TRUNG TAM
_PHUC vy

QUY TRINH NOI BOY\QUY TRII })IEN TU GIAI QUYET TTHC LINH VUC
TRONG TAI THUONG WiAlS ISTHIFOC THAM QUYEN GIAI QUYET CUA CAC

CO QUAN, DO’N \4! CUA THANH PHO HA NOI
(Kém theo Quyeét dinh s6 1046/0D-TTPVHCC ngay 09/7/2025
cua Gidam doc Trung tdm phuc vy hanh chinh céng)

1. Thanh lap, dang ky hoat dong Trung tam trong tai

Muc dich: Quy dinh trinh ty tiép nhan, thim dinh dé Cap gidy phep thanh Iap Trung tam
trong tai, phé chuan diéu I& cia Trung tm trong tai va cap Gidy dang ky hoat dong cho
Trung tdm trong tai

Pham vi: Ap dung déi v6i cac sang lap vién dé nghi thanh 1ap Trung tam trong tai; cong
chirc thugc So Tu phap

Noi dung quy trinh
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Co so phap ly

- Luat Trong tai thwong mai s6 54/2010/QH12;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ctia Chinh phu quy dinh chi tiét va huong
dan thi hanh mot so diéu cua Luat Trong tai thwong mai;

- Nghi dinh s 121/2025/ND-CP ngay 11/6/2025 ciia Chinh phui quy dinh vé phan quyen,
phan cap trong linh vuc Qudn Iy nha nuoc cua Bo Tw phdp,

- Théng t s6 08/2025/TT-BTP ngay 12/6/2025 ciia By truong B¢ Tur phdp quy dinh vé
phan cap, phdn dinh tham quyen khi té chizc chinh quyén dia phuong 02 cap trong linh vut
quan ly nha nuoc cua B Tu phap;

- Théng tu s6 222/2016/TT-BTC ngay 10/11/2016 ciia B¢ truong B Tai chinh quy dinh
murc thu, ché do thu, nop, quan ly phi tham dinh tiéu chuan, diéu kién hanh nghé trong linh
vuc hoat dong trong tai thwong mai.

3.2

. A A Ban ”
Thanh phan ho so chinh Bén sao

Van ban dé nghi thanh Ildp, dang ky hoat dong

Trung tAm trong tai (Mdu 01-PLII-TTTM) X

Du thao diéu & cia Trung tam trong tai (Mdu 02-
PLHI-TTTM)

Danh sach cac sang lap vién va ban sao c6 chiing
thuc hodc ban sao kém theo ban chinh dé ddi
chiéu hodc ban sao dién tir cac gidy to kém theo X
chtrng minh nhitng ngudi ndy ¢ du diéu kién quy
dinh tai Diéu 20 cua Luat Trong tai thuong mai.

3.3

S6 lwong hd so

01 b

3.4

Thoi gian xir ly




2

Trong thoi han 20 ngay lam viéc ké tir ngdy nhdn dwoc hé so day di va hop 1@,
S¢ Tw phap tham dinh ho so, trinh Chii tich Uy ban nhan dan cdp tinh xem xét,
cap Gidy phép thanh Idp Trung tam trong tai va phé chudn diéu Ié ciia Trung tam
trong tai, truong hop tir chéi phdi thong bao bang vin ban. Trong thoi han 05
ngay lam viéc ké tir ngay Chii tich Uy ban nhan dan cdp tinh Gidy phép thanh ldp
Trung tam trong tai va phé chudn diéu 1¢ cia Trung tam trong tai, S T phap
cap Gidy dang Ky hoat déng cho Trung tam trong tai.
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Noi tiép nhan h so va tra két qua

Trung tdm Phuc vu hanh chinh céng

3.6

Phi/L¢ phi

3.000.000 ddng (Ba triéu dong)

3.7 | Quy trinh xir ly cng viéc
Thoi
gian
TT Trinh tu Trachnhigm | (ngay | Biéu mau/Két qua
lam
Viée)
_ | Thanh 13p Trung tim trong
tai
‘ Gio
B1 | Cong dan ndp ho so Cong dan hanh
chinh
Tiép nhan, kiém tra ho so: - HO so theo myc 3.2;
- Truong hop hd so du diéu kién - Giay tiep nhan ho so
giai quyét, B phan Mot cia lap va hen ngay tra ket qua
Gidy tiép nhan h so va hen ngay (mau s6 01);
tra két qua; Chuyen ho so cho co - Phiéu yéu cau bo
quan gé tham quyen giai quyet. sung, h’oan thién ho so
(Chuyeén dén Tru:’ong phong).‘ B6 phan 1 (mau 80 02); o
B2 | - Truong hop ho so chua day du, o sy | - Phieu tir choi tiep
, , ~ , e n MOt cua ngay n - z Y
chinh xac, cong chuc tiep nhan nhan giai quyét ho so
huéng dan bo sung, hoan thién ho (méu sb 03).
so theo quy dinf; ‘ - Phiéu kiém soéat qua
- Truong hop hd so khong du diéu trinh giai quyéet ho so
kién giai quyet, cong chuc tiép nhan (miu sb 05) (Ap dung
phai néu 6 Iy do theo méau Phiéu tix Véi truong hop xir ly ho
chéi giai quyét ho so. 50 truc tiép)
. , - Ho so theo myc 3.2;
Truong phong BO trg tw phap Trusna ohon nﬂs P;)\'S‘ k.e? o Y
B3 | chuyén hd so dén cong chic giai | o o9 PhoNd gay | - Phicu kiem soat qua
quyt Bo tro tu phap lam | trinh giai quyét ho so
VIEC | (mau so 05)




B4

Tham dinh ho so: Cong chirc gii
quyét ho so tién hanh xem xét, du
thao van ban, trinh lanh dao Phong
phé duyét.

Cong chirc giai
quyeét ho so

05
ngay
lam
Viéc

- Trudng hop hd so du
diéu kién:

+ Ho so;

+ Phiéu kiém soét qua
trinh giai quyét hd so;

+ Hb so trinh UBND
Thanh phd xem xét
quyét dinh (kém theo
Du thio Gidy phép
thanh 13p Trung tam
trong tai).

- Truong hop hd so
chua hoac khong du
diéu kién:

+Ho SO;

+ Phiéu kiém soét qua
trinh giai quyét ho so;

+ Du thao Phiéu yéu
cau bo sung, hoan thién
hd so hodc Phiéu tur
chéi tiép nhan giai
quyét hd so.

- Truong hop cham,
muon:

+Ho SO;

+ Phiéu kiém soat qua
trinh giai quyét hd so;
+ Ho so trinh UBND
Thanh phd xem xét
quyét dinh (kém theo
Du thao Gidy phép
thanh 13p Trung tam
trong tai).

+ Phiéu xin I3i.

B5

Linh dao Phong xem xét ho so, ky
xac nhan, trinh lanh dao S¢ phé
duyét.

Lanh dao Phong

15
ngay
lam

Viéc

- Truong hop ho so du
diéu kién:

+Ho SO;

+ Phiéu kiém soét qua
trinh giai quyét ho so;

+ Ho so trinh UBND
Thanh phd xem xét
quyét dinh (kém theo
Du thio Gidy phép




thanh 1ap Trung tdm
trong tai).

- Truong hop hd so
chua hodc khong du
diéu kién:

+ Ho so;

+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Dy thao Phicu yéu
cau bo sung, hoan thién
h(”)’so hodc Phiéu tur
choi tiep nhan giai
quyét ho so.

Lanh dao S& xét duyét hd so:

-Ho SO;

- Phiéu kiém soét qua
trinh giai quyét ho so;

+ Ho so trinh UBND

- Truong hop hd so da diéu kién: ky | Céng chic giai 02 Thanh ohe ,
g | vn ban trinh UBND Thanh phd | quyéthosolanh | ngay an d'p hO ﬁ(‘em ﬁ‘et
xem xét quyét dinh. dao Phong/lanh | 1am guyeth}n é_gem thgo
- Truong hop khong du didu kien; | dao So/vanthu | viéc th‘gnht f‘;’p Tm’lg pt;f])
ky van ban tir choi giai quyét ho so. trong tai).
+ Phicu tr chdi tiép
nhan giai quyet ho so.
Van thu phat hanh van ban (gui
U?ND Thanh ph@ Hé thong bicu -Hb S0
mau theo co ché mot ctra, mot cira L2 o
i L - Phieu kiem soat qua
lién thong dugc ban hanh kém theo trinh Ziéi qzyét hd Sg,
Thong tu s6 01/2018/TT-VPCP PR
ngdy 23/11/2018 ciia Van phong | oo | 12 ;h\ o S"h“} UBNL
Chinh phi (hojc thyc hign theo | **n9 X" 9L | ngay | Thanh pho xem xet
B7 | biéy mAu ciia Van ban c6 higu hye | IV ﬁ) soivan | | guyét dinh (kem theo
tai thoi diém thuc hien TTHC) thu vige [;‘-? hthf‘f’ $'ay phép
chuyén dén Truéng phong, cong thanh lap Trung tam
chire tham muu); Chuyén van ban trong _t?')’ o
tir chdi giai quyét (néu co) dén + Phieu tir choi tiep
Trung tdm phuc vu hanh chinh nhén giai quyet ho so.
cong
- Gidy phép thanh lap
10 | Trung tam trong tai va
gg | UBND Thanh phd xem xét, ky van UBND ngay | phé chuan dicu I¢ cua
ban giai quyét Thanh phé [am | Trung tam trong tai;
VIEC | - Van ban tir chdi giai

quyét ho so.




Vin phong UBND Thanh phd gui

Van thu, cong

- Gidy phép thanh lap
Trung tam trong tai va

két qua ban dién ta, ban gidy dén |  chiic phong ohé chuan didu 1& cia
B9 | Trung tam phuc vu hanh chinh | chuyén mén van Trung tAm trong i
cong (dé tra ket qua), So Tu phap | phong UBND <1 bi N hi o
(dé Tuu hd s0) Thanh phé - Van ban tir chol gial
quyét ho so.
’ Trung tdm phuc Gio
B10 | Tra két qua cho cong dan vu hanh chinh hanh
cong chinh
_ | Pang ky hoat djong Trung tam
trong tai
- Ho so;
w T Phiéu kiém soét qua
Truong phong BoO tro tu phap , \ N trinh giai quyét ho so;
B1 | chuyén hd so dén cong chuc giai Truong phong |- ngay Gidv phép thanh 14
A Botrotwphap | lam |- Gy phep thanh fap
quyet visc | Trung tam trong tai va
' phé chuan dicu I¢ cua
Trung tam trong tai.
- Ho so;
- Phiéu kicm sodt qua
trinh giai quyét ho so;
Tham dinh ho so: Cong chuc giai 02 | + Giay phép thanh 1ap
B2 quyet ho so tien hanh xem xét, dy | Cong chucgiai | ngay | Trung tam trong tai va
thao véan ban, trinh 1anh dao Phong quyeét ho so lam | phé chuan dicu I¢ cua
phé duyét. viéc | Trung tam trong tai;
+ Dy thao Gidy dang ky
hoat dong cho Trung
tam trong tai.
-Ho SO;
- Phiéu kiém soat qua
trinh giai quyét ho so;
‘ 01 | + Gidy phép thanh lap
Lanh dao Phong xem xét ho so, | . . N ngay | Trung tAm trong tai va
B3 | trinh anh dao So phé duyet. Lanh daoPRONG | oy | Dhe chudn didu Ié caa
Viéc | Trung tam trong tai;
+ Dy thao Gidy dang ky
hoat dong cho Trung
tam trong tai.
n e - H6 so;
Linh dao S xét duyét hd so, ky CorAlghc‘Ah uc ?JEL 0L Phiéu kiém soat quéa
B4 | Gidy dang ky hoat dong cho Trung quyetno sorla "9 trinh giai quyét hé so:
amtrona i dao Phong/lanh lam g q,y o
ong fal. dao So/vanthu | viec |+ Giay phép thanh lap

Trung tam trong tai va




phé chuan diéu 1¢ cua

Trung tdm trong tai;
+ Dy thao Gidy dang ky
hoat dong cho Trung
tam trong tai.
- Ho so;
Cong chic giai quyét hoan thign hd | Céng chic giai nlls ;riiﬂleréikljr%tsﬁgioqua
BS | so, Van thu phat hanh van ban gii | quyéthd soivan | 1Y | gial GUYetho so;
t6 churc/ca nhan thur vee | Gidy dang ky hoat

dong cho Trung tam
trong tai.

Biéu miu

Hé théng biéu mAu theo co ché mot cira, Mot cira lién thong dugc ban hanh kém theo Thong
tur s0 01/2018/TT-VPCP ngay 23/11/2018 ctia Van phong Chinh phu (hoac thyc hién theo

biéu mau caa Van ban c6 hiéu luc tai thoi diém thuc hién TTHC)

Mdu 01-PLIN-TTTM ban hinh kém theo Thong tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B9 truong Bo Tu phdp quy dinh vé phdan cap, phan dinh tham quyén
khi to chiec chinh quyén dia phuwong 02 cap trong linh viec quan ly nha nuwoc cua

Bo Tu phap.

Mdu 56 02-PLIN-TTTM ban hanh kém theo Thong t s6 08/2025/TT-BTP ngay
12/6/2025 cua B9 truong Bo Tu phap quy dinh vé phdn cap, phan dinh tham quyén
khi t6 chuc chinh quyén dia phuwong 02 cap trong linh vic quan ly nha nuwoc cua

Bo Tu phap




Mau sd 01-PLIHI-TTTM

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do - Hanh phac

VAN BAN PE NGHI THANH LAP, PANG KY HOAT PONG
TRUNG TAM TRONG TAI
Kinh giri: Chu tich Uy ban nhan dan tinh/thanh phd ................

Chung tdi gdm céc sang lap vién co tén sau day (ghi ré va day di thdng tin vao cac cét
dudi day):

Sb6 Thé CCCD/S6
Ngay | Thé CC/Se dinh Nghe
. ;! ... | Quoc | danh cé nhan; Noi nghiép,
Ho va | thang, | Gigi | . X . < \ < n
STT tn nim  ftinh (1) tich Ngay, thang, nam | thwong | Trinh do
sinh (2) |cap CCCD/’CC (3);| tra(5) | chuyén
Noi cap moén
CCCDI/CC (4)
1 2 3 4 5 6 7

Dé nghi thanh Iap Trung tam trong tai vai ndi dung cu thé nhu sau:
1. Tén Trung tam trong tai (ghi tén goi day du):

2. Nguoi dai dién theo phap luat:

Ho va tén (ghi bang Chiz iN N0A): .......uiee e,
G VU e e
QUOBC TICR: e,
Sé dign thoai: ..............oovvviiiiiiiini, Email: ..o

3. Dia diém dit tru s (ghi rd so nha, dwonglphs, phuong/xa, tinh/thanh pho):
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4. Linh vuc hoat dong, muc tiéu hoat dong caa Trung tam trong tai:

Chung tdi xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh xac cua
nodi dung Pon d& nghi va hd so kém theo; chap hanh nghiém chinh moi quy dinh cua
phap luat lién quan dén hoat dong trong tai thwong mai.

Tai liéu guri kém bao gom:

Tinh (thanh phé), ngay......thang ....ndm....
Céc sang lap vién
(Chir ky/chiz ky sé, ho tén)

Ghi chu:
1. Céc théng tin sé (1), (2), (3), (4), (5):

- Trieong hop ngp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co sé dir liéu
quéc gia vé dan cu dé tw dong dién vao biéu mau, nguroi thiec hién thi tuc hanh chinh
khong can ké khai. Néu cdc théng tin khéng dieoC ti ddng dién vao biéu mdu thi nguoi
thuec hién thui tuc hanh chinh ké khai day di.

- Triong hop nop hé so gidy (Nép truc tiep hodc qua buu chinh): nguwoi thuc hién
thi tuc hanh chinh ké khai day di trong biéu mau.

2. Céc théng tin tai biéu mdu ndy Hé thang biéu mau theo co ché mét cira, mét
Cika lién théng dwoc ban hanh kém theo Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018
ciia Van phong Chinh phi (hodc thuc hién theo biéu mau cia Van bdn c6 hiéu luc tai
thoi diém thyc hién TTHC) duoc sir dung dé xay ding biéu mdu dién tir tuwong tdc khi
co quan quan 1y nha niréc cung cdp dich vy cdng truec tuyén.



Mau s6 02-PLII-TTTM

TEN TRUNG TAM TRONG TAI CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap — Tu do - Hanh phic

PIEU LE TRUNG TAM TRONG TAI
Chuong I
QUY PINH CHUNG

Chuong nay quy dinh vé tén cua Trung tm trong tai, tén viét tit, tén nudc ngoai
(néu c0); tru s¢ chinh; dia vi phap 1y; linh vuc, muc ti€u hoat dong; thoi gian hoat dong.

Chuong 11
CO CAU TO CHUC

Chuong nay quy dinh vé Ban diéu hanh (gom c¢6 Chi tich, mot hodc cac Pho chu
tich, c6 thé c6 Tong thu ky do Chii tich Trung tdm trong tai ctr), Ban thu ky Trung tim
trong tai, ngudi dai dién theo phap luat cia Trung tam trong tai, quyén va nghia vu cia
nguoi dai dién theo phdp luat; viéc 1ap chi nhanh, van phong dai dién ctia Trung tam
trong tai; co ché quan 1y, giai quyét tranh chdp ndi bo ctia Trung tAm trong tai; cic truong
hop to chirc lai, giai thé, cham dt.

Chuong 111

TRONG TAI VIEN

Chuong nay quy dinh danh sach sang 13p vién cua Trung tdm trong tai phuong
thire thay d6i sang 1ap vién cua Trung tdm trong tai; tiéu chudn va diéu kién két nap
trong tai vién; quyén va nghia vu cuda trong tai vién; quy tac dao dirc trong tai vién; ché
do khen thudng; ky luat; cac truong hop khai trur trong tai vién.

Chuong IV

TAI CHINH
Chuong nay quy dinh vé diéu kién co sé vat chat; ngudn tai chinh (néu c6 von gop
thi néu 16 cach thic huy dong vén, phan vén gop va chuyén nhugng von); quy dinh
phuong thirc cong bd, niém yét phi trong tai cia Trung tAm trong tai; ché do tai chinh
cua Trung tdm trong tai.
Chuwong V

THE THUC CONG BO TO TUNG TRONG TAI VA
CAC QUY PINH KHAC
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Chuong nay quy dinh vé thé thtrc cong bd Quy tic t6 tung; ctia Trung tdm trong
tai; ché d6 luu trir ho so, tai lidu; cac van dé can thiét khac lién quan dén t6 chire, hoat
dong cua Trung tam.

Chuong VI
PIEU KHOAN THI HANH

Chuong ndy quy dinh vé thé thic thong qua, stra doi, bo sung Diéu 18; diéu kién
¢6 hiéu lyc cua Diéu 16. Pai hoi thong qua Piéu 18 phai dugc 1ap bién ban, Piéu 1é théng
qua co du chit ky céac sang 1ap vién Trung tam trong tai.

Diéu 1¢ khong ghi chirc danh va chit ky ctia ngudi dai dién theo phap ludt cia
Trung tam trong tai.

Phan cudi ctia Diéu 1¢ ghi “Diéu 1¢ nay di duoc tit ca cac thanh vién sang 1ap cua
Trung tam trong tai thong qua ngay .... thang ... nam .... va c6 hiéu lyc sau khi dugc Chu
tich Uy ban nhan dan tinh, thanh phd............ phé chuan”.

Ghi chu:

1. Thé thike véin ban ciia Piéu 1é: ¢& chit, kiéu chit, phong chit va kj thudt trinh bay
van ban dwoc thiee hién theo quy dinh tai Nghi dinh sé 30/2020/NP-CP ngay 05 thang
3 ndm 2020 cua Chinh phu Vé céng tdc van thw. Vi du: sé thir tw chiwong va tén diéu
dwoe trinh bay bang chir in thirong, ¢ chit 13 hodc 14, kiéu chiv dirg ddm. Tén chiwong
dwge trinh bay bang chit in hoa, ¢& chit 13 hodc 14, kiéu chit dirng ddm.

2. Dy thdo diéu 1é ciia Trung tm trong tai sau khi Cha tich Uy ban nhan dan tinh,
thanh pho tryec thuge Trung wong phé chudn dwoc ban hanh kém theo Quyér dinh cua Chui
tich Uy ban nhan dan tinh, thanh pho truc thuge Trung wong va cé dong dau giap lai.
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2. Thay d6i ndi dung Gidy phép thanh lap cia Trung tAm Trong tai

Muc dich: Quy dinh trinh ty tiép nhan, tham dinh dé Thay d6i ni dung Gidy phép thanh

1 lap cta Trung tdm Trong tai
, | Phamyvi: Ap dung ddi vai Trung tAm trong tai dit tru s trén dia ban Thanh phd; cong chirc
thudc So Tu phap
3 | Noi dung quy trinh
3.1 | Cosophaply
- Luat Trong tai thuong mai 6 54/2010/QH12;
- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ciia Chinh phi quy dinh chi tiét va huong
dan thi hanh mot so dicu ctia Luat Trong tai thwong mai;
- Nghi dinh s6 121/2025/ND-CP ngay 11/6/2025 ciia Chinh pha quy dinh vé phan quyen,
phan cap trong linh vuc Quan ly nha nuoc cua Bg Tu phdp;
- Thong tw s6 08/2025/TT- BTP ngay 12/6/2025 cia B¢ truong Bo Tu phdp quy dinh veé
phan cdp, phdn dinh tham quyén khi t6 chizc chinh quyén dia phirong 02 cdp trong linh vuc
quan ly nha nuoc cua B Tu phap;
- Thong tu §6 222/2016/TT-BTC ngay 10/11/2016 cua B6 truong Bo Tai chinh quy dinh
muc thu, che do thu, nop, quan ly phi tham dinh tiéu chuan, di¢u kién hanh nghé trong linh
vuc hoat dong trong tai thuwong mai.
3.2 | Thanh phan hd so Ban Ban sao
chinh
Van ban dé nghi thay doi néi dung Gidy phép
thanh Idp Trung tadm trong tai (Mau 05-PLIII- X
TTTM)
Ban chinh Giay phép thanh 1ap cuia Trung tam trong tai X
Ban sao gidy to lién quan dén viéc thay doi (néu y
co)
3.3 | Sdlwgng hé so
01 b0
3.4 | Thoi gian xir ly
Trong thoi han 15 ngay lam viéc ké tir ngay nhdn dugc hé so ciia Trung tam trong
tai, So Tu phap tham dinh ho so, trinh Chu tich Uy ban nhan dan cap tinh xem
Xet, truong hop chap thudn thi ghi ngi dung thay doi vao Giay phép thanh lap
Trung tam zrong tai trong trwong hop Giay phép thanh ldp do Chu tich Uy ban
nhan dan cap {l’nh cap. Truong hop Giay phép thanh /gp Trung tam #rong tai dp
B Tu phap cap thi So Tw phap tham muw, trinh Chu tich Uy ban nhan dan cap
tinh cdp lai Gidy phép thanh /dp Trung tam rong tai theo ngi dung thay doi;
trieong hop khdng chdp thudn néi dung dé nghi thay doi thi phdi c6 van ban trd
loi va néu ro ly do.
3.5 | Noi tiép nhan ho so va tra két qua

Trung tdm Phuc vu hanh chinh céng
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3.6

Phi/L¢ phi

1.000.000 dong (Mot triéu dong)

3.7 | Quy trinh xir ly cng viéc
. . n Thaoi R X X -
TT Trinh tw Tréach nhiém gian Bieu mau/Ket qua
‘ Gio
B1 | Cong dan ndp ho so Cong dan hanh
chinh
Tiép nhan, kiém tra ho so: - HO so theo myc 3.2;
- Trudng hop hd so du diéu kign - Giay tiép nhan ho so
giai quyét, B phan Mot cira lap va hen ngay tra ket qua
Gidy tiép nhan ho so va hen ngay (mau s6 01);
tra két qua; Chuyén hd so cho co - Phiéu yéu cau bb
quan co tham quyen giai quyét Yo | sung, hoan thién hé so
(Chu;ten dén TrLzong phong)A 7 B6 phan nody (mau_s’o 02); o
B2 | - Truong hop ho so chua day du, Mat cita lam |- Phicu tr choi ticp
chinh xac, cong chuc ticp nhén ‘ viecc | hhan giai quyét ho so
huéng dan bo sung, hoan thién ho "~ | (mau s6 03).
so theo quy dinh; ‘ - Phiéu kiém soét qua
- Truong hop ho so khong du diéu trinh giai quyéet ho so
kién gidi quyet, cong chuc tiép nhan (méau sb 05) (Ap dung
phai néu r6 ly do theo mau Phicu tur Véi truong hop xir ly ho
chéi giai quyét hé so. so truc tiép)
Truong phong BS tro tuw phd 1/2 | - Ho so theo muc 3.2;
Tuo 0 trc phap \ \ X N . .
B3 | chuyén ho so deén cong chuc giai Eﬂwng phor]g ngay -‘Phleu_ql_qem foatkqua
) 0 tro tu phap lam | trinh giai quyét ho so
quyeét i~ 29
VIEC | (mau s6 05)
- Truong hop ho so dit
dieu kién:
+Ho SO;
+ Phicu kiém sodt qua
trinh giai quyét ho so;
Théup dinh h(‘”)’ so: Cong chirc giai 15 'T'hHéh 50 htljnh UBNI,)t
B4 | GUyét ho so tién hanh xem xét, dy | Cong chicgiai | ngay an d‘p hO iz(‘em tﬁ(e
thao véan ban, trinh 1anh dao Phong quyeét ho so lam guyet h”ln G( A’em h?O
phé duyeét. viee | Dy thdo Glay phep

thanh 1ap Trung tadm
trong tai).
- Truong hop hd so
chua hodc khong du
diéu kién:
+Ho SO;
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+ Phiéu kiém soat qua
trinh giai quyét ho so

+ Du thao Phiéu yéu
cau bd sung, hoan thién
hd so hoic Phiéu tir
chbi tiép nhan giai
quyét hd so.

- Truong hop cham,
muon:

+Ho SO;

+ Phiéu kiém soat qua
trinh giai quyét ho so;
+ Ho so trinh UBND
Thanh phd xem xét
quyét dinh (kém theo
Du thao Gidy phép
thanh 1ap Trung tadm
trong tai).

+ Phiéu xin 13i.

B5

Léanh dao Phong xem xét ho so, ky
Xac nhan, trinh lanh dao S¢ phé
duyét.

Lanh dao Phong

01
ngay
lam
Viéc

- Truong hop ho so du
dieu kién:

+ Hd so;

+ Phiéu kiem soét qua
trinh giai quyeét ho so;

+ Ho so trinh UBND
Thanh pho xem xét
quyet dinh (kem theo
Dy thao Giay phép
thanh 1ap Trung tam
trong tai).

