UBND TINH LAO CAI CONG HOA XA HOI CHU NGHIA VIET NAM

SO TU PHAP Poc lap - Tw do - Hanh phic
Sé: 85 /QD-STP Lao Cai, ngay 3 thdng A) nim 2016
QUYET PINH

Vé viéc cong bo He thong quan ly chét lwong phu hop tidu chuin qudc gia TCVN
1SO 9001:2008 cia S& Tw phap tinh Lao Cai.

GIAM POC SO TU PHAP TiNH LAO CAI

Cén cu Quyet dinh s6 19/2014/QD-TTg ngay 05 thang 03 ndm 2014 cia Thu
twéng Chinh phu vé viéc ap dung HE thdng quan ly chat luong theo Tiéu chuin quoc
gia TCVN ISO 9001:2008 vao hoat dong cta cac co quan, td chuc thude hé thong
hanh chinh nha nuéc;

Cén clr Quyet dinh s 26/2015/QD-UBND ngay 19/06/2015 cua Uy ban nhan
dan tinh Lao Cai v& Quyét dinh ban hanh. quy dinh vi tri, chirc nang, nhiém vu quyén
han va co cdu t6 chirc ctia S¢ Tu phap tinh Lao Cai;

Cén ctr két qua danh gia ndi bo va xem xét ctia Thuong truc Ban chi dao [SO
S& Tu phép tinh Lao Cai;

Xét dé nghi ctia Chanh Vian phong S¢ Tu phép tinh Lao Cai,

QUYET PINH:

Piéu 1. Cong bb Hé thong quan ly chat lwong tai S& Tu phap tinh Lao Cai phu
hop Tiéu chuan quoc gia TCVN ISO 9001:2008 theo quy dinh tai Quyét dinh s6

19/2014/QD-TTg cta Tha tuéng Chinh phu dbi vé6i cac linh vue hoat dong trong Phu
luc ban hanh kém theo Quyét dinh nay.

Diéu 2. Quyét dinh c6 hiéu luc ké tu ngdy ban hanh va thay thé Quyét dinh sb
11/QD-STP ngay 26/01/2015.

Pidu 3. Chanh Van phong S Tu phap tinh Lao Cai, cdc thanh vién Ban Chi dao
ISO, Thu trudéng cac don vi va cé nhan lién quan chiu trdch nhiém thi hanh Quyét dinh

nay./. 1,

Noi nhin:

- Nhu Diéu 3;

- S¢ KHCN tinh Lao Cai (dé biét);
- Lanh dao So;

- Luu: VT, TH‘%




CONG HOA XA HQI1 CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phuc

BAN CONG BO
SO TU PHAP TINH LAO CAI
Cong bd Hé thong quén ly chat hrong tai S& Tw phap tinh Lao Cai phu hgp Tiéu
chuin quéc gia TCVN ISO 9001:2008 ddi voi cac linh vire hoat dong
(Ban hanh kém theo Quyét dinh s6 4 /OD-STP ngdys thang ly ndmmpcria Gidm déc S¢
-~ Tw phdp tinh Lao Cui)

Ban cdng bd nay c6 hiéu lye ké tir ngay ban hanh

Lao Cai, ngayj thang fonam 2016
GIAM DOC




CAC LINH VU'C HOAT PONG CUA SO TU PHAP TINH LAO CAI DUQC
CONG BO PHU HQP TIEU CHUAN QUOC GIA TCVN ISO 9001:2008

(Ban hanh kém theo Quyét ding 56: 86 /OP-STP ngay 3 thdng.4 ndm cia Gidm |

doc S¢ Tw phap tinh Lao Cai)

