UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HA NOI Poc lap - Tw do - Hanh phc
S6: 4086 /QP-UBND Ha Ngi, ngdy 08 thang & nam 2024
QUYET PINH

Vé viéc phé duyét cac quy trinh ndi bd trong giai quyét thi tuc
hanh chinh linh vec quan ly ban hang da cap thugc pham vi chirc ning quan
ly cia S6' Cong Thwong Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can cir Lugt Té chire chinh quyén dia phwong ngay 19/6/2015; Ludt siza doi, bo
sung mét so diéu cua Ludt Té chire Chinh phai va Ludt Té cheee chinh quyén dia phwong
ngay 22/11/2019;

Can cir Nghj dinh sé 63/2010/ND-CP ngay 08/6/2010 cua Chinh phui vé kiém
soat thu tuc hanh chinh; Ngh; dinh sé 48/2013/ND-CP ngay 14/5/2013; Ngh; dinh sé
92/2017/NP-CP ngay 07/8/2017 cuia Chinh phui sika doi, bé sung mét sé diéu cuia cac
Nghi dinh lién quan dén Kiém soét thu tuc hanh chinh;

Can cir Nghi dinh s6 18/2023/NP-CP ngay 28 thang 4 ndm 2023 ciia Chinh Phui
stra doi, bo sung mét sé diéu cua Nghj dinh s6 40/2018/NP-CP ngay 12 thang 3 nam
2018 cia Chinh Phui vé qudn Iy hoat déng kinh doanh theo phwong thire da cap;

Can cir Thong tw s6 02/2017/TT-VPCP ngay 31/10/2017 cua Vin phong Chinh
phai hueéng ddn vé nghiép vu kiém soét tha: tuc hanh chinh;

Can cir Quyét dinh sé 1299/0P-BCT ngay 31/5/2023 ciia Bé Cong Thuong vé
viéc cong bé thi tuc hanh chinh sira doi, bé sung trong linh viec qudn 1y ban hang da
cap thuge pham vi chite ndng quan ly cia B¢ Cong Thuong;

Can cir Quyét dinh sé 3561/0D-UBND ngay 09/7/2024 ciia UBND thanh phd
Ha Ngi vé viéc cong bé Danh muc thei tuc hanh chinh sita d6i, bé sung linh viec quan
Iy ban hang da cdp thugc pham Vi chite ning qudn Iy nha nwéc cua Sé Cong Thirong
Ha Noi;

Theo dé nghi ciia Gidm doc Sé Cong Thirong tai To trinh so 3604/TTr-SCT
ngay 31/7/2024.

QUYET PINH:

Piéu 1. Phé duyét kém theo Quyét dinh nay 04 quy trinh noi b trong giai
quyét tha tuc hanh chinh linh vuc quan Iy ban hang da cp (03 tha tuc hanh chinh
thudc tham quyén giai quyét caa Sé Cong Thuong; 01 thu tuc hanh chinh thudc tham
quyén giai quyét caa UBND cap huyén).



Piéu 2. S Cong Thuong chu tri, phdi hop véi cac co quan, don vi lién quan
cin ctr Quyét dinh nay xay dung quy trinh dién tir giai quyét tha tuc hanh chinh dé
phuc vu viéc cung cap dich vu cng truc tuyén theo quy dinh.

Piéu 3. Quyét dinh nay cé hiéu luc thi hanh ké tir ngay ky.

Cac quy trinh noi bo giai quyét thu tuc hanh chinh tai Phu luc | Quyét dinh s6
3494/QD-UBND ngay 05/7/2023 cua Chu tich Uy ban nhan dan Thanh phé hét hiéu
lyc thyc hién (Linh vic qudn 1 ban hang da cdp thuge tham quyén gidgi quyét cua
S¢ Céng Thirong: S6 65 (ky hiéu QT-65), s 66 (ky hiéu QT-66), s6 67 (ky hiéu QT-
67) tai muc A, phan VII linh viec Quan ly canh tranh; Link vic qudn 1y ban hang da
cap thuge tham quyeén gidi quyét ciza UBND cdp huyén: sé 24 (ky hiéu QT-24) tqi
muc B, phan |V linh vuc Qudn Iy canh tranh).

Piéu 4. Chanh Vin phong Uy ban nhan dan Thanh phd, Giam dc S¢ Cong
Thuong, Thu trudng céac sé, ban, nganh; Chu tich Uy ban nhan dan cac quan, huyén,
thi x& va céc to chirc, ca nhan co lién quan chiu trach nhiém thi hanh Quyét dinh
nay./."

Noi nhgn: KT. CHU TICH

- Nhu Dicu 4; —_PHO CHU TICH

- Cuc KSTTHC-Van phong Chinh phu;

- Thudng trye: TU, HDND TP;

- UBND TP: Chu tich, cac PCT UBND TP;

- S& Théng tin va Truyén thong;

- VPUBTP: CVP, PCVP: C.N.Trang; A
cac phong: KSTTHC, KTN, HC-QT, TTTTDT TH\, 3= >

-Luu VT, KSTTHC(N Mg, .

&
z
\<

O



Tén OUy trinh ndi b K hi¢u

A- Quy trinh ndi by trong glal quyet tha tuc hanh chinh linh vuc quan ly ban
hang da cép thuoc thAm quyén giai quyét ciia S¢ Cong Thwrong Ha Noi

01 | Dang ky hoat dong ban hang da cip tai dia phuong QT-65

02 Dang ky stra doi, bd sung ndi dung hoat dong ban hang da QT-66
cap tai dia phuong

03 | Thong bao chim dut hoat dong ban hang da cdp tai dja| QT-67
phuong

B- Quy trinh ndi b glal quyet tha tuc hanh chinh linh vuee quan ly ban hang da
cap thudc tham quyen giai quyet cua UBND cap huyén

01 | Thong béo to chirc hoi nghi, hoi thao, dao tao vé ban hang da | QTQH-24
cap tai dia phuong




Phu luc 11

NQI DUNG CAC QUY TRINH NQI BO TRONG GIAI QUYET THU TUC

HANH CHINH LINH VUC QUAN LY BAN HANG PA CAP THUQC PHAM VI

CHU'C NANG QUAN LY NHA NUGC CUA SO CONG THUONG HA NOI

A. Quy trinh ndi b trong giai quyét thi tuc hanh chinh linh vuc quan ly ban hang
da cAp thudc tham quyén giai quyét cia Sé Cong Thwong Ha Nji

1. Quy trinh: Ping ky hoat ddng ban hang da cAp tai dia phwong (QT-65)

. Muc dich
Quy dinh trinh ty Dang ky hoat dong ban hang da cép tai dia phuong
Pham vi
Ap dung d6i véi cac doanh nghiép ban hang da cép (dd duoc Cuc Canh tranh va
2 | bao vé ngudi tidu ding cap Gidy ching nhan ding ky hoat dong ban hang da cap)
dang ky hoat dong ban hang da cap tai Ha Noi. Cac can bo, cong chuc thuoc Phong
KHTCTH Sé Cong Thuong Ha Ndi.
3 | N§i dung quy trinh
3.1 Co sé phap ly
- Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua Chinh phua vé Quan 1y hoat dong
kinh doanh theo phwong thirc da cap;
- Nghi dinh 18/2023/NB-CP ngay 28/4/2023 cua Chinh Phu sira doi, bo sung mot
s6 diéu ctia Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 ciia Chinh Phu vé quan
ly hoat dong kinh doanh theo phuong thirc da cap.
3.2 | Thanh phan ho so Ban chinh | Ban sao
1. Pon ding ky hoat dong ban hang da cip tai dia phuong X

theo Mau sb 07 tai Phu luc ban hanh kém theo Nghi dinh
s6 40/2018/ND-CP ngay 12/3/2018 cua Chinh pha vé
quan Iy hoat dong kinh doanh theo phwong thirc da cap.

2. Ban sao Giay chiing nhan dang ky doanh nghiép hoic X
gidy to 0 gid tri phap 1y twong duong

3. Ban sao Giay chiing nhan ding ky hoat dong BHDPC X




4. Ban sao Gidy chung nhan ding ky hoat dong chi X
nhanh, vin phong dai dién, gidy ching nhan dang ky dia
diém kinh doanh (néu co)

Truong hop khong co tru so, chi nhanh, van phong dia dién, dia diém kinh doanh tai dia
phuong, doanh nghiép cung cap cac gidy to lién quan dén d¢au mdi tai dia phuong:

5. Ban sao dugc ching thuc chirng minh nhan dan hoac X
can cudc cong dan hoac ho chicu

6. Ban chinh hozc ban sao cé chang thuc Phiéu Iy lich tu X X
phap

7. Ban sao chang thuc xac nhan kién thirc cho dau méi X
tai dia phuong

8. Vin ban chi dinh quy dinh rd pham vi cong viéc, quyén X

va nghia vu cua cac bén

Truong hop doanh nghiép da c6 hoat dong ban hang da cip tai dia phuwong trudc thoi
diém Nghi dinh s6 40/2018/ND-CP c6 hiéu lyc

9. Danh séch nguoi tham gia BHDPC cu tru tai dia phuong X
dén thoi diém nop ho so (danh sach ghi rd: ho tén, ngay
thang nam sinh, dia chi noi cu tra (thuong trd hoac tam
tra trong truong hop khéng cu tra tai noi cu trt), sd
chting minh nhan dan hoic s6 can cude cong dan hoac sé
ho chiéu, s6 hop dong tham gia BHPC, ma s6 ngudi tham
gia, dién thoai lién hé cta nguoi tham gia BHDC.

3.3 | So lwong ho so

01 bd

3.4 Thaoi gian xir ly

10 ngay lam viéc ké tir ngay tiép nhan di hd so hop lé.

3.5 | Noi tiép nhan va tra két qua




Cach 1: Nop hd so va nhan két qua truc tiép tai bo phan tiép nhan hd so hanh chinh
(B phan TNHS & TKQ) S Cong Thuong Ha Noi.

Céch 2: Nop hd so va nhan két qua théng qua buu dién, dich vu Buu chinh cong

ich caa Thanh phd.

Céch 3: Nop hd so truc tuyén tai Cong Dich vu ¢éng Quéc gia (dichvucong.gov.vn),
Cong Dich vu cong truc tuyén thanh phé Ha Noi (dichvucong.hanoi.gov.vn) va
dang ky nhan két qua théng qua dich vu Buu chinh cong ich ctia Thanh phd.

3.6

Lé phi

Khéng thu phi

3.7

Quy trinh xw ly cdng viéc

TT

Trinh tw

Trach nhiém

Thoi gian

Biéu mau /Két qua

Bl

Doanh nghiép ndp hd so ding
ky hoat dong ban hang da cap
tai dia phuong tai Bo phan TN
& TKQ S¢& Cong Thuong Ha
Noi, Cong Dich vu ¢ong truc
tuyén thanh phé Ha Noi hoic
qua duong buu dién.

Doanh nghiép
c6 nhu cau

Gio hanh
chinh

Theo muc 3.2

B2

Bo6 phan tiép nhan va tra két
qua kiém tra dau muc hd so
(kiém tra tryc tiép ddi vai hinh
thic nop tai BP TN&TKQ
hoac guri qua buu dién; kiém
tra trén Céng Dich vu cong
truc tuyén thanh phd Ha Noi
dbi voi hd so nop dich vu cong
muec 3,4).

- Néu hd so hop 1é (dau muc
hd so day du va ké khai day dua
theo quy dinh): nhap thdng tin
vao so theo ddi ho so; 1ap Giay
tiép nhan hd so va hen tra két
qua cho ngudi ndp hd so theo
quy dinh. Lap phiéu kiém soét
qua trinh giai quyét ho so va
ban giao ho so, phiéu kiém

BP TN&TKQ

0,5 ngay
lam viéc

BMO09-QT65




S04t qué trinh giai quyét ho so
cho phong chuyén mon.

- Néu hd so chwa hop 1é thi
Chuyén vién tiép nhan ho so

s& huong dan va lap phiéu BM08-QT65
huéng dan hoan thién hd so
giao lai cho ngudi nop hd so
(d6i véi trudong hop nop qua
Cdng Dich vu cong truc tuyén
thanh phd Ha Noi ddi véi hd
so ndp dich vu cbng muc 3,4,
tra 101 va huéng dan qua phan
mém).
- Lap phiéu kiém soat qua
trinh giai quyét hd so va
chuyén hdé so cho phong
chuy&n mon BM10-QT65
B3 |Lanh dao Phong phén cong | LDP. 0,5 ngay | BM10-QT65
chuyén vién thu ly ho so KHTCTH lamviéc | 4y o ciia doanh
nghiép
B4 | P.KHTCTH thu ly hé so
B4.1 | Trwong hop ho so ddy di, |P. KHTCTH |75 ngay
hop ¢ theo quy dinh: lam viéc
- Lap to trinh két qua tham BM10-QT65
dinh hé so ‘
NI HOo so cua doanh
- Du thao van ban trinh lanh nghiép
dao S¢ ky X&c nhan dang ky '
hoat dong BHDC tai Ha Noi. BM05-QT65
BMO06-QT65
B4.2 | Truwong hop hé so khong dii | P. KHTCTH | 7,5 ngay
diéu kign gidi quyét: lam viéc
- Lap to trinh két qua tham BM10-QT65
dinh hé so ‘
R « HOo so cua doanh
- Du thao van ban trinh Lanh nghiép

dao S¢ ky Thong béao vé viéc

BMO05-QT65




ho so khong du diéu kién giai BMO03-QT65
quyét.
B4.3 | Truwong hep hé so chwa di | P. KHTCTH | 2,5ngay
diéu kién gidgi quyét (chuwa lam viéc
day dii, hop 19):
Yo nen ? , , BM10-QT65
- Lap to trinh ket qua tham .
dinh hd so HO so cua doanh
' o nghiép
- Du thao van ban trinh Lanh
dao So ky Thong béo vé viéc BM05-QT65
stra d6i, bd sung hd so. BMO04-QT65
B5 | Lanh dao Phong duyét ky LDP. 0,5ngay | BM10-QT65
KHTCTH lam viéc Hd so cua doanh
nghiép
BMO05-QT65
BMO03-QT65/
BMO04-QT65/
BMO06-QT65
B6 | Lanh dao So duyét ky Lanh dao S¢ | 0,5 ngay | BM10-QT65
lamviéc | 43 <6 cua doanh
nghiép
BMO05-QT65
BMO03-QT65/
BMO04-QT65/
BMO06-QT65
B7 | Thyc hién cac thu tuc ban CVv 0,5ngay | BM03-QT65/
hanh vin ban va ban giao két | o wyTeTy | 1amviéc | BM04-QT65/
qua cho BP TN&TKQ ' BMO06-QT65
B8 | Tra két qua cho doanh nghiép | BP TN&TKQ | Gio hanh | BM03-QT65/
chinh BMO04-QT65/
BMO06-QT65
B9 | Doanh nghiép nop/ khéng nop stra d6i, bd sung ho so theo Thong bo bang vin

ban cua S Cong Thuong




B9.1

Truong hop hét 15 ngay lam |[BP TN &
viec ké tr ngay S& Cong | TKQ

Thuong ban hanh van ban yéu
cau stra ddi, bd sung hd so ma
doanh nghiép khong sta doi,
b sung hd so thi hd so ding
ky hoat dong BHDC tai Ha
Noi cua doanh nghiép da nop
s& tr hét hiéu lyc. S Coéng
Thuong Ha Ngi tra lai ho so da
nop cho doanh nghiép.

