UY BAN NHAN DAN CONG HOA XA HOI CHU NGHTA VIET NAM
TiNH LAO CAI Poc lap -Tw do -Hanh phc

S6: 33/Qb-UBND Lao Cai, ngay thang 5" nam 2017

QUYET BINH
vEé viéc cong bd 36 thl tuc hanh chinh duoc stra ddi, bd sung trong linh vuc ho
tich thuéc pham vi chlrc ndng qudan ly ciia S& Tw phéap tinh Lao Cai

i CHU TICH UY BAN NHAN DAN TiNH LAO CAl

Can c Luat td chtc chinh qu’yén dia phvong ngay 19/6/2015;

Can ct Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 cua Chinh phu vé
Kiém soéat thd tuc hanh chinh;

Can c* Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 cua Chinh ph( stra
d6i, b0 sung mot s6 diéu cla cac nghi dinh lién quan dén kiém soat thd tuc hanh
chinh;

Can ctr Thong tw s6 05/2014/TT-BTP ngay 07/02/2014 clGa Bo trwdng Bo
Tu phap hwdng dan céng bd, niém yét thd tuc hanh chinh va bao cdo vé tinh
hinh, két qua thwc hién kiém soat thd tuc hanh chinh;

Xét dé nghi clla Gidam d6c S& Tu phap;
QUYET DINH:

biéu 1. Cong bd kem theo Quyét dinh nay 36 tha tuc hanh chinh dugc sta
déi, b6 sung trong Iinh viec hd tich thuéc pham vi chi*c nang quéan ly cia S¢ Tu
phap tinh Lao Cai.

(Céphu luc kem theo)
Diéu 2. Quyét dinh c6 hiéu lyc thi hanh ké tir ngay ky.

Quyét dinh nay thay thé Quyét dinh s6 1212/QD-UBND ngay 26/4/2016 vé
viéc cong bd 36 tha tuc hanh chinh m&i ban hanh, 43 thd tuc hanh chinh bi bai
bé trong ITnh vuc ho tich thuéc pham vi chic nang quan ly cia S& Tu phéap tinh
Lao Cai.

Diéu 3. Chanh Van phong UBND tinh, Giam doc S& Tw phap, Thu trudng
cac s¢, ban, nganh; UBND cac huyén, thanh phd; UBND céac xa, phuong, thi
trdn va céac to chirc, cd nhan c6 lién quan chiu trach
nay./rsJ-~_

Noi nhan:

- Nhv Diéu 3 Qb;

- Van phong Chinh pht(Cuc Kiém soat TTHC);
- B6 Tu phap;

- TT boan BBQH, HDND, UBND tinh;

- Céng bao, Cong TTDT cla tinh;

- Lwu: VT. NC3 < YV, .
bang Xuan Bhong



THUOC PHAM VI CHUC NANG QUAN LY
SO TU PHAP TiNH LAO CAI

LTNH

(Ban hanh kém tw plIE u”ldinh s6Ai/QD - UBND ngay. .0ly.thang, .s*.ndm 2017

PHAN

uy ban nhan dan tinh Lao Cai)

THU TUC HANH CHINH
1. Danh muc tha tuc hanh chinh dwoc stra d6i, b6 sung thudc pham vi chirc

nang quan ly cia S& Tuv phap tinh Lao Cai

STT

I. Tha tuc hanh chinh thyc hién tai co quan quan ly Co st d & liéu ho tich (CSDLHT)

Tén thd tuc hanh chinh

Tén VBQPPL quy dinh
noi dung stra doi, bo
sung

Thong tw sO
281/2016/TT-BTC  ngay
14/11/2016 clta BO Tai
chinh quy dinh muc thu,
ché do thu, ndp, quan ly
va str dung phi khai thac,

LTnh
vUuc

1  Cép ban sao Trich luc ho tich .
st dung thong tin trong 0 tich
co so dir liéu hd tich, phi
xac nhan cé qudc tich
Viét nam, phi xac nhan
la nguoi géc Viét Nam,

Ié phi quéc tich.
II. Tha tuc hanh chinh cép huyén
1 Pang ky khai sinh cé yéu to - Thong tw s8 Hb tich
nwdc ngoai 250/2016/TT-BTC ngay =
Pang ky két hon c6 yéu t6 nwoc 11/11/2016 cta BO Tai
2 ngoai chinh hugng dan vé phi HO tich
bang ky khai tlr c6 yéu td nuwéc va “Ie phi Nthuc__)c tha’m .
3 NGO quyén quyét dinh cua HO tich
g Hoi dong nhan dan tinh,
4 Pang ky nhan cha, me, con ¢o thanh phd tryc thudc g ich
yeu t0 nwoc ngoal trung wong
Dang ky khai sinh két hop dang - Nghi quyét  sb
5 ky nhan cha, me, con c6 yéu t6 79/2016/NQ-HDND HG tich
nwdc ngoai ngay 15/12/2016 cua HOi
Péng ky giam ho c6 yéu t6 nvoc  dong nhan dan tinh Lao
®  ngoai Cai quy dinh mac thy, HOtich
y A o . . quan ly va sir dung cac
bang ky cham dut gidm hé co \ > A e R
3 9y g ' khoéan phi, Ié phi thudc Hé tich



10

1

12

13

14

15

yéu td nudc ngoai

Thay doi, cai chinh, bd sung ho
tich, xac dinh lai dan téc

Ghi vao so6 ho tich viéc két hon
clia cong dan Viét Nam da duoc
giai quyét tai co quan c6 tham
quyén cla nuéc ngoai

Ghi vao so6 ho tich viéc ly hon,
hiy viéc két hon cua céng dan
Viét Nam da dugc giadi quyét tai
co quan c6é thdm quyén cla nuéc
ngoai

Ghi vao s0 ho tich viéc ho tich
khac cla cong dan Viét Nam da
dugc giai quyét tai co quan co
tham quyén cla nwdc ngoai (khai
sinh; giam ho6; nhan cha, me,
con; xac dinh cha, me, con; nudi
con nudi; khai tr; thay déi ho
tich)

badng ky lai khai sinh c6 yéu t6
nwdc ngoai

bang ky khai sinh c6 yéu td
nudc ngoai cho nguwdi da c6 ho
so, gidy t0 ca nhan

Dang ky lai két hén cé yéu to
nwdc ngoai

Péng ky lai khai tir c6 yéu to
nwdc ngoai

I11. Tha tuc hanh chinh cdp x&

1
2
3

bang ky khai sinh

bang ky két hon

bang ky nhan cha, me, con
bang ky khai sinh két hop dang

thdm quyén quyét dinh
clia HOi dong nhan dan
tinh Lao Cai theo Luéat
Phiva léphi

- Quyét  dinh sO
123/2016/QD-UBND

ngay 20/12/2016 cla
UBND tinh Lao Cai vé
mec thu, quan ly va st
dung 1€ phi hd tich trén
dia ban tinh Lao Cai.

- Thoéng tw sb
250/2016/TT-BTC ngay
11/11/2016 cua BO Tai
chinh hudng dan vé phi,
Ié phi thudc tham quyén
quyét dinh cta Hoi dong
nhan dan tinh, thanh phd
triec thudc trung wong

- Nghi quyét so
79/2016/NQ-HDBND
ngay 15/12/2016 cua Hoi
déng nhan dan tinh Lao
Cai quy dinh muc thu,
quan ly va st dung cac
khoan phi, 1é phi thudc
tham quyén quyét dinh
cla Héi dong nhan dan
tinh Lao Cai theo Luéat
Phiva léphi

- Quyét  dinh sO
123/2016/QDB-UBND
ngay 20/12/2016 cua
UBND tinh Lao Cai vé
muc thu, quan ly va st
dung 1é phi hd tich trén
dia ban tinh Lao Cai.

Ho tich

HO tich

Ho tich

Ho tich

HO tich

HO tich

HO tich

HO tich

HO tich

HO tich
HO tich

Ho tich
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ky nhan cha, me, con

bang ky khai t&r

bang ky khai sinh lvu dong
bang ky két hén lvu dong
béng ky khai tt ivu dong

bang ky khai sinh c6 yéu t6

nwdc ngoai tai khu vuc bién gidi
béng ky két hén cé yéu td nuwéc
ngoai tai khu vuc bién gioi
Béng ky nhéan cha, me, con cé
yéu t6 nwéc ngoai tai khu vuc
bién giGi

bang ky khai tir c6 yéu t6 nuéc
ngoai tai khu vuc bién gigi
bang ky giam ho

Dang ky chadm dit giam ho
Thay d6i, cai chinh, b6 sung ho
tich

Céap Giay xac nhan tinh trang
hén nhan

baéng ky lai khai sinh

Béng ky khai sinh cho nguoi da
c6 ho so, gidy to ca nhan

Pang ky lai két hon

Bang ky lai khai tw

- Thong tw sb
250/2016/TT-BTC ngay
11/11/2016 cha B& Tai
chinh hwéng dan vé phi,
& phi thudc tham quyén
quyét dinh ctia HOi dong
nhan dan tinh, thanh pho
trwc thudc trung wong

- Nghi quyét sb6
79/2016/NQ-HDEND
ngay 15/12/2016 cua Hoi
dong nhan dan tinh Lao
Cai quy dinh mtc thu,
quan ly va st dung cac
khodn phi, 1é phi thudc
tham quyén quyét dinh
cla Ho6i déng nhan déan
tinh Lao Cai theo Luat
Phiva léphi

- Quyét dinh s6
123/2016/QD-BND

ngay 20/12/2016 cua
UBND tinh Lao Cai vé
mic thu, quadn ly va st
dung 1€ phi hd tich trén
dia ban tinh Lao Cai.

H6 tich
Ho tich
Ho tich
Ho tich

H6 tich

Ho tich

HO tich

Ho tich

H6 tich
H6 tich

Ho tich

HO tich
Ho tich
Ho tich

Ho tich
Ho tich



PHAN I1: NOI DUNG cu THE CUA TUNG THU TUC HANH CHINH MOl
BAN HANH TRONG LINH v c HO TICH THUOC PHAM VI CHUC NANG QUAN
LY CUA SO Tu PHAP TINH LAO CAI

. THU TUC HANH CHINH THuC HIEN TAl co QUAN QUAN LY co
SODU LIEU HO TICH (CSDLHT)

1.Cédp ban sao trich luc ho tich

Trinh tv thwc hién

- Nguoi c6 yéu cau cap ban sao trich luc ho tich nop ho so tai Co quan quan ly
Co so dit liéu ho tich cé tham quyén.

Trwong hop co quan, td chirc c6 thdm quyén dé nghi cdp ban sao trich luc ho
tich cla ca nhan thi glti van ban yéu cau néu rd ly do cho Co quan quan ly Co s& di
liéu ho tich.

- Nguoi ti€p nhan co trach nhiém kiém tra, doi chiéu thong tin trong To khai va
tinh hop Ié cua gidy to do ngudi yéu cau xuat trinh hoac nop.

- NEu ho so day da, hop 1€, nguoi tiép nhan ho so viét gidy ti€p nhan, trong doé
ghi rd ngay, gio tra két qua; néu hd so chwa day du, hoan thién thi hudng dan ngudi nop
ho so bd sung, hoan thién theo quy dinh; trwdng hop khdng thé bo sung, hoan thién ho
so ngay thi phai 1ap thanh van ban huéng dan, trong dé néu rd loai gidy to, ndi dung cén
bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cla nguoi ti€ép nhan.

- HO so yéu cau cp ban sao trich luc sau khi da dwoc hwdng dan theo quy dinh
ma khong dugc b6 sung day dd, hoan thién thi nguoi ti€p nhan tir choi tiép nhan ho so.
Viéc tir chéi tiép nhan hd so phai dwoc thé hién bang van ban, trong dé ghi rd ly do tir
ch6i, nguoi ti€p nhan ky, ghi rd ho, chir dém, tén.

- Ngay sau khi tiép nhan ho so, néu thdy ho so day da va phu hop, céng chic
lam cong tac hd tich can ct vao Co s& dit liéu ho tich, ghi ndi dung ban sao trich luc
ho tich, bao cdo Tha trvdng co quan quan ly co s& dir liéu hd tich ky cap ban sao trich
luc ho tich cho nguoi yéu cau.

*Luwuy:

+ Treong hop ngudi yéu cau nop gidy to la ban sao dwogc cap to sd gbc hodc
ban sao duvoc ching thuc tir ban chinh thi nguoi ti€p nhan hoé so khéng duoc yéu cau
xudt trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
nguoi ti€p nhan ho so kiém tra, doi chi€u ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc da déi chiéu ndi dung gidy to do, khdng dwoc yéu cau nguoi di dang
ky nop ban sao c6 chirng thuc gidy to do.

+ Truong hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi
ti€p nhan cé trach nhiém kiém tra gidy to xudt trinh, d6i chiéu v¢i thong tin trong To
khai va tra lai cho nguoi xudt trinh, khéng duoc yéu cau nguoi dang ky ho tich nop
thém ban sao gidy t0 d6. Nguoi ti€p nhan c6 thé chup 01 ban gidy to xuat trinh hodc
ghi lai théng tin cla gidy to xudt trinh dé lwvu ho so.

+ Ngu0i tiép nhan cé trach nhiém ti€ép nhan dang, da ho so dang ky ho tich theo
quy dinh cua phap luat ho tich, khéng duoc yéu cau ngudi dang ky hd tich ndp thém
gidy to ma phap luat ho tich khéng quy dinh phai ndp.



Cach thirc thue hién:

- Nguoi c6 yéu cau cdp ban sao trich luc ho tich trwc ti€p thuc hién hoac Oy
quyén cho ngudi khac thuc hién yéu cau cdp ban sao trich luc ho tich; NX
u __i:it__ iran Mil f'an Han san trich lue hé tich c6 thé truc tlép nop ho

Woui y cu 1TUU X1 —_—— -
van ban yéu cau qua hé théng buu chinh.

Thanh Phan ho so:

* Gidy to phai xuat trinh:

- HO chiéu hoac chitng minh nhan dan hoac thé can cwéc cong dan hodc cac
gidy to khac @Ddan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri
st dung de chitng minh vé nhan than clia ngudi c6 yéu cau cap ban sao trich luc ho
tich. ;

Trrwong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao cé
chirng thuc gidy t& phai xuéat trinh néu trén.

* Gidy tophaindp )

- To khai cap ban sao trich luc hd tich theo mau déi véi truong hop nguoi yéu
cau la ca nhan.

- Van ban yéu cau cép ban sao trich luc hd tich néu rd ly do trong truong hop
ngudi yéu cau la co quan, to chic. A

- Van ban ay quyén theo quy dinh cla phap luat trong truong hop ay quyen
thuc hién yéu cau cap ban sao trich luc hé tich. Trwong hop ngudi dugc Gy quyén la
ong bal cha, me, con, vo, chong, anh, chi, em rudt cla ngu¢i Gy quyén thi van ban Oy
quyén khong phai céng ching, chirng thwc, nhwng phai c6 gidy to chitng minh moi
quan hé v&i nguoi Gy quyén.

S6 lvong ho so: 01 bo

Thai han gidi quyét: Ngay trong ngay ti€p nhan ho so; trwong holD nhan hoé so sau
15 gi0 ma khong gidi quyét dwoc ngay thi trd két qua trong ngay lam viéc tiép theo.

Doi tvong thic hién tha tue hanh chinh: C4 nhan, co quan, td chtrc.

Co quan thuc hién tha tue hanh chinh: Co quan quéan ly Co s dit liéu ho tich.

Két qua thwc hién thd tue hanh chinh: Ban sao trich luc ho tich

Lé phi: 8.000 dong/1 ban sao trich luc/su kién ho tich da dang ky.

M&u don, mau to khai: To khai cdp ban sao trich luc ho tich

Can clr phap ly:

- Luat hd tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cuta Chinh phd quy dinh chi
ti€t mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tw phap huéng dan thi

hanh mot O diéu cua Luat ho tich va NghT dinh s6 123/2015/NB-CP ngay 15/11/2015 cua
Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cta B6 Tai chinh quy dinh
muc thu, ché do thu, nép, quan ly va st dung phi khai thac, st dung théng tin trong co
so di¥ liéu ho tich, phi xac nhan cé qudc tich Viét nam, phi xac nhan la nguoi gbéc Viét
Nam, Ié phi quéc tich.
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Nguwoi yéu cau
(ky va ghi r& ho, chir dém, tén)

Chu thich: ,

() Ghi rd tén co quan thyc hién viéc cdp ban sao trich luc hd tich. _

@Ghi theo dia chi dang ky thuwong trd; néu khdng cé noi dang ky thwong tra thi ghi theo dia chi dang ky tam trd;
treong hgp khéng cé noi dang ky thudong trd va noi dang ky tam tru thi ghi theo dia chidang noi sinh sonR.

(3 Ghi thong tin vé gidy to tay than nhuw: hd chiéu, chirng minh nhan dan hodc gidy to hop 1é thay thé (vi du:
Chwng minh nhan dan s6 0010891235 do Cdng an thanhphd Ha Ndi cdp ngay 20/10/2004).

@Ghi rd loai viéc ho tich da dang ky trwéc day.

<&Ghi rd tén co quan da dang ky ho tich trudc day.

(6 Ghi rd loai gidy to ho tich da dwoc cap trudc day.

m Chi khai khi biét ro.



Il. THU TUC HANH CHINH THyC HIEN TAI CAP HUYEN

1 Tha tuc dang ky khai sinh c6 yéu t6 nuéc ngoai

Trinh tw thuc hién

- Nguoi cé yéu cau dang ky khai sinh ndp hd so dang ky khai sinh tai Uy ban
nhan dan cdp huyen cé tham quyén.

- Nguoi tiép nhan cé trdch nhiém kiém tra ngay toan bd ho so ddi chiéu thong tin
trong To Kai vatinh hop 1€ cla gidy to trong ho so do ngudi yéu cau ndp, xuat trinh.

- NEu ho so day da, hop 1€, ngudi ti€p nhan ho so viét gidy tiép nhan, trong dé ghi
rd ngay, gio trd két qua; néu hd sa chwa day dd, hoan thién thi huvéng dan ngudi nODho
s0 bo sling, hoan thién theo quy dinh; tniong hop khong thé bd sung, hoan thién ho so

ngay thi phai lap thanh van ban hudng dan, trong do néu rd loai gidy to, ndi dung can b0
sung, hoan thien, ky, ghi rd ho, chir d&m, tén ctia nguoi tiép nhan.

