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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 1565/QD-UBND ngay 18 thang 3 nim 2025
vé viéc phé duyét cac quy trinh ndi b, phwong an tai cAu tric quy trinh
giai quyét thii tuc hanh chinh dwoc sira doi, bé sung linh vire hd tich, quoc tich,
chirng thyre va nudi con nudi thudc thim quyén ciia S& Tw phap
va co’ quan, to chirc, don vi thudc thanh phd Ha Noi

(Tiép theo Cong bao sd 285+286)

Phu luc VIII
C. THU TUC HANH CHINH CAP XA
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9. Thu tuc dang ky khai tir luvu dong (QT-XP-09)

Muc dich

Quy trinh ndy quy dinh trinh tu va cach thirc giai quyét hd so cua cong dan co
dé nghi dang ky khai tir luu dong thudc tham quyén giai quyét cia UBND
cap xa

Pham vi

- Ap dung d6i véi ca nhan c6 dé nghi dang ky khai ttr luu dong.

- Ap dung dbi vé6i cong chitc UBND cip chiu trach nhiém thuc hién Quy
trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat HO tich nam 2014;

- Luat Tha d6 ngay 28/6/2024;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dit liéu ho tich dién tir, ding ky ho tich tryc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu stra d6i, bo
sung mot sd diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, sb tam tr giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;
- Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira doi,
bod sung mdt sb diéu cua céc Nghi dinh trong linh vuc hd tich, quéc tich,
chung thuc;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ctiia B6 Tu phéap quy dinh
chi tiét thi hanh mot sé diéu cta Luat HO tich va Nghi dinh s
123/2015/ND-CP cta Chinh phua quy dinh chi tiét mot s diéu va bién phap
thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B6 Tu phap quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-CP
ctia Chinh phu quy dinh vé Co s& dir liéu ho tich dién tir, dang ky ho tich
truc tuyén;
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- Thong tu so 03/2023/TT-BTP ngay 02/8/2023 cua B Tu phap sira d6i, bd
sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP cia Bo Tu phap
quy dinh chi tiét mot s diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP cua Chinh phu quy dinh vé Co s& dit liéu ho tich dién tu,
dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 cua B6 Tu phap sua doi, bd
sung mot s6 diéu ciia Thong tu sb 02/2020/TT-BTP cua B Tu phap ban
hanh, huéng dan su dung, quan ly mau s6 qudc tich va mau gidy to vé quoc
tich va Thong tu s 04/2020/TT-BTP cua B Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
mure thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, st dung thong tin
trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan
13 nguoi gde Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctua Bo Tai chinh huong
dan vé phi va 1¢ phi thugc tham quyén quyet dinh cia Hoi dong nhan dén
tinh, thanh pho tryc thudc Trung uong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 ctaBo Tai chinh stra doi,
bod sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC cua B Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi déng nhan
dan tinh, thanh phé truc thuéc Trung vong;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia Bo Tu phap ban hanh cong
b6 thi tuc hanh chinh méi ban hanh duoc sira doi, bd sung trong linh vuc ho
tich thyc hién tai co quan dang ky ho tich thudc pham vi chic nang quan ly
cua Bo Tu phap;

- Nghi quyét 06/2020/NQ-HPND ngay 07/7/2020 ciia HDND thanh phd Ha
Noi ve viéc ban?hélnh mot sO quy dinh thu phi, 1€ phi trén giia ban thanh pho
Ha Noi thugc tham quyén quyét dinh cia HDND Thanh phg;

- Nghi quyét 07/2023/NQ-HDND ngay 04/7/2023 ciia HDND thanh phd Ha
Noi vé viée thu phi, 1€ phi thugc tham quyén quy€t dinh cia HDND Thanh
pho trén dia ban thanh phd Ha Ngi;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 ctia Giam dbc Trung
tam phuc vu hanh chinh céng thanh phé Ha Noi vé viéc cong bé Danh muc
tha tyc hanh chinh méi ban hanh, tha tuc hanh chinh sira d6i, bo sung va thi
tuc hanh chinh bi bai bé trong linh vuc ho tich, quéc tich, chig thuc va nuoi
con nudi thudc tham quyén ctia S& Tu phap, UBND cip huyén va UBND cip
x4 thanh phd Ha Noi.
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Thanh phin hd so cﬁ?;‘h ]:::
* Gidy to' phai ndp

- T khai dang ky khai tir theo mau;

- Gidy bdo tir hodc gidy to thay Gidy bdo tir do co quan cé -

tham quyén cdp. Truong hop ngueoi yéu cau da ndp bdn dién tir
Gidy bdo tir hodc co quan dang ky hé tich da khai thdc dwoc di
liéu dién tir ¢6 ky so cia Gidy bdo tr thi khéng phdi ndp
ban gidy.

* Gidy to' phai xuat trinh

- H{ chiéu/Chirng minh nhén dan/Thé cdan cude cong dian/Thé
can cuée/Can cude dién ti/Gidy ching nhdn can cude hoic
cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan co
tham quyén cap, con gia tri st dung dé chimg minh vé nhin
than ctia nguoi co yéu cau dang ky khai tir;

- Gidy to chimg minh noi cu trii cudi cing cua nguoi chét dé
x4c dinh thim quyéntrong trudng hop co quan ding ky ho tich
khong thé khai thac duoc thong tin vé noi cu t}'ﬁ cua cong dan|
theo cac phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh
s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu. Truong
hop cac thong tin vé gidy td chimg minh noi cu trii dd duoc
khai thac tir Co s& dit liéu qubc gia vé dan cu bang cic phuong
thire ndy thi nguoi co yéu cau khong phai xuat trinh (theo hinh
thire truc tiép).

- Truong hop khong xac dinh dugc noi cu tra cudi cing cia
nguoi chét thi xuét trinh gidy to chirng minh noi ngudi d6 chét
hodc noi phét hién thi thé ctia nguoi chét.

Luuy:

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co sd dir liéu qubc
gia vé dan cu theo quy dinh phép luat néu nguoi yéu cau ding ky ho tich da
cung cép ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh cé nhan/thé
can cuoc cong dan/thé can cudc/chirng minh nhdn ddn/can cuoc dién ti.
Truong hop cac théng tin can khai thac khong co trong Co so dit liéu qubc
gia vé dan cu thi dé nghi ngudi yéu cau ké khai day du.
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3.3|S6 lwong ho so
01 bd
Yéu céu, diéu kién thwe hién thii tuc hanh chinh
34 Ngudi chét khong co nguoi than thich, nguoi than thich khong séng cling
dia ban xa hodac 1a nguoi gia, yéu, khuyét tat khong di dang ky khai tir dugc.
3.5| Thoi gian xir Iy
Thuc hién ngay. Tbi da khong qua 05 ngay lam viéc.
3.6 | Két qua thuc hién thii tuc hanh chinh
Trich luc khai tir (ban chinh).
3.7| Noi tiép nhan va tra két qua
- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)
- Cong Dich vy cong thanh ph Ha Noi (https://dichvucong.hanoi.gov.vn)
- Tai nha riéng ctia cong dan hodc tai dia diém dang ky khai tir luu dong
3.8| Lé phi
- Mién L¢é phi d6i véi truong hop khai tr dung han, dang ky cho nguoi thude
gia dinh c6 cong véi cach mang; ngudi thudc ho nghéo; ngudi khuyeét tat.
- Theo quy dinh tai Nghi quyét 07/2023/NQ-HDND: Khi t6 chirc, ca nhan
ndp hod so thuc hién TTHC trén Cong Dich vu cong trude ngay 01/01/2026
thi mtrc thu Lé phi d6i v6i dich vu cong truc tuyén bang Khong (Khong thu).
- Pang ky khai tir qua han theo hinh thic truc tiép: Lé phi: 5.000 dong
3.9| Quy trinh xir Iy cong viée
TT ‘ Trach | Thoi E:;E T};:I;gug:al
Trinh ty nhiém | gian . ) ¢ g
: Két qua
Cong chuc tu phap - hd tich duoc
giao nhiém vu dang ky khai tr luu
dong co trach nhiém chuan bi day| Cong |Khong Tl}anh‘
do miu T khai dang ky khai tir, | che Tu |qua 01| phan ho
Bl |gidy to ho tich va diéu kién can| phdp- | gio Y
thiét dé thuc hién dang ky luu dong| HO tich | lam theo
tai nha riéng hodc tai dia diém t6 viéc | Muc 3.2

chtirc dang ky luu dong, thuan loi
cho nguoi dan.
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Tai dia diém diang ky khai tir luu
dong, cong chirc tu phap - ho tich
hudng din nguoi yéu cau dién day
du thong tin trong To khai dang ky
khai tir, kiém tra cac gidy to lam co
s& cho viéc dang ky khai tir; viét
Phiéu tiép nhan ho so.

Truong hop céng dan khong biét
chir thi cong chirc tu phap - ho tich
ghi To khai, sau d6 doc cho nguoi
yéu cau nghe lai ndi dung va
hudng dan nguoi d6 diém chi vao
T¢ khai.

Cong churc tu phap - ho tich hd tro
cong dan ké khai trén Cong DVC
Thanh phé (Tai khoan gém Tén
Ding nhap va Mat khau VNelD)

Cong DVC két ndi véi CSDLDC
dé khai thac cac truong thong tin
cua cong dan c6 trong CSDLDC.

Cong dan lya chon:
- Dich vu cong truc tuyén,
- Quan, Huyén, Thi xa

- UBND x4, phuong, thi tran c6
tham quyén

- Linh vuc HJ tich,
- Thu tuc Pang ky khai tir lvu dong

Biéu mau
dién tir
tuong tac
dang ky
khai tu

B2

Cong chuc BO phan Mot cua
chuyén hd so da tiép nhan dén
cong chuc Tu phap - HO tich qua
Hé théng thong tin giai quyét thu
tuc hanh chinh cta Thanh phd
(Truong hop Hé thong thong tin
giai quyét thii tuc hanh chinh cua
Thanh phd da lién thong véi Hé
thdng dang ky, quan 1y ho tich cua
Bo Tu phép thi hé thong tu dong
chuyén hd so dén Hé théng ding

Cong
chirc
Mot ctra

Cong
chtrc tu
phap -
ho tich

Khong
qua 01
gio
lam
Viéc




mot cua.

- Ban gidy chuyén cong chtc tu
phap - hd tich.

8 CONG BAO HA NOI/S6 287+288/Ngay 02-4-2025
ky, quan ly h§ tich cua B§ Tu
phap; Trudng hop hé thong chua
tich hop chic nang tu dong
chuyén, cong chirc Tu phap - HO
tich thuc hién chuyén ho so tir Hé
thdng thong tin gidi quyét thi tuc
hanh chinh cta Thanh phd sang Hé
thdng dang ky, quan 1y ho tich cua
Bd Tu phap)
Sau khi tiép nhan ho so, cong chuc
tu phap - ho tich bao cao Lanh dao
UBND cép xd, Truong hop Lanh X
dao UBND cip xa dong ¥ gidi| cgn khong
& qua 01
quyét thi cong chtc tu phap - ho chire tur | 142
B3 |tich ghi vao SO dang ky khai ti, phap - gio
cap nhat thong tin dang ky khai tir| | .. lam
: , A DLA A otich | .
va luu chinh thirc trén Phan mém vigc
dang ky, quan 1y ho tich, in Trich
luc khai ttr, trinh Lanh dao UBND
cap xa ky, ky s6.
- Lanh dao UBND cap xaky Trich
luc khai tr ban gidy, ky s6 Trich
luc khai tor ban dién tir; chuyén 3
cong chitc Tu phép - Ho tich va| Lanh
cong chire Vin phong - Thong ké dao
dé dong dau, phat hanh. UBND
- Hé théng tur dong chuyén két qua CaP xa
ban dién tir dén B¢ phan Mot cira. COI}g Khéng
Truong hop hé thdng chua tich hop| chuc quaol| .,
B4 |chuc nang nay thi cong chuc Tu VP-TK gidy TTICI} luc
phép — ho tich tai két qua ban dign| Cong | [ khai tur
tu trén HE thong thong tin dang ky,| chuc viee
quan 1y ho tich cia Bo Tu phap va| TP-HT i
day két qua ban dién tr 1én HE| Cong
thong thong tin giai quyet thu tuc| chic B
hanh chinh (;ﬁa Thanh pho chuyén phan
két qua giai quyét cho B phan Mot cira
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Cong churc tu phdp - ho tich dem Trich luc
theo Trich luc khai tir va S6 ding khai tir
ky khai tir dé tra két qua cho cong
dan tai dia diém dang ky luu dong;
huéng din nguodi yéu ciu kiém tra
ndi dung Trich lyc khai tir va S6 Khong
dang ky khai ti, ky, ghi 10 ho, tén| Cong .
2 ae , A , qua 01
B5 trong S6 dang ky kqhalvtu; tai myc chuc Tu gid
“Ghi cha” trong S6 dang ky khai| phap - 1
tr ghi 10 “Pang ky luu dong”. Ho tich am
Truong hop céng dan khong biét viee
chit khi tra két qua, cong chuc tu
phap - ho tich doc lai ndéi dung
Trich luc khai t¢ cho cong dan
nghe va huéng dan cong dan diém
chi vao S6 ding ky khai t.
-Thu phi cap ban sao trich luc (néu Truong hop
c6) (8.000d/ban trich luc) Co so dir
- Giri ban dién tir qua Hé thong dén liéu dan cu
tai khoan, email, Kho quan ly dir da duoc
li¢u dién tir cua cong dan tich hop,
- Ho so, két qua giai quyét TTHC chia sé, két
dugc sb hoa Cong ndi, cong
- Luu trit ho so theo quy dinh chuc Tu Trich luc | dandaco
phép - |Khong| khai tur xéc thuc
Ho tich |qua 01| Hoso | dinhdanh
B6 gio dién tur,
-Cong | lam cong dan
chuc Bo | viéc khong can
phan xudt trinh
Mot ctra gidy to tly
than
Thong tin
dong bo vai
Cong Dich
vu cong
qudc gia
4 |Biéu miu

Heé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vin phong Chinh ph)

T khai ding ky khai tir (Thoéng tu sé 04/2024/TT-BTP cta Bé Tu phap)

Trich luc khai tir (Thong tu sé 04/2020/TT-BTP cta Bo Tu phap)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI DANG KY KHAI TU

Kinh giri: @ Uy ban nhan dan ..........coccooeeeeeeeneeereeeeeans

Ho, chit dém, t8n NEUWOT YEU CAU ....ooveieeeeeeeeeeeeeeeeeeeeee el
Ngay, thang, nam SINh: .......ccceeiiiiiiee e e e
NOT CU T @)oottt

Quan hé vOi NEUOT A8 CHEL: ...
Pé nghi co quanding ky khai tir cho nguoi ¢6 tén duwéi day:

Ho, chit d€m, teN: .........oociiiiiiieece et e
Ngay, thang, nam SINh: ..o e
Giditinh: @ wooveeeeeeeeeeeee DAN tOC: @ Quéc tich: @.

NGUYEN NHAN CREE: .o
S6 Giay bao tir/Gidy to thay thé Gidy bao tir: @ ............. O,
..................................................................... cAp ngdy ... thang ..... nam ..........
T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach
nhiém trude phap luat vé cam doan ctia minh.
Lam tai:....., ngay .....thang..... nam.........
Ngudi yéu ciu
(Ky, ghi 0 ho, chir dém, tén)

So luong:....... ban
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Chu thich:

() Ghi 18 tén co quan ding ky khai ti.

@ Chi ghi trong trudng hop ngudi cd yéu cau dang ky ho tich chua co/khong cung cap sb
dinh danh c4 nhan/cin cudc cong dan/thé cian cudc/ching minh nhan dan; khong cung cap day
du thong tin ngay, thang, nam sinh.

Trudng hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ding ky thudng tra; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

3 Ghi sb dinh danh ca nhan/can cudc cong dan/thé cin cude (vi du: Cin cude cong dan sb
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong c6
s6 dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi gidy td hop 1é thay thé (ho chiéu,
chiing minh nhéan dan,...).

@ Néu ghi theo Gidy bao ti, thi gach cum tir “Gidy to thay thé Giay bao tir”; néu ghi theo s6
Gidy to thay thé Gidy bao tir thi ghi 13 tén, s6 gidy to va gach cum tir “Gidy bao ti”; truong hop
khong c6 thi muc nay dé trong.

) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY KHAI TU

I. Thong tin vé ngwoi yéu cau ding ky khai tir
(1) Ho, chir dém, tén;
(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/Hb chiéu/Gidy to
hop 18 thay thé); sd, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng trd/noi tam tra/noi dang sinh séng);

(5) Quan h¢ voi nguoi dugce khai tu.

II. Thong tin vé ngudi dwoe diang ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 trudng thong tin ngay, thang, nam);
(8) Sé dinh danh c4 nhan;

(9) Gidy to tiy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(10) Noi cu tri cudi cing (noi thudng tri/noi tam tra/noi dang sinh song);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac truong
thong tin gi0, pht, ngay, thang, nam);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chi thich: néu chua xéac dinh dugc/chwa rd thi dé tréng);

(14) Gidy bao tu/Gidy to thay thé gidy bao tir: sd, ngdy, thang, nim cip, co
quan cp (tach biét riéng cac truong thong tin sb, ngay, thang, nim, co quan cap;
c6 cha thich néu khong co thi dé tréng);

(15) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.
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* Ngudi yéu cau cam doan cac thong tin cung cip 1a dung sy that va chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac
tr CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh
thirc truc tiép) hoac tai 1én (theo hinh thire truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim)
hoan tat viéc cung cap thong tin; nguoi yéu cau trudc d6 da dang nhap vao hé
thong, thuc hién xéac thyc dién tir theo quy dinh.

Nguoi yéu cau dang ky khai tir nhan Trich luc khai ttr (ban chinh) truc tiép tai
co quan dang ky ho tich.

Ban dién tir s& ty dong gui vé Kho quan 1y dit liéu dién tir cia c4 nhan/dia chi
thu dién tu/thiét bi s6/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang
ky khai tir tai co quan dang ky hd tich.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
........................... M Doc 1ap - Tw do - Hanh phuc

S6: @/TLKT ... ,NEAY....... thang ...... nim .........
TRICH LUC KHAI TU
Ho, chit d€m, t8N: ..........cccveiiiiiieceeeee et
Ngay, thang, ndm Sinh: ..o
Giditinh: ................ Dantdc: ......ovviviii Qudc tich: ..ceveeee.
SO dinh danh €A NNANI® ..o
GHAY 1O TUY THAN oottt e e ere e
Di chét vao Hic.......oocueeee.... 0. phit, NgAY.......cccvvveeerieerne,
Ghi DANG CH ..o
INOT CREE: ..ot
Gidy bao tir/Gidy to thay thé Gidy bao tir sb
...................................................................... O
.............................................................. CAP NZAY .. oo
Ho, chir dém, tén nguwdi di Khai tlr: ...,
GHAY 1O TUY THAN oottt ere e ena s
NGUOI KY TRiCH LUC

(Ky, ghi 0 ho, chit dém, tén, churc vu, dong dﬁu)

()’ Ghi tén co quan cip Trich luc khai tir(ghi du cac cép hanh chinh).
) Ghi theo So trong So dang ky khai tir.
®) Chi ghi trong trudng hop da duoc cap So dinh danh c4 nhan.
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

TT

Ngay, thang, nam
ghi chu

NOi dung ghi chua
(déng dau vao ndi
dung da ghi chu)

Can cir ghi
chu

Ho, chir dém,
tén, chir ky cua
ngwoi thue hién

ghi chu
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
................... M Doc 1ap - Tu do - Hanh phuc

S6: @ /TLKT-BS ... , ngay....... thang ... ... nam ...........

TRICH LUC KHAI TU
(BAN SAO)

Ho, chir dém, tén:

Ngay, thang, nam sinh:

SO dinh danh CANNAN: .....oeee e

GIAY 1O Y thAN: ..ottt e

SO: e, NgAY...ccvveneeen. thang ................... 101000

NGUOI KY TRICH LUC
(K¥, ghi 18 ho, chir dém, tén, chirc vu, dong diu)

Chu thich:

() Ghi tén co quan thyc hién viéc cap ban sao Trich luc khai tir (ghi du cac cap hanh chinh).

@ Ghi theo sb trong SH cép ban sao Trich luc hd tich cua co quan thyc hién viéc cép ban sao
Trich luc khai tir.

®) Ghi tén co quan diang ky khai tir, sd, ngdy thang nim dang ky.

@ Tuy theo cach thirc thyc hién, ghi 15 ¢in clr cap ban sao tir: SO dang ky khai tir hodc Co
sO dir li¢u ho tich dién tur.
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10. Thu tuc dang ky giam h¢ (QT-XP-10)

Muc dich

Quy trinh nay quy dinh trinh tu va cach thire giai quyét hd so cta cong dan
c¢6 dé nghi dang ky giam ho thudc tham quyén giai quyét cia UBND cap xa

Pham vi

- Ap dung ddi vé6i ca nhan c6 dé nghi dang ky giam ho.
- Ap dung d6i véi cong chirc UBND cép xa thuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co so phap ly

- B6 Luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Luat Thu d6 ngay 28/6/2024;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co sé dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra doi, bo
sung mot sb diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, sb tam trG giéy khi thuc hi¢n thu tuc hanh chinh, cung cép dich vu cong;
- Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra ddi,
bd sung magt sb diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich,
chung thuc;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B§ Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat HO tich va Nghi dinh sd
123/2015/ND-CP cta Chinh pha quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy dinh
chi tiét mot s6 dicéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP
cua Chinh phu quy dinh vé Co s6 di liéu ho tich dién tu, dang ky ho tich
truc tuyén;
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- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia BO Tu phap stra d6i, bo sung
mot s6 noi dung cta Thong tur s6 01/2022/TT-BTP ctua BO Tu phap quy dinh chi
tiét mot s6 didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ctia Chinh
phu quy dinh vé Co s& dit liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 ctia B6 Tu phap stra doi, bd
sung mot sd diéu ciia Thong tu sd 02/2020/TT-BTP cua Bo Tu phap ban
hanh, huéng dan su dung, quan Iy mau s qudc tich va mau gidy to vé quoc
tich va Thong tu sd 04/2020/TT-BTP ctia Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh
mure thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung thong tin
trong co s& dir liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan
1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctua B Tai chinh hudng
dan vé phi va 1€ phi thuc tham quyén quyét dinh cua Hoi dong nhén dan
tinh, thanh pho truc thudc Trung vong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cuaBo Tai chinh stra doi,
bd sung mot s diéu cua Thong tu sd 85/2019/TT-BTC cia Bo Tai chinh
hudng dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi ddng nhan
dan tinh, thanh phé truc thuéc Trung wong;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ciia Bo Tu phap ban hanh cong
bd tha tuc hanh chinh méi ban hanh duge stra d6i, bo sung trong linh vuc hd
tich thuc hién tai co quan dang ky ho tich thugc pham vi chirc ndng quan ly
cua Bo Tu phap;

- Ngh1 quyét 06/2020/NQ- HDND ngay 07/7/2020 cia HDND thanh phd Ha

NOoi vé viéc ban hanh mot 5O quy dinh thu phi, 1¢ phi trén dia ban thanh phd
Ha Noi thudc thdm quyén quyét dinh cia HDND Thanh phd;

- Ngh1 quyét 07/2023/NQ-HPDND ngay 04/7/2023 cua HDND thanh phd Ha
Noi v€ vi€c thu phi, 1€ phi thudc thim quyén quyét dinh cia HDND Thanh
phé trén dia ban thanh phé Ha Noi;

- Quyét dinh sé 100/QD-TTPVHCC ngay 18/02/2025 cua Giam ddc Trung
tam phuc vy hanh chinh cong thanh phd Ha Noi vé viéc cong bd Danh muc
thtl tuc hanh chinh méi ban hanh, tha tuc hanh chinh stra d6i, bd sung va thi
tuc hanh chinh bi bai bo trong linh vuc ho tich, quéc tich, ching thuc va nudi
con nudi thudc tham quyén caa S¢ Tu phap, UBND cap huyén va UBND cip
xa thanh ph6 Ha Noi.
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3.2

Thanh phan ho so

>

Ban
chinh

>

Ban
sao

- T khai ding ky giam ho theo mau (néu ngudi cd yéu cau lua
chon ndp ho so theo hinh thure truc ti€ép hoac gui ho so qua hé
thong buu chinh);

- M':lu h¢ tich dién tir twong tacdang ky giam ho (do nguoi yéu
cau cung cap thong tin theo hudng dan trén Cong dich vu
cong, néu ngudi cé yéu cau lira chon ndp hd so theo hinh thic
tryc tuyén);

- Nguoi ¢6 yéu cau ding ky giam ho thue hién viée nop/xuét
trinh (theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc
tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Van ban cur nguoi giam hd theo quy dinh cuia Bo luat Dan su
dbi v6i truong hop ding ky giam ho cu.