- Truong hop ho so
chua hodc khong du
dieu kién:

+Ho SO;

+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Dy thao Phicu yéu
cau bo sung, hoan thién
ho so hoac Phiéu tur
choi tiep nhan giai
quyét ho so.

B6

Linh dao S& xét duyét hd so:

Cong chuc giai
quyet ho so/lanh

01
ngay

- Ho SO;
- Phiéu kiém soat qua
trinh giai quyét ho so;
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- Truong hop ho so du dieu kién: ky | daoPhong/lanh | 1am | + Ho so trinh UBND
vin ban trinh UBND Thanh phd | dao Sé/vanthw | viéc | Thanh phd xem xét
xem xét quyét dinh. quyét dinh (kém theo
- Trudng hop khong du didu kién: Dy thio Giay phep
kg van ban tir chéi giai quyét hd so. thanh 13p Trung tam
trong tai).
+ Phiéu tr chdi tiép
nhan giai quyét ho so.
Vian thu phat hanh van ban (gui
UBND Thanh phé Hé thong biéu
mau theo co ché mot cira, mot cira - Hb so
lién thong dugc ban hanh kem theo - Phiéu kiém sodt qua
Thong tu so 01/2018/TT-VPCP trinh gidi quyét ha so-
ngay 23/11/2018 cua Van phong Cong chic gii 1/2 R ‘ ’
g7 | Chinh pha (hogc thyc hién theo quyét ho sojvn ngay |+ HO so trinh UBND
biéu mau ciia Van ban 6 hicu luc " lam | Thanh pho xem xet
tai thoi diém thyc hign TTHC) " vige | quyet dinh (kem theo
chuyén dén Truong phong, cong Dy thao Giay phep
chtrc tham muu); Chuyén vin ban thanh ‘I_e_lp Trung tam
tr chdi giai quyét (néu c6) dén trong tai).
Trung tdm phuc vu hanh chinh
cong
-Ho SO;
- Phiéu kiém sodt qua
, 101 trinh giai quyét ho so;
gg | UBND Thanh pho xem xét, ky van |  UBND Thanh | ngay PN
ban giai quyét phd lam |+ Giay phep thanh lap
viac Trung tam trong tai;
| + Van ban tir chéi giai
quyét ho so.
-Ho SO
Vian phong UBND Thanh phé gui | Vin thu, cong - Phiéu kicm sodt qua
két qua ban dién to, ban gidy dén |  chic phong trinh giai quyet ho so;
B9 | Trung t?m phuc vu hanh chinh | chuyén mén van + Gidy phép thanh lap
Cf)pg (dé‘tré két qua), S Tu phap | phong UBND Trung tam trong tai;
(d€ hru ho so) Thanh pho + Vin bin tir chéi gidi
quyét ho so.
A .| - Phiéu kiém soat qua
Trung tdm phyc | Gio N A
B10 | Tra két qua cho cong dan vu hanh chinh hanh trlnh;glal q,u yet ho SOi
cong chinh | - Gy Phep than\h_ lap
Trung tam trong tai.
4 | Biéu mau

Hé théng biéu mau theo co ché mot cira, mot cira lién thong dugc ban hanh kém theo Théng
tu s0 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu.




15

Mau s6 05-PLIN-TTTM ban hanh kém theo Théng tw sé 08/2025/TT-BTP ngay
12/6/2025 ciia B trueomg Bé Tw phdp quy dinh vé phén cdp, phan dinh tham quyén
khi t6 chirc chinh quyén dia phirong 02 cdp trong linh vwee quan 1y nha mede cia
Bo Tu phap.

Mau s6 05-PLIHI-TTTM

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap — Tw do - Hanh phdc

VAN BAN PE NGHI THAY POI NQI DUNG GIAY PHEP THANH LAP, GIAY
PANG KY HOAT PONG CUA TRUNG TAM TRONG TAI

Kinh guri: Cha tich Uy ban nhan dan tinh/thanh phé ......................
Tén Trung tam trong tai (ghi bang chiz iN hoa): .......co.ovve i
TEN VIBL AL (NEU COY: .ol
Gidy phép thanh 1ap s6: .................. A0 e,
Cap ngay...... thang...... 11F:11 1 D ST
P NI U SO o
biénthoai:.........ooooiiiiiii FaX: oo
Email: ... Website (NEU CO):...vvneeeeeee e

Pé nghi thay do6i noi dung Giay phép thanh lap, Gidy dang ky hoat dong cia Trung tam
trong tai véi noi dung cu thé nhu sau:

Chuing tdi xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va tinh chinh xéc
ctia ndi dung vin ban dé nghi thay d6i noi dung Giay phép thanh lap, Gidy dang ky hoat
dong va ho so kém theo; chap hanh nghiém chinh moi quy dinh cua phap luat Viét Nam
lién quan dén hoat dong trong tai thuong mai.

Tai liéu giri kém bao gom:

Tinh (thanh phé), ngay......thang ....ndm... ...
Nguwoi dai dién theo phap luat caa
Trung tam trong tai
(Chi ky/chiz ky sé, ho tén; ddu/chiz ky sé
cia té chirc)

Ghi chu:




16

Céc thdng tin tai biéu mau nay Hé thong biéu mdu theo co ché mét cira, mét cira

lién théng dwoc ban hanh kém theo Théng tw sé 01/2018/TT-VPCP ngay 23/11/2018
Ciia Van phong Chinh phii (hodc thuc hién theo biéu mau cia Van ban c6 hiéu luc tai
thoi diém thyc hién TTHC) duoc sir dung dé xay duwng biéu mdu dién tir tuwong tdc khi
co quan quan 1y nha niéc cung cap dich vy cdng truc tuyén.

3. Cham diit hoat dong Trung tim trong tai theo Picu I¢ ciia Trung tim trong tai

Muc dich: Quy dinh trinh ty tiép nhan, tham dinh dé Chim dit hoat dong Trung tdm trong
tai theo Dieu 1é ctia Trung tdm trong tai

Pham vi: Ap dung di véi Trung tAm trong tai dt tru so trén dia ban Thanh phé; cong chic
thuoc So Tu phap

Noi dung quy trinh

31

Co so phap ly

- Luat Trong tai thwong mai s6 54/2010/QH12;

- Nghi dinh 6 63/2011/ND-CP ngay 28/7/2011 ctia Chinh phu quy dinh chi tiét va huong
dan thi hanh mot so dieu cua Luat Trong tai thwong mai;

- Nghi dinh s 121/2025/ND-CP ngay 11/6/2025 ciia Chinh phui quy dinh vé phan quyen,
phan cap trong [inh vuC Quan ly nha nuoc cua Bo Tu phap,

- Thong tw 56 08/2025/TT- BTP ngay 12/6/2025 cua Bg truong BJ Tu phap quy dinh vé

phan cdp, phdn dinh tham quyén khi t6 chizc chinh quyén dia phirong 02 cdp trong linh vuc
quan ly nha nuoc cua B Tu phap.

3.2

R A A Ban o
Thanh phan ho so chinh Ban sao

B4o c4o vé viéc hoan tat cac thu tyc chdm dut
hoat dong Trung tdm trong tai (Mau 13-PLIII- X
TTTM)

3.3

S6 lwong hd so

01 b

3.4

Thoi gian xir ly

Trong thoi han 07 ngay lam viéc ké tir ngay nhdn dwoc béo cdo cia Trung tam
trong tai, Chu tich Uy ban nhan dan cap tinh ra quyét dinh vé viéc cham diit hoat
dong cua Trung tam.

3.5

Noi tiép nhan ho so va tra két qua

Trung tdm Phuc vu hanh chinh céng

3.6

Phi/L¢ phi

Khong.




17

3.7 | Quy trinh xir ly cbng viéc
. . . Thoi o x g
TT Trinh tw Tréch nhiém gian Bieu mau/Ket qua
A A A 1A A Gi6 hanh

B1 | Cong dan ndp ho so Cong dan chinh

Tiép nhan, kiém tra ho so:

- Truong hop hd so du diéu kién

giéj quyet, Bo phan Mot cua lap

Giay tiép nhan ho so va hen ngay N _
tra két qua; Chuyén hd so cho co -Ho sotheo myc 3.2,
quan co tham quyen giai quyet. - Giay tiep nhan ho so
(Chuyén H¢ thong bieu mau theo va hen ngay tra ket qua
co ché mot ctra, mot cira lién thong (mau s6 01);

dugc ban hanh kém theo Thong tu - Phiéu yéu cau bod
s6  01/2018/TT-VPCP  ngay sung, hoan thién ho so
23/11/2018 ciia Van phong Chinh | .| (miusb 02);

B2 | phu (hoic thuc hién theo bidu mau | B Phan Mot Ill 2ngay | - Phidu tir chi tidp
cila Van ban ¢6 hiéu luc tai thoi cud VIS nhan giai quyét hd so
diém thuc hién TTHC) dén Truong (mﬁu 56 03).
phonq) . _ - Phiéu kiém soat qua
- Truong hop ho so chua déy du, trinh giai quyét hd so
chinh xac, cong chuc tiep nhan (mAu sb 05) (Ap dung
huéng dan bo sung, hoan thién ho V6i truong hop xir 1§ ho
so theo quy dinh; S0 truc tiép) '

- Truong hop hd so khong du diéu
kién giai quyet, cong chuc tiep nhan
phai néu r6 Iy do theo mau Phieu tir
choi giai quyet ho so.
Truong phong Bo tro tu pha - Ho sortheo myc 32
" : , 0 \ p ap 2 A A _ =X =R 7 7

B3 | chuyén ho so dén cong chirc giai Tr;uong phor]g 1!2 nday \Phleu_vl_qem A§oatkqua

Quyét Botrgtwphdp | lamviéc | trinh gidi quyét ho so
(mau so 05)
- Truong hop ho so du
dieu kién:
+Ho SO;

Thém d‘inh h(‘A)’ so: Cong chuc giai Cona chie +‘ Phh Ié.lf. klé”} Sﬁ)ﬁt qua

B | Guyét ho so tién hanh xem xét, dw | % ien | 0Lngay trin g unet 080,
thao van ban, trinh 1anh dao Phong | 2 qsg’ lamviéc |+ HO so trinh UBND

phé duyét.

Thanh phd xem xét
quyét dinh (kém theo
Dy thao Quyét dinh vé
visc chim dat hoat
dong cua Trung tam).
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- Truong hop ho so
chua hodc khong du
dieu kién:

+ Ho so;

+ Phicu kiém sodt qua
trinh giai quyét ho so;

+ Dy thio Phicu yéu
cau bo sung, hoan thién
h(”)’so hodc Phiéu tur
choi tiep nhan giai
quyét ho so.

- Truong hop cham,
muon:

+Ho SO;

+ Phicu kiém soét qua
trinh giai quyét ho so;
+ HO so trinh UBND
Thanh pho xem  Xxét
quyét dinh (kem theo
Du thao Quyét dinh vé
viéc cham dat hoat
dong cua Trung tam).

+ Phiéu xin 13i.

B5

Lianh dao Phong xem xét ho so, ky
Xac nhan, trinh lanh dao S¢ phé
duyét.

Lanh dao
Phong

1/2 ngay
lam viéc

- Truong hop ho so du
dieu kién:

+Hd SO

+ Phiéu kiém soét qua
trinh giai quyét ho so;

+ Hb so trinh UBND
Thanh pho xem xét
quyet dinh (kem theo
Dy thao Quyet dinh ve
viéc cham dat hoat
dong cua Trung tam).

- Truong hop hd so
chua hodc khong du
diéu kién:

+Ho SO;

+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Dy thio Phicu yéu
cau bo sung, hoan thién
ho so hoac Phieu tur




19

choi tiép nhan giai
quyét ho so.

- Ho so;
- Phiéu kiém soét qua
trinh giai quyét ho so;

Lanh dao S¢ xét duyét ho so: Cong chuc A ‘
- Truong hop hé so dit didu kien: ky | - giai quyét hd * Ho so trinh UBND
5 | Vi ban trinh UBND Thanh phd | soflanh dao | 01 ngay Thanh pho xem xet
xem xét quyét dinh. Phong/lanh | lam vige | QuYet dinh (kém theo
. . Y ek r 2/ Dy thao Quyet dinh ve
- Trudng hop khong du didu kign; | dao So/van viee chdm  dat hoat
ky van ban tir chdi giai quyét hd so. thur d6ng cua Trung tBm):
+ Phiéu tir chéi tiép
nhan giai quyét ho so.
Van thu phat hanh van ban (gui
UBND Thanh phé Hé théng biéu
mau theo co ché mot ctra, mot cira “Hb so
lién thong dugc ban hanh kem theo - Phidu Kidm sodt qué
Thong tu so 01/2018/TT-VPCP trinh gidi quyét hd so-
ngay 23/11/2018 cta Van phong Cong chirc R : ’
g7 | Chinh phu (hodc thyc hién theo gidi quyét hd 1/2ngay |+ HO so trinh UBND
bieu mau caa Van ban ¢d hiéu lyc | i thir lam viéc Thar)h pho xem xet
tai thoi diém thuc hign TTHC) quyét dinh (kem theo
chuyén dén Truéng phong, cong Dy thao Giay phép
chirc tham muu); Chuyén vin ban thanh lap Trung tam
tir chdi giai quyét (néu c6) dén trong tai).
Trung tdm phuc vu hanh chinh
cong
- Quyét dinh vé viéc
B8 UBND Thén,h phé xem xét, ky van | UBND Thénh 93 ngay ?I_r;ﬁrr?g(igtr:;oat dong cia
ban giai quyet pho lam viéc - Van bén tir chéi gidi
quyét ho so.
Van phong UBND Thanh phé gui \;ﬁ,rtch”ﬁgﬁng - Quyét dinh Vvé viéc
két qua ban dién tt, ban gidy dén Chuyéf] m()?] cham dut hoat dong cia
B9 | Trung tam phuc vu hanh chinh in ohon Trung tam;
cong (dé tra két qu), So Tu phap | mx Po® - Vin ban tir chéi giai
(dé Iuu ho s0) ohé quyét ho so.
- Phiéu kicm sodt qua
’ Trungtam | o trinh giai quyét hd so;
B10 | Tra ket qua cho cbng dan phuc vu hanh chinh |- Quyét dinh vé viéc
chinh cng cham dut hoat dong cua
Trung tam.
4 | Biéu méu
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Hg théng biéu méu theo co ché mot cira, Mot cia lién thong duoc ban hanh kém theo Thong
tur $0 01./2018/TT-VPCP ngay 23/11/2018 Cua Van phong Chinh phu (hoac thuc hién theo
biéu mau cia Van ban ¢6 hiéu huc tai thoi diém thuc hién TTHC)

Mau s6 13-PLIN-TTTM ban hanh kém theo Thong tw so 08/2025/TT-BTP ngay
12/6/2025 cua B9 truong Bo Tu phdp quy dinh vé > phdn cdp, phan dinh tham quyén
khi t6 chirc chinh quyén dia phwong 02 cdp trong linh vwec qudn 1y nha mede cia

Bo Tu phap.
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Mau s6 13-PLII-TTTM
TEN TRUNG TAM TRONG TAI/ICHI  CONG HOA XA HQI CHU NGHIA VIET NAM

NHANH, VAN PHONG PAI DIEN Péoc 1ap - Tw do - Hanh phac
CUATO CHUC TRONG TAINUOC
NGOAI TAI VIET NAM
SO: i, / Tinh (thanh phé), ngay .... thang ... ndm...

THONG BAO
CHAM DUT HOAT PONG CUA TRUNG TAM TRONG TAI/CHI NHANH/
VAN PHONG DPAI DIEN CUA TRUNG TAM TRONG TALI/
CHI NHANH, VAN PHONG PAI DIEN CUA TO CHUC TRONG TAI NUOC
NGOAI TAI VIET NAM

Kinh giti: - Chi tich Uy ban nhan dan tinh, thanh phé (1)...
-SOTuphdp (1).eeeeiiiiiiii e

Tén Trung tAm trong tai/Chi nhanh/Vin phong dai dién cua T6 chirc trong tai nudc ngoai

Thong bao cham dut hoat dong caa Trung tam trong tai/Chi nhanh/Vin phong dai dién
Trung tam trong tai/Chi nhanh/Vin phong dai dién cua To chic trong tai nudc ngoai tai
Viét Nam nhu sau:

1. Tén Trung tdm trong tai, Chi nhanh/Van phong dai dién Trung tdm trong tai/Chi
nhanh/Vin phong dai dién caa T chic trong tai nudc ngoai tai Viét Nam (ghi bang chi

do S¢ Tu phap............... cp ngdy.......... thang........... Nam...................
2. bia chi (ghi rd sé nha, dwonglphé, phwong/xa, tinh/thanh pha):
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Chdng toi xin cam két thuc hién day du thu tuc cham dut hoat dong theo quy dinh cua
phap luat Viét Nam hién hanh.

Tai liéu guri kém bao gom:

Nguwoi dai dién theo phap luat caa
Trung tam trong tai/Chi nhanh/Vin
phong dai dién caa T6 chic trong tai

nwdc ngoai tai Viét Nam
(Chir ky/chiz ky sé, ho tén; dau/chir ky sé
cua té churc)

Ghi chu:

1. Théng tin s¢ (1): Chu tich Uy ban nhan dan tinh, thanh phé truc thugc Trung
wong, S¢ Tur phép tinh, thanh pho truc thugc trung wong noi té chiic trong tai dat try so.
2. C&c thdng tin tgi bieu mau nay Hé thong biég Mau theo co ché mgt cua, mot cura
lién thong dwoc ban hanh kem theo Thong tur s 01/2018/TT-VPCP ngay 23/11/2018
cua Van phong Chinh phu (hoac thuc hién theo biéu mau cia Van ban cé hiéu luc tai
thoi diém thyc hién TTHC) dwoc sik dung dé xay dung biéu mdu dién ti twong tac khi
co quan quan 1y nha niréc cung cdp dich vy cdng truec tuyén.
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4. Cip Gidy phép thanh 14p Chi nhanh, Vin phong dai dién ciia T chirc

trong tai nwdc ngoai tai Viét Nam

1

Muec dich: Quy dinh trinh ty tiép nhén, tham dinh dé cap Giay phép thanh lap Chi nhanh,
Van phong dai dién cua To chic trong tai nudc ngoai tai Viét Nam

Pham vi: Ap dung ddi véi to chirc trong tai nuéc ngoai ¢ nhu cau thanh 1ap Chi nhanh,
Van phong dai dién tai Viét Nam trén dia ban Thanh pho; cong chuc thugc So Tu phap

Noi dung quy trinh

31

Co so phap ly

- Luat Trong tai thuong mai s6 54/2010/QH12;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ctia Chinh phu quy dinh chi tiét va huong
dan thi hanh mét so dieu cta Luat Trong tai thwong mai;

- Nghi dinh s6 121/2025/ND-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phan quyén,
phan cap trong linh vuc Qudn Iy nha nuoc cua Bo Tw phdp,

- Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 cua Bg trudng Bo Tu phdp quy dinh vé
phan cap, phan dinh tham quyen khi té chizc chinh quyén dia phuong 02 cap trong linh vut
quan ly nha nuoc cua Bo Tu phap;

- Thong tu s6 222/2016/TT-BTC ngay 10/11/2016 cua B truong Bo Tai chinh quy dinh
muc thu, che do thu, nop, quan ly phi tham dinh tiéu chuan, di¢u kién hanh nghé trong linh
vuc hoat dong trong tai thwong mai.

3.2

Ban

. Ban sao
chinh

Thanh phan hé so

Hé so thanh Igp Chi nhanh bao gom:

Van ban dé nghi thanh Igp Chi nhanh ciia ]:5
chikc trong tai nuwdc ngoai tai Viét Nam (Mau X
03-PLII-TTTM)

Ban sao ¢ chitng thuc hodc ban sao kem theo
ban chinh dé doi chiéu hoac ban sao dién tur X
Diéu ¢ cua To chike trong tai nudc ngoai

Bdn sao cO chirng thuc hodc ban sao kem theo
ban chinh dé doi chiéu hodc ban sao dién tir
Gidy to chitng minh Truéng Chi nhanh thuong
tra tai Viét Nam

b)

Ho so'thanh ldp Van phong dai dign bao gom:

Van ban dé nghi thanh Idp Vin phong dai dién
cua To chirc trong tai nudc ngoai tai Viét Nam X
(Mau 03-PLII-TTTM)

Ban sao ¢6 chirng thuc hodc ban sao kem theo
ban chinh dé doi chiéu hodac ban sao dién tur X
Diéu l¢ cua To chire trong tai nudc ngoai

Vin ban dé nghi thanh lap Chi nhanh, Vén
phong dai dién cia TO chuc trong tai nudc
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ngoai tai Viét Nam dugc lam béng t1éng Viét.
Cac gidy t& kém theo Vin ban dé nghi néu bang
tiéng nudc ngodi thi phai dugc dich ra tiéng
Viét va ban dich phai dugc ching thuc theo quy
dinh cua phap luat Viét Nam. Gidy to do co
quan, t6 chirc nude ngodi cap hoidc céng chimg,
ching thuc & nude ngoai phai duge hop phép
héa 1anh sy theo quy dinh cua phap lut Viét
Nam, trir truong hop dugc mlen hop phép hoa
lanh su theo diéu u6c qudc té ma nude Cong
hoa x& hoi chu nghia Viét Nam la thanh vién.

3.3

S6 lwong hd so

01 bo

3.4

Thai gian xir ly

Trong thoi han 30 ngay lam viéc ké tir ngay nhan duoc hé so hop l¢, So Tw phap
tham dinh, trinh Chui tich Uy ban nhan dan cdp tinh xem xét, quyét dinh cap Gidy
phep thanh /gp Chi nhanh, Van phong dai di¢n cua T6 chie trong tai nwdc ngoai;
trieong hop tir chéi phai thong bao bang vin ban va néu rd 1y do.

35

Noi tiép nhan ho so va tra két qua

Trung tdm Phuc vu hanh chinh céng

3.6

Phi/L¢ phi

10.000.000 dong (Mudi tridu dong)

3.7 | Quy trinh xik ly cng viéc
s . cn Thoi Xk
TT Trinh tw Trach nhiém gian Bieu mau/Ket qua
A an A 1A A a Gi0 hanh
Bl | Cong dan ndp ho so Cong dan chinh
Tiép nhan, kiém tra hd so: - HO sortheo myc 32,
- Trwong hop hé so du diéu kién - Glay tiep nh?n PO SO
giai quyet Bo phan Mot cira lap va Dcnkngayl tra ket qua
Gidy tiep nhan ho so va hen ngay (mau 30 01); o
tra két qua Chuyen ho so cho co - Phiéu yéu_ cau bo
quan co tham quyen giai_ quyét. sung, hoan thi¢n ho so
(Chuyen Hé thdng biéu mau theo B6 phan 12 ngay (mau.sAo 02?; o
B2 | co ché mot cira, mot cira lién théng e smviae | - Phieu tir choi tiep
N A Mot cra lam viéc R
dugc ban hanh kém theo Thong tu ' nhan giai quyét ho so
so  01/2018/TT-VPCP  ngay (mau s6 03).
23{11/2(318 cua \_/Aan phongXChlr;h - Phiéu kiém soét‘qué
pt\u (h9ac thuc hl@f}}heo biéu Mau trinh giai quyét ho so
Cua Van ban co higu h{c tai twhO’I (mAu s6 05) (Ap dung
dle\m thyc hién TTHC) dén Trudng V6i trudng hop xir Iy ho
phong) 50 truc tiép)
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- Truong hop ho so chua day du,
chinh xac, cong chuc tiép nhan
huéng dan bo sung, hoan thién hd
so theo quy dinh;

- Trudng hop hé so khong du diéu
kién giai quyét, cong chuc tiép nhan
phai néu rd ly do theo mau Phiéu tir
chéi giai quyét hd so.

B3

Truong phong BO tro tu phap
chuyén ho so dén cong chuc giai
quyet

Trudng phong
BO tro tu phap

1/2 ngay
lam viéc

- Ho so theo muc 3.2;

- Phiéu kiém soat qua
trinh giai quyét ho so
(mAau sb 05)

B4

Tham dinh ho so: Cong chirc gidi
quyét hd so tién hanh xem xét, dy
thao van ban, trinh lanh dao Phong
phé duyét.

Cong chirc
giai quyet ho
SO

10 ngay
lam viéc

- Trudng hop hd so du
dieu kién:

+ Hd so;

+ Phiéu kiem soét qua
trinh giai quyeét ho so;

+ Ho so trinh UBND
Thanh pho xem xét
quyet dinh (kem theo
Du thao Giay phép
thanh 1ap Chi nhanh,
Van phong dai dién To
chuac trong tai nudc
ngoai tai Viét Nam).

- Truong hop ho so
chua hoac khong du
dieu kién:

+Hd SO,

+ Phiéu kiem soét qua
trinh giai quyét ho so;

+ Dy thio Phiéu yéu
cau bo sung, hoan thién
ho so hodc Phiéu tur
choi tiep nhén gial
quyet ho so.

- Truong hop cham,
muon:

+Ho SO;

+ Phicu kiem soét qua
trinh giai quyét ho so;
+ Ho so trinh UBND
Thanh pho xem xét
quyét dinh (kem theo
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Du thao Gidy phép
thanh 1ap Chi nhanh,
Vin phong dai dién T6
chuc trong tai nudc
ngoai tai Viét Nam).

+ Phiéu xin I5i,

B5

Linh dao Phong xem xét ho so, ky
Xac nhan, trinh lanh dao S¢ phé
duyét.

Lanh dao
Phong

05 ngay
lam viéc

- Truong hop hd so du
diéu kién:

+ Ho so;

+ Phicu kiém sodt qua
trinh giai quyeét ho so;

+ Ho so trinh UBND
Thanh pho xem xeét
quyet dinh (kem theo
Dy thao Giay phép
thanh lap Chi nhénhq,
Van phong dai dién To
chuc trong tai nudc
ngoai tai Viét Nam).

- Truong hop hd so
chua hodc khong du
dieu kién:

+ Hd so;

+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Dy thao Phicu yéu
cau bo sung, hoan thién
h()’so hodc Phiéu tur
choi tiep nhan giai
quyet ho so.

B6

Linh dao So xét duyét ho so:

- Trudong hop ho so da diéu kién: ky
van ban trinh UBND Thanh pho
xem xét quyet dinh.

- Trudng hop khong du diéu kién:
Ky van ban ttr choi giai quyet ho so.