- H6 so dang ky kha i sinh sau khi da dwoc hudng dan theo quy dinh ma khong
duoc bo sung, hoan thién thi nguoi ti€p nhan tir chdi ti€p nhan hd so Viéc tir chdi t ép
nhan ho so phai duoc thé hién bang vin ban, trong do ghi rd Iy do tir chdi, nguoi tiép
nhan ky, ghi rd ho, chir dém, tén. N

- Ngay sau khi tiép nhan ho so, néu thdy thdng tin khai sinh day dd va phu hop,
Phong Tu phap bado cao Cha tich Gy ban nhan dan cdp huyén. Truong hop Chu tich
Uy ban nhan dan cdp huyén dong y gidi quyét thi ky Gidy khai sinh cap cho ngudi
dwgc dang ky khai sinh; cong chirc lam cong tac ho tich ghi ndi dung khaisinh vao Sé
dang ky khai sinh va cung nguei di dang ky khai sinh ky tén vao So. Trwong hop ¢ a
me lya chon quéc tich Viét Nam cho con thi cong chirc lam cbng tac ho tich cap nhat
thong tin khai sinh theo hudng dan dé ldy s6 dinh danh ca nhan (d6i voi cac dia
phuwong da trién khai cap SO dinh danh ca nhan khi dang ky khai sinh).

* Luwuy: y

+ Truong hop ngudi yéu cau ndp gidy to la ban sao dugc cap tlr s6 gbc hodc ban
sao dwgc chwng thyc tu ban chinh thi nguoi ti€p nhan hd so khdng dwoc yéu cau xuat
trinh ban chinh; néu ngwoi yéu cau chi nép ban chup va xuéat trinh ban chinh thi nguoi
tiep nhan ho s& kiém tra, doi chi€éu ban chup véi ban chinh va ky vao ban chup xac
nhan ve viéc da doi chiéu ndi dung gidy to d6, khdng dwoc yéu cau nguoi di dang ky
ndp ban sao c6 chirng thyc gidy to dé. N

+ Truong hop phap luat quy dinh xuét trinh giay t&¢ khi dang ky hd tich, nguoi
ti€p nhan QOtrach nhiém kiém tra gidy to xudt trinh, d6i chiéu vgi thong tin trong To
khai va tra lai cho ngudi xuat trinh, khéng dwoc yéu cau nguoi dang ky ho tich ndp
thém ban sao gidy to d6. Nguoi ti€p nhan cé thé chup 01 ban gidy to xuat trinh hoac
ghi lai thong tin cla gidy to xuét trinh dé lwu ho so.

+ Giay to do co quan c6 thadm quyén cla nudc ngoai cdp, cong chirng hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai duvoc hop phap hoéa lanh su, trir
trvong hop dwoc mién theo digu wéc qudc té ma Viét Nam la thanh vién; gidy to bang
tiéng nwoc ngoai phai dugc dich ra tiéng Viét va cong ching ban dich hodc ching thuc
chi* ky nguoi dich theo quy dinh cla phap luat.

+ Nguoi ti€p nhan cé trach nhiém tiép nhan ding, da ho so dang ky ho tich theo

quy dinh cua phap luat ho tich, khéng dwoc yéu cau ngui dang ky hd tich ndp thém
giay to ma phap luat hd tich khéng quy dinh phai nop.



Céch thtrc thuc hién:

- Nguoi cé yéu cau dang ky khai sinh truc ti€ép thuc hién hodc Gy quyén cho
nguoi khac thuc hién viéc dang ky khai sinh;

- Nguoi thuc hién viéc dang ky khai sinh c6 thé ndp ho so truc ti€p tai Gy ban
nhan dan cdp huyén cé tham quyén hodc gtri ho so qua hé thdng bwu chinh.

Thanh phan ho so:

* Gidy to phdai xuat trinh:

- HO chiéu hoac chirng minh nhan dan hodc thé can cwdc cong dan hodc cac giay
to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con gia tri st
dung dé chirng minh vé nhan than cla nguoi c6 yéu cau dang ky khai sinh;

- Gidy to chirtng minh noi cu tri dé xac dinh tham quyén dang ky khai sinh.

- Gidy chtrng nhan két hon néu cha, me da dang ky két hon.

- Trwong hop tré em sinh ra & nuéc ngoai vé cu tra tai Viét Nam thi xudt trinh
gidy t0 chirng minh viéc tré em nhap canh (ho chiéu, gidy to c6 gia tri di lai qudc té cé
dau xac nhan nhap cdnh cla co quan quan ly xuat, nhap canh) va giay to chung minh
viéc tré ein cuv trd tai Viét Nam (van ban xac nhan cua. co quan cong an co tham
quyeén).

Trwdng hop gti hd so qua hé thdng bwu chinh thi phai glri kém theo ban sao c6
chitng thuc cac gidy to phai xudt trinh néu trén.

Lwu y: Doi véi cong dan Viét Nam, gidy t¢ chirng minh noi cu trd va Gidy
chitng nhan két hon chi xuét trinh trong giai doan Co s& di lieu qudc gia vé dan cu va
Co so dir lieu ho tich dién tir toan qudc chwa dwoc xdy dwng xong va thyc hién théng
nhat trén toan quéc.

* Giady tophai ndp

- To khai ding ky khai sinh theo mau.

- Gidy ching sinh.

Trwong hop khong c6 Gidy chirng sinh thi ndp van ban cla nguoi lam chirng xac
nhan ve viéc sinh; néu khong c6 van ban ctia nguoi lam ching thi phai cé gidy cam
doan veé viéc sinh.

Trwong hop tré em sinh ra tai nwéc ngoai thi ndp Gidy chitng sinh hodc gidy to
khéac do co quan c6 thdm quyén nuwdc ngoai cdp xac nhan veé viéc tré em duoc sinh ra &
nwdc ngoai va quan hé me - con (néu co);

- Trwong hgp cha hodac me hodc ca cha, me la nguwdi nuwdc ngoai thi phai nép van
ban thda thuan cua cha, me vé viéc lva chon qudc tich cho con. Trwdng hop cha, me
chon qudc tich nudc ngoai’ cho con thi van ban théa thuan phai c6 xac nhan cla co
quan nha nuéc cé tham quyén cla nwéc ma cha me lwa chon quoc tich cho con. »

- Van ban ay quyén theo quy dinh cltia phap luat trong treong hop Gy quyén thuc
hién viéc dang ky khai sinh.

S6 lwvong ho so: 01 bo



Thoi han giai quyét: Ngay trong ngay ti€p nhan ho so; truong hop nhan ho so
sau 15 gio0 ma khong giadi quyét duoc ngay thi trd két qua trong ngay lam viéc tiép
theo.

DB6i twong thuc hién thd tue hanh chinh: Ca nhan

Co quan c6 thdm quyén quyét dinh:

- Uy ban nhan dan cép huyén noi cu trd cla ngudi cha hodc ngudi me thuc hién
dang ky khai sinh ddi véi tré em sinh ra & Viét Nam;

- 0y ban nhan dan cép huyén noi cv tri cua tré em thec hién dang ky khai sinh
doi vai tré em sinh ra & nwéc ngoai, chwa dwgc dang ky khai sinh vé cu tra tai Viét
Nam.

Co- nuan thwc hién tha tue hanh chinh:

Phong Tu phap cép huyén tiép nhan hé so va tham muu Chu tich Gy ban nhan
dan cép huyén xem xét, quyét dinh.

Co quan phdi hyp: Khong.

KE&t quéd thwc hién tha tue hanh chinh: Gidy khai sinh

Lé phi: 75.000 dong AL

Mién thu & phi d6i voi truong hop Dang ky ho tich cho nguoi thudce gia dinh cé
cdng v@i cach mang; nguoi thudc hd nghéo; ngui khwyét tat.

(Khodn 2 Bieu 1 Quyét dinh sd 123/2016/QD-UBND ngay 20/12/2016 cta Gy ban
nhan dén tinh Lao Cai)

Mau don, mau to khai: To khai dang ky khai sinh

Can ctr phap ly:

- Luat h6 tich nam 2014; N

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tv s6 15/2015/TT-BTP ngay 16/11/2015 cGia BO Tuw phap hudng dan
thi hanh mot s6 diéu cla Luat hd tich ya Nghi dinh s6 123/2015/NB-CP ngay
15/11/2015 cla Chinh pha quy dinh chi tiét mét s6 diéu va bién phap thi hanh Luat
ho tich;

- Quyét dinh s6 123/2016/QD-UBND ngay 20/12/2016 cta UBND tinh Lao Cai
vé mirc thu, quan ly va st dung 1€ phi ho tich trén dia ban tinh Lao Cai.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tv do - Hanh phuc

TO KHAI BPANG KY KHAI SINH

KINA QU)o

Ho, chlr dém, ten NQUOI YEU CAU:....cueveieieieececeee e
GIAY 10 tUY tNAN (D et
INOT CU EFU ()t :

Dé nghi co quan dang ky khai sinh cho nguoi duoi day:
[ (O™ a1 0 (=13 1 R = I

N oot i (1 ) SO SRP S
(o (O T ®] o100 (=10 g TN (=T T 1 1=

N oIt (1 ) RSP PRR
T6i cam doan ndi dung dé nghi dang ky khai sinh rén day la ding su that, dwoc sy thda thuan
nhat tri clia cac bén lién quan theo quy dinh phap luét.
T6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan cta minh.
Lam tai:............ ngay........ thang.......... nam.............
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Chu thich:

() Ghi r6 tén co quan dang ky khai sinh

Vidu: - 0y ban nhan danphuong Dién Bién, Ba Binh, Ha Noi

- Gy ban nhan dan quan 1, thanhphé H6 ChiMinh

(& Ghi thong tin vé gidy to tuy than cua nguoi di dang ky, ghi rdé s6, co quan cdp, ngay cip hd chiéu,
chirng minh nhan dén hodc gidy to hop I thay thé

Vidu: Chirng minh nhan dan s6 001089123 do Cdng an thanhphd Ha Ndi cdp ngay 20/10/2014.

(3 Ghi theo dia chi dang ky thudng trd; néu khdng c6 noi dang ky thwdng tra thi ghi theo dia chiddng ky
tam trd; treong hgp khdng cé noi dang ky thwong trd va noi dang ky tam tri thi ghi theo dia chi dang sinh séng.

N Truwong hop sinh tai co sy té thighi rd tén co séy té va dia danh hanh chinh

Vidu: - Bénh vién Phu san, Ha Noi

- Tramy té x4 Dinh Bang, huyén Tir Som, tinh Bac Ninh.
Trwong hop sinh ra ngoai co s&y té thi ghi dia danh cda 03 cdp hanh chinh (x& huyén, tinh), noisinh ra.
Vi du: xa Binh Bang, huyén Tir Son, tinh B&c Ninh.



2. Tha tuc dang ky két hon cé yéu t6 nwdc ngoai

Trinh tw thuc hién :

- Ngu@i c6 yéu cau dang ky két hon nép ho so dang ky két hén tai Uy ban nhan
dan cap huyén c6 tham quyén. X n

- Nguoi ti€p nhan co trach nhiém kiém tra ngay toan bd hd so, doi chiéu thong tin
trong T0 khai va tinh hop Ié cla gidy to trong ho so do ngwdi yéu cau ndp, xuat trinh,

- Néu hd so day da, hop I&, nguoi ti€p nhan hé so viét gidy ti€p nhan, trong dé ghi
rd ngay gio tra két qua; néu hd so chwa day dd, hoan thién thi huéng dan ngudi ndc hd
so bo sung, hoan thién theo quy dinh; trvong hop khong thé bd sung, hoan thién ho so
ngay thi phai 1ap thanh vin ban hwéng dan, trong d6 néu rd loai gidy to, ndi dung can b
sung, hoan thien, ky, ghi rd ho, chir dém, tén cta nguei tiép nhan.

- HO so dang ky két hon sau khi da duoc hudng dan theo quy dinh ma khéng
dwoc bd sung, hoan thién thi nguoi tiép nhan tlr chdi ti€p nhan ho so. Viéc tlr chdi tiép
nhan hd so phai duoc thé hién bang van ban, trong do ghi ré ly do tir choi, nguoi tiép
nhan ky, ghi rd ho, chi* dém, tén.

- Trong thoi han 10 ngay lam viéc, ké tir ngay nhan di hd so hop 1&, Phong Tu phap
tién hanh nghién ctru, tham tra hd so va xac minh (néu thdy can thiét).

- Néu thdy ho so hop 1€, cac bén co6 du diéu kién két hén theo quy dinh cla Luat
hon nhan va gia dinh, khdng thudc trudng hop tir choi dang ky két hon theo quy dinh,
Phong Tuv phap bao cao Chu tich Uy ban nhan dan cap huyén xem xet, quyet dinh.
Truong hop Chu tich Gy ban nhan dan dong y gidi quyét thi ky 02 ban chinh Giay
chirng nhan két hon.

- Trong thoi han 03 ngay lam viéc, ké tir ngay Chu tich Gy ban nhan dan cép
huyén ky Giay chi*rng nhan két hon, Phong Tu phéap to chirc trao Gidy chirng nhan két
hén cho hai bén nam, ni.

- Khi dang ky két hon ca hai bén nam, nir phai c6 mat tai tru sé 0y ban nhan dan,
cdng chic lam cong tac ho tich hdi y kién hai bén nam, nit, néu cac bén tv nguyén két
hon thi ghi viéc két hon vao s6 dang ky két hon,, cung hai bén nam, ni ky tén vao so;
hai bén nam, nit cung ky vao Gidy ching nhan két hoén.

Truong hop mot hoac hai bén nam, nir khong thé c6 mat dé nhan Gidy chirng
nhan két hon thi theo d& nghi bang van ban cta ho, Phong Tw phéap gia han thoi gian
trao Gidy chrng nhan két hon nhwng khong qua 60 ngay, ké tlr ngay Chu tich Uy ban
nhan dan cdp huyén ky Gidy chirng nhan két hon.

Hét 60 ngay ma hai bén nam, nir khdng dén nhan Gidy chitng nhan két hon thi
Phong Tu phéap bao cdo Chu tich Gy ban nhan dan cdp huyén hly Giay chitng nhan két
hon da ky.

*Luwuy: , v

+ Trwong hop ngudi yéu cau ndp gidy to la ban sao dugc cép tlr s6 goc hodc ban
sao dugc chirng thuwc tlr ban chinh thi nguoi ti€ép nhan hé so khdng duoc yéu cau xuat
trinh b&n chinh; néu ngui yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi
ti€p nhan hd so kiém tra, doi chiéu ban chup v¢i ban chinh va ky vao ban chup xac
nhan vé viéc da déi chi€u ndi dung gidy to do, khong dwoc yéu cau nguoi di dang ky
nop ban sao cd chirng thec giay to do.

+ Trudng hop phap luat quy dinh xudt trinh gidy to khi dang ky hé tich, nguoi
ti€p nhan co6 trach nhiém kiém tra gidy to' xuat trinh, ddi chiéu v¢i thong tin trong To
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khai va tra lai cho ngwoi xuat trinh, khéng duoc yéu cau nguoi dang ky ho tich nop
thém ban sao gidy to do. Nguoi ti€p nhan co thé chup 01 ban gidy to xuat trinh hodc
ghi lai thong tin cla gidy to xuét trinh dé lwu ho so.

+ Giady to do co quan c6 tham quyén clia nwdc ngoai cdp, cong chirtng hodc xac nhan
dé s dung cho viéc dang ky ho tich tai Viét Nam phai dwgc hop phap héa lanh s, trir
trwong heyp duoc mién theo didu wéc qudc té ma Viét Nam 1a thanh vién; gidy to bang
tiéng nwdc ngoai phai dwoc dich ra tiéng Viét va cong chitng ban dich hoac chirng thuc
chii ky nguoi dich theo quy dinh cta phap luat.

+ Nguoi ti€p nhan c6 trach nhiém ti€p nhan ding, di ho so dang ky hd tich theo
quy dinh cla phap luat ho tich, khéng dwoc yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat hé tich khéng quy dinh phai nop.

Céach thic thwc hién:

Nguoi yéu cau dang ky két hén truc tiép ndp hd so tai Gy ban nhan dan cép
huyén c6 tham quyén (bén nam hodc bén ni co thé truc ti€p ndp hd so ma khdng can
c6é van ban Uy quyén cla bén con lai).

Thanh phan ho so:

* Gidy to phai xuat trinh

- HO chiéu hodc chirng minh nhan dan hodc thé can cwéc cong dan hoac cac gidy
to khac c6 dan anh va thoéng tin ca nhan do co quan cé tham quyén cép, con gia tri sk
dung dé ching minh vé nhan than cta cong dan Viét Nam.

- Gidy to0 chirng minh noi cuw trid dé xac dinh thdm quyén trong giai doan Co s&
dir liéu qubc gia vé dan cv va Co s& dit liéu ho tich dién tl toan qudc chwa dugc xay
dwng xong va thyc hién thdng nhét trén toan quéc (giai doan chuyén tiép).

* Giay tophai nop

- To khai dang ky két hon theo mau, c6 du thong tin cta hai bén nam, ni. Hai
bén nam, nit c6 thé khai chung vao mot To khai dang ky két hon;

- Gidy xac nhan cua td chirc y té c6 tham quyén cla Viét Nam hodc nwdc ngoai
xac nhan cac bén két hon khong méc bénh tam than hodc bénh khac ma khéng c6 kha
nang nhan thirc, lam chu dugc hanh vi cta minh;

- Gidy to chirng minh tinh trang hén nhan cla ngu¢i nwéc ngoai do co quan co
tham quyén nwéc ngoai cap con gia tri st dung, xac nhan hién tai nguwoi dé khéng cé
vo hodc khong cé chong; truong hop nwéc ngoai khdng cap xac nhan tinh trang hén
nhan thi thay bang gidy t& do co quan c6 thdm quyén nwdc ngoai xac nhan ngudi dé co
di diéu kién két hén theo phap luat nugc do.

Gia tri st dung cua gidy to chirng minh tinh trang hén nhan cla ngudi nuéc
ngoai dugc xac dinh theo thoi han ghi trén gidy to d6. Truong hop gidy to chirng minh
tinh trang hén nhan khéng ghi thoi han st dung thi gidy to nay va gidy xac nhan cla t6
chirc y té€ c6 gia tri trong thoi han 06 thang, ké to ngay cap.