- Gidy to chimg minh diéu kién giam ho dwong nhién theo quy
dinh cua Bo luat Dan sy ddi véi truong hop ding ky giam ho
duong nhién. Trudng hop cd nhiéu ngudi cung du diéu kién
1am gidm ho dwong nhién thi ndp thém vin ban thoa thuan vé
viéc cir mot nguodi lam gidm ho duong nhién.

- Vin ban ty quyén theo quy dinh cua phap luat trong trudng
hop uy quyén thuc hién viéc dang ky giam hd. Truong hop
ngudi duogce uy quyén 1a ong, ba, cha, me, con, vg, chong, anh,
chi, em rudt ctia ngudi uy quyén thi vin ban uy quyén khong
phai ching thuc.

* Gidy to' phai xuit trinh:

- H$ chiéu/Chitng minh nhan dan/Thé can cuéc cong dan/Thé
can cuéc/Can cude dién ti/Gidy chig nhdn cdn cwde hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6
tham quyén cap, con gia tri st dung dé chimg minh vé nhan
than ctia ngudi c6 yéu cau ding ky giam hg. Truong hop cac
thong tin cd nhan trong cic gidy to0 nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi
khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri chimg minh thong tin vé cu trli trong trudng
hop co quan dang ky ho tich khong thé khai thac dugc thong
tin vé noi cu trd cia cong dan theo cac phuong thic quy dinh
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tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 ctia Chinh phil. Trudng hop cac théng tin vé gidy
to ching minh noi cu tri da duoc khai thac tr Co so dir liéu
quéc gia vé dan cu bang cac phuong thic nay thi nguoi co yéu
cau khong phai xuét trinh (theo hinh thirc tryc tiép) hodc tai 1én
(theo hinh thirc truc tuyén);

Trudng hop giri hd so qua hé thdng buu chinh thi phai gii kém
theo ban sao ¢ chiing thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- D61 véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so
theo hinh thure truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, dbi chiéu véi thong
tin trong to khai, chup lai hoac ghi lai thong tin dé luu trong hd
so va tra lai cho nguoi xut trinh, khong duoc yéu cau ndp ban
sao hodc ban chyp gidy to do.

+ Nguoi yéu cau diang ky ho tich co thé nop ban sao ching
thuc tir ban chinh hodc ban sao dugc cip tir so6 gbc hodc ban
chup kém theo ban chinh gidy to dé d6i chiéu. Truong hop
ngu:0’1 yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, doi chleu ban chup
v6i ban chinh va ky xac nhan, khéng duoc yéu cau ngudi di
dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, dt hd so
dang ky hg tich theo quy dinh cta phdp ludt hd tich, khong
duoc yéu cau ngudi ding ky ho tich ndp thém gidy to ma phap
luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thyc hién khai thac thong tin trong Co
so dir liéu qudc gia vé dan cu theo quy dinh phép ludt néu
ngudi yéu cau dang ky ho tich da cung cap ho, chit dém, tén;
ngay, thang, nam sinh; s6 dinh danh cd nhan/thé can cudc
cong ddn/thé can cwdc/chimg minh nhan dan/can cudc dién tu.
Truong hop cac thong tin can khai thac khong co trong Co s6
dir liéu qudc gia vé dan cu thi dé nghi ngudi yéu cau ké khai
day du.

- Pbi véi gidy to guri kém theo néu nguoi yéu cau ndp hd so
theo hinh thirc tryc tuyén:

+ Ban chup cac gidy to gui kém theo hd so ding ky giam ho
tryc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung,
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la ban chup béng may anh, dién thoai hodc dugc chup, dugc
quét bang thiét bi dién tur, tr giay to dugce cap hop 1€, cn gia tri
st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hd so dang
ky giam ho truc tuyén di co ban sao dién tir hodc di c6 ban
dién tir gidy to ho tich thi nguoi yéu cau duoc st dung ban dién
tr nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc
dang ky giam hd/ban sao Trich luc dang ky giam hd), nguodi co
yéu cau ding ky gidm ho xuit trinh gidy to tuy than, ndp ban
chinh cac gidy to 13 thanh phan hé so dang ky giam ho theo
quy dinh phép luat ho tich.

- Gidy to do co quan c6 thAm quyén cua nudc ngoai cp, cong
chimg hodc xac nhan dé st dung cho viéc dang ky ho tich tai
Viét Nam phai dugce hop phap hoa lanh sy theo quy dinh cua
phap luat, trir truong hop dugc mién theo didu ude qubc té ma
Vi¢t Nam la thanh vién.

- Truong hop ngudi yéu cau ding ky giam ho khong cung cap
duoc gidy to néu trén theo quy dinh hoac gidy to' ndp, xuat
trinh bi tiy x6a, stra chira, lam gia thi co quan ding ky ho tich
c6 tham quyén huy bo két qua dang ky giam ho.

3.3

S6 lwong ho so

01 bo

3.4

Thoi gian xir ly

03 ngay lam viéc.

3.5

Noi tiép nhan va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn)

- B phan Mot ctra (TN&TKQ) ctia UBND cép x4 noi cu trii ciia ngudi duoc
gidm ho hodc nguoi gidm ho.

Hoac dia ‘diém tiép nhan va tra két qua ho so theo Thong bao ciia cép ¢o
tham quyén

3.6

Lé phi, Phi

- Mién Lé phi.
- Phi cdp ban sao Trich luc ding ky gidm ho (néu co yéu cau): 8.000
ddng/ban sao
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3.7| Két qua thye hién thi tuc hanh chinh:
- Trich lyc dang ky gidm ho (ban chinh), ban sao Trich luc dang ky gidm ho
(truong hop yéu cau cap ban sao Trich luc ding ky gidam hd).
- Ban dién tir Trich luc dang ky gidm ho (Ban dién tir s& ty dong giri vé Kho
quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi sé/dién thoai
cuia nguot yéu ciu sau khi da hoan tat thu tuc dang ky gidm ho tai co quan
dang ky ho tich).
3.8| Quy trinh xir 1y cong viéc
T Trang
A oi |B / ;
TT Trinh tu :ﬁfecrﬂ Tll:: Il(e“t MU thai He
* g ctqua thf')ng
Hb so duge ndp truc tiép tai B phan
Mot cira hogc giri qua hé thong buu
chinh hodc ndp truc tuyén
- Truong hop ndp ho so truc tiép,
cong dan nop ho so tai B6 phan Mot
cua; nop 1¢ phi néu thudc t}'uf)'ng hop
phai ndp 1€ phi; ndp phi cap ban sao .
Trich luc dang ky giam ho néu c6 yéu Than}l
cau cap ban sao Trich luc ding ky phan ho so
giam ho. theo
- Truong hop ndp ho so truc tuyén, Muyc 3.2
cong dantruy cép Cong dich vu cong
Bl quéc gia hoic Cdng dich vu cong| Cong
thanh phd, ding ky tai khoan, xac| dan
thyc nguoi dung theo huér}g dan, Biéu mau
dang nhédp vao h¢ thong (Tai khoan dién tir
gom Tén PBang nhap va Mat khau , twong tic
VNelD), xac dinh ding UBND cap dang ky
xa c6 tham quyén. giam ho

Cong DVC két ni véi CSDLDC dé
khai thac céc truong thong tin cua
cong dan c6 trong CSDLDC.

Cong dan lya chon:

- Dich vu cong truc tuyén,

- Quén, Huyén, Thi xa
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- UBND x&, phuong, thi trin ¢
tham quyén

- Linh vuc HO tich,
- Thu tuc Pang ky giam hd

Cong dan cung cip thong tin theo
biéu miu dién tir twong tac dang ky
giam ho (cung cp trén Cong dich vu
cong), dinh kém ban chup hodc ban
sao dién tir cac gidy to, tai liéu theo
quy dinh; nop phi, 1& phi, hoan tat
viéc ndp hd so.

B2

Cong churc Bo phan Mot ctra truy cép
Hé thong thong tin giai quyét thu tuc
hanh chinh ciia Thanh phd kiém tra
tinh chinh xAac, déy du, théng nhat,
hop 18 cta ho so.

(i) Truong hop hd so day du, hop 18,
thi tiép nhan hd so; néu tiép nhan hod
so sau 15 gio thi c6 Phiéu hen, tra két
qua cho ngudi co yéu cau trong ngdy
1am viéc tiép theo (néu ngudi co yéu
cau lwra chon hinh thic ndp ho so truc
tiép) hodc gui ngay Phiéu hen, tra két
qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong
cho ngudi ¢6 yéu cau (néu nguoi co
yéu cau lya chon hinh thtrc ndp hd so
truc tuyén);

Sau khi tiép nhan hd so theo hinh
thirc ndp truc tiép, coéng chic BoO
phan Mot ctra thuc hién s6 hoa (sao
chup, chuyén thanh tai liéu dién tir
trén hé théng thong tin, co sd dit liéu)
va ky s6 vao tai liéu, ho so giai quyét
tht tuc hanh chinh da dugc s6 hoa
theo quy dinh.

Cong
chtrc
B
phan
Mot
cua

01 gio
lam
viéc

HO so
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ii) Truong hop hd so chua day du,
hop 1€, thi c6 thong bao cho ngudi
yéu cau bd sung, hoan thién ho so,
néu 13 loai gidy to, ndi dung can bd
sung dé ngudi c6 yéu cau bd sung,
hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai budce (i);

(iii) Truong hop ngudi co yéu ciu
diang ky giam ho khong bd sung,
hoan thién dugc hd so thi béo cdo
Truéng bo phan mot ctra c¢d thong
bao tir chdi giai quyét yéu cau ding
ky giam hg.

B3

Cong chirc BO phan Mot ctra chuyén
ho so di tiép nhan dén cong chirc Tu
phap - Ho tich qua Hé thong thong
tin giai quyét tha tuc hanh chinh cta
Thanh phd (Trudong hop Hé thong
thong tin giai quyét thii tuc hanh
chinh ctia Thanh phé d3 lién thong
v6i Hé thong dang ky, quan 1y ho tich
ctia Bo Tu phap thi hé théng tu dong
chuyén ho so dén Hé théng dang ky,
quan ly hd tich cuia B6 Tu phap;
Truong hop hé théng chua tich hop
chic ning tu dong chuyén, cong
chiic Tu phap - HO tich thuc hién
chuyén ho so tir Hé thong thong tin
giai quyét tha tuc hanh chinh cia
Thanh phd sang Hé théng ding ky,
quan ly ho tich cua Bo Tu phéap)

Cong
churc
Mot
cua
Cong
churc
Tu
phap -
Ho
tich

HO so

B4

Cong chirc tu phap - ho tich tham tra
hd so (thim tra tinh thong nhét, hop
1¢ ctia cac thong tin trong hd so, gidy
td, tai liéu do nguoi yéu cau nop,
xuat trinh hodc dinh kém).
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+ Truong hop hd so can bd sung,
hoan thien hoac khong du diéu kién
giai quyet phai tir chdi thi guri thong
bao vé tinh trang hd so tdi B phan
mot cira dé thong bao cho nguoi nop
hé so — thuc hién lai bude (i) hoc (iii);

+ Truong hop can phai kiém tra, x4c
minh Iam rd hodac do nguyén nhan
khac ma khong thé tra két qua ding
thoi gian da hen thi cong chuc lam
cong tac ho tich lap Phiéu xin 16i va
hen lai ngay tra két qua, trong d6 néu
1d 1y do cham tra két qua va thoi gian
hen tra két qua, chuyén B phan mot
ctra dé tra cho nguoi co yéu cau (néu
nguoi cd yéu cau lya chon hinh thirc
ndp hod so truc tiép), hodc giri Phiéu
xin 16i va hen lai ngay tra két qua qua
thu dién tir hodc gui tin nhan qua
dién thoai di dong cho ngudi cé yéu
cau (néu nguoi co yéu cau lua chon
hinh thirc ndp hd so truc tuyén).

+ Néu thdy yéu cau ding ky giam ho
du diéu kién theo quy dinh phép luat,
ho so day du, ‘'hop 18, ding quy dinh,
truong hop tiép nhan hd so dang ky
giam ho theo hinh thtc truc tlep, thi
cong chuc tu phap - hd tich thuc hién
viéc ghi vao S6 ding ky giam ho, cap
nhat thong tin dang ky giam ho va luu
chinh thic trén Phin mém dang ky,
quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky
giadm hd theo hinh thtrc truc tuyén,
cong chuc tu phap - hd tich gui lai
biéu mAu Trich luc ding ky giam ho
dién to voi thong tin day da cho
nguoi yéu cau qua thu dién tir hoic
thiét bi so.

Cong
chtrc
Tu
phap -
Ho
tich

Khong
qua 02
ngay
lam
viéc

HO so
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Nguoi yéu cau c6 trach nhiém kiém

tra tinh chinh xac, day du cua céc

thong tin trén biéu miu Trich luc

dang ky gidm ho dién tir va x4c nhan

(ti da mot ngay).

Néu nguoi co yéu cau xac nhan thong

tin d théng nhét, diy du hodc khong

c6 phan hoi sau thoi han yéu cau thi

cong chtrc tu phap - hg tich thyc hién

viéc ghi noi dung vao S6 ding ky

giam ho, cap nhat thong tin dang ky

giam hova luu chinh thtc trén Phan

mém ding ky, quan 1y ho tich dién tir

dung chung.

Cong chtrc tu phap - ho tich in Trich

luc dang ky giam hg, trinh Lanh dao

UBND cép x3 ky, ky s chuyén ho so

tir Hé thong thong tin diang ky, quan

ly ho tich sang Hé thong thong tin

giai quyét tha tuc hanh chinh, hoan

thién ho so, chuyén Bo phan Mot cira

- Lanh dao UBND cép xa ky Trich| Lanh HE thong

luc ding ky giam ho ban gidy, ky s§| dao gui tin

Trich luc dang ky giam ho ban dién|UBND nhén t6i

tir; chuyén cong chiic Tu phap - Ho| cép xa email clia

tich va cong chtrc Vin phong - Thong| Cong cong dan

ké dé dong dau, phat hanh. - Hé| chuc . thong bao

théng tu chuyén két qua giai quyét| TP-HT| 0N da co ket

g tu chuyén két qua giai quye . .
dién tir #én BO phan Mot cira. Tron O e 02 Trjch luc qua kinh
B5| 7, ;p R : ) g| Cong gio dang ky A

truong hop hé thong chua tich hop| chirc 1am 4 ho chn coA’ng
. NP , . glamno | 4an dén

chtrc nang nay thi cong chtic Tu phap| VP- viee ‘

— h tich tai ban két qua dién tir trén| TK - nhan

Hé théng dang ky va guén ly hff) tich Céng

cua Bo Tu phap va day ban két qua| chyc

dién tr 1én HE thong thong tin giai| pgg

quyét TTHC cta Thanh phd chuyén phan

B6 phan Mot ctra.

Mot
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- Ban gidy két qua chuyén cho cong| Y
chticc Tu phép — ho tich. Cong chirc
Tu phap — ho tich chuyén Bo phan
Mot cira dé tra két qua.
1. Pé nghi cong dan xuat trinh ban Trudng
chinh gidy to tiy than, ho so hop Co
2. Xéc nhan da dbi chiéu ban chinh 5o dir licu
3. Bé nghi cong dan ky vao T khai dan cu,dé
va SO theo quy dinh cua Luat HO tich. duge tl(fh
Trudng hop Thanh phé quy dinh dia| Cong hQ]?, lela
diém tra két qua nam ngoai try so| chuc 36 k? t
UBND cip xd c6 thAm quyén giai| Tu n?l’ C?ng,
quyét thi Thanh phd va cép c6 tham phap - da,n dac6
quyén can c6 phuong an dé cong dan| Ho rac thue
Ky vao 6 Ho tich trude khi nhan két| tich | 17" | Teich luc |31k danh
B6 s 1w AL, YA i gio B : dién tu,
qua hoac can co phuong an g‘ie cong hanh ding ky o din
dan nhn két qua tai UBND ¢dpxa. | cong | i | gidm ho s he
4. Thu phi cap ban sao trich luc(néu| chyc cAn xuit
co) (8.00Qd/bén trich luc) Bo trinh gidy
5. Tra két qua cho cong dan: Ban| phin £ tity
chinh, Bén sao. Mot than
6. Gui ban dién tir qua Hé thong dén| clra Théng tin
tai khoan, email, Kho quan 1y dit li¢u déng b%
dién tFr cua cct)ng dan ’ v6i Céng
7. HO so, két qua giai quyeét TTHC Dich vu
dugc s6 hoa ééng '
8. Luu trit ho so theo quy dinh qudc gia

Biéu mau

Hé thong biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vin phong Chinh phu)

To khai dang ky giam ho (néu ndp hé so truc tiép) (Thong tu s6 04/2024/TT-BTP

cua Bo Tu phap)

Trich luc dang ky giam ho (Thong tu s6 04/2020/TT-BTP cua Bo Tu phap)

Biéu miu dién tir tuong tac ding ky giam ho (néu ndp hd so truc tuyén)

(Thong tu s6 03/2023/TT-BTP cua Bo Tu phép).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY GIAM HQ
Kinh giri: @ Uy ban nhan dan ............cceeeeeeeeeeeeeeeeeeeeeeenns

Ho, chir dém, t&n NGUOT YU CAU .......ovoeeeeee e
Ngay, thang, nam SInh: .......ccccoiiiii e
NOT CU T @)oo sttt
GIAY 1O 1Y ThAN: ®) Lot eeee e
Pé nghi co quanding ky viéc giam ho giira:

Ngwoi giam hg:

HO, Chir d€m, tE1N:.....eeeviiiie e
Ngay, thang, nam SINh:.........ccciiieiiieee e e
Gi6i tinh:® ..o, Dan tdc: @ Qubc tich: @i,
NOTCU T @)oo sttt
GIAY 1O Y thAN: B) oo e
Ngwoi duge giam ho:

HO, Chir A€M, T8I ...oiiiiieieiiii et e e e e e e e e eeans
Ngay, thang, naAm Sinh: ........cccoooiiiiiiicees e
Gidi tinh: @............... DAn toc: @i, Qudc tich: @,
NOT CU T @ ottt et es eeveae et e e e s e eeeeeesns
Gidy khai sinh/Gidy t& tly thAn: @ ........o.oooimeeeeeeeeeeeeeee e, .
Ly do dang Ky gidm hO: ............ccooooiiiiiii e

T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach
nhiém trude phap luat vé cam doan ctia minh.
Lam tai: ........... , ngay ...thang ... nam.....
Nguoi yéu cau
(Ky, ghi 0 ho, chir dém, tén)
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Chu thich:

(D) Ghi 3 tén co quan dang ky giam ho.

@ Chi ghi trong truong hop ngudi co yéu cau dang ky ho tich chua cd/khdng cung cap sb
dinh danh c4 nhéan/cén cudc cong dan/thé can cudc/chirng minh nhan dan.

Trudng hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ding ky thudng tra; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tri va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

4 Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cude/sd Gidy khai sinh (d6i voi tré em)

Vi du: - Can cude cong dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay
20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xi My Thang, huyén My Loc, tinh
Nam Dinh cap ngay 15/11/2014.

Trudng hop khong c¢6 sé dinh danh ca nhan/can cude cong dan/thé can cudce thi ghi gidy to

hop 1€ thay thé (hd chiéu, chiing minh nhan dan,...).

@ Pé nghi ddnh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY GIAM HO

I. Thong tin vé ngwdi yéu cau ding ky giam ho

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H( chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng trd/noi tam tra/noi dang sinh song).

II. Thong tin vé ngudi giam ho

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(7) Gioti tinh;

(8) Dan tdc;

(9) Qudc tich;

(10) S6 dinh danh c4 nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H9 chiéw/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thudng tri/noi tam tri/noi dang sinh song);

I11. Thong tin vé ngudi dwoc giam ho

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Gidi tinh;

(16) Dan toc;

(17) Qudc tich;

(18) S6 dinh danh c4 nhén;

(19) Gidy to tuy than: Loai gidy to su dung (Gidy khai sinh/Thé CCCD/
CMND/H6 chiéu/Gidy to hop 18 thay thé); sb, ngay, thang, nim cip, co quan cap;
ban chup dinh kem;

(20) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng);
(21) Ly do dang ky giam ho;

(22) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(23) Ho so dinh kém theo quy dinh.
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* Ngudi yéu cau cam doan cac thong tin cung cap 1a dung sy that va chiju hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé giéy to chimg minh noi cu trit da dugc khai thac
tr CSDLQGVDC, duoc hé théng dién tu dong thi khong phai xudt trinh (theo hinh
thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)

* Mau dién tu twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cdp théng tin; ngudi yéu cau trudc d6 di dang nhdp vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

Nguoi yéu cau dang ky giam ho nhan Trich luc ding ky giam ho (ban chinh)
truc tiép tai co quan dang ky ho tich.

Ban dién tur s& ty dong gtri vé Kho quan 1y dfr liéu dién tir cia ca nhan/dia chi
thu dién tu/thiét bi s6/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang
ky giam hd tai co quan dang ky hd tich.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
........................... 3) Doc 1ap - Tw do - Hanh phuc
S6: W/TLGH ... ,Ngay....... thang ...... nam ...............

TRICH LUC PANG KY GIAM HQ

Ngwoi giam hg:

HO, Chir d€m, T8I ..ooiiiieiei e
Ngay, thang, naAm SINh: .........ccooiiiiiiii e e
Giditinh:.......ooovviiiiiiiiiee Dan tocC:...ccoovvveveeeeeeinnnene. Qudc tich:......o......
GHAY 1O 1Y THAN oottt eer s neeed
INOT CU I 1ottt et te e et e et e e et e et e e esseeeesseesssaesssaeansseesseeessaeensaeens

Ngwoi duwge giam ho:

Ngay, thang, naAm SINh: ........cccoiiiiiiie e e e
Gidi tinh:......ooovvviiiiiiiiie Dan toc:......coovvvereeeeinnnne, Qudc tich: ...
Gidy khai SINh/GIAY 1O Ty thAN w...vveeeeeeeeeeeeeeeeeeeeeee e
INOT CU I 1ottt et e et e et e e s ee e e b e e esseeessseesssaesssseansseesseeessaessaeans

Viéc giam ho c6 hiéu luc ké tir ngay cap Trich luc./.

