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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 1565/QDP-UBND ngay 18 thang 03 nim 2025
vé viéc phé duyét cac quy trinh ndi by, phwong an tai ciu tric quy trinh
giai quyét thii tuc hanh chinh dwoc sira d6i, bo sung linh vire h tich,
qudc tich, chirng thyue va nudi con nudi thudc thim quyén ciia S& Tu phap
va co quan, to chirc, don vi thudc thanh phd Ha Ni

(Tiép theo Cong bao s6 271+272)

Phu luc 05
B. THU TUC HANH CHINH CAP HUYEN
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2. Thii tuc Ping ky khai sinh ¢ yéu t6 nwéc ngoai (QT-QH-02)

1 | Muc dich
Quy trinh nay quy dinh trinh tu va cach thuc giai quyet dé nghi dang ky khai
sinh ¢6 yéu t6 nudc ngoai thudc tham quyén giai quyét caa UBND cap huyén

2 | Pham vi
Ap dung d6i v6i ca nhan dang ky khai sinh c6 yéu tb nudc ngoai.
Cong chitc UBND cép huyén, Phong Tu phap cip huyén va don vi ¢ lién
quan chiu trach nhiém thyc hién Quy trinh nay.

3 | Noi dung quy trinh

3.1| Co sé phap ly

- Luat HO tich nam 2014;

- Luat Thu d6 ngay 28/6/2024;

- Nghi dinh §6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mdt s6 di€u va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tur, dang ky hd tich truc tuyén;

- Nghi dinh s0 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi, bo
sung mot so dieu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh sO ho
khau, s6 tam trii gidy khi thuc hién tha tuc hanh chinh, cung céap dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sua doi,
b6 sung mét s6 diéu cia cdc Nghi dinh trong linh viee hé tich, quoc tich,
chung thuc,

- Thong tu s6 04/2020/TT- -BTP ngay 28/5/2020 cua B¢ Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo Tu phéap quy dinh
chi tiét mot sd diéu va bién phap thi hanh Nghi dinh sb 87/2020/ND-CP
cua Chinh phu quy dinh vé Co s6 dit liéu ho tich dién tu, dang ky ho tich
true tuyén‘

- Thong tu so 03/2023/TT-BTP ngay 02/8/2023 cua B Tu phap stra d6i, bd
sung mot sb6 nodi dung cua Thoéng tu s 01/2022/TT-BTP cua Bo Tu phap
quy dinh chi tiét mot sd didu va bién _phap thi hanh Nghi dinh s6

87/2020/ND-CP cua Ch}nh phu quy dinh vé Co s6 dit 1iéu ho tich dién tu,
dang ky ho tich truc tuyén;
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- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ciua Bo Tu phap sira d6i, bd
sung mot s6 diéu ctia Thong tu sb 02/2020/TT-BTP cua Bd Tu phap ban
hanh, huéng dan sir dung, quan 1y mau sé quéc tich va mau gidy to vé qubc
tich va Thong tu sb 04/2020/TT-BTP cua Bo Tu phap quy dinh chi tiét thi
hanh mét s6 diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s¢ dir liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac nhan
13 nguoi gbe Viét Nam, 18 phi qudc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi déng nhan dan
tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 caaBo Tai chinh stra doi,
bd sung mot s6 diéu cua Thong tu sd 85/2019/TT-BTC cia B Tai chinh
huéng dan vé phi va 1& phi thudc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phd truc thuéc Trung wong;

- Quyét dinh sé 85/QD-BTP ngay 14/01/2025 ciia Bo Tu phap ban hanh cong
b6 thi tuc hanh chinh méi ban hanh duoc stra ddi, bd sung trong linh virc hd
tich thuc hién tai co quan dang ky ho tich thuoc pham vi chirc ndng quan ly
cua B Tu phap;

- Nghi quyét 06/2020/NQ-HPND ngay 07/7/2020 cua HDND thanh phd Ha
Noi vé viéc ban hanh mot sd quy dinh thu phi, 18 phi trén dia ban thanh phd
Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd;

- Nghi quyét 07/2023/NQ-HDPND ngay 04/7/2023 caa HDND thanh ph Ha
Noi vé viée thu phi, 18 phi thudc thim quyén quyét dinh cia HDND Thanh
phd trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 cta Giam dbc Trung
tam phuc vy hanh chinh cong thanh phd Ha Noi vé viéc cong bd Danh muc
thtl tuc hanh chinh méi ban hanh, tha tuc hanh chinh stra d6i, bd sung va thi
tuc hanh chinh bi bai bo trong linh vuc h tich, qudc tich, chimg thuc va nudi
con nudi thudc thim quyén caa S¢ Tu phap, UBND cap huyén va UBND cép
xa thanh phd Ha Noi.
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3.2

Thanh phan ho so

>

Ban
chinh

>

Ban
sao

- To khai dang ky khai sinh theo mau (néu nép ho so theo hinh
thiee truc tiép hoac gui ho so qua hé thong buu chinh);

- Mﬁu ho tich dién tur tuong tac dang ky khai sinh (do nguoi
yéu cau cung cap thong tin theo huong dan trén Cong dich vu
cong, néu ngudi cé yéu cau lya chon ndp ho so theo hinh thirc
truc tuyén);

- Ngudi c6 yéu cau ding ky khai sinh thuc hién viéc ndp/xuit
trinh (theo hinh thure truc ti€p) hoac tai 1én (hinh thurc truc tuyén)
cac giay to sau:

Gidy to phai ndp

- Gidy chtmng sinh.
Trudng hop khong c6 Gidy chimg sinh thi thay the bang: vin
ban ctia ngudi 1am ching xac nhan vé viée sinh, néu khong cé

vin ban ctia ngudi 1am ching thi thay thé bang vin ban cam
doan vé vi¢c sinh;

Truong hop tré em sinh ra tai nude ngoai thi nop Gidy chimg
sinh hodc gidy to khac do co quan c6 thAm quyén nudc ngoai
cap xac nhan vé viéc tré em duoc sinh ra & nudc ngodi va quan
hé me - con;

Truong hop nguoi yéu cau da np ban dién tir Gidy chimg sinh
hodc co quan dang ky ho tich da khai thac dwoc dit ligu dién tir
6 ky s6 ciia Gidy chimg sinh thi khéng phdi ndp ban gidy.

+ Truong hop cha hoac me hodc céa cha, me 1a ngudi nude ngoai
thi phai ndp van ban thda thuan cia cha, me vé viéc lua chon
qudc tich cho con. Trudng hop cha, me Iya chon quéc tich nuéc
ngoai cho con, thi ngoai van ban thoa thuén lya chon quéc tich
con phai co xac nhan cia co quan ¢o6 tham quyén cia nudc ma
tré dugc lua chon mang qubc tich vé viée tré co qudc tich 1a phu
hop quy dinh phép luat cia nudc do;

+ Vin ban ty quyén (dugc chimg thuc) theo quy dinh cua phap
luat trong trudng hop Gy quyén thuc hién viée diang ky khai sinh.
Truong hop nguoi di dang ky khai sinh cho tr¢ em la 6ng, ba,
nguoi than thich khac thi khong phai ¢6 van ban uy quyén cua
cha, me tré em, nhung phai thong nhit véi cha, me tré em vé noi
dung khai sinh;
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Gidy to phai xuit trinh

- H{ chiéu/Chirng minh nhdn dan/Thé can cuée cong dan/Thé
can cuée/Can cude dién ti/Gidy chimg nhdn cdn cwée hoic cac
gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham
quyén cap, con gia tri sit dung dé chirng minh vé nhan than cia
ngudi c6 yéu cau dang ky khai sinh. Truong hop cac thong tin ca
nhan trong céac gidy to ndy da c6 trong CSDLQGVDC, Co s¢ dit
liéu ho tich dién tor (CSDLHTDT), duoc hé théng dién tu dong
thi khong phai tai 1én (theo hinh thtc truc tuyén);

- Gidy to c6 gia tri chitng minh thong tin vé cu tra trong trudng
hop co quan ding ky ho tich khong thé khai thac dugc thong tin
vé noi cu tri cua cong dan theo cac phuong thirc tai khoan 2
Diéu 14 Nghi dinh s6 104/2022/ND-CP. Trudong hop céc thong
tin vé& gidy to chimg minh noi cu tra da duoc khai thac tir Co so
dir liéu qudc gia vé dan cu bang cac phuong thirc ndy thi ngudi
c¢6 yéu cau khong phai xuat trinh (theo hinh thirc tryc tiép) hoic
tai 1én (theo hinh thuc truc tuyén).

- Gidy chung nhan két hon néu cha, me da dang ky két hon.
Truong hop di co théng tin vé viéc két hon cua cha, me trong
CSDLHTDT, CSDLQGVDC thi khéng phai xuét trinh (theo
hinh thirc truc tiép) hoic tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh viéc tré em nhap canh hop phéap vao Viét
Nam (nhu: ho chiéu, gidy to c6 gia tri di lai qudc té, co dau xac
nhan nhdp canh ctia co quan quan 1y xuét, nhp canh) va vin ban
x4c nhin ctia co quan cong an cd thAm quyén vé viéc tré em
dang cu tra tai Viét Nam trong truong hop tré em sinh ra & nudce
ngoai, ¢ cha hoic me 1a cong dan Viét Nam hodc cha va me déu
la cong dan Vi¢t Nam, chua dugc dang ky khai sinh & nude
ngoai, vé cu tra tai Viét Nam.

Truong hop giri hd so qua hé thong buu chinh thi phai gui kém
theo ban sao ¢ chimg thuc céc gidy to phai xuét trinh néu trén.

*Luuy
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- Déi véi yéu cau dang ky khai sinh ma cha, me tré da dang ky
két hon, trén co so théng tin vé Gidy chimg nhdn két hén cung
cap trong To khai diang ky khai sinh, co quan dang ky hé tich cé
trach nhiém tra citu thong tin vé tinh trang hén nhdn cua cha,
me tré trén Hé théng thong tin gidi quyét thii tuc hanh chinh cdp
tinh théng qua két néi véi Co sé dir liéu hé tich dién tir, Co s&
dit liéu quéc gia vé dan cw. Két qua tra ciu dwoc lwu tri dudi
dang dién tir hodc ban gidy, phan dnh ddy di, chinh xdc théng
tin tai thoi diém tra ciru va dinh kém hé so cia ngueoi dang ky.
Truwong hop khong tra ciru dwoc tinh trang hon nhan do chwa co
thong tin trong Co so dir liéu ho tich dién tuw, Co so dir li¢u quo”'c
gia vé dan cu, thi co quan ding ky ho tich dé nghi Uy ban nhdn
dan cdp xd noi nguoi yéu cau thwong tri/noi da dang ky két hon
xdc minh, cung cdp thong tin. Trong thoi han 03 ngay lam viéc
ké tir ngay nhdn dwoc yéu cau xdc minh, Uy ban nhéan dan cdp
xd noi nhdn dwoc de nghi xac minh co trach nhiém kiém tra, xdc
minh va giri két qua vé tinh trang hén nhdn cia nguoi do.

- Péi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp hd so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong
tin trong to khai, chup lai hoac ghi lai thong tin dé luu trong hd
s0 va tra lai cho ngudi xuat trinh, khong duoc yéu cau ndp ban
sao hodc ban chyp gidy to do.

+ Ngudi yéu cau ding ky ho tich c¢6 thé nop ban sao ching thuc
tir ban chinh hodc ban sao dugc cip tir s6 gbc hoic ban chup
kém theo ban chinh gidy to dé d6i chiéu. Truong hop ngudi yéu
cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan
c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va ky
xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao
gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan ding, du ho so dang
ky ho tich theo quy dinh cua phap luat ho tich, khong dugc yéu
cau nguoi dang ky ho tich ndp thém gidy to ma phap luat ho tich
khong quy dinh phai np.
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Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co
so dir lidu qudc gia vé dan cu theo quy dinh phap ludt néu
nguoi yéu cau dang ky ho tich da cung cdp ho, chir dém, tén;
ngay, thang, nam sinh; s6 dinh danh ca nhan/thé can cuéde
cong dan/thé can cwdc/chung minh nhdn dan/can cuoc dién
nir. Trudng hop céc thong tin can khai thac khong co trong Co
so dir liéu quéc gia vé dan cu thi dé nghi ngudi yéu ciu ké
khai day du.

- Bai1 véi giay to giri kem theo néu nguoi yéu cau ndp hod so theo
hinh thtrc truc tuyén:

+ Bén chup cac gidy to giri kém theo hd so dang ky khai sinh truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 13 ban
chup béng may anh, dién thoai hodc duogc chup, dugc quét béng
thiét bi dién tu, tur giéy to duoc céip hop 1€, con gia tr1 sir dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky
khai sinh truc tuyén di c6 ban sao dién tir hodc da c6 ban dién tir
gidy to ho tich thi nguoi yéu cau dugce st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai
sinh/ban sao Gidy khai sinh) ngudi c6 yéu cau diang ky khai sinh
phai nop ban chinh Gidy ching sinh; xuét trinh gidy to tuy than;
ban chinh Gidy chimg nhéan két hon (néu cha me tré da dang ky
két hon va théng tin vé viéc két hoén chua co trong
CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 tham quyén cia nudc ngoai cip, cong
chtng hodc xic nhan dé sir dung cho viéc ding ky ho tich tai
Viét Nam phai dugc hgp phép hda lanh sy theo quy dinh cua
phap ludt, trir truong hop duoc mién theo diéu udc qubc té ma
Viét Nam la thanh vién.

- Truong hop nguoi yéu cau dang ky khai sinh khong cung cap
duoc gidy to néu trén theo quy dinh hodc gidy td ndp, xuét trinh
bi tay x0a, stra chita, 1am gia thi co quan dang ky hé tich c6 thim
quyén hiy bo két qua dang ky khai sinh.
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- Doi voi viéc xac dinh ho, dan toc, qué quan, dat tén cho tre:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phdi phu hop voi
phdp ludt va yéu cau giit gin ban sdc dan téc, tdp qudn, truyén
thong vin héa tot dep cia Viét Nam; khéong dat tén qud dai, kho
s dung.

+ Truong hop cha, me khong thoa thudn dwoc vé ho, dan téc,
qué quan cua con khi dang ky khai sinh thi ho, dan toc, qué quan
cua con dwoc xdc dinh theo tdp quan nhung phai bao dam theo

ho, dan toc, qué quan cua cha hodc me.

33

S6 lwgng ho so

01bo

3.4

Thoi gian xir ly

Ngay trong ngay tiép nhan hd so; trudng hop nhan hd so sau 15 gid ma
khong giai quyét duoc ngay thi tra két qua trong ngay 1am viée tiép theo.

3.5

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau cip
ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tu dong gui vé Kho quan 1y dix
liéu dién tir cua ca nhan/dia chi thu dién ti/thiét bi so/dién thoai clia nguoi
yéu cau sau khi di hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho
tich).

3.6

Noi tiép nhén va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh ph Ha Noi (https://dichvucong.hanoi.gov.vn)

- B6 phan Mot cira (TN&TKQ) UBND cap huyén noi cu tra ciia ngudi cha
hodc nguoi me dang ky khai sinh doi voi tré em sinh ra & Viét Nam trong
truong hop:

+ Cha hoac me la chg dan Viét Nam con nguoi kia 1a ngudi nudc ngoai
hodc ngudi khong quoc tich. + hodc Cha hoac me 1a cong dan Viét Nam cu
tril & trong nude con nguoi kia 1a cong dan Viét Nam dinh cu ¢ nudce ngoai. +
hodc Cha va me la cong dan Viét Nam dinh cu & nudc ngoai.

+ Hodc Cha va me 1a ngudi nude ngoai hoac ngudi khong quoc tich.
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- Hodc UBND cép huyén noi cu tra cua tré em, c6 cha hoég me hoac ca cha
va me la cong dan Viét Nam, thuc hién dang ky‘khai sinh do6i v&i tré em sinh
ra & nudc ngoai, chua dugce dang ky khai sinh, vé cu tra tai Viét Nam.
Hodc dia ‘diém tiép nhan va tra két qua hd so theo Thong bdo cta cip cd
tham quyén.

