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VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HA NOI Poc 1ap — Tw do — Hanh phuc
86: 1565/QD-UBND Ha N¢i, ngay 18 thang 3 nam 2025
QUYET PINH

Vé viéc phé duyét cic quy trinh ndi by, phwong an ti ciu tric quy trinh giai
quyét thii tuc hanh chinh dwoc sira ddi, bo sung linh vwe hd tich, qudc tich,
chirng thwe va nudi con nudi thuc thim quyén ciia S¢ Tw phap va co quan,

t6 chirc, don vi thudc thanh pho Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI
Can cir Ludt T6 chire chinh quyén dia phwong ngay 19 thang 02 ndm 2025;

Can cir Nghi dinh so6 61/2018/NDP-CP ngay 23/4/2018 ciia Chinh phi vé
thuwe hién co ché mot cika, mot cira lién thong trong gidi quyét thii tuc hanh chinh;
Nghi dinh s6 107/2021/NP-CP ngay 06/12/2021 ciia Chinh phi sita doi, b6 sung
mét s6 diéu ciia Nghi dinh sé 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii;

Can ciwr Nghi dinh 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua
doi, bo sung mot s6 diéu cua cdc Nghi dinh lién quan dén viéc nop, xudt trinh s6
hé khdu, s6 tam tri gid'y khi thuc hién thu tuc hanh chinh, cung cdrp dich vu cong;

Can cit Nghi dinh s6 19/2011/NP-CP ngay 21/3/2011 ciia Chinh phii quy
dinh chi tiét thi hanh médt sé diéu cia Ludt Nudi con nudi; Nghi dinh s
24/2019/ND-CP ngay 05/3/2019ciia Chinh phii sira doi, b6 sung mét s6 diéu ciia
Nghi dinh s6 19/2011/NP-CP ngay 21/3/2011 ciia Chinh phi; Nghi dinh s6
06/2025/NP-CP ngay 08/01/2025 ciia Chinh phii sira déi, bé sung mét sé diéu ciia
cdc Nghi dinh trong linh viec nuéi con nudi;

Can cir Nghi dinh s6 23/2015/NP-CP ngay 16/02/2015 ciia Chinh phi vé
cdp ban sao tir s6 goc, chirng thire ban sao tir ban chinh, chimg thuc chiv ky va
chimg thwe hop dong, giao dich; Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025
cua Chinh phu sia doi, bo sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho
tich, quéc tich, chung thuc,
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Can cit Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 cia Vin phong
Chinh phii hieéng dan thi hanh mét sé quy dinh ciia Nghi dinh sé 61/2018/NPCP
ngay 23/4/2018 cia Chinh phii vé thuc hién co ché mét civa, mot cira lién théng
trong gidi quyét thii tuc hanh chinh;

Can cir Quyét dinh s6 18/2020/0D-UBND ngay 04/9/2020 ciia Uy ban nhén
dan thanh phé Ha N¢i ban hanh Quy dinh thuc hién co ché mot cira, mét cira lién
théng trong gidi quyét thii tuc hanh chinh trén dia ban thanh pho Ha Noi;

Can cir Quyét dinh sé 4610/0P-UBND ngay 22/11/2022 cia Uy ban nhin
dan thanh phé Ha Néi phé duyét phwong dan 1y quyén trong gidi quyét thii tuc hanh
chinh thudc pham vi quén Iy cia Uy ban nhidn dan Thanh pho; Quyét dinh so
6680/0P-UBND ngay 29/12/2023 ciia Uy ban nhdn ddn thanh pho Ha Ngi vé viéc
thwe hién phwong dn uy quyén gidi quyét thi tuc hanh chinh theo Quyét dinh sé
4610/0D-UBND ngay 22/11/2022 ciia Uy ban nhdn dén thanh phé Ha Noi;

Theo dé nghi ciia Gidm doc S6 Tw phdp tai To trinh sé 684/TTr-STP ngay
07/3/2025.

QUYET DINH:

Piéu 1. Phé duyét kém theo Quyét dinh niy quy trinh nodi bo, phwong an tai
ciu truc quy trinh giai quyét dbi v6i 61 thil tuc hanh chinh dugc sta ddi, bd sung
linh vuie ho tich, quéc tich, chimg thyc va nudi con nudi thudc thAm quyén cua So
Tu phap va co quan, t6 chirc, don vi thudc thanh phé Ha Noi (chi tiét tai cac Phu
luc kém theo).

Piéu 2. Giao SO Tu phép chu tri, phdi hop v6i cac co quan lién quan, cin cir
Quyét dinh nay xdy dung quy trinh dién tir giai quyét tha tuc hanh chinh dé phuc
vu viéc cung cip dich vu cong truc tuyén theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.

Cac quy trinh sau day trong danh muc tai Quyét dinh s 1675/QD-UBND
ngay 22/3/2023 ciia UBND Thanh ph hét hiéu lyc:

- Céc quy trinh thugc muc X, XI, XII phén A.

- Cac quy trinh: QT-QH-18, QT-QH-19, QT-QH-20, QT-QH-21, QT-QH22,
QT-QH-23, QT-QH-24, QT-QH-26, QT-QH-27, QT-QH-28, QT-QH-29 thudc
muc II phan B; cac quy trinh thuéc muc I1I phan B.

- Céc quy trinh thuéc muc I, I1I phan C.
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Cac quy trinh trong danh muc tai Quyét dinh s 6679/QD-UBND ngay
27/12/2024 cua UBND Thanh phé hét hiéu luc.

Piéu 4. Chanh Vin phong UBND Thanh phéd, Giam déc S& Tu phap, Tha
trudng cac S, ban, nganh; Cha tich UBND céc quén, huyén, thi xa va cac td chrc,
ca nhan c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Nguyén Trong Péng



22 CONG BAO HA NOI/S6 267+268/Ngay 02-4-2025

Phu luc 01
DANH MUC
CAC QUY TRINH NOI BQ SUA POI, BO SUNG LINH VUC HO TICH,
QUOC TICH, CHUNG THUC VA NUOI CON NUOI THUQC THAM QUYEN
CUA SO TU PHAP VA CO QUAN, TO CHUC, PON VI THUQC THANH PHO
(Ban hanh kém theo Quyét dinh s6 1565/QD-UBND ngay 18 thang 3 ndam 2025
ciia Chui tich Uy ban nhdn ddan Thanh pho Ha Noi)

A. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP THANH PHO

TT Tén quy trinh/linh vue Ky hi¢u | Ghi cha
I Linh vuc H tich
1 Thu tuc cép ban sao Trich luc ho tich QT-91 | Phu luc 02
2 Thu tuc xac nhéan thong tin hd tich QT-92 | Phu luc 02
II | Linh vuc Qudc tich
1 Thu tuc nhap quéc tich Viét Nam QT-93 | Phu luc 03
2 Thu tuc tro lai quéc tich Viét Nam ¢ trong nudc QT-94 | Phu luc 03
3 Thu tuc xin thoi quéc tich Viét Nam ¢ trong nudc QT-95 | Phu luc 03
4 ;lllggtlrllcl:r (;:fp Gidy xac nhan co quéc tich Viét Nam & QT-96 | Phy luc 03
5 Thu tuc cép Giéy xac nhén 1a nguoi géc Viét Nam QT-97 | Phu luc 03

III | Linh vue nudi con nudi

Quy trinh giai quyét viéc nudi con nudi co yéu td nude
oA e S QT-87 | Phy luc 04
ngoai doi voi tré em song ¢ co s¢ nudi dudng

Quy trinh vé gidi quyét viéc nudi con nudi co6 yeu to
nudc ngoai doi véi truong hop cha dugng, me ké nhan

2 N T-88 | Phu luc 04
con riéng cua vg hodc chong; co, cau, di, chu, bac rudt Q T
nhan chau lam con nuoi

uy trinh vé giai quyét viéc dang ky lai viéc nudi con

3 | Quy trinh ve giai quyet vice dang ky lai vic QT-89 | Phu luc 04

nuoi cd yéu to nudc ngoai
trinh vé giai quyét viéc nguoi nud ai thuon
4 Quy trinh v€ gidi quyét viéc nguoi nudc ngoai g QT-90 | Phy luc 04

tra & Viét Nam nhan tré em Viét Nam lam con nuoi
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B. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP HUYEN

TT Tén quy trinh/linh vue Ky hiéu Ghi chu
I | Linh vuc Ho tich
1 Cép ban sao trich luc ho tich QT-QH-01 | Phu luc 05
2 | Dang ky khai sinh c6 yéu td nudc ngoai QT-QH-02 | Phu lyc 05
3 | Dang ky két hon ¢ yéu té nude ngoai QT-QH-03 | Phuy lyc 05
4 | Pang ky khai tir ¢6 yéu t6 nudc ngoai QT-QH-04 | Phu luc 05
5 bang ky nhan cha, me, con co yéu t6 nude ngoai QT-QH-05 | Phu luc 05
Ding ky khai sinh két hop ding ky nhan cha, me,
6 & o Xhat sy ket hop dang foy e * | QT-QH-06 | Phu luc 05
con cd yéu to nudc ngoai
7 | Pang ky giam ho c6 yéu t6 nude ngoai QT-QH-07 | Phu luc 05
8 | Pang ky cham dit giam ho c¢6 yéu t6 nudc ngoai QT-QH-08 | Phuy lyc 05
9 | Thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan toc | QT-QH-09 | Phy luc 05
Ghi vao sd ho tich viéc két hon cua cong dan Viét
10 | Nam di dugc giai quyét tai co quan c6 thim quyén | QT-QH-10 | Phy lyc 05
cua nudc ngoai
Ghi vao s ho tich viéc ly hon, huy viéc két hon cua
11 | cong dan Viét Nam da duoc giai quyét tai co quan c6 | QT-QH-11 | Phu luc 05
thAm quyén ciia nudc ngoai
Ghi vao s6 hd tich viéc ho tich khac cua cong dan
Viét Nam dd dugc giai quyét tai co quan cé thim
12 quyén cua nudc ngoai (khai sinh; gidm hQ; nhan cha, | QT-QH-12 | Phu luc 05
me, con; xac dinh cha, me, con; nu6i con nudi; khai
tir; thay d6i ho tich)
13 | DBang ky lai khai sinh c6 yéu td nude ngoai QT-QH-13 | Phu luc 05
Ping ky khai sinh c6 yéu t6 nudc ngoai cho ngudi
14 | N8 Y KAAl S €0 yet 8 8 QT-QH-14 | Phu lyc 05
da c6 ho so, gidy td ca nhan
15 | Bang ky lai két hon c6 yéu td nude ngoai QT-QH-15 | Phuy lyc 05
16 | Bang ky lai khai tir ¢6 yéu t6 nudc ngoai QT-QH-16 | Phu luc 05
17 | Thu tuc xac nhan thong tin hd tich QT-QH-17 | Phu luc 05
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TT Tén quy trinh/linh vue Ky hiéu Ghi chu
II | Linh vue nudi con nudi
Ghi vao S6 ding ky nudi con nudi viéc nudi con nudi
1 da dugc giai quyét tai co quan co tham quyén cua | QT-QH-30 | Phu luc 06
nudc ngoai
III | Linh vuc ching thue
1 | Cép ban sao tir sd gbe QT-QH-18 | Phu luc 07
Chung thire ban sao tir ban chinh gidy t, vin ban do
co quan to chic c6 thim quyén cta Viét Nam; co
quan, t6 chirc c6 tham quyén cta nudc ngodi; co
2 . : 3 : . . T-QH-20 | Phy lyc 07
quan to chirc ¢6 tham quyén cia Viét Nam lién ket QT-Q Hue
v6i co quan, t6 chirc ¢ tham quyén nudc ngoai cap
hodac chirng nhan
Chung thyc chir ky trong cac gidy to, van ban (ap
3 dur}g cho ca trEIf)’nlig h({p chlr'rng thuc diAém chj V’E‘I QT-QH-21 | Phy Iuc 07
truong hop nguoi yéu cau ching thuc khong thé ky,
khong thé diém chi duoc)
4 C.hl'mg. thuc viée stra ddi, bd sung, huy bo hop déng, QT-QH-22 | Phy luc 07
giao dich
5 Stra 16i sai sot trong hop déng, giao dich QT-QH-23 | Phu luc 07
Cép ban sao c¢6 chimg thyc tir ban chinh hop dong,
6 L X i T-QH-24 | Phu luc 07
giao dich da dugc chung thuc QT-Q e
. Ch}l"ng t}11.10 c}’ur k}: ng'ucn d1c}1 n{a ngu‘m dich kh,ong QT-QH-26 | Phy luc 07
phai 1a cong tac vién dich thuat cua Phong Tu phép
g (?hﬁ;ng th}rc hop dong, giao dich lién quan dén tai san QT-QH-27 | Phy luc 07
la dong san
9 C.hﬁ:ng ‘thuAc Vénq ban thoa thuan phan chia di san ma QT-QH-28 | Phy Iuc 07
di san la dong san
10 Chung thuc van ban khai nhan di san ma di san la QT-QH-29 | Phy Iuc 07

dong san
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C. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP XA

TT | Tén quy trinh/linh vue Ky hi¢u Ghi chu
I Linh vuc H§ tich

1 | Cép ban sao trich lyc ho tich QT-XP-01 | Phu lyc 08
2 Dang ky khai sinh QT-XP-02 | Phu lyc 08
3 Ping ky két hon QT-XP-03 | Phu lyc 08
4 Pang ky nhan cha, me, con QT-XP-04 | Phu luc 08
5 bang ky khai sinh két hop dang ky nhan cha, me, con | QT-XP-05 | Phu luc 08
6 bang ky khai tir QT-XP-06 | Phu luc 08
7 | Bang ky khai sinh luu dong QT-XP-07 | Phu lyc 08

8 | Dang ky két hon luu dong QT-XP-08 | Phuy luc 08
9 Pang ky khai tir luu dong QT-XP-09 | Phu luc 08
10 | bang ky giam hd QT-XP-10 | Phu luc 08
11 | DPang ky chdm dut giam ho QT-XP-11 | Phy luc 08
12 | Thay ddi, cai chinh, bd sung thong tin ho tich QT-XP-12 | Phu luc 08
13 | Cip Gidy x4c nhan tinh trang hén nhan QT-XP-13 | Phy luc 08
14 | bang ky lai khai sinh QT-XP-14 | Phu luc 08
15 | Dang ky khai sinh cho ngudi dd ¢6 hd so, gidy to canhan | QT-XP-15 | Phu lyc 08
16 | Dang ky lai két hon QT-XP-16 | Phuy luc 08
17 | DBang ky lai khai tur QT-XP-17 | Phu lyc 08
18 | bang ky gidm sat viéc gidm ho QT-XP-18 | Phu luc 08
19 | Diang ky chdm dut giam sét viée giam ho QT-XP-19 | Phu luc 08
II | Linh vuc nudi con nudi

