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VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 3958/QD-UBND ngay 31 thang 7 nim 2024 vé viéc phé duyét
cac quy trinh ndi bd gidi quyét thii tuc hanh chinh linh vye thong tin va
truyén thong thudc thim quyén giai quyét ciia S6 Thong tin va Truyén

thong, Uy ban nhan dan cAp huyén thudc thanh phé Ha Noi

(Tiép theo Cong bao sd 223+224)

Phu lucl
DANH MUC CAC QUY TRINH NOI BOQ GIAI QUYET THU TUC
HANH CHINH THUQC THAM QUYEN CUA SO THONG TIN
VA TRUYEN THONG
(Kém theo Quyét dinh s6 3958/0D-UBND ngay 31 thang 7 ndam 2024
ciia Chii tich UBND Thanh phé)

IL. Linh vuc Béo chi, Xuét ban
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19. Cap gidy phép hoat dong in (QT-12-BCXBTT)
(Co s in co tru so va chi nhanh/xwong in tai 02 qudn, huyén, thi xd tro lén)

1 | Muc dich
Quy dinh viéc tiép nhédn, chuyén giao va giai quyét thii tuc hanh chinh
Cép gidy phép hoat dong in tai S& Thong tin va Truyén thong thanh phd
Ha No6i (Co so in co tru so va chi nhanh/xuong in tai 02 quan, huyén, thi
xd tro lén).

2 | Pham vi
Ap dung cho céc cén bo, cong chirc 1am viéc tai B phéan tiép nhan ho so,
tra két qua giai quyét thu tuc hanh chinh; Phong Béo chi - Xuit ban -
Truyén thong va t6 chic, doanh nghiép lién quan.

3 | N§i dung quy trinh

3.1 | Co sé phap ly

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cta Chinh phu quy dinh
vé hoat dong in;

- Nghi dinh 25/2018/ND-CP ngay 28/20/2018 ctia Chinh phu stra d6i, bd
sung mot s6 diu cua nghi dinh s 60/2014/ND-CP ngay 19/6/2014 cia
Chinh phu quy dinh vé hoat dong in;

- Nghi dinh sé 72/2022/NP-CP ngay 04/10/2022 ciia Chinh phii sita déi
b6 sung mot s6 diéu cia Nghi dinh so 60/2014/ND-CP ngay 19/6/2014
ciia Chinh phii quy dinh vé hoat dong in va Nghi dinh 25/2018/NP-CP
ngay 28/02/2018 ciia Chinh phii sira d6i, bé sung mét so diéu ciia Nghi
dinh s6 60/2014/NP-CP ngay 19/6/2014 ciia Chinh phii quy dinh vé hoat
dong in;

- Théng tu s6 03/2015/TT-BTTTT ngay 06/3/2015 ctua Bo Thong tin va
Truyén théng quy dinh chi tiét va hudng dan thi hanh mét s6 diéu, khoan
cia Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cta Chinh phi quy
dinh vé hoat dong in;

- Quyét dinh sé 6680/0D-UBND ngay 29/12/2023 ciia UBND Thanh phé
vé viéc thuc hién phwong dn vy quyén gidi quyét thii tuc hanh chinh theo
Quyét dinh sé6 4610/OD-UBND ngay 22/11/2022 ciia UBND thanh phé
Ha Noi;
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- Quyét dinh s6 3204/QP-UBND ngay 21/6/2024 ciia UBND Thanh phé
phé duyét phwong dn méi, sita doi, b6 sung va thay thé viéc 1y quyén
trong gidi quyét thii tuc hanh chinh thuéc pham vi quan 1y ciia UBND
thanh phé Ha Néi.

3.2

Thanh phan ho so Ban Ban sao
chinh

1. Pon d& nghi cip gidy phép hoat dong in X
(theo mau quy dinh).

2. Ban sao (kém ban gdc dé ddi chiéu) hodc X
ban sao co giad tri phap ly mdt trong cac loai
gidy chung nhan ding ky kinh doanh, gidy
ching nhan dang ky doanh nghiép, gidy ching
nhan dau tu, gidy chimg nhin ding ky thué,
quyét dinh thanh 1ap co s& in ddi véi co so in
su nghiép cong 1ap

3. So yéu ly lich ctia ngudi ding dau co so in X
(theo mau quy dinh).

33

S6 lwong hd so

01 bo

3.4

Thoi gian xir ly

10 ngay lam viéc ké tir khi nhan ho so hop 1¢.

35

Noi tiép nhin va tra két qua

B6 phan tiép nhén va tra két qua thu tuc hanh chinh S¢& Thong tin va
Truyén théng Ha Noi (Np truc tuyén qua Cong dich vu cong cua thanh
phé Ha Noi hodc Cong Dich vu cong Qudc gia)

3.6

Lé phi

Chua quy dinh

3.7

Quy trinh xir ly cong viéc

TT

Trinh ty Trach Thoi gian | Biéu miu/
nhi¢m Két qua
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Bl | Kiém tra, tiép nhin ho so B9 phén Gio hanh |- Gidy tiép
- Truong hop hd so day du,| Mot cira chinh |nhan hé so
chinh xac theo quy dinh: Lap Vé} hen tra
Gidy tiép nhan ho so va hen tra két qua;
két qua. - Phiéu yéu
- Truong hop hd so chua day (t6i da 3 cau bo sung,
di, chua chinh x4c theo quy gid sau h?én thi¢n
dinh: Lap Phiéu ‘ yéu cau bd khi tiép ho so; ’
sung, hoan thién ho so. nhan - Phiéu tur
- Truong hop hd so khong du ho ;0') choi tiél?
diéu kién tiép nhan giai quyét: nhén  giai
Lap Phiéu tir chéi tiép nhan giai quyét ho so
quyét hd so thu tuc hanh chinh. thu tuc hanh

chinh.

B2 Lanh dao 03 gio
Lanh dao phong chuyén mon | Phong Bao
thy 1y hd so phan cong cong| chi- Xuat
chtrc thAm dinh ho so ban - Truyén

thong

B3 | Tham dinh hd so Chuyén vién | 05ngay |Theo mau
- Truong hop hd so khong du | Phong Bao tai Thong tu
diéu kién giai quyét: du thao | chi- Xuat 50
van ban thong béo tra lai ho so, | ban - Truyén 01/2018/TT-
bdo cio Lanh dao phong Bao thong VPCP ngay
chi - Xuét ban - Truyén thong 23/11/2018
trinh Lanh dao S&, néu rd 1y do.

- Truong hop hd so chwa du

diéu kién giai quyét: du thao

vin ban théng bao bd sung hd

so bao cédo Lanh dao phong

Béo chi - Xuét ban - Truyén < »

théng trinh Lanh dao S&; néu 1 Mau  Gidy
phép theo

1y do, ndi dung can bo sung.

quy dinh
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- Truong hop ho so dang, du
theo quy dinh: tiép nhan hd so,
tham dinh, du thao Gidy phép.
B4 | Kiém tra ho so Lanh dao 02 ngay
Lanh dao phong chuyén mon | Phong Bé}o
kiém tra ho so chi - Xuat
- Néu dong y: ky nhay du thao ban - :l"ruyen
van ban, trinh Lanh dao So thong
phé duyét.
- Néu khong dong y: Chuyén lai
Chuyén vién
Phé duyét ho so
- Néu dong ¥: Ky vao vin ban;
B5 ?u one Yy . Y vao vatl qan, | Lanh dao S¢ | 1,5 ngay
- Néu khong dong y: Chuyén lai
Lanh dao Phong
B6 | Phat hanh van ban Van thu | 04 gio
B7 | Giao va nhén tra két qua Phong Bao | 02 gio Phiéu kiém
chi - Xuat soat qua
ban - Truyén trinh  giai
thong va Bo quyét ho so
phan Mot
cua
4 | Biéu miu

- Méu Pon dé nghi cip giay phép hoat dong in (Mdu s6 01, ban hanh kém
Nghi dinh s6 72/2022/NP-CP ngay 04 thang 10 nam 2022 ciia Chinh phii).

- MAu So yéu 1y lich ngudi ding dau co so in (Mdu sé 03, ban hanh kém
Nghi dinh s6 72/2022/ND-CP ngay 04 thang 10 niam 2022 ciia Chinh phii).
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_ TENDPONVI CONG HOA XA HQI CHU NGHIA VIET NAM
DE NGHI CAP PHEP Poc l1ap - Tu do - Hanh phic
Sb: ... ... (méucd) ... , ngay ... thang ... nam ....
PON PE NGHI

Cap gidy phép hoat dong in
Kinh gri: S& Thong tin va Truyén thong Ha Noi !

1. Tén don vi d& nghi CAP PhEP: coveveeeeeeeeeeeeeeeeeeeeeeee e 2

2. D18 Chi: oo
3. SO dién thoais «.ovvvvveeieieenn, Email: ..ooooviiiiiiiiiiie,
4. MA 56 dOanh NERIEP: ..o,
5. Quyét dinh thanh 1ap ddi véi co sd in sy nghiép cong 13p s6 ..................
...... thang ..... NAM ......., NOT CAP ..eeevvvieiiieeeie et e
6. Thong tin co s& in d& nghi cip phép

Dé dam bao co so in hoat dong dung phap luat, don vi lam don nay dé nghi

quy co quan xem xét cAp gidy phép hoat dong in voi cac thong tin sau:

- Tén co so in/chi Nhanh: ...........cccooiiiiiie e
-Dia chi tru S& Chinh: ..ovveieiei e
-DPién thoai: .......cooeviviiii, Email: ..occooeieeeeeeeeee
- Pia chi chi nhanh (néu c6)/ XUONE SAN XUAL: .....veeeeeeeeeeeeeeeeee. 4
-DPiénthoai:.........coeeviiiiinnns Email: ....ooooviiiiiiiiieee,
- Ho tén nguoi ding dau co sé in/chi nhanh: ............. Can cudc cong dan:
S6 ... ngdy ...... thang ... ndm ... noicap ........ hodc s6 dinh danh ¢4 nhan:.....
O 51§ (o2 |
5

- Tén t6 chtrc, ca nhan chil s& hitu co s in (08U €O): wvvvvverveeeeeeeeeeeeeene.
- Noi dung @& nghi duoc cap phép hoat dong ché ban/in/gia cong sau in:

- Muc dich hoat GONG: ........c.oovieveeieieeeeeeeeeee e 7
7. Danh muc thiét bi in (i Ché ban, in, gia cong sau in)
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] S0,
] Chatlwong| Tinh ngay,
Tén thiét bi S§ dinh ) (Moi100%| nang thang,
(Ghi Hang : Nuwoc|Nam| So hodc di |siwdung| nam
L4 . n - danh . ” . Fas ;
STT| tiéng Viét | san | Model %, 1. | san | san | lwong | quasw |(ché bdn,| caa
| I thiéet bi J ) X .| . .
va theo xuat (Sé ma Ny ) xuat | xuat | (chiéc) | dung tgi | in, gia Hoa
cong nghé) ¢ thoi diém | cong | dom
dau tw) | sauin) mua
thiét bi

8. SO, ngay, thang, nam, noi cip gidy to vé dia diém, mat bang san xuat:
Co so in xin chiu trach nhiém vé tinh chinh xac cua hd so dé& nghi cp
phép va cam két chap hanh ding cac quy dinh cua phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAI,’ LUAT
(Ky, ghi ro ho tén va dong dau)
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I Ghi tén co quan cap gidy phép.

2 Ghi tén co sé in de nghi cap phép. Truong hop co so in khong co phdp nhdn thi ghi tén
co quan chu quan cap trén truc tlep

3 Chi ghi s6, ngay, thang, ndm, noi cdp ciia quyét dinh thanh ldp déi véi co sé in si nghiép
cong lap.

* Ghi theo dia chi trén glay chung nhdn quyen su dyng ddt hodc hop dong hodc cdc loai gidy
10 khdc chitng minh vé viéc dwge giao dat, thué ddt, thué mdt bang, nha xwong dé thuc hién
ché ban, in, gia céng sau in). Truong hop c6 nhiéu dia chi san xudt (chi nhdnh) thi ghi lan
lwot, ddy di timg dia chi.

3 Ghi day dii toan b tén té chikc, cd nhdn chii s6 hitu co sé in (néu c6), bao gom cd cdc cd
nhén sir hitu c6 phan cia co sé in.

SGhi tén tirng loai san pham in dé nghi cap gidy phép (Vi du: Bdo, tap chi va cdc an pham
bdo chi khdc; tem chong gid...).

"Ghi r0 la kinh doanh hodc khong kinh doanh (phuc vu ngi bg).

8 Ghi s6, ngay, thang, nam, noi cap Gzay chirng nhdn quyen sur dung ddt hodc hop dong hodc
cac loai gidy to khdc chirg minh vé viée dwoc giao dat, thué dat, thué mdt bang, nha xuong
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v CONG HOA XA HQI CHU NGHIA VIET NAM
Anh Poc 1ap - Tu do - Hanh phic
4x 6 cm

SO YEU LY LICH
(cta nguwoi dirng dau co sé in)

I.Hovatén ........cooovviiiiiiiiin, Bidanh: ......ccccccooviiiiiiin
2. Ngay, thang, nam sinh: ........................... Nam, N0 ..ocooeveenreenee.
3. QUE QUAN: ..ottt e e ettt e e e e e et e e e nreee s
4. Noi dang ky ho kKhau thuong tri: ..........ooeeeeeeeeeeeeeeeeee e,
5. Noi dang ky tam tri hién nay (08U €O): ....vvvveeveeeeeeeeeeeeeeeeeeeeeee e,
6. Can cude cong dan: S6 .......... ngay...... thang ..... nam ...noi cp hodc
SO AiNh dANN CA TNAN: «.v.veeee e ee e
7. Dan toc: ............ Ton gido: .................. Qudc tich: weeveveeeeeeeeeene.
8. Tinh trang sttc khoe hi€n nay: .........ccccovveveiieieiieiiieee e
9. Trinhdd van héa: ................. Trinh d6 chuyén mon: ........................
10. Trinh A0 chinh tri: ..ovveiiiiiie e
11. ChUrc VU trong CO SO NI ..eieiiveeceeiieeciiee e eeiee et e et e e eree e rae e eaaee e
12. Tén co s& in/chi NhaAnh: .......ccoooviiiiiiiiiie e
13. Nganh, nghé kinh doanh V& in: .........ocooeveoueveeeeeeeeeeeeeeee oo
QUA TRINH HOAT PONG CUA BAN THAN

Tu thang, nam Lam cong tac gi, co quan

X . . . , bia chi ¢ dau?
dén thang, nam nao, churc vu? :

To1 cam doan nhitng ndi dung khai trong ban 1y lich nay la dang su that,
néu sai to1 hoan toan chiu trach nhiém trudc phap luat./.

XAC NHAN CUA CO QUAN/PONVI' ... ngay ... thang ..... nam ...
Nguoi khai ky tén

(Ky va ghi ro ho tén)

! Danh cho co s6 in sy nghiép cong lap.
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20. Cap lai gidy phép hoat dong in (QT-13-BCXBTT)
(Co so in co tru s6 va chi nhanh/xwong in tai 02 qudn, huyén, thi xd tro lén)

1 | Muc dich

Quy dinh viéc tiép nhédn, chuyén giao va giai quyét thii tuc hanh chinh
Cép lai gidy phép hoat dong in tai S& Thong tin va Truyén thong thanh
phd Ha Noi (truong hop Co sé in ¢é tru sé va chi nhanh/xwong in tai 02
quan, huyén, thi xa tro lén).

2 | Pham vi
Ap dung cho céc cén bo, cong chirc 1am viéc tai B phéan tiép nhan ho so,
tra két qua giai quyét thu tuc hanh chinh; Phong Béo chi - Xuit ban -
Truyén thong va t6 chic, doanh nghiép lién quan.

3 | N§i dung quy trinh

3.1 | Co sé phap ly

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cta Chinh phu quy dinh
vé hoat dong in;

- Nghi dinh 25/2018/ND-CP ngay 28/20/2018 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua
Chinh Phu quy dinh vé hoat dong in.