- Nguoi nuéc ngoai, cong dan Viét Nam dinh cu & nwéc ngoai phai ndp ban sao
ho chiéu/gidy to cé gia tri thay ho chiéu hodc xudt trinh ban chinh ho chiéu/giay to cé
gia tri thay ho chiéu trong trudng hop truc ti€p ndp ho so.

- Gidy xac nhan tinh trang hén nhan cla céng dan Viét Nam cu tra trong nuwéc
(trong giai doan chuyén tiép).

* Ngoai gidy to néu trén, tuy trng treong hop, bén nam, bén ni phai ndp hodc
Xuét trinh gidy to twvong rng sau day:
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- Cong dan Viét Nam da ly hon hoac hiy viéc két hon tai co quan cé tham quyén
clia nuéc ngoai phai ndp ban sao trich luc ho tich vé viéc dad ghi vao so viec ly hon
hodc huy viéc két hon trai phap luat (Trich luc ghi cha ly hon);

- Cbng dan Viét Nam la cong chic, vién chiec hoac dang phuc vu trong luc
lwvgng vii trang phai ndp van ban cla co quan, don vi quan ly xac nhan viec ket hon VOI
nguoi nwdc ngoai khdng trai véi quy dinh cta nganh do;

- Truong hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao dong co
thdi han & nwéc ngoai thi phdi ndp Gidy xac nhan tinh trang hén nhan do Co quan dai
dién ngoai giao, Co quan dai dién lanh sy cia Viét Nam & nwéc ngoai cap.

S6 lwvong hé so: 01 bd

Thoi han gidi quyét: 15 ngay lam viéc.

Doi tvong thwc hién thd tuc hanh chinh: C4 nhan.

Co quan c6 thdm quyén quyét dinh:

- 0y ban nhan dan cdp huyén noi cuv trd cta cong dan Viét Nam thuc hién dang
ky két hon gitra cong dan Viét Nam vé&i nguoi nuéc ngoai; gitra cong dan Viét Nam cu
trd & trong nwéc voi cong dan Viét Nam dinh cv & nwdc ngoai; gitra cong dan Viét
Nam dinh cv & nwéc ngoai voi nhau; gilra cong dan Viét Nam déng thoi c6 qudc tich
nwdc ngoai véi cbng dan Viét Nam hoac véi nguoi nwdc ngoai.

- Truong hop ngui nwéc ngoai cu tra tai Viét Nam c6 yéu cau dang ky két hon
thi 0y ban nhan dan cdp huyén noi cu trd cia mot trong hai bén thuc hién dang ky két
hon.

Co quan thuc hién thd tuc hanh chinh:

Phong Tu phap cép huyén tiép nhan hé so va tham muu Chd tich Gy ban nhan
dan cép huyén xem xét, quyét dinh.

Co quan ph6i hop: Khong.

Ké&t qud thwc hién tha tuc hanh chinh; Gidy chirng nhan két hén

Lé phi: 1.500.000 dong

Mién thu 1& phi d6i vai tredng hop Bang ky ho tich cho ngudi thudc gia dinh co
cdng v@i cach mang; nguoi thudc hd ngheo; nguoi khuyét tat.

(Khoan 2 Biéu 1 Quyét dinh s0 123/2016/QD-UBND ngay 20/12/2016 clia Gy ban
nhan dan tinh Lao Cai)

M4&u don, mau to khai: To khai diang ky két hon

Yéu cau, diéu kién thwc hién tha tuc hanh chinh:

-Nam tlr da 20 tudi tré 1én, ni tir dG 18 tudi tré 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- C4c bén khéng bi mat nang lwvc hanh vi dan su;

- Viéc két hdon khéng thudc mot trong cac trudng hop cdm két hon theo quy dinh
tai cac diém a, b, c va d khoan 2 Diéu 5 ctia Luat Hon nhan va gia dinh, gom:

+ K&t hon gia tao;

+ T4o hon, cudng ép két hon, Ilra d6i két hon, can tré két hon;

+ Nguoi dang c6 vo, c6 chdng ma két hon YOI nguoi khac hodc chua co vo, chua
c6 chong ma két hdn voi nguoi dang cé chong, cé vo;
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+ Két hon gitra nhirng nguodi cung dong mau vé truc hé; gilra nhirng nguoi cé ho
trong pham vi ba doi; gilra cha, me nudi v&i con nudi; gilra nguei da teng la cha, me
nudi v&i con nudi, cha chéng véi con dau, me vo véi con ré, cha dwong véi con riéng
cla vg, me ké v@i con riéng cla chong.

*Nha nuwdc khong thira nhan hén nhan gilra nhitng ngui cung gidi tinh.

Can ctr phap ly:

- Luat h6én nhan va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh phl quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luéat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cGa B6 Tw phap hudng dan
thi hanh mot s6 diéu cha Luat hd tich va Nghi dinh s6 123/2015/NB-CP ngay
15/11/2015 clGa Chinh phl quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
ho tich;

- Quyét dinh s6 123/2016/QD-UBND ngay 20/12/2016 ctia UBND tinh Lao Cai
vé mirc thu, quan ly va st dung Ié phi ho tich trén dia ban tinh Lao Cai.



CONG HOA XA HQI CHU NGHTA VIET NAM
Péc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY KET HON
D )

Thong tin Bén ni Bén nam
Ho, chir dém, tén
Ngay, thang, nam sinh
Dén toc
Quadc tich

Noi cu tru@

Gidy tor tly than®

Két hon lan thir may

Ching t6i cam doan nhitng 10i khai trén day la ding sv that, viéc két hdn clia ching toi la tw
nguyén, khong vi pham quy dinh clia Luat hén nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém truéc phap luat vé cam doan clia minh.

Be nghi Quy co quan dang ky.

Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Cha thich:

(1), (2) Trwong hep lam tha tuc dang ky két hon cé yéu t6 nwéc ngoai, thiphai dan anh cla hai bén
nam, nib.

(3) Ghi rd tén co quan dang ky két hén.

(4) Ghi theo noi dang ky thudng trd, néu khéng c6 noi dang ky thuong tra thi ghi theo noi dang ky tam
trd; trwdng hop khdéng cé noi dang ky thutong trd va nei dang ky tam tra thi ghi theo noi dang sinh
song.

(5) Ghi théng tin vé gidy to tay than nhw: hd chiéu, chirng minh nhan dan hoac giay to hop Ié thay thé
(vidu: Chirng minh nhan dan sé 001089123 do Céng an thanhphd Ha Noi cdp ngay 20/10/1982).
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3. Tha tuc dang ky khai tlr cé yéu td nwéc ngoai

Trinh tw thuc hién

- Nguoi cé yéu cau dang ky khai ti nop hé so dang ky khai ti tai 0y ban nhan
dan cdp huyén cé tham quyén.

- Nguoi tiép nhan co trach nhiém kiém tra ngay toan bd ho so, ddi chiéu thong
tin trong T& khai va tinh hop 1é cla gidy to trong hd so do ngu¢i yéu cau ndp, xuat
trinh.

- Néu ho so day da, hop I&, nguoi tiép nhan ho so viét gidy tiép nhan, trong dé ghi
ré ngay, gio tra két qua; néu hd so chwa day da, hoan thién thi huvéng dan ngudi ndop hod
so b0 sung, hoan thién theo quy dinh; trwdng hop khong thé bd sung, hoan thién ho so
ngay thi phai 1ap thanh van ban hudng dan, trong d6 néu rd loai gidy t&, ndi dung can bd
sung, hoan thién, ky, ghi r6 ho, chir dém, tén clia ngudi tiép nhan.

- HO so dang ky khai t& sau khi da duoc hudng dan theo quy dinh ma khéng
dwoc bo sung day da, hoan thién thi nguoi ti€p nhan tir choi tiép nhan ho so. Viéc tir
chdi tiép nhan hd so phai dwoc thé hién bang van ban, trong d6 ghi rd ly do ti¥ chéi,
nguoi ti€p nhan ky, ghi rd ho, chir dém, tén.

- Ngay sau khi tiép nhan ho so, néu thay théng tin khai t day dd va phu hop,
Phong Tu phap bao cao Chd tich Gy ban nhan dan cap huyén. Trwdng hgp Chu tich
Uy ban nhan dan cap huyén doéng y gidi quyét thi ky Trich luc khai t&r cap cho nguei
c6 yéu cau; cong chirc lam cdng tac ho tich ghi vao s6 dang ky khai tlr va cung nguoi
di dang ky khai tr ky vao so.

- Sau khi dang ky khai tlr, Phong Tu phap bao cao Cha tich Gy ban nhan dan cép
huyén c6 van ban théng bao, kem theo Trich luc khai t&r (ban sao) cho B Ngoai giao
dé thdng bao cho co quan c6 tham quyén cta nwdc ma nguoi chét la cong dan.

*Luwuy:

+ Truong hop nguoi yéu cau ndp gidy to la ban sao dwgc cép tir s6 goc hodc ban
sao duwgc chirng thuc tir ban chinh thi nguoi tiép nhan hé so khdng duoc yéu cau xuat
trinh ban chinh; néu nguodi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi
tiép nhan ho so kiém tra, doi chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu ndi dung gidy to dd, khdng dugc yéu cau ngudi di dang ky
ndp ban sao co chiing thuc gidy to do.

+ Truong hop phéap luat quy dinh xuat trinh gidy to khi dang ky hd tich, nguoi
tiép nhan co6 trach nhiém kiém tra gidy t0 xudt trinh, ddi chi€u véi thong tin trong To
khai va tra lai cho nguoi xuét trinh, khong duoc yéu cau ngudi dang ky ho tich nop
thém ban sao gidy to d6. Nguoi ti€p nhan cé thé chup 01 ban gidy to xuat trinh hoac
ghi lai thong tin cua gidy to xuéat trinh dé lwvu ho so.

+ Giay to do co quan cd tham quyén cla nudc ngoai cdp, cong chirng hodc xac nhan
dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dwgc hop phap héa lanh sw, trir
truong hop duoc mién theo diéu wdc qudc t€ ma Viét Nam Ia thanh vién; gidy to bang
tiéng nwéc ngoai phai duoc dich ra tiéng Viét va cong ching ban dich hoac chirng thuc
chit ky nguoi dich theo quy dinh cta phap luat.

+ Ngu0i tiép nhan co6 trach nhiém ti€ép nhan ding, da ho so dang ky ho tich theo
quy dinh cla phap luat hd tich, khéng duwgc yéu cau ngudi dang ky hod tich ndp thém
gidy t0¢ ma phéap luat ho tich khéng quy dinh phai ndp.

Céach thtrc thuwc hién:
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- Nguoi c6 yéu cau dang ky khai ti truc tiép thwe hién hodc Gy quyén cho nguoi
khac thuc hién viéc dang ky khai ti;

- Nguoi thiee hién viéc dang ky khai tlr ¢6 thé ndp ho so truc tiép tai Uy ban nhan
dan cép huyén cé tham quyén hodc gtri hd so qua hé thong bwu chinh.

Thanh phan ho so:

*Gidy tophaixuat trinh

- H6 chiéu hodc chirng minh nhan dan hodac thé can cu6c cong dan hodc cac giay
to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cdp, con gia tri st
dung dé chirng minh vé nhan than cla nguoi cé yéu cau dang ky khai ti;

- Gidy to ching minh noi cuv trd cudi cung cua nguwdi chét dé xac dinh tham
quyeén (trong giai doan Co s¢ dit liéu qubc gia vé dan cv va Co s6 dit liéu ho tich dién
tlr toan qudc chuwa dugc xay dung xong va thuc hién théng nhat trén toan quéc); trudng
hop khong xac dinh dugc noi cu trd cudi cung cua ngudi chét thi xuat trinh giay to
chirng minh noi nguti do chét hodc noi phat hién thi thé cla nguoi chét.

Truwong hop gi hd so qua hé théng bwu chinh thi phai gti kem theo ban sao c6
chirng thuc cac gidy to phai xuat trinh néu trén.

*Gidy to phai nop

- To khai dang ky khai tir theo mau;

- Gidy bao tlr hoac gidy to thay thé Gidy bao tr do co quan c6 tham quyén cap.

- Van ban Uy quyén theo quy dinh cta phap luat trong truong hop Gy quyén
thuc hién viéc dang ky khai ti.

S6 lvong ho so: 01 bd

Thoi han gidi quyét: Ngay trong ngay ti€p nhan hoé so, trvong hop nhan ho so
sau 15 gi0 ma khéng gidi quyet dvoc ngay thi trd két qud trong ngay lam viéc tiép
theo. Trwdng hop can xac minh thi thoi han giai quyét khong qua 03 ngay lam viéc.

Dai twvong thuc hién tha tuc hanh chinh: Ca nhan

Co quan c6 thdm quyén quyét dinh:

-Gy ban nhan dan cap huyén noi cu tri cudi cung cla ngudi chét thuc hién viéc
dang ky khai tr cho nguoi nwdc ngoai hoac cdng dan Viét Nam dinh cv & nwdc ngoai
chét tai Viét Nam;

- Gy ban nhan dan cédp huyén noi nguoi dé chét hodc noi phat hién thi thé nguoi
chét thuc hién viéc dang ky khai tl trong trudng hop khéng xac dinh dwoc noi cu tri
cudi cung cla ngudi chét.

Co quan thuc hién thud tuc hanh chinh:

Phong Tu phap cdp huyén tiép nhan hé so va tham muwu Chd tich iy ban nhan
dan cdp huyén xem xét, quyét dinh.

Co quan phdi hop: Khong.

Ket qua thirc hién tha tuc hanh chinh: Trich luc khai t@.

Lé phi: 75.000 dong

Mién thu 1& phi déi vai trwdng hop Bang ky ho tich cho nguoi thudc gia dinh co
cdng vei cach mang; nguoi thuéc hd nghéo; ngudi khuyét tat.

(Khoan 2 Diéu 1 Quyét dinh s6 123/2016/QD-UBND ngay 20/12/2016 cua Uy
ban nhan dan tinh Lao Cai)



Mau don, mau t& khai: To khai dang ky khai ter
Can ct phap ly:

- Luat ho tich nam 2014,

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cta B Tu phap huéng dan
thi hanh mo6t s6 diéu cla Luat hd tich va Nghi dinh s6 123/2015/NB-CP ngay
15/11/2015 cua Chinh phd quy dinh chi ti€t mot s6 diéu va bién phap thi hanh Luat
ho tich;

- Quyét dinh s6 123/2016/QB-UBND ngay 20/12/2016 cta UBND tinh Lao Cai
vé mirc thu, quan ly va st dung Ié phi hd tich trén dia ban tinh Lao Cai.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Doc l1ap - Tu do - Hanh phac

TO KHAI DANG KY KHAI TU

KINN QU1

HO, Chlt d&m, tEN NQUOT YBU CAU....ocviiieicie ettt ae e
N oI oIT 8 I 22 TSSO
T\ (0 (1) VR £ - U T SRS
QuUAaN hé VOT NQUOT B8 CNELL ..ceeviiiececece e ettt re ettt sttt e ere e
Pe nghi co quan dang ky khai t&r cho ngui c6 tén dwdi day:

[T N (0o QUOBC tICh: oo,
NOT CU tr0 CUBT CUNGE(2).veveveveieerietesieiete et te et e ettt sa ettt e e be st seese st e sreseebesaeseseerenans
GIAY O tUY ThANI(3).e ittt ettt ee st e et e s te et seebestennebe e
Péachétvao IUC:.....cooevieies il .. phat, ngay.............. thang........... nam ...........
NI CRELL .ottt e bt e st et s e b s e et e b e s et e e et e se b e b et et e et st renes
NGUYEN NNAN CRET ..ottt r e e st e e aresaenes
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tl:(4)......cccovveveveiriererenen, 0 [0 J
....................................................................................... cdpngay........ thang .....ndm..........

T6i cam doan nhitng ndi dung khai trén day la ddng su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh.

Lam tai: .ooooooveeiiceciecee, ,ngay...... thang..... nam......

Ngu0i yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Cha thich:

(Il Ghi r6 tén co quan thuc hién dang ky khai tu.

(> Ghi theo dia chi ddang ky thuong tri; néu khdng cé noi dang ky thwong tra thighi theo dia chi ddng
ky tam trg; trwong hop khdng c6 noi dang ky thuong trd va noi dang ky tam trd thi ghi theo noi dang
sinh song.

B>Ghi thong tin vé gidy to tuy than nhw: ho chiéu, chirng minh nhan dan hodc gidy t& hop Ié thay thé
(vidu: Chtrng minh nhan dan s6 001089123 do Cdng an thanhphd Ha N6i cdp ngay 20/10/2004").
@Neéu ghi theo Giay bao ti, thi gach cum tlr “Gidy to thay Gidy bao tlr”; néu ghi theo s6 Gidy to
thay Gidy bao tr thi ghi rd tén, sé gidy to va gach cum tlr “Giay bao tr”.
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4. Tha tuc dang ky nhan cha, me, con c6 yéu t6 nwéc ngoai

Trinh tu thuc hién

- Nguoi cé yéu cau dang ky nhan cha, me, con ndp ho so tai Uy ban nhan dan
cap huyén cé tham quyén.

- Nguei ti€p nhan c6 trach nhiém kiém tra ngay toan b ho so, xac dinh tinh hop 1é
cla gidy to trong hd so do nguoi yéu cau ndp, xuat trinh; doi chiéu thong tin trong To
khai véi gidy to trong ho so.

- Néu ho so day du, hop I, nguei ti€p nhan ho so viét gidy ti€p nhan, trong do ghi
ré ngay, gio tra két qua; néu hd so chua day da, hoan thién thi hwdng dan ngudi ndp hd
so b6 sung, hoan thién theo quy dinh; trudng hop khdng thé bé sung, hoan thién ho so
ngay thi phai 1ap thanh van ban hudng dan, tong d6 néu rd loai gidy t&, ndi dung can b
sung, hoan thién, ky, ghi ré ho, chi* dém, tén clia nguoi tiép nhan.

- HO so dang ky nhan cha, me, con sau khi dd dwoc hudng dan theo quy dinh ma
khong duoc b6 sung day du, hoan thién thi nguoi ti€p nhan to choi tiép nhan ho so.
Viéc tlr chdi ti€ép nhan hd so phai dwoc thé hién bang van ban, trong do ghi ré ly do tir
chdi, nguoi tiép nhan ky, ghi rd ho, chir dém, tén.