1 Dang ky viéc nudi con nuodi trong nudc QT-XP-30 | Phu luc 09
2 | bang ky lai viéc nudi con nudi trong nudc QT-XP-31 | Phu luc 09
III | Linh vue ching thuc

1 | Cép ban sao tir s6 gbc QT-XP-19 | Phy luc 07

Ching thu:c ban sao tur ‘E)én chit}h gidy t0, van ban do
co quan to chuc cé ‘Ehém ql%yén cua Viét Nam; co
) quan, t6 chirc c6 tham quyén cua nudc ngoai; co QT-XP-20 | Phy Iuc 07

quan to chirc c6 thdm quyén cia Viét Nam lién két
vOi co quan, tO chirc ¢6 tham quyén nudc ngoai cap
hodc ching nhan
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TT | Tén quy trinh/linh vuc Ky hi¢u Ghi chu
Chimg thuc chir ky trong cac gidy to, van ban (ap
ho c4 truong hop ching thyc diém chi vi
3 dl_n?g cho ca ruon% ({p c I’Ing uc dlAem c ;1 V’a QT-XP-21 | Phy Iuc 07
truong hop nguoi yéu cau ching thyc khong thé ky,
khong thé diém chi duoc)
h, th A 5 A A h‘) 5 h A
4 C ung uc vi¢e stra doi, bo sung, hiy bo hop dong, QT-XP-22 | Phy Iuc 07
giao dich
5 Stra 16i sai sot trong hop dong, giao dich QT-XP-23 | Phu luc 07
6 Qap b?n saf) co chun,g thuc tir ban chinh hop dong, QT-XP-24 | Phy Iuc 07
giao dich da dugc chung thuc
. thu:l?g Ehl_l’C %1(_rp do?g, leaO d1c12 he‘:n q}letn dén tai QT-XP-25 | Phy Iuc 07
san la dong san, quyén st dung dat va nha ¢
8 Chtng thuc Di chuc QT-XP-26 | Phu luc 07
9 Ching thuc van ban tur chdi nhan di san QT-XP-27 | Phu luc 07
hing th an ban thoa thuan phan chia di sa :
10 C u:ng‘ I'IAC Var{ ban :)a 9uan p aAn c 1?1 fh san ma QT-XP-28 | Phy luc 07
di san la dong san, quyén su dung dat, nha &
1 Ching thyc van ban khai nhan di sdn ma di san la QT-XP-29 | Phy luc 07

dong san, quyén sir dung dat va nha ¢
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Phu luc 02
A. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP
THANH PHO
I. LINH VUC HQ TICH
1. Thi tuc cap ban sao Trich luc hd tich (QT-91)

1 | Muc dich

Quy trinh nay quy dinh trinh ty va cach thuc giai quyét yéu cu cip ban sao trich
luc hd tich tir SO hd tich hodc Co sé dit lidu ho tich dién ta do S¢ Tu phap thanh
phd Ha Noi luu giit, quan 1y.

2 | Phamvi

Ap dung ddi v6i cong dan c6 yéu cu cip ban sao trich luc ho tich.
Co quan, t6 chirc ¢6 thdm quyén dé nghi cAp ban sao trich luc h tich cta ca nhén.

Cong chitc S¢ Tu phap chiu trach nhiém thyc hién Quy trinh nay.

3 | N§i dung quy trinh

3.1 | Cos6 phap ly

- Luat HO tich nam 2014;

- Luat Thu d6 ngay 28/6/2024;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét
mot s& diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co s&
dir 1i€u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i, bd sung
mot sb diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho khau, s6 tam
tra giéy khi thye hién tha tyuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sika doi, b6 sung mét so
diéu ciia cdc Nghi dinh trong linh viee ho tich, quéc tich, chung thyec;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phap quy dinh chi tiét
thi hanh mot s6 diéu cia Luat Ho tich va Nghi dinh s6 123/2015/NDP-CP cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy dinh chi tiét
mot sb diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP caa Chinh phu quy
dinh vé& Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Théong tu sb 03/2023/TT-BTP ngay 02/8/2023 cua B Tu phap sira d6i, bd sung
mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP cua Bo Tu phap quy dinh chi
tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ciia Chinh
phu quy dinh vé Co so dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sb 04/2024/TT-BTP ngay 06/6/2024 cua Bo Tu phap sira doi, bd sung
mot so didu ciia Thong tu s6 02/2020/TT-BTP cua Bo Tu phéap ban hanh, huéng
dan st dung, quan Iy miu sd qudc tich va mau gidy t& vé qudc tich va Thong tu sd
04/2020/TT-BTP ctia Bo Tu phap quy dinh chi tiét thi hanh mot sé diéu cua Luét
Hb tich va Nghi dinh s6 123/2015/ND-CP ciia Chinh pha quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luét Ho tich;

- Thong tu s 281/2016/TT-BTC ngay 14/11/2016 caa BO Tai chinh quy dinh mirc
thu, ché do thu, nop, quan 1y va sir dung phi khai thac, st dung thong tin trong co
sO dir liéu ho tich, phi xac nhan co6 quéc tich Viét Nam, phi xac nhan la nguoi géc
Viét Nam, 1€ phi quéc tich;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ciia B Tu phap ban hanh cong bd thii
tuc hanh chinh méi ban hanh dugc stra d6i, bd sung trong linh vuc ho tich thuc hién
tai co quan dang ky hd tich thudc pham vi chitc nang quan ly cua Bo Tu phap;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 ciia Giam doc Trung tam
phuc vu hanh chinh cong thanh phé Ha Noi vé viéc cong bd Danh muc thu tuc
hanh chinh méi ban hanh, thu tuc hanh chinh stra d6i, bd sung va thu tyc hanh
chinh bi bai bé trong linh vuc hd tich, quéc tich, ching thuc va nuéi con nudi
thudc thAm quyén cua S¢ Tu phap, UBND cép huyén va UBND cép x4 thanh phd
Ha Noi.

3.2

Bin | Ban

Thanh phan ho so
P chinh | sao

- To khai dé nghi ban sao Trich luc h¢ tich theo mau trong truong
hop nguoi yéu cau la cd nhdan hodc Van ban yéu cau cdp ban sao
Trich luc h tich néu ré 1y do trong trieong hop ngueoi yéu cau la
co quan, 16 chitc (néu nguoi ¢é yéu cau liwa chon nép ho so theo
hinh thirc truc tiép hodc giri ho so qua hé thong buu chinh); X
- MAu dién tir twong tic yéu cau cip ban sao Gidy khai sinh, ban
sao Trich luc ho tich(do ngudi yéu cau cung cép thong tin theo
huéng dan trén Cong dich vu cong, néu ngudi cd yéu cau lua chon

ndp hd so theo hinh thirc truc tuyén);
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- Nguoi c6 yéu cau cép ban sao Trich luc ho tich thuc hién viéc
ndp/xuit trinh (theo hinh thuc truc tiép) hodc tai 1én (theo hinh
thirc tryc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Vin ban iy quyén theo quy dinh ciia phap luét trong trudng hop
iy quyén thue hién yéu cau cap ban sao Trich luc hd tich. Truong
hop nguoi duge ay quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt ciia ngudi Gy quyén thi vin ban uy quyén khong phai
ching thuc.

* Gidy to phai xudt trinh:

- H$ chiéu/Chirng minh nhdn dan/Thé cin cude cong dan/Thé cdn
cude/Can cude dién ti/Gidy chitng nhdn can cude hoic cac gidy to
khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén cap,
con gia tri st dung dé chimg minh vé nhan than ctia ngudi ¢ yéu cau
cap ban sao Trich luc ho tich. Truong hop cac thong tin c nhan
trong cac gidy to nay di c6 trong CSDLQGVDC, CSDLHTDT,
duoc hé théng dién tr dong thi khong phai tai 1én (theo hinh thirc
truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai gui kém
theo ban sao c6 chimg thuc cac gidy to phai xut trinh néu trén.

*Luuy

- Dbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so theo
hinh thirc truc tiép:

+ Déi voi gidy to xuét trinh khi dang ky ho tich, céng chuc kiém
tra, ddi chiéu voi thong tin trong td khai, chup lai hodc ghi lai
thong tin dé luu trong hd so va tra lai cho nguoi xuat trinh, khong
duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Cong dan c6 thé ndp ban sao ching thuc tir ban chinh hodc ban
sao duoc cip tir so gdc hodc ban chyup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo
ban chinh gidy to thi cong chirc kiém tra, d6i chiéu ban chup véi
ban chinh va k¥ xac nhan, khéng dugc yéu cau nguoi di dang ky
ndp ban sao gidy to

+ Cong chtc tiép nhan ding, ¢ ho so dang ky ho tich theo quy dinh
ctia phap luat, khong duoc yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat khong quy dinh phai nop.
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Nguoi tiép nhan hd so thuce hién khai thac thong tin trong Co s&
dir lidu qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu
cau dang ky hg tich da cung cép ho, chtr dém, tén; ngay, thang,
nam sinh; sé dinh danh cd nhdn/thé cin cuée cong dan/thé can
cudc/chung minh nhan ddn/can cudc dién tw. Trudong hop cac
thong tin can khai thac khong c6 trong Co sé dir liéu qubc gia vé
dan cu thi d€ nghi ngudi yéu ciu ké khai day du.

- D6i v6i gidy to giri kém theo néu ndp hd so truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so phai 6 nét, day du,
toan ven vé noi dung, 1a ban chyp béng may anh, di¢n thoai hoac
dugc chup, dugc quét béng thiét bi dién tu, tir giéy t0 duoc cép
hop 18, con gia tri st dung; néu 1a gidy to do co quan c6 thim
quyén nudc ngoai cap thi phai duoc hop phap hoa lanh su, dich
sang tiéng Viét theo quy dinh, trir truong hop dwoc mién hop phap
héa lanh sy.

+ Truong hgp nhan két qua (ban sao Trich luc ho tich) tai S¢& Tu
phap, cong dan phai xudt trinh gidy t& tuy than; ndp cac gidy to 1a
thanh phan ho so. Truong hop gidy to phai gui kém trong hd so
truc tiép hoac truc myén da co ban sao dién tir hodc da co6 ban dién

tir gidy to ho tich cong dan dugc sir dung ban dién tir ndy.

33

S6 lwong ho so

01bo

3.4

Thoi gian xir ly

Ngay trong ngay tiép nhan ho so; trudng hop nhan hd so sau 15 gid thi c6 Phiéu
hen, tra két qua cho ngudi cé yéu cu trong ngay lam viée tiép theo.

3.5

Két qué thuwe hién thi tuc hanh chinh:

Ban sao Trich luc ho tich.

3.6

Noi tiép nhén va tra két qua

- B6 phan Mot ctra (TN&TKQ) cua Sé Tu phap
- Cdng Dich vu cong Quéc gia (https://dichvucong.gov.vn) hodc Céng Dich vu
cong thanh phd Ha Noi (https:/dichvucong.hanoi.gov.vn)

Hoic dia diém tiép nhan va tra két qua hd so theo Thong bao ciia cap c6 tham quyén

3.7

Phi

8.000 déng/Bén sao Trich luc ho tich

3.8

Quy trinh xir ly cong viéc
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i Biéu Trang
. Trach e e X ‘e
TT Trinh ty n Thoi gian | mau/ thai
nhi¢m £ . A 1A
Két qua | H¢ thong
H6 so dugce ndp truc tiép tai BO Té}i khoan
phan Mot cira hodc giri qua buu gom Tén
chinh hodc ndp truc tuyén trén Béng nhap
Cong dich vu céng quéc gia Thanh phin Ava .
(h{tps.‘//dlchvucong. gov.vn) hoac: HO so theo hf/iklgu

2 . . . y o
Cong dich vu cong thanh pho Muc 32
(https://dichvucong.hanoi.gov.vn)

Cong dan dang ky tai khoan giao

dich dién tir, dang nhap tai kl}oén, Théng béo

xac thue dinh danh dién tir dé xac va viee di

dinh Sil'mg nhan thin nguoi co ot hd so

yéu cau Ehuc hién Ehﬁ tuc (theo T,(‘Y khai thanh cong,
B1 |hudéng dan trén Coéng Dich wvu cap ban choy

cong) Cong DVC két ndi voi sao trich | ..

> VR et mel vy TN iém tra,

CSDLDC dé khai thac cac truong Cong dan luchd tich| .,

R U A g . X ti€p nhan,
thong tin cua cong dan co6 trong (tryc tiép) N
CSDLDC. phan hoi
Cong dan lua chon: Biéu miu
- Dich vu cong truc luyén, dién HT

tuong tac

- So Tu phap, cAp ban
- Linh vuc H0 tich, sao Trich
- Thu tuc cd'p ban sao Trich luc lyc h tlfh
hé tich (truc tuyen)
Truong hop trén ung dung VNelD
co tich hop thu tuc nay thi cong
dan cé thé dang nhdp va thiee hién
theo hwéng dan trén iing dung
Cong chuc Bg phan M4t ctra truy
cap Heé thong thong tin giai quyét
tht tuc hanh chinh cua thanh phd

B2 |kiém tra tinh chinh xac, ddy du,

thdng nhét, hop 1¢ cta hd so.
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(i) Trudong hop hd so diy du, hop
1éthi tiép nhan hd so; néu tiép nhan
hd so sau 15 gio thi cé Phiéu hen,
tra két qua cho ngudi c6 yéu cau
trong ngay lam viéc tiép theo (néu
ngudi ¢ yéu cau lwa chon hinh
thirc ndp hd so truc tiép) hoic gui
ngay Phiéu hen, tra két qua qua thu
dién t& hoac gui tin nhin hen tra
két qua qua dién thoai di dong cho
ngudi co yéu cau (néu ngudi co
yéu cau lua chon hinh thirc nop hd
s tryc tuyén);

- Sau khi tiép nhan hd so theo
hinh thuc ndp truc tiép, cong
chtrc BO phan Mdt cua thuc hién
s héa (sao chup, chuyén thanh
tai liéu dién tir trén hé thdng
thong tin, co s dir lidu) va ky sd
vao tai lidu, hd so giai quyét thi
tuc hanh chinh d3 duoc sd hoa
theo quy dinh.

ii) Truong hop hd so chua diy
du, hop 1€thi c6 thong bao cho
ngudi yéu cau bd sung, hoan
thién hd so, néu rd loai gidy to,
ndi dung can bd sung dé nguoi co
yéu cau bd sung, hoan thién. Sau
khi hd so duoc bd sung, thuc hi¢n
lai budc (i);

(iii) Trudong hop nguoi co yéu cau
cépbén sao Trich luc hd tich
khong bd sung, hoan thién duoc
hd so thi bao cdo Truong Bo
phan Mot ctra c6 thong bao tu
chdi giai quyét yéu cau cpban
sao Trich luc ho tich.

