UBND TINH THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM

BAN DAN TQC Poc lap - Tw do - Hanh phic
$é: 80 /QP-BDT Théi Nguyén, ngay 22 thang 01 ndm 2024
QUYET PINH

Vé viéc ban hanh Quy ché chi tiéu ndi bd, quan Iy va sir dung tai san cong
cia Ban Dan toc tinh Thai Nguyén

TRUONG BAN DAN TQC TINH THAI NGUYEN

Can cw Ludt ngan sach nha nucc; Ludt quan ly va sw dung tai san cong, Lugt
thuc hanh tiét kiém chong lang phi;

Cdn cir Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005 ciia Chinh phii Quy
dinh ché d tw chii tw chiu trdch nhiém vé sir dung bién ché va kinh phi qudn 1y
hanh chinh doi véi cdc co quan nha nwée; Nghi dinh sé 117/2013/ND-CP ngay
07/10/2013 vé viéc sira doi, bé sung mot sé diéu cua Nghi dinh sé 130/2005/NP-
CP ngay 17/10/2005 cua Chinh phu Quy dinh ché dé tw chii, tu chiu trdach nhiém
vé sir dung bién ché va kinh phi quan 1y hanh chinh doéi véi cdc co quan Nha
nwoe; Thong tw lién tich s6 71/2014/TTLT-BTC-BNV ngay 30/05/2014 cia B Tai
chinh - Bo Noi vu quy dinh ché do tw chu, tw chiu trach nhiém Vvé sir dung kinh phi
quan Iy hanh chinh déi véi cde co quan Nha nwée;

Can cit Nghi dinh sé 151/2017/ND-CP ngay 26/12/2017/NP-CP ngay
26/12/2017 ciia Chinh phii quy dinh chi tiét mét sé diéu cia ludt quan Iy, sir dung
tai san cong; Thong tw 144/2017/TT-BTC ngay 29/12/2017 cua B¢ Tai chinh
hwong dan quy dinh chi tiét thi hanh Ludt Quan Iy, sir dung tai san cong;

Cdn cir Nghi dinh sé 72/2023/ND-CP ngay 26/9/2023 quy dinh tiéu chudn,
dinh murc su dung xe 6 t6,

Cén cir Théng tw s6 40/2017/TT-BTC ngay 28/4/2017 cua Bé Tai chinh quy
dinh ché do cong tdac phi, ché do chi hoi nghi;

Can cir Quyét dinh s6 452/0P-UBND ngay 26/02/2021 ctia UBND tinh Thdi
Nguyén veé viéc Quy dinh chitc ning, nhiém vu quyén han va co cau té chike ciia
Ban Dan téc tinh Thai Nguyén; Quyet dinh s6 959/0b-UBND ngay 29/04/2022
cua UBND tinh Thdi Nguyén vé viéc sia doi Diéu 2, Quyét dinh sé 452/0P-
UBND ngay 26/02/2021 cia Uy ban nhdn ddn tinh Thdi Nguyén quy dinh chitc
nang, nhiém vu, quyén han va co cdu té chire cua Ban Dan téc tinh Thai Nguyén

Can cie Quyét dinh s 34/2017/QP-UBND ngay 05/11/2017 cia UBND tinh
Thai Nguyén vé viéc quy dinh thuc hién ché do chi cong tac phi, ché do chi hoi
nghi doi voi cdc co quan, té chirc, don vi thudc tinh Thdai Nguyén;
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Cdn cir Quyé’t dinh s6 3150/0P-UBND ngay 12/12/2023 ciia UBND tinh
Thai Nguyén vé viéc giao du toan ngan sach tinh Thai Nguyén nam 2024,
Can cuwr Bién ban Hoi nghi can bo cong chirc co quan ngay 19/01/2024.
Xét dé nghi ciia Chdnh Vin phong Ban Dén téc,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché chi tiéu ndi bg, quan ly
va stir dung tai san cdng cua Ban Dan tdc tinh Thai Nguyén”.

~ Diéu 2. Quyét dinh nay c6 hi¢u luc ké tir 01/02/2024 va thay thé Quyét dinh
s6 896/QD-BDT ngay 01/8/2023 vé viéc ban hanh Quy ché chi tiéu ndi bo, quan
ly va sur dung tai san cong cua Ban Dan tgc tinh Thai Nguyén.

Piéu 3. Chanh Vin phong, Chanh Thanh tra, Trudng céc phong cong chuec,
nguc}i lao dong thudéc Ban Dén toc tinh Thai Nguyén chiu trach nhiém thi hanh
quyét dinh nay./.

Noi nhin: 2
- Nhu didu 3 (Thyc hién); TRUONG BAN
- Chi uy (B/c);

- Cac d/c Lanh dao Ban;

- BCH cong doan (Phdi hop);

- Luu: VT,VP./ﬂ,,f
/

Phan Dirc Cuong




Doc lap - Tg’do Hanh phuc

QUY CHE

CHI TIEU NOI BQ, QUAN LY VA SU DUNG TAI SAN CONG
CUA BAN DAN TQC TINH THAI NGUYEN

(Ban hanh theo kem Quyét dinh sé: 80 /OP- BDT ngay 22/01/2024
cua Ban Dan téc tinh Thai Nguyén) /ﬁ'/f

PHAN I: QUY PINH CHUNG

Piéu 1. Muc dich xay dung quy ché
- Tao quyén chu dong trong quan ly va chi ti€u tai chinh trong co quan.

- Tao quyén chu dong cho can bd, cong chic trong co quan hoan thanh tbt
nhiém vu dugc giao.

- Str dung tai san cong ding muc dich c6 hiéu qua.
- Thyc hanh tiét kiém chéng lang phi trong chi tiéu.
Piéu 2. Nguyén tic

- Thyc hién nghiém chinh Luat Thuc hanh tiét kiém, chdng lang phi; Luat
phong chéng tham nhiing va céc van ban hudéng dan cua Bo, Nganh trung uong, clia
Tinh uy, UBND tinh vé tiét kiém chi tiéu ngan sach, quy cong.