- Trong thoi han 15 ngay, ké tlr ngay nhan di ho so hop 1€, cong chirc lam cong
tac ho tich xac minh, niém yét viéc nhan cha, me, con tai tru s¢ Gy ban nhan dan cép
huyén trong thoi gian 07 ngay lién tuc, dong thoi giri van ban dé nghi 0y ban nhan dan
cap xa noi thwdng trd cda nguodi duoc nhan la cha, me, con niém yét trong thoi gian 07
ngay lién tuc tai tru s& 0y ban nhan dan cép xa.

- Néu thay viéc nhan cha, me, con la ding va khong cé tranh chap, Phong Tu
phap bao cao Chu tich Gy ban nhan dan cap huyén. Trwdng hop Chu tich Uy ban nhan
dan dong y giai quyét thi ky Trich luc dang ky nhan cha, me, con cap cho nguoi cé yéu
cau.

- Khi dang ky nhan cha, me, con cac bén phai c6 mat, cong chirc lam cdng tac hd
tich ghi vao S6 dang ky nhan cha, me, con, cling cac bén ky vao so.

*Luwuy:

+ Trwong hop nguoi yéu cau nop gidy to la ban sao dugc cép tir s6 géc hodc ban
sao dugc chirng thuc tir ban chinh thi nguoi ti€p nhan ho so khéng dwoc yéu cau xuat
trinh ban chinh; néu ngwoi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi
ti€p nhan ho so kiém tra, doi chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu ndi dung gidy to dd, khdng dugc yéu cau nguoi di dang ky
ndp ban sao c6 chirng thyc gidy to dé.

+ Truong hop phéap luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi
ti€p nhan coé trach nhiém kiém tra gidy to xudt trinh, doi chiéu véi théng tin trong To
khai va tra lai cho nguwoi xuat trinh, khéng dwoc yéu cau nguoi dang ky hd tich ndp
thém ban sao gidy to d6. Nguoi ti€p nhan cé thé chup 01 ban gidy to xuat trinh hoac
ghi lai thdng tin cla gidy to xuat trinh dé lwu ho so.

+ Giay to do co quan cd tham quyén cla nudc ngoai cap, cong chirng hodc xac nhan
dé st dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap hoéa lanh su, trir
treong hop dwoc mién theo diéu wéc qudc t€ ma Viét Nam la thanh vién; gidy to bang
tiéng nwdc ngoai phai duoc dich ra tiéng Viét va cong chirng ban dich hoac chirng thuc
ch* ky nguoi dich theo quy dinh cta phap luat.
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+ Ngu0i ti€p nhan c6 trach nhiém ti€ép nhan ding, da hé so dang ky hd tich theo
quy dinh cla phap luat ho tich, khdng duvoc yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khdng quy dinh phai nop.

Céch thirc thue hién:

Nguoi c6 yéu cau dang ky nhan cha, me, con (mdt hoac hai bén) truc tiép ndp ho
so tai Uy ban nhan dan cap huyén c6 tham quyén.

Thanh phan ho so:

* Giay to phaixuat trinh

- HO chiéu hoac chirng minh nhan dan hoac thé can cuéc cong dan hodc céac gidy
to khac cé dan anh va thong tin ca nhan do co quan cé tham quyén cédp, con gia tri st
dung dé chirng minh vé nhan than cla céng dan Viét Nam.

- Gidy to chirng minh noi cw tri dé xac dinh tham quyén dang ky nhan cha, me
con (trong giai doan Co s& dit liéu quoc gia vé dan cu va Co s& dir liéu ho tich dién to
toan qudc chuwa dwgc xdy dwng xong va thuc hién thong nhat trén toan quéc).

* Giay tophai nop

- To khai ding ky nhan cha, me, con theo mau.

- Gidy to, do vat hoac chirng ct khac chirng minh quan hé cha, con hodc quan hé
me, con gom:

+ Vdn ban cla co quan y té, co quan giam dinh hodc co quan khac c6 tham
quyén xac nhan quan hé cha - con, quan hé me - con.

+ Truong hop khdng c6 van ban néu trén thi phai co6 thw tlr, phim anh, bang, dia,
do dung, vat dung khac chirng minh méi quan hé cha con, quan hé me con va van ban
cam doan cua cha, me veé viéc tré em la con chung cda hai nguei, c6 it nhat hai nguoi
than thich cta cha, me lam ching.

- Truong hgp dang ky nhan cha, me, con gitta cong dan Viét Nam v&i nguoi
nuéc ngoai hodc gilra nguoi nwdc ngoai véi nhau thi nguwdi nuwdc ngoai phai ndp ban
sao ho chiéu/gidy to c6 gia tri thay ho chiéu hoac xudt trinh ban chinh hd chiéu/gidy to
c6 gia tri thay ho chi€u néu tryc ti€p ndp ho so.

S6 lvong ho so: 01 bo

Thoi han gidi quyét: 15 ngay lam viéc.

Ddi tvong thuc hién tha tuc hanh chinh: Ca nhan.

Co quan cé tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cuv tri ctia nguwdi dwgc nhan la cha, me, con thuc
hién dang ky nhan cha, me, con gilra cbng dan Viét Nam v&i ngudi nwdc ngoai; gilra
cdng dan Viét Nam cuv trd & trong nuéc véi cong dan Viét Nam dinh cuv ¢ nwéc ngoai;
gita cdng dan Viét Nam dinh cv & nuéc ngoai véi nhau; gita cong dan Viét Nam
dong thoi c6 qudc tich nudc ngoai véi cong dan Viét Nam hoac véi ngudi nuéc ngoai;
gilba nguei nudc ngoai véi nhau ma mot hodc ca hai bén thwong tra tai Viét Nam.

Cu quan thuc hién tha tuc hanh chinh:

Phong Tu phap cdp huyén tiép nhan hé so va tham muu Cha tich Gy ban nhan
dan cép huyén xem xét, quyét dinh.

Co quan phdi hop:ay ban nhan dan cép xa noi cuv trd cta ngudi dugc nhan la
cha, me, con.

KEét qua thuc hién thl tuc hanh chinh: Trich luc dang ky nhan cha, me, con.
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Lé phi: 1.500.000 dong

Mién thu 1& phi d&i v&i truong hop Dang ky hd tich cho ngudi thude gia dinh co
cdng v&i cach mang; nguoi thuéc hé ngheo; nguoi khuyét tat.

(Khoan 2 Biéu 1 Quyét dinh sd 123/2016/QD-UBND ngay 20/12/2016 cta Gy ban
nhan dan tinh Lao Cai)

Mau don, mau to khai: To khai dang ky nhan cha, me, con.

Yéu cau, diéu kién thuwc hién thu tue hanh chinh:

- Bén nhan va bén duogc nhan la cha, me, con déu con sdng;

- Viéc nhan cha, me, con khdng c6 tranh chap.

Can ct phap Iv:

- Luat hén nhén va gia dinh nam 2014;

- Luat ho6 tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cua Chinh phud quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 cla Bd Tw phap hudng dan
thi hanh mot s6 diéu cla Luat hd tich va Nghi dinh s6 123/2015/NB-CP ngay
15/11/2015 cua Chinh phi quy dinh chi ti€t mot s6 diéu va bién phap thi hanh Luat
ho tich;

- Quyét dinh s6 123/2016/QB-UBND ngay 20/12/2016 ctia UBND tinh Lao Cai
vé muc thu, quan ly va st dung 1€ phi ho tich trén dia ban tinh Lao Cai.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Boc 1ap - Ty do - Hanh phtc

TO KHAI BANG KY NHAN CHA, ME, CON

NOT CU ETU oottt et et a et e st e e be e b e e b e e se e s e e st et et e sbesbenbeeseaneanean
GIAY 0 tUY TNAN ()it ettt b e bt re et e st et reeresteneerins
La..oeeenn, clia nguoi cé tén duwdi day:

TOi cam doan VIEC NhAN........ccoeeeveeieeeeeeee e noi trén la dung su that, tw nguyén,
khong cé tranh chap va chiu trach nhiém truéc phap luat vé cam doan clia minh.
Kinh dé& nghi Quy co quan dang ky.

Lam tai......ccceverinnnnns Ngay.......... thang............ nam............

Nguoiyéu cau
(Ky, ghi r6 ho, chir dém, tén)

Y kién ctia ngiroi hién dang la me hodc chad) Y kién clia ngwoi duge nhan 1a cha, me, con*6*
Tai liéu glri kem theo To khai:

Chu thich:

~ Ghird tén co quan dang ky;

@ Ghi theo dia chi dang ky thuong tr(; néu khéng c6 noi dang ky thudng trd thi ghi theo dia chi dang ky tam trg;
truong hop khong cé noi dang ky thuong trd va noi dang ky tam tra thi ghi theo noi dang sinh song. )

® Ghi thong tin vé gidy to tay than nhu: hd chiéu, chi*ng minh nhan dan hodc gidy to hop 1€ thay thé (vi du:
Ching minh nhan dan s6 001089123 do C6ng an thanh phd Ha N6i cap ngay 20/10/2004);

@ Chi can thiét trong trvong hop nguoi khai khdng déng thoi 1a ngudi nhan cha/me/con;

@ Chi can thiét trong tredng hop cha hodc me nhan con chwa thanh nién hodc nguei da thanh nién nhung mét
nang lwc hanh vi dan sw, ghiy kién ctia nguoi la cha néu me la ngudiyéu cau, y kién nguwdi me néu cha la nguoi
yéu cau (trlr truong hop nguoi d6 da chét, mat tich, mat nang lwc hanh vi dan sy hodc han ché nang Iyc hanh vi
dan su); _

(6) Chi can thiét trong treong hop ngudi dugc nhan 1a tré em tir du 9 tudi trd Ién.
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5. Tha tuc dang ky khai sinh két hgp dang ky nhan cha, me, con c6 yéu to0
nuwéc ngoai

Trinh tu thuwc hién

- Ngu®i cé yéu cau dang ky khai sinh va nhan cha, me, con ndp ho so tai Gy ban
nhan dan cdp huyén cé tham quyén.

- Nguoi ti€p nhan c6 trach nhiém kiém tra ngay toan bd ho so, ddi chiéu thong
tin trong To khai va tinh hop Ié clia giday to trong ho so do nguwdi yéu cau ndp, xuéat
trinh.

- Néu ho so day du, hop I, nguei ti€p nhan hd so viét gidy tiép nhan, rong do ghi
ré ngay, git ra két qua; néu ho so chua day da, hoan thién thi huéng dan ngudi ndp ho
so b0 sung, hoan thién theo quy dinh; tredng hop khong thé bo sung, hoan thién ho so
ngay thi phai 1ap thanh van ban hwéng dan, trong do néu rd loai gidy to, ndi dung can bd
sung, hoan thién, ky, ghi rd ho, chir dém, tén cta ngudi ti€p nhan.

- HO so ding ky khai sinh va nhan cha, me, con sau khi da dwoc hwéng dan theo
quy dinh ma khong duoc b6 sung, hoan thién thi ngui ti€p nhan to chdi ti€ép nhan hd
so. Viéc tlr chdi tiép nhan hd so phai dwoc thé hién bang van ban, trong dé ghi rd Iy do
tlr chdi, nguoi ti€p nhan ky, ghi ré ho, chir dém, tén.

- Trong thoi han 15 ngay, ké to ngay nhan di ho so hop I8, cong chirc lam cong
tac ho tich xac minh, niém yét viéc nhan cha, me, con tai tru s& Gy ban nhan dan cép
huyén trong thoi gian 07 ngay lién tuc, dong thdi gtri van ban dé nghi Gy ban nhan dan
cap xa noi thwong trd cla nguoi duoc nhan la cha, me, con niém yét trong thoi gian 07
ngay lién tuc tai tru sé 0y ban nhan dan cap xa.

Néu thdy viéc nhan cha, me, con la ding, khong cé tranh chép; théng tin khai
sinh day da va phu hop, Phong Tuv phap bao cao Chu tich Gy ban nhan dan cap huyén.
Trwdng hop Chu tich Gy ban nhan dan cdp huyén dong y giai quyét thi ky Trich luc
dang ky nhan cha, me, con va Gidy khai sinh cap cho ngudi cé yéu cau. Truong hop
cha, me lua chon qudc tich Viét Nam cho con thi cong chirc lam c6ng tac hd tich cap
nhat thong tin khai sinh theo huéng dan dé 18y s6 dinh danh c& nhan (d6i voi cac dia
phuwong da trién khai cdp s6 dinh danh ca nhan khi dang ky khai sinh).

Khi dang ky nhan cha, me, con cdc bén phai c6 mat, cong chirc lam cbng tac ho
tich ghi vao S0 dang ky nhan cha, me, con, s6 dang ky khai sinh va cung nguoi di
dang ky ho tich ky vao so.

*Luwuy:

+ Trwong hop ngudi yéu cau nop gidy to la ban sao dugc cép tlr s6 goc hodc ban
sao duoc ching thuc tlr ban chinh thi nguoi ti€p nhan hé so khong dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi
ti€p nhan ho so kiém tra, d6i chi€u ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu ndi dung gidy to do, khong dwoc yéu cau nguoi di dang ky
nop ban sao cé chirng thwc gidy to do.

+ Trwong hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi
ti€p nhan cé trach nhiém kiém tra gidy to xuat trinh, doi chiéu v¢i théng tin trong To
khai va trad lai cho nguoi xudt trinh, khong duoc yéu cau nguoi dang ky ho tich ndp
thém ban sao gidy to dd. Nguoi tiép nhan cd thé chup 01 ban gidy t0 xuat trinh hodc
ghi lai thong tin cla gidy to xuat trinh dé lvu ho so.

+ Gidy to do co quan c6 tham quyén clia nudc ngoai cap, cong chirng hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap hda lanh s, trir
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treong hop degc mién theo diéu wéc qudc t& ma Viét Nam 1a thanh vién; gidy to bang
tiéng nwdc ngoai phai dugc dich ra tiéng Viét va cong ching ban dich hodac chirng thuc
chir ky nguoi dich theo quy dinh clia phap luat.

+ Nguoi ti€p nhan c6 trach nhiém ti€p nhan dadng, dd hd so dang ky ho tich theo
quy dinh cta phap luat hd tich, khéng dwoc yéu cau ngudi dang ky ho tich ndp thém
gidy t& ma phap luat ho tich khéng quy dinh phai ndp.

Céch thtrc thuc hién:

Ngudi co yéu cau dang ky khai sinh va nhan cha, me, con (m6t hodc hai bén)
ndp ho so tric ti€p tai 0y ban nhan dan cdp huyén c6 tham quyén.

Thanh phan ho so:

* Giady to phai xuat trinh:

- HO chiéu hoac chirng minh nhan dan hodc thé can cwéc cdng dan hoac cac gidy
t0 khac co dan anh va thong tin ca nhan do co quan cé tham quyéncap, con gia tri s
dung dé chirng minh vé& nhan than cla nguti cé yéu cau dang ky khai sinh va nhéan
cha, me, con;

- Gidy to chirng minh noi cuw tri dé xac dinh tham quyén dang ky khai sinh, nhan
cha, me, con (trong giai doan Co s& dit liéu quéc gia vé dan cv va Co s¢ dir liéu hd
tich dién tr toan qudc chua dugc xady dung xong va thyc hién théng nhat trén toan
qudc).

- Trwong hop tré em sinh ra & nwéc ngoai vé cu tra tai Viét Nam thi xudt trinh
gidy t0 chirng minh viéc tré em nhap canh (ho chiéu, giay to c6 gia tri di lai quoc té co
dau xac nhan nhap canh clta co quan quan ly xuét, nhap canh) va gidy to ching minh
viéc tré em cu tra tai Viét Nam (van ban xac nhan cla co quan cong an cé tham
quyén).

* Gidy tophai nop

- T khai ding ky khai sinh theo mau;

- To khai d&ng ky nhan cha, me, con theo mau.

- Gidy ching sinh.

+ Trudng hop khong c6 Gidy ching sinh thi ndp van ban cla ngudi lam ching
xac nhan vé viéc sinh; néu khdng c6 van ban cla ngudi lam chiéng thi phai cé giay
cam doan veé viéc sinh.

+ Trwong hop tré em sinh ra tai nwéc ngoai thi ndp Gidy chirng sinh hodc gidy to
khac do co quan c6 tham quyén nwdc ngoai cdp xac nhan veé viéc tré em dwoc sinh ra &
nudc ngoai va quan hé me - con néu co;

- Treong hop cha hodac me hodc ca cha, me la nguwdi nwdc ngoai thi phai ndp van
ban théa thuan cuta cha, me vé viéc luva chon qudc tich cho con. Truong hop cha, me
chon qudc tich nwéc ngoai cho con thi van ban théa thuan phai c6 xac nhan cla co
quan nha nuéc c6 tham quyén cta nwdc ma cha me lya chon quéc tich cho con.

- Gidy to, do vat hoac chiing ctv khac chirng minh quan hé cha, con hodc quan hé
me, con gém:

+ Van ban cla co quan y té, co quan giam dinh hodc co quan khac cé tham
quyén & trong nwéc hodc nwdc ngoai xac nhan quan hé cha con, quan hé me con.

+ Truong hgp khdng c6 van ban néu trén thi phai co thu tir, phim anh, bang, dia,
do dung, vat dung khac chirng minh m6i quan hé cha con, quan hé me con va van ban
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cam doan cua cha, me vé viéc tré em la con chung cla hai ngudi, co it nhat hai nguoi
than thich cta cha, me lam ching.

- Truong hgp dang ky nhén cha, me, con gilta céng dan Viét Nam vo&i nguoi
nwdc ngoai hoac gilta nguwoi nwdc ngoai voi nhau thi nguwdi nwéc ngoai phai nbp ban
sao ho chiéu hoac gidy to c6 gia tri thay ho chiéu dé chirng minh vé nhan than.

S6 lwvong ho so: 01 bd

Thoi han gidi quyét: 15 ngay lam viéc.

Doi twvong thuc hién tha tue hanh chinh: Ca nhan

Co quan cé thdm quyén quyét dinh:

- 0y ban nhan dan cap huyén noi cw trd cla nguti cha hoac ngudi me thuwc hién
dang ky khai sinh két hop nhan cha, me, con déi véi tré em sinh ra & Viét Nam;

- Gy ban nhan dan cdp huyén noi cu trd cla tré em thuc hién dang ky khai sinh
két hop nhan cha, me, con do6i véi tré em sinh ra & nwéc ngoai, chva dwgec dang ky
khai sinh vé cuw trd tai Viét Nam.