B9.2

Truong hop doanh nghiépnop | BP TN &
stra d6i, bd sung ho so theo | TKQ

théng bao: P. KHTCTH
Quay lai buéc 01 (khdng bao
gom B4.3)

B10

Théng ké va theo dbi cV BMO07-QT65

Chuyén vién S¢ Cong Thuong P.KHTCTH

c6 trach nhiém théng ké céc
TTHC thuec hién tai don vi vao
S6 theo ddi cap xac nhan

Biéu mau

1. BM01-QT65: Don déng ky hoat dong BHDC tai dia phuong theo Mau s 07 tai
Phu lyc ban hanh kém theo Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 cua
Chinh phu vé quan 1y hoat dong kinh doanh theo phuong thirc da cap.

2. BM02-QT65: Danh sach ngudi tham gia BHDPC cu tra tai Ha Noi dén thoi diém
nop ho so

3. BM03-QT65: Thong béo vé viéc hd so khong du dicu kién giai quyét
4. BM04-QT65: Thong bao vé viéc sira doi, bod sung ho so
5. BM-05-QT65: To trinh Lanh dao So

6. BM 06-QT65: Xac nhan dang ky hoat d(f)pg BHDC tai Ha Noi theo Mau s6 08
tai Phu luc ban hanh kem theo Nghi dinh s6 40/2018/ND-CP ngay 12/3/2018 cua
Chinh phu vé quan ly hoat dong kinh doanh theo phuong thire da cap.

7. BM 07-QT65: S6 theo ddi cip xac nhan

8. BM 08-QT65: Phiéu huéng dan hoan thién ho so

9. BM 09-QT65: Phiéu tiép nhan ho so va hen tra két qua

10. BM 10-QT65 : Phiéu kiém soat qua trinh giai quyét hd so HC




BMO01-QT65
Mau s6 07
(Tai Phu luc kem theo Nghi dinh 40/2018/ND-CP)



TEN DOANH NGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
Sb: ... Doc lap - Tu do - Hanh phic

PANG KY HOAT PONG BAN HANG DA CAP TAI HA NOI
Kinh gui: S6 Cong Thuong Ha Noi
1. Tén doanh nghiép (ghi bang chit in N0Q):.........eveveeeeieeeeeeeseeeeeeeeeeese e

D0 et
Cép lan dau ngay:........ [ v it Lan thay d6i gan nhat:....... S [
Dia chi cl1a tru SO ChINN: ..o
Dién thoai: coccoooeeiiiiiiii, FAX. e
2. Gidy chimg nhdn ding ky hoat dong ban hang da cap S6: ......cocevvvvvevierriesrssesieens

DO Cép lan dau ngay:.......... [ovveeeaen [,
Cép stra d6i, b0 sung 1an ........cocevvververernnnnn. NOAY veeveereite e

Ping ky hoat déng ban hang da cip trén dia ban thanh phé Ha Ngi nhu
sau:

1. Thoi gian dy kién bat dau hoat dong ban hang da cap tai Ha NOi: ...c.oveeveveevrveeeennan,

2. bia diém hoat dong ban hang da céip tai Ha Noi (bao gém tru s& chinh, chi nhanh, van
phong dai di¢n, cac dia diém kinh doanh néu co):

Tén doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh...............c.cco........
8 3 1ol 1§ S PRRSUPRRI
Dién thoai: ......cccceevviieeen. FaX: .o Email: ...ccoooveiiiiiie
NGUOT QUNE QAU ...t es ettt st st s st an s s ens et eensnsans
Dién thoai lién hé ctia ngudi ding dau:.........coocvvveeeereene. Email: ..o

3. Pau mdi tai Ha Noi (trudong hop doanh nghiép khéng c6 tru s chinh, chi nhanh, vin
phong dai dién tai Ha Noi):

(035 5 RO PPERPR
Chung minh nhan dan/can cudc cong dan/hd chidu SO: ....ovvevevcveeieeeeeeereeeeeeeseeieens
DO Cép ngay:......... oiraen [t
Dién thoai: .....ccooovevvvivieeeeinee. FaX: .o Email: .o,

D1a Chi IEN LAC: ... e e e e s



Vin ban ty quyén 83: ................ NOAY «veveereeie et sre et et eeree et reane e

4. Van ban, tai 116U KEM the0: ....uuuuuiiiiiiiiiiiiiiiiiii e rarasaaaaaaare

Doanh nghiép cam doan tuan thii day du cac quy dinh cta phap luat vé quan 1y
hoat dong kinh doanh theo phwong thirc da cap va chiu trach nhiém vé tinh hop phap,
chinh xac va trung thyc cia cac van ban, tai li¢u kem theo.

Dai dién theo phap luit ciia doanh nghiép
(Ky tén va déng diu)



TEN DOANH NGHIEP

BMO02-QT65

Déc lap - Tw do - Hanh phuc

DANH SACH NGUOI THAM GIA BAN HANG DA CAP
CU TRU TAI HA NOI PEN NGAY ... (Ghi ngay ngp hé so)

CONG HOA XA HOQI CHU NGHIA VIET NAM

S| Hova | Ngay/thang | Piachinoicwtri | S6 Ching | Sohop | Masé | PDién
T tén /mam sinh (thuong tra hodc minh nhan ddng | nguoi | thoai lién
T tam tra trong dan hoic S6 tham tham hé cia
trrong hop khong Cin cudc gia ban gia nguoi
cu tru tai noi cong dian hodc | hangda | ban | thamgia
thuong tri) S6 ho chiéu cip hang | ban hang
dacip | dacép
o @ ©3) (4) (5) (6) (7) (8)
1
2
NGUOI CO THAM QUYEN

(ky tén, dong déu)
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BMO03-QT65

UBND THANH PHO HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

SO CONG THUONG Doc 1ap - Tw do - Hanh phic
S6: ....... /TB-SCT Ha Néi, ngay ... ... thang ... ... nam ... ..
THONG BAO

Vé viéc ho so khong du diéu kién gidi quyét

Ngay.... thang....nam............... , S& Cong Thuong Ha Noi tiép nhan cila ong,
ba (6 chirc) ho so dé nghi giai quyét (tén thii tuc hanh chinh), ma ho so: ...............

Thoi gian hen tra két qua giai quyét ho so: gio...ngay.... thang.... nam...

Sau khi thdm dinh/tham tra/xac minh va d6i chiéu véi cac quy dinh (néu rd cac
diéu, khoan quy dinh ctia cac van ban phap Iy duoc vién dan) (*), S& Cong Thuong Ha
Noi thong bao ho so ciia dng/ba (6 chirc) khong du diéu kién giai quyét.

Co quan gti lai toan bd hd so ma dng/ba (t6 chirc) dd ndp kém theo Thong bao
nay.

Tran trong./.

NGUOI CO THAM QUYEN
(ky tén, déng dau)

Ghi cha:

(*) Néu cu thé, day di cdc can cir phdp 1y cia viée khong gidi quyét ho so.
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BMO04-QT65

UBND THANH PHO HANOI ~ CONG HOA XA HQI CHU NGHIA VIET NAM

SO CONG THUONG Poc 13p - Tw do - Hanh phic
SO e /TB- Ha No¢i, ngay ... ... thang ... ... nam ... ...
THONG BAO

VIV sira d6i, bé sung hd so ding ky hoat dong ban hang da cap
tai thanh phd Ha Ngi ciia Cong ty ...

Ngay.....thang...nam............... , B phan tiép nhan va tra két qua cta So Cong
Thuong Ha Noi tiép nhan ctia Cong ty... hd so ding ky hoat dong ban hang da cép tai
thanh ph6 Ha Noi.

Mahd so: ...

Thoi gian hen tra két qua giai quyét ho so: ngay.... thang... nim...

Sau khi tham dinh va déi chiéu vai cac quy dinh (néu rd cac diéu, khoan quy dinh
clia C4C van ban phép 1y duoc vién din), dé hoan chinh h so, tao diéu kién cho co quan
giai quyét thi tuc hanh chinh ding quy dinh va dam bao thoi han, dé& nghi Cong ty bd
sung, diéu chinh mot sé noi dung, tai li€éu trong ho so nhu sau:

.................................................................................. (ght 10 cac quy dinh phap luét c6
lién quan dén noi dung, tai lidu dé nghi stra d6i, bd sung).

Pé nghi Cong ty hoan thanh viéc sira doi, bo sung céc tai liéu, ndi dung néu trén
va giri vé “B6 phan Tiép nhan va Tra két qua ctia S& Cong Thuong Ha Noi” trong thoi
han 15 ngay lam viéc ké tir ngay S& Cong Thuong ban hanh thong bao nay. Hét thoi han
nay néu S¢ Cong Thuong khong nhan duoc hd so sira doi, bo sung ciia Cong ty thi ho
so dang ky hoat dong ban hang da cip tai dia phuong da ndp néu trén ty dong hét higu
luc; dong thoi dé nghi Cong ty lién hé v6i Bo phan Tiép nhan va Tra két qua cia So
Cong Thuong Ha Noi dé nhan lai hd so di ndp ngdy ...

NGUOI CO THAM QUYEN
(ky tén, dong déu)
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BMO05-QT65

SO CONG THUONG HA NOI  CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG KHTCTH Doc 1ap - Tuw do - Hanh phiic

Ha No¢i, ngay thang nam

TO TRINH
V/v ding ky hoat dong ban hang da cip tai dia phwong ciia Cong ty ........

Kinh gti: Dong chi Lanh dao S& Cong Thuong Ha Noi

1. Vé tham quyén giai quyét ciia S& Cong Thuong: duoc quy dinh tai Khoan 1 Biéu 20
Nghi dinh 40/2018/ND-CP ngay 12/3/2018 caa Chinh Phu vé quan ly hoat dong kinh doanh
theo phuong thuc da cap.

2. Vé thanh phan ho so giai quyét: dugc quy dinh tai Khoan 15 Diéu 1 Nghi dinh
18/2023/ND-CP ngay 28/4/2023 cua Chinh Phu

3. Ngay .oovveeee. , Phong KHTCTH d3 tiép nhan ho so dang ky hoat dong ban hang da
cap tai thanh phd Ha Noi cua Congty ............:

- Thoi gian thu 1Y RO SOT ...
F NGAY NNAN: L
F INGAY trA KEE QUAL ..o
= CAN DO U 1Y RO SOT oo
= ThaNh PhAN NG SO% .eeve e,

4. Qua xem xét, trén co s& nghién ciu Ho6 so, Phong xin bao cdo hd so .............. da/
chua phu hop vé6i quy dinh tai Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua Chinh phu va
Nghi dinh 18/2023/NB-CP ngay 28/4/2023 ciia Chinh Phu. Phong Ké hoach Tai chinh Téng
hop daduthao .................. , kinh @& nghi Pong chi Lanh dao S& xem xét va ky duyét.

CHUYEN VIEN THU LY LANH PAO PHONG
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BMO06-QT65
Mau s6 08
(Tai Phu luc kem theo Nghi dinh 40/2018/ND-CP)
UBND THANH PHO HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM

SO CONG THUONG Doc 1ap - Tw do - Hanh phic
Sé:e. ngay ...... thang ...... nam......

XAC NHAN PANG KY HOAT PONG BAN HANG DA CAP
TAI HA NOI

Sé Cong Thuwong thanh phé Ha Noi xac nhén

1. Tén doanh nghiép (ghi bang chil in h0a):.......co.evveevieeereiiresceeee e
Gidy chung nhan dang ky doanh nghiép/Gidy chirng nhan dau tw s6:......cccvvevrvevererrenn,
D0 et
Cép lan dau ngay:........ [ vt Lan thay d6i gan nhat:....... S [
Dia chi clia tru SO ChInh: ...
Dién thoai: ..., FaX. s
2. Gidy chimg nhdn ding ky hoat dong ban hang da cap S6: .......ccccvvvvrevrereiesrsiesienns
DO Cép lan dau ngay:.......... [vieerann [,
Cép stra d6i, b0 sung 18N ........coceveververenens. NOAY ceeeeeerierieseeee e

di ding ky hoat dong ban hang da cép tai thanh phd Ha Noi
v6&i ngi dung nhu sau:
1. Thoi gian bat dau hoat dong ban hang da cap tai Ha Noi: c..cvvvvvevcvereeieeeceeeeeesn,

2. Pja diém hoat dong ban hang da cép tai Ha Noi (bao gém tru so chinh, chi nhanh, van
phong dai dién, cac dia diém kinh doanh néu co):

Tén doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh...............c..co........
8 1 I o] 4| SR
Dién thoai: .....ccoooeevvvivieeeninnne. FaX: .o Email: ..o,
NGUOT QUNEG QAU cvvvoveveseeeeeeeesee et s ettt s et neans et en s seneanes
Dién thoai lién hé ctia ngudi ding dau:.........oceveevvvveeeeeanns EMail: oo,

3. Pau mdi tai Ha Noi (truong hop doanh nghi¢p khong ¢ tru sé chinh, chi nhanh, van
phong dai di¢n tai Ha No61):
5 0T £ o A

Ching minh nhan dan/can cudc cong dan/hd chi€u SO: ......oocvvvvvriiiiiiieseeeeeeee
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DO Cép ngay:......... I [t
bién thoai: ......cccoeevviieeeninnn. FaX: .o Email: ..o,
Dia Chi IEN LaC: ... e e
Vin ban Gy quyén s6: ................ NGAY «veeveierierie e

Khi c6 bat ky thay doi ndo vé mot hozc mot sé ndi dung da dang ky, doanh nghiép
c6 trach nhiém dang ky stra doi, bo sung theo quy dinh ctia phép lut.