- Pam bao str dung kinh phi, quan 1y khai thac cac tai san co quan dung muc
dich, tiét kiém, c6 hiéu qua, phuc vu tt nhiém vu chuyén mén, cai cach tha tuc
hanh chinh nhdm hoan thanh t6t nhiém vu chinh tri duoc giao.

- Str dung kinh phi chi hanh chinh phai ¢am bao cac nguyén téc sau:

+ Dbi v6i cac khoan chi ¢6 dinh mirc ctia Nha nudc, cua tinh phai thuc hién
chi theo tiéu chuan, dinh mirc d ban hanh.

+ Dbi v6i nhitng khoan chi chua cé dinh murc phai hét stc tiét kiém va thuc
hién theo quy dinh cu thé cua Quy ché nay.

- Viée chi tra tién luong va phan phdi thu nhap ting thém do tiét kiém chi thuc
hién theo céc quy dinh hién hanh ctia Nha nude va thanh tich cong téc cia timg cén
bo cong chire va can ctr vao sb tiét kiém duoc trong nam.

Diéu 3. Ngudn kinh phi
1. Ngudn tai chinh cia don vi

a. Ngan sach nha nude cap kinh phi thuc hién cac nhiém vu thuong Xuyén va
khong thuong xuyén cua don vi.

b. Ngudn khéc theo quy dinh cua phép luét (néu co).
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2. Swr dung ngudn tai chinh cia don vi
2.1. Nguon kinh phi giao quyén tw chii

Kinh phi quan ly hanh chinh giao thuc hién ché d6 tu chu duge xac dinh va
giao hang nam trén co s bién ché duoc cap c6 tham quyén giao va dinh mirc phan
bd ngan sach nha nude tinh trén bién ché, cac khoan chi hoat dong nghiép vu dic
thu theo ché d6 quy dinh.

2.2. Nguén kinh phi khéong giao quyén tw chii
- Kinh phi khong tu chu dugc giao thuc hién cong tac chuyén mon va cac
cong tac khac.
- Kinh phi thuc hién chuong trinh muc tiéu qudc gia phat trién KTXH ving
dong bao DTTS.
- Kinh phi thyc hién céc nhiém vu khong thuong xuyén khac.

Viéc phan bd, quan 1y, sir dung kinh phi quy dinh tai Diéu nay thuc hién theo
cac quy dinh hién hanh.

PHAN II: QUY PINH CU THE VE CHI TIEU NOQI BQ

Piéu 4. Chi tién cong tac phi
Quy dinh vé chi tién c6ng tac phi theo cac ndi dung sau:
4.1 Cong tac phi khodn

a. Miirc thanh toan: Mtrc khoén t6i da 1a 400.000d/ngudi/thang ap dung dbi véi
can by phu trach Quan tri hanh chinh, K& toan, Véan thu va cac vi tri cong tac phai di
chuyén thuong xuyén trong ngay dé thuc hién nhiém vu cia co quan.

b. Piéu kién thanh toan: Can bd, cong chirc c6 thoi gian lam viéc trén 10
ngay/thang thuong xuyén di cong tac luu dong dén cac co quan, don vj trén dia ban
Thanh phd Thai Nguyén. Hang thang cac phong lap danh sach can bo cong chuc du
diéu kién thanh toan, dé xuat murc khoan, c6 xac nhan cua lanh dao don vi phu
trach, giri qua Van phong Ban dé tong hop 1am co sé thanh toén.

Khoéng thanh toan cong tac phi khoan d6i voi cac truong hop can bd cong chire
nghi viéc, nghi phép, nghi 6m trén 10 ngay tr¢ lén, hoc tap trung trén 10 ngay trd 1én.

4.2. Thanh todan cong tac phi theo cong lénh

a. Can bd cong chuc, lao dong hop dong di cong tac theo gidy cong lénh duoc
thanh toan cong tac phi va cac khoan phu cap theo thuc té di cong tac dugc phan
céng. Muc thanh toan cong tac phi va cac khoan phu cap thuc hién theo quy dinh
cua quy ché nay.

b. Piéu kién thanh toan: Céan b di cong tac theo K¢é hoach, ndi dung céng tac
duoc duyét; co giay cong lénh dugc dong dau theo quy dinh; c¢6 bao cao két qua



cong tac kém theo dé nghi thanh toan dugc lanh dao phong noi cong tac ky, lanh
dao ban phu trach xac nhan gtri Vin phong tong hop dé thanh toén.

4.3. Phu cip lwu tri

a. Bdi tuong ap dung

- Can bo cong chirc co quan (di cdng tac trong va ngoai tinh)

- Lao dong Hop ddng (di cOng tac trong va ngoai tinh)

b. Mtrc thanh toan

- Muc: 200.000 d/ngay/nguoi (Pi cong tac ngoai tinh ngli qua dém)
- Mtic 150.000 d/ngay/ngudi, ap dung ddi véi cac hinh thic sau:

+ Bi cng tac ngoai tinh vé ngay trong ngay.

+ Di cdng tac ndi tinh (cu ly tir co quan dén noi cong tac tir 15 km tr¢ [én hodc
cu ly 10 km tré 1én dbi v6i cac xa thude dia ban kinh té xa hoi kho khan, dac biét
khé khin theo cac Quyét dinh cua Thu tudng Chinh phu).

c. Piéu kién thanh toan phu cap luu tri; thanh toan tién thué phong ngu ngoai
tinh gdm ddy du cac loai sau:

- Cong van triéu tap, gidy moi hodc quyét dinh cir di cong tac.

- Giay di dudng c6 ky duyét déng dau ctia Thu trudng co quan hodc Chéanh
Van phong, xac nhéan cua Trudng hodc pho phong quan ly truc t1ep cu can bo di
cong tac; xac nhan, dong déu ngay dén, ngay di cua co quan noi dén cong tac.

- Hoa don thué phong nghi (néu khong thanh toan theo hinh thic khoan)

Nhimg truong hop dugc cir di du hoi nghi, hi thao, tap hudn cua Trung uvong
va cac nganh khac t6 chuc da dugc dai tho tién an, tién ngu thi co quan khong thanh
toan tién phu cip luu trd, tién thué phong ngti trong thoi gian t6 chire hoi nghi.