Cong chuc
B6 phéan
Mot ctra

Khong qua
01 gio

lam viéc

- Phiéu
yéu cau
bd sung,
hoan thién
hd so
- Phiéu tir
chéi tiép
nhén giai
quyét hd so
- Gidy tiép
nhén hd so
va hen
ngay tra
két qua
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Cong chiac BO phan Mot cua
chuyén hd so dd tiép nhan dén
cong chirc Phong Hanh chinh Tu
phéap qua Hé théng thong tin giai
quyét thu tuc hanh chinh cua
Thanh phé (Truong hop Hé théng
thong tin giai quyét thu tuc hanh
chinh cua Thanh phd di lién

i . Cong chuc Khé ,
thong v&i HeE thong dang ky, quan B¢ phan ong qua
Iy ho tich cta B Tu phap thi he| \ " 01 gio
B3 |théng tw dong chuyén hd so d&én| . .. | lamviéc | -Hbso
. | Cong chirc

H¢ thong dang ky, quan 1y ho tich Phong

cua B§ Tu phap; Truong hop hé¢ ]
£ . e Tu phap

thong chua tich hop chirc nang tu

dong chuyén, cong chic Phong

Hanh chinh Tu phép thuc hién

chuyén ho so tir Hé théng thong

tin giai quyét thu tuc hanh chinh

cia Thanh phd sang Hé théng

dang ky, quan ly ho tich cua Bo

Tu phéap

- Cong chuc Phong Hanh chinh

Tu phap tham tra hd so (thim tra

tinh thong nhat, hop 1& cia céc

thong tin trong ho so, gidy to, tai

liéu do ngudi yéu cau ndp, xuat - Trich luc

trinh hodc dinh kém). ban sao
T hoo he A ba Cong chtic b5 tich

" \ A A LA

* Truing hop o ¢l b6 SU0E| g | hong qua| M09

B4 f)an t‘ 1.¢n Qac ?ng u" eul e 02 gidr - Cong van

kién giai quyét, phai tor choi thi , . tra 1o
NN X chinh | Jam viéc

guri thong bdo vé tinh trang ho so . khong co
T S , tu phap )

td1 BO phan mot cura dé thong béo thong tin.

cho ngudi ndp hd so — thyc hién
lai budc (ii) hodc (iii);

+ Truong hop can phai kiém tra,
x4ac minh lam r6 hodc do nguyén
nhan khic ma khong thé tra két
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qua dang thoi gian da hen thi
cong chic lam cong tac hd tich
1ap Phiéu xin 18i va hen lai ngay
tra két qua, trong d6 néu rd 1y do
cham tra két qua va thoi gian hen
tra két qua, chuyén B6 phan Mot
ctra dé tra cho ngudi c6 yéu cau
(néu ngudi cd yéu cau lya chon
hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai
ngay tra két qua qua thu dién tir
hoac gt tin nhén qua dién thoai
di dong cho ngudi c6 yéu ciu
(néu ngudi c6 yéu ciu lya chon
hinh thtrc ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 1¢,
dung quy dinh, truong hop tiép
nhan ho so cép ban sao Trich luc
ho tich theo hinh thic truc tiép,
thi cong chirc Phong Hanh chinh
tu phap tra ciru thong tin trong SO
ho tich, Co so dir liéu ho tich,
danh may, in ban sao Trich luc ho
tich trinh Truéng Phong Hanh
chinh tu phap ky, chuyén téi Bo
phan Mot cira dé tra két qua cho
ngudi c6 yéu cau.

Trudng hop tiép nhan hd so xin cip
ban sao Trich luc ho tich theo hinh
thirc truc tuyén, cong chirc giri lai
ndi dung biéu mau Trich luc ho tich
dién tir tuong Umg vai thong tin day
du cho ngudi yéu cu qua thu dién
tir hodc thiét bi so.

Nguodi yéu cdu cé trach nhiém
kiém tra tinh chinh xac, diy du
clia cac thong tin trén biéu mau
Trich luc ho tich dién tuva xac
nhan (t61 da mot ngay).
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Néu ngudi co yéu cip ban sao
Trich luc ho tich di thdng nhét,
day du hodc khong c6 phan hodi
sau thoi han yéu ciu thi cong
chticc Phong Hanh chinh tu phap
du thao ban sao Trich luc hd tich,
trinh Trudéng Phong Hanh chinh
Tu phap, ky, ky sd
Truéng phong Hanh chinh tu Hé 'th()n%
phap ky ban gidy, ban dién tir: Trich luc gul tmnhan
- Ban dién tr chuyén Vian thu S¢| Trudng ban sao ho t(31 errAlaﬂ
Tu phap va cong chirc Phong| phong |Khdngqud | tichhodc g;a;g;g
BS | Hanh chinh tu phap Hinh | 02gio | Congvan | . Cf
- Ban gidy trich luc ho tich (ban| chinh | lamvigc | traloi bt qui
sao0) hodc cong van tra 161 khong| tu phap khong co Kinh moi
c6 théng tin chuyén cho cong thong tin cong dan
chtrc Phong Hanh chinh tu phap dén nhan
- Van thu S& Tu phép phat hanh + Ban
van ban trén Hé théng;Hé thong dién tur
tu dong chuyén két qua dén phan ban sao
mém Mot cira, tai khoan cia cong Trich luc
dan trén cong Dich vu cong va hg tich
phong Hanh chinh tu phép. guri qua
, thu dién
- Cong chirc Phong Hanh chinh| ’ - Trich lyc tir, Kho
tu phap chuyér} Véan thu phat chl};gb;};uc Khéng qué bt?-nhSEO}lO quan 1y dit
) 5n ban cii an ba ¢ .\ chhoac | . ..
56 llzanh van b?n glAay, rAlhan lbanqphat it 02 g1.0’ é@ng V-zm lidu dlér}
anh, chuyén B phan Mot cura. ) lam viée ‘ tr cua t6
: U chinh tra loi o
("lj()ng thoi gian giai quyet tr Bl | phip Khong o6 ChlAIC, c’a
dén B6 hoan thanh trg@c 16 gig théng tin nhén do;
30 phut trong ngay tiép nhan ho + Béan
so. Dbi voi truong hop tiép nhan dién tir
hd so sau 15 gid, tra két qua trude ban sao
11 gid ngay lam viéc tiép theo) Trich luc
ho tich
guri vao

thiét bi s,
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thong qua
phuong
phap
truyén
s6 ligu
phu hop,
dam bao
an toan,
bao mat

thong tin.

B7

- Tra két qua cho coéng dan truc
tiép hodc qua buu chinh

- HO so, két qua giai quyét
TTHC duogc s6 hoa

- Luu hd so theo quy dinh

Cong chirc
B6 phan
Mot ctra

Trong gio
hanh chinh

Ho so

Thong tin
dong bod
v6i Cong
Dich
vu cong
qudc gia

Biéu mau

Hé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cia Vin phong Chinh phu)

T& khai cép ban sao trich luc ho tich (Thong tu s6 04/2024/TT-BTP ciia B6 Tu phap)

Trich lyc h tich ban sao (Thong tu s6 04/2020/TT-BTP ciia B6 Tu phap)

Biéu mau ho tich dién tu tuong tac cép ban sao Giéy khai sinh, ban sao Trich luc
ho tich néu ndp hd so truc tuyén (Thong tu s6 03/2023/TT-BTP cua Bo Tu phap).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

' TO KHAI
CAP BAN SAO TRICH LUC HOQ TICH

Kinh gti: ' S¢ Tu phép thanh phd Ha Noi

Ho, chir dém, tén ngudi yéu ciu:

Ngay, thang, nam sinh:

Noi cu tri: @

Gidy to tuy than: @

Quan hé véi nguodi duge cép ban sao Trich luc ho tich:

Dé nghi co quan cip ban sao trich luc®cho ngudi c6 tén dudi day:
Ho, chir dém, tén:

Ngay, thang, ndm sinh:

Gi6i tinh: @ oo, Dan tdc: @............. Qudc tich: @
Noi cu tri: @

Gidy to tuy than: @

D3 dang ky tai: ©

T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudc
phap luat vé cam doan ciia minh.

Lam tai: .........., ngay ...... thang ..... nam......

Ngudi yéu ciu
(ky va ghi ro ho, chit dém, tén)
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Chu thich:

() Ghi tén co quan dé nghi thyc hién viéc cép ban sao Trich luc ho tich.

@ Chi ghi trong triecong hop nguoi cé yéu cau dang ky ho tich chwa cé/khéng cung cap sé
dinh danh ca nhdn/cdan cudc cong dan/thé can cuoc/chirng minh nhdn dan.

Trieong hop phdi cung cdp thong tin “Noi cuw trit” thi ghi theo noi dang ky thong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru; truong hop khong co noi dang
ky thwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

@) Ghi 56 dinh danh cd nhan/can cude cong dan/thé can cwée (vi du: Can cude cong dan sé
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Trwong hop khéng c6
6 dinh danh cé nhan/can cwée cong dan/thé can cude thi ghi gidy to hop 1é thay thé (h chiéu,

chung minh nhdn dan,...).
) Ghi 13 loai viéc ho tich da dang ky trude ddy, nay d& nghi cap ban sao Trich luc ho tich.
) Ghi 15 tén co quan di ding ky ho tich trudc day.
Vi du: ny ban nhan dan phuong Pién Bién, quan Ba Dinh, thanh phé Ha Noi.
Uy ban nhan dan quan Hoan Kiém, thanh phd Ha Noi.
S¢ Tu phap tinh Hoa Binh.
© Truong hop nguoi yéu cau khéng cung cdp dwoc théng tin tai muc ©thi cung cdp bé sung
thong tin khdac dé phuc vu viéc tra cuu.
Vi du: Cung cdp théng tin vé cha, me dé phuc vu viéc cdp ban sao Gidy khai sinh; cung cdp
thong tin vé vo, chong dé phuc vu viéc cap ban sao Trich luc két hon,'...

™ Ghi 15 s6 lwgng ban sao dé nghj cap.
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~ NOQIDUNG BIEU MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Thong tin vé nguoi yéu ciu

(1) Ho, chitr dém, tén;

(2) S6 dinh danh c4 nhén;

(3) Giay t,(‘>' tﬁy than: Loai gidy to ’sfr dung (CC’CD/CMND/H(T) chiéu/Giay to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém,;

(4) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh séng);

(5) Quan hé véi nguoi duge cip ban sao Gidy khai sinh/Trich luc ho tich.

I1. Thong tin vé gidy to hd tich da ding ky

(6) Ho, chir dém, tén nguoi dugc dang ky;

(7) S6 dinh danh c4 nhan;

(8) Giay to tuy than: Loai gidy to sit dung (CCCD/CMND/H) chieu/Gidy to
hop 1¢ thay th¢); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(9) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(10) Loai viéc yéu cau céip ban sao Giéy khai sinh/Trich luc ho tich;

(11) Co quan da dang ky su ki¢n hd tich trudce day;

(12) Tén gidy to ho tich, s, quyén sd, ngay, thang, nam dang ky;

(13) S6 lugng bén sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit li¢u cua cé nhan/dia
chi thu dién ti/thiét bi s6/dién thoai clia nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céq thong tin cung cap 1a dung su that va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan cua minh.

* Truong hop céc thong ti{l vé gi‘éy to chirmg minh noi cu tr fié dugc khai thac
tur CSDLQQVDC, dugc hé thong dién ty dong thi }(héng phéi xuat trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, nam)

hoan tat viéc cung cap thong tin; nguoi yéu ciu trude do6 di ding nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY KHAI SINH
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, nim sinh: Ghi bang chir:
Gi6i tinh: Dan toc: Qudc tich:

Noi sinh:

Qué quan:

S6 dinh danh ca nhan:

Ho, chir dém, tén ngwdi me:

Nam sinh: Dan t0c: Quéc tich:

Noi cu tru:

Ho, chir dém, tén nguoi cha:

Nam sinh: Dan t0c: Quéc tich:

Noi cu tru:

Ho, chir dém, tén nguwoi di khai sinh:
Gidy to tuy than:

Noi dang ky khai sinh:

Ngay, thang, nam dang Kky:

NGUOI KY GIAY KHAI SINH
(Da ky)
UY BAN NHAN DAN Sao tir SO Pang ky khai sinh
THANH PHO HA NOI Ha Ngi, ngay thang nam 202
SO TU PHAP TUQ. GIAM POC

TRUONGPHONG HANH CHINH TU PHAP
Sé: /TLKS-BS
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HA NOI DPéc 1ap - Tu do - Hanh phiic
SO TU PHAP
......... , ngay.......thang ......nam
86: ?/TLKH-BS
TRICH LUC KET HON
(BAN SAO)
Ho, chir dém, tén vgr:................. Ho, chir dém, tén chéng: ... ...
Ngay, thang, nam sinh: ... Ngay, thang, ndm sinh: ...
DaAN tOC: oo Dan tOC: .o
QUOBC HCR: oo QUOC N oo
NOT CU UL oo NOTCU U o
Gidy tO thy thAN: ..o Gidy to ty thAn: ......oooooooooeeceo
Ding ky két hon tai @ S6......ooeeeeoeoee NZAY..occorrrrrr thang.......ndm...... ...
Ghi chu:®
Thuyec hién trich luc tu:
Noi nhgn: TUQ. GIAM POC
- TRUONG PHONG HANH CHINH TU PHAP

- Luu VT, HCTP.
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Chu thich:

() Ghi tén co quan thyc hién viéc cip ban sao Trich luc két hon (ghi di cac cAp hanh chinh).

@ Ghi theo s6 trong So cép ban sao Trich luc hé tich ctia co quan thuc hién viéc cép ban sao
Trich luc két hon.

@) Ghi 15 tén co quan da thuc hién viéc ding ky két hon.

@ _ Truong hop ding ky lai két hon; dang ky hon nhan thyc té theo quy dinh tai khoan 2
biéu 44 cia Nghi dinh s6 123/2015/ND-CP; cong nhan viéc két hon theo quy dinh tai Dicu 11
Luat hon nhan va gia dinh; thuc hién lai viéc dang ky két hon theo quy dinh tai Piéu 13 cua Luat
hoén nhan va gia dinh thi ghi r6 tai muc nay va ghi rd ngay xac 1ap quan hé hon nhan.

Vi du: Dang ky lai két hon, quan hé hon nhan duoc xac 1ap tir ngay 01/5/1998

Ping ky hon nhan thuc té theo quy dinh tai khoan 2 Diéu 44 cia Nghi dinh sb

123/2015/ND-CP, quan hé hon nhan dugc xac 1ap tir ngay 01/5/1985

Quan hé hon nhan duoc cong nhan tir ngdy ..... theo Ban an/Quyét dinh sé .... ngay
.......... ctaTAND .............

Thyec hién lai viéc dang ky két hon theo quy dinh tai Diéu 13 cta Luat hon nhan va gia
dinh, quan h€ hon nhan dugc xac 1ap tir ngay 01/5/2015.

- Truong hop di ly hon/ghi vao S6 ho tich viée ly hon ciing can ghi rd tai muyc nay.

Vi du: D ly hon/ghi vao S6 ho tich viéc ly hon theo Ban an/Quyét dinh/Trich luc ghi chii ly
hén s6........cap ngay...... thang......nam........

