC HQI NGHI, HQI THAO, PAO TAO
VE BAN HANG DA CAP

Kinh giri: UBND cép huyén

1. Tén doanh nghiép (ghi bang chit in hoa):® ..........coocoveieeeeeeeeeeeeeeeeeeeeeen.
Giay chung nhan dang ky doanh nghiép/Giay chirng nhan dau tu so: ...................
D0 e ettt ettt et et sttt
Cép lan dau ngay:........ [vieinaanne. [oveereaannn Lan thay d6i gan nhat:......./......... VA
Dia chi cua try s& chinhi.....coooiiiiiiii e
Dién thoai: ....coooevveiiicieee FaX:uo oo
2. Gidy chtng nhan ding ky hoat dong BHDC $6:.........ccoeeeeveereeeeenns
DO e Cép lan dau ngay:.......... oveeeennnn, [ e,
Cép stra doi, bd sung 1an ......ccocceveeee... NZAY ceeieeeeerieeece et r s
3. Xéc nhan dang ky hoat dong BHDC tai Ha NOi 85 ....v.vvovevveceennn. Do:
.......................................................... CAP NEAY: oo oo e,
Théng bao t6 chirc hdi nghi, hdi thio, dio tao tai thanh phé Ha Ngi nhuw
sau®:
1. Tén hdi nghi, hoi thao, dA0 tA0: ..c..ccveieieiiieceeee e
2. THhOT GIAN 10 CATIC: oottt es e
3. DA GIEM 10 CHUC e s e e ee s e e s s s eee e
4. INOT AUNE: ottt st e e e et esaeeete st e e e e s aeeneenseenns

5. S6 luong ngudi tham gia dur KiEN:........o..ovvoveeeeeeeeeeee e
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6. Van ban, tai li€u KEM the: .....cc.ooioviiiiiiecee e e e

7.Nguoilienhé:..............ooi, Dién thoai:.......cccvevevieiiiiiiieeeee,
Doanh nghiép cam doan tuan tha day du cac quy dinh cua phap luat vé quan 1y
hoat dong kinh doanh theo phwong thirc da cp va chiu trach nhiém vé tinh hop
phap, chinh xac va trung thuc cia cac van ban, tai liéu kém theo.

DPai dién theo phap luat
cia doanh nghi€¢p/Chi nhanh/ Van phong dai dién
(Ky tén va déng déu)

Ghi chu:

@) Théng tin vé doanh nghiép hodc chi nhdnh hodc vin phong dai dién tai
dia phuong.

@ Doanh nghiép bdn hing da cdp cé thé théng bdo vé viéc té chirc nhiéu héi nghi,
héi thao, dao tao vé ban hang da cdp trong cing mét van ban théng bdo.
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BMO02- QTQH24

UBND CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

Sb: ... /TB- Ha Noi, ngay ... ... thang ... ... nam ... ...

THONG BAO
Vé viéc sira ddi, bo sung ho so thong bao to chirc hi nghi, hoi thao, dao tao

vé BHPC ciia Cong ty ...

Ngay.....thang....nam............... , BO phan tiép nhan va tra két qua cua
UBND Cép huyén tiép nhan cua (t6 chirc) hd so dé nghi giai quyét (tén thi tuc
hanh chinh), mahd so: ................

Thoi gian hen tra két qua giai quyét hd so: gio...., ngay.... thang... nam...

Sau khi tham dinh va d6i chiéu voi cac quy dinh tai ......... , d hoan chinh
ho so, 1am cin ¢t cho UBND cap huyén giai quyét thu tuc hanh chinh dung quy
dinh, dé nghi (t6 chiic) bo sung, cac gidy to (hodc diéu chinh mot s nodi dung)
trong hd so nhu sau:

2) s

Dé nghi (t6 chtic) hoan thanh viée stra doi, bd sung cac tai liéu, ndi dung
néu trén tai Bo phéan tiép nhan hd so va tra két qua cia UBND cép huyén trong
thoi han 10 ngay lam viéc ké tir ngady UBND cép huyén ban hanh Thong béo nay.
Hét thoi gian nay néu UBND cap huyén khong nhan duogc ho so sira doi, bo sung
cta (t6 chtrc) thi ho so thong bao td chirc hoi nghi, hoi thao, dao tao vé BHPC di
ndp néu trén ty dong hét hiéu lyc; Pong thoi dé nghi (t6 chire) lién hé v6i Bo phan
Tiép nhan hd so va tra két qua caa UBND cap huyén dé nhan lai ho so di nop
ngay .... UBND cip huyén thong bao dé (t6 chirc) biét, thuc hién.