Cong chuc
giai quyét hd
so/lanh dao
Phong/lanh
dao So/van
thu

3,5 ngay
lam viéc

-Ho SO,

- Phiéu kiém soat qua
trinh giai quyét ho so;

+ Hb so trinh UBND
Thanh phd xem xét
quyét dinh (kém theo
Du thao Gidy phép
thanh 1ap Chi nhanh,
Vin phong dai dién T6
chac trong tai nudc
ngoai tai Viét Nam);

+ Phiéu tr chdi tiép
nhan giai quyét ho so.
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Van thu phat hanh van ban (gui
UBND Thanh phé Hé thong biéu
mau theo co ché mot ctra, mot cira
lién thong dugc ban hanh kem theo
Thong tu b 01/2018/TT-VPCP
ngay 23/11/2018 cia Van phong

- Ho so;
- Phiéu kiém soat qua
trinh giai quyét ho so;

g7 | Chinh phi (hoac thyc hién theo (I:?n%Chtu r?* 1/2ngay |+ HO so trinh UBND
biéu mau ciia Van ban o6 higu he | 9% 1Y 19| lamvige | Thanh pho. xem xét
tai thoi diém thuc hign TTHC) | SV ™Y quyet dinh (kém theo
chuyén dén Truéng phong, cong Dy thio Giay phep
chirc tham muu); Chuyén van ban thanh lap Trung tam
tr chdi giai quyét (néu co) dén trong tai).
Trung tdm phuc vu hanh chinh
cong
- Gidy phép thanh lap
Chi nhanh, Van phong
5g | UBND Thanh phé xem xét, ky van | UBND Thanh | 10 ngay f;;' fl'g; Egocar:“;zltr\‘}?e%
ban giai quyet phod lam viéc Nam:
- Vin ban tir chi giai
quyét hd so.
. .. | Vanthu, cong ) Qiéy ’phép Ehanh ‘|2flp
Van phong UBND Thanh pho gui chiic pF]bng Chl I}lAlanh,A Varrl phong
két qua ban dién tir, ban giay den chuyén mon dgl dién To c\huc.trgpg
B9 | Trung tdm phuc vu hanh chinh < phe tai nudc ngoai tai Viét
cong (dé tra két qua), S Tu phap | | von PIONE Nam;
p A UBND Thanh e
(d€ Iuu ho s0) phé - Van ban tir choi giai
quyét ho so.
Trung tam s
B10 | Tra két qua cho cong dan phuc vu hanh Gio hanh
A chinh
chinh cong
4 | Biéu mau

Hé théng biéu mAu theo co ché mét cira, Mot cira lién thong dugc ban hanh kém theo Thong
tur s0 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu.

Mdu 03-PLIN-TTTM ban hinh kém theo Thong tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ trwong Bo Tu phap quy dinh vé 5 phdn cap, phan dinh tham quyén
khi t6 chirc chinh quyén dia phwong 02 cdp trong linh vwec quan 1y nha mede cia

Bo Tu phap.
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Mau sb 03-PLIHI-TTTM

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do - Hanh phac

VAN BAN PE NGHI THANH LAP CHI NHANH/ VAN PHONG
PAI DIEN CUA TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh giri: Cha tich Uy ban nhan dan tinh/thanh phé ...,
Tén td chuc trong tai nuwdc ngodi (ghi bang ché in hoa):

Nguoi dai dién theo phap luat:

Ho va t&n (ghi bang Chiz iN N0A): .. .oeveeee et
G VU e e
QUOBC TICR: e,

Dé nghi thanh lap Chi nhanh/Vin phong dai dién cia T6 chuc trong tai nudc ngoai tai
Viét Nam véi ndi dung cu thé nhu sau:

1. Tén Chi nhanh/Vin phong dai dién caa To chuc trong tai nudc ngoai (ghi bang chir
in hoa):

TON VIBEEAL (NEU COY: -,
Tén giao dich bang tiéng Anh: ..ot

2. Dia diém dat try s6 Chi nhanh/Van phong dai dién (ghi rd s6 nha, duong/phd,
phuong/xa, tinh/thanh pho):

3. Linh vyuc hoat dong ctia Chi nhanh/Van phong dai dién:
4. Trudng Chi nhanh/Van phong dai dién:
Ho va t&n (ghi bang Chiz iN N0A): .......eee i)

Ngay, thang, ndm sinh: ...... [oco... L
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GHOT NN (1) o e e

Ngay, thang, nAm cap (3): «.evvvneeeeeeieeeieeeenn.. NOicap (4)reeeeeieeeinnn..
................................................................................................. (doi
voi The Can cuéc cong dan/Thé can cudc)

S6 Ho chiéu (doi véi nguwoi niedc ngoai): ... L e
Ngay, thang, nam cép: ......................................... NoTCAP: .o,
bién thoal: .....c.ccooevvviiie, Email: ..o

5. Thoi gian hoat dong:

Chuing t6i cam két chiu trach nhiém vé sy trung thuc va tinh chinh xac caa noi dung vin
ban dé nghi va h6 so kem theo; chap hanh nghiém chinh moi quy dinh cua phap luat
Viét Nam lién quan dén hoat dong trong tai thuong mai.

Tai liéu guri kém bao gom:

Tinh (thanh phé), ngay......thang ....ndm... ....
Neguwoi dai dién theo phap luat caa
T6 chirc trong tai nwéc ngoai
(Chiz ky/chiz ky s6, ho tén nguoi dai dién; ddulchiz
ky sé cua té chirc)

Ghi chu:
1. Céc thdng tin s6 (1), (2), (3), (4):

- Triong hop ngp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co sé dir liéu
quéc gia vé dan cu dé tw dong dién vao biéu mau, nguroi thyec hién thi tuc hanh chinh
khong can ké khai. Néu céc thdng tin khéng duwrot tir dong dién vao biéu mdu thi nguoi
thuec hién thii tuc hanh chinh ké khai day du.

- Triong hop nop hé so gidy (Nép truc tiép hodc qua buu chinh): nguwoi thuc hién
thi tuc hanh chinh ké khai day di trong biéu mau.
2. C4c thdng tin tei biéu mdu nay Hé thang biéu mdu theo co ché mét cira, mét cira
lién théng degc ban hanh kém theo Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018



30

ciia Vin phong Chinh phii (hodc thuc hién theo biéu mau cia Vin ban c6 hiéu luc tgi
thoi diém thuc hién TTHC) duwoc sir dung dé xay dung biéu mdu dién tir twong tdc khi
co quan quan Iy nha niréc cung cdp dich vy cdng truc tuyén.
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5. Thay d6i ndi dung Gidy phép thanh lap ciia Chi nhanh ciia T6 chirc trong tai

nwéc ngoai tai Viét Nam

Muc dich: Quy dinh trinh ty tiép nhan, thim dinh dé thay d6i noi dung Gidy phép thanh

1 | lap cua Chi nhanh cua T6 chuc trong tai nuéc ngoai tai Viét Nam va Gidy dang ky hoat
dong cta Chi nhanh To chuc trong tai nudc ngoai tai Viét Nam

5 Pham vi: Ap dung dbi voi Chi nhanh ciia T chic trong tai nudc ngoai tai Viét Nam trén
dia ban Thanh pho; cong chirc thugc So Tu phap

3 | Ngi dung quy trinh

3.1 | Cosophéaply

- Luat Trong tai thwong mai s6 54/2010/QH12;
- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ctia Chinh phu quy dinh chi tiét va huong
dan thi hanh mot so diéu cua Luat Trong tai thwong mai;

- Nghi dinh s 121/2025/ND-CP ngay 11/6/2025 ciia Chinh phui quy dinh vé phan quyen,
phan cap trong linh vuc Qudn Iy nha nuoc cua Bo Tw phdp,

- Théng t s6 08/2025/TT-BTP ngay 12/6/2025 ciia By truong B¢ Tur phdp quy dinh vé
phan cap, phdn dinh tham quyen khi té chizc chinh quyén dia phuong 02 cap trong linh vut
qudan ly nha nuoc cua B Tu phap;

- Thong tu 6 222/2016/TT-BTC ngay 10/11/2016 cua B truong Bo Tai chinh quy dinh
murc thu, ché do thu, nop, quan ly phi tham dinh tiéu chuan, diéu kién hanh nghé trong linh
vuc hoat dong trong tai thuwong mai.

3.2 | Thanh phan hd so Bn Ban sao
chinh

Van ban dé nghi thay doi ngi dung Gidy phép
thanh ldp, Giay dangky hoat dong cria Chinhanh X
16 chirc trong tai nudc ngoai tai Viét Nam (Mau
06-PLIHI-TTTM)

Ban chinh Gidy phép thanh Idp ciia Chi nhéanh
2 ., N Nt e X

To chirc trong tal nuwoc ngoal tai Viet Nam
Ban chinh Gidy déing Ky hoat déng X
Bdn sao gidy to lién quan dén viéc thay doi (néu y
cd)

3.3 | S6 lwong ho so

01 bo

3.4 | Thoi gian xir ly

- Trong thoi han 10 ngay lam viéc ké tir ngay nhdn ho so dé nghi thay doi, S¢ Tu
phap tham dinh, trinh Chii tich Uy ban nhan dan cdp tinh xem xét, quyét dinh
chdp thudn néi dung thay déi Gidy phép thanh ldp.

- Trong thoi han 05 ngay lam viéc ké tir ngay nhdn dwoc vin ban dé nghi cia So
Tu phép, Chii tich Uy ban nhan dan cdp tinh xem xét Va thuc hién ghi ngi dung
thay doi vao Gidy phép thanh Idp ciia Chi nhanh T6 chite trong tai mede ngoai
trong triwong hop Gidy phép thanh Idp do Chii tich Uy ban nhan dan cap tinh cdp.
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Truong hop Gidy phep thanh ldp da duoc B truong Bo Tu phap cap thi Chii tich
Uy ban nhan dan cdp tinh cdp lai Gigy phép thanh Idp Chi nhanh theo ngi dung

thay doi.

S¢ T phap dding ky viéc thay doi thue hién ghi ngi dung thay doi vao Gidy ding
ky hoat déng ciia Chi nhanh T6 chire trong tai nude ngodi tai Viét Nam trong thoi
han 05 ngay lam viéc ké tir ngay Chui tich Uy ban nhan dan cdp tinh chdp thudn
thay déi néi dung Gidy phép thanh Idgp Chi nhanh 76 chitc trong tai nude ngoai.
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Noi tiép nhan ho so va tra két qua

Trung tdm Phuc vu hanh chinh céng

3.6

Phi/L¢ phi

4.000.000 ddng (Bdn trigu dong)

3.7 | Quy trinh xir ly cng viéc
N 7 A Th(‘)’i =R = X >
TT Trinh tw Tréach nhiém gian Bieu mau/Ket qua
Thay ddi ndi dung Giay phep
| thanh Iap ciia Chi nhanh cia To
chiic trong tai nwoc ngoai tai Viét
Nam
‘ Gio
B1 | Cong dan ndp ho so Cong dan hanh
chinh
Tiép nhan, kiém tra ho so:
- Truong hop hd so du diéu kién
giai quyet Bo phan Mot cua 1ap N _
Gidy tiép nhan h so va hen ngay ; H(_’ASO’ t_tleo mye 3;2’
tra két qua; Chuyén hé so cho co - Giay tiép nhan 1o so
quan co tham quyén giai quyét. va hen ngay tra ket qua
(Chuyén Hg théng biéu mau theo (mauso01);
co ché mot cira, mot cira lién thong - Phicu yéu cau bo
dugc ban hanh kém theo Thong tu 1 | Sung, hoan thién ho so
so  01/2018/TT-VPCP  ngay B phan nad (mau so6 02);
B2 | 23/11/2018 cia Van phong Chinh > P I Phidu tir chéi tiép
P . RN Mot cua lam O
phu (hodc thuc hién theo biéu mau - viec | nhan gidi quyét hd so

Cua Van ban co hiéu Iu:c tai thoi
diém thyc hién TTHC) dén Truong
phong)

- Truong hop hd so chu’a’déy du,
chinh xac, cong chac tiep nhén
huéng dan bo sung, hoan thién ho
so theo quy dinh;

- Truong hop hd so khong du diéu
kién giai quyét, cong chuc tiep nhan

(mau s6 03).
- Phiéu kiém soat qua
trinh giai quyét ho so
(mau sb 05) (Ap dung
véi trudng hop xir Iy ho
so truc tiép)
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phai néu 6 Iy do theo mau Phiéu tix
choi giai quyét ho so.

B3

Truong phong BO tro tu phap
chuyén ho so den cong chic giai
quyet

Truong phong
BO tro tu phap

1/2
ngay
lam
Viéc

- H so theo muc 3.2;

- Phiéu kiém soat qua
trinh giai quyet ho so
(mau so 05)

B4

Tham dinh ho so: Cong chirc gii
quyét ho so tién hanh xem xét, du
thao van ban, trinh lanh dao Phong
phé duyét.

Cong chirc giai
quyet ho so

15
ngay
lam

Viéc

- Truong hop hd so du
dieu kién:

+ Ho so;

+ Phicu kiém sodt qua
trinh giai quyét ho so;

+ HO so trinh UBND
Thanh pho xem  xet
quyet dinh (kem theo
Dy thao Giay phép
thanh lap cua Chi
nhanh T6 chuc trong tai
nuGc ngoai).

- Truong hop hd so
chua hodc khong du
dieu kién:

+ Ho so;

+ Phicu kiém sodt qua
trinh giai quyét ho so;

+ Dy thio Phicu yéu
cé}u bo sung, hoénrthién
h6’50’ hodc Phieu tir
choi tiep nhan giai
quyét ho so.

- Truong hop cham,
muon:

+Ho SO;

+ Phicu kiém soét qua
trinh giai quyét ho so;
+ HO so trinh UBND
Thanh pho xem xét
quyet dinh (kem theo
Dy thao Giay phép
thanh Iqap cua Chi
nhanh To chuc trong tai
nuGc ngoai).

+ Phiéu xin 5.
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- Truong hop hd so du
diéu kién:

+ Ho so;

+ Phiéu kiém sodt qua
trinh giai quyét ho so;

+ HO so trinh UBND
Thanh pho xem  xet
quyet dinh (kem theo
Dy thao Giay phép

o1 thanh Iap cua Chi
Lanh dao Phong xem xét ho so, ky g nhénh To chuc trong tai
BS | xéc nhan, trinh lanh dao So phé | Lanh dgo Phong | 19| nucc ngoai).
duyét. viee |- Truong hop hd so
' chua hodc khong du
dieu kién:
+ Hb so;
+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Dy thio Phicu yéu
cé}u ho sung, hoén’thién
hérso I}oac Phiéu tur
choi tiep nhan giai
quyet ho so.
- Ho so;
- Phiéu kiem soat qua
‘ trinh giai quyét ho so;
Lanh dao So xét duyét ho so: + Hd so trinh UBND
- Trudong hop ho so du dieu kién: ky | Cong chic g 01 | Thanh phé xem xét
van ban trinh UBND Thanh pho | quyéthoso/lanh | ngay | quyét dinh (kém theo
B6 . X, 4 s N SR X
xem xet quyét dinh. dao Phong/lanh | lam | Dy thio Giay phép
- Truong hop khong dii diéu kign: | daoSo/vanthu | vigc | thanh Iap coa Chi
ky van ban tir chéi giai quyét ho so. nhénh T6 chic trong tai
nuGc ngoai).
+ Phicu tr chdi tiép
nhan giai quyet ho so.
Van thu phat hanh van ban (gui .
UBND Thanh pho H¢ thong bicu -Hosoy
mau theo co ché mot cira, mot cua - Phiéu kiém’soét qua
liéri thong ducgc ban hanh kém theo Cong chic gii 1/? tr‘mh‘giéi quyet ho so;
g7 | Thong tw s6 OL2018/TT-VPCP |/ oaps'coa | N98Y |4 13 so trinh UBND
ngay 23/11/2018 cua Vian ph(‘)ng thur Iam Thanh ph@ xem Xét
Chinh phu (hodc thuc hién theo VIEC

bicu mau cua Van ban c6 hiéu luc
tai thc‘ri diem thuc hién TTHC)
chuyén dén Truong phong, cong

quyét dinh (kém theo
Dy thao Giay phép
thanh lap cua Chi
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chtc tham muu); Chuyén vin ban
tr chdi giai quyét (néu co) dén
Trung tdm phuc vu hanh chinh
cong

nhanh T4 chtc trong tai
nudc ngoai).

- Gidy phép thanh lap

05 , o 2
. . L . : cua Chi nhanh T6 chuc
B8 UWBNI'Z?_ThanA’h pho xem xét, ky van |  UBND ;I'hanh ngay |y ong tai n6C NOai:
ban giai quyet pho lam e e L Ze eas
Vi - Van ban tur choi giai
¢C £t WA
' quyet ho so.
Vin phong UBND Thanh phé giri | Vin thu, cong - Gidy phép thanh lap
két qua ban dién ta, ban giay den |  chuc phong cua Chi nhanh To chirc
B9 | Trung tdm phuc vu hanh chinh | chuyén mon van trong tai nuéc ngoa;
cong (dé tra ket qua), S& Tu phap | phong UBND - Vin ban tir chéi g
(d€ luu ho so) Thanh pho quyét hd so.
’ Trung tdm phuc Gio
B10 | Tra két qua cho cong dan vu hanh chinh hanh
cong chinh
Thay doi ndi dung Giay diing ky
| hoat dong ciia Chi nhanh ciia To
chirc trong tai nwéc ngoai tai Vit
Nam
- Hob so;
Truong phong Bo tro tu phap 7 . ve |- \Ph'el.{ .klem; soat qua
PR L o .~ ... | Truong phong ngay | trinh giai quyét ho so;
B1 | chuyen ho so deén cong chuc giai B4 tro tr pha E . RO
quyét 0 Urg tu phap am | - Giay phép thanh lap
VIEC | cta Chi nhanh To chuc
trong tai nudc ngoai.
-Ho SO;
- Phiéu kiém soat qua
trinh giai quyét ho so;
Théup dinh h(‘”)’ so: Cong chuc giai 02 +”GIC§K' pfrl]e,p ;f?g\hhla;lp
B2 quyet ho so tien hanh xem xét, dy | Cong chuc giai | ngay cua i nhanh 1o f:_.uc
thdo van ban, trinh lanh dao Phong |  quyét hd so lam | rong ta{ nuoe ngoal, -
phé duyét. viegc | t Duthao Giay dangky
hoat dong cua Chi
nhanh T6 chuc trong tai
nwdCc ngoai tai Viét
Nam.
~ \ A , 01 A
Lanh dao Phong xem xét ho so, ky oy | HO so;
B3 | x4c nhan, trinh 1anh dao S& phé | Lanh dao Phong Igmy - Phiéu kiém soét qua

duyét.

Viéc

trinh giai quyét hd so;
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+ Giay phép thanh lap
caa Chi nhénh T6 chirc
trong tai nudc ngoai;

+ Dy thao Gidy dang ky
hoat dong cua Chi
nhanh T4 chuc trong tai
nwdCc ngoai tai Viét
Nam.

- Ho SO;

- Phiéu kiem soét qua
trinh giai quyét ho so;
+ Gidy phép thanh lap

Lanh dao So xét duyét ho so, ky 01 | Trung tdm trong tai va
Ba | Gidy dang ky hoat dong cia Chi | 42055 ngay | phe chqén diéu Ié cia
nhanh To chuc trong tai nudc ngoai lam | Trung tdm trong tai;
tai Vigt Nam. VIEC | + Dy thao Gidy dingky
hoat dong cua Chi
nhanh T4 chic trong tai
nwdCc ngoai tai Viét
Nam.
-Ho SO;
- Phiéu kiém soat qua
trinh giai quyét ho so;
S NErEE Gidy phép thanh lap
Cong chirc giai quyet hoan thign ho | Cong chirc giai noav | Trung tam trong tai va
B5 | so, Van thu phat hanh van ban gui | quyet ho so/van Igmy phé chuan diéu 1¢ cua
to chirc/ca nhén thu viec | Trung tam trong tai;

+ Gidy ding ky hoat
dong cua Chi nhanh To
chuc trong tai nudc
ngoai tai Viét Nam.

Biéu miu

Hé thdng biéu mAu theo co ché mét cira, Mot cira lién thong dugc ban hanh kém theo Thong
tur s0 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phu.

Mdu 06-PLIN-TTTM ban hanh kém theo Thong tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tu phdp quy dinh vé phan cap, phan dinh tham quyén
khi to6 chuc chinh quyén dia phuong 02 cap trong linh vuc quan Iy nha nudc cua

Bo Tu phap.
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Mau sd 06-PLIHI-TTTM

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do - Hanh phac

VAN BAN DPE NGHI THAY POI NOI DUNG GIAY PHEP THANH LAP, GIAY
PANG KY HOAT PONG CUA CHI NHANH CUA TO CHUC TRONG TAI
NUOC NGOAI TAI VIET NAM

Kinh giri: Chu tich Uy ban nhan dan tinh/thanh phd ..........................

Tén Chi nhanh caa Té chuc trong tai nudc ngoai tai Viét Nam (ghi bang ché in hoa):

TANVIEL AL (NEU COY:. vt
Gidy phép thanh 14p $6: «.ovvvvvveeeieeiei QO
................................. cAp ngdy....thang.....nAm................cc..ccoeeeii.
DI N U SO i
biénthoai:.......coooviiiiii FaX:. oo
Email: ... Website (NEU COY:.evevneeeieeeeeeieee

Chdng t6i xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va tinh chinh xéc
cua ndi dung vin ban dé nghi thay d6i noi dung Giay phép thanh 1ap, Gidy ding ky hoat
dong va ho so kém theo; chap hanh nghiém chinh moi quy dinh cua phap luat Viét Nam
lién quan dén hoat dong trong tai thuong mai.

Tai liéu gui kém bao gom:

Tinh (thanh phé), ngay......thang ....ndm... ...
Ngwoi dai dién theo phép luat ciia Trwéng Chi nhanh
té chirc trong tai nwéc ngoai tai Viét Nam
(Chiz ky/chiz ky so, ho tén; dau/chi ky sé cia té chirc)
Ghichd: ' o ,
Céc thong tin tai bieu mau nay Hé thong biéu mau theo co ché mét cura, mét cura lién thong dwoc ban
hanh kém theo Thong tw s6 01/2018/TT-VPCP ngay 23/11/2018 ciia Van phong Chinh phii (hogc thuc

hi¢n theo biéu mdu ciia Vén ban c6 hiéu luc tai thoi diém thuc hién TTHC) duoc sir dung dé xay dung
biéu mdu dién tir tuong tdc khi co quan quan Iy nha nwéc cung cap dich v cong truc tuyen.
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6. Cham dirt hoat dong Chi nhanh, Vin phong dai dién ciia T6 chirc trong tai

nuwée ngoai tai Viét Nam trong truwomg hop Chi nhanh, Vin phong dai dién ciia T6 chirc
trong tai nuéc ngoai bi cham dit hoat dong theo quyét dinh ciia T6 chire trong tai nuéc
ngoai hoiic T4 chitc trong tai nwéc ngoai thanh Iap Chi nhanh, Vin phong dai dién tai
Viét Nam dé chAm dirt hoat dong & nuéc ngoai

Muc dich: Quy dinh trinh tu tiép nhan, tham dinh dé Cham dit hoat dong Chi nhanh, Vin
phong dai dién cua To chic trong tai nudc ngoai tai Viét Nam trong truong hop Chi nhénh,

1 | Van phong dai dién ciia To chic trong tai nu6c ngoai bj cham dit hoat dong theo quyét
dinh cua To chuc trong tai nuoc ngoai hoac To chuc trong tai nudc ngoai thanh 1ap Chi
nhanh, Van phong dai dién tai Viét Nam da cham dut hoat dong ¢ nudc ngoai

5 Pham vi: Ap dung déi véi Chi nhénh, Van phong dai dién cua T6 chirc trong tai nudc ngoai
tai Viét Nam trén dia ban Thanh pho; cong chic thugc S¢ Tu phap

3 | Noi dung quy trinh

3.1 | Cosophaply
- Luat Trong tai thwong mai s6 54/2010/QH12;
- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ciia Chinh phu quy dinh chi tiét va huong
dan thi hanh mét so dieu ctia Luat Trong tai thwong mai;
- Nghi dinh s6 121/2025/ND-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phan quyeén,
phan cap trong linh vuC Quan Ly nha nuoc cua Bo Tu phap,
- Thong tw s6 08/2025/TT- BTP ngay 12/6/2025 cia B¢ truong Bo Tu phdp quy dinh veé
phan cdp, phdn dinh tham quyén khi t6 chizc chinh quyén dia phirong 02 cdp trong linh vuc
quan ly nha nuoc cua Bo Tu phap.

3.2 | Thanh phan hd so Ban Ban sao

chinh

Théng bao vé viéc cham dut hoat dong cua Chi
nhanh, Véan phong dai dién cua To chtrc trong tai X
nudce Ngoai tai Viet Nam (Mdu 13-PLII-TTTM)

3.3 | S6 lwong hd so
01 bo

3.4 | Thoi gian xir ly
Trong thoi han 15 ngay lam viéc ké tir ngay nhén dwgc thong bao vé viéc cham
dirt hoat dong cua Chi nhanh, Van phong dai dién ciia To chirc trong tai nudc
ngoai tai Viét Nam, Chu tich Uy ban nhan dan cap tinh ra quyét dinh cham dirt
hoat dong cua Chi nhanh, Van phong dai dién.

3.5 | Noi tiép nhan ho so va tra két qua
Trung tdm Phuc vu hanh chinh céng

3.6 | Phi/L¢ phi
Khong.

3.7 | Quy trinh xir ly cbng viéc
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TT Trinh tw Tréach nhiém ;{;}" Biéu mau/Két qua
Gio
B1 | Cong dan ndp hd so Cong dan hanh
chinh
Tiép nhan, kiém tra h so:
- Trudng hop h so du diéu kién
giai quyét, Bo phan Mot cira l1ap
Gidy tiép nhan ho so va hen ngay .
tra két qua; Chuyén hd so cho co - HO,SO’ t1,1e0 myc 3"2;
quan c6 thim quyén giai quyét. - Gidy tiép nhan ho so
(Chuyén Hé théng biéu mau theo va hen ngay tra ket qua
co ché mot cira, mot cira lién thong (mau sb 01);
dugc ban hanh keém theo Thong tu - Phiéu yéu cau bod
s6  01/2018/TT-VPCP  ngay 17 sung, hoan thién hd so
23/11/2018 ctua Van phong Chinh B4 pha ‘ (mﬁu sH 02);
A " 2 X 0 phan ngay y s
B2 | phu (hoac thuc hién theo bicu mau o < - Phiéu tir chéi tiép
cia Van bin co higu Iyc toi thoi | Motera | lam e RS ke s
diém thyc hién TTHC) dén Truong vice (mau s6 03).
phong) ‘ . - Phiéu kiém soat qua
- Truong hop ho so chua déy du, trinh giai quyét hd so
chinh xac, cong chuc ticp nhén (mAu sb 05) (Ap dung
hudng dan bo sung, hoan thién ho V6i truong hop xu I)'/ ho
so theo quy dinh; S0 truc tiép) '
- Trudng hop ho so khong du dicu
kién giai quyét, cong chic tiép nhan
phai néu rd ly do theo mau Phiéu tix
chéi giai quyét ho so.
Truong phong Bo tro tr phap | .0 o nﬂs Ho.io th.e? muC,3.2, .
B3 | chuyén ho so dén cong chirc giai rond phong gay '\Ph'eu.vl.('em foatkqua
quyet Bo tro tu phap |é_1[n trinh giai quyet ho so
vieC | (mau so 05)
- Truong hop ho so du
diéu kién:
+Hd SO
7 ‘ + Phiéu kiém soét qua
Tham dinh ho so: \C(A)ng chfr(,: gidi 1,\5 trinh giai quyét hd so:
B4 quqyet [10 S0 t1erj han~h Xem xet,\du Cong Ehu’;c gial | N9y | 4 3 o trinh UBND
thao van ban, trinh lanh dao Phong |  quyét ho so lam Thanh phé xem xét
phé duyét. viéc

quyét dinh (kém theo
Du thao Quyét dinh
cham dut hoat dong Chi
nhanh, Van phong dai
dién cua To chirc trong
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tai nudc ngoai tai Viét
Nam).