Co quan thuc hién tha tue hanh chinh:

Phong Tuv phap cép huyén tiép nhan ho so va tham muwu Chu tich Gy ban nhan
dan cap huyén xem xét, quyét dinh.

Co quan phoi hop: Khong.

Ké&t qua thuc hién tha tue hanh chinh: Gidy khai sinh, Trich luc dang ky nhan
cha, me, con.

Lé phi:

- 75.000 dong ddi vai viec dang ky khai sinh.

- 1.500.000 dong ddi véi viec dang ky nhan cha, me, con.

Mién thu 1& phi d&i vai truong hop Dang ky ho tich cho nguoi thudc gia dinh co
cdng v&i cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

(Khoan 2 Bigu 1 Quyét dinh s 123/2016/QD-UBND ngay 20/12/2016 cla Gy ban
nhan dan tinh Lao Cai)

Mau don, mau to khai: To khai ddng ky khai sinh, To khai ddng ky nhan cha, me, con

Yéu cau, diéu kién thuc hién thd tue hanh chinh

- Bén nhéan va bén duoc nhan la cha, me, con déu con sdng;

- Viéc nhan cha, me, con khéng cé tranh chép.

Can ct phap ly:

- Luat hén nhan va gia dinh nam 2014;

- Luét hoé tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong twv s6 15/2015/TT-BTP ngay 16/11/2015 clGa B6 Tu phap huwéng dan
thi hanh mot s6 diéu cua Luat hd tich va Nghi dinh s6 123/2015/NDB-CP ngay
15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
ho tich;

- Quyét dinh s6 123/2016/QD-UBND ngay 20/12/2016 cta UBND tinh Lao Cai
vé mic thu, quan ly va st dung Ié phi ho tich trén dia ban tinh Lao Cai.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH

KINh QUi (D).

Ho, chlt dém, tén NI YEU CAU:...c.cooviveiciiceeeceeeee e
GIay tO tUY thAN:(D..cvveveeeieicee e
N [Tt 1 ) USSR

Bé nghi co quan dang ky khai sinh cho nguoi dudi day:
(o (O T ™ a1V o (<] o T (= 1R

Noi sinh: W\............ .7

Giditinhi...coeeeeee (D10 0 L o QubC tich .,
(@ U TN 0 LU o OSSPSR
[ (O To o 10 [T g TR =T o 1= R
Nam sinh:......ccccoeveene. Dantlc:...cocveeeiieenen. QUOCLICN i,

N [TtV U ) TSRS STPRRUROPOS
[ (O [V =T g TN (=T T 0 -SSRSO
AN (o I (U () ST
T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su that, dugc su thda thuan
nhat tri cGia cac bén lién quan theo quy dinh phap luat.
Toi chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan clia minh.
Lam tai .o ngay......... thang......... NaAM.....cooenee
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Chu thich:

(>Ghi rd tén co quan dang ky khai sinh

Vidu: - 0y ban nhan dan phuong Pién Bién, Ba Binh, Ha Noi

Gy ban nhan dan quan 1, thanhphd H6 Chi Minh

(2> Ghi thong tin vé gidy to tly than cla nguwoi di dang ky, ghi ré so, co quan cap, ngay cdp ho chiéu,
chirng minh nhan dan hodc gidy to hop 1€ thay thé

Vidy: Chrng minh nhan dan s6 001089123 do Cong an thanh ph6 Ha Ngi cdp ngay 20/10/2014.

(3> Ghi theo dia chi dang ky thuwong trd; néu khong cé noi dang ky thwong tra thi ghi theo dia chi dang ky
tam trd; treong hop khong c6 noi dang ky thwdng trd va noi dang ky tam tra thi ghi theo dia chi dang sinh song.

@ Trwong hop sinh tai co sdy té thi ghi rd tén co séy té va dia danh hanh chinh

Vidu: - Bénh vién Phu san, Ha NOi

- Tramy té x& Dinh Bang, huyén T Son, tinh Bac Ninh.
Truwong hop sinh ra ngoai co séy té thi ghi dia danh ctia 03 cdp hanh chinh (x&, huyén, tinh), noisinh ra.
Vi du: x& Binh Bang, huyén Tir Son, tinh Bac Ninh.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Poc l1ap - Tv do - Hanh phuc

TO KHAI BANG KY NHAN CHA, ME, CON

TOi cam doan VIEC NhaAN........ccovveeeeeieeeee e, noi trén la dang su that, tu nguyén, khdng co6
tranh chép va chiu trach nhiém truwéc phap luat vé cam doan ctia minh.
Kinh dé nghi Quy co quan dang ky.
Lamtai.....cccocoeoevneieeen, ngay.......... thang......... nam.........
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Y kién ca nguoi hién dang 1a me ho3c cha(5) Y kién ctia ngudi dwoc nhan 1a cha, me,
con(6)

Tai liéu glri kém theo T¢ khai:

Ch thich:

(1) Ghi rd tén co quan dang ky; '

(2) Ghi theo dia chi dang ky thwong trd; néu khéng c6 noi dang ky thwdng tri thi ghi theo dia chi
dang ky tam tra; truong hop khoéng cé noi dang ky thuong tri va noi dang ky tam trd thi ghi theo noi
dang sinh séng. "

(3) Ghi thong tin vé gidy to tly than nhu: hd chiéu, chirng minh nhan dan hodc gidy to hop 18 thay thé
(vidu: Chirng minh nhan dan s6 001089123 do CAng an thanhphd Ha Noi cap ngay 20/10/2004);

(4) Chi can thiét trong truong hop ngudi khai khong dong thoi l1a ngwdi nhan cha/me/con;

(5) Chican thiéttrong trwong hgp cha hodc me nhan con chwa thanh nién hodc nguoi da thanh nién
nhwng mat nang lyc hanh vi dan sy, ghiy kién cla nguoi la cha néu me la nguwdiyéu cau, y kién nguoi
me néu cha la ngwoiyéu cau (trir trwvdng hop nguoi d6 da chét, méat tich, mat nang lwc hanh vi dan su
hodc han ché nang lyvc hanh vi dan su); t

(6) Chican thiéttrong treong hop nguoi dwgc nhan la tré em tlr da 9 tudi tré 1én.
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6. Tha tuc dang ky gidm ho cé yéu té nuwéc ngoai

Trinh tu thuwc hién

- Ngudi c6 yéu cau dang ky giam hd ndp ho so tai ry ban nhan dan cap huyén
c6 tham quyén.

- Nguoi ti€p nhan cé trach nhiém kiém tra ngay toan b ho so, xac dinh tinh hop 1é
cla gidy to trong ho so do nguti yéu cau ndp, xuat trinh; déi chiéu théng tin trong To
khai v@i gidy to trong ho so.

- Néu ho so day da, hop I&, nguoi tiép nhan hd so viét gidy tiép nhan, trong do ghi
rd ngay, gio trd két qua; néu hd so chua day du, hoan thién thi hwéng dan ngudi ndp hod
so bo sung, hoan thién theo quy dinh; trudng hop khdng thé bd sung, hoan thién ho so
ngay thi phai I&p thanh van ban huvdng dan, trong do néu ré loai gidy to, ndi dung can bd
sung, hoan thién, ky, ghi ré ho, chir dém, tén cla nguei tiép nhan.

- HO so dang ky ho tich sau khi d& dwoc hudng dan theo quy dinh ma khong
duoc bd sung day dud, hoan thién thi nguoi ti€p nhan tlr choi ti€p nhan ho so. Viéc tir
ch6i tiép nhan hd so phai dwoc thé hién bang van béan, trong d6 ghi rd Iy do tir chéi,
nguoi tiép nhan ky, ghi rd ho, chir dém, tén.

- Trong thoi han 05 ngay lam viéc d6i véi viéc dang ky giam hé ct, 03 ngay lam
viéc do6i vai viéc dang ky giam ho dwong nhién, ké td ngay nhan da ho so, néu thay du
diéu kién theo quy dinh phap luat thi Phong Tu phap bao cdo Chu tich Gy ban nhén
dan cap huyén. Truong hop Chu tich Uy ban nhan cap huyén dong y giai quyét thi ky
cap Trich luc dang ky giam hé cho nguti c6 yéu cau; céng chirc lam cdng tac ho tich
ghi vao So dang ky giam ho, cung nguoi di dang ky giam ho ky vao so.

*Luuy:

+ Truong hop nguoi yéu cau ndp gidy to la ban sao dwoc cap tir s6 gdc hoac ban
sao duoc ching thyc tir ban chinh thi nguoi ti€p nhan hd so khdng dugc yéu cau xuat
trinh ban chinh; néu nguodi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi
tiép nhan ho so kiém tra, doi chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu ndi dung gidy to d6, khdng duvoc yéu cau nguoi di dang ky
ndp ban sao c6 chirng thuc gidy to dé.

+ Trwong hop phap luat quy dinh xudt trinh gidy t& khi dang ky ho tich, nguoi
tiép nhan cé trach nhiém kiém tra gidy to xudat trinh, doi chiéu véi thong tin trong To
khai va trd lai cho nguoi xuat trinh, khdong dwoc yéu cau ngudi dang ky ho tich nop
thém ban sao gidy to dé. Nguoi ti€p nhan c6 thé chup 01 ban gidy to xuét trinh hoac
ghi lai théng tin cla gidy to xuét trinh dé lwu ho so.

+ Gidy to do co quan c6 tham quyén clia nwéc ngoai cdp, cong chirng hodc xac nhan
dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap héa lanh sw, triv
trwong hop dwoc mién theo didu wéc quéc té ma Viét Nam 1a thanh vién; gidy to bang
tiéng nwéc ngoai phai duoc dich ra tiéng Viét va cong chirng ban dich hoac chiing thuc
chit ky nguoi dich theo quy dinh cla phap luat.

+ Ngu0i tiép nhan cé trach nhiém ti€ép nhan didng, di hé so dang ky hd tich theo
quy dinh cta phap luat ho tich, khéng dwoc yéu cau nguoi dang ky ho tich ndp thém
gidy to ma phap luat ho tich khéng quy dinh phai nop.

Céach thirc thuc hién:

- Nguoi cé yéu cau dang ky giam ho trwc ti€p thuc hién hodc Gy quyén cho nguoi
khéc thuc hién viéc dang ky giam hé;
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- Nguoi thuc hién viéc dang ky giam ho cé thé ndp hd so trwc ti€p tai Gy ban
nhan dan cap huyén cé tham quyén hodc gri hd so qua hé théng buu chinh.

Thanh phan ho so:

* Gidy to phaixuat trinh:

- HO chiéu hoac chirng minh nhan dan hodc thé can cuéc cong dan hodc cac gidy
to khac cé dan anh va thong tin ca nhan do co quan c6 tham quyén cép, con gia tq sw
dung dé chirng minh vé nhan than ctia nguoi cé yéu cau dang ky giam ho.

- Gidy to chirtng minh noi cu tri dé xac dinh tham quyén dang ky giam ho (trong
giai doan Co s& di lieu quéc gia vé dan cu va Co s& dit liéu ho tich dién ti toan quéc
chua dwoc xay dwng xong va thuc hién théng nhéat trén toan quéc).

* Gidy to phdaindp

- To khai dang ky giam ho theo mau.

- Van ban cl* ngudi giam hod theo quy dinh cta Bo luat dan sy dbi voi truong hop
dang ky giam ho cl; gidy t& chirng minh diéu kién gidam hd dwong nhién theo quy dinh
cta B luat dan sy doi vei trvong hop dang ky giam hd dwong nhién; tredng hgp ¢ nhiéu
nguoi cung du diéu kién lam gidm hd dwong nhién thi ndp thém van ban thoéa thuan vé
viéc ctr mot ngwoi lam giam hd duong nhién.

- Van ban Gy quyén theo quy dinh cla phap luat trong trudng hop Gy quyén thuc
hién dang ky giam hd. Trudng hop ngudi dwoc Gy quyén la 6ng, ba, cha, me, con, vo,
chong, anh, chi, em rudt cta nguti 0y quyén thi van ban Gy quyén khéng phai cong
chitng, chitng thwc, nhwng phai cé gidy to chirng minh mdéi quan hé v6i nguoi Oy
quyeén.

S6 lwvong ho so: 01 bo

Thoi han gidi quyét: 05 ngay lam viéc dbi voi viéc dang ky giam ho ct, 03
ngay lam viéc d6i voi viéc dang ky giam h duong nhién.

Doi twong thuc hién thu tuc hanh chinh: Ca nhan

Co quan cb thdm quyén quyét dinh:

Uy ban nhan dan cép huyén noi cu trd ctia nguoi dugc gidm hd hodc nguoi giam
hd thyc hién dang ky gidm ho gilta cong dan Viét Nam va ngudi nwdc ngoai cung cu
tra tai Viét Nam.

Co quan thuc hién tha tuc hanh chinh:

Phong Tw phép ti€p nhan ho so va tham muwu Cha tich Gy ban nhan dan cép
huyén xem xét, quyét dinh.

Co quan phdi hop: Khong.

KE&t qua thuc hién tha tuc hanh chinh: Trich luc dang ky gidam ho.

Lé phi: 75.000 dong

Mién thu Ié phi ddi véi truong hop Dang ky ho tich cho nguoi thudce gia dinh ¢é
cdng v@i cach mang; nguoi thudc hd nghéo; nguoi khuyét tat.

Mau don, mau to’khai: To khai dang ky giam ho.

Yéu cau., diéu kién thuc hién thid tuc hanh chinh

Viéc giam ho gilra cbng dan Viét Nam va ngu®i nwdc ngoai cung cu trl tai Viét
Nam.

Can clr phap ly:
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- BO luat Dan su.

- Luét hé tich nam 2014;

- Néhi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s6 dieu va bién phap thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cta B& Tuw phap hudng dan
thi hanh mot s6 diéu cua Luat ho tich va Nghi dinh s6 123/2015/NB-CP ngay
15/11/2015 cla Chinh phl quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat
ho tich;

- Quyét dinh s6 123/2016/QD-UBND ngay 20/12/2016 ctia UBND tinh Lao Cai
vé murc thu, quan ly va st dung Ié phi hd tich trén dia ban tinh Lao Cai.
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CONG HOA XA HOI CHU NGHTA VIET NAM
bac 1ap - Tw do - Hanh phac

TO KHAI BANG KY GIAM Hd

NOT CL EFU (D) ettt ettt bbbt b bbbt n et e s
Gy tO Y ThAN: ().t
Beé nghi co quan dang ky viéc giam hd gitra nhling ngwoi co tén duoi day:

Nguoi giam ho:

INOT CL ETU (). vttt ettt bttt b e bbbt sb ettt b e st et et et n et e
GiAY tO tUY ThAN (D) reveieieeieeeee et
Nguoi duwgce giam ho:

N Eo A o T o T 22 TSR
Gidy khai Sinh/Gidy t0 tUY thAN: ....ccooieeeeee e
Ly do dang Ky GIAM NO: ... e
TO6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém truéc phéap
luat vé cam doan clia minh.

Lam tai: e . ngay... thang.... nam.....

Nguoi yéu cau
(Ky, ghird ho, chir dém, tén)

Cha thich:

() Ghi rd tén co quan dang ky giam ho.

(@ Ghitheo noi dang ky thudng trd, néu khong cé noi dang ky thwong tra thi ghi theo noi dang ky tam
tra; treong hop khoéng cé noi dang ky thwong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.
(3 Ghi thong tin vé gidy to tay than nhw: ho chiéu, chirng minh nhan dan hodc gidy to hop Ié thay thé
(vidu: Chtng minh nhan dan s6 001089123 do Cong an thanhph6 Ha Noi cap ngay 20/10/2014).
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7. Tha tuc dang ky chdm dit gidm ho c6 yéu té nudc ngoai

Trinh tw thuwc hién

- Nguwoi ¢6 yéu cau dang ky chdm dit giam hd ndp ho so tai Gy ban nhan dan
cap huyén c6 tham quyén.

- Nguoi ti€p nhan co trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh hop &
cla gidy to rong ho so do ngudi yéu cau ndp, xuat trinh; doéi chiéu thong tin trong To
khai voi gidy to trong ho so.

- Néu hoé so day du, hop I, nguoi tiép nhan ho so viét gidy tiép nhan, trong dé ghi
ro ngay, gio trad két qua; néu ho so chua day da, hoan thién thi huéng dan ngudi ndp ho
so bo sung, hoan thién theo quy dinh; trudng hop khong thé bd sung, hoan thién ho so
ngay thi phai lap thanh van ban hurdng dan, trong dé néu rd loai gidy to, ndi dung can bod
sung, hoan thién, ky, ghi r6 ho, chlr dém, tén cla ngudi tiép nhan.

- HO so dang ky ho tich sau khi d& dugc hudng dan theo quy dinh ma khong
dwoc b0 sung day dd, hoan thién thi nguoi ti€p nhan tir choi tiép nhan ho so. Viéc tir
chdi tiép nhan hd so phai dwoc thé hién bang van ban, trong dé ghi rd ly do tir choi,
ngudi tiép nhan ky, ghi ré ho, chr dém, tén.

- Trong thoi han 02 ngay lam viéc, ké tlr ngay nhan dd ho so, néu thdy da diéu
kién theo quy dinh phap luat thi Phong Tw phap bao cdo Chu tich Uy ban nhan dan cap
huyén. Truong hop Chu tich 0y ban nhan dan cap huyén déng y gidi quyét thi ky cap
Trich luc dang ky chdm ddt giam hé cho ngudi cé yéu cau; cong chirc lam cdng tac hd
tich ghi vao S6 dang ky cham dut giam ho, cung nguoi di dang ky chdm dit giam ho
ky vao SO.

*Luuy:

+ Treong hop ngwoi yéu cau ndp gidy to la ban sao dwgc cap tir sO goc hoac ban
sao dwoc ching thuc tir ban chinh thi nguoi ti€p nhan hé so khong dwgc yéu cau xuat
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xudt trinh ban chinh thi nguoi
ti€p nhan ho so kiém tra, doi chiéu ban chup v&i ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu ndi dung gidy to d6, khong dwoc yéu cau nguoi di dang ky
nop ban sao c6 chirng thuyc gidy to do.