Pai dién S& Cong Thuwong
(Ky tén va dong dau)
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SO THEO DOI
CAP GIAY XAC NHAN PANG KY HOAT PONG BAN HANG DA CAP TAI HA NOI

BMO07-QT65

Stt

Tén doanh nghiép

Ngay nhén
hé so

So6 VB
xac nhan
cia S&
CT

Ngay VB xac
nhin cia S&
CT

Can b0
thu ly

Ngay hoat dong
BHDC
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BM08-QT65
SO CONG THUONG HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN Poc lap - Tu do - Hanh phuc
VA TRA KET QUA
Sb: /HDHS Ha Néi, ngay ... ... thang ... ... nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUA: oot e e

SO dién thoat: .........c.ooeieiiiiint. Email (n€u cO): ..ooevvvviiiiiiiciiee,

Yéu cau hoan thién ho so gobm nhirng nd1 dung sau:

L

2 e

S

A

Lydo: v

Trong que:l trinh hoan thién h so néu c6 Vu:('mgv mic, Ong/ Ba 1~ién hé véi
................. sO dién thoai: ............................d¢é duoc huong dan./.

NGUOI HUONG DAN (%)

(Ky va ghi r6 ho tén)
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BM09-QT65
SO CONG THUONG HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN VA Péc lap - Tw do - Hanh ph(c
TRA KET QUA
Sb:...... /TNHS i, ngay ...... thang ...... nam... ...

(Lién: Luu/giao khach hang)

B0 phan tiép nhan va tra két qua, tiép nhan ho so cua:

............................... (TEN DOANH NGHIEP).........cooiiieeieeceereeenns

DA ChI: oo
SO dién thoai: «..ovvveeeeeeeen.. Email:......oooovviiiiiiieeeeeeeeeeeeeeeeeee
NOi dUNE YU CAU GIATL QUYEL: ..o

1. Thanh phan hd so ndp gom:

TT TEN HO SO
1
2
3
4
2. 86 lugng hd so............ (b0)
3. Thoi gian giai quyét hd so theo quy dinh la:............ ngay
4. Thoi gian nhan ho so: ....gio.... phit, ngdy ... thang ...nam....

5. Thoi gian tra két qua giai quyét hd so:... gio.... phat,

ngay....thang....nam....

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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(Mat sau Gidy tiép nhin hé so va hen trd két qua)

THONG TIN PUONG DAY NONG (*)

Trudng hop can phan anh, kién nghi, dé nghi ca nhan, t6 chirc lién hé theo
sb dién thoai dudng ddy nong nhu sau:

1. B6 phan Mot ctra S6 Cong Thuong Ha No6i

Dién thoai ¢ dinh: 024.22155546

Email: motcua_soct@hanoi.gov.vn

Website: http://congthuong.hanoi.gov.vn

2. Chanh Van phong: Ba Hoang Thi Thuc

Pién thoai ¢ dinh: 024.62691238 Dién thoai di dong: 0945.589.240
Email: hoangthithuc_soct@hanoi.gov.vn

3. Truong phong Ké hoach Tai chinh - Tong hop: Ong Lé Nguyén

Dién thoai ¢6 dinh: 024.22155574 Di¢n thoai di dong: 0936.552.188

Email: lenguyen_soct@hanoi.gov.vn


mailto:motcua_soct@hanoi.gov.vn
mailto:hoangthithuc_soct@hanoi.gov.vn
mailto:lenguyen_soct@hanoi.gov.vn

TEN CO QUAN

BOQ PHAN TIEP NHAN VA
TRA KET QUA

S6:....../KSGQHS
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BM10-QT65

Déc 1ap - Tw do - Hanh phuc

e e, REAY

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Giay ti€p nhan ho so va hen tra két qua so: .........

(Chuyén kém theo Phiéu kiém soat qua trinh giai quyét ho so nay)

CONG HOA XA HOI CHU NGHIA VIET NAM

Bo6 phan TN&TKQ

(Ky va ghi ro ho tén)

(Ky va ghi ro ho tén)

KET QUA GIAI
TEN CO QUAN | THOI GIAN GIAO, NHANHO s¢ | QUYETHO SO 1 GHI cHO
: (Trwée han/dang
han/qua han)
1. Giao: ...gi0...phat, ngay ... thang ... nam....
B phan TN&TKQ Ngwoi giao Ngudi nhan
b Nhan:. ... (Ky va ghi rd ho tén)| (Ky va ghi ré ho tén)
1. Giao:......... ...gio...phut, ngay ... thang ... ndm....
2. Nhéan: ......... Nguwoi giao Nguwoi nhin
(Ky va ghi ro ho tén)| (Ky va ghi ro ho tén)
1. Giao: ............ ...gl0...phat, ngay ... thang ... nam....
2. Nhén: ............ Nguoi giao Nguwoi nhan
(Ky va ghi vo ho tén)| (Ky va ghi ro ho tén)
1. Giao:............ ...gi0...phut, ngay ... thang ... nam....
2. Nhéan Nguoi giao Ngudi nhin
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66. Quy trinh: Ping Ky sira ddi, bé sung ndi dung hoat dong ban hang da cép tai
dia phwong (QT-66)

Muc dich
1 | Quy dinh trinh ty Dang ky sira d6i, bd sung ndi dung hoat dong ban hang da
cap tai Ha Noi.
Pham vi
Ap dung ddi voi cac doanh nghiép ban hang da cip (di duoc Cuc Canh tranh
2 | va bao vé nguoi tiéu dung cap Gidy chiing nhan dang ky hoat dong ban hang
da cap) dang ky stra doi, b6 sung noi dung hoat dong ban hang da cap tai Ha
Noi. C4c can b, cong chac thuoe Phong KHTCTH S¢ Cong Thuong Ha Noi.
3 | Noi dung quy trinh
3.1 |Cosophéply
- Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua Chinh phu vé Quan Iy hoat
dong kinh doanh theo phuong thirc da cap.
- Nghi dinh 18/2023/ND-CP ngay 28/4/2023 caa Chinh Phu sira d6i, bd sung
mét s6 diéu cua Nghi dinh sé 40/2018/ND-CP ngay 12/3/2018 cua Chinh Pha
vé quan ly hoat dong kinh doanh theo phwong thirc da cap.
3.2 | Thanh phan ho so Ban chinh | Ban
sao

1. Pon ding ky sira doi b sung ndi dung hoat déng ban X
hang da cp tai thanh phé Ha Noi theo MAau s6 09 tai Phu
luc ban hanh kém theo Nghi dinh sé 40/2018/ND-CP
ngay 12 thang 3 nim 2018 cia Chinh pha vé quan Iy hoat
dong kinh doanh theo phuong thirc da cap.

2. CAc tai liéu quy dinh tai diém b, diém d khoan 15 Piéu X
1 Nghi dinh s6 18/2023/ND-CP ¢6 lién quan dén noi dung
sira di, bo sung sau:

a) Tru s& chinh, chi nhanh, vin phong dai dién, dia diém
kinh doanh cua doanh nghiép tai dia phuong.

b) Pau méi cua doanh nghiép ban hang da cap tai dia
phuong.

Cu thé:
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- Ban sao Gidy ching nhan dang ky doanh nghiép hoic
gidy to c6 gia tri phap 1y twong duong;

- Ban sao Giay chirng nhan ding ky hoat dong chi nhanh,
van phong dai dién, gidy chiang nhan ding ky dia diém
kinh doanh (néu co)

Truong hop khéng co tru so, chi nhanh, van phong dai dién, dia diém kinh doanh tai

dia phuong

3. Ban sao duoc churng thuc chitng minh nhan dan hoac X
can cudc cong dan hoac ho chiéu

4. Ban chinh hoac ban sao ¢ ching thuc Phiéu Iy lich tu X X
phap

5. Ban sao chiing thuc xac nhan kién thic cho dau méi X
tai dia phuong

6. Vian ban chi dinh quy dinh rd pham vi cong viéc, quyén X

va nghia vu cua cac bén

3.3 | S6 lwong ho so
01 bo

3.4 | Thoi gian xir ly
07 ngay lam viéc ké tir ngay tiép nhan hd so hop 18.

3.5 | Noi tiép nhan va tra két qua
Cach 1: Nop ho so va nhan két qua tryc tiép tai bo phan tiép nhan hd so hanh
chinh (Bo phan TNHS & TKQ) S¢ Cong Thuong Ha Ngi.
Cach 2: Nop ho so va nhan két qua thong qua buu dién, dich vu Buu chinh cong
ich cua Thanh phé.
Cach 3: Nop hd so truc tuyén tai Cong Dich vu cong Québc gia
(dichvucong.gov.vn), Cong Dich vu cdng truc tuyén thanh phé Ha Noi
(dichvucong.hanoi.gov.vn) va ding ky nhan két qua théng qua dich vu Buu
chinh céng ich caa Thanh phd.

36 |Léphi
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Khéng thu phi

3.7

Quy trinh xi ly cdng viéc

TT

Trinh tw

Trach nhiém

Thot gian

Biéu miu /Két
qua

Bl

Doanh nghiép nop hd so ding
ky stra ddi, bd sung noi dung
hoat dong ban hang da cap tai
dia phuong (khi c6 mét trong
céc thay doi lién quan dén try
S& chinh, chi nhanh, van phong
dai dién, dia diém kinh doanh
cia doanh nghiép tai dia
phuong) tai Bo phan TN &
TKQ S¢ Cong Thuong Ha
Noi, Cong Dich vu cbng truc
tuyén thanh phé Ha Noi hoic
qua duong buu dién.

Doanh nghi¢p
¢6 nhu cau

Gio hanh
chinh

Theo muc 3.2

B2

Bo phan tiép nhan va tra két
qua kiém tra dau muc ho so
(kiém tra truc tiép ddi véi hinh
thac nop hinh thuc nop tai BP
TN&TKQ hoac gui qua buu
dién, dich vu Buu chinh cong
ich cua Thanh phd; kiém tra
trén Cong dich vu cbng truc
tuyén thanh phé Ha Noi dbi
v6i hd so nop dich vu cong
muc 3,4):

- Néu hé so hop 18 (dau muc hd
so ddy du va ké khai day du
theo quy dinh): nhap théng tin
Vvao s6 theo ddi ho so; 1ap Gidy
tiép nhan ho so va hen tra két
quéa cho ngudi nop ho so theo
quy dinh.

- Néu hd so chua hop 1¢ thi
Chuyén vién tiép nhan ho so sé&
huéng dan va l1ap phiéu huéng
dan hoan thién ho so giao lai

BP TN&TKQ

0,5 ngay
lam viéc

Theo muc 3.2

BMO08-QT66
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cho ngudi nop ho so (ddi Vo BMO07-QT66
truong hop nop qua Cong dich
vu cdng truc tuyén thanh phd
Ha Nbi dbi vai hd so nop dich
vu cbng muc 3,4, tra 1oi va
huéng dan qua phan mém).
- Lap phiéu kiém soat qua trinh
giai quyét ho so va ban giao hd
so, phiéu kiém soét qua trinh BM09-QT66
giai quyét hd so cho phong
chuyén mén.
B3 | Lanh dao Phong phan céng | LDP. 0,5 ngay | BM09-QT66
chuyén vién thu Iy hé so KHTCTH lam viec | 43 <o ca doanh
nghiép
B4 | Phong KHTCTH thu ly ho so
B4.1 | Trwong hop hé so day di, | P. KHTCTH 45 ngay
hop 1¢ theo quy dinh: lam viéc BMO09-QT66
- Lap to trinh két qua tham H3 so caa doanh
dang ky, sira doi bo sung noi
dung hoat déng BHDC tai BMO05-QT66
Ha Ndi..
B4.2 | Truwong hep ho so khéong dii | P. KHTCTH 4,5 ngay
diéu kién gidgi quyét: lam viéc
- Lap to trinh két qua tham BM09-QT66
dinh hd so .
R Cx Ho so cua doanh
- Dy thao Thong bao vé viéc nghiép
hd so khong du diéu kién '
BMO03-QT66
B4.3 | Trwong hep hé so' chwa dii | P. KHTCTH 2,5 ngay
dieu kién gidi quyét (chwa lam viée | gp109-0T66

ddy dii, hop 18):

Hd so cua doanh
nghiép
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- Lap to trinh két qua tham BMO04-QT66
- Du thao van ban Thong bao
vé viéc stra doi, bd sung hd
SO.
B5 | Lanh dao phong duyét ky LBP KHTCTH | 0,5ngay | BM09-QT66
lamviéc | 143 ¢ caa doanh
nghiép
BM 04-QT66
BMO02-QT66/
BMO03-QT66/
BMO05-QT66
B6 | Lanh dao So duyét ky Lanh dao So 0,5 ngay | BM09-QT66
lam viéc | 43 o caa doanh
nghiép
BM 04-QT66
BM02-QT66/
BMO03-QT66/
BMO05-QT66
B7 | Thuc hién cac thu tuc ban CVv 0,5ngay | BM02-QT66/
hanh van ban va ban giao keét P KHTCTH lam viéc | BM03-QT66/
qua cho BP TN&TKQ BMO05-QT66
B8 |Tra két qua cho doanh| BP TN&TKQ | Gid hanh | BM02-QT66/
nghiép chinh BMO03-QT66/
BMO05-QT66
B9 | Doanh nghiép nop/ khdng nop sira doi, bd sung hd so theo Thong bao bang vin
ban cia So Cong Thuong
B9.1 | Truong hop hét 15 ngay Iam |[BP TN &
viec ké tr ngady So Coéng | TKQ

Thuong ban hanh van ban yéu
cau stra doi, bo sung hd so ma
doanh nghiép khéng sta doi,
b sung hd so thi hd so ding
ky stra ddi, bd sung noi dung
hoat dong BHDC tai Ha Noi
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cua doanh nghiép da nop s€ tu
hét hiéu luc. So Cong Thuong
Ha Noi tra lai hd so dd nop cho
doanh nghiép.

B9.2

Tm&mg hqg doanh nghiép nop |BP TN &
stra doi, bo sung ho so theo | TKQ

thdng bao: P. KHTCTH
Q‘uay lai budc 01 (khéng bao
gom B4.3)

B10

Théng ké va theo doi cV BMO06-QT66

Chuyén vién S¢ Cong Thuong P.KHTCTH

c6 trach nhiém thong ké cac
TTHC thyc hién tai don vi vao
S6 theo ddi cap xac nhan

Biéu mau

1.BM01-QT66: Pon ding ky sira doi bo sung ndi dung hoat dong ban hang da
cép tai dia phuong theo Mau s6 09 tai Phu luc ban hanh kém theo Nghi dinh
s6 40/2018/ND-CP ngay 12 thang 3 ndm 2018 ctia Chinh pha vé quan 1y hoat
dong kinh doanh theo phuong thirc da cép.