NGUOI KY TRICH LUC
(Ky, ghi 10 ho, chit dém, tén, churc vu, dong dau)

© Ghi tén co quan cép Trich lyc dang ky giam ho (ghi du cac cép hanh chinh).
® Ghi so trong S6 dang ky gidm ho.
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

TT

Ngay, thang,
nam
ghi chu

Noi dung ghi chu
(dong dau vao noi
dung da ghi chu)

Can cwr
ghi chu

Ho, chir dém, tén,
chir ky cia nguoi
thue hién ghi cha
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
.................... M Doc 1ap - Tu do - Hanh phuc
$6:® /TLGH-BS ... ,NEAy....... thang ...... nim ...........

TRiICH LUC PANG KY GIAM HO
(BAN SAO)

Nguwoi giam h:
Ho, chit dém, tén:

Ngay, thang, nam sinh:

Gidy to tiy than:

Noi cu tra:

Ngwoi duge giam ho:
Ho, chit dém, tén:

Ngay, thang, nam sinh:

Gidy khai sinh/Gidy to tiy than:

Noi cu tri:

Pa dang ky giam ho tai:®S6 ........coeee.. NgAY............. thang ...... nam......
Thuec hién trich luc tir:®

NGUOI KY TRICH LUC
(K¥, ghi rd ho, chir dém, tén, chirc vu, dong diu)

Chu thich:

() Ghi tén co quan cép ban sao Trich luc ddng ky giam ho (ghi dil cac cap hanh chinh).

@ Ghi theo sd trong S6 cép bén sao Trich luc ho tich ctia co quan cép ban sao Trich luc ho tich.

®) Ghi rd tén co quan di ding ky giam ho, sd, ngay thang nim dang ky.

@ Tuy theo cach thirc thyc hién, ghi rd cin ctr cip ban sao tir: SO ding ky giam ho hodc Co

s& dir liéu ho tich dién tir.
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11. Thi tuc ding ky cham dirt giam ho (QT-XP-11)

1 | Muc dich
Q}ly trinh r}éy quy dinh trinh ty va E:éch thl:l’C giai quy@;t hd so cta céng dan co
dé nghi cham dat giam hé thude tham quyeén giai quyét cia UBND cap xa.

2 | Pham vi
- Ap dung ddi vé6i ca nhan co dé nghi dang ky chdm dut giam ho.
- Ap dung ddi vé6i cong chirc UBND cap xa thuc hién Quy trinh nay.

3 |Noi dung quy trinh

3.1|Co sé phap Iy

- B6 Luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Luat Tha d6 ngay 28/6/2024;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra dbi, bd
sung mot sé diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, sb tam tr giéy khi thuc hi¢n thu tuc hanh chinh, cung cép dich vu cong;
- Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sta doi,
bod sung mdt sb diéu cua céc Nghi dinh trong linh vuc hd tich, quéc tich,
ching thuc;

- Théng tu sd 04/2020/TT-BTP ngay 28/5/2020 ctua Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu cta Luat Ho tich va Nghi dinh s
123/2015/ND-CP caa Chinh pha quy dinh chi tiét mot sé diéu va bién phap
thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 caa Bo Tu phap quy dinh
chi tiét mot s6 diéu va bién phéap thi hanh Nghi dinh s6 87/2020/ND-CP
ctia Chinh phu quy dinh vé Co sé dit 1iéu ho tich dién tir, ding ky ho tich
tryc tuyén;
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- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cuia B¢ Tu phap sua déi, bo sung
mot s6 noi dung cuia Thong tur s6 01/2022/TT-BTP ciia Bo Tu phap quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Nghi dinh s6 87/2020/ND-CP ctia Chinh
phu quy dinh vé Co s6 dit liéu ho tich dién ti, dang ky hd tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 ciia B6 Tu phap sira doi, bo
sung mot s6 diéu ciia Thong tu sb 02/2020/TT-BTP cua Bo Tu phap ban
hanh, huéng dan su dung, quan ly mAau sd qudc tich va miu gidy to vé quoc
tich va Thong tu s 04/2020/TT-BTP cua B Tu phap quy dinh chi tiét thi
hanh mot sd diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
mure thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin
trong co s& dir li¢u hd tich, phi xac nhén cé quéc tich Vi¢t Nam, phi x4c nhan
1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia B6 Tai chinh huéng
dan vé phi va 1¢ phi thugc thdm quyén quyét dinh cua Hoi dong nhan dan
tinh, thanh pho tryc thudc Trung uong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 ctaBo Tai chinh stra doi,
bd sung mot s6 diéu cua Thong tu s 85/2019/TT-BTC ctia BO Tai chinh
huéng dan vé phi va 18 phi thuoc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thuéc Trung vong;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia Bo Tu phap ban hanh cong
bd tha tuc hanh chinh méi ban hanh duoc stra doi, bd sung trong linh vyc ho
tich thyc hién tai co quan dang ky ho tich thudc pham vi chic nang quan 1y
cua Bo Tu phap;

- Nghl quyét 06/2020/NQ- HDND ngay 07/7/2020 ctia HDND thanh phb Ha
Noi v€ viéc ban hanh mot sO quy dinh thu phi, 1¢ phi trén dia ban thanh phd
Ha Noi thudc thim quyén quyét dinh cia HDPND Thanh phd;

- Nghl quyét 07/2023/NQ-HPDND ngay 04/7/2023 cua HDND thanh phd Ha
Noi vé vi€c thu phi, 1¢ phi thudc thim quyén quyét dinh cia HDND Thanh
phé trén dia ban thanh ph Ha Noi;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 ctia Giam dbc Trung
tam phuc vu hanh chinh cong thanh phé Ha Noi vé viée cong bd Danh muc
tht tuc hanh chinh méi ban hanh, tha tuc hanh chinh sira doi, b6 sung va tha
tuc hanh chinh bi bai bo trong linh vire ho tich, qudc tich, chimg thuc va nudi
con nudi thudc tham quyén ctiia S& Tu phap, UBND cip huyén va UBND cép
xa thanh ph6 Ha Noi.
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3.2

Thanh phan ho so

>

Ban
chinh

>

Ban
sao

- To khai dang ky chidm dit giam ho theo mau (néu nguoi co
yéu cau lua chon ndp ho so theo hinh thire truc tiép hodc giri
hd so qua hé théng buu chinh);

- Mau ho tich dién tir tvong tacdang ky cham dit giam ho (do
nguoi yéu ciu cung cip thong tin theo hudng din trén Cong
dich vu cong, néu ngudi cd yéu cau lwa chon ndp hd so theo
hinh thirc truc tuyén);

- Ngudi c6 yéu cau ding ky chAm dutgiam ho thuc hién viée
ndp/xuét trinh (theo hinh thtrc truc tiép) hodc tai 1én (theo
hinh thtc truc tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Gidy to 1am can ¢t chAm dat giam ho theo B luat Dén su.

- Vin ban ty quyén theo quy dinh cua phéap luat trong truong
hop Gy quyén thuc hién viéc ding ky cham dut giam
ho. Trudng hop nguoi duge ty quyén 1a ong, ba, cha, me,
con, V0, chéng, anh, chi, em rudt cia nguoi uy quyén thi van
ban ty quyén khong phai chimg thuc.

* Gidy to' phai xuit trinh:

- H{ chiéu/Chimg minh nhdn dan/Thé can cude cong
dan/Thé cin cwde/Can cude dién tr/Gidy chimg nhdn can
cuée hodc cac gidy to khac ¢6 dan anh va thong tin ¢4 nhan
do co quan c¢6 tham quyén cap, con gid tri st dung dé ching
minh vé nhan than cta nguoi cé yéu cau dang ky cham dut
giam ho. Truong hop cac thong tin ca nhan trong cac gidy to
nay da c6 trong CSDLQGVDC, CSDLHTDT, duoc hé
théng dién tu dong thi khong phai tai 1én (theo hinh thirc
truc tuyén).

- Gidy to ¢6 gia tri chimg minh thong tin vé cu tr trong
truong hop co quan ding ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri cua cong dan theo cac phuong thic
quy dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP
ngay 21/12/2022 cta Chinh pha. Truong hop cac thong tin vé
gidy to chimg minh noi cu tra di duoc khai thac tir Co so di
liéu quéc gia vé& dan cu bang cac phuong thirc ndy thi nguoi
c6 yéu cau khong phai xuat trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc tryc tuyén).
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Truong hop gui hd so qua hé théng buu chinh thi phai gui
kém theo ban sao c¢6 ching thuc cac gidy to phai xuat trinh
néu trén.

*Luuy

- Bo61 véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so
theo hinh thurce truc tiép:

+ Ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong hd so va tra lai cho nguoi xuat trinh, khong dugc yéu
cau ndp ban sao hoic ban chyp gidy to do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao ching
thuc tir ban chinh hoac ban sao duoc cép tir sO géc hoac ban
chup kém theo ban chinh gidy to dé ddi chiéu. Truong hop
nguodi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup
v6i ban chinh va ky xac nhdn, khong duoc yéu cau ngudi di
dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so
dang ky ho tlch theo quy dinh ctua phap luat ho tlch khong
duoc yéu cau ngudi diang ky ho tich ndp thém gidy to ma
phép luét ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co
so dir lidu qudc gia vé dan cu theo quy dinh phap luat néu
nguoi yéu cau ding ky ho tich da cung cip ho, chir dém, tén;
ngay, thang, nam sinh; s6 dinh danh cd nhan/thé can cude
cong dan/thé can cuoc/ching minh nhan dan/can cuoc dién
tir. Truong hop cac thong tin can khai thac khong c6 trong
Co s¢ dit liéu quc gia vé dan cu thi dé nghi ngudi yéu cu
ké khai day du.

- Pbi voi gidy to gtri kém theo néu ngudi yéu cau ndp hod so
theo hinh thirc truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so dang ky cham dat
giam ho truc tuyén phai bao dam rd nét, day du, toan ven vé
ndi dung, 1a ban chup béng may anh, dién thoai hoac duoc
chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cip hop
1€, con gia tri sir dung.
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+ Trudng hop gidy t0, tai liéu phai giri kém trong hd so ding
ky chim dut giam hd truc tuyén da c6 ban sao dién tir hoac
dd c6 ban dién tir gidy to ho tich thi ngudi yéu ciu duogc st
dung ban di¢n tir nay.

- Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang
ky chim dut giam hd/ban sao Trich luc dang ky cham dit giam
ho), nguoi co yéu ciu ding ky cham dut giam ho xuét trinh
gidy t0 tuy thin, ndp cac gidy to 1a thanh phan ho so ding ky
cham dut giam ho theo quy dinh phép luat h tich.

- Gidy to do co quan c6 thdm quyén cia nudc ngoai cap,
cong chung hodc xac nhan dé sir dung cho viéc ding ky ho
tich tai Viét Nam phai dugc hop phap hoa lanh sy theo quy
dinh cua phap luat, trir truong hop duoc mién theo didu udce
quéc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi ¢o yéu cau ding ky cham dut giam ho
khong cung cap duoc gidy to néu trén theo quy dinh hodc
gidy to ndp, xuat trinh bi tdy x6a, sira chira, lam gia thi co
quan ding ky ho tich ¢ thim quyén huy bo két qua dang ky
cham dirt giam ho.

3.3

S6 lwong ho so

01bo

3.4

Thoi gian xir ly

02 ngay lam viéc.

3.5

Két qua thue hién thi tuc hanh chinh

- Trich lyc dang ky chim dut giam ho (ban chinh), ban sao Trich luc dang ky
chdm dut gidm ho (truong hop yéu cau cip ban sao Trich luc ding ky chim
duat giam ho).

- Ban dién tir Trich luc dang ky chim dat giam ho (Ban dién tir s& tu dong
gti vé Kho quan 1y dir liéu dién tir ctia ca nhan/dia chi thu dién tu/thiét bi
s6/dién thoai ctia nguoi yéu cu sau khi di hoan tat thu tuc ding ky chAm dut
giam ho tai co quan dang ky ho tich).

3.6

Noi tiép nhan va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn)

- B6 phan Mot cira (TN&TKQ) ctia UBND cép x4 noi di dang ky giam ho
trude day.
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Hoac dia diém ti€p nhan va trd két qua ho so theo Thong bao cua cap co

tham quyén

3.7

L¢ phi, Phi

Mién L¢ phi.

Phi cap ban sao Trich luc ding ky chidm dat giam ho: 8.000 ddng/ban sao

trich luc

3.8

Quy trinh xir ly cong viéc

TT

Trinh tu

Trach
nhiém

Thoi
gian

Biéu mau/
Keét qua

Trang
thai H¢
thong

Bl

Ho so duoc nop truc tiép tai B0 phan
Mot cira hodc giri qua hé thong buu
chinh hodc ndp truc tuyén

- Trudng hop ndp hd so truc tiép,
cong dan ndp ho so tai Bo phan Mot
cua; ndp 1€ phi néu thudc truong hop
phai nop 1¢ phi ding ky cham dut
giam ho; ndp phi cip ban sao Trich
luc dang ky cham dut giam ho néu co
yéu cau cap ban sao Trich luc ding
ky chidm dat giam ho.

- Truong hop ndp hd so truc tuyen
nguoi co yéu cau dang ky cham dut
giam ho truycap Cong dich vu cong
qubc gia hodic Céng dich vu cong
thanh phd, ding ky tai khoan (néu
chua c¢6 tai khoan), dang nhap vao hé
théng (Tai khoan gdém Tén Ping
nhip va Mat khau VNelID), xac dinh
dung UBND cép xa c¢6 tham quyén.

Cong DVC két ndi véi CSDLDC dé
khai thac cac truong thong tin cua
cong dan c6 trong CSDLDC.

Cong dan lya chon:

- Dich vu cong tryc tuyén,

- Quan, Huyén, Thi xa

- UBND x4, phuong, thi tran ¢6 thim
quyeén

- Linh vuc HJ tich,

Cong
dan

Thanh
phan ho so
theo Muc
3.2

Biéu miu
dién tr
tuong tac
dang ky
cham dut
giam hg
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- Thu tuc Pang ky chdm dut giam ho

Cong dan cung cap thong tin theo
biéu miu dién tir twong tac dang ky
cham dit giam ho (cung cip trén
Cong dich vu cong), dinh kém ban
chup hoic ban sao dién tir cac gidy to,
tai liéu theo quy dinh; ndp phi, 1€ phi
thong qua chuc nang thanh toan truc
tuyén hodc bang cach thirc khac theo
quy dinh, hoan tit viéc ndp ho so.

B2

Cong chic BO phan Mot cura truy cap
Hé thdng thong tin giai quyét thu tuc
hanh chinh cta thanh phd kiém tra
tinh chinh xac, dﬁy du, théng nhat,
hop 1¢ ctia hd so.

(i) Truong hop ho so dy du, hop ¢,
thi tiép nhan ho so; néu tiép nhan ho
so sau 15 gio thi o Phiéu hen, tra két
qua cho nguoi ¢ yéu cu trong ngdy
1am viéc tiép theo (néu ngudi cd yéu
cau Iira chon hinh thirc ndp hd so truc
tiép) hodc guri ngay Phiéu hen, tra két
qua qua thu dién tr hodc giri tin nhin
hen tra két qua qua dién thoai di dong
cho ngudi c¢6 yéu cau (néu ngudi co
yéu cau lua chon hinh thirc ndp ho so
truc tuyén);

Sau khi tiép nhan hd so theo hinh
thirc ndp truc tiép, cong chirc BoO
phan Mot cua thuc hién s6 hoa (sao
chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co so dit liéu)
va ky sd vao tai liéu, ho so giai quyét
tht tuc hanh chinh da dwoc s6 héa
theo quy dinh.

ii) Truong hop hd so chua day du,
hop 1€, thi c6 thong bdo cho nguoi
yéu ciu bo sung, hoan thién ho so,
néu rd loai gidy to, ndi dung cin bd

Cong
chirc
Bo
phan
Mot
cua

Khong
qua 01
gio
lam
viéc

HO so
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sung dé ngudi cd yéu ciu bd sung,
hoan thién. Sau khi hdé so dugc bd
sung, thuc hién lai budc (i);

(iii) Truong hop ngudi cd yéu cau
ding ky chdm dut giam ho khong bd
sung, hoan thién duoc hd so thi bao
cdo Truong by phan mot cua co
thong bao tir chdi giai quyét yéu cau
dang ky chdm dut giam ho.

B3

Cong chuc Bo phan Mot cua chuyén
ho so d3 tiép nhan dén cong chic Tu
phap - Ho tich qua Hé thng thong tin
giai quyét tha tuc hanh chinh cua
Thanh phd (Truong hop Hé thdng
thong tin giai quyét thu tyc hanh
chinh ctia Thanh phd di lién thong
v6i Hé théng dang ky, quan 1y ho tich
cia Bo Tu phép thi hé thong ty dong
chuyén hd so dén Hé thong dang ky,
quan ly ho tich cia B Tu phap;
Truong hop hé théng chua tich hop
chtic nang ty dong chuyén, cong chic
Tu phap - HQ tich thuc hién chuyén
ho so tir Hé thong thong tin giai quyét
tht tyuc hanh chinh cua Thanh phd
sang Hé thdng dang ky, quan 1y ho
tich cua BO Tu phap)

Cong
chirc
Bo
phan
Mot
cua
Cong
chirc
Tu
phap -
Ho tich

Khong
qua 01
gio
lam
viéc

Ho so

B4

Cong chire tu phap - ho tich tham tra
hd so (tham tra tinh thong nhat, hop
1¢ cta cac thong tin trong ho so, gidy
t0, tai liéu do nguoi yéu cau ndp, xut
trinh hoac dinh kém).

+ Trudng hop hd so can bd sung,
hoan thién hoic khong du diéu kién
giai quyét, phai tir chdi thi gui
thong bdo vé tinh trang hd so toi
Bo phan mot cta dé thong bao cho
ngudi ndp hd so — thuc hién lai
budc (ii) hoac (iii);

Khong
qua 12
gio
lam
viéc

HO so
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+ Truong hop can phai kiém tra, xac
minh Iam rd hoac do nguyén nhan
khac ma khong thé tra két qua ding
thoi gian da hen thi cong chirc lam
cong tac ho tich 1ap Phiéu xin 16i va
hen lai ngay tra két qua, trong d6 néu
13 1y do cham tra két qua va thoi gian
hen tra két qua, chuyén Bo phan mét
ctra dé tra cho ngudi co yéu cau (néu
nguoi cd yéu cau lya chon hinh thuc
ndp hd so truc tiép), hodc giri Phiéu
xin 161 va hen lai ngay tra két qua qua
thu dién tr hodc gt tin nhéin qua dién
thoai di dong cho ngudi co yéu ciu
(néu ngudi co yéu cau lua chon hinh
thirc nop ho so truc tuyén).

+ Néu thidy ho so day du, hop I8,
dung quy dinh, trudng hop tiép nhan
ho so dang ky cham dut giam ho
theo hinh thuc truc tiép, thi cong
chuc tu phap - ho tich thuc hién viéc
ghi vao S6 dang ky chdm dut giam
ho, cdp nhat thong tin dang ky chim
dit gidm hd va luu chinh thic trén
Phan mém dang ky, quan 1y ho tich
dién tir dung chung.

Trudng hop tiép nhan ho so dang ky
cham dirt giam ho theo hinh thirc truc
tuyén, cong chirc tu phap - ho tich gui
lai biéu mau Trich lyc dang ky cham
dut giam ho dién tir v6i thong tin day
du cho ngudi yéu cau qua thu dién tir
hodc thiét b so.

Nguoi yéu cau co trach nhiém kiém
tra tinh chinh xac, ddy du cuoa céc
thong tin trén biéu miu Trich luc
dang ky cham dut giam ho dién tir va
x4c nhan (t6i da mot ngay).
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Néu ngudi co yéu cau xac nhan thong
tin da thong nhat, day du hodc khong
c6 phan hdi sau thoi han yéu cau thi
cong chure tu phép - ho tich thuc hién
viéc ghi ndi dung vao SO ding ky
cham dut giam hd, cdp nhat thong tin
ding ky chim dut giam ho va luu
chinh thtrc trén Phan mém ding ky,
quan ly hg tich dién tir dung chung.
Cong chuc tu phap - ho tich in Trich
luc dang ky cham dut giam ho, trinh
Lanh dao UBND cép x4 ky, chuyén
ho so tir Hé théng thong tin dang ky,
quan 1y ho tich sang Hé thng thong
tin giai quyét thu tuc hanh chinh,
hoan thién hd so va chuyén B phan
Mot ctra
- Lanh dao UBND cip xi ky Trich
luc ding ky chidm dut giam ho ban
gidy, ky s6 Trich luc ding k}'l chdm Lanh He
dut giam ho ban dién tor chuyén cong dao th‘c
chtrc Tu phap - Hé tich Ve‘} cong ch}'rc UBND orzg
Vin phong - Théng ké dé déng diu, chp xa nf;’l‘gln 11;1
phat hanh. N )
- Hé thong tu ’d{)ng chuyén ban két SEEE ) egllie:l
qua dién tr dén B phan mot cua. TP.HT Khong Tr}ch 11_1’c A
Truong hop hé théng chua tich hop| . |qua 02| dangky cong

B5 | chure nang nay thi cong chirc Tu phap C01’1g gio Ch?‘m dut dAa N
_ o tich tai ban két qua dién tir trén| SPYC | [am | giémho | thong
Hé thong dang ky va quan 1y ho tich VP-TIK viéce ba}o C}a
ciia Bd Tu phap va dy 1én Hé théng| COng ¢ ket
thong tin giai quyét TTHC ctia Thanh| chuc qua kmh
phé chuyén Bo phan Mot cira. Bo ot
- Ban gidy két qua dugc chuyén cho phe_Am d;:r(l)r(ligé i
cong chuc Tu phap — hd tich. Cong 1:{;: nhan

chirc Tu phap — ho tich chuyén két
qua gidi quyét cho cong chuac Bo
phan Mot cura d¢ tra két qua.
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1. Pé nghi cong dan xuét trinh ban
chinh gidy to tiy than, ho so
(Truong hop Co so dir liéu dan cu da
dugc tich hop, chia s¢, két ndi, cong
dan da co xac thuc dinh danh dién tu,
cong dan khong can xuét trinh gidy to
tuy than)
2. Xéc nhan d4 d6i chiéu ban chinh )
3. Bé nghi cong dan ky vao T khai C}?I,lg
va S6 theo quy dinh cua Luat Ho tich. CTI;C
Truéng hop Thanh phd quy dinh dia| .o Thong
diém tra két qua nam ngoai tru sO| yyx . D
Lo~ oz s ...|HOtich tin dong
UBND cap xa co }ham quyen giai Trong . b6 Vi
B6 | quyét thi Thanh phd va cip co tham giy | Hoso o Vol
quyén can c6 phuong an dé céng dan hanh Cong
ky vao sb H¢ tich trude khi nhan két| CONg | chinh Dich vy
qua hodc cin c6 phuong 4n dé cong| chuc cone.
dan nhén két qua tai UBND cép xA. B? quoc gla
4. Thu phi cép ban sao trich lyc (néu phe;m
¢6) (8.000d/ban trich luc) 1:’1[;:

5. Tra két qua cho cong dan: Ban
chinh, Ban sao.

7. Giri ban dién tir qua Hé thong dén
tai khoan, email, Kho quan ly dit liéu
dién tir ciia cong dan

8. Ho so, két qua giai quyét TTHC
dugc s6 hoa

9. Luu trit ho so theo quy dinh

Biéu mau

Hé thong biéu mau (Théng tu sb 01/2018/TT-VPCP ciia Vin phong Chinh phit)

T& khai dang ky chiam dat giam ho (néu ndp hd so truc tiép) (Thong tu sb

04/2024/TT-BTP cta B Tu phap)

Trich luc dang ky chdm dirt giam ho (Thong tu sé 04/2020/TT-BTP cua Bo

Tu phap)

Biéu mau dién tir twong tac dang ky cham dat giam ho (néu ndp ho so truc

tuyén) (Thong tu s6 03/2023/TT-BTP cua B Tu phap)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HQ
Kinh gui: @ Uy ban nhan dan .............cocoocoevvvevevceeeeeen.

