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QUYET PINH

Ban hanh quy ché chi tiéu ndi bd, quan Iy va sir dung tai san cong
cia UBND xa Quéang Giao niam 2024

UY BAN NHAN DAN XA QUANG GIAO

Can cir Ludt Té chire Chinh quyén dia phiong ngay 19 thang 6 ndm 2015

Can cir Ludt Ngdn sdach nha nwée sé6 83/2015/QH13 ngay 25/6/2015;

Can cir Ludt Ké toan ngay 20 thang 11 ndm 2015;

Can cur Nghi dinh 163/2016/ND-CP ngay 21 thang 12 nam 2016 cua CP quy
dinh chi tiét thi hanh mét sé diéu cia Ludt Ngdn sach Nha nuoc;

Can cir Théng tw s6 01/2010/TT-BTC ngay 6 thang 01 nam 2010 ciia Bé tdi
chinh quy dinh ché d¢ chi tiéu va tiép khdch trong nwdc;

Can cir Thong tw sé: 40/2017/TT-BTC ngay 28 thing 4 nam 2017 thay thé
Théng tw s6 97/2010/TT-BTC ngdy 6 thang 7 nam 2010 cia B¢ tdi chinh quy dinh
ché dé cong tac phi, ché dé t6 chirc cdc cude hoi nghi doi véi cdc co quan nha nuoc
va don vi sy nghiép cong lap.

Can cir Théng tw s6 139/2010/TT-BTC ngay 21 thang 9 nam 2010 ciia Bé tai
chinh quy dinh viéc ldp dw toan, quan ly va suw dung kinh phi tr ngan sach nha nuoc
danh cho céng téc dao tao, boi dwdng cdn bd, cong chirc;

Can cir Nghi dinh s6 34/2019/NP-CP ngay 24/4/2019 ciia Chinh phii vé viéc
sika doi, bé sung mot sé quy dinh vé can bg, cong chirc cdp xd va nguoi hoat dong
khéng chuyén trach & cap xd, thén, té dan pho,

Can cir Nghi quyét s6 232/2019/NO-HPND ngay 12 thing 12 nam 2019 cia
HPND tinh Thanh Héa vé chirc danh, s6 liwong ngueoi hoat déng khong chuyén trdach
o ccfp xd, ¢ tho, t6 déan phé; chire danh, s6 lwong, muc thu lao doi véi chii tich cdce hoi
ddc thii ¢ cdp xa, chire danh, sé hrong, mirc boi dudng doi véi ngueoi truc tiép tham
gia doi véi cong viéc ciia thén, t6 dan phd, mikc khodn kinh phi hodt dong cia cdc to
chuwre chinh tri - xa hoi o cd'p xd, & thén, & t6 dan phé trén dia ban tinh Thanh Hoa.

Xét dé nghi ciia Cong chire Tai chinh-Ké todn.



QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay 1a Quy ché chi tiéu ndi bo cua Uy
ban nhan dan x& Quang Giao.

Piéu 2. Giao Cong chirc Ké toan — tai chinh ¢ trach nhiém hudng dan thuc
hién Quyét dinh nay.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Cong chirc Van phong -Théng ké, Cong chire Tai chinh-Ké toan, cac nganh,
doan thé co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM
XA QUANG GIAO Déc 1ap - Tw do - Hanh phuc

QUY CHE
Chi tiéu ngi by, quan ly va sir dung tai san cong
cia co quan HPND - UBND xa Quang Giao
(Ban hanh theo OP s6:47 /OD-UBND Ngay04/ /2024 ciia UBND x& Qudng Giao)

I. PHAM VI, MUC PiCH, NGUYEN TAC, CAN CU XAY DUNG QUY CHE

1. Pham vi ap dung:

Quy ché nay duogc ap dung ddi véi cac td chirc chinh tri, cac ban nganh doan thé
va tit ca can bo, cong chirc, nhitng ngudi hoat dong ban chuyén trach & UBND x4
Quang Giao.