- Nghi dinh 72/2022/NP-CP ngay 04/10/2022 ciia Chinh phii sira doi bo
sung mot sé diéu cua Nghi dinh s6 60/2014/NP-CP ngay 19/6/2014 cia
Chinh phii quy dinh vé hoat déng in va Nghi dinh 25/2018/NP-CP ngay
28/02/2018 ciia Chinh phii sira doi, b6 sung mét sé diéu cuia Nghi dinh s6
60/2014/NP-CP ngay 19/6/2014 ciia Chinh phii quy dinh vé hoat déng in.
- Thong tu sé 03/2015/TT-BTTTT ngay 06/3/2015 cua B6 Thong tin va
Truyén théng quy dinh chi tiét va hudng din thi hanh mot sé diéu, khoan
cia Nghi dinh sé 60/2014/ND-CP ngay 19/6/2014 cta Chinh phi quy
dinh vé hoat dong in;

- Quyét dinh s6 6680/QD-UBND ngay 29/12/2023 cta Uy ban nhan dan
Thanh phé vé viéc thuc hién phwong an Gy quyén giai quyét thi tuc hanh
chinh theo Quyét dinh s6 4610/QD-UBND ngay 22/11/2022 ctia Uy ban
nhan dan thanh phd Ha Noi;

- Quyét dinh sb 3204/QD-UBND ngay 21/6/2024 ctia Uy ban nhan dan
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Thanh pho phé duyét phuong an méi, sira doi, bo sung va thay thé viéc uy
quyén trong giai quyét thii tuc hanh chinh thugc pham vi quan 1y cia Uy
ban nhan dan thanh ph6 Ha Noi.
3.2 Thanh phan ho so Ban Ban sao
chinh
1. Pon dé nghi cap lai gidy phép hoat dong in X
(theo mau);
2. Céc gidy to chitng minh sw thay déi trong X
cdc trwong hop cu thé nhw: Tén goi cia co s6
in; dia chi tru so chinh, chi nhanh cua co so
in; logi hinh t6 chitc hoat dong cua co so in;
thanh Idp hodc gidi thé chi nhanh cia co sé in
va nguwoi ditng ddu co sé in;
3. Ban chinh gidy phép bi hu hong hodc ban sao X

gidy phép (néu c6) trong trudng hop bi mat.

Ghi chu:

- Co s6 in phdi dé nghi cdp lai gidy phép
hoat dong in trong thoi han 07 ngay lam viéc
ké tir ngay gidy phép hoat déng in bi mdt
hodc hu hong,

- Truwong hop c6 mét trong cdc thay doi ve:
Tén goi cua co so in, dia chi tru so chinh, chi
nhénh cia co sé in; logi hinh t6 chirc hoat
déng ciia co so in; thanh ldp hodc gidi thé chi
nhéanh ciia co s6 in va nguoi dimg dau co sé in
thi co so in phdi co van ban thong bdo gui qua
dich vu cong truc tuyén hoac dich vu buu
chinh, chuyén phdt hodc ndp truc tiép tai co
quan qudn 1y nha mede vé hoat dong in noi da
cdp gidy phép vé nhitng théng tin thay doi dé
b6 sung vdo co s dir liéu qudn 1y nha niede vé
hoat dong in.

- Truong hop co thay doi néu trén ma co so in
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dé nghi cdp lai gidy phép hoat ddng in thi co

quan quan ly nha nuwoc vé hoat dong in co

trach nhiém cdp lai gidy phép hoat dong in.

3.3

S6 lwong ho so

01 bo

3.4

Thoi gian xir ly

07 ngay lam viéc ké tir khi nhan ho so hop 1¢.

3.5 | Noi tiép nhan va tra két qua
B6 phan tiép nhén va tra két qua thu tuc hanh chinh S& Thong tin va
Truyén théng Ha Noi (Nop truc tuyén qua Cong dich vu cong cua thanh
phé Ha Noi hodc Cong Dich vu cong Qudc gia)

3.6 | Lé phi
Chua quy dinh

3.7 | Quy trinh xir ly cong viéc

TT Trinh tw Trach Thoi gian | Biéu mau/

nhiém Két qua

Bl | Kiém tra, tiép nhin ho so Bo phan | Gio hanh |- Gidy tiép
- Trudong hop hd so diy du,| Motcwa | chinh nhén ho so
chinh xac theo quy dinh: Lap Vé} hen tra
Gidy tiép nhan ho so va hen tra két qua;
két qua. (tbi da 3" Phiéu yéu
- Trudng hop hd so chua day gid  sau cau bo sung,
du, chua chinh xac theo quy khi tiép |hoan thién
dinh: Lap Phiéu yéu cau bo nhan hd | O sO;
sung, hoan thién ho so. 50) - Phiéu tur
- Trudng hop hd so khéng du choi  tiép
diéu kién tiép nhan giai quyét: nhan  giai

Lap Phiéu tir chéi tiép nhan giai
quyét hd so thu tuc hanh chinh.

quyét hd so
thu tuc hanh
chinh
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B2 Lanh dao 03 gio
Lanh dao phong chuyén mon | Phong Bao
thy 1y hd so phan cong cong| chi- Xuat
chtrc thAm dinh ho so ban - Truyén
thong
B3 | Tham dinh hd so Chuyén vién | 2,5ngay |Theo mau
- Truong hop hd so khong di | Phong Béo tai Thong tu
didu kién giai quyét: du thao| chi- Xudt s
van ban thong bao tra lai hd so, | ban - Truyén 01/2018/TT-
bdo cao Lanh dao phong Bao thong VPCP ngay
chi - Xuét ban - Truyén thong 23/11/2018
trinh Lanh dao S&, néu r6 1y do.
- Truong hop hd so chua di
diéu kién giai quyét: du thao
vin ban théng bao bd sung hd
so bao cédo Lanh dao phong
Béo chi - Xuét ban - Truyén < »
thong trinh Lanh dao So; néu rod Mau  Gidy
1y do, ndi dung can bo sung. phép  theo
. quy dinh
- Truong hop hd so dung, du
theo quy dinh: tiép nhén ho so,
tham dinh, dy thao Gidy phép.
B4 | Kiém tra ho so Lanh dao 1,5 ngay
Lanh dao phong chuyén mon| Phong Bao
kiém tra ho so chi - XuéF
- Néu dong ¥: ky nhay du thao ban - Truyén
van ban, trinh Lanh dao So thong
phé duyét.
- Néu khong dong y: Chuyén lai
Chuyén vién
Phé duyét hd so
B5 | - Néu dong y: Ky vao vin ban; | Lanh dao S¢ | 1,5 ngay

- Néu khong dong y: Chuyén lai
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Lanh dao Phong
Phat hanh van ban Van thu 04 gio
Giao va nhan tra két qua Phong Bao | 02gio | Phiéukiém
chi - Xuat soat qua
ban - Truyén trinh giai
thong va Bo quyét ho so
phan Mot
cua

Biéu mau

Pon dé nghi cip lai gidy phép hoat dong in (Mdu s6 02 - Phu luc ban
hanh kém theo Nghi dinh s6 72/2022/NP-CP ngay 04 thang 10 ndm 2022
cua Chinh phu).
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Miu 56 02
TEN PON VI PE NGHI CONG HOA XA HQI CHU NGHIA VIET NAM

CAP LAI GIAY PHEP Péoc lap - Tw do - Hanh phiic
SO oo o méucd) .. ngay ... thang ... nam
PON PE NGHI

Cap lai gidy phép hoat dong in
Kinh guri: S& Thong tin va Truyén thong Ha Noi'
1. TEN AON Vi A8 NN e 2
2.B18 Ch: o,
3.S0 dién thoai: ........ooonnnnnnn. Email: ..o
4. M2 80 doanh NZhi€P: ....cceeeviiieieieeiee e

5. Quyét dinh thanh 1ap déi véi co s¢ in sy nghiép cong lap so .................
ngay ...... thang ....... ne‘lm ....... n01 cap ......................................

...... 10F:0 00 T o1 | - E P UTUURR PRSI

Hién nay, do don vi ¢6 sy thay d6i thong tin (1am mat, hong...) gidy phép
hoat dong in, dé dam bao co s in hoat dong ding quy dinh cta phap luat, don vi
lam don nay dé nghi quy co quan xem xét cap lai gidy phép hoat dong in cho co
sO in theo cac thong tin sau:

- Tén co so in/chi nhanh: ...........cccoveiiiiiiiic e
-DPia chitrusd chinh: ..o.ooooiiee e
-Diénthoai: ..ccoooviviiiiii, Email: oo
- Pia chi chi nhanh (néu c6)/xudng san Xuat % ..........ccccoveeeeeeveeeeeeeeeeee.
- Bién thoai:.....ccccoveevveiieeeieee, Email: .o
- Ho tén ngudi dung dau co s in/chi nhanh: ........... Can cudc cong dan:
S6 ... ngdy... thang ... ndm ..... noi cdp hodc s6 dinh danh c4 nhan: ..................
O 511 (o2 | R
- Tén t6 chtrc, ca nhan chil s hitu co s in (18U €O): wvvveveveeeeeeeeeeeeane. >

- No6i dung dé nghi duoc cip phép hoat dong ché ban/in/gia cong sau in:
6

- Muc GHch hoat GONE:........cvovevieeeeieeeeeeeeeeeeeee e 7
~ Don vi gui kem theo don nay cac tai liéu lién quan dén thay d6i thong tin
gidy phép hoat dong in theo quy dinh cua phap luat./.

NGUOI PAI DIEN THEO PHAI” LUAT
(Ky, ghi ro ho tén va dong ddu)
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" Ghi tén co quan cap gidy phép.

? Ghi tén €O S0 in dae nghi cap phép. Truong hop co so in khong c6 phdap nhdn thi ghi tén co quan
chu quan cap trén truec tiép.

3 Chi ghi so, ngay, thang, nam, noi cdp clia quyet dinh thanh lgp d6i véi co so in sw nghiép cong ldp.

* Ghi theo dia chi trén gidy chimg nhdn quyén sur dung ddt hodc hop dong hodc cac loai gidy to khac
chimg minh vé viéc dwoc giao dat, thué dat, thué mat bang, nha xuong, dé thee hién ché ban, in, gia
cong sau in). Truong hop co nhiéu dia chi san xudt (chi nhanh) thi ghi lan luot, day du tlmg dia chi.

’ Ghi day dii toan b tén 6 chike, cd nhan chii s¢ hitu co sé in (néu c6), bao gom ca cdc ca nhéan sé
hitu ¢6 phan ciia co s in. 4 ‘

5 Ghi tén tirng logi san pham in dé nghi cdp gidy phép (Vi du: Bdo, tap chi va cdc an pham bdo
chi khdc; tem chong gid...).

7 Ghi r6 la kinh doanh hodc khong kinh doanh (phuc vu noi bo).
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21. Xac nhan Dang ky hoat dong co s¢ in (QT-14-BCXBTT)
(Co so in co tru s6 va chi nhanh/xwong in tai 02 qudn, huyén, thi xd tro lén)

1 | Muc dich
Quy dinh viéc tiép nhén, chuyén giao va giai quyét thu tuc hanh chinh Xac
nhan dang ky hoat dong co sé in tai S& Thong tin va Truyén thong thanh
phb Ha Noi (trwong hop Co sé in ¢é tru sé va chi nhanh/xwong in tai 02
quan, huyén, thi xa tro lén).

2 | Pham vi
Ap dung cho cac cén bd, cong chirc lam vi¢e tai Bo phan tiép nhén ho so,
tra két qua giai quyét thu tuc hanh chinh; Phong Bdo chi - Xuit ban -
Truyén thong va t6 chic, doanh nghiép lién quan.

3 | N§i dung quy trinh

3.1 | Cos6 phap ly

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cta Chinh phu quy dinh
vé hoat dong in;

- Nghi dinh 25/2018/ND-CP ngay 28/20/2018 cta Chinh phu sira dbi, bo
sung mot sd diéu cta nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua
Chinh Phu quy dinh vé hoat dong in;

- Nghi dinh 72/2022/ND-CP ngay 04/10/2022 ciia Chinh phii sita déi bo
sung mot sé diéu ciia Nghi dinh so 60/2014/ND-CP ngay 19/6/2014 ciia
Chinh phit quy dinh vé hoat déng in va Nghi dinh 25/2018/NP-CP ngdy
28/02/2018 ciia Chinh phii sira doi, b6 sung mot s6 diéu ciia Nghi dinh s6
60/2014/NP-CP ngay 19/6/2014 ciia Chinh phii quy dinh vé hoat dong in;
- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 ctia B Thong tin va
Truyén théng quy dinh chi tiét va huéng dan thi hanh mot s6 diéu, khoan
cia Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu quy
dinh vé hoat dong in;

- Quyét dinh s6 6680/0P-UBND ngay 29/12/2023 cia Uy ban nhdn dan
Thanh phé vé viéc thie hién phwong dn ity quyén gidi quyét thi tuc hanh
chinh theo Quyét dinh sé6 4610/0P-UBND ngay 22/11/2022 cua Uy ban
nhdn déan thanh phé Ha Noi;

- Quyét dinh s6 3204/0P-UBND ngay 21/6/2024 cia Uy ban nhdn ddn
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Thanh pho phé duyét phwong dn méi, sira déi, bé sung va thay thé viéc iy
quyén trong gidi quyét thi tuc hanh chinh thuéc pham vi qudan 1y ciia Uy
ban nhén dén thanh pho Ha Noi.

3.2 Thanh phin ho so Ban Ban sao
chinh

1. To khai ding ky hoat dong in (Theo mau) X

3.3 | S6 lwong hd so
01 bo

3.4 | Thoi gian xir ly
03 ngay lam viéc ké tir khi nhan ho so hop 1¢.

3.5 | Noi tiép nhén va tra két qua
B6 phan tiép nhéan va tra két qua tha tuc hanh chinh S¢ Thong tin va
Truyén théng Ha Noi (Nop truc tuyén qua Cong dich vu coéng cta thanh
phé Ha Noi hodc Cong Dich vu cong Qudc gia)

3.6 | L¢ phi
Chua quy dinh

3.7 | Quy trinh xit ly cong viéc

TT Trinh ty Trach Thoi gian | Biéu mau/

nhiém Két qua

Bl | Kiém tra, tiép nhin hd so B6 phan Gi6 hanh | Gidy tiép
- Truong hop hd so déy du, Mot cura chinh nhan hd so
chinh x4c theo quy dinh: Lap va hen tra
Gidy tiép nhan ho so va hen tra két qua;
ket qua. ‘ ‘ - Phiéu yéu
- Truong hop ho so chua day cau bd
da, chua chinh x&c theo quy (tbida3 |SUng: hoan

dinh: Lap Phiéu yéu cau bo thién hd so;

hodn thidn hd gi0 sau
sung, hoan thién ho so. Khi tiép - Phiéu tu
- Truong hop ho so khong du nhén hé chdi  tiép

diéu kién tiép nhan giai quyét: 50) nhan  giai
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Lap Phiéu tir choi tiép nhan giai quyét ho so
quyét hd so thu tuc hanh chinh. thi tuc
hanh chinh
B2 Lanh dao 02 gio
Lanh dao phong chuyén moén thu | Phong Bao
Iy hd so phan cong cong chic | chi - Xuat
tham dinh ho so ban - Truyén
thong
B3 | Tham dinh hd so: Chuyén vién | 01 ngdy |Theo mau
- Truong hop hd so khong du | Phong Béo tai  Thong
didu kién giai quydt: du thao van | chi - Xuét tu s6
ban thong béo tra lai hd so, bao | ban - Truyén 01/2018/TT
cao Lanh dao phong Bao chi - thong -VPCP
Xuat ban - Truyén thong trinh ngay
Lanh dao S¢, néu ro 1y do. 23/11/2018
- Truong hop hé so chua du didu
kién giai quyét: du thao vin ban
thong bao bd sung hd so bao
cao Lanh dao phong Bao chi -
Xuat ban - Truyén thong trinh
Lanh dao So; néu rd 1y do, ndi
dung can bd sung. N ,
. \ ) . Mau Giay
- Truong }.1c_yp h? SO fiung; du xic  nhan
the;o quly dinh: t}ep I‘lilal’l h,o SO, theo  quy
tham dinh, dy thdo Gidy phép. dinh
B4 | Kiém tra ho so Lanh dao 4 gid
Lanh dao phong chuyén mén| Phong Bao
kiém tra ho so chi - Xuét

- Néu ddng y: ky nhay du thao
van ban, trinh Lanh dao So
phé duyét.

- Néu khéng dong ¥: Chuyén lai

ban - Truyén
thong
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Chuyén vién

Phé duyét ho so

- Néu dong y: Ky vao van ban;

B5 . . ) Lanh dao S& 4 gid
- Néu khong dong y: Chuyén lai
Lanh dao Phong
B6 | Phat hanh van ban Van thu 02 gio
B7 | Giao va nhan tra két qua Phong Bao | 01gid | Phiéu kiém
chi - Xuit soat qua
ban - Truyén trinh giai
thong va Bo quyét ho so
phan Mot
cua

Biéu mau

T& khai diang ky hoat dong co so in (Mdu s6 08 - Phy luc ban hanh kém theo
Nghi dinh s6 72/2022/NP-CP ngay 04 thang 10 nam 2022 cuia Chinh phi).
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TEN TO CHUCPANGKY CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

So: ...

ngay ....thang ... ndm ..... noi cap

HOAT DONG IN

Kinh gui: S& Thong tin va Truyén thong Ha Noi

ot eereenn. (néu 0)

., hgay ... thang ... nam ....

