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VAN BAN PHAP LUAT KHAC

UY BAN NHAN DAN THANH PHO HA NOI

Quyét dinh s6 1565/QD-UBND ngay 18 thang 3 nim 2025
vé viéc phé duyét cac quy trinh ndi b, phwong an tai cAu tric quy trinh
giai quyét thii tuc hanh chinh dwoc sira doi, bé sung linh vire hd tich, quoc tich,
chirng thyre va nudi con nudi thudc thim quyén ciia S& Tw phap
va co’ quan, to chirc, don vi thudc thanh phd Ha Noi

(Tiép theo Cong bao sd 287+288)

Phu luc VIII
C. THU TUC HANH CHINH CAP XA
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15. Thi tuc ding ky khai sinh cho ngudi di c6 hd so, gidy to' ca nhén
(QT-XP-15)

1 |Muc dich

Quy trinh nay quy dinh trinh ty va cach thirc giai quyét ho so ding ky khai
sinh cho nguoi da c6 ho so, giay td ca nhan thudc tham quyeén gidi quyét cua
UBND cap xa

2 |Pham vi

- Ap dung ddi véi ca nhan dang ky khai sinh cho ngudi dd c6 hd so, gidy to
ca nhan.

- Ap dung dbi véi cong chie UBND cap xa chiu trach nhiém thyc hién Quy
trinh nay.

3 |Néi dung quy trinh

3.1/Co sé phap ly

- Luat HO tich nam 2014;

- Luat Tha do ngay 28/6/2024;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mdt s6 di€u va bién phap thi hanh Luat HO tich;

- Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tur, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra dbi, bd
sung mot sd diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam trG gidy khi thyc hién thu tuc hanh chinh, cung cdp dich vu cong;
- Nghi dinh sé 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sta doi,
b6 sung mdt sd diéu ctia cac Nghi dinh trong linh vuc ho tich, quéc tich,
chung thuc;

- Théng tu sd 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu phap quy dinh
chi tiét thi hanh mot sd diéu cua Luat Ho tich va Nghi dinh s
123/2015/ND-CP cta Chinh pha quy dinh chi tiét mot s diéu va bién phap
thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia Bo Tu phap quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh s6 87/2020/ND-CP
ctia Chinh phu quy dinh vé Co s¢ dit liéu hé tich dién tir, ding ky ho tich
truc tuyén;
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- Théng tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo Tu phap stra doi, bo sung
mdt s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP cta B Tu phap quy dinh chi
tiét mot s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP ctia Chinh
phu quy dinh vé Co s& dit liéu h tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 ctia B6 Tu phap sira d6i, bd
sung mot s6 diéu cia Thong tu sb 02/2020/TT-BTP cua Bo Tu phap ban
hanh, huéng dan su dung, quan ly mAau sd qudc tich va miu gidy to vé quoc
tich va Thong tu s 04/2020/TT-BTP cua B Tu phap quy dinh chi tiét thi
hanh mot s6 diéu ctia Luat Ho tich va Nghi dinh sé 123/2015/ND-CP cia
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy dinh
mure thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, st dung thong tin
trong co s& dit liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac nhan
13 nguoi gdc Viét Nam, 18 phi qudc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia B6 Tai chinh huéng
dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh pho tryc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctaBo Tai chinh stra doi,
bd sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC cua B Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia Bo Tu phap ban hanh cong
bd tha tuc hanh chinh méi ban hanh duoc stra doi, bd sung trong linh vyc ho
tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc nang quan ly
cua Bo Tu phap;

- Nghi quyét 06/2020/NQ-HPND ngay 07/7/2020 ctia HPND thanh phé Ha
Noi vé viéc ban hanh mot sé quy dinh thu phi, 1¢ phi trén dia ban thanh ph
Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd;

- Nghl quyét 07/2023/NQ-HPDND ngay 04/7/2023 cua HDND thanh phd Ha
NOoi vé viéc thu phi, 1¢ phi thudc thim quyén quyét dinh cia HDND Thanh
phd trén dia ban thanh phd Ha Noi;

- Quyét dinh sé6 100/QD-TTPVHCC ngay 18/02/2025 cia Giam dbc Trung
tam phuc vu hanh chinh céng thanh phé Ha Noi vé viéc cong bé Danh muc
tht tuc hanh chinh méi ban hanh, thu tuc hanh chinh sira d6i, b6 sung va thu
tuc hanh chinh bi bai bo trong linh vire ho tich, qudc tich, chimg thuc va nudi
con nudi thudc tham quyén ciia S& Tu phap, UBND cip huyén va UBND cép
x4 thanh phd Ha Noi.
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3.2

Thanh phin ho so

Ban chinh

Ban sao

- T& khai ding ky khai sinh theo mau (néu ngudi co
yéu cau lya chon ndp ho so theo hinh thirc truc tuyén
hodc gui ho so qua h¢ thong buu chinh);

- Mau ho tich dién tu tuong tac dang ky khai sinh (do
ngu:cn yéu cau cung cap thong tin theo huong dan trén
Cong dich vu cong néu nguoi c6 yéu cau lwa chon
ndp hd so theo hinh thirc tryc tuyén).

- Ngudi ¢6 yéu cau dang ky khai sinh thyuc hién viéc
nop/xuat trinh (theo hinh thuc truc ti€p) hoac tai Ién
(theo hinh thirc truc tuy€n) céc giady to sau:

* Giay to phai nop:
- Van ban cam doan cua nguoi yéu cau vé viéc chua
dugc dang ky khai sinh.

- Ban sao toan bd ho so, gidy to ciia ngudi yéu cau
hodc hd so, giéy to, tai liéu khac trong do c6 thong tin
lién quan dén ndi dung khai sinh, gdm: Chitng minh
nhan dan/Thé can cuoc cong dan/The can cuoc/Can
cuoc dién tL}/Gicfy chung nhdn can cwoc/Ho chiéu;
gidy to chimg minh vé noi cu tri; Bang tot nghiép,
Gidy chtng nhan, Ching chi, Hoc ba, Ho so hoc tip
do co quan c6 thim quyén cip hodc xac nhan; gidy to
khéc c6 thong tin vé ho, chit dém, tén, ngay, thang,
nam sinh cua ca nhan.

Nguoi yéu cau diang ky khai sinh c6 trach nhiém nop
day du ban sao cac gidy to néu trén (néu cd) va phai
cam doan di ndp du cac gidy to minh c6; chiu trach
nhiém, hé qua cta viéc cam doan khong dung su that.

- Truong hop ngudi yéu cau ding ky khai sinh 13 can
bd, cong chirc, vién chirc, nguol dang cong tic trong
luc luong vii trang thi phai ¢c6 van ban xac nhan cua
Thu truéng co quan, don vi vé viéc nhitng ndi dung
khai sinh cta nguoi d6 gdm ho, chit dém, tén; gidi
tinh; ngay, thang, nam sinh; dan tc; quéc tich; qué
quan; quan hé cha - con, me - con phu hop véi hd so
do co quan, don vi dang quan ly.
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- Vian ban ty quyén theo quy dinh cua phap luat
trong trudong hop uy quyén thuc hién viéc ding ky
khai sinh. Truong hop ngudi duoc uy quyén 13 ong,
ba, cha, me, con, voQ, chéng, anh, chi, em rudt cua
ngudi Gy quyén thi vin ban uy quyén khong phai
chung thuc.

* Gidy to' phai xuit trinh:

- H} chiéu/Chimg minh nhén dan/Thé can cude cong
ddn/Thé cin cwde/Can cude dién ti/Gidy chitng nhdn
cdn cude hodc cac gidy to khac ¢ dan anh va thong
tin c4 nhan do co quan c6 thim quyén cip, con gia tri
stt dung dé chimg minh vé nhan than cua ngudi c6
yéu cau dang ky khai sinh. Truong hop cac thong tin
ca nhan trong cac gidy to ndy di c6 trong CSDLQGVDC,
CSDLHTDT, duoc hé théng dién tu dong thi khong
phai tai 1én (theo hinh thtic truc tuyén);

- Gidy to ¢ gia tri ching minh théng tin vé cu tri
trong truong hop co quan ding ky ho tich khong thé
khai thac duoc thong tin vé& noi cu tri cua cong dan
theo cac phuong thic quy dinh tai khoan 2 Diéu 14
Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua
Chinh phu. Trudong hop cac théng tin vé gidy to
ching minh noi cu tra da duoc khai thac tir Co s¢ dur
liéu qubc gia vé dan cu bang céc phuong thire nay thi
nguoi cod yéu cau khong phai xuit trinh (theo hinh
thuc truc tiép) hodc tai 1én (theo hinh thire truc tuyén).

Truong hop gui hd so qua hé thdng buu chinh thi phai
gtri kém theo ban sao co6 ching thyc cac gidy to phai
xuat trinh néu trén.

*Luuy

- P6i véi gidy to ndp, xuat trinh néu ngudi yéu cau
ndp hd so theo hinh thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu
voi thong tin trong td khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xuat trinh,
khong dugc yéu cau nop ban sao hodc ban chup gidy
to do.
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+ Nguoi yéu cau ding ky ho tich ¢o thé ndp ban sao
chimg thuc tir ban chinh hodc ban sao duoc cap tir sO
gbc hodc ban chup kém theo ban chinh gidy to dé doi
chiéu. Truong hop ngudi yéu cau ndp ban chup kém
theo ban chinh gidy to thi nguoi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ngudi di ding ky
ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du
ho so dang ky ho tich theo quy dinh cta phap luat ho
tich, khong dugc yéu cau ngudi ding ky ho tich nop
thém gidy t0 ma phap luat ho tich khong quy dinh
phéi nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin
trong Co so dit liéu qudc gia vé dan cu theo quy dinh
phép luat néu ngudi yéu cau dang ky ho tich da cung
cép ho, chit dém, tén; ngay, thang, ndm sinh; s6 dinh
danh ca nhan/thé can cudc cong dan/thé can cuoc/
chung minh nhdn ddan/can cuoc dién tir. Truong hop
cac thong tin can khai thac khong c6 trong Co sé dir
liéu qudc gia vé dan cu thi dé nghi ngudi yéu cau ké
khai day du.

- Bdi véi gidy to giri kém theo néu nguoi yéu cau nop
ho so theo hinh thire tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky
khai sinh truc tuyén phai bao dam 16 nét, day du, toan
ven vé ndi dung, 13 ban chup bang may anh, dién
thoai hodc duoc chup, dugce quét bang thiét b dién tu,
tir gidy to dugc cap hop 18, con gid tri sir dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd
so dang ky khai sinh tryc tuyén di c6 ban sao dién tir
hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu
cau duogce st dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Glay
khai sinh/ban sao Gidy khai sinh), nguoi co yéu cau
dang ky khai sinh phai xuét trinh gidy to tuy than, nop
cac gidy to 1a thanh phan ho so dang ky khai sinh theo
quy dinh phép luat ho tich.
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- Giy to do co quan c6 thAm quyén cta nudc ngoai
cap, cong chimg hodc xac nhan dé st dung cho viéc
dang ky ho tich tai Viét Nam phai duoc hop phap hoa
lanh su theo quy dinh cta phap luat, trir truong hop
duoc mién theo didu udc qudc té ma Viét Nam 1a
thanh vién.

- Truong hop ngudi yéu cau dang ky khai sinh khong
cung cap duoc gidy to néu trén theo quy dinh hodc
gidy t& ndp, xuit trinh bi tAy x0a, sira chira, lam gia
thi co quan dang ky ho tich ¢ tham quyén huy bo két
qua dang ky khai sinh.

- Truong hop cho phép ngu:(n yéu cau dang ky ho tich
1ap van ban cam doan vé ndi dung yéu cau dang ky ho
tich thi co quan dang ky h¢ tich phai giai thich rd cho
nguoi ldp van ban cam doan vé trach nhiém, hé qua
phép 1y cua viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé
nghi co quan c6 tham quyén hiy bo két qua dang ky
ho tich, néu c6 co sé xac dinh nodi dung cam doan
khong dung su that.

3.3

S6 lwgng ho so

01bo

3.4

Yéu céu, diéu kién thwe hién thii tuc hanh chinh

Cong dan Viét Nam cu tri trong nudc, sinh trudc ngay 01/01/2016, chua
duoc dang ky khai sinh, c¢6 hd 80, gidy tO c4 nhan (ban chinh hodc ban 520
duoc ching thuc hop 1€) nhu: glay to' tuy than; S6 ho khau; SO tam tra; gidy
td khac do co quan nha nude c¢6 thim quyén cia Viét Nam cp.

3.5

Thoi gian xir ly

05 ngay 1am viéc. Truong hop phai xac minh thi thoi han giai quyét khong
qua 25 ngay.

3.6

Két qua thye hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau cap
ban sao Giay khai sinh).
- Ban dién tir Gidy khai sinh (Ban dién ttr s& tu dong giri vé Kho quan ly dur

lidu cua cd nhan/dia chi thu dién ta/thiét bi sd/dién thoai ciia ngudi yéu cau
sau khi d3 hoan tat thu tuc diang ky khai sinh tai co quan ding ky ho tich).

3.7

Noi tiép nhén va tra két qua
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- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn)
- B6 phan Mot ctra (TN&TKQ) UBND cép x4 noi cu tra ctia ngudi dang ky

khai sinh

Hodc dia diém tiép nhan va tra két qua ho so theo Thong bao cua cap co

tham quyén

3.8

Lé phi

- Mién L¢ phi cho nguoi thudc gia dinh c6 cong vdi cach mang; ngudi thudc

ho ngheo; ngudoi khuyét tat.

- Theo quy dinh tai Nghi quyét 07/2023/NQ-HDND: Khi t6 chirc, ca nhan
nop ho so thyc hién TTHC trén Cong Dich vu cong trudc ngay 01/01/2026
thi mutrc thu L€ phi d6i vaoi dich vu cong truc tuyén bang Khong (Khong thu).

- Lé phi dang ky theo hinh thuc truc tiép: 5.000 dong/viéc

3.9| Quy trinh xir ly cong viéc
X Trach | Thoi |Biéu mau/|Trang thai

T Trinh tw nhiém | gian | Két qua | H¢ thong

Hb so dugc ndp truc tiép tai Bo phan

Mot cura hodc ndp qua buu chinhhoac

ndp truc tuyén trén Cong dich vu

cong qudc gia

(https://dichvucong.gov.vn) .

hoic Cdng dich vu cong thanh phd Tlganhk

(https://dichvucong.hanoi.gov.vn). phan ho

Céng DVC két ndi véi CSDLDC dé so theo

khai thac cac truong thong tin cua| Cong MPC 3;2
Bl cong dan c6 trong CSDLDC. dan Bl?‘} mau

Cong dan lya chon: dién tu:

- Dich vu cong truc tuyén, tu:sfng ta’c

A o . dang ky
- Quéan, Huyén, Thi xa Khai sinh

- UBND xi, phuong, thi tridn c6
tham quyén

- Linh vuc HO tich,

- Thu tuc Pang ky khai sinh cho
ngudi da co ho so, gidy to ca nhan

B2

Cong chirc BO phan Mot cura truy cap
Hé thdng thong tin giai quyét thu tuc
hanh chinh kiém tra tinh chinh xéc,
day du, thdng nhat, hop 1é cta ho so.
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(i) Truong hop hd so dy du, hop 18
thi tiép nhéan ho so, co Phiéu hen, tra . =
két qua cho nguoi c6 yéu cau (néu Coflg Trgpg '}’hliu
nguoi cd yéu cau lya chon hinh thic chire glo | yeu cau
~ 1A X S Bo | hanh | bo sung,
ndp ho so truc ti€p) hoac giri ngay N . .

% A .~_.>| phan | chinh | hoan
Phiéu hen, tra k,et qua qua tt}u’ dién tir Mot thidn
hodc gui tin nhan hen tra két qua qua| .- A

. e an AR cua ho so
d}e_:n throal di dong cho nguoi ¢6 yéu _ Phidu tir
cau (néu nguc‘)’i‘cé yéu cau ’lL_ra chon chéi tiép
hinh thire ndp ho so truc tuyén). nhan giai
Sau khi tiép nhan hd so theo hinh quyét ho
thirc ndp truc tiép, can bo tiép nhan SO
ho so tai B6 phan mot ctra thuc hién - Giay
s6 hoa (sao chup, chuyén thanh tai tiép nhan
liéu dién tir trén hé thong thong tin, ho so
co so dit lidu) va ky s6 vao tai lidu, hd
so giai quyét thu tuc hanh chinh da
duge sb hoa theo quy dinh.

(ii) Trudong hop hd so chua day du,
hop 1€ thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu 1o
loai gidy to, noi dung can bo sung dé
ngudi ¢6 yéu cau bd sung, hoan thién.
Sau khi hd so duoc bd sung, thuc
hién lai budce (i);

(iii) Truong hop nguoi c6 yéu ciu
dang ky khai sinh khong bo sung,
hoan thién dugc hd so thi bao cao
Truéng bd phan mdt cira cd thong
béo tir chdi giai quyét yéu cau ding
ky khai sinh.

Cong chirc B6 phan Mot cira chuyén| Cong Phiéu
ho so da tiép nhan dén cong chic Tu| chuc Kho kiém soat
. A g A 1 A A . N ong Lo
phap - HO tich qua H¢ thong thong tin| B0 ua 01| dua trinh
gidi quyet thu tuc hanh chinh cua| phan d I giai quyet
B3| Thanh phé (Truong hop Hé théng| Mot | &0 | ho

thong tin giai quyét thu tuc hanh| cua vide
chinh cua Thanh pho da lién thong| Cong i
voi Hé thong dang ky, quan 1y ho tich| chirc

cia Bo Tu phép thi hé thong ty dong| Tu




CONG BAO HA NOI/S6 289+290/Ngay 02-4-2025

11

chuyén hd so dén Hé thong ding ky,
quan 1y ho tich cia Bo Tu phép;
Truong hop hé théng chua tich hop
chtrc nang ty dong chuyén, cong chic
Tu phap - HO tich thuc hién chuyen
ho so tir Hé thong thong tin giai quyet
tha tuc hanh chinh cta Thanh phd
sang Hé théng dang ky, quan 1y ho
tich cua BO Tu phap).

phap -
Ho
tich

B4

Cong chuc Tu phép - Ho tich truy cap
Hé théng tham tra hd so (tham tra
tinh théng nhat, hop 1¢ cta cac thong
tin trong ho 80, gidy to, tai licu do
nguodi yéu cAu ndp, xuit trinh hoic
dinh kém).

+ Truong hop hd so can bd sung,
hoan thién hodc khong du diéu kién
giai quyet phai tir chdi thi giri thong
bao vé tinh trang ho6 so t6i BO phan
tiép nhan hd so dé thong bao cho
nguoi ndp hod so — thuc hién lai budc
(i) hoac (iii);

+ Truong hop can phai kiém tra, xac
minh lam 0 hoac do nguyén nhan
khac ma khong thé tra két qua dung
thoil gian da hen thi cong chic lam
cong tac ho tich 1ap Phiéu xin 18i va
hen lai ngay tra két qua, trong d6 néu
16 1y do cham tra két qua va thoi gian
hen tra két qua, chuyen B6 phéan mot
cira dé tra cho nguoi ¢ yéu céu (néu
nguoi c6 yéu cau lya chon hinh thirc
ndp ho so truc tiép), hodc guri Phiéu
xin 16i va hen lai ngay tra két qua qua
thu dién tr hodc guri tin nhén qua dién
thoai di dong cho nguoi c6 yéu cau
(néu nguoi co yéu cau lya chon hinh
thirc ndp ho so truc tuyén).

Truong hop gidy to cua ngudi yéu
cau ding ky khai sinh khong c6 thong
tin chirng minh quan hé cha, me, con

Cong
chirc
Tu
phap -
Ho
tich

Khong
qua 03
ngay
lam
viéc

- Thoti
gian
Xac

minh:

Khong

qua 23
ngay
lam
viéc

- Thong
bo ho so
khong du
diéu kién

giai
quyét/
Thong
b4o bo
sung ho

SO
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thi co quan dang ky hd tich c6 vin
ban dé nghi co quan cong an c6 tham
quyén xac minh. Trudng hop co quan
cong an tra 161 khong c6 thong tin thi
co quan dang ky ho tich cho nguoi
yéu cau dang ky khai sinh 1ap van ban
cam doan vé thong tin ctia cha, me va
xac dinh ndi dung khai sinh theo van
ban cam doan.

+ Sau khi nhan duoc két qua xéc
minh hodc sau thoi han 20 ngay ké tir
ngdy gui vian ban yéu ciu xdc minh
ma khong nhan dugc van ban tra 101,
néu thay ho so day du, hop 18, ding
quy dinh, truong hop tiép nhan hd so
dang ky khai sinh theo hinh thuc tryc
tiép, thi cong chirc tu phap - ho tich
thuc hién viéc ghi vao S6 dang ky
khai sinh, cap nhat thong tin dang ky
khai sinh va luu chinh thirc trén Phan
mém ding ky, quan 1y ho tich dién tir
dung chung.

Truong hop tiép nhan ho so ding ky
khai sinh theo hinh thtc truc tuyén,
cong chuc tu phap - hd tich gt lai
biéu miu Gidy khai sinh dién tir véi
thong tin day du cho ngudi yéu cau
qua thu dién tir hoic thiét bi sé.

Nguoi yéu cdu ¢o trach nhiém kiém
tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Gidy khai sinh
dién tir va x4c nhan (t6i da mot ngay).
Néu ngudi c6 yéu cau xac nhan thong
tin da thong nhat, ddy du hoic khong
c¢6 phan hoi sau thoi han yéu cau thi
cong chuc tu phap - hd tichthuc hién
viéc ghi ndi dung vao SO ding ky
khai sinh, cap nhat thong tin dang ky
khai sinh va luu chinh thic trén Phan
mém ding ky, quan 1y ho tich dién tir
dung chung.
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- Cong chure tu phap - hd tich du thao
Gidy khai sinh, trinh Lanh dao
UBND ky, ky sd
- Lanh dao UBND cép xa ky, ky s6:
Gidy khai sinh; Thong bao néu ho so
khong du diéu kién giai quyét /Thong
béo bod sung hd so (néu cd) chuyén Lanh
cong chirc Tu phap - Ho tich va cong| 44,
chuc Van phong - Thong ké dé dong | ygND
dau, phat hanh. chp xa He théng
- Hé théng tu dong chuyén ban két| €Ong gui tin
qua dién tu té1 BO phadn mdt cua. chire Khéng nhap t‘ﬁl
Truong hop hé théng chwa tich hop TP:HT qua erAnall cua
chirc ndng nay thi cong chiic Tu phap | €ONg | o5 giv | -Gidy | JO"8 da,n
BS5|_ ho tich tai Ban két qua dién tir trén| hUC | s | 1 hai sinh th?ng bezo
Hé théng dang ky va quan Iy ho tich| YP- | viac da co ,ket
cia BO Tu phap, ddy 1én Hé thong K ' qua kinh
Thong tin gii quyet TTHC cua Bo| Cong mot cong
Tu phap va chuyén ban két qua dién chuc dan iien
tir toi B6 phan Mot ctra dé tra két qua.| BO nhan
phan
- Ban gidy két qua sau khi dong dau| Mot
chuyén dén cong chic Tu phap — ho| cira
tich. Cong chirc Tu phap — ho tich
chuyén két qua giai quyét toi Bo phan
Mot cira dé tra két qua.
1. Pé nghi cong dan xuat trinh ban Cépg Ho so
chinh gidy to tiy than, hd so C;l,uc
u
(Truong hgp Co s¢ dir liéu dan cu da | phap - A
duoc tich hop, chia sé, két nbi, cong| Ho Thkong tlAn
dan da c6 xac thuc dlnh danh dlen tu,| tich Tr(?pg d,o.ng P 0
gio vo1 Cong
Bg | cOng dan khong can xuat trinh gidy to hanh Dich vu
tuy than) Cong hinh A £
’ ’ hie | chin cong quoc
2. Xac nhin da déi chiéu ban chinh | “ps gia
3. Bé nghi cong dan ky vao To khai Iﬁ%?

va S6 theo quy dinh cua Luat Ho tich.

cua
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Truong hop Thanh pho quy dinh dia
diém tra ket qua nam ngoai try sO
UBND cdp xd c6 tham quyen giai
quyet thi Thanh phd va cap co tham
quyén can c6 phuong an dé cong dan
ky vao sb Ho tich truée khi nhan két
qua hodc can c6 phuong an dé cong
dan nhén két qua tai UBND cép xA.

4. Thu phi cap ban sao trich luc (néu
c0) (8.000d/ban trich luc)

5. Tra két qua cho cong dan: Ban
chinh, Ban sao.

6. Gtri ban dién tir qua Hé théng dén
tai khoan, email, Kho quan 1y dir li¢u
dién tir ciia cong dan

7. Ho 50, két qua giai quyét TTHC
duoc soO hoa

9. Luu trit ho so theo quy dinh

Biéu mau

Hé thong biéu mau (Thong tu sb 01/2018/TT-VPCP ciia Vian phong Chinh phit)

To khai ding ky khai sinh (Thong tu s6 04/2020/TT-BTP cua B Tu phap)

Gidy khai sinh, Gidy khai sinh ban sao (Théng tu s6 04/2020/TT-BTP cta Bo
Tu phép)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI DANG KY KHAI SINH

KINh @UE: (D o
Ho, chit dém, t8N NEUOT YU CAUL ...
Ngay, thang, NAM SINN: .....ccciiiiiiiiieee et srae e es
NOT CU T @) Lttt ettt ettt et a et et eeeene s
GIAY 1O Y thAN: ) L.t
Quan hé v&i ngudi dugce Khai SINh: ....occiiiiiiiiice e

Pé nghico quan ding ky khai sinh cho ngudi dwéi day:
HQ, Chilt A&, t8I: .......ooiiiiiiiicee ettt et e e et eaneas

Ngay, thang, nam sinh: ............ccceevviiiiie i ghi bang chit: ....ovvveeeeeeeeeeene.

QUE QUAN ettt ettt ettt e e st be e e e aabe e e s et e e s e beeee e abeeeenbaeeeenaees

GIAY 1O TUY thAN: B L.ttt
Théng tin vé Gidy chirng nhdn két hén cia cha, me tré (néu cha, me tré da PKKH):
So:....., Quyén so0: ..., dang ky ngay ... thang ... nam ...
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T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, duoc su
thoa thuan nhét tri ctia cac bén lién quan theo quy dinh phép luat.

T61 chiu hoan toan trach nhi¢m trudc phap luat vé nodi dung cam doan ctia minh.
Lamtai: ......................... , ngay ........... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi vo ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khong L]

Chu thich:

() Ghi 18 tén co quan ding ky khai sinh.

@ Chi ghi trong truong hop nguoi co yéu cau ding ky ho tich chua c6/khong cung gép §6
dinh danh ca nhan/can cudc cong dan/thé can cudce/ching minh nhéan dan; khong cung cap day
du thong tin ngay, thang, nam sinh.

Trudng hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ding ky thudng tra; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; trudng hop khong c6 noi dang
ky thuong tra va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

® Ghi s6 dinh danh ca nhan/cin cude cong dan/thé can cude (vi dy: Can cude cong dan s6
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/1’1/2021). Truong h(_)}) khong ,Cé
s0 dinh danh c& nhan/can cudc cong dan/thé can cude thi ghi giay to hop 1€ thay thé (h chiéu,
chuing minh nhan dén,...).

@ Truong hop sinh tai co s¢ y té thi ghi 15 tén co so y té va va dia chi tru s6 co s6' y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan Ba Pinh,
Ha Noi.

- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cdp hanh chinh (xa, huyén,
tinh), noi sinh ra.

Vi du: xd Dinh Bang, huyén Tir Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh cta cha, me (néu co).

© Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd so lugng.
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NOI DUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY KHAI SINH

I. Thong tin vé nguoi yéu ciu ding ky khai sinh

(1) Ho, chit dém, tén;

(2) S6 dinh danh cé nhén;

(3) Giay to tiy than: Loai gidy to sur dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thudng trd/noi tam tra/noi dang sinh séng);

(5) Quan hé voi ngudi dugc khai sinh.

II. Thong tin vé ngudi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nim sinh; hé thdng tir dong chuyén ndi dung tir sé sang ghi bang chi);

(8) Gioi tinh;

(9) Dan toc;

(10) Qudc tich;

(1 1),N0’i sinh (g@)m,céc truong th?)ng tin tach biét riér}g theo dia danh hanh
chinh: s6 phét; duong/pho; thén/tc}/bén/ép; Xa, phuc‘ypg, thi tran; quan, huyén, thi xa,
thanh ph{) thudc tinh, thanh pho thudc thanh pho truc thudc Trung uwong; tinh,
thanh pho tryc thugc Trung wong);

(12) Qué quéan.

II1. Thong tin vé nguoi me ciia ngudi dwoc khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tich biét riéng 03 truong thong tin ngay, thang, nam);

(15) S6 dinh danh c4 nhén;

(16) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HO chiéu/Gidy to
hop 16 thay thé); s, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé ngudi cha ciia nguoi dwoe khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
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(22) S6 dinh danh c4 nhén;

(23) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H{ chiéw/Gidy to
hop I¢ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém,;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu trti (noi thudng tri/noi tam tra/noi dang sinh song);

(27) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cap, ndi d}mg dé nghi dang ky
khai sinh cho tré em la dung su that, da c6 su thoa thuan nhat tri cua cha, me tré
theo quy dinh phap luat va chiu hoan toan trach nhiém trudc phap luat vé ndi dung
cam doan cua minh.