Thu tuc, chung tir thanh todn cong chic, nguoi lao dong chuyén cho ké toan
vao 05 ngay cudi cua thang. (Riéng truong hop cac doan thanh tra, thanh toan khi
két thuc doan), khong thanh toén cong tac phi déi v6i cac trudong hop thanh toan
khong dung thoi gian quy dinh (Céc truong hop dic biét phai cé giai trinh bang van
ban dugc thu trudng co quan phé duyét).

4.3. Thanh todn tién thué phong nghi tai noi dén cong tic

a. P4i tuong ap dung

- Céan bd cong chirc co quan

- Lai xe

b. Hinh thure thanh toan

* Thanh toan theo hinh thirc khoén:

Déi véi can bd, cong chuc, nguoi lao dong:

- Di cong tic & quan, thanh phd thudc thanh phd truc thudc trung wong va
thanh phd 1a d6 thi loai I thudc tinh, mirc khoan: 450.000 dong/ngay/ngudi.



- Di cong tac tai huyén, thi xa thudc thanh phd truc thude trung uong, tai thi
x4, thanh phd con lai thudc tinh, mac khoan: 350.000 ddng/ngay/nguoi.

- Di cong tac tai cac vung con lai, mirc khoan: 300.000 ddng/ngay/nguoi.
* Thanh toén theo hoa don thyc té:

Trong trudong hop nguoi di cong tac khong nhan thanh toan theo hinh thirc
khoén tai khoan 2 Piéu nay thi dugc thanh toan theo gia thué phong thyc té (c6 hoa
don, chimg tir hgp phap theo quy dinh cua phap luét) do thi trudéng co quan, don vi
duyét theo tiéu chuan thué phong nhu sau:

- Di cong tac tai cac quan, thanh phd thudc thanh ph truc thudc trung uong va
thanh phd 1a d6 thi loai I thudc tinh duge thanh toan muc gia thué phong ngu la
1.000.000 d6ng/ngay/phong theo tiéu chuén 2 nguoi/phong.

- bi cong tac tai cac vung con lai duge thanh toan muc gia thué phong ngu la
700.000 dong/ngay/phong theo tiéu chuan 2 nguoi/phong.

* Truong hop nguoi di cong tac thudc déi tuong thué phong nghi theo tiéu
chuén 2 ngudi/phong di cong tac mdt minh hodc doan cong tac co 1é ngudi hogc 1¢
nguoi khac gidi, thi duge thué phong riéng theo muc gia thué phong thuc té nhung
t6i da khéng dugc vugt mirc tién thué phong ctia nhimg ngudi di cung doan (theo
tiéu chuén 2 nguoi/phong);

- Truong hop nguoi di cong tac thudc d6i twong thué phong nghi theo tiéu
chuén 2 nguoi/phong di cong tac cing doan véi cac chie danh lanh dao cé tiéu
chuén thué phong khéch san 1 nguoi/phong, thi nguoi di cong tac duoc thanh todn
theo murc gia thué phong thuc té ctia loai phong tiéu chuén (phong Standard) tai
khach san noi cac chte danh 1anh dao nghi va theo tiéu chuan 2 ngudi/phong;

. * Céacmuc chi thanh toan tién thué phong nghi tai khoan nay 1a muc chi di bao
gom cac khoan thue, phi (néu c6) theo quy dinh cua phap luat.

* Trudng hop nguoi di cong tac do phai hoan thanh cong viéc dén cudi ngay,
hodc do chi déng ky dugc phuong tién di lai (vé may bay, tau hoa, 6 t6) tir 18h dén
24h cung ngay, thi dugc thanh toén tién nghi cla nira ngay nghi thém (bao gdm ca
hinh thirc thanh toan khoén va thanh toan theo hoa don thuc té) t6i da bang 50%
murc thanh toan khoan tién thué phong nghi tuong tmg cua timg déi tuong; khong
thanh toan khoan tién khoéan thué phong nghi trong thoi gian di qua dém trén tau
hoa, thuyén, tau thily, may bay, 6 t6 va cac phuong tién di lai khac.

4.4. Thanh todn kinh phi tw tic phwong tién di cong tdic

Thuc hién theo Quyét dinh so 34/2017/QD-UBND ngay 05/11/2017 cta
UBND tinh Théi Nguyén vé viéc quy dinh thyc hién ché d6 chi cong tac phi, ché do
chi hoi nghi ddi véi cac co quan, to chire, don vi thudc tinh Thai Nguyén.

Péi tuong: Nguoi di cong tac dugc thanh toan tién chi phi di lai bao gdm:

- Tién vé xe, vé tau va cac phuong tién van tai cong cong cho ca chiéu di va vé
tir co quan dén noi cong tac theo tiéu chuén, dinh muc va phan cap quan 1y can bg.



- Can ctr tinh chét cong viéc, thu trudng co quan xem xét duyét phuong tién di
cong tac ngoai tinh (mdy bay, tau hod, xe 6 t6 hodc phuong tién cong cong hoac cdc
phuong tién khdc) cho can bg, cong chirc, nguoi lao dong dam bao nguyén tic tiét
kiém, hiéu qua va theo ding quy dinh hién hanh.

- V6i phuong tién 6 t6: Van phong c6 trach nhiém bd tri xe phuc vu cong téc
cua Lanh dao Ban (Truong ban, cdc Pho Truong ban) theo tiéu chuan, dinh muc st
dung xe cong va Quy dinh vé quan ly, st dung tai san cong ban hanh kém theo quy
dinh nay.

- Can bd, cong chirc, khong c6 tiéu chuan dugc sir dung xe 6 td clia co quan
khi di cong tac néu khong thanh toan tién vé phuong tién van tai cong cong thi dugc
thanh toan tién khoan tu tic phuong tién bang 3.000 dong/km, khoang cach duoc
tinh tir co quan dén noi dén cong tac.