TO KHAI
Pang ky hoat dong in

- Tén co s& In/chi Nhanh: ..........ccoooiiiiiiiie e
-Di1a chitru sG chinhi.......oooiiiie e
- Pia chi chi nhanh (néu ¢6)/ XUONE SAN XUAL: +......cvveeeeeeeeeeeeeeeeen
-DPién thoai: ......ccooovvviiiis Email: .....ooooneeeeeeee
= M2 SO dOANh NEIIBP: ...
- Quyét dinh thanh 1ap ddi véi co sO in sy nghi€p cong lap T N
...... thang ..... NAM ....... , NOT CAP .eeevreiereiieeeiieeeie et
-Diénthoai: .cocooooiiiiii Email: oo,
- Ho t8n ngudi dUNg AU CO SO IN: coveveeeeeeeeeeeeeeeeeeeeeee oo

- Can cude cong dan hoac HO chiéu (461 vo1 ngudi nude ngoai): SO ........

hodc sO dinh danh ca nhan: ................

O 51§ (Y2 | R
- Tén t6 chtrc, ca nhan chil s hitu co s in (08U €O): ovvvevervveeeeeeeenee. 2
- Noi dung ding ky hoat dong ché ban/in/gia cong sau in ...........cc......... 3
- Muc dich hoat GONE ........c.c.oovevevieeeeeeeeie e, 4
- Danh muc thiét bi in (Ché ban, in, gia céng sau in)
, So,
] Chatlwgng| Tinh ngay,
Tén thiét bi S$ dinh | (M6i100%| nang | thang,
(Ghi Hang : Nwéc|Nam| S0 | hodcdd |sivrdung| nam
. . . danh - A . L7 - X
SIT| tiéng Viét | san (Model| .z . | san | sdn |lwong| qua sw |(ché bdn,| cua
. X thiét bi A X o X . . . .
va theo | xuat (Sé ma ° ) xuat | xuat |(chiec)| dungtai | in, gia Hoa
cong nghg) Y thoi diem | cong | dom
dau tw) | sauin) mua

thiét bi
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- S, ngdy, thang, nim, noi cap gidy to vé dia diém, mit bang san xuét:
Chung t6i cam két tinh chinh x4c noi dung dang ky trén ddy va chap hanh
dang cac quy dinh cua phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi vo ho tén va dong dau)

I Ghi tén co quan xdc nhan dang ky.

> Ghi d‘dy du toan bo tén 16 chirc, cd nhan chii sé hitu co sé in, bao gé‘m cd cac ca nhan so
hitu ¢ phan ciia co sé in (néu co).

3 Ghi tén tirng logi san pham in dang ky (Vi du: Bao bi, nhan hang héa...).

* Ghi ro la kinh doanh hodc khong kinh doanh (phuc vu ngi bo).

5 Ghi s6, ngay, thang, nam, noi cap Gidy chirng nhdn quyen su dung ddat hodc hop dong hodc
cac logi gidy 10 khdc chitng minh vé viéc dwoc giao ddt, thué dat, thué mat bang, nha xwong.
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22. X4c nhan thay d6i thong tin ding ky hoat dong co' sé in (QT-15-BCXBTT)
(Co so in co tru s6 va chi nhanh/xwong in tai 02 qudn, huyén, thi xd tro lén)

1 | Muc dich
Quy dinh viéc tiép nhédn, chuyén giao va giai quyét thii tuc hanh chinh
Xac nhan thay d6i thong tin dang ky hoat dong co s& in tai S& Thong tin
va Truyén thong thanh phd Ha Noi (truwong hop co s6 in ¢é tru sé va chi
nhanh/xwong in tai 02 qudn, huyén, thi xd tro lén)

2 | Pham vi
Ap dung cho céc cén bd, cong chirc 1am viéc tai B phéan tiép nhan ho so,
tra két qua giai quyét thu tuc hanh chinh; Phong Béo chi - Xuit ban -
Truyén thong va t6 chic, doanh nghiép lién quan.

3 | N§i dung quy trinh

3.1 | Co sé phap ly

- Nghj dinh s6 60/2014/ND-CP ngay 19/6/2014 ctia Chinh phti quy dinh
vé hoat dong in;

- Nghi dinh 25/2018/ND-CP ngay 28/20/2018 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua nghi dinh s 60/2014/ND-CP ngay 19/6/2014 cua
Chinh Phu quy dinh vé hoat dong in;

- Nghi dinh 72/2022/NP-CP ngay 04/10/2022 ciia Chinh phii sira doi bo
sung mot sé diéu cua Nghi dinh s6 60/2014/NP-CP ngay 19/6/2014 cia
Chinh phii quy dinh vé hoat déng in va Nghi dinh 25/2018/NP-CP ngay
28/02/2018 ciia Chinh phii sira doi, b6 sung mét sé diéu cuia Nghi dinh s6
60/2014/NP-CP ngay 19/6/2014 ciia Chinh phii quy dinh vé hoat dong in;
- Thong tu sé 03/2015/TT-BTTTT ngay 06/3/2015 cua B6 Thong tin va
Truyén théng quy dinh chi tiét va huéng dan thi hanh mét sé diéu, khoan
ciia Nghi dinh sd 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu quy
dinh vé hoat dong in;

- Quyét dinh s6 6680/QD-UBND ngay 29/12/2023 ciia Uy ban nhén ddn
Thanh phé vé viéc thuc hién phirong dn 1y quyén gidi quyét thii tuc hanh
chinh theo Quyét dinh sé 4610/0P-UBND ngay 22/11/2022 ciia Uy ban
nhdn dén thanh phé Ha Néi;

- Quyét dinh sé 3204/QD-UBND ngay 21/6/2024 cia Uy ban nhdn dan
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Thanh pho phé duyét phirong dn méi, sira déi, bé sung va thay thé viéc iy
quyén trong gidi quyét thii tuc hanh chinh thuéc pham vi quan 1y ciia Uy
ban nhén dén thanh phé Ha Noi.

3.2 Thanh phan ho so Ban Ban sao
chinh
1. To khai ding ky hoat dong in (Theo mau) X
3.3 | S6 lwong ho so

01 bo

3.4

Thoi gian xir ly

03 ngay lam viéc ké tir khi nhan ho so hop 1¢.

35

Noi tiép nhin va tra két qua

B6 phan tiép nhéan va tra két qua thu tuc hanh chinh S¢& Thong tin va
Truyén thong Ha Noi (Nop truc tuyén qua Cong dich vu cong cua thanh
phé Ha N1 hoac Céng Dich vu cong Quéc gia)

3.6 | Lé phi
Chua quy dinh

3.7 | Quy trinh xir ly cong viéc

TT Trinh ty Trach Thoi gian | Biéu miu/

nhiém Két qua

Bl |Kiém tra, tiép nhan ho so Bophan | Giohanh |- Gidy tiép
- Trudng hop hd so day du,| Mot cira chinh | nhan hé so
chinh xac theo quy dinh: Lap va hen tra
Gidy tiép nhan hd so va hen tra két qua;
két qué. (tf)l da3 |- Phiéu yéu
- Trudng hop hod so chua diy gi sau | cau bo sung,
di, chua chinh x4c theo quy khi tiép hoan  thién
dinh: Lap Phiéu yéu cau bo nhan hd | ho so;
sung, hoan thién hd so. 50) - Phiéu tu
- Trudmg hop hé so khéng di choi  tiép
diéu kién tiép nhan giai quyét: nhan  gidi
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Lap Phiéu tir chéi tiép nhan giai quyét ho so
quyét hd so thu tuc hanh chinh. thi tuc hanh

chinh.

B2 Lanh dao 02 gio
Lanh dao phong chuyén moén | Phong Bao
thy 1y hd so phan cong cong| chi- Xuat
chtrc thAm dinh ho so ban - Truyén

thong

B3 | Tham dinh hd so: Chuyén vién | 01 ngay |Theo mau
- Truong hop hd so khong du | Phong Béo tai Thong tu
didu kién giai quyét: du thao| chi- Xudt s
van ban théng bao tra lai hd so, | ban - Truyén 01/2018/TT-
bdo cao Lanh dao phong Bao thong VPCP ngay
chi - Xuét ban - Truyén thong 23/11/2018.
trinh Lanh dao S&, néu ro 1y do.
- Truong hop hd so chua du
diéu kién giai quyét: du thao
vin ban théng bao bd sung hd
so bdo céo Lanh dao phong
Bio chi - Xuat ban - Truyén
thong trinh Lanh dao So; néu rd N )
1y do, ndi dung can bo sung. Mau  Giay
- Truong hop hd so dung, du xdc  nhan
theo quy dinh: tiép nhan ho so, theo quy
thAm dinh, du thao Giy phép. dinh

B4 | Kiém tra ho so Lanh dao 04 gio
Lanh dao phong chuyén mén | Phong Bao
kiém tra ho so chi - Xuat

- Néu dong ¥: ky nhay du thao
van ban, trinh Lanh dao So&
phé duyg¢t.

- Néu khong dong y: Chuyén lai
Chuyén vién

ban - Truyén
thong
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Phé duyét hd so

- Néu dong y: Ky vao van ban;

B5 . . ] Lanh dao S¢ | 04 gio
- Néu khong dong y: Chuyén lai
Lanh dao Phong
B6 | Phat hanh van ban Van thu 02 gio
B7 | Giao va nhén tra két qua Phong Béo 01 giod | Phiéu kiém
chi - Xuét soat qua
ban - Truyén trinh  gidi
thong va Bo quyét hd so
phan Mét
cua
4 | Biéu miu

To khai thay doi théng tin dang ky hoat déng in (Mau s6 09 - Phu luc ban
hanh kém theo Nghi dinh sé 72/2022/NP-CP ngay 04 thdng 10 nam 2022

cua Chinh phu).
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TEN TO CHUC PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM

THAY POI THONG TIN Poc lap - Tw do - Hanh phuc
S6: ...ofue(nbuco)y L. , ngay ... thang ... nam
TO KHAI

Thay ddi thong tin diing ky hoat dong in
Kinh gi: S& Thong tin va Truyén thong Ha Ni..........cocoevven.n, !

I. NOI DUNG THONG TIN PA KHAI BAO?

-Tén co s in/chi Nhanh: .........cccooiiiiiiiiee e
-Dia chi tru S& Chinh: ...
- bia chi chi nhanh/xudng san xudt (MU CO): ..veeveeeeeeeeeeeeeeeeeeeeee.
-Dién thoai:......cooeiiiiiii Email: ..o

- Quyét dinh thanh 1ap dbi véi co sé in sy nghiép s6 .... ngdy .... thang .....

-DPién thoai: ......oooovevvi Email: ..o
- Ho tén ngudi dng AU €O SO N ov.veeeeeceeeeeeeeeeeeee e
- Can cudce cong dan hoac HO chiéu (d6i V01 nguodl nudc ngoai): Sb.......
ngay.... thang .. 101 CAp .......... hodc s6 dinh danh ¢4 nhan: .................
O 111 (o2 | LSO
- Tén t6 chtrc, ca nhan chit sO hitu co s in (08U €O): oo,
- Noi dung ding ky hoat dong ché ban/in/gia cong sau in ..............cco........
- Muc dich hoat QONE:.......cccvviiiiiieeiiiiee e e
- Danh muc thiét bi in (Ché ban, in, gia cong sau in).
Sé,
£ Tinh ngay.
I R Chat lwong o >0
Ten thietb | sédinh | . | . | (Mgi100% | PAne | thang,
(Ghi Hang Nuwée | Nam So str dung nam
£ N B danh . . hodc da qua R .
STT) tiéng Viét va| san | Model A1 san | sian | lugng (ché ban, cia
A thiét bi A A 2 | swwdung tai| . .
theo xuat z o, xuat | xuat | (chiec) in, gia Hoa
A A (S0 may) thoi diém n
cong nghé) déu tw) cong don
sau in) mua
thiét bj

I1. NOI DUNG THONG TIN THAY POI (KHAI BAO LAI)?
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- Tén co s in/chi Nhanh: ...........ccciiiiii e
-DBia chi tru so chinh: ...
- bién thoai:.......ccoeeeiieiieee e Email: ..o
- G1ay chimg nhén dang ky kinh doanh hogc ma s6 doanh nghiép
hodc Quyet dinh thanh lap d6i v6i co s& in su nghiép s6 ......... ngay ....thang .......
TIOT CAP ettt ettt eee et e et e r et s e
- Dia chi chi NhaAnh (DU CO): w..veveveeee oo
-Diénthoai: .ocoovvviiiiii Email: ..oooovoiiiiiiiiiieeeee
- Can cudce cong dan hodc Ho chiéu (ddi vOi nguol nude ngoai): S6 ........
ngay .... thang ... ndm ..... noi cap .......... hodc s dinh danh ca nhan..................
O 111 (o2 | PP
- Tén t6 chirc, ca nhan cht s6 hitu co sO in (MU CO): oveveveeeeeeeeeeee.
- Noi dung ding ky hoat dong ché ban/in/gia cong sau in: ..........................
- Muc dich hoat @ONE: ......ccuviieieiieiie e
- Danh muyc thiét bi in (Ché ban, in, gia cong sau in)
, Chitlwong| Tinh S6,
Tén thiet bi Sé dinh | (M6i100%| nang ngay,
(Ghi Hang : Nuwéc|Nam| S6 | hodcda |siwdung| thang,
£ " . danh . A . e <
SIT | tiéng Viét | san |Model| .z .. | san | san |lwgng| quasw |(ché bdn,| nam ciua
. P thiét bi X £ y A . .
va theo | xuat (Sé ma ° ) xuat | xuat \(chiéc) dungtgi | in, gia | Hoa don
cong nghé) ¢ thoi diém | cong mua

ddu tw) | sauin) | thiét bi

Co s6 in cam ké't‘tinh chinh x4c ndi dung ding ky trén ddy va chip hanh ding
quy dinh cta phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ro ho tén va dong dau)

! Ghi tén co quan xdc nhan dang ky.
2 Ghi theo néi dung da dang ky va dwoc co quan cé tham quyén xdac nhan.
3 Ghi néi dung théng tin thay doi so véi lan ding ky trude.
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III. Linh vire Buu chinh
23. Quy trinh Cap Giay phép bwu chinh (QT-01-BCVT)

1

Muc dich:

Quy dinh viéc tiép nhan, chuyén giao va giai quyét thi tuc hanh chinh Cap
Gidy phép buu chinh tir bd phan Tiép nhan hd so va Tra két qua dén
Phong Buu chinh - Vién thong, nham thuc hién co ché “Mot cira” trong
giai quyét thu tuc hanh chinh tai S& Thong tin va Truyén thong thanh phd
Ha Noi theo yéu cau cua td chic.

Pham vi:

Ap dung ddi véi cong chuc lam viéc tai Bo phan tiép nhan va tra két qua
giai quyét thil tuc hanh chinh; Phong Buu chinh - Vién thong va cac ca
nhan, t6 chirc lién quan.

Noi dung quy trinh

3.1

Co so phap ly
1. Luat Buu chinh s6 49/2010/QH12 ngay 17/6/2010.

2. Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cua Chinh pht Quy dinh chi
tiét thi hanh mot s6 noi dung cta Ludt buu chinh.

3. Nghi dinh s6 25/2022/ND-CP ngay 12/4/2022 sira d6i, bo sung mot sd
diéu ctia Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cta Chinh phu quy
dinh chi tiét thi hanh mot s noi dung ctia Luat Buu chinh.

4. Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 ctia Bo Tai chinh quy
dinh muc thu, ché d6 thu, ndp, quan 1y va su dung phi tham dinh diéu kién
hoat dong buu chinh.

5. Thong tu sb 25/2020/TT-BTC ngay 14/4/2020 ctua B Tai chinh sta
ddi, bd sung mot sb didu cua Thong tu sd 291/2016/TT-BTC ngay
15/11/2016 quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi
tham dinh diéu kién hoat dong buu chinh.

6. Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thuc hién
Nghi dinh 61/2018/ND-CP ngay 23/4/2018 vé thuc hién co ché mot cira,
mdt cira lién thong trong giai quyét thu tuc hanh chinh.