E *

TT | TEN TAILIEU | KY HIEU
A | CAC QUY TRINH HE THONG
1 | Chinh séach chét lugng CSCL
2 | Sé tay chét lugng STCL
3 | Kiém soat tai liéu QTO1/HT
4 | Kiém soat ho so QTO02/HT
5 | banh gia ndi bd QTO03/HT
6 | Kiém soat san phdm hanh chinh khong phi hop QTO04/HT
7 | Hanh dong khac phuc | QTO05/HT
8 | Hanh dong phong ngtra QTO6/HT ‘
B | CAC QUY TRINH NOQI BQ
1 | Xem xét cua lanh dao QTO1/NB
2 | Quan ly van ban dén va vin ban di QT02/NB
C | CAC QUY TRINH GIAI QUYET THU TUC HANH CHINH
I | LINH VUC: HANH CHINH TU PHAP (11 TTHC)
1 quznlzlgft{/ li}é;tlli\?;ll I&u phéap cho cong dan Viét Nam, nguoi nude ngoai dang QTO1/TTHC
Cép Phiéu ly lich tu phap cho co quan nha nudc, 4 chite chinh tri, tb chirc
2 | chinh tri - xa hoi (d01 tuong la cong dan Viét Nam, nguoi nudc ngoai dang | QTO2/TTHC
cu tra tai Viét Nam)
BT et St el oty v o . (061 taame, 3 comg | 037
4 | Dang ky lai viéc nudi con nudi c6 yéu té nude ngoai QTO4/TTHC
g Sghgéﬁhﬁ viéc nudi con nudi da ding ky tai co quan c6 thim quyén cia nude QT05/TTHC
6 I(\}I;% ;ﬁ/ﬂéé griéguré%ubi nudc ngoai thuong trd & Viét Nam nhan tré em Viét QTO6/TTHC
Cép Gidy xac nhén coéng dan Viét Nam thuong tra & khu vuc bién gidi du
7 | di€u kién nhan tré em cta nuéc lang giéng cu tr & khu vuc bién gidi lam | QT07/TTHC

con nudi




Cép ban sao Trich luc ho tich

8 QTO8/TTHC
9 | Nhap quc tich Viét Nam QTO09/TTHC
10 | Tré lai quoc tich Viét Nam QT10/TTHC
11 | Théi Quéc tich Viét Nam QT11/TTHC
II |LINH VUC: TU VAN PHAP LUAT (10 TTHC)
1 | Pang ky hoat dong ctia Trung tam tu vén phap luét QT12/TTHC
2 | Pang ky hoat dong cho chi nhanh ctia Trung tAm tu van phap luét QTI13/TTHC
3 Ek}lléar}llhdéi ndi dung dang ky hoat dong cua Trung tim tu vAn phap luat, chi QT14/TTHC
ChAm dit hoat dong ctia Trung tAm tu vén .phép luét trong truong hop theo
< quyét dinh cua t6 chirc chu quan QT15/TTHC
Cham dut hoat dong Trung tdm tw van phap luét trong truong hop bi thu hdi
> gidy dang ky hoat dong , QT16/TTHC
6 | Cham dut hoat dong cua chi nhanh Trung tAm tu van phép luat QT17/TTHC
7 | Thu hdi gidy ding ky hoat dong cua Trung tAm tu vén phap ludt, chi nhanh | QT18/TTHC
8 | Cap thé tu van vién phap luat QT19/TTHC
9 | Thu hdi thé tw van vién phap luét QT20/TTHC
10 | Cép lai thé tu van vién phap luat QT21/TTHC
III | LINH VUC: LUAT SU (20 TTHC).
1 | Dang ky hoat dong cua td chirc hanh nghé luat su QT22/TTHC
2 | Thay dbi ndi dung dang ky hoat dong ctia td chire hanh nghé luat su QT23/TTHC
Thay dbi nguoi dai dién theo phép ludt cia Van phong luét su, cong ty luat
3 trach nhiém hitu han mot thanh vién QT24/TTHC
Thay doi nguoi dai dién theo phap luat cua Céng ty lut trach nhiém hitu han
4 hai thanh vién tré [€n, cOng ty luat hgp danh QT25/TTHC
5 | Dang ky hoat dong cua chi nhanh cua td chirc hanh nghé luét su QT26/TTHC
6 | Chdm dut hoat dong cua td chirc hanh nghé luit su QT27/TTHC
7 | Pang ky hanh nghé luat su véi tu cach ca nhén QT28/TTHC
8 | Dang ky hoat dong cta chi nhanh, cong ty luit nuéc ngoai QT29/TTHC
9 ggggi doi noi dung Glay dang ky hoat dong cia chi nhanh, cdng ty luat nude QT30/TTHC
10 | Hop nhét cong ty luat QT31TTHC