©) Tuy theo cach thirc thuc hién, ghi rd cin cir cap ban sao tir: S6 dang ky két hon hodc Co so
dir liéu ho tich dién tu.
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
THANH PHO HA NOI Péc 1ap - Tu do - Hanh phic
SO TU PHAP
S6: @/TLKT-BS ... , ngay.... ... thang ... ... nam ...
TRICH LUC KHAI TU
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, ndm sinh:

Giditinh: ... Dantoc: ... Quéc tich: ...
SO Ainh danh €A MNAN: ... e
GHAY 0 Y TRAN: oottt
D chét vao luc.......... 10 phut, ngay.......c... ghi bang chi¥: ...................
Noi chét:
Di duoc ding ky khai tir tai: @.S6: ... ngay...... thang ... nam........
Thuc hién trich luc tir:® .
Noi nhin: TUQ. GIAM POC
] TRUONG PHONG HANH CHIiNH TU PHAP
-Luu VT, HCTP.
Chu thich:

() Ghi tén co quan thuc hién viéc cap ban sao Trich luc khai tir (ghi du cac cap hanh chinh).

@ Ghi theo s6 trong S6 cép ban sao Trich luc h tich ctia co quan thyc hién viéc cép ban sao
Trich luc khai tir.

@) Ghi tén co quan dang ky khai tir, s§, ngay thang nim ding ky.

@ Tuy theo cach thirc thyc hién, ghi 13 cin clr cap ban sao tir: S6 ding ky khai tir hodc Co sé
dir 1i€u ho tich dién tu.



44 CONG BAO HA NOI/S6 267+268/Ngay 02-4-2025

..................................... CONG HOA XA HQI CHU NGHIA VIET NAM
.................................... Poc 1ap - Tw do - Hanh phic
(1)
Sé: @/TLCMC-BS .. , ngay......thadng .....nam ........

TRICH LUC PANG KY NHAN ... ®
(BAN SAO)

Xac nhian dang ky viéenhan ... Ogitra: ...
Ho, chit dém, t&€n cha/me: ...
Ngay, thang, Nam SINN: ...
Giditinh: .. Dantoc: ... Quéc tich:.....
GHAY 0 Y thANE ..o
INOT CU EITLL 1.
Va

Ho, chit dém, t&€n CON: ... e
Ngay, thang, Nam SINN: ...
Giditinh:. .o Dan tocC: ... Quéc tich: ...
Gidy khai sinh/Gidy tO thy thAN: ...
Noi cu tru:

Pading ky nhan.......... ... Ot’i®

Thuyec hién trich luc twr:®

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chirc vu, dong dau)

Chii thich:
() Ghi tén co quan cap ban sao Trich luc (ghi dii cac cap hanh chinh).
@ Ghi theo s6 trong SO cap ban sao Trich luc ho tich cua co quan dang ky ho tich.

©® Ghi 16 viéc ddng ky nhan: cha, con hodc me, con tiy theo ddng ky viéc cha nhan con/con nhan cha
hodc me nhan con/con nhan me.

@ Ghi tén co quan, s6, ngdy thang nam dang ky nhan cha, con hodc me, con.

®) Tuy theo cach thic thyc hién, ghi rd cin cir cip ban sao tir: S6 ddng ky nhan cha, me, con hoic
Co s0 dir liéu ho tich dién tur.
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........................................ CONG HOA XA HQI CHU NGHIA VIET NAM
......................................... Poc lap - Tu do - Hanh phuc

(BAN SAO)
Xac nhan:
Ho, Chit A€m, T8N ... e
Ngay, thang, ndm sinh: ...
Gidi tinh: ... Dan toc: ..o QUOC tiCh: oo
GHAY 1O TUY thANL: ..o
Noi cu tru:
D3 ding ky viéc @
Trong ©

Noi dung: ©
Noi dang ky: @
SO e ngay

Thue hién trich luc tir: ®

NGUOI KY TRICH LUC
(Ky, ghi vo ho, chit dém, tén, churc vu, dong ddu)
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Chu thich:

() Ghi tén co quan cap ban sao Trich luc ho tich (ghi dii cac cap hanh chinh).

@ Ghi theo sb trong S6 cdp ban sao Trich luc ho tich ctia co quan cép ban sao trich luc, ghi
chit viet tat loai viéc da giai quyét trong thuc te.

Vidu: 01/TLTDHT-BS hodc 02/TLCCHT-BS hoac 05/TLXDLDT-BS

3 Ghi theo loai viéc thuc té giai quyét: thay ddi ho tich; cai chinh ho tich; bd sung thong tin
ho tich; xac dinh lai dan tdc.

® Ghi theo ndi dung da ding ky: thay ddi ho/chir dém/tén; cai chinh ho, chit dém, tén, nim
sinh; bd sung dan tdc, ndm sinh clia nguoi cha; xac dinh lai dan tdc...

) Ghi tén loai gidy to/s6 ding ky ho tich ¢6 ndi dung da dugc thay doi, cai chinh, bd sung
thong tin ho tich, s0, ngay thang nam dang ky.

© Ghi ndi dung da dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc

Vi du: Thay dbi tén tir Nguyén Vin Nam thanh Nguyén Vin An

hodc: Xac dinh lai dan toc tir Dan toc: Kinh thanh Dan tdc: Thai

hodc Cai chinh ndm sinh ciia ngudi me tir sinh ndm 1959 thanh nam 1960.

™ Ghi tén co quan di ding ky, s6 dang ky, ngiy thang nim ding ky viéc thay doi/cai
chinh/bo sung thong tin hd tich/xac dinh lai déan tdc.

® Tuy theo cach thirc thyc hién, ghi & cin clr cp ban sao tir: SO ding ky thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan toc hodc Co s¢ dit liéu h tich dién tu.
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................................................. CONG HOA XA HOQI CHU NGHIA VIET NAM
................................................. Poc 1ap - Tu do - Hanh phuc
................................................. (l)

S6:® /TLGCKH-BS ... , ngay... ... ... thang .......... nam ...

TRiCH LUC GHI CHU KET HON
(BAN SAO)

Ho, chir dém, tén vo:..................... Ho, chir dém, tén chdng:..........................
Ngay, thang, ndm sinh: ... Ngay, thang, ndm sinh: ...
DaAn tOC: ..o DaAn tOC: oo,
QUOC HICH: oo QUOC HC: e
NOT CU T NOT CU T e
Gidy tO tly thAn: ..o Gidy tO tly thAn: ..o
Ding ky két hon tai:®)......... SO cip ngay......... thang.............. nam.......

D3 ghi vao S6 dang ky két hon tai @ s6.......... NZAY.....oorrr thang ............... nam......

Thue hién trich luc tir:®

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chirc vu, déng ddu)
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Chau thich:

() Ghi tén co quan cAp ban sao Trich luc ghi chii két hon (ghi du cac cip hanh chinh).

@ Ghi theo sb trong S6 cip ban sao Trich luc ho tich ciia co quan thuc hién viéc cp
ban sao Trich luc ghi chu két hon.

®) Ghi 16 tén co quan, tén qudc gia nudc ngoai da dang ky két hon, tén loai gidy to
chirng nhan viéc két hon do co quan c6 tham quyén nudc ngoai cap, s6 (n€u cd) va ngay,
thang, ndm cap giay to do.

@ Ghi rd tén co quan dang ky ho tich, sd, ngay thang nim ghi vao S6 ho tich viée két hon.

®) Tuy theo cach thirc thuc hién, ghi & cin clr cip ban sao tir: SO ding ky két hon
hoac Co s¢ dir liéu ho tich dién tu.
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................................................. CONG HOA XA HOQI CHU NGHIA VIET NAM
................................................. Poc 1ap - Tw do - Hanh phic
................................................. (1)

S6: @ /TLGCLH-BS ... , NEAY ... thdang .......... nam ...

TRiICH LUC GHI CHU LY HON
(BAN SAO)

HQ, CHTE @@, CRIN: .
Ngay, thang, NAM SINN: .
Gidi tinh: oo Dan toC: ... QUuBC tiCh:
GHAY O TUY TAN oot et
INOT CU EITLL e

Puoc ghi vao SO hd tich VI8C. ... ®da giai quyét tai nwéc ngoai voi
NGUOT €O tEN AUGT BAY: .

HQ, CHEE @@, CRIN: ... e
) Ngay, thAng, NAM STNN: e
Gidi tinh: o Dan tdC: ..o Qube tiCh:
GHAY 1O TUY THAIL et

INOT CU ETUL: oo eeee e eeeee e e oo

Thuc hién trich luc tir:”)
NGUOI KY TRICH LUC
(Ky, ghi ré ho, chi dém, tén, chirc vu, déng ddu)
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Chau thich:
() Ghi tén co quan cip ban sao Trich luc ghi chii ly hon (ghi du cac cap hanh chinh).

@ Ghi theo s trong Sb cp ban sao Trich luc ho tich cta co quan thyc hién viée cap
ban sao Trich luc ghi cha ly hon.

3 Ghi rd loai viéc thyc té: ly hon hodc huy viée két hon.

@ Ghi theo thong tin c6 trong S6 ghi chi ly hon, néu khong c6 thong tin thi dé trong.

) Ghi 13 tén loai gidy to, sd, tén co quan, ngay thang nim cap gidy to chimg minh
viée ly hén/huy viée két hon do co quan cd tham quyén nudc ngoai cap.

®) Ghi tén co quan ding ky ho tich da thuc hién viéc ghi chi ly hon, sb, ngay, thang,
nam ghi vao S6 ho tich viéc ly hon.

™ Tuy theo cach thirc thuc hién, ghi rd cin cir cp ban sao tir: S6 ghi cha ly hon
hoac Co s¢ dir liéu ho tich dién tir.
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................................................. CONG HOA XA HQI CHU NGHIA VIET NAM
................................................. Poc 1ap - Tw do - Hanh phuc
M
$6:@ /TLGCHT-BS ... , ngay...... ... thdang ... ...... nam ...
TRICH LUC
GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
(BAN SAO)
Ho, chir dém, tén:
Ngay, thang, nam sinh:
Gidi tinh:..o Dan toc: ..o Qudc tich: .o
Gidy to tly than:
Noi cu tru:
Pi duoc ghi vao S6G
Noi dung ghi:@
Theo: ©86.... do
.................................................................... cAp ngay............ thdng ..........ndm.........
Noi ghi:©
Thuwe hién trich luc tir:?
NGUOI KY TRICH LUC

(Ky, ghi r6 ho, chit dém, tén, chirc vu, dong dd’u)
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Chui thich

() Ghi tén co quan cip ban sao Trich luc ho tich (ghi du cac cap hanh chinh).

@ Ghi theo s6 trong SO cép ban sao Trich Iuc h¢ tich ctia co quan thyc hién viée cép ban sao
Trich luc ghi vao So6 hg tich.

@) Ghi rd loai S6 ho tich (Vi du: S6 ding ky khai tir, SO thay ddi, cai chinh, bo sung ho tich,
xac dinh lai dan tdc...).

® Ghi theo noi dung da duoc ghi vao s6 ho tich (Vi du:Puoc thay doi ho tir Nguyén Thi Lan
thanh Smith Thi Lan).

©) Ghi tén loai gidy to ho tich, sd, tén co quan nudc ngoai da diang ky su kién ho tich hodc
cap giay to xac nhan su kién ho tich da dugc dang ky/giai quyét, ngay dang ky/cap gidy to do.

© Ghi 18 tén co quan ding ky ho tich da thuc hién viéc ghi vao S6 hé tich (theo du cép hanh
chinh), tén s6 ho tich, quyén so0, so dang ky trong so va ngay thuc hién viéc ghi vao So6 ho tich.

Vi du: UBND quan Ba Dinh, thanh phd Ha Noi, S6 dang ky khai tir, quyén sd 01, sb 123,
ngay 18/8/2020.

™ Tuy theo cach thirc thyc hién, ghi 16 cin ct cip ban sao tir: S6 dang ky ......... hoic Co s&
dir li¢u ho tich dién tu.
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2. Thu tuc xac nhan thong tin ho tich (QT-92)

Muc dich

Quy trinh nay quy dinh trinh tu va cach thic giai quyét yéu cau xac nhin
thong tin ho tich tir S6 ho tich hoic Co so dir liéu ho tich dién tor do S& Tu
phap thanh phd Ha Noi luu giit, quan 1y.

Pham vi

Ap dung dbi vé6i cong dan co yéu cau xac nhan thong tin ho tich.
Co quan, t6 chuc c6 thim quyén dé nghi x4c nhan thong ho tich ctia ¢4 nhén.

Cong chuc S& Tu phap chiu trach nhiém thuc hién Quy trinh nay.

3 | Noi dung quy trinh
3.1| Co sé phap ly
- Luat HO tich ndm 2014;

- Luat Tha d6 ngay 28/6/2024;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh vé
Co sé dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi, bo
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s ho
khau, so tam trG gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, b6 sung
mét s6 diéu cua cdc Nghi dinh trong linh vurc ho tich, quéc tich, chirng thuc,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B Tu phap quy dinh chi
tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ctia Chinh phu quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 ctia Bo Tu phéap quy dinh chi
tiét mot sd didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ctia Chinh
phu quy dinh vé Co sé dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phap stra d6i, bd
sung mot s6 ndi dung cua Thong tu sé 01/2022/TT-BTP cia Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP cua Chinh phu quy dinh vé Co s dit lidu ho tich dién ti,
ding ky ho tich truc tuyén;
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- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia B Tu phap stra doi, bd
sung mot s6 diéu cta Thong tu sé 02/2020/TT-BTP cua Bo Tu phap ban
hanh, huéng dan sir dung, quan 1y mau s6 qudc tich va mau gidy to vé qubc
tich va Thong tu sé 04/2020/TT-BTP ctua B Tu phép quy dinh chi tiét thi
hanh mot sd diéu cua Luat Ho tich va Nghi dinh sb 123/2015/ND-CP cua
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy
dinh mtrc thu, ché do thu, ndp, quan Iy va sir dung phi khai thac, st dung
thong tin trong co s& dir li€u hd tich, phi xac nhan cé quéc tich Viét Nam,
phi x4c nhan 12 nguoi gdc Viét Nam, 18 phi qudc tich;

- Quyét dinh sb 85/QD-BTP ngay 14/01/2025 ctua Bo Tu phap ban hanh
cong b thu tuc hanh chinh méi ban hanh dugc stra doi, bd sung trong linh
vuc hg tich thyc hién tai co quan dang ky ho tich thuéc pham vi chirc nang
quan 1y cia B§ Tu phéap.

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025¢cua Giam dbc Trung
tam phuc vy hanh chinh cong thanh phd Ha Noi vé viéc cong bd Danh muc
tht tuc hanh chinh méi ban hanh, thu tuc hanh chinh sira doi, b6 sung va thi
tuc hanh chinh bi bii bo trong linh vuc ho tich, qudc tich, chting thuc va nudi
con nudi thudc thAm quyén cta S& Tu phap, UBND cép huyén vaUBND cap
x4 thanh phd Ha Noi.