- Truong hop hd so
chua hodc khong du
diéu kién:

+ Hb so;

+ Phicu kiém sodt qua
trinh giai quyeét ho so;

+ Dy thao Phicu yéu
cau bo sung, hoan thién
h(”)’so hodc Phiéu tur
choi tiep nhan giai
quyét ho so.

- Truong hop cham,
muon:

+ Hb so;

+ Phicu kiém soét qua
trinh giai quyét ho so;
+ HO so trinh UBND
Thanh pho xem  Xxét
quyét dinh (kem theo
Dy thao Quyet dinh
cham dut hoat dong Chi
nhanh, Van phong dai
dién cua To chuc trong
tai nuGc ngoai tai Viét
Nam).

+ Phiéu xin I3i.

B5

Linh dao Phong xem xét ho so, ky
Xac nhan, trinh lanh dao So phé
duyét.

Léanh dao Phong

01
ngay
lam
Viéc

- Truong hop ho so du
diéu kién:

+Hd SO,

+ Phiéu kiém soét qua
trinh giai quyét ho so;

+ Hb so trinh UBND
Thanh phd xem xét
quyét dinh (kém theo
Du thao Quyét dinh
cham dut hoat dong Chi
nhanh, Van phong dai
dién ciia T6 chuc trong
tai nudc ngoai tai Viét
Nam).

- Truong hop ho so
chua hodc khong du
diéu kién:
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+Ho SO;

+ Phicu kiém sodt qua
trinh giai quyeét ho so;
+ Dy thio Phicu yéu
cau bo sung, hoanrthién
hélso hodc Phieu tur
choi tiep nhan giai
quyet ho so.

Lanh dao S& xét duyét ho so:

- Ho so;

- Phiéu kiém soét qua
trinh giai quyét ho so;

+ HO so trinh UBND
Thanh pho xem xeét

- Truong hop ho so du diéu kign: ky | Congchicgiai | 01 | quyét dinh (kém theo
gg | van ban trinh UBND Thanh pho | quyéthosoflénh | ngay | Dy thao Quyét dinh
xem xét quyét dinh. dao Phong/lanh | 1am | chim dut hoat dong Chi
- Truong hop khong dii diéu kign: | daoSo/vanthu | vige | nhanh, Van phong dai
ky van ban tir chdi giai quyét ho so. dién cua To chuc trong
tai nudc ngoai tai Viét
Nam);
+ Phicu tir choi tiép
nhan giai quyet ho so.
Van thu phat hanh van ban (g}”ri .
UBND Thanh phé Hg théng biéu -Hosoy
mau theo co ché mot cira, mot cira - Phieu kiém’soz‘ét qua
lién thong dugc ban hanh kem theo trinh giai quyét ho so;
Thong tu so 01/2018/TT-VPCP + HO so trinh UBND
B7 | . P s e ler A i quyet ho so/van Y | quyet dinh (kem theo
biéu mau cua Van ban co hiu luc thur lam | Dy thao Quyét dinh
tai thoi di€m thyc hién TTHC) viéc | chdm dat hoat dong Chi
chuyén dén Truong phong, cong nhanh, Van phong dai
chirc tham muu); Chuyén vén ban dién cua To chirc trong
tir choi giai quyet (néu co) den tai nudc ngoai tai Viét
Trung tdm phuc vu hanh chinh Nam).
cong
- Quyét dinh cham dit
hoat dong Chi nhanh,
UBND Thinh ohé 4 v . 19 Van phong dai dién cua
B8 BND arl pno xem xet, ky van UBND;I'hanh ngay Té chirc trong tai nudc
ban giai quyet pho 1am | 02 tai Viet Nam.
viec Co

- Vin ban tir choi giai
quyet ho so.

B9

Vin phong UBND Thanh pho gui
ket qua ban dién tu, ban giay den

Van thu, cong
chtrc phong

- Quyét dinh cham dit
hoat dong Chi nhanh,




42

Trung tam phuc vu hanh chinh
cong (de tra két qua), S Tu phap
(dé Tuu ho s0)

chuyén moén van
phong UBND
Thanh pho

Van phong dai dién cua
To chuc trong tai nudc
ngoai tai Viét Nam.

- Vin ban tir chéi giai

quyét ho so.
’ Trung tdm phuc Gio
B10 | Tra két qua cho cong dan vu hanh chinh hanh
cong chinh
4 | Biéu mau

Hé thdng biéu mAu theo co ché ot cira, Mot cira lién thong dugc ban hanh kém theo Thong
tr s6 01/2018/TT-VPCP ngay 23/11/2018 ciia Van phong Chinh ph.

Mau 56 13-PLIN-TTTM ban hanh kém theo Thong nr s6 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tu phap quy dinh vé > phén cdp, phdn dinh tham quyén
khi t6 chire chinh quyén dia phwong 02 cdp trong linh viee qudn 1y nha nude ciia

Bo Tu phap.
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Mau s6 13-PLII-TTTM
TEN TRUNG TAM TRONG TAI/ICHI  CONG HOA XA HQI CHU NGHIA VIET NAM

NHANH, VAN PHONG PAI DIEN Péoc 1ap - Tw do - Hanh phac
CUATO CHUC TRONG TAINUOC
NGOAI TAI VIET NAM
SO: i, / Tinh (thanh phé), ngay .... thang ... ndm...

THONG BAO
CHAM DUT HOAT PONG CUA TRUNG TAM TRONG TAI/CHI NHANH/
VAN PHONG DPAI DIEN CUA TRUNG TAM TRONG TALI/
CHI NHANH, VAN PHONG PAI DIEN CUA TO CHUC TRONG TAI NUOC
NGOAI TAI VIET NAM

Kinh giti: - Chi tich Uy ban nhan dan tinh, thanh phé (1)...
-SOTuphdp (1).eeeeiiiiiiii e

Tén Trung tAm trong tai/Chi nhanh/Vin phong dai dién cua T6 chirc trong tai nudc ngoai

Thong bao cham dut hoat dong cua Trung tam trong tai/Chi nhanh/Vin phong dai dién
Trung tm trong tai/Chi nhanh/Vin phong dai dién cua To chic trong tai nudc ngoai tai
Viét Nam nhu sau:

1. Tén Trung tdm trong tai, Chi nhanh/Van phong dai dién Trung tdm trong tai/Chi
nhanh/Vian phong dai dién cua To chtc trong tai nudce ngoai tai Viét Nam (ghi bang cha

do S¢ Tu phap............... cp ngdy.......... thang........... Nam...................
2. bia chi (ghi rd sé nha, dwonglphé, phwong/xa, tinh/thanh pha):
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Chdng toi xin cam két thuc hién day du thu tuc cham dut hoat dong theo quy dinh cua
phap luat Viét Nam hién hanh.

Tai liéu guri kém bao gom:

Nguwoi dai dién theo phap luat caa
Trung tam trong tai/Chi nhanh/Vin
phong dai dién caa T6 chic trong tai

nwdc ngoai tai Viét Nam
(Chir ky/chiz ky sé, ho tén; dau/chir ky sé
cua té churc)

Ghi chu:

1. Théng tin s¢ (1): Chu tich Uy ban nhan dan tinh, thanh phé truc thugc Trung
wong, S¢ Tur phép tinh, thanh pho truc thugc trung wong noi té chiic trong tai dat try so.
2. C&c thdng tin tgi bieu mau nay Hé thong biég Mau theo co ché mgt cua, mot cura
lién thong dwoc ban hanh kem theo Thong tur s 01/2018/TT-VPCP ngay 23/11/2018
cua Van phong Chinh phu (hoac thuc hién theo biéu mau cia Van ban cé hiéu luc tai
thoi diém thyc hién TTHC) duoc sik dung dé xay dung biéu mdu dién ti twong tac khi
co quan quan 1y nha niréc cung cdp dich vy cdng truec tuyén.
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7. Cép lai Gidy phép thanh 1ap cia Trung tAm trong tai, Chi nhanh, Vin phong

dai dién ciia T chirc trong tai nuwéc ngoai tai Viét Nam

Muc dich: Quy dinh trinh ty tiép nhan, tham dinh dé Cap lai Gidy phép thanh 1ap cia Trung

1 tAm trong tai, Chi nhanh, Van phong dai dién cia T6 chuc trong tai nudc ngoai tai Vist Nam
5 Pham vi: Ap dung déi véi Chi nhanh, Van phong dai dién cua T6 chirc trong tai nudc ngoai
tai Viét Nam trén dia ban Thanh pho; céng chic thude So Tu phap
3 | Ngi dung quy trinh
3.1 | Cosophaply
- Luat Trong tai thuong mai s6 54/2010/QH12;
- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ctia Chinh phu quy dinh chi tiét va huong
dan thi hanh mot so dicu ctia Luat Trong tai thwong mai;
- Nghi dinh s6 121/2025/ND-CP ngay 11/6/2025 ciia Chinh phii quy dinh vé phan quyén,
phan cap trong linh vuc Qudn Iy nha nuoc cua Bo Tw phdp,
- Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 cua Bg trudng Bo Tu phdp quy dinh vé
phan cap, phdn dinh tham quyen khi té chizc chinh quyén dia phuong 02 cap trong linh vut
quan ly nha nuoc cua Bo Tu phap.
3.2 | Thanh phan hd so Ban Ban sao
chinh
Vin ban dé nghi cap lai Gidy phép thanh lap
Trung tam trong tai, Chi nhanh, Van phong dai X
dién cua T6 chuc trong tai nwde ngoai tai Viét
Nam (Mau 04-PLII-TTTM)
3.3 | S6 lwong ho so
01 bo
3.4 | Thoi gian xir ly
- Trong thoi han 05 ngay lam viée, {cé tir Ngay nhdn duoc hé so dé nghi cap lai
Giay phép thanh ldp, So Tu phap tham dinh, trinh Chu tich Uy ban nhan dan cap
tinh xem xét cap lai Giay phép thanh lap.
- Trong thoi han 05 ngay lam vi¢e ké tir ngay nhdn dwoc van ban dé nghi cua So
Tuw phap, Chui tich Uy ban nhan dan cap tinh quyet dinh cap lai Giay phép thanh
ldp Trung tam trong tai, Chi nhanh, Van phong dai dién cua To chirc trong tai
nuwde ngoai tai Viét Nam; truong hop tie choi phai thdng b&o bang van ban va néu
rd ly do.
3.5 | Noi tiép nhan ho so va tra két qua
Trung tdm Phuc vu hanh chinh céng
3.6 | Phi/L¢ phi
Khéng.
3.7 | Quy trinh xi ly cdng viéc
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TT Trinh tw Tréach nhiém ;21(:1' Biéu mau/Két qua
A A A 1A A Gi0 hanh

B1 | Cong dan ndp ho so Cong dan chinh

Tiép nhan, kiém tra h so:

- Truong hop ho so dir diéu kign

giai quyet, Bo phan Mot cua lap

Giay tiép nhan ho so va hen ngay N _
tra két qua; Chuyén hé so cho co -Ho sotheo myc 3.2,
quan cd tham quyen giai quyet. - Gidy tiep nhan ho so
(Chuyen He thong bieu mau theo va hen ngay tra ket qua
co che mot cira, mot cira lién théng (mau so 01);

dugc ban hanh kém theo Thong tur - Phiéu yéu cau bod
s6  01/2018/TT-VPCP  ngay sung, hoan thién ho so
23/11/2018 cua Van phong Chinh o .| (miusb 02);

B2 | phu (hoic thyc hién theo bieu mau BgAph%n Ill 2 oy Phiéu tir chéi tiép
Clia Van ban co higu luc tai thoi | Motcua | JMVIEC | o %o vét hd so
diém thyc hién TTHC) dén Truong (m§u 56 03).
phonq) . . - Phiéu kiém soat qua
- Truong hop ho so chua déy du, trinh giai quyét hd so
chinh xac, cong chuc tiep nhén (mAu sb 05) (Ap dung
huéng dan bo sung, hoan thién ho V6i truong hop i Iy hd
so theo quy dinh; 50 tryc tiép) '

- Truong hop ho so khong du diéu
kién giai quyét, cong chuc tiép nhén
phai néu rd ly do theo mau Phicu tir
choi giai quyet ho so.
7 \ : , - Ho so theo muc 3.2;
Truong phong Bo tro tr phdp Truéng ohond | /2 nai Phidy kid o
B3 | chuyén hd so dén cong chirc giai | oo Phong | He Nday | - Phicu kicm soat qua
quyt Bo tro tw phap | lam viéc trinh giai quyet ho so
(mau so 05)
- Truong hop ho so du
diéu kién:
+Hd SO
+ Phicu kiém sodt qua
Théup dinh h(‘”)’ so: Cong chuc gidi Cona chic t”nh‘g'é' quyet ho so;

Bg | QUYét ho so tien hanh xem xet, du i % 4thé 15ngay |+ Ho so trinh UBND

thao vin bén, trinh 1anh dao Phong g qsg lamviéc | Thanh pho xem xét

phé duyét.

quyét dinh (kém theo
Du thao Quyét dinh cap
lai Giay phép thanh lap
Trung tdm trong tai,
Chi nhanh, Van phong
dai dién cua To chuc
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trong tai nudc ngoai tai
Viét Nam).

- Truong hop hd so
chua hodc khong du
diéu kién:

+ Ho so;

+ Phicu kiém sodt qua
trinh giai quyeét ho so;

+ Dy thao Phicu yéu
cau bo sung, hoan thién
h(”)’so hodc Phiéu tur
choi tiep nhan giai
quyet ho so.

- Truong hop cham,
muon:

+ Hd so;

+ Phicu kiém soét qua
trinh giai quyét ho so;
+ HO so trinh UBND
Thanh pho xem  Xxét
quyét dinh (kem theo
Du the}o Quyet dinh cap
lai Giay phep thanh lap
Trung tadm trong tai,
Chi nhanh, Van phong
dai dién cua To chuc
trong tai nudc ngoai tai
Viét Nam).

+ Phiéu xin 15i.

B5

Linh dao Phong xem xét ho so, ky
Xac nhan, trinh lanh dao S¢ phé
duyét.

Lanh dao
Phong

01 ngay
lam viéc

- Trudng hop hd so du
diéu kién:

+Ho SO;

+ Phiéu kiém soét qua
trinh giai quyét ho so

+ Hb so trinh UBND
Thanh phd xem xét
quyét dinh (kém theo
Dy thao Quyét dinh cap
lai Gidy phép thanh lap
Trung tdm trong tai,
Chi nhénh, Van phong
dai dién cua To chuc
trong tai nudc ngoali tai
Viét Nam).
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- Truong hop ho so
chua hodc khong du
dieu kién:

+ Ho so;

+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Dy thio Phicu yéu
cau bo sung, hoan thién
h(”)’so hodc Phiéu tur
choi tiep nhan giai
quyét ho so.

B6

Lanh dao S& xét duyét ho so:

- Truong hop hd so du diéu kién: ky
van ban trinh UBND Thanh pho
xem xet quyét dinh.

- Trudng hop khong du dieu kién:
ky van ban tir choi giai quyét ho so.

Cong chirc
giai quyét ho
so/lanh dao
Phong/lanh
dao So/van
thu

01 ngay
lam viéc

- Ho so;

- Phiéu kiém soat qua
trinh giai quyét ho so;

+ Ho so trinh UBND
Thanh phd xem xét
quyét dinh (kém theo
Du thao Quyét dinh cap
lai Giay phép thanh lap
Trung tdm trong tai,
Chi nhanh, Van phong
dai dién cua To chic
trong tai nudc ngoai tai
Viét Nam).

+ Phiéu tir chéi tiép
nhan giai quyét ho so.

B7

Van thu phat hanh van ban (gui
UBND Thanh phé Hé thong bicu
mau theo co ché mot ctra, mot cira
lién thong dugc ban hanh kém theo
Thong tu sé 01/2018/TT-VPCP
ngay 23/11/2018 cia Van phong
Chinh phu (hoac thuc hién theo
biéu mau caa Vian ban cd hiéu luc
tai thoi diém thuc hién TTHC)
chuyén dén Truong phong, cong
chtrc tham muu); Chuyén van ban
tr chdi giai quyét (néu co) dén
Trung tdm phuc vu hanh chinh
cong

Cong chic
giai quyet ho
so/van thu

1/2 ngay
lam viéc

-Ho SO;

- Phiéu kiém soat qua
trinh giai quyét ho so;
+ Hb so trinh UBND
Thanh phd xem xét
quyét dinh (kém theo
Du thao Quyét dinh cap
lai Gidy phép thanh lap
Trung tdm trong tai,
Chi nhanh, Van phong
dai dién cua To chuc
trong tai nudc ngoai tai
Viét Nam).

B8

UBND Thanh pho xem xét, ky vin
ban giai quyet

UBND Thanh
pho

05 ngay
lam viéc

- Quyét dinh cap lai
Gidy phép thanh lap
Trung tdm trong tai,
Chi nhénh, Van phong
dai dién cua To chuc
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trong tai nudc ngoai tai
Viét Nam;
- Vian ban tir chéi.

Vin phong UBND Thanh phd gui

Van thu, cong

- Quyét dinh cip lai
Giay phép thanh lap

S TR chuirc phon Trung tdm trong tai,
Ket gua bin dién ttr ban giay den chuyéFr)l m6?1 Chi nhanh, Van phong
B9 | Trung tam phuc vu hanh chinh | 0 ops o dai dién cia To chic
cons (4> ra ket qua), So Tu phdp | pND Thanh trong tai nu6c Ngoai tai
(d€ Iuu ho s0) phé Viét Nam;
- Vin ban tir chéi,
Trung tam s
B10 | Tra két qua cho cong dan phuc vu hanh G'C(:ﬁ?]?]nh
chinh cong
4 | Biéu miu

Hé thong bieu mAu theo co ché Mot cira, Mot cira lién thong dugc ban hanh kém theo Thong
tu s0 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh ph.

Mau s6 04-PLII-TTTM ban hanh kém theo Thong tr so 08/2025/TT-BTP ngay
12/6/2025 cua B9 truong Bo Tu phap quy dinh vé 5 phdn cdp, phdn dinh tham quyén
khi t6 chirc chinh quyén dia phiwong 02 cdp trong linh vwee quan 1y nha miede cia

Bo Tu phap.
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Mau sb 04-PLIHI-TTTM

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do - Hanh phac

VAN BAN DE NGHI CAP LAl GIAY PHEP THANH LAP CUA
TRUNG TAM TRONG TAI, CHI NHANH/VAN PHONG PAI DIEN
CUA TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh giri: Cha tich Uy ban nhan dan tinh/thanh phé ..............................

Tén Tb chic trong tai (ghi bang chi in hoa):

QUBC TR et

Dé nghi cap lai Gidy phép thanh 1ap Trung tam trong tai, Chi nhanh/Vin phong dai dién
T6 chuc trong tai nuwdc ngoai tai Viét Nam véi noi dung cu thé nhu sau:

1. Tén Trung tam trong tai, Chi nhanh/Vian phong dai dién To chuc trong tai nudc ngoai
Tal VIt NI ..o

Tén giao dich bang tiéng Anh (NEU CO): ... .oovueiie e,

2. Dia diém dit tru so (ghi rd so nha, dwonglphd, phuonglxa, tinh/thanh phd):

3. Linh virC N0at ONE: ...

4. Nguoi dai dién theo phap luat:

Hovatén:...............oooiiiinnnn.. Giditinh (1): oo,
Ngay, thang, ndm sinh:......... [oviiiiinnn [oeiiiiinnn, Quéc tich (2): ..vvevvnnnnnn.
G VU e e

S6 Thé Can cudc cong dan/S6 Thé can cude/Sé dinh danh ca nhan (d6i véi cong dan
VI NI L

NOTCAP (B): e, Ngay, thang, ndm cap (4):.............cccoro.. (01 VO
Thé Can cuoc cong dan/ Thé can cuoc)
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NOTCAP: oo Ngay, thang, NAm CAp:...........ocoeeeeeeereeeeen.

Chdng t6i xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh xéc cua
noi dung vin ban dé nghi va hd so kém theo; chap hanh nghiém chinh moi quy dinh cua
phap luat Viét Nam lién quan dén hoat dong trong tai thuong mai.

Tai liéu guri kém bao gom:

Tinh (thanh phé), ngay......thang ....nam... ...
Nguwoi dai dién theo phap luat cia Trung tam
trong tai, Chi nhanh/Van phong dai dién cia

To chirc trong tai nwéc ngoai tai Viét Nam

(Chi ky/chiz ky sa, ho tén ciia nguwoi dai dién,

dau/chiz ky sé cua té churc)

Ghi chu:
1. Céc thdng tin s6 (1), (2), (3), (4):

- Triong hop ngp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co sé dir liéu
quéc gia vé dan cu dé tw dong dién vao biéu mau, nguroi thyee hién thi tuc hanh chinh
khong can ké khai. Néu céc thdng tin khong dieoC ti ddng dién vao biéu mdu thi nguoi
thuec hién thi tuc hanh chinh ké khai day du.

- Triong hop nop hé so gidy (Nép truc tiep hodc qua buu chinh): nguwoi thuc hién
thi tuc hanh chinh ké khai day di trong biéu mau.
2. CAc thdng tin tei biéu mdu nay Hé thang biéu mdu theo co ché mét cira, mét cira
lién théng dwoc ban hanh kém theo Théng t s6 01/2018/TT-VPCP ngay 23/11/2018
ciia Vin phong Chinh phii (hodc thuc hién theo biéu mau cia Vin ban c6 hiéu luc tgi
thoi diém thuc hién TTHC) dwoc sir dung dé xay dung biéu mdu dién tir twong tac khi
co quan quan 1y nha niréc cung cdp dich vy cdng truec tuyén.
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8. Dang ky hoat dong Trung tim trong tai khi thay dé6i dia diém diit tru sé sang

tinh, thanh pho truc thugc trung wong khac

Muc dich: Quy dinh trinh ty tiép nhan, tham dinh dé Pang ky hoat dong Trung tam trong

L1 (2 khi thay déi dia diém dzt tru s& sang tinh, thanh phé truc thudc trung wong khéc
, | Phamvi: Ap dung dbi voi Trung tam trong tai khi thay doi dia diém dit tru s6 tir tinh, thanh
pho truc thude trung wong khac sang dia ban Thanh pho; cong chuc thugc S¢ Tu phap
3 | Ngi dung quy trinh
3.1 | Cosophaply
- Luat Trong tai thuong mai s6 54/2010/QH12;
- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ctia Chinh phu quy dinh chi tiét va huong
dan thi hanh mot so dicu ctia Luat Trong tai thwong mai;
- Nghj dinh so 112/2025/NP-CP ngay 29/5/2025 ciia Chinh phii sika doi, bo sung mgt so
dieu cua cac Ngh; dinh thugc linh vuec o tro tu phap;
- Thong tur s6 03/2024/TT-BTP ngay 15/5/2024 cuia BG truong B Tu phép sika doi, bé sung
08 thong tu lién quan den thui tuc hanh chinh trong linh vut o tro tu phap.
- Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 cua Bg trudng Bo Tu phdp quy dinh vé
phan cap, phdn dinh tham quyen khi té chizc chinh quyén dia phuong 02 cap trong linh vut
quan ly nha nuoc cua Bo Tu phap.
- Thong tu s’(”') 222/2016/TT-BTC ngay 10/11/2016 cua Bo trusng Bo Tai chinh quy dinh
murc thu, ché do thu, nop, quan ly phi tham dinh tiéu chuan, diéu kién hanh nghé trong linh
vuc hoat dong trong tai thuong mai.
3.2 | Thanh phan ho so Ban Ban sao
chinh
Thong bao chuyén dia diém tru s& (Mdu 11- X
PLHI-TTTM)
Gidy dé nghi ding ky hoat dong (Mdu 04/TP- X
TTTM-sd)
Bin sao keém ban chinh dé dbi chiéu hoac ban
sao dién tir hoac ban sao dién tur tir s6 goc hoac
ban sao dién tir cd chung thyc tir ban chinh hoac X
ban sao c6 ching thyc Giay phép thanh lap
Trung tam trong tai
3.3 | S6 lwong ho so
01 bo
3.4 | Thoi gian xi ly

Trong thoi han 05 ngay 1am viéce ké tir nQay nhdn dii hé so hop 1é, So Tuw phap
tinh, thanh phé truc thuge trung wong noi Trung tam ddt tru sé mdi cdp Gzay
ddang Ky hoat déng cho Trung tam; guzi thong bao cho S¢ T phap tinh, thanh phé
triee thude trung wong noi Trung tam dat tru so cil; truong hop tir choi th phdi
thong bao 1y do bang van ban. Trung tam bj tir choi cdp Gidy ding Ky hoat dong
O quyén khiéu nai, khoi kién theo quy dinh phap ludt.
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35

Noi tiép nhan h so va tra két qua

Trung tdm Phuc vu hanh chinh cong

3.6 | Phi/Lé phi
Khong.

3.7 | Quy trinh xir ly cng viéc

. , i Thoi - x £ .