3.7 | Phi, Lé phi

- Mién Lé phi cho nguoi thude gia dinh c6 cong voi cach mang; nguoi thude
ho nghéo; nguodi khuyeét tat.
- Theo quy dinh tai Nghi quyét 07/2023/NQ-HDND: Khi t6 chirc, c4 nhan
ndp ho so thuc hién,TTHC trén Cong Dich vu ’cf)ng truoc ngay 01/01/2026
thi mac thu L¢ phi d6i vai dich vu cong truc tuyén bang Khong (Khong thu)
- bang ky khai sinh ding han: 25.000 dong/viéc. Pang ky khai sinh khong
ding han: 50.000 dong/viéc.
- Phi cdp ban sao Gidy khai sinh: 8.000 dong/ban
3.8| Quy trinh xir ly cong viée
) . Biéu Trang
TT Trinh tuw Tll;ic}l T.h Ol miu thai H¢
: nhiém | gian . A
) 5 /Két qua thong
‘ Thanh Ta‘}i khoan
Ho6 so duoc ndp tai BO phan Mot phan gom Tén
ctrahodc qua buu chinh hodc ndp tryc hd so | Pangnhap
tuyén trén Cong dich vu cong quoc theo va Mat
gia (https://dichvucong.gov.vn) khau
< 2 . . . Muyc 3.2
hogc Cong dich vu cong thanh VNelD
pho(https://dichvucong.hanoi.gov.vn)

Bl kl;lal tliac f:ac truong thong tin cua dan To khai | 4 viée da
cong dan co6 trong CSDLDC. ddn.g ky giri hd so
Cong dan lya chon: khai sinh |~ thanh
- Dich vu céng truc tuyén, cong, cho

. . .2~ | kiém tra,
- UBND qudn, huyén, thi xa cé tham quyeén B Cl;” mau tiép nhan
N . ién tu 1 Ae
- Linh vuec H¢ tich, o tirong phan hoi
- Thu tuc Dang ky khai sinh co yéu to tdc dang
nwoc ngoai ky khai
sinh
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B2

Cong chie B phan Mot ctra truy cép
Heé thong thong tin giai quyet thu tuc
hanh chinh cta thanh phd kiém tra
tinh chinh xac, dﬁy du, théng nhat,
hop 1é ctia hd so.

(i) Truong hop hd so day du, hop 16
thi tiép nhan ho so; néu tiép nhan ho
so sau 15 gior thi co Phiéu hen, tra két
qua cho ngudi ¢ yéu ciu trong ngiy
1am viéc tiép theo (néu ngudi co yéu
cau lga chon hinh thic ndp ho so
tryc tiép) hodc giri ngay Phiéu hen,
tra két qua qua thu dién tir hodc gui
tin nhin hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau
(néu ngudi c6 yéu cau lya chon hinh
thirc ndp ho so truc tuyén);

Sau khi tiép nhan hd so theo hinh
thrc ndp truc tiép, cong chirc BoO
phan Mot cira thyc hién sb hoa (sao
chup, chuyén thanh tai liéu dién tu
trén hé théng thong tin, co so dir
lidu) va ky sd vao tai liéu, hd so giai
quyét thu tuc hanh chinh da duoc sd
hoa theo quy dinh.

ii) Truong hop hd so chua day du,
hop 1€ thi c6 thong bdo cho nguoi
yéu cau bo sung, hoan thién h6 S0,
néu 1o loai giay to, nodi dung can bo
sung dé ngudi cb yéu cau bod sung,
hoan thién. Sau khi hd so duge bd
sung, thuc hién lai budce (i);

(iii) Trudng hop ngudi co6 yéu cau
ding ky khai sinh khong bd sung,
hoan thién dugc ho so thi thong bao
tir chdi giai quyét yéu cau ding ky
khai sinh va bao cdo Truéng Bo phan
Mot cura.

Cong
chirc
Bo
phan
Mot
cua

Trong
gio
hanh
chinh

- Phiéu
yéu cau
bd sung,
hoan thién
hé so
- Phiéu
tir chéi
tiép nhan
giai quyét
ho so
- Giay
tiép nhan
hd so va
hen ngay
tra két
qua
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Cong chtrc B6 phan Mot ctra chuyén
ho so da tiép nhan dén cong chic
Phong Tu phap qua Hé thdng thong
tin giai quyét thu tuc hanh chinh qﬁa Cong
Thanh phd (Truong hop HE thong| . hic
thong tin giai quyét tha tuc hanh Bo
chinh ctia Thanh phd da lién thong| phan Khon
vol Hé théng dang ky, quan ly ho| Mot ) g
: oA Y LA gk .- |qua 0l
B3 tich cua B(_)q Tu phap th} hé thong tu le'cl, it 15 so
dong chuyén hé so dén H¢ thong Coflg 1Am
dang ky, quan 1y ho tich cua By Tu Ch}IC vide
phap; Truong hop hé théng chua tich Phong '
hop chitc niang tw dong chuyén, cong TI,I
chiac phong Tu phdap thuc hién phdp
chuyén hd so tir Hé thong thong tin
giagi quyét thi tuc hanh chinh cua
Thanh phd sang Hé théng ding ky,
quan ly ho tich cua Bo Tu phap)
Cong chitc Phong Tu phap tham tra
hd so (thdm tra tinh thong nhét, hop - Thong
1& cua cac thong tin trong hd so, gidy béo hod
td, tai litu do ngudi yéu cau ndp, s0 khong
B4 | xuét trinh hodc dinh kém). du dieu
+ Truong hop hd so can bo sung, hoan Cong . kicn %1211
A 9 . e e ea .~ |Khong| quyét/
thién hodc khong du diéu kién giai| chuc . 02| Thong
quyét, phai tir chdi thi giri thong bao| Phong |17 1 0
vé tinh trang hd so téi Bo phan Mot| Tu 1%1m lai hd so
ctra dé thong bao cho ngudi ndp hd phap vide
so — thuc hién lai budc (i1) hodc (ii1); '
+ Truong hop can phai kiém tra, xac - Phié:u
minh lam rd hodc do nguyén nhan y§u cau
khac ma khong thé tra két qua ding b0 sung,
thoi gian di hen thi cong chtc lam hOéI‘l thién
ho so

cong tac ho tich lap Phiéu xin 16i va
hen lai ngay tra két qua, trong d6 néu
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15 1y do cham tra két qua va thoi gian
hen tra két qua, chuyén Bo phan mot
ctra dé tra cho ngudi ¢6 yéu cau (néu
nguoi ¢ yéu cau lua chon hinh thire
nop ho so truc tiép), hodc giri Phiéu
xin 16i va hen lai ngay tra két qua qua
thu dién t&r hodc gui tin nhin qua
dién thoai di dong cho ngudi céd yéu
cau (néu ngudi ¢ yéu cau lya chon
hinh thirc ndp hd so truc tuyén).

+ Néu thdy hd so day du, hop 1¢,
dung quy dinh, truong hop tiép nhan
hd so diang ky khai sinh theo hinh
thire truc tiép, thi cong chirc Phong
Tu phéap thyc hién viéc ghi vao SO
dang ky khai sinh, cap nhat thong tin
diang ky khai sinh trén Phian mém
dang ky, quan ly ho tich dién tir dung
chung, luu chinh théc va chuyén
thong tin dén Co so dit liéu qudc gia
vé dan cu (CSDLQGVDC) dé lay S6
dinh danh ca nhan.

Truong hop tiép nhan hd so ding ky
khai sinh theo hinh thtrc truc tuyén,
cong chirc Phong Tu phapgiri lai biéu
mAu Gidy khai sinh dién tir v6i thong
tin ddy da cho nguoi yéu cau qua thu
dién tir hogc thiét bi so.

Ngudi yéu cau co trach nhiém
kiém tra tinh chinh xac, day du cua
cac thong tin trén biéu miu Gidy
khai sinh dién tr va xac nhan (toi
da mQt ngay).

Néu ngudi c6 yéu cau xac nhin
thong tin da thong nhat, day du hodc




14 CONG BAO HA NOI/S6 273+274/Ngay 02-4-2025
khong c6 phan hoi sau thoi han yéu
cau thi cong chirc 1am cong tac ho
tich thuc hién viéc ghi ndi dung vao
S6 dang ky khai sinh, cap nhat thong
tin ddng ky khai sinh va luu chinh
thire trén Phan mém ding ky, quan 1y
ho tich dién tor dung chung. Truong
hop cha, me Iira chon quéc tich Viét
Nam cho con thi chuyén théng tin
dén CSDLQGVDC dé lay Sb dinh
danh cé nhan.
- Sau khi CSDLQGVDC tra vé S6
dinh danh cé nhan, cong chitc Phong
Tu phép du thao Gidy khai sinh, trinh
Trudng Phong Tu phap ky, ky s6
Trudng Phong Tu phép xem xét:
£ 1A Y . .| Khong X
- Néu ho so hop 1¢, ky Giay khai|Truong| Giay
B3 | sinh ban gidy, ky s Gidy khai sinh| Phong | 3“4 %] knai
ban dién ti Tu | 0| sinh:
- Néu hd so khong hop 1¢ chuyén lai| Phdp viée Ho so
cong chuc, néu ro ly do
Cong chirc Phong Tu phéap chuyén Hé thong
két qua tir Hé thong thong tin ding gf{i tin
ky, quan 1y ho tich sang Hé thong| - Cong nhan t6i
B6 |thong tin gidi quyét thu tuc hanh| chiec email cua
chinh cua Thanh phé, hoan thién ho Phong i cong dan
so, chuyén Vin thu UBND cip| Tu th)ng g thong bao
huyén déng déu, ban giao két qua| phap |1"¢ ‘Ol Gla}_’ da co ket
cho cong chirc Bo phan Mot cura. _van | 8¢ K_hal qua kinh
2 .. Y . . lam sinh moi cong
(Tong thoi gian giai quyét tir Bl dén| thu viée dan dén
B6 hoan thanh trude 16 gier 30 phat | UBND 1han
trong ngdy tiép nhan hd so. Dbi voi| ©€aP '
truong hop tiép nhan hd so sau 15| huyén

gid, tra két qua trude 11 gio ngay
1am viéc tiép theo)
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B7

1. Bé nghi cong dan xuét trinh ban
chinh gidy to tuy than, ho so (Truong
hop Co so dir liéu dan cw da duoc
tich hop, chia sé, két noi, cong dan
da co xac thuc dinh danh dién tu,
céng dan khéng can xudt trinh gidy

to tiy théan) - Cong

2. Xéc nhan da déi chiéu ban chinh | dan

3. Nguoi ¢6 yéu cau dang ky khai| - ang

sinh kiém tra thong tin trén Gidy khai Ch}IC .
sinh, trong S& ding ky khai sinh va | Phong Trong | .; .. Thong tin
ky tén vao S6 dang ky khai sinh,| TU | ;5" | SOddng dong bo voi

nhan Gidy khai sinh. phap | = | kykhai | Céng Dich

4. Thu phi cAp ban sao trich luc (néu| - €ONg | chinh sinh vu cong

¢6) (8.000d/ban trich lyc) chirc quoc gia
5. bong d4u cia UBND cép huyén ﬁ?
6. Tra két qua cho cong dan: Ban bhan
, , Mot
chinh, Ban sao. cira

7. Gt ban dién tir qua Hé théng dén
tai khoan, email, Kho quan 1y dir li¢u
dién tr cia cong dan

8. HO so, két qua giai quyét TTHC
duoc s6 hoa

9. Luu trit ho so theo quy dinh

Biéu mau

Hé thong Biéu mau (Théng tu s6 01/2018/TT-VPCP cia Vian phong Chinh pht)

To khai dang ky khai sinh (néu ndp hd so tryc tiép) (Thong tu sb
04/2024/TT-BTP cua B Tu phap)

S6 khai sinh, Gidy khai sinh, Gidy khai sinh ban sao (Thong tu sb
04/2020/TT-BTP cua Bo Tu phap)

Biéu miu dién tir twong tic dang ky khai sinh (néu ndp hd so truc tuyén

(Théng tu s6 03/2023/TT-BTP cua B Tu phap)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI SINH
Kinh giri: O Uy ban nhan dan ...

Ho, chir dém, tén ngudi yéu cau:

Ngay, thang, ndm sinh:

Noi cu tria: @

Gidy to tuy than: @

Quan hé véi nguodi dugce khai sinh:

Pé nghico quan ding ky khai sinh cho ngudi dwéi day:
Ho, chir dém, tén:

Ngay, thang, nam sinh: ...........ccccoevviiiiie e, ghi bang chit:
Gioitinh:......oeeeveeeeen.n.. Dantoc:.....cccoovvevveeinnns Quéc tich:

Noi sinh: @

Qué quan:

Ho, chitr dém, tén ngwdi me:

NAM SINH: O Dantoc: @ v, Quéc tich: ¥
Noi cu trii: @

Gidy to tuy than: @

Ho, chir dém, tén nguoi cha:

NAM SINN: O, Dantoc: @ Qudc tich: ¥
Noi cu tri: @

Gidy to tuy than: @

Thong tin ‘,}é Gidy chimg nhdn két hén ciia cha, me tré (néu cha, me tré di DKKH):

T , Quyén so............ , dang ky ngay....thang....nam......... FQleveieeiiiiiieeiiieeeeeeen,

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, duoc su

thoa thuan nhat tri cta cac bén lién quan theo quy dinh phap luét.

T61 chiu hoan toan trach nhiém trudc phap luat vé noi dung cam doan ctia minh.
Lamtai: .................. , NEAY ... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khong |:| .......................................
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Chii thich:

(DGhi 10 tén co quan ding ky khai sinh.

@Chi ghi trong trirong hop nguoi cé yéu cau dang ky ho tich chwa cé/khéng cung cdp sé
dinh danh cd nhan/can cudc cong ddan/thé can cuoc/chung minh nhdn ddan; khong cung cap day
du thong tin ngay, thang, nam sinh.

Truwong hop phdi cung cap thong tin “Noi cie trii” thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang
ky thuwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

) Ghi $6 dinh danh cé nhan/can cuée cong dan/thé can cude(vi du: Can cude cong dan sé
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong co
80 dinh danh cd nhdn/can cudc cong ddn/thé can cudc thi ghi giay to hop Ié thay theé (ho chiéu,
chitng minh nhan dan,...).

@ Truong hop sinh tai co s6 y té thi ghi rd tén co s y té va va dia chi tru so co s y té do.

Vi du: - Bénh vién Phu san Ha N¢i, duong La Thanh, phuong Ngoc Khanh, quan Ba DPinh,
Ha Noi.

- Tramy té x4 Pinh Bang, huyén Tur Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co so y té thi ghi dia danh ciia 03 cdp hanh chinh (x4, huyén, tinh),
noi sinh ra.

Vi du: xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh cta cha, me (néu co).

© Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY KHAI SINH

I. Thong tin vé ngudi yéu ciu ding ky khai sinh

(1) Ho, chir dém, tén;

(2) S6 dinh danh cé nhén;

(3) Gidy t,(‘y tl‘ly than: Loai gidy to ,sfr dung (CC’CD/CMND/HC) chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng trd/noi tam tra/noi dang sinh séng);

(5) Quan hé voi nguodi dugc khai sinh.

I1. Thong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, tl}éng, nam sinh (:[éch biét riéng 93 truong tbéng tin ngay, thang,
nam sinh; hé thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Noi sinh (gém céc trudng thong tin tach biét riéng theo dia danh hanh
chinh: s6 nha; duc‘mg/phé; thén/té/bén/ép; xa, phuong, thi tran; quan, huyén, thi xa,
thanh phé thuOc tinh, thanh phé thuoc thanh phé truc thudc Trung uwong; tinh,
thanh phé truc thudc Trung wong);

(12) Qué quan.

I11. Thong tin vé ngwdi me ciia ngudi dwoce khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(15) S6 dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H{ chiéw/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh séng).

IV. Théng tin vé ngudi cha ciia nguoi dwoe khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,
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(22) S6 dinh danh c4 nhén;

(23) Gidy to tuy than: Loai gidy to su: dung (CCCD/CMND/HO chiéuw/Gidy to
hop 18 thay thé); sd, ngay, thang, nim cdp, co quan cip; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng);

(27) D& nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi d}mg dé nghi ding ky
khai sinh cho tré em la dung su that, da c6 su thda thudn nhat tri cua c}la, me tré
theo quy dinh phap luat va chiu hoan toan trach nhiém trudc phap luat vé ndi dung
cam doan cua minh.