+ Truong hop phéap luat quy dinh xuét trinh gidy to khi dang ky ho tich, ngudi
ti€p nhan cé trach nhiém kiém tra gidy to xuat trinh, doi chi€u véi thong tin trong To
khai va trd lai cho nguoi xudt trinh, khong duoc yéu cau nguoi dang ky ho tich nop
thém ban sao gidy to d6. Nguoi ti€p nhan cé thé chup 01 ban gidy to xuat trinh hodc
ghi lai thong tin cuta gidy to xudt trinh dé lwu ho so.

+ Gidy to do co quan cé tham quyén cla nwdc ngoai cap, cdng chirng hodc xac nhan
dé st dung cho viéc dang ky ho tich tai Viét Nam phai dvoc hop phap héa lanh sy, triv
trvong hop dwgc mién theo diéu wéc qudc té ma Viét Nam 1a thanh vién; gidy to bang
tiéng nwdc ngoai phai dwoc dich ra tiéng Viét va cong ching ban dich hodc ching thuc
chit ky nguoi dich theo quy dinh cla phap luat.

+ Ngu0oi ti€p nhan c6 trach nhiém tiép nhan ding, dd hé so dang ky hd tich theo
quy dinh cla phap luat ho tich, khdng duoc yéu cau nguoi dang ky ho tich nop thém
gidy t& ma phap luat hd tich khdng quy dinh phai ndp.

Céch thtrc thuc hién:

- Nguoi c6 yéu cau dang ky chdm dirt giam ho truc ti€p thyc hién hodc Gy quyén
cho nguoi khac ndp ho so dang ky cham dirt giam ho;
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- Nguoi ndop hd so dang ky cham dit giam ho c6 thé ndp truc ti€p tai Uy ban
nhan dan cap huyén c6 tham quyén hodc gtri hd so qua hé thong buu chinh.

Thanh phan ho so:

* Glay tophaixuat trinh

- HO chiéu hoac chirng minh nhan dan hoac thé can cwéc cong dan hodc cac gidy
t0 khac cé dan anh va théng tin ca nhan do co quan c6 tham quyén cédp, con gia tri s
dung dé chirng minh vé nhan than cla nguoi cé yéu cau dang ky cham dat giam ho.

Truwong hop gtri hd so qua hé thdng bwu chinh thi phai giri kem theo ban sao c6
chiing thuc gidy to phai xudt trinh néu trén.

* Giay tophainop

- To khai dang ky chdm dat giam ho theo méau.

- Gidy t0 lam can ct chdm dit gidam ho theo quy dinh ctia B luat dan su.

- Van ban Gy quyén theo quy dinh clia phap luat trong truong hop Gy quyén thuc hién
dang ky cham dit giam hd. Truong hop ngudi dwgc Gy quyén la éng, ba, cha, me, con, vo,
chong, anh, chi, em rudt cia ngudi Gy quyén thi van ban Gy quyén khéng phai céng ching,
chirng thuc, nhwng phai c6 gidy to' chirng minh moi quan hé véi ngudi ay quyén.

S6 lvong ho so: 01 bd

Thoi han gidi quyét: 02 ngay lam viéc.

D6i twong thuc hién thd tue hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

UBND cép huyén noi da dang ky giam ho thuc hién dang ky cham dat giam ho.

Co quan thuc hién tha tue hanh chinh:

Phong Tu phap ti€ép nhan hé so va tham muu Cha tich UBND cép huyén xem
Xét, quyét dinh,

Co quan phdi hop: Khong.

Két qua thuc hién tha tue hanh chinh: Trich luc dang ky cham dat giam ho.

Lé phi: 75.000 déng

Mién thu 1& phi ddi véi truong hop Bang ky ho tich cho nguwoi thudce gia dinh co
cdng v&i cach mang; ngui thudc hd nghéo; ngudi khuyét tat.

M4&u don, mau to khai: To khai dang ky chdm dit giam ho.

Can clr phap ly:

- BO luat Dan su.

- Luét hd tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Luat ho tich;

- Thong tv s6 15/2015/TT-BTP ngay 16/11/2015 cla B Tw phap huéng dan
thi hanh moét s6 diéu cla Luat ho tich ya Nghi dinh s6 123/2015/NDB-CP ngay
15/11/2015 cha Chinh phd quy dinh chi ti€t mo6t s6 diéu va bién phap thi hanh Luat
ho tich;

- Quyét dinh s6 123/2016/QD-UBND ngay 20/12/2016 cta UBND tinh Lao Cai
vé mirc thu, quan ly va s dung 1€ phi hd tich trén dia ban tinh Lao Cai.

35



CONG HOA XA HQI CHU NGHTA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI BANG KY CHAM DUT GIAM Hb

Gidy to tuy than:@3).......ccceveueeee.
Pe nghi co quan dang ky cham dit viéc giam ho gitra:

Nguoi giam ho:

Gidy to tay than:(d).......cccccevvvenee
Nguoi duwgce giam ho:
Ho, chir dém, tén:......cccvvvrinnen. LLGIG TN,

NOT CUtri:(2)..cccveieeeeiecieene,
Gidy khai sinh/Gidy to tiy than:(d.......ccceveveeeveeenenee.
D& dang ky giam ho tai quyén sO:......ccccevvvrveinenen. , SO

T6i cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trwéc
phap luat vé cam doan ctia minh.
Lam tai: ..o . ngay.....thang....... nam ....

Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)
Chu thich:
@ Ghi ré tén co quan dang ky cham dit giam ho.
‘2Ghi theo noi dang ky thwong trd, néu khéng cé noi dang ky thudng tra thi ghi theo noi dang
ky tam tra; truong hop khéng cé noi dang ky thutong -0 va noi dang ky tam trd thi ghi theo noi dang
sinh séng.

&) Ghi théng tin vé gidy to thy than nhw: hd chiéu, chirng minh nhan dan hodc gidy to hop 1é
thay thé (vi du: Chilng minh nhin dan s6 001089123 do Cdng an thanh phé Ha NO6i cidp ngay
20/10/2014).

@Ghi tén co quan dang ky giam hd truéc day.
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8. Tha tuc thay doi, cai chinh, b6 sung ho tich, xac dinh lai dan toc

Trinh tv thuc hién

- Nguoi cé yéu cau thay doi, cai chinh, bd sung hd tich, xac dinh lai dan téc nop
ho so tai Gy ban nhan dan cép huyén cé thdm quyén.

- Nguoi tiép nhan cé trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh hop 1é
cla gidy to trong ho so do ngui yéu cau ndp, xudt trinh; ddi chiéu théng tin trong To
khai véi gidy t& trong ho so.

- Néu ho so day dua, hop 1€, nguoi ti€p nhan ho so viét gidy ti€ép nhan, trong dé ghi
rd ngay, gid tra két qua; néu hd so chua day da, hoan thién thi hudng dan ngwdi ndp hod
so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung, hoan thién ho so
ngay thi phai 1ap thanh van ban hwéng dan, trong d6 néu rd loai gidy to, ndi dung can bé
sung, hoan thién, ky, ghi rd ho, chi* dém, tén cta ngui ti€p nhan.

- HO so ding ky ho tich sau khi d4 duoc hwéng dan theo quy dinh ma khong
dugc bd sung day da, hoan thién thi nguoi ti€p nhan tlr chdi ti€p nhan ho so. Viéc tlr
chdi tiép nhan hd so phai dwoc thé hién bang van ban, trong dé ghi ré Iy do tir chéi,
ngudi tiép nhan ky, ghi rd ho, chi* dém, tén.

- Trong thoi han 3 ngay lam viéc d6i véi viéc thay doi, cai chinh hd tich, xac
dinh lai dan toc; ngay trong ngay lam viéc doi véi viéc bo sung ho tich, néu thdy viéc
thay doi, cai chinh, b6 sung ho tich, xac dinh lai dan téc la cé co s&, phu hop véi quy
dinh cua phap luat dan sy va phap luat c6 lién quan, Phong Tu phap bao cao Chu tich
Uy ban nhan dan cép huyén. Truwdng hop Cha tich iy ban nhan dan cép huyén dong y
gidi quyét thi ky Trich iuc thay déi/cdi chinh/bd sung hd tich/xac dinh lai dan tdc
twong (’ng cdp cho nguoi cd yéu cau; céng chirc lam cong tac hd tich ghi vao sé déang
ky thay doi, cai chinh, b6 sung ho tich, xac dinh lai dan téc va cuing nguoi di dang ky
ho tich ky vao so0.

*Luwuy:

+ Truwong hop ngudi yéu cau nop gidy to la ban sao duoc cép tir s6 goc hoac ban
sao dugc ching thuc tlr ban chinh thi ngudi ti€p nhan hé so khong dugc yéu cau xuét
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuat trinh ban chinh thi nguoi
ti€p nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan veé viéc da déi chiéu ndi dung gidy to do, khéng dugc yéu cau ngudi di dang ky
ndp ban sao c6 chirng thuc gidy to do.

+ Trwong hop phap luat quy dinh xuat trinh gidy t& khi dang ky hd tich, nguoi
ti€p nhan cé trach nhiém kiém tra gidy to xuat trinh, doi chiéu voi théng tin trong To
khai va tra lai cho nguwoi xudt trinh, khong duoc yéu cau nguoi dang ky ho tich nop
thém ban sao gidy to dé. Nguwoi ti€p nhan cé thé chup 01 ban gidy to xudt trinh hoac
ghi lai thong tin cla gidy to xudt trinh dé luu ho so.

+ Gidy to do co quan cé tham quyén clia nwéc ngoai cdp, cong chirng hodc xac nhan
dé st dung cho viéc dang ky ho tich tai Viét Nam phai dwgc hop phap héa lanh sy, trir
trwdng hop dwoc mién theo diéu woc qudc té ma Viét Nam la thanh vién; gidy to bang
tiéng nwdc ngoai phai dugc dich ra tiéng Viét va cong chirng ban dich hodc chirng thuc
chir ky nguoi dich theo quy dinh cla phap luat.

+ Nguoi tiép nhan c6 trach nhiém ti€ép nhan ding, da ho so dang ky hd tich theo
quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky hd tich ndp thém
gidy t0 ma phap luat ho tich khdng quy dinh phai nop.

Céach thirc thuc hién:
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- Ngudi c6 yéu cau dang ky thay dbi, céi chinh, b6 sung hd tich, x&c dinh lai dan
toc tryc ti€p thuc hién hodc Gy quyén cho ngudi khac thuc hién;

- Nguei thec hién dang ky thay doi, cai chinh, bé sung ho tich, xac dinh lai dan
toc co the ndp ho so tric tiép tai Gy ban nhan dan cdp huyén c6 tham quyén hodc gui
hd so qua hé théng buu chinh.

Thanh phan ho so:

* Gidy to phai xuat trinh

- Ho chiéu hoac ching minh nhan dan hoac thé can cudéc cong dan hoac cac gidy
to khac cé dan anh va théng tin ca nhan do co quan c6é thdm quyén cdp, con gia tri st
dung dé chirng minh vé nhan than cta nguoi c¢6 yéu cau dang ky thay doi, cai chinh,
bo sung ho tich, xac dinh lai dan toc.

- Gidy to chltng minh noi cu trd dé xac dinh thdm quyén dang ky trong trvong
hop cai chinh, bd sung ho tich, xac dinh lai dan tdc khong phai tai Uy ban nhan déan
cdp huyén noi dang ky ho tich trudc day (trong giai doan Co s& di liéu qudc gia vé
dan cv va Co s& di* liéu ho tich dién tir toan quéc chuwa dugc xay dung xong va thuc
hién théng nhat trén toan quéc).

Trwdng hop gtri ho so qua hé thdng buwu chinh thi phai giti kém theo ban sao cé
chirng thyc cac gidy to phai xuét trinh néu trén.

* Gidy tophai ndp

- To khai dang ky thay doi, cai chinh, b6 sung ho tich, xac dinh lai dan toc theo
mau.

- Gidy to lién quan dén viéc thay doi, cai chinh, bé sung ho tich, xac dinh lai dan
toc.

- Van ban ay quyén theo quy dinh cla phap luat trong truong hop Gy quyén thuc
hién viéc dang ky thay doi, cai chinh, b0 sung ho tich, xac dinh lai dan tdc. Trwong hop
ngudi duoc Uy quyén la dng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ctia ngudi Qy
quyén thi van ban Gy quyén khdng phai cong chirng, ching thuc, nhwng phai cé giady to
chirng minh méi quan hé v&i ngudi Gy quyeén.

S6 lwoiig hd so: 01 bo

Thoi han giai quyét:

- Ngay trong ngay lam viéc déi v¢i viéc bd sung ho tich, truong hop nhan ho so
sau 15 gio ma khdng gidi quyét dwgc ngay thi tra két qua trong ngay lam viéc tiép
theo.

- 03 ngay lam viéc doi véi viéc thay doi, cai chinh ho tich, xac dinh lai dan toc.
Truong hop can phai xac minh thi thoi han duvgc kéo dai khéng qua 06 ngay lam viéc.

Ddi twong thuc hién thd tue hanh chinh: Ca nhan

Co quan cd tham quyén quyét dinh:

- 0y ban nhan dan cép huyén noi dd dang ky ho tich truéc day hodc noi cu trd
clia nguoi mroc ngoai giai quyét viéc cai chinh, bd sung ho tich clia ngudi nwéc ngoai
da dang ky ho tich tai co quan c6 thdm quyén cda Viét Nam.

- 0y ban nhan dan cdp huyén noi da dang ky ho tich truéc day gidi quyét viéc
thay doi, cai chinh, b6 sung ho tich, xac dinh lai dan toc cho nguoi Viét Nam dinh cu &
nuéc ngoai.
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- 0y ban nhan dan cép huyén noi da dang ky ho tich trwéc day hodc noi cu tri
clia c& nhan giai quyét viéc thay doi, cai chinh ho tich cho cong dan Viét Nam to di 14
tudi tré Ién cw tra trong nuwéc; xac dinh lai dan toc.

Co quan thuc hién thi tue hanh chinh:

Phong Tuv phap ti€ép nhén hé so va tham muwu Chua tich Gy ban nhan dan cép
huyén xem xét, quyét dinh.

Co quan phéi hop: Khéng

KE&t qua thwc hién tha tue hanh chinh: Trich luc thay déi/cai chinh/b6 sung ho
tich/xac dinh lai dan toc.

Lé phi:

- Thay doi, cai chinh ho tich cho nguei tir di 14 tudi trd Ién cw trd trong nuéc;
xac dinh lai dan tdc: 28.000 dong.

- Thay dbi, cdi chinh, bd sung hd tich c6 yéu té nwdc ngoai: 75.000 dong.

Mién thu Ié phi dGi vai truong hop Bang ky ho tich cho ngwoi thudc gia dinh co
cdng v&i cach mang; ngudi thuéc hd nghéo; ngudi khuyét tat.

Mau doii, mau tir khai: To khai ding ky thay déi, cai chinh, bd sung hd tich, xac
dinh lai dan tdc

Can cu’phap ly:

- Luat hd tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét
mot sO diéu va bién phap thi hanh Luat ho tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cta Bd Tu phap hwéng dan thi
hanh mot s6 diéu cua Luat hd tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
ho tich;

- Quyét dinh s6 123/2016/QB-UBND ngay 20/12/2016 ctia UBND tinh Lao Cai
vé mirc thu, quan ly va s dung 1€ phi ho tich trén dia ban tinh Lao Cai.
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CONG HOA XA HOI CHU NGHTA VIET NAM
boc lap - Ty do - Hanh phuc

TO KHAI BDANG KY VIEC THAY BOI, CAI CHINH,
BO SUNG Hé TICH7XAC BINH LAI DAN T éc

KIND QU (L) it
Ho, chit A&m, tEN NQUOT YBU CAU:......ceiviierieeicieict ettt
INO T CU EFUZ(2)- ettt btttk b bbb b b bR e £ b bR £ e bbbt bbb e bt e bbbt ettt b
T E A (o )V {0 U TS
Quan hé v&i nguoi dé nghi dwoc thay déi, cai chinh, xac dinh lai dan toc, bo sung hé tich:.........
DE nghi co quan daNg KY VIEC ™ ..o
cho nguoi c6 tén dud'i day
[ 0o (U0 (=T 0 A (=T R Gi6i tinh:........
NGAY, thANG, NAM SINNI ettt ettt sttt st e be s e e eebenas
(D F [ T (oL o QUOBC tICh . i
LT oA ULV g - Vg T )T
N oY U 7 O PRPSPRRR
D& dANg KY (5) vovrveevrieeieine e ngay.......... thang......... NAM .o tal,
SO QUYEN SO:...cvcveveeriererennne, oV FO RS ST PSRRI
T U e J
LI 7= T2 L SRS P SR
LY dO:eeiecece e

Toi cam doan nhiing ndi dung khai trén day la dang sy that va chiu trach nhiém truéc phap luat vé
cam doan cGia minh.

Nguoi yéu cau
(Ky, ghird ho, chir dém, tén)

Y kién cla ngudi dwoc thay ddi ho, tén (néu Y kién cua cha va me (néu thay d6i ho, chix
nguoi do tir du 9 tudi tré 18n); xac dinh lai dan dém, tén cho nguoi dudi 18 tudi)

toc (néu nguoi do tir du 15 tudi dén dudi 18

tudi)

Cha thich:

1. Ghi rd tén co quan dang ky viéc thay ddi, cai chinh, bd sung hé tich, xac dinh lai dan tdc, xac dinh lai gidi
tinh trong Gidy khai sinh.

2. Ghi theo dia chi dang ky thuong trd; néu khéng cd noi dang ky thuong tra thi ghi theo dia chi dang ky tam
tra; trwdng hop khéng cé noi dang ky thuwdng trd va noi dang ky tam tra thi ghi theo m i dang sinh séng.

3. Ghi thong tin vé gidy to thy thdn nhw: hd chiéu, chirng minh nhan dan hodc gidy t& hop 1é thay thé (vi du:
Chirng minh nhan dan s6 001089123 do CAng an thanhphd Ha Ndi cap ngay 20/10/2004).

4, Ghird loai viéc thwe hién (vi du: thay d6i Ho).

5. Ghi rd loai viéc h tich d& dang ky trwéc day. Vidu: khai sinh ngay 05 thang 01 ndm 2015 tai s6 10 quyén sb
01/2015 ctia UBND x& Ha Hbi, huyén Thuong Tin, thanh phd Ha Nai.

