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VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 3958/QD-UBND ngay 31 thang 7 nim 2024 vé viéc phé duyét
cac quy trinh ndi b giai quyét thii tuc hanh chinh linh vie théng tin va
truyén thong thudc thim quyén giai quyét ctia S& Thong tin va Truyén

thong, Uy ban nhan dan cAp huyén thudc thanh phé Ha Noi

(Tiép theo Cong béo sb 225+226)
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Phu luc II

DANH MUC CAC QUY TRINH NOI BQ GIAI QUYET THU TUC
HANH CHINH THUQC THAM QUYEN CUA UBND CAP HUYEN

THUQC THANH PHO HA NOI

(Kém theo Quyét dinh so6 3958/0D-UBND ngay 31 thang 7 ndm 2024

ciia Chii tich UBND Thanh phé)

TT

Tén quy trinh ndi bo

Ghi chu

Linh vue Xuit bin

Cép gidy phép nhap khau xuit ban phdm khong kinh doanh

Cép gidy phép hoat dong in xuat ban pham (co sé in c6 tru s¢
va chi nhanh/xwong in tai cung 01 quan, huyén, thi xa)

Cép lai gidy phép hoat dong in xuat ban pham (co sé in ¢ tru
S0 va chi nhanh/xwong in tai cung 01 quan, huyén, thi xa)

Cap d6i gidy phép hoat dong in xudt ban pham (co s in 6 tru
so va chi nhanh/xwong in tai cung 01 qudn, huyén, thi xa)

Cip gidy xac nhan ding ky hoat dong phat hanh xuit ban
pham (doanh nghiép cé tru sé va chi nhanh/dia diém kinh
doanh tai cung 01 qudn, huyén, thi xa)

Cip lai gidy xac nhan ding ky hoat dong phat hanh xuit ban
pham (doanh nghiép c6 tru sé va chi nhanh/dia diém kinh
doanh tai cung 01 qudn, huyén, thi xa)

Cap gidy phép hoat dong in (co s6 in ¢ tru sé va chi
nhanh/xwong in tai cung 01 qudn, huyén, thi xa)

Ciap lai gidy phép hoat dong in (co s& in ¢é tru sé va chi
nhanh/xwong in tai cung 01 quan, huyén, thi xa)

Xac nhan dang ky hoat dong co s in (co so in co tru so va chi
nhanh/xwong in tai cung 01 quan, huyén, thi xa)

10

Xéc nhan thay d6i thong tin ding ky hoat dong co sd in (co
SO in co tru so va chi nhanh/xwong in tai cung 01 quadn,
huyén, thi xa)
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II | Linh vwe Buu chinh
Cép van ban xac nhan van ban thong bao hoat dong buu chinh

11 | (dp dung déi véi doi twong thwe hién thi tuc hanh chinh quy
dinh tai diém g khodn 1 Diéu 25 Ludt Buu chinh)
Cip lai van ban xac nhan thong bao hoat dong buu chinh khi

1o |bi mat hodc hu hong khong st dung duoc (dp dung doi véi déi
twong thuc hién thu tuc hanh chinh quy dinh tai diém g khoan
1 Diéu 25 Ludt Buu chinh)
Stra d6i, b sung van ban xac nhan théng bao hoat dong buu

13 | chinh (dp dung doi véi doi twong thuce hién thu tuc hanh chinh
quy dinh tai diém g khodn 1 Piéu 25 Ludt Buwu chinh)

III | Linh vue Thong tin dién ti

14 Ciap gidy chimg nhan du diéu kién hoat dong diém cung cap
dich vu tro choi dién tr cong cong

15 Stra d6i, bo sung Gidy chimg nhan du diéu kién hoat dong
diém cung cap dich vy tro choi dién tir cong cong

16 Gia han Giéy ching nhéan du diéu ki¢n hoat dong diém cung
cap dich vu tro choi dién tir cong cong

e Cép lai Gidy chimg nhan du diéu kién hoat dong diém cung

cap dich vu tro choi dién tir cong cong
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NOQI DUNG CAC QUY TRINH NOI BQ GIAI QUYET THU TUC HANH
CHINH THUQC THAM QUYEN CUA UBND CAP HUYEN
THUQC THANH PHO HA NOI

I. Linh vure Xuét ban
1. Quy trinh Cép gidy phép hoat dong in xuat ban pham
(Co s in co tru so va chi nhanh/xwong in tqi cung 01 qudn, huyén, thi xa)

1 | Muc dich

Quy dinh trinh ty, cach thirc tiép nhan, chuyén giao va giai quyét thi tuc
hanh chinh Cép gidy phép hoat dong in xuit ban pham tai UBND cap
huyén thudc thanh phd Ha Noi (trwong hop Co sé in ¢ tru sé va chi
nhanh/xwong in tai cung 01 qudn, huyén, thi xa).

2 | Pham vi

Ap dung cho cac cén bd, cong chirc lam vi¢c tai BO phan tiép nhan va tra
két qua giai quyét thu tuc hanh chinh, Phong Vin hoa va Thong tin va to
chure, doanh nghiép lién quan.

3 | Noi dung quy trinh

3.1 | Co sé phap 1y

- Luat Xuét bin ngay 20/11/2012;

- Luét sira d6i, bo sung mét sé diéu ciia 37 Ludt c6 lién quan dén quy
hoach ngay 20/11/2018;

- Nghi dinh s6 195/2013/NP-CP ngay 21/11/2013 ciia Chinh phii quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luéit Xuit ban;

- Quyét dinh s6 143/QP-TTg ngay 19/01/2016 ciia Thii twéng Chinh phi
vé viéc phé duyét phwong an don gidn héa nhém thi tuc hanh chinh,
quy dinh lién quan dén hoat ddng ciia cac co s6 in thudc pham vi chirc
niing quan ly ciia Bd Théong tin va Truyén thong;

- Thong tw s6 01/2020/TT-BTTTT ngay 07/02/2020 ciia B§ Thong tin va
Truyén thong quy dinh chi tiét va huéng din thi hanh mét sé diéu cia
Luit Xuit ban va Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 cia
Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi hanh Luét
Xuét ban;
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- Nghi dinh s6 150/2018/ND-CP ngay 07 thang 11 nim 2018 stra doi mot
s Nghi dinh lién quan dén diéu kién dau tu kinh doanh va thu tuc hanh
chinh trong linh vuc thong tin va truyén thong;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thdng 12 ndm 2023 ciia Bé
triwéng Bé Thong tin va Truyén théng sira doi, bé sung mét sé diéu cia
Théng tw s6 01/2020/TT-BTTTT ngay 07 thang 02 ndm 2020 ciia B
trwéng Bé Thong tin va Truyén théng quy dinh chi tiét va huéng dan thi
hanh mét sé diéu cia Ludt Xudt ban va Nghi dinh sé 195/2013/ND-CP
ngay 21 thang 11 nam 2013 ciia Chinh phii quy dinh chi tiét mét sé diéu
va bién phdp thi hanh Ludt Xudt ban;

- Cong vin s6 1384/BTTTT-CXBIPH ngay 20/4/2020 ciia B Thong tin
va Truyén thong vé viéc thio g& vuéng mic khi thue hién thii tuc hanh
chinh cip Gidy phép hoat dong in xuat ban pham;

- Quyét dinh 4610/QD-UBND ngay 22/11/2022 ciia UBND thanh pho Ha
Noi vé phé duyét phwong an iy quyén trong giai quyét thi tuc hanh
chinh thudc pham vi quén Iy cia UBND Thanh phd Ha Noi;

- Quyét dinh sé 6680/0P-UBND ngay 29/12/2023 ciia UBND Thanh phé
vé viéc thuwe hién phwong dn 1y quyén gidi quyét thii tuc hanh chinh theo
Quyét dinh so6 4610/0D-UBND ngay 22/11/2022 ciia UBND thanh phé
Ha Noi;

- Quyét dinh sé 3204/QP-UBND ngay 21/6/2024 ciia UBND Thanh phé
phé duyét phwong dn mdi, sira doi, bé sung va thay thé viéc iy quyén
trong gidi quyét thii tuc hanh chinh thuéc pham vi quan 1y ciia UBND
thanh phé Ha Néi.

3.2

Thanh phin ho so Ban Ban sao
chinh

1. Bon d& nghi cip gidy phép hoat dong in xuét X
ban pham (theo mAu).

2. Ban sao mdt trong cac loai gidy: chimg nhan X
dang ky ho kinh doanh, gidy chimg nhan ding
ky doanh nghiép, gidy ching nhan dau tu hodc
quyét dinh thanh l4p co s in con hiéu lyc tinh
dén thoi diém nop don.

3. So yéu 1y lich ctia nguoi ding dau co sé in X

theo mau quy dinh;
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- P6i v6i nguoi ding dau co sé in xuat ban
phém: La nguoi dai dién theo phap luat duoc
ghi tai mot trong cac loai gidy chung nhin
dang ky kinh doanh, gidy chimg nhan dang ky
doanh nghiép, gidy chimg nhan dau tu, quyét
dinh thanh 1ap cta co quan c6 thim quyén.

4. Tai liéu ching minh vé viéc c¢6 mit bang
san xuat va thiét bi dé thuc hién mot trong
cac cong doan ché ban in, in va gia cong sau
in xuit ban pham;

- Péi véi tai lidu chimg minh vé mit bang san
xuat: Ban sao gidy chimg nhan quyén sir dung
dat hodc hop ddng hay cac loai gidy to khac
chtmg minh vé viéc giao dat, thué dat, thué mat
bang, nha xudng dé san xuat;

- Béi voi tai liéu chimg minh vé thiét bi: an sao
gidy to s& hitu hodc thué mua thiét bi; trudng
hop chua c6 thiét bi, trong hd so dé nghi cap
gidy phép phai kém theo danh myc thiét bi dy
kién dau tu.

Trong thoi han 06 thang, ké tir ngay duogc
cp gidy phép hoat dong in xuat ban pham,
co sO in phai hoan thanh viéc mua hoac thué
mua di thiét bi theo danh muc du kién dau
tu, giri ban sao ching tir mua, thué mua thiét
bi cho co quan cip gidy phép hoat dong in
xuat ban pham.

5. Ban sao vin bang do co s& dao tao chuyén
nganh in cdp hodc ban sao gidy ching nhan boi
dudng nghiép vu quan 1y hoat dong in xuit ban
pham do Bo Thong tin va Truyén thong cap.

6. Ban sao chung thuc Giay ching nhan du
diéu kién v€ an ninh, trat tu do co quan nha
nudc c6 tham quyén cap.




- Truong hop hd so khong du
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3.3 | SO lwong ho so
01bo

3.4 | Thoi gian xir ly
10 ngay 1am viéc ké tir khi nhan ho so hop 18.

3.5 | Noi tiép nhan va tra két qua
Bo phan tiép nhéan va tra két qua thi tuc hanh chinh cia UBND cép huyén
(Nop tryc tuyén qua Cong dich vu cong cta thanh phd Ha Noi hodc Cong
Dich vu cong Qudc gia)

3.6 | Lé phi
Chua quy dinh

3.7 | Quy trinh xi ly cong viéc

TT Trinh tu Trach Thoi gian | Biéu miu/

nhiém Két qua

Bl | Kiém tra, tiép nhan hd so Bophan | Giohanh |- Gidy tiép
- Truong hop hdé so day du,| Mot cua chinh | nhan ho so
chinh xac theo quy dinh: Lap Vé} hen tra
Gidy tiép nhan ho so va hen tra ket qua;
két qua. - Phiéu yéu
- Truong hop hd so chua day (t6i da 3 cau bo sung,
dt, chua chinh x4c theo quy gidy sau hoan  thién

- 1. TaA - A A ) 2 S ho .
dinh: Lap PEleu xyeu cau bo khi tiép 0 SO -
sung, hoan thién ho so. nhanhd |- Phiéu tu
- Truong hop hd so khong du 50) choi  tiép
diéu kién tiép nhan giai quyét: nhin  giai
Lap Phiéu tir chéi tiép nhan giai quyét hd so
quyét hd so thi tuc hanh chinh. thu tuc hanh
chinh

B2 Lanh dao 3 gio

Lanh dao phong chuyén mon Phe \}V g
N ong Van
thu ly ho so phan cong cong h(’)ag N
. . v
chtrc tham dinh ho so .
Thong tin
B3 | Tham dinh hd so Chuyén vién | Sngay |Theo mau

tai Thong tu
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diéu kién giai quyét: du thao vin
ban thong bdo tra lai hd so, bao
cdo Lanh dao phong Van hoa va
Thong tin trinh Lanh dao UBND
cap huyén), néu rd 1y do.

- Trudng hop hd so chua du
diéu kién giai quyét: du thao
vin ban théng bao bod sung hd
so bao cdo Lanh dao phong Van
hoa va Thong tin trinh Lanh dao
UBND cép huyén; néu rd 1y do,
noi dung can bo sung.

- Truong hop hd so ding, du
theo quy dinh: tiép nhan ho so,
tham dinh, du thao Gidy phép.

50
01/2018/TT-
VPCP ngay
23/11/2018

Miu  Giay
phép  theo
quy dinh

B4

Kiém tra ho so

- Néu dong y: Ky nhay van ban,
trinh 1anh dao UBND cap huyén.
- Néu khong dong y: Chuyén lai
Chuyén vién

Lanh dao
Phong Van
hoa va
Thong tin

2 ngay

Gidy phép

B5

Phé duyét ho so

- Néu dong y: Ky duyét vin ban.
- Néu khong dong y: Chuyén lai
Lanh dao Phong Van hda va
Thong tin

Lanh dao
UBND

cap huyén

1,5 ngay

B6

Phat hanh van ban

*Luu y:

Truong hop két qua giai quyét
thi tyc hanh chinh 13 Gidy
phép: Gui 01 ban vé S¢ Thong
tin va Truyén thong Ha Noi.

Van thu

04 gid




10 CONG BAO HA NOI/S6 227+228/Ngay 08-8-2024

B7 | Giao nhan tra két qua Phong Van 02 gid | Phiéu kiém
hoa va soat qua
Thong tin va trinh giai
B6 phan quyét ho so
Mot cura

4 | Biéu mau

1. Pon dé nghi cap gidy phép hoat dong in (Mdu sé 17);

2. So yéu 1y lich (Mdu s6 06);

(Cac mau trén ban hanh tai Phu luc kém theo T hong tw $6 23/2023/TT-
BTTTT ngay 31/12/2023 cua Bo truong Bo Thong tin va Truyén thong)

3. Danh muc thiét bi in dy kién dau tu (néu chua c6 thiét bi).
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TEN PON VI PE NGHI CAP PHEP  CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phuc

Sb: ........ [ociin. (Mméucd) e, ngay....... thang........ nam..........
~ DPONDE NGHI
Cap giay phép hoat djong in
KINH @UL: v, M
1. Tén don vi dé nghi cAp iy PhEP:. ... eemeeiee e, @
2. D18 ChI: e e e
3. SO A8 thOAL: ..ot oo, Email:.......cocoooiiis

4. Mi s doanh nghiép/hd kinh doanh: ............cccoouveiiiiiie e
5. Quyét dinh thanh co s¢ in 1a don vi su nghi€p cong lap O ....ngay .....

thang ...... NAML...., 0T CAP ..ttt ettt e et ree e e en e e e ene

Dé nghi quy co quan xem xét cip gidy phép hoat dong in vdi cac thong tin sau:

= TN CO SO TN Lttt e e e
-Dia chitru s& chinh: «.ooeeee e &)
- Dién thoai: ... Email: . oo
- Pia chi chi nhanh va xudng san xudt (Néu €O): ........uveeeneeeiieeennns @
-DPién thoai: ...t e, Email:.....ccoovvvveiiiiiiiiiiinnn.
- Ho tén ngudi ding dau co sé in... ... ...

- Can cudc cong dan so........, cap ngay...thang ... ndm ..., noi cap..........
O 111 (o1 SR
- Tén t6 chirc, ca nhan chu sé hitu co so in: e e e e e e O)

6. Noi dung dé nghi cap phép hoat dong Ché ban/m/gla cong sau in

xuét ban pham®.

-Muc dich hoat ONE ...........cc.oinieiiii i )
7. Danh muc thiét bi in (Ché bdn, in, gia céng sau in)
Tén Chit ]
thiét bj S6 dinh | Nuwé lugng n;;IgII;&
. 1 woce X /e A N
(-ghl Hang danh san Nam So (Moi dung S?a ngazf,
tieng p R, . 3 T 100% .o thing, ndm
... >, | san |Model| thiét bi | yyit | San uwong « .~ |(chébdn,| ,
TT | Viétva | 4,4t (Sh xuit o hodac da in. oig | €42 Hoéa don
theo . (chiéc) quasi | .’ & mua thiét bi®
A may) cong sau :
cong dung tai in)
nghé) thoi diém
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dau tu)

8. Tai liéu chimg minh vé viéc c6 mit bang san xuét gém Ban sao Gidy
ching nhéan quyén sir dung dat hodc hop dong hoic cac loai gidy to khac chu’ng
minh vé viéc duoc giao dat, thué dat, thué mit bang, nha xudng sb... ngdy .
thang ... NAM ... NOT CAP. ..ottt et ee s

9. Kém theo don nay gdm cac gidy to sau day:

- So yéu Iy lich cua nguoi ding dau co s in (ban chinh);

- Ban sao mot trong cac loai gidy: ching nhan dang ky ho kinh doanh,
gidy chung nhan dang ky doanh nghiép, gidy chimg nhan dau tu hoac quyét dinh
thanh 1ap co s¢ in con hi¢u lyc tinh dén thoi diém ndp don;

- Ban sao van béng do co sé dao tao chuyén nganh in cip hogc ban
sao gidy chimg nhan boi dudng nghiép vu quan ly hoat dong in xuat ban
pham do Bo Thong tin va Truyén théng cp;

- Ban sao gidy ching nhan du diéu kién an ninh - trét ty.

Chiing t6i xin chiu trach nhiém vé tinh chinh xac cta hd Sy dé nghi cap
phép va cam két chdp hanh ding cac quy dinh cua phap luat vé hoat dong in
xudt ban pham./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky ciia nguoi c6 tham quyén, dau/
chit ky s6 ciia co quan, té chirc)

D Ghi tén co quan cap gidy phép.

@ Ghi tén co s6 in dé nghi cdp phép. Triwong hop co s in la don vi sw nghiép cong lap khong c6 phap
nhén thi ghi tén co quan chii quan cdp trén truc tiép.

@ Ghi theo dia chi tru so chinh trén gidy ching nhan dang ky ho kinh doanh hodc glay chuing nhdn
ding ky doanh nghiép hodc gidy chitng nhdn dau tw hodc quyét dinh thanh ldp déi véi co sé in su
nghiép cong ldp.

® Ghi theo dia chi chi nhanh/xwong sin xuat trén gidy chumg nhan dang ky h¢ kinh doanh hodc glay
chimg nhdn dang ky doanh nghiép hodc gidy chirng nhédn dau tr hodc quyet dinh thanh ldp doi VOi co
SO in s nghiép dé thwe hién ché ban, in, gia cong sau in. Truong hop c¢é nhiéu dia chi san xudt (chi
nhdnh) thi ghi lan lwot, ddy du tirng dia chi.

©) Ghi day dit ho va tén, quoc tich cia toan bg cd nhan va té chire la dong chii sé hitu tinh dén thoi
diém nop don (co thé Idp thanh danh muc kem theo).

© Ghi tieng céng doan ché ban, in, gia céng sau in phit hop véi tinh nang thiét bi in ciia co so in.

) Ghi ré la kinh doanh hodc khong kinh doanh (phuc vu ngi bg).

® Truong hop thiét bi in nhdp khau trong giai doan ma phdp ludt khéng quy dinh phdi c6 gidy phép
khi nhdp khdu thi ghi nam nhdp khéu theo chieng tir hai quan va chiu trach nhiém truée phdp ludt vé
viéc khai nam nhap khéu dé.
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. 3 Mau s6 06
Déan anh CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic

3x4cm®

SO YEULY LICH
(Diing cho nguwoi dwoe dw kién bé nhi¢m linh dao nha xudt ban/Ngwoi dé
nghi cdp chirng chi hanh nghé bién tdp/Ngwoi dirng diu co sé in/Nguwoi
dirng ddu co sé kinh doanh nhdp khiu xudt ban phim)

L. HO VA M i
2. TeN thUONE 0T, ..ttt e e e aeeans
3. Can cudc cong dan sb ..., cip ngdy...thang...nam..., noi cip............
4. Piachilién hé:......ccoveevieeennen. Dién thoai:......ccccoviiviiniiiiiie,
5. Ngay két nap vao Poan thanh nién cong san H6 Chi Minh:..../....../.......

6. Ngay két nap vao Pang Cong san Viét Nam:..../...../...Ngay chinh

thac:.../.../......

7. Tinh trang strc khde hi€n Nay: ........cccvveeiiieeiieeieeeee e
8. Trinh d§ van hoéa:..........ccccuvee. Trinh d§ ngoai ngit:.........cveeeuveeennee.
9. Trinh d6 chuyén mon (dai hoc, trén dai hoc): ......cocveveevveveveveeeeeeeeennn @

10. Gidy chimg nhan da hoan thanh khoa bdi dudng kién thic phap luat
XUt ban, nghiép vu bién tap/nghiép vu quan ly hoat dong in/nghiép vu phat

hanh xuit ban pham: Sé............ NEAY CAP:..vcofeveid oo NOT CAP e 3
11. Chimg chi hanh nghé bién tap sb:................ NgAY CAP:.coif oo .. @
12. NOi CONG tAC: cv.eveveeereereeieeeeeveieeeenen, ChUIC VU:ueeveeieeceeeeeeeenes e ®
13. QUAN HE GIA PINH

(Gom: Bo, me, vo, chong, con, anh, chi, em ruot)

S6 Hovaten | Quan Ném sinh S6 can cude Nghé nghiép,
TT ' hé¢ | Nam | Nur cong dan lam gi, & dau?
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1
3
14. QUA TRINH HOAT PONG CUA BAN THAN ©
Tir thang nam Lam cong tac gi? O dau? Ghi cht

dén thang nam

15. KHEN THUONG VA KY LUAT

K TUAL: e ettt e r e et ae e abe e e aaeennaaeearaeas

T61 xin cam doan nhitng 101 khai trén 1a dung su thuc va chiu trach nhiém
hoan toan trudc nhitng 101 khai trén.

Xac nhan caa dia phwong hoacco ... , ngay ..... thang ... nam .....
quan, don vi cong tic Ngwoi khai
(Chit ky cua nguoi co tham quyén, (Ky va ghi ro ho tén)

dau/chir ky so cua co quan, to churc)

Ngwoi khai So yéu Iy lich ¢6 trach nhiém khai day di vao néi dung cdc muc trong So yéu Iy lich va
chiu trach nhiém vé nhitng loi khai cua minh;

“'Péi véi So yéu Iy lich ciia ngieoi diing dau co s6 in, co sé kinh doanh nhdp khdu xudt ban pham
khong bat bugc phai khai cac muc 5, 6, 11.

(1) Dén anh (3cm x 4cm) va cé déng dau gidp lai ciia co quan xdc nhan;

(2) Ghi chinh xdc trinh d¢ chuyén mén: cir nhdn, thac sy, tién sy va chuyén nganh dao tao;

(3) Tity nguoi khai thuée doi twong nao thi ghi chinh xdc mét trong ba logi gidy chitng nhdn quy dinh
tai diém d Khoan 1 Diéu 20, Diém d Khodn 2 Diéu 32, Diém b Khodn 3 Diéu 38 Ludt Xudt ban;

(4) D6i v6i truomg hop b6 nhiém tong bién tdp nha xudt ban va cap chimg chi hanh nghé bién tdp;

(5)Khai chinh xdc linh viee hoat déng nghiép vu va chirc danh tai co quan, 16 chirc;

(6) Khai ddy dii qud trinh hoat dong ciia ban than tir khi hoc dai hoc.
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TEN CQ, TC CHU QUAN (NEU CO)... CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CQ, TC PE NGHI CAP PHEP... Péc 1ap - Tu do - Hanh phic

DANH MUC THIET BI IN DU KIEN PAU TU
(Kem theo ho so dé nghi cap giay phép hoat dong in)

Chit Tinh.
) lrong nang s
£ Nam | Hang | Nuwéc So e dung
So I SR - . - (Mo %
Tén thiét bi san san san lwgng .+~ | (Ché ban,
TT : £ A A "1 hodc da ..
xuat xuat xuat (chiéc) v, in, gia
qua s A
dung) cong sau
‘ in)
1
2
3
4
5

Chung t6i cam két va chiu trach nhiém truéc phéap luat vé viéc hoan tat
dau tu thiét bi in theo danh muc trén trong thoi han phéap luat quy dinh.

Néu qua thoi han quy dinh nhung viéc déu tu khong hoan tit, chiing t6i s&
nop lai Gidy phép hoat dong i in cho co quan cap phép.

Trong qua trinh mua sam dau tu, néu c6 su thay d6i vé chung loai thiét bi,
chung t6i s& ¢ van ban thong bao tdi co quan cap phép./.

NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi r6 ho tén va dong ddu)
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2. Quy trinh Cip lai gidy phép hoat dong in xuit ban pham
(Co s in ¢6 tru s6 va chi nhanh/xwéng in tai cung 01 quin, huyén, thi xa)

1 | Muc dich

Quy dinh trinh ty, cach thirc tiép nhan, chuyen giao va giai quyet thu tuc
hanh chinh Cép lai gidy phép hoat dong in xuat ban pham tai Uy ban nhan
dan cip huyén thudc thanh phé Ha Noi (trueong hop Co sé in ¢é tru so va
chi nhanh/xwong in tai cung 01 qudn, huyén, thi xad).

2 | Pham vi

Ap dung cho cac can b, cong chuc lam viée tai B phén tiép nhan va tra
két qua giai quyét thu tuc hanh chinh, Phong Vin héa va Thong tin va to
chtre, doanh nghiép lién quan.

3 | Noi dung quy trinh

3.1 | Co sé phap Iy

- Luat Xuét ban ngay 20/11/2012;

- Nghi dinh s 195/2013/ND-CP ngay 21/11/2013 ctia Chinh pha quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07/02/2020 ctia B6 Thong tin va
Truyén théng quy dinh chi tiét va huéng dan thi hanh mot sé diéu cua Luat
Xuét ban va Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 cua Chinh
phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Xuat ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 cia B
trucng Bé Thong tin va Truyén théng sira doi, bé sung mét sé diéu ciia
Théng tw s6 01/2020/TT-BTTTT ngdy 07 thang 02 nam 2020 cia Bé
trucng Bé Thong tin va Truyén thong quy dinh chi tiét va huéng dan thi
hanh mét sé dieu cua Ludt Xudt ban va Nghi dinh s6 195/2013/ND-CP
ngay 21 thang 11 niam 2013 ciia Chinh phit quy dinh chi tiét mét sé diéu va
bién phap thi hanh Ludt Xudt ban;

Quyet dinh 4610/QD-UBND ngay 22/11/2022 cua UBND thanh phé Ha
Noi vé phé duyét phuong an iy quyén trong giai quyét thi tuc hanh chinh
thu¢c pham vi quan 1y caa UBND Thanh phd Ha Nbi;

- Quyét dinh so 6680/QD UBND ngay 29/12/2023 cua UBND Thanh phé vé
viéc thyre hién phwong dn uy quyén giai quyét thii tuc hanh chinh theo Quyét
dinh s6 461 0/OD-UBND ngay 22/11/2022 cua UBND thanh phé Ha Ngi;

- Quyét dinh sé 3204/0P-UBND ngay 21/6/2024 cua UBND Thanh phé
phé duyét phuong an mdi, sua doi, bo sung va thay thé viéc 1y quyén trong
gidi quyét thit tuc hanh chinh thuéc pham vi quéan Iy ciia UBND thanh phé

Ha Noi.
3.2 | Thanh pl‘lﬁn ho SO , Ban chinh | Ban sao
1. Bon d€ nghi cap lai giay phep hoat dong in X

xuat ban pham (Theo mau).

2. Trudng hop thay do6i dia chi ctia mit bang X
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san Xuat co sO in xuat ban pham guri kém ban
sao glay chirng nhan quyen str dung dat hodc
hop dong hoac cac loai glay to khac chimg

minh vé viéc giao dat, thué dat, thué mit bang.