Ho, chir dém, tén nGuoi YU CAU:.........coooviiiiiiiiieeeecee e

Ngay, thang, nam SINh: .......cccoiiiiiiii e

Pé nghi co quan ding ky cham dirt viéc giam ho giira:

Ngwoi giam hg:

Ngay, thang, naAm SINh: ........cccooiiiiiii e e
Gibitinh: @.ooeeeeiieeeeeee, Dan toc: @...ooveve Qubc tich: @ ..o,

N OT CU ET ), e e e e e e et e e e e e e e e e e e e e e eeae e e eeae e e e s e s eeseeneneans

Ngwoi dwge giam ho:

HO, Chir A€M, T8I ...oiiiiieii e e e
Ngay, thang, naAm SInh: ........cccoooiiiiiiice e e
Gibitinh: @..oeoeeieeeeeeee, DAn toc: @i Québc tich: @..............

N OT CU T B oo e e e e e e e e e e e e e e e e e eee e e s e e e eseeeneseae e
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Ly do cham dirt Vic GIAM DO .......o.ovioeieeieeeeeeeeeeeeeeeeeeeeeee e

T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach
nhiém trudc phap luat vé cam doan ctia minh.

Lam tai: .............. ,ngay ....thang ... nam .......
Nguwoi yéu cau
(Ky, ghi 0 ho, chir dé€m, tén)

Dé nghi cap ban sao®: Co LI, Khong LI o
So luong:...ban

Chu thich:

() Ghi 16 tén co quan dang kY cham dit giam ho.

@ Chi ghi trong truong hop ngudi cd yéu cau ding ky ho tich chua co/khong cung cap sb
dinh danh c& nhan/can cudc cong dan/thé can cudc/chiing minh nhan dan.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi diang ky thudng tr; néu
khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®)Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé cin cude/sd Gidy khai sinh (ddi véi tré em)

Vi du: - Can cude cong dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay
20/11/2021

- Giay khai sinh s6 01/2014, quyén s6 02 do UBND x4 My Thang, huyén My Loc, tinh
Nam Dinh cap ngay 15/11/2014.

Trudng hop khong c6 s6 dinh danh ca nhan/cin cudc cong dan/thé cin cudce thi ghi gidy to
hop 1€ thay thé (hd chiéu, chiing minh nhéan dan,...).

) Ghi 16 tén co quan dang ky giam ho trude day (s6, ngay thang nam ding ky).

) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so lugng.
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NOQI DUNG MAU HO TICH DIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HQ

I. Thong tin vé nguoi yéu ciu ding ky cham dirt giam ho

(1) Ho, chir dém, tén;

(2) S dinh danh cé nhan;

(3) Gidy t,(‘) tl‘ly than: Loai gidy to ,sﬁr dung (CCCD/CMND/HO chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng trd/noi tam tra/noi dang sinh séng).

II. Thong tin vé ngudi giam hd

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tch biét riéng 03 truong thong tin ngay, thang, nam);

(7) Gioi tinh;

(8) Dan toc;

(9) Qudc tich;

(10) S6 dinh danh c4 nhén;

(11) Giay to tuy than: Loai gidy o sit dung (CCCD/CMND/H{ chiew/Giay to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(12) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).

I11. Théng tin vé ngwoi dwoc giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(15) Gidi tinh;

(16) Dan toc;

(17) Qubc tich;

(18) S6 dinh danh c4 nhén;

(19 g}iéy to tiy than: Loai giejiy to sir dung (Gidy khai sinb/CCCD/CMND/H
chiéu/Giay to hop 1€ thay thé€); sO, ngay, thang, nam cap, co quan cap; ban chup
dinh kém;

(20) Noi cu tr (noi thudng tri/noi tam tra/noi dang sinh song);

(21) Pang ky giam ho: s, ngay, thang, nam ding ky, co quan ding ky;

(22) Ly do cham dart giam ho;
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(23) dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cég thong tin cung cap 1 dung su that va chiju hoan
toan trach nhiém trudc phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tip ve gi‘éy to chimg minh noi cu tra q& dugc khai thac
tur CSDLQQVDC, dugc hé thong dién ty dong thi khf)ng phai xuat trinh (theo hinh
thirc truc tiép) hoac tai 1én (theo hinh thire truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (glc phut, gidy, ngay, thang, nam)
hoan tat viéc cung cdp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

Nguoi yéu cau ding k}'l chdm dut giam ho nhan Trich luc dang ky chdm dut
giam ho (ban chinh) truc ti€p tai co quan dang ky ho tich.

Ban di¢n tl}l’ sC tu dong guri vé Kho quan 1y dfr liéu dién tir cua cgi nhan/dia chi
thu dién tu/thiét b1 s6/dién thoai cuia ngudi yéu cau sau khi da hoan tat thu tuc dang
ky cham dut gidm ho tai co quan dang ky ho tich.
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
.......................... ®) Doc 1ap - Tw do - Hanh phuc

$6:©9/TLCDGH ~ ......... ,NgAy....... thang ...... nam ..............

TRICH LUC
PANG KY CHAM DUT GIAM HQ

Nguwoi giam h:

Ho, chir dém, tén:

Ngay, thang, ndm sinh:

Gio1 tinh:................. Dantoc:.......ceoveunnnnes Quéc tICH: e,
GHAY 1O TUY thAN ..o
Nguwoi dugce giam ho:

|5 (O eT 10 6 1531 0 TR 1<) o LA

Ngay, thang, ndm sinh:

Gioitinh:......coooeieviiiiiiiis Dan toc:................... Quéc tich: ..o,

Gidy khai sinh/Gidy to tiy than:

bang ky giam ho tai: @

SOuevevieeieeee e, NZAY...uvverrrrennnnen. thang................... 11011 R
Pi chim dirt giam hg.
Ly do cham diit:

NGUOI KY TRICH LUC

(K¥, ghi 18 ho, chit dém, tén, chirc vu, dong dau)

) Ghi tén co quan cip Trich lyc (ghi da cac cép hanh chinh).
©) Ghi theo sb trong S6 dang ky chdm dut giam hg.
®) Ghi 15 tén co quan ding ky giam ho trude ddy (sd, ngay thang nim dang ky)
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PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

TT

Ngay, thang, nam
ghi chu

NOi dung ghi chua
(d6ng diu vao
noi dung da ghi
chi)

Can cwr
ghi chu

Ho, chir dém, tén,
chir ky cia nguoi
thuc hién ghi chu
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
.................... (1 Doc 1ap - Tw do - Hanh phuc
$6:@ /TLCDGH-BS ... ,NGAY.......... thang......... nim ......
TRICH LYC
PANG KY CHAM DUT GIAM HQ

(BAN SAO)
NEUOT ZIAM Nt .cuneeiiiiniinrniinsnicnsanicssesissssscssanssssssossssssssasssssasssssssssssssssssasssssassns
HO, Chir A€M, T8I, et
Ngay, thang, nam SINh: .......cccooiiiiiiii e
Gidi tinh:.......oooennenne..n. Dan toc: .....oooevvvveeeeeennnn, QUOAC tHCR: e,

Gidy to tuy than:
Ngwoi dwoc giam ho:
Ho, chir dém, tén:

Ngay, thang, nam sinh:

Giditinh:......coooeviieneiinnn, Dan toc:......ccuuue....... QUAC HCH: e
Gidy khai sinh/Gidy to tuy than:

Ding ky gidam ho tai: @............. SOuerereeans ngay.......... thang ......... Nam..............
D3 dang ky chdm dut giam ho, 86 .................. ngay.......... thang............. nam.......

Thue hién trich luc tir:®

NGUOI KY TRICH LUC
(K¥, ghi 13 ho, chir dém, tén, chirc vu, dong dau)

Chu thich:

() Ghi tén co quan cap ban sao Trich luc dang ky chim dut gidm ho (ghi du cac cAp hanh chinh).

@ Ghi theo s6 trong S6 cap ban sao Trich luc ho tich ciia co quan thyc hién viéc cip ban sao
Trich luc dang ky cham dut giam ho.

®) Ghi 15 tén co quan ding ky giam ho trude day (s6, ngay thang nam dang ky).

@ Tuy theo cach thirc thuc hién, ghi 15 cin ctr cip ban sao tir: S6 dang ky chdm dirt giam ho
hoac Co s¢ dit 1liéu ho tich dién tir.



CONG BAO HA NOI/S6 287+288/Ngay 02-4-2025 53

12. Thi tuc thay doi, cai chinh, bo sung thong tin hd tich (QT-XP-12)

Muc dich

Quy trinh nay quy dinh trinh tu va cach thtc giai quyet ho so dé nghl thay
doi, cai chmh bd sung thong tin ho tich thudc thdm quyén giai quyét cia
UBND cép xi

Pham vi

- Ap dung d6i vé6i ca nhan c6 dé nghi thay doi, cai chinh, bo sung thong tin
hd tich.

- Ap dung dbi vé6i cong chirc UBND cip xa thuc hién Quy trinh nay.

3 | Ndi dung quy trinh
3.1/ Co sé phap Iy
- Luat HO tich nam 2014;

- Luat Tha do ngay 28/6/2024;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctua Chinh phi quy dinh vé
Co sé dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi, bo
sung mat s6 diéu cua cac nghi dinh li€én quan dén viéc ndp, xuét trinh sd ho
khau, s6 tam tr gidy khi thyc hién tha tuc hanh chinh, cung cap dich vu cong;
- Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 diéu cua cac Nghi dinh trong linh vuc ho tich, quéc tich,
chting thuc;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat HO tich va Nghi dinh sd
123/2015/ND-CP cta Chinh phu quy dinh chi tiét mot sb diéu va bién phap
thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tu phap quy dinh
chi tiét mot s diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP
cua Chinh phu quy dinh vé Co s6 dir 1iéu ho tich dién tu, dang ky hd tich
truc tuyén;
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- Théng tur s6 03/2023/TT-BTP ngay 02/8/2023 ctia B6 Tu phap stra d6i, bd sung
mdt s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ctia Bo Tu phép quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP cuia Chinh
phtt quy dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 ctia B6 Tu phap stra doi, bo
sung mot s6 diéu ciia Thong tu sb 02/2020/TT-BTP cua Bo Tu phap ban
hanh, huéng dan sur dung, quan Iy mau sé qudc tich va miu gidy to vé quoc
tich va Thong tu s6 04/2020/TT-BTP cua B Tu phap quy dinh chi tiét thi
hanh mét s6 diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh
mure thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung thong tin
trong co s& dit 1iéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi x4c nhan
13 nguoi gde Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctiaBo Tai chinh stra doi,
bd sung mot s6 diéu cta Thong tu sd 85/2019/TT-BTC cua B Tai chinh
huéng dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd truc thudc Trung wong;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia B6 Tu phap ban hanh cong
bd tha tuc hanh chinh méi ban hanh duoc sira ddi, bd sung trong linh vuc ho
tich thuc hién tai co quan dang ky hd tich thudc pham vi chirc nang quan ly
cua Bo Tu phap;

- Nghi quyét 06/2020/NQ-HPND ngay 07/7/2020 ctia HPND thanh phé Ha
NoO1 vé viéc ban hanh m@t sO0 quy dinh thu phi, 1¢ phi trén dia ban thanh phd
Ha Noi thuoc tham quyén quyét dinh cia HDND Thanh pho;

- Nghi quyét 07/2023/NQ-HPND ngay 04/7/2023 cua HDND thanh phd Ha
NOi vé viéc thu phi, 1¢ phi thude thim quyén quyét dinh cia HDND Thanh
phé trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 cua Giam dbc Trung
tam phuc vu hanh chinh cong thanh phd Ha Noi vé viéc cong bd Danh muc
thil tuc hanh chinh méi ban hanh, thu tyc hanh chinh stra d6i, b sung va thi
tuc hanh chinh bi bai bo trong linh vuc hé tich, qudc tich, chimg thue va nudi
con nudi thudc tham quyén ciia S& Tu phap, UBND cap huyén va UBND cip
xa thanh phb Ha Noi.
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3.2

Thanh phan ho so

>

Ban
chinh

>

Ban
sao

- To khai dang ky thay d6i, cai chinh, b6 sung thong tin ho
tich, xac dinh lai dan toc theo miu (néu nguoi co yéu cau lya
chon ndp ho so theo hinh thire truc tiép hodc giri hd so qua hé
thdng buu chinh);

- Mau ho tich dién tir twong tacthuc hién ding ky thay doi, cai
chinh, bd sung thong tin ho tich, xac dinh lai dan tdc (do nguoi
yéu cau cung cip thong tin theo hudng dan trén Cong dich vu
cong, néu ngudi co yéu cau lya chon ndp hd so theo hinh thic
truc tuyén);

- Ngudi ¢6 yéu cau dang kythay doi, cai chinh, bd sung thong
tin ho tich thuc hién viéc n(f)p/xua”it trinh (theo hinh thirc truc
tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to' phai ndp
- Gidy to 1am cin ctr thay ddi, cai chinh, b6 sung thong tin ho tich.

- Vin ban uy quyén theo quy dinh cua phap luat trong truong
hop Gy quyén thyuc hién viéc dang ky thay d6i, cai chinh, bo
sung thong tin ho tich. Truong hop nguoi duoc y quyén 14
ong, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi
iy quyén thi vin ban ty quyén khong phai chimg thuc.

* Gidy to' phai xuat trinh

- HY chiéu/Chitng minh nhén dan/Thé cin cude cong dan/Thé
can cuée/Can cude dién t/Gidy chisng nhdn can cude hoic cac
gidy to khéc c6 dan anh va thong tin c¢a nhan do co quan c6 tham
quyén cip, con gia trj st dung dé chimg minh vé nhan than cua
ngudi co yéu cau dang ky thay doi, cai chinh, bd sung thong tin
ho tich. Trudng hop cac théng tin c4 nhan trong cac gidy to nay
da ¢6 trong CSDLQGVDC, CSDLHTDT, duoc hé thong dién tur
dong thi khong phai tai 1én (theo hinh thic truc tuyén);

- Gidy to c6 gia tri chung minh thong tin vé cu tra trong
truong hop co quan ding ky ho tich khong thé khai thac duoc
thong tin vé noi cu tri cua cong dan theo cic phuong thirc quy
dinh tai khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay
21/12/2022 ctia Chinh phil. Trudng hop cac thong tin vé gidy
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to chirng minh noi cu tra da dugc khai thac tor Co sé dit liéu
qudc gia vé dan cu bang cac phuong thic nay thi nguoi c6 yéu
cau khong phai xuét trinh (theo hinh thire truc tiép) hodc tai
1én (theo hinh thirc tryc tuyén).

Trudng hop giri hd so qua hé théng buu chinh thi phai gui kém
theo ban sao cd chung thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pdi véi gidy to ndp, xudt trinh néu nguoi yéu cau ndp hd so
theo hinh thirc tryc tiép:

+ Nguoi tiép nhin c6 trach nhiém kiém tra, d6i chiéu véi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va tra lai cho ngudi xudt trinh, khong duoc yéu cau
ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao ching
thuc tir ban chinh hodc ban sao dugc cip tir s6 gbe hodc ban
chup kém theo ban chinh gidy to dé doi chiéu. Truong hop
nguoi yéu cau ndp ban chup kém theo ban chinh gidy t& thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chleu ban chup
v6i ban chinh va ky xac nhan, khong duoc yéu cau ngudi di
dang ky nop ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so
dang ky ho tich theo quy dinh cta phap luat ho tich, khong
duoc yéu cau ngudi ding ky ho tich ndp thém gidy to ma phap
luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thue hién khai thac thong tin trong Co
so dir lidu qudc gia vé dan cu theo quy dinh phéap luit néu
ngudi yéu cau diang ky ho tich di cung cap ho, chir dém, tén;
ngay, thang, nam sinh; s6 dinh danh ca nhdn/thé can cuwée
cong dan/thé can cudc/chieng minh nhan dan/can cudc dién
tur. Truong hop cac thong tin can khai thac khong c6 trong Co
so dir lidu qudc gia vé dan cu thi d& nghi ngudi yéu cau ké
khai day du.

- Pbi v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so
theo hinh thurc truc tuyén'

+ Ban chup cac gidy to gui kém theo ho so dang ky dang ky
thay doi, cai chinh, bé sung thong tin ho tich truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 12 ban chup
bang may anh, dién thoai hodc dugc chup, dugc quet bing
thiét bi dién tir, tir gidy to duoc cip hop 18, con gia tri sir dung.
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+ Truong hop gi'ciy to, tai liéu phai giri kém trong hé so ding
ky dang ky thay d6i, cai chinh, bd sung thong tin ho tich truc
tuyén da co ban sao dién tir hodc da c6 ban dién tur gidy to ho
tich thi nguo1 yéu cau duoc st dung ban dién tir nay.

+ Khi d&n co quan ding ky ho tich nhan két qua (Trich luc
thay dbi/cai chinh/ bd sung thong tin hd tich hodc ban sao
Trich luc thay ddi/cai chinh/bd sung thong tin ho tich), nguoi
co yéu cau dang ky thay d6i, cai chinh, bo sung thong tin ho
tich xudt trinh gidy to tuy than, ndp cac gidy to 1a thanh phan
hd so dang ky thay ddi, cai chinh, b6 sung thong tin ho tich
theo quy dinh phdp luat ho tich.

- Gidy t& do co quan c6 thdm quyén clia nudc ngoai cip, cong
ching hodc xac nhan dé sir dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh sy theo quy dinh cua
phap luat, trir truong hop duoc mién theo didu wdc qudc té ma
Vi¢t Nam la thanh vién.

- Truong hop nguoi yéu cau dang ky c6 yéu cau dang ky thay
601 cai chinh, bo sung thong tin ho tich khong cung cap duoc
gidy td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi
tay x0a, stra chira, 1am gia thi co quan ding ky ho tich c6 thdm
quyén hay bo két qua ding ky thay ddi, cai chinh, b6 sung
thong tin ho tich.

33

S6 lwgng ho so

01 bo

3.4

Yéu céu, diéu kién thye hién thi tuc hanh chinh:

+ Viéc thay ddi ho, chir dém, tén cho ngudi dudi 18 tudi phai co su dong ¥
cta cha, me nguoi d6 va duoc thé hién 1 trong To khai; dbi véi nguoi tir da
9 tudi trd 1én thi con phai ¢ sy dong ¥ cta ngudi do.

+ Viéc cai chinh ho tich chi dugc giai quyét sau khi c6 du cin cir dé xac dinh
c6 sai sot do 151 cua cong chirc 1am cong tac ho tich hodc cliia ngudi yéu cau
dang ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da dugc cp
hop 18 nham hop thirc hoa thong tin trén ho so, gidy to ca nhan khac.

+ Gidy to ho tich quy dinh d cip cho c4 nhan trude ngay 01/01/2016 (ngay
Luat Ho tich c6 hi¢u luc) cé gid tri st dung ma khong phai bod sung thong tin
h¢ tich con thiéu so v6i biéu mau ho tich hién hanh.




58

CONG BAO HA NOI/S6 287+288/Ngay 02-4-2025

+ Gidy to ho tich dugc cap hop 18 ké tir ngay 01/01/2016 ma thong tin ho tich
con thiéu thi dugc bo sung, néu co gidy to, tai lidu do co quan, td chirc co
tham quyén cap hop 1é chirg minh.

Yéu cu ghi bd sung quéc tich Viét Nam chi thuc hién ddi véi giéy to ho tich
duoc cip ké tir ngay 01/01/2016, sau khi dd xac dinh ngudi yéu cau dang co
quéc tich Viét Nam theo quy dinh cua Luat Quéc tich Viét Nam.

3.5

Thoi gian xir ly

- 03 ngay lam viéc ddi véi yéu cau thay doi, cai chinh ho tich; trudng hop
phai xac minh thi thoi han giai quyét khong qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc d6i véi yéu cau bo sung thong tin ho tich, trudng
hop nhan hd so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua
trong ngdy 1am viéc tiép theo.

3.6

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc thay d6i/cai chinh/bd sung thong tin ho tich (ban chinh), ban sao
Trich luc thay dbi/cai chinh/bd sung thong tin ho tich (trudng hop yéu ciu
cAp ban sao Trich luc thay d6i/cai chinh/bd sung thong tin ho tich).

- Ban dién tu Trich luc thay ddi, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc (Ban dién tir s& tu dong gui vé Kho quan 1y dir liéu cia ca
nhan/dia chi thu dién ta/thiét bi sé/dién thoai ctia ngudi yéu cau sau khi da
hoan tat thu tuc dang ky thay déi, cai chinh, bod sung thong tin ho tich, xac
dinh lai dan tdc tai co quan dang ky hd tich).

3.7

Noi tiép nhén va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn)

- B phan Mot ctra (TN&TKQ) ctia UBND cép xi noi da dang ky ho tich
truée day hoic UBND cip x4 noi cu trii ciia nguoi co yéu cau c6 tham quyén
giai quyét viéc thay doi, cai chinh cho ngudi chua dii 14 tudi, bd sung ho tich
cho cong dan Viét Nam cu tra & trong nudc.

- Bo phan Mot cira (TN&TKQ) cua Uy ban nhan déan cap xi noi di dang ky
khai tir trude day thuc hién viéc cai chinh ndi dung dang ky khai t.

Hoic dia diém tiép nhan va tra két qua hd so theo Thong bao cua cap cod
tham quyén
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3.8

Lé¢ phi, Phi

- Mién 18 phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude

hd ngheo; nguoi khuyét tat.

- Theo quy dinh tai Nghi quyét 07/2023/NQ-HPND: Khi to chirc, ca nhan
nop ho so thyc hién TTHC trén Cong Dich vu cong trude ngay 01/01/2026
thi marc thu L& phi d6i vaoi dich vu cong truc tuyén bang Khong (Khong thu).

- L& phi ding ky theo hinh thirc tryc tiép: 5.000 dong

- Phi cép ban sao Trich luc dang ky thay d6i/cai chinh/bd sung thong tin ho

tich: 8.000 déng/ban sao trich luc

3.9| Quy trinh xir ly cong viéc
, .. Biéu Trang
TT Trinh tyw Trf‘,\Ch T,h o mAw thai Hé
: nhiém | gian ,\ . £
; Két qua | thong

HO so duoc ndp truc tiép tai BO phan Tl}émh‘

Mot cira hodc gui qua hé théng buu phén ho

chinh hoic ndp truc tuyén so theo

- Truong hop ndp hé so truc tiép, Muc 3.2

nguoi ¢ yéu cau dang ky thay doi, cai

chinh, b6 sung thong tin ho tich nop

hdé so thay d6i, cai chinh, bd sung

thong tin ho tich tai BO phan Mdt ctra;

nop 18 phi néu thudc truong hop phai

nop 1¢ phi thay doi, cai chinh, bd sung

thong tin ho tich; ndp phi cip ban sao

Trich lyc thay doi, cai chinh, bo sung| .