* Truong hop cac thong tin ve gi‘éy to' ching minh noi cu tri da duoc khai thac
tr CSDLQGVDC, duoc h¢ thong dién tu dong thi khéng phai xuat trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tr tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, nam)
hoan tat viéc cung cdp théng tin; ngudi yéu cau trudc d6 di dang nhdp vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai
co quan dang ky ho tich.

Ban di¢n tur s tyr dong guri vé Kho quan 1y dfr ligu dién tr cua ca nhan/dia chi
thu dién tu/thiét bi s6/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang
ky khai sinh tai co quan dang ky hd tich.
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" CONG HOA XA HOI CHU NGHIA VIETNAM
Dic lip - Ty do - Hanh phic

-,}

GIAY KHAI SINH
(BAN SAO)

_____________________________________________________________ Rgay...thdng.....ndm......
@ _ NGUOI KY
----------------------------------- (Ky, ghi ¥é ho, tén, chitc vu va déng ddu)
S6:"........../GKS-BS
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Chu thich:

' Ghi theo 56 trong S6 dang ky khai sinh.
® Ghi tén co quan cAp ban sao Gidy khai sinh.
“ Ghi theo s6 trong S6 theo d6i viée cap ban sao ciia co quan cip ban sao Trich luc hé tich.

“ Tuy theo cach thirc thuc hién, ghi rd cin cit cp ban sao tir: “S6 ding ky khai sinh ™ hoic “Co so dit
lieu ho tich dién tir”.
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CONG HOA XA HOI CHU NGHIA VIETNAM
Dic lap - Tu do - Hanh phiic

GIAY KHAI SINH

(BAN SAO)
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Chu thich:

' Ghi theo 56 trong S6 dang ky khai sinh.
® Ghi tén co quan cAp ban sao Gidy khai sinh.
“ Ghi theo s6 trong S6 theo d6i viée cap ban sao ciia co quan cip ban sao Trich luc hé tich.

“ Tuy theo cach thirc thuc hién, ghi rd cin cit cp ban sao tir: “S6 ding ky khai sinh ™ hoic “Co so dit
lieu ho tich dién tir”.
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16. Thi tuc ding ky lai két hon (QT-XP-16)

Muc dich

Quy trinh nay quy dinh trinh ty va cach thirc giai quyé't, ho so cua cong dan co
deé nghi dang ky lai két hon thudc tham quyén gidi quyét cuia UBND cép xa

Pham vi

- Ap dung ddi vé6i ca nhan co dé nghi dang ky lai két hon.
- Ap dung d6i véi cong chitc UBND cép xa thuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Luat Thu do ngay 28/6/2024;

- Nghi dinh §6 123/2015/ND-CP ngay 15/11/2015 ctua Chinh phu quy dinh
chi tiét mdt s6 di€u va bién phap thi hanh Luat HO tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tur, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi sira doi, bo
sung mqét so diéu cla cac nghi dinh lién quan dén viéc n(f)p,, xuat trinh so ho
khau, s6 tam tri gidy khi thyc hi¢n thu tuc hanh chinh, cung cap dich vu cong;
- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phi sira doi, bo sung
mdt s6 di€u cia cadc Nghi dinh trong linh vuc ho tich, qudc tich, chimg thuc;

- Thoéng tu s6 04/2020/TT- -BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sO

123/2015/ND-CP cta Chinh phu quy dinh chi tiét mot sb diéu va bién phap
thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta B6 Tu phap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP
cua Chinh pha quy dinh vé Co so dir liéu ho tich dién tu, dang ky hd tich
truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo Tu phép stra doi,
bod sung mot s nodi dung cua Thong tu sd 01/2022/TT-BTP cua Bo Tu
phap quy dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP cua Chinh pha quy dinh vé Co s¢& dit liéu ho tich dién tu,
ding ky ho tich truc tuyén;
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- Théng tu sb 04/2024/TT-BTP ngay 06/6/2024 cia Bé Tu phap sira d6i, bo
sung mot s6 diéu ciia Thong tu sé 02/2020/TT-BTP cua Bo Tu phap ban
hanh, hudng dan st dung, quan Iy miu s6 qubc tich va miu gidy to vé qudc
tich va Thong tu s 04/2020/TT-BTP ciia B6 Tu phap quy dinh chi tiét thi
hanh mot sé diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
muc thu, ché d6 thu, ndp, quan 1y va st dung phi khai théac, st dung thong tin
trong co s& dit 1iéu ho tich, phi x4c nhan c6 quéc tich Viét Nam, phi xac nhan
1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua BO Tai chinh hudng
dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi déng nhan dan
tinh, thanh phd truc thuéc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctaBd Tai chinh sira doi,
bd sung mot s6 diéu cia Thong tu sd 85/2019/TT-BTC cua B Tai chinh
huéng dan vé phi va 1 phi thudc tham quyén quyét dinh ciia Hoi dong nhan
dan tinh, thanh phé truc thuéc Trung vong.

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia B6 Tu phap ban hanh cong
bd tha tuc hanh chinh méi ban hanh duoc sta doi, bo sung trong linh vuc ho
tich thuc hién tai co quan dang ky ho tich thudc pham vi chitc nang quan ly
cua Bo Tu phap.

- Nghi quyét 06/2020/NQ-HDPND ngay 07/7/2020 cia HPND thanh phé Ha
Noi vé viéc ban hanh mét s6 quy dinh thu phi, 1& phi trén dia ban thanh phd
Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phd.

- Nghi quyét 07/2023/NQ-HPND ngay 04/7/2023 ctia HPND thanh ph Ha
No1 vé vi€c thu phi, 1¢ phi thudc tham quyén quyét dinh cua HDND Thanh
phé trén dia ban thanh ph Ha Noi.

- Quyét dinh sé 100/QD-TTPVHCC ngay 18/02/2025 ctia Giam ddc Trung
tam phuc vu hanh chinh cong thanh phd Ha Noi vé viéc cong bd Danh muc
thil tuc hanh chinh méi ban hanh, thu tyc hanh chinh stra doi, bo sung va tha
tuc hanh chinh bi bai bo trong linh vuc hé tich, qudc tich, chimg thuce va nudi
con nudi thudc tham quyén ctia S¢ Tu phap, UBND cap huyén va UBND cip
xa thanh ph Ha Noi
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3.2

Thanh phan ho so

Ban
chinh

Ban
$a0

- To khai dang ky lai két hon theo mau (néu ngudi cd yéu cau
lga chon ndp ho so theo hinh thuc truc tiép);

- MAu ho tich dién tir twong tac dang ky lai két hon, trong do
c6 cam doan cac thong tin cung cap la dung sy thét, khong con
ban chinh Gidy chtng nhan két hon, da ndp du cac gidy to
hién c6 va chiu hoan toan trach nhiém truéc phap luat vé noi
dung cam doan cua minh (do nguoi yéu cau cung cap thong
tin theo hudng dan trén Cong dich vu cong néu ngudi c6 yéu
cau lwa chon ndp ho so theo hinh thic truc tuyén).

- Nguoi co yéu cau diang ky lai két hon thuc hién viéc
ndp/xuit trinh (theo hinh thirc truc tiép) hoic tai 1én (theo hinh
thire truc tuyén) cac gidy to sau:

* Gidy to phai ndp:
- Ban sao Gidy chimg nhan két hon duge cip trude day. Néu
khong c6 ban sao Gidy chimg nhan két hon thi ndp ban sao ho

s0, gidy to ca nhan co cac thong tin lién quan dén nodi dung
dang ky két hon.

* Gidy to phai xuit trinh:

- HY chiéu/Chitng minh nhén dan/Thé céin cude céng dan/The
can cudc/Can cude dign tr/Gidy chirng nhdn can cwde hodc
cac glay to' khac c6 dan anh va thong tin ca nhén do co quan
¢ thdm quyén cép, con gia tri su dung dé ching minh vé nhan
than cua ca hai bén co yéu cau ding ky lai két hon. Trudng
hop cac thong tin c4 nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién ty dong thi
khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to chimg minh noi cu tri dé xac dinh thAm quyen (néu
viéc ding ky lai két hon thue hién tai Uy ban nhan dan cap xa
khong phai 1a noi ding ky két hon trude day) trong trudong hop
co quan ding ky ho tich khong thé khai thac dugc thong tin vé
noi cu tru cua cong dan theo cac phuong thirc quy dinh tai
khoan 2 Piéu 14 Nghi dinh sb 104/2022/ND-CP ngay
21/12/2022 cia Chinh phu. Trudng hop cac thong tin vé gidy
td ching minh noi cu tra da dugc khai thac tr Co sé ditr liéu
quéc gia vé dan cu bang cac phuong thirc ndy thi nguoi co yéu
cau khong phai xuét trinh (theo hinh thuc truc tiép) hodc tai
1én (truc tuyén).
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*Luuy

- Pbi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan c¢6 trach nhiém kiém tra, dbi chiéu véi
thong tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu
cau ndp ban sao hoic ban chup gidy t& do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao chimg
thuc tir ban chinh hodc ban sao duoc cip tir s6 gdc hodc ban
chup kém theo ban chinh gidy to dé doi chiéu. Truong hop
nguoi yeu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chleu ban chup
v6i ban chinh va ky xdc nhan, khong dugc yéu cau ngudi di
ding ky nop ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, da ho so
dang ky ho tich theo quy dinh cua phap luat hd tich, khong
duoc yéu cau ngudi ding ky ho tich nop thém gidy to ma phap
luat hg tich khong quy dinh phai ndp.

Nguoi tiép nhin ho so thyc hién khai thac thong tin trong Co
so dit liéu qubc gia vé dan cu theo quy dinh phap luat néu
nguoi yéu cau ding ky ho tich da cung cap ho, chit dém, tén;
ngay, thang, ndm sinh; s6 dinh danh cé nhén/thé can cude
cong dan/thé can cu’o"c/chbi’ng minh nhan dan/can cuoc dién
tir. Truong hO’p cac thong tin can khai thac khong c6 trong Co
so dir lidu qubc gia vé dan cu thi dé& nghi nguoi yéu cau ké
khai day du.

- D6i v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so
theo hinh thirc tryc tuyén:

+ Ban chup céc gidy to gui kém theo hd so ding ky lai két hon
tryc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung,
l1a ban chyp béng may anh, di¢n thoai hoac duoc chup, dugc
quét bang thiét bi dién tu, tir gidy to dugc cip hop 1€, con gia
tri st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong ho so ding
ky lai két hon truc tuyén d3 c6 ban sao dién tir hodc di co ban
dién tr gidy to ho tich thi ngudi yéu cau duge s dung ban
dién ta ne‘ly

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy chung
nhan két hon), hai bén nam, nit c6 yéu cau dang kylai két hon
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xut trinh gidy t& tuy than, ndp cac gidy to 1a thanh phan hd so
dang ky lai két hon theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 thAm quyén ctia nudc ngoai cap, cong
ching hodc xac nhan dé sir dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hgp phap hoa lanh sy theo quy dmh cua
phap luat, trir truong hop dugc mién theo dicu wdc qudc té ma
Viét Nam la thanh vién.

- Trudng hop ngudi yéu cau ding ky lai két hon khong cung
cap duoc gidy to néu trén quy dinh hoic gidy to ndp, xuat
trinh bj tdy x0a, stra chita, lam gia thi co quan ding ky ho tich
c6 tham quyén huy bo két qua dang ky lai két hon.

33

S6 lrgng hd so

01 bd

3.4

Yéu cau, diéu kién thwe hién thii tuc hanh chinh

- Viéc két hon dd duoc dang k}:/ tai co quan c6 thim quyén cua \{iét Nam
trudc n’géy Ol/pl/201§ nhung SO dang ky két hon va ban chinh Gidy chung
nhan két hon déu bi mat;

- Nguoi yéu cau ding ky lai két hon con sdng vao thoi diém ding ky lai
két hon.

3.5

Thoi gian xir ly

05 ngay 1am viéc; truong hop phai xac minh thi thoi han giai quyét khong qua
25 ngay

3.6

Két qua thwe hién thi tuc hanh chinh:

- Gidy chirng nhan két hon (ban chinh), mdi bén vg, chéng 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tir s& ty dong giri vé Kho quéan 1y
dir liéu cua ca nhan/dia chi thu dién tu/thiét bi sd/dién thoai cua nguoi yéu
cau sau khi d3 hoan tat thi tuc ding ky lai két hon tai co quan dang ky ho
tich).

3.7

Noi tiép nhén va tra két qua

- Cong Dich vu cong Qudc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phd Ha Noi (https://dichvucong.hanoi.gov.vn)

- B(f) phan Mot ctira (TN&TKQ) thuoc Uy b;m nhan dan cip xa n‘(ri da dang ky
két hon trude day hodc Uy ban nhan dan cap xa noi ngudi yéu cau thuong tru.
H(?eic dia‘diém tiép nhan va tra két qua hd so theo Thong bao cia cip co
tham quyén.
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3.8| Lé phi
- Mién 1& phi cho ngudi thudc gia dinh ¢ cong véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.
- Theo quy dinh tai Nghi quyét 07/2023/NQ-HPND: Khi t6 chirc, ca nhan
ndp hd so thyc hién TTHC trén Cong Dich vu cong trude ngay 01/01/2026
thi mtrc thu Lé phi dbi vé6i dich vu cong truc tuyén bang Khong (Khong thu).
- Lé phi dang ky theo hinh thirc tryc tiép: 5.000 dong/viéc
3.9| Quy trinh xir ly cong viéc
. L Biéu Trang
TT Trinh ty Trach | Thot 1 2 /Két | thai Hg
* nhiém | gian . Fa
qua thong
Hb so duoc ndp truc tiép tai Bo phan
Mot ctra hoac ndp truc tuyén trén
Cong dich wvu cong quoc gia Tl‘lanh‘
(https://dichvucong.gov.vn) hoac phan ho
Cong dich vu cong thanh phd 50 theo
(https://dichvucong.hanoi.gov.vn) Muc 3.2
(bén nam hodc bén nir cé thé nop hd
so ma khong can c6 vin ban Gy quyén
cua bén con lai).
g1 |Cong DVC ket noi véi CSDLDC dé| L
khai thac cac truong thong tin cla d(ing B“_’? mau
cbng dan co6 trong CSDLDC. an dién tir
. . _ tuong tac
Cong dan lya chon: ’ ding ky
- Dich vu cdng tryc tuyén, lai két
- Quén, Huyén, Thi xa hon
- }JBND ‘ xa, phuong, thi trdn co
tham quyén
- Linh vuc Ho tich,
- Thu tuc Pang ky lai két hon
Cong chic By phén Mot cua truy cap
H¢ thong thong tin gidi quyet thu tuc
B2 'hanh chinh cta thanh phd kiém tra

tinh chinh xac, dﬁy du, théng nhét,
hop 1€ cta ho so.




CONG BAO HA NOI/S6 289+290/Ngay 02-4-2025

33

(i) Truong hop ho so day du, hop 1€,
thi tiép nhan ho so; néu tiép nhan hod
so sau 15 gio thi co Phiéu hen, tra két
qua cho ngudi cd yéu ciu trong ngay
1am viéc tiép theo (néu ngudi co yéu
cau lua chon hinh thire ndp ho so truc
tiép) hodc guri ngay Phiéu hen, tra két
qua qua thu dién tir hodc giri tin nhan
hen tra két qua qua dién thoai di dong
cho nguoi co yéu cau (néu nguoi co
yéu cau lga chon hinh thirc nop hd so
truc tuyén);

Sau khi tiép nhan hd so theo hinh
thirc np truc tiép, cong chuc B phan
M5t ctra thuc hién sb hoa (sao chup,
chuyén thanh tai liéu dién tur trén hé
thong thong tin, co s¢ dir liéu) va ky
s6 vao tai liéu, hd so giai quyét thu
tuc hanh chinh da dugc s6 hoa theo
quy dinh.

ii) Truong hop hd so chua day du,
hop 1€, thi c6 thong bao cho ngudi
yéu cau bod sung, hoan thién hf) SO,
néu ro loai gidy to, noi dung can bo
sung dé nguodi co6 yéu ciu bd sung,
hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai budce (i);

(iii) Néu nguoi co yéu cau dang ky lai
két hon khong bd sung, hoan thién
duoc hd so thi bao cio Truong bod
phén tiép nhan hd so ¢o van ban tur
chdi giai quyét yéu cau ding ky lai
két hon.

Cong
chirc
B
phan
Mot
cua

Trong
gio
hanh
chinh

- Phiéu
yéu cau bd
sung, hoan

thién ho
SO
- Phiéu tir
chéi tiép
nhan giai
quyét hd
SO
- Giay tiép
nhén ho so

B3

Cong chuc Bo phan Mot ctra chuyén
hd so d3 tiép nhan dén cong chirc Tu
phap - Ho tich qua Hé thong thong tin
giai quyét thi tyc hanh chinh cua
Thanh phd (Truong hop Hé théng
thong tin giai quyét thi tuc hanh
chinh ctia Thanh phd di lién thong

Cong
chuc
Bo
phan
Mot
cua
Cong

Khong
qua 01
gio
lam
Viéc

- Phiéu
kiém soat
qua trinh
giai quyét

ho so
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v6i Hé thong dang ky, quan 1y ho tich| chirc
cia BO Tu phép thi hé thong ty dong| Tu
chuyén ho so dén H¢ thong dang ky, | phap -
quan ly ho tich cuia Bo Tu phap; Ho
Truong hop hé thong chua tich hop tich
chtrc ndng ty dong chuyén, cong churc
Tu phap - HO tich thuc hién chuyen
ho so tir Hé thong thong tin giai quyet
thii tuc hanh chinh cta Thanh phd
sang Hé thong dang ky, quan 1y ho
tich cua Bo Tu phap)
Cong chiic Tu phéap - HO tich truy cép
Heé thong thong tin dang ky, quan 1y ho
tichthAm tra ho so (thAm tra tinh théng
nhit, hop 1€ cua cac thong tin trong ho
SO, glay t0, tai liéu do nguoi yéu cau
nop, xuét trinh hodc dinh kém).
+ Truong hop hd so can bd sung, - Hb so,
hoan thién hoic khong du diéu kién Gidy
giai quyét, phal tr chéi thi gui Khong chl'mg’
thong bao vé tinh trang hd so t6i Bo ua 03 nhan két
phan mot cu"a dé thong bao cho ?1 vl hon
nguoi ndp hd so — thuc hién lai mgv}i/éc - ThQng
budc (i) hoac (i‘ii); 7 Tru on bao ho so
+ Truong hop can phai kiém tra, xac| h khong du

B4 minh lam rd hoac do nguyén nhan CoPg £ 9P | 4idu kien
khac ma khong thé tra két qua dung chire X.air giai
thoi gian da hen thi cong chic lam Tu | minh: quyét/
cong thc ho tich lap Phiéu xin 13i va| PP~ 23 | Thang
hen lai ngay tra két qua, trong d6 néu Ho ?gay béo bd
13 1y do cham tra két qua va thoi gian fich aIAn sung hod
hen tra két qua, chuyén Bo phan mot viee Ny
ctra dé tra cho nguoi ¢ yéu cau (néu -Van ban
ngudi ¢o yéu cau lya chon hinh thuc xac minh

ndép ho so truc tiép), hodc giri Phiéu
xin 16i va hen lai ngay tra két qua qua
thu dién tr hodc guri tin nhéin qua dién
thoai di dong cho ngudi co yéu cau
(néu ngudi ¢ yéu cau lya chon hinh
thire nop ho so truc tuyén).
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Trudng hop viée dang ky lai két hon
thuc hién tai Uy ban nhan dan cip xa
khong phai noi di dang ky két hon
trudc day thi cong chic tu phép - ho
tich bao cdo Chu tich Uy ban nhan
dan ¢6 van ban dé nghi Uy ban nhan
dan noi ding ky két hon trudc day
kiém tra, xac minh vé viéc luu giir so
ho tich tai dia phuong.

Sau khi nhan dugc vin ban dé nghi,
Uy ban nhan déan noi da dang ky két
hén trude day tién hanh kiém tra, xac
minh va tra 16i bang vin ban vé viéc
con luu gitr hodc khong luu gilr dugce
S6 h9 tich.

+ Sau khi nhan dugc két qua xac
minh vé viéc khong con luu gitr dugc
S6 ho tich tai noi da dang ky két hon
hodc sau thoi han 20 ngay ké tir ngay
gli van ban yéu cau xdc minh ma
khong nhan dugc van ban tra 101, néu
thiy hd so day du, hop 18, ding quy
dinh, truong hop tiép nhan ho so ding
ky lai két hon theo hinh thuc truc tiép,
thi cong chuc tu phap - hd tich thuc
hién viéc ghi vao SO ding ky két hon,
cap nhat thong tin dang ky lai két hon
va luu chinh thic trén Phan mém
dang ky, quan ly ho tich dién tr dung
chung.

Truong hop tiép nhan ho so diang ky
lai két hon theo hinh thirc truc tuyén,
cong chuac tu phap - ho tich gui lai
biéu mau Gidy chung nhan két hon
dién tr véi thong tin day du cho
ngudi yéu cau qua thu dién tir hodc
thiét bi so.
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Nguoi yéu cau co trach nhiém kiém
tra tinh chinh xac, ddy du cta cac
thong tin trén biéu mau Gidy chimg
nhéan két hon dién tr va xac nhan (téi
da mot ngay).

Néu nguoi ¢6 yéu ciu xac nhan thong
tin da thong nhat, day du hodc khong
c6 phan hoi sau thoi han yéu cau thi
cong chtrc tu phéap - ho tich thuc hién
viée ghi vao SO dang ky két hon, cap
nhat thong tin dang ky lai két hon va
luu chinh thirc trén Phin mém ding ky,
quan ly hd tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Gidy
chimg nhan két hon, trinh Lanh dao
UBND cap xa xem xét, ky, ky sd
chuyén t6i Bo phan Mot cira dé tra
két qua cho ngudi cb yéu cau.

B5

- Lanh dao UBND cép xa xem xét, ky
Gidy chimg nhan két hon ban gidy, ky
s6 Gidy chimg nhan két hon ban dién
ttr; chuyén cong chirc Tu phap - Ho
tich va cong chic Van phong - Thong
ké dé dong dau, phat hanh.

- Hé théng tu dong chuyén ban dién
tir két qua giai quyét t6i B phan Mot
ctra. Trudng hop hé théng chua tich
hop churc nang nay thi cong chic Tu
phap — ho tich tai ban két qua dién tur
trén Hé théng ding ky va quan 1y ho
tich cia Bo Tu phap, day lén Hé
théng Thong tin giai quyét TTHC cua
Thanh phd va chuyén t6i BO phan
Mot cira dé tra két qua.

Luu y: Ban dién tir két qua (chwa cé
chir ky ciia bén v, bén chdng) chi
lwvu hanh nédi bd, khong giri dén
cong dan.

Lanh
dao
UBND
cap xa
Cong
chirc
TP-HT
Cong
chirc
VP-TK
Cong
chirc
Bo
phan
Mot
cua

Khong
qua 01
gio
lam
Viéc

S6 dang
ky két
hon va

Gidy
Chung
nhén két
hon

Heé thong
gui tin
nhin t6i
email cua
cong dan
thong bao
da co két
qua kinh
moi cong
dan dén
nhan. H¢
thdng
hién thi
hé so da
duoc giai
quyét
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- Ban gidy két qua sau khi dong dau
duoc chuyén toi cong chitc Tu phéap —
hd tich. Cong chire Tu phap — ho tich
chuyén két qua giai quyét téi B6 phan
Mot cura dé tra két qua.
1. bé nghi cong dan X}Jét trinh béan Truong
chinh gidy to tiy than, hd so hop Co
2. Xéc nhan da déi chiéu ban chinh Z‘;ﬁ‘;&‘g
3. Dé; nghi cong dan ky vao To khai duoc tich
va So theo quy dinh ctia Luat Ho tich. hop, chia
Truong hop Thanh pho quy dinh dia sé, két
diém tra két qua nam ngoai tru so ndi, cong
UBND cAp xd c6 tham quyen glal dan da co
quyet thi Thanh phd va cap co tham | - Cong xac thuc
quyén can c6 phuong 4n dé cong dan| dan dinh danh
ky vao sb Ho tich trude khi nhén két dién tir
qua hodac C?,l’l c6 phuong an gie cong | Cong c()rig dan
dan nhan két qua tai UBND cap xa. chirc Gid khong
4. Cét}g chuc Bo phém, Mot cura scan| Ty ) ,1ay can xuit
lai Gidy chimg nhan két hon (Ban c6| phap - | 11008 | Chme ok
Be | ddy du chir ky cua bén vo, bén chong; |~ g glo nharAl ket | tly
chir ky cua lanh dao UBND x3; giéu tich hanh pon than
cua UBND xa) cap nhat 1én H¢ thong| chinh |- S6 Dang
Thong tin gidi quyét TTHC cua| ky két A
Thanh phd. He¢ théng tu dong chuyén Co?g hon "I:ihkongl;uAn
ban dién tir két qua (Ban co day du| °hue ong b0
chir ky cuia bén vg, bén chong; chir ky B? véi Cong
cia lanh dao UBND xi; déu cua| Phdn Dich vu
UBND x4) den tai khoan, email, Kho| Mot cong
quan 1y dir liéu dién tir ciia cong dan cua qudc gia

5. Thu phi cdp ban sao trich luc (néu
c0) (8.000d/ban trich luc)

6. Tra két qua cho cong dan: Ban
chinh, Ban sao. Cong chirc trao Gidy
Chung nhan két hon

7. Hb S0, két qua giai quyét TTHC
duoc so hoa

8. Luu trir ho so theo quy dinh
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Biéu mau

Hé thong biéu mau (Thong tu sé 01/2018/TT-VPCP ciia Vian phong Chinh phi)

TS khai ding ky lai két hon (néu ndp hd so truc tiép) (Théng tu sd
04/2024/TT-BTP ctua BO Tu phap)

Gidy chimg nhan két hon, Trich luc két hon (Thong tu sé 04/2020/TT-BTP
cua Bo Tu phap)

Biéu mau dién tir trong tac dang ky lai két hon (néu ndp hd so truc tuyén)
(Théng tu s6 03/2023 ctia Bo Tu phap).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Kinh giri: @ Uy ban nhan dan ............co.coocoveeveeeeeeeeeeeeeeeeens

Ho, chit dém, t8n NGWOT YEU CAU .......ovveieeeeeeeeeeeeeeeeeeeeeeeeeee el
Ngay, thang, nam SInh: ........cccooiiiiiiii e

NOT CU T B e e e et e e e e et e e e e et ee e e e e e e e e e e e e eesseeeneans
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Theo Gidy chimg nhan két hon s6: ©.........ooooviiiiiii . , Quyén sb: ® ...
T61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach
nhiém trudc phap ludt vé cam doan cia minh.
Lamtai: ............... , NEAY ........... thang ......... nam ....
Ngwdi yéu cau
(Ky, ghi 6 ho, chir dém, tén)

So luong:....... ban

Chu thich:

() Ghi 15 tén co quan dang ky lai két hon.

@ Chi ghi trong trudng hop ngudi co yéu cau dang ky ho tich chua cd/khdng cung cap sb
dinh danh c& nhan/can cudc cong dan/thé can cudc/chung minh nhan dan.

Trudng hop phai cung cp thong tin “Noi cu trd” thi ghi theo noi ding ky thudng tr; néu
khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®Ghi sb dinh danh c4 nhan/cin cudc cong dan/thé cin cude (vi du: Can cudce cong dan sd
025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay 20/11/2021). Truong hop khéng cé
s6 dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi gidy to hop 18 thay thé (ho chiéu,
chung minh nhan dén,...).

@ Ghi 5 tén co quan da dang ky két hon trude day.

®) Chi khai trong truong hop biét rd.

© Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi rd so lugng.
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NOQI DUNG BIEU MAU HQ TICH BIEN TU TUONG TAC
PANG KY LAI KET HON

I. Thong tin vé ngudi yéu ciu ding ky lai két hon

(1) Ho, chit dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to str dung (CCCD/CMND/H§ chiéu/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cip, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tra/noi dang sinh song).

I1. Thong tin nguwoi vo

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(7) Dan toc;

(8) Qudc tich;

(9) Sé dinh danh c4 nhan;

(10) Gidy to tuy than: Loai gidy to sir dung (CCCD/CMND/H9 chiéu/Giay to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cap; ban chup dinh kém;

(11) Noi cu trt (noi thudng trd/noi tam tra/noi dang sinh séng).

II1. Thong tin ngudi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(14) Dan toc;

(15) Qudc tich;

(16) S6 dinh danh c4 nhén;

(17) G1ay to tuy than: Loai gidy to st dung (CCCD/CMND/H¢ chiéw/Gidy to
hop 16 thay thé); sd, ngdy, thang, nim cap, co quan cip; ban chup dinh kém;

(18) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).

IV. Théng tin vé viéc diing ky két hon truée day

(19) Noi dang ky két hon trude day;

(20) Giay chimg nhan két hén (sb, quyén sd, ngay, thang, nim dang ky);

(21) Bé nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

0 Khong
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(22) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cap 1a dang su that, khong con
ban chinh Giay ching nhan két hon, da ndp du cac giay to hién c¢6 va chiu hoan
toan trach nhiém trude phap ludt vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy to chimg minh noi cu trii di duoc khai thac
tr CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén).

* Mau dién tur tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cdp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

Nguoi yéu cau dang ky lai két hon nhan Ban chinh Gidy chtng nhan két hon
truc ti€p tai co quan dang ky hd tich.