6. Ghird ndi dung thay dbi, cai chinh, xac dinh lai dan tdc vi du: tlr Nguyén Van Nam thanh Vi Van Nam;

Truong hop bd sung ho tich thi ghi ré ndi dung dé nghi bd sung. Vidu: b6 sung phan ghi vé qué quan trong
Giay khai sinh nhusau: Nghé An.
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9. Thu tuc ghi vao s6 hd tich viéc két hon cla cong dan Viét Nam da duoc
giai quyét tai @ quan cé tham quyén cla nwdc ngoai

Trinh tu thuc hién

- Nguoi c6 yéu cau ghi vao s6 ho tich viéc két hon da duoc gidi quyét tai co
quan c6 tham quyén cla nwéc ngoai (sau day goi la ghi chd két hon) ndp ho so tai Uy
ban nhan dan cap huyén cé tham quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd ho so, xac dinh tinh hop 1é
cla gidy to trong hé so do ngudi yéu cau nop, xuat trinh; déi chi€u théng tin trong To
khai v&i gidy to trong ho so.

- Néu ho so day du, hop 1€, nguoi tiép nhan ho so viét gidy tiép nhan, trong do6 ghi
ré ngay, gior trd két qua; néu hd so chua day dd, hoan thién thi hwéng dan ngudi ndp hd
so b0 sung, hoan thién theo quy dinh; trvong hop khdng thé bd sung, hoan thién ho so
ngay thi phai 1ap thanh van ban hwéng dan, trong d6 néu rd loai gidy to, ndi dung can bé
sung, hoan thién, ky, ghi ré ho, chir dém, tén clia nguoi ti€p nhan.

- HO so sau khi da dwoc hwéng dan theo quy dinh ma khong dwoc bd sung day
da, hoan thién thi nguoi ti€p nhan tlr chdi ti€p nhan ho so. Viéc to choi tiép nhan hé so
phai duoc thé hién bang vdn ban, trong dé ghi rd ly do tir chéi, ngudi tiép nhan ky, ghi
rd ho, chir dém, tén.

- Néu thdy yéu cau ghi chu két hén du diéu kién, khong thudc truvdng hop tir choi
ghi vao so viéc két hon theo quy dinh, Phong Tw phap bao cdo Chu tich Gy ban nhan
dan cép huyén xem xét, quyét dinh. Truong hop Cha tich Gy ban nhan dan déngy giai
quyét thi ky Trich luc ghi chd két hén cép cho nguoi yéu cau; cong chirc lam cdng tac
ho tich ghi vao S0 dang ky két hon.

* Yéu cau ghi cha két hon bi tir chdi trong cac trwong hop sau:

- Viéc két hén vi pham diéu cdm theo quy dinh cta Luat hén nhan va gia
dinh.

- Cong dan Viét Nam két hdn v@i ngudi nwdc ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nuwdc ngoai tai Viét Nam.

*Luwuy:

+ Truong hop nguoi yéu cau ndp gidy to la ban sao duoc cap tlr so gdc hodc ban
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+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, dd hd so dang ky ho tich theo
quy dinh cla phéap luat ho tich, khdng duoc yéu cau nguoi dang ky ho tich ndp thém
gidy t0 ma phap luat ho tich khéng quy dinh phai ndp.

Céach thtre thuc hién:

- Nguoi c6 yéu cau ghi cha két hén truc ti€p thuc hién hoac Gy quyén cho nguoi
khac thuc hién viéc ghi chd két hon;

- Nguoi thuc hién viéc ghi chi két hon cé thé nép hod so truc tiép tai Uy ban nhan
dan cap huyén cé tham quyén hodc gri ho so qua hé thdng buu chinh.

Thanh phan ho so:

* Giay tophdixuat trinh

- HO chiéu hodc chirng minh nhan dan hoac thé can cudc cong dan hoac cac gidy
t0 khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cdp, con gia tri st
dung dé chirng minh vé nhan than cla ngudi c6 yéu cau ghi chi két hén (gidy to tuy
than);

- Gidy to chirng minh noi cu tri dé xac dinh tham quyén (trong giai doan Co s&
dir liéu qudc gia vé dan cv va Co s& dir liéu ho tich dién tir toan qudc chua dugc xay
dung xong va thuc hién thong nhat trén toan qudc).

Truwdng hop gti hé so qua hé théng buwu chinh thi phai giri kém theo ban sao cé
chirng thuc cac gidy to phai xudt trinh néu trén.

* Gidy tophai nop

- To khai ghi cha két hon theo mau;

- Ban sao gidy to chirng nhan viéc két hon do co quan c6 thdm quyén cla nuéc
ngoai cap;

- B&n sao gidy to tuy than cda cd hai bén nam, nit, néu gti hé so qua hé théng
buu chinh;

- Neu cong dan Viét Nam da ly hon hodc hly viéc két hon tai co quan cé tham
quyén nuwéc ngoai thi phai ndp trich luc vé viéc da ghi vao S6 hd tich viéc ly hdn hoac
hay viéc két hon (Trich luc ghi cha ly hon).

- Van ban uy quyén theo quy dinh cla phap luat trong trvong hop Uy quyén thuc
hién viéc ghi chd két hén. Trwong hop nguti dwoc Gy quyén la 6ng, ba, cha, me, con,
vo, chdng, anh, chi, em rudt cha ngudi Oy quyén thi van ban Uy quyén khdng phai
cdng ching, chirng thuc, nhwng phai c6 gidy t& chitng minh méi quan hé véi ngudi Gy
quyeén.

S6 lu'@ng ho so: 01 bo

Thoi han giai quyét: 12 ngay lam viéc.

Dba6i tirong thwc hién tha tue hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tri cla cong dan Viét Nam.

Co quan thuc hién tha tue hanh chinh:

Phong Tu phap cép huyén tiép nhan hé so va tham muu Chu tich Gy ban nhan
dan cdp huyén xem xét, quyét dinh.

Co quan phoi hop: Khéng.

Ket qué thwc hién tha tue hanh chinh: Trich luc ghi chi két hon.

Lé phi: 75.000 dong

Mién thu Ié phi doi v@i truong hgp Bang ky ho tich cho nguei thudc gia dinh cé
cdng véi cach mang; nguoi thudc hd nghéo; nguoi khuyét tat.
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M4u don, mau to' khai: To khai ghi chd két hon

Yéu eau, diéu kién thwc hién thu tuc hanh chinh:

- Viéc két hon gilra cdng dan Viét Nam v&i nhau hodc véi nguwdi nudc ngoai da
duwoc giai quyét tai co quan c6 tham quyén cla nwdc ngoai & nuéc ngoai dwgc ghi vao
S6 ho tich néu tai thoi diém két hon, cac bén dap (rng da diéu kién két hon va khong vi
pham diéu cdm theo quy dinh clia Luat hon nhan va gia dinh Viét Nam.

- Néu vao thoi diém dang ky tai co quan c6 tham quyén nwédc ngoai, viéc két hon
khéng dap (ng diéu kién két hon, nhung khong vi pham diéu cdm theo quy dinh cla
Luat hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao S6 ho tich viéc két
hon, hau qua dd dwoc khac phuc hodc viéc ghi chi két hon 1a nhdm bao vé quyén lgi
cla cdng dan Viét Nam va tré em, thi viéc két hon cling dwgc ghi vao S6 ho tich.

Can ct phéap ly:

- Luét hén nhén va gia dinh;

- Luat hd tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tv s6 15/2015/TT-BTP ngay 16/11/2015 cta B6 Tw phap huwéng dan
thi hanh mot s6 diéu cla Luat hd tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cha Chinh phl quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
ho tich;

- Quyét dinh s6 123/2016/QD-UBND ngay 20/12/2016 ctia UBND tinh Lao Cai
vé muc thu, quan ly va st dung Ié phi ho tich trén dia ban tinh Lao Cai.



CONG HOA XA HOI CHU NGHTA VIET NAM
béc lap - Ty do - Hanh phuc

TO KHAI GHI CHU KET HON

KIND QU (D) eveveeeeiee et

Ho, chii dém, t&Nn NQUT YEU CAU:....cvcviieiercecee e
NOT CU EFUZ(D) et ettt
GIAY tO tUY ThANI(D)re it
Dé nghi co quan ghi vao sb viéc két hon sau day:

Ho, chir dém, tén bén ni: .......ccovvvvveiiinenne, Ho, chi¥r dém, tén bén nam:

Ngay, thang, nam sinh: ........c.cccceveveieininnne. Ngay, thang, nam sinh: ...............

Dantoic: ....ccoeevrennns Quobc tich:....ccoou.e.... DantdcC ..ccoveecieereneen. Quadc tich:

NOT CU EFU(2)e e NOT CU trU:(2) e

Gidy to thy than:(3)....ccoevvvereeciieeee e, Gidy to tuy than: (@
DA dANg KY KEL NON RI(4).....ecveveeieieciecte et ettt aenenas
.......................................................................................... SO et
(o (ol T T\ V2SR d T 1o Yo TN o - Y o S

Trudc khi két hon 1an nay chua tirng két hon/da tirng két hdn nhwng hdn nhan da cham dit(.

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trdch nhiém truwéc phap
luat vé cam doan clia minh.

Tai liéu giri kém theo To khai: Lam tai:............. ,ngay.....thang....... nam.......
................... R Nguoi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Cha thich:

(W Ghi rd tén co quan thyc hién ghi cha két hon.

® Ghi theo dia chi dang ky thuong trd; néu khdng cé noi dang ky thuong tra thi ghi theo dia chi dang ky tam tr;
treong hop khdng co noi dang ky thwong trd va noi dang ky tam trd thi ghi theo noi dang sinh sng.

@ Ghi thong tin vé gidy to thy than nhu: hd chiéu, chiing minh nhan dan hodc gidy to hop 1é thay thé (vi du:
Chrng minh nhan dan s6 001089123 do Cdong an thanh phd Ha Noi cdp ngay 20/10/2004).

@Ghi ro tén gidy to da cong nhan viéc két hon clia co quan c6 tham quyén cla nwdc ngoai.

(B>NéEu da tlrng két hon thi ghi ré can cir cham dirt quan hé hon nhan & dong phia dwdi. Néu can cé cham dit
quan hé hon nhan la ly hon thi ghi rd hinh thirc van ban ly hon, ngay c6 hiéu lyc, tén co quan cép.
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10. ThU tuc ghi vao s6 h tich viéc ly hon, hay viéc két hon clia cong dan Viét
Nam d& duwoc gidi quyét tai co quan c6 thdm quyén clia nuéc ngoai.

Trinh tu thwc hién

- Nguoi cé yéu cau ghi vao s6 ho tich viéc ly hon, hay viéc két hon da duoc giai
quyét tai co quan c6 tham quyén cta nwdc ngoai (sau day goi la ghi chi ly hén) nop ho
so tai Gy ban nhan dan cap huyén cé tham quyén.

- Nguoi ti€p nhan c6 trach nhiém kiém tra ngay toan b6 hod so, xac dinh tinh hop &
cla gidy to trong hé so do ngudi yéu cau ndp, xuét trinh; déi chiéu théng tin trong To
khai v@i gidy to trong ho so.

- Néu ho so day dua, hop 1€, nguoi tiép nhan hé so viét gidy ti€p nhan, trong dé ghi
ré ngay, gio tra két qua; néu ho so chua day da, hoan thién thi huéng dan ngudi nop hd
so bd sung, hoan thién theo quy dinh; truvong hop khong thé bd sung, hoan thién ho so
ngay thi phai lap thanh van ban hwéng dan, trong d6 néu rd loai gidy to, ndi dung can b6
sung, hoan thién, ky, ghi ré ho, chir dém, tén clia nguoi tiép nhan.

- H6 so sau khi da duoc hwéng dan theo quy dinh ma khong dugc b6 sung day
da, hoan thién thi nguoi tiép nhan tir chdi tiép nhan hé so. Viéc tir chdi ti€p nhan ho so
phai dwoc thé hién bang van ban, trong dé ghi rd ly do tlr chdi, nguoi tiép nhan ky, ghi
ré ho, chir dém, tén.

- Néu thay yéu cau ghi cha ly hon la phu hop quy dinh phéap luat, viéc ly hon,
hay viéc két hon khong thudc trudng hop c6 don yéu cau thi hanh tai Viét Nam hoac
c6 don yéu cau khong cong nhan tai Viét Nam dwgc dang tai trén cdng thong tin dién
tlr ca B6 Tuw phap thi Phong Tu phap bao cao Chu tich iy ban nhan dan cap huyén
xem xét, quyét dinh. Trudng hop Cha tich Gy ban nhan dan déng y giadi quyét thi ky
Trich luc ghi chd ly hén cdp cho nguei yéu cau; cong chirc lam cong tac ho tich ghi
vao S6 ghi cha ly hon.

*Luwuy:

+ Trwong hop ngudi yéu cau nop gidy to la ban sao dwoc cap tir sO goc hodc ban
sao dugc ching thuyc tir ban chinh thi nguoi ti€p nhan ho so khong dugc yéu cau xuét
trinh ban chinh; néu nguwdi yéu cau chi ndp ban chup va xuéat trinh ban chinh thi nguoi
ti€p nhan ho so kiém tra, doi chiéu ban chup véi ban chinh va ky vao ban chup xac
nhan vé viéc da doi chiéu noi dung gidy to dé, khdong dugc yéu cau nguoi di dang ky
ndp ban sao c6 chirng thuc gidy to do.

+ Truwong hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi
ti€p nhan cd trach nhiém kiém tra gidy to xuat trinh, d6i chiéu v@i thong tin trong TO
khai va tra lai cho nguoi xudt trinh, khéng dwoc yéu cau ngudi dang ky hod tich ndp
thém ban sao gidy to do. Nguoi tiép nhan cd thé chup 01 ban gidy to xuét trinh hodc
ghi lai thong tin cla gidy to xudt trinh dé Ivu ho so.

+ Gidy to do co quan cd tham quyén cltia nwdc ngoai cap, cong chirng hodc xac nhan
dé st dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap hoa lanh su, triv
truong hop dwoc mién theo diéu wéc qudc t6 ma Viét Nam la thanh vién; gidy to bang
tiéng nwéc ngoai phai duoc dich ra tiéng Viét va cong chirng ban dich hodc chirng thuc
chir ky nguoi dich theo quy dinh cla phap luat.

+ Ngu0i ti€p nhan co6 trach nhiém tiép nhan dadng, dd hd so dang ky hd tich theo
quy dinh ctia phap luat ho tich, khong duwgc yéu cau nguoi dang ky ho tich ndp thém
gidy t0 ma phép luét hd tich khéng quy dinh phai ndp.

Cach thuc thuwce hién:
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- Nguoi c6 yéu cau ghi chl ly hon truc ti€p thwec hién hodc Gy quyén cho nguoi
khéac thic hién viéc ghi cha ly hon;

- Nguoi thuc hién viéc ghi cha ly hon c6 thé ndp ho so tric tiép tai Uy ban nhan
dan cép huyén cé thdm quyén hodc gtri hd so qua hé thdng buwu chinh,

Thanh phan ho so':

* Gidy tophai xuat trinh

- HO chiéu hoac chirng minh nhan dan hoac thé can cuéc cong dan hodc cac gidy
to khac cé dan anh va théng tin ca nhan do co quan cé thdm quyén cap, con gia tri st
dung dé ching minh vé nhan than cla nguoi cé yéu cau ghi chd ly hon,

- Giady to chlrng minh noi cuw tri dé xac dinh thdm quyén trong treong hop cong
dan Viét Nam tir nwéc ngoai vé thwong trd tai Viét Nam c6 yéu cau ghi cha ly hon,
cong dan Viét Nam khdng thuwdng trd tai Viét Nam yéu cau ghi chd ly hon tai Uy ban
nhan dan cadp huyén noi cu tru trwéc khi xuét canh (trong giai doan Co s& di liéu qubc
gia vé dan cu va Co s@ di¥ liéu ho tich dién tir toan quéc chua duwgc xay dwng xong va
thic hién thdng nhat trén toan quéc).

Truwdng hop glri hd so qua hé théng buu chinh thi phai giri kem theo ban sao c6
chiing thuc cac gidy t& phai xuat trinh néu trén.

*Giay tophaindp

- To khai ghi chi ly hon theo mau;

- B&n sao Ban an, quyét dinh ly hén, hay két hon, van ban théa thuan ly hén hoac
gidy to khac cong nhan viéc ly hon do co quan c6 tham quyén cla nwdc ngoai cap da
c6 hiéu lyc phap luat.

- Van ban 0y quyén theo quy dinh cltia phap luat trong trvong hop Gy quyén thuc
hién viéc ghi cha ly hon. Truong hop nguoi dwgc Gy quyén la 6ng, ba, cha, me, con,
vo, chong, anh, chi, em rudt cla ngudi Uy quyén thi van ban Gy quyén khong phai
cdng ching, chirng thuc, nhung phai c6 gidy t& chitng minh méi quan hé véi nguoi ty
quyeén.

S6 lu'Qiig hod so: 01 bd

Thoi han glai quyét: 12 ngay lam viéc.

Doi tuong tlurg hién tha tue hanh chinh: Ca nhan

Clr quan c6 tham quyén quyét dinh:

- 0y ban nhan dan cdp huyén noi dd dang ky két hon hoac ghi vao sd ho tich
viéc két hon trwdc day thuc hién ghi cha ly hon.

Truwong hop viéc két hdn hodc ghi chi viéc két hon trudc day thuc hién tai S6 Tw
phap thi viéc ghi cha ly hon do Gy ban nhan dan cdp huyén noi cv trd cla céng dan
Viét Nam thuc hién.

Truwong hop viéc két hén trwdc day dugc dang ky tai 0y ban nhan dan cap xa thi
viéc ghi chl ly hén do 0y ban nhan dan cép huyén cép trén thuc hién.

Truong hop céng dan Viét Nam khéng thudng tra tai Viét Nam thi viéc ghi chd
ly hon do Gy ban nhan dan cap huyén noi cu trd trwvdc khi xuat canh cla cong dan Viét
Nam thwc hién.

- Cong dan Viét Nam tlr nuéc ngoai vé thuong trd tai Viét Nam cé yéu cau
ghi chd ly hén ma viéc két hon trwdc day dugc dang ky tai Co quan dai dién hoac
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tai co quan c6 thdm quyén nudc ngoai thi viéc ghi chi ly hén do Gy ban nhan dan
cap huyén noi cong dan Viét Nam thwong tra thec hién.