3.3 | S6 lwong ho so
01 bd

3.4 | Thoi gian xir ly
05 ngay lam viéc ké tir khi nhan ho so hop 18.

3.5 | Noi tiép nhan va tra két qua
B0 phan tiép nhan va tra két qua thi tuc hanh chinh cia UBND cap huyén
(Nop truc tuyén qua Cong dich vu cong cta thanh phd Ha N6i hodc Cong
Dich vu cong Qudc gia)

3.6 | Lé phi
Chua quy dinh

3.7 | Quy trinh xir ly cong viéc

TT Trinh tw Trach nhiém | Thoi gian | Biéu mau/

Két qua

Bl | Kiém tra, tiép nhin ho so B9 phan Gio hanh |- Giay tiép
- Truong hop hd so day du, Mot ctra chinh nhan hd so
chinh xac theo quy dinh: Lap va hen tra
Gidy tiép nhan hd so va hen két qua;
tra két qua. (tbi da3 |- Phiéu yéu
- Truong hop hd so chua day gio sau khi | cau b
du, chua chinh xac theo quy tiép nhan |sung, hoan
dinh: Lap Phiéu yéu cau bo hé s0) thién ho so;
sung, hoan thién hd so. - Phiéu tur
- Truong hgp ho so khong du chéi  tiép
diéu kién tiép nhan giai quyét: nhan  giai
Lap Phiéu tir chdi tiép nhan giai quyét ho so
quyét ho so tha tuc hanh chinh. thu tuc

hanh chinh

B2 Lanh dao phong chuyén moén L;I;lgfao 3 8io
thu 1y hd so phan cong cong Shong
chtrc thim dinh hd so Van héa va

Thong tin

B3 | Tham dinh hd so Chuyén vién 1,5ngdy |Theo mau
- Truong hop hd so khong du tai  Thong
diéu kién giai quyét: du thao tur )
vin ban thong béo tra lai hd 01/2018/TT
so0, bdo cédo Lanh dao phong -VPCP
Vian hoéa va Thong tin trinh ngay
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Lanh dao UBND cép huyén),
néu ro 1y do.

- Trudng hop ho so chua du
diéu kién giai quyét: du thao
van ban thong bdo bd sung
hd so bao cédo Lanh dao
phong Van hoa va Thong tin
trinh Lanh dao UBND cép
huyén; néu ro 1y do, ndi dung
can bo sung.

- Truong hop ho so dung, du
theo quy dinh: tiép nhan ho so,
tham dinh, dy thao Gidy phép.

23/11/2018

Miu  Gidy
phép theo
quy dinh

B4

Kiém tra ho so

- Néu dong ¥: ky nhay vin
ban, trinh lanh dao UBND cap
huyén.

- Néu khong dong y: Chuyén
lai Chuyén vién

Lanh dao
Phong
Vian hoa va
Thong tin

1 ngay

Giay phép

B5

Phé duyet ho so

- Néu dong y: Ky duyét van ban;
- Néu khéng dong y: Chuyén
lai Lanh dao Phong Van hoéa
va Thong tin

Lanh dao
UBND
cap huyén

01 ngay

B6

Phat hanh van ban

*Luu y:

Truong hop két qua giai quyét
tht tuc hanh chinh 13 Gidy
phép: gtri 01 ban vé S Thong
tin va Truyén thong Ha Noi.

Van thu

04 gid

Gidy phép

B7

Giao nhan tra két qua

Phong Van
hoa va Thong
tin va B phan

Mot cura

02 gio

Phi€u kiém
soat  qua
trinh  giai
quyét ho so

Biéu mau

Pon dé nghi cap déi/,cép lai gidy phép hoat dong in (Mdu so 18, Phu luc
kem theo Thong tw so 23/2023/TT-BTTTT ngay 31/12/2023 cua B¢ truong

B6 Théng tin va Truyén thong)
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TEN PON VI PE NGHI CAP PHEP CQNG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

SH: ... [oci... (méucod) ngay...... thang....... nam..........

~_ PONBDE NGHI
Cap doi/cap lai giay phép hoat djong in

T s T ()

1. Tén don vi A8 DRIt «oevnieee et @
2,18 ChI: oo
3.S6 dién thoai: ..., Emaili...cccoooniiiiiiiiiie
4. M s6 doanh nghiép/hd kinh doanh: .............ccoooiviiiiiniiiieii
5. Quyét dinh thanh 1ap d6i voi co sé in 1a do vi su nghiép cong 1ap sb
............... ngay......thang.....naAM......, 0T CAP......ueieeeiieeie e
6. Co s in da dugc cap gidy phép hoat dong in sb: ........ ngay ... thang
G DA L Q0
Hién nay, do don vi c6 su thay d6i thong tin/lam mat/hong gidy phép hoat
dong in. Ly do (thay @61 thong tin/mAt/hONE)............ueeee e,
Pé dam bao co sO in hoat dong dung quy dinh cua phap luét, dé nghi quy
co quan xem xét cap ddi/cap lai gidy phép hoat dong in cho co sd in theo cac
thong tin thay doi sau:

=TI CO SO TN ettt ettt sate et et e st teesbe e e eseesasans
-Diachitrusdchinh:.................. ®
-biénthoai:...........oo Email:............oo.
- Pia chi chi nhanh va xudng san Xuat:..............cceeuueeiueeeiieeenan, “
- Dign thoai: ..ooeevvvevieiiie e, Email:....ccocoviiiiiin.
- Ho tén nguoi dig dau COSO I Lottt
- Can cudc cong dan sb:.... cip ngdy ..... thang ..... nam .... noi cap .
mCIC VU oo,
- Tén t6 chirc, cA nhan chil $G WU CO ST TN +vvevevneeneeeeeeeeeeeaneinnss ©)
- Noi dung hoat dong ché ban/in/gia céng sau in dé nghi duoc
cAp phép:...cccoveii. (©)
-Muc dich hoat ONG .........cooiviiiii e )
7. Thay d6i v& thiét bi in (N80 CO)...ovvneveeeeee e ®
8. Thay d6i vé dia diém, mit bang san xuat (néu co)....................... ©

Don vi gui kém theo don nay cac tai lidu lién quan dén thay dbi thong
tin/mat/ hong gidy phép hoat dong in theo quy dinh ctia phép luat.
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Chiing t6i xin chiu trach nhiém vé tinh chinh xac cta hd so dé nghi cp
phép va cam két chdp hanh ding cic quy dinh cua phap ludt vé hoat dong in
xuat ban pham./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky cua nguoi co tham quyén, dau/
chit ky so cua co quan, to chirc)

D Ghi tén co quan cap gidy phép.

@ Ghi tén co s6 in dé nghi cdp phép. Trieong hop co so in la don vi su nghiép cong lap khong co phap
nhén thi ghi tén co quan chii quan cdp trén triec tiép.

O Ghi theo dia chi tru sé chinh trén gidy chitng nhan dang ky kinh doanh hodc gidy chimg nhdn ding
ky doanh nghiép hodc gidy chitng nhdn dau fu hodc quyét dinh thanh lgp doi véi co sé in sw nghiép.

® Ghi theo dia chi chi nhanh/xwong sin xual trén gidy chumg nhan dang ky ho kinh doanh hodc gidy
chirng nhdn dang ky doanh nghiép hodac gidy chitng nhén dau tw hodc quyét dinh thanh lap doi vOi co
s¢ in sw nghiép dé thue hién ché ban, in, gia cong sau in. Truong hop cé nhiéu dia chi san xudt (chi
nhdanh) thi ghi lan leot, ddy di tieng dia chi. ’

©) Ghi ddy dit ho va tén, quoc tich ciia toan bé ca nhén va té chire la dong chii s¢ hitu tinh dén thoi
diém ndp don (cé thé ldp thanh danh muc kém theo).

© Ghi tirng cong doan ché ban, in, gia cong sau in phit hop véi tinh nang thiét bi in ciia co ¢ in.

@ Ghi r6 la kinh doanh hodc khdng kinh doanh (phuc vu ndi bj).

® Néu co su thay doi (tdng hodc giam) vé thiét bi 50 VOI lan cap phep trudce do thi ké khai day du
thong tin cua thiét bi thay doi: Té én, hang san xudt, model, s6 mdy, nwéc san xudt, nam san xudt,
cht lwong, tinh nang sw dung; $6, ngay, thang, nam héa don mua, ban hang va gidy phép nhap
khau (néu thiét bi nhdp khéu trong thoi gian quy dinh phdi c¢é glay phép. Truong hop thiét bi in nhdp
khdu trong giai doan ma phdp ludt khéng quy dinh phai cé gidy phép khi nhdp khdu thi ghi nam nhdp
khdu theo ching tir hdi quan va chiu trach nhiém trwde phdp ludt vé viéc khai ndam nhdp khau dé.).

@ Néu cé sw thay doi vé dia diém, mat bdng san xudt so véi lan cdp phép trudc do thi ké khai lai
theo dia chi dang ky thay, doi trén gidy ching nhan dang ky kinh doanh hodc gidy chimg nhdn ding
ky doanh nghiép hodc gidy chitng nhdn dau tw hodc quyét dinh thanh lgp doi véi co s6 in sw nghiép
cong lap.
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3. Quy trinh Cip déi gidy phép hoat dong in xuit ban phim
(Co s6 in co tru sé va chi nhanh/xwéng in tai cing 01 quan, huyén, thi xa)

1 | Muc dich
Quy dinh trinh tw, cach thirc tiép nhin, chuyén giao va giai quyét thi
tuc hanh chinh Cap d6i gidy phép hoat dong in xuit ban pham tai
UBND cép huyén thudc thanh phé Ha Noi (trwong hop Co sé in c6 tru
s6 va chi nhanh/xwéng in tai cung 01 quan, huyén, thi xa)

2 | Phamvi
Ap dung cho céac can bg, cong chuc lam viéc tai B phan tiép nhan va tra
két qua giai quyét thu tuc hanh chinh, Phong Vian héa va Théng tin va to
chtrc, doanh nghiép lién quan.

3 | Noi dung quy trinh

3.1 | Co'sé phap ly

- Luat Xuét ban ngay 20/11/2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 cta Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Xuét ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07/02/2020 ciia B Thong tin
va Truyén théng quy dinh chi tiét va huéng dan thi hanh mot sb diéu
ctia Luat Xuat ban va Nghi dinh sé 195/2013/ND-CP ngay 21/11/2013
ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
Xuat ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 cia Bé
trwéng Bé Théng tin va Truyén thong sira déi, b6 sung mot s6 diéu cia
Théng tw s6 01/2020/TT-BTTTT ngay 07 thing 02 nam 2020 ciia B
truomg Bo Thong tin va Truyén théng quy dinh chi tiét va hudng dan thi
hanh mét sé diéu cia Ludt Xudt ban va Nghi dinh s6 195/2013/ND-CP
ngay 21 thang 11 nam 2013 ciia Chinh phii quy dinh chi tiét mét s6 diéu
va bién phdp thi hanh Ludt Xudt ban;

- Quyét dinh 4610/QD-UBND ngay 22/11/2022 ctia UBND thanh phé Ha
Noi vé phé duyét phuong an ty quyén trong giai quyét thil tuc hanh chinh
thudc pham vi quan 1y cia UBND Thanh phd Ha Nbi;

- Quyét dinh sé 6680/0D-UBND ngay 29/12/2023 ciia UBND Thanh pho
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vé viéc thire hién phwong dn 1ty quyén gidi quyét thi tuc hanh chinh theo
Quyét dinh s6 4610/QD-UBND ngay 22/11/2022 ciia UBND thanh phé
Ha Noi;

- Quyét dinh s6 3204/0P-UBND ngay 21/6/2024 ciia UBND Thanh phé
phé duyét phuong dn mdi, sira doi, bo sung va thay thé viéc 1y quyén
trong gidi quyét thi tuc hanh chinh thuéc pham vi qudn 1y ciia UBND
thanh phé Ha Néi.

3.2

Thanh phan ho so Ban chinh Ban sao

1. Pon dé nghi cap do6i gidy phép hoat dong X
in xudt ban pham (theo mau).

2. Ban sao gidy chimg nhan quyén st dung X
dat hodc hop dong hoic cac loai gidy to khac
ching minh vé viéc giao dat, thué dat, thué
mit bang (truong hop thay d6i vé dia chi mit
bang san xuat)

3. Gidy to ching minh vé viéc c6 mdt trong X
nhitng n6i dung thay doi vé tén goi, dia chi,
thanh 13p chi nhanh, chia tach hoac sap nhép
co s¢ 1in.

3.3

S6 lwong ho so

01bo

3.4

Thoi gian xir ly

05 ngay 1am viéc, ké tir ngdy nhan hd so hop 6.

3.5

Noi tiép nhin va tra két qua

B6 phan tiép nhan va tra két qua tha tuc hanh chinh caia UBND cip huyén
(Nop truc tuyén qua Cong dich vu cong ctia thanh phd Ha Noi hodic Cong
Dich vu cong Qudc gia)

3.6

L¢ phi

Chua quy dinh

3.7

Quy trinh xir ly cong viéc

TT

Trinh ty Trach nhiém | Thoigian | Biéu mau/




CONG BAO HA NOI/S6 227+228/Ngay 08-8-2024 23
Két qua
Bl | Kiém tra, tiép nhan h so B0 phan Gio hanh |- Gidy tiép
- Truong hop hd so day du, | Mot cira chinh | nhan hd so
chinh xac theo quy dinh: Lap va hen tra
Gidy tiép nhan ho so va hen két qua;
tré két qua. (tbida3 |- Phiéu yéu
- Trudng hop hd so chua gidr sau khi ciu bo sung,
day du, chua chinh xéac theo tiép nhan hQén thién
quy dinh: Lap Phiéu yéu cau hd so) | Do so;
bd sung, hoan thién ho so. - Phiéu tu
- Truong hop hd so khong chéi tiép
du diéu kién tiép nhan giai nhan  giai
quyét: Lap Phiéu tir chdi tiép quyét hd so
nhén giai quyét hd so thi tuc thi tuc hanh
hanh chinh. chinh
B2 Lanh dao 3 gio
Lanh daf) phong chuyén mon Phong
thu Iy ho so phan cong cong o
chitc thém dinh hd so Van héa va
Thong tin
B3 | Tham dinh ho so Chuyén vién | 1,5ngay | Theo mau tai

- Truong hop hd so khong
du diéu kién giai quyét: du
thdo van ban thong bdo tra
lai hd so, bao cdo Linh dao
phong Vian hoa va Thong tin
trinh Lanh dao UBND cép
huyén), néu ro 1y do.

- Truong hop hd so chua di
diéu kién giai quyét: du thao
vin ban thong bao bd sung
hd so bao cao Lianh dao
phong Van hoa va Thong tin
trinh Lanh dao UBND cap

Thong tu s6
01/2018/TT-
VPCP ngay
23/11/2018.

Mau
phep
quy dinh

Gidy
theo
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huyén; néu 16 ly do, ndi
dung can b sung.
- Truong hop hd so diung,
du theo quy dinh: tiép nhan
hd so, tham dinh, dy thao
Gidy phép.
B4 | Kiém tra hd so Lanh dao 1 ngay | Gidy phép
- Néu dong ¥: ky nhdy van Phong
ban, trinh lanh dao UBND | Van hoa va
cap huyén. Thong tin
- Néu khong dong y: Chuyén
lai Chuyén vién
Phé duyét ho so:
1;)7I\Teu dong y: Ky duyét van Lanh dao
Bs | % ‘ 7 UBND | ngay
- Néu khong dong y: Chuyén X A
o . o cap huyén
lai Lanh dao Phong Van hoa
va Thong tin
Phat hanh van ban
*Luu y:
Truong hop két qua giai ,
B6 | quyét thu tuc hanh chinh la| Vanthu 04 gi6 | Giay phép
Gidy phép: Gui 01 ban vé So
Thong tin va Truyén thong
Ha Noi.
B7 | Giao nhén tra két qua Phong Van 02 gid | Phiéu kiém
hoa va Thong soat qua
tin va B trinh giai
phan Mot cua quyét ho so
4 | Biéu miu

Pon dé nghi cip doi/cap lai gidy phép hoat dong in (Mdu so 18, Phu luc
kém theo Théng tw so 23/2023/TT-BTTTT ngay 31/12/2023 cia B¢
triong B Thong tin va Truyén théng)
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TEN PON VI PE NGHI CAP PHEP CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

SH: ... [oci... (méucé) ... , ngay...... thang....... nam..........

~_ PONBE NGHI
Cap doi/cap lai giay phép hoat dong in

KINh GUL: oo, M

5. Quyét dinh thanh 1ap ddi véi co s6 in 1a do vi su nghiép cong 1ap sb
............... ngay......thang.....naAM......, 00T CAP......ueieeeiieeie e

CAM L0 e
Hién nay, do don vi c¢6 sy thay d6i théng tin/lam mat/hong gidy phép hoat
dong in. Ly do (thay doi thong tin/mat/hong)...........ceeuueeueeieeeieeiieennn.
Pé dam bao co s in hoat dong ding quy dinh cta phap luat, dé nghi quy
co quan xem xét cap doi/cap lai gidy phép hoat dong in cho co s& in theo cac
thong tin thay doi sau:

m TI CO SO I, oo e et e et e e e e e e e e e e e e e e ee e aaaeeeeeeeanaaaaeeeeeaaenn

- Ho tén ngudi ding dau Co SO IN: ...evneeeee et
- Can cudc cong dan sb:........ cAp ngay .... thang .... ndm .... noi cép ......
m O e VU oo,
- Tén td chitc, cA nhan chil s& hitu €O SO AN v vveveeeeeeeeieeeeean ©)

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duoc
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-Muc dich hoat 0N ..o )
7. Thay d6i v& thiét bi in (Néu €O)........oveee e @®
8. Thay d6i vé dia diém, mit bang san xuat (néu co)........................ ©)

Pon vi giii kém theo don nay céc tai lidu lién quan dén thay doi thong
tin/mat/ hong giay phép hoat dong in theo quy dinh cua phap luat.

Chung t6i xin chju trach nhiém vé tinh chinh x4c ctia hd so dé nghi cp
phép va cam két chdp hanh ding cac quy dinh cta phéap luit vé hoat dong in
xudt ban pham./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky cua nguoi co tham quyén, dau/
chit ky so cua co quan, to chirc)

DGhi tén co quan cap gidy phép.

QGhi tén co s6 in de nghi cap phép. Truong hop co so in la don vi sw nghiép cong lap khong co phap
nhdn thi ghi tén co quan chii qudn cdp trén tryc tiép.

OGhi theo dia chi tru s¢ chinh trén gidy chung nhén dang ky kinh doanh hodc gidy chirng nhdn ding
ky doanh nghiép hodc gidy chimg nhdn dau tur hodc quyet dinh thanh lgp doi véi co sé in sw nghiép.
DGhi theo dia chi chi nhanh/xwong sdan xual trén gidy chimg nhan dang ky ho kinh doanh hodc gidy
chitng nhdn dang ky doanh nghiép hodac gidy chitng nhdn dau tw hodc quyét dinh thanh lap doi vOi co
s¢ in sw nghiép dé thue hién ché ban, in, gia céng sau in. Truong hop cé nhiéu dia chi san xudt (chi
nhdanh) thi ghi lan leot, ddy di tieng dia chi.

OGhi day dit ho va tén, quoc tich ciia toan bg cd nhdn va té chirc la dong chii sé hitu tinh dén thoi
diém ndp don (cé thé ldp thanh danh muc kém theo).

© Ghi tirng cong doan ché ban, in, gia cong sau in phit hop véi tinh nang thiét bi in ciia co o in.

@ Ghi ré la kinh doanh hodc khdng kinh doanh (phuc vu ngi bj).

® Néu co su thay doi (tdng hodc giam) vé thiét bi S0 vOi lan cap phép trude do thi ké khai ddy du
thong tin cua thiét bi thay doi: Té én, hang san xudt, model, s6 mdy, mede san xudt, nam san xudt,
cht lwong, tinh nang su dung; 0, ngay, thdng, nam héa don mua, ban hang va gidy phép nhap
khau (néu thiét bi nhdp khdu trong thoi gian quy dinh phdi cé gzay phép. Truong hop thiét bi in nhdp
khdu trong giai doan ma phdp ludt khong quy dinh phdi cé gidy phép khi nhap khdu thi ghi nam nhdp
khau theo chimg tir hai quan va chiu trach nhiém trudc phap ludt ve viéc khai nam nhap khau dé.).

@ Néu cé sw thay doi vé dia diém, mat bang san xudt so véi lan cdp phép trude do thi ké khai lai
theo dia chi dang ky thay doi trén gidy ching nhan dang ky kinh doanh hodc gidy chimg nhdn ding
ky doanh nghiép hodc gidy chirng nhdn dau tw hodc quyét dinh thanh ldp doi véi co s in sw nghiép
cong lap.
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4. Quy trinh Cap Gidy phép nhip khau xuit ban pham khong kinh doanh

1 | Muc dich
Quy dinh trinh tw, cich thirc tiép nhin, chuyén giao va giai quyét thi
tuc hanh chinh Cap gidy phép nhip khiu xuit bin phim khéng kinh
doanh tai UBND cip huyén thudc thanh pho Ha Noi.

2 | Pham vi
Ap dung cho céc can bo, cong chirc lam viéc tai BO phén tiép nhan va tra
két qua giai quyét thu tuc hanh chinh, Phong Vin héa va Théng tin va ca
nhan, co quan, don vi lién quan.

3 | N§i dung quy trinh

3.1 | Coso phap ly

- Luat Xuit ban ngay 20/11/2012;

- Nghi dinh so6 195/2013/ND-CP ngay 21/11/2013 ciia Chinh phii quy
dinh chi tiét mt s6 diéu va bi¢n phap thi hanh Luat Xuét bén;

- Thong tw s6 01/2020/TT-BTTTT ngay 07/02/2020 ciia B Thong tin va
Truyén thong quy dinh chi tiét va huéng din thi hanh mét s diéu ciia
Luét xuit ban va Nghi dinh s6 195/2013/NP-CP ngay 21/11/2013 ciia
Chinh phii quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat
Xuit ban;

- Thong tu s6 23/2023/TT-BTTTT ngay 31 thang 12 nam 2023 cta Bo
truong B6 Thong tin va Truyén thong stra doi, bd sung mot s diéu cua
Thong tu s 01/2020/TT-BTTTT ngay 07 thang 02 nim 2020 cia B
truong B Thong tin va Truyén théng quy dinh chi tiét va hudéng dan thi
hanh mot sé diéu cua Luat Xuét ban va Nghi dinh s6 195/2013/ND-CP
ngay 21 thang 11 nim 2013 cta Chinh pha quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Xuat ban;

- Thong tw s6 214/2016/TT-BTC ngay 10/11/2016 ctia B$ Tai chinh quy
dinh mitrc thu, ché do thu, ndp, quan ly va sir dung phi thim dinh ndi
dung tai liéu khong kinh doanh dé cap gidy phép xuat ban, 1¢ phi cip
gidy phép nhip khau xuit ban khong kinh doanh va 1¢ phi ding ky
nhap khau xuit ban pham dé kinh doanh;
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- Quyét dinh 4610/QD-UBND ngay 22/11/2022 ctia UBND thanh phd Ha
Noi vé phé duyét phuong an ty quyén trong giai quyét thi tuc hanh chinh
thudc pham vi quan Iy cia UBND Thanh phd Ha Noi;
- Quyét dinh s6 6680/0P-UBND ngay 29/12/2023 ciia UBND Thanh phé vé
viéc thiee hién phurong én ity quyén gidi quyét thi tuc hanh chinh theo Quyét
dinh s6 4610/0P-UBND ngay 22/11/2022 ciia UBND thanh pho Ha Noi;
- Quyét dinh s6 3204/QD-UBND ngay 21/6/2024 ciia UBND Thanh phé
phé duyét phwong dn méi, sita doi, bé sung va thay thé viéc 1y quyén
trong gidi quyét thi tuc hanh chinh thuéc pham vi quan Iy ciia UBND
thanh phé Ha Néi.

3.2 Thanh phin ho so Ban Ban sao

chinh

1. Bon dé nghi cap gidy phép nhap khau xuat X
ban pham khong kinh doanh (theo miu)
2. Danh muc xuét ban phiam nhap khau (theo mau). X

3.3 | SO lugng ho so
01 bo

3.4 | Thoi gian xir ly
05 ngay lam viéc ké tir khi nhan ho so hop 18.

3.5 | Noi tiép nhin va tra két qua
Bo phan tiép nhén va tra két qua thi tuc hanh chinh cia UBND cép huyén
(Nop truc tuyén qua Cong dich vu coéng ciia thanh phd Ha Noi hodc Cong
Dich vu céng Qudc gia)

3.6 | L¢ phi
Lé phi cap gidy phép: 50.000d/ho so.

3.7 | Quy trinh xt ly cong viéc

TT Trinh ty Trach Thoi | Biéu miu/

nhiém gian Két qua

Bl | Kiém tra, tiép nhin ho so: Bophan | Giohanh | . Gidy tiép

- Truong hop hd so day du, | Mot cira chinh | pnhan hé so
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chinh x4c theo quy dinh: Lap
Gidy tiép nhan ho so va hen tra
két qua.

va hen tra
két qua;

‘ ‘ (tida3 |- Phicu yéu
- Truong hop ho so chua day gid sau | cau bo sung,
da, chua chinh x&c theo quy khi tiép |hoan thién
dinh: Lap Phiu yéu cau bo sung, nhan hd | ho so;
hoan thién hd so. 50) - Phiéu tu
- Trudong hop hd so khong du chéi tiép
diéu kién tiép nhan giai quyét: nhan  gidi
Lap Phiéu tir chdi tiép nhan giai quyét hd so
quyét hd so tha tuc hanh chinh. thii tuc hanh
chinh
B2 Lanh dao 3 gio
Lﬁnh‘ dao phong chuyén moén thu Phong
ly h6 so phan cong cong chiuc| =
thim dinh hd so Van hoa va
Thong tin
B3 | Tham dinh hd so: Chuyén 1,5ngdy | Theo mau
- Truong hop hd so khong du vién ta,i Thong tu
diéu kién giai quyét: du thao vin 50
ban thong bao tra lai hd so, béo 01/2018/TT-
cdao Lanh dao phong Van hoa va VPCP ngay
Thong tin trinh Lanh dao UBND 23/11/2018
cap huyén), néu r 1y do.
- Trudng hop hd so chua du diéu
kién giai quyét: du thao vin ban
thong bao bd sung hd so bao cdo
Lanh dao phong Van hda va
Thong tin trinh Lanh dao UBND
cip huyén; néu 15 1y do, ndi N )
dung can b sung. Mau  Giay
- Trudng hop hd so dung, du phép  theo
quy dinh

theo quy dinh: tiép nhan hd so,
tham dinh, dy thao Gidy phép.
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B4 | Kiém tra ho so Lanh dao 1 ngay | Gidy phép
- Néu dong ¥: Ky nhay vin ban, Phong
trinh lanh dao UBND cép huyén. | Vin héa va
- Néu khong ddng y: Chuyén lai | Thong tin
Chuyén vién
Phé duyét ho so
- Néu dong y: Ky duyét vian ban; | Lanh dao
B5 | - Néu khéng dong y: Chuyén lai UBND 1 ngay
Linh dao Phong Vin hoéa va| cap huyén
Thong tin
Phat hanh van ban
*Luu y:
Be | 1ruong hop ket qua gidi quyet| vy, gy | 44y | Gidy phép
thu tuc hanh chinh 1a Giay phép:
giri 01 ban vé S¢ Thong tin va
Truyén thong Ha Noi.
B7 | Giao nhan tra két qua Phong Van 2 gid> | Phiéu kiém
hoa va soat qua
Thong tin trinh  gidi
va B phan quyét ho so
Mot cira
4 | Biéu miu

1. Pon dé nghi cp gidy phép nhap khau xuat ban pham khong kinh doanh

(Mau s6 29);

2. Danh muc xuét ban phdm nhép khau khong kinh doanh (Mdu sé 30).
(Cac miu trén ban hanh tai Phu luc kém theo Thong tu s6 23/2023/TT-
BTTTT ngay 31/12/2023 ciia B trwéng Bo Thong tin va Truyén thong).
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TEN CQ, TC CHUQUAN (NEUCO)  CONG HOA XA HOI CHU NGHIA VIET NAM

TEN TC/CA NHAN DE NGHI Péc 1ap - Tu do - Hanh phiic
Sb:....... [eveenee. (méuce) .. ,Ngay........ thang......... nam......
PON PE NGHI

Cép gidy phép nhip khau xuit ban pham khong kinh doanh

Kinh gtri: UBND quan/huy€n/thi Xa..........cccoeveveeverieverennes M

- Tén t6 chirc, ca nhan dé nghi cAp IAY PHEP: ...ovveeveeeeeeeeeeeeeeeeee e,

- Tru so (dia chi): .ocoveceieeeeee e SO dién thoai: ..oevveeeveeeeeeen

- Cén ctr vao nhu cau str dung Xuét ban phém NUGC NZOAL, -evvvsvverrissirrnessernisren
(chi tén 6 chire, cd nhan) dé nghi dugc cap gidy phép nhap khau xuét ban pham, gom:

1. Tong so £6N XUAL DAN PRAMY: ..o

2. TONE SO DAN: ..ot

3. TONE 86 DANG, A2, CASSEE: ..o

4. Tir nude (xuat XU oottt e

5. Tén nha cung cAP/NhA XUAL DAN ........o.veeeeeeeeeeeeeee oo

6. CUa KNAU NNAD: ..ot

Kém theo don nay 14 03 ban danh muc xuit ban pham nhap khau.

