_ UBND TINH LAO CAI CONG HOA XA HOI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc lap - Tw do - Hanh phuc

So: 1751 /SGD&BT—QLQL Lao Cai, ngay 22 thang 9 nam 2021
Vv tang cuong quan 1y van bang,
chung chi, gidy ching nhan hoan

thanh chuong trinh GDPT.

Kinh gri:
- Cac Phong GD&DT cac huyén, thi xa, thanh pho;
- Cac don vi truc thuéc So GD&DT;
- Cac trung tim GDNN&GDTX huyén, thi x4, thanh phd;
- Trung tdm Cong nghé thong tin.

Thuc hién nhiém vu nam hoc 2021-2022, dé ¢am bao cong tac quan 1y, cip
phat van bang, chung chi, gidy ching nhan hoan thanh chuong trinh gido duc pho
thong chat ché, duang quy dinh, khoa hoc. S¢ Giao duc va Pao tao (GD&DT) chi
dao thyc hién mot s6 noi dung trong tam sau:

I. Van ban hwéng din

1. Thong tu sb 21/2019/TT-BGDDT ngay 29/11/2019 cia Bo truong Bo
GD&DT ban hanh Quy ché quan 1y bang tot nghiép trung hoc co &, bang tét nghiép
trung hoc phé thong, bang tét nghiép cao diang su pham, van bang gido duc dai hoc
va chitng chi caa hé théng gido duc qubc dan (goi tat 1a Thong tu s6 21);

2. Thong tu s6 18/2020/TT-BGDPT ngay 29/6/2020 cua Bo truong Bo
GD&DT quy dinh mau Gidy ching nhan hoan thanh chuong trinh giao duc pho thong
(goi tat 1a Thong tu s6 18);

3. Quyét dinh s6 419/QD-SGD&PT ngay 20/5/2020 cua S6 GD&DT ban hanh
Quy ché bao quan, luu giir, st dung, cap phat phoi, bang tét nghiép trung hoc co so,
bang tét nghiép trung hoc phd thong va chiing chi cua hé thong gido duc qubc dan
thoc pham vi quan 1y cia Sé GD&DT (goi tit 1a Quyét dinh s6 419);

4. Cong van s6 1800/BGDPT-QLCL ngay 05/5/2021 cia Bo GD&DT Vé viéc
ting cuong cong tac quan ly van bang, ching chi;

5. Cac van ban huéng dan, chi dao thuc hién nhiém vu hang nim cua Sé
GD&DT.

I1. T6 chirc thuc hién

1. Cac Phong GD&DT

1.1. Quan Iy phéi bang tét nghiép: thuc hién theo Biéu 11, Thong tu s 21.

Dién cac noi dung trén bang tot nghiép: Truong phong GD&DPT t6 chic dién
cac noi dung trén bang tét nghiép THCS va chiu trach nhiém vé tinh chinh xac cua
cac ndi dung ghi trén bang tét nghiép thudc tham quyén. Viéc dién noi dung trén
bang tét nghiép duoc thuc hién bing may in, khong viét tay duéi bat ky hinh thirc
nao.



1.2. Ky bang tét nghiép THCS

- Truong phong GD&PT truc tiép ky bang tét nghiép THCS (truong hop
ngudi co6 tham quyén cap bang tét nghiép chua duoc co quan cd tham quyén bod
nhiém, cong nhan thi thuc hién theo quy dinh tai Khoan 2, Biéu 20, Thong tu s6 21).

- Khéng st dung diu chir ky dé dong 1én bang tét nghiép, khong ky nhay 1én
bang tot nghiép.

1.3. Lap va quan ly sé gc cap bang tot nghiép, sé cap ban sao

- Pung mau quy dinh: mau s6 gbc cap tét nghiép theo phu luc Thong tu s6 21;
mau s6 cap phat theo phu luc Quyét dinh sb 419; s6 cap ban sao phai c6 day du noi
dung khi cdp ban sao bang tét nghiép tir sé gc, s6 vao sb cap ban sao phai dam bao
mdi s6 vao so cap ban sao dwoc ghi duy nhat trén mot ban sao bang tét nghiép.
Khéng tiy xo6a trén s6 gbc cap, s6 Cap phat, so cip ban sao bang.