2. Muc dich xiy dung quy ché:

- Xay dung quy ché chi tiéu ndi b, quan 1y va str dung tai san cong nham:

+ Thuc hién tiét kiém, chéng lang phi trong chi tiéu; tang thu nhdp cho can bd
cong chuc trong co quan.

+ St dung tai san cong dung muc dich, ¢6 hiéu qua.

+ Tao quyén chu dong cho cac ban nganh, doan thé can bg, cong chuc trong co
quan hoan thanh t&t nhiém vu chuyén mén dugc giao.

3. Nguyén tic xay dung quy ché:

- Tong mirc chi ca ndm khong vuot qua du toan chi hang nam dugc duyét.

- Ché d9 chi tiéu ndi bo khong trai voi ché do chi hién hanh do co quan ¢ tham
quyén quy dinh.

- Ché d chi tiéu, quan 1y st dung tai san cong phu hop voi hoat dong dic thu
ctia UBND cép xA.

- Pam bao cho co quan, ban nganh, doan thé, can bo cong chirc hoan thanh
nhiém vu dugc giao.

- Dan chu, cong khai hoa trong can bd céng chirc va nguoi lao dong trong co
quan.

- Quy ché c6 su tham gia ¥ kién cta can bo, cong chirc, t chitc cong doan co quan.

- Moi hoat dong chi tiéu phai dam bao:

+ C6 du hoa don, chimg tir hop phap, hop 1é theo ché d6 quy dinh.

+ C6 chu truong, duoc phép chi ciia ngudi quan 1y va diéu hanh.

4. Cin cir dé xay dung quy ché

- Can ctr bién ché, dinh murc phan bd ngan sach va du toan chi ngan sach hang
nam dugc HDND xa phé duyét.



- Can ct ché d9, tiéu chuén, dinh mirc chi tiéu tai chinh, quan ly va str dung tai
san cong theo quy dinh hién hanh ciia cap c6 tham quyén.

- Can ctr tinh hinh chi ti€u, quan Iy, str dung tai san cia Co quan nhitng nam trudc.

- Can ctr $6 lugng can bo cong chirc va trang thiét bi, tai san trong co quan, cac
ban nganh, doan thé.

II. NOI DUNG QUY CHE CHI TIEU NOI BQ, QUAN LY VA SU DUNG
TAI SAN CONG

1. Quy ché chi tiéu ndi b:
1.1. Chi thanh toan ca nhan.

1.1.1. Tién luwong, tién cong; cac khoan phu cip luong.

a. Tién luong, tién cong va cac khoan phu cap cia can bd, cong chirc, ngudi lao
dong duogc thuc hién theo quy dinh hién hanh ctia Nha nudc (bang tién luong, tién
cong va cac khoan phu cip cia cong chirc, vién chirc, ngudi lao dong hang thang
duogc cong khai cho ngudi nhan;

- Phuong thtic chi trd: Chuyén khoan qua tai khoan cd nhan cua cén bd,cong chirc,
va tra tién mat do1 vaoi cac khoan phu cap can bo khong chuyén trach ¢ xa, t6 dan pho
va cac ché do khac.

b. Cac khoan trich ndp theo luong: Bao hiém x3a hoi, BHYT, BHTN, KPCD, ké
toan thuc hién trich ndp cho can by, cong chirc, nguoi lao dong theo quy dinh hién
hanh cua nha nudc;

1.1.2. Ché d6 dm dau, thai san: Khi can bd,cong chiic, nguoi lao dong nghi 6m
dau, thai san theo ché do; ké toan co6 trach nhiém lam thu tuc giri co quan c6 tham
quyén tham dinh cac ché do, khi co két qua thong bao ciia co quan ¢ tham quyén, ké
todn thuc hién thanh toan kip thoi cac ché do cho cong chure, vién chirc, nguoi lao
dong.