3.2

Thanh phin ho so Ban chinh Ban sao
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Gidy dé nghi cap gidy phép buu chinh

X

Ban sao gidy chimg nhan ding ky doanh
nghiép

Diéu 1¢ doanh nghiép (néu co)

Phuong 4n kinh doanh gém cac thong tin sau:
+ Thong tin vé doanh nghiép gdm tén, dia
chi, sd dién thoai, sb fax, dia chi e-mail cua
tru s& giao dich, van phong dai dién, chi
nhanh, dia diém kinh doanh, website cua
doanh nghiép (néu cd) va cac thong tin lién
quan khac;

+ Pia ban duy kién cung tng dich vy;

+ Hé théng va phuong thic quan ly, diéu
hanh dich vy;

+ Quy trinh cung tng dich vu gdm quy
trinh chdp nhan, van chuyén va phat;

+ Phuong thirc cung img dich vu do doanh
nghiép tu t6 chic hodc hop tic cung tmg
dich vu v6i doanh nghi¢p khac (truong hop
hop tidc voi doanh nghi¢p khac, doanh
nghiép dé nghi cap gidy phép buu chinh
phai trinh bay chi tiét vé pham vi hop tac,
cong tac phdi hop trong viéc bao dam an
toan, an ninh, giai quyét khiéu nai va boi
thuong thiét hai cho nguoi st dung dich vu);
+ Cac bién phap bao dam an toan ddi véi
con nguoi, buu giri, mang buu chinh va an
ninh thong tin trong hoat dong buu chinh.

Mau hop déng cung tmg va st dung dich
vu buu chinh phu hop véi quy dinh cua
phap luat vé buu chinh.

Mau biéu trung, nhan hiéu, ky hiéu dic thu
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hodc cac yéu t6 thudc hé théng nhan dién
ciia doanh nghiép duoc thé hién trén buu
gui (néu co).

Béang gia cudc dich vy buu chinh phu hop
v6i quy dinh cua phéap lut vé buu chinh.

Tiéu chuén chat lugng dich vu buu chinh
cong bd 4p dung phu hop véi quy dinh cia
phap luat vé buu chinh.

Quy dinh vé& mirc gidi han trach nhiém boi
thuong thiét hai trong truong hop phat
sinh thiét hai, quy trinh giai quyét khiéu
nai ciia khach hang, thoi han giai quyét
khiéu nai phu hop v6i quy dinh cua phap
lut vé buu chinh.

10

Thoa thuan voi doanh nghiép khac, d6i tac
nudc ngoai bang tiéng Viét, ddi voi trudng
hop hop tac cung tmg mot, mot s6 hodc tat
ca cac cong doan cua dich vu buu chinh dé
nghi cip phép.

11

Tai liéu vé tu cach phap nhan cua ddi tac
nudc ngoai da dugc hop phdp hoa lanh su
quy dinh tai diém k khoan 2 Piéu 6 Nghi
dinh s6 47/2011/ND-CP.

12

Hop ddng nhuong quyén thwong mai véi
doanh nghi¢p dang cung ung dich vu buu
chinh (néu co).

3.3

S6 lwgng ho so

01 bo

3.4

Thoi gian xir ly

20 ngay ké tir ngay nhan dugc hd so dap ung cac quy dinh cua phap luat

3.5

Noi tiép nhan va tra két qua
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Bo phan tiép nhan va tra két qua thu tuc hanh chinh S¢& Thong tin va
Truyén thong Ha Noi (NOp truc tuyén qua Cong dich vu cong cta thanh
phé Ha No1 hoac Céng Dich vu cong Quéc gia)

3.6 | Phi
Phi tham dinh diéu kién cap gidy phép buu chinh:
- Trudng hop tham dinh cip phép lan dau: 10.750.000 dong.
- Trudng hop chuyén nhuong toan bo doanh nghiép do mua ban, sap nhap
doanh nghiép: 4.250.000 dong.
Theo quy dinh tai Thong tu s6 25/2020/TT-BTC ngay 14/4/2020 cua Bo
Tai chinh stra ddi, bd sung mot s6 diéu cua Thong tu s6 291/2016/TT-
BTC ngay 15/11/2016 quy dinh muc thu, ché d6 thu, nop, quan 1y va st
dung phi thim dinh diéu kién hoat dong buu chinh.
3.7 | Quy trinh xir ly cong viéc
. Trach o Biéu maw/ Két
TT Trinh tu . Thoi gian .
nhiém qua
Kiém tra, tiép nhan ho so
- Trudng hop hd so day du, ’ ’
chinh xac theo quy dinh: Lap - Giéy tiép
Gidy tiép nhan hd so va hen nhan h6’so va
tra két qua. hen tra két qua;
- Truong hop hd so chua day - }’hié'u yéu cau
Bl d}l, chuil chmE xacA theg qu}; Bc,i ph?ln Vs ngay bo.AsunAg, hoan
dinh: Lap Phiéu yéu cau bo | motcua thién ho so;
sung, hoan thién hd so. - Phiéu tir chdi
- Truong hop hd so khong du tiép ’ nhan giai
diéu kién tiép nhan giai quyét ho so thi
quyét: Lap Phiéu tir chdi tiép tuc hanh chinh.
nhan giai quyét hd so thu tuc
hanh chinh.
Lanh dao phong chuyén mon L;r;lt‘l dgo
B2 |thy 1y hd so phan cong cong On,g 2 ngay
Buu chinh

chirc thAm dinh hd so

- Vién
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thong

Tham dinh ho so

- Truong hop hd so khéng
dung thdm quyén, trong thoi
han 03 ngay lam viéc ké tur
ngay nhan duoc hd so, cong
chic dugc phan cong thim
dinh hd so bao céo Lanh dao
phong trinh Lanh dao So¢ tra
lai ho so kém theo thong bao
bang vian ban néu rd ly do
khong giai quyét ho so.

- Trudng hop hd so chua du
diéu kién giai quyét, cong
chic dugc phan cong thim
dinh hd so bao céo Lanh dao
phong trinh Lanh dao S¢ tra| Chuyén
lai ho so kém theo thong bao vién
B3 bang vén ban néu rd ly do, ndi Phong
dung can bd sung, hoan thién | Buu chinh
hd so. Trong thoi han 15 ngay | - Vién
lam viéc, ké tir ngay thong | thong
béo, doanh nghiép, to chirc co
trach nhiém stra ddi, bd sung
hd so theo yéu cau. Thoi han
giai quyét duoc tinh lai tir dau
sau khi nhan du hé so.

16 ngay

- Truong hop doanh nghiép, to
chirc khong stra d6i, b sung
hd so theo yéu cau hodc co sira
ddi, bd sung nhung chua dat
yéu cau, cong chic duoc phan
cong tham dinh ho so béo cdo
Lanh dao phong trinh Lanh
dao S tra lai hd so kém theo
thong bao bang vin ban néu rd
1y do khong giai quyét ho so.
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- Truong hop ho so dap ung
yéu cau, cong chic duoc phan
cong tham dinh hd so du thao
Gidy phép trinh Lanh dao
phong, Lanh dao S¢ duyét.

Lanh dao phong chuyén mon
kiém tra ho so

Lanh dao
- Néu d@)ng v: ky nhay du thao Phong
B4 | van ban, trinh Lanh dao S& | Buu chinh | 01 ngay
phé duyét. - Vién
- Néu khong ddng y: Chuyén | thong
lai B3.
Phé duyét hd so
B5 | - Ne’u dong y: Ky Vao van banq; Lanh?dao 01 ngay
- Néu khong dong y: Chuyén So
lai B4.
B6 | Phat hanh van ban Van thu 2 ngay
Lanh dao
Phong
Buu chinh
Ky giao va nhan tra két qua| - Vién .
B7 , 9 : 1
Phiéu kiém soat (02 ban). thongva | M€Y
Truong bd
phan Mot
cua
4. | Biéu mau
1 Gi'fly dé nghi cép giéy phép buu chinh
2 | Mau Gidy phép Buu chinh




36 CONG BAO HA NOI/Sb 225+226/Ngay 08-8-2024

TEN TO CHUC, CONG HOA XA HQI CHU NGHIA VIET NAM
DOANH NGHIEP Poc 1ap - Tw do - Hanh phuc
SO oo ngay ... thang .... nam .....

GIAY PE NGHI CAP GIAY PHEP BU'U CHINH
Kinh gui: ..., (tén co quan cap gidy phép).

Can ctr Luat Buu chinh s 49/2010/QH12 ngay 17 thang 6 nam 2010;
Can cit Nghi dinh 6 ..../20..../ND-CP ......coovoeieeeeeeeeeeeeeeeeeeeeeeeeeeeee.

 (Tén doanh nghi€p) .......ccooec. dé nghi (co quan cap gidy phép) ..................
cap giay phép buu chinh véi cac ndi dung sau:

Phén 1. Théng tin vé doanh nghiép

1. Tén doanh nghiép Vié:t bang tiéng Viét: (tén ghi trén gidy chimg nhan
dang ky doanh nghiép, ghi bang chir in hoa)

Tén doanh nghiép viét tat (tén ghi trén gidy chimg nhan ding ky doanh nghiép):

Tén doanh nghiép viét bang tiéng nudc ngoai (tén ghi trén gidy ching nhan
dang ky doanh nghiép):

2. Pia chi tru s& chinh: (dia chi ghi trén gidy ching nhan ding ky doanh nghiép):

3. Gidy ching nhan ding ky doanh nghiép sb: ...... do........ cAp ngdy .........
2
B VO GIBU LB: oo e e e e e e s s e e s es s eeeens
5.Piénthoai: ......ooovvvivviis FaX: oo
6. Website (18U CO) wavevreeeeeeeeeeeeeeeeee. E-mail: ..o

7. Nguoi dai dién theo phap luat:

Hotén......ooooviiiiiii ChirC VU: o
S6 dinh danh c4 nhan/chimg minh nhan dan/hd chiéu: .......cococevveuveieeeeeenne.
Noi dang ky ho Khau thurong U .....c.v.eveeeeeeeeeeeeeeee e
Dién thoai: ......ccoovvvvviiiiiiie, E-mail: oo,

8. Nguoi lién hé thuong xuyen trong qua trinh thye hién thu tuc dé nghi cap
gidy phép buu chinh:

|5 (3R 1<) s LA ChUC VU oo
S6 dinh danh c4 nhan/chmg minh nhan dan/hé chiéu: ..........ccooovvevevevennnne,

Dién thoai: .......ccocvvvvviiiiiciiieee, E-mail: oo,
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Phén 2. M6 ta tém tit vé dich vu

1. Loai dich vu d& nghi CAP PREP: «.eveeeeeeeeeeee e
2. Pham vi cung tng dich VU .....ooooiiiii e
3. Phuong thirc cung g dich VUi .......ooooiviiiiiiie e
Phén 3. Thoi han dé nghi cap phép

Thoi han dé nghi cip phép: ........... nam

Phan 4. Tai liéu kém theo

Tai liéu kém theo gom co:

Phan 5. Cam két

(Tén doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap luét vé tinh chinh xac va tinh hop phép ctia ndi
dung trong giay d€ nghi cap giay phép buu chinh va céc ho so, tai liéu kém theo.

2. Néu duoc cip gidy phép buu chinh, (tén doanh nghiép) s& chap hanh
nghiém chinh cac quy dinh cta phap luat Viét Nam c6 lién quan va cac quy dinh
trong gidy phép buu chinh.

NGUOI DAI DIEN THEO PHAP LUAT
Noi nhdn: CUA DOANHNGHIEP
- Nhur trén; (Ky, ghi ro ho tén, chuc danh va dong dau)
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CO QUAN CAP GIAY PHEP CONG HOA XA HQI CHU NGHIA VIET NAM
BUU CHINH Poc lap - Tw do - Hanh phuc

GIAY PHEP BUU CHINH
Can ctr Luat Buu chinh ngay 17 thang 6 nam 2010;
Can cir Nghi dinh s6 .../.../ND-CP ngay ... thang ... nim ... ciia Chinh phu;

Xét hd so dé nghi cip gidy phép buu chinh cua (tén doanh nghiép);

THEO A8 NENT CUIA ..o en e
THAM QUYEN BAN HANH

Picéu 1. Cho phép (tén doanh nghiép viét bang tiéng Viét)

Tén doanh nghiép viét bang tiéng nudc ngoai (NEU CO): vueveeeeeeeeeeeeeeeee e

Tén doanh nhiep VIEt tAL (NEU CO): vrereeeeeeeeeeeeeeee et ee e,

M SO dOANN NENIEP: ..ottt

Dia chi tri SO ChINN: oot e e e as e aaaaees

Duoc thanh 1ap theo Gidy ching nhén dang ky doanh nghiép do ........... (tncuaco
quan)............e.... cap (dang ky lan dau: ngay..... thang .... ndm .... ; dang ky thay doéi lan
tha: ...... ,ngay..... thang.... ndm .... )

Cung tng dich vu buu chinh véi cac ndi dung sau:

1. Loai hINh diCh VUL oo ettt ee e e e e e
2. Pham vi cung Ung dich VU ....ooooiiiiii et e
3. Phuong thirc cung Gng dich VU .....oooiiiiiii e
A, GIA CUGC: ettt ettt ettt te et et e e e ae e te e s te e bt e s st eeaeeebeesnaeeneeeenaesntesnteeaneennseenns
5. Tiéu chuin, chat lugng dich vu:

Thuc hién cac quy dinh ctua phap luat vé tiéu chuén chat lugng dich vu thu.

Piéu 2. Ngoai cac quy dinh tai Piéu 1, (tén doanh nghiép) c6 nghia vu:

1. Thuc hién cac bién phap bao vé quyén loi qudc gia, quyén va loi ich hop phap cua
nguoi st dung dich vu.

2. Bao dam an toan va an ninh thong tin ddi véi dich vu thu; thuc hién cac quy dinh vaj
chiu sy kiém soat cua co quan nha nude c6 tham quyen trong viéc bdo ddm an toan va
an ninh thong tin doi véi dich vu thu.

3. Béo céo dinh ky hodc dot xuat theo quy dinh va theo yéu cau cua (co quan cp gidy|




CONG BAO HA NOI/Sb 225+226/Ngay 08-8-2024 39

phép buu chinh).

4. Thuc hién viéc thong bao, cong khai gia cude dich vu buu chinh; khuyén mai, gidm,
gi4 cudc trong cung Uing dich vu buu chinh theo quy dinh cua phap luét.

5. Bao dam quyén va loi ich hqpv phap cua pgudi st dung dich vu trong truong hop
ho’p tdc v&1 doanh nghiép khac dé van chuyén va phat thu ma (tén doanh nghiép) da
chap nhén cta nguoi gui.

6. Thuc hién cac quyén va nghia vu khéac theo quy dinh cua phap lut.

Diéu 3. ‘Giéy phép nay c6 hiéu luc ké tir ngay ky dén hét ngay ............ , trr truong hop
bi thu hoi theo quy dinh cuia phap luat.

Diéu 4. Gidy phép nay dugce 1ap thanh 02 ban gbc; 01 ban cip cho (tén doanh nghiép);

01 ban luu tai (co quan cap glay phep buu chinh) va sao gui co quan dang ky kinh
doanh, co quan nha nudc c6 tham quyén lién quan.

QUYEN HAN, CHUC VU

CUANGUOIKY
(Ky, ghi ro ho tén va dong dau)
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24. Quy trinh cép lai Gidy phép buu chinh bi mat hodc hw héng khong sir
dung dugc (QT-02-BCVT)

1 | Muc dich:
Quy dinh viéc tiép nhan, chuyén giao va giai quyét thu tuc hanh chinh cap
lai Gidy phép buu chinh bi mat hodc hu hong khong sir dung dugc cta So
Thong tin va Truyén thong tir b phan Tiép nhan ho so va Tra két qua dén
Phong Buu chinh - Vién théng, nham thyuc hién co ché “Mot cira” trong
giai quyét thi tuc hanh chinh tai S& Thong tin va Truyén thong thanh phé
Ha Noi theo yéu cau cua to chirc.
2 | Pham vi:
Ap dung d6i v6i cong chirc 1am viée tai Bo phan tiép nhan va tra két qua
giai quyét thil tuc hanh chinh; Phong Buu chinh - Vién thong va cac ca
nhan, t6 chtc lién quan.
3 | Noi dung quy trinh
3.1 | Co sé phap ly
1. Luat Buu chinh s6 49/2010/QH12 ngay 17/6/2010.
2. Nghi dinh 47/2011/ND-CP ngay 17/6/2011 ctia Chinh phu Quy dinh
chi tiét thi hanh mot s6 nodi dung cua Luat buu chinh.
3. Nghi dinh sb 25/2022/ND-CP ngay 12/4/2022 stra d6i, bd sung mot sd
diéu ctia Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cta Chinh pht quy
dinh chi tiét thi hanh mot sé noi dung cua Luat Buu chinh.
5. Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 cua Bo Tai chinh quy
dinh mirc thu, ché d6 thu, ndp, quan 1y va s dung phi tham dinh diéu
kién hoat dong buu chinh.
6. Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thuc hién
Nghi dinh 61/2018/ND-CP ngay 23/4/2018 vé thuc hién co ché mdt cira,
mdt cira lién thong trong giai quyét thu tuc hanh chinh.
3.2 | Thanh phan hd so Ban chinh Ban sao
1 | Gidy dé nghi cap lai gidy phép buu chinh X
3.3 | SO lwong hd so

01 bo
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3.4

Thoi gian xir ly

05 ngay lam viéc ké tir ngdy nhan duogc hd so dap ung cac quy dinh cia
phap luat.