Noi nhn: T/M. UBND cép huyén
(ky tén, dong dau)
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BMO03- QTQH24

UBND CAP HUYEN CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

Sb: ... /TB- Ha Noi, ngay ... ... thang ... ... nam ... ...

THONG BAO
Vé viéc ho so thong bao to chirc hdi nghi, hdi thao, dio tao vé BHPC ciia
Cong ty ... khong du diéu kién gidi quyét

Ngay.... thang....ndm............... , BO phan tiép nhan va tra két qua cua
UBND cip huyén tiép nhan cua (t6 chirc) hd so thong bao t6 chirc hoi nghi, hoi
thao, dao tao vé ban hang da cap (thoi gian t6 chic:...; dia diém t6 chuec:...), mi
hd SO oo
Thoi gian hen tra két qua giai quyét hod so: gio...ngdy.... thang.... nim...
Sau khi thAm dinh va dbi chiéu véi cac quy dinh tai ...... UBND
cap huyén c6 ¥ kién nhu sau:

().
UBND cip huyén thong bao hd so thong béo td chirc hoi nghi, hoi thao,
dao tao vé BHDPC cua (t6 chuc) khong du diéu kién giai quyét va gui lai toan bo
hd so ma (t6 chirc) d3 ndp kém theo Thong bao ndy.Tran trong./.

Noi nhn: T/M. UBND cép huyén
- (ky tén, dong ddu)

Ghi chu:
(*) Néu cu thé, day dii cac can cit phdp 1y ciia viée khéng gidi quyét ho so.
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BM04- QTQH24

UBND CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic
PHONG.....
Ha Noi, ngay thang  nam
TO TRINH

V/v hd so Thong bao to chirc Hoi nghi, hdi thao, dio tao vé BHPC cua ...

Kinh gui: Pong chi Lanh dao UBND cap huyén
Ngay .oocevevrnenne peeeereeneennees da tiép nhan ho so thong bdo td6 chirc hdi nghi,
hoi thao, dao
tao vé ban hang da cip trén dja ban thanh phd Ha Noi ciia Congty ............:
“Thoi gian thu I B SO% «..ve el
F INZAY NNAN: L. e
FNGAY A KEE QUAT <.t
- Can bg thu ly B0 SO e

= Thanh PhAN DO SO: . .eneeeee e

4. Panh gia ho so va dé xuét cua Phong:

Qua xem xét, trén co s& nghién ctiu HO so, Phong ......... xin bao c4o ho so,
da/chua phu hop vé1 quy dinh tai ................ (truong hop chwa phu hop néu ly
do). Phong  ..... da du thao cong van thuc hién ki€m tra, gidm sat/ thong bao dé
nghi stra doi, bo sung ho so thong bao to chirc hdi nghi, hoi thao, dao tao vé ban
hang da cap/ thong bao ho so khong du dicu kién gidi quyét cua Cong ty, kinh dé
nghi Pong chi Lanh dao UBND cap huyén xem xét va ky duyét.

CHUYEN VIEN THU LY LANH PAO PHONG
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BMO05-QTQH24

UBND CAP HUYEN CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic
PHONG.....
Ha Noi, ngay thang  nam
TO TRINH

Vé viéc ho so Thong bao to chirc Hi nghi, hdi thio, dao tao vé ban hang da
CAP Clia CONG LY vuvevvnrrnnennenennnens

Kinh giri: Pong chi Lanh dao Uy ban nhan dan cap huyén

1. Ngay ....ccveeeeee. , UBND cép huyén...... da tiép nhan ho so thong bao
t6 chirc hoi nghi, hoi thao, dao tao vé ban hang da cap trén dia ban thanh phd Ha
No6i cua Cong ty ......... , UBND cap huyén di ra vin ban Thong bao s6
.............. ngay ............ vé viéc Thong bao stra doi, bd sung hé so Thong bao

td chic hoi nghi, hoi thio, dao tao vé ban hang da cap cua Cong ty
~ 2.Ngay ..., UBND CAp huyén ... ..ccocoeeenee... da tiép nhan hd so stra doi,
bo sung Thong bao t6 chirc hoi nghi, hoi thao, dao tao v€ ban hang da

2.1. Trén co s nghién ctru Ho so, phong xin bao cdo Ho so di day du va
phu hop theo quy dinh tai................. Phong.... da du thao cong van, kinh bao céo
ddng chi Lanh dao UBND cép huyén.