1.1.3. Chi hop dong lao dong:

Ngoai sb lugng can bd, cong chirc, can bd khong chuyén trach ¢ xi, thon va
can bo theo quyét dinh cia UBND Huyén Quang Xuong; UBND xa ky hop dong st
dung lao dong mot sb cong viée tai UBND xi nhu hop ddng bao vé co quan, hop
dong tap vu (lao cong), hop dong buu ta, hop dong khac ...

Hop dong lao dong theo cic cong viéc ciia UBND x4, dinh mirc chi tra cong
theo hop dong khéng duge vuot qua 3.000.000d/thang/nguoi, thoi gian ky hop dong
la 03 thang, loai hinh hop déng 1a hop dong theo vu viée. Ddi tuong tuyén dung l1a
nguoi lao dong phai du 18 tudi tré 1én va phai tu nguyén dong bao hiém xa hoi, bao
hiém y té, khong doi hoi cac quyén loi khac theo luat lao dong va ty chiu trach nhiém
vé an toan lao dong.



1.2. Kinh phi chi khen thuéng, hé trg:

* Khen thuéng:

Uy ban nhan x4 Quéang Giao chi kinh phi khen thuéng tir ngudn ngan sach xa
gdém nhimg ndi dung sau: Khen thuong tong két nam; Khen thuong tong két nhiém
ky cua cac doan thé; Khen thuong téng két chuyén dé theo su chi dao cua trén; Khen
thuong dot xuat do Uy ban nhan dan xa phat dong theo timg dot thi dua. Pinh muc
chi khen thuéng dung theo quy dinh tai Nghi dinh 42/2010/ND-CP quy dinh chi tiét
huéng dan thi hanh Luat thi dua khen thuong, tap thé bang 2 lan ca nhan (0,3 lan
mutc lwong tdi thiéu), c& nhan 1a 0,15 lan mac lwong tdi thiéu tai thoi diém khen
thuong; Poi véi khen thuong hang nam, hodc mang tinh dong vién phat dong phong
trao thi duoc chi trong kinh phi khoan cua nganh, doan thé hodc tir kinh phi su
nghiép. Tuy nhién, con tiy thudc vao tinh hinh thyc té vé cong tac thu ngan sach tai
dia phuong, dinh mirc khen thudng cé thé thay doi dé pht hop véi ndm ngan sach.

- Chting tir quyét toan kinh phi khen thuong gém c6: Quyét dinh khen thuong
ciia Chu tich iy ban nhan dan x&; Danh sach, sb tién khen thuong cua tap thé va ca
nhan c6 ky nhan; dé nghi quyét toan kinh phi.

* H6 trg: UBND x3 Quang Giao hd tro kinh phi hoat dong cong doan, cac co
s& thon va mot s nhiém vu chi khac cua cac ban, nganh tur nguén chi thuong xuyén
NSX. MTTQ va céc doan thé chinh tri xd hoi tu trich kinh phi chi hd tro chi hoi cap
dudi.

1.3. Quy dinh vé chi tién dién, tién nudrc, tién dién thoai, viin phong pham:

Viéc st dung dién, nudc, dién thoai va van phong phém phai trén tinh than tiét
kiém, khong vuot tiéu chuan, dinh mtc quy dinh. Khéng st sung ctia cong vao muc
dich cta ca nhan va khong gy thét thoat, 1ang phi.

a) Chi tién dién, nwéc may:

- Hién tai Van phong UBND x4 Quang Giao chi tra tién dién chung cho vin
phong Pang ty, HDND - UBND - MTTQ, Cong an, quan sy va van phong cac Poan
thé. Pé nghi cac don vi st dung dién dung muc dich, nhu cau va tiét kiém. Khi ra
khoi phong phai tat tt ca cac thiét bi dién.

- Chung tir thanh toan 13 hod don thu tién dién, tién nuéc may cia 2 don vi
cung cap (Can ctr theo héa don dé chuyén khoan).

b) Chi tién ché, nwéc sinh hoat:

- Chi tién ché cho cac phong Lanh dao theo hinh thirc giao khoan. Binh mirc
chi: 100.000d/thang 3 thang thanh toan 01 lan.