Ban dién tir s& tu dong giri vé Kho quan 1y dit liéu ctia c4 nhan/dia chi thu dién
tu/thiét bi s6/dién thoai cia ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai
két hon tai co quan dang ky ho tich.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phic

S6:@/TLKH-BS ... ngay....thang ...nam ...
TRICH LUC KET HON
(BAN SAO)
Ho, chivr dém, tén vo:........................ Ho, chir dém, tén chdng:......................
Ngay, thang, nam sinh: ... Ngay, thang, nam sinh: ...
DaAn tOC: ..o, DaAntOC: ..o,
QUOC HCR: oo QUOC HICH: oo
NOTCU U oo NOT CU U o
Gidy t0 tUy thAn: .o Gidy tO tly thAN: oo
DANG KY KEE NON AT O .ottt
SO NGAY ..o thang NAM oo
GRE CRILZ® oo
Thuwe hién trich Tuc t0: ) e
NGUOI KY TRICH LUC

(Ky, ghi 16 ho, chit dém, tén, chirc vu, déng ddu)
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Chii thich:

() Ghi tén co quan thyc hién viéc cip ban sao Trich luc két hon (ghi du cac cp hanh chinh).

@ Ghi theo sb trong SO cép ban sao Trich luc h tich cua co quan thuc hién viéc cép ban sao
Trich luc két hon.

@) Ghi 5 tén co quan da thuc hién viéc ding ky két hon.

@ _ Truong hop ding ky lai két hon; ding ky hon nhan thyc té theo quy dinh tai khoan 2
biéu 44 cua Nghi dinh s6 123/2015/ND-CP; cong nhan viéc két hon theo quy dinh tai Pieu 11
Luét hon nhan va gia dinh; thyc hién lai viéc dang ky két hon theo quy dinh tai Pi€u 13 ctia Luét
hon nhan va gia dinh thi ghi r0 tai muc nay va ghi r6 ngay xac lap quan hé hon nhan.

Vi du: Pang ky lai két hon, quan hé hon nhan duoc xac lap tir ngay 01/5/1998

Piang ky hon nhan thuc té theo quy dinh tai khoan 2 Piéu 44 cia Nghi dinh s6
123/2015/ND-CP, quan hé hon nhan dugc xac lap tr ngay 01/5/1985

Quan hé hon nhan dwugc cong nhan tir ngady ..... theo Ban an/Quyét dinh sb .... ngay
.......... cutaTAND .............

Thyc hién lai viéc dang ky két hon theo quy dinh tai Diéu 13 cua Luat hon nhan va gia dinh,
quan h€ hon nhan dugce xac 1ap tir ngay 01/5/2015.

- Truong hop di ly hon/ghi vao S6 ho tich viée ly honciing can ghi rd tai muc nay.

Vi du: Pa ly hon/ghi vao S6 ho tich viéc ly hon theo Ban an/Quyét dinh/Trich luc ghi cha ly
hén s0........cap ngay...... thang......nam........

®) Tuy theo cach thirc thyuc hién, ghi rd cin cir cp ban sao tir: SO diang ky két hon hodc Co
s& dir liéu ho tich dién tir.
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17. Thu tuc Dang Ky lai khai tir (QT-XP-17)

Muc dich

Quy trinh nay quy dinh trinh ty va cach thirc giai quyét hd so ctia cong dan dé
nghi dang ky lai khai tr thudc tham quyén giai quyét cuia UBND cap xa

2 | Pham vi
- Ap dung d6i véi ca nhan c6 dé nghi dang ky lai khai tu.
- Ap dung dbi véi cong chitc UBND cép xa thuc hién Quy trinh nay.
3 | Noi dung quy trinh
3.1| Co sé phap ly
- Luat HO tich nam 2014;

- Luat Thu d6 ngay 28/6/2024;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctua Chinh phi quy dinh vé
Co so dir liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira ddi, bo
sung mot sd diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khéu, sb tam tr giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;
- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ctia Chinh phu sira d6i, bd sung
mot sb diéu cta cac Nghi dinh trong linh vuc ho tich, quéc tich, chirng thyrc;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi
tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh sé 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B Tu phap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP
ctia Chinh phu quy dinh vé Co sé dir liéu ho tich dién tir, dang ky ho tich
tryuc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bd Tu phap stra doi, bd
sung mot sd ndi dung cua Thong tu sé 01/2022/TT-BTP cua Bo Tu phap
quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh s6
87/2020/ND-CP ctia Chinh phu quy dinh vé Co sé dir liéu ho tich dién ti,
ding ky ho tich truc tuyén;




50

CONG BAO HA NOI/S6 289+290/Ngay 02-4-2025

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ctia B6 Tu phéap stra doi, bd
sung mot s diéu ciia Thong tu sé 02/2020/TT-BTP cua B6 Tu phap ban
hanh, huéng din st dung, quan Iy miu sé qudc tich va mau gidy to vé qudc
tich va Thong tu s6 04/2020/TT-BTP cua B Tu phap quy dinh chi tiét thi
hanh mot sd diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin
trong co s& dit li¢u hd tich, phi xac nhéan c6 quéc tich Vi¢t Nam, phi x4c nhan
13 nguoi gdc Viét Nam, 18 phi qudc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua BO Tai chinh hudng
dan vé phi va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan
tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctaBé Tai chinh sira d6i,
bd sung mot s6 diéu cia Thong tu sd 85/2019/TT-BTC cua B Tai chinh
huéng dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd truc thudc Trung wong;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia B6 Tu phap ban hanh cong
bd tha tuc hanh chinh méi ban hanh duoc stra ddi, bd sung trong linh vyc ho
tich thuc hién tai co quan dang ky hd tich thudéc pham vi chirc nang quan ly
cua Bo Tu phap;

- Nghi quyét 06/2020/NQ-HDND ngay 07/7/2020 cia HPND thanh ph Ha
Noi vé viéc ban hanh mot sé quy dinh thu phi, 1¢ phi trén dia ban thanh phd
Ha Noi thudc tham quyén quyét dinh cia HDND Thanh phé;

- Nghi quyét 07/2023/NQ-HPND ngay 04/7/2023 ctia HPND thanh ph Ha
Noi vé viéc thu phi, 1& phi thudc thim quyén quyét dinh cia HDND Thanh
phé trén dja ban thanh phd Ha Noi;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 cua Giam dbc Trung
tam phuc vu hanh chinh cong thanh phd Ha Noi vé viéc cong bd Danh muc
thil tuc hanh chinh méi ban hanh, thu tuc hanh chinh stra d6i, bd sung va thi
tuc hanh chinh bi bai bo trong linh vuc hé tich, qudc tich, chimg thue va nudi
con nudi thudc tham quyén ctia S& Tu phap, UBND cap huyén va UBND cap
x4 thanh phd Ha Noi.
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3.2

Thanh phan ho so

>

Ban
chinh

>

Ban
sao

- To khai dang ky lai khai tir theo mau (néu ngudi c6 yéu cau lya
chon ndp ho so theo hinh thire tryc tiép hodc gui ho so qua hé
thong buu chinh);

- Mau ho tich dién tir tuong tac ding ky lai khai tir, trong d6 co
cam doan céc thong tin cung cip 1a dung su that, khong con ban
chinh Gidy chtng tir/Trich luc khai tir, d3 ndp du cac gidy to
hién ¢6 va chiu hoan toan trach nhiém trlréc phép luat vé noi
dung cam doan ctia minh (do nguoi yéu cau cung cip thong t1n
theo hudéng dan trén Cong dich vu cong néu ngudi ¢ yéu cau
lira chon ndp ho so theo hinh thirc tryc tuyén).

- Nguoi ¢o yéu cau ding ky lai khai ttr thuc hién viéc ndp/xuit
trinh (theo hinh thirc truc tiép) hodc tai Ién (theo hinh thuc truc
tuy€n) cac giay to sau:

* Gidy to phai ndp:

- Ban sao Gidy chung tir trudc diy duoc cip hop 16. Néu
khong c6 ban sao Giay ching tu trudc day duoc cap hop 1€ thi
ndp ban sao hod so, giay to lién quan c6 ndi dung chirng minh
su kién chet.

- Vin ban uy quyén theo quy dinh cua phap luit trong truong
hop uy quyén thyc hién viéc ding ky lai khai tir. Truong hop
nguoi duge uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt ciia nguoi Gy quyén thi vin ban uy quyén khong
phai chung thuc.

* Gidy to' phai xuét trinh:

- H{ chiéu/Chirng minh nhdn dan/Thé can cwée cong dan/Thé
cdn cwée/Can cude dién t/Gidy chitng nhdn cdn cwde hoic cac
glay to khac c6 dén anh va thong tin ca nhan do co quan c6 tham
quyén cip, con gla tri st dung dé chtrng minh vé nhan than cua
nguoi ¢6 yéu cau dang ky lai khai tir. Truong hop cac thong tin
c4 nhan trong cac gidy to ndy di c6 trong CSDLQGVDC,
CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai 1én
(theo hinh thirc tryc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém
theo ban sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.
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*Luuy

- DBdi véi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so
theo hinh thirc truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong
tin trong to khai, chup lai hoac ghi lai thong tin dé luu trong hd
so va tra lai cho ngudi xuét trinh, khong duoc yéu cau ndp ban
sao hodc ban chup gidy to do.

+ Nguoi yéu cau ding ky ho tich c6 thé ndp ban sao chimg thuc
tor ban chinh hodc bén sao duoc cip tir s& gdc hodc ban chup
kem theo ban chinh gidy to dé ddi chleu Truong hop nguorl yéu
cau ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan
c6 trach nhiém kiém tra, d6i chiéu ban chup vai ban chinh va ky
x4c nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao
gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, dii ho so ding
ky hd tich theo quy dinh cua phap luat hd tich, khong dugc yéu
cau nguoi dang ky ho tich ndp thém gidy to ma phap luat ho tich
khong quy dinh phai nop.

Nguoi tiép nhan ho so thuc hién khai thac thong tin trong Co s&
dir liéu quéc gia vé dan cu theo quy dinh phap luat néu ngudi yéu
cau dang ky ho tich da cung cép ho, chit dém, tén; ngay, thang,
nam sinh; s6 dinh danh cd nhdn/thé can cwéc cong dan/thé can
cwoc/chu’ng minh nhan dan/can cuoc dién tu. Trudng hO’p cac
thong tin can khai thac khong co trong Co so dir liéu quéc gia vé
dan cu thi d& nghi ngudi yéu cau ké khai day du.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp ho so theo
hinh thirc tryc tuyén:

+ Ban chup cac gidy to giri kém theo ho so ding ky lai khai tir truc
tuyén phai bao dam rd nét, ddy du, toan ven vé ndi dung, 1a ban
chup bang may anh, dién thoai hodc dugc chup, duoc quét bing
thiét bi dién tir, tir gidy to duoc cap hop 18, con gia tri sir dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so ding ky
lai khai tir truc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir
gidy to ho tich thi ngudi yéu cau dugc sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai
tir/ban sao Trich luc khai tir), ngudi c6 yéu cau diang ky lai khai
ttr phai xut trinh gidy to tuy than, ndp cac gidy to 1a thanh phan
ho so diang ky lai khai tir theo quy dinh phap luat ho tich.
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- Gidy to do co quan c6 tham quyén cta nudc ngoai cip, cong
ching hodc xac nhan dé sir dung cho viéc dang ky ho tich tai
Viét Nam phai dugc hop phap hoa lanh sy theo quy dlnh cua
phap luat, trir truong hop duge mién theo diéu udc quoc té ma
Viét Nam la thanh vién.

- Truong hop ngudi c6 yéu cau ding ky lai khai tu’ khong cung
cap duogc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat
trinh bi tiy x0a, sira chira, 1am gia thi co quan dang ky hé tich co
tham quyén hily bo két qua dang ky lai khai tir.

33

S6 lwong ho so

01 bd

3.4

Yéu céu, diéu kién thye hién thi tuc hanh chinh

Viéc khai ttr dd duge dang ky tai co quan c6 thdm quyén cta Viét Nam trudc
ngay 01/01/2016 nhung S6 diang ky khai tir va ban chinh Gidy chtng tir déu
bi mat.

3.5

Thoi gian xir ly

05 ngay lam viéc; truong hop can xac minh thi thoi han giai quyét khong qua
10 ngay lam viéc.

3.6

Két qua thye hién thi tuc hanh chinh:

- Trich lyc khai tir (ban chinh), ban sao Trich luc khai tir (truong hop yéu cau
cAp ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tr (Ban dién tir s& ty dong gui vé Kho quan
1y dir liéu cta ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua ngudi
yéu cau sau khi dd hoan tit thu tuc ding ky lai khai tir tai co quan ding
ky ho tich).

3.7

Noi tiép nhén va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vy cong thanh ph Ha Noi (https:/dichvucong.hanoi.gov.vn)
- B6 phan Mot ctra (TN&TKQ) ctia UBND cip xi noi da dang ky khai tir

trudc day

Hoic dia diém tiép nhan va tra két qua ho so theo Thong bao ciia cap c6
tham quyén
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Lé phi

- Mién Lé phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

- Theo quy dinh tai Nghi quyét 07/2023/NQ-HPND: Khi t6 chuc, ¢4 nhin
ndp ho so thyc hién TTHC trén Cong Dich vu cong trude ngay 01/01/2026
thi mtrc thu Lé phi dbi vé6i dich vu cong truc tuyén bang Khong (Khong thu).

- Lé phi dang ky theo hinh thuc tryc tiép: 5.000 dong/ viéc

3.9| Quy trinh xir ly cong viéc
. ‘e Biéu Trang
TT Trinh ty :l:?écrﬁ ’;ll;(: Ip?lu thé; Hé
’ /Két qua| thong
Hb so dugc nop truc tiép tai BO phan
Mot ctra hodc nop qua buu chinh
hodc ngp truc tuyén trén Céng dich Thanh
vu cong québc gia phan hd
(https://dichvucong.gov.vn) so theo
hoac Cong dich vu cong thanh phé Muc 3.2
(https://dichvucong.hanoi.gov.vn).
Cong DVC két ndi véi CSDLDC dé A
B1 | khai thac cac truong thong tin cua CoAng
cong dan c6 trong CSDLDC. dan Bidy
Cong dan lya chon: ’ méu dién
- Dich vu cong truc tuyén, it trong
- Quén, Huyén, Thi xa tac ding
- UBND xa, phuong, thi trin c6 ky lai
tham quyén khai tu
- Linh vuc HO tich,
- Thu tuc Pang ky lai khai tir
Cong chirc BO phan Mot ctra truy cap - Phié‘u
Hé thong thong tin giai quyét tha tyc Cong Y?u cau
ha:mh chinbkiém’tra tinh chinh‘ xac, chire Trong | bo 51‘1ng,
B2 day du, thong nhat, hop I¢ cua ho so. B4 phan glo ho.aln
(i) Truong hop ho so day dii, hop 18| Mot cira hanh t}}1¢n
thi tiép nhan ho so, co Phiéu hen, tra ' chinh | ho so
két qua cho nguoi co yéu cau (néu - Phiéu
nguoi co yéu cau lya chon hinh thiic tir choi
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nop ho so truc tlep) hodc gui ngay
Phiéu hen, tra két qua qua thu dién tir
hodc gt tin nhan hen tra két qua qua
dién thoai di dong cho nguoi c6 yéu
cau (néu ngudi cd yéu cau lwa chon
hinh thirc ndp ho so truc tuyen),

Sau khi tiép nhin hd so theo hinh
thirc nop truc tiép, can bo tiép nhan
hd so tai BO phian mot ctra thyc hién
s6 hoa (sao chup, chuyén thanh tai
liéu dién tir trén hé théng thong tin,
co so dir liéu) va ky sb vao tai liéu,
hd so giai quyét thu tuc hanh chinh
da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du,
hop 1€ thi c6 thong bdo cho nguoi
yéu ciu bod sung, hoan thién hf) SO,
néu r6 loai gidy to, ndi dung can b
sung dé ngudi c6 yéu cau bd sung,
hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai budc (i);

(iii) Néu nguoi co yéu cau dang ky
lai khai tir khong bo sung, hoan thién
duge hd so thi bdo cdo Trudéng bod
phan tiép nhan hd so co vin ban tir
chdi giai quyét yéu cau dang ky lai
khai tur.

tiép nhan
giai
quyét hd
SO
- Giay
tiép nhan
ho so

B3

Cong chuc B phan Mot cua chuyén
ho so di tiép nhan dén cong chirc Tu
phap - Ho tich qua Hé thong thong
tin giai quyét tha tuc hanh chinh cta
Thanh phd (Truong hop Hé thdng
thong tin giai quyét tht tuc hanh
chinh ctia Thanh phé d3 lién thong
v6i Hé thong dang ky, quan 1y ho tich
ctia Bo Tu phap thi hé théng tu dong
chuyén ho so dén Hé théng ding ky,
quan ly hd tich cua B§ Tu phap;
Truong hop hé théng chua tich hop
chirc ning ty dong chuyén, cong

- Cong
chie Tu
phap -
Ho
tichCong
chirc
Mot cura

Khong
qua 01
gio
lam
Viéc

HO so
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chitc Tu phap - HoO tich thyc hién
chuyén ho so tir Hé thong thong tin
giai quyét thu tuc hanh chinh cua
Thanh phé sang Hé théng ding ky,
quan 1y ho tich cua B Tu phap).

B4

Cong chuc Tu phap - HO tich truy
cap Hé thong thong tin dang ky, quan
1y ho tich, thAm tra hd so (thAm tra
tinh théng nhét, hop 1¢ ctia cac thong
tin trong hd so, gidy to, tai liéu do
nguodi yéu ciu ndp, xuat trinh hodc
dinh kem).

+ Truong hop hd so can bd sung,
hoan thién hodc khong du diéu kién
giai quyét, phai tir chdi thi gui
théng bao vé tinh trang ho so téi
Bo phan mot cira dé thong bao cho
ngudi nép hd so — thuc hién lai
budc (ii) hoac (iii);

+ Truong hop can phai kiém tra, x4c
minh lam rd hodc do nguyén nhan
khac ma khéng thé tra két qua dung
thoi gian da hen thi cong chic lam
cong tac hd tich lap Phiéu xin 16i va
hen lai ngay tra két qua, trong d6 néu
16 1y do cham tra két qua va thoi gian
hen tra két qua, chuyen B0 phan mot
ctra dé tra cho nguoi o yéu cau (néu
nguoi ¢é yéu cau lua chon hinh thic
nop hd so tryc tiép), hoic giri Phiéu
xin 18i va hen lai ngay tra két qua qua
thu dién tr hodc giri tin nhin qua
dién thoai di dong cho nguoi c6 yeu
cau (néu ngudi co yéu cau lwa chon
hinh thirc ndp hd so truc tuyén).

+ Néu thdy thong tin khai tir day du
va phu hop, hd so day du, hop 18,
dung quy dinh, truong hop tiép nhan
hd so ding ky lai khai tir theo hinh
thire truc tiép, thi cong chic tu phap -

Cong
chire Tu
phap -
Ho tich

Khong
qua 03
ngay
lam
Viéc
Truong

Xac
minh:
Khong
qua 08
ngay
lam
Viéc

- Trich
luc khai
tu,

- Thong
bao hd
so khong
du diéu
kién giai
quyét/
Thong
bao bd
sung hd
SO




CONG BAO HA NOI/S6 289+290/Ngay 02-4-2025

57

ho tich thuc hién viéc ghi vao SO
dang ky khai tir, cap nhat thong tin
dang ky lai khai ttr va luu chinh thirc
trén Phan mém ding ky, quan 1y ho
tich dién tr dung chung.

Trudng hop tiép nhan ho so ding ky
lai khai tir theo hinh thirc truc tuyén,
cong chuc tu phap - hd tich gui lai
biéu mau Trich luc khai tir dién tivéi
thong tin diy du cho ngudi yéu cau
qua thu dién tur hodc thiét bi so.
Nguoi yéu cau co trach nhiém kiém
tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc
khai tir dién tir va x4c nhan (t6i da
mat ngay).

Néu nguoi co yéu cau xac nhan thong
tin da thong nhat, day du hoic khong
c6 phan hdi sau thoi han yéu cau thi
cong chtrc tu phap - ho tich thuc hién
viéc ghi ndi dung vao S6 ding ky
khai tir, cap nhat thong tin dang ky
lai khai tor va luu chinh thac trén
Phan mém dang ky, quan 1y ho tich
dién tir dung chung.

- Cong chuc tu phap - hd tich du
thaoTrich luc khai tir, trinh Lanh dao
UBND cép xi ky, ky s6, chuyén toi
B6 phan Mot cua dé tra két qua cho
nguoi co yéu cau.

B5

- Lanh dao UBND cap xa ky Trich
luc khai tir ban gidy, ky sé Trich luc
khai tir ban dién t; chuyén cong
chire Tu phap - HO tich va cong chure
Vin phong - Théng ké dé dong dau,
phat hanh.

- Hé théng tu dong chuyén ban két
qua dién tir t61 cong chirc BO phan
Mot ctra. Trudng hop hé théng chua

Lanh
dao
UBND
cap xa
Cong
chirc
TP-HT
Cong
chirc

Khong
qua 05
gio
lam
viéc

Trich luc
khai tir

Heé thong
gui tin
nhén t6i
email
cua cong
dan
thong
bao da
c6 két
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tich hop chirc nang nay thi cong chac| VP-TK qua kinh
Tu phap — ho tich tdi ban két qua| Cong moi
dién tor trén HE thong dang ky va| chac Bo cong dan
quan 1y ho tich cia B6 Tu phap, day phan dén nhan
Ién He¢ thong thong tin giai quyet| Mot cira.
TTHC cta Thanh phd va chuyén
cong chuc Bo phan Mot ctra.
- Ban gidy két qua chuyén cong chirc
Tu phap — hd tich. Cong chuc Tu
phap — ho tich chuyén két qua giai
quyét toi cong chirc BO phan Mot ctra
dé tra két qua.
1. Pé nghi cong dan xuét trinh ban Ho6 so
chinh gidy to tiy than, hd so
(Truong hop Co s¢ dit 1iéu dan cu da
dugc tich hop, chia sé, két ndi, cong
dan da c6 xac thuc dinh danh dién tir,
cong dan khong can xuét trinh gidy to
B6 | tuy than)

2. Xéc nhn da dbi chiéu bén chinh | "8

. chuc Thong
3. DSA: nghi cong dan ky vao To khai| 1, phap tin déng
va SO theo quy dinh ctia Ludt HO tich. | _ Hb tich Tr<')}1g bd véi
Tr}r(‘mg hqp, Thanh Phé quy dinh dia hge\fh Cong
diém tra }{ét qua nén} ngoéi‘tru sO| Céng chinh Dich vy
UBND cap x@ c6 thdm quyén giai| chire Bo cong
quyét th‘i Thanh phd va cép c6 tham phan quéc gia
quyén can c6 phuong an dé cong dan | Mot ctra

ky vao s6 Ho tich trudc khi nhan két
qua hodc can c6 phuong an dé cong
dan nhén két qua tai UBND cép xA.

4. Thu phi cap ban sao trich luc (néu
c0) (8.000d/ban trich luc)

5. Tra két qua cho cong dan: Ban
chinh, Ban sao.
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6. Giri ban dién tir qua Hé thong dén
tai khoan, email, Kho quan ly dir liéu
dién tir ciia cong dan

7. HO so, két qua giai quyét TTHC
dugce s6 hoa

9. Luu trir ho so theo quy dinh

Biéu mau

Hé thong biéu mau (Thong tu sb 01/2018/TT-VPCP ciia Vian phong Chinh phit)

T khai ding ky lai khai tir (Thong tu s6 04/2024/TT-BTP ctua B Tu phap)

Trich luc khai tir (Thong tu s6 04/2020/TT-BTP cua Bo Tu phép)

Biéu miu dién tir twong tic ding ky lai khai tir (néu ndp hd so truc tuyén)
(Thong tu s6 03/2023/TT-BTP cua B§ Tu phap).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU
Kinh giri: ® Uy ban nhan dan ..........c.ooeeeeeeeeeeeeeeeee e

Ho, chir dém, t&n NGUOT YU CAU: .....ovoveoveeeeeeeeeeeeee e,
Ngay, thang, nam SInh: ........cccooiiiiiii e e
NOT CU T @)t

Quan hé Vi NGUOT A8 ChEL: ...,
Pé nghi co quanding ky lai khai tir cho ngwoi c6 tén dudi day:

Ho, chit d€m, t8N: ..........oooiiiiiieee et
Ngay, thang, ndm Sinh: .......ccccoooiiiiiii e
Giditinh: @i Dan toc: ... Qubc tich: @............

Nguyen nhan Chet: @ ..o e e eeeeeeenenae

ba dang ky khai tirtai: © ... ngay .......... thang
.......... DA et

(6)
T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach
nhiém trude phap luat vé cam doan ctiia minh.
Lamtai: .......... , NGAY ........... thang ......... nam ...........
Ngudi yéu ciu
(Ky, ghi 0 ho, chir dém, tén)

D& nghi cép ban sao?: C6 LI, Khong L
SO luong:....... ban e
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Chu thich:

(D) Ghi 18 tén co quan ding ky lai khai tir.

@ Chi ghi trong truong hop ngudi co yéu cau dang ky ho tich chua cd/khdng cung cap sb
dinh danh ca nhéan/can cudc cong dan/thé can cudc/ching minh nhan dan; khéng cung cap day
du thong tin ngay, thang, nam sinh.

Trudng hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ding ky thudng tra; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam trf; truong hop khong c6 noi dang
ky thuong tra va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®Ghi s6 dinh danh c4 nhan/cin cudc cong dan/thé cin cude (vi du: Can cudce cong dan sd
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khoéng co
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc thi ghi giay to hop 1€ thay theé (h¢ chiéu,
chiing minh nhéan dan,...).

@Truyong hop chua xac dinh duoc thi dé tréng.

) Ghi 18 tén co quan da ding ky khai tir trudc day.

© Chi khai trong truong hop biét rd.

() Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 lugng.



62 CONG BAO HA NOI/S6 289+290/Ngay 02-4-2025

NOI DUNG BIEU MAU HQ TICH DIEN TU TUONG TAC
THUC HIEN PANG KY LAI KHAI TU

I. Thong tin vé ngudi yéu ciu ding ky lai khai tir

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhén;

(3) Gidy t,(‘) tl‘ly than: Loai gidy to ,sﬁr dung (CCCD/CMND/HO chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ voi nguoi dugce khai tir.

II. Thong tin vé nguoi dwoc ding ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) S6 dinh danh c4 nhan;

(9) Gidy tf‘) tl‘ly than: Loai gidy to ,sﬁr dung (CCCD/CMND/HO chiéu/Gidy to
hop 1€ thay thé); s0, ngay, thang, ndm cap, co quan cap; ban chup dinh kém;

(IQ) Noi cu tra cudi cung (noi thudng tra/noi tam tra/noi sinh sdng trudce
khi cheét);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac truong
thong tin gio, phut, ngay, thang, nam);

(12) Noi chét;

w (!3) Nguyén nhan chét (c6 chu thich: néu chua x4c dinh dugc/chua 1 thi

deé trong).

I11. Théng tin vé viéc diang ky khai tir truweée day

(14) Noi dang ky khai tir trude day;

(15) Gidy chting tir/Trich luc khai tir (s, quyén sd, ngay, thang, nam dang ky);

(16) D& nghi cap ban sao:

o Co

S6 lugng ban sao yéu cau: ...

o Khong

(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dl’lng su that, khong con
ban chinh Giay chung tu/Trich luc khai‘ tor, da ndp du cac gidy to hién c6 va chiu
hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.
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* Truong hop céac thong tin vé gidy to chimg minh noi cu tra da duoc khai thac
tir CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuét trinh (theo hinh
thirc tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

* Mau dién tur tuong tac ghi nhan thoi gian (g10 phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thue hién x4c thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky lai khai tir nhan Trich luc khai tir (ban chinh) truc tiép
tai co quan dang ky ho tich.

Ban dién tir s& tu dong guri vé Kho quan 1y dit liéu cua ca nhan/dja chi thu dién
tar/thiét bi sd/dién thoai cia ngudi yéu cau sau khi dd hoan tat tha tuc ding ky lai
khai tir tai co quan dang ky ho tich.
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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
......................... O Doc 1ap - Tw do - Hanh phuc

S6: @/TLKT ... ,ngay....... thang ...... nim .........

TRICH LUC KHAI TU

Ho, chit d€m, t8N: ..........cccveiiiiiieceeeee et
Ngay, thang, nam SINh: .......ccooiiiiii e
Giditinh: ................ Dantoc: .....ccovveeeviiiiiiiiiinn Quéc tich: ...............
SO dinh danh CA NNANI®) ....o.oeoeoeeeeeeeeeeeeeeeeeeeeeee e
GHAY 1O 1Y THAN oottt e e ere e eeeas e

INOT CREES cuerererereresesesesesessnsssssnsasssnsssasssnssssssssssssssssssssssssssssssssssnsasssssssassssssssssssssssess
Gidy bao tir/Gidy to thay thé Gidy bao tir s6

.............................................................. CAP NZAY ... oo
Ho, chir dém, tén nguwdi di Khai tir: ...,

NGUOI KY TRICH LUC
(Ky, ghi 0 ho, chir dém, tén, chirc vu, dong dau)

() Ghi tén co quan cp Trich lyc khai tix(ghi di cac cép hanh chinh).
) Ghi theo So trong So dang ky khai tir.
®) Chi ghi trong trudng hop da duoc cap So dinh danh c4 nhan.