2.BM03-QT66: Thong bao vé viéc hd so khong du didu kién giai quyét.
3.BM02 QT66: Thong bao vé viéc stra d6i, bo sung hd so
4.BM04-QT66: To trinh Lanh dao S&

5. BM05-QT66: X4c nhan dang ky, stra ddi bd sung ndi dung hoat dong BHPBC
tai Ha N6i Mau sb 10 tai Phu luc ban hanh kém theo Nghi dinh s6
40/2018/ND-CP ngay 12 thang 3 nam 2018 ciia Chinh phu vé quéan Iy hoat
dong kinh doanh theo phuong thirc da caP

6. BM06-QT66: Sb theo doi cép xac nhan

7. BM07-QT66:: Phiéu huéng dan hoan thién ho so

8. BM08-QT66: Phiéu tiép nhan hd so va hen tra két qua

9. BM09-QT66: Phiéu kiém soat qua trinh giai quyét hd so HC

BMO01-QT66
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Miu s6 09
(Tai Phu luc kem theo Nghi dinh 40/2018/ND-CP)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
Sb: ... Doc 1ap - Tu do - Hanh phuc
....... ngay ....... thang ....... nam.......

DPANG KY SUA POI, BO SUNG NOI DUNG
HOAT PONG BAN HANG DA CAP TAI HA NOI

Kinh gtri: S6 Cong Thuong Ha Noi

1. Tén doanh nghiép (ghi bang chif in H0A): .........c.eurvreeeeeeeeeeeeeseesee e,
Gidy chung nhan dang ky doanh nghiép/Gidy chimg nhan dau tw $6: ........ovvvvveveveeveesseeseenns
D0 s
Cép lan dau ngay:........ [oveineanne v, Lan thay d6i gan nhat:......./......... [ e
Dia chi ciia tru S Chinh: ......ooi i
Pién thoai: ......ccovviviii e, FaX i
2. Gidy chimg nhan ding ky hoat dong ban hang da Cap S6: ......ccevvevvvveeeseeeieeeeeee e
D0: Cép lan dau ngay:.......... [ [,
Cép stra d0i, bo sung 1an ........ccovveveerereernnnnn, 010 YA
3. Xac nhan dang ky hoat dong ban hang da cap tai HA NOi $6: ......ovvcvereeveeecieeieeeecesie s
DO Cép ngay:.......... ovooeeneenns [ it

Ding ky sira doi, bo sung ndi dung hoat dong ban hang da cip
trén dia ban thanh phé Ha Ngi nhw sau:

1. Noi dung dang ky stra d6i, bo sung:

Doanh nghiép cam doan tuan thu day du cic quy dinh cua phap luat vé quan 1y hoat
dong kinh doanh theo phuong thirc da cép va chiu trach nhiém vé tinh hop phap, chinh xac va
trung thuc cta cac van ban, tai liéu kem theo.

Dai dién theo phap luat cia doanh nghi¢p
(Ky tén va doéng dau)
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BM02-QT66
UBND THANH PHO HA NOI CONG HOA XA HOQI CHU NGHIA VIET NAM
SO CONG THUONG Doc 1ap - Ty do - Hanh phac
Sb: ... /TB- Ha Néi, ngay ... ... thang ... ... nam ... ...

THONG BAO

VIV sira d6i, bd sung hd so diing ky sira doi, bé sung ndi dung hoat dong ban hang
da cap tai thanh phd Ha Noi ciia Cong ty ...

Ngay.....thang...ndm............... , Bo phan tiép nhan va tra két qua ctua So Cong
Thuong Ha Ngi tiép nhan ciia Cong ty... hd so ding ky stra d6i, bo sung ndi dung hoat
dong ban hang da cip tai thanh ph Ha Noi.

M3 hod SOt ...ooeuniinn.
Thoi gian hen tra két qua giai quyét ho so: ngay.... thang... nam...

Sau khi thim dinh va ddi chiéu véi cac quy dinh (néu rd cac diéu, khoan quy dinh
clia C4C van ban phép 1y duoc vién din), dé hoan chinh hd so, tao diéu kién cho co quan
giai quyét thil tuc hanh chinh diing quy dinh va dam bao thoi han, dé nghi Cong ty bo
sung, diéu chinh mot s6 ndi dung, tai liéu trong hod so nhu sau:

.................................................................................. (ghi 10 cac quy dinh phap luat co
lién quan dén ndi dung, tai liéu dé nghi stra doi, bo sung).

bé nghi Cong ty hoan thanh viéc sua doi, bd sung cac tai liéu, ndi1 dung néu trén
va giri vé “B6 phan Tiép nhan va Tra két qua ctia S& Cong Thuong Ha Noi” trong thoi
han 15 ngay lam viéc ké tir ngdy S& Cong Thuong ban hanh thong bao nay. Hét thoi han
nay néu S¢ Cong Thuong khong nhan dugc hd so sira d6i, bo sung ctia Cong ty thi ding
ky stra doi, b6 sung ndi dung hoat dong ban hang da cip tai thanh phé Ha Noi di nop
néu trén tu dong hét hiéu lyc; dong thoi dé nghi Cong ty lién hé v6i Bo phan Tiép nhan
va Tra két qua cua S& Cong Thuong Ha Noi dé nhan lai ho so da ndp ngay ....

NGUOI CO THAM QUYEN
(ky tén, dong déu)
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BMO03-QT66

UBND THANH PHO HANQI  CONG HOA XA HQI CHU NGHIA VIET NAM

SO CONG THUONG Péc 1ap - Tw do - Hanh phic
Sb: ... /TB-SCT Ha Néi, ngay ... ... thang ... ... nam ... ...
THONG BAO

Vé viéc hd so khong du diéu kién giai quyét

Ngay.... thang....nam............... , S Cong Thuong Ha Noi tiép nhan cta ong,
ba (t6 chirc) ho so dé nghi giai quyét (tén thii tuc hanh chinh), ma hd so: ...............

Thoi gian hen tra két qua giai quyét ho so: gio...ngay.... thang.... nim...

Sau khi thadm dinh/tham tra/xac minh va d6i chiéu véi cac quy dinh (néu rd cac
diéu, khoan quy dinh ciia cac van ban phap 1y dugc vién dan) (*), S& Cong Thuong Ha
Noi thong bao hd so cia dng/ba (6 chirc) khong du diéu kién giai quyét.

Co quan gti lai toan bo hd so ma ong/ba (t6 chirc) da ndp kém theo Thong béo
nay.

Tran trong./.

NGUOI CO THAM QUYEN
(ky tén, dong déu)

Ghi chu:

(*) Néu cu thé, day di cdc can cit phdp Iy ciia viéc khéng gidi quyét ho so.
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BMO04-QT66
SO CONG THUONG HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHTCTH Déc 1ap - Tu do - Hanh phiic

Ha No¢i, ngay thang nam

TO TRINH
V& ding ky sira doi, bé sung ndi dung hoat dong ban hang da cap

tai thanh phd Ha Noi ctia Cong ty ...

Kinh guri: Dong chi Lanh dao S& Cong Thuong Ha Noi

1. Vé tham quyén giai quyét ciia S& Cong Thuong: duoc quy dinh tai Khoan 1 Diéu 20
Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua Chinh Phu vé quan ly hoat dong kinh doanh
theo phuong thuc da cap.

2. Vé thanh phan ho so giai quyét: dugc quy dinh tai Khoan 2 Diéu 22 Nghij dinh
40/2018/ND-CP ngay 12/3/2018 ctia Chinh Phu va Khoan 15 Diéu 1 Nghi dinh 18/2023/ND-
CP ngay 28/4/2023 cua Chinh Phu.

3. NEay .o , Phong KHTCTH di tiép nhan hd so ding ky stra doi, b sung noi
dung hoat dong ban hang da cap tai thanh phé Ha Noi cia Congty ............:

- Thoi gIan thu 1Y RO SOT . oeee e
FINQAY NNAN: L.
+ INGAY tra KEL QUA: ...
“CAN DO U 1Y NG SOT oo
= ThaNh PhAN NG SO: . eeve et

4. Qua xem xét, trén co s& nghién ciu Ho so, Phong xin béo cdo hd so ............... ,da
phu hop /chua phu hop véi quy dinh tai Nghi dinh 40/2018/NDB-CP ngay 12/3/2018 cua Chinh
phu va Nghi dinh 18/2023/ND-CP ngay 28/4/2023 ciia Chinh Phu. Phong Ké hoach Tai chinh
Téng hop da du thao.............. , kinh d& nghi Pong chi Linh dao S& xem xét va ky duyét.

CHUYEN VIEN THU LY LANH PAO PHONG
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BMO05-QT66
. MAu s6 10
(Tai Phu luc kem theo Nghi dinh 40/2018/ND-CP)
UBND TINH.... CONG HOA XA HQI CHU NGHIA VIET NAM
SO CONG THUONG... Pic 1ap - Tw do - Hanh phiic
Sé:o. ngay ...... thang ...... nam......

XAC NHAN PANG KY SUA POIL, BO SUNG
NOI DUNG HOAT PONG BAN HANG PA CAP TAI HA NOI

Sé Cong Thuwong thanh phé Ha Noi xdc nhan

1. Tén doanh nghiép (ghi bang chil in 0a):.......cocevveevieeereiieesceeee e
Gidy chung nhan dang ky doanh nghiép/Gidy chirng nhan dau tw s6:......cccvvevvveeverenenn.
I3 PP PR PRSPPI
Cép lan dau ngay:........ [ vt Lan thay d6i gan nhat:....... S [
Dia chi clia try S& ChINN: .uoiic e bae s
Dién thoai: ..., FaX. e
2. Gidy chimg nhdn ding ky hoat dong ban hang da cip S6: .......cccvvevvveveeereiesrsersieens
DO Cép lan dau ngay:.......... [vioerannn [,
Cép stra d6i, b0 sung 18N ........cocevvvervrenensn. NOAY ceeeeeerierieseeee e

diing Ky sira doi, bd sung ndi dung hoat dong ban hang da cip tai thanh pho
Ha Noi nhu sau:

Khi c6 bat ky thay doi ndo vé mot hodc mot sé ndi dung da dang ky, doanh nghiép
c6 trach nhiém ding ky stra doi, bo sung theo quy dinh ctia phép lut.

Dai dién S& Cong Thuwong
(Ky tén va déng dau)
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SO THEO DOI
CAP GIAY XAC NHAN PANG KY HOAT PONG BAN HANG PA CAP TAI HA NOI

BM06-QT66

Stt

Tén doanh nghiép

Ngay nhén
hé so

So6 VB
xac nhan
cia S&
CT

Ngay VB xac
nhin cia S&
CT

Can b0
thu ly

Ngay hoat dong
BHDC
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BMO07-QT66
SO CONG THUONG HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN Déc lap - Tw do - Hanh phuc
VA TRA KET QUA
Sb: /HDHS Ha Néi, ngay ... ... thang ... ... nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HO SO CUA: oo e,

SO dién thoai: ..o, Email (n€u cO): .vvvvvvieiieiciecieei,

Yéu cau hoan thién ho so gobm nhirng nd1 dung sau:

L

2 e ——————

S

A

Lydo: v

Trong que:l trinh hoan thién h so néu c6 Vu:('mgv mic, Ong/ Ba 1~ién hé voi
................. sO dién thoai: ............................d¢é duoc huong dan./.

NGUOI HUONG DAN (%)

(Ky va ghi 6 ho tén)



35

BMO08-QT66
SO CONG THUONG HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN VA Péc lap - Tw do - Hanh phiic
TRA KET QUA
Sb:...... /TNHS i, ngay ...... thang ...... nam... ...

(Lién: Luu/giao khach hang)

B0 phan tiép nhan va tra két qua, tiép nhan ho so cua:

............................... (TEN DOANH NGHIEP)........covoeieeereeeeeeea.

DA ChI: oo
SO dién thoai: «..ovvveeeeeeeen.. Email:......oooovviiiiiiieeeeeeeeeeeeeeeeeee
NOi dUNE YU CAU GIAL QUYEL: ..o

1. Thanh phan hd so ndp gom:

TT TEN HO SO
1
2
3
4
2. 86 lugng hd so............ (b0)
3. Thoi gian giai quyét hd so theo quy dinh la:............ ngay
4. Thoi gian nhan ho so: ....gid.... phit, ngdy ... thang ...nam....

5. Thoi gian tra két qua giai quyét hd so:... gio.... phat,

ngay....thang....nam....

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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(Mat sau Gidy tiép nhin hé so va hen trd két qua)

THONG TIN PUONG DAY NONG (*)

Trudng hop can phan anh, kién nghi, dé nghi ca nhan, to chirc lién hé theo
sb dién thoai dudng ddy nong nhu sau:

1. B6 phan Mot ctra S6 Cong Thuong Ha No6i

Dién thoai ¢ dinh: 024.22155546

Email: motcua_soct@hanoi.gov.vn

Website: http://congthuong.hanoi.gov.vn

2. Chanh Van phong: Ba Hoang Thi Thuc

Pién thoai ¢ dinh: 024.62691238 bi¢n thoai Di dong: 0945.589.240
Email: hoangthithuc_soct@hanoi.gov.vn

3. Truong phong Ké hoach Tai chinh - Tong hop: Ong Lé Nguyén

Dién thoai ¢b dinh: 024.22155574  Dién thoai di dong: 0936.552.188

Email: lenguyen_soct@hanoi.gov.vn


mailto:motcua_soct@hanoi.gov.vn
mailto:hoangthithuc_soct@hanoi.gov.vn
mailto:lenguyen_soct@hanoi.gov.vn

TEN CO QUAN

BOQ PHAN TIEP NHAN VA
TRA KET QUA

S6:....../KSGQHS
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BM09-QT66

Déc 1ap - Tw do - Hanh phuc

e e, REAY

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Giay ti€p nhan ho so va hen tra két qua so: .........

(Chuyén kém theo Phiéu kiém soat qua trinh giai quyét ho so nay)

CONG HOA XA HOI CHU NGHIA VIET NAM

Bo6 phan TN&TKQ

(Ky va ghi ro ho tén)

(Ky va ghi ro ho tén)

KET QUA GIAI
TEN COQUAN | THOI GIAN GIAO, NHANHO 8¢ | QUYETHO SO | GHiI cHU
: (Trwée han/dang
han/qua han)
1. Giao: ...gi0...phat, ngay ... thang ... nam....
B phan TN&TKQ Ngwoi giao Ngudi nhan
b Nhan:. . (Ky va ghi vo ho tén)| (Ky va ghi ro ho tén)
1. Giao:......... ...gio...phut, ngay ... thang ... ndm....
2. Nhéan: ......... Nguwoi giao Nguwoi nhin
(Ky va ghi ro ho tén)| (Ky va ghi ro ho tén)
1. Giao: ............ ...gl0...phat, ngay ... thang ... nam....
2. Nhén: ............ Nguoi giao Nguwoi nhan
(Ky va ghi vo ho tén)| (Ky va ghi ro ho tén)
1. Giao:............ ...gi0...phut, ngay ... thang ... nam....
2. Nhéan Nguoi giao Ngudi nhin
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67. ChAm dit hoat ddng ban hang da cip tai dia phwong (QT-67)

Muc dich
Quy dinh trinh ty Chdm dut hoat dong ban hang da cip tai dia phuong

Pham vi

Ap dung d6i véi doanh nghiép bi thu hdi xac nhan diang ky hoat dong ban hang
da cAp tai thanh phd Ha Noi hoic doanh nghiép tu cham dat hoat dong ban hang
da cap tai thanh phd Ha Noi. Cac can bg, cdng chire thuoc Phong KHTCTH S&
Cong Thuong Ha Noi.