Cong

B1 |thong tin ho tich néu ¢o yéu cau cip 44

ban sao Trich lyc thay doi, cai chinh, an

b6 sung thong tin ho tich.

- Trudng hop ndp hod so truc tuyén, B1§u mau

cong dan truy cip Cong dich vu cong dién tur

quéc gia hodc Cong dich vu cong tuong tac

thanh phd, ding ky tai khoan (néu thuc hién

chua c6 tai khoan), xac thuc nguoi dang ky

dung theo huéng dan, ding nhap vao thay doi,

hé thong (Tai khoan gdm Tén Piang cai chinh,

nhp va Mét khau VNelD), xé4c dinh bd sung

dang UBND cap xa c¢6 tham quyén. thong tin

Cong dan lya chon: ho tich
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- Dich vu cong truc tuyén,

- Quéan, Huyén, Thi xa

- UBND xd, phudng, thi tran c6
tham quyén

- Linh vuc HJ tich,

- Thi tuc Dang ky thay doi, cai
chinh, bd sung thong tin ho tich

Cong dan cung cap thong tin theo
biéu miu dién tir dang ky thay doi,
cai chinh, bo sung thong tin ho tich
(trén Cong dich vu cong), dinh kém
ban chup hoac ban sao dién tu cac
gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc nang
thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh, hoan tat
viéc nop ho so.

B2

Cong chirc B phan Mot cura truy cap
Heé thong thong tin giai quyet thu tuc
hanh chinh cta thanh phd kiém tra
tinh chinh x4c, diy du, théng nhit,
hop 18 cta ho so.

(i) Truong hop hé so day du, hop I¢,
thi tiép nhan ho so; néu tiép nhan ho
so sau 15 gio thi cé Phleu hen, tra két
qua cho nguoi ¢ yéu cdu trong ngay
lam vige tiép theo (néu nguoi c6 yéu
ciu lya chon hinh thuc nop hd so
truc tiép) hodc giri ngay Phiéu hen,
tra két qua qua thu dién tir hodc giri
tin nhin hen tra két qua qua dién
thoai di dong cho ngudi c6 yéu cau
(néu nguoi ¢6 yéu cau lwa chon hinh
thire ndp ho so truc tuyén);

Sau khi tiép nhan hd so theo hinh
thirc ndp tryc tiép, coéng chic BoO
phan Mot cira thuc hién sb hoa (sao
chup, chuyén thanh tai liéu dién tu
trén hé thong thong tin, co s¢ di

Cong
chirc
Bo
phan
Mot
cua

Trong
gio
hanh
chinh

- Phiéu
yéu cau
b sung,
hoan
thién hd
SO
- Giay
tiép nhan
ho so va
hen ngay
tra két
qua
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liéu) va ky s6 vao tai liéu, hd so giai
quyét thi tuc hanh chinh da duoc sb
héa theo quy dinh.

ii) Truong hop hd so chua day du,
hop 1€, thi c6 thong bdo cho nguodi
yéu cau bd sung, hoan thién hb SO,
néu o loai giay to, ndi dung can bo
sung dé ngudi cd yéu cau bd sung,
hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai budc (i);

(iii) Truong hop ngudi cé yéu cau
ding ky thay d6i, cai chinh, bo sung
thong tin ho tich khéng bd sung,
hoan thién dugc hd so thi béo cdo
Truong by phan mét cira c6 thong
bao tir chdi giai quyét yéu cau ding
ky thay doi, cai chinh, bd sung thong
tin ho tich.

B3

Cong chtic B6 phan Mot cua chuyén
ho so di tiép nhan dén cong chirc Tu
phap - Ho tich qua Hé théng thong
tin giai quyét tha tuc hanh chinh cua
Thanh phd (Trudng hop Hé théng
thong tin giai quyét tha tuc hanh
chinh cta Thanh phd d3 lién thong
v6i Hé thong dang ky, quan 1y ho
tich cuia B6 Tu phap thi hé thng tu
dong chuyén hd so dén Hé thong
dang ky, quan ly ho tich cua Bo Tu
phap; Trudng hop hé théng chua tich
hop chirc niang tw dong chuyén, cong
chiac Tu phap - HO tich thuc hién
chuyén ho so tir Hé thong thong tin
giai quyét thi tuc hanh chinh cua
Thanh phd sang Hé thong dang ky,
quan 1y ho tich cua Bo Tu phép)

Cong
churc
Mot
cua
Cong
chirc
Tu
phap -
Ho tich

HO so

B4

Cong chuc tu phap - ho tich tham tra
h6 so (thdm tra tinh théng nhat, hop
1¢ cua cac thong tin trong ho so, gidy
t, tai litu do ngudi yéu cau ndp,
xut trinh hodc dinh kém).
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+ Trudng hop hd so can bo sung, hoan
thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri théng bao
vé tinh trang hd so téi B phan mot
ctra dé thong bao cho ngudi ndp hd
so — thuc hién lai budc (ii) hoac (iii);

+ Trudng hop can phai kiém tra, xac
minh lam rd hodac do nguyén nhan
khac ma khong thé tra két qua dung
thoi gian da hen thi cong chirc lam
cong tac ho tich lap Phiéu xin 15i va
hen lai ngay tra két qua, trong d6 néu
15 1y do cham tra két qua va thoi gian
hen tra két qua, chuyén Bd phan mdt
ctra dé tra cho ngudi co yéu cau (néu
ngudi ¢d yéu cau lya chon hinh thic
nop hd so truc tiép), hodc giri Phiéu
xin 16i va hen lai ngay tra két qua
qua thu dién tir hodc giri tin nhin qua
dién thoai di dong cho nguodi cé yéu
cau (néu ngudi ¢ yéu cau lua chon
hinh thirc ndp hd so truc tuyén).

+ Néu théy viéc thay ddi, cai chinh,
bd sung thong tin ho tich 1a ¢o co s,
phu hop véi1 quy dinh cta phap luat
dan su va phap lut c6 lién quan, hd
so day du, hop 18, ding quy dinh,
truong hop tiép nhan hd so ding ky
thay doi, cai chinh, b6 sung thong tin
ho tich theo hinh thirc truc tiép, thi
cong chuc tu phap - hd tich thuc hién
viéc ghi vao S6 dang kythay doi, cai
chinh, bo sung thong tin hQ tich, xac
dinh lai dan toc, cap nhat thong tin
ding ky thay d6i, cai chinh, bo sung
thong tin hQ tich va luu chinh thic
trén Phan mém ding ky, quan 1y ho
tich dién tr dung chung.

Cong
chirc
Tu
phap -
Ho tich

-Bo
sung
ho
tich
01 gio
lam
Viéc
- Thay
doi,
cai
chinh
ho
tich:
02
ngay
lam
viéc;
-Thoi
gian
Xac
minh
(néu
co):
05
ngay
lam
viéc

- Trich
luc thay
d6i ho
tich/Trich
luc cai
chinh ho
tich/
Trich luc
bd sung
ho tich
- Thong
béo ho so
khong du
diéu kién
giai
quyét/
Thong
bao bd
sung
ho so
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Trudng hop tiép nhan ho so diang ky
thay doi, cai chinh, bd sung thong tin
ho tich theo hinh thuc tryc tuyén,
cong chuc tu phap - hd tich gui lai
biéu mau Trich luc thay ddi/cai
chinh/bd sung thong tin ho tich, xac
dinh lai dan toc dién tuvdi thong tin
day du cho ngudi yéu cau qua thu
dién tir hodc thiét bi so.

Nguoi yéu cau co trach nhiém kiém
tra tinh chinh xac, ddy du cia céc
thong tin trén biéu mau Trich luc
thay ddi/cai chinh/bd sung thong tin
ho tich, xac dinh lai dan toc dién tir
va xac nhan (t6i da mot ngay).

Néu ngudi ¢ yéu cau xac nhan thong
tin da thong nhat, diy du hodc khong
c6 phan hdi sau thoi han yéu cau thi
cong chuc tu phap - hé tich thuc hién
viéc ghi ndi dung vao S6 dang ky thay
d6i, cai chinh, b6 sung thong tin ho
tich, xac dinh lai dan tOc, cap nhat
thong tin thay ddi, cai chinh, bd sung
thong tin ho tich va luu chinh thirc
trén Phan mém ding ky, quan 1y ho
tich dién tir dung chung.

Cong chuce tu phdp - ho tich in Trich
luc thay dbi/cai chinh/bd sung thong
tin ho tich twong tng, trinh Lanh dao
UBND cip x3 ky, ky sd.

B5

- Lanh dao UBND cép x3 ky Trich
luc thay ddi/cai chinh/bd sung thong
tin ho tich ban gidy, ky s6 Trich luc
thay ddi/cai chinh/bd sung thong tin
ho tich ban dién tir; chuyén cong
chtic Tu phép - Ho tich va cong churc
Vin phong - Thong ké dé dong dau,
phat hanh.

Lanh
dao
UBND
cap xa
Cong
churc
TP-HT
Cong
churc

Khong
qua 01
gio
lam
viéc

Phiéu
kiém soét
qua trinh

giai
quyét hd
SO

Heé thong
gui tin
nhan t6i
email cua
cong dan
thong bao
da c6 két
qua kinh
moi cong
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- Hé thdng ty dong chuyén ban dién VP:TK darlllfien
tr két qua dén BO phan Mot cira. C}(l)r,lg han
Trong truong hop Hé théng chua tich CBlfC
hop chitc nang nay thi cong chiic Tu ?

, AL 212 aia o 1 A , | phéan
phép — ho tich tai ban dién tir két qua Mot
trén Hé thong ding ky va quan 1y ho c &'a
tich ctia BO Tu phép va day 1én Hé
thdng thong tin giai quyét TTHC cia
Thanh phd, chuyén coéng chic Bo
phan Mot cua.
- Ban gidy két qua dugc chuyén cho
cong chuc Tu phdp — ho tich. Cong
chicc Tu phap — hd tich chuyén két
qua giai quyét cho BO phan Mot cira.
1. Tiép nhan két qua giai quyét tur Tru’c‘mgv
céng chirc Tu phap — ho tich. hzfi (13? 8O
2. P& nghi cong dan xuét trinh ban dAu 1@1}
chinh gidy to tiy than, ho so an cu ¢a
o duoc tich
3. Xac nhan da doi chiéu ban chinh hop, chia
4. D§ nghi cong dan ky vao To khai| | sé, két ndi,
va S6 theo quy dinh cua Luat Ho tich. Cor,1g cong dan
chie da co xac
Truong hop Thanh pho quy dinh dia B i
diém tra ket qua nam ngoai try s hén T Trich luc thye dlrih
UBND chp xd c6 thdm quyén giai| P i TONg | v @di. | danh dién
p quyen g Mot \ ydoi, | "

B6 quyet thi Thanh phé va cap co tham N fvf“’ cai chinh, tu, cong
quyén can c6 phuong én dé cong dan cua haflh bé sung dan khong
ky vao sd Ho tich trude khi nhén két chinh ho tich | can xué}t
qua hoic cgn c6 phuong an qe cong o trinh giay
dan nhan két qua tai UBND cap xa. Cong to tuy than
5. Thu phi cip ban sao trich luc (néu dan Thkéng tiAn
¢6) (8.000d/ban trich lyc) dgngjao
6. Tra két qua cho cong dan: Ban Vol Cong

, , Dich vu
chinh, Ban sao. R y
, , cong quoc
7. Gui ban dién tir qua H¢ thong dén gia

tai khoan, email, Kho quan ly dir li€u
dién tir cia cong dan
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8. HO so, két qua giai quyét TTHC
duoc so hoa

9. Luu trir ho so theo quy dinh

- Truong hop thay d6i, cai chinh, bo
sung thong tin ho tich lién quan dén
Gidy khai sinh, Gidy ching nhan két
hon thi cong chic tu phap - hd tich
ghi ndi dung thay doi, cai chinh ho
tich vao Gidy khai sinh, Gidy ching
nhan két hon; bo sung thong tin ho
tich vao muc twong tmg va dong dau
vao noi dung bd sung.

Truong hop ding ky thay ddi, cai Cong

chinh hé tich khong phéi tai noi dang| chie | 1TO°8
ky ho tich trudc day thi UBND cip| Tu | &
e 1A L 13 . La s ] hanh
xa phai thong bao bang van ban kém | phap - hinh
cni

theo ban sao trich luc ho tich dén Ho tich
UBND noi dang ky ho tich trude day
dé ghi vao S6 ho tich.

Truong hop noi dang ky ho tich trude
day la Co quan dai dién thi UBND
cap xa thong bao bing vin ban kém
theo ban sao trich lyc ho tich dén Bo
Ngoai giao dé chuyén dén Co quan
dai dién ghi vao S6 ho tich.

- Thye hién luu ho so theo quy dinh

Biéu mau

Heé théng biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vian phong Chinh ph)

T khai dang ky thay doi/ cai chinh/ bo sung thong tin ho tich (néu ndp ho so
truc ti€p) (Thong tu s6 04/2024/TT-BTP cua B Tu phap)

Trich lyc thay d6i ho tich/Trich luc cai chinh ho tich/Trich luc bd sung thong
tin ho tich (Thong tu s6 04/2020/TT-BTP cta B Tu phap)

Biéu mau dién tir twong tac thyc hién diang ky thay ddi, cai chinh, b sung
thong tin hg tich (néu ndp ho so truc tuyén) (Thong tu s6 03/2023/TT-BTP
cua Bo Tu phap).
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

- TO KHAI PANG KY VIEC THAY DOI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQOC

Kinh @lri: (Do

Ho, chit dém, tén NGUOT YEU CAU ......ovvieeieeeeeeeeeeeeeeeeeeeeeee el
Ngay, thang, nam sinh: ...

NOT CU ET ) e e e e e e et e e e e e e e e e e e e e e e see e e e aee e e sreeaiaeans

cho nguoi cé tén dwéi day:
Ho, chit d€m, t8N: ..........ooooviiiiie e e e

Ngay, thang, nam sinh: ..o
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T6i1 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach
nhiém trudc phap luat vé cam doan ctia minh.

Lam tai: .............. , ngay .... thang .... nam
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Y kién cua ngudi duoc thay dbi ho, chit dém, tén | Y kién ciia cha va me (néu thay ddi ho, chit dém,
(néu nguoi d6 tir du 9 tudi tré 1én); xac dinh lai dan tén cho ngudi dudi 18 tudi)
toc (néu nguoi do tir da 15 tudi dén dudi 18 tudi)
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Chu thich:

() Ghi 15 tén co quan ding ky viéc thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc.

@ Chi ghi trong trieong hop nguoi ¢6 yéu cau dang ky ho tich chua cé/khéng cung cap s6
dinh danh ca nhan/can cwdc cong dan/thé can cwdc/chirng minh nhan dan.

Trwong hop phdi cung cdp théng tin “Noi cie trit” thi ghi theo noi dang ky thwong trii; néu
khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru, truong hop khong co noi dang
ky thuong tru va noi dang ky tam tru thi ghi theo noi ¢ hién tqi.

®) Ghi s6 dinh danh cd nhén/can cude cong dan/thé can cude (vi du: Can cude cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay 20/11/2021). Truong hop khéng cé
s6 dinh danh cé nhan/can cwée cong dan/thé can cwée thi ghi gidy to hop 1é thay thé (hé chiéu,
chung minh nhan dan,...).

@ Ghi rd ndi dung loai viéc dé nghi dang ky.

Vi du: thay ddi ho, tén/ cai chinh phﬁn khai v& chit dém cua nguoi me/ xac dinh lai dan toc/
bd sung phan khai vé nim sinh ctia ngudi cha.

) Ghi 16 loai viéc ho tich da dang ky trudc ddy c6 lién quan.

Vi du: Pa ding ky khai sinh tai UBND xi Ha Hoi, huyén Thuong Tin, thanh phd Ha Noi
ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

© Ghi rd noi dung dé nghi thay doi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai
dan toc.

Vi du: - Pugc thay d6i ho tir Nguyén Vian Nam thanh Vii Van Nam.

- Puoc cai chinh nam sinh tir 1975 thanh 1976.

P& nghi danh ddu X vao 6 néu cd yéu cau cap ban sao va ghi 13 sb luong.
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NQI DUNG MAU HQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé nguoi yéu cau diing ky thay doi, cai chinh, bd sung thong
tin h¢ tich, xac dinh lai dan t¢c

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H{ chiéw/Gidy o
hop I¢ thay the); sd, ngay cap, co quan cap; ban chup dinh kem;

(4) Noi cu trt (noi thuong trd/noi tam tri/noi dang sinh séng);

(5) Quan h¢ véi nguoi dugce thay ddi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan tdc.

II. Thong tin vé ngudi cé ndi dung thay doi

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gidi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) S6 dinh danh c4 nhén;

(12) Gidy to tuy than: Loai gidy to sit dung (CCCD/CMND/H$ chieuw/Gidy to
hop I¢ thay thé); s0, ngay cap, co quan cap; ban chup dinh kém;

(13) Noi cu tra: (noi thudng tri/noi tam tri/noi dang sinh séng).

III. Thong tin vé ndi dung dé nghi ding ky thay dé6i, cai chinh, bd sung
thong tin h{ tich, xac dinh lai dan toc

(14) Tén loai Gidy to ho tich da dang ky (s6, quyén s6, ngay, thang, nim ding ky);

(15) Noi dung dé nghi thay doi, cai chinh ho tich, bd sung thong ho tich, xéac
dinh lai dan tdc;

(16) Ly do thay doi, cai chinh h tich, bd sung thong ho tich, xac dinh lai dan toc;

(17) Bé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong
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(18) Phuong thirc nhan két qua:

o Tryc tiép

o Truc tuyén gbén djén tir s& dugc giri vé Kho quén 1y dir liéu cua ca nhan/dia
chi thu dién tr/thiét bi s6/dién thoai cua nguoi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(19) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan céq thong tin cung cap la ding sy that va chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Truong hop céc thong tip ve gi‘éy to chimg minh noi cu tra 515 dugc khai thac
tur CSDLQQVDC, duoc h¢ thong dién tu dong thi !{héng phai xuat trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (glc phut, gidy, ngay, thang, nam)
hoan tat viéc cung cdp thong tin; nguoi yéu cau trudc do da ding nhdp vao hé
théng thong qua viéc xac thuc dién tir theo quy dinh.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
.......................... ) Doc 1ap - Tw do - Hanh phuc
So:®/TL.cceee.. L ,Ngay....... thang ...... nim.........
TRICH LUC
)

Xac nhan:

|3 (O X1 a6 £330 TR 1<) o LR
Ngay, thang, naAm SINh: ......cccceiiiiiiee e e e
Giditinh: ... Dan toc:.......... Qudbc tich: v,
GHAY 1O 1Y THAN oottt e e ere e eens e

SO L NUEAY cevvveeeereteeirreeernreeennteeeenreessnresesnsneaeans

NGUOI KY TRICH LUC
(K¥, ghi 18 ho, chir dém, tén, chirc vu, dong dau)

@ Ghi tén co quan cap Trich luc ho tich (ghi du cac cap hanh chinh).

® Ghi theo s6 trong S6 ding ky thay doi, cai chinh ho tich, bo sung thong tin ho tich, xéc dinh lai dan toc
va chit viet tat loai viéc da giai quyet trong thuc té (Vi du: 01/TLTDHT néu la viéc thay d6i ho tich)

© Ghi theo loai viéc thyc té giai quyét: thay d6i ho tich; cai chinh ho tich; bd sung thong tin ho tich; xac
dinh lai dan toc.

(19 Ghi theo ndi dung thuc té giai quyét: thay doi ho/chit dém/tén; cai chinh ho, chit dém, tén, nim sinh,
qué quan ...; bo sung dan toc, nam sinh ctia nguoi cha...; xac dinh lai dan tdc.

(1) Ghi tén loai gidy t0/s6 dang ky h tich c6 ndi dung duoc yéu cau thay doi, cai chinh, b sung thong tin
ho tich, s0, ngay thang nam dang ky.

©® Ghi r6~n(f)i dung thay dbi, cai chinh hd tich, bd sung thong tip ho tich, x4c dinh lai dan toc (Vi du: thay di ho
tr Nguyen Van Nam thanh Vi Van Nam; b sung thong tin vé ngay thang sinh thanh ngay 01 thang 01...)
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PHAN GHI CHU NHUNG THONG TIN THAY DOI SAU NAY
Si | Ny, thing. i | (A8 SEEN M| canca | BT 06
TT ghi chu g | ghi chu g

dung da ghi chu)

thue hién ghi cha
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
.................... M Doc 1ap - Tu do - Hanh phuc
S6:®/TL-BS ... ,ngdy......thang ....ndm ........
TRICH LUC
........................................... (3)
(BAN SAO)

Xac nhan:

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Giditinh: ................ Dantdc: .................. Qudc tich: .ovvvveeeieeieiinn.
Gidy to tuy than:

Noi cu tru:

bia dang ky viéc @

TrOnE
SO e ngay

Noi dung: ©

Noi dang ky: 7

S0 e, ngay

Thue hién trich luc tir: ®

NGUOI KY TRICH LUC
(K¥, ghi 18 ho, chir dém, tén, chirc vu, dong diu)



74 CONG BAO HA NOI/S6 287+288/Ngay 02-4-2025

Chu thich:
() Ghi tén co quan cép ban sao Trich luc ho tich (ghi du cac cap hanh chinh).

@ Ghi theo sb trong S6 cap ban sao Trich luc ho tich ctia co quan cép ban sao trich luc, ghi
chir viét tit loai viéc da giai quyét trong thuc té.

Vi du: 01/TLTPHT-BS hodc 02/TLCCHT-BS hoac 05/TLXDLDT-BS

®) Ghi theo loai viéc thuc té giai quyét: thay ddi ho tich; cai chinh ho tich; bd sung thong tin
ho tich; xac dinh lai dan toc.

) Ghi theo ndi dung da dang ky: thay d6i ho/chit dém/tén; cai chinh ho, chit dém, tén, nim
sinh; bd sung dan toc, ndm sinh ctia nguoi cha; xac dinh lai dan tdc...

®) Ghi tén loai gidy to/s6 dang ky ho tich c6 noi dung da duoc thay doi, cai chinh, bd sung
thong tin ho tich, s, ngay thang nam dang ky.

© Ghi noi dung da dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc

Vi du: Thay d6i tén tir Nguyén Van Nam thanh Nguyén Vin An

hodc: Xac dinh lai dan toc tir Dan toc: Kinh thanh Dan tdc: Thai

hodc Cai chinh ndm sinh ctia ngudi me tir sinh ndm 1959 thanh nam 1960.

™ Ghi tén co quan di dang ky, s ding ky, ngay thang nim ding ky viéc thay ddi/cai
chinh/b6 sung thong tin hd tich/xac dinh lai dén tdc.

® Tuy theo cach thic thyc hién, ghi rd cin cir cdp ban sao tir: S6 dang ky thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan toc hodc Co s¢ dit liéu ho tich dién tu.
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13. Thii tuc cip Gidy xac nhén tinh trang hon nhan (QT-XP-13)

1 |Muc dich
Quy trinh nay quy dinh trinh tu va cach thl'J:’c giai guyét ho S0 dé nghi Cap
Qiéy xac nhan tinh trang hon nhan thudc tham quyén giai quyét cia UBND
cap xa

2 |Pham vi
- Ap dung dbi véi ca nhan c6 dé nghi Cap Gidy xac nhan tinh trang hon nhan.
- Ap dung dbi véi cong chitc UBND cap xa thuc hién Quy trinh nay.