* Truong hop céac thong tip vé gi‘éy to chimg minh noi cu tra fié duoc khai thac
tur CSDLQQVDC, duoc h¢ thong dién tu dong thi khéng phai xuat trinh (theo hinh
thirc truc tiép) hoac tai 1én (theo hinh thire truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

Nguoi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép tai
co quan dang ky ho tich.

Ban dién tr s€ tu dong gt vé Kho quan ly dir li€u dién tir cia cd nhan/dia chi
thu dién tu/thiét bi s6/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang
ky khai sinh tai co quan dang ky hd tich.
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CONG HOA XA HOI CHUNGHIA VIET NAM
Pic ldp - Tu do - Hanh phiic

GIAY KHAI SINH
(BAN SAQ)

S& dinh danh ca nha
Hg, chir dém, tén nguGime: .. ... ...
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Chau thich:
' Ghi theo s6 trong S6 ding ky khai sinh.
® Ghi tén co quan cip ban sao Gidy khai sinh.
“ Ghi theo s6 trong S6 theo ddi viée cip ban sao ciia co quan cap bén sao Trich luc hé tich.

“Tuy theo cach thire thwe hién, ghi rd can ¢t cép ban sao tir: “S6 dang ky khai sinh " hodc “Co'sé dit
liéuho tich dién tir”.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 14p - Ty do - Hanh phic

GIAY KHAI SINH

(BAN SAO)
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Chii thich:
) Ghi theo 56 trong S6 ding ky khai sinh.
® Ghi tén co quan cAp bén sao Gidy khai sinh.
® Ghi theo s6 trong S6 theo ddi viéc cip ban sao cita co quan cép ban sao Trich luc ho tich.

“Tuy theo cach thire thye hién, ghi rd can el cAp ban sao tir: “S6 dang ky khai sinh” hodc “Co s¢ dit
lieuho tich diéntir”.
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3. Thii tuc Ping ky két hon cé yéu té nuéc ngoai (QT-QH-03)

Muc dich

Quy trinh nay quy dinh trinh ty va cach thirc giai quyét yéu cau dang ky két
hon c6 yéu td nudc ngoai thudc tham quyén giai quyét cua UBND cap huyén

Pham vi

Ap dung d6i v6i ca nhan ding ky két hon co yéu t6 nude ngoai.
Cong chic Phong Tu phap, BO phan Mot cira (TN&TKQ) va don vi ¢6 lién
quan chiu trach nhiém thyc hién Quy trinh nay

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Luat Thu d6 ngay 28/6/2024;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mdt s6 di€u va bién phéap thi hanh Luat HO tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir ligu ho tich dién tur, dang ky hd tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sira d6i, bo
sung mot sO di€u cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 hg
khau, s6 tam tra gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cita Chinh phii sita doi, b6 sung
mot so diéu ciia cdc Nghi dinh trong linh vuee hé tich, quéc tich, ching thuec;

- Thong tu sb 04/2020/TT- -BTP ngay 28/5/2020 cua Bo Tu phap quy dlnh
chi tiét thi hanh mot sé diéu cua Luat HoO tich Va Nghi dinh s

123/2015/ND-CP ctia Chinh phii quy dinh chi tiét mét sé diéu va bién phap
thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctua Bo Tu phap quy dinh
chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP
ctia Chinh phu quy dinh vé Co s& dir 1iéu hd tich dién ttr, ding ky ho tich
truc tuyeén,;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phap stra d6i, bd
sung mot sd ndi dung cua Thong tu sd 01/2022/TT-BTP cua Bé Tu phap
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quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ctia Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tu,
dang ky hd tich tryc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 ctia B Tu phap stra d6i, bd
sung mot sd diéu cua Thong tu sb O2/2020/TT BTP cua Bo Tu phap ban
hanh, huéng dan su: dung, quan 1y miu s6 qudc tich va mau gidy to vé quoc
tich va Thong tu s6 04/2020/TT-BTP ciia B6 Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy
dinh murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, sir dung
thong tin trong co sé dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam,
phi xac nhan 13 nguoi gbe Viét Nam, 18 phi qudc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 1& phi thudoc tham quyén quyét dinh cia Hoi dong nhan dan
tinh, thanh pho truc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctiaBo Tai chinh sira doi,
bd sung mot sd didu ciia Thong tu s6 85/2019/TT-BTC ciia Bo Tai chinh
huéng dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhin
dan tinh, thanh phé truc thuéc Trung wong.

- Quyét dinh sb 85/QD-BTP ngay 14/01/2025 ctua Bo Tu phap ban hanh
cong bd thu tuc hanh chinh méi ban hanh duoc stra ddi, bd sung trong linh
vuc ho tich thuc hi¢n tai co quan dang ky ho tich thuéc pham vi chirc nang
quan ly cua Bo Tu phap;

- Nghi quyét 06/2020/NQ-HPND ngay 07/7/2020 ciia HDND thanh phé Ha
Noi vé vigc ban hanh mdt s6 quy dinh thu phi, 1€ phi trén dia ban thanh phd
Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd;

- Nghi quyét 07/2023/NQ-HDND ngay 04/7/2023 ciia HDND thanh phd Ha
No6i vé viée thu phi, 1€ phi thudc tham quyén quyét dinh cia HDND Thanh
pho trén dia ban thanh phd Ha Noi;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 cia Giam ddc Trung
tam phuc vu hanh chinh cong thanh phé Ha Noi vé viéc cong bd Danh muyc
thl tuc hanh chinh m&i ban hanh, thu tyc hanh chinh sira d6i, b sung va thi
tuc hanh chinh bi bii bo trong linh vuc ho tich, qudc tich, chtng thuc va nudi
con nudi thudc tham quyén cua S& Tu phap, UBND cép huyén va UBND céip
x4 thanh phd Ha Noi.
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3.2

Thanh phan ho so

>

Ban
chinh

>

Ban
sao

- To khai dang ky két hon theo madu, c6 di théng tin ciia hai
bén nam, nit. Hai bén nam, nit cé6 thé khai chung vao mot To
khai ding ky két hon (néu ngueoi c6 yéu cau lwa chon nép hé so
theo hinh thirc truec tiép);
- Mﬁu ho tich dién tir tuong tac dang k}'l két hon (do nguoi
yéu cau cung cap thong tin theo huéng dan trén Cong dich vu
cong, néu ngu’(n cd yéu cau lua chon ndp hd so theo hinh
thtrc truc tuyén);
- Ngudi ¢o yéu cau ding ky két hon thuc hién viéc ndp/xuit
trinh (theo hinh thttc truc tiép) hodc tai 1én (theo hinh thirc truc
tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Gidy x4c nhan cua to chirc y té c6 thAm quyén cta Viét Nam
hodc nudc ngoai xac nhan cac bén két hon khong mic bénh tAm
than hodc bénh khac ma khéng c6 kha ning nhéan thirc, lam cha
duoc hanh vi cia minh;

- Gidy to chimg minh tinh trang hon nhan cta ngudi nudc
ngoai do co quan c6 thAm quyén cia nudc ma ngudi do 1a cong
dan cap con gia tri st dung, xac nhan hién tai ngudi dé khong
c6 vo hodc khong c6 chong; trudng hop nude ngoai khong cap
x4c nhan tinh trang hon nhan thi thay bang gidy to do co quan
c6 thim quyén nudc ngoai xac nhan nguoi d6 co du diéu kién
két hon theo phap luat nudc do.

Gia tri str dung cua gidy to chirng minh tinh trang hon nhén cua
ngudi nude ngoai duge xac dinh theo thoi han ghi trén gidy to
d6.Trudong hop gidy to chimg minh tinh trang hén nhan khong
ghi thoi han str dung thi gidy to ndy va gidy x4c nhan cua to
chtic y té c6 gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu & nudc ngoai
phai ndp ban sao ho chiéu/gidy td c6 gi tri thay thé ho chiéu.

* Ngoai gidy to néu trén, tiy timg trudng hop, bén nam, bén nit
phai nop gidy to twong tmg sau day:

- Cong dan Viét Nam la cong chuc, vién chirc hoac dang phuc
vu trong luc lugng vii trang phai ndp van ban cua co quan, don
vi quan 1y x4c nhan viéc két hon véi ngudi nude ngoai khong
trai vo1 quy dinh cuia nganh do;
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- Truong hop ngudi yéu cau ding ky két hon dang cong tac,
hoc tip, lao dong c6 thoi han & nudc ngoai thi phai ndp Gidy
xac nhan tinh trang hon nhan do Co quan dai dién ngoai giao,
Co quan dai dién lanh sy cua Viét Nam ¢ nudc ngoai cap.

* Gidy to phai xuat trinh:

- H} chiéu/Chirng minh nhén dan/Thé can cude cong dan/Thé
can cuwée/Can cude dién ti/Gidy ching nhdn can cude hodc
cac gidy to khac c¢6 dan anh va thong tin ca nhan do co quan co
tham quyén cap, con gia tri stt dung dé ching minh vé nhan
than cua cong dan Viét Nam.Truong hop cac thong tin cd nhan
trong cac gidy to ndy da c6 trong CSDLQGVDC, CSDLHTPDT,
dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh
thirc tryc tuyén);

- Nguoi nudc ngoai xuat trinh ban chinh ho chiéu dé chung
minh vé& nhén than; trudng hop nguoi nude ngoai khong co ho
chiéu dé xuat trinh thi c6 thé xuat trinh gidy to di lai qubc té
hoac thé cu tru;

- Gidy to c6 gia tri chimg minh thong tin vé cu tra trong
truong hop co quan diang ky ho tich khong thé khai thac dugc
théng tin vé noi cu tri cia cong din theo cac phuong thirc
quy dinh tai khoan 2 Diéu 14 Nghij dinh s6 104/2022/ND-CP
ciia Chinh phil. Truong hop cic thong tin vé gidy to ching
minh noi cu tra d3 duoc khai thac tir Co s¢ dit liéu qubc gia
vé dan cu bang cac phuong thirc nay thi ngudi co yéu cau
khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

*Luuy

- Néu bén két hén la cong dan Viét Nam da ly hén hodc iy
viéc két hén tai co quan cé tham quyén nude ngodi nhung qua
tra curu thong tin trong Co so dir liéu ho tich dién tu; thong qua
két noi gitta Hé thong théng tin gidi quyét thi tuc hanh chinh
cdp tinh véi Co sé dir liéu hé tich dién tir, Co sé dir liéu quoc
gia vé dan cw khong thé hién théng tin vé viéc da ghi chii ly
hén, hity viéc két hén thi co quan dang ky ho tich hwdng dan
cong dan thuc hién thu tuc ghi vao s6 ho tich viéc ly hon/huy
viéc két hén tai co quan nha nuwée cé tham quyén trude khi gidi
quyét viéc dang ky két hon.
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- D6i véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, di chiéu véi thong
tin trong to khai, chup lai hodc ghi lai théng tin dé luu trong hod
s0 va tra lai cho ngudi xuat trinh, khong duoc yéu cau ndp ban
sao hodc ban chyp gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimng
thuc tir ban chinh hodc ban sao duoc cip tir s6 gdc hodc ban
chup kém theo ban chinh gidy t& dé ddi chiéu. Truong hop
ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup
v6i ban chinh va ky xac nhan, khong duoc yéu cau nguoi di
dang ky nop ban sao gidy td do.

+ Ngudi tiép nhan co6 trach nhiém tiép nhan dung, du hd so
dang ky hd tich theo quy dinh cua phap luat ho tich, khong
duoc yéu cau nguoi ding ky ho tich ndp thém gidy to ma phap
luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhén ho so thuc hién khai thac thong tin trong Co
so dir liéu qudc gia vé dan cu theo quy dinh phap ludt néu
ngudi yéu cau dang ky ho tich dd cung cap ho, chit dém, tén;
ngay, thang, nam sinh; s6 dinh danh cd nhéan/thé cin cude cong
dan/the can cuoc/chitng minh nhdan ddn/can cudc dién ti.
Truong hop cac thong tin can khai thac khong cé trong Co s
dir liéu qudc gia vé dan cu thi dé nghi nguoi yéu cau ké khai
day du.

- Pbi voi gidy to giri kém theo néu nguoi yéu cau nop hod so
theo hinh thirc tryc tuyén:

+ Ban chup cac gidy to gui kém theo hd so dang ky két hon
tryc tuyén phai bao dam rd nét, day du, toan ven vé nodi dung,
13 ban chup bang mdy anh, dién thoai hoic duoc chup, duoc
quét bang thiét bi dién tu, tir gidy to duoc cap hop 18, con gia
tri su dung.

+ Truong hop gidy to, tai liéu phai gii kém trong hd so ding
ky két hon truc tuyén di c6 ban sao dién tir hodc di co ban
dién tir gidy to ho tich thi ngudi yéu cau duge st dung ban
dién tr nay.
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+ Khi dén co quan ding ky ho tich nhan két qua (Gidy chu’ng
nhdn két hén), nguoi cé yéu cau ding ky két hon phdi ndp gidy
10 chitng minh tinh trang hén nhéan (d6i véi ngwoi nude ngodi),
gidy xdc nhdn ciia to chirc y té.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cip, cong
ching hoac xac nhan dé sir dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh sy theo quy dinh cua
phép luat, trir truong hop duoc mién theo diéu udc qubc té ma
Viét Nam la thanh vién.

- Trudng hop ngudi yéu ciu ding ky két hon khong cung cap
dugc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat
trinh bi tay x0a, sira chira, lam gia thi co quan ding ky ho tich
c6 tham quyén huy bo két qua dang ky két hon.

3.3

Yéu céu, diéu kién thwe hién thii tuc hanh chinh

- Nam tir da 20 tudi trd 18n, nix tir da 18 tudi trd 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Céc bén khong bi mét ning luc hanh vi dan su;

- Cong dan Viét Nam dinh cu 0 nuoc ngoal phdi ¢6 gidy to cho phép cu
trii do co quan c6 tham quyén nuéc ngodi cdp.

- Viéc két hon khong thudc mot trong cac trudng hop cAm két hon theo quy
dinh tai cac di€m a, b, ¢ va d khoan 2 Diéu 5 cua Luat Hon nhan va Gia dinh,
gom:

+ Két hén gia tao;

+ Tao hon, cudng ép két hon, ltra dbi két hon, can tro két hon;

+ Nguoi dang c6 vo, co6 chong ma két hon véi nguoi khac hodc chua c6 vo,
chua c6 chong ma két hon véi nguoi dang cd chong, co vo;

+ Két hon giita nhitng ngudi ciing dong mau vé truc hé; gitra nhimg nguoi
c6 ho trong pham vi ba doi; gitra cha, me¢ nudi véi con nudi; gitta nguoi da

tirng 1 cha, me nudi v4i con nudi, cha chong voi con dau, me vo voi con ré,
cha dugng vdi con riéng cua vg, me ké v&i con riéng cua chong.

* Nha nudc khong thira nhidn hon nhan gitra nhitng nguoi cung gidi tinh.

3.4

S6 lwong ho so

01bo
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3.5

Thoi gian xir ly

15 ngay.

Két qua thue hién thi tuc hanh chinh:

- Gidy chirg nhan két hon (02 ban chinh), mdi bén vo, chong 01 ban. Ban
sao Trich luc két hon (trudng hop yéu cau cip ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tir s& tu dong gui vé Kho quan 1y
dit liéu dién tir cia ca nhan/dia chi thu dién ti/thiét bi sd/dién thoai clia
ngudi yéu cau sau khi di hoan tit thu tuc ding ky két hon tai co quan ding
ky ho tich).

3.6

Noi tiép nhin va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)
- Cong Dich vu cong thanh phdé Ha Noi (https://dichvucong.hanoi.gov.vn)

- B6 phan Mot ctra (TN&TKQ) ciia UBND cép huyén noi cu tri ctia cong
dan Viét Nam thyc hién dang ky két hon gitta cong dan Viét Nam voi nguoi
nudc ngoai; gitra cong dan Viét Nam cu tra & trong nudc voi cong dan Viét
Nam dinh cu ¢ nudc ngoai; gitra cong dan Viét Nam dinh cu ¢ nudc ngoai
v6i nhau; gitta cong dan Viét Nam dong thoi co qudc tich nudc ngoai véi
cong dan Viét Nam hodc vdi nguoi nudc ngoai.