- S6 gbc cap, so cap ban sao bang tét nghiép do phong GD&PT quan 1y; sd
cap phat bang tét nghiép do cac co s gido duc quan 1y.

- S6 vao s6 goc dang quy dinh tai Khoan 2, Biéu 13, Théng tu s6 21.

1.4. Cép phat bing tét nghiép: thuc hién theo Diéu 8, Quyét dinh sb 419.

1.5. Cép lai bang tot nghiép: thyuc hién theo Piéu 18, Thong tu s6 21.

1.6. Chinh sira n$i dung bang tét nghiép THCS: thuc hién theo Diéu 21, 22,
23, 24, Thong tu s6 21

- Viéc chinh stra noi dung bang tét nghiép THCS chi ap dung ddi vai cac
truong hop dugc quy dinh tai Diéu 22, Thong tu s6 21.

- Viéc chinh stra ndi dung bang tt nghiép THCS chi dwoc thyc hién bang
Quyét dinh chinh sira; khong chinh stra truc tiép trong bang tét nghiép, khéng dugc
thu hoi lai ban chinh bang t6t nghiép da cap cho nguoi hoc. Quyét dinh chinh sta
duoc luu trong ho so cap bang tt nghiép.

- Can ctir Quyét dinh chinh sira, phong GD&PT ghi day du thong tin bing tét
nghiép, cac ndi dung dugc chinh stra cia bang tét nghiép vao phu luc cua s6 goc cap
bang tét nghiép.

1.7. Céng bd cong khai théng tin cAp bing tét nghiép trén cong thong tin
dién tir cia don vi: thuc hién theo Diéu 26, Thong tu s6 21. Viéc cong khai thong tin
cap bang tot nghiép phai bao dam quyén bao mat théng tin ca nhan cua nguoi dugc
cap.

1.8. Ung dung cong nghé thong tin: Bay manh tng dung cong nghé thong tin
trong cong tac quan 1y bang tét nghiép; tham muu xay dung phan mém sé hoa hd so
t6t nghiép THCS phuc vu cong tac quan 1y, xac minh va tra ctru van bang.

2. Cac don vi truc thugc S GD&DT, cac trung tAim GDNN-GDTX, trung
tam Cong nghé¢ thong tin

2.1. Vin bing

a) Quan 1y, lwu giir: thuc hién theo Khoan 2, Diéu 7, Quyét dinh s6 419.
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- Bang t6t nghiép, so cap phat bang tot nghiép THPT ké tir nam hoc 2019-
2020 thyc hién theo Khoan 2, Biéu 7, Quyét dinh sb 419.

- Sau khi nhan bang tét nghiép THPT, sb cip phat tir SO GD&DT cac don vi
phai thong bao dé hoc sinh dén nhan bang tét nghiép ngay trong nam cap bang, tranh
dé ton dong qua cac nam.

b) Cép phat: thuc hién theo Diéu 8, Quyét dinh sb 419

- Giao nhan gitra don vi va ngudi hoc dugc cap: ngudi nhan phai c6 diy da
cac gidy to theo quy dinh (Chitng minh nhan dan hoic Cin cudc cong dan, Gidy iy
quyén theo quy dinh cua phap luat d6i véi truong hop nguoi hoc khong thé dén
nhan).

- Phat bang tot nghiép:

+ Cap nhat day du théng tin trong S6 dang bo, sé cap phat, ngudi nhan ky vao
6 ky nhan trong s6 cip phat va cot ghi cha cua s6 ding bo (truong hop s6 ding bo
khong co cot ghi chu thi ky nhan vao 6 ngay cap).

+ Pdi véi truong hop ngudi hoc & mot truong THPT, dang ky du thi tot nghiép
THPT & truong khéc thi trudng noi thi sinh dang ky du thi ¢6 trach nhiém cip phat
cho thi sinh; don vi c¢6 trach nhiém cap nhat day du cac thong tin cua thi sinh va cho
thi sinh ky nhan trong sé cap phat biang tot nghiép.