3 |Néi dung quy trinh

3.1/Co sé phap ly

- Ludt Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014;

- Luat Tha do ngay 28/6/2024;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot so diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu sira d6i, bd
sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh sd ho
khau, so tam tr gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;
- Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 ctua Chinh phu sira d6i,
bd sung mot sd diéu ciia cac Nghi dinh trong linh vuc ho tich, qudc tich,
chung thuc;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh
chi tiét thi hanh mét sé diéu cta Ludt HO tich va Nghi dinh sd
123/2015/ND-CP cua Chinh phi quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctua B Tu phap quy dinh
chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP
ctia Chinh phu quy dinh vé Co sé dir 1iéu ho tich dién ttr, ding ky ho tich
truc tuyén;
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- Théng tur s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo Tu phap sira doi, bo sung
mdt s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP cia B Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP cta Chinh
phu quy dinh vé Co so dit liéu h tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 ctia Bo Tu phap sira d6i, bd
sung mot s diéu ciia Thong tu s6 02/2020/TT-BTP ctua B Tu phap ban
hanh, huéng dan st dung, quan ly mau s6 qudc tich va miu gidy to vé quoc
tich va Thong tu s 04/2020/TT-BTP cua BO Tu phap quy dinh chi tiét thi
hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
mure thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, st dung théng tin
trong co s& dit 1iéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan
13 nguoi gdc Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1& phi thuoc thim quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh pho tryc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cuaBo Tai chinh sira doi,
bd sung mot s6 diéu cua Théng tu s6 85/2019/TT-BTC cua B Tai chinh
hudng dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cia Bo Tu phéap ban hanh cong
bd tha tuc hanh chinh méi ban hanh duoc sira ddi, bd sung trong linh vyc ho
tich thuc hién tai co quan dang ky ho tich thudc pham vi chiic nang quan ly
cua Bo Tu phap;

- Nghi quyét 06/2020/NQ-HPND ngay 07/7/2020 cia HDND thanh phd Ha
NoO1 vé viéc ban hanh m@t sO quy dinh thu phi, 1¢ phi trén dia ban thanh pho
Ha Noi thuoc tham quyén quyét dinh cia HDND Thanh pho.

- Ngh1 quyét 07/2023/NQ-HPND ngay 04/7/2023 cua HDND thanh phd Ha
NOoi vé viéc thu phi, 1¢ phi thudc thim quyén quyét dinh cia HDND Thanh
phd trén dia ban thanh phé Ha Noi;

- Quyét dinh sé 100/QD-TTPVHCC ngay 18/02/2025 cta Giam ddc Trung
tam phuc vu hanh chinh céng thanh phé Ha Noi vé viéc cong bdé Danh muc
tht tuc hanh chinh méi ban hanh, tha tuc hanh chinh sira doi, b6 sung va tha
tuc hanh chinh bi bai bo trong linh vuc ho tich, qudc tich, chimg thyc va nudi
con nudi thudc tham quyén ctia S& Tu phap, UBND cap huyén va UBND cép
xa thanh phb Ha Noi.
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3.2

Thanh phan ho so

Ban
chinh

Ban
$a0

- To khai cap Gidy xac nhén tinh trang hon nhan (neu nguoi
co yeu cau lwa chon ndp ho so theo hinh thirc truc tiép hodc
gri hd so qua hé théng buu chmh)

- Mau dién tir tuong tac cap Glay xac nhan tinh trang hén
nhén (do nguoi yéu cau cung cap thong tin theo huong dan
trén Cong dich vu cong néu nguoi co yéu cau lya chon nop
hd so theo hinh thirc truc tuyen)

- Nguoi ¢6 yéu cau cdp Gidy xac nhan tinh trang hon
nhanthuc hién viéc ndp/xuat trinh (theo hinh thirc truc ti€p)
hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Truong hop ngudi yéu cau cip Gidy xac nhan tinh trang
hén nhan di c6 vo hodc chong nhung di ly hon hodc ngudi
vo/chong da chét thi phai xuat trinh (ban chinh) hodc ndp
ban sao gidy to hop 18 dé chirmg minh;

- Cong dan Viét Nam di ly hon, hay viée két hon & nudc
ngoai thi phai ndp ban sao Trich luc ghi chu ly hon.

- Trudng hop ca nhan yéu cau cap lai Gidy xdc nhén tinh
trang hon nhan dé str dung vao muc dich khac hodc do Gidy
xac nhan tinh trang hon nhan da hét thoi han st dung theo
quy dinh thi phai ndp lai Gidy xac nhan tinh trang hén nhan
da duoc cap trude do.

- Vin ban uy quyén theo quy dinh ctia phap luit trong
trudong hop uy quyén thuc hién viéc cip Gidy xac nhan tinh
trang hon nhan. Truong hop nguoi duge uy quyén 1a ong,
ba, cha, me, con, vo, chéng, anh, chi, em rudt ctia nguoi uy
quyén thi van ban ty quyén khong phai ching thuc.

* Gidy to phai xuét trinh:

- H} chiéu/Chimg minh nhdn dan/Thé cin cude cong
ddan/Thé can cwde/Can cude dién t/Gidy chitng nhdn can
cudc hoac cac giéy to' khac c6 dan anh va thong tin ca nhén
do co quan c6 tham quyén cip, con gia tri su dung dé chimg
minh vé nhan than cta ngudi cd yéu cau cip Gidy xac nhan
tinh trang hon nhan. Truong hgp cac thong tin cd nhan trong
cac gidy to nay da c6 trong CSDLQGVDC, CSDLHTPDT,
dugc hé thong dién ty dong thi khong phai tai 1én (theo hinh
thic truc tuyén);
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- Gidy to c6 gia tri chimg minh thong tin vé& cu tr trong
truong hop co quan dang ky ho tich khong thé khai thac duoc
thong tin vé noi cu tra cia cong dan theo cac phuong thirc
quy dinh tai khoan 2 Piéu 14 Nghi dinh sé 104/2022/ND-CP
ngay 21/12/2022 cta Chinh phu. Truong hop céc thong tin vé
gidy to chimg minh noi cu tra di duogc khai thac tir Co so di
liéu qudc gia vé dan cu bang cac phuong thirc nay thi nguoi
¢6 yéu cau khong phai xuit trinh (theo hinh thuc tryc tiép)
hoic tai 1én (theo hinh thire truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gui
kém theo ban sao c6 chung thuc cac gidy to phai xuét trinh
néu trén.

*Luuy

- Truong hop nguoi yéu cau xdc nhdn tinh trang hén nhan
da tirng ding ky thwong tri tai nhiéu noi khdc nhau, nguoi
yéu cau cung cdp cdc gidy to ching minh tinh trang hén
nhdn tai noi thuong trii truée ddy (néu cé). Trén co sé cdc
thong tin dugc cung cdp, co quan ding ky hé tich tra cuu
théng tin vé tinh trang hén nhdn ciia nguwoi yéu cdu xdc
nhan tinh trang hon nhan trén Hé Zhong thong tin giai quyét
thit tuc hanh chinh cia Thanh phé théng qua két noi voi Co
so dir lieu ho tich dién tir, Co so dir liéu quoc gia vé dan cu.
Truong hop khong tra cvuu dwoc tinh trang hon nhdn do
chua co thong tin trong Co so dir liéu ho tich dién tir, Co so
dir lidu quoc gia vé dan cu, thi co quan dang ky ho tich de
nghi Uy ban nhdn dédn cdp xd noi nguoi yéu cau thuong
tri/noi da dang ky két hén xdc minh, cung cdp théng tin.
Trong thoi han 03 ngay lam vigc ke tir ngdy nhan duoc yéu
cau xdc minh, Uy ban nhdn déan cdp xd noi nhdn dwoc dé
nghi xdc minh cé trach nhiém kiém tra, xdc minh va giri két
qua vé tinh trang hén nhan ciia nguoi do.

- Truong hop yéu cau cap Glay xac nhan tinh trang hon
nhan dé st dung vao muyc dich két hoén thi co quan dang ky
ho tich chi cap 01 ban cho ngudi yéu cau.

- Truong hop yéu cau cdp Gidy xac nhan tinh trang hon
nhan dé sir dung vao muc dich khac, khong phai dé dang ky
két hon thi trong Gidy xac nhén tinh trang hon nhén phai ghi
rd muc dich sir dung, s6 luong Gidy x4c nhén tinh trang hon
nhan dugc cap theo yéu ciu.
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- Truong hop yéu cau cdp Gidy xac nhan tinh trang hén
nhan dé két hon voi ngudi cung gidi tinh hodc két hon voi
nguoi nudc ngoai tai Co quan dai di€n nudc ngoai tai Viét
Nam thi co quan dang ky ho tich tir chdi giai quyét.

- Pbi v6i gidy to nop, xuat trinh néu nguoi yéu cau ndp hd
so theo hinh thirc truc tiép:

+ Nguoi tiép nhan co6 trach nhiém kiém tra, dbi chiéu véi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu
cAu ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching
thuc tir ban chinh hoac ban sao duoc cép tir s6 géc hoac ban
chup kém theo ban chinh gidy to dé dbi chiéu. Truong hop
nguoi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup
v6i ban chinh va ky xac nhan, khong duoc yéu cau nguoi di
dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du ho so
dang ky ho t1ch theo quy dinh cua phap luat ho t1ch khong
duoc yéu cau nguoi dang ky ho tich nop thém gidy to ma
phép luét ho tich khong quy dinh phai ndp.

Nguoi tiép nhan h6 SO thuc hién khai thac thong tin trong
Co so dir ligu quoc gia vé dan cu theo quy dinh phap luat
néu nguoi yéu cau dang ky ho tlch da cung cap ho, chir dém,
tén; ngdy, thang, nam sinh; sé dinh danh cd nhdn/thé cin
cudc cong dan/thé can cuwoc/chung minh nhan dan/can cuoc
dién tir. Truong hop cac thong tin can khai thac khong c6
trong Co s& dir lidu qudc gia vé dan cu thi dé nghi nguoi
yéu cau ké khai day du.

- P6i v6i gidy to giri kém theo néu nguoi yéu cau ndp ho so
theo hinh thirc truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so cip Gidy xéac
nhan tinh trang hoén nhan tryc tuyén phai bao dam rd nét,
day du, toan ven vé ndi dung, 1a ban chup bang may anh,
dién thoai hodc dugc chup, duoc quét bang thiét bi dién ti,
tir gidy to duoc cap hop 18, con gid tri sir dung.
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+ Truong hop gidy to, tai liéu phai gii kém trong hd so cip
Gidy x4c nhan tinh trang hon nhan truc tuyén da c6 ban sao
dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu
cau duogc st dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua,ngudi co
yéu cau cip Gidy xac nhan tinh trang hon nhan xuat trinh
gidy to tuy than, ndp cic gidy to 1a thanh phan ho so cap
Gidy xac nhdn tinh trang hon nhan theo quy dinh phap luat
hd tich.

- Gidy to do co quan cé thAm quyén ctia nudc ngoai cép,
cong ching hodc xac nhin dé str dung cho viée dang ky ho
tich tai Viét Nam phai dugc hop phap hoéa lanh sy theo quy
dinh cta phap luat, trir truong hop duge mién theo diéu uéc
qudc té ma Viét Nam 14 thanh vién.

- Trudong hop nguoi yéu cau cap Giéy xac nhan tinh trang
hon nhan khong cung cap duoc g1ay tdo néu trén theo quy
dinh hodc gidy to ndp, xuat trinh bi tay X0a, stra chira, lam
gia thi co quan dang ky ho tich c6 tham quyén hiy bo két
qua xac nhan tinh trang hon nhan.

- Truong hop cho phep nguodi yéu cau dang ky ho tich 1ap
van ban cam doan vé ndi dung yéu cau dang ky ho tich thi
co quan dang ky hd tich phai giai thich rd cho nguoi 1ap van
ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam
doan khong ding su that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co
quan c6 tham quyén hiy bo két qua dang ky ho tich, néu co
co sO xac dinh ndi dung cam doan khong dung su that.

3.3

S6 lrgng ho so

01bo

3.4

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Truong hop yéu cau xac nhan tinh trang hén nhan nham muc dich két hén thi

ngudi yéu cau phai dap tmg du diéu kién két hon:
- Nam tir du 20 tudi trd 18n, nit tir du 18 tudi trd 1én;
- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bj mat ning luc hanh vi dan su;
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- Viéc két hon khong thude mot trong cac trudng hop cam két hon, gdom:
+ Két hon gia tao, ly hon gia tao;
+ Tao hon, cudng ép két hon, ltra doi két hon, can tro két hon;

+ Nguoi dang c6 vo, ¢c6 chong ma két hon véi ngudi khac hoac chua co6 vo,
chua c6 chong ma két hon véi nguoi dang c6 chong, ¢o vo;

+ K&t hon gitra nhirng ngudi cung dong mau vé truc hé; gitta nhitng nguoi co
ho trong pham vi ba doi; gitra cha, me nu6i voi con nubi; gitra nguoi da tung

1a cha, me nudi v6i con nudi, cha chdng véi con dau, me vo véi con ré, cha
dugng véi con riéng cua vg, me ké véi con riéng cta chong.

- Nha nudc khong thira nhan hon nhan gitra nhitng ngudi cung gioi tinh.

Truong hgp yéu cau cap Gidy dé sir dung vao muc dich khac, khong phai dé
dang ky két hon, thi cong dan khong phai dap ing dicu kién két hon.

3.5| Thoi gian xur ly
03 ngay lam viéc; truong hop phai xac minh thi thoi han giai quyét khong
qua 23 ngay.

3.6| Két qua thue hién thii tuc hanh chinh:
- Gidy xac nhan tinh trang hon nhan (ban chinh).
- Ban dién tur Gia”iy xac nhan tinh trang hon nhan (Ban di¢n tur sé tu dong guri
vé Kho quan 1y dit liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi s6/dién
thoai cua nguodi yéu cau sau khi da hoan tat thua tuc cap Giay xac nhén tinh
trang hon nhan tai co quan dang ky h tich).

3.7| Noi tiép nhan va tra két qua
- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)
- Cong Dich vy cong thanh phé Ha Noi (https://dichvucong.hanoi.gov.vn)
- B6 phan Mot ctra (TN&TKQ) cta Uy ban nhan dan cip x4 noi ngudi yéu
cau cap Gidy xac nhan tinh trang hon nhan thuong tru.
- Trudng hop nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan khong c6
noi thuong tra nhung c6 dang ky tam tra theo quy dinh cta phap luat vé cu
tru thi Uy ban nhan dan cap xa noi tam tr thuc hién viéc cap Gidy xac nhan
tinh trang hon nhan
Hoic dia diém tiép nhan va tra két qua hd so theo Thong bao cua cip cd
tham quyén

3.8| Lé phi
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- Mién Lé phi cho nguoi thude gia dinh ¢ cong voi cach mang; ngudi thude
ho nghéo; nguodi khuyét tat.

Theo quy dinh tai Nghi quyét 07/2023/NQ-HDND: Khi t chirc, ca nhan nop
h6 so thuc hién TTHC trén Cong Dich vu cong trude ngay 01/01/2026 thi

mirc thu L& phi d6i v6i dich vu cong truc tuyén bang Khong (Khong thu).
- Lé phi dang ky theo hinh thtc truc tiép: 3.000 dong/viéc
- Phi trich luc ban sao h tich: 8.000 ddng/ban trich luc

3.9| Quy trinh xir ly cong viéc
i .. Biéu Trang
TT Trinh ty :l‘l'f‘ec;‘l g:;‘ miu/ | thii Hg
; Két qua | thong

Hb so duoc ndp truc tiép tai BO phan

Mot cira hodc giri qua hé théng buu

chinh hodc ndp truc tuyén

- Trudng hop ndp hd so truc tiép,

cong dan ndp ho so tai B6 phan Mot

ctra; nop 1€ phi néu thudc truong hop

phai ndp 1€ phi.

- Truong hop ndp 1{6 so truc tuyén, Thanh

cor}g da.n tru}i cap XCong .d10h vu ccgng phan hd

quoc gla,hoac Cong dich vu cong so theo

thanh pho, dang ky tai khoin (néu Muc 3.2

chua c6 tai khoan), xac thyc nguoi '
B1 |dung, dépg nhap vao hé théng (Tai Cong Bibu mau

khgén gom Tén dang nhap va mat| {anp dién tir

k}}éu VNeII?), Xac fijnh ding UBND tuong tac

cap xa co tham quyén. cép Gidy

Cong dan cung cdp thong tin theo xac nhan

biéu mau ho tich dién tir tuong tac ﬁr}h traflg

cap Gidy xac nhan tinh trang hon hon nhan

nhan (cung cap trén Cong dich vu

cong), dinh kem ban chyp hodc ban

sao dién tir cac gidy to, tai liéu theo

quy dinh; nop phi, I¢ phi thong qua

chtrc ning thanh toan tryc tuyén hodc

bang cach thirc khac theo quy dinh,

hoan tit viéc nop ho so.
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B2

Cong chirc B phan Mot cua truy cap
Hé thong thong tin giai quyet thu tuc
hanh chinh caa Thanh phé kiém tra
tinh chinh xac, déy du, théng nhét,
hop 18 cua ho so.

(i) Truong hop, ho so day du, hop I¢,
thi tiép nhan ho so; néu tiép nhan hd
so sau 15 gio thi cé Phleu hen, tra két
qua cho ngudi co yéu ciu trong ngay
lam viéc tiép theo (néu ngum ¢ yéu
cau lya chon hinh thire ndp hd so truc
tiép) hodc gui ngay Phiéu hen, tra két
qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong
cho ngudi ¢6 yéu cau (néu ngudi co
yéu cau lya chon hinh thirc ndp ho so
truc tuyén);

Sau khi tiép nhan hd so theo hinh
thitc ndp truc tiép, coéng chic Bo
phan Mot cua thuc hién s6 hoa (sao
chup, chuyén thanh tai ligu dién tu
trén hé thong thong tin, co s¢ dit heu)
va ky s vao tai lidu, ho so giai quyet
thu tuc hanh chinh da duoc so hoa
theo quy dinh.

ii) Truong hop hd so chwa day du,
hop 1€, thi c6 thong bao cho nguoi
yéu ciu bd sung, hoan thién hé SO,
néu o loai gidy to, ndi dung can bd
sung dé ngudi c¢6 yéu ciu bd sung,
hoan thién. Sau khi hd so dugc bod
sung, thuc hién lai budc (i);

(iii) Néu nguoi c6 yéu cau cap Gidy
xac nhan tinh trang hon nhan khong
bo sung, hoan thién dugc hd so thi
b4o cao Truéng bo phan tiép nhan
hd so co van ban tir chdi giai quyét
yéu cdu cidp Gidy xic nhin tinh
trang hon nhan.

Cong
churc
Bo
phan
Mot
cua

HO so
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Cong chirc Bo phan Mot cira chuyén
hd so di tiép nhan dén cong chuc Tu
phap - Ho tich qua Hé thong thong tin
gidi quyét tha tuc hanh chinh cua
Thanh phd (Truong hop HE thong Cong
thong tin giai quyét thu tuc hanh| .pxc
chinh cia Thanh pho dé lién thong| pfa¢
voi He thong dang ky, quan 1y ho tich| g | 01 gidy
B3 |cua Bo Tu phap thi h¢ thong tu dong Cong | lam Hd so
chuyén ho so dén HE thong dang ky,| chac | viac
quan ly ho tich cua B6 Tu phap;| '
Truong hop hé thong chua tich hop phap -
chirc nang tw dong chuyén, cong chirc | 114 tich
Tu phap - Ho tich thuc hi¢n chuyén| = °
hé so tir Hé théng thong tin giai quyét
thu tuc hanh chinh cua Thanh phd
sang Hé thong dang ky, quan 1y ho
tich ctia B Tu phap)
Cong chuc tu phap - ho tich tham tra
hd so (thAm tra tinh thong nhat, hop Khong
1¢ clia c4c thong tin trong hd so, gidy qua 01
to, tai liéu dinh kém). ngdy
+ Truong hop hd so cin bd sung, lam
hoan thién hoac khong du diéu viéc;
kién giai quyet phai tir chdi thi giri truong
thong bao v€ tinh trang hd so toi hop
B phan mdt cua dé thong béao cho phai
ngudi ndp hd so — thuc hién lai xac
B4 |budc (ii) hodc (iii); minh
+ Truong hop can phai kiém tra, xac tLh(‘;i
minh lam rd hodc do nguyén nhén han
khidc ma khong thé trd két qua ding g{éi
thot gian dd hen thi cong chuc lam uyét
cong tac ho tich lap Phiéu xin 13i va o .
hen lai ngay tra két,qué, trong do néu qué 21
rd Iy do cham tra két qua va thoi gian ngay
hen tra két qua, chuyén B phén mot am
ctra dé tra cho nguoi co yéu cau (néu vide

nguoi cd yéu caurlua chon hinh thirc
ndp ho so truc ti€p), hodc gui Phicu
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xin 18i va hen lai ngay tra két qua qua
thu dién tir hodc gui tin nhan qua dién
thoai di dong cho nguoi c6 yéu cau
(néu nguoi ¢6 yéu cau lya chon hinh
thirc ndp ho so truc tuyén).

* Truong hop ngudi yéu ciu xac
nhan tinh trang hon nhan da tung
ding ky thudng tra tai nhiéu noi khac
nhau thi ngudi d6 c6 trach nhiém
chimg minh vé tinh trang hon nhan
ciia minh. Trudng hop nguoi yéu cau
khong chung minh duoc thi cong
chuc tu phap - hd tich bao cdo Chu
tich Uy ban nhan dan cép xi c6 vin
ban dé nghi Uy ban nhan dan cap xa
noi nguoi d6 da tung dang ky thuong
tra tién hanh kiém tra, xac minh vé
tinh trang hon nhan ciua nguoi do.

Sau khi nhan duoc vin ban dé nghi,
Uy ban nhan dan cdp xi duoc yéu
cau, tién hanh kiém tra, xac minh va
tra 101 bang vian ban vé tinh trang hon
nhan trong thoi gian thuong tra tai
dja phuong ctia ngudi co yéu cau.

Néu két qua kiém tra, x4¢c minh cho
thay nguoi yéu cau c6 du diéu kién,
viéc cdp Gidy xac nhan tinh trang
hon nhan la phu hop quy dinh phap
luat hodc sau thoi han 20 ngay ké tir
ngdy gui van ban yéu cdu xac minh
ma khong nhan dugc van ban tra 161
thi cho phép ngudi yéu cau cip Gidy
xac nhan tinh trang hon nhan c6 van
ban cam doan vé tinh trang hon nhan
cua minh.

* Truong hop nguoi yéu cau cap lai
Gidy x4c nhén tinh trang hén nhan dé
két hén ma khong nop lai duge Gidy
xac nhan tinh trang hon nhan da duoc
cap trudc day, thi ngudi yéu cau phai
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trinh bay 16 1y do khong ndp lai dugce
Gidy xac nhan tinh trang hoén nhan.
Trong thoi han 03 ngay lam viéc ké
tir ngay tiép nhan ho so, co quan ding
ky ho tich c¢6 van ban trao ddi véi noi
du dinh dang ky két hon trude day dé
xac minh. Truong hgp khong xac
minh dugc hodc khéng nhan dugc két
qua xac minh thi co quan dang ky ho
tich cho phép ngudi yéu cau lap vin
ban cam doan vé tinh trang hon nhan.

- Truong hop tiép nhan hd so cip
Gidy x4c nhdn tinh trang hén nhan
theo hinh thtic tryc tiép, sau khi hoan
tat thu tuc thi céng chirc tu phap - hd
tich cdp nhat thong tin xac nhan tinh
trang hon nhan va luu chinh thic trén
Phan mém dang ky, quan 1y ho tich
dién tir dung chung.