- BO phan mét ctra c6 nudce loc binh phuc vu tiép cong dan.

- UBND chi chi tién nudc udng cho cac hdi nghi can thiét. Co phé duyét cua
chu tai khoan.

- Vin phong dang iy, cac to chirc chinh tri xa hoi ty trich kinh phi trong hoat
dong dugc bo tri hang ndm dé chi tién cheé nudc cia to chirc minh.



- Chumng tir thanh toan 1a gidy dé nghi thanh toan, hoa don mua ché, mua nuéc.
¢) Chi tién dign thogi:

- Pién thoai dé ban cua co quan chi phuc vu vao muc dich cong vi¢c, khong
phuc vu cho muc dich cad nhan. Vi vay khong duoc str dung di¢n thoai phuc vu cong
viéc ca nhan ciia modi ngudi.

- Pinh muc chi kinh phi dién thoai nhu sau: Pbi véi Uy ban nhan dan ay x4,
dang Uy, ban cong an, x4 doi thi thanh toan tryc tiép bang hoa don cua TT vién thong
Quang Xuong.

d) Chi phi vin phong pham: La cic khoan chi mua gidy tap(gam), gidy viét, photo
tai liéu va vat tu van phong khac nham phuc vu cho hoi nghi, so téng két, tap hudn va
st dung cong viéc quan ly hanh chinh & don vi.

- Pdi véi khdi van phong thuoc UBND, giao bo phan van phong, ké toan chiu
trach nhiém mua sam van phong pham dam bao hoat dong cho bd phan chuyén mén.
Can bo, cong chirc, ngudi hoat dong khong chuyén trach... 6 nhu cau sir dung vin
phong pham phai dang ky véi bd phan vin phong, ké toan dé duoc cung cp;

- Pdi v6i khdi bang, Ho1 df‘mg nhan dan, cac doan thé, cong an, ban CHQS x&
phai ty chiu trach nhiém mua sam vin phong pham trong dy toan di giao, kinh phi s&
chi va hach toan vao cho cac ban nganh, doan thé theo gia tri tvong Gmg cua timg
phong lam viéc.

- Pbi v6i nhitng khoan mua vin phong pham dot Xuat, v6i sé lugng nhé hoic
nhitng truong hop L&nh dao chi dao truc tiép dé dung trong co quan thi c4 nhan di
mua sau d6 quyét toan véi Ban tai chinh.

- Béi voi nhitng khoan mua van phong pham véi s6 luong 16n dé tap huan, hoi
nghi... thi ¢ thé tam Ung tir ngan sach sau d6 quyét toan voi Ban tai chinh dé hoan
ung lai cho ngan sach.

- Néu van phong pham ma ca nhan mua thi thoi gian quyét toan trong thoi han
15 ngay ké tir ngdy mua. Qua thoi gian qui dinh néu trén thi Ban tai chinh s& khong
chap nhan thanh toan. Uy ban nhan dan x4 khong chdp nhan viéc mua van phong
pham véi hinh thie ky no, sau d6 méi tong hop quyét toan v6i Ban tai chinh.

1.4. Pinh mirc chi t6 chirc hop, hdi nghi, 1&, ky niém thanh lap nganh:
a) Dinh murc chi:

- Péi voi Hoi nghi ciia Pang ty, HDND chi theo quy dinh; Muc chi khong
vuot qua 70% dinh mirc chi theo huéng dan chung.

- Pdi véi Uy ban nhan dan x4, cac nganh, doan thé; hoi nghi té)ng két, té)ng két
chuyén dé, tp huin cong tac chuyén nganh néu t6 chirc 01 ngay thi dugc chi tién giai
khat gitra gid 40.000d/ngudi/ngdy va chi bu tién an dai biéu khong huong lwong tir
ngan sach nha nudc khong qua 100.000 d/nguoi/ngay;

- Ngoai cac khoan chi néu trén con duge chi tién trang tri, pho 6 tai liéu, tién
thué mudn cac phuong tién phuc vu cho viéc t6 chure hoi nghi.