TT Trinh tw Trach nhiém gian Bieu mau/Ket qua

A 1A A 1A A Gi0 hanh

B1 | Cong dan ndp ho so Cong dan chinh

Tiép nhan, kiém tra h so:

- Truong hop ho so dir diéu kign

giai quyet, B phan Mot cua lap

Giay tiep nhén ho so va hen ngay N _
tra ket qua; Chuyen ho so cho co ; H(_’,SG t.l}eo myc 3.2,
quan co tham quyen giai quyet. - Giay tiep nhan ho so
(Chuyen Hg thong biéu mau theo va hen ngay tra ket qua
co ché mot cira, mot cura lién thong (mau so 01);

dugc ban hanh kém theo Thong tw - Phiéu yéu cau bd
so  01/2018/TT-VPCP  ngay sung, hoan thién ho so
23/11/2018 ciia Van phong Chinh - .| (mAu sb 02);

B2 | phi (hogc thyc hién theo bicumau | o Pan :{2 Y Phigu tir chéi tidp
ctia Van ban ¢0 hicu lyc tai thoi | Moteua | TAMVICC | Foc e vét ha so
diém thyc hi¢n TTHC) dén Trudéng (mau s6 03).
phonq) . . - Phiéu kiém soét qua
- Truong hop ho so chua déy du, trinh giai quyét hd so
chinh xac, cong chuc tiep nhén (mAu sb 05) (Ap dung
huéng dan bo sung, hoan thién ho v6i truong hop xir 1y hd
so theo quy dinh; S0 truc tiép) '

- Truong hop ho so khong du dicu
kién giai quyét, cong chuc tiép nhén
phai néu rd Iy do theo mau Phicu tir
choi giai quyét ho so.
7 . \ , - H9 so theo muc 3.2;
Truong phong Bo tro tu phdp Truéna ohona | /2 nai Phidy ki o
B3 | chuyén hd so dén cong chuc gidi | o g Prond | /e NGaY |- Phicu kiem soat qua
quyét Botrotuphdp | lamviéc | trinh giai quyet ho so
(mau so 05)
o o - Truong hop ho so di
Thaﬁn dgnh h9; S0 \Cong chu(,: gidi Cong chiic | didu kien:

B4 quyet ho so tien hanh xem xét, duy gii quyét hd 15ngay | H3 so

thao véan ban, trinh 1anh dao Phong lam viéc L o
Ny + Phiéu kiém soat qua

phé duyét.

trinh giai quyét ho so;
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+ Dy thao Gidy diang
ky hoat dong cho
Trung tam;

+ Du thao Thong béao
cho S& Tu phap tinh,
thanh pho truc thugc
trung wong noi Trung
tam dat tru so ctl.

- Truong hop hd so
chua hodc khong du
diéu kién:

+ Ho so;

+ Phiu kiém sodt qua
trinh giai quyeét ho so;

+ Dy thao Phiéu yéu
cau bo sung, hoén’thién
hé,so hodc Phiéu tur
choi tiep nhén gial
quyet ho so.

- Truong hop cham,
muon:

+ Hd so;

+ Phicu kicm sodt qua
trinh giai quyét ho so;
+ Dy thao Gidy ding
ky hoat dong cho
Trung tam;

+ Dy thao Thong bao
cho So Tu phap tinh,
thanh pho truc thudc
trung wong noi Trung
tam dat tru so cil.

+ Phiéu xin 13i.

B5

Lénh dao Phong xem xét ho so, ky
xac nhan, trinh lanh dao S¢ phé
duyét.

Lanh dao
Phong

01 ngay
lam viéc

- Truong hop ho so dit
diéu kién:

+Ho SO;

+ Phicu kiém sodt qua
trinh giai quyét ho so;

+ Dy thao Gidy ding
ky hoat dong cho
Trung tam;

+ Dy thao Thdng béo
cho S¢ Tu phdp tinh,
thanh pho truc thudc
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trung wong noi Trung
tam dat tru so ctl.

- Truong hop hd so
chua hodc khong du
diéu kién:

+ Ho so;

+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Dy thao Phicu yéu
cau bo sung, hoan thién
h(”)’so hodc Phiéu tur
choi tiep nhan giai
quyét ho so.

Lanh dao S& xét duyét hd so:

-Ho SO;

- Phiéu kiém soét qua
trinh giai quyét ho so;

+ Dy thao Gidy ding

- Tfu()’rlg ho’p ho so d}l dieu kién: ky 99“9 CDHC‘A kj hoat dong cho
Giay dang ky hoat dong cho Trung | giai quyét ho T A
A2 T ) . < X rung tam;

B6 tam va Thong bao cho S¢ Tu phép | so/lanhdao | 01 ngay Du thio Thang bé
tinh, thanh phé tryc thugc trung | Phong/lanh | lamvigc | * D thao Thong bao
wong noi Trung tAm dit tru s& cii. dao Sé/vin C:P hSO r;[}r phap rt]lnp1
- Truong hop khong du diéu kién: thur thanh pho truc thuoe
Kk van ban tir chéi giai quyét hé so trung wong not Trung

Y ' tam dt try s cil
+ Phicu tr chdi tiép
nhan giai quyet ho so.
-Ho SO,
- Phiéu kiem soat qua
trinh giai quyét ho so;
Cf)ngvchﬁ*c giéi’quyét hoa;m thqién D@ Cong chiic s AGiéy ding kyA hoat
g7 |50, Vvan tAhu phét hanh van ban C,Ten gidi quyét ho 1!2 ngzily dong cho Trung tam;
Trung tdm phuc vu hanh chinh so/vin th lamviéc | _ Thong bao cho S¢ Tu
cong phép tinh, thanh phd
truc thudc trung uong
noi Trung tdm dat try s
cu.
Trung tdm s
B8 | Tra két qua cho cong dan phuc vu hanh Glo h anh
P chinh
chinh cong

Biéu mau

Hé thong bieu mAu theo co ché Mot cira, Mot cira lién thong dugc ban hanh kém theo Thong
tu s0 01/2018/TT-VPCP ngay 23/11/2018 cua Vian phong Chinh phu (hogc thyc hién theo
biéu mau cua Vin ban ¢6 hiéu huc tai thoi diém thuc hién TTHC)
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Madu 04/TP-TTTM-sd ban hanh kém theo Thong tu s6 03/2024/TT-BTP ngé}y
- | 15/5/2024 cua B9 truong Bo Tw phdp swa doi, bo sung 08 thong tw lién quan dén
thu tuc hanh chinh trong linh vuc bo tro tu phap

Mu s6 11-PLIN-TTTM ban hanh kém theo Thong tw s6 08/2025/TT-BTP ngay
12/6/2025 cua B9 truong Bo Tu phdp quy dinh vé 5 phdn cdp, phan dinh tham quyén
khi t6 chirc chinh quyén dia phwong 02 cdp trong linh vwec quan 1y nha mede cia
Bo Tu phap.

Mau sb 11-PLHI-TTTM

TEN TO CHUC TRONG TAl  CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phtc

SO i Tinh (thanh pho), ngay ..... thdang ..... nam .......

THONG BAO

THAY POI PIA PIEM PAT TRU SO CUA TRUNG TAM TRONG TAI/CHI
NHANH TRUNG TAM TRONG TAI, CHI NHANH/VAN PHONG PAI DIEN
CUA TO CHUC TRONG TAI NUGC NGOAI TAI VIET NAM SANG TiNH
THANH PHO TRU'C THUQC TRUNG UONG KHAC
Kinh giri: - Chi tich Uy ban nhan dan tinh/thanh phé (1).....
-S6 Tuphap (1)..cceeeiiiiiin,

Tén t6 chuc trong tai (ghi bang chizinhoa):............ooooieiiiiii e,
TON VIGE TAL (NEU COY: e
Tén giao dich bang tiéng Anh (NEU CO):.......evee i,
GiAY PhEP thANN T3P SO:. ... .e e

Do SO Tu phap ...ooeevveeieeieeeee Cap ngay........ thang...... nam................
biénthoai:.............ooiiii Email: ...
WEDSIEE (NEU COY:.o e,

Thong bao thay doi dat try sé ctia Trung tam trong tai/Chi nhanh Trung tam trong tai,
Chi nhanh/Vin phong dai dién To chuc trong tai nudc ngoai tai Viet Nam sang tinh,
thanh phé truc thudc Trung wong khac véi noi dung cu thé nhu sau:
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1. Pia diém dit try so cta Trung tdm trong tai/Chi nhanh Trung tam trong tai, Chi
nhanh/Van phong dai dién T6 chuc trong tai nudc ngoai tai Viét Nam hién tai (ghi ro )
nha, dwonglphé, phurong/xa, tinh/thanh pho):

2. Dia diém dat tru s6 moi cua Trung tdm trong tai/Chi nhanh Trung tdm trong tai, Chi
nhanh/Vin phong dai dién T6 chiic trong tai nuwdc ngoai tai Viét Nam (ghi rd sé nha,
donglphé, phurong/xa, tinh/thanh pho):

Chuing tdi xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh xac cua
noi dung théng bao va hd so kém theo; chap hanh nghiém chinh moi quy dinh caa phap
luat Viét Nam lién quan dén hoat dong trong tai thwong mai.

Tai liéu guri kém bao gom:

Ngudi dai dién theo phap luat caa to
chirc trong tai

(Chit ky/chit ky s6, ho tén: daulchi ky
S6 cua té chirc)

Ghi chu:
1. Théng tin sé (1): Tén tinh, thanh phé tryc thude Trung wong noi Té chirc trong
tai da dang ky hoat dong va So Tu phap noi dat tru s moi.

2. Céc théng tin tai biéu mdu ndy Hé thang biéu mau theo co ché mét cira, mét
Cika lién théng dwoc ban hanh kém theo Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018
Ciia Van phong Chinh phii (hodc thuc hién theo biéu mau cia Van ban c6 hiéu luc tai
thoi diém thuc hién TTHC) duoc sir dung dé xay duwng biéu mdu dién tir tuwong tdc khi
co quan quan Iy nha niréc cung cap dich vy cdng truec tuyén.
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Mau 04/TP-TTTM-sd

(Ban hanh kém theo Théng tw s6
03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap — Ty do - Hanh phic

PON PANG KY HOAT PONG TRUNG TAM TRONG TAI

Kinh gtri: S6 Tu phap (1)....cceeenennn.
Tén Trung tAm trong tai (ghi bang chit in hoa): ..............cccouvueeeieeeeenn...

ngay......... thang......... 1112011 IO
Dé nghi ding ky hoat dong ciia Trung tdm trong tai véi ndi dung cu thé nhu sau:
1. Tén Trung tAm trong ti (ghi bang chit in hoa):

2. Tru so:

~ Noi CAp (4): oo Ngay, thang, nam cap (5): .....oevvueeeueeeineeinn,
(doi voi Chirng minh nhdn dan, Thé Can cudc cong dan)

4. Linh vuc hoat dong:



Chung t61 xin cam két vé tinh chinh xéc, trung thuc va hoan toan chiu trach nhiém
vé cac nd1 dung khai trong ho so dang ky hoat dong; chling t61 cam doan hoat dong ding
theo quy dinh cta phap luat va chiu trach nhiém vé moi hoat dong ctia Trung tam.

Tai li¢u g1 kém bao gom:

Ngwoi dai dién theo phap luat cia
Trung tam trong tai
(Chir ky/chir ky so, ho tén)

Ghi chu:
1. Thong tin s6 (1): So Tw phép tinh, thanh phé truc thuée Trung wong noi ddt
tru so chinh Trung tam trong tai.

2. Cdc théng tin sé (2), (3), (4), (5):

- Truong hop ngp hé so triec tuyén: cdc thong tin dugc khai thac tr Co so dir liéu
quéc gia vé dan cu dé ty dong dién vao biéu mdu, nguoi thie hién thii tuc ‘hanh chinh
khéng can ké khai. Néu cdc théng tin khéng dwoc tw dong dién vao biéu mau thi nguoi
thuwe hién thii tuc hanh chinh ké khai day di.

- Trieomg hop nép hé so gidy (ndp truc tzep hodc qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai day di trong biéu mau.

3. Cdc thong tin tqi biéu mau nay Hé¢ z‘hong biéu mau theo co ché mét cira, mot
cira lién thong dwoce ban hanh kém theo Théng tr s6 01/2018/TT-VPCP ngay 23/11/2018
ciia Van phong Chinh phii (hodc thwc hién theo biéu mau cia Van ban co hiéu luc tai
thoi diém thuc hién TTHC) dugc su dung dé xdy dung bleu mau dién tir twong tdc khi
co quan quan 1y nha niede cung cdp dich vu cong truec tuyén.
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9. Pang ky hoat dong ciia Chi nhanh Trung tam trong tai; ding ky hoat dong

ctia Chi nhanh Trung tAm trong tai khi thay ddi dia diém dit tru sé sang tinh, thanh
pho true thugc trung wong khac

Muc dich: Quy dinh trinh ty tiép nhan, thdm dinh dé Dang ky hoat dong cua Chi nhanh

1 | Trung tam trong tai; dang ky hoat dong cua Chi nhanh Trung tam trong tai khi thay doi dia
diém dat try s¢ sang tinh, thanh pho tryc thudc trung wong khac
Pham vi: Ap dung ddi véi Chi nhanh Trung tam trong tai hoat dong trén dia ban Thanh
2 | pho; Chi nhanh Trung tam trong tai khi thay doi dia diém dat try s¢ tir tinh, thanh pho truc
thudc trung wong khac sang dia ban Thanh pho; cong chirc thuoc S¢ Tu phap
3 | Noi dung quy trinh
3.1 | Cosophaply
- Luat Trong tai thuong mai s6 54/2010/QH12;
- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ctia Chinh phu quy dinh chi tiét va huong
dan thi hanh mot so dieu ctia Luat Trong tai thwong mai;
- Nghj dinh so 112/2025/NP-CP ngay 29/5/2025 ciia Chinh phii sika doi, bo sung mgt so
dieu cua cac Nghi dinh thugc linh vuc bé tro tu phdp;
- Thong tur s6 03/2024/TT-BTP ngay 15/5/2024 cuia BG truong B Tu phép sika ddi, bé sung
08 thong tu lién quan den thu tuc hanh chinh trong linh vut 06 tro tur phap.
- Thong tw s6 08/2025/TT-BTP ngay 12/6/2025 cua Bg trudng Bo Tu phdp quy dinh vé
phan cap, phdn dinh tham quyen khi té chic chinh quyén dia phuong 02 cap trong linh vut
quan ly nha nwoc cua B Tu phap.
- Thong tu sfS 222/2016/TT-BTC ngay 10/11/2016 cua B6 truong Bo Tai chinh quy dinh
muc thu, che do thu, nop, quan ly phi tham dinh tiéu chuan, di¢u kién hanh nghé trong linh
vuc hoat dong trong tai thwong mai.
3.2 | Thanh phan hé so Ban Ban sao
chinh
) Truong hop ding ky hoat dong cua Chi
nhanh Trung tim trong tai:
Don dang ky hoat dong Chi nhanh cua Trung X
tam trong tai (Mau 05/TP-TTTM-sd)
Ban chinh hodc ban sao dién tir Quyét dinh X
thanh ldp Chi nhdanh cua Trung tdm trong tai
Truong hgp ding ky hoat djng cia Chi
b) nhanh Trung tam trong tai khi thay doi dia

diém dit tru sé sang tinh, thanh phé truc
thufc trung wong khdc:

Théng bdo chuyén dia diém truy so cho So Tu
phap noi Chi nhanh dang dat tru s¢ (Mau so 11- X
PLII-TTTM)

Don dang ky hoat dong Chi nhanh cua Trung
tam trong tai (Mau 05/TP-TTTM-sd)
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Ban sao kém ban chinh dé doi chiéu hodc ban
sao dién tir hodc ban sao dién tir tir s6 géc hoac
ban sao dién tir c6 chirng thuc tir ban chinh X
hodc ban sao c6 chirng thue Gidy dang ky hoat
dong cua Chi nhanh

3.3 | S6 lwong hd so
01 bo
3.4 | Thoi gian xir ly

a) Truong hop dang ky hoat dong cua Chi nhanh Trung tam trong tai: Trong thoi
han 10 ngay lam viéc, ké tir ngay nhdn dwoc ho so hop 16, S6 Tuw phdp 6 trach
nhiém cdp Gidy ding ky hoat dong cho Chi nhdnh.

b) Truong hop dang ky hoat dong cua Chi nhanh Trung tam trong tai khi thay doi
dia diém ddt tru so sang tinh, thanh phé truc thudc trung wong khdc: Trong thoi
han 05 ngdy lam viéc ké tir ngay nhdan dit hé so hop Ié, So Tuw phap tinh, thanh
phé triee thude trung wong noi Chi nhdnh ddt tru s¢ méi cap Gidy dang ky hoat
déng cho Chi nhdnh; giri théng bao cho S6 T phdp tinh, thanh phé truc thudc
trung wong noi Chi nhanh dat tru so cii; truong hop tie chéi thi phdi théng bdo ly
do bang van ban. Chi nhdanh bi tir choi cdp Gidy dang ky hoat dong c6 quyén
khiéu nai, khoi kién theo quy dinh ciia phdp ludt.

3.5

Noi tiép nhan ho so va tra két qua

Trung tdm Phuc vu hanh chinh c6ng

3.6 | Phi/Lé phi
Khong.

3.7 | Quy trinh xi ly cong viéc

. . A Thoi X a .

TT Trinh tw Tréch nhiém gian Bieu mau/Ket qua
Truwong hop dang ky hoat dong

a) |cia Chi nhdanh Trung tim
trong tai:

A A A 1A A Gi0 hanh

B1 | Cong dan ndp ho so Cong dan chinh
Tiép nhan, kiém tra ho so: - Hd so theo muc 3.2;

- Truong hop ho so du diéu kién - Gidy tiép nhan hd so
giai quyet, Bo phan Mot cua lap va hen ngay tra két qua
G|€ly ’t|ép nhﬁn hé\)v SO \‘/é hen ngéy (mau 56 01)’

- tra ket qua; Chuyén ho so cho co Bo phan 12ngay |- Phidu yéu ciu bd
quan co tham quyen giai QUYEL |yt i lamviéc | sung, hoan thién hd so
(Chuyen Hé thdng biéu mau theo ' (miu s6 02); '
co ché mot cira, mot cira lién thong Phi - hei tid
duoc ban hanh kem theo Thong tu o Ieu tu C;O'hkt'ep
s6  0L2018/TT-VPCP  ngay nhan gja(;gq“yet 0 so
23/11/2018 cia Vin phong Chinh (mau so 03)
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phu (hoac thyc hién theo biéu mau
cua Van ban c6 hiéu luc tai thoi
diém thuc hién TTHC) dén Truong
phong)

- Trudng hop hd so chwa day du,
chinh xac, cong chac tiép nhan
huéng dan bo sung, hoan thién hd
so theo quy dinh;

- Trudng hop hé so khong du diéu
kién giai quyét, cong chic tiép nhan
phai néu rd ly do theo mau Phiéu tir
chéi giai quyét hd so.

- Phiéu kiém soét qua
trinh giai quyét ho so
(miu sb 05) (Ap dung
véi truong hop xu y ho
S0 truc tiép)

B3

Truong phong Bo tro tu phéap
chuyén ho so deén cong chic giai
quyet

Truong phong
Bo tro tu phap

1/2 ngay
lam viéc

- H so theo muc 3.2;

- Phiéu kicm soét qua
trinh giai quyet ho so
(mau so 05)

B4

Tham dinh hd so: Cong chuc giai
quyét hd so tién hanh xem xét, du
thao véan ban, trinh 1anh dao Phong
phé duyét.

Cong chic
giai quyet ho
SO

4,5 ngay
lam viéc

- Truong hop hd so du
dieu kién:

+ Hd so;

+ Phicu kiém sodt qua
trinh giai quyeét ho so;

+ Dy thao Gidy ding
ky hoat dong cho Chi
nhanh.

- Truong hop ho so
chua hodc khong du
dieu kién:

+Ho SO;

+ Phiéu kiém soét qua
trinh giai quyét ho so;

+ Dy thio Phiéu yéu
cau bo sung, hoan thién
ho so hodc Phiéu tur
choi tiep nhan giai
quyét ho so.

- Truong hop cham,
muon:

+ Ho s0;

+ Phiéu kiém soat qua
trinh giai quyét ho so;
+ Dy thao Gidy ding
ky hoat dong cho Chi
nhanh.

+ Phiéu xin I5i.
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- Truong hop hd so du
diéu kién:

+ Ho so;

+ Phiéu kiém sodt qua
trinh giai quyét ho so;

+ Dy thao Gidy ding

ky hoat dong cho Chi
nhanh.
Linh dao Phong xem xét hé so, ky . . | - Truong hop hd so
BS | xdc nhan, trinh lanh dgo So phe | amndao | 02ngay o ke khong du
n Phong lamviéc | ©.0¢ ¢
duyeét. diéu kién:
+ Hb so;
+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Dy thio Phicu yéu
cé}u ho sung, hoén’thién
hérso I}oac Phieu tur
choi tiep nhan giai
quyeét ho so.
- Ho so;
Lanh dao S¢ xét duyét ho so: Cong chuc - Phiéu kiém, soat qua
- Truong hop ho so du dicu kién: ky | - giai quyét ho trinh giai quyét ho so;
B6 Dy thao Giay dang ky hoat dong | so/lanhdao | 02ngady | + Dy thio Gidy ding
cho Chi nhanh. Phong/lanh | lamviéc | ky hoat dong cho
- Truong hop khong du diéu kign: | da0 So/van Trung tam.
ky van ban tir chdi giai quyét hd so. thur + Phiéu tr chéi tiép
nhan giai quyét ho so.
Cong chicc gii quyét hoan thign hé -Hoso;
ong chuc giai QUYL ROANTNIen RO\ g ey .| - Phiéu kiém soét qua
s0, van thu phat hanh van banden | . ™ " | 12ngay | .. . = 2%
B7 ~ X ] giaiquyetho | 1 .7 | trinh giai quyét ho so;
Trung tdm phuc vu hanh chinh i th lam viéc D )
cong So/van thu - Giay dang ky hoat
dong cho Chi nhanh.
Trung tdm I
B8 | Tra két qua cho cong dan phuc vy hanh Gio hanh
PR chinh
chinh cong
Truong hop ding ky hoat dong
cua Chi nhanh Trung tc‘{m
b) | trong tai khi thay doi dia diem
dat tru so sang tinh, thanh pho
truc thugc trung wong khdc:
B1 | Cong dan nop hé so Congdan | 10 hanh

chinh
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Tiép nhan, kiém tra ho so:

- Trudng hop h so du diéu kién
giai quyét, Bo phan Mot cua lap
Gidy tiép nhan ho so va hen ngay
tra két qua; Chuyén hd so cho co
quan c6 tham quyén giai quyét.
(Chuyén Hé thdng biéu miu theo
co ché mot cira, mot ctra lién thong
dugc ban hanh kém theo Théng tu
s6  01/2018/TT-VPCP  ngay
23/11/2018 cua Van phong Chinh

- H so theo muc 3.2;

- Gidy tiép nhan ho so
va hen ngay tra ket qua
(mau so 01);

- Phiéu yéu cau bod
sung, h’oan thién ho so
(mau so6 02);

B2 | pht (hogc thuc hién theo biéu mau BQAph?n Ilé rznr:%az - Phiéu tir chéi tiép
ciia Van ban c6 higu lyc tai thoi | Motcua * | nhan giai quyét hd so
phonq) . . - Phiéu kiém soat qua
- Truong hop ho so chua déy du, trinh giai quyét hd so
chinh xac, cong chuc ticp nhén (miu s6 05) (Ap dung
huéng dan bo sung, hoan thién ho V6 truong hop X Iy ho
so theo quy dinh; 50 tryc tiép) '

- Truong hop ho so khong du diéu
kién giai quyét, cong chuc tiép nhén
phai néu rd ly do theo mau Phicu tir
choi giai quyét ho so.
Truong phong Bé tro tu phép - H6 so theo muc 3.2;
ol o o p . N 5 A W
2N A A .| Truongphong | 1/2ngay | - Phiéu kiém soat qua

B3 aﬂ%ten ho so den cong chuc giai Bé tro tur phap | lam vice tr‘|n~h gii quyét hd so

(mau so 05)

- Truong hop ho so di

dieu kign:

+ Hb so;

+ Phicu kiém sodt qua

trinh giai quyét ho so;

+ Dy thao Gidy dang ky
Thérp d‘inh h(*)’ so: Cong chuc giai Cona chic Eﬁg;h_dong cho Chi

gg | Ouyet ho so tien hanh xem xét, du i % 5thé 1,5 ngay L L
thao van ban, trinh 1anh dao Phong g qsg lam viec | * Du thao Thong bao

phé duyét.

cho S¢ Tu phép tinh,
thanh pho truc thudc
trung wong noi Trung
tam dat tru so cil.

- Truong hop ho so
chua hodc khong du
dieu kién:

+Ho SO;
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+ Phicu kiem sodt qua
trinh giai quyét ho so;

+ Dy thio Phicu yéu
cau bo sung, hoan thién
ho so hoac Phieu tu
choi tiep nhan giai
quyet ho so.

- Truong hop cham,
muon:

+Ho SO;

+ Phiéu kiém soét qua
trinh giai quyét ho so;
+ Dy thao Gidy dang ky
hoat dong cho Chi
nhanh;

+ Dy thao Thong béao
cho So6 Tu phap tinh,
thanh pho truc thudc
trung wong noi Trung
tam dat tru so cil.

+ Phiéu xin 13i.

B5

Lanh dao Phong xem xét ho so, ky
Xac nhan, trinh lanh dao S¢ phé
duyét.

Lanh dao
Phong

01 ngay
lam viéc

- Truong hop ho so du
dieu kién:

+ Hd so;

+ Phiéu kiem soét qua
trinh giai quyét ho so;

+ Dy thao Gidy dang ky
hoat dong cho Chi
nhanh;

+ Dy thao Théng bao
cho So Tu phap tinh,
thanh pho truc thudc
trung uong noi Trung
tam dat tru so cil.

- Truong hop hd so
chua hodc khong du
diéu kién:

+Ho SO;

+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Dy thio Phicu yéu
cau bo sung, hoan thién
ho so hoac Phieu tur
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choi tiép nhan giai
quyét ho so.

Linh dao S& xét duyét ho so:
- Truong hop hd so du diéu kién: ky

- Ho so;

- Phiéu kiém soét qua
trinh giai quyét ho so;

+ Dy thao Gidy dang ky

Gidy dang ky hoat dong cho Chi | "9 Cgt‘fo hoat déng cho Chi
nhanh va Thong bao cho S¢ Tu gso/lgni/ dao | 01ngay nhanh;

B6 | phap tinh, thanh pho true tOC | - ppaniany | jam vige | + Du thio Thong béo
trung uong noi Trung tam dat try s¢ da0 Sé/vin chp S¢ Tu phép tinh,
cu. ‘ thur thanh pho truc thugc
- Truong hop khong du dieu kién: trung wong noi Trung
ky van ban tir choi giai quyet ho so. tam dat try so cii.

+ Phicu tr chdi tiép
nhan giai quyet ho so.
- Ho so;
- Phiéu kiém soét qua
trinh giai quyét ho so;
Cong chuc giai quyet hoan thign ho Cong chirc - Gidy dang ky hoat
g7 |0 van thu phat hanh van ban dén gidi quyét hé 1/2 ngéy dong cho Chi nhanh;
Trung tdm phuc vu hanh chinh so/van thu lamviéc | _ Thang bao cho S¢ Tu
cong phap tinh, thanh phd
truc thudc trung uong
noi Trung tam dat try s&
cu.
Trung tdm I
B8 | Tra két qua cho cong dan phuc vu hanh G::(:“,T] a;]nh
chinh cong

Biéu mau

Hé thdng biéu mAu theo co ché ot cira, Mot cira lién thong dugc ban hanh kém theo Thong
tur s0 01/2018/TT-VPCP ngay 23/11/2018 ctia Van phong Chinh phu (hoac thuc hién theo

biéu mau ciia Van ban ¢6 hiéu lyc tai thoi diém thuc hién TTHC).