(T6 chire, cd nhdn nép ho so truec tuyén thi tuc nay trén Cong théng tin mot
cira quoc gia thi giri kém theo file danh muc xudt ban pham nhdp khau trén Cong
théng tin mét cira quoc gia).

T6 chirc/ca nhan...xin cam két thyc hién ding cac quy dinh ctia Luat Xuat
ban, Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua Chinh pha quy
dinh chi tiét mot sé diéu va bién phéap thi hanh Luat Xuat ban va cac quy dinh cua
phép luat khac c6 lién quan.

D& nghi UBND........oeieeeeeeeeeeeeeeeeeeeeeee e, xem xét, cAp gidy phép./.
NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky ciia nguoi c6 tham quyén, dau/

chit ky so6 cua co quan, to chirc)

(1) Ghi tén co quan tiép nhdn don nhu sau:

- Doi véi co quan, té chire & Trung wong, 16 chirc nude ngodi ¢o try so tai thanh phé Ha Néi dirng tén
trén don d@é nghi thi ghi Cuc Xudt ban, In va Phdt hanh hodc UBND cdp huyen noi dang ky tru so chinh;

- Déi véi co quan, 16 chite khdc va ca nhdn Viét Nam, cd nhan niede ngodi ding tén trén don dé nghi
thi ghi UBND cap huyén noi dang ky tru so/dang ky cu tri hodc noi c6 cua khdu ma xudt ban pham dwoc
nhdp khau.



Mau 56 30
TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC/CA NHAN DE NGHI... Doc 1ap - Tw do - Hanh phuc
ngay........... thang........... nam..........
~ DANH MUC XUAT BAN PHAM NHAP KHAU KHONG KINH DOANH
(Kem theo Pon dé nghi cdp gidy phép nhdp khau xudt ban pham khong kinh doanh, ngay......... thang......... nam......... )
I- PHAN GHI CUA CO QUAN, TO CHUC, CA NHAN PE NGHI CAP GIAY PHEP NHAP KHAU
| Tén xuét Nha ) , | Cé kém theo Pham | Hinh thirc
Ma | Téngoc | ban pham | Tac X The So | Téom tat - khac caa
STT X W o xuat . ; A < Hinh | viswk Xy
ISBN | cua XBP | bang tieng gia . loai ban | ngi dung < Bang, . xuat ban
i ban bia cassette thirc | dyng ha
Viét Kkhac pham
Nha cung cap:........
1
Nha cung cép:.......
1
Téng cong:

NGUOI PAI DIEN THEO PHAP LUAT CUA
TO CHUC/CA NHAN
(Chit ky ciia nguoi c6 tham quyén, dau/
chit ky 6 ciia co quan, t6 chirc)

1I- PHAN GHI CUA CO QUAN CAP GIAY PHEP NHAP KHAU® o o
Danh muyc xuat ban pham trén day dugc UBND quan/huyén/thi Xa.........ccceeevvennnnnne cap Giay phép nhap khau so.. ........... /

[43

¥20T-L-TT Ae3N/681+881 9S/ION YH OV DNQD

~

7
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5. Quy trinh Cap gidy xac nhin ding ky hoat dong phat hanh xudt ban phim
(Doanh nghiép co tru so va chi nhanh/dia diem kinh doanh tai cung 01 qudn,
huyén, thi xa)

1 | Muc dich
Quy dinh trinh ty, cach thirc tiép nhan, chuyén giao va giai quyét thu tuc
hanh chinh Cip gidy xac nhan ding ky hoat dong phat hanh xuit ban
pham tai UBND cép huyén thudc thanh phé Ha Noi (truong hop Doanh
nghiép co tru so va chi nhanh/dia diém kinh doanh tai cung 01 quan,
huyén, thi xa).
2 | Pham vi
Ap dung cho cac can bd, cong chirc 1am vi¢e tai Bo phan tiép nhan va tra
két qua giai quyét thi tuc hanh chinh, Phong Vin héa va Théng tin va to
chtrc, doanh nghiép lién quan.
3 | Noi dung quy trinh
3.1 | Co sé phap ly

- Luat Xuit ban ngay 20/11/2012;
- Luat Cw tra ngay 13/11/2020;

- Nghi dinh s6 195/2013/NP-CP ngay 21/11/2013 ciia Chinh phi quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Xuat ban;

- Théong tw s6 01/2020/TT-BTTTT ngay 07/02/2020 ciia Bé Thong tin va
Truyén thong quy dinh chi tiét va hwéng din thi hanh mot sé diéu cia
Luit Xuit ban va Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 ciia
Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi hanh Luét
Xuit ban;

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thdng 12 nam 2023 cia B
triwéng Bé Thong tin va Truyén thong sira doi, bo sung mét sé diéu ciia
Théng tw s6 01/2020/TT-BTTTT ngay 07 thing 02 ndm 2020 cia Bé
truomg B Thong tin va Truyén théng quy dinh chi tiét va huéng dan thi
hanh mét s6 diéu cia Ludt Xudt ban va Nghi dinh s6 195/2013/ND-CP
ngay 21 thang 11 nam 2013 ciia Chinh phii quy dinh chi tiét mét sé diéu
va bién phap thi hanh Ludt Xudt bdn;

- Quyét dinh 4610/QD-UBND ngay 22/11/2022 ctia UBND thanh phé Ha
Noi vé phé duyét phuong 4n ty quyén trong giai quyét tha tuc hanh chinh
thudc pham vi quan 1y cia UBND Thanh phd Ha Nbi;
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- Quyét dinh s6 6680/0P-UBND ngay 29/12/2023 ciia UBND Thanh
phé vé viéc thuc hién phwong dn ity quyén gidi quyét thii tuc hanh
chinh theo Quyét dinh sé 4610/0P-UBND ngay 22/11/2022 ciia
UBND thanh phé Ha Néi;

- Quyét dinh sé 3204/QOD-UBND ngay 21/6/2024 ciia UBND Thanh pho
phé duyét phirong an méi, sika doi, bo sung va thay thé viéc iy quyén trong
gidi quyét thii tuc hanh chinh thuéc pham vi quan 1y ciia UBND thanh phé
Ha Noi.

3.2

Thanh phan ho so Ban chinh Ban sao

1. Pon dé nghi ding ky/dang ky lai X
hoat dong phat hanh xuat ban pham
(theo mau)

2. Ban sao giéy to so hiru tru sé hoac X
hop dong thué, muon tru sé dé lam
dia diém kinh doanh

3. Ban sao gidy to chirng minh dugc X
phép thuong tra tai Viét Nam do co
quan c6 thAm quyén cua Viét Nam
cap cho ngudi dimg dau co s phat
hanh ¢6 qudc tich nudc ngoai

4. Ban sao van bang hodc ching chi X
bdi dudng kién thic, nghiép vu vé
phat hanh xuit ban pham cua ngudi
dting dau co sé phat hanh do co s
dao tao, boi dudng chuyén nganh
phat hanh xuit ban pham cip.

* Truong hop nép hé so qua dich vu cong trie tuyén: thanh phan ho so
quy dinh “ban sao” sé la ban sao chung thuc dién tu.

3.3

S6 lwong ho so

01bo

3.4

Thoi gian xir ly

05 ngay lam viéc ké tir khi nhan ho so hop 18.

3.5

Noi tiép nhin va tra két qua
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B0 phan tiép nhan va tra két qua thu tuc hanh chinh cia UBND cép
huyén (Nop truc tuyén qua Cong dich vu cong ctia thanh phd Ha Noi

hoic Cong Dich vu cong Qudc gia)

3.6 | Lé phi
Chua quy dinh
3.7 | Quy trinh xir ly cong viéc

TT Trinh ty Trich | Thoi | Biéumiu/
* nhi¢m gian Két qua

Bl | Kiém tra, tiép nhan hd so Bo phan | Gid hanh |- Gidy tiép
- Trudng hop ho so day du, chinh | Mot cira chinh | nhdn ho so
xac theo quy dinh: Lap Gidy tiép va hen tra
nhan ho so va hen tra két qua. két qua;
- Truong hop hd so chua day du, (téida3 |~ ‘Phie::u yéu
chua chinh xac theo quy dinh: Lap gidy sau cau bo sung,
Phiéu yéu cau bo sung, hoan thién khi tiép | hoan  thién
hd so. nhan hd ho so;
- Truong hop hd so khong da diéu 50) - Phiéu tur
kién tiép nhan giai quyét: Lap choi  tiép
Phiéu tir chdi tiép nhan giai quyét nhan  giai
hé so thi tuc hanh chinh. quyét ho so

tha tuc hanh
chinh

B2 Lanh dao 3 gio
Lanh dao phong chuyén moén thu| Phong
Iy hd so phan cong cong chic| Vin hoa
tham dinh ho so va Thong

tin
B3 | Tham dinh ho so Chuyén 1,5ngay | Theo mau

- Truong hop ho so khong du diéu vién
kién giai quyét: du thao vin ban
thong bao tra lai hd so, bio cdo

tai Thong tu
50

01/2018/TT-
VPCP ngay
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Lanh dao phong Van héa va Thong
tin trinh Lanh dao UBND céip
huyén), néu ro ly do.

- Trudng hop hd so chua du diéu
kién giai quyét: dy thao vin ban
thong bao bd sung hd so bao cdo
Lanh dao phong Van héa va Thong
tin trinh Lanh dao UBND céip
huyén; néu 5 1y do, ndi dung can
b sung.

- Truong hop ho so ding, du theo
quy dinh: tiép nhan hd so, thim
dinh, dy thao Gidy phép.

23/11/2018.

Mau  Gidy
phép  theo
quy dinh

B4

Kiém tra ho so

- Néu dong ¥: Ky nhay vin ban,
trinh 1anh dao UBND cap huyén.

- Néu khéng dong y: Chuyén lai
Chuyén vién.

Lanh dao
Phong
Van hoa
va Thong
tin

1 ngay

Gidy phép

B5

Phé duyét hd so

- Néu dong ¥: Ky duyét vin ban;

- Néu khong doéng y: Chuyén lai
Lanh dao Phong Van hoa va
Thong tin.

Lanh dao
UBND

cap huyén

1 ngay

B6

Phat hanh van ban

*Luu y:

Truong hop két qua giai quyét thu
tuc hanh chinh 13 Gidy Xac nhan:
gii 01 ban vé S¢ Théng tin va
Truyén thong Ha Noi.

Van thu

04 gid

Gidy phép
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B7 | Giao nhan tra két qua Phong 02 gid | Phiéu kiém
Vian hoa soat qua
va Thong trinh  gidi
tin va B quyét ho so
phan Mot
cua
4 | Biéu miu

Pon dé nghi dang ky/dang ky lai hoat dong phat hanh xuit ban pham
(Mau sé 35, Phu luc kém theo Théng tw sé 23/2023/TT-BTTTT ngay
31/12/2023 ciia B trwdng B Théng tin va Truyén thong).
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TEN CQ, TC CHU QUAN (NEU CO)  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO PE NGHI Poc lap - Tw do - Hanh phic

So:...... [oee... (méucdé) .. , ngay ...... thang ...... nam......

DPON PE NGHI , ]
Dang ky/Dang ky lai hoat dong phat hanh xuat ban pham

Kinh gtri: UBND quén/huyén/thi Xa........................ 1)

Tén co sd phat hanh: ... ...
Tén nguoi ding dAu: ......o.oveieeie i Quéc tich: ...............
Can cudc cong dan/ ho chiéu sb: .......... , cip ngay...... thang.....nam.....
NOT CAD: e
Dia chi tru SO Chinh: ...ccoooviiiii e

- Pia chi, s6 dién thoai tirng chi nhanh: ............ocovvevvveereeeeeeeeenn.
Pia diém kinh doanh:

Can ctr Luat Xuat ban nim 2012 va céc vin ban quy dinh chi tiét, huéng
dan thi hanh, don vi chung t6i giri dén quy co quan hd so ding ky hoat dong
phat hanh xuat ban pham (1an dau /dang ky lai). Kém theo don nay 1a cac gidy to
theo quy dinh cua phap luat.

Chung t6i cam két dam bao day du cac diéu kién va thuc hién dung cac quy
dinh cua phap luat vé hoat dong phat hanh xuit ban phim. Pé nghi UBND
quan/huyén/thi xa................. xem xét xac nhan dang ky hoat dong phat hanh
xuét ban pham./.

NGUOI DAI DIEN THEO PHAP LUAT
(Chit ky cua nguoi c6 tham quyén, dau/
chit ky so cua co quan, to chirc)
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Chu thich:
(1) - Co so phat hanh c6 tru s6 chinh va chi nhanh tai 02 tinh, thanh phé truec thuée Trung wong
tro lén gui ho so dén Cuc Xuat ban, In va Phat hanh,
- Co 50 phat hanh co tru so va chi nhanh/dia diém kinh doanh tai cung 01 quan, huyén, thi xa dang
ky voi UBND qudn, huyén, thi xd do. )
- Co so phat hanh co tru so va chi nhanh/dia diém kinh doanh tai 02 qudn, huyén, thi xa troé lén
dang ky voi So TT&TT Ha Noi.
(2) Truong hop dang ky hoat dong ({cfn dau hodc dang ky lai), kém theo Don nay gom gidy to
quy dinh tai cac diém b, ¢ va d khoan 3 Diéu 17 Thong tw so 01/2020/TT-BTTTT ngay 07/02/2020 cua
B6 Thong tin va Truyén thong.
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6. Quy trinh Cip lai Gidy xic nhan ding ky hoat dgng phat hanh xuit ban pham
(Doanh nghiép co tru so va chi nhanh/dia diem kinh doanh tai cung 01 qudan,
huyén, thi xad)

1 | Muc dich
Quy dinh trinh tu, cach thirc tiép nhén, chuyén giao va giai quyét thu tuc
hanh chinh Cip lai Gidy x4c nhan ding ky hoat dong phat hanh xuét ban
pham tai UBND cép huyén thudc thanh phé Ha Noi (truong hop Doanh
nghiép co tru so va chi nhanh/dia diém kinh doanh tai cung 01 quan, huyén,
thi xa).

2 | Pham vi
Ap dung cho céc can bd, cong chire 1am viéc tai B6 phan tiép nhéan va tra
két qua giai quyét thu tuc hanh chinh, Phong Vin héa va Thong tin va to
chtrc, doanh nghiép lién quan.

3 | N§i dung quy trinh

3.1 | Co so phap ly

- Luét Xuat ban ngay 20/11/2012;
- Luét Cu tri ngay 13/11/2020;

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 ciia Chinh phii quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Xuit ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07/02/2020 ciia Bd Thong tin
va Truyén thong quy dinh chi tiét va hwéng din thi hanh mét s6 diéu
ciia Luit Xuit ban va Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013
ciia Chinh phii quy dinh chi tiét mét s6 diéu va bién phap thi hanh
Luét Xuat ban.

- Théng tw s6 23/2023/TT-BTTTT ngay 31 thing 12 nam 2023 cia B¢
triwéng Bo Thong tin va Truyén thong sira doi, bé sung mét sé diéu ciia
Théng tw s6 01/2020/TT-BTTTT ngay 07 thing 02 ndm 2020 ciia Bé
trucng Bé Thong tin va Truyén théng quy dinh chi tiét va hiedng dan thi
hanh mét sé dieu cia Ludt Xudt ban va Nghi dinh s6 195/2013/NP-CP
ngay 21 thang 11 nam 2013 cia Chinh phit quy dinh chi tiét mét sé diéu
va bién phdp thi hanh Ludt Xudt ban.

- Quyét dinh 4610/QD-UBND ngay 22/11/2022 ciia UBND thanh phé Ha
Noi vé phé duyét phuong an Gy quyén trong giai quyét thi tuc hanh chinh
thudc pham vi quan 1y cia UBND Thanh phd Ha Nbi.

- Quyét dinh sé6 6680/0D-UBND ngay 29/12/2023 ciia UBND Thanh
phé vé viéc thwc hién phwong dn iy quyén gidi quyét thi tuc hanh
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chinh theo Quyét dinh s6 4610/0P-UBND ngay 22/11/2022 ciia UBND
thanh phé Ha Néi.

- Quyét dinh s6 3204/0P-UBND ngay 21/6/2024 cua UBND Thanh pho
phé duyét phu’ong dn méi, sita doi, b6 sung va thay thé viéc ity quyén

trong gidi quyét thii tuc hanh chinh thuéc pham vi qudn 1y cia UBND
thanh phé Ha Néi.

3.2

Thanh phan ho so Ban Ban sao
chinh

1. Pon d& nghi dang ky/diang ky lai hoat X
dong phat hanh xuat ban pham (theo mau)

2. Ban sao gidy to so hitu tru so hodc hop X
d@)ng thué, mugn tru s& dé lam dia diém

kinh doanh

3. Ban sao gidy to chimg minh dugc phép X

thuong tra tai Viét Nam do co quan c6 tham
quyén cta Viét Nam cip cho ngudi dung
dau co s& phat hanh c6 qudc tich nudc ngoai

4. Ban sao vin bang hodc chimg chi boi X
dudng kién thirc, nghiép vu vé phat hanh
xudt ban pham cta ngudi dimg dau co so
phat hanh do co so dao tao, bdi dudng
chuyén nganh phat hanh xuét ban pham cap.

* Truong hop ndp ho so qua dich vu cong truc tuyén, thanh phan ho so
quy dinh “ban sao” sé la ban sao chung thuc dién tu.

33

S0 lrgng ho so

01bo

3.4

Thoi gian xir ly

05 ngay lam viéc ké tir khi nhan ho so hop 1¢.

3.5

Noi tiép nhan va tra két qua

B6 phan tiép nhan va tra két qua tha tuc hanh chinh cia UBND cip huyén
(Nop truc tuyén qua Cong dich vu cong cta thanh phé Ha Noi hodc Cong
Dich vu cong Qudc gia)

3.6

Lé phi

Chua quy dinh
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3.7 | Quy trinh xir ly cong viéc

TT Trinh ty Trach | Thoigian | Biéu méu/

nhiém Két qua

Bl | Kiém tra, tiép nhin ho so Bophan | Giohanh |- Gidy tiép
- Truong hop hd so day du,| Mot cua chinh | nhan ho so va
chinh x4c theo quy dinh: Lap hen trd két
Gidy tiép nhan ho so va hen tra qua,
két qua. (tdida3 |- Phiéu yéu
- Truong hop hd so chua day gidy sau cau bo sung,
du, chua chinh xéc theo quy khi tiép | hoan thién ho
dinh: Lap Phicu yéu cau bo nhan hd | 8Os
sung, hoan thién hd so. éo') - Phiéu tir chdi
- Trudong hop hd so khéng du tiép nhan giai
diéu kién tiép nhan giai quyét: quyét hod so
Lap Phiéu tir chdi tiép nhan giai thu tyc hanh
quyét ho so tha tuc hanh chinh. chinh

B2 Lanh dao 3 gio
Lanh dao phong chuyén moén | Phong
thu 1y hd so phin cong cong | Vin hoa
chirc thAm dinh ho so va Thong

tin

B3 | Tham dinh ho so Chuyén 1,5ngdy |Theo miu tai

- Trudng hop hd so khong du vién Thong tu s6

diéu kién giai quyét: du thao
vin ban thong bao tra lai ho so,
bao cdo Lanh dao phong Van
hoa va Thong tin trinh Lanh dao
UBND cip huyén), néu 13 1y do.
- Truong hop hd so chua du
diéu kién giai quyét: du thao
van ban théng bao bd sung hd
so bao cao Lanh dao phong Van
hoa va Thong tin trinh Lanh dao
UBND cép huyén; néu rd 1y do,
ndi dung can bo sung.

- Truong hop hd so ding, du

01/2018/TT-
VPCP  ngay
23/11/2018

Mau Gidy
phép theo quy
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theo quy dinh: tiép nhan ho so, dinh
tham dinh, du thao Giay phép.

B4 | Kiém tra ho so Lanh dao 1 ngay

- Néu ddng y: ky nhay van ban, | Phong

trinh lanh dao UBND cép huyén. | Vanhoa

- Néu khong ddng y: Chuyén lai va Théng

Chuyén vién tin

Phé duyét hd so:

- Néu dong y: Ky duyét van ban; | Lanh dao
B5 | - Néu khong dong y: Chuyén lai UBND 1 ngay

Lanh dao Phong Van hoéa va cap huyén

Thong tin

Phat hanh van ban

*Luu y:

Be | Truong hop két qua giéi’ quyét Vin thu 04 gioy

thu tuc hanh chinh 1a Gidy Xac
nhan: giri 01 ban vé S& Thong
tin va Truyén thong Ha Noi.

B7 | Giao nhin tra két qua Phong 02 gio | Phiéu  kiém
Van hoa soat qua trinh
va Thong giai quyét hod
tin va B0 SO
phan Mot

cua

Biéu mau

Pon d& nghj ding ky/ding ky lai hoat dong phat hanh xuit ban pham
(Mau sé 35, Phu luc kém theo Théng tw sé6 23/2023/TT-BTTTT ngay

31/12/2023 cua B9 trwcng B Théng tin va Truyén thong).
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TEN CQ, TC CHU QUAN (NEU CO) ~ CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO SO PE NGHI Péc 1ap - Tu do - Hanh phiic
Sb:...... [oue... (néu co) veeenn, NEAY...... thang...... nam ......
PON PE NGHI ]

Pang ky lai hoat dong phat hanh xuat ban pham

Kinh giri: UBND quéin/huyén/thi Xa................. M
Ten cosdphat hanh: ...........coccoiiiiiiiii e
Tén ngudi ding dAu:. .....oovveeiieeeiie e Qudc tich:........co.een,
Can cudc cong dan/ho chiéusb.......... , cAp ngay...... thang.....n
Nori OBt

TWEDSIEE (MU CO): oo ee e eeaeean
Mai sb doanh nghiép hodc mi sb thué
Chi nhanh:
- S6 luong chi nhanh:.......oo,
- Pja chi, s6 dién thoai tung chi nhanh: ..o,
Dia diém kinh doanh:
- S6 luong dia QEBIML ...
- Dia chi, s6 dién thoai tng dia diém:........o.cooevveveeeeeeeeeeeeee.
Can ctr Luat Xuat ban ndm 2012 va cac vin ban quy dinh chi tiét, hudng dan
thi hanh, don vi ching t61 gur dén quy co quan ho so diang ky hoat dong phat hanh
xuit ban pham (1an dau/dang ky lai). Kém theo don nay 1a cac gidy to theo quy dinh
cta phap luat.
Chung t6i cam két dam bao ddy du cac diéu kién va thyuc hién dung cac quy dinh
ctia phap ludt vé hoat dong phat hanh xuét ban pham. Dé nghi UBND
xem xét xac nhan ding ky hoat déng phat hanh xuat ban pham./.

NGUOI PAI DIEN THEO PHAP LUAT
(Chit ky cua nguoi c6 tham quyen, dau/
chit ky so cua co quan, to chirc)

Chii thich:
@ _ Co s6 phdt hanh c6 tru sé chinh va chi nhanh tai 02 tinh, thanh phé triec
thuéc Trung wong tré 1én giri ho so dén Cuc Xudt ban, In va Phat hanh;
- Co so phat hanh co tru so va chi nhanh/dia diém kinh doanh tai cung 01 qudn,
huyén, thi xa dang ky voi UBND quan, huyén, thi xa do.
- Co so phat hanh co tru so va chi nhanh/dia diém kinh doanh tai 02 qudn, huyén,
thi xa tro lén dang ky voi So TT&TT Ha Noi.
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7. Quy trinh Cap giy phép hoat dong in
(Co s6 in ¢6 tru sé va chi nhanh/xwéng in tai cung 01 quan, huyén, thi xa)

1 | Muc dich
Quy dinh trinh tu, cach thtc tiép nhan, chuyén giao va giai quyét thu tuc
hanh chinh Cép gidy phép hoat dong in cia UBND céap huyén thudc thanh
phd Ha Noi (truong hop Co s6 in c6 tru s va chi nhanh/xwdng in tai ciing
01 qudn, huyén, thi xa).
2 | Pham vi
Ap dung cho cac can bo, cong chirc 1am viée tai Bd phan tiép nhan va tra két
qua giai quyét thu tuc hanh chinh, Phong Van hoa va Thong tin va to chic,
doanh nghiép lién quan.
3 | N§i dung quy trinh
3.1 | Co sé phap ly

- Nghi dinh s 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phii quy dinh vé
hoat d{ng in;

- Nghi dinh 25/2018/ND-CP ngay 28/20/2018 ciia Chinh phu sira doi, bd
sung mdt so diéu ciia nghi dinh s6 60/2014/NDP-CP ngay 19/6/2014 cia
Chinh phii quy dinh veé hoat dong in;

- Nghi dinh 72/2022/ND-CP ngay 04/10/2022 ciia Chinh phi sira d6i bd
sung mot sd diéu cia Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ciia
Chinh phii quy dinh vé hoat ddng in va Nghi dinh 25/2018/ND-CP ngay
28/02/2018 ciia Chinh phi sira d6i, b6 sung mot so diéu ciia Nghi dinh s6
60/2014/ND-CP ngay 19/6/2014 ciia Chinh phii quy dinh vé hoat dong in.

- Thong tw s6 03/2015/TT-BTTTT ngay 06/3/2015 cia By Thong tin va
Truyén thong quy dinh chi tiét va hwéng dén thi hanh mot s0 diéu, khoan
cua Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cia Chinh phi quy dinh
ve hoat dong in;

- Quyét dinh 4610/QD-UBND ngay 22/11/2022 ciia UBND Thanh phd Ha
Noi vé phé duyét phuong an Gy quyén trong giai quyét thu tuc hanh chinh
thudc pham vi quan 1y cia UBND Thanh phd Ha Nbi;

- Quyét dinh s6 6680/0P-UBND ngay 29/12/2023 ciia UBND Thdanh phé vé
viéc thwee hién phwong dn ity quyén gidi quyét thii tuc hanh chinh theo Quyét
dinh s6 4610/0D-UBND ngay 22/11/2022 ciia UBND thanh phé Ha Noi;




46

CONG BAO HA NOQI/Sb 227+228/Ngay 08-8-2024

- Quyét dinh sé6 3204/0P-UBND ngay 21/6/2024 ciia UBND Thanh pho
phé duyet phwong an méi, sia déi, bo sung va thay thé viéc iy quyén trong

gidi quyét thii tuc hanh chinh thuéc pham vi quan 1y cia UBND thanh phé
Ha Noi.

3.2

Thanh phan ho so Ban chinh | Ban sao

1. Pon dé nghi cap gidy phép hoat dong in (theo X
mau quy dinh).

2. Ban sao (kém ban gbc dé d6i chiéu) hoic ban X
sao ¢o gia tri phap 1y mot trong cac loai gidy
chtmg nhan dang ky kinh doanh, gidy chimg nhan
dang ky doanh nghiép, gidy chimg nhan dau tu,
gidy chimg nhan ding ky thué, quyét dinh thanh
1ap co s in ddi véi co sé in su nghiép cong lap.