- Dbi véi cac ngay 18 ky niém 16n: thuc hién theo nghi dinh sb 111/2018/ND-
CP ngay 31/8/2018.Chi dugc t6 chuc 18 ky niém vao nam tron (Nam co ) 0), mirc
chi tién an khong qua 100.000d/ ngudi va chi tién giai khat gitta gio
40.000d/nguo1/ngay.

- Pbi v6i dinh muc chi phuc vu ky hop HDND x4, chi tién tiép xuc cir tri
khéng qué 300.000d/thén/1an. Chi tham hoi dai biéu HDND dm nam vién khéng qua
500.000d/nguodi/lan va khong qua 02 lan/nim. Chi phung viéng dai biéu duong
nhiém tir tran khong qua 500.000d

- Pbi vé6i cac cudce hop giao ban; cac cudc hop trién khai ké hoach thuc hién
nhiém vu theo su chi dao cua cép trén chi duoc chi tién nuéc uéng la
30.000d/ngudi/ngay.

- Ngoai ra ddi véi cac budi tap huén, trién khai van ban quy pham phap luat,
cac chi truong, chinh sach ctiia Pang va Nha nude. Tuy theo tinh chét cong viée, thoi
gian ma co thé chi tién nudc, hd tro tién an cho dai biéu tham du.
b) Vé hinh thirc quyét todn:

- Chi tién an c6 02 hinh thirc quyét toan:
+ Thir nhat: 1ap danh sach, sd tién sau d6 cho timg dai biéu ky nhan
+ Thi hai: néu don vi tu to chtrc niu an thi l1ap danh sach c6 xac nhan cua thu truong
va kém theo ban ké mua thtc in, bién nhan nhén tién; néu hop déng nau an thi 1ap
ban hop dong va yéu cau ngudi duoc thué ndu in cung cap hoa don cta nganh thué
(don vi tu in theo ma da dang ky véi nganh thué). Trong truong hop to chirc an tap
trung ma muc khoan khéng da chi phi thi chu tich UBND xa quyét dinh chi hd tro
thém cho khach moi khdng hudng luong tir ngan sach nha nude nhung tbi da khong
qua 130% murc khoan, dong thoi thu tién in cia dai biéu huong lwong tir ngan sach
nha nudce va duge phép chi bu thém phan chénh Iéch (gitta muc chi thuc té do t chic
an tap trung véi muce da thu tién an cua dai biéu nay). D6i vai tién giai khét gitta gio
(tién nudc udng) co thé 1ap danh sach cho ky nhan hodc yéu cau co sé ban cung cap
héa don tién nudc udbng.

- Cac khoan thué, mudn (néu co) thi phai c6 hop dong va thanh 1y hop dong.
¢) Quy dinh vé héa don:

- PBdi véi s6 tién mua dudi 200.000d chi can hoa don thong thuong, khong can
hoa don cua nganh thué.

- Pbi véi dia diém mua hang hoa(dudi 200.000d) khong c6 hoa don chimg tir
chtrng minh thi c6 thé viét bién nhan.

- V& thu tuc thanh toan: Giao ty quyén cho cac don vi, ban nganh, doan thé
truc tiép chi cho cac cong viéc, nhiém vu dugc giao trong dy todn dugc duyét hoac
cac cong viéc phat sinh va phai chiu trach nhiém trudc phap luat vé ché do tai chinh
hién hanh; truéc khi trién khai cac ndi dung hoat dong phai bao cdo véi chu tai
khoan, déng thot 1ap du tru kinh phi gui vé Tai chinh - K& toan. Moi nghi¢p vu,
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chtng tir phat sinh xong, sau 03 ngdy, chim nhat 1a 05 ngay phai gui vé bd phan Ké
toan dé lam thu tuc thanh quyét toan, néu qua thoi gian quy dinh nay thi UBND x4
khong chiu trach nhiém.