Piéu 5. Chi lam thém gio

5.1. Nguyén tic

Tién lam thém gid chi dwoc thanh toan khi lanh dao Ban hodc lanh dao phong
giao nhiém vu va cong viéc ¢ tinh cap bach khan truong. Muc chi thanh toan theo
quy dinh hién hanh, khong vugt qua s6 gio quy dinh ctia Nha nudc.

5.2. Thu tuc thanh todn

- Gidy bao lam thém gi dugc Trudng phong xac nhan, Lanh dao Ban duyét.

- Bang cham cong lam thém gio.

- Bang thanh toén tién lam thém gio.

(Méu biéu theo TT 107/2017/TT-BTC ngay 10/10/2017 ciia Bé Tai chinh)

- Béo céo két qua thuc hién khéi luong cong viée lam thém gid duge Trudng
phong ky va Lanh dao Ban phu trach xac nhan.

Picu 6. Chi cho cong tic cii cach hanh chinh nha nuéc

- Cong tac xay dung van ban quy pham phap luét cua Hoi ddng nhéan dan va
Uy ban nhén dan cac cap trén dia ban tinh Thai Nguyén, ap dung muc chi quy
dinh tai Nghi quyét s 34/2022/NQ- HDND ngay 08/12/2022 ctia HDND tinh
Thai Nguyén.

- Piéu kién thanh toan: Céc ching tir cia cong tac xay dung van ban quy pham
phép luat.

Piéu 7. Chi dao tao boi dudng can bd cong chirc

- Thuc hién theo théng tu s6 06/2023/TT-BTC ngay 31 thang 01 ndm 2023 sira
d6i, bd sung mot s6 diéu cua thong tu sé 36/2018/TT-BTC ngay 30/3/2018 hudng
dan viéc lap du toan, quan ly, st dung va quyét toan kinh phi danh cho cong tac dao
tao, boi dudng can by, cong chirc, vién chuec.




- Thuc hién theo Nghi quyét so 13/2021/NQ- HDND ngay 12/8/2021 cua Hoéi
dong nhan dan tinh Théai Nguyén vé quy dinh mot sé murc chi cho cong tac dao tao,
bdi dudng can bd, coéng chuc, v1en chuc tinh Thai Nguyén. Nghl quyét 6
07/2023/NQ-HDPND ngay 20/7/2023 vé V1ec stra d6i, bo sung mot sé diéu cta Quy
dinh ban hanh kém theo Nghi quyét so 13/2021/NQ- HDND ngay 12/8/2021 cua
Hoi dong nhan dan tinh Théai Nguyén vé quy dinh mot sé muc chi cho cong tac dao
tao, bdi dudng can bd, cong chirc, vién chire tinh Thai Nguyén. Cu thé:

- Céan b cong chuc dugce co quan cur di dao tao, boi dudng (Ly luan chinh tri;
kién thtrc quéc phong, an ninh; kién thic, k§ ning quan ly nha nudc; kién thirc quan
ly chuyén nganh, chuyén mon, nghiép vu; dao dirc cong vu, dao duc nghé nghiép;
kién thirc hoi nhép qudc té; tiéng dan toc), trong thoi gian hoc tap trung tai co so
dao tao dugc thanh toan cac ndi dung sau:

+ Tai liéu, gido trinh phuc vu hoc tap bit budc (theo Héa don hodc Phiéu thu).

+ Tién thué phong nghi trong nhiing ngay di tap trung hoc tai co s& dao tao
theo ché d6 cong tac phi duoc quy dinh tai Piéu 4, muc 4.3 cua quy ché nay (trong
trudng hop don vi to chirc dio tao x4c nhan khong b tri duge chd nghi)

+ DPugc thanh toan chi phi di lai tir co quan dén noi hoc tap mot luot di va ve;
ngay nghi I&, tét nguyén dan (theo cudc phi vén tai hanh khach thong thuong).

+ Puoc hd trg mot phén theo murc thu cua co s& dao tao (Chu tai khoan quyét
dinh murc ho trg theo timg khoa hoc va thuc té kinh phi ctia co quan).

Piéu 8. Chi vé nwéc udng, tién che, vin phong pham
* Chi tién ché, nwéc, binh keo tiép khdch

- Che, nudc, banh keo tiép khéch cua lanh dao Ban va cta co quan do Vian
phong mua va quyét toan.

* Mua sam van phong pham

- Khoan tién van phong phdm (But bi, gidy viét) muc 50. 000d/nguoi/quy (lai
xe cip bang 1).

Céc muc trén thuc hién cip bang chuyén khoan. C4 nhan phai tu mua sim
vin phong pham trén dam bao du diéu kién lam viéc va cong tac.

- C4c dung cu van phong pham khac: Cac phong lap du tri tir dau thang (tir
ngay 01 den 05 hang thang) gri Vian phong tong hop, dé nghi Chanh Van phong
xem xét, cap duyét.

- Gidy in va muc in cac phong tu quan ly trén co s& str dung tiét kiém, khi linh
muc in nhan hép méi phai tra lai hop cli cho Van phong quén ly, thuc hién bom
muc may in, khi con tan dung dugc thi khong mua méi.

- Viéc photo vin ban phai do nguoi chuyén trach ctia Van phong thuc hién,
khong sitr dung méy photo vao sao chup tai liéu riéng, khi sao in nhiéu ban (trén 100
to) pha1 do Chanh van phong duyet Viéc sao in van ban phai thuc hién pho t6 2

mdt, gidy in va photo ¢am bao chit lugng.
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Piéu 9. Chi mua tai liéu chuyén mon va dién thoai co quan
9.1 Chi mua tai liéu chuyén méon

Cac phong lap du tru chi tiét tai liéu can mua, dé nghi lanh dao Ban duyét,
chuyén Vian phong truc tiép mua va giao cho phong st dung. Truong hop tai liéu
ban theo cac dot tap huan nghiép vy, hdi théo thi do ngudi truc tiép du tap huén, hoi
thao mua va lam thu tuc thanh toan theo quy dinh.

9.2 Chi tién dién thoai co quan

Viéc str dung dién thoai chi phuc vu cho nhu cau cong viéc cta co quan, khéng
dung cho muc dich ca nhan.