Trudng hop nguodi nude ngoai cu tra tai Viét Nam co yéu cau ding ky két
hén thi UBND cép huyén noi cu tri cia mot trong hai bén thyc hién ding ky
két hon.

Hodc dia diém tiép nhan va tra két qua ho so theo Thong bao cua cip co
tham quyén.

3.7

Lé phi

- Theo quy dinh tai Nghi quyét 07/2023/NQ-HPND: Khi t6 chtic, ca nhan
ndp ho so thyc hién TTHC trén Cong Dich vu cong trude ngay 01/01/2026
thi muc thu Lé phi d6i voi dich vu cong triuc tuyén bang Khong (Khong thu)
- Néu cong dan ndp ho so truc tiép: Lé phi: 1.000.000 dong/viée

- Mién 18 phi cho gia dinh ¢6 cong véi cach mang; nguoi thude hd ngheo;
ngudi khuyét tat.

3.8

Quy trinh xir ly cong viéc




CONG BAO HA NOI/S6 273+274/Ngay 02-4-2025 35
. <X x | Trang
TT Trinh tw Trich | 4y i gian | Dl MAU| i HE
nhiém /Két qua X
thong
H6 so duge nop tai BO phan Mot
ctra hoac qua buu chinh hodc ndp
triee tuyén trén Cong dich vu cong
quoc gia (https://dichvucong.gov.vn) Tiléll’lh)\ Tai
hodc Cong dich vu céng thanh pho phan Ho khoan
(https.//dichvucong.hanoi.gov.vn) 50 theo gdm
5 | Cong DVC két ndi véi CSDLDC Mue3.2 1 e
dé khai thac cac truong thong tin| Cong bing
cua cong dan co trong CSDLDC. dan .. |nhapva
Cong dan lua chon: Biéﬁ‘ mc?u Mat
- Dich vu céng trye tuyén, dign tu: khau
- UBND qudn, huyén, thi xd co tZ,ng lt;;c VNelD
tham quyén &t hom
- Linh viec HQ tich,
- Thii tuc Pang ky két hon c6 yéu
16 nuée ngodi
Cong chL'rg Bo phan Mdt ctra truy - Phiéu
cap H¢ thong thong tin giai quyét yéu cau
thu tuc hanh chinh cua thanh pho b sung,
kiém tra tinh chinh xac, day du, hoan
théng nhét, hop 1¢ cua hd so. thién hd
(i) Truong hop hd so day du, hop SO
1¢, thi t1ep nhan ho so; néu tiép Céng
nhén hd so sau 15 gio thi co| pue _ Phiéu
Phiéu hen, tra két qua cho nguoi 5 | Trone eid' | tir chéi
B2 co yéu cau trong ngay lam Vlec B? \ gg, Au ¢ OAI
phan |hanh chinh| tiép nhan
tiép theo (néu nguoi co yéu cau " £
lva chon hinh thérc ndp hd so Mf')t glalkquyet
tryc tiép) hodc giri ngay Phiéu cua ho _SA,O’
hen, tra két qua qua thu dién tu - Giay
hodc gui tin nhin hen tra két qua tiép nhan
qua dién thoai di dong cho nguoi ho so va
cd yéu cau (néu ngudi co yéu hen ngéy
cau lya chon hinh thirc ndp hd so tra ket
truc tuyén); qua
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Sau khi tiép nhan ho so theo hinh
thirc ndp truc tiép, cong chic Bo
phan Mot cura thyc hién sd hoa (sao
chup, chuyén thanh tai liéu dién tir
trén hé théng théng tin, co so dit
liéu) va ky sb vao tai liéu, hd so
gidi quyét thu tuc hanh chinh da
duoc s6 hoa theo quy dinh.

ii) Truong hop ho so chua day du,
hop 1€ thi c6 thong bdo cho nguoi
yéu cau bo sung, hoan thién ho so,
néu 16 loai gidy to, ndi dung can bd
sung dé ngudi c6 yéu cau bd sung,
hoan thién. Sau khi hd so duogc bd
sung, thuc hién lai budc (i),

(iii) Trudng hop ngudi ¢6 yéu cau
dang ky két hon khong bd sung,
hoan thién dugc hd so thi tir chéi
giai quyét hd so va bao céo
Truéng Bo phan Mot ctra

B3

Cong chic BO phan Mot ctra
chuyén hd so da tiép nhan dén
cong chic Phong Tu phap qua Hé
thong thong tin giai quyét tha tuc
hanh chinh ctia Thanh phé (Truong
hop Hé théng thong tin giai quyét
thil tuc hanh chinh cta Thanh phé
da lién thong voi Hé théng dang
ky, quan 1y ho tich cua Bo Tu phap
thi hé théng tu dong chuyén hd so
dén Heé thong dang ky, quan 1y ho
tich cia B§ Tu phap; Truong hop
h¢ théng chua tich hop chirc ning
tr dong chuyén, cong chirc phong
Tu phép thuc hién chuyén hé so tir
Hé thdng théng tin giai quyét thu
tuc hanh chinh ctia Thanh phd sang
Hé thong dang ky, quan 1y ho tich
cua BO Tu phap)

Cong
chuc
Bo
phan
Mot
cua;
Cong
chtrc
Phong
Tu
phap

02 gio lam
viéc

HO so
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B4

- Cong chtrc Phong Tu phap tham
tra hd so (thdm tra tinh thong
nhat, hop 1& cia cic thong tin
trong hd so, gidy to, tai liu do
ngudi yéu cau ndp, xudt trinh
hoac dinh kém).

+ Truong hop ho so can b sung,
hoan thién hoic khong du diéu
kién giai quyét, phai tir chdi thi
gri thong bao vé tinh trang ho so
tGi Bo phan mot cira dé thong bao
cho nguoi ndp hd so — thuc hién
lai budc (i1) hoac (iii);

+ Truong hop can phai kiém tra,
xac minh lam ré hoac do nguyén
nhan khidc ma khéng thé tra két
qua dang thoi gian da hen thi
cong chuc Phong Tu phap lap
Phiéu xin 15i va hen lai ngay tra
két qua, trong d6 néu rd 1y do
cham tra két qua va thoi gian hen
tra két qua, chuyén Bo phan Mot
ctra dé tra cho nguoi cd yéu ciu
(néu ngudi c6 yéu cau lya chon
hinh thitc ndép hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai
ngay tra két qua qua thu dién tir
hodc gt tin nhin qua dién thoai
di dong cho ngudi c6 yéu ciu
(néu nguoi co6 yéu cau lua chon
hinh thirc ndp hd so truc tuyén).

Truong hop c6 khiéu nai, t6 céo
viéc két hon khong du diéu kién
két hon theo quy dinh cua Luat
Hon nhan va Gia dinh hoac xét
thay c6 van dé can 1am rd vé nhan

Cong
churc
Phong
Tu
phap

khong qua
06 ngay
lam viéc

- Thong
béo ho so
khong du
diéu kién

giai
quyét/
thong bao
tra lai ho
SO

- Phiéu

yéu cau
bd sung,

hoan
thién
ho so
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than cua bén nam, bén nitr hoac
gidy to trong hd so dang ky két
hon, cong chic lam cong tic ho
tich bdo cdo Truéng phong Tu
phap dé phdi hop véi co quan c6
lién quan xac minh lam r0.Trong
qua trinh thim tra, x4c minh hd
s0, néu théy can thiét, thi lam viéc
truc tiép voi cac bén dé lam rd vé
nhén thin, sy tu nguyén két hon,
muc dich két héon.

+ Néu thdy ho so day du, hop 18,
cac bén c6 du diéu kién két hon
theo quy dinh ctia Luat Hon nhan
va gia dinh, khong thudc truong
hop tir chdi ding ky két hon theo
quy dinh, truong hop tiép nhan hd
so dang ky két hon theo hinh thirc
tryc tiép, thi cong chic Phong Tu
phap thuc hién viéc ghi vao SO
dang ky két hon, cap nhat thong tin
dang ky két hon trén Phin mém
dang ky, quan ly ho tich dién tr
dung chung, luu chinh thure.
Truong hop tiép nhan ho so ding
ky két hon truc tuyén, cong chirc
Phong Tu phap gitri lai biéu miu
Gidy chung nhan két hon dién tir
v6i thong tin ddy du cho nguoi
yéu ciu qua thu dién tir hodc thiét
bi s0.

Nguoi yéu cau c6 trach nhiém
kiém tra tinh chinh xac, day du
ciia cac théng tin trén biéu miu
Gidy chimg nhan két hon dién tur
va xac nhan (t6i da mot ngay).
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Néu ngudi c¢6 yéu cau xac nhin
thong tin di théng nhat, diy du
hoic khong c6 phan hdi sau thoi
han yéu cau thi cong chic Phong
Tu phap thuc hién viéc ghi ndi
dung vao S6 ding ky két hon, cap
nhat thong tin dang ky két hon va
luu chinh théc trén Phan mém
dang ky, quan Iy ho tich dién t
dung chung.
- Cong chuc Phong Tu phap du
thao Gidy chimg nhin két hon,
trinh Truong Phong Tu phap ky,
ky s6
Trudéng Phong Tu phap xem xét: Gil
BS kNeu ho 50 hop 1¢, ky ban giy, Tprﬁm %/ khong qué chll'fnyg,
y 80 Giay chung nhan két hon| Fhong 06 ngdy | nhan két
dién ti TI,I lam viéc hon;
- Néu hd so khong hop 1¢ chuyén phép Hb so
lai cong chtrc, néu 10 1y do
- Coéng chuc Phong Tu phap| . He
chuyén két qua tir Hé théng thong Truéng tl}(?ng
tin ddng ky, quan 1y ho tich sang| Phong gut tin
Heé thdng thong tin giai quyét thu| Tu nhan Fm
tuc hanh chinh ctia Thanh phé,| phap Gidy err}all
hoan thién hd so, chuyén Van thu| - Cong chimg cAua
B6 |UBND cép huyén dong diu, ban| chuc s nhan két COP &
giao két qua cho cong chirc Bo| Phong 02 g.l(Aylam hén; Hb dfl N
N RS viée "2 thong
phan Mot cura. Ban dién tr chi lvu| Tu i s0; SO bio da
\ PO A 2 X < . a0 da
hanh nd1 b, khong chuyén dén| phap da;ng }<y 6 két
cong dan. -Vin két hon qua kinh
- Trudng hop mot hoic hai ben| thu moi
nam, nit khéng thé c6 mit dé nhan UB}\ID cong
Gidy chimg nhan két hon thi theo| ©2P dan dén
dé nghi bang vin ban cua ho, huyén nhén
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cong churc bao cdo Truong phong
Tu phap gia han thoi gian trao
Gidy chung nhan két hon nhung
khong qua 60 ngay, ké tir ngay
Truéng Phong Tu phép kY, ky sd
Gidy chting nhan két hon. Hét 60
ngay ma hai bén nam, nit khong
dén nhan Gidy chung nhan két
hon thi Truéng Phong Tu phap
bdo cdo Cha tich UBND cip
huyén huy Gidy chimg nhan két
hén da ky. Néu sau d6 hai bén
nam, nit van mubén két hon véi
nhau thi phai tién hanh thu tuc
dang ky két hon tir dau.

- Truong hop Thanh phé quy dinh
dia diém tra két qua nam ngoai try
s0 UBND cip huyén co tham
quyén giai quyét thi Thanh phd va
cap c6 tham quyén can c6 phuong
an dé cong dan ky vao s6 Ho tich
trude khi nhan két qua hodc can
c6 phuong an dé coéng dan nhan
két qua tai UBND cap huyén.

B7

1. Pé nghi cong dan xuét trinh ban
chinh gidy to tuy than, hd so
(Truong hop Co so dir liéu dan cw
da dwoc tich hop, chia sé, két noi,
cong dan da co xac thuc dinh
danh dién tir, cong dan khéng can
xudt trinh gidy to tiy than)

2. Xéc nhan da déi chiéu ban chinh
3. Pé nghi cong dan ky vao To
khai va S6 theo quy dinh cua luét
ho tich. Hai bén Nam Nir ky Gidy
ching nhan két hon; Ky S6 ding
ky két hon;

Truong
Phong
Tu phap

- Cong
dan

- Cong
chure
Phong
Tu phap

- Giay
ching
nhan két
hoén
S6 Pang
ky két
hon

Thong
tin dong
bo voi
Cong
Dich vu
cong
quéc gia
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4. Thu phi cép ban sao trich luc
(néu c6) (8.000d/ban trich luc)
5. Péng dau ctia UBND cip huyén

6. Tra két qua cho cong dan: Ban
chinh, Ban sao. Truéng Phong Tu
phap trao Gidy ching nhan két hon

7. Gui ban dién tir qua Hé thong
dén tai khoan, email, Kho quan ly
dir 1i€u dién tir ciia cong dan

8. Ho so, két qua giai quyét thu tuc
hanh chinh dugc sb héa

9. Luu trit hd so theo quy dinh

- Cong
chic BO
phan
Mot ctra

Biéu mau

S6 dang ky két hon, Gidy Chimg nhan két hon (Thong tu s 04/2020/TT-
BTP ctia B Tu phép), Trich luc két hon ban sao (trudng hop yéu cau cap

ban sao Trich luc két hon).

To khai ddng ky két hon (Thong tu s6 04/2024/TT-BTP ciia B6 Tu phép)

Biéu miu dién tir tuong tac ding ky két hon tich (néu ndp hd so truc tuyén)

(Théng tu s6 03/2023/TT-BTP cta B Tu phap)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc
(1) 2)

TO KHAI PANG KY KET HON

Kinh gti: ®Uy ban nhan dan.............oooooe

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, nam sinh

Dan toc @

Quédc tich @

Noi cu tra @

Gidy to tuy than ©

Két hon lan the may

Chung t61 cam doan nhiing 101 khai trén day la dung sy that, viéc két hon cua
chung t6i1 1a tu nguyén, khong vi pham quy dinh cia Luat Hon nhan va Gia dinh
Viét Nam.

Chiing t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan
ciia minh.

Dé nghi Quy co quan ding ky.

Bén nir Bén nam
(Ky, ghi 0 ho, chir dém, tén) (Ky, ghi 10 ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khong []

S6 luong: ....... ban
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Chu thich:

(D@ Truong hop 1am thu tuc dang ky két hon co yéu td nudc ngoai, thi phai dan anh cia hai
bén nam, ni.

®) Ghi rd tén co quan diang ky két hon.

@ Chi ghi trong trieong hop nguoi c6 yéu cau dang ky hé tich chiea cé/khéng cung cdp sé
dinh danh ca nhan/can cudc cong dan/thé can cuwoc/chirng minh nhan dan.

Truwong hop phdi cung cap thong tin “Noi cie trii” thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang
ky thuwong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi 56 dinh danh cd nhén/cdn cwde cong dan/thé can cude (vi du: Can cude cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truwong hop khéng cé
s6 dinh danh cé nhan/can cwée cong dan/thé can cwdc thi ghi gidy to hop 1é thay thé (hé chiéu,
chitng minh nhan dan,...).

© Pé nghi ddnh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 1d s6 lugng.
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NOQI DUNG BIEU MAU HQ TICH BIEN TU TUONG TAC
PANG KY KET HON

I. Thong tin bén nir

(1) Anh (trudng hop 1am tha tuc dang ky két hon co yéu t6 nude ngoai);

(2) Ho, chit dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(4) Dan toc;

(5) Qudc tich;

(6) S6 dinh danh c4 nhan;

(7) Gidy to tuy than: Loai gidy to sur dung (CCCD/CMND/HO chiéu/Gidy to
hop 18 thay thé); sd, ngay, thang, nim cdp, co quan cap; ban chup dinh kém;.

(8) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh séng);

(9) Két hon 1an thir méy.