CONG BAO HA NOI/S6 289+290/Ngay 02-4-2025 65

PHAN GHI CHU NHUNG THONG TIN THAY DPOI SAU NAY

TT

Ngay, thang,
nam
ghi chu

Noi dung ghi chu
(d6ng dau vao noi
dung da ghi chu)

Can cwr
ghi chu

Ho, chir dém,
tén, chir ky cua
ngwoi thue hién

ghi chu




66 CONG BAO HA NOI/S6 289+290/Ngay 02-4-2025

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
...................... 1 Doc lap - Tu do - Hanh phuc
S6: @ /TLKT-BS ... , ngay....... thang ... ... nam ...........
TRiICH LUC KHAI TU
(BAN SAO)

Ho, chir dém, tén:
Ngay, thang, ndm sinh:

Giditinh: ... Dantdc..............ooeeenn . Quéc tich:..........
S6 dinh danh c4 nhan:

Gidy to tiy than:

Da chét vao 1ac.......ccvee....... gio........... phut, ngay................ ghi bang chit:......
Noi chét:

Pi duoc dang ky khai tir tai: @ ..S8: ..o ngay........... thang....... ndm. ...

Thue hién trich luc tur:®

NGUOI KY TRICH LUC
(Ky, ghi 0 ho, chit dém, tén, churc vy, dong dau)

Chu thich:
() Ghi tén co quan thyc hién viéc cdp ban sao Trich luc khai tir (ghi du céc cap hanh chinh).

@ Ghi theo sb trong SO cép ban sao Trich luc h tich cua co quan thuc hién viéc cép ban sao
Trich luc khai tir.

®) Ghi tén co quan dang ky khai ttr, s6, ngdy thang nim dang ky.
@ Tuy theo cach thirc thuc hién, ghi & cin cir cap ban sao tir: SO dang ky khai tir hodc Co
so dir liéu ho tich dién tir.
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18. Thu tuc dang ky giam sat viéc giam hg (QT-XP-18)

Muc dich

Quy trinh nay quy dinh trinh ty va cach thirc giai quyét hd so ctia cong dan c6
dé nghi dang ky giam sat viéc gidm hg thudc tham quyén gidi quyét cua
UBND cap xa

Pham vi

- Ap dung d6i véi ca nhan c6 dé nghi dang ky giam sat viéc giam ho.

- Ap dung ddi vé6i cong chirc UBND cap xa thuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- B6 Luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Luat Tha d6 ngay 28/6/2024;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot sb diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé
Co so dir lidu ho tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi, bo
sung mot sé diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam trt gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;
- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phu sira d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vuc hd tich, quéc tich,
ching thuc;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap quy dinh
chi tiét thi hanh mot sd diéu cta Luat Ho tich va Nghi dinh s
123/2015/ND-CP cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phap
thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo Tu phéap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP
cua Chinh phu quy dinh vé Co so dir 1iéu ho tich dién tu, dang ky ho tich
tryc tuyén;
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- Théong tu s6 03/2023/TT-BTP ngay 02/8/2023 ctia B Tu phép stra doi, bo sung
mét s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP ciia Bo Tu phép quy dinh chi
tiét mot sé diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ctia Chinh
phtt quy dinh vé Co s dit liéu hé tich dién tir, ding ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 ctia B6 Tu phap sira d6i, bd
sung mot s didu ciia Thong tu s6 02/2020/TT-BTP cua Bo Tu phap ban
hanh, huéng dan su dung, quan Iy mau s6 quéc tich va mau gidy to vé quoc
tich va Thong tu s6 04/2020/TT-BTP cua B Tu phap quy dinh chi tiét thi
hanh mot sé diéu ctia Luat Ho tich va Nghi dinh sd 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luét Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, str dung thong tin
trong co s& dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan
13 nguoi gbe Viét Nam, 18 phi qudc tich;

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh cua Hoi dong nhan dan
tinh, thanh pho truc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 caa Bo Tai chinh sira doi,
bd sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC cua B Tai chinh
huéng dan vé phi va 1é phi thudc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 ctia B6 Tu phap ban hanh cong
bd tha tuc hanh chinh mé&i ban hanh duogc stra doi, bo sung trong linh vyc ho
tich thuc hién tai co quan dang ky hd tich thudc pham vi chitc nang quan ly
cua Bo Tu phap;

- Nghi quyét 06/2020/NQ-HPND ngay 07/7/2020 cia HPND thanh phd Ha
NO1 vé viéc banwhénh mot sO quy dinh thu phi, 1€ phi trén gﬁa ban thanh pho
Ha Noi thudc tham quyén quyét dinh cia HDND Thanh pho;

- Ngh1 quyét 07/2023/NQ-HPDND ngay 04/7/2023 cua HDND thanh phd Ha
Noi vé vige thu phi, 1¢ phi thude thim quyén quyét dinh cia HDND Thanh
phd trén dia ban thanh phd Ha Noi;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 cua Giam doc Trung
tam phuc vu hanh chinh cong thanh phd Ha Noi vé viéc cong bd Danh muc
thtl tuc hanh chinh méi ban hanh, thu tuc hanh chinh stra d6i, b6 sung va thi
tuc hanh chinh bi bii bo trong linh vuc ho tich, qudc tich, chimg thuc va nudi
con nudi thudc tham quyén ctia S& Tu phap, UBND cép huyén va UBND cip
xa thanh ph6 Ha Noi.
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3.2

Thanh phan ho so

>

Ban
chinh

>

Ban
sao

- To khai dang ky giam sat vi¢c giam hotheo mau (neu nguoi co
yéu cau lira chon ndp hé so theo hinh thirc tryc tiép hodc giri ho
so qua hé théng buwu chinh);

- Mau hé tich dién tw twong tacdang ky giam sat viéc giam ho
(do nguoi yéu cau cung cap thong tin theo hudng dan trén Cong
dich vu céng, néu ngwoi cé yéu cdau lira chon ndp hé so theo
hinh thire truc tuyén);

- Nguoi co yéu cau dang ky gidm sat viéc gidm hé thye hién viéc
nép/xudt trinh (theo hinh thirc tryc tiép) hodc tdi lén (theo hinh
thire trec tuyén) cdc gidy to sau:

* Gidy to phai ndp:

- Van ban la can ce chirng minh viéc thoa thudn cu/chon nguoi
giam sat viéc giam ho theo quy dinh cua Bo luat Dan su.

- Vén ban 1ty quyén theo quy dinh ciia phdp ludt trong trueong
hop ity quyén thuc hién viéc dang ky gidm sdt viéc gidm
hé. Truong hop nguwoi dwoc ity quyén la éng, ba, cha, me, con,
vo, chong, anh, chi, em rudt ciia nguoi 1y quyén thi van ban iy
quyén khéng phdi chirng thuc.

* Gidy to phai xuat trinh:

- H{ chiéu/Chitng minh nhdn ddn/Thé can cudc cong dan/Thé
can cudc/Can cuoc di¢n tr/Gidy chimg nhdn can cude hodc cdc
glay to khdac co6 dan anh va thong tin cd nhdan do co quan co
tham quyén cdp, con gid tri s dung dé chitng minh vé nhdn
thin cia nguoi ¢é yéu cau dang ky gidm sdt viéc giam hé.
Trieong hop cdc théng tin cd nhdn trong cdc gidy to ndy da c6
trong CSDLOGVDC, CSDLHTDT, dwoc hé théng dién tw dong
thi khéng phdi tdi 1én (theo hinh thirc truec tuyén);

- Gidy to ¢6 gid tri chitng minh théng tin vé cw trii trong truong
hop co quan dang ky ho tich khéng thé khai thac dwoc théng tin
vé noi cu trii ciia c¢éng dan theo cdc phwong thirc quy dinh tai
khodn 2 Diéu 14 Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 ciia Chinh phu. Trieong hop cdc thong tin ve gidy 1o
chirng minh noi cu tru da dwoc khai thac tiw Co so dir lieu quoc
gia vé dan cu bang cac phwong thirc nay thi nguoi co yéu cau
khéng phai xudt trinh (theo hinh thirc truc tiép) hodc tdi lén
(theo hinh thirc truc tuyén),
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Truong hop gii ho so qua hé thong buu chinh thi phdi giri kém
theo ban sao co chitng thuee cac gidy to phdi xuat trinh néu trén.

*Luuy

- Poi véi gidy to ndp, xudt trinh néu ngudi yéu cau nép hoé so
theo hinh thirc tryc tiép:

+ Ngueoi tiép nhdn cé trach nhiém kiém tra, doi chiéu véi thong
tin trong to khai, chup lai hodc ghi lai thong tin dé luu trong ho
so va tra lai cho nguoi xuat trinh, khong dwoc yéu cau nop ban
sao hodc ban chup gidy to do.

+ Nguwoi yéu cau dang ky hé tich cé thé ndp ban sao chiing thuc
tir ban chinh hodc ban sao dwoc cdp tir s6 goc hodc ban chup
kém theo ban chinh gidy to dé doi chiéu. T ruong hop nguoi yéu
cau ndp ban chup kém theo bdn chinh gidy to thi nguoi tiép
nhén ¢ trach nhiém kiém tra, doi chiéu ban chup voi ban chinh
va ky xdc nhdn, khéng dwoc yéu cau ngwoi di dang ky ndp bdn
sao gidy to do.

+ Nguoi tiép nhdn cé trach nhiém tiép nhin ding, di hé so
dang ky ho tich theo quy dinh cua phap ludt ho tich, khong dwoc
yéu cau nguoi dang ky ho tich nép thém gidy to ma phdp ludt ho
tich khong quy dinh phai nop.

Ngueoi tiép nhdn hé so thuc hién khai théc théng tin trong Co s¢
dit liéu quéc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu
cau dang ky ho tich da cung cdp ho, chit dém, tén; ngay, thang,
nam sinh; so dinh danh cd nhdn/thé cin cuée cong dan/thé can
cudc/chumg minh nhan dan/can cuoc dién tw. Truong hop cac
thong tin can khai thac khong co trong Co so dit lieu quoc gia vé
dan cu thi dé nghi nguoi yéu cau ké khai day du.

- Doi voi giay to gui kem theo néu nguoi yéu cau nop ho so theo
hinh thirc truc tuyén:

+ Ban chup cac glay to giti kém theo ho so dang ky giam sat
viée gidm hétruec tuyén phai bao dam ré nét, day dii, toan ven vé
noi dung, la ban chup bang mdy anh, dién thoai hodac dwoc
chup, dwoc quét bang thiét bi dién tir, tir gidy to dwoc cap hop
lé, con gia tri sir dung.

+ Trwong hop gidy to, tai liéu phdi givi kém trong hé so ding ky
giam sdt viéc giam hotruc tuyén da co ban sao dién tir hoac da
c6 ban dién tir gidy to hé tich thi ngueoi yéu cau dwge sir dung
ban dién tir nay.
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+ Khi dén co quan dang ky ho tich nhdn két qud (Trich luc ding
ky gzam sat viéc giam ho/ban sao Trich luc dang ky gzam sat
viéc giam hg), nguoi co yéu cau dang ky glam sat viéc giam ho
xudt trinh gidy to tuy thdan, nép ban chinh cdc gidy to la thanh
phan hé so dang ky gidm st viéc giam hé theo quy dinh phdp
ludat ho tich.

- Gidy to do co quan ¢é tham quyén ciia nuwde ngodi cdp, cong
chirng hodic xdc nhdn dé sir dung cho viéc dang ky ho tich tai
Viet Nam phai dwgc hop phap hoa lanh sw theo quy dinh cua
phdp ludt, trir truong hop dwoc mién theo diéu wéc quoc té ma
Viet Nam la thanh vién.

- Truong hop nguoi yéu cdu ding ky gidm sdt viéc gidm
hékhéng cung cdp dwoc gidy to néu trén theo quy dinh hodc
gidy to ndp, xudt trinh bi tdy xéa, sira chita, lam gia thi co quan
dang ky hé tich c6 tham quyén hiy b két qua dang ky gidm sdt
viéc giam ho.

3.3

S6 lwong ho so

01 bo

3.4

Thoi gian xir ly

03 ngay 1am viéc, truong hop can phai xac minh thi thoi han giai quyét duoc
kéo dai nhung khong qua 05 ngay lam viéc ké tir ngay ti€p nhan ho so.

3.5

Noi ti€p nhan va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vu cong thanh phé Ha Noi (https://dichvucong.hanoi.gov.vn)

- Bo phan Mot cira (TN&TKQ) cuia UBND cép x3 noi cu tri cta ngudi duoc
giam ho

Hoic dia diém tiép nhan va tra két qua hd so theo Thong bao ciia cap co tham quyén

3.6

Lé phi, Phi

- Mién L& phi.
- Phi c4p ban sao Trich luc dang ky gidm sat viéc giam ho (néu c6 yéu cau):
8.000 dong/ban sao

3.7

Két qua thye hién thi tuc hanh chinh:

- Trich luc dang ky dang ky giam sat viéc giam ho (ban chinh), ban sao Trich
luc dang ky giam sat viéc giam ho(truwong hop yéu cau cap ban sao Trich luc
dang ky giam sat viéc giam hg).
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- Ban dién tw Trich luc dang ky giam sat viéc giam ho(Ban dién tur sé tu dong
gui vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thw dién tu/thiéet bi
so/dién thoai cua nguoi yéu cau sau khi da hoan tat thu tuc dang ky giam sat

viéc giam ho tqi co quan dang ky ho tich).

3.8

Quy trinh xir ly cong viéc

TT

Trinh tyw

Trach
nhiém

Thoi
gian

Biéu mau
/Két qua

Trang
thai H¢
th(")ng

Bl

Hb so duoc ndp truc tiép tai B0 phan
Mot cura hoac gtri qua hé thong buu
chinh hodc ndp truc tuyén

- Truong hop nop hd so truc tiép,
cong dén nop ho so_tai BO phan
Mot cira co thim quyén; nop 1& phi
néu thudc trudng hop phai ndp 18
phi; ndp phi cap ban sao Trich luc
dang ky giam sat viéc giam ho néu
c6 yéu cau cap ban sao Trich luc
dang ky giam sat viéc giam ho.

- Truong hop ndp hd so truc tuyén,
cong dan truy cap Cong dich vu cong
qudc gia hoic Céng dich vu cong
thanh phd, dang ky tai khoan, xéac
thuc ngudi dung theo hudéng dan,
dang nhap vao hé thdng (Tai khoan
gdm Tén Pang nhap va Mat khau
VNelD), xac dinh ding UBND cap
x4 c6 tham quyén.

Cong DVC két ndi véi CSDLDC dé
khai thac cac truong thong tin cua
cong dan c6 trong CSDLDC.
Cong dan lya chon:
- Dich vu céng truc tuyén,

- Quéan, Huyén, Thi xa
- UBND x&, phuong, thi tran co
thim quyén
- Linh vuc HO tich,
- Thu tuc Pang ky giam sat viéc
giam ho

Cong
dan

Thanh
phan ho so
theo
Muc 3.2

Biéu mau
dién tr
tuong tac
dang ky
giam sat
viéc gidm
ho
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Cong dan cung cap thong tin theo
biéu miu dién tir twong tac ding ky
giam sat viéc giam ho (cung cép
trén Cong dich vu cong), dinh kém
ban chup hodc ban sao dién tur cac
gidy t0, tai liéu theo quy dinh; nop
phi, 18 phi, hoan tat viéc ndp ho so.

B2

Cong chuc B§ phan Mot ctra truy
cap Hé thong thong tin giai quyét
thu tuc hanh chinh cta thanh phd
kiém tra tinh chinh xac, dﬁy du,
théng nhét, hop 1¢ cua hd so.

(1) Truong hop hd so day du, hop
1€, thi tlep nhan hd so; néu tlep
nhan hd so sau 15 gio thi c6 Phiéu
hen, tra két qua cho ngudi €O yeu
cau trong ngay lam viée tiép theo
(néu nguodi c6 yéu cau lya chon
hinh thirc nop hd so truc tiép) hoac
guri ngay Phiéu hen, tra két qua qua
thu dién tir hodc gui tin nhan hen
tra két qua qua dién thoai di dong
cho nguoi ¢ yeu cau (néu ngudi co
yéu cau lya chon hinh thirc nop ho
SO truc tuyen),

Sau khi tiép nhan ho so theo hinh
thirc ndp tryc tiép, cong chic Bo
phan Mot ctra thuc hién sb hoa (sao
chup, chuyén thanh tai liéu dién tur
trén hé thong thoéng tin, co so dir
liéu) va ky s6 vao tai liéu, ho so
giai quyét tha tyc hanh chinh da
duoc s6 hoa theo quy dinh.

ii) Truong hop hod so chua day du,
hop 1¢, thi c6 thong bao cho nguoi
yéu cau bd sung, hoan thién ho S0,
néu 16 loai gidy to, ndi dung can bd
sung dé ngudi c6 yéu cau bd sung,
hoan thién. Sau khi hd so duogc bod
sung, thuc hi¢n lai budce (i);

Cong
chirc
B
phan
Mot
cua

01 gio
lam viéc

HO so
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(iii) Truong hop nguoi c¢d yéu cau
dang ky giam sat viéc gidam hod
khong bo sung, hoan thién dugc hd
so thi bdo cdo Truong bd phan mot
ctra c6 thong bao tir chdi giai quyét
yéu cau diang ky giam sat viéc
giam ho.

B3

Cong chac BO phan Mot cua
chuyén hé so da tiép nhan dén cong
chiac Tu phap - HO tich qua HéE
thong thong tin giai quyét thi tuc
hanh chinh caa Thanh phé (Trudng
hop Hé théng thong tin giai quyét
thu tuc hanh chinh cua Thanh phd
da lién thong voi Hé thong dang ky,
quan 1y hé tich cia B§ Tu phap thi
hé théng tu dong chuyén ho so dén
Hé théng ding ky, quan 1y ho tich
cua B Tu phap; Truong hop hé
théng chua tich hop chic ning tu
dong chuyén, cong chirc Tu phap -
Ho tich thuc hién chuyén hd so tir
Hé thong thong tin giai quyét thu
tuc hanh chinh ctia Thanh phd sang
Hé théng ding ky, quan 1y ho tich
cua Bo Tu phap)

Cong
chirc
Mot
cua
Cong
chuc
Tu
phap -
Ho
tich

01 gio
lam viéc

HO so

B4

Cong chirc tu phap - ho tich thim
tra ho so (thdm tra tinh thong nhat,
hop 1& cua cac thong tin trong hd
s0, gidy to, tai liéu do nguoi yéu
cau nop, xuat trinh hodc dinh kém).
+ Trudng hop hd so can bd sung,
hoan thién hoic khong du diéu kién
giagi quyét, phai tr chdi thi gui
thong bao vé tinh trang ho so téi Bo
phan mét cira dé théng bao cho
ngudi ndp hd so — thuc hién lai
budc (i1) hoac (iii);

Cong
chirc
Tu
phap -
Ho
tich

Khong
qua 02
ngaylam
viéc,
truong
hop cdn
phai xac
minh thi
thoi han
giai
quyét
duoc

HO so
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+ Truong hop can phai kiém tra,
xac minh lam rd hodc do nguyén
nhan khac ma khong thé tra két qua
ding thoi gian da hen thi cong chue
lam cong tac hd tich 1ap Phiéu xin
16i va hen lai ngay tra két qua, trong
d6 néu ro 1y do cham tra két qua va
thoi gian hen tra két qua, chuyén
B6 phan mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi co yéu cau
Itra chon hinh thtc ndép hd so truc
tiép), hodc gui Phiéu xin 18i va hen
lai ngay tra két qua qua thu dién tor
hodc giri tin nhan qua dién thoai di
dong cho ngudi co yéu ciu (néu
ngudi c6 yéu cdu lya chon hinh
thire ndp ho so truc tuyén).

+ Néu thay yéu cau dang ky giam
sat viéc giam ho du diéu kién theo
quy dinh phap luat, hd so day du,
hop 1€, ding quy dinh, truong hop
tiép nhan ho so ding ky giam sat
viéc giam hd theo hinh thuc truc
tiép, thi cong chirc tu phap - ho tich
thuyc hién viéc ghi vao S6 ding
kygiam sat viéc giam hd, cap nhat
thong tin dang ky gidm sat viéc
giam ho va luu chinh thuc trén
Phan mém dang ky, quan 1y ho tich
dién tr dung chung.

Truong hop tiép nhan hd so ding
ky giam sat viéc giam hd theo hinh
thirc truc tuyén, cong chuc tu phap
- ho tich giri lai biéu mau Trich luc
dang kygiam sat viéc giam ho dién
tir voi thong tin day du cho nguoi
yéu cdu qua thu dién tir hodc thiét
bi s6.

kéo dai
nhung
khong
qua 05
ngay
lam viéc
ké tir
ngay
tiép
nhdn ho
S0.
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Nguoi yéu cau c6 trach nhiém kiém
tra tinh chinh xac, ddy du cua cac
thong tin trén biéu mau Trich luc
dang ky giam sat viéc gidm ho dién
tr va xac nhan (t6i da mot ngay).
Néu nguoi cd yéu cau xac nhan
thong tin da théng nhat, diy du
hodc khong co phan hdi sau thoi
han yéu cau thi cong chuc tu phép -
ho tich thuc hién viéc ghi ndi dung
vao SO dang ky giam sat viéc giam
hQ, cap nhat thong tin dang ky giam
sat viéc giam hova luu chinh thic
trén Phan mém dang ky, quan 1y ho
tich dién tr dung chung.

Cong churce tu phap - hd tich in Trich
luc dang ky gidm sat viéc giam hg,
trinh Lanh dao UBND cép xi ky,
ky sd chuyén hd so tir Hé thong
thong tin dang ky, quan ly ho tich
sang Hé thong thong tin giai quyét
tht tuc hanh chinh, hoan thién ho
SO, chuyén Bd phén Mot ctra

B5

- Lanh dao UBND cép x4 ky Trich
luc dang ky giam sat viéc giam ho
ban gidy, ky s6 Trich luc ding ky
giam sat viéc giam ho ban dién tu;
chuyén coéng chic Tu phap - Ho
tich va cong chuc Van phong -
Thong ké dé dong dau, phat hanh.

- Hé théng tu chuyén két qua giai
quyét dién tir dén Bo phan Mot ctra.
Trong trudng hop hé thdng chua
tich hgp chirc ndng nay thi cong
chic Tu phap — ho tich tai ban két
qua dién tir trén Hé théng ding ky
va quan ly ho tich cia B Tu phap
va day ban két qua dién tu 1én He
thong thong tin giai quyet TTHC
cia Thanh phd chuyén Bo phan
Mot cura.

Lanh
dao
UBND
cép xa
Cong
churc
TP-HT
Cong
chirc
VP-TK
Cong
chirc
Bo
phan
Mot
cua

Khong

qua 02

gio lam
viéc

Trich luc
dang
kygiam sat
viéc gidm
ho

Hé thong
gui tin
nhan t6i
email
cua cong
dan
thong
bao da co
két qua
kinh moi
cong dan
dén nhan
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- Ban gidy két qua chuyén cho cong
chic Tu phap — ho tich. Cong chirc
Tu phap — ho tich chuyén B¢ phan
Mot ctra dé tra két qua.
1. P& nghi céng dan xuat trinh ban Truong
chinh gidy to tiy than, hd so hQ:p(gG
2. Xéc nhan da déi chiéu ban chinh o
\ liéu dan
3. D& nghi cong dan ky vao To cu da
khai va S6 theo quy dinh ctua Luat duoc tich
Ho tich. hop, chia
Truong hop Thanh phd quy dinh| Cong ¢, kAét
dia diém tra két qua nam ngoai tru| chirc noi, cong
s0 UBND cép xd c6 thim quyén| Tu da,n da c6
gidi quyét thi Thanh phé va cip c6| phép - xac thyc
2 A A , , 2 A , dinh
tham quyén can c6 phuong an dé| HO Trich luc
A A Lo xR TTA g . . Trong . 1 danh
cong dan ky vao s6 Ho tich trude| tich .\ dang ky A
B6| .0 A ix v A gioy ., dién tu,
khi nhidn két qua hodc can coé > viéc gidam | A A
(AR A A A 1A hanh o cong dan
phuong an d€ cong dan nhan két Cong hinh sat viéc khong
qua tai UBND cép xa. chie | S | gidmh® | cdn xudt
4. Thu phi cdp ban sao trich| Bo trinh
luc(néu c6) (8.000d/ban trich luc) | phan gidy to
5. Tra két qua cho cong dan: Ban| Mot tay Ehéﬂ
chinh, Ban sao. cua Thgflg
. . 1 t
6. Gui ban dién tir qua H¢ thong glA ong
£ oxs \ . 1 0 voi
dén tai khoan, email, Kho quan ly Céng
di hé‘u dién tu cua cong dﬁl? Dich vu
7. HO so, két qua giai quyét TTHC cong
duoc s6 hoa quéc gia

8. Luu trit h so theo quy dinh

Biéu mau

Hé thng biéu mau (Thong tu s6 01/2018/TT-VPCP ctia Vian phong Chinh phi)

Td khai dang ky giam satviéc giam ho (néu ndp hod so truc tiép) (Thong tu sd

04/2024/TT-BTP cua Bo Tu phap)

Trich luc dang ky giam sat viéc giam ho (Thong tu sé 04/2020/TT-BTP cua

Bo Tu phép)

Biéu mau dién tr tuong tac dang ky giam sat viéc giam ho (néu ndp hod so

trye tuyén) (Thong tu s6 03/2023/TT-BTP cua Bo Tu phép).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY GIAM SAT VIEC GIAM HQ

Ho, chit dém, t&n NGUOT YEU CAU: ..o
Ngay, thang, NAM SINN: ......ccooooo e
GHAY 1O 1Y thAN: @ oo

INOT CU T Bl oo

Dé nghi co quan diing ky giam sat viéc giam h:

Nguoi giam sat viéc giam ho 1a ¢4 nhan:

Ho, Chit A€M, t8IN: ..o

Ngay, thang, NAM SINN: .......cooooo e e
Gi6i tinh: @ DAN tOC: @ Qudc tich: @

GHAY O Y thANT B e oo
INOT CU T B) e oo e
Nguoi giam sat viée giam ho 1a phap nhan: ©

Ngay, thang, ndm thanh LAP: ...
GIAY PHEP thANN TAP: oo eeee e e
U SO et
Ho, chitr dém, tén nguoi Gal di€N: ...
CIIUEC VUL ettt et ee s eeeeeeee e
GHAY 1O TUY FRANL oo eese e see e e
Viée giam hQ dwge GIAm SA: ...
Trich lyc dang ky giam ho $6: ... NZAY .o thang............... nam......
DEANG KY 1211 @) e e e
NOi dung giam sat viéc giam hQ: ...
To61 cam doqn nhitng ndi dung khai trén day la ding su that va chiu trach nhiém
trudc phap luat vé cam doan ctia minh.
Lam tqi: ......... , ngay... thang ... nam ...
Nguoi yéu cau
(Ky, ghi vo ho, chit dém, tén)

Dé nghi cép ban sao ©: C6 |_|, Khong L]
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Chu thich:

™) Can ctr nguoi gidm sat viéc giam ho 1a ca nhan hay phap nhan, ngudi yéu cau ghi thong
tin vao muc tuong tng trong To khai.

() Ghi rd tén co quan ding ky giam sat viéc giam ho.

@Ghi s6 dinh danh ca nhan/can cudc cong dan/thé cin cude.

Vi du: Cian cudce cong dan sb 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021.

Trudng hop khong c6 sé dinh danh ca nhan/can cude cong dan/thé can cudc thi ghi gidy to
hop 18 thay thé (ho chiéu, ching minh nhén dan,...).

®) Chi ghi trong trudng hop ngudi cd yéu cau dang ky ho tich chua co/khong cung cép sd
dinh danh c4 nhéan/cén cudc cong dan/thé can cudc/chimg minh nhan dan.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi diang ky thudng tr; néu
khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam tra; truong hop khong c6 noi dang
ky thuong tri va noi dang ky tam tru thi ghi theo noi ¢ hi¢n tai.

@ Ghi 5 tén co quan da ding ky viéc giam ho.

) Pé nghi ddnh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 1 s6 lugng
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NOI DUNG BIEU MAU HO TICH PIEN TU TUONG TAC
PANG KY GIAM SAT VIEC GIAM HQ

I. Thong tin vé nguoi yéu ciu ding ky giam sat viéc giam ho

(1) Ho, chir dém, tén;

(2) Sé dinh danh c4 nhan;

(3) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh séng);

(4) Giay to tiy than: Loai gidy to st dung (CCCD/CC/CMND/H{ chiéu/Gidy
to hop 1€ thay thé); so, ngay, thang, nam cap, co quan cap; ban chup dinh kém.

II. Thong tin vé nguoi giam sat viéc giam ho

(5) Ho, chit dém, té€n/Tén phap nhan;

(6) Ngay, thang, ndm sinh (tdch biét riéng 03 truong thong tin ngay, thang,
nam)/Ngay, thang, ndm thanh 14p phdp nhan (tach biét riéng 03 truong thong tin
ngay, thang, nam);

(7) Gidi tinh (khong khai ddi voi phap nhéan);

(8) Dén toc (khong khai ddi v6i phap nhén);

(9) Qudc tich (khong khai dbi véi phap nhan);

(10) Sb dinh danh ca nhan (khong khai d6i v6i phap nhan);

(11) Gidy to tiy than: Loai gidy to st dung (CCCD/CC/CMND/HY chiéu/Gidy
to hop ’lé thay thé); sO, ngay, thang, nam ’cép, co quan c:élp; ban chup dinh
k?m/Giéy phép thanh 1ap phdp nhan: Loai giay to st dung; so, ngay, thang, nam
cap, co quan cap; ban chyp dinh kém;

(12) Noi cu tra (noi thuong tra/noi tam tri/noi dang sinh sdng)/tru sé cua
phap nhan;

(13) Ho, chir dém, tén nguoi dai di€n phap nhan (khong khai ddi véi ca nhan);

(14) Chire vu (khong khai ddi v6i ca nhan);

(15) Gidy to tuy th:ém Cl}la nguol  dai diér}: Lroa}i gidy to sur du’ng
(CCCD/CC/CMND/HC) chic¢uw/Giay to hop 1€ tbay the); so, ngay, thang, nam cap,
co quan cap; ban chup dinh kém (khong khai doi voi ca nhan).