3. So yéu Iy lich ciia ngudi dimg dau co sé in (theo X
mau quy dinh).

33

S6 lwgng hd so

01bo

3.4

Thoi gian xir ly

10 ngay lam viéc ké tir khi nhan ho so hop 1.

3.5

Noi tiép nhan va tra két qua

B6 phéan tiép nhan va tra két qua tha tuc hanh chinh cuia UBND cép huyén
(Nop truc tuyén qua Cong dich vu cong cua thanh phd Ha Noi hodc Cong
Dich vu cong Qudc gia)

3.6

Lé phi

Chua quy dinh

3.7

Quy trinh xir ly cong viéc

TT

Trinh ty Trach nhiém | Thoi gian | Biéu mau/
Két qua

Bl

Kiém tra, tiép nhan ho so B0 phan Giohanh | . Gidy tiép
- Truong hop hod so ddy du, chinh Mot cua chinh nhan hé so
xéac theo quy dinh: Lap Gidy tiép va hen tra
nhan ho so va hen tra két qua. két qua;

- Trudng hop hd so chwa day du, (t6ida3 |- Phiéu yéu




CONG BAO HA NOQI/Sb 227+228/Ngay 08-8-2024

47

chua chinh xac theo quy dinh: gio sau khi | cau bo sung,
Lap Phiéu yéu cau bo sung, hoan tiép nhan | hoan thién
thién hd so. hd so) | hd so;
- Truong hop hd so khong du - Phiéu tur
diéu kién tiép nhan giai quyét: chéi tiép
Lap Phiéu tir chéi tiép nhan giai nhan  giai
quyét ho so thu tuc hanh chinh. quyét hd so
thu tuc hanh
chinh
B2 Lanh dao phong chuyén mon thu Le?nh da? 38l
. 1A A A n , Phong Van
ltho SO phan cong cong chirc héa va Thong
tham dinh ho so .
tin

B3 | Tham dinh hd so: Chuyén vién S5ngay |Theo mau
- Truong hop hd so khong du tai Thong tu
diéu kién giai quyét: du thao vin 50
ban thong bao tra lai hd so, bao 01/2018/TT-
cao Lanh dao phong Van hoa va VPCP ngay
Thong tin trinh Lanh dao UBND 23/11/2018
cap huyén), néu r 1y do.
- Trudng hop hd so chua du diéu
kién giai quyét: du thao vin ban
thong bao bod sung hd so bao cdo
Lanh dao phong Van hoéa va
Thong tin trinh Lanh dao UBND
cap huyén; néu o 1y do, ndi dung
can bo sung.
- Truong hop ho so dung, du theo Mau  Giay
quy dinh: tiép nhan ho so, tham phép  theo
dinh, du thao Gidy phép. quy dinh

B4 | Kiém tra ho so Lanh dao 2ngay | Gidy phép
- Néu dong y: Ky nhay van ban, Phong Van
trinh 1anh dao UBND cip huyén. | hoa va Thong
- Néu khong dong y: Chuyén lai tn
Chuyén vién

B5 | Phé duyét hd so: Lanh dao 1,5 ngay
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- Néu dong y: UBND
Ky duyét van ban; cap huyén
- Néu khong dong y: Chuyén lai
Lanh dao Phong Van héa va
Thong tin
Phat hanh van ban
*Luu y:
Be | Truong hop ket qua gidi quyetthu | vz gy | 04 iy | Gidy phép
tuc hanh chinh la Giay phép: gui
01 ban vé S¢ Thong tin va Truyén
thong Ha Noi.
B7 | Giao nhan tra két qua Phong Van 02 gio Phiéu kiém
hoa va Thong soat qua
tin va B trinh giai
phan Mot cua quyét ho so
4 | Biéu miu

- Méu Pon dé nghi cap gidy phép hoat dong in (Mdu sé 01, ban hanh kém
Nghi dinh s6 72/2022/NP-CP ngay 04 thang 10 nam 2022 ciia Chinh phii).

- MAu So yéu Iy lich nguoi ding dau co sé in (Mdu sé 03, ban hanh kém Nghi
dinh s6 72/2022/ND-CP ngay 04 thang 10 ndm 2022 ciia Chinh phi).
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~ TEN PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
DE NGHI CAP PHEP Doc 1ap - Tu do - Hanh phic
SO oo o (méuco) ... ngay ... thang ... nam ....
PON PE NGHI

Cap giay phép hoat dong in
Kinh gui: UBND quan/huyén/thi xa .... !

1. Tén don vi A& nghi CAP PREP: ....eveeeeeeeeeeeeeeeee e, 2

R 5 1T 1§ SRR

3. S dién thoai: ...evveeeieeiein, Email: ..o

4. M2 5O dOanh NZRIBP: ......vveeeeeeee oo

5. Quyét dinh thanh 1ap ddi véi co s in sy nghiép cong 1ap sb .............. ngay
...... thang ..... NAM ......., NOT CAP .eeevvreeiieeeiiieceee et

6. Thong tin co s¢ in dé nghi cap phép

Dé dam bao co so in hoat dong dang phap luat, don vi lam don nay dé nghi
quy co quan xem x¢ét cap giay phép hoat dong in vdi cac thong tin sau:

- Tén co s in/chi Nhanh: ...........cccoooiiiiiiie e

-Dia chi tru sG chinhi ..o

-Dién thoai: ..ccoooveiiiiii, Email: ..o

- Dia chi chi nhanh (néu c0)/ XUONE SAN XUAL: ..o, 4

-Pién thoai:.........ooooeviiiiiiiinns Email: ....oooooiiiiiieeee

- Ho tén ngudi dung dau co so in/chi nhanh: .............. Can cudc cong dan:
S6 ... ngdy .... thang ...ndm ... noicp ........ hozc s6 dinh danh ¢4 nhan:.........

= CRITIC VUL ittt et e e et e e esaeeesaeensseeennneaens

- Tén t6 chirc, ca nhan cht s6 hitu co sO in (MU CO): oveveveeeeeeeeeeeee. >

- Noi dung dé& nghi dugc cdp phép hoat dong ché ban/in/gia cong sau in:

6
- Muc dich hoat GONG:.........c.ooveeeeeeeeeeeeee e, 7

7. Danh muc thiét bi in (Ché ban, in, gia cng sau in)
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Chéitlugng| Tinh nsg’
Tén thiét bj Sé dinh (M6i 100%| niing thga,my’
(Ghi | Hing MO Nwée|Nam| S6 | hodc da |sitdung | T anS
. .. - danh - A . oy nam
STT| tieng Viét | san | Model .z, .. | san | san |lwong| qua s |(ché bdn,| . .
X A thiét bi £ A Y .| . 7| cia Hoa
va theo | xuat s | xuat | xuat | (chiéc)| dung tai | in, gia
n n (80 may) e 3 ;A don
cong nghé) thoi diém | cong mua
dau tw) | sauin) thidt bi

8. SO, ngdy, thang, nim, noi cip gidy to vé dia diém, mit bang san xuét:
Co s¢ in xin chiu trach nhiém vé tinh chinh xac cta ho so dé nghi cap phép va
cam két chap hanh dung cac quy dinh cua phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi o ho tén va dong dau)

! Ghi tén co quan cap gidy phép.
2 Ghi tén co s in daeé nghi cap phép. Truong hop co so in khong co phdp nhén thi ghi tén co quan chu
quan cdp trén truc tiép.
3 Chi ghi 56, ngay, thang, nam, noi cap cia quyét dinh thanh ldp doi véi co sé in sw nghiép cong lap.
* Ghi theo dia chi trén gidy chimg nhdn quyén sit dung dat hodc hop déng hodc cdc logi gidy to khdc
chimg minh vé viéc dwgc giao dat, thué dat, thué mat bang, nha xuong dé thiee hién ché ban, in, gia cong
sau in). Truong hop co nhleu dia chi san xudt (chi nhanh) thi ghi lan leot, day du nmg dia chi.
3 Ghi day dii toan bé tén 16 chike, cd nhan chii s6 hitu co s6 in (néu cd), bao gom ca cdc cd nhan sir hitu c6
phan ciia co s6 in. ’ ,
SGhi tén timg logi san pham in dé nghi cdp gidy phép (Vi du: Bdo, tap chi va cac an pham bdo chi khdc;
tem chong gid...).

"Ghi r0 la kinh doanh hodc khong kinh doanh (phuc vu ngi bg).
8 Ghi 56, ngay, thang, nam, noi cap Gzay chitng nhén quyén sir dung dat hodc hop dong hodc cdc loai gidy
10 khac chitng minh vé viéc dwoc giao dat, thué dat, thué mdt bang, nha xweong ..
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MAu s6 03
CONG HOA XA HQI CHU NGHIA VIET NAM
Anh Poc 1ap - Tw do - Hanh phuc
4x6cm
SO YEU LY LICH
(ctia ngudi dirng diu co sé in)
I.Hovatén ........coooviiiii Bidanh: .....coocooiiviii
2. Ngay, thang, nam sinh: ........................... Nam, n0: ...cooevveenreeenes
3. QUE QUAN: .eviiiciieeeceieee et e e e e tee e e et ae e e etaee e e e beae e traeeane
4. Noi dang ky ho kKhau thuong tri: .........o.oveeveeeeeeeeeeeeeeeeee oo,
5. Noi dang ky tam tri hién nay (08U O): w...vweeveeeeeeeeeeeeeeeeeeeeeeeeeeeean
6. Cin cudc cong dan: SO ........... ngay...... thang ..... nim ...noi cap hoic sb
dinh danh CANNAN: ..........oooiiiiiiic e
7.Dan toc: ............ Ton gido: ......covenn... Qudc tich: weeveveeeeereerenes
8. Tinh trang sttc khoe hi€n nay: ..........ccccovveeiiiiciiiiiiie e,
9. Trinhdo van héa: ................. Trinh d§ chuyén mon: ........................
10. Trinh dO chinh trL: ..ovveeeeeiieie e
11. ChUrC VU trONZ CO SO 1N woeeeuiieeiiieeieeeieeeieesseeesreeesaeeereeesaeeeneaeenenes
12. Tén co s& in/chi NhaAnh: .........ccoooviiiiiii e
13. Nganh, nghé kinh doanh V& in: ...........o.ooeeeiueueeeeeeeeeeeeeeeeeeeeeeeeeeeeen.
QUA TRINH HOAT BDONG CUA BAN THAN
T}I tha,ng, nam Lam co‘ng tac’ gi, co quan Dia chi & dau?
dén thang, nam nao, chirc vu?

T61 cam doan nhitng ndi dung khai trong ban ly lich nay 1a dung su that, néu
sai toi hoan toan chiu trach nhiém trudc phap luat./.

XAC NHAN CUA CO QUAN/PONVI! ... ngay .... thang ..... nam ...
Ngudi khai ky tén

(Ky va ghi ro ho tén)

" Danh cho co so in sw nghiép cong lap.
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8. Quy trinh Cap lai gidy phép hoat dong in
(Co s0 in co tru s6 va chi nhanh/xwong in tai cung 01 qudn, huyén, thi xa)

1

Muc dich

Quy dinh trinh tu, cach thirc tiép nhan, chuyén giao va giai quyét tha tuc hanh
chinh Cép lai gidy phép hoat dong in tai UBND cap huyén thudc thanh phd Ha
Noi (trwong hop Co 5o in co tru so va chi nhanh/xuong in tai cung 01 qudan,
huyén, thi xa).

Pham vi

Ap dung cho céac can bo, cong chirc 1am viéc tai Bo phan tiép nhan va tra két
qua giai quyét thu tuc hanh chinh, Phong Vian héa va Thong tin va co quan,
don vi lién quan.

Noi dung quy trinh

3.1

Co s6 phap ly

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phi quy dinh vé
hoat dfng in;

- Nghi dinh 25/2018/NP-CP ngay 28/20/2018 ciia Chinh phii sira doi, bo
sung mot so diéu ciia nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ciia
Chinh Phu quy dinh vé hoat dong in;

- Nghi dinh 72/2022/ND-CP ngay 04/10/2022 ciia Chinh phii sira d6i b sung
mot s6 diéu ciia Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ciia Chinh phii
quy dinh vé hoat dong in va Nghi dinh 25/2018/ND-CP ngay 28/02/2018 ciia
Chinh phii sira d6i, b6 sung mdt sé6 diéu ciia Nghi dinh s6 60/2014/ND-CP
ngay 19/6/2014 ciia Chinh phii quy dinh vé hoat dong in;

- Thong tw s6 03/2015/TT-BTTTT ngay 06/3/2015 cia By Thong tin va
Truyén thong quy dinh chi tiét va huéng dén thi hanh mdt s0 diéu, khoan
cua Nghi dinh s0 60/2014/ND-CP ngay 19/6/2014 ctia Chinh phi quy dinh
vé hoat dong in;

- Quyét dinh 4610/QD-UBND ngay 22/11/2022 cia UBND Thanh ph Ha
Noi vé phé duyét phuong an uy quyén trong giai quyét tha tuc hanh chinh
thudc pham vi quan 1y cia UBND Thanh phd Ha Nbi;

- Quyét dinh s6 6680/0P-UBND ngay 29/12/2023 ciia UBND Thanh phé vé
viéc thye hién phwong dn ity quyén gidi quyét thii tuc hanh chinh theo Quyét
dinh s6 4610/0P-UBND ngay 22/11/2022 ciia UBND thanh phé Ha Ngi;
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- Quyét dinh so 3204/0P-UBND ngay 21/6/2024 ciia UBND Thanh phé phé
duyét phwong Gn méi, sira doi, bo sung va thay thé viéc iy quyén trong gidi
quyét thii tuc hanh chinh thudc pham vi quén 1y ciia UBND thanh phé Ha Néi.

3.2 Thanh phan ho so Ban chinh Ban sao
1. Pon dé nghi cip lai gidy phép hoat dong in X
(theo mau);
2. Cdc gidy to chimg minh sw thay doi trong cdc X
truong hop cu thé nhw: Tén goi ciia co sé in; dia
chi tru so chinh, chi nhanh cua co so in; loai
hinh t6 chirc hoat dong cua co so in; thanh lap
hodc gidi thé chi nhdnh ciia co sé in va nguoi
dung dau co sé in;
3. Ban chinh gidy phép bi hw héng hoic bén sao X
gidy phép (néu c6) trong trudng hop bi mat.
Ghi chu:
- Co s in phai dé nghi cip lai gidy phép hoat dong in trong thoi han 07
ngay lam viéc ke tir ngay giay phép hoat dong in bi mat hoic hu héng;
- Trudong hop c6 mot trong cac thay doi vé: Tén goi ciia co' s¢ in; dia chi tru
s6¢ chinh, chi nhanh cta co sé in; loai hinh t6 chirc hoat dong ctia co s¢ in;
thanh lap hoic giai thé chi nhanh cia co sé in va ngwoi dirng dau co sé in
thi co sé in phai ¢6 van ban thong bao gitri qua dich vu cong truc tuyén hoac
dich vu buu chinh, chuyén phat hodc ngp truwe tiép tai co quan quan ly nha
nudc vé hoat dong in noi da cap giay phép vé nhirng thong tin thay doi de
bo sung vao co s& dir liéu quan ly nha nwéc vé hoat dong in;
- Truong hop ¢6 thay déi néu trén ma co sé in dé nghi cdp lai gidy phép hoat
dong in thi co quan quan ly nha nudc vé hoat dong in co trach nhiém cdp lai
giay phép hoat dong in.

3.3 | S6 lwong hd so
01bo

3.4 | Thoi gian xir ly
07 ngay lam viéc, ké tir khi nhan ho so hop 16.

3.5 | Noi tiép nhin va tra két qua

Bo phan tiép nhan va tra két qua tha tuc hanh chinh cia UBND céap huyén
(Nop truc tuyén qua Cong dich vu cong cia thanh pho Ha Noi hoac Cong
Dich vu cong Qudc gia)
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3.6 | Lé phi
Chua quy dinh
3.7 | Quy trinh xit ly cong viéc
TT Trinh tw Trach nhiém | Thoigian | Biéu miu/
Két qua
Bl | Kiém tra, tiép nhan hd so B0 phéan Gidhanh |- Gidy tiép
- Truong hop hd so day du, Mot cira chinh nhan hd so
chinh x4c theo quy dinh: Lap va hen tra
Gidy tiép nhan hd so va hen tra ket qua;
két qua. - Phiéu yéu
- Truong hop hd so chua day cau b
da, chua chinh xac theo quy sung, hoe‘m
dinh: Lap Phiéu yéu ciu bo thién ho so;
sung, hoan thién ho so. - Phiéu tur
- Truong hop hd so khéng du , choi  tiép
diéu kién tiép nhan gidi quyét: (t6ida 3 gio | nhan  giai
Lap Phicu tir choi tiép nhan giai sau khi tiép | quy€t ho so
quyét ho so thu tuc hanh chinh. nhén ho so) | thu tuc
hanh chinh
B2 Lanh dao phong chuyén moén thu Le}nh da? 3 gio Lenh;
1A A A . , Phong Van chuyén
lyvho SO p}}an cong cong chuc héa va Thong
tham dinh ho so .
tin
B3 | Tham dinh ho so Chuyén vién 2,5ngidy |Theo mau
- Truong hop hd so khong du tai  Thong
diéu kién giai quyét: dy thao van tu 50
ban thong bao tra lai hd so, bao 01/2018/TT
cdo Lanh dao phong Vin héa va -VPCP
Thong tin trinh Lanh dao UBND ngay
23/11/2018

cap huyén), néu rd 1y do.

- Truong hop ho so chua du diéu
kién giai quyét: du thao van ban
thong bao bd sung hd so bao cio
Lanh dao phong Van hoa va
Thong tin trinh Lanh dao UBND
cdp huyén; néu rd 1y do, noi
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dung can b sung.
- Truong hop hd so ding, du Mau  GP
theo quy dinh: tiép nhan hd so, theo  quy
tham dinh, du thao Gidy phép. dinh

B4 | Kiém tra ho so Lanh dao 1,5 ngay

- Néu dong y: Ky nhay vin ban, Phong
trinh 1anh dao UBND cip huyén. | Vin héa va
- Néu khong ddng y: Chuyén lai | Thong tin
Chuyén vién
Phé duyét hd so
- Néu dong y: Ky duyét van ban; | Lanh dao
B5 | - Néu khong dong y: Chuyén lai ’UBND 1,5 ngay
Linh dao Phong Vin hoéa va| céap huyén
Thong tin
Phat hanh van ban
*Luu y:
Be | [ruong hop ket qud gidi quyet| vy, gy 04 gid | Gidy phép
thu tuc hanh chinh 1a Giay phép:
Gui 01 ban vé S& Thong tin va
Truyén thong Ha Noi.

B7 | Giao nhan tra két qua Phong Van 02 gio Phiéu kiém
hoa va Thong soat  qua
tin va B phan trinh  giai

Mot cira quyét ho so
4 | Biéu miu

Pon d& nghi cap lai gidy phép hoat dong in (Mdu sé 02 - Phu luc ban hanh
kém theo Nghi dinh so 72/2022/ND-CP ngdy 04 thdng 10 ndm 2022 ciia

Chinh phuy).
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Miu s6 02
TEN PON VI BE NGHI CONG HOA XA HOI CHU NGHIA VIETNAM
CAP LAI GIAY PHEP Poc 1ap - Tw do - Hanh phuc
Sb: ..o .. (méucé) ... , ngay ... thang ... nam
~ PONDE NGHI
Cap lai giay phép hoat dong in
Kinh giri: UBND quan/huyén/thi Xa...................c..oee.e !

1. TEN AON Vi Q8 NN e 2

2. D18 Chi: oo

3.S0 di@n thoai: ...l Email: ..o,

4. M2 s0 doanh NZhi€P: ....c.eoeviiiiiiieeiie e

5. Quyét dinh thanh 1ap dbi V61 o 80 in sy nghi€p cong 13p 6 ... ngay
...... thang ......nam ......., noi cap

6. Co s6 in da duoc cip gidy phép hoat dong in s6 .......... ngay ...... thang
...... 10F:) 11 B o] | : R OO O ST ST PPTRRUPPPPRPRPPRON

Hién nay, do don vi c6 sy thay d6i thong tin (1am mat, hong...) gidy phép
hoat dong in, dé dam bao co s& in hoat dong ding quy dinh cua phap luat, don vi
1am don nay dé nghi quy co quan xem xét cap lai gidy phép hoat dong in cho co
sO in theo cac thong tin sau:

- Tén co s in/chi nhanh: ...........cccoiiiiiiiiii e

-Dia chi tru s chinh: ...

-Dién thoai: ..cccocvvviiiiiii, Email: ..o,

- Dia chi chi nhanh (néu co)/Xudng san XUt *: ........o.cooveevemeeeeeeeeeeeeeen.

- bién thoai:......ccovveiveciiee, Email: ..o

- Ho tén nguoi ding dau co so in/chi nhanh: ............ Can cudc cong dan:
S6 ...ngay...... thang ... nim ..... noi cap hodc sb dinh danh c4 nhan: ..............

O 111 (oI | LSRR

- Tén t6 chtrc, ca nhan chil s& hitu co 6 in (18U CO): vvvevveeeeeeeeeeann >

- N6i dung dé nghi duoc cip phép hoat dong ché ban/in/gia cong sau in:
6
- Muc dich hoat @0ng: ........cccoooveveeeeeeieeeeeeeeee e, SRR e, 7
~ Don vi gui kém theo don nay cac tai liéu lién quan dén thay d6i thong tin
gidy phép hoat dong in theo quy dinh cua phap luat./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ro ho tén va dong dau)
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" Ghi tén co quan cap gidy phép.
2 Ghi tén co so in de nghi cap phép. Truong hop co so in khong c6 phdap nhan thi ghi tén co quan
chu quadn cap trén truc tiép.
 Chi ghi so, ngay, thdng, nam, noi cdp ciia quyet dinh thanh lgp d6i véi co s6 in sw nghiép cong ldp.
* Ghi theo dia chi trén gidy chiing nhdn quyén sir dung dat hodc hop dong hodc cac loai gidy to khdc
chitng minh vé viéc dwoc gzao ddt, thué dat, thué mat bang, nha xuong. dé thue hién ché ban, in, gia
cong sau in). Truong hop co nhiéu dia chi san xudt (chi nhanh) thi ghi lan lwot, day du tu’ng dia chi.
3 Ghi day il toan b tén té chike, ca nhdn chii s hitu co s¢ in (néu c6), bao gom ca cac ca nhéan sé
huu ¢6 phan ciia co s6 in. , 4

5 Ghi tén tirng logi san pham in dé nghi cdp gidy phép (Vi du: Bdo, tap chi va cdc dn pham bdo
chi khdc; tem chéng gid...).
" Ghi 6 la kinh doanh hodc khéong kinh doanh (phuc vu néi bé).
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9. Quy trinh X4ac nhan Pang ky hoat dong co' s& in
(Co s6 in 6 tru sé va chi nhanh/xwéng in tai cung 01 quan, huyén, thi xa)

1 | Muc dich

nhanh/xuwdng in tai cung 01 quin, huyén, thi xa).

2 | Pham vi

chuirc, doanh nghiép lién quan.

3 | Noi dung quy trinh

3.1 | Cosé phaply

vé hoat dong in;

Chinh phu quy dinh vé hoat dong in;

dinh vé hoat dong in;

thugc pham vi quan ly cia UBND Thanh phd Ha Noi;

dinh sé 461 0/OD-UBND ngay 22/11/2022 cua UBND thanh pho Ha Ngi;

Ha Ngi.

3.2 Thanh phan ho so Ban chinh | Ban sao
1. To khai dang ky hoat dong in (Theo mau) X

3.3 | So lwong ho so
01bo

3.4 | Thoi gian xur ly

Quy dinh trinh tw, cach thirc tiép nhan, chuyén giao va giai quyét thi tuc
hanh chinh Xac nhan diang ky hoat djng co sé in tai UBND cap huyén
thugc thanh pho Ha No§i (trwong hgp Co sé in co tru sé va chi

Ap dung cho cac can bd, cong chtrc 1am viéc tai B phan tiép nhan va tra
két qua giai quyét thu tuc hanh chinh, Phong Véan héa va Thong tin va to

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ctia Chinh phi Quy dinh

- Nghi dinh s0 25/2018/ND-CP ngay 28/20/2018 ccua Chinh phu sira doi,
bo sung mot so di€u cua nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua

- Nghi dinh 72/2022/ND-CP ngay 04/10/2022 ciia Chinh phii sira d6i bo
sung mot so6 diéu ciia Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ciia
Chinh phii quy dinh vé hoat dong in va Nghi dinh 25/2018/ND-CP ngay
28/02/2018 ciia Chinh phii sira doi, bo sung mét sé diéu ciia Nghij dinh s6
60/2014/ND-CP ngay 19/6/2014 ciia Chinh phii quy dinh vé hoat dong in;
- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 ctia B6 Thong tin va
Truyén thong quy dinh chi tiét va hudng dan thi hanh mot sé diéu, khoan
ciia Nghi dinh s 60/2014/ND-CP ngay 19/6/2014 cua Chinh phu Quy

Quyet dinh 4610/QD-UBND ngay 22/11/2022 cua UBND thanh phé Ha
No6i veé phé duyet phuong 4n uy quyén trong giai quyét thi tuc hanh chinh

- Quyét dinh sé 6680/QB UBND ngay 29/12/2023 cua UBND Thanh phé vé
viéc thyrc hién phuong dn uy quyén giai quyét thii tuc hanh chinh theo Quyét

- Quyét dinh sé 3204/QB UBND ngay 21/6/2024 cua UBND Thanh phé
phé duyét phuong an mai, sua doi, bo sung va thay thé viéc 1y quyén trong
gidi quyét thii tuc hanh chinh thuéc pham vi quén 1y ciia UBND thanh pho
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03 ngay lam viéc ké tir khi nhan ho so hop 1¢.

3.5 | Noi tiép nhén va tra két qua
Bo phan tiép nhan va tra két qua thu tuc hanh chinh cua UBND cap
huyén (Nop truc tuyén qua Cong dich vu cong cua thanh phé Ha Nbi
hoic Cong Dich vu cong Qudc gia)

3.6 | L¢ phi
Chua quy dinh

3.7 | Quy trinh xir ly cong viéc

TT Trinh ty Trach Thoi gian | Biéu mau/

nhiém Két qua

Bl | Kiém tra, tiép nhan hd so Bophan | Gidhanh |- Gidy tiép
- Truong hop hd so day du,| Mot cira chinh nhan hd so
chinh xac theo quy dinh: Lap va hen tra
Glay tiép nhan hd so va hen tra két qua;
két qua. - Phiéu yéu
- Truong hop ho so chua day cau bd sung,
du, chua chinh xac theo quy hoan  thi¢n
dinh: Lap Phiéu yéu cau bo (téida 3 |hod so;
sung, hoan thién hd so. gio sau khi | - Phiéu tir
- Truong hop h6 so khong du tiép nhan | chdi tiép
diéu kién tiép nhan giai quyet h6 s0) | nhan giai
Lap Phiéu tir chdi tiép nhan giai quyét hd so
quyét ho so thu tuc hanh chinh. thu tuc hanh

chinh

B2 Lanh dao phong chuyén mon La}nh da? 28l
thu Iy hoé so phan cong cong Phopg \{an
chtrc tham dinh ho so h?a va

Thong tin
B3 | Tham dinh ho so Chuyén vién | 1 ngay

- Trudong hop hd so khéng du
diéu kién giai quyét: Dy thao
van ban thong bdo tra lai hd so,
bdo cao Lanh dao phong Vian
héa va Thong tin trinh Lanh
dao UBND cép huyén), néu rd
1y do.