- DPinh muc st dung dién thoai d6i v6i Lanh dao Ban theo Quyét dinh
17/VBHN ngay 04/3/2014 ctia B Tai Chinh

+ Dién thoai ¢ dinh tai nha riéng Trudng ban 1a 100.000d0ng/thang.
+ Dién thoai di dong ctia Trudng ban 1a 250.000d0ng/théng.

+ Dién thoai c6 dinh cac phong: Trudng ban, Pho trudng ban, sé may Phong
vin thu, s6 may Chanh Vin phong thanh toan khi ¢6 hoa don cua Buu dién.

+ Chi tién phi dich vu ky s6 cua lanh dao ban (néu dang ky sir dung dich vu):
Phi dich vu ky s6 cia Lanh dao ban thanh toan khi c¢6 hoa don cuia Buu dién, theo
dinh murc: Trudng ban: 150.000d/thang; Pho trudng ban: 120.000d/thang.

Pic¢u 10. Chi tién tiép khach, chi tién hdi nghi

- Chi tiép khach phai dugc su déng y cua lanh dao Ban, do Véan phong chiu
trach nhiém thuc hién, trén tinh than tiét kiém thuc hién theo Thong tu s6:
71/2018/TT-BTC ngay 10/08/2018 cua Bo Tai chinh. Mtrc chi moi com dbi véi
khach trong nudc dén lam viéc theo murc chi tiép khach ti da khong qua: 300.000
dong/1suit.

- Pi twong chi moi com:

+ Doan Can b ldo thanh Cach mang.

+ Doan Ba me Viét Nam anh hung.

+ Poan khach co s¢ 1a dong bao dén tdc thiéu s6 va mién nui.
+ Doan khach gia lang, trudng ban, nguoi co uy tin.

+ Céc doan lanh dao Pang, Qudc hoi, Nha nude, Chinh phu.

+ Cac B0, nganh TW va cac Vu thudc Uy ban dén toc

+ Céc doan cua tinh ban dén tham va lam viéc tai Thai Nguyén.

+ Cac nha dau tu dén tham va lam viéc tim hiéu moi truong dau tu dé mé rong
va thu hut cac du an dau tu.

+ Céc nha tai trg, vién trg dén tham va lam viéc vdi dia phuong dé trién khai
thuc hién du an tai trg, vién tro.

+ Trudng hop khac do Trudng Ban quyét dinh.
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- Chi tién hoi nghi thuc hién theo Quyét dinh s6 34/2017/QD-UBND ngay
05/11/2017 cua UBND tinh Thai Nguyén vé viéc quy dinh thuc hién ché do chi
cong tac phi, ché do chi hoi nghi d6i voi cac co quan, td chue, don vi thudc tinh
Thai Nguyén.

Piéu 11. Chi hanh chinh phuc vu khac

T6 chirc thdm va chic mimg ky niém cac ngay 18, ky niém ngay truyén thong,
ngay thanh 1ap cac co quan, ban, nganh cua tinh mtrc chi khong qua 1.000.000d/don
vi (bao gdm hoa va qua bang tién). Cac truomg hop khéc do Truéng Ban quyét dinh,
nhung khong vuot qué 2.000.000 d/don vi (bao gdm ca hoa va qua bang tién).

Chi tién dién, nude sinh hoat hang théng theo thuc té phat sinh, thanh toan khi
c6 thong béo hodc hoa don ciia nha cung cap.

Piéu 12. Thi tuc thanh quyét toan xiing xe 6 t6 gdm

+ K& hoach cong tac.

+ Hogc: Gidy moi/ gidy triéu tap.

+ Hoac: QD cur di cong tac.

+ Lénh diéu xe: Do Vin phong ghi khi Lanh dao di cong tac cach tru s¢ co
quan 5 km tr& 1én; D6i vé6i truong hop cong tac ngoai tinh phai ¢ dau x4c nhan cia
noi dén cong tac, ctia ngudi st dung xe (VP theo ddi chét chi sb cong to mét sé km
di thuc té lic xe di vé trir di chi s6 cong to mét luc xe bét diu chay)

+ Bang tong hop xing xe cta L4i xe c6 x4c nhan cta Lanh dao Vin phong.

+ Gidy dé nghi thanh toan cta Lai xe c6 x4c nhén cta Lanh dao phong va
Lanh dao Ban.

+ Hoa don gia tri gia tang.

Dinh muic xdng xe 6 t6 cap theo Iénh diéu xe 181it/100km. Dinh muc thay dau
khi xe hoat dong dugc 5.000km hoac 6 thang (Chi tién xang, dau xe 6 to: Thuc hién
quan ly theo bang tong hop xdng xe va doi chiéu véi ddng ho xe chay thuc té trong
ky). Truong hop dic biét d& xuat thay dau trinh lanh dao duyét.

Ké toan tinh toan sd lugng xang tiéu thu trong ky cua xe, qua Chanh Vin
phong kiém tra trinh lanh dao ban xem xét phé duyét. Thoi gian thanh toan xing,
dau 01 thang cta li xe v6i Vin phong duge quy dinh cham nhét ngay 25 cta thang
sau (trir trudng hop 14i xe di cong téc vang dot xuat thuc hién ngay khi di cong tac
v&). Qua thoi han trén, Van phong ngimg thanh toan.

Chi tién kho4n rira xe binh quan cho xe 6 t6 co quan la 200.000d/thang thanh
toan bang chuyén khoan cho 14i xe. Lai xe ¢6 trach nhiém gilr xe ludn sach sé dam
bao phuc vu cong téc.
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Piéu 13. Chi b sung thu nhap

Trong pham vi ngudn kinh phi tiét kiém duogc theo quy dinh hién hanh va hiéu
qua, két qua cong tac cua tiing can b céng chirc dé€ chi tra thu nhép ting thém. Quy
dinh vé chi thu nhap ting thém cu thé nhu sau:

13.1. Déi twong dwoc tinh thu nhdp ting thém
Cén bd cong chirc, ngudi lao dong dat tiéu chuan xép loai trong nim
13.2. Cdc truwong hop khong dwoc tinh thu nhdp ting thém hang thdng

- Nghi khong c6 ly do tir 01 ngay tr¢ 1én trong thang hodc nghi ¢6 ly do tir 05
ngay tro 1én ngoai ché do nghi phép theo quy dinh cua Luét lao dong.