I11. Thong tin vé viéc giam h dwoe giam sat

‘( 16),D€1 dang ky giam ho tai: (co quan diang ky); ngay, thang, nim ding ky; sd,
quyén so;

(17) No6i dung dang ky giam sat viéc giam ho;
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(18) Dé nghi cap ban sao:

L] Co

S6 luwong ban sao yéu cau: ...

[] Khéng

(19) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cég thong tin cung cap 1a dung su that va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan cua minh.

* Biéu rrﬁu dién tr twong tac ghi nhan thoi gian‘ (g0, phut, gidy, ngay, thang,
nam) ’hoa‘m tat viéc cung cap thong tin; nguoi yéu cau trude dé da dang nhdp vao
hé thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau ding ky giérp sat viéc gidm hd nhan Trich luc dang ky gidm sat
viéc gidm ho (ban chinh) truc ti€p tai co quan dang ky hd tich.

Ban dién tir s& tw dong gui vé dia chi thu dién tu/thiét bi so/dién thoai cua
nguoi yéu cau sau khi da hoan tat thu tuc dang ky giam sat viéc giam ho tai co
quan dang ky ho tich.
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19. Thii tuc ding ky cham dit giam sat viée giam ho (QT-XP-19)

Muc dich

Quy trinh nay quy dinh trinh ty va cach thirc giai quyét hd so cta cong dan co
deé nghi dang ky cham dut giam sat viéc giam ho thudc tham quyén giai quyét
cua UBND cap xa

Pham vi

- Ap dung d6i v6i ca nhan c6 dé nghi dang ky chdm dut giam sat viéc
giam ho.

- Ap dung ddi véi cong chirc UBND cap x4 thuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- B6 Luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Luat Tha d6 ngay 28/6/2024;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh pht quy dinh
chi tiét mdt s6 diéu va bién phap thi hanh Luat HO tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé
Co s¢ dir liéu ho tich dién tu, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu stra doi,
b6 sung mot sO di€u cua cac nghi dinh lién quan dén viéc ndp, xuat trinh
s0 ho khau, s6 tam tra giay khi thyc hién thu tuc hanh chinh, cung cap dich
vu cOng;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cia Chinh phu sira doi,
b6 sung mdt so di€éu cua cac Nghi dinh trong linh vuc ho tich, quoc tich,
ching thuc;

- Thong tu sb 04/2020/TT- -BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét sé diéu cua Luat Ho tich va Ngh1 dinh s

123/2015/ND-CP caa Chinh phu quy dinh chi tiét mét sé diéu va bién
phép thi hanh Luat HJ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo Tu phap quy dinh
chi tiét mot sd diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP
ctia Chinh phu quy dinh vé Co sé dit liéu ho tich dién tir, dang ky ho tich
tryc tuyén;
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- Théng tur s6 03/2023/TT-BTP ngay 02/8/2023 ctia Bo Tu phap stra doi, bo sung
mdt s6 ndi dung ctia Thong tu s6 01/2022/TT-BTP cia B Tu phap quy dinh chi
tiét mot sd diéu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP cta Chinh
phu quy dinh vé Co so dit liéu h tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 04/2024/TT-BTP ngay 06/6/2024 ciia B6 Tu phap stra doi, bd
sung mot s dicu ciia Thong tu sb 02/2020/TT-BTP ctia B Tu phap ban
hanh, huéng dan st dyng, quan ly mau s6 qudc tich va miu gidy to vé quoc
tich va Thong tu sd 04/2020/TT-BTP cta Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cta Luat Ho tich va Nghi dinh sé 123/2015/ND-CP cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung thong tin
trong co s& dit 1iéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan
13 nguoi gdc Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo Tai chinh huéng
dan vé phi va 1& phi thuoc tham quyén quyét dinh ciia Hoi dong nhan dan
tinh, thanh pho tryc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cuaBo Tai chinh sira doi,
bd sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC cua B Tai chinh
hudng dan vé phi va 1¢ phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Quyét dinh s6 85/QD-BTP ngay 14/01/2025 cia Bo Tu phéap ban hanh cong
bd tha tuc hanh chinh méi ban hanh dugc sira ddi, bd sung trong linh vuc ho
tich thuc hién tai co quan dang ky ho tich thudc pham vi chirc nang quan ly
cua Bo Tu phap;

- Nghi quyét 06/2020/NQ-HPND ngay 07/7/2020 cia HDND thanh phd Ha
NoO1 vé viéc ban hanh m@t sO quy dinh thu phi, 1¢ phi trén dia ban thanh pho
Ha Noi thuoc tham quyén quyét dinh cia HDND Thanh pho;

- Nghl quyét 07/2023/NQ-HPDND ngay 04/7/2023 cua HDND thanh phd Ha
NOoi vé viéc thu phi, 1¢ phi thudc thim quyén quyét dinh cia HDND Thanh
phd trén dia ban thanh phé Ha Noi;

- Quyét dinh s6 100/QD-TTPVHCC ngay 18/02/2025 ctia Giam ddc Trung
tam phuc vu hanh chinh céng thanh phé Ha Noi vé viéc cong bdé Danh muc
tht tuc hanh chinh méi ban hanh, tha tuc hanh chinh sira doi, bo sung va tha
tuc hanh chinh bi bai bo trong linh vuc ho tich, qubc tich, chimg thuc va nudi
con nudi thudc thAm quyén ctia S¢ Tu phap, UBND cép huyén va UBND cip
xa thanh phb Ha Noi.
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3.2

Thanh phan ho so

>

Ban
chinh

>

Ban
sao

- To khai dang ky cham dirt gidm sdt viéc gidm hé theo madu
(neu nguoi co yéu cau lywa chon ngp ho so theo hinh thirc truc
tiép hodc givi hé so qua hé théng buu chinh);

- Mdu h¢ tich dién tir twong tacdang ky cham dirt gidm sat viéc
giam h¢ (do nguoi yéu cdu cung cdp thong tin theo huong dan
trén Cong dich vu céng, néu nguoi cé yéu cau lwa chon nép ho
so theo hinh thirc truec tuyén);

- Nguoi ¢6 yéu cdu dang ky cham dvt gidm sdt viéc giam ho
thwe hién viéc ndp/xudt trinh (theo hinh thirc tric tiép) hodc
tdi 1én (theo hinh thirc truec tuyén) cdc gidy to sau:

* Gidy to' phai ndp:

- Gidy to lam can cir cham dirt gidm sdt viéc gidm hé theo quy
dinh cua Bo ludt Dan su.

- Van ban 1y quyén theo quy dinh ciia phdp ludt trong truong
hop iy quyén thuc hién viéc dang ky cham dirt giam sdt viéc
gidm ho. Truong hop nguoi dwoc iy quyén la éng, ba, cha,
me, con, vo, chéng, anh, chi, em rudt cua nguoi uy quyén thi
van ban ity quyén khéng phai chirng thiee.

* Gidy to' phai xuit trinh:

- Hj chiéu/Chirng minh nhdn dan/Thé cdan cude cong ddan/Thé
can cuwoc/Can cwoc dién ZL?/Gicfy chirng nhan can cuoc hodc
cdc gidy to khdc ¢é dan anh va théng tin cd nhdn do co quan
c6 tham quyén cdp, con gid tri sir dung dé chimg minh vé nhdn
thén ciia ngwoi c6 yéu cau dang ky cham dirt gidm sdt viéc
gidm hé. Truwong hop cdc théng tin cd nhén trong cdc gidy to
nay da cé trong CSDLOGVDC, CSDLHTPT, dwoc hé théng
dién tw dong thi khong phdi tdi lén (theo hinh thirc triec tuyén).

- Gidy to ¢6 gid tri chirng minh théng tin vé cw trii trong
trieong hop co quan ddng ky hé tich khéng thé khai thdc dwoc
théng tin vé noi cu trii ciia céng dan theo cdc phwong thirc quy
dinh tai khoan 2 Diéu 14 Nghi dinh s6 104/2022/NP-CP ngay
21/12/2022 cua Chinh phii. Truong hop cdc thong tin vé gidy
to' chitng minh noi cu tri da dwoc khai thac tir Co so dit liéu
quoc gia vé dan cu bang cdc phwong thirc nay thi nguoi c6
yéu cau khong phdi xudt trinh (theo hinh thirc truc tiép) hodc
tdi 1én (theo hinh thirc triec tuyén);
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Truong hop giri ho so qua hé thong buu chinh thi phdi giri
kem theo ban sao co chung thuc cdc gidy to phai xudt trinh
néu trén.

*Luuy

- Déi véi gidy to ndp, xudt trinh néu ngwoi yéu cau nép ho so
theo hinh thirc truec tiép:

+ Nguoi tiép nhdn cé trdach nhiém kiém tra, doi chiéu voi
théng tin trong to khai, chup lai hodc ghi lai thong tin dé luu
trong ho so va trd lai cho nguoi xudt trinh, khéng dwoc yéu
cau nép bdn sao hodc ban chup gidy to do.

+ Nguwoi yéu cau ding ky hé tich ¢6 thé ndp ban sao chitng
thue tw ban chinh hodac ban sao dwoc cdp tir s6 géc hodac ban
chup kem z‘heo ban chinh gidy to dé doi chiéu. T rwd’ng hop
nguoi yeu cau nép ban chup kém theo bdn chinh gidy to thi
ngueoi tiép nhdn ¢ trach nhiém kiém tra, doi chzeu ban chup
vGi ban chinh va ky xdc nhdn, khéng dwoc yéu cau ngwoi di
ddang ky ndp ban sao gidy to do.

+ Nguoi tiép nhdn cé trach nhiém tiép nhan ding, diit ho so
dang ky ho tich theo quy dinh cua phdp ludt ho tich, khong
diroc yéu cau nguwoi dang ky hé tich ndp thém gidy to ma phdp
ludt ho tich khong quy dinh phdai nop.

Nguoi tiép nhdn hé so thwe hién khai théac théng tin trong Co
s6 di liéu quoc gia vé dan cw theo quy dinh phdp ludt néu
nguoi yéu cdau dang ky hé tich da cung cdp ho, chir dém, tén;
ngay, thang, nam sinh; s6 dinh danh ca nhan/thé can cuoc
cong dan/thé can cwdc/chirng minh nhan ddn/can cuoc dién
twe. Truong hop cdc thong tin can khai thdc khéng ¢ trong Co
s& dit lidu quoc gia vé dan cw thi dé nghi ngueoi yéu cdau ké
khai day di.

- Poi véi gidy to giri kém theo néu nguoi yéu cau nop hé so
theo hinh thirc truec tuyén:

+ Ban chup cdc gidy to givi kém theo ho so dang ky cham dirt
gidm sdt viéc giam hé truc tuyén phdi bao dam ré nét, day di,
toan ven vé ni dung, la ban chup bcing may anh, dién thoai
hodc dwoc chup, duoc quét bcing thiét bi dién nr, tir gidy to
dwroc cdp hop 18, con gid tri sir dung.
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+ Trwong hop gidy to, tdi liéu phdi giri kém trong hé so ding
ky cham dirt gidm sat viéc gidm hé triec tuyén da c6 ban sao
dién tw hodac da co ban dién tw gicfy to ho tich thi nguoi yéu
cau dwoce sir dung ban dién tir nay.

- Khi dén co quan dang ky hé tich nhan két qua (Trich luc
dang ky cham dirt gidm sat viéc gidm hé/ban sao Trich luc
dang ky cham dirt gidm sdt viéc gidm hd), nguoi cé yéu cdu
dang ky cham dirt gidm sdt viéc gidm ho xudt trinh gidy to' tuy
thén, ndp cdc gidy to la thanh phan ho so ding ky cham dirt
giam ho theo quy dinh phap ludt ho tich.

- Gidy to do co quan cé tham quyén ciia nuée ngodi cdp, cong
chimg hodc xdc nhdn dé sir dung cho viéc dang ky ho tich tai
Viét Nam phai dwoc hop phap hoa lanh sy theo quy dmh cua
phap ludt, trir trieong hop dwege mién theo diéu wéc quoc té ma
Viet Nam la thanh vién.

- Truong hop nguoi c6 yéu cau ding ky cham dirt gidm sdt
viéc gidm hg khéng cung cdp dwoc gidy to néu trén theo quy
dinh hodc gidy to ndp, xudt trinh bj tdy xéa, sira chita, lam gid
thi co quan ding ky hé tich ¢é tham quyén hiy bé két qua
dang ky cham dirt gidm sat viéc gidm hé.

3.3

S6 lwong ho so

01 bo

3.4

Thoi gian xir ly

03 ngay lam viéc, truong hop can phai xac minh thi thoi han giai quyét duoc
kéo dai nhung khong qua 05 ngay lam viéc ké tir ngay tiép nhan hd so.

3.5

Noi tiép nhén va tra két qua

- Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

- Cong Dich vy cong thanh ph Ha Noi (https://dichvucong.hanoi.gov.vn)

- Bo phan Mot ctra (TN&TKQ) caa UBND cép xi noi dd dang ky gidm sdt
viéc giam ho

Hoic dia diém tiép nhan va tra két qua ho so theo Thong bao cia cip co thim quyén

3.6

L¢ phi, Phi

- Mién Lé phi.
- Phi c4p ban sao Trich luc ding ky cham dut giam sat viéc giam ho (néu c6
yéu cau): 8.000 dong/ban sao
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3.7

Két qua thwe hién thii tuc hanh chinh:

- Trich luc dang ky cham dirt giam sat viéc giam hé (ban chinh), ban sao
Trich luc dang ky cham dirt giam sat vi¢c giam ho (trwong hop yéu cau cdp
ban sao Trich luc dang ky cham dirt gidm sat viéc giam hd).

- Ban dién tir Trich luc dang ky cham dirt gidm sat viéc giam hé (Ban dién tir
sé tw dong guri vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thw dién
t/thiét bi so/dién thoai cia nguoi yéu cau sau khi da hoan tat thi tuc dang
ky cham dirt gidm h tai co quan dang ky ho tich).

3.8| Quy trinh xir ly cong viéc
. v |k x Trang
m oty e R
: q thong
Ho so duge nop truc tiép tai Bc} phan Thanh
Mot cua hoac gui qua hé thong buu phin hd
chinh hodc ndp truc tuyén so theo
- Truong hop ndép hod so truc tiép, Muc 3.2
cong dan ndp ho so tai B6 phan Mot
ctra ¢6 thAm quyén; nop 1& phi néu
thudc truong hop phai ndp 1€ phi; nop
phi cdp ban sao Trich luc dang ky
cham dut giam sat viéc giam ho néu
c¢6 yéu cau cp ban sao Trich luc ding Tai khoan
ky cham dut giam sat viéc giam hd. gdém Tén
- Trudng hop ndp hd so truc tuyén, Cong Dat}g nl}ap
B1!| A R R 2 . R ) va Mat
cong dan truy cap Cong dich vu cong| Jan X
Iy < AR . A khau
quoc gia hodac Cong dich vu cong
thanh phd, diang ky tai khoan, xac VNelD
thuc nguodi dung theo hudéng dan,
ding nhdp vao hé théng, xac dinh L
dung UBND cép xi c6 thim quyén. Bl‘?}l mau
Cong DVC két ndi v6i CSDLDC dé uf;,il;t;c
khai thidc cac truong thong tin cua ding ky
cong dan co6 trong CSDLDC. X
cham
Cong dan lya chon: datgiam
- Dich vu cong truc tuyén, sat vice
giam hg

- Quan, Huyén, Thi xa
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- UBND xa, phuong, thi trAn ¢6
tham quyén

- Linh vuc HJ tich,

- Thu tuc Pang ky chdm dut giam
sat viéc giam ho

Cong dan cung cip thong tin theo
biéu miu dién tir tuong tac ding ky
chdm dut giam sat viéc giam ho
(cung cip trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién
tlr cac gidy to, tai liéu theo quy dinh;
ndp phi, 1¢ phi, hoan tat viéc nop
ho so.

B2

Cong chuc BO phan Mot ctra truy
cap Hé thong thong tin giai quyét thu
tuc hanh chinh cua thanh phd kiém
tra tinh chinh x4c, diy du, théng
nhat, hop 1é ctia hd so.

(i) Truong hop hd so ddy du, hop
16thi tiép nhan ho so; néu tiép nhan
ho so sau 15 gio thi ¢6 Phleu hen, tra
két qua cho nguoi co yéu ciu trong
ngay lam viéc tiép theo (néu nguoi
¢6 yéu cau lya chon hinh thirc nop hd
so truc tiép) hodc giri ngay Phiéu
hen, tra két qua qua thu dién tir hodc
gui tin nhan hen tra két qué qua dién
thoai di dong cho ngudi co yéu cau
(néu nguoi ¢o yéu cau lya chon hinh
thire nop ho so truc tuyén);

Sau khi tiép nhan hd so theo hinh
thirc ndp truc tiép, cong chirc B
phan Mot cira thuc hién s6 hoa (sao
chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s¢ dir
liéu) va ky sb vao tai liéu, hd so giai
quyét thu tuc hanh chinh da duge sb
hoa theo quy dinh.

Cong
chtrc
Bo
phan
Mot
cua

01 gio
lam
Viéc

HO so
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ii) Trudng hop hd so chua day du,
hop 1¢, thi c6 thong bdo cho nguoi
yéu cau bo sung, hoan thién hd so,
néu o loai gidy to, ndi dung can bd
sung dé ngudi cd yéu cau bd sung,
hoan thién. Sau khi hd so dugc bd
sung, thuc hién lai budc (i);

(iii) Truong hop ngudi cd yéu cau
dang ky chdm dut giam sat viéc giam
hoé khong bo sung, hoan thién duogc
ho so thi bao cdo Truéng bo phan
mot ctra c6 thong bdo tir chdi giai
quyét yéu cau ding ky chim dat
giam sat viéc gidm ho.

B3

Cong chirc Bo phan Mgt ctra chuyén
ho so di tiép nhan dén cong chic Tu
phap - Ho tich qua Hé théng thong
tin giai quyét thu tyc hanh chinh cta
Thanh phd (Truong hop Hé thong
thong tin giai quyét thi tuc hanh
chinh cta Thanh phd da lién thong
v6i Hé théng dang ky, quan 1y ho
tich cia Bo Tu phap thi hé théng tu
dong chuyén hd so dén Hé théng
dang ky, quan 1y ho tich cua B§ Tu
phap; Truong hop hé théng chua tich
hop chtrc ning ty dong chuyén, cong
chiic Tu phép - HO tich thuc hi¢n
chuyén ho so tir Hé thong thong tin
giai quyét thu tuc hanh chinh cua
Thanh phd sang Hé théng dang ky,
quan 1y ho tich cua B§ Tu phap)

Cong
churc
Mot
cua
Cong
churc
Tu
phap -
Ho
tich

01 gio
lam
Viéc

HO so

B4

Cong chuc tu phap - ho tich tham tra
h6 so (tham tra tinh théng nhat, hop
1¢ ciia cac thong tin trong ho so, gidy
t, tai liéu do ngudi yéu cAu nop,
xuat trinh hodc dinh kém).
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+ Truong hop hd so cin bo sung,
hoan thién hoic khong du diéu kién
giai quyét, phai tr chdi thi guri
thong bao vé tinh trang hd so tdi
Bo phan mot ctra dé thong bao cho
ngudi ndp hd so — thyc hién lai
budc (i1) hodc (iii);

+ Truong hop can phai kiém tra, xac
minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung
thoi gian da hen thi cong chic lam
cong tac ho tich 1ap Phiéu xin 15i va
hen lai ngay tra két qua, trong d6 néu
13 1y do cham tra két qua va thoi gian
hen tra két qua, chuyén Bd phan mdt
ctra dé tra cho ngudi ¢ yéu cau (néu
nguoi c6 yéu cau lya chon hinh thire
ndp ho so truc tiép), hoic giri Phiéu
xin 16i va hen lai ngay tra két qua
qua thu dién tir hodc g tin nhan qua
dién thoai di dong cho ngudi co yéu
cau (néu ngudi c6 yéu cau lya chon
hinh thirc ndp hd so tryc tuyén).

+ Néu thdy yéu cau ding ky cham
dut giam sat viéc giam ho du diéu
kién theo quy dinh phap luat, ho so
day du, hop 18, dung quy dinh,
truong hop tiép nhan hd so diang ky
chim dut gidm sat viéc gidm ho
theo hinh thtc truc tiép, thi cong
chuc tu phap - ho tich thuc hién
viéc ghi vao SO ding ky chdm dut
giam sat viéc giam ho, cdp nhat
théng tin ding ky chim dat giam
sat viéc gidm ho va luu chinh thuc
trén Phan mém ding ky, quan 1y ho
tich dién to dung chung.

Cong
churc
Tu
phap -
Ho
tich

Khong
qua 02
ngay
lam
viéc,
truong
hop
can
phai
xac
minh
thi
thoi
han
giai
quyét
duoc
kéo
dai
nhung
khong
quad
05
ngay
lam
viéec
ké tir
ngay
tiép
nhan
hé so-

HO so
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Trudng hop tiép nhan hd so ding ky
cham dut giam sat viéc giam ho theo
hinh thirc truc tuyén, cong chic tu
phap - ho tich guri lai biéu mau Trich
luc diang ky chdm dat giam sat viéc
giam ho dién tr v6i thong tin day du
cho ngudi yéu cau qua thu dién tir
hodc thiét b so.

Ngudi yéu cau co trach nhiém kiém tra
tinh chinh xac, day du cua cac thong
tin trén biéu mau Trich luc dang ky
cham dut giam sét viéc giam ho dién tir
va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cdu xac nhan
thong tin da thong nhat, day du hoic
khong c¢6 phan hoi sau thoi han yéu
cau thi cong chirc tu phap - ho tich
thuc hién viéc ghi ndi dung vao S6
dang ky chdm dut giam sat viéc giam
ho, cap nhat thong tin dang ky chim
dat giam sat viéc giam hdva luu
chinh thrc trén Phan mém ding ky,
quan ly ho tich dién tur dung chung.

Cong chuc tu phap - ho tich in Trich
luc dang ky chidm dut giam sat viéc
giam ho, trinh Lanh dao UBND cap
xa ky, ky sd chuyén hd so tir Hé
thdng thong tin dang ky, quan 1y ho
tich sang Hé thong thong tin giai
quyét thu tuc hanh chinh, hoan thién
hd so, chuyén Bo phan Mot cira

B5

- Lanh dao UBND cap x3 ky Trich luc
dang ky chdm dut giam sat viéc giam
ho ban gidy, ky s6 Trich luc diang ky
cham dut giam sat vigc gidm ho ban
dién tir; chuyén cong chic Tu phép -
Ho tich va cong chic Van phong -
Théng ké dé dong dau, phat hanh.
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- Hé théng tu chuyén két qua giai ,
quyét dién tir dén BO phan Mot cura. | Lanh | 02 gio | Trich luc | HE thong
Trong trudng hop hé théng chua tich| dao | lam | dangky | gui tin
hop chirc ning nay thi cong chac Tu|UBND| viéc | cham dat | nhan t6i
phép — ho tich tai ban két qua dién tir| cap xa giam sat | email cua
trén Hé thong dang ky va quan 1y ho viéc gidm | cong dan
tich cia Bo Tu phap va day ban két ho thong bao
qua dién tir 1én Hé thong thong tin da co két
giai quyét TTHC caa Thanh phd qua kinh
chuyén B6 phan Mot ctra. moi cong
- Ban gidy két qua chuyén cho cong dan fien
chirc Tu phap — hd tich. Cong chirc nhan
Tu phép — ho tich chuyén Bo phan
Mot cira dé tra két qua.
Pé nghi cong dan xudt trinh ban Truong
chinh giéy to tuy than, ho so hop Co sé
2. Xéc nhan da déi chiéu ban chinh dir liéu dan
3. Pé nghi cong dan ky vao To khai cu’ da dugc
va So theo quy dinh cta Luat H tich. tl,Ch hOP’A
Cong chlra sé, két
Truong hop Thanh pho quy dinh dia chite ndi, cong
diém tra ket qua nam ngoai try s dan d3 c6
UBND cAp x4 cO tham quyen g1a1 Tu xéc thue
quyet thi Thanh phd va cap co thdm | phap - Trich luc | dinh danh
quyén can c6 phuong an dé cong dan| Ho rich luc dien t
ky vao sb Ho tich truéc khi nhan két| jcp | Trong | dang k}" Al@l’l lf’
B6 quéa hodc can c6 phuong 4n dé cong ' gio | viéccham | €ON8 da?
dan nhan két qua tai UBND cap xa. hanh | dit giam | Khong can
Cong | chinh | satvige | Xuattrinh
4. Thu phi cip ban sao trich luc (néu ng o idy to
¢6) (8.000d/ban trich luc) chitc gidmho | &
2 1, A ) A A ) B tuy than
5. Tra két qua cho cong dan: Ban phan T
chinh, Ban sao. Mat Thkong tlAn
6. Gri ban dién tir qua Hé thong dén Cﬁ:a dro.ng :b ©
ai khodn, email, Kho quan Iy di liu voi Cong
dién tir ciia cong dan DlCAh vu
7. Ho so, két qua giai quyét TTHC Cfng .
dugce s6 hoa quoc gia

8. Luu trit hod so theo quy dinh
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Biéu mau

Heé thong biéu mau (Thong tu s6 01/2018/TT-VPCP ciia Vian phong Chinh pht)

T& khai dang ky chdm dut giam sat viéc giam ho (néu ndp hd so truc tiép)
(Thong tu s6 04/2024/TT-BTP cia Bd Tu phép)

Trich lyc ding ky cham dit gidm sat viéc giam ho (Théng tu sb 04/2020/TT-
BTP cua B§ Tu phap)

Biéu mau dién tir twong tac dang ky chdm dut giam sat viéc giam ho (néu ndp
ho6 so truc tuyén) (Thong tu s6 03/2023/TT-BTP ciia Bd Tu phép).
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM SAT VIEC GIAM HQ

Ho, chit dém, t&n NGUOT YU CAU: ..ot
Ngay, thang, NAM SINN: oo e
Gidy to tuy than: @

INOT CU T e
Pé nghi co' quan ding ky chim dit giam sat viée giam ho giira:

Nguoi giam sat viée giam ho 1a ¢4 nhan:

|5 CoTe] 111 6 (575 0 RN (<) o CA OO
Ngay, thang, NAM SINN:. ..
Gi6i tinh: @ DAN toC: @ Qubc tich: @ o
GHAY 1O TUY ThANE @ e e
INOT CU T B)eeeeeeeeeeeeeeeeeeeee et
Nguoi giam sat viéc giAm h 1a phap nhan: ©

TEN PhAPp NNAN: ...
Ngay, thang, ndm thanh [Ap: ...
Gidy Phep thAnh LAP: ...
U SO e e e
Ho, chit dém, tén ngudi Gal di€N: ...
L8511 (w2 V2§ O
GHAY 0 Y TAN .ottt

NZAY.ooorrr thang ... NAM.....ooorrns SO . QUYEN SO e
Ly do chAm dirt iam SAt VIEC GIAM MOt ..o
T6i cam doan nhiing ndi dung khai trén day 1a dung sy that va chiu trach
nhi¢m trude phap ludt vé cam doan ciia minh.
Lam tai: ........ , ngay ... thang ... nam ......
Nguoi yéu cau
(Ky, ghi vo ho, chit dém, tén)

Dé nghi cap ban sao ©: C6 |_|, Khong L
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Chui thich:

™) Can cir ngudi giam sat viéc giam ho 13 ca nhan hay phap nhan, nguoi yéu cu ghi
thong tin vao muc twong trng trong T¢ khai.

() Ghi 1 tén co quan dang ky cham dut gidm sat viéc giam ho.

@ Ghi s dinh danh c4 nhan/can cudc cong dan/thé cin cudce/sé Gidy khai sinh (dbi
vOi tré em).

Vi du: Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

Truong hop khong c6 sé dinh danh ¢4 nhin/cin cudce cong dan/thé cin cudc thi ghi
gidy to hop 1¢ thay thé (ho chiéu, ching minh nhan dén,...).

®) Chi ghi trong trudng hop ngudi c6 yéu cau ding ky ho tich chwa co/khong cung
cap sb dinh danh c4 nhan/can cudc cong dan/thé can cudc/chirmg minh nhan dan.

Truong hop phai cung cép thong tin “Noi cu tra” thi ghi theo noi ding ky thuong
tra; néu khong c6 noi ding ky thuong tra thi ghi theo noi ding ky tam trd; trudng hop
khong c6 noi dang ky thuong tri va noi dang ky tam trt thi ghi theo noi ¢ hién tai.

) Ghi rd tén co quan ding ky giam sat viéc giam ho trudc day.

) Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luwong.
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NOQI DUNG BIEU MAU HQ TICH BIEN TU TUONG TAC
PANG KYCHAM DUT GIAM SAT VIEC GIAM HO

I. Thong tin vé ngudi yéu ciu ding ky chAm dirt giam sat viéc giam ho
(1) Ho, chir dém, tén;
(2) S dinh danh c4 nhén;

(3) Gidy to tiy than: Loai gidy to st dung (CCCD/CC/CMND/H6 chiéu/Gidy to hop
1¢ thay thé); sb, ngdy, thang, nim cép, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong trii/noi tam trii/noi dang sinh song).