Mau 05/TP-TTTM-sd ban hanh kém theo Thong tir s6 03/2024/TT-BTP ngé}y
15/5/2024 cua B truong Bo Tw phap sira doi, bo sung 08 thong tw lién quan dén

thit tuc hanh chinh trong linh vuec bé tro tw phdp

Mau s6 11-PLIN-TTTM ban hanh kém theo Théng tw sé 08/2025/TT-BTP ngay
12/6/2025 cua B9 truong Bo Tu phap quy dinh vé phan cap, phan dinh tham quyén
khi t6 chuc chinh quyén dia phuwong 02 cap trong linh vic quan ly nha nuoc cua

Bo Tu phap.
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Mau sd 11-PLHI-TTTM

TEN TO CHUC TRONG TAl  CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

SO: i Tinh (thanh phé), ngay ..... thang ..... nam .......

THONG BAO

THAY DPOI PIA PIEM PAT TRU SO CUA TRUNG TAM TRQNG TAI/CHI

NHANH TRUNG TAM TRONG TAI, CHI NHANH/VAN PHONG PAI DIEN

CUA TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM SANG TiNH
THANH PHO TRUC THUQC TRUNG UONG KHAC

Kinh gitri: - Chii tich Uy ban nhan dan tinh/thanh phé (1).....

-S&d Tuphdp (1).c.oovveiiiiiienns
Tén t6 chie trong tai (ghi bang Chiz iN h0A):.......v.eee e
TAN VIEL LA (NEU COY: vt
Tén giao dich bang tiéng AN (NEU CO):...vveven e,
GiAy PhEP thANN TAD SO:. ..t
do e cp ngdy........ thang...... nam..................
Gidy dang ky hoat NG SO «..o.vneeee et
Do S& Tu phap ..ccveeveevieeiieeeiens cp ngdy........ thang...... nam................
biénthoai:..........cooviiii Email: ..o
WEDSIEE (NEU COY:.e e e,

Thong bao thay doi dat try sé cta Trung tm trong tai/Chi nhanh Trung tam trong tai,
Chi nhanh/Vin phong dai dién To chuc trong tai nudc ngodi tai Vit Nam sang tinh,
thanh phé truc thudc Trung wong khac véi noi dung cu thé nhu sau:

1. bia diém dat tru so cua Trung tam trong tai/Chi nhanh Trung tdm trong tai, Chi
nhanh/Vin phong dai dién T chirc trong tai nuwdc ngodi tai Vit Nam hién tai (ghi rd sé
nha, duwonglphd, phirong/xa, tinh/thanh pho):
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2. Pia diém dat tru s6 méi ctia Trung tdm trong tai/Chi nhanh Trung tam trong tai, Chi
nhanh/Vin phong dai dién T6 chirc trong tai nudc ngoai tai Viét Nam (ghi rd sé nha,
donglphé, phuronglxa, tinh/thanh pho):

Chuing tdi xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh xac cua
noi dung théng bao va hd so kém theo; chap hanh nghiém chinh moi quy dinh caa phap
luat Viét Nam lién quan dén hoat dong trong tai thwong mai.

Tai liéu guri kém bao gom:

Nguoi dai dién theo phap luat caa to
chirc trong tai

(Chir ky/chiz ky sé, ho tén; dau/chir ky
s6 cua toé churc)

Ghi chu:

1. Théng tin sé (1): Tén tinh, thanh phé tryc thude Trung wong noi Té chirc trong
tai da dang ky hoat dong va So Tu phap noi dat tru S mai.

2. Céc théng tin tai biéu mdu ndy Hé thang biéu mau theo co ché mét cira, mét
Cika lién théng dwoc ban hanh kém theo Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018
Ciia Van phong Chinh phii (hodc thuc hién theo biéu mau cia Van bdn c6 hiéu luc tai
thoi diém thyc hién TTHC) duoc sir dung dé xay ding biéu mdu dién tir tuwong tdc khi
co quan quan 1y nha niréc cung cdp dich vy cdng truec tuyén.
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Mau 05/TP-TTTM-sd

(Ban hanh kém theo Théng tw s6
03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap — Ty do - Hanh phic

PON PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM TRONG TAI/CHI NHANH TO CHUC
TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh gtri: S6 Tu phdp.............ooooeel.

Tén Trung tdm trong tai/Chi nhanh cua Tb chic trong tai nudc ngoai tai Viet
Nam (ghi bang chit in hoa):

GiAy phép thanh TAP SO «...eeen et
Do Bo Tu phap cép ngdy......... thang........... 107101 RO

Dé nghi dang ky hoat dong ciia Chi nhanh Trung tdm trong tai/Chi nhanh T
chtrc trong tai nudc ngoai tai Viét Nam véi ndi dung cu thé nhu sau:

1. Tén Chi nhanh:

2. Tru s& Chi nhanh:
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bia chi
biénthoai: ... Email: .......................
3. Truong Chi nhanh:

Hovatén:..........oooiiiiiiiinn, Giditinh (1):.ooooenan..

Ngay, thang, ndm sinh:......................... Qudc tich (2):n. e,
DPiénthoai:.......coooooviiii Email:.......oooooi

S Chirng minh nhan dan/S6 Thé Cin cude cong dan/Sé dinh danh c4 nhan (ddi

VOi cOng dan Viet Nam)'........cccccoceveiviiiiiiiieciiieeenn

Chung t6i cam két vé tinh chinh xac, trung thuc va hoan toan chiu trach nhiém
vé cac ndi1 dung khai trong ho so dang ky hoat dong; hoat dong dung ndi dung trong
Giay dang ky, ding quy dinh ctia phap ludt va chiu trach nhiém vé moi hoat dong cua
Chi nhanh.

Tai liéu gtri kem bao gom:

L e
D
Tinh (thanh phé), ngay......thdng
..nam... ...

Nguwoi dai dién theo phap luit cia
Trung tim trong tai/Truéng Chi
nhanh to chire trong tai nwéc ngoai tai
Viét Nam
(Chit ky/chir ky s6, ho tén; dau/chir ky sé

cua té chuc)
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Ghi cha:
1. Céc théng tin 56 (1), (2), (3), (4):

- Truong hop nop hé so triec tuyén: cdc thong tin duoc khai thac tir Co so dir liéu
quoc gia vé dan cu dé tr dong dién vao biéu mau, nguoi thwe hién thi tuc ‘hanh chinh
khéng can ké khai. Néu cdc théng tin khong dwoc ty dong dién vao biéu mau thi nguoi
thuwe hién thii tuc hanh chinh ké khai day di.

- Trueong hop nép ho so gidy (ndp triee tzep hodc qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai day dii trong biéu mau.

2. Cac thong tin tqi biéu mau nay H¢ thong biéu mau theo co ché mét cira, mot
cia lién thong dwoe ban hanh kém theo Théng tir s6 01/2018/TT-VPCP ngay 23/11/2018
ciia Van phong Chinh phii (hodc thuc hién theo biéu mau cia Van ban co hiéu luc tai
thoi diém thuc hién TTHC) dwoc su dung dé xdy dung bzeu mau dién tr twong tdc khi
co quan quan 1y nha nuwde cung cdp dich vu cong truc tuyén.
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10. Thay ddi ndi dung Gidy ding ky hoat dong ciia Trung tim trong tai; thay doi

ndi dung Gidy diing ky hoat dong ciia Chi nhanh T chiic trong tai nuéc ngoai tai Viét Nam

Muec dich: Quy dinh trinh ty tiép nhan, tham dinh dé Thay d6i noi dung Gidy dang ky hoat
dong cua Trung tAm trong tai; thay doi noi dung Giay dang ky hoat dong cua Chi nhanh To
chirc trong tai nudc ngoai tai Viét Nam

Pham vi: Ap dung déi voi Trung tam trong tai; Chi nhanh T6 chic trong tai nudc ngoai tai
Viét Nam trén dia ban Thanh pho; cong chic thuoc So Tu phap

Noi dung quy trinh

31

Co so phap ly

- Luat Trong tai thwong mai s6 54/2010/QH12;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ctia Chinh phu quy dinh chi tiét va huong
dan thi hanh mot so diéu cua Luat Trong tai thwong mai;

- Ngh; dinh s6 112/2025/ND-CP ngay 29/5/2025 ciia Chinh phu sita doi, bo sung mgt so
dieu cua cac Ngh; dinh thugc linh vuec 0o tro tu phap;

- Thong tur 0 03/2024/TT-BTP ngay 15/5/2024 ciia BS trueong B Tir phap sk doi, bo sung
08 thong tw lién quan den thu tuc hanh chinh trong linh vuc 06 tro i phap.

- Thong tw 56 08/2025/TT- BTP ngay 12/6/2025 cua Bg rrwong Bg Tu phdp quy dinh vé
phan cdp, phdn dinh tham quyeén khi t6 chizc chinh quyén dia phwong 02 cdp trong linh vic
qudan Iy nha nuoc cua B Tu phap.

- Thong tu s6 222/2016/TT-BTC ngdy 10/11/2016 ciia B truong Bo Tai chinh quy dinh
murc thu, ché do thu, nop, quan ly phi tham dinh tiéu chuan, diéu kién hanh nghé trong linh
vuc hoat dong trong tai thuwong mai.

3.2

. A A Ban .
Thanh phan ho so chinh Bén sao

Trwong hop thay déi ngi dung Gidy ding ky
hoat dpng ciia Trung tam trong tdi do thay déi
ndi dung Gidy phép thanh lip Trung tim
trong tai:

Pon dé nghi thay doi néi dung Gidy dang ky hoat
dong cua Trung tam trong tai (Mau 10/TP- X
TTTM-sd)

b)

Trwong hop thay doi ngi dung Gidy ding Ky
hoat dpng ciia Trung tim trong tai do thay déi
nguwoi dai di¢n theo phdp ludt, dia diém dit tru
so Trung tdm trong tai trong pham vi tinh,
thanh phé truc thudc trung wong:

Théng bdo vé viéc thay doi nguoi dai dién theo
phap luat, dia diem dat tru s¢ T rung tam trong
tdi trong pham vi tinh, thanh phé trc thudc trung
wong (Mdu sé 09-PLII-TTTM)

Viin ban dé nghi thay doi ngi dung Gidy ding ky
hoat dong (Mau 10/TP-TTTM-sd)
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Bdn chinh Gidy ding ky hoat dong X

Truwong hop thay doi ndi dung Gidy ding ky
hoat dong cua Chi nhanh To chirc trong tai
nwdc ngoai tai Viét Nam do thay doi Truong

) Chinhdnh, dja diém ddt tru sé ciia Chi nhanh
T6 chirc trong tai nwdc ngoai trong pham vi
tinh, thanh pho truc thugc trung wong:
Vin ban dé nghi thay doi ngi dung Gidy dang ky X
hoat dong (Mau 10/TP-TTTM-sd)
Ban chinh Gidy déing ky hoat déng X
Ban sao Oco' ghting thuc ﬁodc ban sao kem ban
chinh dé doi chiéu Gidy phép thanh ldp Chi N
nhanh T6 chirc trong tai nuwéce ngodi (truong
hop Gidy phép do B¢ trwdng B6 Tw phdp cdp)
3.3 | So lwong ho so
01bo
3.4 | Thoi gian xir ly
Trong thoi han 03 ngay lam viéc ké tir ngy nhan dugc hd so.
3.5 | Noi tiép nhan ho so va tra két qua
Trung tdm Phuc vu hanh chinh céng
3.6 | Phi/L¢ phi
- 1.000.000 dong (Mot triéu dong) doi véi thay doi noi dung Gidy ding ky hoat dong
cua Trung tdm trong tai;
-3.000.000 dong (Ba triéu dong) ddi véi thay doi noi dung Gidy ding ky hoat dong
Chi nhénh cua Trung tdm trong tai nudc ngoai tai Viét Nam.
3.7 | Quy trinh xir ly cdng viéc
N 7 A Th(‘)’i =R x X >
TT Trinh tw Trach nhiém gian Bieu mau/Ket qua
Truong hop thay déi noi dung
Gidy dang ky hoat djng cua
a) | Trung tim trong tai do thay doi
ngi dung Gidy phép thanh lap
Trung tam trong tai:
A A A 1A A 1n Gio hanh
B1 | Cong dan ndp ho so Cong dan chinh
T|ép nhén, klém tra h6 SO _ H(}S so theo muc 3.2
- - Truong hop ho so du di€u kién Bo phan 12 ngay | - Giy tiép nhan hd so
gidi quyet, Bo phan Mot cra 1p | it s | amvige | va hen ngay tra két qua
Gidy tlep nhan ho so va hen ngay ' (mﬁlj 56 01);
tra két qua; Chuyén ho so cho co ’
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quan c6 tham quyén giai quyet.
(Chuyén Hé thdng biéu miu theo
co ché mot cira, mot cira lién thong
duoc ban hanh kém theo Thong tu
s6  01/2018/TT-VPCP  ngay
23/11/2018 cua Van phong Chinh
phu (hoac thyc hién theo biéu mau
cua Van ban cO hiéu luc tai thoi
diém thuc hién TTHC) dén Truéng
phong)

- Trudng hop hd so chwa day du,
chinh xac, cong chuc tiép nhan
huéng dan bo sung, hoan thién hd
so theo quy dinh;

- Trudng hop hé so khong du diéu
kién giai quyét, cdng chic tiép nhan
phai néu rd ly do theo mau Phiéu tix
chéi giai quyét hd so.

- Phiéu yéu cau bo
sung, hoan thién ho so
(mAu sb 02);

- Phiéu tir chdi tiép
nhan giai quyét ho so
(méu sb 03).

- Phiéu kiém soat qua
trinh giai quyét ho so
(miu sb 05) (Ap dung
véi trudng hop xir Iy ho
S0 truc tiép)

B3

Truong phong Bo tro tu phap
chuyén ho so deén cong chic giai
quyet

Truong phong
B6 tro tu phap

1/2 ngay
lam viéc

- Ho so theo muc 3.2;

- Phiéu kiém soat qua
trinh giai quyet ho so
(mau so 05)

B4

Tham dinh ho so: Cong chirc gidi
quyét hd so tién hanh xem xét, du
thao van ban, trinh lanh dao Phong
phé duyét.

Cong chic
giai quyet ho
SO

1/2 ngay
lam viéc

- Truong hop hd so du
dieu kign:

+Ho SO;

+ Phicu kiém sodt qua
trinh giai quyét ho so;

+ Dy thao Gidy ding
ky hoat dong cua
Trung tam trong tai.
- Truong hop hd so
chua hoac khong du
dieu kign:

+Hd SO;

+ Phiéu kiem soét qua
trinh giai quyét ho so;

+ Dy thao Phiéu yéu
cau bo sung, hoan thién
ho so hoac Phiéu tur
choi tiep nhén giai
quyet ho so.

- Truong hop cham,
muon:

+Hd SO;
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+ Phicu kiém soét qua
trinh giai quyét ho so;
+ Dy thao Gidy ding
ky hoat dong cua
Trung tam trong tai.
+ Phiéu xin 15i.

Linh dao Phong xem xét ho so, ky

- Truong hop ho so di
diéu kién:

+Ho SO;

+ Phicu kiém soét qua
trinh giai quyét ho so;

+ Dy thao Gidy ding
ky hoat dong cua
Trung tam trong tai.

- Truong hop hd so

B5 | xéc nhin, trinh lanh dgo So pha | anndao ) L2ngay | T s khong da
. Phong lamviéc | ©.¢ ¢
duyét. diéu kien:
+ Hd so;
+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Du thao Phiéu yéu
cé}u ho sung, hoén’thién
hf)’ so hoac Phiéu tur
choi tiep nhan giai
quyet ho so.
-Ho SO;
Lanh dao S¢ xét duyét ho so: Cong chirc - Phiéu kiém soét qua
- Truong hop ho so du diéu kién: ky | - giai quyét ho trinh giai quyét ho so;
B6 Giay dang ky hoat dong cua Trung | so/lanhdao | 1/2ngdy | + Dythao Gidy dang ky
tam trong tai. Phong/lanh lam viéc | hoat dong cua Trung
- Truong hop khong du diéu kign: | da0 So/vén tAm trong tai.
ky van ban tir chéi giai quyét hd so. thu + Phiéu tir chdi tiép
nhan giai quyét ho so.
-Ho SO
Cong chirc giai quyét hoan thién ho . , - Phiéu kiém soat qua
< g1 s 1l X Cong chuc . PR R
g7 |50, Van tAhu’ phat hanh van ban (Ten giai quyét ho ]{2 ngay trinh giai quyét ho so;
Trung tam phuc vy hanh chinh so/vin th lamviéc | - Gidy ding ky hE)at
cong dong cua Trung tam
trong tai.
Trung tdm s
B8 | Tra két qua cho cong dan phuc vu hanh G::(:“,T] ?]nh

chinh cong
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Trwong hop thay doi ndi dung
Gidy dang ky hoat déng ciia
Trung tém trong tdi do thay doi
nguoi dai dién theo phadp ludt,

b) dia diém dgt tru sé Trung tim
trong tai trong pham vi tinh,
thanh phé trwc thujc trung
wong:
A A a1} A in Gi0 hanh
B1 | Cong dan ndp ho so Cong dan chinh
Tiép nhan, kiém tra ho so:
- Truong hop ho so di didu kién
giai quyét, Bo phan Mot cua lap
Gidy tiép nhan ho so va hen ngay .
tra két qua; Chuyén ho so cho co - HO,SO tl}eo myc 3"2;
quan co tham quyén giai quyét. - Gidy tiép nhan ho so
(Chuyén Hé théng biéu mau theo va hen ngay tra két qua
co ché mot cira, mot ctra lién thong (mau so 01);
dugc ban hanh keém theo Thong tu - Phiéu yéu cau bod
so  01/2018/TT-VPCP  ngay sung, h’oan thién ho so
23{11/2(318 cua Yan phongX Chll;lh B6 phan 12 ngdy (mau-S’O 02); o
B2 | phu (hoac thuc hi¢n theo bicu mau o s ovise | - Phiéu tir chéi tiép
ciia Van ban 6 hieu huc tai thoi | Moteua | lamviec | - 0 gidi quyét hd so
diém thyc hign TTHC) dén Trudng (Mau 6 03).
phong) ‘ , - Phidu kiém soét qua
- Truong hgp ho so chua day du, trinh giai quyét hé so
chinh xac, cong chuc tiep nhén (mAu s6 05) (Ap dung
huéng dan bo sung, hoan thién ho v6i truong hop xir 1y hd
so theo quy dinh; S0 truc tiép) '
- Trudng hop hd so khong du diéu
kién giai quyét, cong chic tiép nhan
phai néu rd ly do theo mau Phiéu tix
chéi giai quyét ho so.
, R 2 , - Ho so theo muc 3.2,
Truong phong Bo tro tu phdp Truona phona | 12 na hidu kié o
B3 | chuyén ho so deén cong chuc giai Bl}m gp ’g /2 ngay "P Icu ¥ em foatkqua
quyét Otrgtwphdp | lamviéc | trinh giai quyét ho so
(mau so 05)
o S - Truong hop ho so di
Thain dgnh hQ; S0 \Cong chu(,: giai Cong chiic | diéu kien:
B4 quyét ho so tien hanh xem xet,‘du giai quyét hd ]{2 gy |\ oo
thao van ban, trinh 1anh dao Phong lam viéc L
SO + Phiéu kiém soat qua

phé duyét.

trinh giai quyét ho so
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+ Dy thao Gidy ding
ky hoat dong cua
Trung tam trong tai.
- Truong hop hd so
chua hodc khong du
diéu kién:

+ Ho so;

+ Phiéu kiém soét qua
trinh giai quyét ho so;

+ Dy thao Phicu yéu
cau bo sung, hoan’thién
h(”)’so hodc Phiéu tur
choi tiep nhan gidi
quyet ho so.

- Truong hop cham,
muon:

+ Hd so;

+ Phicu kicm sodt qua
trinh giai quyét ho so;
+ Dy thao Gidy ding
ky hoat dong cua
Trung tam trong tai.
+ Phiéu xin I5i,

B5

Léanh dao Phong xem xét ho so, ky
Xac nhan, trinh lanh dao S¢ phé
duyét.

Lanh dao
Phong

1/2 ngay
lam viéc

- Truong hop hd so du
diéu kién:

+Ho SO;

+ Phicu kiém sodt qua
trinh giai quyét ho so;

+ Dy thao Gidy ding
ky hoat dong cua
Trung tam trong tai.

- Truong hop ho so
chua hoac khong du
dieu kién:

+Ho SO;

+ Phiéu kiém soét qua
trinh giai quyét ho so;

+ Dy thio Phiéu yéu
cau bo sung, hoan thién
ho so hoac Phiéu tur
choi tiep nhan giai
quyét ho so.
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Lanh dao S& xét duyét ho so:

- Ho so;

‘ s ey Lo | CONgchic - Phiéu kiém soét qua
g bmOse SRS | gy | | oo
B6 | ding ky hoat gﬁng cia Trung tm | S01a0h d20 U2ngay | +Duthio Giay dang ky
ongthi. Phong/ldnh | lamviéc | hoat dong ctia Trung
U e eh pen dao So/van tAm trong tai.
- Truong hop khong du dieu Klen: thu hidu tir chéi i
Ky van ban tir chdi giai quyét hd so. :haFr’] ;:I qtllJIye(t: o Sgep
- H6 so;
Cong chirc giai quyét hoan thign ho Cong chitc - Phiéu kiém soét qua
g7 |50 van thu phat hanh van ban dén giai quyét hd 1/2 ngay | trinh giai quyét ho so;
Trung tdm phyc vy hanh chinh so/vin thu lamviéc |- Gidy ding ky hoat
cong dong cia Trung tam
trong tai.
Trung tdm s
B8 | Trakét qua cho cong dan phuc vu hanh G'C(;ﬁ?] ??h
chinh cong
Trwong hop thay déi noi dung
Gidy dang ky hoat djng ciia
Chi nhdnh Té chirc trong tai
nwoc ngoai tai Viét Nam do
0 thay dbi Truwéng Chi nhéanh,
dia diéem dat tru so cua Chi
nhdnh Té chirc trong tai nwéc
ngoai trong pham vi tinh,
thanh phé trwc thujc trung
wong:
B1 | Cong dan ndp ho so Cong dan Gg;ﬁl;] e;]nh
Tiép nhan, kiém tra hd so: -Ho sor theo muc 3.2;
- Trudng hop hd so du diéu kién - Glay tiep nhfin Pé SO
giai quyét, Bo phan Mot cira 1ap va hen ngay tra ket qua
Gidy tiép nhan ho so va hen ngay (mau S0 01); o
tra két qua; Chuyén hd so cho co - Phicu yéu cau bo
quan cd tham quyén giai quyét. sung, hoan thién ho so
(Chuyen Hg thdng biéu mau theo | g4 ohan 12 ngay (mau s6 02);
B2 | co ché mot cira, mot cira lién thong Mét cﬁa lam viee | - Phiéu tir chdi tiép

dugc ban hanh kem theo Thong tur
s6  01/2018/TT-VPCP  ngay
23/11/2018 cua Van phong Chinh
phu (hoac thyc hién theo biéu mau
cua Van ban c6 hiéu luc tai thoi
diém thyc hién TTHC) dén Truong
phong)

nhan giai quyét ho so
(mau s6 03).

- Phiéu kiém soat qua
trinh giai quyét ho so
(miu sb 05) (Ap dung
véi trudng hop xir Iy ho
S0 truc tiép)
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- Truong hop ho so chua day du,
chinh xac, cong chuc tiép nhan
huéng dan bo sung, hoan thién hd
so theo quy dinh;

- Trudng hop hé so khong du diéu
kién giai quyét, cong chuc tiép nhan
phai néu rd ly do theo mau Phiéu tir
chéi giai quyét hd so.

B3

Truong phong BO tro tu phap
chuyén ho so dén cong chuc giai
quyet

Trudng phong
BO tro tu phap

1/2 ngay
lam viéc

- Ho so theo muc 3.2;

- Phiéu kiém soat qua
trinh giai quyét ho so
(mAau sb 05)

B4

Tham dinh hd so: Cong chuc giai
quyét hd so tién hanh xem xét, du
thao vén ban, trinh 1anh dao Phong
phé duyét.

Cong chuc,
giai quyet ho
SO

1/2 ngay
lam viéc

- Trudng hop hd so du
dieu kién:

+ Ho so;

+ Phiéu kiem soét qua
trinh giai quyeét ho so;

+ Dy thao Gidy dang ky
hoat dong cua Chi
nhéanh To chuc trong tai
nudC ngoai tai Viét
Nam.

- Truong hop hd so
chua hodc khong du
dieu kién:

+Ho SO;

+ Phiéu kiém soét qua
trinh giai quyét ho so;

+ Dy thio Phiéu yéu
cau bo sung, hoan thién
ho so hodc Phiéu tur
choi tiep nhan giai
quyét ho so.

- Truong hop cham,
muon:

+Hd SO;

+ Phicu kiem soét qua
trinh giai quyét ho so;
+ Dy thao Gidy dang ky
hoat dong cua Chi
nhanh To chuc trong tai
nwdCc ngoai tai Viét
Nam.

+ Phiéu xin 13i.
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Lanh dao Phong xem xét ho so, ky

- Trudng hop hd so du
diéu kién:

+ Ho so;

+ Phiéu kiém sodt qua
trinh giai quyét ho so;

+ Dy thao Gidy dang ky
hoat dong cua Chi
nhanh To chuc trong tai
nudC ngoai tai Viét
Nam.

