UBND TINH LAO CAI CONG HOA XA HOI CHU NGHIA VIET NAM

VAN PHONG Poc 1ap — Tw do — Hanh phic
S6:22 /KH-VPUBND Lao Cai, ngay 29 thdang 5 nam 2023
KE HOACH

T6 chiic cac 16p bdi dudng, tap huin nim 2023
cia Van phong UBND tinh Lao Cai

_Can cir Quyet dinh 56 567/QD-UBND ngay 16/3/2023 cua UBND tinh Lao
Cai vé giao chi tiet chi tiéu ke hoach va du toan ngan sach chi dao tao, boi dudng
nam 2023;

Can clr Thong tu s6 01/2022/TT-VPCP ngay 02/5/2022 cua Van phong
Chinh pha hudéng dan chirc nang, nhiém vu, quyén han cua Van phong Uy ban
nhén dén tinh, thanh pho truc thugc Trung wong;

Can cir nhu cau dao tao ctia cdng chic 1am viéc tai Van phong cac sd, nganh
thugc UBND tinh; Van phong HDND&UBND cac huyén, thi xa, thanh pho va
cdng chirc Van phong thong ké cac xa, phuong, thi tran trén dia ban tinh Lao Cai;

~ Van phong UBND tinh xay dung ké hoach to chuc céc lop boi dudng, tap
huan nam 2023, cu thé nhu sau:

I. Muc dich, yéu cau
1. Muc dich

- Nham nang cao ning luc cong tac, ki ning nghé nghiép cua doingii cong
chtec, vién chic trong thuc hién cong tic van phong; céng tac kiém soét thu tuc
hanh chinh, thuc hién co ché mot cira, mot cia lién thong va nang cao ky ning
quan Iy cap nhat théng tin (quan tri ndi dung), nang cao k¥ ning quan tri Cong
Thong tin dién tir tai cac so, ban, nganh; Van phong HDND-UBND cac huyén,
thi &, thanh phd, cdng chitc Van phong Thong ké cac x3, phuong, thi tran trén
dia ban tinh, dap tng yéu cau thuc hién nhiém vu céng tac trong tinh hinh moi
g6p phan thyc hién cac muc tiéu Nghi quyét Pai hoi Ban Chap hanh Pang bo tinh
Lao Cai lan thir XVI n6i chung va muc tiéu Dé an s6 18-DA/TU ngay 11/12/2020
ctia Ban Chip hanh Dang bo tinh vé xay dung doingii can bd, céng chire linh dao
quan Iy c&c cap tinh Lao Cai, giai doan 2020-2025 noi riéng.

- Thyc hién 100% chi tiéu ké hoach dao tao, bdi dudng ndm 2023 di duoc
UBND tinh Lao Cai giao.

2. Yéu cau

- Viéc mo lop tap huan, bdi dudng nghiép vu, ning cao ning hrc cdng tac,
k¥ nang nghe nghi¢p cho d¢i ngii cong chirc, vién chic phai dung quy dinh hign
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hanh; dya vao nhu cau dao tao, bdi dudng cua cac s&, nganh, dia phuong, dam
bao hiéu qua, tiet kiém.

- Hoc vién tham gia tap huan, boi dudng nghigp vu phai chap hanh nghiém
chinh ndi quy 16p hoc; tich cuc, chu dong nghién cir, trao d6ivéi giang vién va
dong nghiép vé nhitng yéu cau dat ra cua lop.

I1. N§i dung, ddi twong, s6 lweng, thei gian va kinh phi tap huan
1. N§i dung tap huan
1.1. Tap huan nghiép vu Van phong

a) Chuyén dé danh cho cong chirc Vian phong cac s, nganh va Van phong
HDND&UBND cac huyén, thi xa, thanh pho: K§ nang 1ap ké hoach, viét béo céo,
tham muru - tong hop, gom:

- K§ ning 1ap Chuong trinh, ké hoach céng tac va quan ly thoi gian;

- K§ ning viét bao céo tong hop;

- K§ nang tham muu, tong hop;

- K¥ nang viét bai phat biéu cho lanh dao.

b) Chuyén dé danh cho cdng chirc Vin phong thong k& UBND céc x4,
phuong, thi tran: Hanh chinh van phong, gom:

- Van phong, chirc nang, nhiém vu cua van phong;

- Phuong phap thuc hién mot sd nghiép vu hanh chinh van phong dap tng
yéu cau trong tinh hinh méi (lap ké hoach cong tac; soanthao van ban hanh chinh;
lap h so hién hanh va giao ndp vao luu trit co quan; xac dinh gia tri tai liéu).

1.2. Tap huan céng tac kiém soat thi tuc hanh chinh; thuc hién co ché mot
cua, mot ctra lién théng.

1.3. Tap huin nang cao ky ning quan ly, cap nhat théng tin, CSDL (quan
tri noi dung); Nang cao ky nang quan tri ky thuat Cong TTDT thanh phan va tap
huan céc k§ nang quan tri d6i vai cac chirc nang tai phién ban Vesion 4.0 méi
duoc nang cap.

