DANH MUC 16 THU TYC HANH CHINH LINH VU'C CHUNG THU'C
THUQC PHAM VI, CHUC NANG QUAN LY CUA SO TU PHAP TINH LAO (s

(Kém theo Quyét dinh s6 : 2078 /OP-UBND ngay 03 thang 7 ndm 2020

ciia Chii tich Uy ban nhdn dén tinh Lao Cai)

I. THU TUC HANH CHINH AP DUNG CHUNG (06 TTHC)

Ky boi: Uy ban Nhan dan tinh Lao (
Ngay ky: 03-07-2020 07:37:37 +07:

STT| o tucggzh i (iﬁf:: m;"g Thei han gidi quyét ?hlzcd;ﬁ; Phi, 1 phi (néu c6) Ciin cit phap Iy
1 |Ching thuc ban sao| Nop hd so | Trong ngay co quan, to - Nop hd so | - Phi: - Nghi dinh s6 23/2015/ND-CP ngay
tir ban chinh gidy to,| truc tiép chic tiép nhan yéu cdu | tryc tiép tai Tai UBND cip xa 16/02/2015 cua Chinh phu vé cdp ban
vén ban do co quan, hogc trong ngay lam viéc | B phan tiep UBND cAp huyér; sao tur ban chinh, chung thuc chir ky va
to chac co tham tiep theo, neu tiep nhan yéu | nhén va tra ket (Phong Tu phap) T8 chung thuc hop dong, giao dich
quyen céa Vigt Nam cau sau 15 gio. DOI V6i | qua “MOt Cua™ | oo fanh nghd cong |- Thong tur sé 01/2020/TT-BTP ngay
cap hogc chirng nhan trudng hop cung mot lic | cia ~ UBND | oy 2.000 | 03/3/2020 ciia B truong Bo Tu phap
yeu cau chung thyc ban | cap Xa hoac | 4anosrang: tir trang thir | quy dinh chi tiét va huong dan thi hanh
sao tir nhieu loai ban chinh | UBND —cap | 3" yo jan thy 1.000 |mét sé didu cia Nghi dinh sb
g'ay;" van ban; ban chinh | huyén dong/trang, thi da thu |23/2015/NP-CP ngay 16/02/2015 ciia
lcgoﬂ Ie#hfgn%azegagauni(: - Nop hd so | khong qua  200.000 | Chinh phu vé cép ban sao tir ban chinh,
i gggiéy . vin ban phL'l.’C truc ticp tai | dong/ban. Trang la can |chung t_huc chit ky va chang thuc hop
AT . ' .. | cac To chic | cir dé thu phi dugc tinh | dong, giao dich
tap kho kiém tra, doi chieu | o nghé | theo trang cia ban| pp . & oon016m T BTC nad
ma co quan, to chac thuc cong chirng. chinh. - Thong tu so - gay

hién chang thuc khong thé
dap ung duogc thoi han quy
dinh néu trén thi thoi han
ching thuc dugc kéo dai
thém khong qua 02 (hai)
ngay lam viéc hoic co thé
dai hon theo thoa thuan
bing vin ban Véi nguoi

11/11/2016 cua B Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly va su
dung phi ching thuc

- Théng tu s6 257/2016/TT-BTC ngay
11/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly, si
dung ph| cbéng chung; phl ching thuc;
phi thim dinh tiéu chuan, diéu kién




STT| o tucggzh i fﬁf:: thr::’rf Thei han gidi quyét ?ﬁ;cd;ﬁg Phi, 18 phi (néu c6) Ciin cir phap Iy

yéu cau chang thuc. hanh nghé céng ching; phi tham dinh
Truong hop tra két qua diéu kién hoat dong van phong cong
trong ngay lam viéc tiép chang; 1é phi cip thé cong ching vién.
theo hoac phai kéo dai thoi

gian theo quy dinh thi

ngudi tiép nhan hd so phai

c6 phiéu hen ghi rd thoi

gian (gio, ngay) tra két qua

cho nguoi yéu cau chang

thuec.

2 |[Chung thuc ban sao| Nop hd so | Thoi han thuc hién yéucau | Nop hd so | - Phi: - Nghi dinh sb 23/2015/ND-CP ngay
tir ban chinh gidy to,| truc tiép ching thuc phai dugc bao | tryc tiép tai Tai UBND chp huyén 16/02/2015 cua Chinh phu vé cap ban
van bdn do co quan, dam ngay trong ngay co | Bo phan tiep (Phbng Tu phép) T4 | 520 tr ban chinh, chimng thyc chix ky va
to chac co tham quan, to chuc tiep nhan yéu | nhan va tra ket chirc hanh nghé ’cﬁng ching thuc hop dong, giao dich
quyen  cia  nude cau hogc trong ngay lam | qua “Mot cua” | oo 2,000 |- Thong tu sé 01/2020/TT-BTP ngay
ngoat, co qua, fo V'eAC t'?p Eh €0, hel t'.e‘p 01;1a LJBND dong/trang; tir trang thi | 03/3/2020 cua Bo truong Bo Tu phap
chirc €O tham quyén nhan yéu cau sau 15 gis. | cap huyén 3 trg 1én thu 1.000 | quy dinh chi tiét va huéng dan thi hanh
cia Viet Nam lien Doi véi truong hop cung | _ Nop hd so | dong/trang, tdi da thu |moét sd diéu cua Nghi dinh sb
Ket véi co quan, 10 mot lic yéu cau ching |y "i&o tai | khong qua  200.000 | 23/2015/ND-CP ngay 16/02/2015 cia

chac c6 tham quyén
cia nudc ngoai cap
hoac chirng nhan

thuc ban sao tir nhiéu loai
ban chinh gidy to, van ban;
ban chinh ¢ nhiéu trang;
yéu cau sb luong nhiéu ban
sa0; noi dung gidy to, vin
ban phtc tap kho kiém tra,
d6i chiéu ma co quan, to
chuic thuc hién chang thuc
khong thé dap tmg duoc
thoi han néu trén thi thoi
han ching thuc duoc kéo

cic To chirc
hanh  nghé
cbng chirng.