1.5. Quy dinh ché @ tiép khach va cong tac phi:

a) Ché dé tiép khdch:

- Viéc sir dung kinh phi tir ngan sach nha nudc dé tiép khach phai dam bao trén
tinh than tiét kiém, chong lang phi. Khong sir dung ngan sach nha nudc dé mua qua
tang ddi voi cac doan khach dén 1am viéc. Moi khoan chi tiép khach phai duoc Chu
tai khoan dong y.

Mikc chi tiép khach:

- Chi tién nuéc ubng: Khach dén lam viéc tai co quan duogc chi tién nudce udng
khong qua 30.000d/nguoi.

- Chi moi com khach cap huyén khong qua 200.000d/nguoi.

- Chi mo1 com:

+ Poan can bo 130 thanh Cach mang; doan M¢ Viét Nam Anh Hung; doan lanh
dao Pang, Quéc hoi, Nha nude, Chinh phu, cac B9, co quan ngang B9, cac nganh,
doan thé Trung wong...khéch dén lam viéc tai co quan: méc chi khong qua
200.000d/nguoi/ngay.

+ Cac nha dau tu dén tham va lam viéc, cac to chire, ca nhan dén hd tro xay
dung nha tinh thuong, tinh nghia, ting qua hd nghéo, tai trg 1am cau, dudng: muc chi
khong qua 200.000d/nguoi/ngay.

b) Ché dp céng tac phi:

Ché do6 cong tac phi &p dung theo théng tu sé 40/2017/TT-BTC ngay
28/4/2017 cua Bo Tai chinh va Nghi quyét s6 64/NQ - HDND ngay 12/07/2017 cua
Chu tich HDND tinh Thanh Hoéa.

- Can ctr dé huodng ché do cong tac phi:

+ Hang thang cac phong, Ban phai xay dung ké hoach di co s& giri cho Vin
phong dé cap gidy di dudng. Can bo, céng chic phai xin gidy di dudong trude khi di
cong tac, Vin phong khong cip gidy di dudng sau khi di cong tac vé.

+ Can bo di cong tac phai co cong van tridu tip hodc gidy cir di cong tac do
Chu tich hodc pho Chu tich ky. Khi thanh toan, gidy di dudng phai c6 du chir ky, xac
nhan dén va di va du chimg tir hop 1é dé thanh toan.

- Thoi gian ndp thu tuc: Cham nhat 12 ngdy 25 hang thang cac phong phai nop
vé ké toan dé thanh toan.

- Dinh murc thanh toan:

+ Chi thyc hién khoan cong tac phi dbi voi mot sd chirc danh: Chu tich UBND
xa, ph6o Chu tich UBND, Bi thu Bang uy, Ph6 Bi thu Bang uy xa, Pho Chu tich



HDND, K& toan, can bd dia chinh, can bd vin hoéa - XH, vin phong, tu phép, xa ddi,
cong an (Néu cé nhung khéng dwoe vieot qud quy dinh hién hanh).

+ Theo dinh murc khoan cho cac chirc danh tir ddu nam. Giao ké todn ngan sach
xd quan 1y cong tac phi dam bao tiét kiém, khong duoc vuot mirc khoan da qui dinh.
Cudi ndm ké toan ngan sach can d6i muirc khoan cong tac phi cho cac chic danh trén
néu thip hon murc khoan di qui dinh thi phan du dugc dwa vao ngudn tiét kiém cua
co quan dé chi nang cao doi séng cho can bo, cong chirc; néu vuot qua thi khong
duoc thanh toan phﬁn chi vuot. Theo tinh hinh thyuc té cua don vi.