B5 | xéc nhin, trinh linh dgo So phé | ot 20| MY e hon o so
. ong lam viéc ) VY X
duyét. chua hoac khong du
diéu kién:
+ Hd so;
+ Phiéu kiém soat qua
trinh giai quyét ho so;
+ Dy thao Phiéu yéu
cau bo sung, hoan thién
hd so hodc Phiéu tur
chéi tiép nhan giai
quyét hd so.
-Ho SO;
Lanh dao S& xét duyét ho so: - Phiéu kiém soat qua
- Truong hop ho so du diéu kién: ky | Cong chuc trinh gidi quyét ho so;
quyét dinh thay doi noi dung Gidy | giai quyét ho + Dy thao Gidy dang ky
B6 dang ky hoat dong Chi nhanh cua | so/lanhdao | 1/2ngay | hoat dong cia Chi
To chuc trong tai nudc ngoai tai | Phong/lanh | lamviéc | nhanh T4 chirc trong tai
Viét Nam. dao So/van nuéc ngodi tai Viét
- Trudng hop khong du didu kién: thur Nam.
ky van ban tir chdi giai quyét hd so. + Phiéu tr chéi tiép
nhan giai quyét ho so.
- Ho so;
. T AT - Phiéu kiém soat qua
Congvchuc gIaI’qU){et hoz}n thqlen DO Cong chuc .| trinh giai quyét ho so;
g7 |50 Van tAhu phat hanh van ban (?en 41 QUvat hd 1!2 ngay PP, )
Trung tam phuc vu hanh chinh | 9% 99 lamviec | - CGldy dang ky hoat
¢ong so/van thu dong Chi nhanh caa To
chuc trong tai nudc
ngoai tai Viét Nam.
Trung tdm o
B8 | Tra két qua cho cong dan phuc vu hanh Gio hanh
PRI chinh
chinh cong

Biéu miu
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Hg théng biéu méu theo co ché mot cira, Mot cia lién thong duoc ban hanh kém theo Thong
tur $0 01./2018/TT-VPCP ngay 23/11/2018 Cua Van phong Chinh phu (hoac thuc hién theo
biéu mau cia Van ban ¢6 hiéu huc tai thoi diém thuc hién TTHC)

Madu 10/TP-TTTM-sd ban hanh kém theo Thong tw s6 03/2024/TT-BTP ngay
15/5/2024 cua B9 truong Bo Tw phdp swa doi, bo sung 08 thong tw lién quan dén
thu tuc hanh chinh trong linh vuc bo tro tu phap.

Mau s6 09-PLIN-TTTM ban hdanh kém theo Thong tur SO 08/2025/TT-BTP ngay
12/6/2025 cua B¢ truong Bo Tu phdp quy dinh vé > phdn cdp, phan dinh tham quyén
khi t6 chirc chinh quyén dia phwong 02 cdp trong linh vwec qudn 1y nha mede cia
Bo Tu phap.
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Mau sd 09-PLIHI-TTTM

TEN TO CHUC TRONG TAI CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phac

SO i Tinh (thanh phé), ngay ..... thang ..... nam .......

THONG BAO
THAY POI NGUOI PAI DIEN THEO PHAP LUAT, PIA PIEM
PAT TRU SO CUA TRUNG TAM TRONG TAI/CHI NHANH CUA
TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM TRONG
PHAM VI TINH THANH PHO TRUC THUQC TRUNG UONG (1)

Kinh giri: Chu tich Uy ban nhan dan tinh/thanh phd.........................
Tén t6 chie trong tai (ghi bang chiz iNh0A).......vvveee e,
TAN VIEL LA (NEU COY: vt
Tén giao dich bang tiéng AN (NEU CO):...vneven et e,
GiAY PhEP thANN TAD SO:. .. et
doeii cip ngdy........ thang...... nam.... tai ...............
Gidy dang ky hoat NG SO . ...vveeee e,
doSO Tuphdp .......ovvvveniinnnnnn, cap ngdy...... thang..... nam.... tai............
DN tN0a1: oo
Emails. o
WEDSIEE (NEU COY: -

Thong bao thay dbi nguoi dai dién theo phép luat, dia diém dat try so caa Trung tam
trong tai/Chi nhanh T6 chic trong tai nudc ngoai tai Viét Nam trong pham vi tinh, thanh
phd truc thudc Trung wong, v6i noi dung cu thé nhu sau:

A. Vé thay d6i nguoi dai dién theo phap luat
1. Nguoi dai dién theo phap luat hién tai:

2. Nguoi dai dién theo phép luat thay thé:
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Ho va t&n (ghi bang Chiz iN N0A):. ... ...ueee i)
GG NN (2): ©oe e,
ChUC danh: ...
Ngay, thang, nim sinh:......... [ i, Joceriiiniin Qudc tich (3):n.evveeeinnn,

S6 Thé Can cudc cong dan/Sé Thé can cudc/S6 dinh danh ¢ nhan (déi véi cong dan
VIt N M ) o

NOi CAp (4):neeveeeieaeieeeii, Ngay, thang, nam cap (5):....../cccccdueeeivn... (doi
voi Thé Can cuoc cong dan/Thé can curoc)

S6 Ho chiéu (doi V6i nguedi niedC NGOAI): ....ovee i)
NoTCap:..ooveeiiiiieeinanns Ngay, thang, nim cap:...... /oo, o,
NOTthUuONG trl (6):. i e e e e,

NOT G NN AL (7)o e

DN tN0a1: . oo

Emails.

B. VVé thay doi dia diém dit tru sé

1. Pja diém dit try s& cua Trung tAm trong tai/Chi nhanh T6 chic trong tai nudc ngoai tai
Viét Nam hién tai (ghi rd sé nha, dwrongl/phd, phurong/xa, tinh/thanh phé):

ALY o1 L

2. Pia diém dat try s& méi caa Trung tdm trong tai/Chi nhanh T6 chic trong tai nudc
ngoai tai Viét Nam (ghi r sé nha, dwongl/pho, phirong/xa, tinh/thanh pho):

IV DIt et e,

Chdng t6i xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh xéc cua
noi dung théng bao va hd so kém theo; chap hanh nghiém chinh moi quy dinh caa phap
luat Viét Nam lién quan dén hoat dong trong tai thwong mai.

Tai liéu gui kém bao gom:
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Nguoi dai dién theo phép luat caa T
chirc trong tai
(Chir ky/chiz ky sé, ho tén; dau/chir ky
s6 cua té chuic)

Ghi chu:
1. Thong tin sé (1): Ngi dung Théng bdo nay dwoc dién theo thay doi thuc té cua
T6 chirc trong tai, vi du: néu Té chirc trong tai thay doi nguoi dai dién theo phép ludt
ma khéng thay doi dia diém dat try sé cua té chirc trong tai thi chi can dién néi dung
vao phan A. Néu té chic trong tdi thay déi nguoi dai dién theo phap ludt va dia diém
dat try s¢ cua té chuirc trong tai thi dién ca phan A va phan B cua biéu mau nay.

2. Cac thong tin s (2), (3), (), (5), (6), (7):

- Trieong hop ngp hé so truc tuyén: cdc théng tin dwoc khai thac tir Co sé dir liéu
quéc gia vé dan cu dé tw dong dién vao biéu mau, nguroi thiec hién thi tuc hanh chinh
khong can ké khai. Néu cdc thong tin khéng dieoc t ddng dién vao biéu mdu thi nguoi
thyec hién thu tuc hank chinh ké khai day di.

- Triong hop nop hé so gidy (Nép truc tiep hodc qua buru chinh): nguwoi thuc hién
thi tuc hanh chinh ké khai day di trong biéu mau.

3. Céc thong tin tgi biéu mdu ndy Hé thong biéu mdu theo co ché mét cira, mét
Cika lién théng dwoc ban hanh kém theo Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018
Ciia Van phong Chinh phii (hodc thuc hién theo biéu mau cia Van bdn c6 hiéu luc tai
thoi diém thyc hién TTHC) duoc sir dung dé xay duwng biéu mdu dién tir tuwong tdc khi
co quan quan 1y nha niéc cung cdp dich vy cdng truec tuyén.



85

Mau 10/TP-TTTM-sd
(Ban hanh kem theo Thong tw so 03/2024/TT-BTP)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc l1ap — Tu do - Hanh phiic

' DPON PE NGHI THAY POI NQI DUNG
GIAY PANG KY HOAT PONG CUA TRUNG TAM TRONG TAI/CHI
NHANH CUA TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh guri: S6 Tuphdp................
Tén Trung tdm trong tai (ghi bang chir in hoa):
Tén viet tit (néu co)
Glay PhEp thAnh 14D SO . ...oveee e
cap ngay......... thang........... 10F:111 RO
bia chi tru sé:
biénthoai:...............oo Email:..........oooo

Website (néu CO)teiiiiiiiiiiinii i
bé nghi thay d6i noi dung Gidy ding ky hoat dong Trung tdm trong tai v4i noi
dung cu thé nhu sau:

Chung t6i xin cam két chiu trach nhiém hoan toan vé sy trung thuc va sy chinh
xéac ciia noi dung don dé nghi xin thay doi noi dung Gidy ding ky hoat dong va ho so
kém theo; chdp hanh nghiém chinh moi quy dinh ctia phap luat Viét Nam lién quan dén
hoat dong trong tai thuong mai.

Tai lidu guri kém bao gom:

Tinh (thanh phé), ngay......thdng

Nguwoi dai dién theo phap luat ciaa
Trung tam trong tai/Trudédng Chi
nhénh ciia T6 chirc trong tai nuwéc
ngoai tai Viét Nam
(Chit ky/chir ky s6, ho tén ciia ngwoi dai
dién; dau/chit ky s6 cia té chirc)
Ghi chi: Cdc théng tin tai biéu mdau nay Hé thong biéu mau theo co ché mét cira, mot cira lién thong
diege ban hanh kém theo Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018 ciia Vin phong Chinh phii
(hodc thue hién theo biéu mdu ciia Van ban c6 hiéu hee tai thoi diém thwe hién TTHC) duoc sir dung
aé x’dy dung biéu mau dién tir twong tdc khi co quan qudn Iy nha nwdée cung cap dich vu cong truc
tuyeén.
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11. Thay d6i ndi dung Gidy diing ky hoat dong ciia Chi nhanh Trung tim trong

tai khi thay doi Trwong Chi nhanh, dia diém dat tru s¢ ciaa Chi nhanh trong pham vi
tinh, thanh pho trwe thudc trung wong

Muc dich: Quy dinh trinh ty tiép nhan, tham dinh dé Thay déi noi dung Gidy dang ky hoat

1 | dong cua Chi nhanh Trung tam trong tai khi thay d6i Truong Chi nhanh, dia diém dit tru
s& cua Chi nhénh trong pham vi tinh, thanh phé truc thudc trung wong
, | Phamvi: Ap dung ddi v6i Chi nhanh Trung tm trong tai trén dia ban Thanh phé: cong
chirc thugc So Tu phap
3 | Noi dung quy trinh
3.1 | Cosophaply
- Luat Trong tai thwong mai s6 54/2010/QH12;
- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ciia Chinh phu quy dinh chi tiét va huong
dan thi hanh mot so diéu cua Luat Trong tai thuong mai;
- Nghi dinh s6 112/2025/NP-CP ngay 29/5/2025 cua Chinh phii siza doi, bo sung mét so
dieu cua cac Nghi dinh thugc linh vuc bé tro tu phdp;
- Thong tur s6 03/2024/TT-BTP ngay 15/5/2024 cuia BG trueong By Tu phép sika doi, bo sung
08 thong tu lién quan den thu tuc hanh chinh trong linh vut 06 tro tur phap.
- Thong tw 56 08/2025/TT- BTP ngay 12/6/2025 cua Bg truong BJ Tur phap quy dinh vé
phan cdp, phdn dinh tham quyén khi t6 chizc chinh quyén dia phirong 02 cdp trong linh vuc
quan ly nha nuoc cua Bo Tu phap.
- Théng tu s6 222/2016/TT-BTC ngay 10/11/2016 ciia Bo truong B Ti chinh quy dinh
muc thu, che do thu, nop, quan ly phi tham dinh tiéu chuan, di¢u kién hanh nghé trong linh
vuc hoat dong trong tai thuwong mai.
3.2 | Thanh phan h so Ban Ban sao
chinh
Pon dé nghi thay doi noi dung Gidy dang ky X
hoat dong cua Chi nhanh Trung tam trong tai
3.3 | S6 lwong hd so
01 bo
3.4 | Thoi gian xi ly
Trong thoi han 03 ngay lam viéc ké tir ngay nhan dugc ho so.
3.5 | Noi tiép nhan ho so va tra két qua
Trung tdm Phuc vu hanh chinh céng
3.6 | Phi/Lé phi
500.000 ¢ong (Nam trim nghin dong).
3.7 | Quy trinh xi ly cdng viéc
. . " Thoi A
TT Trinh tw Tréch nhiém . Bieu mau/Ket qua

gian
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A A A 1A A n Gi0 hanh

B1 | Cong dan ndp ho so Cong dan chinh

Tiép nhan, kiém tra ho so:

- Truong hop hd so du diéu kién

gial quyet Bo phan Mot cua 1ap

Gidy tlep nhan hd so va hen ngay N _
tra két qua; Chuyen hd so cho co - H(_),SO’ t_l}eo myc 3"2’
quan c6 thim quyen giai_ quyét. - Giay tiep nhan ho so
(Chuyen Hé théng biéu mau theo va hen ngay tra ket qua
co ché mot cira, mot cura lién thong (mau so 01);

dugc ban hanh kem theo Thong tu - Phiéu yéu cau bod
s6  01/2018/TT-VPCP  ngay sung, hoan thién ho so
23/11/2018 cua Van phong Chinh A .| (mau s6 02);

B2 | phu (hoac thuc hién theo biéu mau BoAphz;m Ill 2 ng_:ily - Phiéu tir chdi tiép
cua Van ban ¢6 higu luc tai thoi Mot cua am viee nhan giai quyét hd so
diém thyc hién TTHC) dén Truong (mﬁu 56 03).
phonq) . _ - Phiéu kiém soat qua
- Truong hop ho so chua déy du, trinh giai quyét hd so
chinh xac, cong chuc tiep nhan (mAu sb 05) (Ap dung
huéng dan bo sung, hoan thién ho V6i truong hop xir 1§ ho
so theo quy dinh; S0 truc tiép) '

- Truong hop ho so khong du diéu
kién giai quyet, cong chuc tiep nhan
phai néu r6 ly do theo mau Phicu tur
choi giai quyét ho so.
Truéng phong Bd tro tu ph - HO sortheo mye 32
I b po e phap , 5 | DRik L o\
B3 | chuyén ho so dén cong chirc giai Tr;uong phor]g 1!2 nday \Phleu_vl_qem A§oatkqua
quyet Bo tro tu phap | lam viéc trinh gidi quyet ho so
(mau so 05)
- Truong hop ho so du
dieu kién:
+Ho SO;
+ Phicu kiém sodt qua
trinh giai quyét ho so;
Tham dinh hd so: Cong chuc giai | . + Dy thao Gidy dang ky
LA SRR . Cong chuc .| hoat dong cua Chi

Ba | QUYCL O soticn hanh xem Xét, dy giai quyét hd U2ngay | jpenn Trung tAm trong

thao véan ban, trinh 1anh dao Phong e lam viéc B :

phé duyét.

- Truong hop ho so
chua hodc khong du
diéu kién:

+Ho SO;

+ Phiéu kiém soét qua
trinh giai quyét ho so;
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+ Dy thio Phicu yéu
cau bo sung, hoan thién
ho so hoac Phieu tu
choi tiep nhan giai
quyet ho so.

- Truong hop cham,
muon:

+Ho SO;

+ Phiéu kiém soét qua
trinh giai quyét ho so;
+ Dy thao Gidy dang ky
hoat dong cua Chi
nhanh Trung tam trong
tai.

+ Phiéu xin 13i.

Linh dao Phong xem xét ho so, ky

- Truong hop hd so du
dieu kién:

+Ho SO;

+ Phiéu kiém soat qua
trinh giai quyeét ho so;

+ Dy thao Gidy dang ky
hoat dong cua Chi
nhanh Trung tam trong
tai.

B5 | x&c nhan, trinh 1anh dao So phé Lan}} dao ]{2 gy - Tf“’("’”‘% hquhG S0
duve Phong lam viéc | chua hodc khong du
yet. A Lia
dieu kién:
+Ho SO;
+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Dy thao Phicu yéu
cau bo sung, hoan thién
h()’so hodc Phiéu tur
choi tiép nhan giai
quyét ho so.
-Ho SO;
. e A LA o - Phiéu kiém soat qua
Lanh dao S& xét duyet ho so: Cong chae tinh idi au ét h‘A o
\ L i o L a 0 s0;
- Truong hop ho sodudiéu kién: ky | - giai quyet ho +D ?hq qGYA dine k¢
gg | Gidy ding ky hoat dong cia Chi | solanhdzo | L2ngay | ° u daf’ lay ( a“gChY
nhanh Trung tam trong tai. Phong/lanh | 1am viéc nﬁg;h T(;E?\ t%lrlr? y nl
- Truong hop khong du didu kign; | dao So/vin o g tam trong
thu '

ky van ban tir chdi giai quyét ho so.

+ Phiéu tir chéi tiép
nhan giai quyet ho so.
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- Ho so;
Cong chirc giai quyét hoan thign ho Cona chic - Phiéu kiém soét qua
g7 |0 van thu phat hanh van ban deén gic q%yét hd 1/2 ngay | trinh giai quyét ho so;
TArung tdm phuc vu hanh chinh so/vin th lamviéc | . Gidy ding ky hpat
cong dong cua Chi nhanh
Trung tam trong tai.
Trung tam s
B8 | Trakét qua cho cong dan phuc vy hanh Gi hanh
P chinh
chinh cong
4 | Biéu mau

Hg théng biéu méu theo co ché mot cira, Mot cia lién thong duoc ban hanh kém theo Thong
fu s6 01/2018/TT-VPCP ngay 23/11/2018 Cita Van phong Chinh phii (hodc thu hign theo
biéu mau ctia Van ban ¢6 hiéu huc tai thoi diém thuc hién TTHC)
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12. Pang ky hoat dong Chi nhanh cia T6 chire trong tai nwéc ngoai tai Viét Nam

sau khi duoc cap Glay phép thanh lap; diang ky hoat dong Chi nhanh ciia Té chire trong
tai nwée ngoai tai Viét Nam trong truomg hop chuyén dia diém tru sé sang tinh, thanh
pho truc thudc trung wong khac

Muc dich: Quy dinh trinh ty tiép nhan, tham dinh dé Ding ky hoat dong Chi nhanh cua To
chirc trong tai nudc ngoai tai Viét Nam sau khi dugc cap Giay phép thanh 1ap; dang ky hoat

1 dong g:hi nhanh cua Té chirc trong tai nudc ngoai tai Viét Nam trong truong hop chuyeén
dia diém tru s¢ sang tinh, thanh pho truc thudc trung wong khac
Pham vi: Ap dung doi véi Chi nhénh ciia To chuc trong tai nu6c ngoai tai Viét Nam trén
5 dia ban Thanh pho; Chi nhanh cua T6 chirc trong tai nude ngoai tai Viét Nam trong truong
hop chuyén dia diém tru so tir tinh, thanh pho truc thude trung wong khac sang dia ban
Thanh pho; cong chic thugc S¢ Tu phap
3 | Noi dung quy trinh
3.1 | Cosophaply
- Luat Trong tai thwong mai s6 54/2010/QH12;
- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ciia Chinh phu quy dinh chi tiét va huong
dan thi hanh mét so dieu ctia Luat Trong tai thwong mai;
- Nghi dinh s6 112/2025/NP-CP ngay 29/5/2025 cua Chinh phii siza doi, bo sung mét so
dieu cua cac Nghi dinh thugc linh vuc bé tro tu phdp;
- Thong tur s6 03/2024/TT-BTP ngay 15/5/2024 cuia BG truong B Tu phép sika doi, bé sung
08 thong tu lién quan den thu tuc hanh chinh trong linh vut 06 tro tur phap.
- Thong & 50 08/2025/TT- BTP ngay 12/6/2025 cua Bg truong Bo Tu phap quy dinh vé
phan cdp, phdn dinh tham quyén khi t6 chizc chinh quyén dia phirong 02 cdp trong linh vuc
quan ly nha nwoc cua Bo Tu phap.
- Thong tu sfS 222/2016/TT-BTC ngay 10/11/2016 cua B¢ truong Bo Tai chinh quy dinh
muc thu, che do thu, nop, quan ly phi tham dinh tiéu chuan, di¢u kién hanh nghé trong linh
vuc hoat dong trong tai thuong mai.
3.2 | Thanh phan hé so Ban Ban sao
chinh
Tru’()'ng hop dang ky hoat dong Chi nhanh
a) |cia To chirc trong tai nwdc ngoai tai Viét
Nam sau khi dwoc cap Gidy phép thanh ldp:
Don dang ky hoat dong Chi nhanh ciua Trung
tam trong tai/Chi nhanh T6 chirc trong tai nudc X
ngoai tai Viét Nam (Mau 05/TP-TTTM-sd)
Tru’&’ng hop dang ky hoat dong Chi nhdanh
ciia To chirc trong tai nuwdc ngoai tgi Viét
b) | Nam trong trwong hop chuyén dia diém tru so

sang tinh thanh phé trwc thujc trung wong
khéc:

Thong bao cho So Tw phdap noi da cap Gidy
dang ky hoat dong (Mau so 11-PLII-TTTM)
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Don dang ky hoat dong Chi nhanh cua Trung
tam trong tai/Chi nhanh To churc trong tai nuoc

ngodi tai Viét Nam (Mdu 05/TP-TTTM-sd)

3.3

S6 lwong hd so

01 bo

3.4

Thai gian xir ly

Trong thoi han 05 ngdy 1am viée ké tir ngay nhan duogc hd so.

3.5

Noi tiép nhan ho so va tra két qua

Trung tdm Phuc vu hanh chinh céng

3.6

Phi/L¢ phi

5.000.000 déng (Nam triéu dong).

3.7 | Quy trinh xir ly cbng viéc
. . " Thoi ST S S
TT Trinh ty Trach nhiém gian Bieu mau/Ket qua
Truwong hop dang ky hogt dong
Chi nhanh cua To chirc trong
a) | tai nudc ngoai tgi Vigt Nam
sau khi dwgc cdap Gidy phép
thanh lap:
A an A 1A A a Gi0 hanh
Bl | Cong dan ndp ho so Cong dan chinh
Tiép nhan, kiém tra h so:
- Trudng hop hd so du diéu kién N _
giai quyét, Bo phan Mot cia lap ; H(_’ASO’ t_tleo mye 3;2’
Gidy tiép nhan ho so va hen ngay - Giay tiép nhan 1o so
tra ket qua; Chuyen ho so cho co va D@n ngay tra ket qua
quan co tham quyén giai quyét. (mauso01);
(Chuyén He¢ thong biéu mau theo - Phicu yéu cau bo
co ché mot cura, mot cua lién thong sung, hoan thién ho so
dugc ban hanh kém theo Thong tur A rha .| (mAu sb 02);
e Bo phan
B2 |s6 OU20ABTT-VPCP  ngay | —oPmam | u2ngy |y Lo "ot s
Mot ctra lam viéc p

23/11/2018 cua Van phong Chinh
phu (hoac thyc hién theo biéu mau
cua Van ban c6 hiéu luc tai thoi
diém thyc hién TTHC) dén Truong
phong)

- Truong hop hd so chua day du,
chinh xac, ¢ong chuc tiép nhan
huéng dan bo sung, hoan thién hd
so theo quy dinh;

nhan giai quyét ho so
(méu sb 03).

- Phiéu kiém soat qua
trinh giai quyét ho so
(miu sb 05) (Ap dung
Véi trudng hop xir Iy ho
so truc tiép)
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- Trudng hop ho so khong du diéu
kién giai quyét, cong chic tiép nhan
phai néu rd ly do theo mau Phiéu tir
chéi giai quyét hd so.

B3

Truong phong BO tro tw phap
chuyén ho so deén cong chic giai
quyet

Truong phong
B6 tro tu phap

1/2 ngay
lam viéc

- Ho so theo muc 3.2;

- Phiéu kiém soat qua
trinh giai quyet ho so
(mau so 05)

B4

Tham dinh ho so: Cong chirc gii
quyét ho so tién hanh xem xét, du
thao van ban, trinh lanh dao Phong
phé duyét.

Cong chic
giai quyet ho
SO

1,5 ngay
lam viéc

- Truong hop ho so di
diéu kién:

+ Hb so;

+ Phicu kiém sodt qua
trinh giai quyeét ho so;

+ Dy thao Gidy diang
ky hoat dong cho Chi
nhanh cta ToO chuc
trong tai nudc ngoai
tal Viét Nam.

- Truong hop hd so
chua hodc khong du
dieu kién:

+Ho SO;

+ Phicu kiém sodt qua
trinh giai quyeét ho so;

+ Dy thio Phicu yéu
cé}u bo sung, hoénrthién
ho so hoac Phieu tur
choi tiep nhan giai
quyét ho so.

- Truong hop cham,
muon:

+ Ho so;

+ Phicu kiém soét qua
trinh giai quyét ho so;
+ Dy thao Gidy ding
ky hoat dong cho Chi
nhanh cua T6 chuc
trong tai nudc ngoai
tal Viét Nam.

+ Phiéu xin I5i.

B5

Lanh dao Phong xem xét ho so, ky
xac nhan, trinh lanh dao S¢ phé
duyét.

Lanh dao
Phong

01 ngay
lam viéc

- Trudng hop hd so du
diéu kién:
+Ho SO;
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+ Phicu kiem sodt qua
trinh giai quyét ho so;

+ Dy thao Gidy ding
ky hoat dong cho Chi
nhanh cta To chuc
trong tai nudc ngoai
tal Viét Nam.

- Truong hop hd so
chua hodc khong du
diéu kién:

+ Ho so;

+ Phicu kiém sodt qua
trinh giai quyét ho so;
+ Dy thio Phicu yéu
cau bo sung, hoan thién
hf)’so hodc Phiéu tur
choi tiep nhan giai
quyet ho so.