- Nghi ché db thai san.
- Bi hoc trong céc ngay lam viéc cua thang da ban giao nhiém vu cong tac.

- Pi lam muén, vé sém khéng thudc cac truong hc_yp duoc uu tién theo quy
dinh ctua Luat Lao dong da dugc nhac nhé nhung khong khac phuc.

- C6 thong bao clia co quan phép luat vé vi pham hanh chinh t&i co quan, dia
phuong noi cu tru.

13.3. Cach tinh thu nhdp ting thém
a. Cach tinh diém:

- MSyi thang cong tac tai co quan dugc tinh 01 diém (Trir cac truong hop quy
dinh tai di€ém 11.2 & trén)

- Diém danh gia vé chat luong cong tac dugc tinh nhu sau:

+ Danh hiéu Chién si thi dua cép co s& hodc hoan thanh xuét sic nhiém vu:
15 diém/nam

+ Danh hiéu Lao dong tién tién hodc hoan thanh tét nhiém vu : 12 diém/nam.

+ Khong hoan thanh nhiém vy, khong dat hoac khong xét: 0 diém/nam

b. Cong thirc tinh ting thu nhap ca nim cho mdi cong chirc:

£ L " Quy tién luong tang Sk ki
S? tien tAhu nh;a.p _ thém ctia co quan S0
tang thém moi 2% Le s ) X diém cua
cong chtrc Tong s6 diém toan co cong chire
quan

Trong d6: Quy tién luong ting thém cua co quan dugc tinh nhu sau:

i ad long TOREINLIEA Tuoe Téng chi (chi
tang thém cua co = giao tu chu cua co - ,
phi QLHC)
quan quan)

+ Tong s6 diém toan co quan = Tong so diém cua ting cong chirc cong lai
+ Tong so6 diém cua can bg, cong chirc = Tong so diém cua céac thang trong
nam cua cong chuc do.
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Cac phong c6 trach nhiém theo doi, chim cong ctia cong chire thuge phong va
tong hop diém danh gia cong tac ca nam cua cong chirc gli v& Van phong trudc
ngdy 25/12 dé lam thd tuc thanh toén.

13.4. Thanh phan hop xét va thoi gian thanh todn:

- Co quan t6 chirc hop xét gdm cac thanh phan:

+ Thu truéng don vi.

+ Bi thu Chi bd.

+ Chu tich cong doan.

+ K& toan don vi.

+ Trudng ban Thanh tra nhan dan.

- Thoi gian thanh todn: mot 1an vao cudi nam.

Diéu 14. Ché 6 nghi phép

Ché do nghi phép thuc hién theo B§ ludat Lao dong va Nghi dinh
145/2020/ND-CP ctia Chinh pht. Co quan s& bd tri cho can b, cong chire va nguoi
lao dong nghi phép theo ché do va khong thanh toan tién cho nhitng ngay khong
nghi phép.

Viéc nghi phép do lanh dao phong, lanh dao Ban sip xép, bd tri trén co s& dé
Xuét clia can bd cong chire, ngudi lao dong nhung phai dam bao khdi luong va chat
lugng cong viéc dugc giao.

Giay xin nghi phép phai lam theo mau quy dinh chung hién hanh.

Piéu 15. Chi phic lgi

15.1. Chi khen thwéng: Cin clr vao ngudn kinh phi va thanh tich thi dua,
Thu truéng don vi thuc hién chi khen thuéng theo ché d6 hién hanh cho cén bo
cong chirc, nguoi lao dong co quan.

15.2. Chi hoat djng phiic lgi tip thé

a. Chi bang tién cho céan b9, cong chtre, nguoi lao dong nhéan dip ky niém céc
ngay 18, tét theo quy dinh ctia ctia Nha nudc; ngay truyén théng, ngay thanh lap
Ban Dan tdc tinh. Mtc chi tdi thiéu bang 1.000.000d/ngudi; Chi tién n gap mat
can bg cong chirc, nguoi lao ddng co quan nhan céc dip trén véi mie chi toi da:
300.000d/ngudi/suat an. Truong hop dic biét néu can déi duoc ngudn do Thu
truong don vi quyét dinh.

b. Chi t6 chuc gdp miit; chi trao qua cho cac chau thiéu nién, nhi déng la con
can bd cong chire, ngudi lao dong nhan dip tét thiéu nhi (01/06), mtc tdi thidu
100.000d/chéu (trudng hop dic biét do Thu trudng don vi quyét dinh).
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c. Chi t6 chuc gdp mdt can b cong chue, ngudi lao dong co quan (Chi lién
hoan ti da 300.000 dong/suét an); chi phuc loi dé ting qua cho nit cong chuec,
nguoi lao dong co quan va vg cua cdng chuc, nguoi lao dong cua co quan nhan
ngay Qudc té phu nir (08/3), Phu nir Viét Nam (20/10) murc t6i da khong qué
500.000d/nguoi/dip; mirc qua ting cho v cia cdng chuc, nguoi lao déng cua co
quan bang 50% murc qua ting cho nit cong churc, nguoi lao dong cua co quan.

d. Cong chirc, nguoi lao dong 14y vo hoic chdng duoc co quan chic ming,
muc chi mung 1.000.000d/nguoi;

15.3. Chi viéc hiéu

Chi viée hiéu d(f)i Vol cén bd cong chuc, nguoi lao dong trong co quan (tur
than phy mau, vo, chong hodc con), murc chi t6i da 1.000.000 dong + 01 vong hoa
+ qua /lugt viéng.

15.4. Chi hé tro

a. Chi t6 chirc kham strc khdée dinh ky cho can b cong chirc va nguoi lao
dong mot nam mat lan (trir Lanh dao ban do da c6 ché d¢ cham sdc strc khoe riéng
cua Ban bao v¢ strc khoe can b tinh) murc t6i thieu 01 triéu dong/ngudi/nam.

b. Chi hd trg may trang phuc cho can bd, cong chirc va ngudi lao dong co
quan, muc chi: Can ctr vao nguodn kinh phi, gia ca thi truong, Lanh dao Ban quyét
dinh murc chi trén co s dé xuat cua Van phong.