- Trudng hop hd so chua du
diéu kién giai quyét: Dy thao
vin ban thong bao bod sung hd
so bao cdo Lanh dao phong Van
hoa va Thong tin trinh Lanh dao
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UBND cap huyén; néu 15 1y do,
ndi dung can bd sung.
- Truong hop hd so ding, du
theo quy dinh: Tiép nhan hd so,
tham dinh, du thao Gidy xéc
nhan.
B4 | Kiém tra ho so Lanh dao 4 gioy
- Néu dong y: Ky nhay vin ban, | Phong Vin
trinh 1anh dao UBND c4p huyén. hoa va
- Néu khong dong y: Chuyén lai | Thong tin
Chuyén vién
Phé duyét ho so
- Néu dong y: Ky duyét van ban; | Lanh dao
B5 |- Néu khong dong y: Chuyén lai UBND 4 gio
Lanh dao Phong Vin héa va| cép huyén
Thong tin
Phat hanh van ban
*Luu y: ) )
Truong hop két qua gidi quyét 9 .\
B6 | hi tuc hanh chinh 14 Gidy Xac | Yanthw | 2gi0
nhan: giii 01 ban vé S& Thong
tin va Truyén thong Ha Noi.
B7 | Giao nhén tra két qua Phong Van 01 gid> | Phiéu kiém
hoa va soat qua
Thong tin va trinh giai
B0 phan quyét ho so
Mot cira
4 | Biéu miu

To khai déng ky hoat dong co s¢ in (Mau 5o 08 - Phy luc ban hanh kém theo
Nghi dinh so 72/2022/ND-CP ngay 04 thang 10 nam 2022 cua Chinh phu).
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TEN TO CHUCPANGKY CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

HOAT PONG IN

So: ...

S eerenenn (néu c0)

TO KHAI

...... , ngay ... thang ... nam ....

Pang ky hoat dong in

Kinh gui: UBND quan/huyén/thi Xa................... !
-Téncosdin/chinhdnh: ...........c.ccoooiiiiiiii e
-Dia chi tru sG Chinhi......ooooiiii e
- Dia chi chi nhanh (néu ¢6)/ XUONE SAN XUAL: .......voveveeeeeeeeeeeeeeeeeeeeeean,
-DPién thoai: .....ooooveie Email: ..o
= M3 86 dOANN NEIIEP: ..o e

- Quyét dinh thanh 1ap ddi v6i co s in sy nghiép cong 1ap sd

ngay ...... thang .....nam ....... , NO1 cap
-Dién thoai: ....cccoeeeiiiii Email: .....ooooiiiiiieeee
- Ho t8n ngudi ding dAu €O SO IN: cov.eveeeeeeeeeeee e

ngdy ....thang ... nam ..... noi cap

- Can cude cong dan hodac HS chiéu (461 vo1 ngudi nude ngoai): SO
hoac so6 dinh danh ca nhan: ................

O] 51§ (o7 R
- Tén t6 chtrc, c4 nhan chit s& hitu co 6 in (N8U CO): vvvnvveeeeeeeeeeeann 2
- Noi dung ding ky hoat dong ché ban/in/gia cong sau in .............o.cee........ 3
- Muc GHCh hoat GONE ......vovveeeieeeeeceeeeeeee e 4
- Danh muc thiét bi in (Ché bdn, in, gia céng sau in)
, Chatlugng| Tinh | (¢ .
Tén thiét bi S& dinh | (M6i100%| ning ﬂ’léf ¥,
(Ghi  |Hing Gann | Nu6c|\Ndm| S§ | hogeda |sirdyng| M
SIT| tiéng Viét | san Model| .. . | San | san |\lwgng| quasw |(ché bdan,| .
| A thiet bi A A y D Hoa don
va theo | xuat x| xuat | xuat |chiéc) dungtai | in, gia
A . (S0 may) ) n mua
cong nghé) thoi diem | cong thiét bi

ddu tu)

sau in)
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- 86, ngay, thang, nim, noi cip gidy to vé dia diém, mat bang san xuat:
Chung t6i cam két tinh chinh xac ndi dung ding ky trén day va chap hanh ding
cac quy dinh cta phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi rvo ho tén va dong dau)

! Ghi tén co quan xdc nhan dang ky.

2 Ghi day di toan b tén t6 chire, cd nhdn chii s¢ hitu co s in, bao gom cd cdc c¢d nhdn s
hitu ¢ phan ciia co sé in (néu c6).

3 Ghi tén tirng logi san pham in dang ky (Vi du: Bao bi, nhin hang héa...).

* Ghi r0 la kinh doanh hodc khong kinh doanh (phuc vu ngi bj).

3 Ghi s6, ngay, thang, nam, noi cap Gidy chirng nhdn quyen sur dung ddt hodc hop dong hodc
cdc logi gidy to khdc chitng minh vé viéc dwoc giao dat, thué ddt, thué mat bang, nha xwong.
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10. Quy trinh Xac nhin thay doi thong tin diing ky hoat dong co sé in
(Co so in co tru so va chi nhanh/xuong in tai cung 01 qudn, huyén, thi xa)

1 | Muc dich

Quy dinh trinh ty, cach thuc tiép nhan, chuyén giao va giai quyét thi tuc
hanh chinh xac nhan thay d6i thong tin ding ky hoat dong co so in tai
UBND cap huyén thudc thanh phd Ha Noi (trueong hop Co s6 in cé tru so
va chi nhanh/xwong in tai cung 01 quan, huyén, thi xa).

2 | Pham vi

Ap dung cho cac can bg, cong chirc lam viéc tai B§ phan tiép nhan va tra
két qua giai quyét thu tuc hanh chinh, Phong Vin hoa va Thong tin va to
chtrc, doanh nghiép lién quan.

3 | N§i dung quy trinh

3.1 | Cosé phap ly

- Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 ctia Chinh phu Quy dinh
vé hoat dong in;

- Nghi dinh s6 25/2018/ND-CP ngay 28/20/2018 cctia Chinh phu stra d6i,
bd sung mot s6 didu cua nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 caa
Chinh phu quy dinh vé hoat dong in;

- Nghi dinh 72/2022/ND-CP ngay 04/10/2022 ctia Chinh phi sira doi
b6 sung mdt sé diéu ciia Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014
ciia Chinh phii quy dinh vé hoat ddng in va Nghi dinh 25/2018/NDP-CP
ngay 28/02/2018 ciia Chinh phii sira doi, bo sung mot sé diéu ciia Nghi
dinh s6 60/2014/ND-CP ngay 19/6/2014 cia Chinh phia quy dinh vé
hoat dong in;

- Thong tu s6 03/2015/TT-BTTTT ngay 06/3/2015 ctia Bo Thong tin va
Truyén thong quy dinh chi tiét va huéng dan thi hanh mot sb diéu, khoan
ctia Nghi dinh s6 60/2014/ND-CP ngay 19/6/2014 cua Chinh pht Quy
dinh vé hoat dong in;

- Quyét dinh 4610/QD-UBND ngay 22/11/2022 caa UBND thanh phé Ha
Noi vé phé duyét phuong an uy quyén trong giai quyét thl tuc hanh chinh
thudc pham vi quan Iy cia UBND Thanh phé Ha Noi;

- Quyét dinh s6 6680/QP-UBND ngay 29/12/2023 ciia UBND Thanh phé
vé viéc thwc hién phwong dn ity quyén gidi quyét thii tuc hanh chinh theo
Quyét dinh sé 4610/QD-UBND ngay 22/11/2022 ciia UBND thanh pho
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Ha Noi;

- Quyét dinh s6 3204/0P-UBND ngay 21/6/2024 cua UBND Thanh pho
phé duyét phu’o’ng dn mdi, sira doi, bé sung va thay thé viéc ity quyén
trong gidi quyét thi tuc hanh chinh thuéc pham vi quan Iy cia UBND
thanh phé Ha Ngi;

3.2 Thanh phan ho so Ban chinh Ban sao
T khai Thay d6i thong tin dang ky hoat X
dong co s in (Theo mau)

3.3 | S6 lwong ho so
01bo

3.4 | Thoi gian xir ly
03 ngay 1am viéc ké tir khi nhan ho so hop 1é.

3.5 | Noi tiép nhin va tra két qua
B6 phan tiép nhan va tra két qua tha tuc hanh chinh caa UBND cip
huyén (NOp truc tuyén qua Cong dich vu coéng cta thanh phé Ha Noi
hodc Cong Dich vu cong Qudc gia)

3.6 | L¢ phi
Chua quy dinh

3.7 | Quy trinh xir ly cong viéc

TT Trinh ty Trach Thoi gian | Biéu mau/

nhiém Két qua

Bl | Kiém tra, tiép nhan hd so B0 phan Giohanh |- Gidy tiép

- Truong hop hd so day du,| Mot cua chinh nhan hd so

chinh xac theo quy dinh: Lap
Gidy tiép nhan ho so va hen tra
két qua.

- Trudng hop hd so chua diy
du, chua chinh xé4c theo quy
dinh: Lap Phiéu yéu cau bd
sung, hoan thién hd so.

- Truong hop ho so khong du
diéu kién tiép nhan giai

quyét: Lap Phiéu tir chdi tiép

(t6i da 3 gio
sau khi tiép
nhan ho so)

va hen tra
két qua;

- Phiéu yéu
cau bo sung,

hoan thién
ho so;

- Phiéu tir
chéi  tiép
nhan  giai

quyét hd so
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nhan giai quyét ho so thu tuc
hanh chinh.

tha tuc hanh
chinh

B2

Lanh dao phong chuyén moén
thu 1y ho so phan cong cong
chirc tham dinh hé so

Lanh dao
Phong Van
héa va
Thong tin

02 gid

B3

Tham dinh ho so

- Trudng hop hd so khong du
diéu kién giai quyét: du thao
vin ban théng bao tra lai hd
so, bdo cédo Lanh dao phong
Van hoéa va Thong tin trinh
Lanh dao UBND cép huyén),
néu ro 1y do.

- Truong hop hd so chua du
diéu kién giai quyét: du thao
van ban thong bio bd sung
hé so bao cdo Lanh dao
phong Van hoa va Thong tin
trinh Linh dao UBND cép
huyén; néu 1o ly do, ndi dung
can bo sung.

- Truong hop ho so dung, du
theo quy dinh: tiép nhan ho
so, tham dinh, dy thao Gidy
xac nhan.

Chuyén
vién

01 ngay

B4

Kiém tra ho so

- Néu dong y: Ky nhay vin
ban, trinh 1anh dao UBND cap
huyén.

- Néu khong dong y: Chuyén
lai Chuyén vién

Lanh dao
Phong Van
hoa va
Thong tin

04 gid

B5

Phé duyét ho so
- Néu dong y: Ky duyét van ban;

Lanh dao
UBND

cap huyén

04 gid
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- Néu khéng dong y: Chuyén
lai Lanh dao Phong Van hoda
va Thong tin

Phat hanh van ban
*Luu y:

Be | Truong hop két qua giai quyét Vin thu 02 gi&
thi tuc hanh chinh la Giay
phép: gui 01 ban vé S¢ Thong
tin va Truyén thong Ha Noi.

B7 | Giao nhan tra két qua Phong Van 01 gio Phiéu kiém
hoa va soat qua
Thong tin trinh giai
va B phan quyét ho so
Mot cura

4 | Biéu mau

To khai thay doi thong tin dang ky hoat dong in (Mau s6 09 - Phu luc ban
hanh kém theo Nghi dinh s6 72/2022/NP-CP ngay 04 thang 10 ndm 2022
cua Chinh phu).
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TEN TO CHUC PANG KY CONG HOA XA HQI CHU NGHIA VIET NAM

THAY POI THONG TIN Poc lap - Tu do - Hanh phiic
S6: ...ofu(nbuco) L , hgay ... thang ... nam ....
TO KHAI

Thay ddi thong tin ding ky hoat dong in
Kinh gui: UBND quan/huyén/thi xa................... !

I. NOI DUNG THONG TIN PA KHAI BAO?

- Tén co s In/chi NhANN: .. ...ccoeiiiiii e
-Dia chi tru s chinh: ..o
- Dia chi chi nhanh/Awdng san xudt (MU COY: we.vveveeeeeeeeeeeeeeeeeeeeceeeeeeans
-DPién thoai:.......ooovoviiiee Email: .o,

-DPién thoai: .....oooovevii Email: ....cooooieeeeeeeee

- Ho tén ngudi dng AU €O ST N v.veeeeeeeeeeeeeeeeeeeeeeeeeeeee oo

- Can cudc cong dan hodc Ho chiéu (ddi véi nguoi nude ngoai): S6 ...
ngdy.... thang ... ndm ..... noi cp .......... hodc s6 dinh danh ¢4 nhan: .................

O 111 (o2 | LTRSS

- Tén t6 chtrc, ca nhan chil s& hitu co s in (08U CO): evveverveeeeeeeeeen.

- Noi dung ding ky hoat dong ché ban/in/gia cong sau in .............occoe........

- Danh muc thiét bi in (Ché ban, in, gia cong sau in).

. S6
Chitlwong| Tinh %

Tén thiét bi (M6i100%| nang | "5V

So dinh . < . ; than
(Ghi Hang dalih Nuéc|Nam| S5 hodc da | st dung nﬁmg’
SIT | tieng Viét | san | Model .z, L. | San | san |\ lLwong| quasw |(ché bdn,| | ,
. X thiéet bi £ A Wy . ] cua Hoa
va theo | xuat < . | xuat | xuat | chiéc)| dung tai | in, gia
. . (S0 may) so 2o X ~ don
cong nghé) thoi diéem | cong mua

diu t 7 .
4u tw) | sauin) thiét bi
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I1. NOI DUNG THONG TIN THAY POI (KHAI BAO LAI)

- Tén co s in/chi NhaANh: ........cccooiiiii e,
-Piachitrusd chinh: ........cccooooeiiiiiiiiiiies yeeeeeeerinnnnnnnrrnnaraa
-Diénthoaii....cccociiiiiiii, Email: ..ooooviiiiiiiiiieeeeeee
- Gidy chimg nhan dang ky kinh doanh hogc ma s6 doanh nghiép hoac Quyét
dinh thanh lap doi véi co so in sy nghié€p so ............ ngay ........ thang .... noi cap
- Dia chi chi NhaAnh (DU CO): ....ovvveee oo
-DPién thoai: ......oooovevii Email: ..o
- Can cudce cong dan hodc HO chiéu (ddi V01 nguoi nude ngoai): S6 ...
ngay ....thang ... ndm ..... noi cap .......... hodc s dinh danh ca nhan: ..............
O] 51§ (o7 LT
- Tén to chirc, ca nhan cht s6 hitu co sO in (MU CO): oveveveveeeeeeeeee.
- Noi dung ding ky hoat dong ché ban/in/gia cong sau in: .............coceu......
- Muc dich hoat AONE: .....cccvvveeiieeie e s

- Danh muyc thiét bj in (Ché ban, in, gia céng sau in)

Chétluwgng| Tinh 50,

Tén thiét bi (MGi 100%| ning | "%V

(Ghi | Hing S(‘;:EE" Nuée|Nam| S§ | hoge di |sir dung tll‘l;'l‘f’
SIT| tieng Viét | san | Model 2, 1. | san | san |lwong| quasic |(ché bdn,| . ,
. £ thiét bi A A iy A A cia Hoa
va theo | xuat 5, | Xuat | xuat|cchiec) dungtai | in, gia
n n (S0 may) et ; don
cong nghé) thoi diem | cong mua
dau tw) | sauin) thiét bi

Co so in cam két tinh chinh xac ndi dung dang ky trén day va chap hanh
dung quy dinh ctia phap luat vé hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ro ho tén va dong dau)

I Ghi tén co quan xdc nhan dang ky.
2 Ghi theo néi dung da dang ky va dwoc co quan c6 tham quyén xdac nhan.
3 Ghi néi dung théng tin thay doi so véi lan déing ky trude.




CONG BAO HA NOI/Sb 227+228/Ngay 08-8-2024 69

I1. Linh vuc buu chinh

11. Quy trinh Cap vin ban xdc nhin vin ban thong bao hoat dong buu
chinh (dp dung doi véi Chi nhanh, Vin phong dai dién cia doanh nghiép ¢6 dia
chi trén dia ban thanh phé Ha Noi)

1

Muc dich:

Quy dinh trinh tu va cach thirc tiép nhan, chuyén giao va giai quyét tha tuc
hanh chinh cdp Van ban xic nhan thong bio hoat dong buu chinh cua
UBND cép huyén thudc thanh phd Ha Noi.

Pham vi:

Ap dung d6i véi cong chirc 1am viée tai Bo phan tiép nhan va tra két qua
giai quyét thi tuc hanh chinh, Phong Vian hoa va Thong tin va co quan, don
vi lién quan.

Noi dung quy trinh

3.1

Co so phap ly

1. Luat Buu chinh s6 49/2010/QH12 ngay 17/6/2010.

2. Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cua Chinh phu Quy dinh chi
tiét thi hanh mot s ndi dung cua Luét buu chinh.

3. Nghi dinh s6 25/2022/ND-CP ngay 12/4/2022 sira ddi, bd sung mot sb
diéu cua Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cua Chinh phu quy
dinh chi tiét thi hanh mot sd noi dung cua Luét Buu chinh.

4. Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 cua BO Tai chinh quy
dinh mre thu, ché d6 thu, ndp, quan ly va str dung phi tham dinh diéu kién
hoat dong buu chinh.

5. Thong tu s6 25/2020/TT-BTC ngay 14/4/2020 ctia Bo Tai chinh stra d6i,
bd sung mot sd diéu cua Thong tu s6 291/2016/TT-BTC ngay 15/11/2016
quy dinh muc thu, ché d6 thu, ndp, quan 1y va st dung phi tham dinh diéu
kién hoat dong buu chinh.

6. Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thuc hién Nghi
dinh 61/2018/ND-CP ngay 23/4/2018 vé thuc hién co ché mot cira, mot cira
lién thong trong giai quyét thi tuc hanh chinh.

7. Quyét dinh 4610/Qb- UBND ngay 22/11/2022 caa UBND Thanh phd
phé duyét phuong an uy quyén trong giai quyét thu tuc hanh chinh thudc
pham vi quan 1y cia UBND thanh phd Ha Néi.

8. Quyét dinh s6 6680/QD-UBND ngay 29/12/2023 ctia UBND Thanh phé vé
viéc thuc hién phuong 4n ty quyén giai quyét thi tuc hanh chinh theo Quyét
dinh s6 4610/QD-UBND ngay 22/11/2022 cia UBND thanh ph6 Ha Noi.

9. Quyét dinh sd 3204/QD-UBND ngay 21/6/2024 cia UBND Thanh phé
phé duyét phuong an mdi, stra d6i, bo sung va thay thé viéc ty quyén trong
giai quyét thu tuc hanh chinh thudc pham vi quan 1y cia UBND thanh phd
Ha Ni.

3.2

Thanh phan ho so Ban chinh Ban sao

Thong bdo hoat dong buu chinh X
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2 | Ban sao gidy chimg nhan dang ky hoat dong X
chi nhanh hodc van phong dai dién.
3.3 | So lwgng ho so
01 bo
3.4 | Thoi gian xir ly
07 ngay lam viéc ké tir ngay nhan duogc hd so dép tng cac quy dinh cua
phép lut.
3.5 | Noi tiep nhan va tra ket qua ’
Bo phan tiép Qhén va tra két qua thu tuc hanh chinh cua UBND cap huyén
(NOp truc tuyén qua Cong dich vu cong cua thanh phé Ha Noi hoac Cong
Dich vu cong Quoc gia)
3.6 | Phi
Phi tham dinh diéu kién cap van ban x4c nhan thong bao hoat dong buu
chinh truong hop véi chi nhanh, van phong dai dién ctia doanh nghiép
cung ung dich vu buu chinh dugc thanh lap theo phap luat Viét Nam:
1.000.000 dong. ’
Theo quy dinh tai Thong tu s6 25/2020/TT-BTC ngay 14/4/2020 cua B
Tai chinh stra d61, b6 sung mot s6 di€u cua Thong tu s6 291/2016/TT-BTC
ngay 15/11/2016 quy dinh murc thu, ché do thu, ndp, quan ly va s dung phi
tham dinh di€u kién hoat dong buu chinh.
3.7 | Quy trinh xir ly cong viéc - ’
TT Trinh ty Tr.aAC h Thoi gian Bieu ma}l/ ket
nhiém qua
Kiém tra, tiép nhin ho so
- Trudng hop ho so day du, - Giay tiép
chinh xac theo quy dinh: Lap A 14 <
nhan ho so va
Glay tiép nhan ho so va hen tra i1 Ry
hen tra két qua;
két qua. A A X
\ A A - Phi€u yéu cau
- Trudong hop ho so chua day A 1A 2 \
, , \ B6 phan . . b6 sung, hoan
B1 | da, chua chinh xac theo quy e . > ngay A 1A
. A £ A A 2 | mot cira thién ho so;
dinh: Lap Phiéu yéu cau bo A k.
N - Phiéu tr choi
sung, hoan thi¢n ho so. tiéo nhan eidi
- Truong hop ho so khong du b nian g
quyét ho so thu
diéu kién tlep nhan g1a1 quyet tue hanh chinh
Lap Phiéu tir chdi tiép nhan giai : '
quyét ho so thu tuc hanh chinh.
Lanh dao
Lanh dao phong chuyén moén | Phong
B2 |thu 1y hd so phén cong cong | Van hoa 72 ngay
chtrc tham dinh hd so va
Thong tin
B3 | Tham dinh ho so Chuyén 03 ngay
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- Trudng hop ho so khong
ding thAm quyén, trong thoi
han 03 ngay lam viéc ké tur
ngay nhan dugc hd so, cong
chirc duoc phan cong tham
dinh hd so béo cao Lanh dao
phong Van hoa va Thong tin
trinh Linh dao UBND cip
huyén tra lai hd so kém theo
thong bao bang vin ban néu rd
1y do khéng giai quyét hd so
(Theo miu tai Thong tu sb
01/2018/TT-VPCP ngay
23/11/2018).

- Truong hop hd so chua du
diéu kién giai quyét, cong chirc
duoc phan cong tham dinh hd
so bao cdo Lanh dao phong
Van hoéa va Thong tin trinh
Lanh dao UBND cap huyén tra
lai hd so kém theo thong bao
bﬁng van ban néu 10 1y do, ndi
dung can bo sung, hoan thi¢n
hd so (Theo miu tai Thong tu
sd 01/2018/TT-VPCP ngay
23/11/2018). Trong thoi han 15
ngay lam viéc, ké tir ngay thong
bao, doanh nghi¢p, t6 chirc ¢
trach nhiém stra doi, bd sung hd
so theo yéu cau. Thoi han giai
quyét dugc tinh lai tir dau sau
khi nhan dt ho so.

- Trudng hop doanh nghiép, to
chic khong stra d6i, bo sung
hd so theo yéu cau hodc co stra
ddi, bd sung nhung chua dat
yéu cau, cong chic duoc phan
cong tham dinh ho so bao cdo

vién
Phong
Van hoa
va Thong
tin
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Lanh dao phong Van hoda va
Thong tin trinh Lanh dao
UBND cép huyén tra lai hd so
kém theo théng bao bang van
ban néu rd ly do khong gidi
quyét hé so (Theo miu tai
Thong tu sé 01/2018/TT-
VPCP ngay 23/11/2018).
- Truong hop hé so dap tmg yéu
cau, du thao Van ban xac nhan
thong bao hoat dong buu chinh.
Kiém tra ho so ~
- Néu dong ¥: Ky nhay du thao Lanl} dao
< , . < Phong
4 | Van ban, trinh Lanh  dao | o gl paay
UBND cap huyén ph€ duyét. S Thé
- Néu khong dong y: Chuyén va 1hong
. tin
lai BS.
})Il:Ieé'l(ll l(%fl;l;o ;(G}'/ vao van ban; Lanh dao
B5 X o L 2| UBND 01 ngay
- Néu khong dong y: Chuyén | « A
lai B6. cap huyén
Phat hanh van ban
*Luu y: ) ,
Truong hop két qua giai quyét < \
B6 thu tugc ggnh cclllinhg la qG?éy Van thu /2 ngdy
phép: gui 01 ban vé S& Thong
tin va Truyén thong Ha Noi.
Lanh dao
Phong
\{anhlioa Phiéu kiém so4t
B7 | Ky giao va nhan tra két qua Vati"fl \?glg 72 ngay qua trinh giai
Truromg bo quyét ho so
phan Mot
cua
4. | Biéu mau
1 | Mau Thong bao hoat dong buu chinh
2 | Mau Vin ban x4c nhan thong bao hoat dong buu chinh
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TEN TO CHUGC, CONG HOA XA HOQI CHU NGHiA VIET NAM
DOANH NGHIEP Poc 1ap - Tw do - Hanh phuc
S6: ... ., NEAY ... thang ..... nam .....
THONG BAO
HOAT PONG BUU CHINH

Kinh gui: ... (tén co quan xac nhan thong bao hoat dong buu chinh)

Cin cir Luat Buu chinh s6 49/2010/QH12 ngay 17 thang 6 nam 2010;

Can ¢t Nghi dinh 6 ...../20. ... /ND=CP ..o ;

(Tén t6 chirc, doanh nghiép) thong béo hoat dong buu chinh theo cic ndi
dung sau:

Phén 1. Théng tin vé to chirc, doanh nghiép

1. Tén t6 chirc, doanh nghiép viét bang tiéng Viét: (tén ghi trén gidy
chirng nhan dang ky doanh nghiép/giay chirng nhan dang ky hoat dong, ghi
baANG ChTE 1N NOQA......eiiieiiiiiiee et e e naee e

Tén to chuc, doanh nghiép viét tit (tén ghi trén gidy ching nhan dang ky
doanh nghiép/giay chiing nhan dang ky hoat dong): .........cccoeevvveiiiiiiiecieiee

Tén t6 chirc, doanh nghiép viét bang tiéng nudc ngoai (tén ghi trén gidy
ching nhan dang ky doanh nghiép/giay chtirng nhan dang ky hoat dong): ...........

2. Pia chi try s¢ chinh: (dja chi ghi trén gidy ching nhan ding ky doanh
nghi¢p/gidy chiing nhan dang ky hoat dong): ..........cccveeiierciienieieeeee e,

3. Gidy chimg nhan dang ky doanh nghiép/gidy chimg nhan ding ky hoat
dong so: .......... do .o Cap NEAY ..ccovveneen. tai...........

4. Gidy phép buu chinh/vin ban xac nhin théng bao hoat dong buu chinh
SO. ureeereenreeete et e e e te e e e e eaae s do B Thong tin va Truyén thong cap
NZAY tooereeeereeereeerive e (truong hop thong bao hoat dong buu chinh quy dinh
tai cac diém d, d, e khoan 1 Biéu 25 Luat Buu chinh)

5. VN GHBU 187 et e et ee et ee e

6. Dién thoai: .....ooovvviiiii, FaX: oo

7. WeDSIte (18U CO).nvrveeeeeeeeeeeeeee et E-mail: ..............

8. Nguoi dimg dau t6 chire/nguoi dai dién theo phap ludt caa doanh nghiép:

| (03N () s LA
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CRUC VUL et ettt ettt et e e tae e e aaeeaaeeensaeeeasee e
S6 dinh danh c4 nhan/chimg minh nhan dan/hd chiéu:........ccooeveuveieeeeeenne.
Noi dang ky ho Khau thurdng U ......ov.eeeeeeeeeeeeeeee oo,
Dién thoai: ......coovvvveviiiiiiiiiii, E-mail: ..o,

9. Nguoi lién hé thudng xuyén trong qua trinh thuc hién thu tuc dé nghi cap
van ban xac nhan thong bao hoat dong buu chinh:

HO teN: v Chirc VU: oo
S6 dinh danh c4 nhan/chtrng minh nhan dan/hd chiéu:...........cooevveveeevennnn,
bién thoai: ......oooveveeiiiiiiiiiiiinnnn. E-mail: ....ooooviiiieeeee

Phan 2. M6 ta tém tit vé dich vu/hoat dong buu chinh

1. Loai dich vu/hoat dong buu chinh:

2. Pham vi cung tng dich vu/hoat dong buu chinh:

3. Phuong thirc cung g dich vu/hoat dong buu chinh:

4. Thoi diém bét dau trién khai cung tng dich vu/hoat dong buu chinh:
Phan 3. Tai li¢u kém theo

Tai li¢u kém theo gom co:

Phin 4. Cam két

(Tén t6 chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém truéc phéap luat vé tinh chinh x4c va tinh hop phap cua
nd1 dung trong van ban thong bio nay va cac ho so, tai li¢u kém theo.