Noi dung quy trinh

3.1

Co 56 phap Iy

- Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua Chinh pha vé& Quan Iy hoat
dong kinh doanh theo phuong thirc da cap
- Nghi dinh 18/2023/ND-CP ngay 28/4/2023 ctia Chinh Phu vé sira doi, bo sung

mot s6 diéu cia Nghi dinh sé 40/2018/ND-CP ngay 12/3/2018 cua Chinh Pha
vé quan ly hoat dong kinh doanh theo phwong thirc da cap.

3.2

Thanh phan ho so Ban chinh | Ban
sao

1. Théng bao cham dat hoat dong ban hang da cip tai X
thanh phé Ha Noi theo Miu sb 11 tai Phu luc ban hanh
kém theo Nghi dinh sé 40/2018/ND-CP ngay 12/3/2018
cia Chinh pha vé quan ly hoat dong kinh doanh theo
phuong thirc da cap.

2. Béo céo Két qua hoat dong kinh doanh BHPC phat X
sinh tai Ha Noi theo MAau s6 16 tai Phuy luc ban hanh kém
theo Nghi dinh 40/2018/NP-CP.

3.3

S6 lwong ho so

01 b9

3.4

Thai gian xi ly

10 ngay lam viéc ké tir ngay nhan du hd so hop 18.




39

3.5 | Noi tiép nhan va tra két qua
Cach 1: Nop hd so va nhan két qua tryc tiép tai bo phan tiép nhan hd so hanh
chinh (Bo phan TNHS & TKQ) S& Cong Thuong Ha Noi.
Cach 2: Nop ho so va nhan két qua thong qua buu dién, dich vu Buu chinh cong
ich cua Thanh phé.
Cach 3: Nop hd so truc tuyén tai Cong Dich vu cdng Qudc gia
(dichvucong.gov.vn), Cong Dich vu cdng tryc tuyén thanh phé Ha Noi
(dichvucong.hanoi.gov.vn) va ding ky nhan két qua théng qua dich vy Buu
chinh céng ich caa Thanh phd.

36 |Léphi
Khdng thu phi

3.7 | Quy trinh xi ly céng viéc

TT Trinh tw Tréach nhiém | Thei gian | Biéu mau /Két
qua

-Truong hop DN tu nguyén
cham dut hoat dong BHPC tai
dia phuong: DN nop hod so
thong bao cham dut hoat dong
BHDC tai thanh phd Ha Noi
theo muc 3.2 t6i S6 Cong
Thuong HN.

- Truong hop DN cham dut
hoat dong BHPC do xac nhan
dang ky hoat dong BHDC tai
dia phuong bi thu hdi: Trong
thoi han 30 ngay lam viéc ké tir
ngay xac nhan diang ky hoat
dong ban hang da cap tai thanh
phé Ha Noi bi thu hoi, doanh
nghi¢p c6 trach nhiém ndp
Théng bao cham dut hoat dong
ban hang da cap tai thanh phé
Ha No6i theo muc 3.2 téi So
Cong Thuong.
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Bl

Doanh nghiép nop hd so dé
nghi chim dut hoat dong ban
hang da cip tai dia phuong tai
Bo phan TN & TKQ S& Cong
Thuong Ha Noi.

Doanh nghi¢p
¢6 nhu cau

Gio hanh
chinh

Theo muc 3.2

B2

Bo phan tiép nhan va tra két
qua Kiém tra dau muc hd so (
kiém tra truc tiép d6i voi hinh
thac nop tai BP TN&TKQ
hoac qua buu dién, dich vu
Buu chinh coéng ich cua Thanh
phd; kiém tra trén Cong dich
vu cong truc tuyén thanh phd
Ha Nbi d6i vai hd so nop dich
vu cong muc 3,4):

- Néu hé so hop 18 (dau muc hd
so day du va ké khai day du
theo quy dinh): nhap théng tin
Vvao s6 theo ddi ho so; 1ap Gidy
tiép nhan hd so va hen tra két
qua cho nguoi nop hd so theo
quy dinh.

- Néu hd so chua hop 1¢ thi
Chuyén vién tiép nhan ho so s&
hudng dan va lap phiéu huéng
dan hoan thién hé so giao lai
cho nguoi nop hod so (ddi véi
truong hop nop qua Cong dich
vu cdng truc tuyén thanh phd
Ha Noi ddi voi hd so nop dich
vu cong muc 3,4, tra loi va
huéng dan qua phan mém).

- Lap phiéu kiém soat qué trinh
giai quyét hd so va ban giao hd
s0, phiéu kiém soat qua trinh
giai quyét hd so cho phong
chuyén mon.

BP TN&TKQ

0,5 ngay
lam viéc

Theo muc 3.2

BMO07-QT67

BMO06-QT67

BMO08-QT67

B3

Lanh dao Phong phan cong
chuyén vién thu Iy hd so

LDP.
KHTCTH

0,5 ngay
lam viéc

BMO08-QT67

Hd so cua doanh
nghiép
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B4 |P.KHTCTH thu ly hd so
B4.1 | Trwong hgp hé so day dii, hop | P. KHTCTH | 7,5 ngay
- Lap to trinh két qua tham H5 so  doanh
dlnh h6 SO nghlép
dao S ky xac nhan tiép nhan
hd so théng bao cham dat hoat BMO9-QT6/
dong ban hang da cip tai thanh
phd Ha Noi.
B4.2 | Trwong hop hé so khéng dii | P. KHTCTH | 7,5ngay | BM08-QT67
diéu kign gidi quyét: lamviéc | 3 o doanh
- Lap to trinh két qua tham nghiép
dinh ho so BMO04-QT67
- Du thao van ban trinh Lanh BMO03-QT67
dao S¢ ky Thong bao vé viec
ho so khong da diéu kién giai
quyét.
B5 | Lanh dao Phong duyét ky LbP 0,5ngay | BM08-QT67
nghi¢p
BMO04-QT67
BMO03-QT67/
BMO09-QT67
B6 | Lanh dao S duyét ky Lanh dao S¢ | 0,5 ngay | BM08-QT67
lam viée H6 so doanh
nghiép
BMO04-QT67
BMO03-QT67/
BMO09-QT67
B7 | Thuc hién cac thu tuc ban hanh CVv 0,5ngay | BM03-QT67/
vin ban va ban giao ket qua | p TeTy | 1@ viée | BM09-QTE7

cho BP TN&TKQ
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B8

Tra két qua cho doanh nghiép | BP TN&TKQ | Gio hanh | BM03-QT67/
chinh BMO09-QT67

B8

Théng ké va theo doi cVv BMO05-QT67

Chuyén vién Sé Cong Thuong | P-KHTCTH

c6 trach nhiém thong ké cac
TTHC thyc hién tai don vi vao
S6 theo ddi cap xac nhan

Biéu mau

1.BM01-QT67: Thong bao chdm dut hoat dong ban hang da cp tai thanh phd
Ha Noi theo Mau s6 11 tai Phy luc ban hanh kém theo Nghi dinh s6
40/2018/ND-CP ngay 12/3/2018 ctia Chinh phu.

2.BM02-QT67: Bao cao Két qua hoat dong kinh doanh BHPC phat sinh tai Ha
Noi theo Mau s6 16 tai Phu luc ban hanh kém theo Nghi dinh 40/2018/ND-CP
ngay 12/3/2018 cua Chinh Phu

3.BM03-QT67: Thong bao ho so khong du diéu kién giai quyét
4. BM04-QT67: T¢ trinh Lanh dao S&

5. BM05-QT67: Sb theo ddi cép xac nhan

6. BM06-QT67: Phiéu huéng dan hoan thién ho so

7. BM07-QT67: Phiéu tiép nhan ho so va hen tra két qua

8. BM08-QT67: Phiéu kiém soat qua trinh giai quyét ho so HC
9. BM09-QT67: Vin ban xac nhan tiép nhan ho so thong bao chdm dat hoat
dong BHDC tai Ha Noi.
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BMO01-QT67

Miu s6 11
(tai Phu luc ban hanh kem theo Nghi dinh 40/2018/NP-CP ngay 12/3/2018 cua Chinh Phu)

TEN DOANH NGHIEP CONG HOA XA HQI CHU NGHIiA VIET NAM
Sb: ... Poc lap - Tu do - Hanh phic

THONG BAO '
CHAM DUT HOAT PONG BAN HANG PA CAP TAI HA NOI

Kinh gui: S6 Cong Thuong Ha Noi

1. Tén doanh nghiép (ghi bang chit in N0Q):.........ceveveveeieeeeeeseeieeeeeeees e
Gidy chtng nhan ding ky doanh nghiép/Gidy chimg nhan dau tw s6:.......ccvvvvvvervreeienen.
D0 e
Cép lan dau ngay:........ [ovieeerenanns vt Lan thay d6i gan nhit:....... [veeeenn. [
Dia chi clia tru SO ChInh: . ..o
Dién thoai: coccoooeeiiiiiiii, FAX. e
2. Gidy chiing nhan ding ky hoat dong ban hang da cap S6: .......ocevvvvverrerrrersrsersrennns
DO0: et Cép lan dau ngay:.......... /R [
Cép stra d0i, bd sung 10 .....cocevvvevverrrenan, NOAY oottt
3. Xé4c nhan ding ky hoat dong ban hang da cAp tai HA NOi 6: ...vvvvvveeveeesreeeseeeae
DO Cép ngay:.......... ST [t

Théong bio chim dirt 1'102.1t dong ban hang da cip
tai thanh pho Ha Noi nhu sau:

1. LY do chAm dirt BOAt QONE: ........eveevereeceeeeeeeeeeseesee e es st es s esses s s s
2. Thoi gian bat dau chim dit hoat dong ban hang da cAp: .......cccocvvvvveveeerveeseeeesnnens
3. Thong tin lién hé tai try s¢ chinh:

NGUOT N NE: .o
(O] 111 (T2 PRSP
Dién thoai: ..., FaX. i
EMAIL ettt
4. Thong tin lién hé tai Ha Noi:

4.1. Tén doanh nghiép/chi nhanh/vin phong dai dién/dia diém kinh doanh (néu co): .....



44

DA ChI: e e e e e e e e e e e e e earrareaaaas
bién thoai: ......cccoeevviieeeninnn. FaX: .o Email: ..o,
NGUTT QUNG QAU cvvvveveveveceeeeeee ettt s sttt nsase st ensensanes
Dién thoai lién hé ctia ngudi AUng dau:........cocevevveverereeeene, Email: ..o,

4.2. Pau mdi tai Ha Noi (truong hop doanh nghiép khéng co tru so chinh, chi nhanh,
van phong dai dién tai Ha Noi):

| L0 TR <) o A
Chumng minh nhan dan/can cudc cong dan/hd chidt SO: ...ovveveeveveeeeeeeeeeesee e,
0. Cap ngay:......... I [t
Dién thoai: .......cccevvvvvirireirieene, =) G Email: oo,
D1a Chi LN LAC: ... it e s e r e e e e e e s bbb raeeeas
T I § I TG 3 ' 1 o SRR

Doanh nghiép cam doan tudn thu ddy du cic quy dinh cta phap luat vé quan 1y hoat
dong kinh doanh theo phuong thirc da cap va chiu trach nhiém vé tinh hop phép, chinh
xac va trung thuc cua cac van ban, tai liéu kém theo.

Dai dién theo phap luit ciia doanh nghiép
(Ky tén va dong déau)
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BM02-QT67
Miu s6 16
(tai Phu luc ban hanh kem theo Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua Chinh Phu)

TEN DOANH NGHIEP CONG HOA XA HOQI CHU NGHIA VIET NAM
So: ... Poc lap - Tw do - Hanh phiic

BAO CAO KET QUA HOAT PONG KINH DOANH
BAN HANG PA CAP PHAT SINH TAI HA NOI

Ky bao cdo ...........

Kinh gui: S6 Cong Thuong Ha No1

TN doanh NEhIEP: ... ..vii i
DA Ch e
Chi nhanh/Vin phong dai dién tai Ha NOi (08U CO):uvvrrvveeeereeeeeeeeeeees s
DA Ch e
Dién thoai: .......ccveiiiiiiciiee e, EMaili....ccoeiiii e

Pau mbi tai Ha Noi (truong hop khong c6 tru s chinh, chi nhanh, van phong dai
AIEN £a1 HA INOGL): weiiiiiiieiii ettt snre e
D1 Chi: e

1. Hoat dong ban hang da cp cia tru sé chinh, chi nhanh, vin phong dai
dién, dia diém kinh doanh tai Ha Noi

STT Tru sé chinh/Chi Dia chi Ngudi Dién thoai | Tinh trang
nhanh/Vin phong dai dirng dau lién h¢ hoat dong
di¢n/Pia diém kinh doanh hién tai
1
2
3

(Doanh nghiép ké khai day du théng tin vé try sé chinh, chi nhénh, van
phong dai dién, dia diém kinh doanh tai Ha Noi. Tinh trang hogt dong hién tai
ciia chi nhanh/dia diém kinh doanh: dang hoat déng hodc da ngirng hoat dong.)