I1. Thong tin bén nam

(10) Anh (trudong hop 1am thi tuc dang ky két hon co yéu t6 nude ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach bi¢t riéng 03 trudong thong tin ngdy, thang, nam);

(13) Dan tdc;

(14) Qudc tich;

(15) S6 dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to s dung (CCCD/CMND/H( chiéu/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(17) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng);

(18) Két hon lan thir may;

(19) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(20) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cép 13 dang sy that, viéc két hon
cua hai bén la hoan toan tu nguyén, khong vi pham quy dinh ctia Luat hon nhan va

gia dinh Viét Nam, chiu hoan toan trach nhiém trudc phap luat vé nodi dung cam
doan ctia minh.
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* Truong hop céac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac
tir CSDLQGVDC, duoc hé thong dién tu dong thi khong phai xuét trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tur tuong tac ghi nhan thoi gian (g10 phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

Nguoi yéu cau dang ky két hon nhan ban chinh Gidy ching nhan két hon tryc
tiép tai co quan dang ky ho tich.

Ban dién tr s€ tu dong giri vé Kho quan ly dir li€u di¢n tir ciia ca nhan/dia chi
thu dién t/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi di hoan tat thi tuc ding
ky két hon tai co quan dang ky ho tich.
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA (1 D(’jc léjp - Tl.l‘ do - Hanh phl'lc

$6:® /TLKH-BS .. ngay....thang ...nam ...
TRICH LUC KET HON
(BAN SAO)
Ho, chir dém, tén vgr:...................... Ho, chir dém, tén chéng:..............
Ngay, thang, nam sinh: ... Ngay, thang, nam sinh: ...
DaAn tOC: ..o, DAn tOC: ..o,
QUOC R oo QUOC HICR: oo
NOTCU T NOTCU T o
Gidy to thy thAn: ... Gidy tO thy thAN: ..o

Ghi chu:

Thuc hién trich luc tir: @

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chirc vu, déng dau)
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Chu thich:

() Ghi tén co quan thyc hién viée cap ban sao Trich luc két hén (ghi du cac cap hanh chinh).

@ Ghi theo s trong S6 cép ban sao Trich luc hd tich cua co quan thuc hién viée cip
ban sao Trich luc két hon.

®) Ghi 13 tén co quan da thuc hién viéc dang ky két hon.

@ _ Truong hop dang ky lai két hon; ding ky hon nhan thuc té theo quy dinh tai
khoan 2 Dicu 44 cua Nghi dinh s6 123/2015/ND-CP; cong nhan vi¢c két hon theo quy
dinh tai Diéu 11 Luét hon nhan va gia dinh; thyc hién lai viéc dang ky két hon theo quy
dinh tai Diéu 13 cua Luat hon nhan va gia dinh thi ghi rd tai muc nay va ghi rd ngay xac
13p quan hé hon nhan.

Vi du: Dang ky lai két hon, quan hé hén nhan dugce xac 1ap tir ngdy 01/5/1998

Ping ky hon nhéan thuc té theo quy dinh tai khoan 2 Diéu 44 cia Nghi dinh sb
123/2015/ND-CP, quan h¢ hon nhan duogc xac lap tir ngay 01/5/1985

Quan hé hén nhan dugc cong nhan tir ngdy ..... theo Ban an/Quyét dinh sé .... ngay
.......... cuaTAND .............

Thue hién lai viéc ding ky két hon theo quy dinh tai Diéu 13 ctia Lut hon nhan va
gia dinh, quan hé hon nhan dugc xac 1ap tr ngay 01/5/2015.

- Trudng hop da ly hon/ghi vao S6 ho tich viée ly honciing can ghi rd tai muc nay.

Vi dy: Da ly hon/ghi vao S6 ho tich viéc ly hon theo Ban an/Quyét dinh/Trich luc ghi
cha ly hon s0........cap ngay...... thang......nam........

) Tuy theo cach thirc thyc hién, ghi rd can ctr cAp ban sao tir: S6 diang ky két hon
hoac Co s& dir liéu ho tich dién tir.
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. Thii tuc Piing ky Kkhai tir c6 yéu t6 nuéc ngoai (QT-QH-04)

Muc dich

Quy trinh nay quy dinh trinh ty va cach thirc giai quyét ho so dang ky khai
tir c6 yéu t6 nudc ngoai thude thim quyén giai quyét cia UBND cép huyén

Pham vi

Ap dung d6i véi ca nhan dang ky khai tir c6 yéu to nudc ngoai.

Cong churc Phong Tu phap, Bo phan Mot cira (TN&TKQ)

Noi dung quy trinh

3.1

Co sé phap ly

- Luat HO tich nam 2014;

- Luat Thu d6 ngay 28/6/2024;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dir lidu ho tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 ciia Chinh phu sira doi, bd
sung mot sd diéu cua cac nghi dinh lién quan dén viéc ndp, xuit trinh s6 hod
khau, s6 tam trt gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phii sira doi, b6 sung
mét s6 dieu cua cdc Nghi dinh trong linh vuc ho tich, quéc tich, chirng thuc;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap quy dinh
chi tiét thi hanh mot sd diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ctia Chinh pht quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B Tu phép quy dinh chi
tiét mot s6 didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ctia Chinh
phu quy dinh vé Co s¢ dit 1iéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua B6 Tu phap stra doi, bo
sung mot s6 ndi dung ctia Thong tu sé 01/2022/TT-BTP cia B6 Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s
87/2020/ND-CP cua Chinh phi quy dinh vé Co s¢ dit liéu ho tich dién ti,
dang ky ho tich tryc tuyén;
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- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cua B6 Tu phap stra doi, bo
sung mot sd diéu ctia Thong tu sé 02/2020/TT-BTP ctia B6 Tu phap ban
hanh, hudng dan st dung, quan Iy mau s6 qudc tich va mau gidy to vé qudc
tich va Thong tu s6 04/2020/TT-BTP ctia Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phtl quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy
dinh muc thu, ché do thu, ndp, quan 1y va st dung phi khai théc, st dung
thong tin trong co s& dit 1iéu ho tich, phi xac nhan co quéc tich Viét Nam,
phi x4c nhan 13 nguoi gbe Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh huéng
dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phd truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctaB6 Tai chinh sira doi,
bd sung mot s6 didu cua Thong tu sé 85/2019/TT-BTC cia Bo Tai chinh
hudng dan vé phi va 1¢ phi thudc thim quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thuéc Trung wong;

- Quyét dinh sb 85/QD-BTP ngay 14/01/2025 ciia B Tu phap ban hanh
cong bd thu tuc hanh chinh méi ban hanh dugc stra doi, bd sung trong linh
vuc ho tich thuc hién tai co quan dang ky hd tich thugc pham vi chirc nang
quan ly ciaa B Tu phéap;

- Nghi quyét 06/2020/NQ-HDND ngay 07/7/2020 cia HDND thanh phé Ha
Noi vé viée ban hanh mét sd quy dinh thu phi, I¢ phi trén dia ban thanh phé
Ha Noi thude tham quyén quyét dinh cia HDND Thanh phd;

- Nghi quyét 07/2023/NQ-HDPND ngay 04/7/2023 ctia HDND thanh phd Ha
Noi vé viéc thu phi, 1& phi thudc thim quyén quyét dinh cia HDND Thanh
phé trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 cta Giam doc Trung
tam phuc vu hanh chinh cong thanh phé Ha Noi vé viéc cong bé Danh muc
thi tuc hanh chinh méi ban hanh, thu tuc hanh chinh stra d6i, b6 sung va thu
tuc hanh chinh bi bai bo trong linh vuc ho tich, qudc tich, chimg thuc va
nudi con nudi thudc thdm quyén cua S& Tu phap, UBND cip huyén va
UBND cép x4 thanh phé Ha Noi.
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3.2

Thanh phan ho so

Ban
chinh

Ban

sao

- To khai dang ky khai tir theo mau (neu nép ho so theo hinh
thive triee tiép hodc giri ho so qua hé thong buwu chinh);

- Mau ho tich dién tu tuong tac dang ky khai tir (do nguoi
yéu cau cung cap thong tin theo hudng dan trén Cong dich vu
cong, néu nguoi co yéu cau lua chon ndép hod so theo hinh
thirc truc tuyén);

- Ngudi ¢ yéu cau dang ky khai tir thuc hién viéc ndp/xut
trinh (theo hinh thuc truc ti€p) hodc tai 1én (theo hinh thurc
truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Glay bao tir hodc gidy to thay Gidy bao tir do co quan co
tham quyen cdp. Trwong hop ngueoi yéu cau dd ndp ban dién
tir Gidy bdo tir hodc co quan dang ky ho tich da khai thac
dwoc dit ligu dién tir c6 ky so cua Gidy bao tu thi khong phai
nop ban giay.

- Glay to, tai li€u, chimg ctr do co quan, t6 chuc co tham
quyén cap hodc xac nhan hop 18 ching minh sy kién chét dbi

vai truong hop dang ky khai tir cho ngudi chét da 1au, khong
c6 Gidy bao tir hodc gidy to thay thé Gidy bao tir;

- Van ban uy quyén (duoc chimg thyuc) theo quy dinh cta
phap luat trong truong hop uy quyén thuc hién viée ding ky
khai tir. Truong hop nguodi cé trach nhiém dang ky khai tir uy
quyén cho ngudi khac thyc hién viéc dang ky khai tir ma
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng,
anh, chi, em rudt ctia ngudi uy quyén thi van ban Gy quyén
khong phai chung thuc.

* Gidy to phai xuat trinh:

- HY chiéuw/Chimg minh nhdn ddan/Thé can cude cong
dan/The can cudc/Can cudc dién n/Gidy chitng nhdn can
cuoc hodc cac glay to khdac c6 dan anh va thong tin ca nhan
do co quan co6 thAm quyén cp, con gia tri str dung dé chimg
minh vé nhan thin ctia nguoi cd yéu ciu ding ky khai tir.
Truong hop cac thong tin ca nhin trong cac gidy to ndy da co
trong CSDLQGVDC, CSDLHTPT, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thic tryc tuyén);
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- Gidy to ¢6 gia tri chimg minh thong tin vé cu tra trong
truong hop co quan ding ky ho tich khong thé khai thac dugc
thong tin vé noi cu tra ctia cong dan theo cac phuong thirc
quy dinh tai khoan 2 Diéu 14 Nghij dinh s6 104/2022/ND-CP
ctia Chinh pht. Truong hop cac thong tin vé gidy to ching
minh noi cu tra d3 dugc khai thac tir Co sé dit liéu qudc gia
vé dan cu bang cac phuong thirc nay thi ngudi cd yéu cau
khong phai xuét trinh (theo hinh thtrc truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui
kém theo ban sao co chimg thuc cac gidy td phai xut trinh
néu trén.

*Luuy

- B6i voi gidy to nop, xuat trinh néu ngudi yéu cau ndp ho so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi
thong tin trong t& khai, chup lai hodc ghi lai théng tin dé luu
trong hd so va tra lai cho ngudi xut trinh, khong duoc yéu
cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé nop ban sao ching
thuc tir ban chinh hodc ban sao duoc cép tir sO géc hoac ban
chup kém theo ban chinh gidy t& dé d6i chiéu. Trudng hop
ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup
v6i ban chinh va ky xac nhan, khong duoc yéu cau nguoi di
dang ky nop ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so
dang ky ho tich theo quy dinh cua phap luat ho tich, khong
dugc yéu cau ngudi ding ky ho tich nop thém gidy to ma
phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac théng tin trong Co
so dir lidu qubc gia vé dan cu theo quy dinh phap luit néu
nguoi yéu cau ding ky ho tich di cung cip ho, chir dém, tén;
ngay, thang, nam sinh; s6 dinh danh cé nhan/thé can cude
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cong dan/thé can cudc/ching minh nhdan ddn/can cuoc dién
tie. Truong hop cac théng tin can khai thac khong co trong
Co s¢ dir liéu qudc gia vé dan cu thi dé nghi ngudi yéu cau
ké khai day du.

- Pbi voi gidy to giri kém theo néu ngudi yéu cau ndp hod so
theo hinh thirc tryc tuyén:

+ Ban chup céc gidy to gti kém theo ho so dang ky khai tr
truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung,
1a ban chup bang may anh, dién thoai hodc dugc chup, duoc
quét bang thiét bi dién tir, tir gidy to dugc cap hop 18, con gia
tri st dung.

+ Trudng hop gidy t0, tai liéu phai giri kém trong ho so ding
ky khai tir truc tuyén dd c6 ban sao dién tir hodc da co ban
dién tir gidy to ho tich thi ngudi yéu cau duoc st dung ban
dién tr nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich lyc
khai tir/ban sao Trich luc khai tir), nguoi ¢ yéu cau dang ky
khai tir phai xuat trinh gidy to tuy than, ndp ban chinh cac
gidy to 1a thanh phan hd so dang ky khai tir theo quy dinh
phép luat hd tich.

- Gidy to do co quan c6 thdm quyén cia nudc ngoai cap,
cong chimg hodc xac nhan dé sir dung cho viéc ding ky ho
tich tai Viét Nam phai dugc hop phap héa lanh su theo quy
dinh cta phap luat, trir trudng hop duge mién theo didu wdc
qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky khai tr khong cung cap
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat
trinh bi tay x6a, sira chita, lam gia thi co quan dang ky ho tich
c6 tham quyén hay bo két qua dang ky khai ti.

3.3

S6 lwgng ho so

01 bo

3.4

Thoi gian xur ly
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Ngay trong ngay tiép nhan hd so; trudng hop nhan hd so sau 15 gio ma
khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.
Truong hop can xac minh thi thoi han giai quyét khong quéa 03 ngay lam viéc.

3.5

Két qua thue hién tha tuc hanh chinh

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tur (trudng hop yéu
cau cip ban sao Trich luc khai tir); ban sao Trich luc khai tir (truong hop
yéu cau cp ban sao Trich luc khai tt).

- Ban dién tir Trich luc khai tir (Ban dién ttr s& tu dong giri vé Kho quan 1y
dit liu dién tir ciia c4 nhan/dia chi thu dién tw/thiét bi sd/dién thoai ctia
nguoi yéu cau sau khi da hoan tat thu tuc ding ky khai tir tai co quan
dang ky ho tich).

3.6

Noi tiép nhan va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phé Ha Noi (https://dichvucong.hanoi.gov.vn)

- B6 phin Mot cira (TN&TKQ) cua Uy ban nhan dan cip huyén noi cu tré
cudi cung cua nguoi chét thyc hién viée ding ky khai tir cho ngudi nudce
ngoai hodc cong dan Viét Nam dinh cu & nudc ngoai chét tai Viét Nam;

- Hodc Bo phan Mot ctra cia Uy ban nhan dan cép huyén noi nguoi dé chét
hoic noi phat hién thi thé ngudi chét thyc hién viéc ding ky khai tir trong
trudong hop khong xac dinh dugc noi cu tri cudi cung cta ngudi chét
Hodc dia diém tiép nhan va tra két qua ho so theo Théng bao cua cip c6
thim quyén.

3.7

L¢ phi

- Theo quy dinh tai Nghi quyét 07/2023/NQ-HDPND: Khi t6 chirc, ca nhan
ndp ho so thuc hién TTHC trén Cong Dich vu cong trude ngay 01/01/2026
thi muc thu Lé phi d6i voi dich vu cong truc tuyén bang Khong (Khong thu)
- Néu cong dan ndp ho so truc tiép tai UBND cap huyén: Lé phi Pang ky
khai tir dang han: 25.000 dong/viéc. Lé phi: Pang ky khai tir khong dung
han: 50.000 dong/viéc.