3.2

Ban | Ban

Thanh phan ho so chinh| sao

- T khai dé nghi xac nhan thong tin ho tich theo miu (néu
nguoi co yéu cau lira chon ndp ho so theo hinh thic truc tiép);
- MAu dién tir trong tac dé nghi xac nhan thong tin ho tich (do
ngudi yéu cau cung cap thong tin theo huéng dan trén Cong
dich vu cong, néu ngudi c¢6 yéu cau lya chon ndp hod so theo| X
hinh thirc truc tuyén);

- Ngudi ¢ yéu ciu xac nhan thong tin ho tich thyuc hién viéc
ndp/xuét trinh (theo hinh thuc truc tiép) hodc tai lén (theo
hinh thte truc tuyén) cac gidy to sau:

* Gidy to phai ndp:
- Giéy to, tai li¢u co lién quan dén noi dung dé nghi xac nhan| X
thong tin ho tich;
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- Vin ban uy quyén (duoc chimg thuc) theo quy dinh cia
phép luat trong trudng hop ty quyén thuc hién viéc xin cap
xéac nhan thong tin ho tich. Truong hop ngudi duge uy quyén
la o6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua
nguoi iy quyén thi van ban tiy quyén khong phai chimg thuec.

* Gidy to phai xuat trinh:

- H chiéu/Chirng minh nhan dan/Thé cin cuée cong dan/Thé
can cude/Can cude dién tr/Gidy chitng nhdn cdn cude hodc
cac gidy to khac c6 dan anh va thong tin ¢ nhan do co quan
c6 tham quyén cdp, con gia tri st dung dé chimg minh vé
nhan than ciia ngudi cd yéu ciu xac nhan thong tin ho tich.
Truong hop cac thong tin ¢ nhan trong cac gidy to nay da c6
trong CSDLQGVDC, CSDLHTPT, duoc hé théng dién ty
dong thi khong phai tai 1én (theo hinh thire tryc tuyén).

- Gidy to ¢6 gi tri chimg minh thong tin vé cu trl trong trudng
hop co quan quan 1y Co sd dir lidu ho tich dién tr khong thé
khai thac dugc thong tin vé noi cu tri cia cong dan theo cac
phuong thtc quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh phu. Truong hop
cac thong tin vé gidy to chimg minh noi cu tra d3 duoc khai
thac tir Co so dir liéu qudc gia vé dan cu bang cac phuong thic
nay thi nguoi c6 yéu cau khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

Truong hop giri hd so qua hé thdng buu chinh thi phai giri
kém theo ban sao co chimg thuc cac gidy to phai xuat trinh
néu trén.

*Luuy

- D41 voi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so
theo hinh thurc tryc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu voi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong hd so va tra lai cho nguoi xuat trinh, khong duoc yéu
cau ndp ban sao hoic ban chup gidy t& do.
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+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching
thuc tir ban chinh hoac ban sao duoc cép tlr s6 géc hoac ban
chup kém theo ban chinh gidy to dé ddi chiéu. Truong hop
nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup
v6i ban chinh va ky xac nhan, khéng dugc yéu cau nguoi di
dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so
dang ky ho tich theo quy dinh ctia phdp luat ho tich, khong
duoc yéu cau nguoi ding ky ho tich nop thém gidy to ma
phap luat hé tich khong quy dinh phai ndp.

- Péi v6i gidy to gii kém theo néu ngudi yéu cau ndp ho so
theo hinh thirc truc tuyén:

+ Ban chup céc gidy to gii kém theo hd so cipxac nhan thong
tin ho tich truc tuyén phai bao dam ro nét, dﬁy du, toan ven vé
ndi dung, 13 ban chup biang mdy anh, dién thoai hoic duoc
chup, dugc quét bang thiét bi dién tur, tir gidy to duoc cip hop
1€, con gia tri sir dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong ho so cap
x4c nhan théng tin ho tich truc tuyén di c6 ban sao dién tir
hodc d3 c6 ban dién tir gidy to ho tich thi nguoi yéu cau dugc
st dung ban dién tur nay.

- Truong hop ngudi yéu ciu cdp xac nhan théng tin ho tich
khong cung cép day du hodc cung cip cac thong tin khong
chinh xac, khong thé tra ctiru dugc thong tin thi co quan ding
ky ho tich tir chdi giai quyét.

- Gidy to do co quan ¢ thdm quyén clia nudc ngoai cip, cong
chiing hoac xac nhan dé st dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hgp phép hoa lanh sy theo quy dinh cua
phép luat, trir trudng hop duoc mién theo didu udc qudc té ma
Viét Nam la thanh vién.

- Truong hop nhin két qua (Vin ban xac nhan thong tin ho
tich) tai co quan ding ky ho tich, ngudi c6 yéu cau cip xac
nhan thong tin ho tich phai xuét trinh gidy to tuy than; ndp céac
gidy t0, tai liéu 1a thanh phan hd so cdp xac nhan thong tin hd
tich theo quy dinh phép luat ho tich.
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33

S6 lwong ho so

01 bo

3.4

Thoi gian xir ly

03 ngay. Truong hop phai kiém tra, xac minh thi thoi han c6 thé kéo dai
nhung khong qua 10 ngay lam viéc.

35

Két qua thue hién thi tuc hanh chinh:

- Vén ban x4c nhan thong tin hg tich.

- Ban dién tor X4c nhan thong tin h tich (Ban di¢n tir sé& tu dong gui vé Kho
quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién ti/thiét bi sé/dién thoai
cua nguoi yéu cau sau khi di hoan tat thu tuc xac nhan thong tin ho tich tai

co quan dang ky ho tich).

3.6

Noi tiép nhén va tra két qua

- BO phan Mét cura (TN&TKQ) cia S& Tu phéap

- Cong Dich vu cong Qudc gia (https:/dichvucong.gov.vn) hoic Céng Dich

vu cong thanh phé Ha Noi (https://dichvucong.hanoi.gov.vn) Hodc dia diém

tiép nhan va tra két qua ho so theo Thong bao ctia cip co thadm quyén.

3.7

Phi

8.000 d6ng/Vin ban xac nhan vé mot viée ho tich cia c4 nhan da ding ky.

3.8 | Quy trinh xir ly cong viéc
TT Trinh tu Trach | Thoi Bié}l miu/ | Trang thai
’ nhiém gian | Kétqua | Hé thong
HO so dugc ndp truc tiép tai BO Thanh Té}i khoan
phan Mot cira hodc gui qua buu phan gom Tén
chinh hodc ndp triec tuyén trén Ho so De“u}g nl}ép
Cong dich vu céng quoc gia theo va 1\;/[2'“
(https.//dichvucong.gov.vn) hodc Myc 3.2 VkIfIlZ;lD
Cong dich vu céng thanh phé
Cong dan

B1

(https.//dichvucong.hanoi.gov.vn).

Cong dan dang ky tai khoan giao
dich dién tir, dang nhap tai khoan,
xac thuc dinh danh dién tir dé xac
dinh ding nhan than nguoi c¢6 yéu
cau thuc hién thu tuc (theo hudng
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dan trén Cong Dich vu cong) To khai | Thong bao
Cong DVC két ndi véi CSDLDC ddnghi | vé vigc da
dé khai thac cac trudng thong tin xac nhan | gui ho so
cta cong dan c6 trong CSDLDC. thong tin thanh
R R ho tich | cong, cho
Cong dan lya chon: ’ (trye tidp) k@ém tra,
- Dich vu cong truc tuyéen, tiép nhan,
- So Tw phap, Biéu mau | phan hoi
- Linh vuc Ho tich, dién tff
tuong tac
- Thu tuc xdc nhdn thong tin ho tich xéc nhan
Truong hop trén ung dung VNelD ho tich
co tich hop thu tuc nay thi cong (trye tuyén)
din cé thé dang nhdp va thic
hién theo hwéng dan trén g dung
Cong chirc BO phan Mot cua truy
cap Hé thong thong tin giai quyét
tha tuc hanh chinh cua thanh phd ’
B2 |kiém tra tinh chinh xéc, dy du, - Phicu
thdng nhét, hop 18 cia hd so. yéu cau
(i) Truong hop ho so day du, hop bohcs)gﬁg,
lé:[hi tiép nhan ho so; néu tié}) nhan thien
ho 50' sau 15 gio thi cé Phiéu hc_:‘n, ho 'so
trd két qua cho ngu(‘ri’cc') yeu cé}u _ Phiéu
trong. ngay lam Yléc tiép theo (néu C(A)I,lg Khong | ti chéi
nguoi ¢6 yéu cau lya chon hinh| chuc 04 | tiép nhan
thirc ndp hd so truc tiép) hodc guri| BO phan q.l‘la . p 2
i’ I ~. . |glolam| giai quyét
ngay Phicu hen, trd két qua qua thu Mot cua | = & h so
di’én tor hodc guri tin nhan hen tra i Giéy
két qua qua dién‘ thoai’di dong cho tiép nhan
ngu’c‘ri‘ c6 yéu cau (néu nguoi C(:) hd so
yéu cau lu:z} chon hinh thirc ndp ho va hen
so truc tuyén); ngiy tra
- Sau khi tiép nhan hd so theo hinh két qua

thirc ndp tryc tiép, cong chirc BO
phan Mot ctra thuc hién s6 hoa (sao
chup, chuyén thanh tai liéu dién tur
trén hé thdng thong tin, co s¢ dir
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lidu) va ky so vao tai liéu, ho so
giai quyét thu tuc hanh chinh da
duoc sb hoa theo quy dinh.

ii) Truong hop hd so chua day du,
hop 1€ thi c6 thong bao cho nguoi
yéu cau bod sung, hoan thién hd so,
néu rd loai gidy td, ndi dung can bd
sung dé ngudi ¢ yéu cau bo sung,
hoan thién. Sau khi hé so duge bo
sung, thuc hién lai budc (i);

(iii) Trudong hop ngudi cb yéu cau
xac nhan thong tin hd tich khong
bod sung, hoan thi¢n dugc hd so
thi bdo cdo Truong Bo phan Mot
ctra c6 thong bao tir chdi giai
quyét yéu cau xac nhan thong tin
ho tich.

B3

Cong chuc BO phan Mot cua
chuyén hd so di tiép nhan dén
cong chic phong Hanh chinh tu
phap qua Hé thong thong tin giai
quyét tha tuc hanh chinh cuoa
Thanh phé (Truong hop Hé théng
thong tin giai quyét tht tuc hanh
chinh cta Thanh phé di lién
thong v6i Hé thong dang ky, quan
1y hd tich cua BO Tu phap thi hé
théng tu dong chuyén hd so dén
Hé thong dang ky, quan 1y ho tich
cua B6 Tu phap; Truong hop hé
théng chua tich hop chic ning tu
dong chuyén, cong chirc phong
Hanh chinh tu phdp thuc hién
chuyén ho so tir Hé théng thong
tin giai quyét thu tuc hanh chinh
cia Thanh phd sang Hé thdng
dang ky, quan ly ho tich cia Bo
Tu phap)

Cong
chirc
B0 phén
Mot ctra;
Cong
churc
Tu phap -
Ho tich

Khong

qua 04

gio lam
viéc

- HO so
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- Cong chuc Phong Hanh chinh
Tu phéap tham tra hd so (tham tra
tinh théng nhat, hop 18 cia cac
thong tin trong ho so, gidy to, tai
liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).
+ Trudng hop hd so can bd sung,
hoan thién hoic khéng du diéu
kién giai quyét, phai tir chdi thi
giri théng bao vé tinh trang ho so
toi BO phén mot ctra dé thong béo Khéng
cho nguoi ndp ho so — thuc hi¢n qua
lai budc (i1) hoac (iii); 01 ngay
+ Trudong hop can phai kiém tra, 1afn
xac minh lam rd hoac dov nguyé’n T:luicn
nhan khac ma khong thé trd két| Cong hop ph§1
qua dang thoi gian da hen thi| chuc tién
B4 |cOng chic lam cong tac hd tich Phong | . |- Cong van
lap Phiéu xin 15i va hen lai ngay| Hanh | . tra 101
tra két qua, trong d6 néu 16 Iy do| chinh minh
cham tra két qua va thoi gian hen tu phap thi
tra két qua, chuyén Bo phan Mét thoi han
ctra dé tra cho ngudi c6 yéu cau khong
(néu nguoi co yéu cau lwa chon qua
hinh thitc ndp hd so truc tiép), 10 ngay
hodc gui Phiéu xin 18i va hen lai lam viéc

ngay tra két qua qua thu dién tu
hodc giri tin nhin qua dién thoai
di dong cho nguodi ¢ yéu ciu
(néu nguoi co yéu cau lya chon
hinh thirc ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 1,
dung quy dinh, truong hop tiép
nhén hd so xac nhan thong tin ho
tich theo hinh thirc tryc tiép, thi
cong chirc Phong Hanh chinh tu
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phap tra ciru thong tin trong S6 ho
tich, Co s& dir liéu ho tich, danh
may, in Cong van tra 101 trinh
Truéng Phong Hanh chinh tu
phap ky, chuyén ti Bo phan Mot
ctra dé tra két qua cho nguoi co
yéu cau.

Truong hop tiép nhan hd so xac
nhan théng tin hd tichtheo hinh
thirc truc tuyén, cong chircgii lai
ndi dung Cong van tra 101 tuong
tmg véi thong tin day du cho
nguodi yéu ciu qua thu dién tir
hogc thiét bi sb.

Nguoi yéu cdu co trach nhiém
kiém tra tinh chinh xac, day du
cua céc thong tin trén Cong van
tra 161 dién tir va xac nhén (t6i da
mot ngay).