d@)ng{bén. Trang 1a can
cua dé thu phi dugc tinh
theo trang cua ban chinh

Chinh pha vé cap ban sao tir ban chinh,
chiing thuc chir ky va chung thuc hop
dong, giao dich

- Thong tu s6 226/2016/TT-BTC ngay
11/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan ly va st
dung phi ching thuc

- Thong tu s6 257/2016/TT-BTC ngay
11/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly, su




STT

Tén
tha tuc hanh chinh

Cach thuc
thuc hién

Thoi han giai quyét

Pia diém
thuc hién

Phi, 18 phi (néu co)

Cin cw phap ly

dai thém khong qua 02
(hai) ngay lam viéc hoac
O thé dai hon theo théa
thuan bang van ban Vvéi
nguoi yéu cau ching thyec.
Truong hop tra két qua
trong ngay lam viéc tiép
theo hoac phai kéo dai thoi
gian theo quy dinh thi
ngIIOI tlep nhan hd so phai
c6 phiéu hen ghi rd thoi
gian (gio, ngay) tra két qua
cho nguoi yéu cau chang
thuec.

dung phi cdng chung; phi ching thuc;
phi tham dinh tiéu chuan, diéu kién
hanh nghé céng ching; phi tham dinh
diéu kién hoat dong vin phong cong
chang; 1¢ phi cap thé cong ching vién.

Chung thuc chr ky
trong cac gidy to,
van ban (&p dung cho
ca truong hop ching
thue diém chi va
truong  hop nguoi
yéu cau ching thuc
khong thé ky, khéng
thé diém chi duoc)

NoOp ’h(‘A) SO
truc tiep

Trong ngdy co quan, to
chac tiép nhan yéu cau
hoac trong ngay lam viéc
tiép theo, néu tiép nhan yéu
cau sau 15 gid. Truong
hop tra két qua trong ngay
lam viéc tiép theo thi nguoi
tiép nhan hd so phai co
phiéu hen ghi 3 thoi gian
(gio, ngay) tra két qua cho
ngudi yéu cau ching thuc.

- Nop hd so
tryc tiép tai
Bo phan tiép
nhan va tra két
qua “Mot ctra”
cua UBND
cAp X4,
UBND  cép
huyén

- Nop hd so
tryc tiép tai
céc To chic
hanh  nghé
cbng chirng

hoac  ngoai

- Phi:

Tai UBND cap x4,
UBND céap huyén
(Phong Tu phéap), To
chac hanh nghé cong
chirng: 10.000
dong/truong hop
(treong hop duoc tinh la
mot hoac nhiéu chit ky
trong mot gidy to, vin
ban)

- Nghi dinh s6 23/2015/NB-CP ngay
16/02/2015 cua Chinh phu vé cap ban
sao tu ban chinh, chung thuc chir ky va
ching thuc hop dong, giao dich

- Théng tu sé 01/2020/TT-BTP ngay
03/3/2020 cua B truong Bo Tu phap
quy dinh chi tiét va huéng dan thi hanh
mot sé diéu cua Nghi dinh sb
23/2015/NDb-CP ngay 16/02/2015 cua
Chinh pha vé cap ban sao tir ban chinh,
chung thuc chir ky va chiang thuc hop
dong, giao dich

- Thong tu s6 226/2016/TT-BTC ngay

11/11/2016 cua B Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly va sur




STT| o tuclgzh i fﬁiﬁm’r‘f Thei han gidi quyét ?h’;f;]"ig Phi, 18 phi (néu c6) Ciin cir phap Iy
tru s& cua co dung phi chirng thuc
duan Chth:'fc - Thong tu s6 257/2016/TT-BTC ngay
th?rc ﬁeg 11/11/2016 cta B Tai chinh quy dinh
T X muc thu, ché do thu, nop, quan ly, su
nﬁl,m' yeu r(}:au dung phi céng chung; phi chang thuc;
O e phi thim dinh tiéu chudn, didu kién
iU Khor th hanh nghe cong chung; phi tham dinh
g?u’lai Or:i?xoce dieu ki¢én hoat dong vdn phong cong
dang bi tam chtng; 1€ phi cap thé cong ching vién.
gitr, tam giam,
thi hanh an
phat tu hoac
cé ly do chinh
dang khac.
4 | Chiing thyc viéc sira| Nop hd so | Thoi han thuc hién yéu | Nop hd so | - Phi:  30.000d/hop |- Nghi dinh sé 23/2015/ND-CP ngay
d6i, bo sung, hay bo| truc tiép cau ching thyc phai duoc | truc tiép tai | ddng, giao dich 16/02/2015 cua Chinh phua vé cip ban
hop dong, giao dich bdo dam ngay trong ngay | B6 phan tiép sao tir ban chinh, chang thuc chir ky va

co quan, to chac tiép nhan
yéu cau hoic trong ngay
lam viéc tiép theo, néu tiép
nhan yéu cau sau 15 gio.
Truong hop tra két qua
trong ngay lam viéc tiép
theo thi nguoi tiép nhan ho
so phai ¢6 phiéu hen ghi rd
thoi gian (gio, ngay) tra két
qua cho ngudi yéu cau
ching thuc.

nhan va tra két
qua “Mot cira”

cua UBND
cip X4,
UBND  cip
huyén

- Chi phi khac (néu
co): danh may, in hop

dong, giao dich:
10.000ddng/trang;  sao
chup gidy to, tai lidu:
1.000d6ng/to A4.

ching thuc hop ddng, giao dich

- Théng tu s 01/2020/TT-BTP ngay
03/3/2020 cua B¢ truong Bo Tu phap
quy dinh chi tiét va huéng dan thi hanh
mot sé diéu cua Nghi dinh sb
23/2015/ND-CP ngay 16/02/2015 cua
Chinh pha vé cp ban sao tir ban chinh,
chiing thuc chir ky va chang thuc hop
ddng, giao dich