11 | Sap nhap cong ty luat QT32/TTHC
12 | Chuyén dbi cong ty luat trach nhiém hitu han va cong ty luat hgp danh QT33/TTHC
13 | Chuyén ddi van phong luat su thanh cong ty luat - QT34/TTHC
14 Igﬁtg(ghgéagagﬁnfgﬁg 1}111(221‘[&‘[5 Lcrtqng cua to chirc hanh nghe ludt su, chi nhanh QT35/TTHC
15 | Phé duyét Dé an to chic Pai hoi nhiém ky, phuong an xay dung Ban chu QT36/TTHC
nhiém, Hoi déng khen thudng, ky luat nhiém ky méi ctia DPoan luat su
16 | Phé chuén két qua Dai hoi luét su QT37/TTHC
17 | Giai thé Doan luat su QT38/TTHC
18 El?gcgrgogoat dong cua cong ty luat Viét Nam chuyén ddi tir cong ty luét QT39/TTHC
Dang ky hoat dong cua chi nhanh cua cong ty ludt
19 QT40/TTHC
nudc ngoai tai Viét Nam
20 | Cép lai Gidy dang ky hoat dong ctia chi nhanh, cong ty luat nudc ngoai QT41/TTHC
IV | LINH VUC: QUAN TAI VIEN (12 TTHC)
1 | bang ky hanh nghé quan ly, thanh 1y tai san-véi tu cach ca nhan QT42/TTHC
2 | Chdm dut hanh nghé quan ly, thanh 1y tai san véi tu cach ca nhan QT43/TTHC
3 gggrrll%yl’)ta}(l)agilcfyt?ﬁ&}nsgéap chi nhéanh, van phong dai dién ctia doanh nghiép QT44/TTHC
4 | Thay d6i thanh vién hop danh ctia cong ty hop danh quan 1y, thanh Iy tai san | QT45/TTHC
S Rgﬁ% %(}?/tgia?gnnghe quan ly, thanh ly tai san d6i véi doanh nghi€p quan ly, QT46/TTHC
6 | Thay dbi thong tin dang ky hanh nghé ctia Quan tai vién QT47/TTHC
7 'Sfélnay doi thong tin dang ky hanh nghé cua doanh nghiép quan ly, thanh ly tai QT48/TTHC
8 | Tam dinh chi hanh nghé quén ly, thanh Iy tai san dbi v6i Quan tai vién QT49/TTHC
9 | Tam dinh chi hanh nghé quan 1y, thanh 1y tai san dbi voi doanh nghiép quan | QT50/TTHC
ly, thanh ly tai san.
10 | Gia han viéc tam dinh chi hanh nghé quan ly, thanh Iy tai san d6i v6i Quan | QT51/TTHC
tai vién, doanh nghi¢p quan ly, thanh ly tai san
11 {{‘l_iy.tgé viéc tam dinh chi hanh nghé quan ly, thanh ly tai san ddi véi Quan | QT52/TTHC
ai vién
12 | Huy bo viéc tam dinh chi hanh nghé quan 1y, thanh ly tai san ddi véi doanh | QTS3/TTHC

nghiép quan ly, thanh ly tai san.




V | TRONG TAI THUONG MAI (19 TTHC)
| | Dang ky hoat dong ctia Trung tam Trong tai. QT54/TTHC
2 | Pang ky hoat déng ctia Chi nhanh Tring tim Trong tai QT55/TTHC
3 | Thay ddi ndi dung Gidy dang ky hoat dong ctia Trung tAm Trong tai QT56/TTHC
4 | Thay doi noi dung Gidy dang ky hoat dong cua Chi nhanh Trung tdm trong QT57/TTHC
tai
5 | Thu hoi gidy dang ky hoat dong ciia Trung tAm trong tai, Gidy dang ky hoat | QTS8/TTHC
dong cua Chi nhanh Trung tAm trong tai
6 | Chdm dit hoat dong ctia Chi nhanh/Vian phong dai dién Trung tdm trong tai QT59/TTHC
7 | Ding ky hoat dong Chi nhénh ciia Té chirc trong tai nudc ngoai tai Viet | QTOO/TTHC
Nam
8 | Thay ddi noi dung Gidy ding ky hoat dong Chi nhanh cua T6 chire trong tai QT61/TTHC
nudce ngoai tai Viét Nam :
9 | Thu hdi Gidy dang ky hoat dong Chi nhanh ctia TS chuc trong tai nuge | QT62/TTHC
ngoai tai Viét Nam ,
10 | Thong bdo vé viéc thanh ldp Van phong dai dién ciia T chiic Trong tai | QTO3/TTHC
nudc ngoai tai Viet Nam
11 | Thong béo thay déi Truéng Van phong dai dién, dia diém dat tru so ciia Van | QTO4/TTHC
phong dai dién cua T6 chure trong tai nuéc ngoai tai Viét Nam trong pham vi
tinh, thanh pho truc thudc trung wong
12 | Thong béo thay dbi dia diém dat tru s& cia Vin phong dai dién cta T chire | QTOS/TTHC
trong tai nudc ngoai tai Viét Nam sang tinh, thanh pho tryc thudc Trung
uvong khac
13 | Thong béo thay déi dia diém dat tru s& ctia Chi nhénh ctia T4 chire trong tai | QTO6/TTHC
nude ngoai tai Viét Nam sang tinh, thanh pho truc thudc trung wong khac
14 | Thong bao thay d6i dia diém dat tru s¢ cua Trung tAm trong tai, Chi nhanh QT67/TTHC
trung tAm trong tai sang tinh, thanh pho truc thudc Trung wong khac
15 | Thong béo vé viéc thanh lap Chi nhanh/Van phong dai dién cia Trung tam | QTO8/TTHC
trong tai tai nudc ngoai
16 | Théng bao vé viéc thanh 1ap Vin phong dai dién ctia Trung tim trong tai QT69/TTHC
17 | Thong bao vé viéc thay ddi dia diém dat tru s&, Truéng Van phong dai dign | QT70/TTHC
ctua Trung tdm trong tai
18 | Thong bao thay d6i danh sach trong tai vién QT71/TTHC
19 | Cép lai Gidy dang ky hoat dong cua Trung tam trong tai, Chi nhanh Trung QT72/TTHC
tAm trong tai, Chi nhanh cua To6 chire trong tai nude ngoai tai Viét Nam
VI | GIAM PINH TU PHAP (09 TTHC)
1 | Clp phép thanh l1ap van phong gidm dinh tu phép QT73/TTHC