Lanh dao S& xét duyét ho so:

- Ho so;
- Phiéu kiém soat qua

i Lo 5 ; trinh giai quyét ho so:
- Tmc‘yng hop ho so du diéu kién: ky %?n% Cgtu r?é) +D ?het qGY? d(i >0 I
Gidy dang ky hoat dong cho Chi | 2™ A4 \ wihao Gidy dang ky
AR S N so/linhdao | 01ngay | hoat dong cho Chi
B6 | nhanh cua To chirc trong tai nudc N N 2 , h )
NN Phong/lanh | lamviéc | nhanh cia T6 chic
ngoai tal Vi¢t Nam. o ., C
‘ e e en dao So/van trong tai nudc ngoai tai
- Truong hop khong du dieu kign: thur Viat Nam
ky van ban tir chdi giai quyét ho so. T o
Y van ban tr CROT glat quyethno so + Phiéu tur choi tiép
nhan giai quyet ho so.
-Ho SO;
, ‘ - Phiéu kiém soét qua
Cong chirc giai quyét hoan thién ho A , trinh giai quyét ho so;
< i1 s e X Cong chuc \ 2
s0, van thu phat hanh van bandén | oo =2 s | 1/2ngay | - Gidy dang ky hoat
B7 T Am oh hanh chinh | 91 quyét ho am Vi wldy dang Ky ho
Arung dm pnuC vu hann cnin so/van thu am viec dong ChO Chi nhan\h
cong cua To chuac trong tai
nuéC ngoai tai Viét
Nam.
Trung tdm s
B8 | Tra két qua cho cong dan phuc vu hanh Gi hanh
A chinh
chinh cong
Truong hop dang ky hoat dong
Chi nhanh ciia To chirc trong
b) | tai nwéc ngoai tai Viet Nam

trong trwong hop chuyén dia
diém tru so sang tinh thanh
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phé truc thudc trung wong
khac:

. N A in Gi6 hanh
B1 | Cong dan ndp ho so Cong dan chinh
Tiép nhan, kiém tra ho so:
- Truong hop hd so du diéu kién
giéj quyet, Bo phan Mot cua lap
Giay tiep nhan ho so va hen ngay N _
tra két qua; Chuyén hd so cho co -Ho sotheo myc 3.2,
quan co tham quyén giai quyét. - Giay tiep nhan ho so
(Chuyén H¢ thong bieu mau theo va hen ngay tra ket qua
co ché mot ctra, mot cira lién thong (mau s6 01);
dugc ban hanh kém theo Thong tu - Phiéu yéu cau bbd
so  01/2018/TT-VPCP  ngay sung, hoan thién ho so
23/11/2018 cua Van phong Chinh e .| (miusb 02);
B2 | pha (hoac thuc hién theo biéu mau | BOPhaN Mot | 1/2ngay | - Phidu tir chéi tid
e T s cira lam viéc cu tu chol ticp
diém thyc hién TTHC) dén Truong (mﬁu 56 03).
phonq) . . - Phiéu kiém soét qua
- Truong hop ho so chua day du, trinh giai quyét hd so
chinh xac, cong chac ticp nhén (mAu sb 05) (Ap dung
huéng dan bo sung, hoan thién ho V6i truong hop xir 1y hd
so theo quy dinh; 50 truc tiép) '
- Truong hop hd so khong du diéu
kién giai quyet, cong chuc tiep nhan
phai néu rd Iy do theo mau Phieu tix
choi giai quyét ho so.
Truong phong Bo tro tu phép - Ho so theo myc 32
0 C p , N \ e .2 , ,
B3 | chuyén ho so dén cong chuc giai grluong phor)g |1!2 naay '\Ph'eu_}_('em foatkqua
quyét Otrgtwphap | lamviéc | trinh giai quyet ho so
(mau so 05)
- Truong hop hd so di
dieu kign:
+Ho SO;
+ Phicu kiém sodt qua
Théup dinh h(‘”)’ so: Cong chuc giai Cona chic trinh glaquuye.tiho S(j;
ga | QUYEL ho so tien hanh xem xét, du i % s 1,5 ngay +,D‘-I thao G}ay dal}g
thédo van ban, trinh lanh dao Phong Y qsg lamvigc | ky hoat dong cua

phé duyét.

Trung tam trong tai;

+ Du thao Thong bao
cho So Tu phap tinh,
thanh phé truc thudc
trung wong noi Trung
tam dat tru so cil.
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- Truong hop ho so
chua hodc khong du
diéu kién:

+ Ho so;

+ Phiéu kiém soét qua
trinh giai quyét ho so

+ Du thao Phiéu yéu
cau bd sung, hoan thién
ho so hoic Phiéu tir
chi tiép nhan giai
quyét ho so.

- Truong hop cham,
muon:

+Ho SO;

+ Phiéu kiém soat qua
trinh giai quyét ho so;
+ Dy thao Gidy ding
ky hoat dong cua
Trung tam trong tai.
+ Phiéu xin 13i.

B5

Léanh dao Phong xem xét ho so, ky
Xac nhan, trinh lanh dao S¢ phé
duyét.

Lanh dao
Phong

01 ngay
lam viéc

- Trudng hop hd so du
diéu kién:

+Ho SO;

+ Phiéu kiém soat qua
trinh giai quyét ho so

+ Dy thao Gidy ding
ky hoat dong cua
Trung tam trong tai;

+ Du thao Théng bao
cho S& Tu phap tinh,
thanh phé truc thudc
trung wong noi Trung
tam dat tru so cil.

- Truong hop hd so
chua hodc khong du
diéu kién:

+Ho SO;

+ Phiéu kiém soét qua
trinh giai quyét ho so;

+ Dy thao Phiéu yéu
cau bd sung, hoan thién
hd so hodc Phiéu tur
chéi tiép nhan giai
quyét ho so.
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Linh dao S& xét duyét ho so:
- Truong hop hd so du diéu kién: ky

- Ho so;

- Phiéu kiém soét qua
trinh giai quyét ho so;

+ Dy thao Gidy ding

qthyet d}nh thayAdol n})l dung G[ay gqng ctnrck ky hoat dong ciia
dang ky hoat dong cua Trung tdm | giai quyet ho Trune (Am trone i
B6 trong tai va Thong bao cho S¢ Tw | so/lanh dao | 01 ngay & T & K
phép tinh, thanh phé tryc thuoc | Phong/lanh | lamvige | * Du thao Thong bao
trung wong noi Trung tAm dattrusé | dao So/vin ChP S0 Tu phap tinh,
cil. thu thanh pho truc thugc
- Truong hop khong du didu kién: trung wong not Trung
R - L LA tam dat tru so cii.
ky van ban tir choi giai quyét ho so. P L
+ Phicu tir choi ticp
nhan giai quyet ho so.
- Hob so;
- Phiéu kiém soét qua
trinh giai quyét ho so;
Cong chic giai quyét hoan thién ho Cona chiic &AGiéy fiénTg ky hoat
g7 | 50, van thu pht hanh van ban dén | - % Gihs | U2ngay | done cua Trung tam
Trung tim phuc vu hanh chinh | 9 /qu N lam viec | TONE L
cong sofvan thur - Thong bao cho S6 Tu
phép tinh, thanh pho
truc thudc trung uong
noi Trung tam dat tru s¢
cil.
Trung tdm I
B8 | Tra két qua cho cong dan phuc vu hanh Glo h anh
A chinh
chinh cong

Biéu mau

Hé thong bieu mau theo co ché mot cira, Mt cira lién thdng dugc ban hanh kém theo Théng
tur s0 01/2018/TT-VPCP ngay 23/11/2018 ctia Van phong Chinh phu (hoac thuc hién theo

biéu mau ciia Van ban ¢6 hiéu lyc tai thoi diém thuc hién TTHC).

Mdu 05/TP-TTTM-sd ban hinh kém theo Théng tw so 03/2024/TT-BTP ngay
15/5/2024 cua B truong Bo Tw phap sira doi, bo sung 08 thong tw lién quan dén

thu tuc hanh chinh trong linh vuc bé tro tu phap.

Mau s6 11-PLIN-TTTM ban hanh kém theo Thong tur s6 08/2025/TT-BTP ngay
12/6/2025 cua B9 truong Bo Tu phdp quy dinh vé > phdn cap, phan dinh tham quyén
khi t6 chirc chinh quyén dia phwong 02 cdp trong linh vue qudn 1y nha nude cia

Bo Tu phap.
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Mau sd 11-PLHI-TTTM

TEN TO CHUC TRONG TAl  CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

SO: i Tinh (thanh phé), ngay ..... thang ..... nam .......

THONG BAO

THAY DPOI PIA PIEM PAT TRU SO CUA TRUNG TAM TROQNG TAI/CHI

NHANH TRUNG TAM TRONG TAI, CHI NHANH/VAN PHONG PAI DIEN

CUA TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM SANG TiNH
THANH PHO TRUC THUQC TRUNG UONG KHAC

Kinh gitri: - Chii tich Uy ban nhan dan tinh/thanh phé (1).....

-S&d Tuphdp (1).c.oovveiiiiiienns
Tén t6 chie trong tai (ghi bang Chiz iN h0A):.......v.eee e
TAN VIEL LA (NEU COY: vt
Tén giao dich bang tiéng AN (NEU CO):...vveven e,
GiAy PhEP thANN TAD SO:. ..t
do e cp ngdy........ thang...... nam..................
Gidy dang ky hoat NG SO0 . ....vneee e
Do S& Tu phap ..ccveeveevieeiieeeiens cp ngdy........ thang...... nam................
biénthoai:..........cooviiii Email: ..o
WEDSIEE (NEU COY:.e e e,

Thong bao thay doi dat try sé cta Trung tm trong tai/Chi nhanh Trung tam trong tai,
Chi nhanh/Vin phong dai dién To chuc trong tai nudc ngodi tai Vit Nam sang tinh,
thanh phé truc thudc Trung wong khac véi noi dung cu thé nhu sau:

1. bia diém dat tru so cua Trung tam trong tai/Chi nhanh Trung tdm trong tai, Chi
nhanh/Vin phong dai dién T chirc trong tai nuwdc ngoai tai Viét Nam hién tai (ghi rd sé
nha, duwonglphd, phirong/xa, tinh/thanh pho):
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2. Pia diém dat tru s6 méi ctia Trung tdm trong tai/Chi nhanh Trung tam trong tai, Chi
nhanh/Vin phong dai dién T6 chirc trong tai nudc ngoai tai Viét Nam (ghi rd sé nha,
donglphé, phuronglxa, tinh/thanh pho):

Chuing tdi xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh xac cua
noi dung théng bao va hd so kém theo; chap hanh nghiém chinh moi quy dinh caa phap
luat Viét Nam lién quan dén hoat dong trong tai thwong mai.

Tai liéu guri kém bao gom:

Nguoi dai dién theo phap luat caa to
chirc trong tai

(Chir ky/chiz ky sé, ho tén; dau/chir ky
s6 cua toé churc)

Ghi chu:

1. Théng tin sé (1): Tén tinh, thanh phé tryc thude Trung wong noi Té chirc trong
tai da dang ky hoat dong va So Tu phap noi dat tru S mai.

2. Céc théng tin tai biéu mdu ndy Hé thang biéu mau theo co ché mét cira, mét
cita lién théng dwoe ban hanh kém theo Théng tw s6 01/2018/TT-VPCP ngay 23/11/2018
Ciia Van phong Chinh phii (hodc thuc hién theo biéu mau cia Van bdn c6 hiéu luc tai
thoi diém thyc hién TTHC) duoc sir dung dé xay ding biéu mdu dién tir tuwong tdc khi
co quan quan |y nha nueéc cung cdp dich vy cdng truec tuyén.
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Mau 05/TP-TTTM-sd

(Ban hanh kém theo Théng tw s6
03/2024/TT-BTP)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap — Ty do - Hanh phic

PON PANG KY HOAT PONG
CHI NHANH CUA TRUNG TAM TRONG TAI/CHI NHANH
TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh gtri: S6 Tu phdp..............oooeel.

Tén Trung tdm trong tai/Chi nhanh cua Tb chic trong tai nudc ngoai tai Viet
Nam (ghi bang chit in hoa):

DiICN thOal:. ..
Email:

WEDSIEE (U CO) oo,

GiAy phép thAnh TAP SO «.vveeee et
cAp ngdy......... thang........... 10F:11 1 RSP

121 SR

Dé nghi ding ky hoat dong ciia Chi nhanh Trung tdm trong tai/Chi nhanh T6
chtrc trong tai nudc ngoai tai Viét Nam véi ndi dung cu thé nhu sau:

1. Tén Chi nhanh:

2. Tru s& Chi nhanh:



DA Gl oo
Diénthoai: ... Email: ...................ol.
3. Truédng Chi nhanh:

Hovatén:..........oooiiiiiiiiinn, Giditinh (1):....ooenae. .

Ngay, thang, nam sinh:.......................... Qudc tich (2):u. e,
bién thoai:.................o Email:........oooo

S6 Chirng minh nhan dan/S6 Thé Cin cudc cong dan/Sé dinh danh ca nhan (ddi
VOT cOng dan Viét Nam):........ccccocvvceeviieeniiineniinesnnens

~ Noi CAP (3) el Ngay, thing, ndm cap (4):...covueevueeeeeeenn,
(doi voi Chirng minh nhdn dan, Thé Can cudc cong dan)

S6 HO chiéu (ddi vOi NGUOT NUGC RGOAL) ..cveveeveeervrsrseresrsserssersssers e,
Noi cap ........................ Ngay, thang, nam cap ............................
4. Linh vuc hoat dong cuia Chi nhéanh:

Chung t6i cam két vé tinh chinh xac, trung thuc va hoan toan chiu trach nhiém
vé cac noi dung khai trong ho so dang ky hoat dong; hoat dong dung noi dung trong
Gidy dang ky, dung quy dinh ctia phap ludt va chiu trach nhiém vé moi hoat dong ciia
Chi nhanh.

Tai liéu gtri kém bao gom:

Nguoi dai dién theo phap luat ciaa
Trung tam trong tai/Trudéng Chi
nhanh t6 chirc trong tai nuéc ngoai tai
Viét Nam

(Chit ky/chit ky s6, ho tén; dau/chit ky s6

cua té chuc)
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Ghi cha:

1. Céc théng tin 56 (1), (2), (3), (4):

- Truong hop ngp hé so truc tuyén: cdc thong tin dugc khai thac tir Co so dir liéu
quoc gia ve dan cu dé tw déng dién vao biéu mdu, ngwoi thwc hién thi tuc ‘hanh chinh

khéng can ké khai. Néu cdc théng tin khong dwoc tw dong dién vao biéu mau thi nguoi
thue hién thu tuc hanh chinh ké khai day du.

- Truong hop nép ho so gidy (ndp trie tzep hodc qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai day di trong biéu mau.

2. Cdc thong tin tai biéu mau nay Hé thong biéu mau theo co ché mét cira, mot cira
lién théng dwoc ban hanh kém theo Théng tir s6 01/2018/TT-VPCP ngay 23/11/2018
ciia Van phong Chinh phii (hodc thuwce hién theo biéu mau ciia Vdn ban co hiéu lyc tai
thoi diém thiee hién TTHC) dwoc su’ dung dé xdy dung biéu mau dién tir twong tdc khi
co quan quan 1y nha nuwde cung cdp dich vu cong truc tuyén.
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13. Cép lai Gidy ding ky hoat dong ciia Trung tAim trong tai, Chi nhanh Trung

tAm trong tai, Chi nhanh ciia T6 chire trong tai nwéc ngoai tai Viét Nam

Muec dich: Quy dinh trinh tu tiép nhan, thdm dinh dé Cap lai Gidy déng ky hoat dong cua
Trung tdm trong tai, Chi nhanh Trung tam trong tai, Chi nhanh cta To chuc trong tai nudc
ngoai tai Viét Nam

Pham vi: Trung tam trong tai, Chi nhanh Trung tam trong tai, Chi nhanh cua T chirc trong
tai nudc ngoai tai Viét Nam trén dia ban Thanh pho; cong chic thuoc S¢ Tu phap

Noi dung quy trinh

31

Co 56 phép Iy

- Luat Trong tai thuong mai s6 54/2010/QH12;

- Nghi dinh s6 63/2011/ND-CP ngay 28/7/2011 ctia Chinh phu quy dinh chi tiét va huong
dan thi hanh mot so diéu cua Luat Trong tai thwong mai;

- Ngh; dinh s6 112/2025/ND-CP ngay 29/5/2025 ciia Chinh phu sita doi, bo sung mgt so
dieu cua cac Ngh; dinh thugc linh vuc bo tro tu phap;

- Thong tu s 03/2024/TT-BTP ngay 15/5/2024 ciia BS trueong B Tir phap sk doi, bo sung
08 thong tu lién quan den thui tuc hanh chinh trong linh vut o tro tu phap.

- Thong tw 56 08/2025/TT- BTP ngay 12/6/2025 cua Bg rruwong Bg Tu phdp quy dinh vé
phan cdp, phdn dinh tham quyeén khi t6 chizc chinh quyén dia phwong 02 cdp trong linh vic
qudan Iy nha nuoc cua B Tu phap.

- Thong tu s6 222/2016/TT-BTC ngdy 10/11/2016 ciia B truong Bo Tai chinh quy dinh
murc thu, ché do thu, ndp, quan ly phi tham dinh tiéu chuan, diéu kién hanh nghé trong linh
vuc hoat dong trong tai thuwong mai.

3.2

. A A Ban .
Thanh phan ho so chinh Bén sao

Pon dé nghi cap lai Gidy dang ky hoat dong
cua Trung tam trong tai/Chi nhanh Trung tdm
trong tai/Chi nhanh cia T6 chirc trong tai nude
ngoai tai Viét Nam (Méu s6 12/TP-TTTM-sd)

Gidy x4c nhan vé vige bl mat Glay dang ky hoat
dong cua cong an cp xa noi mat gidy to (trong X
truong hop bi mat)

3.3

S6 lwong hd so

01 bo

3.4

Thoi gian xir ly

Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan dugc hd so dé nghi cap lai.

3.5

Noi tiép nhan ho so va tra két qua

Trung tdm Phuc vu hanh chinh céng

3.6

Phi/L¢ phi

Khong.
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3.7 | Quy trinh xir ly cbng viéc
. . . Thoi o x g
TT Trinh tw Tréch nhiém gian Bieu mau/Ket qua
A A A 1A A Gi6 hanh

B1 | Cong dan ndp ho so Cong dan chinh

Tiép nhan, kiém tra ho so:

- Truong hop hd so du diéu kién

giéj quyet, Bo phan Mot cua lap

Giay tiép nhan ho so va hen ngay N _
tra két qua; Chuyén hd so cho co -Ho sotheo myc 3.2,
quan co tham quyen giai quyet. - Giay tiep nhan ho so
(Chuyén H¢ thong bieu mau theo va hen ngay tra ket qua
co ché mot ctra, mot cira lién thong (mau s6 01);

dugc ban hanh kém theo Thong tu - Phiéu yéu cau bod
s6  01/2018/TT-VPCP  ngay sung, hoan thién ho so
23/11/2018 cua Van phong Chinh . .| (miusb 02);

B2 | phu (hoac thuc hién theo biéu mau BQAphz_:}n Ill 2 ngqy - Phiéu tir chdi tiép
ctia Van ban ¢d hicu lyc tai thoi | Motoua | TAMVIEC | B e vét b so
diém thyc hién TTHC) dén Truong (mﬁu 56 03).
phonq) . _ - Phiéu kiém soat qua
- Truong hop ho so chua déy du, trinh giai quyét hd so
chinh xac, cong chuc tiep nhan (mAu sb 05) (Ap dung
huéng dan bo sung, hoan thién ho V6i truong hop xir 1§ ho
so theo quy dinh; S0 truc tiép) '

- Truong hop hd so khong du diéu
kién giai quyet, cong chuc tiep nhan
phai néu r6 Iy do theo mau Phieu tir
choi giai quyet ho so.
Truong phong Bo tro tu pha - Ho sortheo myc 32
" : , 0 \ p ap 2 A A _ =X =R 7 7

B3 | chuyén ho so dén cong chirc giai Tr;uong phor]g 1!2 nday \Phleu_vl_qem A§oatkqua

Quyét Botrgtwphdp | lamviéc | trinh gidi quyét ho so
(mau so 05)
- Truong hop ho so du
dieu kign:
+Ho SO;

Tham dinh hd so: Cong chic giai | s oo + Phicu kiem soat qua

B4 | Quyet ho so tien hanh xem xét, dy | .. % shy | L5 ngdy trinh giai quyet,ho S0,
thao vin ban, trinh linh dao Phong | 2 qsg’ lamviec | + Du thao Gidy ding

phé duyét.

ky hoat dong cua
Trung tdm trong tai,
Chi nhanh Trung tam
trong tai, Chi nhanh
ctia TO chirc trong tai
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nudc ngoai tai Viét
Nam.

- Truong hop hd so
chua hodc khong du
diéu kién:

+ Ho so;

+ Phiéu kiém soét qua
trinh giai quyét ho so

+ Dy thao Phiéu yéu
cau bd sung, hoan thién
ho so hoic Phiéu tir
chbi tiép nhan giai
quyét ho so.

- Truong hop cham,
muon:

+ Hb so;

+ Phiéu kiém soat qua
trinh giai quyét ho so;
+ Dy thao Gidy ding
ky hoat dong cua
Trung tam trong tai,
Chi nhanh Trung tam
trong tai, Chi nhanh
ctia TO chirc trong tai
nudc ngoai tai Viét
Nam.

+ Phiéu xin I3i.

B5

Linh dao Phong xem xét ho so, ky
Xac nhan, trinh lanh dao So phé
duyét.

Lanh dao
Phong

01 ngay
lam viéc

- Truong hop ho so du
dieu kign:

+Hd SO

+ Phicu kiém sodt qua
trinh giai quyét ho so;

+ Dy thao Gidy dang
ky hoat dong cua
Trung tadm trong tai,
Chi nhanh Trung tdm
trong tai, Chi nhanh
cua To churc trong tai
nudc ngoai tai Viét
Nam.

- Truong hop hd so
chua hodc khong du
diéu kién:

+Ho SO;
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+ Phiéu kiém soat qua
trinh giai quyét ho so

+ Du thao Phiéu yéu
cau bd sung, hoan thién
hd so hoic Phiéu tir
chbi tiép nhan giai
quyét hd so.

Linh dao S& xét duyét ho so:

- Ho so;
- Phiéu kiém soét qua
trinh giai quyét ho so;

- Truong hop ho so du dicu kién: ky | Cong chic. + Dy thao Gidy dang ky
Giay dang ky hoat dong cua Trung | giai quyét ho hoat dong cua Trung
B6 tam trong tai, Chi nhanh Trung tam | so/lanhdao | Olngay |tdm trong tai, Chi
trong tai, Chi nhanh cia To chiic | Phong/lanh | lamviéc | nhanh Trung tam trong
trong tai nudc ngoai tai Viét Nam. dao So/van tai, Chi nhanh cua T
- Truong hop khong du diéu kién: thu chuc trong tii nudc
ky van ban tir chéi giai quyét hd so. ngoai tai Vigt Nam.
+ Phiéu tr chdi tiép
nhan giai quyét ho so.
- Hob so;
- Phiéu kiém soat qua
, ‘ trinh giai quyét ho so;
Céngvchﬁc giéi,quyét ho?n thqién rzé Cong chiic e Gidy ding ky h9at
B7 SO, Van t}lu' phat hanh Va‘n ban (?en glél quyét hé) 1\/2 ngay d(’-_‘)ng cla Trung tam
Trung tam phyc vy hanh chinh so/vin thu lamviéc | trong tai, Chi nhénh
cong Trung tam trong tai,
Chi nhénh ciia To chuc
trong tai nudc ngoai tai
Viét Nam.
Trung tam s
B8 | Trakét qua cho cong dan phuc vu hanh Gio hanh
A chinh
chinh cong

Biéu miu

Hé théng biéu mAu theo co ché mot cira, Mot cira lién thong dugc ban hanh kém theo Thong
tu s6 01/2018/TT-VPCP ngay 23/11/2018 cua Van phong Chinh phi (hoic thuc hién theo

biéu mAu ciia Van ban 6 hiéu luc tai thoi diém thyc hién TTHC)

Madu 12/TP-TTTM-sd ban hanh kém theo Thong tur s6 03/2024/TT-BTP ngay
15/5/2024 cua B¢ truong Bo Tu phdp swa d6i, bé sung 08 thong tw lién quan dén

thii tuc hanh chinh trong linh viee bé tro tu phap.
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Mau s6 12-PLII-TTTM
CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tu do - Hanh phic

PON DPE NGHI CAP LAI GIAY PANG KY HOAT PONG CUA TRUNG
TAM TRONG TAI/CHI NHANH CUA TRUNG TAM TRONG TAI, CHI
NHANH CUA TO CHUC TRONG TAI NUOC NGOAI TAI VIET NAM

Kinh gtri: S6 Tu phép..................

Tén to chirc trong tai (ghi bang chir in hoa):

Gidy dang ky hoat dong da dWoC CAP SO .....vvven e
do S& Tu phap cAp ngdy..... thang..... NAM. ..........uieiie e,
bia chi tru so:

Dé nghi cap lai Gidy dang ky hoat dong cuia Trung tdm trong tai/Chi nhanh Trung
tam trong tai, Chi nhanh To churc trong tai tai Viét Nam voi ndi dung cu thé nhu sau:

1. Tén Trung tdm trong tai/Chi nhanh Trung tdm trong tai, Chi nhanh T6 chirc
trong tai tai Vi€t Nam (ghi bang chit in hoa):

2. bia ’diém dit tru s& (ghi ré so nhd, dwong/pho, phwong/xd, qudn/huyén,
tinh/thanh pho):

3. Linh vyc hoat dong:



Ho va tén (ghi bang chit in hoa):.............c....coveeueeennn.., Giditinh (1): ......
ClIC VU e
Ngay, thang, nam sinh:......... [iviiinnnnn, [oviiiiiiiiannn, Quéc tich

S6 Chirng minh nhan dan/S6 Thé Cin cudc cong dan/Sé dinh danh ca nhan (ddi

VOi cOng dan Viet Nam)'........cccccocovieicveiiiinciiinnene,

~ Noi CAP (B): e Ngay, thang, nim cap (4): ....../veeeiueenenn,
(doi voi Chirng minh nhdn dan, Thé Can cudc cong dan)
S6 Ho chiéu (doi voi ngieoi nieGc RGOGL): ....veeveverrevreveesresrenrnnan,
NOL CAP: v Ngay, thang, nim cap: ...... [oei... [oiinnnn.
Noi thuong trt (5):

Chung t61 xin cam két chiu trach nhiém hoan toan vé tinh trung thuc va chinh
xac cua ndi dung don dé nghi va ho so kém theo; chap hanh nghiém chinh moi quy dinh
cua phap luat Viét Nam lién quan dén hoat dong trong tai thuwong mai.

Tai liéu gtri kém bao gom:

L e
e
Tinh (thanh phé), ngay......thdng
..nam........

Nguoi dai dién theo phap luat ciaa
Trung tam trong tai, Chi nhanh Trung
tAm trong tai, Chi nhanh ciia té chirc
trong tai nwdc ngoai tai Viét Nam
(Chit ky/chir ky s6, ho tén ciia ngwoi dai
dién; ddu/chiv ky s6 cla té chirc)
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Ghi chu:

1. Céc théng tin 56 (1), (2), (3), (4), (5), (6):

- Truong hop ngp hé so truc tuyén: cdc thong tin duogc khai thac tir Co so dir ligu
quoc gia ve dan cu dé tw dong dién vao biéu mau, nguoi thwe hién thi tuc ‘hanh chinh

khéng can ké khai. Néu cdc théng tin khong dwoc tw dong dién vao biéu mau thi nguoi
thue hién thu tuc hanh chinh ké khai day du.

- Truong hop nép ho so gidy (ndp triee tzep hoac qua buu chinh): nguoi thuc hién
thii tuc hanh chinh ké khai day di trong biéu mau.

2. Cdc thong tin tai biéu mau nay Hé thong biéu mau theo co ché mét cira, mot cira
lién théng dwoc ban hanh kém theo Théng twr s6 01/2018/TT-VPCP ngay 23/11/2018
ciia Van phong Chinh phii (hodc thuce hién theo biéu mau ciia Vdn ban co hiéu lyc tai
thoi diém thiee hién TTHC) dwoc su’ dung dé xdy dung biéu mau dién tir twong tdc khi
co quan quan 1y nha nuwde cung cdp dich vu cong truc tuyén.
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