- Théng tu sé 226/2016/TT-BTC ngay
11/11/2016 caa Bd Tai chinh quy dinh




STT| o tucggzh i (iﬁfrzmgg Thei han gidi quyét ?ﬁ;cd;ﬁg Phi, 18 phi (néu c6) Ciin cir phap Iy
muc thu, ché d6 thu, nop, quan ly va st
dung phi chung thuc.
- Quyét dinh sb 33/2016/QD-UBND
ngay 03/6/2016 cua Uy ban nhan dan
tinh Lao Cai ban hanh quy dinh muc
tran th lao cong chitng va chi phi khéc
trong hoat dong chuang thuc ap dung
trén dia ban tinh Lao Cai.
5 |Sura I5i sai sot trong| Nop hd so | Thoi han thuc hién yéu | Nop hd so | Phi: 25.000d/hop ddng, |- Nghi dinh sé 23/2015/ND-CP ngay
hop dong, giao dich | truc tiép cau chuang thuc phai dugc | truc tiép tai | giao dich 16/02/2015 cua Chinh phu vé cap ban
bao dam ngay trong ngay | Bo phan tiép sao tur ban chinh, ching thuc chir ky va
co quan, to chirc tiép nhan | nhan va tra két ching thuc hop dong, giao dich
yéu cau hoac trong ngay | qua “Mot cua” A X \
lam viéc tiép theo, néu tiép | cia  UBND 6;;;%%3%80 01/2020/TT-BTP ngay
han yéu cau sau 15 gid. | cip xd, UBND , ua Bo tuong BO Tu phip
nhan y au’ 2o glo. | cap xa, * quy dinh chi tiet va hudong dan thi hanh
Truong hop tra ket qua | cap huyén mot sé didu cua Nghi dinh sé
t{long R lam viee “ﬁ? 23/2015/ND-CP ngay 16/02/2015 cua
theo thi n,guﬁ! ;t'eﬁ n arr:. ° Chinh phu v& cAp ban sao tir ban chinh,
so phal co phicul hen ghi 16 chiing thuc chit ky va chang thuc hop
thql gian (gio, p_gay)A tra lﬁet ddng, giao dich
qua cho nguol yéu cau ]
ching thuc. - Thong tu s6 226/2016/TT-BTC ngay
11/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan ly va st
dung phi chung thyc.
6 [Cip ban sao cO| Nop hd so | Trong ngdy co quan, to Nop hd so | Phi: 2.000 dong/trang; |- Nghi dinh sé 23/2015/ND-CP ngay
chang thyc tir ban| truc tiép chac tiép nhan yéu cau | truc tiép tai | tir trang tha 3 tré 1én thu | 16/02/2015 cua Chinh phu vé cép ban
chinh hop dong, giao hoic trong ngay lam viéc | Bo phan tiép | 1.000 dong/trang, t6i da | sao tir ban chinh, chimng thuc chit ky va




STT

Tén
tha tuc hanh chinh

Cach thuc
thuc hién

Thoi han giai quyét

Pia diém
thuc hién

Phi, 18 phi (néu co)

Cin cw phap ly

dich da dugc chung
thuc

tiép theo, néu tiép nhan yéu
cau sau 15 gid. Truong
hop tra két qua trong ngay
lam viéc tiép theo thi nguoi
tiép nhan hd so phai c6
phiéu hen ghi rd thoi gian
(0io, ngay) tra két qua cho
ngudi yéu cau ching thuc.

nhan va tra két
qua “Mot cira”
cua UBND
cap xa, UBND
cap huyén

thu khéng qua 200.000
dong/ban. Trang 1a cin
ctr dé thu phi duogc tinh
theo trang cua ban
chinh.

chang thuc hop dong, giao dich

- Thong tu s6 01/2020/TT-BTP ngay
03/3/2020 cua B truong Bo Tu phap
quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cua Nghi dinh sb
23/2015/ND-CP ngay 16/02/2015 cua
Chinh pha vé cp ban sao tir ban chinh,
chung thuc chir ky va chiang thuc hop
ddng, giao dich

- Théng tu sb 226/2016/TT-BTC ngay
11/11/2016 cia Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan ly va s
dung phi chirng thuec.

I1. DANH MUC THU TUC HANH CHINH CAP HUYEN (05 TTHC)

Tén Cach thiic . i Dia diém A x P

STT thii tuc hanh chinh thyc hign Thoi han giai quyet thyc hign Phi, 1€ phi (neu co) Cin ctr phap ly
1 |Ching thyc chit ky | Nop hd so | Trong ngdy co quan, t6 | Bo phan tiégp | -~ PhE: 10.000 | - Nghi dinh s6 23/2015/ND-CP ngay
ngudi  dich  ma | tructiép chuc tiép nhan yéu cau | nhan va tra | dong/truong hop | 16/02/2015 cua Chinh phii vé cAp ban
nguoi dich & cong hodc trong ngay lam viéc | két qua “Mot | - Chi phi khac (néu | sao tir ban chinh, chung thuc chir ky

tdc vién dich thuat tiep theo, néu tiep nhan | cua” cua | co): va ching thuc hgp dong, giao dich
cua Phong Tu phép yéy cé}u sau 15 gio hoac (,:é UBI}ID Cap | + Dich tu tié:ng nuSC | - Thong tu sé 01/2020/TT-BTP ngay
thé kéo dai hon theo thoa | huyén ngoai sang tiéng Viét:

thuan bang vian ban voi
nguoi yéu cau chirng thuyc.

khong qua

03/3/2020 cua B¢ truong Bo Tu phap
quy dinh chi tiét va huéng dan thi




STT

Tén
tha tuc hanh chinh

Cach thuc
thuc hién

Thoi han giai quyét

Pia diém
thuc hién

Phi, 18 phi (néu co)

Cin cw phap ly

Truong hop tra két qua
trong ngay lam viéc tiép
theo hodc phai kéo dai
thoi gian theo thoa thuan
thi nguoi tiép nhan hd so
phai c6 phiéu hen ghi ro
thoi gian (gio, ngay) tra
két qua cho nguoi yéu cau
ching thuc.