- Mién 1€ phi cho ngudi thudc gia dinh ¢6 cong vdi cach mang; nguoi thude

ho nghéo; nguoi khuyét tat.
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3.8 | Quy trinh xir ly cong viéc
X% Trang
Trach | Thoi | Bi€u miu -
TT Trinh ty nhidm ian . . | thai H¢
¢ g /Ket qua théng
Hb so dugce ndp truc tiép tai Bo
phan Mot ctra hoac Gui qua buu
chinh Hodc ndp truc tuyén trén Thanh
Cong dich vu cong quoc gia phan Ho so
(https.//dichvucong.gov.vn)hodc theo Muc
Cong dich vu cong thanh pho 3.2 o
(https://dichvucong.hanoi.gov.vn). Tag kl}l?fm
. . 2 om Tén
Cong DVC két néi voi CSDLDC T6 khai |Ding nhip
B1 d? khfu thaAc cdc truong thong tin Cong dang ky | va Mat
cua cong dan co6 trong CSDLDC. dan khai tir Kkhéu
Cong dan lua chon: ’ VNelD
- Dich vu cong truc tuyén, Biéu méu
- UBND qudn, huyén, thi xd co dién tur
tham quyén tuong tac
- Linh vuc HO tich, dang ky
) khai tur
- Thu tuc Dang ky khai tir c6 yéu
16 nuwoc ngodi
Cong chirc B6 phan Mot ctra truy : P}}iéuq
cap Hé thong thong tin giai quyét yéu cau bo
thi tuc hanh chinh ctia thanh pho suhg, hpan
kiém tra tinh chinh xac, ddy du, thién ho so
thong nhét, hop 18 cia hd so. - Phiéu tir
(i) Truong hop hd so ddy du,| Cong | Trong | choitiép
B2 |hop 1¢, thi tiép nhan hd so; néu|chic Bo| gio nhan, glal
tiép nhan hd so sau 15 gio thi c6| phan | hanh | quyétho
Phiéu hen, tra két qua cho ngudi| MOt cira| chinh Y
c6 yéu cau trong ngay lam viéc - Giay tiép
tiép theo (néu ngudi co yéu cau nhan ho so
lwra chon hinh thtc ndp hd so va hen
tryc tiép) hodc gui ngay Phiéu ngay tra

hen, tra két qua qua thu dién tir

két qua
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hodc guri tin nhan hen tra két qua
qua dién thoai di dong cho nguoi
c6 yéu cau (néu nguoi cd yéu
cau lya chon hinh thtrc ndp ho so
truc tuyén);

Sau khi tiép nhan hd so theo hinh
thirc nop truc tiép, cong chirc Bo
phan Mdt cua thuc hién s6 hoa
(sao chup, chuyén thanh tai liéu
dién tr trén hé théng thong tin, co
s& dir lidu) va ky sd vao tai liu, ho
so giai quyét thi tuc hanh chinh da
dugce s6 hoa theo quy dinh.

ii) Trudng hop ho so chua diy du,
hop 1€ thi c6 thong bao cho nguoi
yéu cau bd sung, hoan thi¢n hd so,
néu 6 loai gidy td, noi dung can bd
sung dé ngudi c6 yéu cau bo sung,
hoan thién. Sau khi hd so dugc bd
sung, thyuc hi¢n lai budc (1);

(i) Truong hop nguodi cd yéu
cau dang ky khai tr khéng bo
sung, hoan thién dugc h so thi tir
chéi giai quyét hd so va bao cdo
Trudéng Bo phan Mot cira

B3

Cong chiic By phan Mot cua
chuyén hd so di tiép nhan dén
cong chirc Phong Tu phdp qua H¢
thong thong tin giai quyét thu tuc
hanh chinh coa Thanh phd
(Truong hop Hé théng thong tin
giai quyét thi tuc hanh chinh cta
Thanh phd da lién thong véi Heé
théng ding ky, quan 1y ho tich
ctia B6 Tu phap thi hé théng tu
dong chuyén ho so dén Hé thong
dang ky, quan ly ho tich cia Bo
Tu phap; Truong hop hé thong

Cong
chuc BO
phan
Mot
cua;
Cong
chuc
Phong
Tu phap

Ngay
sau khi
tiép
nhan

Phiéu kiém
soat qua
trinh giai
quyét hd
SO; HO so
(truong
hop hd so
ban giy)




60 CONG BAO HA NOI/S6 273+274/Ngay 02-4-2025

chua tich hop chic nang tu dong
chuyén, céng chtc phong Tu
phap thuc hién chuyén hé so tir
Hé théng thong tin giai quyét thu
tuc hanh chinh ctia Thanh phd
sang Hé thong dang ky, quan ly
ho tich cua Bo Tu phap)
- Cong chuc Phong Tu phép thim
tra hd so (thim tra tinh thong
nhit, hop 1& cua cac thong tin
trong hd so, gidy to, tai liéu do
ngudi yéu cdu ndp, xuat trinh
hoac dinh kém).
+ Trudng hop hd so can bd sung,
hoan thién hoic khong du diéu Khong
kién giai quyét, phai tir chéi thi qua 02
gri thong bao vé tinh trang hd so giolam | - Thong
té1 BO phan mdt ctra dé thong bao viéc. | bao hd so
cho nguoi ndp hd so — thuc hién Trudng khong du
lai budc (ii) hoac (iii); hop diéu kién
+ Truong hop can phai kiém tra,| Cong |can giai

B4 xac minh lam r6 hodc dq nguyép chuc |xac quyét/thong
nhan khac ma khong thé tra két| Phong |minh | bdo trdlai
qua dung thoi gian da hen thi| Tu phép |thi thoi ho so
cong chirc Phong Tu phap lap han - Phiéu yéu
P}}iéu xin 101 va hen lai ngay tra khong ciu bd
két qua, trong do néu.rf)' Iy do qua 01| sung, hoan
cham tra két qua va thoi gian hen \ A 1A

R i P " ngay | thién ho so

tra ke‘E qua, chuyén B§ phéan M‘Qt 1am
cua dé tra cho nguoi cé yéu cau vide

(néu ngudi co yéu cau lya chon
hinh thérc ndp hd so truc tiép),
hoic guri Phiéu xin 16i va hen lai
ngay tra két qua qua thu dién tur
hodc gt tin nhén qua di¢n thoai
di dong cho nguoi co6 yéu cau
(néu nguoi co yéu cau lya chon
hinh thirc ndp ho so tryc tuyén).




CONG BAO HA NOI/S6 273+274/Ngay 02-4-2025

61

+ Néu thay ho so day du, hop 18,
ding quy dinh, trudng hop tiép
nhan ho so dang ky khai tir theo
hinh thirc tryc tiép, thi cong chirc
lam cong tac ho tich thuc hién
viéc ghi vao SO ding ky khai ti,
cap nhat thong tin dang ky khai tur
va luu chinh thic trén Phan mém
dang ky, quan 1y ho tich dién tu
dung chung.

Truong hop tiép nhin hd so ding
ky khai tor theo hinh thuc truc
tuyén cong chirc Phong Tu phép
gui lai biéu mau Trich luc khai tir
dién tir voi thong tin day da cho
ngudi yéu cau qua thu dién tu
hodc thiét bi so.

Nguoi yéu cau co trach nhiém
kiém tra tinh chinh x4c, day du
cia cac thong tin trén biéu mau
Trich luc khai tr dién tr va xac
nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhin
thong tin di thong nhat, diy du
hoic khéng c6 phan hdi sau thoi
han yéu cau thi cong chitc Phong
Tu phap thuc hién viéc ghi ndi
dung vao S6 ding ky khai tir, cap
nhat thong tin dang ky khai tr va
luu chinh thic trén Phan mém
dang ky, quan ly ho tich dién tr
dung chung.

- Cong chtrc Phong Tu phédp in
Trich lyc khai tu, trinh Trudng
Phong ky, ky s6
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Trudng Phong Tu phép xem xét: khong
- Néu ho so hop 18, ky ban gidy, ky| Truong | qua | Trich luc
B5 |s6 Trich luc khai tir ban dién tir Phong |Olngay| khai tir;
- Néu hé so khong hop 18 chuyén Tu phép lgin HO so
A A viéce

lai cong churc, néu ro 1y do i
Cong chitc Phong Tu phap Hé thong
chuyén két qua tir Hé thong thong gui tin
tin dang ky, quan ly ho tich sang nhan téi
Hé thong thong tin giai quyét thu email ctia
tuc hanh chinh cta Thanh phd, cong dan
ban giao By phan Mot cura. thong bao
1. P& nghi cong dan xuat trinh da f:é }(ét
ban chinh gidy to tuy than, hd so qua kinh
(Truong hop Co sé dir liéu dan motcong
cw da dwoc tich hop, chia sé, két dan fien
néi, céng dan da cé xdc thye dinh| - Cong nhén
danh dién tik, céng din khéng can| chic Thong tin
xuat trinh giay to tuy than) TPhOII:g Trich luc d?ng P(_)
2. Xéc nhan da ddi chiéu ban chinh | 10 PP 0 | iy | V6T Cone

) . -Cong | .... I Dich vu

B6 | 3. Dé nghi cong dan ky vao To dan giolam | SO bang cong

khai va S6 Pang ky khai tir theo viéc. | ky khai tir L.

. ) ~ e - Céng \ quoc gia
quy dinh cuta luat hd tich. Ho so

) chuc Bo

4.’Thu phi cap ban sao trich luc phan
(néu co) (8.000d/ban trich luc) Mot cira

5. Pong dau ciia UBND cap huyén
6. Tra két qua cho cong dan: Ban
chinh, Ban sao Trich luc khai tir.
7. Gi ban dién tir qua Hé thong
dén tai khoan, email, Kho quan ly
dir li€u dién tir cia cong dan

8. Ho so, két qua giai quyét
TTHC dugc sb hoa

9. Luu trir ho so theo quy dinh
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Biéu mau

Biéu mau (Thong tu s6 01/2018/TT-VPCP ctia Vin phong Chinh phir)

T khai ding ky khai tir (néu ndp ho so truc tiép) (Thong tu s6 04/2024/TT-
BTP cua B Tu phap)

S6 dang ky khai ttr, Trich luc khai tir, Trich luc ding ky khai tir (Thong tu
s6 04/2020/TT-BTP ctia Bo Tu phap), Ban sao Trich luc khai tir (truong hop
yéu cau cap ban sao Trich luc khai tir).

Biéu miu dién tir tuong tic dang ky khai tir (néu ndp hod so truc tuyén)
(Thong tu s6 03/2022/TT-BTP ctia B6 Tu phap)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY KHAI TU

Kinh gui: @ Uy ban nhan dan ...

Ho, chir dém, t&n NGUOT YU CAU: .....ovoveveeeeeeeeeeeeeeeeeeee e,
Ngay, thang, naAm SINh: .........ccooiiiiiii e e

GIAY 1O Y ThAN: @)oottt ee e
Quan hé vOi NEUOT A8 CHEL: ...t
Pé nghi co quan ding ky khai tir cho nguoi co tén dwdi day:

Ho, chir d€m, teN: .........oooiiiiiiiiee et e
Ngay, thang, naAm Sinh: ..o e
Gibitinh: @ oo DAN tOC: @ Qudc tich: @.
NOT CU T CUSE CUNE: @ -t

GIAY 1O 1Y ThAN: B) oo

NGUYEN NNAN CHEE: ..ot
S6 Gidy bao tir/Gidy to thay thé Gidy bao tr: @ .....o.coees oo, do
..................................................................... cAp ngdy ... thang ..... nam ..........
T6i1 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach
nhi¢m trude phép ludt vé cam doan ctia minh.
Lam tai: , ngay ... thang ... nam......
Ngudi yéu ciu
(Ky, ghi 0 ho, chir dém, tén)

SO luong:....... ban
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NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC
PANG KY KHAI TU
I. Thong tin vé ngwoi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Giay to
hop I¢ thay thé); sd, ngay, thdng, nam cap, co quan cap; ban chup dinh kem;

(4) Noi cu tra (noi thudng trd/noi tam tra/noi dang sinh séng);

(5) Quan hé voi nguoi dugc khai ti.

IL. Thong tin vé ngudi dwoc ding ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tch biét riéng 03 truong thong tin ngay, thang, nam);
(8) Sb dinh danh c4 nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H chiéu/Gidy to
hop I¢ thay thé); s0, ngay, thdng, nam cap, co quan cap; ban chup dinh kem;

(10) Noi cu tra cudi cing (noi thudng tri/noi tam tri/noi dang sinh séng);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac truong
thong tin gi0, pht, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhén chét (c6 chu thich: Néu chua xac dinh dugc/chua rd thi dé trong);

(14) Gidy bao tir/Gidy to thay thé gidy bao tu s6, ngdy, thang, nam cap, co
quan cap (tach biét ri€éng cac tru:ong thong tin s6, ngdy, thang, ndm, co quan cap;
¢6 chu thich néu khong c6 thi dé tréng);

(15) P& nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap l1a dung sy that va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
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* Trudng hop cac thong tin vé gidy to chimg minh noi cu tra di duogc khai thac
tir CSDLQGVDC, duoc hé thong dién tu dong thi khong phai xuét trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, pht, gidy, ngay, thang, nim)
hoan tat viéc cung cap thong tin; nguoi yéu cau trudc d6 da dang nhap vao h¢
thong, thuc hién xéac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky khai tir nhan Trich luc khai tir (ban chinh) tryuc tiép tai
co quan dang ky ho tich.

Ban dién tir s& ty dong gui vé Kho quan 1y dir liéu dién tir cta c4 nhan/dia chi
thu dién tu/thiét bi s6/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang
ky khai tr tai co quan dang ky ho tich.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
................................................. ) Poc lap - Tw do - Hanh phuc

sé: @/TLKT ... , ngay....thang ...nam ...
TRICH LUC KHAI TU

HOQ, CIIE A@IM, TN .
Ngay, thang, NAM SINN: s
Gioi tinh: .. Dantoc: ... Quéc CCR: e
S dinh danh €A MNANI®) oo

GHAY 0 TY TAN oot

Gidy béo t/Gidy to thay thé Gidy DAO tl SO ..o O
.......................................................................................................... CAP DAY oo
Ho, chir dém, tén nguwoi di Khai t0r: ...

GHAY O TUY TAN oottt

NGUOI KY TRICH LUC
(Ky, ghi ré ho, chit dém, tén, chirc vu, dong ddu)

)’ Ghi tén co quan cip Trich luc khai tir(ghi du cac cAp hanh chinh).
) Ghi theo So trong So dang ky khai tir.
®) Chi ghi trong trudng hop da duoc cap So dinh danh c4 nhan.
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY
Sé Ngay, Noi dung ghi chu Ho, chir dém, tén,
TT thang, nam (déng dau vao ndi Can ctr ghi chu chir ky cia nguoi
ghi chu dung da ghi chu) thwe hién ghi chua
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
.................. M Doc 1ap - Tw do - Hanh phuc
S6: @/TLKT-BS ... , ngay....... thang ... .. nam ...
TRICH LUC KHAI TU
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, ndm sinh:

Giditinh: ... Dantoc: ............... Quéc tich: ...
S6 dinh danh c4 nhan:

Gidy to tiy than:

D3 chét vao 1C......oovveeeeeeeeeann. <3 (0 S phut, ngay..................

Noi chét:

b3 dugc dang ky khai tur tai: @ ..

SO e, 11722 | SR thang .......cccceeevvenee. nam....
Thuec hién trich luc tor:® ..........

NGUOI KY TRICH LUC
(Ky, ghi ro ho, chir dém, tén, churc vu, dong dcfu)

Chu thich:
() Ghi tén co quan thyc hién viéc cAp ban sao Trich luc khai tir (ghi du céc cép hanh chinh).

@ Ghi theo sb trong SH cép ban sao Trich luc hd tich cua co quan thyc hién viéc cép ban sao
Trich luc khai tir.

@) Ghi tén co quan ding ky khai ttr, s6, ngdy thang nim dang ky.

@ Tuy theo cach thirc thuc hién, ghi & can cir cap ban sao tir: S6 dang ky khai tir hodc Co
s& dir liéu ho tich dién tr.
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5. Thii tuc ding ky nhin cha, me, con ¢6 yéu t6 nwéc ngoai (QT-QH-05)

Muc dich

Quy trinh ndy quy dinh trinh ty va cach thirc giai quyét hd so ciia cong dan
dang ky nhan cha, me, con c6 yéu to nudc ngoai thugc thadm quyeén giai quyét
cua UBND cap huyén

Pham vi

Ap dung d6i voi ca nhan dang ky nhan cha, me, con ¢6 yéu to nudc ngoai.