II. Thong tin vé ngwdi giam sat viéc giam ho

(5) Ho, chit dém, tén/Tén phép nhan;

(6) Ngay, thang, ndm sinh (tich bi¢t riéng 03 truong thong tin ngay, thang,
ndm)/Ngay, thang, nam thanh 1ap phap nhan (tdch biét riéng 03 truong thong tin ngay,
thang, nam);

(7) Gi6i tinh (khong khai dbi voi phap nhan);

(8) Dén toc (khong khai dbi v6i phap nhan);

(9) Qudc tich (khong khai d6i véi phap nhan);

(10) S6 dinh danh ca nhan (khong khai d6i v6i phap nhan);

(11) Gidy o thy than: Loai gidy o sir dung (CCCD/CC/CMND/HG chiéu/g}iéy to
hop 1€ thay thé); so, ngay, thang, nam cap, co quan cap; ban chup dinh kem/Giay phép
thanh 1ap phap nhan: Loai giay to st dung; s0, ngay, thang, ndm cap, co quan cap; ban
chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng)/Tru so ctia phap nhan;

(13) Ho, chit dém, tén nguodi dai dién phap nhan (khong khai ddi voi ca nhan);

(14) Chirc vu (khong khai dbi véi ca nhéan);

(15) Gidy to tuy ’thén , cua nguoi dai , di§n: Loai gidy to ’ st dung
(?CCD/CC/CMND/H@ chiéu/Giay to hO’p 1¢ thay the); sO, ngay, thang, ndm cap, co quan
cap; ban chup dinh kém (khong khai doi véi ¢4 nhan).

I11. Théong tin vé viéc giam h dwogc giam sat

(16) ba dang ky giam sat viéc gidm ho tai: (co quan dang ky); ngay, thang, nam
dang ky; s6, quyén sb;

(17) Ly do cham diit giam sét viéc giam ho;
(18) Bé nghi cép ban sao:
L ocCe
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S6 luong ban sao yéu cau: ...

[1 oKhéng

(19) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cdc thong tin cung cép 1a dang su that va chiu hoan toan
trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Biéu mau dién tir tuong tac ghi nhan thoi gian (gio, phit, gidy, ngay, thang, nim)
hoan tat viéc cung cap thong tin; nguoi yéu cau trudc do da dang nhép vao hé thong, thuc
hién xac thyuc dién tr theo quy dinh.

Nguoi yéu cau dang ky chdm dut giam sat viéegiam ho nhan Trich luc ding ky chdm
dut giam sat viéc giam ho (ban chinh) truc tiép tai co quan ding ky ho tich.

Ban dién tir s& tw dong guri vé dia chi thu dién t/thiét bi s6/dién thoai ciia ngudi yéu
cau sau khi da hoan tat thu tuc dang ky cham dut giam sat viéc giam ho tai co quan dang
ky ho tich.
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Phu luc IX

C. QUY TRINH THUQC THAM QUYEN GIAI QUYET CUA CAP XA

II. Linh vuc nuéi con nuéi

1. Quy trinh DPang ky viéc nuéi con nudi trong nudc (QT-XP-30)

Muc dich

Quy trinh ndy quy dinh trinh ty va cach thtc giai quyét yéu cau dang ky
nudi con nudi trong nudc thudc tham quyén giai quyét cua UBND cap xa.

Pham vi

- Ap dung doi véi ca nhan d€ nghi dang ky nudi con nudi.

- Ap dung ddi voi cong chuc UBND cép x4, BO phan M4t cura chiu trach
nhiém thuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Nudi con nudi ngay 17/6/2010;

- Luat Ho tich ngay 20/11/2014;

- Luat Tha do ngay 28/6/2024;

- Nghi dinh sé 123/2015/ND-CP cta Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat HJ tich;

- Nghi dinh s6 19/2011/ND-CP cta Chinh phu quy dinh chi tiét mot sé diéu
cua Luat Nuoi con nudi;

- Nghi dinh s6 24/2019/ND-CP cua Chinh phu sira doi, b sung mot sd diéu
ctia Nghi dinh 19/2011/ND-CP ctia Chinh phu quy dinh chi tiét thi hanh mét
s6 diéu ctia Luat Nudi con nudi;

- Nghi dinh s6 87/2020/ND-CP cta Chinh phtl quy dinh vé co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP cta Chinh phu stra doi, b sung mot sd
diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho khau, s6 tam
trt giay khi thuc hién tha tuc hanh chinh, cung cip dich vu cong;

- Nghi dinh 06/2025/ND-CP ciia Chinh phii sira doi, bé sung mét sé diéu
cua cdac Nghi dinh vé Nuoi con nuoi,
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- Thong tu 04/2020/TT-BTP cua B6 Tu phap hudng dan thi hanh mét sb
diéu cua Luat HQ tich va Nghi dinh s6 123/2015/ND-CP ctua Chinh pha quy
dinh chi tiet mot s6 diéu va bién phap thi hanh Luat HQ tich;

- Théng tu s& 10/2020/TT-BTP ctia Bé Tu phap vé viéc ban hanh, hudéng
dan viéc ghi chép, sit dung, quan ly va luu trit s6, mau giay to, ho so nudi
con nuoi;

- Thong tur s6 01/2022/TT-BTP cua Bo Tu phap quy dinh chi tiét mot sb
diéu va bién phap thi hanh Nghi dinh s6 87/2020/NP-CP cua Chinh phu quy
dinh vé co so dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC B Tai chinh vé viéc quy dinh muc thu,
ché do thu, ndp, quan 1y va str dung phi khai thac, str dung thong tin trong
co sO dit liéu hd tich, phi x4c nhan c6 quéc tich Viét Nam, phi x4c nhan Ia
nguoi géc Vi¢t Nam, 1€ phi quéc tich;

- Thong tu sé 85/2019/TT-BTC cta Bo Tai chinh hudng din vé phi va 18
phi thudc thdm quyén quyét dinh cua Hoi dong nhan dan tinh, thanh pho
truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ctia Bo Tai chinh stra d6i, bo sung mot sb
diéu cua Thong tu sd 85/2019/TT-BTC cta Bo Tai chinh huéng din vé phi
va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phé truc thudc Trung wong;

- Théng tu s6 07/2023/TT-BTP ctua B Tu phép stra d6i, bé sung mot sd
diéu ctia Thong tu sé 10/2020/TT-BTP cua Bo Tu phap vé viéc ban hanh,
hudng dan viéc ghi chép, st dung, quan 1y va luu trir s6, mau gidy to, ho so
nuoi con nuoi;

- Quyét dinh sé 71/0P-BTP ngay 10/01/2025 ciia Bé Tw phdp vé viéc cong
bé thii tuc hanh chinh duoc sira doi, bo sung trong linh viec nudi con nuoi
thuoc pham vi churc nang quan ly cua Bo Tu phdp,

- Quyét dinh s6 100/0P-TTPVHCC ngay 18/02/2025 cia Gidm déc Trung
tam phuc vu hanh chinh cong thanh ph5 Ha Ngi vé viéc cong bé danh muc
thu tuc hanh chinh moi ban hanh, thu tuc hanh chmh swta doi, bé sung va
thu tuc hanh chinh bi bai bo trong linh vuee ho tich, quoc tich, chitng thuc va
nuoi con nuoi thuoc tham quyén gzaz quyét ciia S¢ Tw phdp, UBND cdp
huyén, UBND cdp xd thudc thanh phé Ha Noi.

3.2

Ban | Ban

Thanh phan ho so chinh | sao

Ho so ciia nguoi duwge nhin lam con nuoi

Gidy khai sinh X
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Thé can cude cong dan; Ching minh nhén dan; Gidy xac
nhén thong tin vé cu tra, Gidy thong bao sd dinh danh ca
nhan va thong tin céng dan trong Co s& dit liéu qudc gia vé
dén cu.

Gidy kham strc khoe do Co quan Y té cap huyén tro 1én cép

i

Hai anh toan than, nhin thang chup khong qua 06 thang

=

Bién ban xac nhian do UBND cédp xa hodc Cong an cap x4
noi phat hién tré bi bo roi lap ddi voi tré em bi bo roi; Gidy
ching tir ciia cha dé, me dé hodac Ban an hoac Quyét dinh
ciia Toa an tuyén bd cha dé, me dé cua tré em da chét dbi
v6i tré em mo coi; Ban an hodc Quyét dinh cua Toa an tuyén
bd cha dé, me dé cua nguoi dugc gidi thi¢u lam con nudi
mat tich d6i voi nguoi duoc gidi thiéu 1am con nudi ma cha
dé, me dé mat tich; Ban an hodc Quyét dinh cta Toa an
tuyén bd cha dé, me dé ctia ngudi dugce gidi thiéu 1am con
nudi mat nang luc hanh vi dan sy ddi véi nguoi duoc gisi
thiéu 1am con nudi ma cha dé, me dé mat ning luc hanh vi
dan su.

Quyeét dinh tiép nhan tré em vao Co sé nudi dudng (ap dung
do1 voi tré em & Co s¢ nudi dudng)

Luuy:

*) Truong hop phai ching minh noi cu trii cua cong dan,
can by, cong chuc, vién chiic, ca nhan dugc giao trach
nhiém tiép nhan, giai quyét phai khai thac, sir dung thong tin
vé cu tra cua cong dan trong Co s& dir liu qubc gia vé dan
cu theo cac phuong thirc néu tai khoan 2 Piéu 14 Nghi dinh
s6 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu.

Truong hop khong thé khai thac duoc thong tin cu tra cta
cong dan theo cac phuong thirc trén thi co thé yéu cau ngudi
nhan con nudi ndp ban sao hoac xuat trinh mot trong cac
gidy to ching minh thong tin vé cu tr, bao gom: Thé cin
cudc coéng dan; Ching minh nhan dan; Gidy xac nhan thong
tin vé cu tra, Gidy thong bao sé dinh danh c4 nhan va thong
tin cong dan trong Co s& dit liéu qudc gia vé dan cu.

Ho so' ciia ngwdi nhan con nuoi:

Pon xin nhan con nuoi trong nudc
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Biéu mau dién tir twong tac Ping ky viéc nudi con nudi
trong nudc (néu cong dan lra chon ndp hod so truc tuyén)
Ban sao Ho chiéu, Chimg minh nhan dan hodc gidy to co gia X

tri thay thé;

Phiéu Ly lich tw phdp s6 1;

Van ban xac nhan tinh trang hon nhan:

- Trudng hop nguodi nhan con nudi 14 cip vo chong nhan con
nudi: Gidy chimg nhan két hon

- Truong hop nguodi nhan con nudi 1a nguoi doc than nhan
con nudi: Giéy xac nhan tinh trang hon nhan

- Gidy kham strc khoe do co s¢ y té cap huyén tro 1én cp
(trtr truong hop cha duong nhan con riéng cua vg, me ké
nhan con riéng cua chéng lam con nuoi hoac cd, cau, di,
cht, bac rudt nhan chau lam con nudi);

Vin ban xac nhan hoan canh gia dinh, tinh trang chd &, diéu
kién kinh té¢ do UBND cép x4 noi ngudi nhan con nudi
thuong tra cdp (trir truong hop cha duong nhan con riéng
ctiia vo, me ké nhan con riéng cta chong 1am con nudi hodc
c0, cau, di, cht, bac rudt nhan chau lam con nudi);

Pon ding ky nhu cau nhdn tré em lam con nudi (doi voi
trieong hop nguwoi nhdn con nudi ¢é nguyén vong va di diéu
kién nhdn con nuoi theo quy dinh nhung chwa tim dwoc tré
em dé nhdn lam con nudi).

Luuy:

Truong hgp phai chimg minh noi cu tra cua cong dan, cong
chirc dugc giao trach nhiém tiép nhan, giai quyét phai khai
thac, str dung théng tin vé cu tra ctia cong dan trong Co s&
dir lidu quéc gia vé dan cu theo cac phuong thirc néu tai
khoan 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP. Truong
hop khong thé khai thac dugc thong tin cu tri cta cong dén
theo cac phuong thirc trén thi c6 thé yéu cau ngudi nhan con
nudi nép ban sao hodc xuat trinh mét trong cac gidy to
chimg minh thong tin vé cu tra, bao gdm: Cin cudc cong
dan; Gidy xac nhan thong tin vé cu trG, Gidy thong bao sd
dinh danh c4 nhan va thong tin cong dan trong Co s¢ dir li¢u
quéc gia vé dan cu
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Cac truong hop phai chiing minh noi cu tri ciia cong dan
bao gom:

- Khi nguoi nhan con nudi dé nghi UBND cép x4 cap Vian
ban x4c nhan hoan canh gia dinh, tinh trang chd &, diéu kién
kinh té;

- Khi nop hd so tai UBND cép x4, can chung minh noi
nguoi duge nhan lam con nudi thudng tra trong truong hop
tré em md coi khong c6 ngudi nudi dudng hodc tré em cd
cha me dé, nguoi than thich nhung khong c¢6 kha nang nuoi
dudng dugc nhan lam con nudi;

- Khi ndp ho so tai UBND cap xa, can chimg minh noi cu
tru cua nguoi nhan con nudi hodc cuia nguodi duoc nhan lam
con nudi trong trudng hop cha duong hodc me ké nhan con
riéng ctia vo hodc chong 1am con nudi; ¢o, cau, di, cha, bac
rudt nhan chau lam con nudi.

*) Truwong hop nguoi nhdn con nudi ndp Phiéu 1y lich tw
phdp dién t, Uy ban nhdn dan cdp xd noi ¢6 tham quyén
giai quyét viéc nuoi con nudi tra cieu duwoc thong tin, dit ligu
vé nhdn thdn, vé tinh trang hon nhan cua nguoi nhan con
nudi tir Co so dit liéu quoc gia vé din cu, co sé dir liéu
chuyén nganh thi nguwoi nhdn con nudi khong phai nop ban
gidy cua ban sao Ho chiéu, Glay churng minh nhdn ddn hoac
gidy to c6 gid tri thay thé; Phiéu Iy lich tw phdp va Vin ban
xac nhdn tinh trang hon nhan.

Két qua tra cvru dwoc Uy ban nhéan dan cdp xd luu triv dudi
dang dién tir hodc ban gidy, phdn dnh day du, chinh xdc
théng tin tai thoi diém tra ciru va dinh kém ho so cia nguoi
nhan con nuoi.

Poi véi Vian ban xdc nhdn hodn canh gia dinh, tinh trang
ché 6, diéu kién kinh té ciia nguoi nhdn con nuéi: Truwong
hop nguoi nhan con nudi ¢ noi thuong trii va noi o hi¢n tai
khdc nhau, Uy ban nhdn ddn cdp xa noi nguoi nhan con
nuoi thuong tri truc tiép xdc minh hodc c6 vin ban dé nghi
Uy ban nhdn dén cdp xd noi ¢ hién tai cia ngwoi nhdn con
nuoi thyc hién xac minh, danh gia hoan canh gia dinh, tinh
trang ché &, diéu kién kinh té ciia nguoi nhdn con nuoi.

Gidy to c6 trong hé so cia nguwoi nhdn con nudi va nguoi
dwoc nhan lam con nuoi do co quan, 16 chic, nguoi co tham
quyén ldp, cdp, xdc nhdn ma bi tdy xod, sira chita lam sai
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léch ndi dung hodc théng tin trong cdc van bdn, gidy to
dwoc khai khong dung sw thdt thi khong co gia tri si dung.
Nguoi thuc hién hanh vi z‘cfy xod, swa chita lam sai léch noi
dung hodc khai thong tin khong dung sw that bi xw [y vi
pham theo quy dinh phdp luat.

33

S6 lwgng ho so

01 bd doi véi tung loai ho so cia ngudi nhan con nudi va hd so cua ngudi
duoc nhan lam con nuoi.

3.4

Yéu cau, diéu kién thue hién thu tuc hanh chinh
Nguwoi nhdn con nudi phdi co du diéu kién sau:
- C6 nang lyc hanh vi dan sy day du;

- Hon con nudi tir 20 tudi tré 1én — khong ap dung dbi voi truong hop cha
duong nhén con riéng cia vg, me ké nhin con riéng cua chong 1am con nudi
hodc ¢0, cau, di, chu bac ruot nhan chau lam con nuoi;

- Co diéu kién vé strc khoe, kinh té, chd & bao dam viéc chim sbc, nudi
dudng, gido duc con nudi - khong ap dung dbi véi trudng hop cha dugng
nhdn con riéng cua vg, me ké nhan con riéng cua chéng lam con nuoi hoac
¢0, cau,di, chu bac rudt nhan chau lam con nuéi;

- C6 tu cach dao duc tt.

Cac truwong hop khong dwoc nhdn con nudi

- Bang bi han ché mot sb quyén cua cha, me d6i v6i con chua thanh nién;
- Pang chip hanh quyét dinh x 1y hanh chinh tai co so gido duc, chita bénh;
- Pang chap hanh hinh phat tu;

- Chua duoc x06a 4n tich vé mot trong cac to1 cb ¥y xam pham tinh mang, strc
kho¢, nhan pham, danh du ctia nguoi khac; nguoc dii hodc hanh ha éng ba,
cha me, vo chéng, con, chau, nguodi c6 cong nudi dudng minh; du dd, ép
budc hodc chira chdp ngudi chua thanh nién vi pham phap luat; mua ban,
danh tréo, chiém doat tré em.

Tré em dwgc nhan lam con nudi phdi co diéu kién sau:

- La tré em dudi 16 tudi; néu tré em thudc truong hop duoc cha duong, me
ke, co, cau, di, chu, bac ruot nhan lam con nudi thi dén dudi 18 tudi;

- Tré em bi bo roi, tré em mo co6i ca cha va me, tré em khong noi nuong tua;

- Mot nguoi chi duge lam con cua mot nguoi ddc than hodc cua ca hai
nguoi la vo chong.




104

CONG BAO HA NOI/S6 289+290/Ngay 02-4-2025

3.5

Thoi han giai quyét

- Thoi gian xdc minh, danh gid hoan canh gia dinh, tinh trang ché ¢, diéu
kién kinh té cia nguoi nhdn con nuoi:

Truong hop nguoi nhdn con nuoi co noi thuong tru va noi ¢ hién tai khdc
nhau, trong 02 ngay lam viéc ke tir ngay nhdn dwoc dé nghi ciia nguwoi nhdn
con nuo, Uy ban nhén ddn cdp xd noi ngwoi nhdn con nudi thwong tr triec
tiép xdc minh trong 05 ngdy lam viéc hodc ¢é vin ban dé nghi Uy ban nhdn
dan ccfp Xd noi o hién tai cua nguoi nhdn con nudi thuc hién xdac minh, danh
gid hoan canh gia dinh, tinh trang ché 6, diéu kién kinh té ciia nguoi nhdn
con nuéi. Trong thoi han 05 ngay lam viéc, ké tir ngay nhédn dwgc van ban
dé nghi, Uy ban nhdn ddn cdp xd noi ¢ hién tai cia ngwoi nhdn con nudi
thuc hién xdc minh, danh gia theo noi dung Van ban xdac nhdn hoan canh
gia dinh, tinh trang ché 6, diéu kién kinh té ciia ngwoi nhdn con nudi va cé
vin bdn théng bdo két qua danh gid cho Uy ban nhén ddn cdp xd noi nguoi
nhdn con nuoi thuong tru.

- Thoi gian kiém tra ho so va 1dy ¥ kién: 10 ngay, ké tir ngdy nhan da hd so
hop I¢;

- Thoti gian nhimg nguoi lién quan thay d6i y kién dong ¥ vé viéc cho tré em
1am con nudi: 15 ngay ké tir ngay duoc 13y y kién;

- Thoi gian 6 chire ding ky viéc nudi con nudi va té chirc giao nhdn con
nudi, ghi vao sé dang ky viéc nudi con nuéi va trao Gidy ching nhdn nudi
con nudi trong niede cho bén giao va bén nhdn: 05 ngay, ké tir ngay hét han
thay doi y kién dong ¥.

3.6

Noi tiép nhin va tra két qua

- UBND cap xa noi ngudi dugc nhan lam con nudi cu tra doi véi truong
hop tré em mo cdi khdng ¢6 nguoi nuoi dudng hodc tré em c6 cha me de,
nguoi than thich nhung khong c6 kha nang nu6i dudng.

- Hodc UBND cép x4 noi cu trii ctia ngudi nhan con nudi hodc ctia ngudi
duoc nhan 1am con nudi dbi véi truong hop cha duong hodc me ké nhan con
riéng cua vg hodc chéng lam con nuoi; cd, cau, di, chu, bac rud¢t nhan chau
lam con nuo6i hoac UBND cép xa noi 1ap bién ban x4c nhan tinh trang tré
em bi bo roi ddi véi trudng hop tré em bi bo roi chwa chuyén vao co s& nudi
dudng duoc nhan 1am con nudi hoic UBND cip x4 noi co tru so cia co so
nudi dudng d6i véi trudng hop tré em ¢ co s¢ nudi dudng dugc nhan lam
con nuoi.

- Hoic dia diém tiép nhéan va tra két qua ho so theo Thong bao cua cip co
tham quyén.
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Co quan phéi hop:

- Uy ban nhan dan cdp xi noi thuong tra ctia ngudi nhin con nudi (ddi
vo1 truong hop noi thuong trd cia ngudi duge nhdn con nudi va cua
ngudi nhan con nudi khac nhau, ngudi nhan con nudi ndp hd so dang ky
nudi con nudi tai Uy ban nhan dan cip xi noi thuong tra ctia ngudi dugc
nhan lam con nudi).

- Uy ban nhan dan cdp xi noi cu trd cta ngudi nhan con nudi 1a cha
duong/me ké hodc ¢d, cau, di, cht, bac rudt cua nguodi dugce nhan lam con
nudi (d6i véi trudong hop noi cu tra cua nguoi duoc nhan 1am con nudi va
ctia ngudi nhan con nudi khac nhau, ngudi nhan con nudi ndp hd so dang ky
nudi con nudi tai Uy ban nhan dan cdp xi noi cu trdi ciia nguoi duge nhan
lam con nudi) va nguoc lai.

- Uy ban nhén dén cdp xd noi ¢ hién tai ciia ngueoi dwoc nhdn con nudi (doi

voi truong hop nguoi nhdn con nudéi co noi thuong tru va noi ¢ hién tai
khdc nhau).

3.7

Lé phi

- Muc thu 1€ phi: 400.000d/truong hop.

- Mién 1& phi ding ky nudi con nudi trong nudc ddi véi truong hop cha
duong nhan con riéng ctia vo lam con nudi hodc me ké nhan con riéng cia
chéng lam con nuoi; ¢cd, cau, di, chl, bac rudt nhan chau lam con nu6i; nhan
cac tré em sau day lam con nudi: Tré khuyét tat, nhiém HIV/AIDS hoic
mic bénh hiém nghéo theo quy dinh cta Luat Nudi con nudi va vin ban
huéng din; ngudi c6 cong véi cach mang nhan con nudi.

3.8

Quy trinh xi ly cong viéc

TT

Trinh tw Trach | Thoi | Biéu miu/ | Trang thai
nhiém | gian | Két qua H¢ thong

Bl

HO6 so dugc ndp truc ti€p
hodc ndp ho so truc tuyén

- Trudng hop ndp hod so truc

tiép, cong dan ndp ho so tai Thanh phan Tai khoan
Bo phan Mot cura; Cong dan ho so theo Bgf) m Tﬁfl
- Tr}IC‘mg hop ndp ho so truc Muc 3.2 ar‘lgl\;llfp
tuyén, cong dan truy cap Vlihx 4

3 A au

Cong dich vu cong quoc gia
hoac Cérng dich vu cong
thanh pho, dang ky tai khoan
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(néu chua co tai khoan), xac
thuc nguoi dung theo hudng
dan, dang nh3p vao hé

thong, xac dinh ding UBND
cép x4 c6 tham quyeén.

Cong DVC két ndi voi
CSDLDC dé khai thac céc
truong thong tin cia cong
dan c¢6 trong CSDLDC.

Cong dan lya chon:

- Dich vu cong truc tuyén
- Quén, Huyén, Thi xa

- Xa, phuong, thi tran

- Linh vuc Nudi con nuoi

- Thu tuc Pang ky viéc nuoi
con nudi trong nudc

Cong déan cung cap thong tin
theo biéu mau dién tir twong
tac (trén Cong dich vu cong),
dinh kém ban chup hoac ban
sao dién tir cac gidy to theo
thanh phan ho so phai ndp.

B2

Cong chuc duoc giao tiép
nhan hd so truy cap Hé
théng thong tin giai quyét
TTHC cta Thanh phd, kiém
tra hd so:

- Néu ho so day du, hop 18,
in Gidy tiép nhan; néu h so
chua day du, hoan thién thi
hudng dan ngudi ndp ho so
bd sung, hoan thién; truong
hop khong thé bod sung,
hoan thién hd so ngay thi
phai lap thanh vdn ban
hudng dan, néu rd loai gidy
to, ndi dung can bd sung,
hoan thién, ky, ghi r6 ho, tén

Cong
churc BO
phan

Mot ctra

02
gio

- Phiéu yéu
cau bo sung,
hoan thién
hé so
- Phiéu tir
chdi tiép
nhan giai
quyét ho so
- Gidy tiép
nhan hd so
va hen ngay
tra két qua
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- H so khi di dugc hudng
din ma khong duoc bd
sung day du thi cong chirc
tr chbi tiép nhan hd so.
Viée tir choi béng van ban,
ghi 1y do tir chdi, ky, ghi rd
ho, chir dém, tén.

Cong chic B phan Mdt ctra

- Phiéu kiém

chuyén ho so trén Hé thong | Cong 0_1‘ S04t qua
B3 | thong tin giai quyét TTHC | chac Bo | 8°© trinh gii
cua Thanh pho, ban giao ho | phan Mot quyét hd so
so cho Cong churc Tu phép - cua N
Hf) tiCh - Ho so
Cong chuc Tu phap - HO
tich kiém tra hd so:
- Dy thao Thong bao néu hd Créng
so khong dit diéu kién giai | chie Tu
quyét hodc thong bao bd plfaf_’ .
sung hd so. Ho tich
B4 Truong hop hd so du didu | - Cha fié’
kién giai quyét: Cong chire | m¢ de/ - Thong bio
lay ¥ kién nhitng nguoi lién r.1,gu01A hd so khong
quan vé viéc giai quyét lam | 8'4M ho 40 didu kien
con nudi (Cha dé, me dé/ cua X
nguoi giam hd cia nguoi nguoi 2? %llla:;nqugée(t)/
duoc nhan 1am con nudi va c?u:qc‘: neay trd laig hd so
ngudi duge nhan lam con | 0hanlam o
nudi (tir dit 09 tudi trg 1én) | ©on NUOI - Bién ban
. va nguoi lay y kién
Cha me d¢é chi duoc d(?ng v duoc
cho con lam con nuo6i sau nhan lam
khi, con dd duoc sinh ra it | , a0
nhat 15 ngay. (tir du 09
- Coéng chuc Tu phap - | tuditrd
HO tich trinh Lanh dao 1€n)

UBND cép x4 ky Bién
ban lay ¥ kién.
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Luwu y: Thoi han thay déi y
kién la trong 15 ngay ké tir
ngay dwoc ldy ¥ kién dong .
Hét thoi han ndy, nhing
nguoi lién quan khong dwoc
thay déi y kién vé viéc cho
tré em lam con nuoi

Dy thao Gidy chung nhéan

nuoi con nuodi trinh Lanh dao I?u thé,O
UBND cép xi ky Gidy chimg
. . o Cong nhan nuoi

B5 Truong hop I}hu’ng .n’gu(n lién chac Tu 02 con nudi

quan thax doi y .k¥én khéng phép - g | hoic du thao

dong y tiép tuc giai quyét ho Hb tich vin ban

SO thi Cong chic Tu phap - dimg giai

Ho tich du’ t}léo van ban dung quyét hd so

giai quyét ho so

Lanh dao UBND cdp xi|Lanhdao | 02

kiém tra h6 so va ky Gidy | UBND gio .; )
B6 | ching nhin nudi con nudi o Gla}] chugg

hodc Van ban dung giai P nhan nuAO.I

quyét hd so do Cong chirc con nuot

Tu phép - HQ tich trinh

- Cong chuc Tu phap-Ho

tich chuyén Cong chic B

phan Bo Phan,MQt cua: _Céng ,

+ Ghi s6 Gidy ching nhan | chic Tu - Gidy ching
B7 nudéi con nudi, déng dau, phap-Ho nhan nuoi

phat hanh van ban, ghi vao tich con nuoi

S6 dang ky nudi con nudi _Céng 01 gio | - Phiéu kiém

- Cong chiic Tu phap - HO | chuc soat qua trjnh

tich chuyén hd so trén Hé N a g1a1‘quyet

théng thong tin giai quyét BQA ph?n ho so

mot cua

TTHC cta Thanh phd, ban
giao két qua cho Bo phan
Mot ctra
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Thong tin
2 , ddng bod
Cong Glﬁ}/ chuflg voi He
chire By | Trong féoinn?l‘é‘i’_‘ théng
B8 | Tra két qua cho cong dan P haq hgloh A1 ’ thong tin
Mot cua an Biénban | giai quyét
chinh | giao nhan | TTHC ciia
connudi | Thanh phé

Biéu mau

Biéu mAu (Thong tu s6 01/2018/TT-VPCP cta Vin phong Chinh pht)

Pon xin nhan con nudi trong nude (Thong tu sé 07/2023/TT-BTP cua Bo
Tu phap sira d6i, bo sung mot sé diéu cia Thong tu s6 10/2020/TT-BTP cua
Bo6 Tu phap ban hanh, hudng dan viéc ghi chép, sir dung, quan y va uu trit
s0, mau gidy to, hd so nudi con nudi)
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iﬁhffci dure | CONG HOA XA HQI CHU NGHIA VIET NAM ighnchini dung
00%1 nudi D@C lé:lp - Tl.l’ do - Hanh phl’lc co%lunu(‘)i )
(kich c& 4x6 cm) (kich c& 4x6 cm)

PON XIN NHAN CON NUOI TRONG NUGC

Kinh giri: Uy ban nhan dan ...