3.5

Noi tiép nhan va tra két qua

B6 phén tiép nhan va tra két qua tha tuc hanh chinh S¢& Thong tin va
Truyén thong Ha Noi (Nop truc tuyén qua Cong dich vu cong cua thanh
phd Ha Noi hodc Cong Dich vu cong Qubc gia)

3.6

Phi

Phi thdm dinh cép lai gidy phép buu chinh khi bi mat hoic hu hong khong
st dung duoc: 500.000 dong.

Theo quy dinh tai Thong tu sé 25/2020/TT-BTC ngay 14/4/2020 cta Bo
Tai chinh stra ddi, bd sung mot s6 diéu cua Thong tu s6 291/2016/TT-
BTC ngay 15/11/2016 quy dinh muc thu, ché d6 thu, ndp, quan ly va su
dung phi tham dinh diéu kién hoat dong buu chinh.

3.7 | Quy trinh xt ly cong viéc
TT Trinh tu Tr'aAc h Thoi gian Bicu maqu/ Ket
nhiém qua

Kiém tra, tiép nhin ho so
- Truong hop hd so day du,
chinh xdc theo quy dinh: Lap - Gidy tiép
Gidy tiép nhan hod so va hen nhan ho so va
tra két qua. hen tra két qua;
- Trudng hop hd so chua day - Phiéu yéu cau
du, chua chinh x4c theo quy | B0 phan . bd sung, hoan

Bl | . C o . 72 ngay A 1A
dinh: Lap Phicu yéu cau bo | motcua thién ho so;
sung, hoan thién ho so. - Phiéu tir chdi
- Trudng hop ho so khong du tiép nhan giai
diéu kién tiép nhan giai quyét ho so tha
quyét: Lap Phiéu tir chéi tiép tuc hanh chinh.
nhan giai quyét hd so thu tuc
hanh chinh.
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Lanh dao
Lanh dao phong chuyén moén |  Phong
B2 |thy Iy hd so phan cong cong | Buu chinh | % ngay
chtrc tham dinh hé so - Vién
thong
Tham dinh ho so
- Truong hop khong chip
thuan cip lai gidy phép buu
chinh, cong chirc dugc phéan
cong tham dinh hd so béo céo Chuyén
Lanh dao Phong trinh Lanh o
dao S¢ tra lai hd so kém theo Vl‘e "
A v s o, | Phong ‘
B3 | thong bao bang van b,an néu rd Buu chinh 1 ngay
1y do khong giai c‘luyet ho so. _Vién
- Tru’(‘ypg hop, hd so dap ung thong
yéu cau, cong chuc duoc
phan coéng thim dinh hd so
bdo cao Lanh dao Phong
chuyén ho so sang Vin phong
S& cép ban sao.
Kiém tra ho so
- Péi voi truong hop khong
chép thuan cép lai Gidy phép
buu chinh
+ Néu dong ¥, ky nhay vao du | Lanh dao
thdo van ban trinh Lanh dao| Phong
B4 | S0 phé duyét. Chuyén sang | Buu chinh | Y% ngay
B5.2. - Vién
+ Néu khong ddng y: Chuyén | thong

lai B3.

- P6i véi truong hop chap
thuan cdp lai Gidy phép
buu chinh
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+ Néu dong y: Ky Cong vin
cia Phong Buu chinh - Vién
théng giri Van phong S cap
ban sao. Chuyén sang B5.1

+ Néu khong ddng y: Chuyén
lai B3.

Phé duyét két qua (Trudng

hop dong ¥ cap ban sao)
- nd thitc ba .| Lanh dao
B5.1 k,em‘ tra }:Ae thlfc 31:1 sao va Vin | ngay
}: vao phan t cg1g tm, sao y phong S&
trén Ban sao Giay phép buu
chinh. Chuyén sang B6.
Phé¢ duyét két qua (Truong
hop tir chdi cap ban sao)
- Néu dong y: Ky vao van| _ _
. . 1. x . ..z | Lanhdao .
B5.2 | ban (tor chdéi cap lai Giay , 1 ngay
. , So
phép buu chinh);
- Néu khong dong y: Chuyén
lai B4.
B6 | Phat hanh van ban. Van thu 2 gio
Lanh dao
Phong
Buu chinh
B7 K}'/. A’giac.)x va n%lén trévké't qua —AVién‘ 2 i
Phiéu ki€ém soat (02 ban). thong va
Truong bd
phan Mét
cua
4. | Biéu miu
1 | Gidy dé nghi cap lai gidy phép buu chinh
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TEN TO CHUC, CONG HOA XA HQI CHU NGHIA VIET NAM

DOANH NGHIEP Poc 1ap - Tw do - Hanh phic
Sb: ... ., NEAY ... thang ..... nam .....

GIAY PE NGHI CAP LAI GIAY PHEP BUU CHINH
Kinh gui: ...... (tén co quan di cap gidy phép).

Phén 1. Théng tin vé to chirc, doanh nghiép

1. Tén doanh nghiép Vié't, bang tiéng Viét: (tén ghi trén gidy chirng
nhan dang ky doanh nghiép/gidy ching nhan dang ky hoat dong, ghi bang

Tén doanh nghiép viét tat (tén ghi trén gidy ching nhan ding ky doanh
nghiép/giay ching nhan dang ky hoat d0ng): .......cccceevvieiieieiiieieeeee e,

Tén doanh nghiép V@ét bang tiéng nudc ngoai (tén ghi trén gidy ching nhan
dang ky doanh nghiép/giay chung nhan dang ky hoat dong): ...........ccceeeeuveennns

2. Dia chi tru s¢ chinh: (dia chi ghi trén gidy chimg nhin diang ky doanh
nghiép/giay chung nhan dang ky hoat d0Ng):.......ccceevveeeeiiieciiieiieiee e

3.’Gi€'1y ching nhén dang ky doanh nghiép/gidy chtmg nhan ding ky hoat
dong sO: ..eeeevvvennenne 4 [ SO CAP NEAY vvvvrevrrerree e 1: ) S

A, VON GIEU LB oo et ee e eeeen e reeen.
5.Diénthoai: cccoooeiieiiiiii, FaX: oo

6. WebSite (NEU CO) w.veveeeeeereeeeeeeeeeeee e E-mail:

7. Nguoi dai dién theo phap luat cia doanh nghiép:

HO T80 et ——————————
L] 111 (S V2 ) U
S6 dinh danh c4 nhan/chimg minh nhan dan/hd chiéu:........ccooeeeuveeeeeeeeanne.
Noi dang ky ho Khau thurong Tl .......ov.eeeeeeeeeeeeeeeeeeeeeeeeee e,
Dién thoai: ......cooovvveeiiiiiiiee E-maili.....ccooovviiiiiiiiiiii

8. Nguoi lién h¢ thuong xuyén:
HO T80 et ——————————

(0] 110 1C T ) PR
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Phan 2. Nji dung dé nghi cap lai
(Tén doanh nghiép) dé nghi cip lai gidy phép buu chinh véi 1y do nhu sau:

Phan 3. Tai liéu kém theo

Tai li¢u kém theo gom co:

Phin 4. Cam két

(Tén doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap luét‘vlé tinh chinh xac va tinh hop phép cua
nd1 dung trong giay d€ nghi nay va cac ho so, tai li¢u kém theo.

2. Chip hanh nghiém chinh cac quy dinh cta phap luat Viét Nam co lién
quan va cac quy dinh trong giay phép buu chinh.

Noi nhgn: NGUOI PAI DIEN THEO PHAP LUAT CUA
- Nhur trén; DOANH NGHIEP

(Ky, ghi ré ho tén va chirc danh, déng déu)
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25. Quy trinh sira ddi, bd sung Gidy phép bwu chinh (QT-03-BCVT)

1

Muc dich:

Quy dinh viéc tiép nhan, chuyén giao va giai quyét tha tuc hanh chinh cip
stra d6i, bd sung Gidy phép buu chinh ctia S& Théng tin va Truyén thong
tir bo phan Tiép nhan hd so va Tra két qua dén Phong Buu chinh - Vién
thong, nham thuc hién co ché “Mot cira” trong giai quyét thii tuc hanh
chinh tai S¢& Thong tin va Truyén thong thanh phé Ha Noi theo yéu ciu
ctia to chic

Pham vi:

Ap dung ddi véi cong chuc lam viéc tai Bo phan tiép nhan va tra két qua
giai quyét thil tuc hanh chinh; Phong Buu chinh - Vién thong va cac ca
nhan, t6 chtc lién quan.

Noi dung quy trinh

3.1

Co so phap ly
1. Luat Buu chinh s6 49/2010/QH12 ngay 17/6/2010.

2. Nghi dinh 47/2011/ND-CP ngay 17/6/2011 ctia Chinh phu Quy dinh chi
tiét thi hanh mot s6 ndi dung ctia Ludt buu chinh.

3. Nghi dinh s6 25/2022/ND-CP ngay 12/4/2022 sira d6i, bd sung mot sd
diéu cua Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cta Chinh pht quy
dinh chi tiét thi hanh mot sé noi dung cua Luét Buu chinh.

4. Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 ctia B6 Tai chinh quy
dinh mrc thu, ché do thu, ndp, quan 1y va sir dung phi thim dinh diéu kién
hoat dong buu chinh.

5. Thong tu sb 25/2020/TT-BTC ngay 14/4/2020 ctua B Tai chinh sta
ddi, b6 sung mot sé diu cua Thong tu sd 291/2016/TT-BTC ngay
15/11/2016 quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi
tham dinh diéu kién hoat dong buu chinh.

6. Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thuc hién
Nghi dinh 61/2018/ND-CP ngay 23/4/2018 vé thuc hién co ché mot cira,
mot ctra lién thong trong giai quyét thu tuc hanh chinh.

3.2

Thanh phan ho so Ban chinh Ban sao
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Gidy dé nghi sira d6i, bd sung gidy phép

1
buu chinh x
Tai liéu lién quan dén nodi dung dé nghi stra
5 d6i, bo sung gidy phép buu chinh (ndp ban
. . X
sao do1 voi tai licu 1a Gidy chimg nhén dang
ky doanh nghiép).
3.3 | SO lwong hd so
01 bo
3.4 | Thoi gian xir ly
07 ngay lam viéc ké tir ngdy nhan dugc hd so dap ung cac quy dinh cua
phap luat.
3.5 | Noi tiép nhén va tra két qua
Bo phan tiép nhan va tra két qua thu tuc hanh chinh S¢ Thong tin va
Truyén thong Ha No6i (NOp truc tuyén qua Cong dich vu cong cta thanh
phd Ha Noi hodc Cong Dich vu cong Qudc gia)
3.6 | Phi
Phi tham dinh sira doi, bo sung gidy phép buu chinh:
- Truong hop mé rong pham vi cung ting dich vu ndi tinh: 2.750.000 dong.
- Trudng hop thay d6i cac ndi dung khac trong gidy phép: 750.000 dong.
Theo quy dinh tai Thong tu sé 25/2020/TT-BTC ngay 14/4/2020 cta B
Tai chinh stra d6i, bo sung mot sé diéu cia Thong tu s6 291/2016/TT-
BTC ngay 15/11/2016 quy dinh muc thu, ché do thu, ndp, quan ly va su
dung phi tham dinh diéu kién hoat dong buu chinh.
3.7 | Quy trinh xir ly cong viéc
. Trach o Biéu mau/ Két
TT Trinh tu o Thoi gian ,
nhiém qua
Kiém tra, tiép nhin ho so - Giay tiép
g1 |- Truong hop hd so day du, Bfi Ph?n Vs ngdy nhén ,hG;SO Yél
chinh x4c theo quy dinh: Lap | motcua hen tra két qua;
Gidy tiép nhan hd so va hen - Phiéu yéu cau
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tra két qua. b sung, hoan
- Trudng hop ho so chua day thién ho so;
du, chua chinh xac theo quy - Phiéu tir chéi
dinh: Lap Phiéu yéu cau bo tiép nhan giai
sung, hoan thién hd so. quyét hd so tha
- Truong hop hd so khong du tuc hanh chinh.
diéu kién tiép nhan giai
quyét: Lap Phiéu tir chdi tiép
nhan giai quyét hod so thu tuc
hanh chinh.
Lanh dao
Lanh dao phong chuyén moén | Phong
B2 |thy 1y ho so phan cong cong | Buu chinh | ' ngay
chitc tham dinh hé so - Vién
thong
Tham dinh hd so
- Truong hop khong chéap
thuan stra doi, bod sung hodc
viéc stra d6i, b sung pham vi
cung tmg dich vu dan dén thay
d6i tham quyén cap Gidy phép | Chuyén
buu chinh, cong chuc dugc vién
B3 plrlén ’cf)ngN tham din‘h h(k)‘scy Ph(‘)nrg 03 ngay
bao cdo Lanh dao phong trinh | Buu chinh
Lanh dao S tra lai ho so kém | - Vién
theo thong bdo bang vin ban| thong
néu rd 1y do khong giai quyét
hd so.
- Truong hop hd so dap ung
yéu cau, du thao Gidy phép
buu chinh.
B4 Kiénrl tra‘h("i SO Lanh dao 01 ngay
- Néu déng y: Ky nhay dy| Phong
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thao van ban, trinh Lanh dao | Buu chinh
S¢ phé duyét. - Vién
- Néu khong dong y: Chuyén | thong
lai B3.
Phé duyét hd so
- ?Né'u déng y: Ky vao vin Lanh dao ‘
B5 | ban; Sé 1 ngay
- Néu khong dong ¥: Chuyén
lai B4.
B6 | Phat hanh vén ban. Van thu Y2 ngay
Lanh dao
Phong
Buu chinh
Ky giao va nhan tra két qua| - Vién .
B7 | . 7 A~ s | 72ngay
Phiéu kiém soat (02 ban). thong va
Truong bo
phan Mét
cua
4 | Biéu miu
1 | Gidy dé nghi stra d6i b6 sung gidy phép buu chinh
2 | Mau Giay phép buu chinh
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TEN TO CHUC, CONG HOA XA HQI CHU NGHIA VIET NAM
DOANH NGHIEP Poc 1ap - Tw do - Hanh phic
S6: ... ., NEAY ... thang ..... nam .....

GIAY PE NGHI SUA POI, BO SUNG GIAY PHEP BUU CHINH
Kinh gtri:.....(tén co quan d3 cap gidy phép buu chinh).

Phén 1. Théong tin vé doanh nghiép
1. Tén doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy ching nhan ding

Tén doanh nghiép viét tat (tén ghi trén gidy ching nhan ding ky doanh
10751 11S) o) LR SU PR U R UPRRPPPRI .

Tén doanh nghiép Viét bang tiéng nudc ngoai (tén ghi trén gidy ching nhan
dang ky doanh nghiép, giay chirng nhan dang ky hoat dong): ..........ccceeeeieennnenne.

2. Dia chi try s¢ chinh: (dia chi ghi trén gidy chung nhin ding ky doanh
nghiép, giay chirng nhan dang ky hoat dOng): .......c.cooveeiviieeiiiiie e,

3.’Gi'?'1y ching nhén dang ky doanh nghiép, gidy ching nhan ding ky hoat
dong s0: ..eevevveeieenne. 4 [0 RO cap ngay ...... 17 )

4. VN QIBU LE: oot
5.D1€n thoai: cooeeeiiiiiiii Fax: oo
6. WeDSIte (18U CO): wvrvvreeeeeeee e eeeeeee e E-mail: ......ccevvienn,

7. Nguoi dai dién theo phap luat cia doanh nghiép:

HO B1: et
() 110 (ST ) PR
S6 dinh danh c4 nhan/chtrng minh nhan dan/hé chiéu:..........cccooevvevvvevennnn,
Noi dang ky ho KhAu thUONE trT: ...
Dién thoai: ......cooovvvvviiiiiiieee E-maili.....ccoooiiiiiiiiiiiiiiieee.

8. Nguoi lién h¢ thuong xuyén trong qua trinh thue hién thu tuc dé nghi stra
doi, bod sung giay phép buu chinh:

HO teN: v ChUC VU e
S6 dinh danh c4 nhan/chimg minh nhan dan/hd chiéu:........coocoeecuveeieeeeennnee.