Cong chirc thuoc UBND cédp huyén chiju trach nhiém thyc hién Quy trinh nay

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Hon nhan va Gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Luat Thu d6 ngay 28/6/2024;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co so dir liéu ho tich dién ttr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra d6i, bd
sung mot sO di€u cua cac nghi dinh li€én quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tri gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/NP-CP ngay 09/01/2025 ciia Chinh phii sira d6i, b6 sung
mot so diéu cua cdac Nghi dinh trong linh viee ho tich, quoc tich, ching thuc;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bé Tu phap quy dinh chi
tiét thi hanh mot sd diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot sb diéu va bién phéap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciua Bo Tu phéap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP cua Chinh
phu quy dinh vé Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctua Bo Tu phap stra doi, bo
sung mQt sO ndi dung cua Thong tu s6 01/2022/TT-BTP cua Bo Tu phéap
quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh sé
87/2020/ND-CP cua Chinh phu quy dinh vé Co sé dir li¢u hd tich dién tu,
ding ky ho tich truc tuyén;
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- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia B6 Tu phap stra doi, bd
sung mot s6 diéu cia Théng tu sb 02/2020/TT-BTP ctua Bo Tu phéap ban
hanh, huéng dan sir dung, quan 1y mau s6 qudc tich va mau gidy to vé qudc
tich va Thong tu sb 04/2020/TT-BTP ciia B6 Tu phap quy dinh chi tiét thi
hanh mét sé diéu cta Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 caa Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s& dir 1iéu ho tich, phi x4c nhan c6 quéc tich Viét Nam, phi xac nhan
13 nguoi gde Viét Nam, 18 phi qudc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh hudéng
dan vé phi va 1é phi thudc thAm quyén quyét dinh cua Hoi dong nhan dan
tinh, thanh phé tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh stra doi,
bd sung mot sé diéu ctia Thong tu sb 85/2019/TT-BTC caa Bo Tai chinh
hudng dan vé phi va 1& phi thudc thim quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh phd truc thuéc Trung wong;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ciia B6 Tu phap ban hanh cong
b6 thi tuc hanh chinh méi ban hanh duoc stra d6i, bd sung trong linh vuc ho
tich thuc hién tai co quan dang ky hd tich thugc pham vi chirc ndng quan 1y
cua Bo Tu phap;

- Nghi quyét 06/2020/NQ-HPND ngay 07/7/2020 caa HDND thanh phd Ha
Noi vé viéc ban hanh mdt s6 quy dinh thu phi, 1¢ phi trén dia ban thanh phé
Ha Noi thude tham quyén quyét dinh cia HDND Thanh phd;

- Nghi quyét 07/2023/NQ-HDND ngay 04/7/2023 cia HDND thanh phé Ha
Noi vé viée thu phi, 18 phi thudc thim quyén quyét dinh cia HDND Thanh
phé trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 ciia Giam d6c Trung
tam phuc vy hanh chinh cong thanh phd Ha Noi vé viéc cong bé Danh muc
thtl tuc hanh chinh méi ban hanh, thi tuc hanh chinh stra d6i, b6 sung va tha
tuc hanh chinh bi bii bo trong linh vuc hé tich, qudc tich, chimg thuc va nudi
con nudi thudc thim quyén cua S& Tu phap, UBND cip huyén va UBND cap
xa thanh ph6 Ha Noi.
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3.2

Thanh phan ho so

Ban
chinh

>

Ban
sao

- To khai ddang ky nhdn cha, me, con theo mau (néu nguoi
co0 yéu cau lva chon nop ho so theo hinh thirc truc tiép),

- Mau ho tich dién tir tuong tac dang ky nhan cha, me, con
(do ngu’(‘yi cd yéu cau cung cap thong tin theo huéng dan
trén Cong dich vu céng, néu ngum c¢6 yéu cau lira chon nop
hé so theo hinh thirc truc tuyén);

- Nguoi co yeu cau ding ky nhan cha, me, con thuc hién
viéc nop/xuit trinh (theo hinh thuc tryc tiép) hodc tai 1én
(theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to' phai ndp:
- Chung ctr chirng minh quan hé cha, con hodc quan hé me,
con gdm mdt trong cac gidy to, tai li¢u sau day:

+ Van ban cua co quan y té, co quan giam dinh hodc co
quan, to churc khac c6 tham quyén ¢ trong nudc hodc nudc
ngoai xac nhan quan hé cha con, quan h¢ me con.

+ Truong hop khong cé chiing ctr chiing minh quan hé cha,
me, con thi phdi c6 van ban cam doan cua cac bén nhén cha,
me, con, ¢ it nhat hai nguoi lam chung vé mbi quan hé
cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan
Viét Nam véi nguoi nude ngoai hodc gilta nguodi nudc
ngoai vo1 nhau thi ngudi nudc ngoai phai ndp ban sao ho
chiéu hodc gidy to co gia tri thay ho chiéu dé ching minh
vé nhan than.

* Gidy to' phai xuat trinh:

- HY chiéu/Chitng minh nhdn dan/Thé can cude cong
dan/Thé can cude/Can cwde dién tr/Gidy chirng nhdn can
cuochoac cac giéy to khéc c() dan anh va thong tin ca nhan
do co quan c6 tham quyén cip, con gla tri str dung dé chimg
minh vé nhan than cia ngudi c6 yéu cau dang ky nhan cha
me, con. Trudng hop cac thong tin ca nhan trong cac gidy
to nay da co trong CSDLQGVDC, CSDLHTDT, duogc hé
thong dién tu dong thi khong phai tai 1én (theo hinh thirc
truc tuyén);
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- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong
truong hop co quan diang ky ho tich khong thé khai thac
duoc thong tin vé noi cu tra cua céng dan theo cac phuong
thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP cua Chinh phu. Trudong hgp cac thong tin
vé gidy to chimg minh noi cu tri da duoc khai thac tir Co
so dit liéu qudc gia vé dan cu bang cac phuong thic nay thi
ngudi c¢6 yéu cau khong phai xuat trinh (theo hinh thirc tryc
tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Luuy

- boi voi giay to ndp, xuat trinh néu nguodi yéu cau ndp ho
so theo hinh thure truc tiép:

+ Nguoi tiép nhén c6 trach nhiém kiém tra, ddi chiéu véi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé
Iru trong hd so va tra lai cho ngudi xudt trinh, khéng duge
yéu cau ndp ban sao hoic ban chup gidy td do.

+ Nguoi yéu cau diang ky ho tich c6 thé ndp ban sao ching
thue tir ban chinh hodc ban sao dugc cap tir s6 goc hodc ban
chup kém theo ban chinh gidy to dé dbi chiéu. Trudng hop
ngudi yéu ciu ndp ban chup kém theo ban chinh gidy to thi
ngudi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup
v6i ban chinh va ky xac nhan, khéng duoc yéu cau nguoi di
dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so
dang ky ho tich theo quy dinh ctua phép luat hd tich, khong
dugc yéu cau ngudi ding ky ho tich nop thém gidy to ma
phép luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong
Co s6 dir liéu qubc gia vé dan cu theo quy dinh phap luat
néu ngudi yéu cau ding ky ho tich di cung cip ho, chir
dém, tén; ngay, thang, nam sinh; s6 dinh danh cd nhan/thé
can cudoc cong dan/thé can cuoc/chieng minh nhan dan/can
cude dién tir. Truong hop cac thong tin can khai thac khong
c6 trong Co s dit lidu qudc gia vé dan cu thi dé nghi ngudi
yéu cau ké khai day du.
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- B6i voi gidy to guri kém theo néu ngudi yéu cau ndp ho so
theo hinh thirc tryc tuyén:

+ Ban chup cac gidy to gii kém theo hd so ding ky nhan
cha, me, con truc tuyén phai bao dam rd nét, dﬁy du, toan
ven vé ndi dung, 1 ban chup bang mdy anh, dién thoai hoic
dugc chup, dugc quét béng thiét bi dién tur, tir giéy to duoc
cap hop 1¢, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so
ding ky nhan cha, me, con truc tuyén da co ban sao dién tir
hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan diang ky ho tich nhan két qua (Trich luc
dang ky nhan cha, me, con/ban sao Trich luc dang ky nhan
cha, me, con) ngudi co yéu cau ding ky nhan cha, me, con
phai xuat trinh gidy to ty than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu lachtng cr chimg minh quan hé
cha, con hodc quan hé me, con.

- Gidy t do co quan c6 thAm quyén cta nudc ngodi cp,
cong chimg hodc x4c nhan dé str dung cho viéc dang ky ho
tich tai Viét Nam phai dugc hop phép hoa lanh sy theo quy
dinh cua phap luat, trir trudng hop duge mién theo diéu wéc
quéc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau dang ky nhan cha, me, con
khong cung cap duogc glay to néu trén theo quy dinh hodc
gidy to ndp, xudt trinh bi tay x0a, sta chira, lam gia thi co
quan ding ky ho tich c6 thim quyén huy bo két qua dang ky
nhan cha, me, con.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap
van ban cam doan vé ndi dung yéu cau ding ky ho tich thi
co quan dang ky ho tich phai giai thich 6 cho nguoi 1ap van
ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam
doan khong ding su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co
quan c6 thAm quyén huy bo két qua diang ky ho tich, néu co
co so xac dinh ndi dung cam doan khong dung su that.
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3.3

S6 lwong ho so 01 bd

Yéu céu, diéu kién thue hién thi tuc hanh chinh

3.4 |- Bén nhan va bén duoc nhan la cha, me, con déu con song;
- Viéc nhan cha, me, con khong cé tranh chap
3.5 | Thoi gian xir ly

15 ngay.

3.6

Két qua thye hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang ky
nhén cha, me, con (trudng hop yéu cau cap ban sao Trich luc ding ky nhin
cha, me, con).

- Ban di¢n tir Trich luc dang ky nhan cha, me, con (Ban di¢n tir s€ tu dong
giri vé Kho quan 1y dit liéu dién tir ciia ca nhan/dia chi thu dién ta/thiét bi
s6/dién thoai ctia ngudi yéu cau sau khi dd hoan tat tha tuc ding ky nhén cha,
me, con tai co quan dang ky ho tich).

3.7

Noi tiép nhén va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phé Ha Noi (https://dichvucong.hanoi.gov.vn)

- B6 phan Mot ctra (TN7TKQ) ctia UBND cip huyén noi cu trii ciia nguoi
duogc nhan 1a cha, me, con dang ky nhan cha, me, con gitra cong dan Viét
Nam véi nguoi nude ngoai; Hodc gitra cong dan Viét Nam cu tri & trong
nudc voi cong dan Viét Nam dinh cu ¢ nudc ngoai; Hoac gitra cong dan Viét
Nam dinh cu & nudc ngoai voi nhau; Hoac gifra cong dan Viét Nam déng
thoi ¢6 qubc tich nudc ngoai véi cong dan Viét Nam hodc véi nguoi nudce
ngoai; Hoac gitta nguodi nudc ngoai voi nhau ma mét hodc ca hai bén thuong
tra tai Viét Nam.

Hoic dia diém tiép nhan va tra két qua hd so theo Thong bao cia cip co
tham quyén.

3.8

Lé phi, Phi

- Theo quy dinh tai Nghi quyét 07/2023/NQ-HPND: Khi t6 chirc, ci nhan
ndp hod so thuc hién TTHC trén Cong Dich vu cong trude ngay 01/01/2026
thi muc thu Lé phi d6i voi dich vu cong truc tuyén bang Khong (Khong thu)
- Néu cong dan ndp hd so truc tiép tai UBND cép huyén: Lé phi: 1.000.000
ddng/viéc.

- Mién Lé phi cho nguoi thudc gia dinh c6 cong voi cach mang; nguoi thudc
ho nghéo; nguoi khuyét tat.

- Phi cdp ban sao Trich luc (néu c6 yéu cau): 8.000 dong/ban sao trich luc
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3.9 | Quy trinh xir ly cong viéc
. <& x Trang
TT Trinh ty Trflfh Thaoi gian B1e:1 ma:l thai Hé
nhiém /Két qua X
thong
HO so duoc ndp truc tiép tai BO
phan Mot ctra hodac ndp truc
Bl tuyén (mot bén co thé ndp hod
so ma khong phai c6 van ban
iy quyén cua bén con lai).
- Néu nop hd so truc tiép,
ngudi ¢ yéu cau dang ky nhan
cha, me, con ndp hd so dang ky
nhan cha, me, con tai Bo phan
Mot ctra; nop 1¢ phi néu thudc
truong hgp phai ndp 1€ phi
dang ky nhan cha, me, con; ndp
phi cap ban sao Trich luc diang
ky nhan cha, me, con néu co .
yéu cau cap ban sao Trich luc Tai
dang ky nhan cha, me, con. . @oén
- Néu ndp hd so truc tuyén, Th‘énh phén génz Tén
cong dan truy cap Céng dich vu Céng dan ho so theo DAang‘
cong quoc gia hodc Cong dich Muc 3.2 | nhap va
vu cong thanh phd, ding ky tai Mat khau
khoan (néu chua c6 tai khoan), VNelD

xac thuc ngudi dung theo
hudng dan, dang nhap vao h¢
théng, xac dinh ding UBND
cap huyén c6 thAm quyén.
Cong DVC két ndi véi
CSDLDC dé khai thic cic
truong thong tin cua cong dan
c6 trong CSDLDC.

Cong dan lya chon:

- Dich vu cong truc tuyén,

- UBND qudn, huyén, thi xda co
tham quyén

- Linh vuc HO tich,

- Thu tuc Dang ky nhdn cha,
me, con cé yéu to nwdc ngodi
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Cong dan cung cip thong tin
theo biéu mau dién tir tuong tac
dang ky nhan cha, me, con
(trén Cong dich vu cong), dinh
kém ban chup hoac ban sao
dién tir cac gidy to, tai liéu theo
quy dinh; nop phi, 1¢ phi thong
qua churc nang thanh toan truc
tuyén hoic bang cach thirc khéc
theo quy dinh phap ludt, hoan
tat viéc nop ho so.

Biéu méu
dién tor
tuong tac
dang ky
nhan cha,
me, con

B2

Cong chirc BO phan Mot ctra
truy cap Hé thong thong tin giai
quyét thi tuc hanh chinh cta
thanh phé kiém tra tinh chinh
xéc, day du, thdng nhat, hop 1¢
ctia ho so.

(i) Truong hop hd so day du,
hop 18 thi tiép nhan hd so; néu
tiép nhan ho so sau 15 gio thi ¢6
Phiéu hen, tra két qua cho ngudi
cd yéu cau trong ngay lam vige
t1ep theo (neu nguoi co yeu cau
Ira chon hinh thérc ndép hd so
tryc tiép) hodc guri ngay Phiéu
hen, tra két qua qua thu dién tir
hodc gui tin nhan hen tra két
qua qua dién thoai di dong cho
ngudi ¢ yéu cau (néu ngudi co
yéu cau lya chon hinh thirc ndp
hé so truc tuyén);

Sau khi tiép nhan hd so theo
hinh thtrc ndp truc tiép, cong
chitc B§ phan Mot ctra thuc
hién sd hoa (sao chup, chuyén
thanh tai liéu dién to trén hé
thong thong tin, co so dir liéu)
va ky s6 vao tai liéu, ho so giai
quyét thu tuc hanh chinh da
dugc sb hoa theo quy dinh.