2 | Dang ky hoat dong van phong gidm dinh tu phap QT74/TTHC
3 | Thay dbi ndi dung dang ky hoat dong, cép lai Gidy dang ky hoat dong cua QT75/TTHC
Van phong giam dinh tu phap ;
4 | Thay dbi, bd sung linh vuc giam dinh ctia Van phong giam dinh tu phap QT76/TTHC
5 | Chuyén ddi loai hinh Vin phong giam dinh tu phap QT77/TTHC
6 | Thu hdi Gidy ding ky hoat dong ctia Van phong giam dinh tu phap QT78/TTHC
7 | Chédm dut hoat dong Van phong giam dinh tu phap QT79/TTHC
8 | Cép lai Gidy dang ky hoat dong cua Van phong giam dinh tu phap trong QT80/TTHC
truong hop thay doi tén goi, dia chi tru s&, nguoi dai dién theo phap luat caa
Vian phong
9 | Clp lai Gidy dang ky hoat dong ctia Van phong giam dinh tu phap trong QT81/TTHC
truong hop Gidy dang ky hoat dong bi hu hdng hodc bi mat '
VII | LINH VUC: CONG CHUNG (39 TTHC)
1 | Pang ky tap su hanh nghé cong chimg QT82/TTHC
2 | Thay ddi noi tap su hanh nghé cong ching tir t6 chire hanh nghé céng ching QT83/TTHC
ndy sang to chirc hanh nghé céng chung khac trong cung mdt tinh, thanh
pho truc thude Trung uong
3 | Thay dbi noi tap su tr td chire hanh nghé cbng chung tai tinh, thanh phé truc
thudc Trung wong ndy sang to chirc hanh nghé cong ching tai tinh, thanh | QT84/TTHC
phd truc thudc Trung vong khac
4 | bBang ky tap su hanh nghé cong chimg trudng hop ngudi tap su thay ddi noi | QT8S/TTHC
tap su sang to chic hanh nghé cong chung tai tinh, thanh pho truyc thude
Trung vong khac
5 | Tam ngung tap su hanh nghé cong ching QT86/TTHC
6 | Chdm dut tap su hanh nghé cong ching QT87/TTHC
7 | Dang ky tip su lai hanh nghé cong ching sau khi chdm dut tap su hanh nghé QT88/TTHC
cdng chung
8 | Tur chdi hudng dan tap su (trugng hop td chuc hanh nghé céng ching khong QT89/TTHC
c6 cdng chung vién khac du diéu kién huéng déan tap su)
9 | Thay dbi cong chung vién huéng dan tap su. QT90/TTHC
10 | Dang ky tham du kiém tra két qua tap su hanh nghé cong chimg QT91/TTHC
11 | Dang ky hanh ngh va cip Thé cong chimg vién QT92/TTHC
12 | Cép lai Thé cong ching vién QT93/TTHC
13 | X6a dang ky hanh nghé ctia cong ching vién QT94/TTHC