- Béi twong: Can bo, cong chirc, ngudi lao dong cé mit trong bang luong tai
thoi diém quyét dinh may trang phuc thi duoc huong ché do may trang phuc.
Nhing can bg, cong chirc, nguoi lao dong dugc tuyén dung, diéu dong, luan
chuyén vé Ban lam viéc sau thoi diém quyét dinh may trang phuc ctia nam thi
dugce may bo sung.

c. Chi hd trg hoat dong ciia Cong doan.

d. Chi hd trg cho cac hoat dong phuc loi khac do Trudng ban quyét dinh.

Piéu 16. Thanh, quyét toan

- Trén co s& chirc nang nhiém vu dugc giao, cac phong, don vi truc thude lap
Phiéu dé xuat (bao gom: ndi dung céng viéc, ngi dung chi, nguon kinh phi, thoi
gian thuc hién, don vi chu tri, don vi phoi hop); bao céo lanh dao ban phu trach
xac nhan; sau khi dugc Trudng ban phé duyé€t thi phoi hop cac don vi lién quan
l1ap Ké hoach va du toan kinh phi dé t6 chirc thuc hién.

- Bon vi chu tri thuc hién nhiém vu tam Ung kinh phi, thuc hién nhiém vu
chi, 1ap ching tir thanh toan, hoan thanh nhiém vu chi va quyét toan ngudn kinh
phi dam bao thoi gian quy dinh.

Viéc phan cdng can bd, cong chirc, nguoi lao dong trong co quan, don vi
dugc giao thuc hién nhiém vu chi do Truong cac phong, don vi truc thuoc phan
céng; Trudng cac phong, don vi truc thudc chiu trach nhiém trude Trudng ban va
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trudc phap luat vé két qua thuc hién nhiém vu cong tac, nhiém vu chi sir dung
nguon kinh phi to chirc thuc hién.

- Vian phong Ban c6 trach nhi¢m tham muu nguon kinh phi dam bao cho cac
ndi dung hoat dong cua co quan, don vi; hudng dan, phéi hop l4p chimg tir dé tam
ung, thanh toan, quyét toan kinh phi theo ché d6 chinh sach hién hanh.

PHAN III: QUAN LY VA SU DUNG TAI SAN CONG
Piéu 17. Quy dinh chung vé quan ly va sir dung tai sin

- Viéc trang bi tai san phuc vu cong tac cia Lanh dao Ban, cac phong va can
bd cong chirc thuc hién theo dinh muec, tiéu chuan quy dinh. Van phong la dau moi
tong hop, tham muu vé mua sam, quan ly va str dung tai san cua don vi.

- Viéc ban giao phai dugc l1ap thanh bién ban. Bén giao va bén nhén c6 trach
nhiém ky nhan vao bién ban ban giao.

- Trudng cac phong, don vi truc thude chiu trach nhiém trudc Truong ban va
trude phéap luat vé quan ly, st dung tai san cua don vi duge giao; can b, cong
chirc, nguoi lao dong chiu trach nhiém trude Trudng phong d6i véi tai san giao
cho cé nhan quan ly, str dung.

- Tai san cua co quan phai dugc st dung dung muc dich, dam bao tiét kiém,
hiéu qua. Chiu trach nhiém bdo quan tai san trong qua trinh quan ly, st dung.
Nghiém cAm viéc didu chuyén tai san giita cac phong va cac cd nhan khi chua
dugc phép cua lanh dao Ban hodc Chanh Van phong. Khong s dung tai san co
quan vao muc dich ca nhan.

- K& toan Vin phong c6 trach nhiém mé sé sach theo dbi, quan ly tai san cua
co quan theo quy dinh ctia Nha nudc. Dinh ky hang nam thuc hién kiém ké tai san
theo quy dinh.

Piéu 18. Viéc sir dung xe 6 t6 co quan

- Tiéu chuén, dinh muc st dung xe 6 t6 phuc vu cong tac thuc hién theo Nghi
dinh s6 72/2023/ND-CP ngay 26/9/2023, Quy dinh tiéu chuan, dinh mirc str dung
xe 6 t6. Viéc quan ly, diéu dong phuong tién xe 6 t6 dugc thuce hién theo Luat
Quan ly, st dung tai san cong va Nghi dinh sb 15 1/2017/ND-CP ngay
26/12/2017/ND-CP ngay 26/12/2017 ctia Chinh phu quy dinh chi tiét mot s diéu
cia luat quan ly, su dung tai san cong; Thong tu 144/2017/TT-BTC ngay
29/12/2017 ctia Bo Tai chinh hudng dan Nghi dinh quy dinh chi tiét thi hanh Luat
Quan ly, stir dung tai san cong;

- Vin phong ban c¢6 trach nhiém tham muu bé tri xe cho lanh dao Ban Dan
toc tinh di cong tac theo ké hoach hodc phan céng nhiém vu cong tac khi duoc
Trudng ban phé duyét.

Viéc str dung xe 6 t6 cia co quan di cong tac chi dugc thuc hién khi ¢6 nhiém
vu phét sinh, khong dugc sir dung xe cong vao cong viéc ca nhan; khi ¢6 nhiéu noi
dung cong viéc ctia lanh dao ban tring lich thi b6 tri xe 6 t6 thué cta cac don vi
kinh doanh dich vu vén tai dé dap ung yéu cau nhiém vu duoc giao. Van phong
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thuc hién theo ding dinh muc tiéu chuin va thanh quyét toan kinh phi theo quy
dinh ctia Luat NSNN va céc van ban huéng dan thi hanh.

Diéu 19. Quin Iy, sir dung hji truong, kho
Vin phong truc tiép quan ly tai san trang bi tai hdi truong, quan ly kho.