- COng dan Viét Nam cuw tri & nudc ngoai cé yéu cau ghi chi ly hén dé két hon
m@&i ma viéc két hon trudc day dugc dang ky tai Co quan dai dién hoac tai co quan c6
tham quyén nudc ngoai thi viéc ghi chd ly hdn do Gy ban nhan dan cap huyén noi tiép
nhan ho so két hon mai thuc hién.

Co quan thuc hién tha tue hanh chinh:

Phong Tw phap cép huyén ti€p nhan hd so va tham muwu Chu tich Gy ban nhan
dan cap huyén xem xét, quyét dinh.

Co quan phoi ho p: Khong.

KE&t qua thuc hién tha tue hanh chinh: Trich luc ghi cha ly hén

Lé phi: 75.000 dong

Mién thu Ié phi déi v&i truong hop Bang ky ho tich cho ngudi thudc gia dinh ¢
cdng v&i cach mang; nguoi thudc hd nghéo; ngudi khuyét tat.

M4&u dem, mau to’khai: To khai ghi chd ly hén

Yéu cau, diéu kién thwc hién thu tuc hanh chinh:

- Bén én, quyét dinh ly hon, hiy két hdn, van ban théa thuén ly hdn da co6 hiéu luc
phap luat hodc gidy to khac cong nhan viéc ly hon do co quan cd tham quyén cla nwéc
ngoai cap khéng vi pham quy dinh cta Luat hén nhan va gia dinh.

- Viéc ly hon, hly két hon cta céng dan Viét Nam do co quan c6 thdm quyén
nuéc ngoai gidi quyét khong thudc trvong hop cd don yéu cau thi hanh tai Viét Nam
hoac cé don yéu cau khéng cdng nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, hay viéc két hdn & nwéc ngoai, sau dé vé nuéc
thuong trd hodc lam tha tuc dang ky két hon moi tai co quan cé tham quyén cla Viét
Nam thi phai ghi chd ly hdn. Treong hop da nhiéu lan ly hén hodc hiy viéc két hon thi
chi lam tha tuc ghi chd 1an ly hén, hay viéc két hén gan nhat.

Can ctr plitip ly:

- Luéat h6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phl quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong ty s6 15/2015/TT-BTP ngay 16/11/2015 ciia BO Tw phap hudng dan
thi hanh mot s6 diéu cua Luat hd tich va Nghi dinh s6 123/2015/NB-CP ngay
15/11/2015 cua Chinh pha quy dinh chi ti€t mot s6 diéu va bién phap thi hanh Luat
ho tich;

- Quyét dinh s6 123/2016/QD-UBND ngay 20/12/2016 ctia UBND tinh Lao Cai
vé muc thu, quan ly va st dung Ié phi ho tich trén dia ban tinh Lao Cai.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI CHU LY HON

KIND GG (D).
HO, Chlt d8m, tEN NQUOT YBU CAU: .voveeeeieeee ettt
INOT CU ETUZ(2) vttt ettt bttt b bt b e bt s e bttt e bt et e et e e et e b e b eneebe e
LC YA (o )Y LA () TSSO
Quan hé vOi Nguei AREC ghi ChU ...
e nghi ghi vao s0 hd tich VIiC......cccevevivevernee, da duoc gidi quyét tai co quan cd tham

quyén ctia nudc ngoai cho nguoi dudi day:

HO, Chlt A8, TN < e Gidi tinh:..oooeieeieee,
NQAY, thang, NAM, SINN: ..o e et e e
(@10 To 1o £ o4 TSSOSO
T E Y (0 (VY L4 10 < SRR
NOT CU U NIEN NMAY ettt bbbttt ene e
NOi cU trl trirdC Khi XUAL CANN: ...
NOi dang Ky KEE hON trPGC GAY:....c.vivieiieieciceeee et
Pa... voi 6ng/ba:

[ (O 10 o (<] 0 (N (=T OO
GIAY L0 TUY TH 8 N ettt sttt et st re et e st resbe st ene et
1 1 TSP USTR PR
SO e (00} ) USSR
........................................................................................... cap ngay.......... thang......nam......

Téi cam doan nhitng ndi dung khai trén day la dang sv that va chiu trach nhiém truéc phap
luat vé cam doan clia minh.

Tai liéu giri kém theo T& khai: Lamtai: ..o , Ngay......thang........ nam ...
Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

Chu thich:

~ Ghird tén co quan thuc hién ghi chi ho tich.

(2) Ghi theo dia chi Hang ky thudng trd; néu khdng cé noi dang ky thwong tra thi ghi theo dia chi dang ky tam
trQ; trvong hop khong cé noi dang ky thuwdng tra va noi dang ky tam tra thi ghi theo noi dang sinh séng.

(3) Ghi thdng tin vé ai. fy to tuy than nhu: hd chiéu, chiing minh nhan dan hodc gidy to hop Ié thay thé (vi du:
Ching minh nhan dan s6 001089123 do Cdng an thanh ph6 Ha Ndi cdp ngay 20/10/2004).

@ Ghi ro hinh thrc van ban: Ban an/quyét dinh/théa thuan/cac hinh thirc khac.

(® Ghird tén co quan nwéc ngoai da gidi quyét ly hon/hay két hon.
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11. Thu tuc ghi vao s6 ho tich viéc ho tich khac clia cong dan Viét Nam da
duoc gidi quyét tai G quan c6é thAm quyén cla nwdc ngoai (khai sinh; giam ho;
nhan cha, me, con; xac dinh cha, me, con; nudi con nudi; khai tl; thay déi ho
tich).

Trinh tv jjnrc hién

- Nguoi yéu cau ghi vao s6 ho tich viéc khai sinh; gidm ho; nhan cha, me,
con; xac dinh cha, me, con; nudi con nudi; khai ti; thay doi ho tich dd dwoc giai
quyét tai co quan c6 tham quyén cta nudc ngoai (sau day goi la ghi chi thay déi ho
tich c6 yéu t6 nudc ngoai) ndp ho so tai Gy ban nhan dan cap huyén cé tham
quyeén.

- Nguoi ti'p nhan cé trach nhiém kiém tra ngay toan bo ho so, xac dinh tinh hop &
cla gidy to tronp ho so do ngudi yéu cau nop, xuat trinh; ddi chiéu thong tin rong To
khai v@i gidy to frong ho so.

- Néu ho so day dud, hop 1é, nguoi ti€p nhan ho so viét gidy tiép nhan, trong do ghi
ré ngay, gio trd két qua; néu hd so chwa day du, hoan thién thi hudng dan ngudi ndp ho
s0 b6 sung, hoan thién theo quy dinh; truong hop khong thé bo sung, hoan thién ho so
ngay thi phai Ii; - 'hanh vén ban huéng dan, trong do néu rd loai gidy to, ndi dung can b6
sung, hoan thién, ky, ghi rd ho, chir dém, tén cla nguoi ti€p nhan.

-H6 so s Lkhi da dwoc hwéng dan theo quy dinh ma khéng dwgc bd sung day
dd, hoan thién tii nguoi tiép nhan tlr choi ti€p nhan ho so. Viéc tir chdi ti€p nhan ho so
phai dwoc thé h; 711 bdng vdn ban, trong dé ghi rd Iy do tir chéi, ngwdi tiép nhan ky, ghi
rd ho, chir dém, tén.

- Néu thay yéu cau ghi chd thay do6i ho tich cé yéu to nwéc ngoai du diéu kién,
phu hop quy di  phap luat, Phong Tuw phap bdo cdo Chd tich Gy ban nhan dan cép
huyén. Trudn2 :op Chad tich Gy ban nhan dan dong y giai quyét thi ky Trich luc ho
tich tuong ’nc P cho nguoi yéu cau; cong chirc lam cong tac hd tich ghi ndi dung
ghi chu vao Sé : ") tich theo quy dinh.

*Luwuy:

+ Truong hop nguoi yéu cau nop gidy to la ban sao dwoc cép tlr s6 gdc hodc ban
sao dugc chtiK' nyc tlr ban chinh thi nguoi tiép nhan hé so khéng dugc yéu céu xuét
trinh ban chinh; cu ngu®i yéu cau chi ndp ban chup va xudt trinh ban chinh thi nguoi
tiép nhan ho so iém tra, d6i chiéu ban chup v&i ban chinh va ky vao ban chup xac
nhan vé viéc d : :0i chiéu ndi dung gidy t& do, khong dwoc yéu cau nguoi di dang ky
ndp ban sao cé chirng thuc gidy to do.

+ Trwon2 hop phéap luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi
tiép nhan c6 In:  nhiém kiém tra gidy to xudt trinh, d6i chiéu v¢i thoéng tin trong To
khai va trd lai ¢ o ngu0i xuat trinh, khdng duoc yéu cau nguoi dang ky ho tich nop
thém ban sao to d6. Nguei tiép nhan co thé chup 01 ban gidy to xuét trinh hoac
ghi lai théng tin  "u gidy to xudt trinh dé lvu ho so.

+ Gidy to do co quan cé tham quyén cla nwéc ngoai cap, cong chirng hodc xac nhan
dé str dung cho 1 6c dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh su, trir
trwong hop duo” mién theo diéu wdc qudc té ma Viét Nam la thanh vién; gidy to bang
tiéng nuwdc ngoi  hai dwoc dich ra tiéng Viét va cong chirng ban dich hodc ching thuc
chir ky nguoi @  iheo quy dinh cta phap luat.

49



+ Nguei ti€p nhan co trach nhiém tiép nhan ding, du hd so dang ky hd tich theo
quy dinh cla pir p luat ho tich, khéng dwoc yéu cau nguoi dang ky hd tich ndp thém
gidy t& ma phéd]-) luat ho tich khdng quy dinh phai ndp.

Cach th ;MUC hién:

- Nguoi c6 yéu cau ghi chi thay doi ho tich c6 yéu td nwdc ngoai truc ti€p thuc
hién hoac Gy quyén cho nguei khac thuc hién viéc ghi chq;

- Nguwoi thwc hién viéc ghi chi c6 thé nop hd so truc ti€p tai Gy ban nhan dan
cap huyén cé th: n quyén hodc gtri hé so qua hé thdng buwu chinh.

Thanh p ' ho so:

* Gidy to  aixudt trinh:

- HO chiéi! odc chirng minh nhan dan hodc thé can cuwéc cong dan hodc cac gidy to
khac c6 dan anh & thong tin ca nhan do co quan c6 thdm quyén cép, con gia tri s dung
dé chirng minh Y nhan than cla nguoi co yéu cau ghi cha thay doi ho tich co yéu td nudc
ngoai;

- Giay to  (rng minh noi cu tr dé xac dinh thdm quyén ghi chd thay déi ho tich
c6 yéu té nuéc /oai (trong giai doan Co s¢ dit lieu quéc gia vé dan cu va Co s6 dir
liéu ho tich dié’ Urtoan qudc chuwa dugc xay dyng xong va thuc hién théng nhét trén
toan quéc).

Trwdng ho-/ «&i ho so qua hé thdng bwu chinh thi phai gtri kem theo ban sao cé
chitng thuc cac <;dy to phai xuét trinh néu trén.

*Gidyto -’jn0p

- To khai :'ieo mau quy dinh.

- Ban sao : ldy to' chirng minh viéc ho tich da duoc giai quyét tai co quan c6 tham
quyén cla nwdc goai.

- Van ban i6a thuan lwa chon quéc tich Viét Nam cho con cla cha, me ddi voi
truong hop ng yéu cau ghi vao s6 hd tich viéc khai sinh cé cha hodc me la cong
dan Viét Nam, ;troi kia la nguoi nwéc ngoai, trong treong hop Gidy khai sinh va gidy
to di lai quéc | do co quan c6 thdm quyén nudc ngoai cap khong ghi qudc tich cla
nguoi con.

-Van ban vy quyén theo quy dinh cta phap luat trong tredng hop Uy quyén thuc
hién viéc ghi ¢ . Trwdng hop ngudi duoc Oy quyén la 6ng, ba, cha, me, con, vo,
chdng, anh, ch n rudt cta nguoi Oy quyén thi van ban Gy quyén khéng phai céng
chitng, chirng .c, nhung phéi cé gidy to¢ chirng minh m6i quan hé vé&i nguoi Gy
quyeén.

SO ivom  )so: 01 bd

Thoi ha ' quyét: Ngay trong ngay tiép nhan hoé so, trudng hop nhan ho so
sau 15 gio ma ong giadi quyét duoc ngay thi trd két qud trong ngay lam viéc ti€p
theo. Trong tri:' Qhop phdi xac minh thi thoi han gidi quyét khong qua 3 ngay lam
Viéc.

Do6i twoi!  htrc hién tha tuc hanh chinh: Ca nhan

Co quar;  'ham quyén quyét dinh:

- 0y ban lan dan cdp huyén noi cw tri clia cong dan Viét Nam ghi vao s6 ho
tich viéc khai si i; giam hod; nhan cha, me, con; xac dinh cha, me, con; nudi con nudi;
thay doi ho tich ] dwoc gidi quyét tai co quan cé tham quyén cla nwdc ngoai.
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- 0y ban nhan dan cép huyén noi cu trd cla ngudi co trach nhiém khai t&r ghi vao
S0 ho tich viéc khai tir da dwoc gidi quyét tai co quan c¢6 thdm quyén cla nwéc ngoai.

Co quan thuc hién tha tue hanh chinh:

Phong Tuw phap cép huyén tiép nhan hé so va tham muu Chu tich Gy ban nhan
dan cép huyén xem xét, quyét dinh.

Co quan phéi hop: Khdng.

Két qua thwe hién thi tue hanh chinh: Trich luc ghi vao s6 ho tich viéc khai
sinh/Trich luc ghi cha thay doi ho tich.

Lé phi: 75.000 dong

Mién thu I& phi d6i véi truong hop Bang ky ho tich cho ngudi thudc gia dinh cé
cdng v&i cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

Mau don, mau to’khai: To khai ghi vao s6 ho tich viéc khai sinh; T¢ khai ghi
vao so0 ho ticli viéc khai tir; To khai ghi vao so ho tich viéc nudi con nudi; To khai ghi
chi viéc giam ho, nhan cha, me, con; To khai ghi chi thay ddi ho tich.

can ctkr phap ly:

- Luéat h6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 cla BO Tu phap hudng dan
thi hanh mo6t s diéu clha Luat hd tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
ho tich;

- Quvét dinh s6 123/2016/QD-UBND ngay 20/12/2016 cta UBND tinh Lao Cai
vé muc thu, quan ly va st dung Ié phi ho tich trén dia ban tinh Lao Cai.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Ty do - Hanh phuc

TO KHAI GHI VAO SO H6 TICH VIEC KHAI SINH

D& nghi ghi vao sb hd tich viéc khai sinh cho nguoi c6 tén dudi day:
[ (oo o 10 e (=] 3 ¢ TR A= o ISP

Ho,chlr dém,tén cha:.......cccooviiiiiiiiie e
Nam Sinh:..ccoooveeeee Dantoc:........... Quadc tich:

[ (T o T o (<] 0 0 AN =T o T o 1= TSRS
NamM sinh:..ocooceeeeeiee, DANtOC: i ieiiieeee e (@] ToTol 1] (R
AN oI oTT U (< ) TSRS U PR
Da dugc dang Ky Khai SINNaI(4)......cc.eoveieeiece et
Gidy khai sinh s8(5).......cccvevvevveiriiieenen, Cap NQAY......co..... [ [ o,

T6i cam doan nhitng ndi dung khai trén day la dang sy that va chiu trach nhiém truedc phap
luat vé cam doan cutia minh.

Lam tai: ngay thang nam

Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Chd thich:

w Ghird tén co quan ghi vao so6 hd tich viéc khaisinh

Vidu: Gy ban nhan dan quan 1, thanhphd H6 Chi Minh

(2 Ghi thong tin vé gidy 1o tay than cua nguoi di dang ky, ghi ré so, co quan cap, ngay cadp ho chiéu,
ching minh nhan dan hodc gidy to hop 1é thay thé

Vidy: Chimg minh nhan dan s 001089123 do Cdng an thanh phd Ha Ndi cdp ngay 20/10/2004.

(3> Ghi theo dia chi dang ky thuong trd; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi dang ky
tam tra; trwong hop khong cé noi dang ky thuong trd va noi dang ky tam tra thi ghi theo noi dang sinh song.

<) Ghi rd tdn co quan, tén qudc gia nudc ngoai da dang ky suw kién hd tich.

$>Ghi s, iiilCiy, thang, ndm co quan nwéc ngoai cdp Gidy khai sinh.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Béc 1ap - Ty do - Hanh phuc

TO KHAI GHI VAO SO H6 TICH VIEC KHAI TU

KIND QU (D)

Ho, chit dém, ten NQUOT YEU CAU: ...ceeveieieeieeie et
NOT CU trU:(2). e

Gidy to tuy than:(3)....c.ccceeeee..

Quan hé vaoi nguoi da chét: ...

Peé nghi ghi vao sd ho tich viéc khai tr cho ngwoi cd tén dwoi day:

Ho, chlt dém, tBn: ...cc.coeiiiiies e Gigitinh:..oeee

DANOC: i e QUOC LICh i
Noi cu trd cui cun2: (2)..........
Gidy to tay than:( ....cccoeeeeeee.

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trdch nhiém truwéc phap
luat vé cam doan ca minh.

Tai liéu gui kem theo To khai: Lam tai:......... , hgay......thang........ nam........
Nguoi yéu cau
(Ky, ghi rd ho, chi* dém, tén)

Cha thich:

(>Ghird tén co quan thyc hién ghi cha ho tich.

@ Ghi theo dia chi iTIng ky thudng trd; néu khong c6 noi dang ky thwong tra thi ghi theo dia chi dang
ky tam tra; treong hgp khéng cé noi dang ky thwong trd va noi dang ky tam trd thi ghi theo dia chinoi
sinh s6ng thuc té.

B Ghi théng tin vé gidy to tuy than nhw: hd chiéu, chimg minh nhan dan hodc gidy to hop 1é thay thé
(vidu: Chirng minh i,'1an dan s6 00108912345 do Cbng an thanh phé Ha Ndi cdp ngay 20/10/2004).

@ Ghird tén gidy 1o ho tich dwoc co quan cd tham quyén nwdc ngoai cap.

®Ghird tén co qua;! nwéc ngoai da dang ky sy kién ho tich.
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