2. Mang luéi ngudi tham gia ban hang da cap cuw tri tai Ha Ni
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+ Danh sach ngudi tham gia ban hang da cp tai Ha Noi tinh dén thoi diém
bao cao

+ Danh sach ngudi tham gia ban hang da cap tai Ha Noi phat sinh méi trong
ky bao cao

+ Danh sach nguoi tham gia ban hang da cap tai Ha Noi chAm dut hop dong
trong ky bao céo

(Chi tiéu bao cdo: ho tén, ngay thang nam sinh, dia chi noi cu tru (thuong
trii hodic tam trii trong truong hop khong cu tril tai noi thuong trii), sé chimg minh
nhdn dén hodc s6 cin cwde cong dan hodc sé ho chiéu, so hop dong tham gia bdn
hang da cdp, md sé nguwoi tham gia, dién thoai lién hé ciia nguoi tham gia ban
hang da cdp)

3. Doanh thu ban hang da cap tai Ha Noi

TT Chi tiéu Gia tri

Doanh thu chua gdom VAT | Doanh thu bao gdm VAT
(triéu dong) (triéu dong)

Thyc pham chirc nang/Thuc
pham bd sung sirc khoe

2 | My pham

3 | Quan 40/Thoi trang

4 | Thiét bi

5 | Db gia dung

6 Khac

7 Téng cong

(Doanh nghiép bdo cao noi dung nay duwa trén doanh thu ban hang da cdp
cho nguoi tham gia, khach hang tai Ha Noi)

4. Hoa hong, tién thwéng, loi ich kinh té, khuyén mai tra cho nguoi
tham gia ban hang da cap tai Ha Noi

Danh sach ngudi tham gia ban hang da cap tai Ha Noi nhan hoa hong, tién
thudng, loi ich kinh té, khuyén mai trong ky béo céo

(Chi tiéu bdo cdo: ho tén; so chitng minh nhdn ddn hodc sé cin cudc cong
ddn hodc s6 ho chiéu; s6 hop dong tham gia ban hang da cdp; md sé nguoi tham
gia; doanh thu bdan hang trong ky; gid tri hoa hong, tién thuéng, loi ich kinh té
da nhdn trong ky; gid tri khuyén mai quy doi thanh tién trong ky; khdu trir thué
thu nhdp ca nhan)

5. Két qua hoat dong kinh doanh
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(NGi dung nay chi dp dung doi véi bao cdo dinh ky nam)

TT Chi tiéu Gia tri (triéu dong)

1 | Doanh thu ban hang va cung cép dich vu

Céac khoén giam tru

2 | Doanh thu thuin ban hang va cung cip dich vu

Doanh thu tir ban hang da cip

Doanh thu khéac

3 | Doanh thu hoat dong tai chinh

4 | Gia von hang ban

Gia von mat hang da cap

Gia von ngoai mat hang da cap (néu co)

5 | Chi phi quan ly, kinh doanh

Chi phi hoa hdng

Chi phi khuyén mai

Chi phi ban hang khac

Chi phi quan ly

Chi phi tai chinh

6 | Loi nhuan truée thué

7 | Loi nhuan sau thué

(Doanh nghiép bdo cdo néi dung nay diea trén bdo cdo giki co quan thué
tai Ha Nogi noi doanh nghiép co tru so chinh, chi nhanh)

6. Thuec hién nghia vu ngén sach ddi véi nha nwéc

TT Chi tidu Gia tri (triéu dong)

1 | Thué mon bai

2 | Thué gia tri gia ting (VAT)

3 | Thué xuit nhap khiu

4 | Thué thu nhap ca nhan (ctia ngudi lao dong)

5 | Thué thu nhap ca nhan ndp hd ngudi tham gia BHDC

6 Thué thu nhap doanh nghiép

7 Khéc
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Téng cong

(Doanh nghiép bdo cdo ndi dung nay dira trén bdo cdo giri co quan thué
tai Ha Nogi noi doanh nghiép co tru so chinh, chi nhanh)

7. Chwong trinh khuyén mai tai Ha Noi

Tén chwong

STT | trinh khuyén Thoi gian | Thoi gian | Gia tri khuyén mai | Gia tri khuyén mai

mai bit diu két thic | ding ky/thong bao thure hién
1
2
3
(Két qua thuwc hién cdc chirong trinh khuyén mai trong ky bdo cdo)
8. To chirc hdi nghi, hdi thio, dao tao tai Ha Nji
srr | Ten a6 Dl [ g g[St
1
2
3

(Cdc hoi nghi, hoi thao dao tao duoc doanh nghiép thong bao téi So Cong
Thuong Ha Noi va thuc hién trong ky bao cao)

9. Pao tao co ban cho ngwoi tham gia ban hang da cip

Mai s6 Théi sian Phuong Ngay cip
STT | Hotén | CMND nguoi Dién thoai dio tgao thire dao Thé thanh
tham gia : tao vién
1
2
3

(Pao tao co ban cho nguwoi tham gia ban hang da cdp cw trii tai Ha Néi
trong ky: ho tén; $0 chitng minh nhan dan hodc $O can cude cong dan hoac s6 ho
chiéu; md s6 nguwoi tham gia; dién thoai lién hé; thoi gian dao tao, phwong thirc
dao tao; ngay cap Thé thanh vién)

10. Mua lai hang héa tir ngwoi tham gia ban hang da cip

11\1/[2:1:)(’: Pién Gid tri Gt | s tri

STT | Hotén | CMND | "8 ' | hanghda | KhAutrir | dichi | o
: tham thoai 2. . con lai

gia : tra lai tra :
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Tong cong

(Danh sach nguwoi tham gia ban hang da cdp cu trii tai Ha Ni ¢6 yéu cau
tra lai hang héa: ho tén; sé chimg minh nhdn déan hodc s6 cin cwde cong dan
hodc sé hé chiéu; ma sé nguoi tham gia, dién thoai lién hé; gia tri hang hoa tra
lai; gia tri khau triv; gia tri da chi tra; gid tri con lgi)

Pai dién theo phap luat cia
doanh nghiép/Chi nhanh/VPDD
(ky tén, déng déu)
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BMO03-QT67
UBND THANH PHO HANOI CONG HOA XA HOQI CHU NGHIA VIET NAM
Sb: ... /TB-SCT Ha Néi, ngay ... .. thang ... ... nam ... ...
THONG BAO
Vé viéc hd so khong du diéu kién giai quyét
Ngay.... thang....nam............... , S Cong Thuong Ha Noi tiép nhan cta ong,

ba (t6 chirc) ho so dé nghi giai quyét (tén thii tuc hanh chinh), ma hd so: ...............
Thoi gian hen tra két qua giai quyét ho so: gio...ngay.... thang.... nim...

Sau khi thadm dinh/tham tra/xac minh va d6i chiéu véi cac quy dinh (néu rd cac
diéu, khoan quy dinh ciia cac van ban phap 1y dugc vién dan) (*), S& Cong Thuong Ha
Noi thong bao hd so cia dng/ba (t6 chirc) khong du diéu kién giai quyét.

Co quan gt lai toan bd hd so ma dng/ba (t6 chirc) dd ndp kém theo Thong béo
nay.

Tran trong./.

NGUOI CO THAM QUYEN
(ky tén, déng dau)

Ghi chu:

(*) Néu cu thé, day i cdc can cit phdp Iy ciia viéc khéng gidi quyét ho so.
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BMO04-QT67
SO CONG THUONG HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHTCTH Doc 1ap - Tuw do - Hanh phiic

Ha No¢i, ngay thang nam

TO TRINH
V& ho so thong bao chim dirt hoat déng ban hang da cip
tai thanh phd Ha Noi ctia Cong ty ...
Kinh gui: Dong chi Lanh dao So

1. Vé tham quyén giai quyét cua S Cong Thuong: duge quy dinh tai Diéu 25 Nghi dinh
40/2018/ND-CP ngay 12/3/2018 cua Chinh Phi1 vé quan ly hoat dong kinh doanh theo phuong
thire da cap.

2. Vé thanh phan hé so giai quyét: duge quy dinh tai Khoan 1 va Khoan 2 Biéu 25 Nghi
dinh 40/2018/ND-CP ngay 12/3/2018 ciia Chinh Phi

3. Ngay «cooeenne. , Phong KHTCTH d4 tiép nhan hd so théng bao cham dut hoat dong
ban hang da cap tai thanh phd Ha Noi ciia Congty ............:

- Thoi gian thu 1Y RO SOT .....oeii e
F NGAY NNAN: L
+ NGAY tra KEL QUA: .....oet e
S CAN DO thU 1Y N0 SOT o
= ThaNh PhAN NG SO: .o,
4. PBanh gia ho so va dé xuat caa Phong:

Qua xem xét, trén co s& nghién ctu HO so, Phong xin bao cdo hd so .......... chua phu
hop/ da phu hop Véi quy dinh tai Nghi dinh 40/2018/ND-CP ngay 12/3/2018, Nghi dinh
18/2023/ND-CP ngay 28/4/2023 caa Chinh phu. Phong Ké hoach Tai chinh Tong hop da du
thao ........... , kinh d& nghi Dong chi Lanh dao S& xem xét va ky duyaét.

CANBQ THU LY TRUONG PHONG
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BMO05-QT67

CAP GIAY XAC NHAN PANG KY HOAT PONG BAN HANG DA CAP TAI HA NOI

Stt

Tén doanh
nghiép

Ngay
nhin hd
so

So VB
Xac
nhin
caa Sé
CT

Ngay VB
xac nhén
cia S¢ CT

Can bo
thu ly

Ngay hoat dong
BHDC

Ngay chim
dut hoat dong
BHDC
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BM06-QT67
SO CONG THUONG HA NOI CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN Déc lap - Tw do - Hanh phuc
VA TRA KET QUA
Sb: /HDHS Ha Néi, ngay ... ... thang ... ... nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO
HO SO CUAL « v e,

SO dién thoat: ........c.coevieiiiiiat. Email (n€u cO): ..oovvviviiiiiiieiiec

Yéu cau hoan thién ho so gobm nhirng nd1 dung sau:

L

2 e ——————

S

A

Ly do: oo,

Trong que:l trinh hoan thién h so néu c6 Vu:('mgv mic, Ong/ Ba 1~ién hé voi
................. sO dién thoai: ............................d¢é duoc huong dan./.

NGUOI HUONG DAN (%)

(Ky va ghi r6 ho tén)
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BMO7-QT67
SO CONG THUONG HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
BO PHAN TIEP NHAN VA Péc lap - Tw do - Hanh phiic
TRA KET QUA
Sb:...... /TNHS i, ngay ...... thang ...... nam... ...

(Lién: Luu/giao khach hang)

B0 phan tiép nhan va tra két qua, tiép nhan ho so cua:

............................... (TEN DOANH NGHIEP)........covoeieeereeeeeeea.

DA ChI: oo
SO dién thoai: «..ovvveeeeeeeen.. Email:.....ooovvviiiiiiiiiiiiiie,
NOi dUNE YU CAU GIAL QUYEL: ..o

1. Thanh phan hd so ndp gom:

TT TEN HO SO
1
2
3
4
2. 86 lugng hd so............ (b0)
3. Thoi gian giai quyét ho so theo quy dinh la:............ ngay
4. Thoi gian nhan ho so: ....gid.... phit, ngdy ... thang ...nam....

5. Thoi gian tra két qua giai quyét hd so:... gio.... phat,

ngay....thang....nam....

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ré ho tén)
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(Mat sau Gidy tiép nhin hé so va hen trd két qua)

THONG TIN PUONG DAY NONG (*)

Trudng hop can phan anh, kién nghi, dé nghi ca nhan, t6 chirc lién hé theo
sb dién thoai dudng ddy nong nhu sau:

1. B6 phan Mot ctra S6 Cong Thuong Ha No6i

Dién thoai cd dinh: 024.22155546

Email: motcua_soct@hanoi.gov.vn

Website: http://congthuong.hanoi.gov.vn

2. Chanh Van phong: Ba Hoang Thi Thuc

Pién thoai ¢ dinh: 024.62691238 Dién thoai di dong: 0945.589.240
Email: hoangthithuc_soct@hanoi.gov.vn

3. Truong phong Ké hoach Tai chinh - Tong hop: Ong Lé Nguyén

Dién thoai ¢6 dinh: 024.22155574 Di¢n thoai di dong: 0936.552.188

Email: lenguyen_soct@hanoi.gov.vn


mailto:motcua_soct@hanoi.gov.vn
mailto:hoangthithuc_soct@hanoi.gov.vn
mailto:lenguyen_soct@hanoi.gov.vn

TEN CO QUAN

BQ PHAN TIEP NHAN VA
TRA KET QUA

Sé:....../KSGQHS
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BMO08-QT67

Poc 1ap - Tu do - Hanh phic

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Giay ti€p nhan ho so va hen tra két qua so: .........

(Chuyén kém theo Phiéu kiém soat qua trinh giai quyét hd so nay)

CONG HOA XA HQI CHU NGHIA VIET NAM

Bo6 phan TN&TKQ

(Ky va ghi ro ho tén)

Nguoi nhan
(Ky va ghi rd ho tén)

KET QUA GIAI
TEN CO QUAN | THOI GIAN GIAO, NHAN HO s | QUYETHO SO | GHI cHU
: (Trwée han/dang
han/qua han)
1. Giao: ...gi0...phut, ngay ... thang ... nam....
Bo phan TN&TKQ Ngwoi giao Nguoi nhan
b Nhan:. ... (Ky va ghi vo ho tén)| (Ky va ghi ro ho tén)
1. Giao:......... ...gi0...phlt, ngay ... thang ... ndm....
2. Nhéan: ......... Nguoi giao Nguwoi nhan
(Ky va ghi vo ho tén)|(Ky va ghi ro ho tén)
1. Giao: ............ ...gl0...phlt, ngay ... thang ... nam....
2. Nhén: ............ Ngudi giao Ngudi nhan
(Ky va ghi vo ho tén)| (Ky va ghi ro ho tén)
1. Giao:............ ...gl0...phut, ngay ... thang ... nam....
2. Nhan Nguoi giao
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BMO09-QT67

CONG HOA XA HQI CHU NGHIA VIET NAM

UBND THANH PHO HA NOI Pjc Iap - Tu do - Hanh phc

SO CONG THUONG
Sé: /TB-SCT

Ha Ngi, ngay  thang nam

THONG BAO
V& viéc xac nhan tiép nhan Ho so thong bio

cham dit hoat dong ban hang da cap

Kinh giri: CONgty ...oovveii

Can ciz Nghi dinh s6 40/2018/NP-CP ngay 12 thing 3 nam 2018 cua
Chinh pha vé qudn Iy hoat déng kinh doanh theo phwong thire da cap;
Can cit Nghi dinh s6 18/2023/NP-CP ngay 28 thang 4 niam 2023 cuia Chinh
Phu vé sira doi, bo sung mét sé diéu cua Nghi dinh so 40/2018/NP-CP ngay
12/3/2018 cuia Chinh Pha vé quan Iy hoat déng kinh doanh theo phwong thire da
cap;

Xét Ho so théng bdo cham dirt hoat déng ban hang da cdp cia Cong ty
oo ee e dwoC S6 Cong Thirong Ha NGi tiép nhdn ngay ...

S¢ Cong Thuong Ha Noi xac nhan tiép nhan Ho so théng bao cham dut

hoat dong ban hang da cap cua Congty ................ nhu sau:

1. Tén doanh nghi€p: ..cceeeeenrennenne.

Gidy ching nhan dér}g ky dqanh nghiép/ Giay Chl']‘?ng nhan gﬁu tu sé)’:
............ do .............. cap lan dau ngay .............., lan thay doi gan nhat
........... ngay ...............

biachitrusochinh: ................. Fax ......ooooviiiinnn. bién thoai..........

Nguoi dai dién theo phap luat: ............. Chuc vy: Giam déc.

2. Giay chieng nhan ding ky hoat dong ban hang da cap:...................

Do: i CAap 1an dau ngay: ............coeeeenn....

Cap stra ddi, bo sung lan................ NEAY . .eeeeeeieeeenn

DOt Cap ngay:............
Thong bao cham ditt hoat déng ban hang da cAp nhw sau:
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1. Ly do chdm ditt hoat dong: ..........cooooveviveeeinnn.,

2. Thoi gian bat dau chAm diit hoat déng ban hang da cip: ................
3. Thong tin lién hé tai tru sé chinh:

Nguoi IBnhé: ...