Néu ngudi c6 yéu cip xac nhan
thong tin ho tich di thong nhat,
day du hodc khong c6 phan hdi
sau thoi han yéu ciu thi cong
chitc Phong Hanh chinh tu phap
du thao Coéng véan trd 101, trinh
Truéng Phong Hanh chinh Tu
phap, ky, ky s6

B5

Truéng phong Hanh chinh tu
phap ky ban gidy, ban dién ti:

- Ban dién tir chuyén Vin thu S
Tu phap va cong chuc Phong
Hanh chinh tu phap

- Cong van tra 101 chuyén cho cong
chirc Phong Hanh chinh tu phéap

Truong
phong
Hanh
chinh

tu phap

Khoéng

qua 04

gio lam
viéc

Cong van
trd 101

Hé thong
gui tin
nhén t&i
email cua
cong dan
thong bao
da co
két qua
kinh moi
cong dan
dén nhan
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- Vin thu S Tu phap phat hanh *+Ban diéfl
van ban trén Hé théng; Hé thong t‘ic?ng van
A 2 £ » 2k A ra 101 gui
tukdong Achl{yen ‘l?et quﬁa defn plAlan qua thu dién)
mém Mot cua, tai khoan cta cong tir, Kho
dan trén cong Dich vu cong va quan ly dit
phong Hanh chinh tu phép. li¢u dién tr
- Cong chirc Phong Hanh chinh tr| - cua tﬁch(;’rg,
phap chuyén Van thu phat hanh chl'rcg Khong ia]géglziié%
- 5 [Y4 A 9 r \ R A 04 R . , . '
B6 van bxan giay, flhanAban? phat hanh, Phong qiléalém Cong van | tir ban sao
chuyén BY phan Mot cira. Hanh |0 %" traloi  [Trich luc ho
(Tong thoi gian giai quyét tr B1| chinh ' ticl.l’gﬁri. vao
dén B6 hoan thanh truée 16 gics| tu phap thiét bj so,
30 pht trong ngay tiép nhan hod th%?r%gua
so. P6i voi truong hop tiép nhan P &
A N phap truyén
ho so sau 15 gio, tra ke!‘. qua trude sb lidu phu
11 gio ngay lam viéce tiép theo) hop, dam
bao an toan,
bao mat
thong tin.
- Tra két qua cho cong dan truc Thkéng tiAn
tiép va qua buu chinh Cong | Trong . dgn(gj bo
B7 A Y P chuc Bo | gio Hoso | vorlong
- HO s?, k’et qua giai quyet TTHC phan hanh Dlgh vu
duge SO‘ hoa Mot ctra | chinh cong
- Luu ho so theo quy dinh quoc gia
4 | Biéu miu

Hé thdng biéu mau (Thong tu s6 01/2018/TT-VPCP cua Van phong Chinh pha)

T& khai dé nghi xac nhan thong tin ho tich (Théng tu sé 04/2024/TT-BTP

cua Bo Tu phap)

Biéu mau ho tich dién tir tuong tac xac nhan thong tin hg tichnéu nop hd so

truc tuyén (Thong tu s6 03/2023/TT-BTP cua Bo Tu phép).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PE NGHI XAC NHAN THONG TIN HOQ TICH
QR a1 s LS L

Ho, chir dém, tén ngudi yéu cau/Tén co quan, t0 chlirc:.........o.oocovvevveeeeeen

Noi cu tra cua ca nhan (trueong hop chwa co so dinh danh ca nhdan)/Pia chi co
QUAN, 10 CHUIC: ..ttt et e e sae e se e e e aaeenabeeenseennnaees

Pé nghi co quan cip Xac nhin thong tin hd tich cho ngudi cé tén duéi day:
Ho, chit d€m, tEN: ...........ooiiiiiiiieeee et
Ngay, thang, nam SINh: .......ccccieiiiiieie e
G161 tinh:................ DaAn tOC:...ccioiieeeeeee e Quéc tich: ........
SO AINh dANN CANNAN: e.vvoee e e ee s
GHAY 1O TUY ThAND: ..o
Ly do d& nghi XAC NNAND: _.......iveoeeeeeeeeeeeeee e

T6i cam doan céac thong tin cung cép 1a dung sy that va chiu hoan toan trach
nhiém trude phap luat vé ndi dung cam doan ctia minh.
Lam tai: ........... , ngay .... thang ... nam
Ngudi yéu cau©
(Ky, ghi vo ho, chit dém, tén)
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Chu thich:

() Ghi 15 tén co quan dé nghi cap Xéac nhéan thong tin ho tich.

@ Ghi sb dinh danh ca nhan hodc thong tin vé loai gidy tO tuy than st dung
(CCCD/CMND/H6 chiéu/Gidy to hop 1¢ thay thé); ghi 15 s6, ngdy, thang, nam cip, co quan cap;
ban chup dinh kém (V7 du: Can cude cong dan s 001089123500 do Cong an thanh phd Ha Noi
cap ngay 20/10/2021). Trudong hop co quan, td chirc dé nghi ghi tén, gidy to cia nguoi dai dién
theo phap luat;

@ Trudng hop dé nghi cap xac nhan thong tin ho tich ciia minh thi ghi Ban than; truong hop
dé nghi cap xac nhan thong tin ho tich ciia nguoi khac thi ghi r6 mdi quan hé véi nguoi duge cip
xac nhan. Vi du: Vq/chéng/con/thuc hién theo uy quyén;

4 Muyc nay danh cho co quan, td chirc dé nghi xac nhan thong tin ho tich;

) Néu 9, d?iy du nodi dung, thoi diém dang ky ban dau; noi dung, cidn cr va thoi gian thuc
hién cac viéc thay ddi, diéu chinh thong tin ho tich tinh dén thoi diém cép van ban xac nhéan.

Vi du: Xéac nhan thong tin vé viéc két hon ma co quan dang ky ho tich c¢6 tham quyén da cho
phép thuc hién viéc thay ddi ho, chit dém, tén, cai chinh nim sinh cua nguoi vo hodc nguoi
chdng hoic hai vo chong da ly hon.

© Truong hop chu thé yéu cau xac nhan thong tin ho tich 1 co quan, to chirc thi ky, dong
dau cua co quan, t chirc theo quy dinh.

™ Ghi 13 s6 lugng dé nghi cap.

® Ghi rd phuong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua qua
duong buu chinh thi phai cung c?ip dia chi noi nhan va ndp phi dich vu buu chinh
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NOI DUNG MAU PIEN TU TUONG TAC PE NGHI
XAC NHAN THONG TIN HO TICH

I. Thong tin vé ngwdi yéu ciu cip vin ban xac nhin thong tin hd tich
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhén;

3) Glay to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi nguoi duoc cap xac nhan thong tin ho tich.

II. Thong tin vé ngudi duogc cip xac nhin thong tin h tich

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngady, thang, ndm);

(8) Gi6i tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) Sé dinh danh cé4 nhan;

(12) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H{ chiéu/Gidy
to hop 1€ thay thé); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(13) No6i dung xé4c nhan;

(14) Phuong thire nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& dugc giri vé Kho quan 1y dir liéu dién tir cua ca
nhan/dia chi thu dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cip dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cic t}léng tin cung cép 1a dang sy that va chiu
hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cua minh.

* Truong hop céac thong tin yé giéy to ching minh noi cu tra dﬁl duoc khai
thac tu CSDLQC}VDC, dugc hé thong dién ty dong thi !{héng phai xuat trinh (theo
hinh thirc truc ti€p) hoac tai 1én (theo hinh thirc truc tuyén).

* M?u; dién tu tuong tac ghi nhan thoi giap (gio, phut, gidy, ngay, thang,
nam) hoan tat vi¢éc cung cap thong tin; nguoi yéu cau trude do da dang nhap vao hé
thong, thuc hién x4c thuc dién tir theo quy dinh.
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Phu luc 03

A. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP

THANH PHO

I1. LINH VUC QUOC TICH

1. Quy trinh: Thi tuc nhip quoc tich Viét Nam (QT-93)

Muc dich

Quy trinh nay quy dinh trinh ti va cach thirc giai quyét hd so xin nhéap
quéc tich Viét Nam.

Pham vi

Ap dung ddi voi ca nhan xin nhap quéc tich Viét Nam.

Cong chuc thudoe S& Tu phap, Van phong UBND Thanh phd chiu trach
nhiém thuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Qudc tich Viét Nam ngay 13/11/2008;

- Luat Tha d6 ngay 28/6/2024;

- Nghi dinh s6 16/2020/ND-CP cua Chinh pha quy dinh chi tiét mét sb
diéu va bién phap thi hanh Luat Qudc tich Viét Nam;

- Nghi dinh s6 07/2025/ND-CP ciia Chinh phii sira d6i, bé sung mot sé
diéu ciia cac Nghi dinh trong linh vuc ho tich, quéc tich, chung thuc,

- Thong tu sé 02/2020/TT-BTP ngay 08/4/2020 ctiia Bo Tu phap ban hanh,
huéng dan st dung, quan 1y mau S6 qudc tich va mau gidy to vé qudc tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, str dung
thong tin trong co s& dit liéu hd tich, phi x4c nhan co quéc tich Viét Nam,
phi x4c nhan 1a nguoi géc Vi¢t Nam, 1€ phi quéc tich;

- Thong tu ) 04/2024/TT-BTP ngay 06/6/2024 cia Bo Tu phap sira doi,

b6 sung mot sé diéu ctuia Thong tu sb O2/2020/TT BTP cua Bo Tu phap
ban hanh, huéng dan sir dung, quan 1y mau sb qudc tich va mau gidy to vé
quéc tich va Théng tu s6 04/2020/TT-BTP ctia Bo Tu phap quy dinh chi
tiét thi hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-
CP cua Chinh phu quy dinh chi tiét mot sé diéu va bién phéap thi hanh Luét
Ho tich;
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- Quyét dinh s6 87/0P-BTP ngay 14/01/2025 ciia B¢ Tuw phdp vé viéc cong
bé thii tuc hanh chinh dwoc sira doi, bo sung trong linh lyc quéc tich thuoc

pham vi chirc nang quan ly cua Bo Tw phap;

- Quyét dinh s6 100/0P-TTPVHCC ngay 18/02/2025 cia Gidm déc Trung
tam phuc vu hanh chinh cong thanh phé Ha Ngi vé viée cong b6 danh muc
thu tuc hanh chinh moi ban hanh, thu tuc hanh chinh siwa doi, bo sung va
thu tuc hanh chinh bi bai bo trong linh viec ho tich, quéc tich, churng thuc
va nudi con nudi thuée tham quyén gidi quyét ciia S¢ Tw phdp, UBND cdp

huyén, UBND cdp xd thuéc thanh phé Ha Ngi.

3.2

Thanh phan ho so

Ban
chinh

Ban
$ao0

Pon xin nhap qudc tich Viét Nam

X

Gidy khai sinh

X

HO chieu

X

Ban khai ly lich

Phiéu 1y lich tu phap do co quan c6 tham quyén cua Viét Nam
cap ddi véi thoi gian ngudi xin nhap qudc tich Viét Nam cu
tra & Viét Nam ¢ Tw phdp chii déng yéu cau co quan quan 1y
co s6 dir liéu Iy lich tw phdp cap Phiéu Ly lich tw phdp cho
nguoi cé yéu cau xin nhdp quoc tich Viét Nam trong thoi gian
cur tri tai Viét Nam dé hodan thién ho so xin nhdp quéc tich
Viét Nam, trir trueong hop nguoi xin nhdp quoc tich Viét Nam
dd c6 Phiéu Iy lich tw phdp tai thoi diém ndp ho so); Phiéu ly
lich tu phap do co quan c6 thAm quyén ctia nudc ngoai cp
d6i véi thoi gian nguoi xin nhap qubc tich Viét Nam cu trii &
nuéc ngoai. Phiéu 1y lich tu phap phai 13 phiéu dugc cép
khong qua 90 ngay tinh dén ngay ndp ho so;

Gidy to chirmg minh trinh d6 Tiéng Viét (ban sao vin bang,
chtng chi dé chimg minh ngudi d6 d3 hoc bang tiéng Viét tai
Viét Nam nhu ban sao bang tién sy, bang thac si, bang ctr
nhan hodc bang tot nghiép dai hoc, bang tét nghiép cao dang,
trung cap (bao gdm bing tot nghiép trung hoc chuyén nghiép
hodc trung cip chuyén nghiép); bang tot nghiép trung hoc
pho thong hodc trung hoc co s& ciia Viét Nam; ban sao
ching chi tiéng Viét theo khung ning lyc tiéng Viét dung
cho nguoi nudc ngoai do co so gido duc ctia Viét Nam cap
theo quy dinh cua Bo Gido duc va Pao tao).
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Trong trrong hop nguoi xin nhép quoc tich Viét Nam khong
c6 gidy to ching minh trmh do tiéng Viét thi So Tu phap t6
chtic kiém tra, phong van vé kha ning nghe, néi, doc, viét
tiéng Viét ciia nguoi d6 bao dam dap tng quy dinh tai khoan
1 Piéu 7 cua Nghi dinh s6 16/2020/ND-CP. Thanh phan
tham gia phong véan c6 dai dién cta So Tu phép va S¢ Giao
duc va Pao tao. Két qua kiém tra, phong van phai duoc lap
thanh van ban. Nhu’ng nguoi truc tiép kiém tra, phong van
chiu trach nhiém vé két qua kiém tra, phong van va y kién dé
Xudt clia minh

Gidy to chimg minh vé chd &, thoi gian thuong tri & Viét
Nam (Bén sao Thé thuong tri)

Gidy to chirng minh noi cu trii dé xac dinh thim quyén

Gidy to ching mlnh bao dam cudc sdng & Viét Nam (g6m
mot trong cac gidy to sau: glay t& chimg minh quyén sd hitu
tai san; gidy to do co quan, t chtrc noi ngudi d6 1am viée
x4c nhan vé muc luong hodc thu nhdp; gidy to bao lanh cua
t6 chirc, c4 nhan tai Viét Nam; gidy xac nhan cia UBND cap
x4 noi thudng tri vé tinh trang nha &, cong viéc, thu nhap
ctia nguoi xin nhap qudc tich Viét Nam.

Bdn sao Gidy khai sinh ciia nguoi con chwa thanh nién ciing
nhdp quéc tich Viéet Nam theo cha me hodc gicfy to hop l¢
khdc chirng minh quan hé cha con, me con, trong truong hop
co quan tiép nhdn khéng thé khai thac dwoc thong tin chimg
minh quan hé cha, me, con trong Co so dir liéu ho tich dién
tir, Co 56 dit liéu quoc gia vé dan cu.

Truong hop chi nguoi cha hodc ngwoi me nhdp quoc tich
Viét Nam ma con chiea thanh nién sinh song cing nguwoi do
nhap quéc tich Viet Nam theo cha hodc me thi phai nop van
ban thoa thudn co du chir ky cua cha me vé viéc xin nhdp
quoc tich Viét Nam cho con. Van ban théa thudn khéng phdi
ching thiee chiv ky; nguoi ding don xin nhdp quéc tich Viét
Nam cho con phdi chiu trach nhiém vé tinh chinh xdac chir ky
cua nguoi kia.

Truong hop cha, me da chét, bi mat nang lyc hanh vi ddn su
hodc han ché nang lyc hanh vi dan sy thi van ban thoa thugn
dwoc thay thé bang gidy to chirng minh cha, me da chét, bi
mat hodc han ché nang lyc hanh vi dan su.
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- Nhitng nguoi duoc mién m6t s6 diéu kién nhap quéc tich
Viét Nam thi duwoc mién cac gidy to tuong tmg v6i diéu kién
duoc mién, nhung phal nop mot sd gidy to sau dé chimg
minh diéu kién duoc mién, cy thé 1a:

+ Truwong hop cé vo, chong la cong dan Viét Nam thi ndp
ban sao Gidy chimg nhdn két hén hodc Gidy xdc nhdn tinh
trang hon nhdn; néu cé cha, me, con la cong ddn Viét Nam
thi ndp ban sao Gidy khai sinh hodc gidy to hop 1é khdc
chung minh quan hé cha, me, con, trong truong hop co quan
tiép nhéin khong thé khai thac dwoc théng tin chimg minh
quan hé hon nhdn, quan hé cha, me, con trong Co so dir liéu
ho tich dién tur, Co so dir liéu quo”'c gia vé dén cu.