200.000dong/trang.
+ Dich tir tiéng Vit
sang tiéng nudc ngoai :
khong qué
200.000dong/trang.

Pon vi tinh thu lao la
sdtrang, ban tai liéu,
van ban can dich (tinh
theo trang A4, trong do,
ngi dung trang c6thé
bao gom tir ngiz, hinh
anh, ky hi¢u). Mat trang
van ban can dich cd sb
tir t6i da la 350 tur, doi
V6i trang vin ban can
dich 1a tur tiéng Viét thi
s6 tir t6i da 12 450 tir.

Pbi véi nhimg truong
hop dich gidy to vin ban
c6 nhiéu trang ma céc
trang c6 nhitng ndi dung
tuong tu nhau (nhuw ho
khdu, hoc bag,...) thi muc
thu lao dich
dbi véitrang ther  hai
(02) tr6 di duoc xac
dinh  khdong quéd sau
muoi phan trim (60%)
muc thu d6i  vai trang
dau tién, trir cac loai

hanh mot s6 diéu cia Nghi dinh s6
23/2015/NDb-CP ngay 16/02/2015 cua
Chinh pha vé cip ban sao tir ban
chinh, chang thuc chir ky va ching
thuc hop dong, giao dich

_ Théng tu s6 226/2016/TT-BTC ngay
11/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
str dung phi chung thuc.

- Quyét dinh sb 33/2016/QD-UBND
ngay 03/6/2016 cua Uy ban nhan dan
tinh Lao Cai ban hanh quy dinh muc
tran thd lao céng ching va chi phi
khac trong hoat dong chung thuc ap
dung trén dia ban tinh Lao Cai.




STT

Tén
tha tuc hanh chinh

Cach thuc
thuc hién

Thoi han giai quyét

Pia diém
thuc hién

Phi, 18 phi (néu co)

Cin cw phap ly

gidy to, vin ban co ti,
chtt mang tinh chuyén
nganh, ky thuat.

Déi véi gidy to, van ban
c6 nhiéu trang, thi tu
trang tho muoi (10) tro
di s& tinh bang tam
muoi phan trim (80%)
mc thu.

Déi véi trudong hop dich
chua t6i mot phan hai
(1/2) trang, muac thu
dugc tinh bang mot
phan hai (1/2) mac thu
néu trén; hon mot phan
hai (1/2) trang nhung
chua du mét trang, muc
thu dugc tinh bang mot
trang.

Trong truwong hop nguoi
yéu cau dich xuét trinh
ban tu dich thi mac tran
thu lao hiéu dinh ban
dich s& duoc tinh bang
nim muoi phin trim
(50%) muec thu lao dich
thuat cho loai gidy to
tuong ung.




STT| o tuclgzh i fﬁiﬁm’r‘f Thei han gidi quyét t}?f;cdrlﬁgr: Phi, 18 phi (néu c6) Ciin cir phap Iy

2 |[Chung thuc chit ky | Nop hd so | Trong ngdy co quan, t6 | Nop hd so | Phi: 10.000 | - Nghi dinh s 23/2015/ND-CP ngay
ngudi  dich  ma | tructiép chac tiép nhan yéu ciu | tryc tiép tai | ddng/truong hop 16/02/2015 caa Chinh phu vé cip ban
ngudi  dich khong hodc trong ngay lam viéc | Bo phan tiép sao tur ban chinh, chang thuc chir ky
phai 1a cong tac tiép theo, néu tiép nhan | nhan va tra va chieng thuc hop dong, giao dich
vién dich thuat cua yéu cau sau 15 gio hodc cd | két qua “Mot . £ 5
Phong Tu phap. thé kéo dai hon theo thoa | cira” cua 6;;;%%%5“ 50 0}/20%0/-“--13 ™ ngc’fly

A s < \ s X cua Bo truong Bo Tu phap
thuan bang van ban véi | UBND  cap . Sl . x .
5i yéu cau chang thyc. | huyén quy dinh chi tit va huéng dan thi
ngufy' yetf] caul C_, k? s ye hanh mot so dieu cua Nghi dinh so6
Jruong hop fra fet g 23/2015/ND-CP ngay 16/02/2015 cua
theog hc?écy hai kéo déﬁ Chinh phu vé cap ban sao tu ban
°0 Nhoac phal | 5 chinh, ching thuc chix ky va ching
thoi gian theo thoa thuén thuc hop déng, giao dich
thi nguoi tiép nhan ho so T e '
phai c6 phiéu hen ghi rd - Thong tu s6 226/2016/TT-BTC ngay
thoi gian (gio, ngay) tra 11/11/2016 cua B Tai chinh quy dinh
két qua cho nguoi yéu cau muc thu, che do thu, nop, quan ly va
chirng thuc. sur dung phi chung thyc.

3 |Chung thuc hop | Nop hd so| Khong qua 02 (hai) ngdy | Bo phan tiép | - Phi: 50.000 dong/hop | - Nghi dinh sb 23/2015/ND-CP ngay
dong, giao dich lién | tryc tiép lam viéc, ké tir ngdy nhan | nhan va tra | dong, giao dich 16/02/2015 caa Chinh phu vé cap ban
quan dén tai san la du ho so yéu cau chung | két qua “Mot | _ Chi phi khac (néu| S%° tr ban chinh, ching thuc chix ky
dong san thuc hoac c6 thé kéo dai | cira” cua | .o\, 4z PR va chang thuc hop dong, giao dich

hon theo thoa thuan bang | UBND  cép C0): dénh méy, in hop ‘
e, ey . hop dong, giao dich: | - Thong tu s6 01/2020/TT-BTP ngay
van ban véi ngudi yéu cau | huyén

chung thuc. Truong hop
kéo dai thoi han giai quyét
thi nguoi tiép nhan hd so
phai c6 phiéu hen ghi rd
thoi gian (gio, ngay) tra
két qua cho nguoi yéu cau

10.000ddng/trang;

Sao

chup gidy to, tai liéu:

1.000d6ng/to A4.