Luuy:

Déi v6i ngudi hoc dén nhan bang tét nghiép, cac don vi phai kiém tra ki bang
t6t nghiép, hd so quan 1y cac nam con leu gitt dé thong tin cho ngudi hoc, tranh
truong hop ngudi hoc duoc hudng dan vé S GD&DT nhung tai S& GD&DPT khong
luu gitt cac loai hd so trén. Truong hop bang tot nghiép, hd so cap phat da chuyén vé
S¢é GD&DPT: cac don vi hudng dan ngudi hoc chuan bi ddy du cac loai gidy to dé vé
S GD&DT nhan (Giay gigi thiéu cia don vi co ngudi hoc dugc cap bang tét nghiép,
Chung minh nhan dan hoic Can cudc cong dan, Gidy iy quyén ddi vai truong hop
ngudi dugc cap khong dén nhan tryc tiép);

Cac don vi khéng phat van bang cho cac truong hop khong cé du cac loai hd
so trén.

2.2. Chirng chi Ung dung cong nghé thong tin (UDCNTT)

a) Hoat ddng sat hach va cap chitng chi UDCNTT: dugc thuc hién theo quy
dinh tai Thong tu lién tich s6 17/2016/TTLT-BGDDT-BTTTT ngay 21/6/2016 cua
Bo GD&DPT, Bo Thong tin va Truyén thong quy dinh hoat dong to chic thi va cap
chang chi UDCNTT (Thong tu lién tich s6 17).

b) Céng tac quan 1y, cap phat chirng chi: theo Thong tu s6 21, Quyét dinh s6
419, lvu y:

- Trdch nhiém cia Trung tdim, Gidm déc trung tdm: thuc hién theo Diéu 5,
Thong tu s6 21; Diéu 12, Quyét dinh s6 419.

+ Tha truong co quan ban hanh quy ché bao quan, luu gitr, st dung cip phat
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chang chi cia trung tim, quy ché phai quy dinh 1 trach nhiém cua tiing don vi, ca
nhan va ché tai xir Iy dé xay ra vi pham.

+ Chiu trach nhiém c4 nhan trudc co quan quan 1y cap trén va trudce phap luat
Vé Viéc quan 1y cap phat ching chi.

+ Xac minh tinh x4c thuc cua ching chi theo yéu cau caa co quan, to chuc, ca
nhan.

- Qudn Iy, cdp phdt phéi chieng chi: thuc hién theo Khoan 4, Piéu 4; Khoan
2, biéu 5, Quyét dinh s 419; d& nghi cap phéi chang chi gui vé S6 GD&DPT (qua
phong Quan 1y chét luong gido duc).

- Ky chieng chi diing tham quyén: Giam ddc trung tam truc tiép ky chang chi
(truong hop ngudi co tham quyén cap chiing chi chua dwgc co quan co tham quyén
bo nhiém, cong nhan thi thuc hién theo quy dinh tai Khoan 2, Biéu 20, Thong tu s6
21).

- S6 goc cap ching chi: do Trung tam CNTT lap, quan ly; ding mau theo phu
luc Thong tu s6 21, dong dau giap lai, khong duoc tay x6a, dam bao quan 1y chat ché
va luu trir vinh vién.

2.3. Giay chirng nhan hoan thanh chwong trinh gido duc phé théng (Giay
chéng nhan)

a) Quan ly sir dung phoi

-S4 GD&DT 1a co quan dau mdi cap phoi tir B6 GD&PT trén co s¢ nhu cau
thuc té cua nguoi hoc dam bao dua sé lugng in, cp cho nguoi hoc hoan thanh chuong
trinh gido duc pho thong.

- H6 so cép phat phoi: theo Khoan 1, Biéu 5, Quyét dinh sb 419.

b) In Gidy chitng nhan: co s gido duc c6 ngudi hoc hoan thanh chuwong trinh
gido dyc pho thong thyc hién in Gidy ching nhan, cap cho ngudi hoc. Noi dung ghi
trén Gidy chting nhan thuc hién theo Thong tu s6 18.