14 | Thanh lap Van phong cong ching QT95/TTHC
15 | Dang ky hoat dong Vin phong cong ching QT96/TTHC
16 | Thay dbi nodi dung dang ky hoat dong cua Van phong cong ching QT97/TTHC
17 | Cham dit hoat dong Van phong cong chﬁng (truong hop tu chim dut) QT98/TTHC
18 | Thu hdi Quyét dinh cho phép thanh lap Van phong cong ching QT99/TTHC
19 | Hop nhit Vin phong cong ching QT100/TTHC
20 | Dang ky hoat dong Van phong cong chimg hop nhét QT101/TTHC
21 | Sap nhap Van phong cong chimg QT102/TTHC
22 T}lllgy dbi noi dung ding ky hoat dong clia Van phong cong chimng nhén sap QT103/TTHC
nhap
23 | Chuyén nhugng Vin phong cong chimg QT104/TTHC
24 | Thay,dbi ndi dung ding ky hoat dong cua Van phong cong chirng dugc QT105/TTHC
chuyén nhuong
25 | Chuyén ddi Van phong cong ching do mot cong chimg vién thanh l4p QT106/TTHC
26 | Pang ky hoat dong Van phong cong ching dugce chuyén d6i tir Van phong QT107/TTHC
cong chimg do mdt céng chimg vién thanh lap
27 | Thanh 1ap Hoi céng chimg vién QT108/TTHC
28 | Cong ching ban dich QT109/TTHC
29 | Cong chung hop ddng, giao dich soan thao sAn QT110/TTHC
30 | Cong ching hop ddng, giao dich do cdng chimg vién soan thao theo dé nghi QT111/TTHC
cua nguoi yéu cau cong chung
31 | Cong chimg viéc sira ddi, bd sung, hity bo hop dong, giao dich QT112/TTHC
32 | Cong chimg hop ddng thé chip bit dong san QT113/TTHC
33 | Cong chung di chic QT114/TTHC
34 | Cong chimg vin ban thoa thuan phén chia di san QT115/TTHC
35 | Cong chimg van ban khai nhén di sén QT116/TTHC
36 | Cong chimg vin ban tir chdi nhan di san QT117/TTHC
37 Cong ching hop dong tiy quyén QT118/TTHC
38 | Nhén luu gitt di chic QT119/TTHC
39 | Cép béan sao van ban cong chiing QT120/TTHC
VIII | LINH VU'C: TRQ GIUP PHAP LY (10 TTHC)




1 | Thu tuc yéu cau trg gitp phép ly QT121/TTHC
2 | Thu tuc thay dbi nguoi thuc hién trg giap phap ly QTI122/TTHC
3 | Thi tuc dé nghi thanh toan chi phi thuc hién vu viéce trg gitip phap ly QT123/TTHC
4 | Thu tuc khiéu nai vé tir chdi thu 1y vu viéc trg gip phap ly; khong thuc hién QT124/TTHC
trg gitup phap ly; thay dbi nguoi thuc hién trg gitip phap ly
5 | Tha tuc cong nhéan va cép thé cong tac vién QTI25/TTHC
6 | Th tuc cip lai Thé cdng tac vién tro gitip phap ly QT126/TTHC
7 | Thu tuc thu hdi Thé cdng tac vién trg giap phap 1y QT127/TTHC
8 | Thu tuc dang ky tham gia tro gitp phéap ly.ctia cac to chirc hanh nghé luat QT128/TT HC
su, to chtre tu van phap luat |
9 | Thu tuc thay dbi Gidy dang ky tham gia tro gitp phap ly cta cac td chirc QT129/TTHC
hanh nghe ludt su, t6 chtrc tu van phép luat
10 | Thu tuc thu hoj Gidy dang ky tham gia trg glup phap 1y cua cac té chirc hanh QT130/TTHC
nghé fuat su, to chirc tw van phap luat
IX | LINH VUC: BAN PAU GIA TAI SAN (01 TTHC)
1 | Thi tuc dang ky danh sach d4u gia vién QTI3I/TTHC
X | LINH VUC PHO BIEN GIAO DUC PHAP LUAT (02 TTHC)
1 Tha tuc cong nhan bao cdo vién phép luat QT132/TTHC
2 | Tha tuc mién nhiém bdo cdo vién phép luat QT133/TTHC
XI | LINH VUC: THANH TRA (05 TTHC)
1 | Tha tuc tiép cong dan QT134/TTHC
2 | Thu tuc giai quyét khiéu nai lan diu QT135/TTHC
3 | Thu tuc giai quyét khiéu nai lan hai QT136/TTHC
4 | Thi tuc té cao va giai quyét td cao QT137/TTHC
5 Tiép nhén, xt ly don thu khiéu nai, td cao, kién nghi, dé nghi. QT138/TTHC