2. Chip hanh nghiém chinh cac quy dinh cta phap luat Viét Nam c6 lién
quan va cac quy dinh trong xac nhan thong bao hoat dong buu chinh.

Noi nhgn: NGUOI })['J’NG,DAU TO (;HI’J’C/NGU’GI
- Nhu trén; PAI DIEN THEO PHAP LUAT CUA DOANH NGHIEP

(Ky, ghi ré ho tén va chirc danh, déng déu)

CO QUAN XAC NHAN  CONG HOA XA HQI CHU NGHIA VIET NAM
THONG BAO Poc 1ap - Tw do - Hanh phuc
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S6: ../XN-(tén viét tit chaco .. , ngay ... thang .... nam .....
quan xac nhan thong bao)

VAN BAN XAC NHAN THONG BAO HOAT PQNG BUU CHINH
THAM QUYEN BAN HANH

Can cvr Ludt Buu chinh ngay 17 thang 6 nam 2010;
Can cir Nghi dinh 6 .../NP-CP ngay ... thang ... nam ... cia Chinh phii ve...;

Xét hé so théng bao hoat déng buu chinh cia (tén té chire, doanh nghiép).
Xéc nhan:

1. Ba nhan dugc diy di ho so thong béo hoat dong buu chinh cia:

Tén t6 chttc, doanh NENIEP «......cveveeeeeeeeee e,
M SO oo
Dia chi tru SO ChINh: o.oceveeeiiiicce e

’ Dugc thanh 1ap theo ............... do........... (tén cua co quan) ..........c........
cap (dang ky lan dau: ngay..... thang.... nam ....; dang ky thay doi lan thu: ......... ,
ngay..... thang.... nam ....)

2. Cac néi dung trong ho so théng béo hoat dong buu chinh phi hop véi
quy dinh cta phép luat vé buu chinh.

- Loai dich vu/hoat dong buu chinh:

- Pham vi cung tng dich vu/hoat dong buu chinh:

- Phuong thire cung ung dich vu/hoat dong buu chinh:

- Thoi diém bat dau trién khai cung tng dich vu/hoat dong buu chinh:

QUYEN HAN, CHUC VU CUA NGUOI KY

Noi nhin: , (Ky, ghi ré ho tén va dong dau)
- (Tén t6 chirc, doanh nghiép);

12. Quy trinh cap lai viin ban xdc nhan thdng bao hoat dgng buu chinh bi
méit hodc hw hong khong st dung dwgce (dp dung doi voi Chi nhanh, Van
phong dai dién cua doanh nghiép co dia chi trén dia ban thanh pho Ha Noi)
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1 | Muc dich:
Quy dinh trinh tu va cach thuc tiép nhan, chuyén giao va giai quyét tha
tuc hanh chinh cép lai van ban xac nhan thong bao hoat dong buu chinh
bi mat hodc hu hong khong st dung duoc ciia UBND cip huyén thudc
thanh ph6 Ha Noi.
2 | Pham vi:
Ap dung d6i v6i cong chirc 1am viée tai BO phan tiép nhan va tra két qua
giai quyét thii tuc hanh chinh, Phong Vin hoa va Thong tin va co quan,
don vi lién quan.
3 | N6i dung quy trinh
3.1 | Co sé phap ly

1. Luat Buu chinh sé 49/2010/QH12 ngay 17/6/2010.

2. Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cua Chinh phu Quy dinh
chi tiét thi hanh mét s6 nodi dung caa Luat buu chinh.

3. Nghi dinh s6 25/2022/ND-CP ngay 12/4/2022 stra d6i, bd sung mot sd
diéu ctua Nghi dinh 47/2011/ND-CP ngay 17/6/2011 ctua Chinh phi quy
dinh chi tiét thi hanh mot sb noi dung cua Luat Buu chinh.

4. Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 ctia B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va str dung phi tham dinh diéu
kién hoat dong buu chinh.

5. Thong tu s6 25/2020/TT-BTC ngay 14/4/2020 ciia B Tai chinh sta
ddi, bd sung mot sd diéu cta Thong tu sé 291/2016/TT-BTC ngay
15/11/2016 quy dinh mac thu, ché do thu, ndp, quan 1y va st dung phi
thdm dinh diéu kién hoat dong buu chinh.

6. Thong tu 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thyc hién
Nghi dinh 61/2018/ND-CP ngay 23/4/2018 vé thuc hién co ché mot cura,
mdt cira lién thong trong giai quyét thu tuc hanh chinh.

7. Quyét dinh 4610/QD-UBND ngay 22/11/2022 ctia UBND Thanh phd
phé duyét phuong an iy quyén trong giai quyét thii tuc hanh chinh thudc
pham vi quan 1y cia UBND thanh phd Ha Noi.

8. Quyét dinh sd 6680/QD-UBND ngay 29/12/2023 cia UBND Thanh
phd vé viéc thyc hién phuong 4n Uy quyén giai quyét thii tuc hanh
chinh theo Quyét dinh sé 4610/QD-UBND ngay 22/11/2022 cua
UBND thanh ph6 Ha Noi.




CONG BAO HA NOI/Sb 227+228/Ngay 08-8-2024 77

9. Quyét dinh s6 3204/QD-UBND ngay 21/6/2024 ciia UBND Thanh pho
phé duyét phu:ong an méi, stra d6i, bo sung va thay thé viéc uy quyén
trong giai quyét thu tuc hanh chinh thudc pham vi quan 1y cia UBND
thanh ph6 Ha Noi.

\ A LA Ban .
3.2 | Thanh phan ho so chinh Ban sao
| Gidy dé nghi cdp lai vdn ban xac nhan X
thong bao hoat dong buu chinh

3.3

S6 lwong ho so

01 bo

3.4

Thoi gian xir ly

05 ngay 1am viéc ké tir ngdy nhan duoc hd so dap ung cac quy dinh cia
phép luét

3.5

Noi tiép nhan va tra két qua

B6 phan tiép nhan va tra két qua thi tuc hanh chinh ciia UBND cép huyén
(Nop truc tuyén qua Cong dich vu cong cua thanh phd Ha Noi hodc Cong
Dich vu cong Qudc gia)

3.6

Lé phi

Phi thim dinh truong hop cdp lai Vin ban xac nhan théng bao hoat dong
buu chinh cho chi nhanh, van phong dai dién cua doanh nghiép cung ing
dich vu buu chinh dugc thanh 1ap theo phap luat Viét Nam khi bi mét
hozc hu hong khong st dung duge: 500.000 dong.

Theo quy dinh tai Thong tu sb 25/2020/TT-BTC ngay 14/4/2020 cta Bo
Tai chinh stra ddi, bd sung mot s6 diéu cua Thong tu s6 291/2016/TT-
BTC ngay 15/11/2016 quy dinh muc thu, ché d6 thu, ndp, quan ly va su
dung phi tham dinh diéu kién hoat dong buu chinh.

3.7 | Quy trinh xir ly cong viéc
Tréch . .| Bicu mau/ Két
TT Trinh tu r.aAc Thoi gian feu ma}l ©
nhiém qua
Kiém tra, tiép nhan ho so - Giay tiép
g1 |- Truong hop ho sor.déy du, Bfi Ph?ln Vs ngdy nhén hf)? SO Vfl
chinh x4c theo quy dinh: Lap | motcua hen tra ket
Gidy tiép nhan hd so va hen tra qua;




78 CONG BAO HA NOI/Sb 227+228/Ngay 08-8-2024
két qua. - Phiéu yéu
- Truong hop hd so chua diy cau bo sung,
du, chua chinh xac theo quy hoan thién ho
dinh: Lap Phiéu yéu ciu bo S0,
sung, hoan thién ho so. - Phiéu tr chbi
- Truong hop hd so khong du tiép,nhén‘ giai
diéu kién tiép nhan giai quyét ho so
quyét: Lap Phiéu tir chdi tiép tha tyc hanh
nhéan giai quyét hd so thi tuc chinh;
hanh chinh.
Lanh dao
Lanh dao phong chuyén moén | Phong
B2 |thu Iy ho so phan coéng cong| Vin hoa /2 ngay
chtrc tham dinh hé so va
Thong tin
Tham dinh ho so
- Truong hop khong chap thuan
cap lai Van ban xac nhan thong
bao hoat dong buu chinh, cong
chitc dugc phan cong tham
dinh hd so bao cao Lanh dao
Phong Van hoéa va Thong tin
trinh  Lanh daf) UBND cip Chuyén
huyén tra lai ho so kém theo vién
thong bao bang van ban néu 16 | Phong .
B3 | N P < 11 01 ngay
ly do khong giai quyét ho so | Vanhoda
(Theo miu tai Thoéng tu sb va .
01/2018/TT-VPCP Théng tin

ngay
23/11/2018).

- Trudong hop, hd so dap Gng
yéu cau, cong chirc duoc phan
cong tham dinh hd so bao cao
Lanh dao Phong Van hoa va
Thong tin chuyén hd so sang
Vin phong UBND cép huyén
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cap ban sao.

Kiém tra ho so

- Pbi voi truong hop khéng
chdp thuin cdp lai Vin ban
xac nhan thong bao hoat dong
buu chinh

+ Néu ddng ¥, ky nhay vao dy
thao van ban trinh Lanh dao
UBND cip huyén phé duyét.

Chuyén sang B5.2. Lanh dao
+ Néu khong dong y: Chuyén | Phong
B4 | lai B3. Van hoa 72 ngay
- Pbi v6i truong hop chap | va Thong
thuan cdp lai Van ban xac nhan tin
thong bao hoat dong buu chinh
+ Néu dong y: Ky Cong van
cua Phong Van hoéa va Thong
tin gri Van phong UBND cap
huyén cép ban sao. Chuyén
sang BS5.1
+ Néu khong dong y: Chuyén
lai B3.
Phé duyét két qua (Truong
hop ddng ¥ cap ban sao) Lanh dao
Kiém tra thé thirc ban sao va ky Van
B5.1 | vao phan thong tin sao y trén| phong 01 ngay
Ban sao van ban xac nhan théng | UBND
bdo hoat dong buu chinh. cap huyén
Chuyén sang B6.
Phé duyét két qua (Truong
hop Eu chi)l cap’ ban ’sao)‘ | Lanh dao
B52 | - Néu dong y: Ky vao van UBND 01 ngay

ban (tir chdi cép lai Vin ban
xac nhan thong bao hoat
dong buu chinh);

cap huyén
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- Néu khong dong y: Chuyén
lai B4.
Phat hanh van ban
*Luu y:
B | Truong hop két qua giai quyét Vin thu 02 gi&
thu tuc hanh chinh la Giay
phép: gtri 01 ban vé S& Thong
tin va Truyén thong Ha Noi.
Lanh dao
Phong
Van hoa
7 ol 3 nha 4 ké | va Thon
B7 Ky A’gla(.); va n,han trat két qua ol g 02 gi
Phiéu kiém soat (02 béan). tin va
Truong
bd phéan
Mot cira
4. | Biéu miu
1 | Gidy dé nghi cap lai vin ban xac nhan thong bao hoat dong buu chinh
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TEN TO CHUC, CONG HOA XA HQI CHU NGHIiA VIET NAM

DOANH NGHIEP Doc lap - Tu do - Hanh phuc
Sé: ... ., NEAY ... thang ..... nam .....

o ' GIAY DE NGHI CAP LAI ]
VAN BAN XAC NHAN THONG BAO HOAT PONG BUU CHINH

Kinh gui: ...... (tén co quan di cip x4c nhan thong bao).

Phén 1. Théng tin vé to chirc, doanh nghiép

1. Tén to chirc, doanh nghiép Vi,é'[ bang tiéng Viét: (tén ghi trén gidy
chirng nhén dang ky doanh nghiép/giay ching nhan dang ky hoat dong, ghi
baAng Chil 1N N0@): .ooiiiiiii e e

Tén to chuc, doanh nghiép viét tit (tén ghi trén gidy ching nhan ding ky

doanh nghiép/gidy ching nhan ding ky hoat dONE): ....oveeveeveveeeeeeeeeeeeeeeeeeeennns
Tén to chuc, doanh nghiép Viét, bang tiéng nudc ngoai (tén ghi trén gidy
ching nhéan dang ky doanh nghiép/gidy chimg nhén dang ky hoat dong): ...........
2. Dia chi try s¢ chinh: (dia chi ghi trén gidy chimg nhén diang ky doanh
nghiép/giay chung nhan dang ky hoat d0Ng): .......ccceevvveevieciiieiieieee e
3.’Gi€'1y chting nhan dang ky doanh I}ghiép/giéy ching nhan dang ky hoat
dong s0: ..ocovveenrenne do i, CAP NEAY woovvvveeerreeeraeans tal .o,
4. VON QU 18 vttt
5.Pi1én thoai: .....oooovvviiiiiee Fax: .
6. WebSite (NEU CO) «.vvveeeeeereeeeeeeeeeeee e E-mail: ......cooovviii.

7. Nguoi ding dau t6 chire/nguoi dai dién theo phap luat cua doanh nghiép:

HO T80 et ———————————
() 110 1S T ) PR
S6 dinh danh c4 nhan/chimg minh nhan dan/ho chiéu:........ccoooceevveeeveceeane
Noi dang ky ho Khau thurong U ......ov.eeeeeeeeeeeeeeeeeeeeeeeee e,
Dién thoai: ......oooovvvvviiiiiiieeee E-maili......coooviiiiiiiiiiiiiicee

8. Nguoi lién h¢ thuong xuyén:
HO T80 et ——————————

() 110 1S T ) LR
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Phan 2. Noi dung dé nghi cap lai

(Tén to chirc, doanh nghiép) dé nghi cép lai van ban xac nhan thong bao
hoat dong buu chinh v&i 1y do nhur sau: .......cooeveiiciiiiiie e,

Phan 3. Tai li¢u kém theo
Tai liéu kém theo gém co:

Phin 4. Cam két

(Tén to chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém tru6e phap luét‘vé tinh chinh xac va tinh hop phép cua
nd1 dung trong gidy dé nghi nay va céc ho so, tai liéu kem theo.

2. Chip hanh nghiém chinh cac quy dinh cta phap luat Viét Nam cé lién
quan va cac quy dinh trong van ban xac nhan thong bao hoat dong buu chinh.

Noi nhgn: NGUOI Dtqu PAU TO C}II'J’C/NGUGI PAI
- Nhu trén; DIEN THEO PHAP LUAT CUA DOANH NGHIEP

(K, ghi 16 ho tén va chirc danh, déng ddu)
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13. Quy trinh Cap sira ddi, bo sung Vin ban xac nhan thong bio hoat dong
bwu chinh (dp dung doi véi Chi nhanh, Van phong dai dién cua doanh nghiép
co dia chi trén dia ban thanh pho Ha Noi)

1 | Muc dich:
Quy dinh trinh tu va cach thirc tiép nhan, chuyén giao va giai quyét tha tuc
hanh chinh cép stra doi, bo sung Van ban xac nhan thong bao hoat dong
buu chinh ctia UBND cap huyén thudc thanh phé Ha Noi.

2 | Pham vi:
Ap dung ddi voi cong chuc lam viéc tai B phan tiép nhan va tra két qua
giai quyét thi tuc hanh chinh, Phong Vin hoa va Thong tin va co quan, don
vi lién quan.

3 | N§i dung quy trinh

3.1 | Coso phap ly

1. Lut Buu chinh sé 49/2010/QH12 ngay 17/6/2010;

2. Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cua Chinh phu Quy dinh chi
tiét thi hanh mot s6 ndi dung ctia Luat buu chinh;

3. Nghi dinh s6 25/2022/ND-CP ngay 12/4/2022 sira ddi, bd sung mot sb
diéu cua Nghi dinh 47/2011/ND-CP ngay 17/6/2011 cua Chinh phu quy
dinh chi tiét thi hanh mot s6 ndi dung ctia Luat Buu chinh;

4. Thong tu s6 291/2016/TT-BTC ngay 15/11/2016 ctia B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va str dung phi thAm dinh diéu kién
hoat dong buu chinh,;

5. Thong tu s6 25/2020/TT-BTC ngay 14/4/2020 ctia Bo Tai chinh stra d6i,
bb sung mot sd diéu ciia Thong tu sb 291/2016/TT-BTC ngay 15/11/2016
ctia Bo Tai chinh quy dinh mac thu, ché d6 thu, ndp, quan 1y va st dung
phi tham dinh diéu kién hoat dong buu chinh;

6. Thong tur 01/2018/TT-VPCP ngay 23/11/2018 huéng dan thyc hién Nghi
dinh 61/2018/ND-CP ngay 23/4/2018 vé thuc hién co ché mot cira, mot cira
lién thong trong giai quyét thi tuc hanh chinh;

7. Quyét dinh 4610/QD-UBND ngay 22/11/2022 ctia UBND Thanh phd
phé duyét phuong an Uy quyén trong giai quyét thil tuc hanh chinh thudc
pham vi quan 1y cia UBND thanh phd Ha Noi;

8. Quyét dinh s6 6680/QD-UBND ngay 29/12/2023 cia UBND Thanh
phd vé viée thuc hién phuong an uy quyén giai quyét tha tuc hanh chinh
theo Quyét dinh s6 4610/QD-UBND ngay 22/11/2022 cia UBND thanh
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pho Ha Noi;
9. Quyét dinh sd 3204/QD-UBND ngay 21/6/2024 cia UBND Thanh phé
phé duyét phuong an méi, stra d6i, bo sung va thay thé viéc uy quyén trong
giai quyét thi tuc hanh chinh thudc pham vi quéan Iy cia UBND thanh phd
Ha Noi.

3.2 | Thanh phin h so Ban chinh Ban sao

| Gidy dé nghi cip sira d6i, bd sung vin ban X
xac nhan thong bao hoat dong buu chinh
Tai liéu lién quan dén nodi dung d& nghi stra
ddi, b sung Vin ban xac nhan théng bao
2 | hoat dong buu chinh (ndp ban sao ddi vai X

tai liéu 12 Gidy chimg nhén diang ky hoat
dong chi nhanh, van phong dai di¢n)

3.3 | S6 lwgng ho so
01 b0

3.4 | Thoi gian xir ly
07 ngay lam viéc ké tir ngdy nhan dugc hod so dap tmg cac quy dinh cua
phép luat

3.5 | Noi tiép nhén va tra két qua
B6 phan tiép nhan va tra két qua tha tuc hanh chinh ctia UBND cép huyén
(Nop truc tuyén qua Cong dich vu cong cia thanh phd Ha Noi hoic Cong
Dich vu cong Qudc gia)

3.6 | Phi
Khong co

3.7 | Quy trinh xir ly cong viéc

TT Trinh tu Tr?Ac h Thoi gian Bieu ma}l/ Ket

nhiém qua

Kiém tra, tiép nhin ho so - Giay tiép
- Truong hop hd so day du, nhan ho so va

g1 | chinh xdc theo quy dinh: Lép B0 phan s ngdy hen tra két qua;
Gidy tiép nhan ho so va hen tra | mot cira - Phiéu yéu cau
két qua. bd sung, hoan
- Truong hop ho so chua day thién ho so;
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du, chua chinh xac theo quy
dinh: Lap Phiéu yéu cau bd
sung, hoan thién hd so.

- Trudng hop hd so khong du
diéu kién tiép nhan giai quyét:
Lap Phiéu tir chéi tiép nhan giai
quyét ho so thu tuc hanh chinh.

- Phiéu tir choi
tiép nhan giai
quyét hd so tha
tuc hanh chinh.

Lanh dao
Lanh dao phong chuyén moén | Phong
B2 |thy Iy ho so phin cong cong | Vin hoa 72 ngay
chirc thAm dinh ho so va Thong
tin
Tham dinh hb so
- Truong hop khong chip
thuan stra ddi, bd sung hoac
viéc stra doi, bo sung pham vi
cung tmg dich vu din dén thay
doi thAm quyén cap Vin ban
xac nhan thong bdo hoat dong
buu chinh, cong chic dugc| Chuyén
phén céng tham dinh ho so bao vién
cdo Lanh dao phong Van héa| Phong .
B3 va Thong tin trinh Lanh dao| Vanhoa 03 ngay
UBND cép huyén tra lai hd so | va Thong
kém theo thong bio bang vin tin
ban néu 10 1y do khong giai
quyét hd so (Theo miu tai
Thong tu sé 01/2018/TT-
VPCP ngay 23/11/2018).
- Trudng hop ho so dap tmg yéu
cau, dy thao Van ban xac nhan
thong bao hoat dong buu chinh.
Kiém tra ho so Lanh dao
B4 |- Néu dong y: Ky nhé}: vao du| Phong 01 ngay
thao van ban trinh Lanh dao| Van hoa
UBND cép huyén phé duyét. va Thong
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- Néu khong dong y: Chuyén tin
lai B3.
B5 | Phé duyét ho so Lanh dao
_NJA A o Trs N < ) UBND
Ne’u dong y: K‘y vao van bar}, oo | Ol ngay
- Néu khong dong y: Chuyén p huye
lai B4.
B6 | Phat hanh van ban
*Luu y:
Truong hop két qua giai quyét Vin thu Y ngiy
thu tuc hanh chinh la Giay
phép: Guri 01 ban vé S¢ Thong
tin va Truyén thong Ha Noi.
Lanh dao
Phong
Vian hoa
Ky giao va nhdn tra két qua| va Thong . .
B7"| phiu kiém soat (02 ban). tin va 72 ngay
Truong bd
phan Mot
cua
4. | Biéu mau
| Mau Gidy dé nghi stra d6i, bé sung Vin ban xac nhan thong bao hoat dong
buu chinh
2 | Mau Vin ban x4c nhan thong bao hoat dong buu chinh
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TEN TO CHUC, CONG HOA XA HQI CHU NGHIA VIET NAM
DOANH NGHIEP Poc lap - Tu do - Hanh phuc
So: ... .., NEAY ... thang ..... nam .....

GIAY PE NGHI SUA POI, BO SUNG VAN BAN XAC NHAN
THONG BAO HOAT PONG BUU CHINH

Kinh gtii:. . ...(tén co quan dé cip vin ban x4c nhan thong bao hoat dong buu chinh).

Phan 1. Thong tin vé t6 chirc, doanh nghiép
1. Tén t6 chirc, doanh nghiép viét bang tiéng Viét: (tén ghi trén giéy ching

Tén to chiic, doanh nghiép viét tit (tén ghi trén gidy ching nhan ding ky

doanh NEMIEP): ..eeiiiie e .
Tén t chirc, doanh nghiép viét ’béng tiéng nudc ngoai (tén ghi trén gidy
ching nhan dang ky doanh nghiép, gidy ching nhan dang ky hoat dong):............
2. Dia chi try s¢ chinh: (dia chi ghi trén gidy chimg nhan diang ky doanh
nghié¢p, gidy chimg nhan dang ky hoat dONg): ......cceeecvveeiieeciieeeee e,
3.’Gi§y ching nhén dang ky doanh nghiép, gidy chimg nhan ding ky hoat
dong s0: ..eevevverrenne. 4 [0 RO cap ngay ............ 17 S
4. VON QU 1 vttt
5.DP1én thoai: ....coooovveiiieee Fax: .
6. WeDSIte (NEU CO) v, E-mail: ........coeeeiin.

7. Nguoi ding dau t6 chirc/nguoi dai dién theo phap luat cua doanh nghiép:

| (03N 1) s APPSR
(0] 110 1e T2 ) R
S6 dinh danh c4 nhan/chimg minh nhan dan/hd chiéu:........ccooevcuveeeeeeeeenne.
Noi dang ky ho Khau thurong i ......ov.eeeeeeeeeeeeeeeee oo,
Dién thoai: ......oovvvvveviiiiiiiiis E-mail: .....oooovniiiiiiiiie,

8 Nguoi lién h¢ thuong xuyén trong qua trinh thuc hién thu tuc dé nghi stra
doi, bo sung gidy phép buu chinh/van ban xac nhan thong bao hoat dong buu chinh:

HO teN: v, ChUC VUL e
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Dién thoai: .......ccccovveviiiiie, E-mail: ..o
Phén 2. Noi dung dé nghi sira ddi, b sung

(Tén to churc, doanh nghiép) dé nghi stra d6i, bd sung vin ban xac nhan
thong bao hoat dong buu chinh theo cac ndi dung sau:

NOi dung sta A0, DO SUNE: ..ot e e eee e
Ly do STa 01, DO SUNE: ..o
Phan 3. Tai liéu kém theo

Tai liéu kém theo gom co:

Phin 4. Cam két

(Tén t6 chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap luat yé tinh chinh xac va tinh hop phép cua
nd1 dung trong Gidy dé nghi nay va céc ho so, tai liéu kém theo.

2. Chip hanh nghiém chinh cac quy dinh cta phap luat Viét Nam cé lién
quan va cac quy dinh trong van ban xac nhan thong bao hoat dong buu chinh.

Noi nhgn: NGUOI })I’J’Nq PAU TO C}IUC/NGU’GI PAI
:Nhu trén; DIEN THEO PHAP LUAT CUA DOANH NGHIEP

(Ky, ghi ré ho tén va chirc danh, déng déu)

CO QUAN XACNHAN  CONG HOA XA HQI CHU NGHIA VIET NAM
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THONG BAO Péoc 1ap - Tu do - Hanh phiic
S6: ../XN-(tén viét tit chaco ..., ngay ... thang .... nam .....

quan xac nhan thong bo)

VAN BAN XAC NHAN THONG BAO HOAT PONG BUU CHINH
THAM QUYEN BAN HANH

Can cu Luat Buu chinh ngay 17 thang 6 nam 2010;
Cin ctr Nghi dinh s6 .../ND-CP ngay ... thang ... nam ... cia Chinh pha vé ....... ;

Xét hd so thong bao hoat dong buu chinh cia (tén to chirc, doanh nghiép).
Xéac nhan:

1. Ba nhan dugc day di ho so thong bao hoat dong buu chinh cia:

Tén t6 chtrc, dOanh NENIEP «......oveeeeeeeeeee oo
M SO oottt

Dia chi tru SO Chinh: o.oooveeeiiiiicee e

~ Duogc thanh 1ap theo .................. do........... (tén cua co quan) ..........cccceeee
cap (dang ky lan dau: ngay..... thang.... nam ....; dang ky thay doi lan thu: ......... ,

ngay..... thang.... nam ....)

2. Cac néi dung trong ho so thong bao hoat dong buu chinh phi hop vai
quy dinh cta phép luat vé buu chinh.

- Loai dich vu/hoat dong buu chinh:

- Pham vi cung tng dich vu/hoat dong buu chinh:

- Phuong thirc cung ing dich vu/hoat dong buu chinh:

- Thoi diém bat dau trién khai cung tng dich vu/hoat dong buu chinh:

QUYEN HAN, CHUC VU CUA NGUOI KY

Noi nhgn: , (Ky, ghi ré ho tén va dong dau)
- (Tén t6 chirc, doanh nghiép);

II1. Linh vuc Thong tin dién tir
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14. Quy trinh Cip gidy chimg nhan di diéu kién hoat dong diém cung cip
dich vu tro choi dién tir cong cong

Muc dich

Quy dinh trinh tu va cach thire tiép nhan, chuyén giao va giai quyét thu
tuc hanh chinh cp gidy chimg nhan du diéu kién hoat dong diém cung cap
dich vu tro choi dién tir cong cong cia UBND cép huyén thudc thanh phd
Ha Noi.

Pham vi

Ap dung cho céc can bd, cong chirc 1am viée tai BO phan tiép nhan va tra
két qua giai quyét tha tuc hanh chinh, Phong Vin hoa va Thong tin va co
quan, don vi lién quan thugc UBND cép huyén.

Noi dung quy trinh

3.1

Co so phap ly

- Luat Vién thong nim 2009;

- Nghi dinh s6 72/2013/ND-CP ngay 15/7/2013 ctia Chinh phu vé quan 1y,
cung cap, str dung dich vu Internet va thong tin trén mang;

- Nghi dinh s6 27/2018/ND-CP ngay 01/3/2018 ctua Chinh phu stra doi,
b6 sung mot sd diéu cua Nghi dinh sé 72/2013/ND-CP ngay 15/7/2013
ctia Chinh phu vé quan 1y, cung cip, stt dung dich vu Internet va thong
tin trén mang;

- Quyét dinh 73/2014/QD-UBND ngay 26/9/2014 ctia UBND thanh phé
Ha Noi vé viéc ban hanh Quy dinh quan Iy diém truy nhap Internet cong
cong va diém cung cap dich vu tro choi dién tr cong cong trén dia ban
thanh ph6 Ha Noi.