2.2. Trén co s& nghién ctru HO so, phong xin bdo cdo hd so chua........,
chua phu hop theo quy dinh tai................. Phong................... da du thao thong
bao hd so khong du diéu kién giai quyét. Phong............. kinh bao cao dong chi
Lanh dao UBND cap huyén

CHUYEN VIEN THU LY LANH PAO PHONG
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BM06-QTQH24

UBND CAP HUYEN  CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

Sé: Ha Noi, ngay thang nam

V/v thuc hién kiém tra, giam sat
dbi voi hoi nghi, hoi thao, dao tao
vé ban hang da cép ciia Cong ty
........ t6 chtrc ngdy .......

Kinh gtri:

- S6 Ngoai vu (néu co);
- Cong an thanh phd Ha Noi (PA04&PC03);
- Cuc QLTT Ha Noi; Poi QLTT S5 ...... :

Can ctr Nghi dinh 40/2018/ND-CP ngay 12/3/2018 ctia Chinh Phu vé Quan
1y hoat dong kinh doanh theo phuong thirc da cdp; Nghi dinh 18/2023/ND-CP
ngay 28/4/2023 ctia Chinh Phii vé Stra d6i, bd sung mot sé diéu cua Nghi dinh
sO 40/2018/NP-CP ngay 12/3/2018 cia Chinh Phu vé quan 1y hoat dong kinh
doanh theo phuong thic da cip; Quyét dinh sd 27/2019/QD-UBND ngiy
26/12/2019 cia UBND Thanh phd Ha Noi vé viéc ban hanh Quy ché phdi hop
quan 1y hoat dong BHPC (BHDC) trén dia ban thanh phé Ha Noi.

Uy ban nhan dan cip huyén di tiép nhan ho so thong bao to chirc hoi nghi, hoi
thao vé ban hang da cip ctia Cong ty ........ (goi tat 1a Cong ty) ngdy ...... , mi sb
hd so............, cu thé nhu sau:

1. Tén hdi nghi, hoi thao, a0 tao: ..ot

2. ThOT GIAN: ..o

3. DA Chi: L e n

4. S6 wong ngudi tham gia du Kién: ..........oveiieeeioe e

5. Noi dung hoi nghi, hdi thdo: (Theo tai liéu giri vao hom thu dién tir cua Quy
co quan).



84 CONG BAO HA NOI/Sb 235+236/Ngay 15-8-2024

Cong ty da ndp ho so théng bao td chirc hoi nghi, hoi thao vé ban hang da cip
theo quy dinh tai...........c..cc....... va tu chiu trach nhiém vé tinh hop phép, chinh xéc,
trung thuc cua ndi dung thuc hi¢n, van ban, tai liéu tai hoi nghi, hoi thao da thong
bao. Cong ty co trach nhi¢m thuc hién dung quy dinh tai............ , quy dinh vé an toan
giao thong, an ninh trat ty, phong chay chira chdy va cac quy dinh phap luat chuyén
nganh khac lién quan dén viéc t6 chirc hdi nghi, hoi thao.

UBND cép huyén thong bao dé Quy co quan, don vi biét, chu dong ra soat cac
diéu kién td chirc hoi nghi, hdi thao néu trén lién quan dén chirc nang nhi¢m vu cua
co quan, don vi; thuc hi¢n cong tac kiém tra, giam sat dbi voi viée td chirc hoi nghi,
hdi thao ciia Cong ty theo quy dinh.

(CRi IS XTI IO G . oo oo e e e e e et 2)
T/M. UBND cip huyén
Noi nhin: (ky tén & dong diu)
- Nhu trén;
- S& Cong Thuong (dé b/cao);
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BM07-QTQH24
UBND CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
BQ PHAN TIEP NHAN Poc 1ap - Tw do - Hanh phic
VA TRA KET QUA
So: /HDHS Ha Néi, ngay ... ... thang ... ... nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUA: e e

SO dién thoai: ........veevneieeieei Email (08U CO): v

Yéu cau hoan thién ho so gom nhiing ni dung sau:

Lttt ettt h ettt ettt n et st n et e n e se e be et e st st entene et
e e et e e et e et e e e e s e et e et e e e e e nnre et et e e e e s e s e reneeeneneeeeeas
e e et ee et e et et e e e e e et ee e e ee e e e e a e e n et e e e e e s e nnrrneeaeeeee e e nnrnnes
4...
56 0
Trong qua trinh hoan thién ho so néu c6 vuéng mac, Ong/ Ba lién hé véi...........
................. s6 dién thoai............................dé duoc huéng dan./.