2. Poi twong tap huan

2.1. Tap huan nghiép vu Van phong

- Chuyén vién Van phong HDND & Poan DBQH tinh; Chuyén vién Van
phong UBND tinh;

- Lanh dao Van phong, chuyén vién giip viéc cac s&, ban, nganh thudc
UBND tinh;

- Lanh dao Van phong, chuyén vién giip viéc cua Van phong HDND-
UBND cac huyén, thi xd, thanh pho;
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- Lanh dao UBND xa va cong chic thong ké Van phong HDND-UBND
cac xa, phuong, thi tran,

2.2. Tap huan thuc hién cong tac kiém soét tha tuc hanh chinh, thuc hién
co ché mot cura, mot cira lién thong:

- Lanh dao Van phong; c&n bo dau mdi thuc hién kiém soat tha tuc hanh
chinh; can bo mot ctra céc so, ban, nganh, co quan nganh doc, cac huyén, thi xa,
thanh pho.

- Lanh dao UBND x4, phudng, thi trin; can bo dau mdi va can bo mot cua
cap xa.

2.3. Bao tao nang cao k¥ ning quan ly, quan tri Cong Thong tin dién tur:

- Can b, céng chuc, vién chirc phu trach ki thuat cua 85 Cong TTDT thanh
phan cap tinh, huyén, xa; don vi, t6 chtrc trén Cong TTDT tinh Lao Cai.

- Lanh dao, can pé, qﬁng chuec, vién chic phu trach quan tri ndi dung tfén
Cong TTDT thanh phan cap tinh, huyén, xa (khdng ap dung doi vai cac Cong
thanh phan mai xay dung vi da duoc tap huan riéng).

3. S6 lwong lép tap huan: 12 16p, gom:

3.1. Tap huan nghiép vu Vian phong: 03 16p (01 16p cap tinh; 02 16p cdp x3).

3.2. Tap huan thuc hién cong tac kiém soét thi tuc hanh chinh, thuc hién
co ché mot cira, mot cura lién thong: 03 I6p (01 16p cap tinh; 02 16p cap x&).

3.3. Do tao nang cao k§ ning quan Iy, quan tri Cong TTDT: 06 16p (04
l6p nang caoky nang quan ly, cip nhatthong tin, CSDL; 02 lop néng cao ky nang
quan tri ky thudt Cong TTPT).

4. Thai gian, dia diém tap huan

- Thoi gian: Du kién thuc hién trong quy Il ndm 2023.

- bia diém mo I6p:

+ Tap huan nghiép vu Van phong; thuc hién cong tac kiém soét thi tuc hanh

chinh, thuc hién co ché mot ctra, mot cura lién théng: Tai Trung tm Hai nghi tinh
Lao Cai, dudng 30/4, phudng Nam Cuong, thanh phé Lao Cai, tinh Lao Cai.

+ Pao tao nang cao ky ning quan ly, quan tri Cong TTDT: Tai Trung tam
Cong nghé thdng tin va Truyén théng tinh Lao Cai.

5. Kinh phi thuc hién

Tir ngudn kinh phi dao tao, bdi dudng duwoc UBND tinh giao tai Quyét dinh
s0 567/Qb-UBND ngay 16/3/2023 ve giao chi tiet chi tiéu ké hoach va du toan
ngan sach chi dao tao, boi dudng nam 2023.

I11. TO CHUC THUC HIEN
1. Van phong UBND tinh
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Chu tri to chic, quan ly céc I6p, chuan bi tai liéu va co tréch nhiém thuc
hién nhitng ndi dung cu thé sau:

- Théng bao triéu tap hoc vién;

- Hop d6ng véi co s dao tao, giang vién to chic giang day;

- Thanh quyét toan kinh phi theo quy dinh;

- Tong hop, béo cdo UBND tinh két qua trién khai thuc hién 1op tap huan.

2. Cac sé, ban, nganh thugc tinh; Van phong HDND&UBND cac
huyén, thi x&, thanh phd; UBND cac xa, phwong, thi tran trén dia ban tinh
Lao Cai: Cir can bo, cong chuc tham gia tap huan dung thanh phan va thoi gian
theo ké hoach.

Trén day 1a Ké hoach té chuc cac 16p boi dudng, tap huin nam 2023 cua
Vian phong UBND tinh Lao Cai. Pé nghi cac so, ban, nganh; Vian phong
HPND&UBND céc huyén, thi x&, thanh phd; UBND céc xa, phuong, thi tran phi
hop thuc hién./.

Noinhgn:

- Céc s, ban, nganh thuoc UBND tinh;

- Van phong HDND&UBND cac huyén, thi x4,
thanh phd;

- UBND cac xa, phuong, thi tran;

- Lanh dao Van phong;

- Luu: VT,KSTT,, BBT, TCHC

Phan Quéc Nghia
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