3.2

\ A LA Ban 7
Thanh phan ho so chinh Ban sao

1. Pon dé nghi cip Gidy ching nhan X

2. Giay dang ky kinh doanh diém cung cip
dich vu tro choi dién tir cong cong.

3. Ching minh nhan dan/thé can cudc cong
dan/hd chiéu cua chu diém cung ca”ip dich vu
tro choi dién tir cong cong ddi vai truong X
hop chii diém 14 ca nhan. Chimg minh nhan
dan/thé can cude cong dan/hd chiéu cua ca




CONG BAO HA NOI/Sb 227+228/Ngay 08-8-2024

91

nhan dai dién cho tO chtrc, doanh nghiép
truc tiép quan 1y diém cung cap dich vu trd
choi dién tir cong cong ddi véi truong hop
chu diém 1a t6 chirc, doanh nghiép.

3.3 | S6 lwong hd so
01 (mdt) bo
3.4 | Thoi gian xir ly
10 (muoi) ngay 1am viée tir ngay nhan da ho so hop 16.
08 (tam) ngay lam viéc ké tir ngdy nhan da hd so hop 18 (d6i voi ho so
dich vu cong tryc tuyén mot phan trd 1én)
3.5 | Noi tiép nhin va tra két qua
B6 phan mot cira/Bo phan tiép nhan va tra két qua - UBND cép huyén
3.6 | Lé phi
Chua quy dinh
3.7 | Quy trinh xir ly cong viéc
Trach o Bicu maw/
TT Trinh tu ric Thoi gian le}l ma}l
nhiém Két qua
Kiém tra, tiép nhin ho so - Gidy tiép
- Trudng hop hd so diy du, nhan ho so va
chinh xac theo quy dinh: Lap hen tra ket
Gidy tiép nhan ho so va hen tra qua;
két qua. - Phiéu yéu
- Trudng hop ho so chua day B6 pha cau bd sung,
7 o Ophan | . A
Bl | du, chua chinh xac theo quy mét cira l,ngay | hoan thién ho
dinh: Lap Phiéu yéu cau bo| 50
sung, hoan thién hd so. - Phiéu tir
- Trudng hop hd so khong du chéi tiép nhan
diéu kién tiép nhan gidi quyét: giai quyéet ho
Lap Phiéu tir chéi tiép nhén giai so thu tuc
quyét ho so thu tuc hanh chinh. hanh chinh;
Phén cong thu 1y hd so. Lanh
B2 | Truong hop hd so dich vu cong | dao 01 ngay
muc 3, bd qua B2 Phong
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Van hoa
va
Thong
tin
Thu 1y va giai quyét hd so: y ’
Chuyén vién thy 1y tién hanh Gidy chimg
kiém tra, tham dinh ho so, kiém 05 ngay nhag du dieu
tra thyc té: Chuyén kién hf’?t
A A g A 1A oA dong diém
B3 | - HO so khong du di€u kién: Dy | viénthu | 41, pgay I
thao thong béo tir chdi hd so,| Iy : cung cap dich
e 16 19 dgo ’ Y A(dmh M vu tro choi
oV L , cong Mie 3) dién tir cong
- HO so du diéu kién: Hoan thi¢n cong
hé so, chuyén 1anh dao phong. '
. . Lanh
Kiém tra ho so: dao .
. 172 ngay
- Néu dong y: Ky nhay van ban, | Phong 01 ng?
B4 | trinh Lanh dao UBND. Vin hoa neay
Néu khong ddng ¥: Chuyén lai | V& (dich vu
- Néu khong dong y: Chuyén lai ‘ cong Mitc 3)
B3. Thong
tin
Phé duyét ndi dung van ban: I?nh
o a0
- Néu ddng y: Ky duyét van ban; i
B5 Ne:u dong y \ ¥ duyé Vanvban,. UBND 01 ngay
- Néu khong dong y: Chuyén lai cép
B4, huyén
B6 | Phat hanh van ban Van thu 72 ngay
Lanh
dao
Phong Phiéu  kiém
, T chuyén . . soat qua trinh
B7 | Ky giao va nhan tra két qua mén va Y2 ngay giai quyét hd
Truong N
bo phéan
Mot cura

Biéu mau
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1. Pon dé nghi cap Gidy chirng nhan du diéu kién hoat dong diém cung cap
dich vu trd choi dién tir cong cong (4p dung cho cha diém 13 c4 nhan)

2. Pon dé nghi cap Gidy ching nhan du diéu kién hoat dong diém cung
cép dich vu tro choi dién tr cong cong (ap dung cho chu diém 12 t6 chtc,
doanh nghiép)

3. Giéy chung nhan du diéu kién hoat dong diém cung cép dich vu tro choi
dién tir cong cong (ap dung cho chil diém 13 c4 nhan)

4. Gidy chimg nhan du diéu kién hoat dong diém cung cip dich vu tro choi
dién tir cong cong (ap dung cho chi diém 1a t6 chirc, doanh nghiép)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tuw do — Hanh phic

Ha Noi, ngay.....thang.....nam.....

, ~ DONDPENGHI
CAP GIAY CHUNG NHAN DU PIEU KIEN
HOAT PONG PIEM CUNG CAP DICH VU TRO CHOI PIEN TU
(Ap dung véi chu diém 13 c4 nhan)

Kinh gui: Uy ban nhan dan quan, huyén, thi xa...............................
T6i dé nghi duogc cap gidy ching nhan du didu kién hoat dong diém cung cap

dich vu t‘rb choi dién tir cong cong nhu sau:
Phan 1. Thong tin chung

L. HO VA I, oo
S6 CMND/ thé CCCD, Hb chiéu......... Ngay cép...... Noi cap............
Piachi HENHE ... e
Piénthoai ..................... Piachithudiént: ..o
2 T8N GHIN: e

3. S6 dang ky kinh doanh diém cung cap dich vu trd choi dién tir cong cong:.....

4. DPia chi cua dia diém kinh doanh (s nha, thon/phd, xi/phudng/thi tran,
quan/huyén/thi xa tinh/thanh ph truc thude Trung wong): .........................

5. Tong dién tich cac phong may (m2): ...

6. S6 lwong may tinh dw Kin: ..........ooooiiiiiiiii e

Phan 2. Tai li¢u kém theo

1. Ban sao c6 chimg thuc gidy ching nhan diang ky kinh doanh diém cung cép
dich vu tro choi dién tir cong cong;

2. Ban sao ¢6 chung thyc chimg minh nhan dan/ thé cin cudce cong dan/ho chiéu
cta chu diém;

3. Cac tai liéu lién quan Khac (Néu €O) .....voevvneeiie e,

Phin 3. Cam két

T6i xin cam két:

1. Chiu trach nhiém trude phap luat vé tinh chinh x4c va tinh hop phap cta noi
dung trong don dé nghi cip gidy ching nhan di dicu kién hoat dong diém cung cép
dich vu tro choi dién tr cong cong va céc tai liéu kém theo.

2. Néu duoc cip gidy chimg nhin dua diéu kién hoat dong diém cung cép dich vu
tro choi dién tir cong cong, toi cam két giit an ninh trat tw dja phuong, tuin thu cac quy
dinh vé phong chong chay nd cua co quan cong an va chap hanh nghiém chinh cic quy
dinh ctia phap luat Viét Nam vé cung cip dich vu trd choi dién tir trén mang./.

CHU PIEM
(Ky, ghi ro ho tén)
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CONG HOA XA HQI CHU NGHiA VIET NAM
Poc 1ap - Tw do - Hanh phic

Ha Noi, ngay ... thang ... nam ...

PON PE NGHI
CAP GIAY CHUNG NHAN DU DIEU KIEN
HOAT PONG PIEM CUNG CAP DICH VU TRO CHOI PIEN TU
(Ap dung cho chi diém 13 t6 chirc, doanh nghiép)

Kinh giri: Uy ban nhan din quin, huyén, thi Xa.......................

(Tén 6 chirc, doanh ‘nghiép) dé nghi duoc cap gidy chung nhan du diéu kién
hoat dong diém cung cap dich vu trd choi dién tir cong cong nhur sau:

Phin 1. Thong tin chung

1. Tén t6 chirc, dOanh NERIEP: «...o.veeeeeeeeeeeee oo

- Gidy chung nhéan dang ky kinh doanh hodc sb quyét dinh thanh lap cua t6 chirc:
SO e NEAY CAP: e Co quan cap: .......cooue......

-Dia chi tru SO ChINN: ...ovveeee e
-Piénthoailién hé: ..., | SF: 5
-Pia Chi thur GIEN T oo
2. Tén diém cung cap dich vu tro choi dién tir trén mang: ...........ccccceevevveveennns

3. Thong tin cua ca nhan dai dién cho t6 chirc, doanh nghiép truc tiép quan 1y
diém cung cap dich vu tro choi dién tir cong cong:

S HO VA TN e aae e eaaas

- S6 CMND/th¢ CCCD/hé chiéu: ............. Ngdy cap: ......... Noi cap: .........

-biénthoailién hé: ...l Dia chi thu dién ta: ...................

4. Dia chi cua dia diém kinh doanh (s0 nha, thon/pho, x&/phuong/thi tran,
quan/huyén/thi xa/thanh pho, tinh/thanh pho truc thudc trung wong......................

5. Tong dién tich cac phong may (m2)

6. SO luong MAy tinh A KIGN: ......ov.oeeieeeeeeee e,

Phan 2. Tai liéu kém theo

1. Ban sao c6 chimg thyuc gidy chimg nhan dang ky kinh doanh diém cung cép
dich vu tr6 choi dién tr cong cOng;

2. Ban sao c6 chung thyc ching minh nhén dan/thé can cude cong dan/hd
chiéu cua ca nhan dai dién cho t6 chire, doanh nghiép tryc tiép quan ly diém
cung cap dich vu trd choi dién tir cong cong;

3. Céc tai liéu 1ién quan KhAc (NEU €O w.eeuveeeeeeeeeeeeeeeeeeee e,
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Phin 3. Cam két

(Tén to chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap luat vé tinh chinh xac va tinh hop phép cta
noi dung trong don dé nghi cap gidy ching nhan du diéu kién hoat dong diém
cung cap dich vu trd choi dién tir cong cdng va cdac tai li¢u kém theo.

2. Néu duogc cip gidy ching nhan du diéu kién hoat dong diém cung cap
dich vu tro choi dién tir cong cong theo don nay, (tén to chirc, doanh nghiép)
cam ket gilr an ninh trat ty dia phuong, tuan thu cac quy dinh vé phong chong
chay nd cua co quan cong an va chap hanh nghiém chinh cac quy dinh cta phap
luat Viét Nam veé cung cap dich vu tro choi dién tir trén mang./.

CHU PIEM
(Ky, ghi ré ho tén, chirc danh va dong dau)
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UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

UBND QUAN/HUYEN/THI XA.... Péc lap - Tw do - Hanh phiic
SOGCN:......coveie. L , ngay ... thang .... nam .....
GIAY CHUNG NHAN

DU PIEU KIEN HOAT PONG PIEM CUNG CAP DICH VU
TRO CHOI PIEN TU CONG CONG

(C6 gia tri dén DAY o, théng... nam...)
Cap lan dau ngay..... thang... .
Stra d6i, bd sung/cap lai ngay thang .nam .
(Ap dung cho chu diém laca nhan)

UY BAN NHAN DAN QUAN/HUYEN/THI XA .....ccuuevvvveneenn.
CHUNG NHAN
HO VA t1 CHU GHEIM .o s e n s,
S6 CMND/thé CCCD/NO CHIGU: ......vvovveevieeieceesesie e
NEAY CAP: o/ oo oo NOL CAD: oot
Dia chi N0T G hIEN TA1: ..oeoiiiiiiiiiiiiece e
Piénthoai: ........oooiiiiii | SF: 5
Dia chi thur GIEN tl: ..ooooiiiiiii et
S6 gidy chimg nhan DKKD: ......ooueveeeeeeeieeeeee oo,

Pi didu kién hoat dong diém cung cép dich vu tro choi dién tir cong
cong theo cic quy dinh sau day:

1. TN GHEIM: ..o

2. Pia chi ctia diém (sd nha, thén/phd, xa/phudng/thi tran, quan/huyén/thi
x4, tinh/thanh phd truc thudc TIUNG WONE): w....eveeeeeeeeeeeeeeeee e

3. Tong dién tich cac phong MAY (IN2): ....veveeeeeeeeeeeeeeeeeeeeeeeeeee e

Piém cung cép dich vu tro choi dién tir chi dugc hoat dong tai dia chi quy
dinh tai diém 2 Giay ching nhan nay, Kkhong dugc hoat dong tur 22 gid dém dén
8 gio sang hom sau, duy tri dap g day du cac diéu kién hoat dong quy dinh tai
Diéu 35 Nghi dinh s6 72/2013/ND-CP va thyc hién cac quyen va nghia vu quy
dinh tai Piéu 36 Nghi dinh s6 72/2013/ND-CP trong sudt thoi gian hoat dong./.

CHU TICH UBND QUAN/HUYEN/THI XA
(Ky, ghi vo ho va tén, dong dau)
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UBND THANH PHO HA NOI CONG HOA XA HOI CHU NGHIA VIET NAM
UBND QUAN/HUYEN/THI XA.... Pic lap - Tw do - Hanh phiic
SOGCN:.....covvveeeeeee L , ngay ... thang .... nam .....
GIAY CHUNG NHAN

PU PIEU KIEN HOAT PONG PIEM CUNG CAP DICH VU
TRO CHOI PIEN TU CONG CONG
(CO @id tri AN NEAY ...veeeeeeeeeeee e thang ....nam ....)
Cap lan du ngay..... thang.... ndm .....
Stra d6i, bo sung/cap lai ngdy....thang..... nim .....
(Ap dung cho chu diém 13 t6 chirc, doanh nghiép)

UY BAN NHAN DAN QUAN/HUYEN/THI XA ...ccouvvevvnnnnnnnn.
CHUNG NHAN
TN CHT GIEIM: ..o,
Sb gidy ching nhan PKKD hoic s6 quyét dinh thanh 18p: .........ccoeveueennn....
Pia chitru SO Chinhi: ...ccoooiiiiiiee e
Piénthoai: ...............oooooii Fax: ..o
Dia chi thur GIEN T wovveeieiiiiiiiiie ettt

Pi diéu kién hoat dong diém cung cip dich vu trd choi dién tir cong cong
theo cac quy dinh sau day:

L TN GHEIM: oo et e e e e e s e e e ses s s e s,
2. Dia chi cua diém (sb nha, thon/phd, xa/phudng/thi tran, quan/huyén/thi xa,
tinh/thanh pho truc thudce Trung WoNg): ......ooeevvveveiiiiiieieece e e

3. C4 nhan dai dién cho t6 chtrc, doanh nghiép truc tiép quan 1y diém cung cap
dich vu tro choi dién tr cong cong:

A) HO VA 18N ..

b) Pi€n thoai: .. ..o

¢) S6 CMND/thé CCCD/hO ChiUs «....evee e

Ngay cap: ....... [oeein.. [oo.... SNOT AP e

Piém cung cép dich vu tro choi dién tir chi dugc hoat dong tai dia chi quy dinh
tai diém 2 Gidy chimg nhén nay, khong dugc hoat dong tir 22 gid dém dén 8 gid sang
hém sau, duy tri dép tng ddy du cac didu kién hoat dong quy dinh tai Didu 35 Nghi
dinh s6 72/2013/NB-CP va thyc hién cac quyén va nghia vu quy dinh tai Diéu 36 Nghi
dinh s6 72/2013/ND-CP trong subt thodi gian hoat dong./.

CHU TICH UBND QUAN/HUYEN/THI XA
(Ky, ghi vo ho va tén, dong dau)
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15. Quy trinh sira doi, bo sung Gidy chirng nhan di diéu kién hoat dong diém
cung cap dich vu tro choi dién tir cong cong

Muc dich

Quy dinh trinh ty va cach thtrc tiép nhéan, chuyén giao va giai quyét th

1 | tuc hanh chinh stra doi, bd sung gidy chting nhan du diéu kién hoat dong
diém cung cap dich vy tro choi dién tir cong cong ctia UBND cép huyén
thudc thanh phd Ha Noi.

Pham vi

) Ap dung cho cac can bd, cong chire 1am viée tai Bo phan tiép nhan va tra
két qua giai quyét thu tuc hanh chinh, Phong Vin hoéa va Thong tin va co
quan, don vi lién quan thugc UBND cé'tp huyén.

3 | NOi dung quy trinh

3.1 | Co sé phap ly
- Luat Vién thong nam 2009;
- Nghi dinh s6 72/2013/ND-CP ngay 15/7/2013 cta Chinh phu vé quan
1y, cung cap, st dung dich vu Internet va thong tin trén mang;
- Nghi dinh s6 27/2018/ND-CP ngay 01/3/2018 cta Chinh phu sta d6i,
b6 sung mot sd diéu cua Nghi dinh s 72/2013/NB-CP ngay 15/7/2013
ctia Chinh phu vé quan 1y, cung cip, st dung dich vu Internet va thong
tin trén mang;
- Quyét dinh 73/2014/QD-UBND ngay 26/9/2014 cia UBND thanh phd
Ha Noi vé viéc ban hanh Quy dinh quan 1y diém truy nhap Internet cong
cong va diém cung cép dich vu tro choi dién tir cong cong trén dia ban
thanh ph6 Ha Noi.

3.2 | Thanh phén hé so Ban Ban sao

) P chinh
1. Bon dé nghi sira doi, bo sung gidy chimg nhan X
2. Céc tai lidu c6 lién quan dén céc thong tin thay X
ddi (néu co).

3.3 | So6 lwong ho so
01 (mot) bd
3.4 | Thoi gian xir ly

05 (nim) ngay lam viéc tir ngdy nhan du hd so hop 18.
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3.5 | Noi tiép nhan va tra két qua
B6 phan mét ctra/Bg phéan tiép nhan va tra két qua - UBND cép huyén
3.6 | Lé phi
Chua quy dinh
3.7 | Quy trinh xir ly cong viéc
TT Trinh tu Tric h Thoi gian Bicu ma}l/ ket
nhiém qua
Kiém tra, tiép nhan ho so
- Truong hop hd so day du,
chinh xéc theo quy dinh: Lap - Gié}/ tiép
Gidy tiép nhan ho so va hen nhin ho 80 va
tra két qua. hen tra két qua;
- Truong hop hd so chua - }’hiéu yéu cau
BI day dl.l, Chu'fl ch1r'11A’1 xaf: thczo BC{ ph?n s ngdy bo.Asun;g, hoan
quy dinh: Lap Phiéu yéu cau | mot cira thién ho so;
b6 sung, hoan thién ho so. - Phiéu tir chdi
- Truong hop ho so khong du tiép ’ nh‘afm giai
diéu kién tiép nhan giai quyét ho so thu
quyét: Lap Phiéu tir chéi tiép tuc hanh chinh;
nhan giai quyét hd so thi tuc
hanh chinh.
Lanh dao
Lanh dao phong phin coéng | Phong
thu 1y ho so. in hé
B2 : ‘y . . Van ‘hoa Vs ngdy
Truong hop ho so dich vu va
cong murc 3, bo qua B2 Thong
tin
Thu IA)'/ VE‘.lA giai ql}yé'z ho so: 02 ngay Gidy chimg
Chuyén vién thu 1y ho so: A 22
N A MR nhan du di€u
- HO s0 khAong d,u d‘leu 1;(.1611‘: Chuyén 1 ‘ kién hoat dong
Dy thao thong béo tir choi ho A 01 2ngay | _.x z
B3 so, néu ro ly do vien ; diém cung cap
’ o thuly | @V lgich v owo

- Ho so du diéu kién: Hoan
thién ho so, chuyén lanh dao
phong.

cong muc 3)

choi dién tur
cong cong
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Kiém tra ho so: Lilllll? dao | 12 ngay
- Néu ddng ¥: ky nhay vin Vénoﬁ(g)a 01 ngay
B4 | ban, trinh Lanh dao UBND. va (dich vu
i Nél; khong dong y: Chuyén | ong cOng muc 3)
ai B3. tin
Phé duyét ndi dung van ban: | Lanh dao 1/2 ngay
Bs |- Néu déng ¥: Ky duyét van ban; | UBND 01 ngay
- Néu khong dong y: Chuyén cap (dich vu
lai B4. huyén | ¢ong murc 3)
1a — Chg}l . 72 ngay
B6 | Phat hanh van ban vien
thu Iy
Lanh dao
Phong Phiéu  kiém
chuyén soat qua trinh
B7 | Ky giao va nhan tra két qua mon va 72 ngay . 1 LA
\ gidi quyét ho
Truong o
bo phan
Mot ctira
4. | Biéu miu

1. Pon dé nghi sira doi, bo sung gidy chimg nhan du diéu kién hoat dong
diém cung cap dich vu trd choi dién tir cong cong (ap dung cho chi diém
la ca nhan)

2. Pon dé nghi stra d6i, bd sung gidy chimg nhan du diéu kién hoat dong
diém cung cap dich vu trd choi dién tir cong cong (ap dung cho chi diém
14 t6 chtic, doanh nghiép)

3. Giéy ching nhan du diéu kién hoat dong diém cung cép dich vu tro choi
dién tir cong cong (ap dung cho chil diém 1 ca nhan)

4, Giéy ching nhan du diéu kién hoat dong diém cung cép dich vu tro choi
dién tir cong cong (ap dung cho chit diém 14 t6 chie, doanh nghiép)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON DE NGHI
SUA POI, BO SUNG GIAY CHUNG NHAN PU PIEU KIEN HOAT PONG
PIEM CUNG CAP DICH VU TRO CHOI PIEN TU CONG CONG
(Ap dung cho chi diém 13 c4 nhan)

Kinh guri: Uy ban nhan dan quén, huyén, thixa ...............

Téj dé nghi duoc stra ddi, bd sung giéy chirng nhan du diéu kién hoat dong diém
cung cap dich vu trd choi dién tir cong cong nhu sau:

Phin 1. Théng tin chung

| S (oI T 1<) o LU

S6 CMND/thé CCCD/h6 chiéu: .......... Ngay cip: ............ Noi cép: ........

Pién thoai lién hé: ................. Piachithu dién tu: ......oooovviiin

2. Piém cung cép dich vu tro choi dién tr cong cong:

TN GHEITL: vttt ettt e et e e et et et e et eeeeees e e seneseeees

Ba ChI e ————————————
3. Giéy ching nhéan du diéu kién hoat dong diém cung cép dich vu tro choi dién tir
cong cong s0O........ cap ngay.......... thang........... nam ............

Phin 2. Nji dung va 1y do sira di, bo sung

1. Noi dung d& nghi stra 61, DO SUNE: ....eveeeeeeeeeeeeeeeeeeeeeee e
2. LY dO ST AO1, DO SUNE: ..ot
Phan 3. Tai li¢u kém theo

- Ban sao c¢6 chimg thue chimg minh nhén dén/th¢ can cude cong dan/hd chiéu
cua chu diém;

- Cac tai liéu lién quan khac (néu c6).

Phin 4. Cam két
T6i xin cam két:

1. Chiu trach nhiém trude phap luat V%: tinh chinh xac va tinh hop phap cta noi
dung trong don dé nghi sira do6i, bo sung giay ching nhan du diu kién hoat dong diém
cung cap dich vu tro choi dién tir cong cong va cac tai liéu kém theo.

2. Néu duoc cip gidy chirng nhén du diéu kién hoat dong diém cung cép dich vu
tro choi dién tir cong cong sira doi, bo sung, to1 s& tiép tuc chap hanh nghiém chinh cac
quy dinh ctia phap luat Viét Nam vé cung cép dich vu tro choi dién tir trén mang theo
quy dinh./.

CHU PIEM
(Ky, ghi ro ho tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON PE NGHI

SUA POI, BO SUNG GIAY CHUNG NHAN PU PIEU KIEN HOAT PONG
PIEM CUNG CAP DICH VU TRO CHOI PIEN TU CONG CONG
(Ap dung cho chi diém 1a t chuc, doanh nghiép)

Kinh guri: Uy ban nhan dan quan, huyén, thixa ...............

(Tén td chirc, doanh nghi¢p) dé nghi duoc stra d6i, bd sung gidy chimg nhén du didu
kién hoat dong diém cung cap dich vu tro choi di€n tir cong cong nhu sau:

Phin 1. Thong tin chung

1. Tén t6 chirc, doanh NERIEP: ......c..veeeeeeeeeeeeeeeee e,
-Pia chi tru SO ChINN: ..o
-Diénthoai lién hé: ............. Dia chi thu di€n tur: ........ooooeeei.
2. Biém cung cip dich vu tro choi dién tir cong cong:

TN GIEIN ..o

DA CRL: e e
3. Giay chimg nhén du diéu kién hoat dong diém cung cép dich vu tro choi dién
tor cong cOng soO.......... cap ngay...... thang...... nam.......

Phin 2. Ndi dung va ly do sira dbi, b6 sung

1. Noi dung d& nghi stra d0i, DO SUNE: ....veveeeeeeeeeeeeee e,
2. LY dO ST GO1, DO SUNE: ..vrveeeeeeeeeee e,
Phin 3. Tai liéu kém theo

Céc tai liéu lién quan (néu co)

Phin 4. Cam két

(Tén t6 chtrc, doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap luat Ve tinh chinh xac va tinh hop phap ctia ndi

dung trong don dé nghi stra doi, bd sung gidy ching nhan du diéu kién hoat dong diém
cung cap dich vu tro choi dién tir cong cong va cac tai li€u kém theo.

2. Néu duoc cip gidy chirng nhén du diéu kién hoat dong diém cung cép dich vu
trd choi dién tir cong cong stra doi, bd sung, (tén to chirc, doanh nghiép) s& tiép tuc
chap hanh nghiém chinh cc quy dinh ciia phap luat Viét Nam vé cung cap dich vu tro
choi dién tir trén mang./.

CHU PIEM
(Ky, ghi ré ho tén, chire danh va déng déu)
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UBND THANH PHO HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM

UBND QUAN/HUYEN/THI XA.... Doc 1ap - Tw do - Hanh phuc
SOGCN:....coveee ngay ... thang .... nam .....
GIAY CHUNG NHAN

PU PIEU KIEN HOAT PONG PIEM CUNG CAP DICH VU
TRO CHOI PIEN TU CONG CONG
(C6 gia tri dén DAY ottt e, thang...nam...)
Cap lan dau ngay..... thang.... nam .....
Stra d6i, bd sung/cap lai ngay ..thang.....ndm .....
(Ap dung cho chi diém la ca nhan)

UY BAN NHAN DAN QUAN/HUYEN/THI XA ........cccvennenne.
CHUNG NHAN
HO VA 18N CHU GHEIM et eeaen
S6 CMND/thé CCCD/NO CHIEU: ..o
NEAY CAP: .../ o) ooy NOT CAP: oo
bia chi noi & hlen 121 S USRS UURT R
Diénthoai: .........ooiiiiiii W FAX
Dia chi thur GIEN T ..oeeiiiiieee e
S6 gidy chimg nhan DKEKD: ......c.ouoieevoieee oo

Pi diéu kién hoat dong diém cung cap dich vu tro choi dién tir cong
cOng theo cac quy dinh sau day:

1 TN GHEINT oo

2. Dia chi cia diém (s6 nha, thon/pho, xa/phudng/thi tran, quan/huyén/thi
x4, tinh/thanh pho truc thudc Trung wong): ........cccvveeieeeiieieeeee e

3. Tong dién tich cac PhOng MAY (IN2): ...

Diém cung cap dich vu trd choi dién tir chi dugc hoat dong tai dia chi quy
dinh tai diém 2 Gidy chung nhan nay, khong duoc hoat dong tir 22 gid dém dén
8 gior sang hom sau, duy tri dap ung day du cac diéu kién hoat dong quy dinh tai
Diéu 35 Nghi dinh s6 72/2013/ND-CP va thuc hién cac quyén va nghia vu quy
dinh tai Diéu 36 Nghi dinh s 72/2013/ND-CP trong sudt thoi gian hoat dong./.