GG VU oo

DieN thoal: ..o

Email: ..

4. Théng tin lién hé tai thanh phé Ha Ngi noi doanh nghiép cd hoat
AOng ban hang da CAP: .......oooiii

congty ....ooeviininnnl. phai hoan thanh céc trach nhiém quy dinh tai
Noi nhan: NGUOI CO THAM
- Nhu d? gui; QUYEN

(ky tén, dong dau)

-Luu VT, KHTCTH

B- Quy trinh ndi bd trong giai quyét thi tuc hanh chinh linh vuc quan ly ban hang

da cAp thudc tham quyén giai quyét cia UBND cip huyén:

1- Théng béo té chirc hdi nghi, hdi thao, dao tao vé ban hang da cip tai dia
phwong (QTQH-24):

1 | Muc dich
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Quy dinh trinh ty Théng bao té chirc hdi nghi, hoi thao, dao tao vé ban hang da cap
tai Ha Noi.

Pham vi
Ap dung véi doanh nghiép BHDC di dugc cap xac nhan ding ky hoat dong BHDC

2 tai Ha Noi ¢6 nhu cau té chire hdi nghi, hoi thao, dao tao vé ban hang da cip tai Ha
Noi. Cac can b, cdng chirc thuoc UBND cip huyén.
3 | Noi dung quy trinh
3.1 |Cosophaply
1. Nghi dinh 40/2018/NB-CP ngay 12/3/2018 caa Chinh phu vé Quan ly hoat dong
kinh doanh theo phuong thirc da cap.
2. Nghi dinh 18/2023/NB-CP ngay 28/4/2023 cua Chinh Phua vé stra doi, b6 sung
mot s6 diéu caa Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cua Chinh Pha vé Quan
ly hoat dong kinh doanh theo phuong thirc da cap.
3. Quyét dinh s6 27/2019/QD-UBND ngay 26/12/2019 cia UBND Thanh phé Ha
Noi vé viéc ban hanh Quy ché phdi hop quan ly hoat dong ban hang da cap (BHPC)
trén dia ban thanh phb Ha Noi.
3.2 | Thanh phan ho so Ban chinh | Ban sao
1. Théng béo t6 chirc hoi nghi, hoi thao, dao tao vé ban X

hang da cip theo MAau s6 12 tai Phu luc ban hanh kém
theo Nghi dinh 40/2018/ND-CP ngay 12/3/2018.

(Doanh nghiép BHPC ¢6 thé thdng béo vé viéc té chirc
nhiéu hgi nghi, hoi thao, dao tao vé BHPC trong cung
Mgt vin ban thdng b&o nhung khéng qud 03 thang ké tir
ngay nép o so théng bdo).

2. Céc noi dung chi tiét, tai lidu trinh bay tai hoi thao, sé X
lugng nguoi tham gia du kién.

3. Danh sach bao cao vién tai hoi nghi, hoi thao, dao tao X
kém theo hop dong thué khoan caa doanh nghiép, trong
d6 quy dinh rd quyén han, trach nhiém, ndi dung béo co
cua béo céo vién.
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4. 01 ban chinh vin ban ty quyén trong trudng hop doanh X
nghiép ay quyén cho c& nhan thyuc hién dao tao hoic to
chuc hoi nghi, hoi thao.

5. Thong tin tai khoan hoic duong dan truy cap vao hoi X
nghi, hoi thao, dao tao trong trudng hop té chic theo hinh
thice truc tuyén

3.3 | Sb lwong ho so
01bo

3.4 | Thoi gian xir ly
07 ngay lam viéc ké tir ngady UBND céap huyén nhan dugc thong bao, UBND cap
huyén khdng c6 yéu cau stra di, bd sung

3.5 | Noi tiép nhan va tra két qua
- Trudng hop hoi nghi, hoi thao, dao tao vé BHDC t6 chirc theo hinh thic tryc tiép:
Bo phan TNHS & TKQ cua UBND cap huyén noi td chac hdi nghi, hoi thao, dao
tao vé BHDC.
- Trudng hop hdi nghi, hoi thao, dao tao vé BHDC t6 chirc theo hinh thic truc tuyén
c6 sy tham gia cia nguoi tham gia BHDC tai thanh phd Ha Noi: Bo phan TNHS &
TKQ ciia UBND cap huyén noi dat thiét bi phat truc tuyén.
- Trudng hop hoi nghi, hoi thao, dao tao vé ban hang da cap to chirc theo hinh thuc
truc tuyén c6 su tham gia ctia ngudi tham gia BHDC tai nhiéu tinh, thanh phé truc
thudc Trung uwong: B6 phan TNHS & TKQ cua UBND c4p huyén noi doanh nghiép
cé tru s¢ chinh.
Cach 1: Nop ho so va nhan két qua truc tiép tai Bo phan tiép nhan hd so hanh chinh
UBND cap huyén.
Cach 2: Nop hd so va nhan két qua thdng qua buu dién, dich vu Buu chinh cong ich
cta Thanh phé.
Céch 3: Nop ho so truc tuyén tai Cong Dich vu cdng Quéc gia (dichvucong.gov.vn),
Cong Dich vy cong truc tuyén thanh phé Ha Noi (dichvucong.hanoi.gov.vn) va
dang ky nhan két qua théng qua dich vu Buu chinh cong ich ciia Thanh ph.

3.6 Lé phi

Khéng thu phi
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3.7 | Quy trinh xi ly cbng viéc
TT Trinh tw Trach nhiém | Thei gian | Biéu mau /Két qua
B1 | Doanh nghiép nop hd so | Doanh nghiép | Gio hanh | Theo muc 3.2
théng bao to chuc hoi nghi, hoi | ¢ nhu cau chinh
thao, ddo tao vé BHDC tai Bo
phan TN & TKQ UBND cap
huyén, Céng Dich vu cong
tryc tuyén thanh phé Ha Noi
hoac qua duong buu dién.
B2 | B6 phan tiép nhan va tra két | BP TN&TKQ | 0,5 ngay | Theo muc 3.2
qua kiém tra dau muc ho so lam viéc

(truc tiép dbi véi hinh thirc nop
hinh thac noép tai BP
TN&TKQ hoac gui qua buu
dién, dich vu Buu chinh cong
ich cua Thanh phd) kiém tra
trén phan mém Céng Dich vu
cdng truc tuyén thanh phé Ha
Noi d6i v&i hd so nop dich vu
céng muc 3,4:

- Néu ho so hop 1é (dau muc
hd so ddy du va ké khai day du
theo quy dinh): nhap théng tin
Va0 s6 theo ddi ho so; 1ap Gidy
tiép nhan ho so va hen tra két
qua cho nguoi nop hd so theo
quy dinh.

- Néu hd so chua hop Ié thi BP
TN&TKQ s& hudng dan va lap
phiéu huéng dan hoan thién ho
so giao lai cho ngudi nop o so
(d6i véi truong hop nop qua
Cong Dich vy cong truc tuyén
thanh phé Ha Noi di véi hd so
nop dich vu cong mac 3,4, tra
loi va huéng dan qua phan
mém).

- Lap phiéu kiém soat qué
trinh giai quyét ho so va ban

BMO08-QTQH24

BMO07-QTQH24

BM09-QTQH24
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giao hd so, phiéu kiém soat
qué trinh giai quyét hd so cho
phong chuyén mon.

B3 | Lanh dao phong phancongthu | Lanh  dao | 0,5 ngay | BM09-QTQH24
ly Phong lamviéc | 3 s cia doanh
nghiép
B4 | Thuly hd so
Truwong hop hé so ddy dii, hop | Chuyén vién | 04 ngay
Ié theo quy dinh: lam viéc BM04-QTQH24/
dinh ho so
R _ ‘ N (trong truong hop
B4.1 | - Tham d}nh, trerlh laflh d2;10 sau khi doanh nghiép
U_I,3ND, cap huyén van ban nop hd so stra ddi, bd
giam sat. sung )
BMO06-QTQH24
Triwong hop hé so khong dii | Chuyén vién | 04 ngay
diéu kign gidi quyét: lam viéc
- Lap to trinh két qua tham BMO04-QTQH24/
dinh ho so.
\ BMO05-QTQH24
B4.2 | - Du thao van ban trinh Lanh ‘
dao UBND cép huyén ky két (trong - truong h_?p
qua giai quyét TTHC (Théng sau khA' doar)h n?_h'f-’ﬁ’
bdo V& viéc hd so khong du nop o so stra dol, bo
didu kién giai quyét). sung )
BMO3-QTQH24
Trwong hep hé so chwa dii | Chuyén vién | 04 ngay
dieu kién gidi quyét (chwa day lam viéc
dii, hop 12):
, 7 BMO04-QTQH24
B4.3 | _Lap to trinh két qua thim dinh

ho so

-Du thao van ban trinh Lanh
dao UBND cap huyén ky van

BM02-QTQH24
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ban Thong béo vé viéc sira doi,
bo sung.

Kiém tra ndi dung vin ban cua | Lanh dao | 0lngay |BMO09-QTQH24
chuyén vién: Phong lam viéc To trinh Lanh dao
- Néu dong y: ky nhay van ban, UBND cép huyén
B5 | trinh Lanh dao S& xem xét. H so cua doanh
- Hodc yéu cau chuyén vién nghiép
ban. van
Duyét ky Lanh dao | 0lngay |BMO09-QTQH24
UBND  cap | lam viéc To trinh Lanh dao
huyén UBND cip huyén
B6 Hb so cua doanh
nghiép
Thong bao/ Cbng
van
Thuc hién céac thi tuc ban hanh | Chuyén vién BM02-QTQH24/
van ban va ban giao két qua BMO03-QTQH24/
B7 | cho BP TN&TKQ/ gui céng
van giam sat dén cac co quan BM06-QTQH24
c6 lién quan theo quy dinh.
Tra két qua cho doanh nghiép | BP TN&TKQ | Gid hanh | BM02-QTQH24/
BS chinh | B\03-QTQH24/
Doanh nghiép nép/khong nop sira doi, bo sung hd so Thong bao td chirc hoi nghi,
B9 N . AL s 4
hoi thao, dao tao vé ban hang da cap
Truong hop néu hét 10 ngay | UBND  cap
lam viéc ké tir ngay UBND cap | huyén
huyén ban hanh van ban yéu
B9 1 | CAu Sira doi, bo sung ho so ma

doanh nghiép khéng sta doi,
bd sung hd so thi hd so thdng
bao t6 chuc hoi nghi, hoi thao,
dao tao tai Ha Noi cua doanh
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nghiép da nop s& tu hét hiéu
luc.

Truong hop Doanh nghiép nop | Bo phan
bo sung, hoan thién hd so theo | TN&TKQ
B9.2 théng bao:

-Quay lai Buéc 1 (khong bao UBND X

\ cap

gom Budc B4.3) huyén

Téng hop va bao cao UBND  cap BM10-QTQH24
huyén

UBND cap huyén c6 trach
B10 | hhiém theo ddi, tong hop cac
TTHC thyc hién tai don vi va
bao cdo S¢ Cong Thuong Ha
Noi trude ngay 25 hang thang

4 | Biéu miu

1. BM01-QTQH24: Théng béo to chirc hoi nghi, hoi thao, dao tao vé ban hang da
cap theo Mau so6 12 tai Phu luc ban hanh kém theo Nghi dinh 40/2018/ND-CP.

. BM02-QTQH24: Théng bao vé viéc stra ddi, bo sung hd so
. BM03- QTQH24: Thong bao vé viéc hd so khong du diéu kién giai quyét
. BM04- QTQH24: T¢ trinh Lanh dao UBND cép huyén
. BM05-QTQH24: To trinh Lanh dao UBND cap huyén
. BM06- QTQH?24: Céng van gidm sat.
. BM07- QTQH24: Phiéu huéng din hoan thién ho so
. BM08- QTQH24: Phiéu tiép nhan hd so va hen tra két qua
. BM09- QTQH24: Phiéu kiém soat qua trinh giai quyét ho so HC
10. BM10- QTQH24: Biéu tong hop

© o N o o B~ WD

BMO01-QTQH24
Mau s6 12
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(Phu luc ban hanh kém theo Nghi dinh s¢ 40/2018/NB-CP ngay 12 thang 3 nam 2018
cia Chinh pha vé qudn Iy hoat dong kinh doanh theo phirong thirc da cdp)

TEN DOANH NGHIEP  CONG HOA XA HQI CHU NGHIA VIET NAM
So: ... Poc lap - Tw do - Hanh phiic

THONG BAO TO CHUC HQI NGHI, HQI THAO, PAO TAO
VE BAN HANG DA CAP

Kinh gtri: UBND cép huyén

1. Tén doanh nghiép (ghi bang chit in hoa):™ ........ccoovevieieeeeeeeeee e,
Gidy chung nhan dang ky doanh nghiép/Gidy chimg nhan dau tu 80 ...................
D0 e
Cép lan dau ngay:........ [iaeeunans [oviiiiinnnns Lan thay d6i gan nhat:....... T [
Dia chi cl1a tru SO ChiNN:....vvvieiieccc e
Dién thoai: ....cccceveeiiiiiiiii e, FaX: i
2. Gidy chimg nhan dang ky hoat dong ban hang da cap s6:......cvvvvvvvirveeerieen,
DO Cép lan dau ngay:.......... [oviveeannn. /T
Cap stra ddi, bd sung 1an ......cccevevvveeee, 10T\ A
3. X4c nhan ding ky hoat dong ban hang da cap tai Ha NOi 80: ....vvvveevvereierienane,
DO Cép ngay:.......... oivoienn. [ i
Thong bao to chirc hdi nghi, hdi thao, dio tao tai thanh phd Ha Noi nhuw
sau®:;
1. Tén hoi nghi, hdi thado, dA0 ta0: ..ooccviiiiiii
2. THOT ZIAN 10 CHTIC: w.viveivieeeeeeeese ettt sttt en st
3. 1A GIEIM 10 CHTIC: +.vvveeeeeeee ettt ettt et ettt ettt et et e et e e
AU INOT QUNE: o
5. S6 luong ngudi tham gia dur Ki€N:.....o..ceveeeeeeeeeeeeseeee e

6. Van ban, ta1 li€u Kem theo: ...
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Doanh nghiép cam doan tuan thu day du cac quy dinh ctia phap luat vé& quan
Iy hoat dong kinh doanh theo phuong thirc da cap va chiu trach nhiém vé tinh hop
phap, chinh xac va trung thyuc ctia cac van ban, tai liéu kém theo.

Dai dién theo phap luat
ctia doanh nghié¢p/Chi nhanh/ Van phong dai dién
(Ky tén va doéng ddu)

Ghi cha:
W) Théng tin vé doanh nghiép hodc chi nhanh hodac van phong dai dién tai dia
phuong.