+ Trong trudng hop néu c¢é cong van tridu tap hop, tdp huan ... thi Chu tich
UBND x3 xem xét hd tro kinh phi di lai, 4n nghi... nhung phai c6 hoéa don,ching tir
thanh toan va muc chi khong vuot qua mtc quy dinh tai Nghi quyét s6 64/NQ -
HDND Tinh Thanh Hoéa ngay 12/07/2017.

1.6. Quy dinh chi cho cong tic dao tao, bdi dudng kién thirc chuyén nganh

- Chi cho bao céo vién, giang vién 200.000d/ngudi/ngay.

1.7. Quy dinh chi cho bdi duéng va cong tic xa hdi:

- Chi phing viéng cho me VNAH 1.000.000d/nguoi; gia dinh Liét sy
500.000d/ngudi, dbi twong chinh sach 300.000d/ngudi, chi cho cac doi tuong con lai
nam trong tiéu chuan phlng viéng thi muc chi theo hudng din), can bo, cong chic,
lao dong hop dong truc tiép lam viéc tai co quan; khi B6 Me d¢, B6 Me Vo,
Vo(Chong) qua doi duge phing viéng 300.000d/ngudi.

- Chi mua vong hoa (theo thyc té tai thoi diém mua);

- Chi tang ban giao nha tinh thuong cho hd ngheo, can nghéo vé1 muc chi
khong qua 100.000d; nha tinh nghia khong qua 200.000d.

- Chi cting 18 ky hang nam hodc t6 chire 18 cia cac t6 chuc ton gido, tin ngudng
1a 300.000d/1an/don vi. Riéng ddi véi cac budi 18 16n mang tinh chat long trong thi
chi mua lang hoa véi sb tién khong qua 300.000d.

- Chi qua dip tét Duong lich, Tét am lich (nguyén dan), ngay 30-4, 1-5, 10-
3(AL) cho can bo, cong chirc x4, can bd khong chuyén trach, lao dong hop dong mirc
chi c6 thé tir 100.000 dong dén 1.000.000d.

- Chi hd tro dot xuat cho can bd, cong chirc, nguodi hoat dong khong chuyén
trach gdp tai nan, thién tai, bénh nan y va c6 hoan canh khé khan vé kinh té thi duoc
hd tro; tly theo tung trudng hop cu thé, mac hd tro tir 500.000d/ngudi, mot nam
khong qua 02 lan.

- Chi tro cap va chi cho cong tac x& hoi khac theo quy dinh cua phap luat.

2. Quan ly va str dung tai san cong
2.1. Trang thiét bi tin hoc, dién tir (May vi tinh, mdy in, may pho to...)

- Cac phong, ban, ca nhan duoc giao sir dung phai thuc hién dung quy trinh k¥

thuat st dung may, tit ngudn dién vao may khi khong sir dung (ké ca trong gid 1am
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viéc va khi hét gio lam viéc). Han ché dén murc tdi thiéu viéc st dung may in dé in
sa0, pho 6 tai liéu (d6i voi may in co chirc nang pho to) chi sir dung may moc thiét bi
phuc vu cho cong viéc chuyén mén, tuyét d6i khong duge sir dung mdy vi tinh dé
choi trd choi, nghe ca nhac, xem phim, chi sir dung dé xem Internet nhitng théng tin
quan trong, can thiét hodc tra ctru vin ban phuc vu cong tac chuyén mon.

- Hang nam UBND chu dong ky hop ddng bao tri bao dudng cho may moc thiét
bi cua tit ca co quan dé dam bao str dung 1au bén; c6 quy ché quan 1y, sir dung may
moc thiét bi va quy ché quan 1y, stir dung Internet.

- Khi ¢6 su ¢b vé may moc thiét bi, cac phong, ban bao céo véi chu tich UBND
hozc phé chi tich ty ban kiém tra, xu 1y.

- Mat mat, hu hong tai san do nguyén nhan chi quan c4 nhan gay ra thi ca nhan
phai chiu trach nhiém stra chira, boi hoan.