Hoi truong dugc s dung phuc vu nhiém vu chung cua co quan. Khi ¢6 nhu
cau str dung, c4c phong trao ddi v6i Chanh Vin phong dé bb tri, sép xep cho phu
hop. Trong qua trinh str dung céc phong, ca nhan khong duoc di chuyen cac tai
san, thiét bi ra bén ngoai hodc tu y dich chuyén vi tri tai san, trang thiét bj trong
hoi truong; truong hop can phai thay ddi do yéu cau ctia hoat dong thi phai dugc
su dong ¥ cia Chanh Vian phong.

Piéu 20. Quan ly, sir dung thiét bi va hé thong tin hoc

Van phong chu tri theo ddi thiét bi, may tinh trang bi cho cac phong, c4 nhan
quan ly, su dung. Trudng phong giao trach nhiém quan ly, sir dung thiét bi, may
tinh téi timg cé nhan CBCC.

Viéc quan ly, sir dung mdy vi tinh & cdc phong phai thuc hi¢n dung quy trinh
mé, tit. Khong duoc cai dit cac chuong trinh img dung ca nhan va thyc hién céng
viéc riéng trén may tinh; khong tw dong thao mé may, sira chira hodc thay ddi cac
chuong trinh img dung da cai ddt phuc vu chuyén mén nghiép vu cua co quan.

Dieu 21. Quén ly dién va nwéc sinh hoat ciia co' quan

Céac céan bg, cong chuc cac phong phai ¢ y thirc tiét kiém khi sir dung dién,
nude sinh hoat. Trudc khi ra khoi phong phai tat quat, tit dén, diéu hoa va céac
thiét bi dién khac trong phong lam viéc;

Sau khi sir dung nudc phai luu ¥ kiém tra hé théng nudc tranh tinh trang dé
nudce chay gay lang phi nudc.

Ngoai gio hanh chinh giao cho Bao vé co quan c¢6 trach nhiém quan ly dién
nudce khong dé nguodi ngoai co quan vao sir dung.

Khong dugc dung bép dién, 10 sudi & trong co quan, nghiém cAm ngudi
ngoai vao co quan dé ngu, tam, giat, lay nudc va st dung cac tai san khéac cua co
quan. Bao v€ co quan va Lanh dao Van phong c6 trach nhiém quan ly va nhac
nhd, néu dé vi pham thi Bao vé co quan va Lanh dao Van phong phai chiu trach
nhiém trudc Lanh dao ban.

Diéu 22. Mua sdm, sira chira, bio duwdng tai san thiét bi

Hang ndm, can ctr vao ké hoach, nguén kinh phi dugc duyét va nhu cAu mua
sam tai san phuc vu cong tdc chuyén mon nhi€ém vy, cac phong lap dé xuat
(thuong xuyén/dinh ky/dot xuat), Van phong du tru kinh phi trinh Lanh dao Ban
phé duyét, sau khi dugc phé duyét thuc hién viéc mua sam, stra chita, bao dudng
tai san thiét bi theo ti€u chuan, dinh mac quy dinh

Thu tuc thanh toan duoc can clr vao cac van ban ché dé‘ké' toan quy dinh,
chung tur thanh toan phai day du tinh phap ly: c6 bao gia, hop dong thuc hién, bién
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ban giao nhan (Nhap kho/Xuét kho), Héa don hop 1€, hop phép, bién ban thanh Iy
hop dong.

Trong qua trinh st dung tai san, Van phong phai thuc hién bao dudng, sua
chita theo ding ché d6 va tiéu chuan ky thuat do Nha nudc quy dinh hoac theo
khuyén céo ciia nha san xuat. Khi tai sin hong hodc can thay thé,, sua chira, cac
phong c6 béo cdo bang van ban tinh hinh tai san va dé xuat thay thé, sira chira guri
Van phong; Van phong c6 trach nhiém moi tho dén kiém tra, sau dé dé xuat bao
cao lanh dao Ban hudng xir ly. Viéc stra chira, thay thé phai thuc hién theo ding
cac quy dinh hién hanh.

Kinh phi mua sim, bao dudng, sta chira tai san Nha nudc tir ngudn ngan
sach nha nudc hoac cac nguon hop phap khéac phai thuc hién dung quy dinh hién
hanh cta phap luét vé Ngan sach nha nudc.

Truong Ban quyét dinh mua sam, sira chira, bao dudng tai san nha nudc trong
tham quyén.

Piéu 23. Xir Iy trach nhiém vat chat ddi véi can bd, cong chirc va ngudi
lao dong

Moi can bg, cong chirc, nguoi lao dong lam mat mét, hu hong trang, thiét bi,
hoac gay ra thiét hai vé tai san cta co quan thi phai xu ly trach nhiém theo Nghi
dinh so6 118/2006/ND-CP ngay 10/10/2006 cua Chinh phu vé xur ly trach nhiém
vat chat doi vai can bg, cong churec.

PHAN IV. TO CHUC THU'C HIEN

Piéu 24. Trach nhiém thi hanh
Quy ché chi tiéu ndi bd nay ap dung cho toan thé can bo cong chtrc va nguoi
lao dong thudc co quan Ban Dan tdc tinh Thai Nguyén.

Trudng cac phong, don vi tryc thugc Ban Dan tdc tinh ¢ trach nhiém quén triét,
trién khai thuc hién, kiém tra, gidm sét, danh gia két qua thuc hién Quy ché nay.

Diéu 25. TH chirc thuc hién

Ké toan can cr vao quy dinh ctia Nha nuéc va quy ché nay thuc hién hach
toan ké toan theo cac quy dinh hién hanh cua Nha nuéec.

Vin phong chii tri huéng dan thuc hién Quy ché nay. Can b, cong chuc cua
Ban Dan toc tinh Thai Nguyén can cr vao quy ché nay dé thuc hién.

Trong qua trinh thuc hién c6 ndi dung nao khong phu hop véi quy dinh méi
cua Nha nudc hoac khong phu hop véi thuc té thi Van phong c6 trach nhiém kip
thoi bao céo, dé xuat dua ra hoi nghi toan thé can bo, cong churc thao luan thong
qua dé sira d6i cho phu hop./.
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