03/3/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét va huéng dan thi
hanh mot sé diéu cua Nghi dinh sé
23/2015/ND-CP ngay 16/02/2015 cua
Chinh phu vé cip ban sao tir ban
chinh, ching thuc chir ky va chung
thuc hop ddng, giao dich
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ching thyc. - Théng tu sé 226/2016/TT-BTC ngay
11/11/2016 cia Bo Tai chinh quy dinh
muc thu, ché do thu, nop, quan Iy va
su dung phi chirng thuec.
- Quyét dinh sb6 33/2016/QD-UBND
ngay 03/6/2016 cua Uy ban nhan dan
tinh Lao Cai ban hanh quy dinh muc
tran thu lao céng ching va chi phi
khéc trong hoat dong chung thuc ap
dung trén dia ban tinh Lao Cai.

4 |Chuang thyc van ban | Nop hd  so | Khong qua 02 (hai) ngay | Bo phan tiép | - Phi: 50.000 dong/van | - Nghi dinh s6 23/2015/ND-CP ngay
thoa thuan phan | truc tiép lam viéc, ké tir ngay nhan | nhan va tra | ban 16/02/2015 cua Chinh phua vé cap ban
chia di san ma di du hd so yéu cau chang | két qua “Mot | _ Chi phi khac (néu| S%° tr ban chinh, chang thuc chir ky
san la dong san thuc hoac c6 thé kéo dai | cira” cua | .o\. 4z P va ching thuc hop dong, giao dich

hon theo thoa thuan bang | UBND  cép C0): dénh méy, in hop ‘
. Ty . hop dong, giao dich: | - Thong tu so 01/2020/TT-BTP ngay
van ban véi ngudi yéu cau | huyén

ching thye. Truong hop
kéo dai thoi han giai quyet
thi ngu’orl tlep nhan hd so
phai c6 phiéu hen ghi rB
thoi gian (gio, ngay) tra
két qua cho nguoi yéu cau
chung thuc

10.000d0ng/trang;  sao
chup giay to, tai liu:
1.000dong/to A4.

03/3/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét va huéng dan thi
hanh mot sé diéu cua Nghi dinh sé
23/2015/Nb-CP ngay 16/02/2015 cua
Chinh phu vé cip ban sao tir ban
chinh, chang thyc chir ky va chung
thuc hop dong, giao dich

- Thong tu s6 226/2016/TT-BTC ngay
11/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly va
sur dung phi chung thyc.

- Quyét dinh sé 33/2016/QD-UBND
ngay 03/6/2016 cua Uy ban nhan dan
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STT| o tuclgzh i fﬁiﬁm’r‘f Thei han gidi quyét t}?f;cdrlﬁgr: Phi, 18 phi (néu c6) Ciin cir phap Iy
tinh Lao Cai ban hanh quy dinh muc
tran thi lao cong chung va chi phi
khac trong hoat dong chung thuc ap
dung trén dia ban tinh Lao Cai.
5 |Chung thuc van ban | Nop hd so | Khéng qua 02 (hai) ngay | Bo phan tiép | - Phi: 50.000 dong/van | - Nghi dinh sé 23/2015/ND-CP ngay
khai nhan di san ma | truc tiép lam viéc, ké tir ngdy nhan | nhan va tra | ban 16/02/2015 cua Chinh phu vé cap ban
di san 1a dong san du ho so yéu cau chung | két qua”Mot | _ Chi phi khac (néu| S%° tr ban chinh, ching thuc chix ky
thuc hoac co6 thé kéo dai | cura” cua N A va chang thuc hop dong, giao dich
hon theo thoa thuan bing | UBND  cgp | )¢ dénh méy, in hop :
. e Ay A hop dong, giao dich:| - Thong tu s6 01/2020/TT-BTP ngay
Vﬁl,l ban r\]/ 01 nguol yeu ﬁau uyen 10.000ddng/trang;  sao | 03/3/2020 cua B§ truong Bo Tu phép
ﬁ,“”dQ.th‘F9-hTm?P.9 op chup gidy to, tai lisu: | quy dinh chi tiét va huéng din thi
€0 dal thot han gial quyet 1.000dng/ts Ad. hanh mot sé didu caa Nghi dinh sb

thi nguoi tiép nhan hd so
phai c6 phiéu hen ghi rd
thoi gian (gio, ngay) tra
két qua cho nguoi yéu cau
ching thuc.

23/2015/NDb-CP ngay 16/02/2015 cua
Chinh phu vé& cip ban sao tir ban
chinh, chang thyc chir ky va chung
thuc hop dong, giao dich

- Thong tu s6 226/2016/TT-BTC ngay
11/11/2016 cua B Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly va
sir dung phi chung thuc.

- Quyét dinh sb 33/2016/QD-UBND
ngay 03/6/2016 cua Uy ban nhan dan
tinh Lao Cai ban hanh quy dinh muc
tran thd lao cong ching va chi phi
khéac trong hoat dong chung thuc ap
dung trén dia ban tinh Lao Cai.
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I11. DANH MUC THU TUC HANH CHINH CAP XA (05 TTHC)

Tén Céch thirc ‘s e g Pia diém A e A e

STT thii tuc hanh chinh thyc hién Thoi han giai quyet thuc hién Phi, 1€ phi (néu co) Cin cw phap ly
1 |Chang thyc hop [Nop hd so |Khong qua 02 (hai) [Bo phan Tiép nhan va (- Phi:  50.000 |- Nghi dinh s 23/2015/ND-CP ngay
dong, giao dich lién | truc ticp ngay lam viéc, ké tr | Tra ket qua “Mot cua” | dong/hop dong, | 16/02/2015 cua Chinh phu vé cap ban
quan dén tai san la ngay nhan da ho so |cua UBND cap xa. giao dich sao tir ban chinh, chang thuc chir ky va

dong san, quyén sir
dung dat, nha ¢

yéu cau chiang thuc
hoic cd thé kéo dai
hon theo théa thuan
bang vin ban Voi
ngudi yéu cau chung
thuc. Truong hop kéo
dai thoi han giai
quyét thi nguoi tiép
nhan ho so phai co
phiéu hen ghi rd thoi
gian (gio, ngay) tra
két qua cho nguoi
yéu cau ching thyc.