Thanh toan tién chi phi stra chira cac thiét bj tin hoc phai c6 xac nhan ctua chu
tich UBND hodc pho chu tich UBND xa, hoa don theo ma da dang ky vdi nganh thué
(Hoéa don VAT).

2.2. May phat dién va cac tai san khac:

- Tai san, cong cu, dung cu van phong tai cAc phong, giao cho cac ban nganh,
doan thé quan 1y va st dung, can bd cong chiic ciia ban nganh, doan thé su dung caa
phong nao thi phai chiu trach nhiém quan 1y ctia Phong do;

- Céc tai san tai hoi truong, phong hop, tai san chung giao cho van phong quan
1y va thyc hi¢n bao dudng va chi theo thuc té.

- Trong qué trinh quéan 1y va str dung phai thuc hién bao dudng tai san dé su
dung bén va lau dai. Hang nam phai thuc hién kiém ké theo quy dinh.

3. Quy dinh viéc xir Iy vi pham va gidi quyét cac trwong hop dic biét khi sir
dung vugt murc khoan.

Céc trudng hop vuot khoan, vi pham quy ché chi tiéu ndi bo duoc xtr Iy nhu sau:

- Néu vi pham quy ché chi tiéu ndi bd, quy ché quan 1y tai san cong cé lién
quan dén cac linh vuc di c6 quy dinh ctia Nha nude thi phai xt Iy theo quy dinh hién
hanh ctia Nha nudc.

- Néu vi pham quy ché chi tiéu ndi bd, quy ché quan 1y xir Iy tai san cong cta
co quan (ngoai vi pham néu trén) thi tuy theo tinh chat, mic do dé xir 1y.

- C4c khoan chi thuc hién nhiém vu d6t xuat UBND huyén giao phai dé nghi
UBND huyén b6 sung kinh phi, khéng dung kinh phi khoan dé chi nhiém vy dot xuat
cua Huyén giao.

I1I1. TO CHUC THU'C HIEN
1. Khen thwéng, ky luat

Can ct vao quy ché chi tiéu ndi bo, quan 1y va sir dung tai san cong, cac ban
nganh, doan thé thudc co quan HDND-UBND x4 thuc hién t6t quy ché nay thi dugc
khen thudng, vi pham thi bi xtr 1y ky luét theo quy dinh ctia Phép luat hién hanh.
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2. T6 chitc thye hién

- Cac ban nganh, doan thé cin ct vao quy ché nay, xdy dung quy dinh cu thé
vé chi tiéu, quan 1y tai san thudc pham vi caa ban nganh, doan thé minh dé trién khai
thuc hién c6 hi¢u qua quy ché da ban hanh; nham thyc hién tiét kiém, chéng lang phi.

- Nhitng ndi dung chi tiéu phat sinh trude thoi diém quy ché nay c6 hiéu luc thi
duoc thyc hién theo cac quy ché trudc day.

- C4c noi dung chi khdng nam trong quy ché nay thi chi theo cac vian ban quy
dinh caa cap c6 tham quyén.

- Giao cho Cong chirc Vin phong - Théng ké phdi hop vdi cac ban nganh,
doan thé, Truong ban Thanh tra nhan dan theo doi, don ddc, kiém tra thyc hién quy
ché nay.

- Khi céc van ban quy dinh vé ché d6, dinh mac chi cua nha nude thay d6i thi
ap dung dan chiéu dé sira doi, bo sung hoic thay thé bang quy ché mai.

- Trong quaé trinh thyuc hién néu c6 vuéng méc, dé nghi phan anh kip thoi voi
chu tai khoan dé nghién ctru va giai quyét./.

11



		binhpv.quanghai@thanhhoa.gov.vn
	2024-05-04T13:55:07+0700


		2024-05-04T14:26:58+0700


		2024-05-04T14:30:36+0700


		quanggiao.quangxuong@thanhhoa.gov.vn
	2024-05-04T14:31:19+0700


		2024-05-04T15:52:31+0700


		2024-05-04T15:52:53+0700