+ Nguodi ¢6 cong lao dac biét dong gop cho su nghiép xay
dung va bao vé T6 qubc Viét Nam phai 1a ngudi dugc ting
thuong Huan chuong, Huy chuong, danh hi€u cao quy khéc
cua Nha nudc Viét Nam dan chu cong hoa, Chinh phu Cach
mang 1am thoi Cong hoa mién Nam Viét Nam, Nha nuédc
Cong hoa xa hdi chu nghia Viét Nam hoac dugc co quan co
tham quyén ctia Viét Nam xac nhan vé cong lao dic biét do
trén co s& ho so, y kién ctia co quan, to chirc ¢ lién quan va
quy dinh cta phap luat chuyén nganh.

+ Nguoi ma viéc nhap qudc tich Viét Nam cta ho c6 loi cho
Nha nudc Cong hoa xa hdi chi nghia Viét Nam: (phai 1a nguoi
c6 tai nang thuc sy vuot troi trong linh vuc khoa hoc, kinh té,
van hoa, x3 hoi, nghé thuat, thé thao, y té, gido duc, da danh
duoc giai thuong qudc té, huan chuong, huy chuong hodc duoc
co quan, t6 chtrc noi ngudi d6 1am viée chimg nhén va co quan
quan 1y nha nudc cip bd xac nhan vé tai ning va ¢ co s cho
thdy viéc nguodi duoc nhap qudc tich Viét Nam s& dong gop
tich cuc, lau dai cho sy phat trién linh vuc noi trén cta Viét
Nam sau khi duoc nhdp qudc tich Viét Nam).

- Ngudi xin nhap qudc tich Viét Nam dong thoi xin giir qudc
tich nuéc ngoai phai cé gidy to chimg minh:

+ Pu diéu kién nhap quéc tich Viét Nam quy dinh ctia Luat
Qudc tich Viét Nam;

+ Gidy to do co quan cdé thim quyén cta Viét Nam hodc
nudc ngoai cip dé chimg minh: C6 cong lao dic biét dong
g6p cho su nghiép xay dung va bao vé T6 qudc Viét Nam va
viéc nhap qudc tich dong thoi giit qudc tich nudc ngoai 1a co
191 cho Nha nudec Cong hoa xa hoi chu nghia Viét Nam;
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+ Gidy td do co quan cd thim quyén cta Viét Nam hodc
nudc ngoai cip dé chimg minh: Viéce xin gitt qudc tich nude
ngoai cua ngudi d6 khi nhap qudc tich Viét Nam 1a phu hop
v6i phap luat ciia nude ngoai d6. Viée thdi qudc tich nude
ngoai dan dén quyén loi cua nguoi d6 ¢ nude co qudc tich bi
anh huong;

+ Ban cam két ctia nguodi d6 vé noi dung: Khong st dung
qudc tich nuéc ngoai dé gdy phuong hai dén quyén, loi ich
hop phép cta co quan, to chic va ca nhan; xAm hai an ninh,
loi ich quéc gia, trat ty, an toan xa hoi cia Nha nudc Cong
hoa xa hdi chu nghia Viét Nam.

- Gidy to c6 trong ho so xin nhap qudc tich Viét Nam do co
quan c6 thdm quyén ctia nudc ngoai cap phai duoc hop phap
héa lanh sy, trir truong hop dugc mién hop phip hoa lanh
su theo quy dinh ctia phéap ludt Viét Nam hoic diéu udc quic
té ma Viét Nam 1a thanh vién.

- Gidy to bang tiéng nudc ngoai co trong hd so xin nhap
quéc tich Viét Nam phai duoc dich sang tiéng Viét; ban dich
phai duogc cong ching hodc chung thuc chir ky nguoi
dich theo quy dinh cua phép luat Viét Nam.

- Truong hop phap luat quy dinh gidy to phal ndp la ban sao
th1 ngudi yéu cau giai quyét cac viée vé qubc tich ¢ thé nop
gidy to 13 ban chup tir ban chinh, ban sao dugc ching thyc tir
ban chinh hodc ban sao duoc cp tir s6 gbc. Néu ndp ban
chup tir ban chinh thi phai c6 ban chinh dé ddi chiéu; nguoi
tiép nhan ho so kiém tra, ddi chiéu ban sao vdi ban chinh va
ky x4c nhan da d6i chiéu.

3.3

S6 lwong ho so

03 bo

3.4

Thoi gian xir ly

115 ngay (thoi gian thuc té giai quyét hd so tai cic co quan ¢ thAm quyén)

3.5

Noi tiép nhan va tra két qua

Bo phan Tiép nhén va tra két qua ctia S& Tu phép hodc dia diém tiép nhan

va tra két qua theo thong béo ctua Co quan c6 tham quyén
B6 phan Tiép nhan va tra két qua cia UBND Thanh phd
B6 phan Tiép nhan va tra két qua ciia B6 Tu phap
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3.6

Lé phi

3.000.000 ddng. Mién 18 phi d6i voi nhitng trudng hop sau:

- Nguoi ¢ cong lao dac bi¢t dong gop cho su nghiép xdy dung va bao vé
t6 qudc Viét Nam (phai 1a ngudi duoc ting thuéng Huan chuong, Huy
chuong, danh hi¢u cao quy cua Nha nudc Viét Nam dan chu cong hoa,
Chinh pht Cach mang 1am thoi Cong hoa mién Nam Viét Nam, Nha nudc
CHXH Viét Nam hodc dugc co quan, to chtic c6 thim quyén cua Viét Nam
x4c nhan vé cong lao dic biét do).

- Nguoi khong qudc tich cé hoan canh kinh té€ kho khén, c6 xac nhén cia

UBND cép xa noi cu tra.

3.7

Quy trinh xir ly cong viéc

TT

Trinh tu

Trach
nhiém

Thoi gian

Biéu mau/
Keét qua

Bl

Nguoi xin nhap qubc
tich Viét Nam nop ho so
truc tiép tai BO phan
Mbt cira hodc dia diém
tiép nhan hd so theo
Thong bao cua cap co
tham quyén

Cong dan

Trong gio
hanh chinh

Thanh phan Hb so
theo Muc 3.2

B2

Cong chuc Bo phan Mot
ctra kiém tra ho so:

a) Truong hop hd so
khong day du, khéng
hop 1¢ thi thong bio dé
cd nhan bd sung, hoan
chinh h so;

b) Trudong hop tir chdi
nhan hd so, cong chuc
néu 1o ly do;

¢) Truong hop hd so da
ddy du, ghi vao So theo
do1 tiép nhan, cép cho
nguoi nép hd so Phiéu
tiép nhan ho so, s6 hoa ho
so, nhap dir licu vao HE
théng thong tin giai quyét
TTHC cta Thanh phd.

B6 phan
Mot ctra

04 gid

- Phiéu yéu cﬁu‘ bd
sung, hoan thi¢n ho so
- Phiéu tir chdi tiép
nhan giai quyét hd so
- Gidy tiép nhan ho
so va hen tra két qua
- S6 theo ddi hd so
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B3

Cong chuc Bo phan Mot
clra ban giao hd so cho
cong chuc Phong HCTP
trén Hé thong thong tin
gidi quyét thu tuc hanh
chinh cua Thanh phé

B6 phan tiép nhan ho so
chuyén hd so ban gidy
cho don vi thu ly theo
quy dinh cta Thanh phé
(khong qua 08 gio 1am viée).

Cong chitic
B6 phan
Mot ctra

04 gid

- Phiéu kiém soat qua
trinh giai quyét ho so
- Ho so

B4

Cong chuc tham dinh
hd so:

- P6i v6i hd so khong
du diéu kién giai quyét:
cong chuc tham muu
van ban Thong bio ho
so khoéng du diéu kién
giai quyét chuyén vé Bo
phan Mot cira dé thong
bao cho ca nhan.

- Trudng hop hd so dat
yéu cau, hoan chinh ho
so, tham muu du thao
van ban gui Cong an
Thanh phd x4c minh
theo quy dinh; gui
Trudng phong xem xét.

Cong chuce
Phong
HCTP

02 ngay
lam viéc

- Phiéu kiém soat qua
trinh giai quyét ho so
- Phiéu xin 16i  va
hen ngay tra két qua

- Thong bao hd so
khong du diéu kién
giai quyét/Thoéng bao
tra lai ho so

B5

Truéng phong HCTP
xem xét du thdo Cong
van va hd so:

- Néu hd so hop 1€, trinh
Lanh dao So Tu phap
xem xét.

- Néu hd so khong hop
18, chuyén lai cong chirc,
néu ly do

Truong
phong
HCTP

1,5 ngay
lam viéc

Dy thao Cong van
kém theo HO so
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Lanh dao S& Tu phap
xem xét, ky Cong van
giri Cong an Thanh phd;
hé théng ty dong chuyén

: .| Lanhd ) )
B6 dén bg phan van thu dé Sqa,? E(,) 11 é rsnnxiz}c] Cong van kem Ho so
phét hanh va cap nhat|>° VPP '
thong tin dén Lanh dao,
cong chirc phong chuyén
mon tham muu
Céng an Thanh phé x4c ) 30 nfgay k? tuy KeAt quanac wmlnh Ve
) et . ek Cong an ngay nhan |nhan than cua nguoi
B7 | minh va gui két qua dén \ z A : A X
S& Tu phi Thanh pho | dugc Cong |[xin nhdp qudc tich
0 1uphap vin dé nghi |Viét Nam
Vin thu nhan Két qua
x4c minh vé nhdn thin 9 Xéac minh nhan than
NP . .| Vanthu , . n
BS tor Cong an Thanh phd 04 oiey  |SVa nguoi xin nhap
chuyén cong  chuc & quoc tich Viét Nam
Phong HCTP
Cong chuc tiép nhéan
Két qua xac minh vé
nhan than:
- P6i véi hd so khong
du diéu kién giai quyét L
Y eu ,16_311 siat qiyet, - Phiéu kiém soat qua
cong chuc tham muu trinh giai quyét ho so
van ban Thong bao hd | Cong chirc ig 1 ,y \
o s A 1aa \ - Thong bado ho so
so khong du di€u kién Phong R RS o
) 2 X aa khong du diéu kién
giai quyét chuyén vé Bo | HCTP X A i
han Mot cira dé tho . gidi quyét/Thong bao
B9 P,an 0 ) Cll'éi € thong 04 g10 tra 1a1 h6 SO
bao cho ca nhan.
- Trudng hop, hd so dat
yéu cau, hoan chinh ho
so, tham muu du thao
trinh Lanh dao phong
Truéng phong xem xét
B10 | ho so: 5
A | Twong Dy thio To trinh kem
- Néu ho so hop 1§, trinh phong 04 ngay A
HCTP theo HO so

Lanh dao S& Tu phép
xem xét, ky
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- Néu hd so khong hop
1¢, chuyén lai cong chirc,
néu ly do
Giam déc So Tu phap
xem xé&t, ky ToO trinh
UBND Thanh phé; hé
tIlengAtu Ad(,)ng chuyer: Giam dbc . To trinh kém theo
BI11 | dén bd phan vén thu dé | . . 02 ngay A
o o | S& Tu phap Ho6 so
phat hanh va cip nhat
thong tin dén Lanh dao,
cong  chuc  phong
chuyén mon tham muu
Lianh dao UBND Thanh | Lénh dao Céng vin kém theo
B12 | phd xem xét va dé xuat| UBND | 10 ngay 13 so
gui Bo Tu phap. Thanh pho
B6 Tu phap thua uy
quyén Chinh phu ky To To trinh @& nghi Chu
trinh dé nghi Chu tich | , . tich nudc xem xét,
: | BO Tu pha 20 nga L, e ~
B13 | Nuéc xem xét, quyét| pHap i quyét dinh cho nhap
dinh cho nhép quéc tich quoc tich Viét Nam
Viét Nam
Cha tich Nudc quyét L, A
, i . I - . \ Quyét dinh cho nhap
B14 dlnh cho nhap quoc tich Chu tich Nudc 30 ngay qu Sc tich Viét Nam.
Viét Nam.
- B6 Tu phdp gui van
ban thong bao kém theo
Quyét dinh cho nhap
quéc tich Viét Nam cho
UBND Thanh phé 7 L
X ) X ) Ban sao Quyét dinh
- BO Tu phép thong bdo | y 10 ngay |cho phép nhép qudc
cho Bo Cong an dé chi | BOTUPhap -y, e ltich viet Nam
B15 ' ' '

dao co quan Cong an
dang ky cu tra, cip HO
chiéu Viét Nam, Cin
cuoc cong dan cho
ngudi duge nhdp qudc
tich Viét Nam.
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Bl6

Van thu S& nhan ban
sao Quyét dinh cho nhap
quéc tich Viét Nam
chuyén dén  Phong
HCTP

Van thu S¢

04 gid

Ban sao Quyét dinh
cho phép nhap quodc
tich Viét Nam

B17

Cong chirc Phong HCTP:
- Vao S6 theo ddi tiép
nhan ho so

- Du thao Thong bao
UBND cip xi noi da
dang ky khai sinh trudc
day cua nguoi duoc nhap
qudc tich Viét Nam dé
ghi chii vao SO dang ky
khai sinh trinh Trudng
phong HCTP.

- T6 chirc L& trao Quyét
dinh cho nhap quéc tich
Viét Nam cho nguoi duoc
nhap qudc tich Viét Nam.

Cong chirc
Phong
HCTP

04 gid

Dy thao Thong bao
gtri UBND cip xi dé
ghi cha vao S6 ding
ky khai sinh.

B18

Truéng phong HCTP
xem xét du thdo Thong
bao va trinh Lanh dao
S& ky

Truong
phong
HCTP

04 gid

Thong bao vé viéc ghi
chu vao So dang ky
khai sinh

B19

Lanh dao S& Tu phap
xem xét, ky Thong béo,
hé thong tir dong chuyén
dén bo phan van thu dé
phat hanh va cadp nhat
thong tin dén Léanh dao,
cong chic phong chuyén
mon tham muu

Lanh dao
So Tu phap

04 gid

Thong bao vé viéc ghi
chu vao So dang ky
khai sinh

BIEU MAU

Heé théng Biéu mau (Théng tu s 01/2018/TT-VPCP cia Vin phong Chinh phu)

- Pon xin nhép qudc tich Viét Nam (Mau TP/QT-2024-DXNQT.1).

- Pon xin nhap qudc tich Viét Nam diing cho ngudi dai dién theo phap luat
lam Pon xin nhip qudc tich Viét Nam cho nguoi duoc dai dién (Mau

TP/QT-2024-DXNQT.2).