Cong chuc
B6 phan
Mot ctra

02 giolam
Viéc

- Phiéu yéu
cau bo
sung, hoan
thién ho so
- Gidy tiép
nhan hod so
va hen
ngay tra
két qua
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ii) Truong hop hd so chua day
du, hop 1€ thi ¢ thong bao cho
nguoi yéu cau bod sung, hoan
thién ho s0, néu ro loai glay to,
ndi dung can bod sung dé nguoi
¢ yéu cau bd sung, hoan thién.
Sau khi hd so duoc bd sung,
thuc hién lai budce (1);

(ii1)) Truong hop ngudi co6 yéu
cau dang ky nhan cha, me, con
khong bd sung, hoan thién
duoc hd so thi tir chéi giai
quyét va bao cao Truong Bo
phén MGt clra

Cong chiic BO phan Mot ctra
chuyén hd so di tiép nhin dén
cong chiac Phong Tu phap qua
Hé théng thong tin giai quyét
thu tuc hanh chinh cta Thanh
phé (Truong hop Hé théng
thong tin giai quyét thu tuc hanh
chinh cta Thanh phd di lién
thong véi Hé théng dang ky,
quan ly ho tich cia Bo6 Tu phéap
thi hé thong ty dong chuyén hd
so dén Hé thong ding ky, quan
Iy ho tich cia Bo Tu phap;
Trudng hop hé théng chua tich
hop chuc nang tu dong chuyén,
cong chirc phong Tu phap thuc
hién chuyén ho so tu He thong
thong tin giai quyét thu tuc hanh
chinh cua Thanh phd sang Hé
théng dang ky, quan 1y ho tich
cua B§ Tu phap)

Cong chirc
B6 phan
Mot ctra;

Cong chirc
Phong Tu

phap

01 gio lam
Viéc

B3

- Cong chirc Phong Tu phap
tham tra ho so (tham tra tinh
théng nhat, hop 1€ cua cac
thong tin trong hd so, glay to,
tai lieu do nguoi yéu cau nop,
xuat trinh hoic dinh kém).
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+ Truong hop hd so can bo
sung, hoan thién hoac khong du
didu kién giai quyét, phai tir
chdi thi giri thong béo vé tinh
trang hd so toi BO phan Mot
cra dé thong bao cho nguoi
ndp hd so — thuc hién lai budc
(i1) hoac (iii);

+ Truong hop can phai kiém tra,
xac minh lam r0 hoac do
nguyén nhan khac ma khong thé
tra két qua dung thoi gian da
hen thi cong chic Phong Tu
phap 1ap Phiéu xin 15i va hen lai
ngay tra két qua, trong do néu
13 1y do cham tra két qua va thoi
gian hen tra két qua, chuyén B
phan Mot ctra dé tra cho nguoi
c6 yéu cau (néu nguoi cd yéu
cau lwa chon hinh thic ndp ho
so truc tiép), hodc giri Phiéu xin
16i va hen lai ngay tra két qua
qua thu dién tor hoac gui tin
nhén qua dién thoai di dong cho
ngudi ¢ yéu cau (néu ngudi co
yéu cau lya chon hinh thirc ndp
hé so truc tuyén).

+ Cong chuc lam cong tac ho
tich xac minh, niém yét Viéc
nhan cha, me, con tai tru so Uy
ban nhan dan cap huyén trong
thoi gian 07 ngay lién tuc,
ddng thoi giri van ban dé nghi
Uy ban nhan dan cap xi noi
thuong trd cua nguoi dugce
nhén 13 cha, me, con niém yét
trong thoi gian 07 ngay lién
tuc tai tru s¢ Uy ban nhan dan
cap xa.

Cong chuc
Phong
Tu phéap;

Khong qua
07
ngaylam
viéc

- Thong béo
ho so khong
du diéu kién
giai quyét/
thong bao
tra lai ho so
- Phiéu yéu
cau bod
sung, hoan
thién hd so




80

CONG BAO HA NOI/S6 273+274/Ngay 02-4-2025

+ Néu thay viéc nhan cha, me,
con la dung va khoéng c6 tranh
chap, hd so diy du, hop 18,
dung quy dinh, truong hop tiép
nhan hd so ding ky nhan cha,
me, con theo hinh thirc truc
tiép, thi cong chic Phong Tu
phap thuc hién viéc ghi vao S6
dang ky nhan cha, me, con, cap
nhat thong tin dang ky nhan
cha, me, con va luu chinh thirc
trén Phan mém diang ky, quan
1y ho tich dién tir dung chung.

Truong hop tiép nhan hd so
dang ky nhan cha, me, con theo
hinh thtrc trie tuyén, cong chirc
lam cong tac ho tich gui lai
biéu miu Trich luc ding ky
nhan cha, me, con dién tr voi
thong tin day du cho nguoi yéu
cau qua thu dién to hodc thiét
bi s6.

Ngudi yéu ciu cé trach nhiém
kiém tra tinh chinh xéc, day du
ctia cac thong tin trén biéu miu
Trich luc dang ky nhan cha,
me, con dién t&r va xac nhan
(t6i da mot ngay).

Néu ngudi c¢6 yéu cau xac nhan
thong tin da thong nhat, day du
hoic khong c6 phan hdi sau
thoi han yéu cau thi cong chic
Phong Tu phap thuc hién viéc
ghi ndi dung vao SO diang ky
dang ky nhan cha, me, con, cap
nhat thong tin dang ky nhan
cha, me, con va luu chinh thirc
trén Phan mém diang ky, quan
1y ho tich dién tr dung chung.
Cong chuc Phong Tu phép in
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Trich luc dang ky nhan cha,
me, con, trinh Tru:(”)’ng Phong
Tu phap ky, ky s0
TI'I,IO’Ilg Phqng T}I plﬁmp ky \ khong qua| Trich luc
Trich luc dang ky nhan cha,| Trudng . - ,
B4 S S . 07 ngay | dangky
me, con ban gidy, ky so0 Trich| phong LS -
8 . lam viéc | nhén cha,
luc dang ky nhan cha, me, con| Tu phap :
NS me, con
ban dién tir
Heé thong
it
Cong chuc Phong Tu phap gUél 1r,1.
3 A o N nhan t41
chuyén két qua to Hé thong o,
N s , . 1 1n , email cua
thong tin dang ky, quan 1y ho| . , Trich lyc | .
: s & .~ . |Cong chtrc - __ . |cong dan
tich sang H¢ thong thong tin \ 02 gio lam| dangky | . ,
B5| ... 2 . , Phong . . thong bao
gidi quyét tha tuc hanh chinh, ; vigc nhancha, |, 7
\ A 1A 2+ | Tuphap da co két
hoan thién ho so, chuyén Van me, con ud kinh
thu UBND cép huyén, ban giao q o
két qua cho Bo phan Mot cua mot cong
T i ' dan dén
nhan
1. Pé nghi cong dan xuat trinh
ban chinh gidy t& tiy than, hd so
Truong hop Co so dir liéu dan cu
da dwoc tich hop, chia sé, két néi,
cong dan da co xdc thuc dinh ~ Trich luc
danh dién t, céng dan khong| -COng dne k¢
can xudt trinh gidy to ity than chirc Bo ha 5 hy
, A an At 1A 1 s , han nnan chna,
2. X4c nhan da doi chicu ban chinh|  P1¢ me. con
3. Ngudi ¢6 yéu ciu ding ky| Motcua | Trong gio| .
B6 : n A s > .| - SO dang
nhdn cha, me, con (cd hai bén |- Cong déan hanh chinh k¥ nhan
phii c6 mit tai UBND cap| - Cong cha. me .
huyén, xuat trinh gidy to tuy [chitc Phong C(’)l’l. ~ |Thong tin
than dé d6i chiéu) kiém tra| Tu phap dong bo
thong tin trén Trich luc dang ky vol Cong
nhan cha, me, con, trong S6 Dich vu
dang ky nhan cha, me, con va c’ong'
ky tén vao S6 ding ky nhan quoc gia

cha, me, con
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4. Thu phi cap ban sao trich luc
(néu c6) (8.000d/ban trich luc)

5. Pong dau cia UBND cép
huyén

6. Trao Trich luc dang ky nhan
cha, me, con (ban chinh); ban
sao Trich luc dang ky nhén cha,
me, con

7. Gui ban dién t&¢ qua HE
théng dén tai khoan, email,
Kho quan 1y dir li€u dién tur cua
cong dan

8. Ho so, két qua giai quyét
TTHC dugc sb hoa

9. Luu trit ho so theo quy dinh

Biéu mau

Heé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vian phong Chinh pha)

T& khai ding ky nhan cha, me, con (néu ndp ho so truc tiép) (Thong tu sb
04/2024/TT-BTP cua Bo Tu phap)

S6 dang ky nhan cha me con; Trich luc ding ky nhan cha, me, con (Thong tu sd
04/2020/TT-BTP cua Bo Tu phap); ban sao Trich luc dang ky nhan cha, me,
con (trrong hop yéu cau cap ban sao Trich luc dang ky nhan cha, me, con).

Biéu miu dién tir trong tac nhan cha, me, con (néu ndp hod so truc tuyén)
(Thong tu s6 03/2023/TT-BTP cua B Tu phap)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh giri: @Uy ban nhan dan ...........ocooooeeeeeeeeeeeeeeeeeeeeee e,
Ho, chit dém, t8n NEWOT YEU CAU .......ovvieeeeeeeeeeeeeeeeeeeeeeee el
Ngay, thang, nam SINh: .........cocoeiiiiiiii e
NOT CU T @) ettt ettt e eae e
GIAY 1O 1Y ThAN: B) oot
Quan hé véi ngudi nhin cha/me/con: @ ... ......ooovoviiiiieeeeeeeeeeeeee e
Pé nghico quan cong nhan ngudi c6 tén dwdi diy:
)5 (O T a6 1535 0 TR 1<) o LR
Ngay, thang, naAm SINh: ........cccooiiiiiii e e e
Gibitinh: @, DANtOC: @, Qudc tich: @....
INOT CU T @ ettt ettt ettt et ae e ee e ee e
Gidy khai sinh/Gidy tO tly thAn: @ .......o.oooimeeeeeeeeeeeeee e,
La e cia nguoi co tén dwdi day:
HO, Chir A€, T8I ...oiiiiieiei e
Ngay, thang, nam SINh: .......ccceiiiiiiee e e
Giditinh: @i, DANtOC: @i, Quéc
ORI ) e e ettt ettt ettt ettt ent et ennens
INOT CU T @ et ettt eae e er et ee e
Gidy khai sinh/Gidy t& tly thAn: @ ........o.cooimieeeeeeeeeeeeee e,
T6i cam doan viéc nhan...........ccoenennee, noi trén 1a ‘dl'mg su that, tu nguyén,
khong c¢6 tranh chap va chiu trach nhiém trudc phap luat vé cam doan ctia minh.
Lamti............. ngay ........... thang............ nam..........

Nguwoi yéu ciu
(Ky, ghi vo ho, chit dém, tén)

Dé nghi cép ban sao ©: C6 ] Khong ]
SO lugng:.......... ban



84 CONG BAO HA NOI/S6 273+274/Ngay 02-4-2025

Y kién ctia ngwoi hién dang 13 me hoic cha®

Chu thich:

() Ghi rd tén co quan ding ky nhan cha, me, con.

@ Chi ghi trong trieong hop nguoi c6 yéu cau dang ky hé tich chiea cé/khéng cung cdp sé
dinh danh ca nhan/can cudc cong dan/thé can cuwoc/chirng minh nhan dan.

Trwong hop phdi cung cdp thong tin “Noi cue trii” thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tri thi ghi theo noi dang ky tam tri; truong hop khong co noi dang
ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi s6 dinh danh cd nhan/can cuée cong dan/thé can cudc/so Gidy khai sinh (d6i vi tré em)

Vi du: - Can cuée cong dan sé 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngdy
20/11/2021.

- Gidy khai sinh s6 01/2014, quyén sé 02 do UBND xd My Thang, huyén My Léc, tinh Nam
Dinh cap ngay 15/11/2014.

Truwong hop khéng cé sé dinh danh cd nhan/can cuée cong dan/thé can cude thi ghi gidy to
hop 1é thay the (ho chiéu, chung minh nhdn dan,...).

@ Chi khai trong truong hop ngudi yéu cau khong dong thoi 1a nguoi nhan cha/me/con.

) Chi khai trong trudng hop cha hoic me nhan con chua thanh nién hodc nguoi da thanh
nién nhung mat nang lyc hanh vi dan sy, ghi y kién ctia nguodi cha néu me la ngudi yéu cau, y
kien ngudi me néu cha la nguoi yéu cau (trr truong hgp nguoi d6 da chét, mat tich, mat nang luc
hanh vi dan sy hodc han ché nang luc hanh vi dan su).

© Pé nghi ddnh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON

I. Thong tin vé nguoi yéu ciu ding ky nhan cha, me, con

(1) Ho, chir dém, tén;

(2) Sb dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/H9 chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh séng);

(5) Quan hé véi nguoi duge nhan cha/me/con.

II. Théng tin vé nguwdi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Qubc tich;

(11) Sé dinh danh c4 nhan;

(12) Giay to tuy than: Loai gidy to sur dung (CCCD/CMND/H( chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam trd/noi dang sinh sdng).

I1I. Théng tin vé ngudi dwoc nhin

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);

(16) Gioi tinh;

(17) Dan tdc;

(18) Qudc tich;

(19) Sé dinh danh cé4 nhan;

(20) Giay to tuy than: Loai gidy to sur dung (CCCD/CMND/HG chiéu/Gidy to
hop 18 thay thé); sd, ngay, thang, nim cdp, co quan cip; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song),

(22) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong
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(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung sy that va chiu hoan
toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac
tr CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thirc tryuc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngdy, thang, nim)
hoan tat viéc cung cap thong tin; nguoi yéu cau trudc d6 da dang nhap vao hé
thong, thuc hién xéac thyc dién tir theo quy dinh.

Ngudi yéu cau ding ky nhan cha, me, con nhan Trich luc ding ky nhan cha,
me, con (ban chinh) truc ti€p tai co quan dang ky hg tich.

Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu dién tir ciia c4 nhan/dia chi
thu dién tu/thiét bi s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang
ky nhan cha, me, con tai co quan dang ky hd tich.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
................................................. @ Poc 1ap - Tw do - Hanh phuc

S6:/TLCMC . , ngay...thang ...nam ...

TRICH LUC
PANG KY NHAN ... ®

X4c nhan ding ky viée nhan ..., Ogiira:
Ho, chir dém, tén cha/me:

Ngay, thang, nam sinh:

Gioitinh: .. Dan toc: ... Qudc tich:
Gidy to tuy than:

Noi cu tru:

Va

Ho, chitr dém, tén con:

Ngay, thang, nam sinh:

Gidi tinh:.....oooo, Dan tocC:.....oo. Qudc tich:
Gidy khai sinh/Gidy to tiy than:

Noi cu tru:

Viée nhAN ..o 3 ¢6 hiéu luc ké tir ngdy cap Trich luc./.

NGUOI KY TRICH LUC
(Ky, ghi vo ho, chit dém, tén, chirc vy, dong ddu)

@ Ghi tén co quan cAp Trich lyc (ghi di cac cép hanh chinh).

) Ghi theo s6 trong S6 ding ky nhan cha, me, con.

© Ghi rd viéc ding ky nhan: cha, con hodc me, con tily theo ding ky viéc cha nhan con/con nhin cha hoic me nhan
con/con nhan me.
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PHAN GHI CHU NHUNG THONG TIN THAY POI SAU NAY
£ Ngay, Noi dung ghi chua . . | Ho, chir dém, tén, chir ky
50 thang, nam | (déng diu vao néi d Can cir cua ngwoi thwe hién
TT > (dong dau vao nfi dung ghi chii ! ¢

ghi chu da ghi chu) ghi chu
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UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHiA VIET NAM

_(1) Poc lap - Tu do - Hanh phic
S6: @ /TLCMC-BS ... gAY ... ... ... thang......... nam..........
TRICH LUC PANG KY NHAN ..........ooooiiiiiiiiiiii, 3
(BAM)
X4c nhin ding ky viécnhan ................................ Ogitra:..................

Ho, chir dém, tén cha/me:

Ngay, thang, nam sinh:

Gidy to tiy than:

Noi cu tru:

Va

Ho, chit dém, tén con:

Ngay, thang, ndm sinh:

Giditinh:.......cccoovveiiiinnnnne. Dan tOC:.....coooiieeeeeeeeeeee e Quéc tich:
Gidy khai sinh/Gidy to tuy than:

Noi cu tru:

Padingkynhan................................ Otai®
............................................................... SO viiiiiiiii ittt eieeeiie e, NEAY

Thue hién trich luc tir:®

NGUOI KY TRICH LUC
(Ky, ghi vo ho, chit dém, tén, chirc vu, dong ddu)
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Chii thich:

() Ghi tén co quan cap ban sao Trich luc (ghi du cac cp hanh chinh).

@ Ghi theo s6 trong SO cap ban sao Trich luc ho tich ciia co quan ding ky ho tich.

) Ghi 18 viéc ding ky nhan: cha, con hoic me, con tiy theo ding ky viéc cha nhan con/con
nhan cha hoac me nhan con/con nhan me.

@ Ghi tén co quan, s6, ngdy thang nim dang ky nhéan cha, con hodc me, con.

® Tuy theo cach thirc thuc hién, ghi 1 cin ctr cip ban sao tir: S6 dang ky nhan cha, me, con
hodc Co s¢ dir liéu ho tich dién tur.

(Xem tiép Cong bao sb 275+276)
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