Dién thoal: .......ccoovvveviiiiiie, E-mail: ..o
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Phén 2. Noi dung dé nghi sira doi, b sung

(Tén doanh nghiép) dé nghi stra d6i, bd sung gidy phép buu chinh theo cac
ndi dung sau:

NOi dung St A0, DO SUNZ: «....veeeeeeeeeeeeeeeee e
LY d0 ST GO1, DO SUNE: ..o ee .
Phan 3. Tai li¢u kém theo

Tai liéu kém theo gém co:

Phin 4. Cam két

(Tén tb chirc, doanh nghiép) xin cam két:

1. Chiu trach nhi€m trudc phap luat yé tinh chinh xac va tinh hop phép cua
nd1 dung trong Gidy dé nghi nay va céc ho so, tai li¢u kém theo.

2. Chip hanh nghiém chinh cac quy dinh cta phap luat Viét Nam co lién
quan va cac quy dinh trong gidy phép buu chinh.

Noi nhin: NGUOI PAI DIEN THEO PHAP LUAT CUA
- Nhur trén; DOANH NGHIEP

(Ky, ghi ré ho tén va chirc danh, déng dau)
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26. Quy trinh cap lai Gidy phép buu chinh khi hét han (QT-04-BCVT)

1

Muc dich:

Quy dinh viéc tiép nhan, chuyén giao va giai quyét thu tuc hanh chinh cip
lai Gidy phép buu chinh khi hét han (thuc hién truéc khi Gidy phép buu
chinh hét han tbi thiéu 30 ngdy) cta S¢ Thong tin va Truyén thong tir bd
phan Tiép nhan ho so va Tra két qua dén Phong Buu chinh - Vién thong,
nham thyc hién co ché “Mot cira” trong giai quyét tha tuc hanh chinh tai
S¢ Thong tin va Truyén thong thanh phd Ha Ni theo yéu cau cua t6 chic.

Pham vi:

Ap dung ddi voi cong chirc 1am viée tai B phan tiép nhan va tra két qua
giai quyét thil tuc hanh chinh; Phong Buu chinh - Vién thong va cac ca
nhan, t6 chirc lién quan.

Noi dung quy trinh

3.1

Co so phap ly
1. Luat Buu chinh s6 49/2010/QH12 ngay 17/6/2010.
2. Nghi dinh 47/2011/ND-CP ngay 17/6/2011 ctia Chinh phu Quy dinh chi

tiét thi hanh mot s6 ndi dung ctia Luét buu chinh.

3. Nghi dinh sé 25/2022/ND-CP ngay 12/4/2022 sira d6i, bo sung mot sb
diéu ctia Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cta Chinh phu quy
dinh chi tiét thi hanh mot sé noi dung cua Luat Buu chinh.

4. Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 ctia B Tai chinh quy
dinh mrc thu, ché do thu, ndp, quan 1y va st dung phi thim dinh diéu kién
hoat dong buu chinh.

5. Thong tu s6 25/2020/TT-BTC ngay 14/4/2020 ctia B6 Tai chinh sira
ddi, bd sung mot sb diéu cua Thong tu sd 291/2016/TT-BTC ngay
15/11/2016 quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi
tham dinh diéu kién hoat dong buu chinh.

6. Thong tu 01/2018/TT-VPCP ngay 23/11/2018 hudng dan thyc hién
Nghi dinh 61/2018/ND-CP ngay 23/4/2018 vé thyc hién co ché mot cira,
mdt cira lién thong trong giai quyét thu tuc hanh chinh.
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3.2

Thanh phin ho so

Ban chinh

Ban sao

Gidy dé nghi cap lai gidy phép buu chinh

X

Phuong an kinh doanh trong giai doan
tiép theo, néu doanh nghiép bi 156 02 nim
lién tiép

Céc tai liéu sau néu c6 thay ddi so véi hd
so dé nghi cip gidy phép buu chinh lan
gan nhat:

- MAu hop dong cung tng va sir dung dich
vu buu chinh phu hop véi quy dinh cua
phap luat vé buu chinh;

- MAu biéu trung, nhan hi¢u, ky hi¢u dac
thu hoac cac yéu t6 thudc hé théng nhan
dién cua doanh nghi¢p duogc thé hién trén
buu giri (néu co);

- Bang gia cudce dich vu buu chinh phu hop
v6i quy dinh ctia phéap luat vé buu chinh;

- Tiéu chuén chét lugng dich vu buu chinh
cong bd ap dung phu hop véi quy dinh cia
phép luit vé buu chinh;

- Quy dinh vé muc gidi han trach nhiém
boi thuong thiét hai trong truong hop phat
sinh thiét hai, quy trinh giai quyét khiéu
nai cua khach hang, thoi han giai quyét
khiéu nai phu hop véi quy dinh cua phap
lut vé buu chinh.

Hop dong nhuong quyén thwong mai véi
doanh nghi¢p dang cung ung dich vu buu
chinh (néu co).

3.3

S6 lwgng hd so

01 bo
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3.4 | Thoi gian xir ly
08 ngay lam viéc ké tir ngay nhan duogc hd so dap tmg cac quy dinh cua
phap luat.
3.5 | Noi tiép nhén va tra két qua
Bo phén tiép nhan va tra két qua thu tuc hanh chinh S¢ Thong tin va
Truyén théng Ha Noi (Nop truc tuyén qua Cong dich vu cong cua thanh
phd Ha Noi hoic Coéng Dich vy cong Qudc gia)
3.6 | Phi
Phi tham dinh lai khi hét han gidy phép buu chinh: 5.375.000 dong.
Theo quy dinh tai Thong tu s6 25/2020/TT-BTC ngay 14/4/2020 cta Bo
Tai chinh stra d6i, bo sung mot sé diéu cia Thong tu s6 291/2016/TT-
BTC ngay 15/11/2016 cta B¢ Tai chinh quy dinh muc thu, ché do thu,
ndp, quan Iy va st dung phi tham dinh diéu kién hoat dong buu chinh.
3.7 | Quy trinh xir ly cong viéc
. Trach o Biéu mau/ Két
TT Trinh tu e Thoi gian ,
nhiém qua
Kiém tra, tiép nhan ho so
- Truong hop hd so day du,
chinh xac theo quy dinh: Lap - Giay tiép
Gidy tiép nhan hd so va hen nhan hd so va
tra két qua. hen tra két qua;
- Truong hop hd so chua day - Phiéu yéu cau
) i i B0 phan bd sung, hoan
BI dy, chua chln'h’ xac the9 qu}j ,Ap ; Vs ngdy 3 u Ag
dinh: Lap Phiéu yéu cau bo | motcua thién ho so;
sung, hoan thién ho so. - Phiéu tir chdi
- Truong hop hd so khong du tiép nhén gidi
diéu kién tiép nhan giai quyét ho so thi
quyét: Lap Phiéu tir chdi tiép tuc hanh chinh;
nhan giai quyét hod so thu tuc
hanh chinh.
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Lanh dao
Lanh dao phong chuyén moén | Phong
B2 |[thu Iy hd so phan cong cong | Buu chinh | ' ngay
chttc tham dinh hé so - Vién
thong
Tham dinh ho so
- Truong hop hd so khong
dung tham quyén, trong thoi
han 03 ngay lam viéc ké tur
ngay nhan duoc hd so, cong
chic dugc phan cong thim
dinh hd so bao céo Lanh dao
phong trinh Lanh dao S¢& tra
lai ho so kém theo thong bao
bang vin ban néu rd ly do
khong giai quyét ho so.
- Trudng hop to chuc, doanh | Chuyén
nghiép ndp hd so qua thoi han vién
g3 |quy dinh (tféi thiéu 30 ngay Phc‘mg 04 ngiy
true khi gidy phép buu chinh | Buu chinh
hét han), cong chirc dugce phan | - Vién
cong thAm dinh hd so bdo cao | thong

Lanh dao phong trinh Lanh
dao S& tra lai hd so kém theo
thong bao bang vin ban néu rd
1y do khong giai quyét hd so.

- Truong hop hd so chua du
diéu kién giai quyét, cong
chitc dugc phan coéng thim
dinh hd so bao cédo Linh dao
phong trinh Lanh dao So¢ tra
lai hd so kém theo thong bao
bﬁng van ban néu 1o 1y do, ndi
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dung can bo sung, hoan thién
hd so. Trong thoi han 15 ngay
lam viéc, ké tir ngay thong
bao, doanh nghiép, t6 churc co
trach nhiém stra ddi, bd sung
hd so theo yéu cau. Thoi han
giai quyét duoc tinh lai tir dau
sau khi nhan du hé so.

- Truong hop doanh nghiép, to
chirc khong stra d6i, b sung
hd so theo yéu cau hodc co sira
ddi, bd sung nhung chua dat
yéu cau, cong chic duge phan
cong tham dinh ho so bio céo
Lanh dao phong trinh Lanh
dao S tra lai hd so kém theo
thong bao bang vin ban néu rd
1y do khong giai quyét hd so.

- Truong hop hd so dap ung
yéu cau, du thao Gidy phép
buu chinh.

Kiém tra ho so

Lo o Lanh dao

- Néu dong y: Ky nhay du Phe
on
thao van ban, trinh Lanh dao g .
B4 o ) Buu chinh | 01 ngay

S¢ phé duyét. x

. ; . R - Vién
- Néu khong dong y: Chuyén thong

lai B3.

Phé duyét hd so

- Néu dong ¥: Ky vao van ban; | Lanh dao .
B5 01 ngay

- Néu khong dong y: Chuyén So
lai B4.

B6 | Phat hanh vén ban. Van thu Y2 ngay
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Lanh dao
Phong
Buu chinh
Ky giao va nhan tra két qua| - Vién .
B7 gz , ) . . %2 ngay
Phiéu kiém soat (02 ban). thong va
Truong bd
phan Mét
cua
4 | Bi¢u miu
1 | Gidy dé nghi cip lai gidy phép buu chinh
2 | Mau Giay phép buu chinh
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TEN TO CHUC, CONG HOA XA HQI CHU NGHIA VIET NAM

DOANH NGHIEP Poc lap - Tu do - Hanh phuc
Sé: ... ., NEAY ... thang ..... nam .....

GIAY PE NGHI CAP LAI GIAY PHEP BUU CHINH
Kinh gui: ...... (tén co quan da cap giay phép).

Phan 1. Thong tin vé t6 chirc, doanh nghiép

1. Tén doanh nghiép Viét, bang tiéng Viét: (tén ghi trén gidy chirng
nhan dang ky doanh nghiép/giay ching nhan dang ky hoat ddng, ghi bang
(o] 111 88 01 (Lo T ) PSPPSR

Tén doanh nghiép viét tat (tén ghi trén gidy ching nhan ding ky doanh

nghiép/gidy chimg nhan dang ky hoat dONE): .....o.oveveveeeeeeeeeeeeee oo,
Tén doanh nghiép V@é't bang tiéng nudc ngoai (tén ghi trén gidy chimg nhan
dang ky doanh nghiép/gidy chung nhan dang ky hoat dong): .......cccceeevvvecveennens
2. Dia chi try so chinh: (dia chi ghi trén gidy chung nhin ding ky doanh
nghi¢p/gidy chiing nhan dang ky hoat dong): ..........ccccvevvieviieiiiieeece e,
3.’Gi5y chimg nhén dang ky doanh ’nghiép/giéy chimg nhan dang ky hoat
dong s0: .eeeevvveeiiene. 4 [0 JOUUSUURURR CAP NEAY v tal .o,
4. VON GHCU L& oottt
5.DP1én thoai: ....cooovvviiii Fax: oo,
6. WebSIte (U CO): vvrveeereeeeeeeeeeeeeeeeee oo E-mail: ......ccovviein.

7. Nguoi dai dién theo phap luat ciia doanh nghiép:

HO B0 et
CRUC VUL et ettt et e e tae e e e e sateeeanaeeeasae e
S6 dinh danh c4 nhan/chimg minh nhan dan/hd chiéu:........ccocoevcuveeeeeeennne.
Noi dang ky ho Khau thurong U .......cv.eeeeeeeeeeeeeeeeeeeeee e,
Dién thoai: ......oovvvviiiiiiiiiiiiiiiis E-mail:.....ccoooiiiiiiiiiii,

8. Nguoi lién h¢ thuong xuyén:
| (03N () s AP RR

(0516 (oI VAT E PPN
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Phin 2. Nji dung dé nghi cap lai
(Tén doanh nghiép) dé nghi cip lai gidy phép buu chinh véi Iy do nhu sau:

Phan 3. Tai li¢u kém theo

Tai liéu kém theo gom co:

Phin 4. Cam két

(Tén doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap luét‘vé tinh chinh xac va tinh hop phép cta
nd1 dung trong gidy dé nghi nay va cac ho so, tai li¢u kém theo.

2. Chip hanh nghiém chinh cac quy dinh cta phap luat Viét Nam cé lién
quan va cac quy dinh trong giay phép buu chinh.

Noi nhgn: NGUOI PAI DIEN THEO PHAP LUAT CUA
- Nhur trén; DOANH NGHIEP

(Ky, ghi ré ho tén va chirc danh, déng déu)
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27. Quy trinh Cip vin ban xac nhin vin ban thong bao hoat dong buu chinh
(QT-05-BCVT) ,
(ap dung doi voi doanh nghiép co tru so chinh trén dia ban thanh pho Ha Noi)

1

Muc dich:

Quy dinh viéc tiép nhan, chuyén giao va giai quyét tha tuc hanh chinh cip
Vian ban xac nhan thong bao hoat dong buu chinh cua S& Thong tin va
Truyén thong tir bo phan Tiép nhan hd so va Tra két qua dén Phong Buu
chinh - Vién théng, nham thuc hién co ché “Mot cira” trong giai quyét th
tuc hanh chinh tai S& Thong tin va Truyén thong thanh phd Ha Noi theo
yéu cau cua to chic.

Pham vi:

Ap dung ddi voi cong chirc 1am viée tai B phan tiép nhan va tra két qua
giai quyét thu tuc hanh chinh; Phong Buu chinh - Vién thong va cac ca
nhan, t6 chtc lién quan.

Noi dung quy trinh

3.1

Co so phap ly
1. Luat Buu chinh s6 49/2010/QH12 ngay 17/6/2010.

2. Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cua Chinh phu Quy dinh chi
tiét thi hanh mot s6 noi dung ctia Ludt buu chinh.

3. Nghi dinh s6 25/2022/ND-CP ngay 12/4/2022 sira d6i, bd sung mot sb
diéu ctia Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cta Chinh phi quy
dinh chi tiét thi hanh mot s6 noi dung ctia Luat Buu chinh.

4. Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 ctia B6 Tai chinh quy
dinh mirc thu, ché do thu, ndp, quan 1y va sir dung phi thim dinh diéu kién
hoat dong buu chinh.

5. Thong tu s6 25/2020/TT-BTC ngay 14/4/2020 ctia B6 Tai chinh sira
ddi, bd sung mot sd diéu cua Thong tu sd 291/2016/TT-BTC ngay
15/11/2016 quy dinh mirc thu, ché do thu, ndp, quan 1y va s dung phi
tham dinh diéu kién hoat dong buu chinh.

6. Thong tu 01/2018/TT-VPCP ngay 23/11/2018 hudng dan thyc hién
Nghi dinh 61/2018/ND-CP ngay 23/4/2018 vé thyc hién co ché mot cira,
mot ctra lién thong trong giai quyét thu tuc hanh chinh.
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3.2

Thanh phin ho so

Ban chinh

Ban sao

Thong bdo hoat dong buu chinh

X

Ban sao gidy chung nhan ding ky doanh
nghiép

Mau hop ddng cung tmg va st dung dich
vu buu chinh phu hgop véi quy dinh cua
phép luét vé buu chinh.

MAu biéu trung, nhan hiéu, ky hiéu dic thu
hoac cac yéu td thudc hé théng nhan dién
ciia doanh nghiép duogc thé hién trén buu
gui (néu co).

Béang gia cudc dich vy buu chinh phu hop
v6i quy dinh cta phép ludt vé buu chinh

Tiéu chuén chat lugng dich vu buu chinh
cong bd 4p dung phu hop véi quy dinh cia
phap luat vé buu chinh.

Quy dinh vé& mirc gidi han trach nhiém boi
thuong thiét hai trong truong hop phat
sinh thiét hai, quy trinh giai quyét khiéu
nai ciia khach hang, thoi han giai quyét
khiéu nai phu hop v6i quy dinh cua phap
luat vé buu chinh.

Hop ddng nhuong quyén thwong mai véi
doanh nghi¢p dang cung ung dich vu buu
chinh (néu co)

Céc bién phap bao dam an toan di voi con
nguoi, buu gui, mang buu chinh va an ninh
thong tin trong hoat dong buu chinh.

3.3

S6 lwong ho so

01 bo

3.4

Thoi gian xir ly
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07 ngay lam viéc ké tir ngdy nhan dugc hd so dap ung cac quy dinh cua
phap luat.