1. Phan khai vé nguéi nhan con nudi

A

Ong Ba

Ho, chit dém, tén

Ngay, thang, nam sinh

Qudc tich

Gidy to tuy than®*

Noi cu tra

bién thoai/email

2. Phan khai vé ngwoi dwge nhan lam con nuéi

INOT CU LT ot et sttt ettt be e et e st et e st e enbeenaeenae s
SO NI dANN CANNAN: ..o e es e er e,
TRUOC AT TUHONES: .ot
O] Hién dang song tai gia dinh ciia Ong/Ba:

INOT CU U ettt e et e e e e e v ee e eaebaeessteeeeesntaeseesseeeennneeesees
Dién thoat/email L8N 1aC:..........cooouiiiiiiiiiie e
[ Hién dang sbng tai Co s nudi dudng:

Tén/dia chi cO SO NUOT AUGNZ: ...eecvveeeiieeiiieie ettt sr e s seeeeseeae e

3 Ghi Uy ban nhan dan cip xa noi ding ky viéc nudi con nudi.
4 Ghi rd tén loai gidy to, s0, co quan cap, ngay cap giay to do.
3> Ghi rd: tré em bi b6 roi/tré em mo cdi ca cha va me/tré em ¢ hoan canh dic biét khac/con riéng/chau rudt.
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3. Cam doan

Chung t61/t61 cam doan nhirng 161 khai trén day la dung su that, viéc nhan con
nudi 13 ty nguyén, nhiam xac 14p quan hé cha, me va con 1au dai, bén vimg, vi loi
ich t6t nhét cua con nudi. Chung t6i/tdi cam két s& cham soc, nudi dudng, gido duc
chau nhu con dé cia minh va thuc hién moi nghia vu cua cha me ddi véi con theo
quy dinh cta phéap luat. Chang t6i/téi cam két trong thdi han 03 nim, ké tir ngdy
giao nhan con nudi, dinh ky 06 thang mot 1an, giri bao cao vé tinh hinh phat trién
ctia con nudi cho UBND cép x4 noi ching t6i/toi thuong trad.

Dé nghi Uy ban nhan dan ... xem xét, giai quyét.

Ha Noi, ngay............. thang .............. nam .......
ONG BA
(Ky, ghi vo ho, chir dém, tén) (Ky, ghi ro ho, chir dém, tén)
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NOI DUNG MAU PIEN TU TUONG TAC PANG KY VIEC
NUOI CON NUOI TRONG NUGC

I. Thong tin vé ngwdi nhan con nudi (Ong)
(1) Ho, chir dém, tén;
(2) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(3) Qudc tich;
(4) S6 Can cudc cong dan/Chimg minh nhan dan;
(5) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh séng);
(6) Dién thoai/thu dién ti;
I1. Thong tin vé ngudi nhin con nudi (Ba)
(7) Ho, chir dém, tén;
(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm);
(9) Qudc tich;
(10) S6 Can cudc cong dan/Chirng minh nhan dan;
(11) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);
(12) bién thoai/thu di¢n tur;
I11. Thong tin vé ngwdi dwee nhin 1am con nudi
(13) Ho, chir dém, tén;
(14) Gioi tinh;
(15) Ngay, thdng, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Qudc tich;
(17) S6 dinh danh c4 nhén;
(18) Noi cu tri (noi thuong tra/noi tam tri/noi dang sinh sdng).
_ * Truong hop thong tin vé noi cu tra dugc khai thac tir Co s0 dir liéu qudc gia
vé dan cu dugc hé thong dién tu dong thi khong phai cung cap thong tin nay.
* Mau dién tir tvong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)

hoan tat viéc cung cdp thong tin; nguoi yéu cau trude do di ding nhdp vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

* Nguoi yéu cau diang ky nudi con nudi nhan Gidy chirng nhan nudi con nudi
trong nudc (ban chinh) truc tiép tai UBND cap xa noi dang ky viéc nudi con nudi
vao thoi diém giao nhan con nuoi.

* Ban dién tir s& duoc ty dong giri vé Kho quan 1y dir liéu dién tir cua ca
nhan/dia chi/thiét bi s6/dién thoai ctia cha, me nuoi sau khi da hoan tat tha tuc dang
ky nu6i con nudi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON PANG KY NHU CAU NHAN TRE EM LAM CON NUOI
Kinh gui: S& Tu phap thanh phd Ha Noi.

I. Thong tin co ban vé ngwoi ding ky nhu ciu nhin con nudi

A

Ong Ba

Ho, chit dém, tén

Ngay, thang, ndm sinh

S6 Can cudce cong dan

Noi cu tra

Pién thoai/Thu dién tir

IL. Hoan canh béan than, gia dinh, chd & va diéu kién kinh té ciia ngudi ding ky
nhu ciu

1. Tinh trang hon nhin va gia dinh
"] Chua két hon [ Két hon [ Ly hon [ Chong/vg da chét
] Chua c6 con dé

[1 P3a ¢b con dé [ PBa c6 con nudi

2. Tién an, tién sy

'] Khong

[ C6 (Ghi 18 A8 bi K&t AN V& 101 ..., )
3. Tinh trang chd &

(] Nha thudc s¢ hiru [J Nha thué [ Nha ¢ khac
Khong gian danh cho con nudi:

1 Co

'] Khong
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4. Nghé nghiép, thu nhap

- Thu nhap:

7] Tién Irong thAng (NEU SO tEM: ..., )
"] San xuét, kinh doanh, hanh nghé doc 14p (Néu $6 tN:.......cvveveieeeeeeeeeeeeeeeeeeen, )
7] Phu AP, trQg CAP (NEU SO I ..o )
] Cac ngudn thu nhap Khac........o.oeeveveeeeeeeeeeeeeeeeee. (tai khoan tiét kiém, cho thué

bat dong san, cho ting ciia ngudi than, ban quyén...)

Chung t61/T61 cam doan nhirng 161 khai trén day la dung su that va viéc nhan con
nuoi khong vi pham cac hanh vi bi cAm theo quy dinh tai Piéu 13 cua Luat Nudi con
nudi.

Néu duge gidi thi¢u tré em can duoc nhan 1am con nuoi, chung t61/t61 s€ thyc hién
day du cac thu tuc theo quy dinh phap ludt vé nuéi con nudi. D& nghi S& Tu phap xem
XEt.

Ha Noi, ngay............. thang.......... NAM................
ONG BA
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi ro ho, chit dém, tén)

ITI. X4c nhan cua Sé Tw phap

S& Tu phap......cceveeevveeenee. 3x4c nhan di tiép nhan Pon ding ky nhu ciu nhén tré em
1am con nudi ctia Ong/Ba.........coeeueeeeveeeeceean. 4
Ha Noi, ngay.......... thang........ nam..........
KT. GIAM POC
PHO GIAM POC

1 Ghi tinh/thanh phd tryc thudc Trung uong noi dang ky thuong tru.
2 Ghi rd loai gidy to, sd, co quan cip, ngay cép gidy to d6. Vi du: Can cudc cong dan sb
033181012161, do Cuc Céanh sat quan 1y hanh chinh vé trat ty xa hoi cap ngay 12/12/2022.

Trudng hop khong c6 Cian cudce cong dan hodc Ching minh nhan déan thi c6 thé sir dung gidy to
c6 gia tri thay thé khéc.

3 Ghi rd tinh/thanh phd tryc thudc Trung uong.

4 S¢ Tu phéap guri ban chup Pon da duoc xac nhan cho ngudi dang ky nhu ciu nhan con nuoi.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

VAN BAN XAC NHAN HOAN CANH GIA PiNH, TINH TRANG CHO O,
PIEU KIEN KINH TE CUA NGUOI NHAN CON NUOI

I. THONG TIN VE NGUOI NHAN CON NUOI

A

Ong

Ba

Ho, chir dém, tén

Ngay, thang, nam sinh

S6 Can cude cong dan

Noi cu tra

Dién thoai/Thu dién tir

1. Tinh trang hon nhén, gia dinh

] Chua két hon [ Két hon [ Ly hon [ Chong/vg da chét

[1 Chua c6 con dé

- Y kién, thai d§ cta thanh vién trong gia dinh do1 véi viée nhan con nudi:

[ Ba dugc thong bao vé viéc nhan con nudi

(] Chua biét vé viéc nhan con nudi

'] Ung ho viéc nhan con nudi [] Khong ung hd viéc nhan con nudi

III. TINH TRANG CHO O, PIEU KIEN KINH TE

1. Nha &

(] Nha thudc so hitu [J Nha thué [ Nha ¢ khac

Khong gian danh cho con nudi:
Co
'] Khong
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2. Nghé nghiép, thu nhap

- Nighé nghiép (néu 18 1AM NEHE G1):....vveeeeeeeeeeeeeeeeeeee et

- Thu nhap:

] Tién [rong thANg (NEU SO tEN:.........veeeeeeeeeeeeeeeeeeeee e ee e enaees )
7] San xuat, kinh doanh, hanh ngh& doc 14p (Eu $6 tN:.......cvveeeveeeeeeeeeeeeeeeeeeans )
] Phu AP, trg CAP (NEU SO TN ....eeveee oot )
] Cac ngudn thu nhap Khac..........ooeeveveeeeeeeennn (tai khoan tiét kiém, cho thué bt

bicu kién kinh té ddm bao cho viéc nudi dudng con nudi: [] C6 [1 Khong

Ha Noi, ngay........ thang.......... nam..............
Ngwdi nhan con nudi
(Ky, ghi r6 ho, chit dém, tén)

IV. PHAN Y KIEN, DANH GIA
1. Y Kién ctia T6 trwéng to dan phd/Truong thon vé ngudi nhan con nudiz 1o

Ha Noi, ngay........ thang.......... nam..............
T6 trwéng T6 Dan phd/Truéng Thon
(Ky, ghi ro ho, chir dém, tén)
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2. Panh gia vé hoan cénh gia dinh, tinh trang chd é, diéu kién kinh té clia nguwoi
nhén con nuois i

Ho va tén Xac nhén ciia Co quan c6 thAm quyén noi
Ngay..... thang...... nam....... nguoi nhian con nudi cw tri*!?
Ngwoi danh gia Xéc nhan chit ky bén 1a ciia Ong/Ba......................
(Ky, ghi ro ho, chir dém, tén) 12 nguoi da tién hanh xac minh, danh gia hoan

canh gia dinh, tinh trang chd &, diéu kién kinh té
cua ngudi nhan con nudi.
Ngay....... thang...... nam........
QUYEN HAN, CHUC VU CUA NGUOI KY
(Chit ky cua ngudi c6 thAm quyén, diu)

! Ghi 16 loai gidy to, sb, co quan cdp, ngay cip gidy to d6. Vi du: Cin cudc cong dan sd
033181012161 do Cuc Canh sat quan Iy hanh chinh vé trat tu xa hoi cap ngay 12/12/2022.
Truong hop khong c¢6 Can cude cong dan hodc Chirng minh nhan dan thi c6 thé sir dung gidy to
c6 gia tri thay thé khéc.

2Khoéng 4p dung cho viéc ding ky nudi con nudi tai Co quan dai dién Viét Nam & nudc ngoai.

3 Panh gia nguoi nhan con nudi di hay khong du didu kién dé nhan con nuoi. Néu viéc ding ky
nudi con nudi dugce thuc hién tai Uy ban nhén dan cép x4 thi cong chuc tu phap - ho tich cia
UBND cép x4 noi ngudi nhan con nudi cu tra thuc hién viéc danh gia.

4 Néu viéc dang ky nudi con nudi duge thuc hién & trong nude thi Uy ban nhan dan cap xi noi

ngudi nhan con nudi cu tri xac nhan.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

VAN BAN LAY Y KIEN PONG Y CUA CHA, ME DE, NGUOI GIAM HOQ
VE VIEC CHO TRE EM LAM CON NUOI!
HOm nay, ngay...... thang..... nam........ , tai’
I. PHAN THE HIEN Y KIEN PONG Y
Ching t61/T61 1a nguoi ky tén dudi day:
f)ng:

Ho, chir dém, tén:

S6 Can cude cong dan/Chimg minh nhan dan’: ............cooveeeeeveeeeeeeeeeeeeenn.
Noi cu tru:

La: [J Cha dé [ Nguoi giam ho

Ba:

Ho, chir dém, tén:

Noi cu tru:
La: [J Me dé [ Nguoi giam ho

Pong y cho ngudi ¢ tén dwéi ddy dwee nhin lam con nubi:

Ngay, thang, ndm sinh:...........c.c.ccevenennne. QubC tiCh oo,

SO NN dANN CA NNAN: <.ttt eeeeeeen

Noi cu tru:

II. PHAN CAM DOAN

Sau khi dﬁ‘duqc tu van day du vé cac quy dinh caa phéap luit vé nudi con nudi,
chung t6i/t61 dong y cho tré em cé tén néu trén dugc nhan lam con nuois:

] trong nudc
] nudc ngoai

Chung t6i/T6i xin khang dinh nhu sau:
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1. Viéc dong ¥ cho tré em lam con nudi 1a hoan toan tu nguyén, khong bi ép
budc, khong co6 bat cir sy dén bu hay thoa thuan vat chat nao.

2. Chiing t6i/Tbi hiéu riang, viéc cho tré em 1am con nudi s& phat sinh mdi quan
hé cha me va con lau dai, 6n dinh gifta cha, me¢ nudi va con nuoi.

3. Chung t6i/T6i hiéu rang ké tir ngdy giao nhan con nudi, chung t6i/téi khong
con quyén, nghia vu cham soc, nudi dudng, cap dudng, dai dién theo phép luat, boi
thuong thiét hai, quan ly, dinh doat tai san riéng doi véi con da cho lam con nuoi.
Con nudi dugc thay doi, bo sung hd tich theo quy dinh phép luét.

4. Chiing t6i/T6i hiéu rang trong thoi han 15 ngay ké tir ngay duoc ly ¥ kién

(tr ngay...... thang..... nam......... dén ngay....... thang...... nam......... ), ching
t0i/to1 c6 the thay doi y kién vé viéc cho nguoi cd t€n néu trén lam con nudi. Hét
thoi han nay, néu ching t61/t61 khong thay doi y kién thi co quan c6 tham quyén sé€
tién hanh giai quyét viéc nuodi con nudi theo quy dinh phap luat.

NGUOI LAM CHUNG? CHA, ME DE/
NTRES I W , 0 Can cudc NGUOI GIAM HQ
cong dan’:................... dd c6 mat tai budi léy “Pa doc lai/nghe doc lai”
¥ kién, chimg kién viéc 14y y kién cho tré em (Ky, ghi ré ho, chit dém, tén/
lam con nuoi. diém chi®)

(Ky, ghi ro ho, chir dém, tén)

III. XAC NHAN CUA NGUOI LAY Y KIEN®

- Cam doan da tu van day du theo ndi dung cua Phu luc Van ban tu van cho
cha, me dé, nguoi giam hd vé viéc dong y cho tré em......................... lam con nuoi.

Nhitng ngudi c6 tén trén da ky tén/diém chi trudc mit t6i.

................ , Ngay...... thang....... nam........
NGUOI LAY Y KIEN

(Ky, ghi r6 ho, chit dém, tén)
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IV. XAC NHAN CUA CO QUAN LAY Y KIENs
Xéac nhan chit ky trén 14 cia ONg/Ba.......o.cvoveeeeeeeeeeeeeeeeeeeeeeeeeee e ,
13 nguoi da tién hanh 14y ¥ kién v& viec cho tré @M. ......cvooeeeeeeeeeeeeeeeeeeeeee e,

.............................. lam con nuoi.

............. cvneeesy, NEAYeeee. ThANG........ NAM.............
QUYEN HAN, CHUC VU CUA NGUOI KY
(Ky, ghi o ho, chit dém, tén, chuc vu, dong ddu)

! Trudce khi thyc hién thu tuc ldy v kién dong ¥ cho tré em 1am con nudi, cong chirc tu phéap - ho
tich cAp xa phai tu van cho nhiing ngudi lién quan theo ndi dung néu tai Phu luc kém theo.

2 Ghi noi tién hanh tha tuc 1y y kién.

3 Ghi 13 loai gidy to, sb, co quan cip, ngdy cép gidy to d6. Vi du: Can cudc cong dan sd
033181012161, do Cuc Canh sat quan 1y hanh chinh vé trat tu xa hoi cép ngay 12/12/2022.

* Ap dung trong trudong hop nudi con nudi c¢6 yéu to nude ngoai.

SPanh dau vao 6 twong g phia dudi.

¢ Trong truong hop cha, me dé, nguoi giam ho khong biét doc, viét hodc c6 kho khian trong nhan
thire, lam chud hanh vi.

7 Ghi 13 loai gidy to, s, co quan cdp, ngay cép gidy to do. Vi du: Can cudc cong dan sb
033181012161, do Cuc Céanh sat quan 1y hanh chinh vé trat ty xa hoi cap ngay 12/12/2022.

$ Néu 1a truong hop nudi con nudi trong nudc, cong chirc tu phap - ho tich ciia Uy ban nhan dan
cap xa liy y kién, Thu truong co quan ding ky nudi con nudi xac nhan.
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PHU LUC
VAN BAN TU VAN CHO CHA, ME PE, NGUOI GIAM HO
VE VIEC PONG Y CHO TRE EM LAM CON NUOI
(Diing cho céng chirc te phdp - hé tich ciia Uy ban nhédn ddn cdp xd khi tién hanh
thit tuc ldy y kién dong y cho tré em lam con nudi trong niedc)

I. Ngudi dwge tw van

HO, Chit A8, tEN ONE: ... e,
La: [J Cha dé [ Nguoi giam hd

Ho, chit d&m, t€n Ba:.......oooiiiiiiiie e
La: [J Mg dé [ Nguoi giam ho

Cua nguoi cé tén dwdi day dwge cho lam con nudi:

Ho, chlt dém, ten:.......cceveeeeiieiieieeeeeeeeeeee. Gibitinh:.......coooeieieieiie,
Ngay, thang, nam sinh:...................... QUOC HCh: oo,
SO ANh dANh CANNAN: .. .....ceveeeeeeeeeeeeeeeee ettt e e eeeaens
B0 T 1 G o U

IL. N§i dung tw van

1. Viéc dong ¥ cho tré em 1am con nu6i chi duge thyuc hién khi gia dinh khong
con diéu kién va kha nang thyc té dé tlep tuc cham soc, nuodi dLrO’ng, gido duc tré
em. Ong/Ba di xem xét kha ning va diéu kién tiép tuc chiam soc, nudi dudng, gido
duc tré em chua?

[ Chung t6i/T6i khong co kha niang va diéu kién dé tiép tuc, nudi dudng va
cham séc tré em.

1Y KIEN KDAC: .o

2. Khong ai dugc Itra dbi, du dd, hira hen tra tién hodc tra tién cho Ong/Ba dé
c6 dugc ¥ kién dong ¥ cho tré em lam con nudi.

1 Chung t61/T61 hiéu va cam doan khong co6 su Itra dbi, du dd, htra hen hodc
tra tién.

[ Y KGN KRAC: oot

3. Khi déng ¥ cho tré em lam con nudi nguoi khac, Ong/Ba s& khong con 1a
cha, me cua tré em sau khi vi¢c dang ky nudi con nudi da hoan tat theo quy dinh
phap luat'®. Cha, me nuéi s& trd thanh cha, me cia tré em. Viéc dong ¥ cho tré
em lam con nudi s€ lam phat sinh mbi quan hé cha me va con lau dai, 6n dinh
gitta cha, me nudi va con nudi, gibng nhu quan hé cha me va con gitta cha me
dé va con dé.

[ Chting t6i/T6i da hiéu

(1Y kién khac:
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4. Ong/Ba khong thé doi lai tré em dé cho lam con nuéi sau khi viéc nudi con
nuoi da dugc dang ky tai co quan c6 tham quyén.
[ Chiing t6i/T6i da hiéu
5. Sau khi con dé cho lam con nudi, Ong/Ba khong con cac quyén, nghia vu
cham soc, nuéi dudng, cap dudng, dai dién theo phap luat, boi thuong thiét hai,
quan ly, dinh doat tai san riéng doi voi con da cho lam con nudi, trir khi ¢6 thoa
thuan khac.
[ Chang t61/T6i da hiéu, chung t6i khong c6 thoa thuan khéc.
(1Y KIEN KNACE ..o
6. Con nudi c¢6 thé thay doi, bd sung ho tich theo quy dinh phép luat.
[ Chting t6i/T6i da hiéu
7. Ong/Ba c6 thoi gian suy nghi la 15 ngay ké tur ngéy‘léy ¥ kién (tr ngay......
thang..... nam......... dén ngay....... thang...... nam.........) vé viéc thay doi y kién
dong y cho tré em lam con nu6i. Néu Ong/Ba thay doi y kién thi phai thong bao
bang van ban cho co quan dang ky nudi con nudi trong thoi han néu trén.
[ Chiing t6i/T6i da hiéu
8. Néu Ong/Ba ddng y cho tré em lam con nudi nwéc ngoai:
a) Con cta Ong/Ba s& dugc dua sang mot nude khac sinh sdng cing cha, me
nuoi 1a ngudi nude ngoai.
[ Chtng t6i/T6i da hiéu
_b) Nhimng quan h¢ phap ly gitra cha, me¢ dé va con dugc nhan lam con nudi s&
cham dut.
[ Chting t6i/T6i da hiéu
~¢) Truong hop con nudi la con riéng hodc chau rudt cua nguoi nhan con nudi,
néu phap luat nudc ngoai cho phép, moi quan h¢ gitra cha, me dé va tré em méi
duoc duy tri.
[ Chting t6i/T6i da hiéu

Ngwoi thwe hien ... , ngay........ thang...... nam.......
(Ky, ghi ro ho, chir dém, tén) Nguwoi dugce tur van
(Ky, ghi ré ho, chit dém, tén/diém chi'!)

% Ap dung trong truong hop nudi con nudi c6 yéu to nudc ngoai.

10 Trudng hop tré em dugce cha dugng/me ké nhan 1am con nudi thi me dé/cha dé van 1a me/cha
hop phap ctia con da dugc nhan lam con nubi.

" Trong trudng hop cha, me dé, nguoi giam hd khong biét doc, viét hodc c6 kho khan trong
nhan thirc, 1am chu hanh vi.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

VAN BAN LAY Y KIEN CUA NGUOI TU U 09 TUOI TRO LEN
VE VIEC PONG Y LAM CON NUOI!

Hom nay, ngay......... thang......... nam......... , tai
I. THE HIEN Y KIEN PONG Y

Ngay, thang, ndm sinh: ...........cccovieiviiiiiiicieeee, QubC tich®: oo,
S6 dinh danh c& nhan:
Noi cu tru:

Sau khi d3 dugc tu van day da vé cac quy dinh cua phap lut vé& nudi con nudi, toi
ddng v duoc nhan 1am con nudi va xin khiang dinh nhu sau:

1. To1 déng v dugc nhan lam con nu6i mdt cach ty nguyén, khong bi ép budc.

2. T6i hiéu réng viéc lam con nuoi s€ phat sinh mbi quan hé cha, me va con lau dai,
6n dinh gifra con nuoi va cha, me nuoi.

3. Tbi da duoc tu van day du vé muc dich nudi con nudi, quyén va nghia vu phat sinh

gitra cha, me nudi va con nuoi sau khi dang ky nu6i con nuoi.

4. T6i hiéu rang t6i c6 thé dugc thay ddi, bd sung ho tich theo quy dinh phép luét.

5. Té6i hiéu ring trong thoi han 15 ngay ké tir ngay duoc lay y kién (tir ngay....
thang..... nam......... dén ngay....... thang...... nam......... ), t01 c6 thé thay ddi ¥ kién vé viéc
duoc nhan lam con nudi. Hét thoi han nay, néu t6i khong thay doi v kién thi co quan c6
thim quyén sé& tién hanh giai quyét viéc nudi con nudi.

NGUOI LAM CHUNG* NGUOI TU PU 09 TUOI TRO LEN
Toitén la....ccoeveeeeievinnnneen. , s6 Can cuée “Pa doc lai/nghe doc lai”
cONG dAN>: ..o (Ky, ghi ré ho, chit dém, tén/diém chi®)

da c6 mit tai budi lay ¥ kién, chung kién
viéc 1y y kién cho tré em 1am con nudi.
(Ky, ghi ro ho, chir dém, tén)
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II. XAC NHAN CUA NGUOI LAY Y KIEN’

- Cam doan d3 tu van diy du theo nodi dung ctua Phu luc Vin ban tu vin cho ngudi tir
da 09 tudi tré 1én vé viée dong ¥ 1am con nudi. Ngudi/nhiing nguoi co tén trén di ky tén/
diém chi trudc mit toi.

............... , NgAy...... thang......... nam.......
NGUOI LAY Y KIEN

(Ky, ghi ro ho, chir dém, tén)

III. XAC NHAN CUA CO QUAN LAY Y KIEN;
Xac nhan chit ky trén 12 ca ONg/Ba...........coooeveviveeeeeeeeeeeeeeeeeeeeeeee e,

la nguoi da tién hanh lay y kién cia nguoi co tén

vé vi¢c dong y lam con nuoi.

QUYEN HAN, CHUC VU CUA NGUOI KY
(Ky, ghi ro ho, chir dém, tén, chirc vu, dong dau)

! Trude khi thuc hién thu tuc 1y ¥ kién dong ¥ 1am con nudi, cong chire tu phép - ho tich cap xa
phai tu vén cho nguoi tu da 9 tudi tro 1én theo ndi dung néu tai Phu luc kém theo.

2 Ghi noi tién hanh thi tuc 1dy y kién.

3 Ap dung trong truong hop nudi con nudi ¢ yéu td nudc ngoai.

* Trong truong hop 1ay ¥ kién cua tré em phai c6 ngudi lam chimg.

5 Ghi 16 loai gidy t0, s6, co quan cip, ngay cap gidy to d6. Vi du: Can cudc cong dan sb
33181012161 do Cuc Canh sat quan 1y hanh chinh vé trat tu xa hoi cdp ngay 12/12/2022.

® Trong trudng hop ngudi tir dii 9 tudi tré 1én khong biét doc, viét.

7 Néu 1a truong hop nudi con nudi trong nude, cong chire tu phap - ho tich ciia Uy ban nhan dan
cap xa ldy y kién, Thu truéng co quan ding ky nudi con nudi xac nhan.
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PHU LUC
VAN BAN TU VAN CHO NGUOI TU PU 09 TUOI TRO LEN PUQC
NHAN LAM CON NUOI
(Diing cho cong chirc tw phdp - hé tich cia Uy ban nhédn ddn cdp xa
khi tién hanh thii tuc ldy y kién dong y ciia ngueoi tir dit 09 tudi
tro lén lam con nudi trong nuorc)

I. Ngwoi dwoge tw van

HO, Chir A€m, T8I ..eeiieiiii e

IL. N§i dung tw van

1. Sau khi dugc nhan lam con nuoi, chau sé séng vol mot gia dinh khac, co
cha, me khac s€ cham s6c va nuoi dudng chau.

(1 Chau hiéu

2. Nhitng quan hé phap 1y giira cha, me dé va chau s& chdm dat ké tir ngay
chau duogc nhan lam con nudis.

1 Chau hicu

3. Sau khi dugc nhan 1am con nuéi, chau co thé duge thay doi, bd sung hg tich
theo quy dinh phap luat.

(1 Chéu hiéu

4. Chau c6 thoi han 15 ngay ké tir ngay duoc lay ¥ kién dé thay d6i y kién vé
viéc lam con nuoi.

[ Chau hiéu

5. Kh@)ng gi duoc lira dbi, du db, hira hen tra tién hodc tra tién cho chau dé co
duoc y kién dong y cho chau lam con nuoi

[ Chéu hiéu va cam doan khong co su lira ddi, du dd, hira hen hodc tré tién.

6. Néu duogc lam con nudi nudc ngoai, chau s€ song v6i gia dinh cha me nudi
1a ngudi nude ngoai, sinh sdng & nude ngoai va ndi tiéng nudc ngoai.

[ Chau hiéu

Ngay........ théng.......... nam......... NGUOI TU BU 09 TUOI TRO LEN
NGUOI THUC HIEN PUQC TU VAN
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi ré ho, chit dém, tén/diém chi’)

8 Trudng hop nguoi tir da 9 tudi tré 1én dugce cha duong/me ké nhan 1am con nudi thi me dé/cha
dé van 1a me/cha hop phap cua con da dugc nhan 1am con nuoéi.
% Trong trudng hop ngudi tir du 9 tudi tré 1én khong biét doc, viét.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

VAN BAN THE HIEN Y KIEN PONG Y CUA GIAM POC CO SO
NUOI DUONG VE VIEC CHO TRE EM LAM CON NUOI

I. Y KIEN PONG Y CUA GIAM POC CO SO NUOI DUONG

|3 (Ol 11 a6 15350 TR 1<) o LR

S6 Can cude cong dan/Chimng minh nhan dAnt: ...........ooeeveveeeeeeeeeeeeeeereeeans
Cam doan nhitng ndi dung sau day:

1. T6i dong ¥ cho tré em dudi day 1am con nudi:

Noi cu tru:

2. Toi ty nguyén cho tré em lam con nuoi, khong bi ép budc, khong céd bat
cu su dén bu hay thoa thuan vat chat nao. T6i hiéu viéc cho tré em lam con nuoi
s€ phat sinh moi quan h¢ cha me va con lau dai, 6n dinh gilta cha, me nudi va
con nuoi.