Truong hop tiép nhan hd so xac nhan
tinh trang hon nhan theo hinh thtrc
tryc tuyén, cong chuc tu phap - ho
tich giri lai biéu mau Gidy xac nhan
tinh trang hon nhan dién to véi thong
tin day du cho ngum yéu cau qua thu
dién tir hodc thiét bi s6.

Nguoi yéu cau cé trach nhiém kiém
tra tinh chinh xac, day du cioa cic
thong tin trén biéu miu Gidy xac
nhan tinh trang hon nhan dién t&r va
x4c nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong
tin d3 thong nhét, day du hoic khong
c¢6 phan hdi sau thoi han yéu cau thi
cong chuc tu phap - ho tichcap nhat
thong tin x4c nhan tinh trang hon
nhan va luu chinh thic trén Phéan
mém ding ky, quan 1y ho tich dién tir
dung chung.
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Cong |Khong
Cong chire tu phap - hd tich in Gidy| chic |qua 02
B5 |x4c nhan tinh trang hon nhan, trinh Tu gio
Lanh dao UBND cap x4 ky, ky so. phap - | 1am
Ho tich | viéc
- Lanh dao UBND cip xi ky Gidy
xac nhan tinh trang hon nhan ban
gidy, ky s6 Gidy xac nhan tinh trang| Lanh
hon nhan ban dién tr; chuyén cong| dao
chie Tu phap - Ho tich va cong chirc| UBND )
Va“l’n p%l(‘)ng - Thong ké dé dong dau, chp xa Hévt.h(?ng
phat hanh. A gui tin
, : . | Cong hin 16
- H¢ thong tu dong chuyén ban két| chyge fhan fot
qué‘dién tur t(A'yi B;f) phan M{)t cua. | Tp-HT Khong | Gidy x4c ir;?ﬂ ((1:;1:11
Truong hop hé thong chua tich hop Céng |qué 02 | nhan tinh | °° g ;
B6 | chirc ning nay thi cong chirc Tu phap - , o » | thong bao
e SO D MRS M R ERE T chge | giolam | trang hon | LT«
ho tich tai ban két qua dién tir trén Hé A A da co ket
. . VP-TK | viéc nhan 1
thong dang ky va quédn ly ho tich cua| qua kinh
Bo Tu phap day 1én Hé thong thong COPg moi cong
tin giai quyét TTHC cua Thanh phd chirc dan dén
chuyén Bo phan Mot cira. Bo nhan
- Bén gidy két qua giai quyét TTHC| PP4n
2 A , . ~| Mot
chuyén cong chiac Tu phiap — hd .
tich. Cong chuac Tu phap — ho tich cua
chuyén két qua giai quyét téi Bo
phan Mot ctra.
Cong dan dén UBND cap xa Cong Truong
1. Cong chttc Bd phan Mot cira tiép| dan H6 so hofi C(f
nhan két qua giai quyét TTHC tur sq dir 11¢1~1
cong chuc Tu phap — ho tich. A . dan cur da
A N o X . Cong T Sé cap | dugc tich
B7 2. Cong chuc dé pgh; cong dan xudt| chic f(_)flg Gidy xac | hop, chia
trinh ban chinh giay to tuy than, ho| Tu hga‘llr?h nhan tinh | sé, két
SO phap - chinh | Fang hén | nbi, cong
3. X4c nhan da di chiéu ban chinh | HO tich nhan | dan da co
4. Pé nghi cong dan ky vao T khai d)fa; tclllmiq
va S6 theo quy dinh cua Luat Ho tich. 111 aﬁn
dién tu,

5. Thu phi cép ban sao trich luc (néu

cong dan




88 CONG BAO HA NOI/S6 287+288/Ngay 02-4-2025
c6) (8.000d/ban trich luc) Cong lfhén%
6. Tra két qua cho cong dan: Ban chirc can Xl}i}t
chinh, Ban sao. Bo trltr}h ‘u‘gllay
7. Gri ban dién tr qua Hé thong dén phg}n tOhény
tai khoan, email, Kho quan Iy dit lieu | MOt o
dién tir cua cong dan cua Thong tin
N . o . dong bo
8. Ho so, két qua giai quyeét TTHC v6i Cong
duoc so hoa Dich vu
9. Luu trit ho so theo quy dinh cong
quéc gia
4 |Biéu miu

Hé thong biéu mau (Théng tu s6 01/2018/TT-VPCP ctia Vin phong Chinh phi)

To khai cép Gidy xac nhan tinh trang hon nhan (néu ndp hd so truc tiép)
(Thong tu s6 04/2024/TT-BTP ctia Bo Tu phap)

Gidy xac nhan tinh trang hon nhan (Thong tu s6 04/2020/TT-BTP ctia B Tu phap)

Biéu maxi,u dién tir tuong tac cap Gidy xac nhan tinh trang hon (néu ndp hd so
truc tuyén) (Thong tu s6 03/2023/TT-BTP cua B Tu phap).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

Kinh gtri: @ Uy ban nhan dan ............ccoceeeeeeeeeeeenne.

Ho, chir dém, t&n NGUOT YU CAUL .........vevoeieeeeeeeeeeeeeeeeeee e,
Ngay, thang, nam SINN: ......cccoiiiiiiii e e
INOT CU T @)oottt ettt en e e,
GIAY 1O 1Y ThAN: B) oo
Quan hé véi ngudi dugc cip Gidy xac nhan tinh trang hén nhan: .....................
Pé nghi cap Gidy xac nhan tinh trang hon nhén cho nguoi c6 tén dudi day:

Ho, chir de€m, t8N: ..........ooooviiiiiie e
Ngay, thang, nam SINh: .......cccoiiiiiii e e
Giditinh: @ ................Dantoc: @ ..............Qubc tich: @ _........c........
NOT CU ITED) oottt n e,
GIAY 1O TUY thAN: @) oo
Tinh trang hon nhaAn: @ ..o
Muc dich sir dung Gidy x4c nhan tinh trang hén nhan: ©.............c.coooovvvrennnne.

Toi cam doan nhitng noi dung khai trén day la dung sw thdt va chiu trdach
nhiém truée phdp ludt vé cam doan ciia minh.
Lam tai:............... ,Ngay ....... thang ...... nam...........
Nguoi yéu ciu
(Ky, ghi 0 ho, chir dém, tén)
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Chu thich:

() Ghi 16 tén co quan cp gidy XNTTHN.

@ Chi ghi trong truong hop ngudi co yéu cau dang ky ho tich chua cd/khdng cung cap sb
dinh danh c& nhan/can cudc cong dan/thé can cudc/ching minh nhan dan.

Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ding ky thudng tra; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tri; truong hop khong cé noi dang
ky thuong tri va noi dang ky tam tru thi ghi theo noi ¢ hié¢n tai.

4 Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé cin cude (vi du: Can cudce cong dan sb
do Cuc Canh sat QLHC vé TTXH cap ngay ). Truong hop khong c6 so dinh danh cd nhan/can
cudce cong dan/thé cin cudec thi ghi gidy to (h chiéu, chirng minh nhan dan,...).

@Chi ghi trong trudng hop ngudi phai cung cip thong tin chwa co/khéng cung cip sé dinh
danh c4 nhan/can cudc cong dan/thé can cudc/chirng minh nhan dan.

Trudng hop phai cung cép thong tin thi ghi nhu sau:

- Néu chua bao gio két hon thi ghi rd 13 hién tai chua ding ky két hon véi ai.

- Néu dang c6 Vq/cl}éng thi ghi rd 1a hién tai dang c6 vo/chong 1a ba/ong... (Gidy ching
nhan két hon so..., do... cap ngay... thang... nam...).

- Néu chung sdng véi nhau nhu vo chdng trude ngay 03/01/1987 va chua ly hon hodc khong
c6 su kién vo (chong) chét hodc bi tuyén bo 1a da chét thi ghi ro 1a hién tai dang cé vo/chong 1a
ba/ong....

- Néu c6 dang ky két hon hodc chung séng voi nhau nhu vo chdng trude ngay 03/01/1987,
nhung da ly hén va chua két hon mdi thi ghi o 1a d3 dang ky ket hon hodc da cé vo/chong,
nhung da ly hon theo Ban an/Quyét dinh ly hon so... ngay... thang... ndm... cua Toa an nhan
dan...; hién tai chua dang ky két hon véi ai.

- Néu c6 dang ky k,ét hén hodc chung séng véi nhau nhu vo chong trude ngay 03/01/1987,
nhung vo/chong da chét va chua két hon méi thi ghi 6 1a da dang ky két hon hodc da co
vo/chong, nhung vo/chong da chét (Gidy ching ti/Trich luc khai ti/Ban an so:... do... cap
ngay... thang... nam...); hién tai chua dang ky ket hon véi ai.

- Néu ngudi dang co vo/chdng yéu cau xac nhan tinh trang hon nhan trong thoi gian trudc
khi dang ky ket hon thi ghi rd la trong thoi gian to ngay...thdng....ndm....dén
ngay....thang....ndm....chua dang ky két hon véi ai; hién tai dang c6 vo/chong la ba/dng...
(Giay chung nhan két hén so ..., do ... cap ngay...thang...nam).

- B6i v6i cong dan Viét Nam cu tra ¢ nudc ngoai cd yéu cau xac nhan tinh trang hon nhan
trong thoi gian cu tra tai Viét Nam trude khi xuat canh; nguoi da qua nhiéu noi thuong trit khac
nhau dé nghi xac nhan tinh trang hon nhan tai noi thuong tr trude day thi khai ve tinh trang hon
nhan cia minh trong thoi gian da thuong trd tai noi do (Vi du: Khong dang ky ket hon véi ai
trong thoi gian cu trd tai .....ceeeeveeveeeveennnee. , tr ngay...... thang ..... nam ......... dén ngay ........
thang ....... nam ....).

- B6i voi cong dan Viét Nam dang cu trii & nude ngoai, ¢o yéu cau xac nhan tinh trang hon
nhén trong thoi gian cu trd ¢ nudc ngoai, thi khai vé tinh trang hon nhan ctia minh trong thoi

gian cu tra tai nudc do (Vi du: trong thoi gian cu tra tai CHLB DPic tir ngay ....... thang ..... nam
....... dén ngay ........ thang ....... nam ........ khong dang ky két hon vdi ai tai Pai st quan Viét
Nam tai CHLB Drc).

®) Ghi 16 muyc dich sir dung Gidy xac nhan tinh trang hon nhan. Truong hop sir dung Gidy
xac nhan tinh trang hon nhan deé két hon, thi phai ghi ré két hon voi ai (ho, chit dém, tén; ngay,
thang, nam sinh; quoc tich; gidy to tuy than; noi cu tri); noi du dinh dang ky két hon.
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NOQI DUNG MAU BIEN TU TUONG TAC YEU CAU
CAP GIAY XAC NHAN TINH TRANG HON NHAN

I. Thong tin vé nguwoi yéu cau cip Gidy x4c nhan tinh trang hén nhén

(1) Ho, chir dém, tén;

(2) S6 dinh danh cé nhén;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H9 chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song);

(5) Quan hé véi nguoi duoc cip Gidy xac nhan tinh trang hon nhén.

II. Thong tin vé nguoi dwoc cAp Gidy xic nhan tinh trang hén nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Giot tinh;

(9) Dan toc;

(10) Qudc tich;

(11) S6 dinh danh c4 nhén;

(12) Glay to tuy than: Loai gidy to str dung (CCCD/CMND/HG chiéu/Gidy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thudng tra/noi tam tra);

(14) Tinh trang hon nhan,;

(15) Muc dich st dung Gidy XNTTHN: Ghi 16 muc dich str dung Gidy xac
nhén tinh trang hon nhéan. Truong hop stir dung Gidy xac nhan tinh trang hon nhan
de }(ét hon, thi phai ghi ro két hon véi ai (ho, chix Qém, tén; ngay, thang, nam sinh;
quoc tich; giay to tuy than); noi du dinh dang ky két hon.

(16) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& dugc giri vé Kho quan ly dir liéu cua ca nhan/dia
chi thu dién t/thiét b so/dlen thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(17) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cap 1a dung sy that va chiju hoan
toan trach nhiém trude phap luat Vé n6i dung cam doan ctia minh.

* Truong hop cac thong tin vé glay to chimg minh noi cu tra da duge khai thac
tr CSDLQGVDC, dugc hé thong dién ty dong thi khong phai xuét trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhén thoi gian (gi0, phut, gidy, ngay, thang, nam
hoan tit viéc cung cdp thong tin); ngudi yéu cau trude d6 di dang nhap vao hé
thong thong qua viéc xac thuc dién tir theo quy dinh.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
....................................... M Doc 1ap - Tw do - Hanh phic
S6: /UBND-XNTTHN e, ,NGAY..o.. .. thang........nam..........

GIAY XAC NHAN TiNH TRANG HON NHAN
(2)

Xét dé nghi ctia ong/ba®: ... ettt ettt ettt

vé viéc cap Gidy xac nhan tinh trang hon nhan cho®

XAC NHAN:
Ho, chir dém, tén:
Ngay, thang, nam sinh:
Giditinh:.......ooovvveneeeenennns Dan tOC:....ccovuveeieiieeiiieeeee, Qudc tich:....cu.........
Gidy to tuy than:.
Noi cu tru:

Tinh trang hon nhan:
Gidy nay duoc st dung dé:

Gidy x4c nhan tinh trang hon nhan c6 gia tri dén thoi diém thay doi tinh trang
hon nhan hodc 06 thang ké tir ngay cap, tuy theo thoi di€ém nao dén trudce.

NGUOI KY GIAY XAC NHAN
(ky, ghi 16 ho tén, chirc vy va déng ddu)

Chu thich:
() Ghi tén co quan cap Gidy xac nhan tinh trang hén nhan (ghi du cac cap hanh chinh).

@ Ghi tén co quan cap Gidy x4c nhan tinh trang hon nhan. (Vi du: Uy ban nhan dan phudng
Lam Son).

) Ghi 10 ho, chit dém, tén cta cong chirc tw phap - ho tich cép x4 hodc vién chirc 1anh su
dugc giao nhiém vu tham muu gidi quyét.

@ Ghi 16 ho, chir dém, tén clia ngudi duoc cap Gidy xac nhan tinh trang hon nhan.
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14. Thu tuc dang Ky lai khai sinh (QT-XP-14)

Muc dich

Quy trinh nay quy dinh trinh tu va cach thirc g1a1 quyét hd S0 clia cong dan
dang ky lai khai sinh thudc thAm quyén giai quyét cia UBND cap x4

Pham vi

- Ap dung dbi vé6i ca nhan c6 dé nghi dang ky lai khai sinh.
- Ap dung dbi véi cong chirc UBND cép xa thuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat HO tich nam 2014;

- Luat Thu do ngay 28/6/2024;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctua Chinh phi quy dinh vé
Co s dir liéu ho tich dién tur, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi, bo
sung mdt s6 di€u cua cac nghi dinh li€én quan dén vi¢c ndp, xuat trinh s6 hd
khau, s6 tam tr gidy khi thyc hién tha tuc hanh chinh, cung cap dich vu cong;
- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu stra d6i, bd
sung mot s6 di€u cua cadc Nghi dinh trong linh vuc hd tich, qudc tich,
chiing thuc;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi
tiét thi hanh mét so dieu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot s di€éu va bién phap thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bé Tu phap quy dinh
chi tiét mot s6 di€u va bi¢n phép thi hanh Nghi dinh s6 87/2020/Nb-CP
cua Chinh phu quy dinh vé Co s¢ dir li¢u hd tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bd Tu phap stra doi, bd
sung mdt s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ctia B Tu phap
quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Nghi dinh so
87/2020/ND-CP cua Chinh phu quy dinh vé Co s¢ dir liéu ho tich dién tt,
dang ky hd tich truc tuyén;
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- Théng tu sé 04/2024/TT-BTP ngay 06/6/2024 ciia Bo Tu phap sira doi, bd
sung mot s6 diéu cua Thong tu sb 02/2020/TT BTP cua Bo Tu phap ban
hanh, huéng dan su dung, quan Iy mau so qudc tich va mau gidy to vé quoc
tich va Thong tu s6 04/2020/TT-BTP cua B6 Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
muc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai théc, st dung thong tin
trong co s& dit li¢u hd tich, phi xac nhéan c6 quéc tich Vi¢t Nam, phi x4c nhan
13 nguoi gde Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 18 phi thudc tham quyén quyét dinh ciia Hoi dong nhan dan
tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctaBé Tai chinh sira d6i,
bd sung mot s6 diéu cua Thong tu sb 85/2019/TT-BTC cta B Tai chinh
huéng dan vé phi va 1 phi thudc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phd truc thudc Trung wong;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia B6 Tu phap ban hanh cong
bd tha tuc hanh chinh mdi ban hanh duoc sitra ddi, bd sung trong linh vuc hd
tich thuc hién tai co quan dang ky hd tich thudc pham vi chitc nang quan 1y
cua Bo Tu phap;

- Nghi quyét 06/2020/NQ-HDND ngay 07/7/2020 cia HPND thanh ph Ha
Noi vé viéc ban hanh mot s6 quy dinh thu phi, 1¢ phi trén dia ban thanh phd
Ha Noi thudc thdm quyén quyét dinh cia HDND Thanh phd;

- Nghi quyét 07/2023/NQ-HPND ngay 04/7/2023 ctia HPND thanh ph Ha
No1 vé vi€c thu phi, 1¢ phi thudc tham quyén quyét dinh cuia HDND Thanh
phé trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 cua Giam ddoc Trung
tam phuc vy hanh chinh cong thanh phdé Ha Noi vé viéc cong bé Danh myc
thil tuc hanh chinh méi ban hanh, thu tuc hanh chinh stra d6i, bd sung va thi
tuc hanh chinh bi bai bo trong linh vuc hg tich, quéc tich, chtrng thyuc va nudi
con nudi thudc tham quyén cua S Tu phap, UBND cip huyén va UBND cép
x4 thanh phd Ha Noi.

3.2

Ban | Ban

Thanh phan ho so chinh| sao
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- TS khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan
ciia ngudi yéu cau vé viéc di ndp du cac gidy to hién co (néu
nguoi ¢o yéu cau lya chon ndp hd so theo hinh thire truc tiép
hodc giri ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac ding ky lai khai sinh, trong d6
¢6 cam doan cac thong tin cung cap 1a dung su that, khéng con
ban chinh Gidy khai sinh, dd ndp du cac gidy to hién c6 va chiu
hoan toan trach nhiém trudc phap ludt vé ndi dung cam doan
ctia minh (do nguoi yéu cau cung cép thong tin theo hudng dan
trén Cong dich vu cong néu nguoi cé yéu cau lwa chon ndp hd
so theo hinh thirc truc tuyén).

- Ngudi co yéu cau dang ky lai khai sinh thyc hién viéc
ndp/xudt trinh (theo hinh thtc tryc tiép) hodc tai 1én (theo hinh
thire truc tuyén) cac gidy to sau:

* Giay to phai nop:
- Ban sao toan bd ho so, gidy to cua nguoi yéu cau hodc ho so,
gidy to, tai li¢u khéc trong d6 c6 thong tin lién quan dén ndi
dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c¢6 thim quyén ciia Viét
Nam cap hop 18 (ban sao dugc ching thuc tir ban chinh, ban sao
duoc cap tir S6 dang ky khai sinh); Ban chinh hodc ban sao gidy
to ¢6 gia tri thay thé Gidy khai sinh duoc cp trudc nim 1945 &
mién Béc va truéc nam 1975 & mién Nam.

+ Truong hop ngudi yéu cau khong co gidy to néu trén thi phai
ndp ban sao gidy td do co quan, t6 chirc c6 tham quyén ciia Viét
Nam cép hop 18 nhu: Giéy chl'mg minh nhan dan, Thé can cudc
cong dan hodc Ho chiéu; gidy to chimg minh vé noi cu tru;
Bang tt nghiép, Gidy chung nhan Chu’ng chi, Hoc ba, ho SO
hoc tip do co quan c6 tham quyén cdp hodc xac nhdn; gidy to
khéac c6 thong tin vé ho, chit dém, tén, ngay, thang, ndm sinh
cua cé nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém nop day du
ban sao cac gidy to néu trén (néu cd) va phai cam doan da ndp
du cac giéy to minh cé; chiu trach nhiém, h¢ qua cta viéc cam
doan khong ding su that.
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- Trudng hop ngudi yéu cau dang ky lai khai sinh 13 can bo,
cong chuc, vién chirc, nguoi dang cong tac trong luc lugng vii
trang thi phai c6 van ban xac nhan ctia Thu trudng co quan, don
vi vé viée nhitng nd1 dung khai sinh cua ngudi do g6m ho, chir
dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quéc tich;
qué quan; quan hé cha - con, me - con phtl hop véi hd so do co
quan, don vi dang quan 1y.

- Vian ban ty quyén theo quy dinh cta phap luat trong truong
hop Uy quyén thuc hién viéc dang ky lai khai sinh. Trudng hop
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt ctia ngudi Gy quyén thi vin ban uy quyén khong
phai ching thuc.

* Gidy to phai xuit trinh:

- H{ chiéu/Chieng minh nhan dan/Thé cin cudc cong dan/Thé
cdn cuéc/Can cude dién ti/Gidy chitng nhdn cdn cwdée hodc cac
glay to khac c6 dan anh va thong tin ca nhan do co quan co
tham quyén cip, con gia tri su dung dé chimg minh vé nhan
than ctia nguoi c6 yéu cau dang ky lai khai sinh. Truong hop
cac thong tin ca nhan trong cic gidy to nay di co trong
CSDLQGVDC, CSDLHTPT, dugc hé thdng dién tu dong thi
khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gié tri chimg minh théng tin vé cu tra trong trudng
hop co quan dang ky ho tich khong thé khai thac duoc thong tin
vé noi cu tra cta cong dan theo cac phuong thirc quy dinh tai
khoan 2 Diéu 14 Nghi dinh sb 104/2022/ND- CP ngay
21/12/2022 ctia Chinh phu. Trudng hop cac thong tin vé gidy to
chlmg minh noi cu tra da duoc khai thac tir Co s¢ dir li¢u quoc
gia vé dan cu bang cac phuong thuc nay thi ngu:(n cO yéu cau
khong phai xuét trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai gui kém
theo ban sao co6 chung thyuc céc giay to phai xuat trinh néu trén.

*Luuy

- Dbi voi gidy to ndp, xuét trinh néu ngudi yéu cau ndp ho so
theo hinh thure truc tiép:

+ Ngudi tiép nhén co trach nhiém kiém tra, dbi chiéu véi thong
tin trong td khai, chup lai hoac ghi lai thong tin dé€ luu trong ho
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so va tra lai cho ngudi xuat trinh, khong dugc yéu cau ndp ban
sao hodc ban chuyp gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chimg thyc
tir ban chinh hodc ban sao dugc cip tir sd6 gdc hodc ban chup
kém theo ban chinh gidy t& dé ddi chiéu. Trudng hop ngudi yéu
cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép
nhan c6 trach nhiém kiém tra, ddi chiéu ban chup vdi ban chinh
va ky xac nhan, khong duoc yéu cau nguoi di ding ky ndp ban
sao gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, du hd so
dang ky ho tich theo quy dinh cua phap luat ho tich, khong dugc
yéu cau ngudi dang ky ho tich ndp thém gidy t& ma phap luat
ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co s
dir liéu qudc gia vé dan cu theo quy dinh phéap luat néu nguoi
yéu cAu dang ky ho tich da cung céip ho, chit dém, tén; ngay,
thang, nadm sinh; s6 dinh danh cd nhdn/thé can cude cong
dan/the can cuoc/chung minh nhdn dan/can cuoc dién tu.
Truong hop cac théng tin can khai thac khong c6 trong Co s&
dir liéu qudc gia vé dan cu thi dé nghi nguoi yéu cau ké khai
day du.