3.5 | Noi tiép nhén va tra két qua
Bo phan tiép nhan va tra két qua thu tuc hanh chinh S¢ Thong tin va
Truyén thong Ha No6i (NOp truc tuyén qua Cong dich vu cong cta thanh
phd Ha Noi hoic Coéng Dich vu cong Qudc gia)

3.6 | Phi
Phi thAm dinh diéu kién cdp vin ban xac nhin thong bao hoat dong
buu chinh:
- Truong hop tu cung tmg dich vu pham vi ndi tinh: 1.250.000 dong.
- Trudng hop chuyén nhugng toan bo doanh nghiép do mua béan, sap nhap
doanh nghiép: 1.250.000 dong.
Theo quy dinh tai Thong tu sé 25/2020/TT-BTC ngay 14/4/2020 cta Bo
Tai chinh stra d6i, bo sung mot sé diéu cia Thong tu s6 291/2016/TT-
BTC ngay 15/11/2016 quy dinh muc thu, ché do thu, nop, quan 1y va st
dung phi thim dinh diéu kién hoat dong buu chinh.

3.7 | Quy trinh xi ly cong viéc

Trach Biéu mauw/ Két
TT Trinh tu ric Thoi gian el ma}l ©
nhiém qua

Kiém tra, tiép nhin ho so
- Truong hop hd so day du, - Giay uép
chinh xac theo quy dinh: Lap nhén ho so va
Gidy tiép nhan hd so va hen hen tra két qua;
tra két qua. - Phiéu yéu cau

g1 | - Truong hop ho so chua day B(fi th?m Vs ngdy béASUIig, hoan
du, chua chinh xdc theo quy| motcua thién ho so;
dinh: Lap Phiéu yéu cau b - Phiéu tir chdi
sung, hoan thién ho so. tiép nhan giai
- Truong hop hd so khéng du quyet ho so thu
diéu kién tiép nhan giai quyét: tuc hanh chinh;
Lap Phiéu tir chéi tiép nhan giai
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quyét ho so tha tuc hanh chinh.

Lanh dao
Lanh dao phong chuyén mén | Phong
B2 |[thu Iy hd so phan cong cong | Buu chinh | Y ngay

chtrc tham dinh hd so - Vién

thong
Tham dinh ho so
- Truong hop hd so khong
dung thdm quyén, trong thoi
han 03 ngay lam viéc ké tir
ngay nhan dugc hd so, cong
chitc dugc phan coéng thim
dinh hd so bao céo Lanh dao
phong trinh Lanh dao So¢ tra
lai hd so kém theo thong bao
bang vin ban néu rd 1y do
khong giai quyét ho so.
- Trudng hop hd so chua di| Chuyén
diéu kién giai quyét, cong vién

B3 CI'IICI'C c?uqc phan cong thim Phéng 03 ngay

dinh ho so bao cdo Lanh dao | Buu chinh
phong trinh Lanh dao S& tra| - Vién
lai ho so kém theo thong bao | thong

bﬁng van ban néu 10 1y do, ndi
dung can bod sung, hoan thién
hd so. Trong thoi han 15 ngay
lam viéc, ké tir ngay thong
béo, doanh nghiép, t6 chuc ¢o
trach nhiém stra ddi, bd sung
hd so theo yéu cau. Thoi han
giai quyét duoc tinh lai tir dau
sau khi nhan du hé so.

- Trudng hop doanh nghiép, to

chtirc khong stra doi, bo sung




64 CONG BAO HA NOI/Sb 225+226/Ngay 08-8-2024

ho so theo yéu cau hodc co sira
ddi, bd sung nhung chua dat
yéu cau, cong chic dugc phan
cong tham dinh ho so béo cdo
Lanh dao phong trinh Lanh
dao So tra lai ho so kém theo
thong bao bang vin ban néu rd
1y do khong giai quyét hd so.

- Trudng hop hd so dap ung
yéu cau, cong chic duoc phan
cong tham dinh hd so du thao
Gidy phép trinh Lanh dao
phong, Lanh dao S¢ duyét.

Kiém tra ho so

X A , , . Lénh dao

- Néu dong y: Ky nhay du Phe
on
thao van ban, trinh Lanh dao g .
B4 L R Buu chinh | 01 ngay

S& phé duyét. x

. ) < R - Vién
- Néu khong dong y: Chuyén thong

lai B3.

Phé duyét hd so

- Néu dong y: Ky vao van ban; | Lanh dao

B5 . . , ) 01 ngay
- Néu khong dong y: Chuyén So
lai B4.
B6 | Phat hanh vén ban. Van thu Y2 ngay
Lanh dao
Phong
Buu chinh
Ky giao va nhan tra két qua| - Vién .
B7 | .5 : L, | “2ngay
Phiéu kiém soat (02 ban). thong va
Truong bd

phan Mét
cua
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Biéu mau

Mau Thong bao hoat dong buu chinh

Mau Vin ban x4c nhan thong bao hoat dong buu chinh
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TEN TO CHUC, = CONG HOA XA HQI CHU NGHIA VIET NAM

DOANH NGHIEP Poc 1ap - Tw do - Hanh phuc
Sé: ... .., hgay ..... thang ..... nam .....
THONG BAO
HOAT DONG BUU CHINH

Kinh gui: ... (tén co quan xac nhan thong bao hoat dong buu chinh)

Can ctr Luat Buu chinh s 49/2010/QH12 ngay 17 thang 6 nam 2010;

Can ctr Nghi dinh 6 ...../20..../ND=CP ...coooooimoeeeeeeeeeeeeeeeeeeeeees e,

(Tén t6 chirc, doanh nghiép) thong bao hoat dong buu chinh theo cac noi
dung sau:

Phén 1. Théng tin vé to chirc, doanh nghiép

1. Tén to chtrc, doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy
chimg nhén dang ky doanh nghi€p/giay chiing nhan dang ky hoat dong, ghi
bANG ChTE 1N N0 ...eiciiiiiie e e

Tén t6 chtrc, doanh nghiép viét tit (tén ghi trén gidy ching nhan ding ky
doanh nghié¢p/gidy chiimng nhan dang ky hoat dong): .........ccceeevvvvveeiieieciee

Tén to chuc, doanh nghiép viét bang tiéng nudc ngoai (tén ghi trén gidy
ching nhan dang ky doanh nghiép/giay chtirng nhan dang ky hoat dong): ...........

2. Dia chi try s¢ chinh: (dia chi ghi trén gidy ching nhin ding ky doanh
nghiép/giay chung nhan dang ky hoat A0Ng):.......ccceeevvveeeiiieiiiieiieeeee e

3. Giay chimg nhan diang ky doanh nghiép/gidy chtng nhan ding ky hoat
dong so: .......... 4 [0 SO Cap NZAY ..ovovvvennen. tai...........

4. Gidy phép buu chinh/vin ban xac nhan thong bao hoat dong buru chinh sé:
.......................................................... do B Thong tin va Truyén thong cap ngay
.................................. (truong hop thong bao hoat dong buu chinh quy dinh tai
cac diém d, d, e khoan 1 Biéu 25 Luat Buu chinh)

5. VN GHBU 187 ettt e et ee e ee e

6. Dién thoai: ......coovviiiie Fax: oo,

7. WEDSILE (U CO).ovrvrreeeeeeeeeeeeeeeeee e ee e E-mail: ...............

8. Nguoi dung dau t6 chire/ngudi dai dién theo phap luét ctia doanh nghiép:

| (03N () s AU
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CRUC VUL et ettt ettt et e e tae e e aaeeaaeeensaeeeasee e
S6 dinh danh c4 nhan/chimg minh nhan dan/hd chiéu:.........coovvvveveeeeeeeennne.
Noi dang ky ho Khau thurdng U ......ov.eeeeeeeeeeeeeeee oo,
Dién thoai: ......coovvvveviiiiiiiiiiiiis E-mail: .....ooooniiiiiiiii,

9. Nguoi lién hé thudng xuyén trong qua trinh thuc hién thu tuc dé nghi cap
van ban xac nhan thong bao hoat dong buu chinh:

HO teN: v Chirc VU: oo
S6 dinh danh c4 nhan/chtrng minh nhan dan/hd chiéu:...........cooevveveeevennnn,
bién thoai: .....oeovvvvveviiiiiiiiiini. E-mail: .o

Phan 2. M6 ta tém tit vé dich vu/hoat dong buu chinh

1. Loai dich vu/hoat dong buu chinh:

2. Pham vi cung tng dich vu/hoat dong buu chinh:

3. Phuong thirc cung g dich vu/hoat dong buu chinh:

4. Thoi diém bét dau trién khai cung tng dich vu/hoat dong buu chinh:
Phan 3. Tai li¢u kém theo

Tai li¢u kém theo gom co:

Phin 4. Cam két

(Tén t6 chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém truéc phéap luat vé tinh chinh xac va tinh hop phap cua
nd1 dung trong van ban thong bio nay va cac ho so, tai li¢u kém theo.

2. Chép hanh nghiém chinh céc quy dinh cta phap luat Viét Nam cé lién
quan va cac quy dinh trong xac nhan thong bao hoat dong buu chinh.

Noi nhin: NGUOI DUNQ PAU TO Cﬁ(fC/NGUGI PAI
- Nhu trén; DIEN THEO PHAP LUAT CUA DOANH NGHIEP

(K, ghi 16 ho tén va chirc danh, déng ddu)
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CO QUAN XAC NHAN CONG HOA XA HOQI CHU NGHIA VIET NAM

THONG BAO Poc lap - Tw do - Hanh phiic
Sb: ../XN-(tén viét tit chaco ..., ngay ... thang .... nam .....

quan xac nhan thong bao)

VAN BAN XAC NHAN THONG BAO HOAT PQNG BUU CHINH
THAM QUYEN BAN HANH

Cén ctr Luat Buu chinh ngay 17 thang 6 ndm 2010;
Cin ctr Nghi dinh s6 .../ND-CP ngay ... thang ... ndm ... caa Chinh pha vé ....;

Xét ho so thong bao hoat dong buu chinh cia (tén t6 chirc, doanh nghiép).

Xac nhan:

1. B3 nhin dugc day du ho so thong bao hoat dong buu chinh cua:

Tén t6 chirc, doanh NENIEP: . .....oveeeeeeeeee oo

M SO oot

Dia chi tru SO Chinh: ..o

buoc thanh 1ap theo .................. do........... (tén cua co quan) ................ cap
(dang ky lan dau: ngay..... thang.... ndm ....; dang ky thay doi lan thu: ........ , ngay
..... thang.... nam ....)

2. Cac ndi dung trong hd so thong bao hoat dong buu chinh phu hop véi
quy dinh cta phap luat vé buu chinh.

- Loai dich vy/hoat dong buu chinh:

- Pham vi cung tng dich vu/hoat dong buu chinh:

- Phuong thire cung ung dich vu/hoat dong buu chinh:

- Thoi diém bat dau trién khai cung tng dich vu/hoat dong buu chinh:

QUYEN HAN, CHUC VU CUA NGUOI KY

Noi nhén: _ (Ky, ghi ré ho tén va déng dau)
- (Tén t6 chirc, doanh nghiép);
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28. Quy trinh cip lai vin ban xdc nhan thong bio hoat dong buu chinh bi
mét hodc hu hong khong sir dung duge (QT-06-BCVT) ’
(ap dung doi voi doanh nghiép co tru so chinh trén dia ban thanh pho Ha Noi)

1

Muc dich:

Quy dinh viéc tiép nhan, chuyén giao va giai quyét thu tuc hanh chinh cép
cap lai vin ban xac nhan thong bao hoat dong buu chinh bi mat hoic hu
hong khong sir dung duoc ctia S& Thong tin va Truyén thong tir bo phan
Tiép nhén ho so va Tra két qua dén Phong Buu chinh - Vién thong, nhim
thuc hién co ché “Mot ctira” trong giai quyét thu tuc hanh chinh tai S¢
Thong tin va Truyén thong thanh ph Ha Noi theo yéu cau cia to chic.

Pham vi:

Ap dung d6i v6i cong chirc 1am viée tai Bo phan tiép nhan va tra két qua
giai quyét thu tuc hanh chinh; Phong Buu chinh - Vién théng va céc ca
nhan, t6 chirc lién quan.

Noi dung quy trinh

3.1

Co sé phap ly
1. Luat Buu chinh s6 49/2010/QH12 ngay 17/6/2010.

2. Nghi dinh 47/2011/ND-CP ngay 17/6/2011 ctia Chinh phu Quy dinh
chi tiét thi hanh mot s6 ndi dung cua Luat buu chinh.

3. Nghi dinh sb 25/2022/ND-CP ngay 12/4/2022 stra d6i, bd sung mot sd
diéu ctia Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cta Chinh pht quy
dinh chi tiét thi hanh mot sé noi dung cua Luat Buu chinh.

4. Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 ctiia Bo Tai chinh quy
dinh mirc thu, ché d6 thu, ndp, quan 1y va s dung phi tham dinh diéu
kién hoat dong buu chinh.

5. Thong tu sb6 25/2020/TT-BTC ngay 14/4/2020 cta B Tai chinh sta
ddi, bd sung mot sd diéu cua Thong tu s6 291/2016/TT-BTC ngay
15/11/2016 quy dinh muc thu, ché do thu, ndp, quan 1y va st dung phi
tham dinh diéu kién hoat dong buu chinh.

6. Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thuc hién
Nghi dinh 61/2018/ND-CP ngay 23/4/2018 vé thuc hién co ché mot cia,
mot ctra lién thong trong giai quyét thu tuc hanh chinh.
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\ A LA Ban -
3.2 | Thanh phan ho so , Ban sao
chinh
i Gidy dé nghi cdp lai vdn ban xac nhan
X
thong bao hoat dong buu chinh
3.3 | SO lwgng hd so
01 bo
3.4 | Thoi gian xur ly
05 ngay lam viéc ké tir ngay nhan dugc hd so dap ung cac quy dinh cia
phap luat
3.5 | Noi tiép nhan va tra két qua
B6 phén tiép nhan va tra két qua tha tuc hanh chinh S¢& Thong tin va
Truyén thong Ha Noi (Nop truc tuyén qua Cong dich vu coéng cua thanh
phd Ha Noi hoic Coéng Dich vu cong Qudc gia)
3.6 | Lé phi
Phi thim dinh trudng hop cip lai Vin ban xac nhan thong bao hoat
dong buu chinh ndi tinh khi bj mat hodc hu hong khong st dung duoc:
500.000 dong.
Theo quy dinh tai Thong tu sé 25/2020/TT-BTC ngay 14/4/2020 cta Bo
Tai chinh stra ddi, bd sung mot s6 diéu cua Thong tu s6 291/2016/TT-
BTC ngay 15/11/2016 quy dinh murc thu, ché d6 thu, ndp, quan 1y va s
dung phi thim dinh diéu kién hoat dong buu chinh.
3.7 | Quy trinh xir ly cong viéc
. Trach o Biéu mau/ Két
TT Trinh tu o Thoi gian ,
nhiém qua
Kiém tra, tiép nhan hd so - Gidy tiép
- Trudng hop hd so day di, nhan hd so va
B1 ch.i’nh .x’éc theo quy dinh: Lap B(T)A phffln Vs ngdy hen tra ,ké't qud;
Giay ti€p nhan ho so va hen tra | mot cua - Phi€u yéu
két qua. ciu bo sung,
- Truong hop hd so chua day hoan thién hod
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du, chua chinh xac theo quy
dinh: Lap Phiéu yéu cau bd
sung, hoan thién ho so.

- Truong hop hd so khong du
diéu kién tiép nhan giai quyét:
Lap Phiéu tir chéi tiép nhan giai
quyét ho so tha tuc hanh chinh.

S0;

- Phiéu tir chéi
tiép nhan giai
quyét ho so tha
tuc hanh chinh;

Lanh dao
Lanh dao phong chuyén mén | Phong
B2 |thu Iy hd so phan cong cong | Buu chinh | ' ngay
chitc tham dinh hé so - Vién
thong
Tham dinh hé so
- Truong hop khong chap thuan
cap lai van ban xac nhan thong
bao hoat dong buu chinh, cong
chitc dwgc phan cong tham
dinh hd so bao cdo Lanh dao| Chuyén
Phong trinh Lanh dao S¢ tra lai vién
B3 h(j) SO qkémA the~0 t’héng b'iio ballflqg. Phbng 01 ngay
van ban néu rd ly do khong giai | Buu chinh
quyét ho so. - Vién
- Trudng hop, hd so dap tng | thong
yéu cau, cong chuc duoc
phan coéng tham dinh ho so
bdo cao Lanh dao Phong
chuyén ho so sang Vian phong
S& cap ban sao.
Kiém tra ho so Lanh dao
- Pbéi voi truong hop khong | Phong
B4 | chap thuan cip lai Vin ban | Buuchinh | ! ngay
x4c nhan thong bao hoat dong | - Vién

buu chinh

thong
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+ Néu dong ¥, ky nhay vao du
thao van ban trinh Lanh dao So
phé duyét. Chuyén sang B5.2.
+ Néu khong ddéng y: Chuyén
lai B3.