NGUOI HUONG DAN (*)

(Ky va ghi ro ho tén)
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BMO08- QTQH24
UBND CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
BQ PHAN TIEP NHAN VA DPjc lap - Tw do - Hanh phic
TRA KET QUA
S JTNHS = eeeeeeeeenen ngay ...... thang ...... nam......

(Lién: Luu/giao khach hang)

Bo phén tiép nhan va tra két qua, tiép nhan ho so cua:

............................... (TEN DOANH NGHIEP). ....c..ooioeieeereeeeeeeeeenne

8D 1 1eJ 1§ A
SO dién thoai: ..oovvevneeeeeeeen.. Emaili.....ccccoooviiiiiiiieeeceeeee
NOi dung YEU CAU ZIAT QUYEL: ...

1.Thanh phan hd so ndp goém:

TT TEN HO SO

1

2

3

4
2. S6 luong hd sor............... (bd)
3. Thoi gian giai quyét ho so theo quy dinh la.................. ngay
4. Thoi gian nhan ho so: ....gio.... phit, ngdy ... thang ...nam. ...

5. Thoi gian tra két qua giai quyét ho so:... gio... phit, ngay....thang....ndm....

NGUOI NQP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro6 ho tén) (Ky va ghi ro ho tén)
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(Mt sau Gidy tiép nhdn hoé so va hen tri két qud)

THONG TIN PUONG DAY NONG (%)

Trudng hop can phan anh, kién nghi, dé nghi ca nhén, t6 chirc lién hé theo s6
dién thoai duong day néng nhu sau:

1. BO phan Mot cira UBND cép huyén:

bién thoai ¢ dinh: ......

Email: ................

Website: .................

2. Chanh Van phong: ...............

Pién thoai cb dinh: ............... bién thoai di dong: ...............
Email: ...

3. Truongphong ............coooevinnne..

Dién thoai ¢ dinh: ................. Pién thoai di dong: .................

Email: ..o,
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TEN CO QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
BOQ PHAN TIEP NHAN VA Péoc lap - Ty do - Hanh phiic
TRA KET QUA

So:...... /KSGQHS

.............

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Giay tiép nhan ho so va hen tra két qua so: .........

(Chuyén kém theo Phiéu kiém soat qua trinh giai quyét hd so nay)

(Ky va ghi r6 ho tén)

(Ky va ghi r6 ho tén)

KET QUA GIAI
TEN CO QUAN | THOI GIAN GIAO, NHAN HO SO |QUYET HO SO| GHI CHU
(Trwdc han/ding
han/qué han)
1.Giao: ...gi0...phut, ngay ... thang ... nam....
Bo p}Alén TN&TKQ Ngudi giao Ngudi nhin
2.Nbin:...... (Ky v ghi 16 ho tén)| (K va ghi 16 ho tén)
1.Giao:...... ...gi0...phut, ngay ... thang ... nam....
2.Nhé,n --------- Nglrb,i giao Ngu,b,i nh@n
(Ky va ghi r6 ho tén)| (Ky va ghi ro ho tén)
1. Giao: ............ ...gi0...phut, ngay ... thang ... nam....
2. Nhﬁn ............ Ngll’bi giao Nglrf)'i nh@n
(Ky va ghi r6 ho tén)| (Ky va ghi r6 ho tén)
1. Giao:............ ...gi0...phut, ngay ... thang ... nam....
2. Nhan Nguoi giao Nguoi nhin
B6 phan TN&TKQ
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BM10-QTQH24

BIEU TONG HQP HOI NGHI, HQI THAO, PAO TAO VE BAN HANG
PA CAP TREN PIA BAN THANH PHO HA NOI

STT

Tén doanh
nghiép

Tén hdi nghi,
hoi thao, dao
tao vé ban hang
da cip

Thoi gian
t6 chirc

bia diem
t0 chirc

S6 luong nguoi
tham gia du kién
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Dién thoai: 024.38253536 - 024.37739442
Fax: 024.37739443
Email: congbao@hanoi.gov.vn

Website: www.hanoi.gov.vn
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