UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
PHUONG TRUC LAM Poc 1ap - Tw do - Hanh phuc

Sb: 1196 /UBND-VP Truc Lam, ngay 13 thang 5 nam 2026

V& viéc chan chinh, ting
cuong ky luat, ky cuong
hanh chinh, thuc hién
nghiém Quy ché 1am viéc

Kinh giri:  Cac phong, ban, trung tdm thuoc UBND phuong Triic Lam.

Trong thoi gian qua mo hinh chinh quyén dja phuong 2 cap di vao hoat dong
6n dinh, cac cap uy, chinh quyén, MTTQ va cac té chirc chinh trj - xa hoi, co quan,
don vi, lyc lugng vu trang trong phuong dé quan tam lanh dao, chi dao thyc hién
ky luat, ky cuong hanh chinh, tic phong, 1& 16i lam viéc, dao duc cong vu, xay
dung van hoa cong sd,... trong doi ngli can bg, cong chirc, vién chirc, nguoi lao
dong, qua d6 gop phan budc dau nang cao hiéu luc, hidu qua hoat dong cua bo may
trong cac phong, ban, trung tdm, don vi trén dia ban phuong.

Tuy nhién, van con ton tai, han ché trong t6 chirc thuc hién nhu: Mot bod
phan can bg, cong churc, vién chure, chua thuc su néu cao tinh than trach nhiém, con
biéu hién né tranh trach nhiém, 1am viéc cam chimg, thiéu chu dong, sang tao. Mot
s6 nguoi dung dau cac phong, ban, don vi, trung tdm chua thé hién rd nét vai trd
quyét doan, quyét tim, quyét liét trong lanh dao, chi dao trién khai nhiém vy; giam
sat ky luat, ky cuong chua duoc chi trong diing mirc. Tac phong, 1& 161 1am viéc va
viée chép hanh ky luat, ky cwong hanh chinh, dao drc cong vy, van hoa cong s va
chap hanh thoi gian 1am viée & mot sd phong, ban, trung tim chua nghiém tuc...

Cung voi d6, qué trinh van hanh mé hinh chinh quyén dia phuong hai cap, hé
théng cac quy dinh, hudng dan lién dén chuc nang, nhiém vy, quyén han, trach
nhiém cua ting cap, ting vi tri cong tac c6 nhiéu diém méi, dan dén tam 1y e ngai,
né trdnh, s¢ sai, s¢ trach nhi€ém,... & mot bo phan can bg, nhat 13 trong xu ly cac
cong viéc mai, phuc tap, lién quan dén nhiéu nhiéu nganh, co quan, don vi.

Pé khac phuc tinh trang trén, ting cuong ky luat, ky cwong hanh chinh, chan
chinh tac phong, 1& 16i 1am viéc, nang cao trach nhiém trong cong tac chi dao, diéu
hanh, thyc hién nhiém vu ctia cac phong, ban, trung tdm bdo dam hi€u nang, hi¢u
luc, hi¢u qua, dap tng yéu cau nhiém vu chinh tri cta phuong trong tinh hinh mai.
Chu tich UBND phudng yéu cau cac phong, ban, trung tdm ting cuong lanh dao,
chi dao, quan triét va thuc hi¢én nghiém cac quy dinh cta Pang, phap luat cua Nha
nudc; phat huy vai tro néu guong ctia can bo, cong chirc, vién chirc, nhat 1a nguoi
dung dau.



1. Vé thoi gian 1am viéc:

Can b, cong chirc, vién chuc va nguoi lao dong cac phong, ban, trung tam
thuéc UBND phuong phai chap hanh nghiém tic quy dinh vé thot gian lam viée
theo ctia Luat lao dong sd 45/2019/QH 14 dugc Qudc hoi théong qua ngay
20/11/2019; Théng béo sé 307/TB-UBND ngiy 14/4/2026 cia UBND phuong
Trac Lam.

Yéu cau Truong cac don vi, phong, trung tAm chiu trach nhiém quén 1y gior gidc
lam viéc ctia can bg, nhan vién thudc phong, ban, trung tam minh quan ly; kip thoi
chan chinh, truong hop vi pham tir 02 1an tré 1én bao cao Chu tich UBND phudng két
qué xtr Iy va dé xuat kiém diém trach nhiém theo quy dinh ctia phép luat.

2. Vé cung cap so liéu bo cao, chuong trinh, lich hdi nghi tuin, thang, nim.

Cac phong, ban, trung tam phai thyc hién nghiém tac viéc bao cao dinh ky va
dot xudt theo yéu cau cua UBND phuong, dam bao ding thoi gian, dung biéu mau
va d6 chinh x4c cua sb liéu. Néu cong viéc c6 thoi han chua thé thuc hién dugc vi
cac ly do khach quan chu quan phai tham muu van ban xin gia han truéc thoi han
t6i thiéu 02 ngay. Truong hop cham tré hodc bao cdo khong day du, ngudi dimg
dau don vi chiu trach nhiém truéc Chu tich UBND phuong.

3. Cong tac phdi hop giira cac Phong, Ban, Trung tim

Thuc hién tot cong tac phdi hop giai quyét cong viéc, nhat 1a cac ho so lién
thdng gitra cac phong, ban va cac Trung tam truc thugc UBND phuong nham bao
dam trién khai hiéu qua céc nhiém vu, thuc hién ding churc trach duoc giao; cha
dong phdi hop xur 1y cdng viéc; khong dun day nhiém vy, trach nhiém, khong dé
tén dong, cham tré, hd so quéa han giai quyét theo quy dinh, nang cao chat luong
phuc vu Nhan dan.

Chu tich UBND phuong Trac Lam yéu cau Van phong HDND&UBND cac
phong, ban, trung tdm, don vi nghiém tuc trién khai thuc hién./.

Noi nhgn: CHU TICH
- Nhu trén;
- Luu: VT.

Mai Cao Cuwong
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