- Péi véi truong hop chép
thuan cap lai Van ban x4c nhan
thong bao hoat dong buu chinh
+ Néu dong y: Ky Coéng van
cia Phong Buu chinh - Vién
thong giri Vin phong S& céap
ban sao. Chuyén sang B5.1

+ Néu khong dong y: Chuyén
lai B3.

Phé duyét két qua (Trudng
hop ddng ¥ cap ban sao)

Kiém tra thé thirc ban sao va ky | Lanh dao
B5.1 | vao phan thong tin sao y trén Van 01 ngay
Bén sao vin ban xac nhan thong | phong S¢&
bao hoat dong buu chinh.
Chuyén sang B6.

Phé duyét két qua (Truong
hop tir chdi cip ban sao)

- Néu dong y: Ky vao van ban

B5.2 | (tr chdi cap lai Gidy phép Lanhqdao 01 ngay
buu chinh); S0
- Néu khong dong y: Chuyén
lai B4.

B6 | Phat hanh van ban. Van thu 02 gio

B7 | Ky giao va nhan tra két qua | Lanhdao | 02 gio
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Phiéu kiém soat (02 ban). Phong
Buu chinh
- Vién
thong va
Truong bd
phan Mot

cua

Biéu mau

Gidy dé nghi cip lai vin ban xac nhin théng bao hoat dong buu chinh
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TEN TO CHUC, CONG HOA XA HQI CHU NGHIiA VIET NAM

DOANH NGHIEP Doc lap - Tw do - Hanh phuc
S: ... .., hgay ..... thang ..... nam .....

] GIAY PE NGHI CAP LAI
VAN BAN XAC NHAN THONG BAO HOAT PONG BUU CHINH

Kinh gui: ...... (tén co quan di cdp xac nhan thong bao).

Phén 1. Théng tin vé to chirc, doanh nghiép

1. Tén t6 chirc, doanh nghiép Vi,ét bang tiéng Viét: (tén ghi trén gidy
chimg nhan dang ky doanh nghiép/giay chimng nhan dang ky hoat dong, ghi
bang chit 1N h0@): ..coiiiiiiiie e e eeaees

Tén t6 chtrc, doanh nghiép viét tit (tén ghi trén gidy ching nhan ding ky

doanh nghiép/gidy chimg nhan dang ky hoat d0ng): .......ooevevveeeveeeeereeeeeeeeean.
Tén to chuc, doanh nghiép Viét, bang tiéng nudc ngoai (tén ghi trén gidy
ching nhéan dang ky doanh nghiép/gidy chimg nhén dang ky hoat dong): ...........
2. Dia chi try s¢ chinh: (dia chi ghi trén gidy chimg nhan dang ky doanh
nghi¢p/gidy chiing nhan dang ky hoat dong): ..........cccveeeiieeiiieiieieeeee e,
3.’Gi€'1y chimg nhén dang ky doanh gghiép/giéy ching nhan dang ky hoat
dong s0: eeevvveereeneen 4 [0 S CAP NZAY wovvevveeerreeeraenns 1) S
B, VON GIEU L8 oo e et es s eeeen e,
5.DPi1én thoai: ....cooovvviiiiiee Fax: .
6. WebSite (NEU CO) «.veveeeeeeeeeeeeeeeeeeee e E-mail: ......cocovviiiin.

7. Nguoi ding dau t6 chirc/nguoi dai dién theo phap luat ciia doanh nghiép:

| (03N () s LA
CRUC VUL et ettt et ettt e e tte e e e e saaeeesaaeeeasee e
S6 dinh danh c4 nhan/chtrng minh nhan dan/hé chiéu:..........ccooevveveeevennnn,
Noi dang ky ho Khau thUrong U .......ov.eeeeeeeeeeeeeeee oo,
Dién thoai: ......cooovvvvviiiiiiee E-maili.....ccooovviiiiiiiiiiii

| (03N () s SRR
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Phan 2. Nji dung dé nghi cap lai

(Tén to chirc, doanh nghiép) dé nghi cip lai vin ban xac nhan thong bao
hoat dong buu chinh v&i 1y do nhur sau: .......oeveeeeeiiii e,

Phan 3. Tai liéu kém theo
Tai liéu kém theo gdm co:

Phin 4. Cam két
(Tén t6 chuc, doanh nghiép) xin cam két:

1. Chiu trach nhiém trude phap luat vé tinh chinh x4c va tinh hop phép cta
nd1 dung trong giay d€ nghi nay va cac ho so, tai li¢u kém theo.

2. Chip hanh nghiém chinh cac quy dinh cta phap luat Viét Nam cé lién
quan va cac quy dinh trong van ban xac nhan thong bao hoat dong buu chinh.

Noﬁ nhén: NGUOI PUNG PAU TO CHUC/NGUOI PAI
- Nhu trén;

DIEN THEO PHAP LUAT CUA DOANH NGHIEP
(Ky, ghi ro ho tén va chuc danh, dong ddu)
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29. Quy trinh Cip sira d6i, b6 sung Vin ban xac nhin thong bio hoat dong
buu chinh (QT-07-BCVT) )
(ap dung doi voi Doanh nghiép co tru so chinh trén dia ban thanh pho Ha N¢i)

1 | Muc dich
Quy dinh viéc tiép nhan, chuyén giao va giai quyét tha tuc hanh chinh cip
stra d6i, bd sung vin ban x4c nhan thong bao hoat dong buu chinh cia S¢
Thong tin va Truyén thong tir bd phan Tiép nhan ho so va Tra két qua dén
Phong Buu chinh - Vién thong, nham thuc hién co ché “Mot ctra” trong
giai quyét thi tuc hanh chinh tai S& Thong tin va Truyén thong thanh phd
Ha Noi theo yéu cau cta to chire

2 | Pham vi
Ap dung ddi voi cong chtic 1am viée tai B phan tiép nhan va tra két qua
giai quyét thil tuc hanh chinh; Phong Buu chinh - Vién thong va cac ca
nhan, t6 chtrc lién quan.

3 | Noi dung quy trinh

3.1 | Co s6 phap ly

1. Lut Buu chinh sé 49/2010/QH12 ngay 17/6/2010;

2. Nghi dinh 47/2011/ND-CP ngay 17/6/2011 ctia Chinh phu Quy dinh chi
tiét thi hanh mét sb noi dung cua Luét buu chinh;

3. Nghi dinh s6 25/2022/ND-CP ngay 12/4/2022 sira d6i, bd sung mot sd
diéu cua Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cta Chinh pha quy
dinh chi tiét thi hanh mot sé noi dung cia Luat Buu chinh;

4. Thong tu sb 291/2016/TT-BTC ngay 15/11/2016 ctua Bo Tai chinh quy
dinh mrc thu, ché do thu, ndp, quan 1y va st dung phi thim dinh diéu kién
hoat dong buu chinh;

5. Thong tu sd 25/2020/TT-BTC ngay 14/4/2020 ctua B Tai chinh sta
ddi, bd sung mot sd diéu cua Théng tu sb 291/2016/TT-BTC ngay
15/11/2016 cua Bo Tai chinh quy dinh mic thu, ché do thu, ndp, quan ly
va st dung phi tham dinh diéu kién hoat dong buu chinh;

6. Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thyc hién
Nghi dinh 61/2018/ND-CP ngay 23/4/2018 vé thuc hién co ché mét cira,
mot ctra lién thong trong giai quyét thu tuc hanh chinh.
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3.2 | Thanh phin ho so Ban chinh Ban sao
i Gidy dé nghi cap sira d6i, bd sung vin ban
X
xac nhan thong bao hoat dong buu chinh
Tai liéu lién quan dén nodi dung dé nghi
stra d6i, bd sung Vian ban xac nhan thong
2 | bao hoat dong buu chinh (ndép ban sao doi X
v6i tai liéu 12 Gidy chting nhin diang ky
doanh nghiép)
3.3 | SO lwong hd so
01 bo
3.4 | Thoi gian xir ly
07 ngay lam viéc ké tir ngay nhan duoc hod so dap ung cac quy dinh cua
phép luét
3.5 | Noi tiép nhén va tra két qua
B6 phan tiép nhan va tra két qua tha tuc hanh chinh S¢ Thong tin va
Truyén théng Ha Noi (Nop truc tuyén qua Cong dich vu cong cua thanh
phd Ha Noi hoic Coéng Dich vy cong Qudc gia)
3.6 | Phi
Khoéng c6
3.7 | Quy trinh xi ly cong viéc
. Trach o Biéu mau/ Két
TT Trinh tu o Thoi gian ,
nhiém qua
Kiém tra, tiép nhan ho so - Gidy tiép
- Trudng hop hd so day du, nhin ho so va
chinh x4c theo quy dinh: Lap hen tra két qua;
- A <A A A \ BG hén _ <A A A
BI Glay; tiép nhan ho so va hen .AP : 4 ngdy Fhleu yéu cau
tra két qua. mot cua bo sung, hoan
- Trudng hop ho so chua day thién ho so;
du, chua chinh xac theo quy - Phiéu tir chéi
dinh: Lap Phiéu yéu cau bo tiép nhan giai
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sung, hoan thién ho so. quyét ho so tha
- Trudng hop hd so khong du tuc hanh chinh.
diéu kién tiép nhan giai
quyét: Lap Phiéu tir chdi tiép
nhan giai quyét hd so thu tuc
hanh chinh.
Lanh dao
Lanh dao phong chuyén moén | Phong
B2 |[thu Iy hd so phan cong cong | Buu chinh | ' ngay
chtrc tham dinh hd so - Vién
thong
Tham dinh ho so
- Truong hop khong chap
thuan sira d6i, bo sung hoic
viéc stra d6i, b sung pham vi
cung tng dich vu din dén thay
ddi tham quyén cip vin ban
xac nhan thong bao hoat dong | Chuyén
buu chinh, cong chuc duoc vién
B3 plrlén ,cf)ngN tham din‘h hck)‘scy Ph(‘)n{g 03 ngay
bao cdo Lanh dao phong trinh | Buu chinh
Lanh dao S tra lai ho so kém | - Vién
theo thong béo bang vin ban| thong
néu rd 1y do khong giai quyét
hd so.
- Truong hop hé so dap ung
yéu cau, du thao van ban xac
nhan thong bao hoat dong
buu chinh.
Kiém tra ho so Lanh dao
B4 |- Néu ddéng y: ky nhay du| Phong 01 ngay
thao van ban trinh Lanh dao | Buu chinh
S& phé duyét. - Vién




CONG BAO HA NOI/Sb 225+226/Ngay 08-8-2024 79
- Néu khoéng dong y: Chuyén thong
lai B3.
Phé duyét ho so
- Néu dong ¥: Ky vao van ban; | Lanh dao .
B5 ] . , , 01 ngay
- Néu khong dong y: Chuyén So
lai B4.
B6 | Phat hanh vén ban. Van thu Y2 ngay
Lanh dao
Phong
Buu chinh
Ky giao va nhan tra két qua| - Vién .
B7 | O 7 A~ s | 72ngay
Phiéu kiém soat (02 ban). thong va
Truong bo
phan Mét
cua
4. | Biéu mau
1 Mau Gidy dé nghi stra d6i, bo sung Vian ban xc nhan thong bao hoat dong
buu chinh
2 | Mau Vin ban xac nhan thong bao hoat dong buu chinh
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TEN TO CHUC, CONG HOA XA HQI CHU NGHiA VIET NAM

DOANH NGHIEP Poc 1ap - Tw do - Hanh phuc
S6: ... .., NEAY ... thang ..... nam .....

GIAY PE NGHI SUA POI, BO SUNG VAN BAN XAC NHAN
THONG BAO HOAT PONG BUU CHINH

Kinh giri:. ....(tén co quan d3 cap van ban xac nhan thong bao hoat dong buu chinh).

Phian 1. Thong tin vé t6 chirc, doanh nghiép
1. Tén t6 chirc, doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy ching

Tén to chirc, doanh nghiép viét tit (tén ghi trén gidy ching nhan ding ky

doanh NEMIEP): ..eeeieeee e e .
Tén t chirc, doanh nghiép viét ’béng tiéng nudc ngoai (tén ghi trén gidy
ching nhan dang ky doanh nghiép, gidy chung nhén dang ky hoat dong).:............
2. Dia chi try so chinh: (dia chi ghi trén gidy chung nhin ding ky doanh
nghiép, giay chirng nhan dang ky hoat dOng): .......c.cooveiieiieeiiiiiee e,
3.’Gi§y ching nhan dang ky doanh nghiép, gidy chimg nhan ding ky hoat
dong s0: ..eeevveenreennne. s [0 JOUUUR cap ngay ............ 1) R
4. VON QU 1 vttt
5.P1én thoai: ....cooooviviiiieee Fax: .
6. WEDSItE (U CO) woveveeeeeeeeeereeeeeeees e eeeeeeeeeneees E-mail: ........cccoviernn.
7. Nguoi ding dau t6 chire/nguoi dai dién theo phap luat ciia doanh nghiép:
HO T80 et ——————————
(0] 110 1S T ) PR
S6 dinh danh c4 nhan/chimg minh nhan dan/hd chiéu:........coooeveuveeeeeeeeenee.
Noi dang ky ho KhAu thUONE trT: ...
Dién thoai: ......coovvvveviiiiiiiiiiiis E-mail: .....coooniiiiie,

8 Nguoi lién h¢ thuong xuyén trong qua trinh thuc hién thu tuc dé nghi stra
doi, bo sung giay phép buu chinh/van ban xac nhan thong bao hoat dong buu chinh:

HO ten: oo ChlIC VU: oo
S6 dinh danh c4 nhan/chtrng minh nhan dan/hd chiéu:..........ocovvevveveeevennnn,

Dién thoal: .......ccoovvveviiiiiiiiiie, E-mail: .....ooooiiiiiee
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Phén 2. Noi dung dé nghi sira ddi, b sung

(Tén td chtrc, doanh nghié¢p) dé nghi stra doi, bd sung van ban xac nhan

thong bao hoat dong buu chinh theo cac ndi dung sau:

NOi dung ST 01, DO SUNE: ..o,
LY d0 STA GO1, DO SUNE: ..o,
Phan 3. Tai li¢u kém theo

Tai liéu kém theo gém co:

Phin 4. Cam két
(Tén to chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém truéc phéap luat vé tinh chinh x4c va tinh hop phap cua

noi dung trong Gidy dé nghi nay va cac ho so, tai liéu kém theo.

2. Chép hanh nghiém chinh céc quy dinh cta phap luat Viét Nam cé lién

quan va cac quy dinh trong van ban xac nhan thong bao hoat dong buu chinh.

Noi nhén: NGUOI PUNG PAU TO CHUC/NGUOI PAI
- Nhu trén; DIEN THEO PHAP LUAT CUA DOANH NGHIEP

(Ky, ghi ré ho tén va chirc danh, déng déu)
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CO QUAN XAC NHAN  CONG HOA XA HQI CHU NGHIA VIET NAM

THONG BAO Péoc lap - Tu do - Hanh phiic
Sb: ../XN-(tén viét tit chaco ... , hgay ... thang .... nam .....

quan xac nhan thong bo)

VAN BAN XAC NHAN THONG BAO HOAT PQNG BUU CHINH
THAM QUYEN BAN HANH

Cén ctr Luat Buu chinh ngay 17 thang 6 ndm 2010;
Cin ctr Nghi dinh s6 .../ND-CP ngay ... thang ... ndm ... caa Chinh pha vé ....;

Xét ho so thong bao hoat dong buu chinh cta (tén to chirc, doanh nghiép).

Xac nhan:

1. B3 nhin dugc day du ho so thong bao hoat dong buu chinh cua:

Tén t6 chtrc, doanh NENIEP ...

M SO oo e

Dia chi tru SO Chinh: c...eeeeeeeeeee e

buoc thanh lap theo ................. do........... (tén cua co quan) ................. cap
(dang ky lan dau: ngay..... thang.... nam ....; dang ky thay doi lan thu: ....., ngay
..... thang.... nam ....)

2. Cac ndi dung trong hd so thong bao hoat dong buu chinh phu hop véi
quy dinh cta phap luat vé buu chinh.

- Loai dich vu/hoat dong buu chinh:

- Pham vi cung tng dich vu/hoat dong buu chinh:

- Phuong thire cung ing dich vu/hoat dong buu chinh:

- Thoi diém bat dau trién khai cung tng dich vu/hoat dong buu chinh:

QUYEN HAN, CHUC VU CUA NGUOI KY

Noi nhén: _ (Ky, ghi ré ho tén va déng dau)
- (Tén to chire, doanh nghiép);

(Xem tiép Cong bao 227+228)
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