CHU TICH UBND QUAN/HUYEN/THI XA
(Ky, ghi ro ho va tén, dong dau)
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UBND THANH PHO HA NOL CONG HOA XA HOI CHU NGHIA VIET NAM
UBND QUAN/HUYEN/THI XA.... Poc 1ap - Ty do - Hanh phic
SOGCN:.....coovveeeeees L, ngay ... thang .... nam .....
GIAY CHUNG NHAN

PU PIEU KIEN HOAT PONG PIEM CUNG CAP DICH VU
TRO CHOI PIEN TU CONG CONG
(CO @ia tri AN NGAY .o thang ....nam ....)
Cép lan dau ngay..... thang.... ndm .....
Stra d6i, bo sung/cip lai ngdy....thang..... ndm .....
(Ap dung cho chu diém 14 t6 chtrc, doanh nghiép)

UY BAN NHAN DAN QUAN/HUYEN/THI XA ........ccuvennenenn.
CHUNG NHAN
TN CHT GIEM: ..o
S gidy chirg nhan DPKKD hoic s6 quyét dinh thanh 18p: .........ccocoooeveeeee.
Dia chi tru SO Chinh: ......ccoooiiiiie e
biénthoai: ... Fax: e,
Dia chi thur di€n tl: oo

Pi diéu kién hoat dong diém cung cip dich vu tro choi dién tir cong cong
theo cac quy dinh sau day:

L TN GIEIM: .o,

2. bia cl}i cia diém (sé nha, th6n/ph6, xa/phuong/thi tran, quan/huyén/thi xa,
tinh/thanh pho truc thudce Trung wong): ......cooevvveviieeiiieieece e

3. Canhan dai dién cho t6 chtrc, doanh nghiép truc tiép quan 1y diém cung cip
dich vu tro choi dién tr cong cong:

) HO VA 18N ..

b) Di€n thoai: .. ..o

¢) S6 CMND/thé CCCD/hO chiU: .....eveeeeie e

Ngay cap: ....... [eein. [oo.... SNOT CAP: oo

4. Tong dién tich cac phong MAY (N2): ........evveeeeeeeeeeeeeeeeeeeeee e,

Piém cung cép dich vu tro choi dién tir chi dugc hoat dong tai dia ,chi quy dinh
tai diém 2 Giay chung nhén‘néy, khong dugc hoat dong tir 22 gio' dém dén 8 gio sang
hém sau, duy tri dap tmg day du cac dicu kién hoat dong quy dinh tai Di€u 35 Nghi
dinh s@ 72/2013/ND-CP va thuc I}ién cac quyeén va nghia vu quy dinh tai Diéu 36 Nghi
dinh s6 72/2013/ND-CP trong suot thoi gian hoat dong./.

CHU TICH UBND QUAN/HUYEN/IHI XA
(Ky, ghi ro ho va tén, dong dau)
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16. Quy trinh gia han Gidy chirng nhan di diéu kién hoat dong diém cung cip
dich vu tro choi dién tir cong cong

Muc dich

Quy dinh trinh ty va cach thirc tiép nhan, chuyén giao va giai quyét thu

1 |tuc hanh chinh gia han gidy chting nhan du diéu kién hoat dong diém
cung cap dich vu tro choi dién tir cong cong ctia UBND céap huyén thudc
thanh phd Ha Noi.

Pham vi

) Ap dung cho cic can bo, cong chirc 1am viéc tai BO phan tiép nhan va tra
két qua giai quyét thu tuc hanh chinh, Phong Vin hoa va Théng tin va co
quan, don vi lién quan thugc UBND cé'tp huyén.

3 | NOi dung quy trinh

3.1 | Co sé phap ly
- Luat Vién thong nim 2009;
- Nghi dinh s6 72/2013/ND-CP ngay 15/7/2013 ctia Chinh pht vé quan
1y, cung cap, st dung dich vu Internet va thong tin trén mang;
- Nghi dinh s6 27/2018/ND-CP ngay 01/3/2018 ctia Chinh phu stra doi,
b6 sung mot s6 diéu ciia Nghi dinh sé 72/2013/ND-CP ngay 15/7/2013
ctia Chinh phtl vé quan 1y, cung cip, st dung dich vu Internet va thong tin
trén mang;
- Quyét dinh 73/2014/QD-UBND ngay 26/9/2014 ciia UBND thanh phd
Ha Noi vé viéc ban hanh Quy dinh quan 1y diém truy nhap Internet cong
cong va diém cung cép dich vu tro choi dién tir cong cOng trén dia ban
thanh ph6 Ha Noi.

3.2 | Thanh phén hé so Ban Ban sao

) P chinh
Pon dé nghi gia han gidy chiing nhan X
Chung minh nhan dan/thé can cudc cong dan/hd .
chiéu cta chu diém 1a c4 nhan.

3.3 | So6 lwong ho so
01 (mot) bd
3.4 | Thoi gian xir ly

05 (nim) ngay lam viéc tir ngdy nhan du hd so hop 18.
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3.5 | Noi tiép nhan va tra két qua
B6 phan mét ctra/Bg phéan tiép nhan va tra két qua - UBND cép huyén
3.6 | Lé phi
Chua quy dinh
3.7 | Quy trinh xir ly cong viéc
TT Trinh tu Tr.aAc h Thoi gian B1e}1 ma}l/
nhiém Két qua
Kiém tra, tiép nhan ho so - Giay tiép
- Truong hop hd so diy du, nhian hd so
chinh x4c theo quy dinh: Lap Vé} hen tra
Gidy tiép nhan ho so va hen két qua;
tra két qua. - Phiéu yéu
- Trudng hop hd so chua day cau bo sung,
BI dl}l, chu:eAl chinE XE'ICA the? qu}xf BC)A phffm s ngdy h(gén thién
dinh: Lap Phiéu yéu cau bo| motcua ho so;
sung, hoan thién ho so. - Phiéu tr
- Trudng hop ho so khong du chdi tiép
diéu kién tiép nhan giai nhin giai
quyét: Lap Phiéu tir chdi tiép quyét hd so
nhan giai quyét hd so thu tuc thu tuc hanh
hanh chinh. chinh;
Lanh d
Lanh dao phong phan cong thu an . a0
;1A Phong
1y ho so. < 1 N
B2 . N , Van hoa 1/2 ngay
Truong hop ho so dich vu va
cong muc 3, bdé qua B2 Thong tin
Thu ly va giai quyét ho so: ‘ Quyét dinh
Chuyén vién thu ly ho so: 02 ngay gia han gidy
- HO so khong du diéu kién: chung nhéan
g3 | Du thio thong béo tir chdi ho | Chuyén | 01 Yangdy |du diéu kién
so, néu ro 1y do. vienthuly | (dichvy |hoat  dong
- H6 so du diéu kién: Hoan cong mirc 3) | diém  cung

thién hd so, chuyén lanh dao
phong.

cap dich vu
tro choi dién
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tir cong cong
Kiém tra hd so: Linhdao | 1/2ngay
- Néu dong y: ky nhay van| Phong 01 ngay
B4 | ban, trinh Lanh dao UBND. Vin hoa (dich vu
- Néu khong dong ¥: Chuyén va cong muc 3)
lai B3. Thong tin
Phé duyét néi dung van ban: 1/2 ngay
Néu dong ¥: Ky duyét van ban; Lanh dao 01 nga
- Néu khong dong y: Chuyén chp huyén (dich vu
lai B4. cong murc 3)
& 72 nga
B6 | Phat hanh vin ban Chuyén | 72 ngay
vién thu ly
Lanh dao
Phong y 2
chuyén Ph}éu kléH’l
B7 | Ky giao va nhén tra két qua mon va 72 ngay s?a;l q}lf
Truéng trin . glal
b6 phan quyet ho so
Mot cura
4. | Biéu miu

1. Pon dé nghj gia han gidy chimg nhan du diéu kién hoat dong diém cung
cap dich vu tro choi dién tir cong cong (4p dung cho chu diém 1a ca nhan)

2. Pon dé nghj gia han gidy chimg nhan du diéu kién hoat dong diém cung
cap dich vu trd choi dién ttr cong cong (4p dung cho chu diém 1a t6 chic,

doanh nghiép)

3. Quyét dinh gia han gidy chtng nhan du diéu kién hoat dong diém cung
cap dich vu tro choi dién tir cong cong
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PE NGHI GIA HAN
GIAY CHUNG NHAN DU PIEU KIEN HOAT PONG PIEM CUNG CAP
DICH VU TRO CHOI PIEN TU CONG CONG
(Ap dung cho chu diém c4 nhan)

Kinh guri: Uy ban nhan dan quan, huyén, thi xa ...............
T6i dé nghi gia han gidy chirg nhan du diéu kién hoat dong diém cung cap

dich vu tro choi dién tr cong cong nhu sau:
Phan 1. Thong tin chung

L. HO vaten: .oooocieeieeeeeeee e s
S6 CMND/thé CCCD/ho chiéu:.......... Ngay cap: ......... Noi cap: ..o
bién thoai lién hé: ................. DPia chi thu dién t: ....oooooeveiiiiiiiis

2. biém cung cap dich vu tro choi dién tir cong cong:
TEN GICIMNL ..ottt ettt sttt e s

DA ChI: et
3. Gidy chung nhan du diéu kién hoat dong diém cung cap dich vu tro

choi dién tir cong cong so........ cap ngay.......... thang........ nam............
Phin 2. Ly do va thoi gian daé nghi gia han
LY do 8 Nhi 18 BAN: ..o
Thoi gian dé nghi giahan: ............. thang

Phan 3. Tai li¢u kém theo

- Ban sao c6 ching thuc chirng minh thu nhan dan/thé can cudc cong
dan/hd chiéu cua chu diém;

- Cac tai liéu kém theo (néu c6)

Phin 4. Cam két
T6i xin cam két:

1. Chiu trach nhiém trude phap luat vé tinh chinh x4c va tinh hop phap cta
ndi dung trong don dé nghi gia han gidy ching nhan du diéu kién hoat dong
diém cung cap dich vu tro choi dién tir cong cong va cac tai liéu kem theo.

2. Néu duogc cap gia han gidy ching nhan du diéu kién hoat déng diém cung
cap dich vu tro choi dién tir cong cng, toi s& tiép tuc chap hanh nghiém chinh céac
quy dinh ctia phap luat Viét Nam vé cung cap dich vu tro choi dién tir trén mang./.

CHU PIEM
(Ky, ghi ro ho tén)



110 CONG BAO HA NOI/Sb 227+228/Ngay 08-8-2024

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

DPON DE NGHI GIA HAN |
GIAY CHUNG NHAN PU PIEU KIEN HOAT PONG PIEM
CUNG CAP DICH VU TRO CHOI PIEN TU CONG CONG
(Ap dung cho chi diém 13 t6 chirc, doanh nghiép)

Kinh gtri: Uy ban nhan dan quan, huyén ...............

(Tén to chirc, doanh nghiép) dé nghi gia han gidy chiing nhan du diéu kién
hoat dong diém cung cap dich vu tro choi dién tir cong cong nhu sau:

Phan 1. Thong tin chung

1. Tén t6 chirc, doanh NERIEP: «.....ovveeeeeeeeeeeeeeeeeeeeeeeeeeee e,

-Pia chi tru S& ChiNh: ..ooeeiiiii e

-DPién thoai lién hé: .............. DPia chi thu dién t0r: .....ooooveiiiii

2. Piém cung Ca”ip dich vu tro choi dién tir cong cong:

TN GHEINL: .ottt e et ee e ee e ee e ee et eeneeeae

DA Chi oo e e

3. Giéy ching phén du Qiéu kién hoat dong diém cung céip dich vu tro choi
dién tr cong cOng sO........ cap ngay.......... thang........... nam............

Phian 2. Ly do va thoi gian dé nghi gia han

54 o SR

Thoi gian dé nghi gia han: ............. thang

Phan 3. Tai liéu kém theo (néu cé)

Phin 4. Cam két

(Tén to chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém trudc phap luat vé tinh chinh xac va tinh hop phap cua

ndi dung trong don dé nghi gia han gidy ching nhan du diéu kién hoat dong
diém cung cap dich vu trd choi dién tir cong cong va cac tai lidu kém theo.

2. Néu duoc cip gia han gidy chimg nhan du diéu kién hoat dong diém
cung cap dich vu tro choi dién tir cong cdng, (tén t6 chic, doanh nghiép) sé chap
hanh nghiém chinh cac quy dinh ctia phap ludt Viét Nam vé cung cap dich vy tro
choi dién tir trén mang./.

CHU PIEM ,
(Ky, ghi ro ho tén, chirc danh va dong dau)
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UBND THANH PHO HA NOI  CONG HOA XA HQI CHU NGHiA VIET NAM

UBND QUAN/HUYEN/THI XA... Doc 1ap - Tu do - Hanh phuc
S6: Ha Néi, ngay ... thang .... nam 20....
QUYET PINH GIA HAN

GIAY CHUNG NHAN DU DIEU KIEN HOAT PONG DIEM CUNG CAP
DICH VU TRO CHOI BIEN TU CONG CONG
CHU TICH UY BAN NHAN DAN QUAN/HUYEN/THI

QUYET PINH:

Piéu 1. Gia han thot gian c6 hi¢u lyc cua Gidy chtng nhan du Diéu kién
hoat dong diém cung cap dich vu tro choi dién to cong cong SO i, cap
ngdy .... thang ... ndm ..... cia diém cung cip dich vu trd choi dién tir cong cong
........ (ten diém), dia ch1 dén ngay ... thang ... ndm

Piéu 2. Chu d;em cung cap dich vu trd choi dién tir cong cong co trach
nhiém thi hanh Quyét dinh nay./.

CHU TICH UBND QUAN/HUYEN/THI XA
(Ky, ghi vo ho va tén, dong dau)
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17. Quy trinh cép lai Gidy chimg nhan di diéu kién hoat dong diém cung cip
dich vu tro choi dién tir cong cong

Muc dich

Quy dinh trinh ti va cach thirc tiép nhan, chuyén giao va giai quyét tha

1 | tuc hanh chinh cip lai gidy ching nhan du diéu kién hoat dong diém cung
cép dich vu tro choi dién tir cong cong cua UBND cép huyén thudc thanh
phd Ha Noi.

Pham vi

) Ap dung cho céc can bd, cong chirc 1am viéc tai Bo phan tiép nhan va tra
két qua giai quyét thi tuc hanh chinh, Phong Vian héa va Thong tin va co
quan, don vi lién quan thugc UBND cép huyén.

3 | NOi dung quy trinh

3.1 | Cosé phap ly
- Luat Vién thong nim 2009;
- Nghi dinh s6 72/2013/ND-CP ngay 15/7/2013 cta Chinh phi vé quan 1y,
cung cap, str dung dich vu Internet va thong tin trén mang;
- Nghi dinh s6 27/2018/ND-CP ngay 01/3/2018 caa Chinh phu stra doi,
bd sung mot s diéu ciia Nghi dinh s 72/2013/ND-CP ngay 15/7/2013
ctia Chinh phu vé quan 1y, cung cip, stt dung dich vu Internet va thong
tin trén mang;
- Quyét dinh 73/2014/QD-UBND ngay 26/9/2014 cua UBND thanh phd
Ha Noi vé viéc ban hanh Quy dinh quan 1y diém truy nhap Internet cong
cong va diém cung ca”ip dich vu tro choi dién tir cong cong trén dia ban
thanh ph6 Ha Noi.

3.2 | Thanh phan ho so Ban chinh | Ban sao
Pon dé nghi cap lai gidy chimg nhan X

3.3 | S6 lwong ho so
01 (mot) bd

3.4 | Thoi gian xur ly
05 (nim) ngdy lam viéc tir ngdy nhan du hd so hop 18.

3.5 | Noi tiép nhan va tra két qua

B6 phan mot cira/Bo phan tiép nhan va tra két qua - UBND cép huyén
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3.6 | Lé phi
Chua quy dinh
3.7 | Quy trinh xir ly cong viéc
TT Trinh tu Trach nhiém | Thoi gian B1e}1 ma}J/
Két qua
Kiém tra, tiép nhan ho so - Giay tiép
- Trudng hop hod so day du, nhan hd so
chinh xac theo quy dinh: Lap va hen tra
Gidy tiép nhan ho so va hen két qua;
tra két qua. - Phiéu yéu
- Truong hop hd so chua cau bo sung,
BI ddy du, chua chinh x4c theo | BO phén U, ned hoan  thién
. A A A A n 2 ngay A
quy dinh: Lap Phiéu yéu cau| mot ctra ho so;
bo sung, hoan thién ho so. - Phiéu tur
- Truong hop hd so khong choi tiép
da diéu kién tiép nhan giai nhian  giai
quyét: Lap Phiéu tir chdi tiép quyét hd so
nhén giai quyét hd so thi tuc thu tuc hanh
hanh chinh. chinh.
Lanh dao phong phan céng| Lanh dao
thu 1y ho so. Phong
B2 . \ , o 1/2 ngay
Truong hop ho so dich vu| Van hoa va
cong muc 3, bdé qua B2 Thong tin
Thu 1y va giai quyét hd so: Gidy ching
Chuyén vién thy 1y ho so: 02 ngay nhan du diéu
- Hb so khéng du diéu kién: kién  hoat
B3 Duy thao thong béo tir ch6i hd | Chuyén vién | 01 %4 ngdy | dong diém
so, néu ro 1y do. thu ly (dichvu | cung cap
- Hb so du diéu kién: Hoan cong muc 3) | dich vu tro
thién ho so, chuyén 1anh dao choi di¢én tu
phong. cong cong
Kiém tra ho so: Léanh dao 1/2 ngay
B4 | - Néu dong y: Ky nhay vin Phong 01 ngay
ban, trinh Lanh dao UBND. | Vin hoéa va (dich vu
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- Néu khong dong y: Chuyén | Thong tin | cong mic 3)
lai B3.
Phé duyét nd1 dung van ban: 1/2 ngay
Néu dong ¥: Ky duyét van ban; Lanh dgo 01 nga
BS |7 Cone Y- By A ™ | UBND cép S
- Néu khong dong y: Chuyén huyén (dich vy
lai B4. ' cong mirc 3)
B6 | Phat hanh van ban Chuyenvien |\ o3
thy Iy 2 neay
Lanh dao
Phong Phiéu kiém
. N chuyén mén . . soat qua
B7 | Ky giao va nhan tra két qua va Truémg V2 ngay trinh i
bd phan Mot quyét ho so
cua
4. | Biéu miu

1. Pon dé nghi cip lai gidy ching nhan du diéu kién hoat dong diém cung
cap dich vu tro choi dién tir cong cong (ap dung cho chi diém 14 ca nhéan)

2. Pon dé nghj cap lai gidy chung nhan du diéu kién hoat dong diém cung
cap dich vu tro choi dién tir cong cong (ap dung cho chi diém 1a t6 chirc,

doanh nghiép)

3. Gidy chimg nhan du diéu kién hoat déng diém cung cap dich vy trd choi
dién tir cong cong (ap dung cho chit diém 13 c4 nhan)

2. Gidy chung nhan du diéu kién hoat dong diém cung cip dich vu trd choi
dién tir cong cong (ap dung cho chil diém 1a t6 chic, doanh nghiép)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

' PON PE NGHI CAP LAI 6 ,
GIAY CHUNG NHAN DU PIEU KIEN HOAT PONG PIEM CUNG CAP
DICH VU TRO CHOI PIEN TU CONG CONG
(Ap dung cho chu diém 1a c4 nhan)

Kinh giri: Uy ban nhan dan quén, huyén/thi xa ...............

T6i dé nghi cép lai gidy chimg nhan du diéu kién hoat dong tro choi dién tir cong
cong nhu sau:

Phin 1. Théng tin chung

1. HO VA 181 €0A ChT GIEM: v v,

S6 CMND/thé CCCD/ho chiéu: .......... Ngay cap: ......... Noi cp: ............

Piénthoailién hé: .................... Piachithu dién tur: ..o

2. Piém cung cép dich vu tro choi dién tir cong cong:

TN GIEIN: ..o

Pa CHI oo ——————
3. Giay chimg nhan di diéu kién hoat dong diém cung cép dich vy tro choi dién
tir cong cong soO........ cap ngay.......... thang........... nam............

Phin 2. Ly do d& nghi cap lai
Phan 3. Tai li¢u kém theo
1. Ban sao c6 chung thuc chimg minh thu nhan dan/the can cudc cong dan/hg
chiéu cua chu diém.
2. Céc tai liéu lién quan khac (néu co).
Phin 4. Cam két
T6i xin cam két:
1. Chiu trach nhiém trudc phap luat vé tinh chinh xé4c va tinh hop phap cua ndi

dung trong don dé nghi cép lai gidy chimg nhan du diéu kién hoat dong diém cung cép
dich vu tro choi dién tir cong cong va cac tai lieu kem theo.

2. Néu duoc cip lai gidy chimg nhén du diéu kién hoat dong diém cung cap dich
vu tro choi dién tir cong cong, to1 s& tiép tuc chap hanh nghiém chinh cac quy dinh cua
phap luat Viét Nam vé cung cép dich vu tro choi dién tir trén mang./.

CHU PIEM
(Ky, ghi ro ho tén)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

PON PE NGHI CAP LAI
GIAY CHUNG NHAN PU PIEU KIEN HOAT PONG PIEM CUNG CAP
DICH VU TRO CHOI PIEN TU CONG CONG
(Ap dung cho chi diém 12 t6 chtrc, doanh nghiép)

Kinh gri: Uy ban nhan dan quan, huyén, thi xa ...............

(Tén t6 chirc, doanh nghiép) dé nghi cap lai gidy chimg nhan du diéu kién
hoat dong tro choi dién tor cong cong nhu sau:

Phan 1. Thong tin chung

1.Tén t6 chirc, doanh NERIBP: .......c.cveeeeeeeeeeeeeeee e,

Dia chi tru SO Chinh: ..o

bién thoai lién hé: ................... DPia chithu dién ti: .....cooovvvveeiiiiiiinnnn,

2. Piém cung Ca”ip dich vu tro choi dién tir cong cong:

TN GHEIN: .ottt ee e e e e ee e aee e eeeeee s

DA CHI oo e
3. Giéy chirng nhan du diéu kién hoat dong diém cung cép dich vu tro choi
dién t&r cong cOng so ...... cap ngay.......... thang...... nam........

Phén 3. Tai liéu kém theo (néu co)

Phin 4. Cam két

(Tén to chirc, doanh nghiép) xin cam két:

1. Chiu trach nhiém trude phap luét vé tinh chinh x4c va tinh hop phap ctia
noi dung trong don dé nghi cip lai gidy ching nhan da diéu kién hoat dong diém
cung cap dich vu trd choi dién tir cong cdng va cdc tai li¢u kém theo.

2. Néu duoc cap lai gidy chimg nhan da diéu kién hoat dong diém cung cip
dich vu tro choi dién tor cong cong, (tén t6 churc, doanh nghi¢p) sé chép hanh
nghiém chinh cac quy dinh cta phap luat Viét Nam vé cung cap dich vu tro choi
dién t trén mang./.

CHU PIEM
(Ky, ghi ré ho tén, chirc danh va dong déu)
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UBND THANH PHO HA NOI  CONG HOA XA HQI CHU NGHiA VIET NAM

UBND QUAN/HUYEN/THI XA... Doc 1ap - Tu do - Hanh phuc
SO GCN:eo. Ha Néi, ngay ... thang .... nam 20....
GIAY CHUNG NHAN

PU PIEU KIEN HOAT PONG PIEM CUNG CAP DICH VU
TRO CHOI PIEN TU CONG CONG
(C6 gia tri dén ngay ...... thang ..... nam........... )
Cép lan dau ngay..... thang.... ndm
Stra d6i, bd sung/cap lai ngay ..thang.....nam.....
(Ap dung cho chi diém la ca nhan)

UY BAN NHAN DAN QUAN/HUYEN/THI XA ........cccvennenne
CHUNG NHAN

HO VA 181 CHU GHEIM ettt s e eeeeeees
S6 CMND/thé CCCD/NG ChIU: .....ooovveevveierieeieiees e
NEAY CAP: o/ oo NOT CAD: oot
Dia chi NOT G hIEN TA1: ..oeoiiiiiiiiiiiieeceeeeee e
DPiénthoai: ... Fax: oo,
Dia chi thur GIEN U ..oeeiiiieieee e
S6 gidy chimg nhan DKEKD: ......c.ouiueeeeeeeeeeeeeeeeeee e
P diéu kién hoat déng diém cung cip dich vu tro choi dién tir cong
cong theo cac quy dinh sau day:

1 TN GHEIM: ..o
2. Dia chi ctia diém (s6 nha, thon/phd, xa/phudng/thi trén, quin/huyén/thi
x4, tinh/thanh pho truc thudc Trung wong): ........ccceveevieeiieeeeeee e
3. Tong dién tich cac phong MAY (IN2): ......veveeeeeeeeeeeee oo

Diém cung cap dich vu tr6 choi dién tur chi dugc hoat dong tai dia chi quy
dinh tai diém 2 Gidy chtng nhan nay, Kkhong dugc hoat dong tir 22 gié dém dén
8 gio sang hom sau, duy tri dap ung day du cac diéu kién hoat dong quy dinh tai
Diéu 35 Nghi dinh s6 72/2013/ND-CP va thue hién cac quyén va nghia vu quy
dinh tai Diéu 36 Nghi dinh s 72/2013/ND-CP trong sudt thoi gian hoat dong./.

CHU TICH UBND QUAN/HUYEN/THI XA
(Ky, ghi vo ho va tén, dong ddu)
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UBND THANH PHO HA NOI  CONG HOA XA HQI CHU NGHiA VIET NAM

UBND QUAN/HUYEN/THI XA... Doc 1ap - Tu do - Hanh phuc
SO GCN:eo. Ha Néi, ngay ... thang .... nam 20....
GIAY CHUNG NHAN

PU PIEU KIEN HOAT PONG PIEM CUNG CAP DICH VU
TRO CHOI PIEN TU CONG CONG
(C6 gia tri dén ngay .......... thang ......ndm .....)
Cép lan dau ngay..... thang.... nim
Stra d6i, bo sung/cap lai ngady....thang..... nim .....
(Ap dung cho chu diém 12 t6 chirc, doanh nghiép)

UY BAN NHAN DAN QUAN/HUYEN/THI XA ...............
CHUNG NHAN
TN CHT GIEME ..o
S6 gidy ching nhan PKKD hodc s6 quyét dinh thanh 18p: ..........coceevevenee...
Dia chi tru SO Chinh: cocoveeeiiiieeee e
Piénthoai: .......oooiiiiiiii, Fax: oo,
Pia chi thur QI€n tlr e

Pi didu kién hoat dong diém cung cip dich vu tro choi dién tir cong cong
theo cac quy dinh sau day:

L. TN GHEITL: et ee e e eeeenae
2. bia ghi cia diém (sé nha, thén/phé, xa/phuong/thi tran, quan/huyén/thi xa,
tinh/thanh pho truc thude Trung wong): ....c.coeevvvveeiieiiie e,

3. C4 nhan dai dién cho t6 chirc, doanh nghiép truc tiép quan 1y diém cung cip
dich vu tro choi dién tr cong cOng:

A) HO VA 18N L. e

b) PI€n thoai: .. ..o

¢) S6 CMND/thé CCCD/hO chiU: .....evveeeie e

Ngay cap: ....... [oeiin.. [ooe... SNOT AP oo

4. Tong dién tich cac phong MAY (N2):.......vvereeeeeeeeeeeeeeeeeeeeeeee e ee e

Diém cung cap dich vu tro choi dién tir chi dugc hoat dong tai dia chi quy dinh
tai diém 2 Gidy chimg nhan ‘nay, khong dugc hoat dong tur 22 gio' dém dén 8 gio sang
hoém sau, duy tri dap ng day du cac diéu kién hoat dong quy dinh tai Diéu 35 Nghi
dinh sb 72/2013/ND-CP va thuc hién cac quyen va nghia vu quy dinh tai Diéu 36 Nghi
dinh s 72/2013/ND-CP trong subt thoi gian hoat dong./.

CHU TICH UBND QUAN/HUYEN{THI XA
(Ky, ghi ro ho va tén, dong dau)
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