Viéc ching thuc cac hop
dong, giao dich lién quan
dén quyén cia nguwoi Sir
dung dat dwoc thuc hién
tgi Uy ban nhan dan cdp
xd noi ¢6 dat. Viéc ching
thic cac hop dong, giao
dich lién quan dén nha ¢
dwoc thuc hién tgi Uy
ban nhan dan cdp xd noi
O nha.

- Chi phi khéac (néu
c0): danh may, in
hop hop dong, giao
dich:
10.000ddng/trang:
sao chup gidy to, tai
licu: 1.000d6ng/to
A4,

chung thuc hop ddng, giao dich

- Thong tu s6 01/2020/TT-BTP ngay
03/3/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét va huéng dan thi hanh
moét s diéu caa Nghi dinh sé
23/2015/ND-CP ngay 16/02/2015 cua
Chinh phu vé cip ban sao tir ban chinh,
chirng thuc chir ky va chung thuc hop
ddng, giao dich

- Thong tu s6 226/2016/TT-BTC ngay
11/11/2016 cta Bo Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly va st
dung phi ching thuyc.

- Quyét dinh sé 33/2016/QP-UBND
ngay 03/6/2016 caua Uy ban nhan dan
tinh Lao Cai ban hanh quy dinh muc
tran thu lao cong chtng va chi phi khac
trong hoat dong chang thuc ap dung
trén dia ban tinh Lao Cai.
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STT

Tén
tha tuc hanh chinh

Cach thuc
thuc hién

Thoi han giai quyét

Pia diém
thuc hién

Phi, 1& phi (néu c6)

Cin cw phap ly

Chuang thuc di chuc

Nop hd so

truc tiép

Khéng qua 02 (hai)
ngay lam viéc, ké tir
ngdy nhan da hd so
yéu cau chang thuc
hodc c6 thé kéo dai
hon theo théa thuan
bang vin ban Voi
ngudi yéu cau ching
thuc. Truong hop kéo
dai thoi han giai
quyét thi nguoi tiép
nhan hd so phai co
phiéu hen ghi rd thoi
gian (gio, ngay) tra
két qua cho nguoi
yéu cau ching thyc.

Bo phan Tiép nhan va
Tra két qua "‘M(f)t cua”
cua UBND cap xa.

- Phi:
dong/di chic.

- Chi phi khéac (néu
cd): danh may, in
hop hop dong, giao
dich:
10.000dong/trang;
sao chup gidy to, tai
licu: 1.000d6ng/to
A4,

50.000

- Nghi dinh sé 23/2015/ND-CP ngay
16/02/2015 cua Chinh phu vé cap ban
sao tur ban chinh, ching thuc chir ky va
chung thuc hop ddng, giao dich

- Thong tu s6 01/2020/TT-BTP ngay
03/3/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét va huéng dan thi hanh
moét s diéu caa Nghi dinh sé
23/2015/ND-CP ngay 16/02/2015 cua
Chinh phu vé cip ban sao tir ban chinh,
ching thuc chir ky va chung thuc hop
ddng, giao dich

- Thong tu s6 226/2016/TT-BTC ngay
11/11/2016 cta B Tai chinh quy dinh
muc thu, ché do thu, nop, quan 1y va st
dung phi ching thuyc.

- Quyét dinh sé 33/2016/QP-UBND
ngay 03/6/2016 caa Uy ban nhan dan
tinh Lao Cai ban hanh quy dinh muc
tran thu lao cong chtng va chi phi khac
trong hoat dong chung thuc ap dung
trén dia ban tinh Lao Cai.

Chl’Ing thuc van ban
tur choi nhan di san

Nop hd so

truc tiép

Khong qua 02 (hai)
ngay lam viéc, ké tur
ngay nhan du hd so
yéu cau chang thuc
hoic cd thé kéo dai
hon theo théa thuan

Bo phan Tiép nhan va
Tra ket qua “Mot cira”
cia UBND cap xa.

- Phi:  50.000
ddng/vin ban.

- Chi phi khéac (néu
c0): danh may, in
hop hop dong, giao
dich:

- Nghi dinh sé 23/2015/NB-CP ngay
16/02/2015 cua Chinh phu vé cap ban
sao tur ban chinh, ching thyc chir ky va
chang thuc hop ddng, giao dich

- Thong tu sb 01/2020/TT-BTP ngay
03/3/2020 cua B$ truong Bo Tu phap
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STT

Tén

tha tuc hanh chinh

Cach thuc
thuc hién

Thoi han giai quyét

Pia diém
thuc hién

Phi, 1& phi (néu c6)

Cin cw phap ly

bang vin ban Voi
ngudi yéu cau ching
thuc. Truong hop kéo
dai thoi han giai
quyét thi nguoi tiép
nhan hd so phai co
phiéu hen ghi rd thoi
gian (gio, ngay) tra
két qua cho nguoi
yéu cau chung thuc.

10.000dong/trang:
sao chup gidy to, tai
licu:  1.000d6ng/td
A4,

quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cuaa Nghi dinh s
23/2015/ND-CP ngay 16/02/2015 cua
Chinh phu V& cip ban sao tir ban chinh,
ching thuc chir ky va chung thuc hop
ddng, giao dich

- Thong tu s6 226/2016/TT-BTC ngay
11/11/2016 cta B¢ Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly va st
dung phi chirng thuec.