¢) Tham quyén ky Gidy chieng nhan: Tha truong co s¢ gido duc noi nguoi
hoc hoan thanh chuong trinh gidgo duc phd thong ky (truong hop nguoi co tham
quyén cap Gidy ching nhan chua dugc co quan c6 tham quyén bd nhiém, cong nhan
thi thyc hién thuc hién theo quy dinh tai Khoan 2, Diéu 20, Thong tu s6 21).

d) Quan ly, cAp phat, chinh sira, thu hdi, hity bé Gidy chirng nhan: thuc
hién nhu ddi véi van bang, ching chi quy dinh tai Thong tu s6 21.

d) So goc cap Giay chieng nhan: do co s¢ giao duc lap, quan ly; ghi day du,
chinh xac ndi dung cia Gidy ching nhan, danh sb trang, dong dau giap lai, khong
duoc tiy x6a, dam bao quan 1y chat ché va luu tri vinh vién.

4. Kiém tra, thanh tra

4.1. Poi véi biang tdét nghiép: thuc hién theo Diéu 14, Quyét dinh sé 419.

4.2. P6i véi chirng chi ing dung cong nghé thong tin

- So GD&DT tién hanh kiém tra, thanh tra hoat dong cua cac co s¢ giao duc
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thudc tham quyén quan 1y trong viéc t6 chic boi dudng, thi, cap chang chi g dung
cong nghé thong tin theo ding Thong tu lién tich s 17/2016/TTLT-BGDDT-BTTTT
ngay 21/6/2016 cua lién Bo GD&DPT, Bo Thong tin va Truyén théng quy dinh hoat
dong t6 chic thi va cap chang chi ung dung cong nghé thong tin va Thong tu sd
21/2018/TT-BGDDT ngay 24/8/2016 cua Bo GD&DPT ban hanh Quy ché té chuc va
hoat dong cua trung tam Ngoai ngit, Tin hoc.

- Cong tac quan 1y, cap phat chang chi: thuc hién theo Diéu 14, Quyét dinh sb
4109.

5. Ché @9 bao cao

- Thuc hién ché do bao cao du ndi dung, dung thoi gian quy dinh tai Diéu 15
Quyét dinh s6 419 va cac vin ban hién hanh cua S6 GD&DPT.

- Bang tt nghiép chua phat cho ngudi hoc, s6 cap phat, sé goc cap bang tét
nghiép THPT do cac don vi quan ly, luu gir treéc nam hoc 2019-2020, don vi nop
tryc tiép vé So GD&DPT, thoi gian tir ngay 18/10 dén hét ngay 29/10/2021.

- T6 chuc thi cap chiang chi UDCNTT: thuc hién ché do bao cao day di, dung
thoi gian quy dinh tai Thong tu lién tich s6 17, Thong tu sé 21, Piéu 15, Quyét dinh
$6 419 va céc van ban khac cia S6 GD&DT.

Luuy:

+ Trudc ngay to chic thi 10 ngay, trung tam CNTT béo cao S& GD&DT Vvé ké
hoach t6 chic thi: Sb lugng thi sinh duy thi; thoi gian, dia diém t6 chic thi; cong tac to
chuc thi.

+ Sau thang mot 1an, cham nhét ngay 30/5 va ngay 15/12 hang nam, tong hop
bao cao S& GD&DPT cac ndi dung sau: Bac diém, tinh hinh cia trung tam t6 chuc thi;
s6 liéu tdng hop két qua to chuc thi va cip chiing chi; du kién ké hoach td chic thi va
cap chang chi cac dot tiép theo; cac dé xuat, kién nghi (néu co).

- B4o cao don vi gui vé S& GD&DT (qua phong Quan 1y chét luong gido duc,
email: phongktkd.solaocai@moet.edu.vn, s6 dién thoai: 02143.821.360).

S GD&DPT dé nghi Tha truéng cac don vi nghién cau, trién khai thuc hién;
trong qua trinh t6 chic thuc hién, néu c6 vuéng méc, dé nghi bao cao vé So GD&DPT dé
thdng nhét chi dao thuc hién./.

Noi nhgn:

- Nhu trén;

- S& Théong tin va Truyén thong;
- Lanh dao So;

- Cac phong thudc So;

- Cong TTDT nganh;

- Luu: VT, QLCL.
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