@ Doanh nghiép bdan hang da cdp c6 thé théng bdo vé viéc té chire nhiéu hoi nghi,
hoi thao, dao tao vé ban hang da cap trong cung mot van ban thong bado.
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BM02- QTQH24

UBND CAP HUYEN CONG HOA XA HQI CHU NGHIiA VIET NAM
Doc lap - Tu do - Hanh phuc

Sb: ....... /TB- Ha Néi, ngay ... ... thang ... ... nam ... ..

THONG BAO

Vé viéc sira ddi, bo sung hd so thong bao té chirc hdi nghi, hdi thio, dao tao
vé BHDC cua Cong ty ...

Ngay.....thang....nam............... , BO phan tiép nhan va tra két qua cua
UBND Cap huyén ti€p nhan cua (t6 chirc) ho so dé nghi giai quyét (zén thu tuc
hanh chinh), ma ho so: ................

Thoi gian hen tra két qua giai quyét ho so: gio...., ngay.... thang... nam...

Sau khi tham dinh va d6i chiéu véi cac quy dinh tai ......... , d& hoan chinh
hé so, 1am can cit cho UBND cép huyén giai quyét thu tuc hanh chinh dung quy
dinh, d& nghi (td chirc) bd sung, cac gidy to (hodc diéu chinh mot sé ndi dung)
trong ho so nhu sau:

Pé nghi (t6 chic) hoan thanh viéc sira d6i, bo sung cac tai liéu, ndi dung
néu trén tai BO phan tiép nhan ho so va tra két qua cia UBND cép huyén trong
thoi han 10 ngay lam viéc ké tir ngay UBND cap huyén ban hanh Thong bao nay.
Hét thoi gian ndy néu UBND cap huyén khong nhan duoc hd so stra d6i, bo sung
ctia (t6 chtrc) thi ho so thong bao t6 chire hoi nghi, hoi thao, dao tao vé BHPC di
ndp néu trén ty dong hét hiéu luc; Pong thoi dé nghi (t6 chirc) lién hé voi Bo phan
Tiép nhan hd so va tra két qua cia UBND cap huyén dé nhén lai hd so da nop
ngay ....

UBND cép huyén thong bao dé (t6 chirc) biét, thuc hién.

Noi nhén: T/M. UBND cép huyén
- (ky tén, dong ddu)
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BMO03- QTQH24

UBND CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

Sb: ... /TB- Ha Néi, ngay ... ... thang ... ... nam ... ...

THONG BAO

Veé viéc hd so thong bao t6 chire hdi nghi, hoi thio, diao tao vé BHPC ciia
Cong ty ... khong du diéu kién giai quyét

Ngay.... thang...nam............... , Bo phan tiép nhan va tra két qua cia
UBND cap huy¢n tiép nhan cua (t6 chirc) ho so thong bao t6 chirc hdi nghi, hoi
thdo, dao tao v€ ban hang da cap (thoi gian t6 chirc:...; dia diém t6 chirc:...), ma
ho SO oo,

Thoi gian hen tra két qua giai quyét hd so: gid...ngdy.... thang.... nam...

Sau khi tham dinh va ddi chiéu vé6i cac quy dinh tai ................. UBND
cap huyén c6 y kién nhu sau:

().

UBND cap huyén thong bao ho so thong béo td chirc hoi nghi, hoi thao,
dao tao vé BHDC cua (t6 chirc) khong du dieu kién giai quyét va guri lai toan bd
h6 so ma (t6 chuc) da nop kem theo Thong bao nay.

Tran trong./.

Noi nhin: T/M. UBND cip huyén
(ky tén, dong ddu)

Ghi chu:

(*) Néu cu thé, ddy dii cdc can cir phép 1y ciia viéc khéng gidi quyét hé so.
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BMO04- QTQH24
UBND CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG..... Poc 1ap - Tuw do - Hanh phiuc

Ha Noi, ngay thdng nam

TO TRINH

VIV hd so Théng bao té chiecc Hi nghi, hdi thaoe, dio tao vé ban hang da cip cia ...

Kinh gui: Dong chi Lanh dao UBND cap huyén

N[O Y2 R da tiép nhan hd so thong bao t6 chic hoi nghi, hoi thao, dao
tao vé ban hang da cép trén dia ban thanh phd Ha Noi cia Congty ............:

- Thoi gIan thu 1Y RO SOT . eeee e
F NQAY NN L
+ NQAY TrA KEE QUAT ..o
S CAN DO U IV N0 SOT oo
= ThaNh PRAN NG SOT coee e
4. Panh gia ho so va dé xuat caa Phong:

Qua xem xét, trén co s& nghién ciu Ho so, Phong ......... Xin béo cdo hd so ............. , da/
chua phu hop véi quy dinh tai ................ (truong hop chuwa phu hop néu ly do). Phong
........... da dy thao cong vin thuc hién kiém tra, giam sat/ thong bao dé nghj sira di, b6 sung
hd so thong bao to chiic hoi nghi, hoi thao, dao tao vé ban hang da cap/ thong bao ho so khong
du diéu kién giai quyét ciia Cong ty, kinh d& nghi Bong chi Lanh dao UBND cap huyén xem
xét va ky duyét.

CHUYEN VIEN THU LY LANH PAO PHONG
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BMO05-QTQH24

UBND CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG..... Poc lap - Tw do - Hanh phuc

Ha No¢i, ngay thdang nam

TO TRINH
Vé viéc ho so Thong bao to chire Hi nghi, hdi thiao, dao tao vé ban hang da
cAp clia CONG ty «ovuvvvevreeeereeennn.

Kinh gtri: Dong chi Lanh dao UBND cap huyén

1. NGAY oo, , UBND cap huyén ..... di tiép nhan hd so thong bao td chirc
hoi nghi, hoi thao, dao tao vé ban hang da cap trén dia ban thanh phd Ha Noi caa Cong
ty oo , UBND cép huyén da ra van ban Thong bao s6 .............. NQAY ..covvn.....

vé viéc Théng bao stra d6i, b6 sung hd so Thong bao to chire hoi nghi, hoi thao, dao tao
vé ban hang da cAp CUA CONG LY ...cvvvveeceeeeeeeeeereeee s

2. Ngay ....., UBND cap huyén .... .ccccoevvunnee da tiép nhan ho so sira d6i, bd
sung Thong bao to chic hoi nghi, hoi thao, dao tao vé ban hang da cip cua

2.1. Trén co s& nghién ctru HO so, phong xin bao cdo Ho so dd day da va phu hop
theo quy dinh tai................. Phong ...... da dy thao cong vin, kinh bao cdo dong chi Lanh
dao UBND cép huyén.

2.2. Trén co s& nghién ctru Hd so, phong xin béo cao ho so chua ........ , chua phu
hop theo quy dinh tai................. PhoNg ............. d3 dy thao thong béo hd so khong du
diéu kien giai quyét. Phong ......... kinh béo cdo dong chi Lanh dao UBND cap huyén.

CHUYEN VIEN THU LY LANH PAO PHONG
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BM06-QTQH24

UBND CAP HUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

S6: Ha Ngi, ngdy  thang ndam
V/v thuc hién kiém tra, giam sat
dbi véi hai nghi, hai thao, dao tao
vé ban hang da cap cua Cong ty
......td Chitc ngay .......

Kinh gtri:
- S& Ngoai vu (néu co);
- Cobng an thanh phd Ha Noi (PA04&PCO3);
- Cuc QLTT Ha Noi; Poi QLTT S6 ...... ;

Cin c&r Nghi dinh 40/2018/ND-CP ngay 12/3/2018 cta Chinh Pha vé Quan Iy
hoat dong kinh doanh theo phuong thirc da cap; Nghi dinh 18/2023/ND-CP ngay
28/4/2023 cua Chinh Pha vé Sta d6i, bd sung mot sé diéu cua Nghi dinh sé
40/2018/ND-CP ngay 12/3/2018 caia Chinh Phu vé quan ly hoat dong kinh doanh theo
phuong thirc da cap; Quyét dinh sé 27/2019/QD-UBND ngay 26/12/2019 cua UBND
Thanh phé Ha Noi vé viéc ban hanh Quy ché phdi hop quan Iy hoat dong ban hang da
cap (BHDC) trén dia ban thanh phd Ha Noi.

UBND cip huyén d tiép nhan hd so théng bao td chie hi nghi, hoi thao vé ban hang
da cip ctia Cong ty ........ (goi tat 1A Cong ty) ngay ......... ,masdhdso ... , cu thé
nhu sau:

1. Tén hoi nghi, hoi thao, daotao: ...

2 14 To I | -

3. DIACNI: L. e

4. S6 lwong nguoi tham gia du KIén: ...

5. No6i dung hoi nghi, hoi thao: (Theo tai lieu gui vao hom thur dién tir Cua Quy co
quan).

Cong ty d nop ho so théng bao to chic hoi nghi, hoi thao vé ban hang da cap theo
quydinhtai...................... va tu chiu trach nhiém vé tinh hop phap, chinh xac, trung thuc
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cua ndi dung thuc hién, van ban, tai liéu tai hoi nghi, hoi thao da thong bao. Cong ty cé trach
nhiém thyc hién dung quy dinhtai ................ , quy dinh V& an toan giao théng, an ninh trat
tw, phong chay chira chay va cac quy dinh phap luat chuyén nganh khac lién quan dén viéc
t6 chac hoi nghi, hoi thao.

UBND cép huyén théng bao dé Quy co quan, don vi biét, chii dong ra soat cac diéu
kién t6 chtrc hoi nghi, hoi thao néu trén lién quan dén chirc nang nhiém vu ciia co quan, don
vi; thuc hién cong tac kiém tra, giam sat dbi véi viéc to chie hoi nghi, hoi thao ciia Cong ty
theo quy dinh.

(CRIEXIN TIBN NG, oo

T/M. UBND cép huyén
Noi nhan: (ky tén & déng dau)
- Nhu trén;

- S& Cong Thuong (dé b/céo);
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BMO07-QTQH24
UBND CAP HUYEN CONG HOA XA HQI CHU NGHIiA VIET NAM
BO PHAN TIEP NHAN Doc 1ap - Tw do - Hanh phic
VA TRA KET QUA
Sb: /HDHS Ha Néi, ngay ... ... thang ... ... nam ... ...

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

HOsocha: ..ooovvveeeeeeieieinnnn..

SO dién thoat: ........c.oevieiiiiint. Email (n€u cO): ..ooevviviiiiiiiieiee,

Yéu cau hoan thién ho so gobm nhirng nd1 dung sau:

L

2 et

USSR

Ao

Lydo: v

Trong qua,i trinh hoan thién hd so néu co Vu:('rngv mic, Ong/ Ba l~ién hé voi
................. sO dién thoai: ............................d¢é duoc huong dan./.

NGUOI HUONG DAN (%)

(Ky va ghi 6 ho tén)
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BMO08- QTQH24
~ UBNDCAPHUYEN ~ CONG HOA XA HQI CHU NGHIA VIET NAM
BQ PHAN TIEP NHAN VA Poc 1ap - Tu do - Hanh phiic
TRA KET QUA
Sb:...... /TNHS cven s, NEAY thang ...... nam... ...

(Lién: Luu/giao khdch hang)

B0 phan tiép nhan va tra két qua, tiép nhan ho so cua:

............................... (TEN DOANH NGHIEP).......c.oooviereeereeeeeeen.

DA CI oo aaaas
SO dién thoai: «..ovveeveeeeeen.. Email:......oooovviiiiiiieeeeeeeeeeeeeeeeee
NOi dUNE YU CAU GIAL QUYEL: ..o,

1. Thanh phan ho so ndp gom:

TT TEN HO SO
1
2
3
4
2. S6 luong hd so:............ (b9)
3. Thoi gian giai quyét hd so theo quy dinh la:............ ngay
4. Thoi gian nhan ho so: ....gid.... phit, ngdy ... thang ...nam.. ..

5. Thoi gian tra két qua giai quyét hd so:.... gio.... phit,
ngay....thang....nam....

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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(Mt sau Gidy tiép nhin ho so va hen tri két qud)

THONG TIN PUONG DAY NONG (*)

Trudng hop can phan anh, kién nghi, dé nghi ca nhan, to chirc lién hé theo
sb dién thoai dudng ddy nong nhu sau:

1. B phan Mot cira UBND cép huyén:

Dién thoai c6 dinh: ......

Email: ................

Website: .................

2. Chanh Van phong: ...............

Dién thoai ¢ dinh: ............... Dién thoai di dong: ...............
Email: ...

3. Truéng phong ..o,

Pién thoai ¢d dinh: ................. bién thoai didong: .................

Email: ..o,


mailto:motcua_soct@hanoi.gov.vn
mailto:hoangthithuc_soct@hanoi.gov.vn
mailto:lenguyen_soct@hanoi.gov.vn

TEN CO QUAN

BOQ PHAN TIEP NHAN VA
TRA KET QUA

S6:....../KSGQHS
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BM09-QTQH24

Déc lap - Tw do - Hanh phuc

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

Giay tiép nhan ho so va hen tra két qua so: .........

(Chuyén kém theo Phiéu kiém soat qua trinh giai quyét ho so nay)

CONG HOA XA HOI CHU NGHIA VIET NAM

B phan TN&TKQ

(Ky va ghi ro ho tén)

(Ky va ghi rd ho tén)

KET QUA GIAI
TEN CO QUAN | THOI GIAN GIAO, NHAN HO SO QUY,ET HO ,SG GHI CHU
(Trwée han/dung
han/qua han)
1. Giao: ...gi0...phlt, ngay ... thang ... nam....
Bo phan TN&TKQ Nguoi giao Nguwdi nhin
b Nhan:. . (Ky va ghi ro ho tén)| (Ky va ghi ro ho tén)
1. Giao:......... ...gl0...phat, ngay ... thang ... nam....
2. Nhéan: ......... Nguwoi giao Nguwoi nhin
(Ky va ghi vo ho tén)| (Ky va ghi ro ho tén)
1. Giao: ............ ...gi0...phut, ngay ... thang ... ndm....
2. Nhén: ............ Nguoi giao Nguwoi nhan
(Ky va ghi ro ho tén)| (Ky va ghi ro ho tén)
1. Giao:............ ...gi0...phut, ngay ... thang ... nam....
2. Nhan Ngudi giao Ngudi nhan
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BM10-QTQH24

BIEU TONG HQP HQI NGHI, HQI THAO, PAO TAO VE BAN HANG
PA CAP TREN PIA BAN THANH PHO HA NOI

STT

Tén
nghiép

doanh

Tén hoi nghi,
hoi1 thao, dao
tao vé BHDC

Thoi gian t6
chtrc

bia diém
t0 chutrc

S6 luong nguoi
tham gia du
kién
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