- Quyét dinh sé 33/2016/QP-UBND
ngay 03/6/2016 caa Uy ban nhan dan
tinh Lao Cai ban hanh quy dinh muc
tran tha lao cong chiing va chi phi khac
trong hoat dong chung thuc ap dung
trén dia ban tinh Lao Cai.

Chuang thuc van ban

thoa

thuan

phan

chia di san ma di
san la dong san,
quyen st dung dat,

nha o

Nop ’h(A) SO
truc tiep

Khéng qua 02 (hai)
ngay lam viéc, ké tur
ngdy nhan du hd so
yéu cau chang thuc
hoic cd thé kéo dai
hon theo théa thuan
bang vin ban Voi
ngudi yéu cau ching
thuc. Truong hop kéo
dai thoi han giai
quyét thi nguoi tiép
nhan ho so phai co
phiéu hen ghi 5 thoi

Bo phan Tiép nhan va
Tra két qua “Mot cua”
cua UBND cap xa.

- Phi:
dong/van ban

- Chi phi khéc (néu
c0): danh may, in
hop hop dong, giao
dich:
10.000ddng/trang;
sao chup gidy to, tai
licu: 1.000d6ng/to
A4,

50.000

- Nghi dinh s6 23/2015/ND-CP ngay
16/02/2015 caa Chinh pha vé cap ban
sao tir ban chinh, ching thyc chir ky va
chang thyc hop déng, giao dich

- Thong tu sé 01/2020/TT-BTP ngay
03/3/2020 cua B9 truong B Tu phap
quy dinh chi tiét va huéng dan thi hanh
moét sb6 diéu caa Nghi dinh sé
23/2015/NDB-CP ngay 16/02/2015 cua
Chinh phu vé cip ban sao tir ban chinh,
chung thuc chir ky va chung thuc hop
ddng, giao dich
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Tén Céch thirc . e g Pia diém e A g e
STT thii tuc hanh chinh thyc hién Thoi han giai quyet thuc hién Phi, 1€ phi (néu co) Cin cw phap ly
gian (gio, g‘gay) tra - Thong tur sé 226/2016/TT-BTC ngay
ct qua o ﬂ?g‘“" 11/11/2016 cua B Tai chinh quy dinh
yeu cau chung thuc. muc thu, ché do thu, nop, quan 1y va st
dung phi chirng thuec.
- Quyét dinh s6 33/2016/QD-UBND
ngay 03/6/2016 cua Uy ban nhan dan
tinh Lao Cai ban hanh quy dinh muc
tran thu lao cdng chirng va chi phi khac
trong hoat dong chung thuc ap dung
trén dia ban tinh Lao Cai.
5 |Ching thyc van ban [Nop hd so [Khdng qua 02 (hai) |Bo phan Tiép nhan va |- Phi:  50.000 |- Nghi dinh s6 23/2015/ND-CP ngay
khai nhan di san ma | truc tiép ngay lam viéc, ké tir | Tra két qua “Mot cira” | dong/van ban 16/02/2015 cua Chinh phu vé cap ban

di san la dong san,
quyen st dung dat,

nha o

ngdy nhan da hd so
yéu cau chang thuc
hoic co thé kéo dai
hon theo théa thuan
bing van ban Véi
ngudi yéu cau ching
thyc. Truong hop kéo
dai thoi han giai
quyét thi nguoi tiép
nhan ho so phai co
phiéu hen ghi 6 thoi
gian (gio, ngay) tra
két qua cho nguoi
yéu cau ching thyc.

cia UBND cip xa.

Chi phi khéc (néu
c0): danh may, in
hop hop ddng, giao
dich:
10.000d6ng/trang;
sao chup gidy to, tai
licu: 1.000d6ng/to
Ad

sao tur ban chinh, chung thyuc chir ky va
chung thuc hgp dong, giao dich

- Théng tu sb 01/2020/TT-BTP ngay
03/3/2020 cua B9 truong Bo Tu phap
quy dinh chi tiét va huéng dan thi hanh
mot s diéu caa Nghi dinh sé
23/2015/Nb-CP ngay 16/02/2015 cua
Chinh phu vé cip ban sao tir ban chinh,
chirng thuc chir ky va chung thuc hop
ddng, giao dich

- Thong tu s6 226/2016/TT-BTC ngay
11/11/2016 ciaa Bo Tai chinh quy dinh
muc thu, ché do thu, nop, quan 1y va st
dung phi ching thuyc.

- Quyét dinh s6 33/2016/QD-UBND
ngay 03/6/2016 cua Uy ban nh&n dan
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STT

Tén
tha tuc hanh chinh

Cach thuc
thuc hién

Pia diém

Thoi han giai quyet thuc hién

Phi, 1& phi (néu c6)

Cin cw phap ly

tinh Lao Cai ban hanh quy dinh muc
tran thu lao cong chtng va chi phi khac
trong hoat dong chang thuc ap dung
trén dia ban tinh Lao Cai.