3. T6i hiéu rang nuoi con nudi la bién phap cham séc thay thé tot nhat, bao
dam tré em phat trién toan dién ca veé thé chat va tinh than, vi loi ich tot nhat cua
tré em.

T6i cam doan nhirng ndi dung trén day la ding su that. Toi hoan toan chiu
trach nhi€m trudce phap luat vé ndi dung cam doan ctia minh.

Lam tqi......... - NgAy...... thang...... nam.........
GIAM DPOC CO SO NUOI DUONG
(Ky, ghi ro ho, chir dém, tén, con ddu)
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II. XAC NHAN CUA NGUOI LAM CONG TAC GIAI QUYET NUOI
CON NUOP

- HO, Chlt @M, tEM . e
= CONG TAC TA11 c.vvreiiieeciie ettt e et e et e e be e etbeesabaeesebeeesaaeesaeeeessseeesnaeennns
D3 tiép nhan vin ban thé hién ¥ kién dong y ctia nguoi c6 tén néu trén vé viéc
Cho tré eM......oovvviiiieiieeeeeeee lam con nuoi.
........... , ngay....... thang....... nam........
NGUOI THUC HIEN

(Ky, ghi vo ho, chit dém, tén)

III. XAC NHAN CUA CO QUAN PANG KY NUOI CON NUOI®

Xac nhan chir ky trén 1a cia Ong/Ba..........cccovvevvvecniiennne, la nguoi da tiép
nhan van ban thé hi¢n y kién dong y veé viéc cho tré em.......ccccoeevveevnneenneen..
lam con nuoi.

QUYEN HAN, CHUC VU CUA NGUOI KY
(Ky, ghi ro ho, chir dém, tén, chirc vu, dong dau)

! Ghi rd loai gidy to, sd, co quan cap, ngdy cip gidy to d6. Vi du: Cin cudc cong dan sd
033181012161, do Cuc Céanh sat quan 1y hanh chinh vé trat ty xa hoi cap ngay 12/12/2022.

2 Ap dung trong truong hop nudi con nudi c¢6 yéu td nudc ngoai.

3 Néu 1a truong hop nudi con nudi trong nude, cong chire tu phéap - ho tich ciia Uy ban nhan dan

cap xa tiép nhan y kién, Uy ban nhéan dan cap xa xac nhan.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

BIEN BAN GIAO NHAN CON NUOI

Hoém nay, vao hoi.......... gio........... phut, ngay........ thang....... nam........

tai try SO voevveneene da to chirc 18 giao nhan con nudi v6i nhitng ndi dung sau:
1. Co quan ding Ky nudi con nudi':..................ccooooieiiiiiieccce
bai dién la:

ONE/BA ettt ettt ettt
(0511 (oI VAT E PO

2. Nguwoi dwoc nhan lam con nuoi:

Ho, chitr dém, tén: ........ooooviiiiiiiiiiiiieeeeeeee Giditinh:.......cooovvnnieeeienn,
Ngay, thang, nam sinh:.............cccooeeviiienneeennen. QudcC tich: ...
SO NI dANh CA NNAN: ..o,
NOT SN e et e e e e b e e e eans

Noi cu tra:

3. Nguwoi nhan con nudi’:

Ong Ba

Ho, chit dém, tén

Ngay, thang, nam sinh

Quéc tich

S6 Can cude cong dan

Noi cu tra?

4. Nguwoi giao con nudi*:

Ho, chit dém, tén

Ngay, thang, nam sinh

Quéc tich

So6 Can cudc cong dan

Noi cu tri?
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Quan h¢ voi nguoi dugc nhan lam con nudi: o Cha dé o Me dé o Nguoi giam
h6 o Pai dién co sé nudi dudng o Pai dién UBND cép x4 noi tré em bi bo roi

Bién ban nay dugc lam thanh 04 ban, 01 ban trao cho cha me nu6i, 01 ban trao
cho cha me dé/nguoi gidm hd/dai dién co s¢ nudi dudng ddi véi tré em séng tai co
s& nuoi dudng, 01 ban luu tai co quan dang ky nudi con nudi va 01 ban guri cho cac
co quan c6 tham quyén theo quy dinh tai khoan 4 Piéu 37 Luat Nudi con nudi

Pai dién co quan Bén giao Bén nhan
dang ky nuéi con nuéi (Ky, ghi ro ho,chi (Ky, ghi ro ho,chir dém,
(Ky va ghi vo ho,chir dém, tén, dém, tén/diém chi) tén/diém chi)

chirc vu va dong dau)

! Ghi tén Uy ban nhan dan cip x4 noi to chirc giao nhan con nudi

2 Pbi véi trudng hop nudi con nudi cd yéu td nude ngoai, néu ngudi nhan con nudi 1a vo hoic
chong dugc ty quyén clia ngudi kia dé c6 mat tai 18 giao nhan con nudi theo quy dinh tai khoan 2
Diéu 37 cta Luat Nudi con nudi thi chi ghi théng tin ciia ngudi c6 mit tai 1& giao nhan con nudi.
3 Ghi 15 loai gidy t0, sd, co quan cap, ngay céap gidy to d6. Vi du: Can cudc cong dan sb
033181012161, do Cuc Canh sat quan ly hanh chinh vé trat ty x4 hoi cép ngay 12/12/2022;

Ho chiéu s6 1089123, do Bo Ngoai giao va Hop tac quc té I-ta-li-a cip ngay 02/02/2015.

* Trudng hop tré em bi bo roi chua dugc dua vao co sé nudi dudng thi ngudi giao con nudi 1a
dai dién Uy ban nhan dan cép xa noi dang ky viéc nudi con nudi.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

GIAY CHUNG NHAN NUOI CON NUOI TRONG NUGC

Hgo, chir dém, tén cha nuoi: Ho, chir dém, tén me nuoi:

Gidy chimg nhan nay c6 hiéu luc tir ngdy ghi vao S6 dang ky nudi con nudi.

Vao S6 dang ky nudi con nudi NGUOI KY GIAY CHUNG NHAN

SO FANG Koo et

QUYEN SO N 1o [N
Ngay......... thang........... NAM.................

Ngwoi thyce hién
(Ky, ghi ro ho, chir dém, tén)
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Sb:eeann. S 1

GIAY CHUNG NHAN NUOI CON NUOI TRONG NUGC

(BAN SAO)

Ho, chir dém, tén cha nuoi: Ho, chir dém, tén me nudi:
Ngay, thang, ndm sinh:..............cccoeeeenee. Ngay, thdng, ndm sinh:...........ccccceeviiiennnn.
QUOAC HHCR: e, QUOBC HHCR e
Sb Can cudc cong dan: Sb Can cude cong dan:
NOT CU U et NOT CU Ui
Ho, chit dém, tén con NUOI:..........ccceeeriiiiiiiieiieieeeiee e, Gioi tinh:....oocoeeeiiiine,
Ngay, thang, ndm sinh:........c.cocoiiiiiiiiiiniice e, Qudc tich: ..o,
SO NN AANN CA AN c+..ee e e e et e e e e e ee e eeeee s es s ese s s s ernaes
INOT SINN Lttt e sttt ea e eat e et et e et e beene e niees
INOT CU L ettt ettt e et e st e e ate et e es bt e s aeesaeeeneeenseeenbeenseenseenseenseesnneenne
Co quan dang Ky VIEC NUOT CONM NMUOILI.....ueiiriieeciiieeiieeciieeeiteeeieeeiteeesteeeaeeeeaaeesreeeesseeensaeenns

Gidy chirng nhan nudi con nudi trong nude duoc cip ngay.......... thang.........ccccee...
nam........

Viéc nudi con nudi da duoc ghi vao S6 dang ky nudi con nudi, sb..... ngay....
thang...... ndm...

NGUOI KY GIAY CHUNG NHAN
(Da ky)
.................................. Sao tir’
................................................................................. P—
............... , ngay....... thang..... ndm............

Sds:/-BS NGUOI KY
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! Ghi theo s6 Gidy chimg nhan nudi con nudi trong nudc (ban chinh).

2 Ghi 13 loai gidy to, sb, co quan cdp, ngdy cip gidy to do. Vi du: Can cudc cong dan sb
033181012161, do Cuc Canh sat quan 1y hanh chinh vé trat tu xa hoi cép ngay 12/12/2022.

3 Ghi 10 viée c?ip béan sao tir “So dang ky nudi con nudi” hodc tr “Co so dit liéu ho tich dién tir”.
4 Ghi tén co quan cép ban sao nhu sau:

- Viéc cép ban sao duoc thuc hién ¢ trong nudc & cip xa ghi dit 03 cap hanh chinh (x4, huyén,
tinh). Vi du: Uy ban nhan dan phuong Pi¢n Bién, quén Ba Dinh, thanh phé Ha Noi.

- Viéc c?ip ban sao dugc thuc hién tai Co quan dai dién Viét Nam & nude ngoai ghi tén Co quan
dai dién Viét Nam ¢ nudc ngoai. Vi du: Pai st quan CHXHCN Viét Nam tai Béc-lin (Berlin),
CHLB brc.

5 Ghi theo s6 trong S6 cép ban sao trich luc ho tich.
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BAO CAO TINH HINH PHAT TRIEN CUA CON NUOI TRONG NUOC

KAND @O e

I. NHUNG THONG TIN CHUNG

1. Cha, me nudi

Ho, chir dém, t&€n Cha NUOT ........coooiiiiiiiie e
Ho, chir dém, tE€N ME MU .....cooiiiiiiiiiiiieeecee e
Dia Chi HEN NE ..o
Dién thoat/Thur GIEN tUr ...ooovieeiiiiie e e
2. Con nuoi

Ho, chir dém, tén (trudce khi duge nhan lam con nudi)

Ho, chir ém, tén (sau khi dugc nhan lam con nudi)

Ngay, thang, nam SINh ........ccoviiiiiiiecee e
Gidi tinh [ Nam [ N&r

NOT CU T DIEN TA1 .oeeiiiiiiiiiicce et e e aaee e e e e eennaes
Puoc nhan lam con nuoi

Theo Gidy ching nhin nudi con nudi trong nudc sO.............. ngay........
thang........ nam............ s AO% e cap.

I1. PIEU KIEN SONG, SINH HOAT HIEN TAI CUA CON NUOI
1. Hién dang song cung:

1 Cha, me nudi

1 Nguoi khac:

Néu con nudi dang song cting voi ngudi khac, dé nghi néu rd:

- Néu 1y do séng cung ngudi khac:

2. Hoan canh gia dinh cha, me nudi c6 gi thay ddi khong?
1 Khong [ Co
Néu c6, néu rd thay doi va viéc thay doi c6 anh hudng t6i con nudi khong?
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III. PANH GIA TINH HINH PHAT TRIEN, HOA NHAP CUA CON
NUOI (kém theo nhirng hinh dnh cia con nudi, néu cd)

1. Panh gia chung vé mirc do phat trién cia con nuoi
1) Strc khée thé chat cua con nu6i (chiéu cao, can nang):

2. Néu rd nhirng kho khin co ban con nudi gip phai (néu co6)

1) Vé hoa nhdp (v6i cha me nuodi, gia dinh hg hang, cong déng: tu ti, mac cam;
kho 1am quen, gan bo voi cha me va céac thanh vién khac trong gia dinh; kho thich
nghi v&i né nép sinh hoat mai; ¢6 thai do phan tmg/chong d61/quay pha...):

iii) V& phat trién van dong (con nudi c6 kho khan khi trudn, ngdi, bo, di, dung,
chay, nhay... so véi do tudi hay khong):

............. , ngay........ thang........ nam...........
Nguoi 1ap bao cao’
(Ky, ghi vo ho, chit dém, tén)

! Ghi Uy ban nhan déan cdp xa noi ngudi nhan con nudi cu trii va noi dang ky viéc nudi con nudi
dbi véi truong hop dang ky nudi con nudi trong nude.

2 Ghi Uy ban nhan dan cép xa hodc Co quan dai dién Viét Nam & nude ngoai noi dang ky viéc
nudi con nuodi.

3 Cha, me nuéi 1ap béo c4o hodc cha, me nudi c6 thé dé nghi nguoi lam cong tac bao vé tré em
cap xa hd trg 1ap bao cdo.
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2. Quy trinh Dang Ky lai viéc nudi con nudi trong nudc (QT-XP-31)

Muc dich

Quy trinh nay quy dinh trinh tu va cach thirc Giai quyét yéu cau diang ky
lai viéc nudi con nudi trong nudc thudc tham quyén gidi quyét cua
UBND cap xa.

Pham vi

- Ap dung doi v6i ca nhan dang ky lai viéc nudi con nudi.

- Ap dung dbi vé6i cong chirc UBND cap xa thuc hién Quy trinh nay.

Noi dung quy trinh

3.1

Co sé phap ly

- Luat Nudi con nudi ngay 17/6/2010;

- Luat Ho tich ngay 20/11/2014;

- Luat Thu do ngay 28/6/2024;

- Nghi dinh s6 123/2015/ND-CP ctia Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat HJ tich;

- Nghi dinh s6 19/2011/ND-CP ctia Chinh pha quy dinh chi tiét mot sb diéu
cua Luat Nuoi1 con nudi;

- Nghi dinh s6 24/2019/ND-CP ctia Chinh phu stra ddi, bd sung mot s6 diéu
cua Nghi dinh 19/2011/ND-CP cua Chinh pht quy dinh chi tiét thi hanh
mot sd diéu ctia Luat Nudi con nudi;

- Nghi dinh s6 87/2020/ND-CP ctia Chinh phil quy dinh vé co s& dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP cta Chinh phu stra d6i, bd sung mot sb
diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 hg khau, s6 tam
tra gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh 06/2025/NP-CP ciia Chinh phii sita doi, b6 sung mot sé diéu
cua cdac Nghi dinh vé Nuoi con nudi,

- Thong tu 04/2020/TT-BTP ctia Bo Tu phap hudng dan thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP cua Chinh phu quy
dinh chi tiét mot s6 di€u va bién phap thi hanh Luat HQ tich;

- Théng tu s6 10/2020/TT-BTP ctia B6 Tu phap vé viéc ban hanh, huéng
dan viéc ghi chép, st dung, quan ly va luu trlt s6, mau giay to, hd so nuodi
con nudi;
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- Thong tu s6 01/2022/TT-BTP ctia Bd Tu phap quy dinh chi tiét mot sd
diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP ctia Chinh phu
quy dinh vé co s& dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC Bo Tai chinh vé viéc quy dinh murc thu,
ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thong tin trong
co s& dir lidu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan 1a
nguoi géc Vi¢t Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ctia B Tai chinh hudéng dan vé phi va 1&
phi thudc thAm quyén quyét dinh cua Hoi ddng nhan dan tinh, thanh phé
trgc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ctia Bo Tai chinh sira d6i, b sung mot s6
diéu ctia Thong tu s6 85/2019/TT-BTC cua Bo Tai chinh huéng dan vé phi
va 18 phi thudc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phé truc thudc Trung uong;

- Théng tu sé 07/2023/TT-BTP ctua Bo Tu phap stra doi, bo sung mot sb
diéu cua Thong tu s6 10/2020/TT-BTP cia B Tu phap vé viéc ban hanh,
hudéng dan viéc ghi chép, sir dung, quan 1y va luu trit 0, mau gidy to, hd so
nuoi con nuoi;

- Quyét dinh s6 71/0P-BTP ngay 10/01/2025 ciia B Tuw phdp vé viéc cong
bé thii tuc hanh chinh dwoc sita doi, bo sung trong linh vic nuoi con nuoi
thuoc pham vi chirc nang quan ly cua Bo Tu phdp,

- Quyét dinh s6 100/0D-TTPVHCC ngay 18/02/2025 ciia Gidm doc Trung
tdm phuc vu hanh chinh cong thanh phé Ha Néi vé viéc cong bé danh muc
thu tuc hanh chinh moi ban hanh, thu tuc hanh chinh siwa doi, bo sung va
thu tuc hanh chinh bi bai bo trong linh vuc ho tich, quo”'c tich, churng thuc
va nudi con nudi thudc tham quyén gidi quyét cia S¢ Tw phap, UBND cdp
huyén, UBND cdp xd thuéc thanh phé Ha Ngi.

. A LA Ban | Ban
3.2 | Thanh phan ho so chinh | sao
To khai dang ky lai viéc nudi con nudi (7o khai phai co cam <

doan cua nguoi yéu cau dang ky lai vé tinh trung thuc cua
viéc dang ky nuoi con nudi truedéc do va co chit ky cua it nhat
hai nguoi lam ching)
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Truong hop yéu cau ding ky lai tai UBND cip xd khong
phai 1a noi trudc day da dang ky viéc nudi con nudi, thi To
khai phai c6 cam két cua nguoi yéu cau dang ky lai vé tinh
trung thuc cta viéc dang ky nuo6i con nuoi trude do va co chir
ky ctia it nhat hai ngudi lam ching.

Biéu mau dién tir twong tac bang ky lai viéc nudi con nudi
trong nudc (neu cong dan ndp ho so tryc tuyen)

Cin cude cong dan xuit trinh ban chinh dé ddi chiéu

Luu y: Khi nop ho so, truong hop phai chimg minh noi
thuong tr cia cha me nuodi va con nudi, cong chirc dugc
giao trach nhiém tiép nhan, giai quyét hd so phai khai thac,
st dung thong tin vé cu tra cua cong dan trong Co s¢ dir li€u
quoc gia vé dan cu theo cac phuong thirc néu tai khoan 2
Diéu 14 Nghj dinh sé 104/2022/ND-CP.

Truong hop khong thé khai thac duoc thong tin cu tra cua
cong dan theo cac phuong thirc trén thi c6 thé yéu cau ngu(n
ndép hod so ndp ban sao hoac xuét trinh mot trong cac gidy to
ching minh thong tin vé cu tr, bao gdm: Cin cudc cong
dan; Gidy xac nhdn thong tin vé cu tra, Gidy thong bio sb
dinh danh ca nhan va thong tin cong dan trong Co s¢ dir liéu
quéc gia vé dan cu

Luu y: Uy ban nhéan dén cdp xd gidi thich ré cho nguoi c6
yéu cau dang ky lai viéc nuoi con nuoi vé trach nhiém, hé
quad phap ly cua viéc cam doan khong dung sw that. Truong
hop c6 co so xdc dinh ngi dung cam doan khong dung sw
that, Uy ban nhén dén cdp xd tir choi dang ky lai viéc nuoi
con nudi hodc dé nghi co quan c6 tham quyén hiy bé két qua
dang ky lai viéc nuoi con nuoi.

3.3 136 lwong ho so
01 bo
34 | yeu ciu, diéu kién thuwc hién thi tuc hanh chinh
Sé dang ky nudi con nudi va ban chinh gidy to dang ky nudi con nudi bi
mat hodc hu hong khong str dung duoc;
Cha, me nudi va con nudi déu con sdng vao thoi diém yéu cau dang ky lai.
3.5

Thoi han giai quyét

Trong thdi han 05 ngay 1am viéc, ké tir ngay nhan du ho so hop 18
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3.6

Noi tiép nhan va tra két qua

B6 phan Mot ctra cia UBND cap xa noi cha me¢ nudi va con nudi thuong
tr(h hodc noi da dang ky viéc nudi con nudi trudc diy hodc dia di€ém tiép
nhan va tra két qua ho so theo Thong bao cua cap c¢6 tham quyén.

3.7

Lé phi

Khong

3.8

Quy trinh xir ly cong viéc

TT

Trinh tyw

Trach
nhiém

Thoi
gian

Biéu mau
/Két qua

Trang thai
Hé thong

Bl

Ho so duoc ndp truc tiép
hodc nop hd so truc tuyén

- Trudng hop ndp hd so tryc
tiép, cong dan ndp hd so tai
B6 phan Mot ctra;

- Trudng hop ndp hod so tryc
tuyén, coébng dan truy cap
Cong dich vu cong qudc gia
hoic Coéng dich vu cong
thanh phd, dang ky tai khoan
(néu chua co tai khoan), xac
thuc nguoi dung theo hudong
dan, ddng nhap vao hé thong,
xéac dinh dang UBND cép x4
¢ tham quyén.

Cong DVC két ndi véi
CSDLDC d khai thac cac
truong thong tin cia cong
dan c6 trong CSDLDC.
Cong dan lya chon:

- Dich vu cong truc tuyén

- Quéan, Huyén, Thi xa

- X4, phuong, thi tran

- Linh vuc Nudi con nuoi

- Thu tuc Pang ky lai viéc
nudi con nudi trong nudc
Cong dan cung cép thong tin
theo biéu mau dién tir tuong
tac (trén Cong dich vu cong),
dinh kém ban chup hodc ban
sao dién tir cac gidy to theo
thanh phan hd so phai nop.

Cong dan

Trong
gio
hanh
chinh

Thanh phan
ho so theo
Muc 3.2

Tai khoan
g6m Tén
bang nhap
va Mat
khau
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Cong chuc B phan Mot cua
truy cap Hé thong thong tin
giai quyét TTHC cta Thanh
ph, tiép nhan, kiém tra ho so:

- Néu ho so day du, hop I¢,

in Gidy tiép nhan; néu ho so - Phleu yéu
chua ddy du, hoan thién thi cau bo sung,
Bo | hudng dan nguoi ndp hd so hoarkl thign
bd sung, hoan thién; truong ho S0
hop khong thé bd sung, hoan | €0ng 0_% - Phiéu tur
thién hd so ngay thi phai lap |  chuc glo | choitiep
thanh vin ban huéng dan, | BO phén nhan giai
néu 16 loai gidy to, ni dung | Mot cura quyét ho so
can bo sung, hoan thién, ky, - Giay tiép
ghi 10 ho, chir dém, tén. nhan ho so
- HO so sau khi did duoc Vtathczr}tngawy
huéng dan ma khong duoc fa ket qua
bd sung ddy du, hoan thién
thi cong chirc tur chdi tlep
nhan hd so. Viéc tir chdi tlep
nhan hd so phai dugc thé
hién bang vin ban, ghi 5 1y
do tir chdi, ky, ghi 15 ho, tén.
- Cong
B3 | Cong chirc Bo phan Mot ctra chirc Bo  Phiéu
chuyén ho so tir Hé thong phan Mot | 02 lidm soat
thong tin giai quyét TTHC cua gio : trinh
ctia Thanh phé, ban giao hd | - Cong qua frin?
so cho Cong chirc Tu phap - | chic Tu gla}illkquyet
Ho tich phép - 059
Ho tich
Cong chirc Tu phap - H¢ tich
kiém tra ho so: L - Théng bao
- Dy thao Thong bao néu ho C’Gng 04 |hd so khong
so khong du d1eu ki¢n giai | chue Tu ngay |du didu kién
quyét hodc can yéu cau bd | phép - giai quyét/
B4 | sung hd so. Ho tich théng béo

- Xac minh ciac ndi dung
dang ky lai nu6i con nuoi

tra lai ho so
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- Néu thiy viéc dang ky lai - Dy thao
nuoi con nudi dung quy dinh Gidy chung
phap luat, cong chirc Tu phap nhén nudi
- HO tich du thao Giéy ching con nuol
nhan nudi con nudi, trinh
Lanh dao UBND cap x3
- Cong chuc Tu phap - HO . o
tich chuyén Céng chirc Vin - Giay Thkong tin
phong - Théng ké: - Cong Chﬁ’fig nhén df)_ncg PQ
Lay sb, dong dau: Gidy | chic Vin ;1111(;1}?8;; Vgilch(;rhg
BS chu’rAlg nhan’ nudi con,nu01 A T%%?lr;gllé vin bé'n’ cc”)ng'quf)c
- Coéng chirc Tu phap - HO P 02 | dung giai gia
tich ghi vao S6 dang ky nudi | - h‘3ng gio | quydt hd so
con nuoi Bg plfén -wPhiéu
- Cong chuc Tu phap - HO | Mot cia kiém soat
tich chuyén ho so trén Phan ’ qua"1 trinh
mém M0t cira, ban giao két giai quyet
qua cho Coéng chuc B phan ho so
Mot cura
Tra két qua (Ban chinh Gidy
B6 | chung nhdn nudi con nudi _Gid
trong nudc dwoc gui cho hi n}I’lA
nguoi yéu cau dang ky lai chung nhan
qua hé thong buwu chinh hodc| Cong huot %0711
tra truc tiép tai Uy ban nhan chure 02 d?élzotl;} (;ll%
dan cdp xd. Ban dign ti Gidy | Bophan | gio |40 hd:
chung nhdn nudéi con nuéi| Mot clira o
trong nuwoc gui qua Kho fmor con
quan ly dir liéu dién twr cua ot t’:Ong
ca nhan hoac qua hop thu noc
dién tir cda nhan)
4 | Bi¢u mau

Biéu méu (Thong tu s6 01/2018/TT-VPCP cua Vian phc‘)ng Chinh phu)

T khai dang ky lai viéc nudi con nudi (Thong tu s6 07/2023/TT-BTP cua
B6 Tu phap sira doi, bd sung mot sé diéu cua Thong tu sé 10/2020/TT-BTP
ctia Bo Tu phéap ban hanh, huéng dan viéc ghi chép, sir dung, quan y va uu
trit 0, mau gidy to, hd so nudi con nudi)
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI VIEC NUOI CON NUOI
Kinh gti': Uy ban nhéan dan .......

Ho, chir dém, tén ngudi yéu cau:

Noi cu tru:

S6 Can cude cong dan/Ho chiéu:

Pé nghi dang ky lai viéc nudi con nudi cho ngudi co tén dudi day:

S6 Can cude cong dan/Ho chiéuz:

Noi cu tra:

Da dang ky nuoi con NUOT 2141 .....ecvieeceieieciiieecie ettt

Gidy chirmg nhan nudi con nudi trong nudc/Quyét dinh nudi con nudi cb yéu td

NUGC NZOAT SO ngay........ thang....... nam.........

T61i cam doan nhimg ndi dung khai trén day la ding sy that va da nop day du
cac giay to hién c6. Toi chiu trach nhiém trudc phap luat vé viéc cam doan cua
minh.

Lam tgi.................. , ngay......... thang......... nam.........
Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
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Xac nhin ciia ngudi lam chimg thir nhat  Xac nhén ciia nguwoi 1am chimg thir hai

TO1tEN LA TOUtEN LA
S6 Can cudc cong dan:........ccovveeveen, S6 Can cudc cONg dan........ooveeveeeeeeeennnn.
CU U AL e CUtrl Al oo
To61 lam ching viéc nudi con nuodi trén 1a To1 lam ching viéc nudi con nuodi trén
ding su that va toi chiu trach nhiém l1a dang su that va to6i chiu trach nhiém
trudc phap luat vé viéc lam ching cua trudc phap luat vé viéc lam ching cua
minh. minh.
............ , ngay........ thang........ nam........ veevreennns, NEAY......... thang....... nam........
(Ky, ghi ro ho, chir dém, tén) (Ky, ghi vo ho, chir dém, tén)

! Ghi 15 tén co quan thyc hién dang ky lai viéc nuoi con nudi.

2 Ghi 15 loai gidy td, sd, co quan cép, ngiy cép gidy to do. Vi du: Can cudc cong dan sb
033181012161, do Cuc Céanh sat quan 1y hanh chinh vé trat ty xa hoi cap ngay 12/12/2022.

3 Pbi véi trudng hop dang ky lai viéc nudi con nudi cé yéu té nudc ngoai.

4 Ghi tén Uy ban nhan dan cip x4 noi di diang ky viéc nudi con nudi trong nudc;

5 Péi voi truong hop ¢ thong tin vé Gidy chirng nhan nudi con nudi trong nudc
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NOI DUNG MAU PIEN TU TUONG TAC PANG KY LAI VIEC
NUOI CON NUOI TRONG NUGC

I. Thong tin vé ngudi yéu ciu ding ky lai viéc nudi con nudi

(1) Ho, chir dém, tén;

(2) S6 Can cude cong dan/Ching minh nhan dan;

(3) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

II. Thong tin vé nguoi dwoc ding ky lai viéc nudi con nudi

(4) Ho, chir dém, tén,;

(5) Giot tinh;

(6) Ngay, thang, nam sinh (tach biét rieng 03 truong thong tin ngay, thang, ndm);

(7) S6 Can cude cong dan/Ching minh nhan dan:

(8) Noi cu tra (noi thudng tri/noi tam tra/noi dang sinh séng);

II1. Thong tin vé cha nudi

(9) Ho, chir dém, tén;

(10) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(11) S6 Can cude cong dan/Chimg minh nhan dan;

(12) Noi cu trt (noi thudng tra/noi tam tri/noi dang sinh séng).

IV. Théng tin vé me nudi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);,

(15) S6 Can cudce cong dan/Chimg minh nhan dan;

(16) Noi cu trti (noi thudng tri/noi tam tra/noi dang sinh séng).

‘ * Truong hop thQng tin‘ vé noi cu tri dugc khai thac tir Co so dit liéu qubc gia
vé dan cu dugc hé thong dién ty dong thi khong phai cung cap thong tin nay.

* Mau dién tr tuong tac ghi nhan thoi gian (glo phut, gidy, ngay, thang, ndm)
hoan tat viéc cung cdp thong tin; ngudi yéu cau trudc d6 di ding nhap vao hé
théng, thuc hién x4c thue dién tir theo quy dinh.

* Nguoi yéu cau diang ky nuéj con nudi nh@n Gidy chimg nhan nudi con
nudi trong nudc (ban chinh) truc ti€p tai UBND cap xa noi dang ky lai viéc nuoi
con nuoi.

* Ban dién ’th: sé’du’qc tu dong guri vé Kho quan 1y dir liéu d}én tr cua ca
nhan/dia chi/thiét bi s6/dién thoai ctia cha, me nuoi sau khi da hoan tat thu tuc dang
ky nudi con nudi.
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