- P6i v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so
theo hinh thirc tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so diang ky lai khai
sinh truc tuyén phai bao dam rd nét, ddy du, toan ven vé noi
dung, 1a ban chyp bﬁng may anh, dién thoai hodc dugc chup,
duoc quét bang thiét bi dién tu, tir gidy t& dugc cap hop 18, con
gia tri sur dung.

+ Trudng hop gidy to, tai liéu phai gui kém trong hd so dang ky
lai khai sinh tryc tuyén d3 c6 ban sao dién tir hodc di co ban
dién tir gidy to ho tich thi nguoi yéu cau duoc st dung ban dién
tor nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai
sinh/ban sao Gidy khai sinh), ngudi co yéu cau dang kylai
khai sinh phai xuat trinh gidy to tuy than, ndp cac gidy to 1a
thanh phan hd so ding ky lai khai sinh theo quy dinh phap
luat ho tich.
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- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cap, cong
chimg hodc xac nhan dé sir dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh sy theo quy dinh cua
phap ludt, trir trudng hop duoc mién theo diéu udc qubc té ma
Viét Nam la thanh vién.

- Truong hop ngu’oi cd yéu cau dang ky lai khai sinh khong
cung cap du:oc gidy to néu trén theo quy dinh hodc gidy to ndp,
xuat trinh bj tay X0a, sira chira, lam gia thi co quan dang ky ho
tich c6 tham quyén huy bo két qua dang ky lai khai sinh.

- Truong hop cho phép ngudi yéu cau ding ky ho tich 1ap vin
ban cam doan vé ndi dung yéu cau diang ky ho tich thi co quan
dang ky hg tich phai giai thich rd cho nguoi lap van ban cam
doan vé trach nhiém, hé qua phap 1y cta viéc cam doan khong
ding su that.

Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co

quan c6 tham quyén huy bo két qua dang ky ho tich, néu c6 co
sO xac dinh ndi dung cam doan khong dung su that.

3.3

S6 lwong ho so

01 bd

3.4

Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Viéc khai sinh da duoc dang 19’1 tai co quan c6 tham quyén cua Vi@t Nam
trudc pgéy 01,/01/2016 nhung SO dang ky khai sinh va ban chinh Giay khai
sinh déu bi mat.

- Nguoi cd yéu cau con sdng tai thoi diém yéu cau dang ky lai.

3.5

Thoi gian xir ly

05 ngay 1am viéc. Truong hop phai xac minh thi thoi han giai quyét khong
qua 25 ngay.

3.6

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau cap
ban sao Gidy khai sinh).

- Ban dién tr Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quan 1y du:
liéu cua ca nhan/dia chi thu dién tu/thiét bi sé/dién thoai ctia ngudi yéu cau
sau khi da hoan tat thu tuc ding ky lai khai sinh tai co quan ding ky ho tich).

3.7

Noi tiép nhin va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)
- Cong Dich vy cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn)
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- B6 phan Mot ctra (TN&TKQ) cuia UBND cép xa noi dd ding ky khai sinh
trude day hoic UBND cip xd noi ngudi yéu cau ding ky lai khai sinh
thuong tru.

Hoic dia diém tiép nhan va tra két qua hd so theo Thong béo cia cép co
tham quyén

3.8

L¢ phi, Phi

- Mién Lé phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

Theo quy dinh tai Nghi quyét 07/2023/NQ-HDPND: Khi t6 chirc, ca nhan ndp
hd so thuc hién TTHC trén Cong Dich vu cong trudc ngay 01/01/2026 thi

murc thu Lé phi di v6i dich vu cong truc tuyén bang Khong (Khong thu).
- Lé phi dang ky theo hinh thuc truc tiép: 5.000 dong/ viéc

- Phi cp ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 déng/ban sao trich luc

3.9| Quy trinh xit ly cong viéc
, .. Biéu Trang
TT Trinh ty Trach | Thoi | s | thai B
: nhiém | gian £ . P
Két qua | thong
Hb so duge ndp truc tiép tai BO phan
Mot cua hodc gui qua buu chinh
hodc ndp truc tuyén trén Cong dich
vu cong quéc gia Thanh
(https://dichvucong.gov.vn) phan ho
hodc Cong dich vu cong thanh phd so theo
(https://dichvucong.hanoi.gov.vn). Muc 3.2
- Truong hop ndp hd so truc tiép, Tai khoan
cong danndp ho so tai BO phan Mot gom Tén
ctra; ndp 1¢ phi néu thudc truong hop Céng BAéng ‘
Bl |phdi ndp 1€ phi; ndp phi cap ban sao dan nl}'élp va
Gidy khai sinh néu c6 yéu ciu cip Mat khau
ban sao. Biéu mau| VNelD
- Trudng hop ndp ho so truc tuyén, dién tur
cong dan truy cap Qéng dich vu cong tu‘o‘hg tac
quoc gia hoac Cong dich vu cong dang ky
thanh pho, dang ky tai khoan (néu lai khai
chua c6 tai khoan), xac thuc nguoi ‘sinh
dung theo huéng dan, dang nhap vao
hé thong, xac dinh dang UBND cap
xa c6 tham quyén.
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Cong déan cung cap thong tin theo
biéu mAu(trén Cong dich vu cong),
dinh kém ban chup hodc ban sao
dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi théng qua chuc nang
thanh toan truc tuyén, hoan tat viéc
nop ho so.

Cong chuc B§ phan Mot ctra truy
cap Hé thong thong tin giai quyét thu
tuc hanh chinh cua thanh phd kiém
tra tinh chinh xac, ddy du, théng
nhét, hop 1é ctia ho so.

(i) Truong hop ho so day du hop 1€,
thi tiép nhan ho so; néu tlep nhén ho
so sau 15 gio thi ¢6 Phiéu hen, tra
két qua cho ngudi co yéu cau trong
ngay lam viéc tiép theo (néu nguoi
co yéu cau lya chon hinh thirc nop hd
so truc tiép) hodc gui ngay Phiéu
hen, tra két qua qua thu dién tir hodc
gt tin nhan hen tra két qua qua dién
thoai di dong cho ngudi ¢ yéu cau| Cong

(néu nguoi ¢ yéu cau lya chon hinh [chirc BO
thire ndp ho so truc tuyén); phéan

Sau khi tiép nhan hd so theo hinh|MOt cura
thc nop truc tiép, cong chirc Bo
phan Mot cira thyc hién s6 hoa (sao
chup, chuyén thanh tai liéu dién tu
trén hé théng thong tin, co s¢ dir
liéu) va ky s6 vao tai liéu, hd so giai
quyét thu tuc hanh chinh d3 duogc s6
hoa theo quy dinh.

B2

ii) Truong hop hd so chua day du,
hop 18, thi c6 thong bao cho nguoi
yéu cau bod sung, hoan thién ho SO,
néu ro loai gidy to, ndi dung can bo
sung dé nguoi cd yéu cau bod sung,
hoan thién. Sau khi hd so duge bod
sung, thuc hién lai budc (i);
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(iii) Néu ngudi co yéu cau dang ky
lai khai sinh khong bd sung, hoan
thién duoc ho so thi bao cdo Trudng
bd phan tiép nhin hd so c6 van ban
tir chdi giai quyét yéu cau dang ky
lai khai sinh.

Cong chiic Bo phan Mot ctra chuyén
ho so da tiép nhan dén cong chuc Tu
phap - HO tich qua H¢ thong thong

SR Cong
tin gidi quyét thu tuc hanh chinh 9f1a chire
Thanh pho (deng hop HE thong B6
thong tin giai quyet thu tuc hanh phéin
chinh cua ’Thénh pho da lién thong Mét
voi Hé thong dang ky, quan ’13'/ ho ch'a

B3 tlfh cua BQX Tu Phap th} hé t?ongA W con g
dong chuyén hé so dén HE thong chirc
dang ky, quan 1y ho tich cua Bo Tu Tu
phép; Truong hgp hé thong c}ura tich hén -
hop churc nang tu dong chuyeén, cong pHP
chl'rchu’ ‘phép - HO tig:h thuc hién ticgl)l
chuyén ho so tor HEé thong thong tin| -~
giai quyét thi tuc hanh chinh cua
Thanh phd sang Hé théng dang ky,
quan 1y ho tich cua Bo Tu phép)
Cong chirc tu phap - ho tich tham tra
hd so (thém tra tinh théng phéit, hgp khong
1€ cua céc thong tin trong ho 50, giay qua 03
t(‘)’,’té‘li liéu do nguodi yéu cau nop, ngay
xuat trinh hodc dinh kém). . lam

X { , Cong i

+ Truong hop ho so can b@ sung, | e viéc.
hoan thiér} hoac khong dq dieu kién Tu Truong ‘

B4 |giai quyét, phai tor choi thi gui ha hop HO so
thong bao vé tinh trang ho so tdi Bo p;IlP " | phai co
phan mot cir‘a dé thoéng bao cho tiCQh van ban
nguoi ndp hd so — thuc hién lai| - Xac
budc (i) hoac (iii); minh thi
+ Trudng hop can phai kiém tra, xac thoi han
minh lam rd hoac do nguyén nhéan giéi’
khac ma khong thé tra két qua dung quyét
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thoi gian da hen thi cong chuc lam khong
cong tac ho tich 1ap Phiéu xin 15i va qua 23
hen lai ngay tra két qua, trong d6 néu ngay
13 1y do cham tra két qua va thoi gian lam
hen tra két qua, chuyén Bo phan mot viéc.

ctra dé tra cho ngudi ¢ yéu cau (néu
nguoi ¢6 yéu cau lya chon hinh thire
ndép ho so truc tiép), hodc gui Phiéu
xin 18i va hen lai ngay tra két qua
qua thu dién tir hodc giri tin nhin qua
dién thoai di dong cho nguoi co6 yéu
cau (néu ndp hd so truc tuyén).
Truong hop viéc dang ky lai khai
sinh duoc thuc hién tai Uy ban nhan
dan cép xa khong phai noi ding ky
khai sinh trudc day thi cong chuc tu
phap - ho tich bao cdo Chu tich Uy
ban nhan din cip xd c6 vin ban dé
nghi Uy ban nhan dan cip xa noi
ding ky khai sinh trudc ddy kiém tra,
xé4c minh vé viéc luu giit s6 ho tich.
Sau khi nhan duoc van ban dé nghi,
Uy ban nhan dan noi da dang ky khai
sinh truéc ddy tién hanh kiém tra,
x4c minh va tra 101 bang vin ban vé
viéc con luu gitr hodc khong luu gitr
duoc sb ho tich.

Truong hop gidy tO clia ngudi yéu
cau ding ky lai khai sinh khong c6
thong tin chimg minh quan h¢ cha,
me, con thi co quan dang ky hd tich
c6 vin ban dé nghi co quan coéng an
c6 tham quyén xac minh. Truong
hop co quan cong an tra 101 khong co
thong tin thi co quan dang ky ho tich
cho ngudi yéu cau ding ky lai khai
sinh 1ap van ban cam doan vé thong
tin cda cha, me va xac dinh ndi dung
khai sinh theo van ban cam doan.
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Sau khi nhan duoc két qua xac minh
vé viéc khong con luu giir duge S6
ho tich tai noi da dang ky khai sinh
hoic sau thoi han 20 ngay ké tir ngay
giri van ban yéu ciu xac minh ma
khong nhan dugc van ban tra 101, néu
thay viéc dang ky lai khai sinh chinh
xé4c, ding quy dinh phap luat, ho so
day du, hop 1¢, ding quy dinh,
truong hop tiép nhan hod so ding ky
lai khai sinh theo hinh thire truc tiép,
thi cong chuc tu phap - ho tich thuc
hién viéc ghi vao S6 ding ky khai
sinh, cap nhat thong tin dang ky lai
khai sinh va luu chinh thac trén Phan
mém dang ky, quan 1y ho tich dién tir
dung chung.

Truong hop tiép nhan hod so ding
ky lai khai sinh theo hinh thirc tryc
tuyén, cong chue tu phap - ho tich
gui lai biéu miu Gidy khai sinh
dién tu voi thong tin day du cho
nguoi yéu cau qua thu dién tir hodc
thiét bi so.

Nguoi yéu ciu o trach nhiém kiém tra
tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy khai sinh dién
tr va x4c nhan (t0i da mot ngay).

Néu ngudi c6 yéu cau xac nhén
thong tin da thong nhat, ddy du hoic
khong c6 phan hoi sau thoi han yéu
cau thi cong chirc tu phdp - hod
tichthuc hién viéc ghi ndi dung vao
S6 dang ky khai sinh, cap nhat thong
tin dang ky lai khai sinh va luu chinh
thirc trén Phan mém dang ky, quan Iy
ho tich dién tir dung chung.

Cong chirc tu phap - ho tich in Gidy
khai sinh, trinh Lanh dao UBND cap
xa ky, ky s6
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- Lanh dao UBND céap xi ky Gidy Gidy
khai sinh ban gidy, ky s6 Gidy khai khai sinh
sinh ban dién tir; chuyén cong chic| Lanh
Tu phap - Ho tich va cong chirc| dao
Vin phong - Thong ké dé dong dau, | UBND
phat hanh. cap xa He th
- Hé théng ty dong chuyén ban két| Cong q'e_:.t on%
s aiA o e A , A 1A , gui tin nhan
qua dién t téi cong chirc BO phan| chuc i email
Mot ctra. Truong hop hé théng chua| TP-HT n .
, . s A . Khong cua cong
tich hgp chirc nang nay thi cong chirc| Cong , NP
, A L e 1. 1 X \ qua 02 dan thoéng
Tu phdp — hd tich tai ban két qua| chac | . . ax
B5]| .. : s gio lam bao da co
dién tu trén HE thong dang ky va| VP- A L
Viec ket qua kinh
quan ly ho tich cua B6 Tu phap, day TK A
lén Hé théng thong tin giai quyet Cong n;glllig;g
TTHC cua Thanh phd va chuyén chtre hin
cong chuc Bo phan Mot ctra. B6 '
- Ban gidy két qua chuyén cong chirc phan
Tu phap — ho tich. Cong chirc Tu| Mot
phap — ho tich chuyén két qua gidi| cira.
quyét toi cong chuc BO phan Mot
ctra dé tra két qua.
1. bé nghi cong dén xgét trinh ban Ho so
chinh giay to tuy than, ho so
(Truong hop Co so dix lié}l d@n cuda| Cong
duoc tich hop, chia sé, két noi, cong| chic
dan da co xac thuc ‘dinh c}anh dién t}"r Tu
cong dan khong can xuat trinh gidy phip -
to tiy than) Ho Thong tin
BO15 Xac nhan da déi chiéu ban chinh | g, | Trong dong b
3. Dé@ nghi cong dan ky vao To khai %10 Vol Cong
va S theo quy dinh ctia Ludt H tich. | -4 hanh Dich vu
Ong | chinh cong
Truong hop Thanh pho quy dinh dia| chyc L.
diém tra ket qua nam ngoai try s6| By quoc gia
UBND cip x3 co tham quyen giai phén
quyet thi Thanh phé va cap co tham Mé)t
quyén can c6 phuong an dé cong dan c &'a

ky vao sb HO tich truoce khi nhan két
qua hodc can c6 phuong an de cong
dan nhan két qua tai UBND cap xa.
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4. Thu phi cip ban sao trich luc (néu
c0) (8.000d/ban trich luc)

5. Tra két qua cho cong dan: Ban
chinh, Ban sao.

6. Giri ban dién tr qua Hé thong dén
tai khoan, email, Kho quan ly dir licu
dién tir ciia cong dan

7. HO so, két qua giai quyét TTHC
duoc so hoa

9. Luu trir ho so theo quy dinh

Biéu mau

Hé théng biéu mau (Thong tu s6 01/2018/TT-VPCP cua Vin phong Chinh phi)

To khai dang ky lai khai sinh (néu ndp hd so truc tiép) (Thong tu sb

04/2024/TT-BTP ctia B6 Tu phap)

Gidy khai sinh, Gidy khai sinh ban sao (Thong tu s6 04/2020/TT-BTP cua Bo

Tu phap)

Biéu mau dién tir twong tac ding ky lai khai sinh (néu nop ho so truc tuyén)

(Thong tu s6 03/2023/TT-BTP cua BO Tu phép).
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Kinh giri: @ Uy ban nhan dan ...........cceeeeeeeeeeeeeeeeeeeenne.
Ho, chir dém, tén nGuoi YU CAUS ......o.oooveieieeeeeeeeeeeeeeeeeeee e
Ngay, thang, nam Sinh: ........cccccoiviiiiiiiiieceee e
NOT CU T @) Lo,
GiAy tO Y thAN: G
Quan hé véi nguoi duge khai sinh: ..o
Pé nghico quan ding ky lai khai sinh cho nguoi cé tén dudi day:
Ho, chit dém, ten: ............ccoooiiiie e
Ngay, thang, nam sinh: ..........ccccoeeieiiieeeeieeeee ghi bang chit: .......
Gidi tinh:.......ccoveeeeennn. Dan toc: .....oooeevvnnnnnenn.n. Qubc tich: ............
NOTSINN: @) et
QUE QUAN: .ottt e
Ho, chir dém, tén nguwoi me: ..............oooiieiiiiiiieeeeee e
Nam sinh: @ ..o, Dan toc: @ Qubc tich:@.
NOT CU T @) oo
GiAy tO Y thAN: G
Ho, chir dém, tén ngwoi cha: ...,
Nam sinh: @i, Dan tdc: P Qubc tich: @
NOTCU T @) oo
GiAy tO Y thAN: G
Da dang ky khai sinh tai: © ...
Gidy khai sinh s6: Do, ,quyénsd D..........
.......... [oviiiiiinninnn,

T61 cam doan nhitng ndi dung khai trén day la dung su that va da nop du céac giay
to hién cd. To61 chiu trach nhi¢m trude phép ludt vé viéc cam doan ciia minh.

Lamtai: ............. , NEAY ........... thang .......

Ngudi yéu cau
(Ky, ghi 0 ho, chir dém, tén)
Dé nghi cip ban sao®: Co L1, Khong [
So luong:....... ban
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Chu thich:

() Ghi 18 tén co quan ding ky lai khai sinh

@ Chi ghi trong truong hop ngudi co yéu cau ding ky ho tich chua c6/khong cung cép sd
dinh danh c4 nhan/cin cudc cong dan/thé cin cudc/ching minh nhan dan; khong cung cip day
da thong tin ngay, thang, nam sinh.

Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tri; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; trudng hop khong c6 noi dang
ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

4 Ghi s6 dinh danh ca nhan/can cudc cong dan/thé cin cude (vi du: Can cude cong dan sb
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong co
s6 dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi gidy td hop 1é thay thé (ho chiéu,
chiing minh nhéan dan,...).

@Truyong hop sinh tai co s y té thi ghi 16 tén co sd'y té va dia chi co s y té do; truong hop
sinh ra ngodi co so y té thi ghi dia danh ctia 03 cdp hanh chinh (xi, huyén, tinh) noi sinh ra;
truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi ddy du ngay, thang sinh ciia cha, me (néu c6).

®) Ghi tén co quan di ding ky khai sinh truéc day.

() Chi khai trong truong hop biét rd.

® Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH

I. Thong tin vé nguoi yéu ciu ding ky lai khai sinh

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé voi nguodi dugce khai sinh.

II. Thong tin vé nguoi dwoc ding ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam siph (tach biét ricfeng 03 truong thong tin: ngady, thang,
nam; h¢ thong tu dong chuyén ndi dung tir s6 sang ghi bang chir);

(8) Gidi tinh;

(9) Dan toc;

(10) Qudc tich;

(11) Not siph (g(k)m? cac tr:u(‘)’ng thong tin riéng ,theo dia danh hanh chinh: sb
nha‘}; duong pho; th6n/t6{bén/€1p; Xa, phuc‘,)’ng, thi tran; quan, huy¢n, thi xa, thélnl}
pho thudc tinh, thanh pho thudc thanh pho truc thudoc Trung wong; tinh, thanh pho
truc thudc Trung wong);

(12) Qué quan;
(13) S6 dinh danh c4 nhén;

(14) Giay to tiy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); sd, ngay, thang, nam cép, co quan cap; ban chup dinh kém.

II1. Thong tin ve nguoi me cia nguoi dwge dang ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
(17) Dan toc;

(18) Qudc tich;

(19) S6 dinh danh c4 nhén;

(20) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;
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(21) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh séng).

IV. Théng tin vé nguoi cha clia nguwoi dwoe ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 truong thong tin ngay, thang, nam);
(24) Dan toc;

(25) Qudc tich;

(26) S6 dinh danh c4 nhén;

(27) Gidy to tuy than: Loai gidy to su: dung (CCCD/CMND/HO chiéuw/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(28) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).

V. Thong tin vé viéc ding ky khai sinh truéc day

(29) Co quan dang ky khai sinh truéc day;

(30) Gidy khai sinh (s, quyén s6, ngdy, thang, nim dang ky);

(31) Dé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(32) Ho so dinh kém theo quy dinh.

* Nguoi Yéu cau cam doan cac thong tiq cung cap 1a dung su that, khéng con
ban chinh Giay khai siqh, da nop du cac giay to hién c6 va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop céc thong tip ve gi‘éy to chimg minh noi cu tra 515 dugc khai thac
tur CSDLQQVDC, dugc hé thong dién ty dong thi 1’<h6ng phai xuat trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; nguoi yéu cau trudc do da ding nhdp vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky lai khai sinh nhin Gidy khai sinh (ban chinh) truc tiép
tai Co quan dang ky ho tich.

Bg”m diér} tir s& tu dong giri vé Kho ql}én 1y dit li€u cua ca phén/dia chi thu dién
tu/thiét bi so6/dién thoai ciia ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai
khai sinh tai co quan dang ky hg tich.
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" CONG HOA XA HOT CHU NGHIA VIETNAM
Dic lip - Ty do - Hanh phic

-,}

GIAY KHAI SINH
(BAN SAO)

_____________________________________________________________ Rgay...thdng.....ndm......
@ _ NGUOI KY
----------------------------------- (Ky, ghi ¥é ho, tén, chitc vu va déng ddu)
S6:"........../GKS-BS
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Chii thich:
' Ghi theo 56 trong S6 dang ky khai sinh.
® Ghi tén co quan cAp ban sao Gidy khai sinh.
“ Ghi theo s6 trong S6 theo d6i viée cap ban sao ciia co quan cip ban sao Trich luc hé tich.

“ Tuy theo cach thirc thuc hién, ghi rd cin cit cp ban sao tir: “S6 ding ky khai sinh ™ hoic “Co so dit
lieu ho tich dién tir”.
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CONG HOA XA HOI CHU NGHIA VIETNAM
Dic lap - Tu do - Hanh phiic

GIAY KHAI SINH

(BAN SAO)
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Chii thich:
' Ghi theo 56 trong S6 dang ky khai sinh.
® Ghi tén co quan cAp ban sao Gidy khai sinh.
“ Ghi theo s6 trong S6 theo d6i viée cap ban sao ciia co quan cip ban sao Trich luc hé tich.

“ Tuy theo cach thirc thuc hién, ghi rd cin cit cp ban sao tir: “S6 ding ky khai sinh ™ hoic “Co so dit
lieu ho tich dién tir”.

(Xem tiép Cong bao sd 289+290)
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