Ghi ch: Nhitng bé phdn tao thanh con lai ciia TTHC duwoc tich hop (tong hop) véi néi dung Quyét dinh sé6 1329/0P-BTP ngay 01/6/2020 ciia Bé Tw phdp

IV. DANH MUC THU TUC HANH CHINH BI BAI BO (18 TTHC)

STT

Tén
thi tuc hanh chinh

Tén vin ban quy pham phap luat
quy dinh viéc sir doi, bai b6 TTHC

Ghi chu

THU TUC HANH CHIiNH AP DUNG CHUNG

Chung thuc ban sao tir ban chinh gidy to, van ban do co quan, t chiic ¢ tham

1 quyén caa Viét Nam cap hoic ching nhan
Chung thuc ban sao tir ban chinh gidy to, vin ban do co quan, t6 chirc ¢ tham
2 quyén Cla nude ngoai; co quan, t6 chtrc c6 tham quyen cua Viét Nam lién két véi
co quan, t6 chirc c6 tham quyén cta nudc ngoai cap hoic ching nhan
Chuing thuc chir ky trong cac gidy to, van ban (ap dung cho cd truong hop chung
3 thuc diém chi va truong hop ngudi yéu cau ching thuc khong thé ky, khdng thé
diém chi duoc)
4 | Chuang thuc viéc stra doi, bo sung, hay bo hop dong, giao dich
5 | Sua Idi sai s6t trong hop dong, giao dich
6 | Cép ban sao c6 ching thyc tir ban chinh hop dong, giao dich da dugc chiing thuc

Thong tu s 01/2020/TT-BTP ngay
03/3/2020 cua B6 truong BO Tu
phap quy dinh chi tiét va huéng dan
thi hanh mot sé diéu cua Nghi dinh
s6 23/2015/ND-CP ngay 16/02/2015
cua Chinh phu vé cap ban sao tir ban
chinh, chang thuc chit ky va chung
thuc hop dong, giao dich

Thu tuc hanh chinh s thu
tw tir 02 dén 07 muc I TTHC
ap dung chung dugc cong
b6 tai Quyét dinh sb
2717/Qb-UBND ngay
04/9/2018 cua Chu tich
UBND tinh vé viéc cong bd
Danh muc 19 thu tuc hanh
chinh trong linh vuc ching
thyc thuoc pham vi chic
nang quan 1y cia S¢& Tu
phép tinh Lao Cai
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THU TUC HANH CHINH CAP HUYEN

Chang thuc chir ky nguoi dich ma nguoi dich 1a cong tac vién dich thuat cua

! Phong Tu phap

9 Chuang thuc chit ky nguoi dich ma ngudi dich khéng phai la cong tac vién dich
thuat cia Phong Tu phap.

3 | Chung thyc hop ddng, giao dich lién quan dén tai san 1a dong san

4 Chuang thue van ban thoéa thuan phan chia di san ma di san 1a dong san

5

Chung thuc van ban khai nhan di san ma di san la dong san

Thong tu s 01/2020/TT-BTP ngay
03/3/2020 cua B6 truong Bo Tu
phap quy dinh chi tiét va huéng dan
thi hanh mot sé diéu cua Nghi dinh
s 23/2015/ND-CP ngay 16/02/2015
cua Chinh phi vé cap ban sao tir ban
chinh, chung thuc chir ky va ching
thuc hop dong, giao dich

Thi tuc hanh chinh sb thir
tw tr 01 dén 05 muc Il
TTHC cdp huyén duoc
cong bd tai Quyét dinh sb
2717/Qb-UBND ngay
04/9/2018 cua Chu tich
UBND tinh vé viéc cong bd
Danh muc 19 thu tuc hanh
chinh trong linh vuc ching
thyc thuoc pham vi chic
nang quan ly cua S¢& Tu
phép tinh Lao Cai

THU TUC HANH CHiNH CAP XA

Chung thuc hop ddng, giao dich lién quan dén tai san la dong san, quyén sir

1 .
dung dat, nha ¢

2 Chung thyc di chac

3 | Chuang thyc van ban tir chdi nhan di san

4 Chirng thue van ban thoa thuén phan chia di san ma di san la dong san, quyén st
dung dat, nha ¢

5 | Chung thuc van ban khai nhan di san ma di san la dong san, quyén sir dung dat,

nha &

Thong tu s 01/2020/TT-BTP ngay
03/3/2020 cua B6 truong BO Tu
phap quy dinh chi tiét va huéng dan
thi hanh mot sé diéu cua Nghi dinh
s6 23/2015/ND-CP ngay 16/02/2015
cua Chinh phu vé cap ban sao tir ban
chinh, chiing thyc chir ky va ching
thuc hop dong, giao dich

Thu tuc hanh chinh s th
tw tr 01 dén 05 muc IV
TTHC cép xa duoc cong bd
tai Quyét dinh s6 2717/QD-
UBND ngay 04/9/2018 cua
Chu tich UBND tinh vé viéc
cong bé Danh muc 19 thu
tuc hanh chinh trong linh
vuc chung thyc thudc pham
vi chltc nang quén 1y cua S¢&
Tu phap tinh Lao Cai

THU TUC HANH CHiNH CUA CONG CHUNG VIEN THU'C HIEN CHUNG THUC

1

Ching thuc ban sao tir ban chinh gidy to, vin ban do co quan, to chirc c6 tham
quyen cua Viét Nam CO quan, td chic c6 tham quyen Cua nuoc ngoai; co quan,
t6 chirc c6 tham quyen cua Viét Nam lién két voi co quan, t6 chirc c6 tham quyeén
ctia nuwdC NGoai cap hoic chieng nhan.

Thong tu s 01/2020/TT-BTP ngay
03/3/2020 cua B¢ truong Bo Tu
phap quy dinh chi tiét va hudng dan
thi hanh mot sé diéu caa Nghi dinh

Tha tuc hanh chinh sé thé
tr 01, 02 muc II TTHC cua
cong chung vién thyc hién
chung thyc duoc cong bd
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Chung thuc chir ky trong céc gidy to, van ban (ap dung cho ca truong hop chung s6 23/2015/ND-CP ngay 16/02/2015 | tai Quyét dinh sb 2717/Qb-
thue diém chi va truong hop ngudi yéu cau chiing thuc khéng ky, khong diém | caa Chinh phu vé cp ban sao tir ban | UBND ngay 04/9/2018 cua
chi duoc) chinh, ching thyuc chit ky va ching | Chu tich UBND tinh vé viéc
thuc hop ddng, giao dich cong bé Danh muc 19 tha
tuc hanh chinh trong linh
vuc chung thyc thudc pham
vi chirc nang quan 1y cua So
Tu phép tinh Lao Cai
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