- Ban khai 1y lich (Mau TP/QT- 2024 - BKLL)
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Miu TP/QT-2024-PXNQT.1

Anh4x6
kh(AChup . CONG HOA XA HQI CHU NGHIA VIET NAM
ong qua A A B :
6 thang) Doc lap — Ty do — Hanh phuc

PON XIN NHAP QUOC TICH VIET NAM
Kinh gtri: Chi tich nwéc Cong hoa xa hgi chi nghia Viét Nam

Ho, chtr dém, t€n .....oooiiiiiii e, Gioi tinh:..............
Ngay, thang, ndm sinh:...... ... e,
NOT SINN( 2 ). e e e
Noi dang ky khai sinh (3): ..o e
QUOC i HIBN DAY (4): ..t
Ho chiéu/Gidy t& c6 gid trithay thé:..............coooviiii . SO e
Ot , CAp ngay.......... thang......... nam.................
Ngay, thang, nim nhép canh vao Viét Nam (néu co): ......... S [oviiiiiinnnn,
D015 2 P
Thé thudng tri s8:......vevveeeeieeenn .. 4 [
....................... ,cap...... ngay..........thang.........nam................

Sau khi tim hiéu cac quy dinh cta phap luat Viét Nam vé quéc tich, t61 tu nguyén
lam Pon nay kinh xin Chu tich nuéc Cong hoa xa hoi chu nghia Viét Nam cho phép toi
dugc nhap quéc tich Viét Nam.

Muc dich xin nhéap quéc tich Viét Nam:

Vi¢ce xin nhap quéc tich Viét Nam thudc dién duge mién mot sd diéu kién quy dinh
tai cac diém c, d va d khoan 1 Piéu 19 Luat quéc tich Viét Nam (5):

-Lavo, chéng, cha dé, me d¢é hoac con dé cuia cong dan Viét Nam. []

- C6 cong lao dac biét dong gdp cho su nghiép xay dung va bao vé []
T6 qudc Viét Nam.

- C6 loi cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam. []

Néu duoc nhap quéc tich Viét Nam, to1i xin léy tén goi Viet Nam la: ..................



CONG BAO HA NOI/S6 267+268/Ngay 02-4-2025 77

Néu duoc nhap quéc tich Viét Nam, t61 xin cam doan trung thanh véi Nha nude
Cong hoa xa hdi chi nghia Viét Nam va thuc hién day du cac nghia vu ctia cong dan Vit
Nam theo quy dinh cua Hién phap va phap luat Viét Nam.

T6i ciing xin nhap qudc tich Viét Nam cho con chua thanh nién sinh sdng cung t6i c6
tén dudi day (néu co) (6):

Con thi nhit:
Ho, chtrdém, tén (1): .....ooviiiiiii e, Gioitinh:........c..oeeeeeel
Ngay, thang, ndm sinh: ...

NOT SN (2 et

Néu duge nhap quéc tich Viét Nam, xin léy tén goi Viet Nam la: ........................
Con thir hai:

Ho, chtrdém, tén (1): .....ooiiiiiii e, Gioitinh:.........ccooveeeen.
Ngay, thang, ndm sinh: ... ... e
B (03 4 T (2 S
Noi dang ky khai sinh (3): ..oeeiiniii
QUOC tiCh I8N DAY (4): ..o,
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Néu duoc nhap quéc tich Viét Nam, xin léy tén goi Vit Namla: ........................
001 1 T 1 1 1 N

Lién quan dén qudc tich hién nay (7):

Téi xin cam két s& lam tha | Toi tu xét théy minh thudc truong hop dac biét
tuc thoéi qudc tich hién nay | dé xin giit qudc tich hién nay:

cua minh va cta con chua
thanh nién néu trén (néu cd) []

[

T6i xin d& nghi Chii tich nudc Cong hoa xa hoi
chu nghia Viét Nam xem xét, cho phép téi dugc
nhap quéc tich Viét Nam va duoc gitr quéc tich
hién nay. T6i xin cam két viéc gitt qudc tich
hién nay khong lam can tr& dén viéc hudng
quyén va thuc hién nghia vu cua cong dan Viét
Nam d6i v6i Nha nuéc Cong hoa xi hoi cha
nghia Viét Nam.

Ly do xin giit quéc tich hién nay:

T61 xin cam doan nhitng 101 khai trén day la dung su that va xin chiu trach nhiém
trude phap luat Viét Nam ve 161 khai trong Pon.

Gidy to kém theo: ... ,ngay.. thang.....nam.........
e e e e e e e e e ee e e e Nguwoi lam don

e e e e e e e e e e e e (Ky va ghi 16 ho, chir dém, tén)
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Chu thich:

(1) Ghi bang chit in hoa, c¢6 du (theo Ho chiéu/Gidy t& hop 16 thay thé).

(2) Ghi dia danh ba c4p hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén
quéc gia (néu sinh ra & nudc ngoai).

Vi dy: X4 Pha Minh, huyén Séc Son, Thanh phé Ha Noi hodc thanh phd Postdam,
CHLB buc.

(3) Ghi tén co quan ding ky khai sinh theo ba cép hanh chinh (néu dang ky khai sinh tai Viét
Nam) hodc ghi theo tén thanh phd, tén qudc gia da dang ky khai sinh (néu dang ky khai sinh tai
co quan cd thdm quyén cia nuéc ngoai). Vi du: UBND xi Pién Ngoc, huyén Dién Ban, tinh
Quéang Nam hodc Chinh quyén thanh phd Postdam, CHLB Biic.

(4) Trudong hop dang c6 qudc tich nudc ngoai thi ghi chinh xac tén qubc gia mang qudc tich
theo phién 4m La-tinh hodc phién am tiéng Viét. Vi du: Malaysia hodc Ma-lai-xi-a; truong hop
¢6 tir hai qudc tich tré 1én thi ghi rd timg qudc tich. Déi v6i nguoi khong qudc tich thi ghi o
“khong qudc tich”.

(5) Panh dau “X” vao 6 tuong (g véi diéu kién duoc mién.

(6) Truong hop xin nhap qudc tich Viét Nam cho con chua thanh nién sinh sdng cung thi ghi
day du thong tin cta ting nguoi con.

(7) banh diu “X” vao 1 trong 2 lya chon, néu nguoi xin nhap quéc tich Viét Nam dang c6
qudc tich nude ngoai.
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Miu TP/QT-2024-DXNQT.2

Anh4x6 o 7 )
(chup CONG HOA XA HQI CHU NGHIA VIET NAM
khong qua Poc 1ap — Tw do — Hanh phic
6 thang)

PON XIN NHAP QUOC TICH VIET NAM
(Dung cho nguoi dai dién theo phap ludt 1am Pon xin nhip qudc tich Viét Nam
cho nguwoi dwge dai dién)

Kinh gtri: Chi tich nwéc Cong hoa xa hgi chi nghia Viét Nam

Ngudi dai dién theo phap luit:

Ho, chitdém, tén (1): ........cooeviiiieiiiiiiiieee e GiGE DR

S6 dinh danh ca nhan/Cin cudc cong dan/Thé can cude/Chirmg minh nhan dan
(néu co):

NOTSINN (2) o

QUBC HC T e,
Ho chiéu/Gidy to co gid tri thay thé:..............oeeeee.... Sl S
doieeei , CAp NgAYy.......... thang......... 11F:1 00 DO
NOT CU T L e e
Quan hé gitra nguoi dai dién theo phép luat va nguoi dugc dai dién:............

Sau khi tim hiéu cac quy dinh cua phap luat Viét Nam vé quéc tich, toi tu
nguyén lam Pon nay kinh xin Chu tich nudc Cong hoa xa hdi chu nghia Viét
Nam cho phép ngudi cé tén sau day dugc nhap quéc tich Viét Nam.

Ngudi xin nhip quoc tich Viét Nam:

NOTSINN (2): o
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Noi dang ky khai sinh (3): ..o,
QuAC tich BN NAY (4): . evne e
Ho chiéu/Gidy to c6 gia tri thay thé:..............ceee..... S
doie , cAp ngay.......... thang......... nam...........
Ngay, thang, ndm nhép canh vao Viét Nam (néu co): ......... [eviann. [eviiinn.
D01 3
Theé thuong tri $6:.........oeveeeeieeian.... dOoiee
....................... ,CaP.....eeuve..... ngay. ..., .. thang.........nAM.............
Muc dich xin nhap qudc tich Viet Nam:...........c.oeeeueeueeiie e

Viéc xin nhap qudc tich Viét Nam thudc dién duoc mién mot sb diéu kién quy
dinh tai cac diém c, d va d khoan 1 Diéu 19 Luat qudc tich Viét Nam (5):

-Lavo, chéng, cha d¢, me dé hodc con dé cia cong dan Viét []
- Co cong lao dac bi¢t dong gdop cho su nghiép xay dung va []
béo vé T6 qudc Viét Nam.
- C6 loi cho Nha nudc Cong hoa xa hoi chu nghia Viét Nam. []
Néu duoc nhap quéc tich Viét Nam, xin léy tén goi Viét Nam la: ...............

Lién quan dén qudc tich hién nay (6):

T6i xin cam két s& 1am thii tuc | Té1 tu xét thiy ...........ooooviiiiriiii.... (7)
thoi qudc tich hién nay cua | thudc truong hop dic biét dé xin giit qudc tich
ngudi duoc dai dién (néu c6) | hién nay:

] ]

T6i xin d& nghi Chi tich nudc Cong hoa xi hoi
chi nghia Viét Nam xem xét, cho phép......
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............ (7) duoc nhap qudc tich Viét Nam ma
van gitt quéc tich hién nay. Téi xin cam két viéc
gitt qudc tich hién nay cla ........................
............ (7) khong 1am can tré dén viéc huong
quyén va thuc hién nghia vu cia céng dan Viét
Nam d6i véi Nha nuée Cong hoa xa hoi chu
nghia Viét Nam.

Ly do xin giit qudc tich hién nay:

To1 xin cam doan nhiing 161 khai trén day la dung sy that va xin chiu trach
nhiém trudc phap luat Viét Nam vé 101 khai trong Pon./.

Gidy to kém theo: ... ,ngay .... thang .....ndm...........
e e e et e . e e et e e ee it e e vaes Nguwdi lam don
e e e e e e e e e e e e (Ky va ghi 16 ho, chir dém, tén)
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Chu thich:

(*): Trudng hop ngudi yéu cdu cung cép day du 03 truong thong tin “Ho, chit dém, tén”,
“ngay thang nam sinh”, “S4 dinh danh c4 nhan/Cin cudc cong dan/Thé can cudc/Ching minh
nhan dan” thi cong chirc 1am cong tac tiép nhan ho so thuc hién khai thac cac thong tin (*) trong
Co s6 dit liéu qudc gia vé dan cu theo quy dinh phap luat. Truong hop khong khai thac duoc
thong tin trong Co so dir liéu qudc gia vé dan cu hodc khong c6 thong tin thi yéu ciu nguoi dan
cung cép.

(1) Ghi bang chit in hoa, ¢6 dau (theo Ho chiéu/Gidy to hop 1¢ thay thé).

(2) Ghi dia danh ba c4p hanh chinh (néu sinh & Viét Nam) hodc ghi theo tén thanh phd, tén
qudc gia (néu sinh ra & nudc ngoai).

Vi dy: X4 Pha Minh, huyén Séc Son, Thanh phé Ha Noi hodc thanh phd Postdam,
CHLB buc.

(3) Ghi tén co quan ding ky khai sinh theo ba cap hanh chinh (néu dang ky khai sinh tai Viét
Nam) hodc ghi theo tén thanh phd, tén qudc gia di dang ky khai sinh (néu dang ky khai sinh tai
co quan co tham quyén cua nudc ngoai). Vi du: UBND x3a Dién Ngoc, huyén Dién Ban, tinh
Quang Nam hodc Chinh quyén thanh phé Postdam, CHLB Buc.

(4) Truong hop dang co qudc tich nude ngoai thi ghi chinh xac tén qudc gia mang qudc tich
theo phién am La - tinh hodc phién am tiéng Viét. Vi du: Malaysia hodc Ma-lai-xi-a; truong hop
¢6 tir hai qudc tich tré 1én thi ghi 1& timg qudc tich. Pi voi ngudi khong qude tich thi ghi rd
“khong qudc tich”.

(5) Panh du “X” vao 6 tuong tmg v6i didu kién dugc mién.

(6) Panh dau “X” vao 1 trong 2 lya chon, néu nguoi xin nhap qudc tich Viét Nam dang c6
qudc tich nude ngoai.

(7) Ghi ho, chir dém, tén cua nguoi duge dai dién.
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Miu TP/QT-2024-BKLL
Anh4x 6 ) o ] ) )
(chup CONG HOA XA HOI CHU NGHIA VIET NAM
khong qua Poc l1ap — Tw do — Hanh phic
6 thang)
BAN KHAI LY LICH

(Dung cho trwong hop giai quyét cac viée vé quoc tich)

Ho, chir A€m, €0 ...
Ngay, thang, nam sinh: ...... ... e
S6 dinh danh ca nhan/Cén cudc céng dan/Thé Can cudc/Chimg minh nhan dan
(néu co):

NOT LA VI o ittt e e

TOM TAT VE BAN THAN
(ghi 5 thong tin tir trude téi nay, qua trinh sinh sdng, lam gi, & dau?)
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TOM TAT VE NGUOI THAN THICH

Ngwoi cha:

Ngay, thang, ndm sinh: ............ i e

S6 dinh danh c4 nhan/Can cudc cong dan/Thé Can cude/Chimg minh nhan dan
(néu co):

Nguwoi me:
Ho, chir d€m, ten™: ...
Ngay, thang, nAm sinh: ... e

S6 dinh danh c4 nhan/Cin cude céng dan/Thé Cin cude/Chimg minh nhan dan
(néu co):

Vo/chong:

Ho, chilt d€m, 18N ..

(néu co):
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Con thit nhit:

(néu co):

(néu co):

(néu co):
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S6 dinh danh c4 nhan/Cin cude céng dan/Thé Cin cude/Chimg minh nhan dan
(néu co):

(Néu s6 lwong con/anh/chi/em rudt nhiéu hon hai thi nguoi khai ldp bdan khai
bé sung khai day di théng tin ciia tirng thanh vién).

T6i xin cam doan nhiing 161 khai trén day la ding su that va xin chiu trach
nhiém trudc phap luat Viét Nam vé 101 khai cia minh.

............. ,ngay ....thang ....nam ....
Nguwoi lam don
(Ky va ghi 10 ho, chitr dém, tén)

Chu thich:

(*): Trudng hop ngudi yéu cau cung cap day du 03 truong thong tin “Ho, chit dém,
tén”, “ngay thang nam sinh”, “S6 dinh danh c4 nhan/Can cudc cong dan/Thé cin
cudc/Chimg minh nhan dan” thi cong chic 1am cong tac tiép nhan ho so thuc hién
khai thac cac thong tin (*) trong Co s& dit liéu quéc gia vé dan cu theo quy dinh
phap luét. Truong hop khong khai thac duoc thong tin trong Co so dit liéu qudc gia
vé dan cu hodc khong c6 thong tin thi yéu cau ngudi dan cung cap.

(Xem tiép cong bao sb 269+270)
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