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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH LAO CAI Péoc 1ap - Tu do - Hanh phiic
Sb: 48/2017/QD-UBND Lao Cai, ngay 29 thang 12 nam 2017
QUYET PINH

Ban hanh Quy ché quan ly, khai thac sir dung phan mém quén 1y vin bén
va diéu hanh trong cac co quan nha nwéc trén dia ban tinh Lao Cai

UY BAN NHAN DAN TINH LAO CAI

Can cir Ludt Té chire chinh quyén dia phirong ngay 19 ngay 6 thang 2015;

Can cur Luat Ban hanh van ban quy pham phdp ludt ngay 22 thang 6 nam 2015;

Can cur Ludt Cong nghé thong tin ngay 29 thang 6 nam 2006,

Can cir Nghi dinh 6 64/2007/NP-CP ngay 10 thang 4 nam 2007 ciia Chinh
phu vé ung dung cong nghé thong tin trong hoat dong cua co quan nha nuoc;

Can cir Nghi c’z’mh s 3{/2Q] 6/ND-CP ngay 14 thang 5 nam 2016 cua Chinh
phu quy dinh chi tiét mot so diéu va bién phap thi hanh Ludt Ban hanh van ban
quy pham phap luat;

Theo dé nghi cia Gidm déc S¢ Théng tin va Truyén théng tinh Lao Cai tai
To trinh s6 106/TTr-STTTT ngay 22 thang 12 nam 2017.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y va khai thac st
dung phan mém quan 1y vin ban va diéu hanh trong cic co quan nha nudc trén
dia ban tinh Lao Cai.

Piéu 2. Quyét dinh ndy c6 hiéu lyc thi hanh tir ngay 15 thang 01 ndm 2018 va
thay thé Quyét dinh s6 37/2010/QD-UBND ngay 20 thang 10 nim 2010 cta Uy
ban nhan dan tinh Lo Cai ban hanh Quy ché quan 1y, sir dung phdn mém quan ly
van ban va hd so cong viéc trong cac co quan hanh chinh nha nuéc tinh Lao Cai.

Picu 3. Chanh Vin phong Uy ban nhan dan tinh; Giam ddc S¢ Thong tin
va Truyén théng; Thu trudng cac sd, ban, nganh; Chu tich Uy ban nhan din cic
huyén, thanh phé va céc to chire, ca nhan c6 lién quan chiu trach nhiém thi hanh
Quyét dinh nay./.

TM. UY BAN NHAN DAN TINH
CHU TICH
(ba ky)

Pang Xuan Phong
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH LAO CAI Doc 1ap - Tu do - Hanh phiic
QUY CHE

Quin 1y, khai thac sir dung phan mém quan 1y vin ban va diéu hanh
trong cac co quan nha nwéc trén dia ban tinh Lao Cai
(Ban hanh kém theo Quyét dinh s6 48/2017/0P-UBND
ngay 29/12/2017 ciia Uy ban nhén dan tinh Lao Cai)

Chuwong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh, d6i twong ap dung

1. Pham vi diéu chinh: Quy ché nay quy dinh vé quan 1y va khai thac sir dung
phan mém quéan 1y van ban va diéu hanh (viét tit 1a QLVB&DH) trong cac co
quan nha nudc trén dia ban tinh Lao Cai (sau day goi chung la co quan, don vi).

2. Béi twong 4p dung:

a) Cac co quan nha nudc; cadn b, cong chure, vién chic, ngudi lao dong (sau
day goi chung 1a can bo, cong chirc) tham gia quan 1y va khai thac st dung phan
mém QLVB&DH trén dia ban tinh Lao Cai;

b) Pon vi cung cip dich vu phan mém QLVB&PH trong cic co quan, don
vi trén dia ban tinh Lao Cai.

Piéu 2. Phan mém QLVB&DPH

1. Phain mém QLVB&PH 1a mot tmg dung cong nghé thong tin (CNTT)
nham tin hoc hod cac quy trinh hoat dong tac nghi¢p, cac hinh thirc gri, nhan, luu
trit, tim kiém van ban (tai liéu), xir 1y thong tin, giai quyét cong viéc trong cac co
quan, don vi.

2. Phan mém QLVB&PH duoc tich hop ching thu s6 va chit ky sé chuyén
dung do Ban Co yéu Chinh pht cap dé x4c dinh tinh phap 1y cta cac vin ban dién
tir trao ddi giita cac co quan, don vi va tich hop phan mém ti dong nhan dang boc
tach thong tin tiéng Viét nham hd trg cho cong tac van thu trong qua trinh cap nhat
van ban di/dén vao phan mém QLVB&DPH.

Pi¢u 3. Quy dinh v viin ban dién tir trén phin mém QLVB&PH

1. Noi dung cta van ban dién tir phai dam bao cic yéu cau sau:

a) Phu hop v6i chu truong, dudng 161 cuia Pang, chinh sach va phap luat cia
Nha nudc;

b) Phu hop v6i muc dich, yéu cau giai quyét cong viéc;

c) Thé hién v kién chi dao cua 1anh dao céac cép;
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d) Ptng tham quyén;
d) Thé thirc va k§ thuat trinh bay van ban theo dtng quy dinh hién hanh.
‘ 2. Khong cap nhat, luu trit, xir Iy trén phdn mém QLVB&DPH céc vin ban,

ho so co6 cac ndi dung sau:

a) Thuoc danh muc bi mat Nha nudc, cac don thu tranh chép, khiéu nai, t6
cao;

b) Anh hudng khong tot dén du luan, khong phd bién rong rii;

¢) Xam hai dén quyén loi, lo1 ich hop phép ctua t6 chuc, cong dan;

d) Qhﬁa noi dung x4u, doc hai, nhitng tai liéu mang tinh chat doi truy gay anh
huong dén an ninh, chinh tri, van hoa, xa hoi theo quy dinh hién hanh;

d) Cac loai van ban khac do Thu truéng co quan, don vi quy dinh.

3. Vin ban c6 chit ky s6 hop 1¢ 13 nhitng van ban sau:

a) Van b,én ‘dién tu chuyén tir van ban gidy co chit ky cta lanh dao, dong dau
va duoc ky s6 bang chit ky s6 ciia co quan, don vi phat hanh;

b) Vian ban dién tr dugc ky s6 bang chit ky s6 cta lanh dao va chir ky sb cta
co quan, don vi phat hanh.

fl. Vian bép co c‘:hﬁ: ky s6 hop 1& quy dinh tai Khoan 3 Bi,éu nay duogc luan
chuyén qua phén mém QLVB&DH co6 gia tri nhu van ban giay (co chir ky ctua
lanh dao, dong du cta co quan, don vi phat hanh) va phai duoc tiép nhan XU ly

ngay, khong can phai chd doi van ban gidy (trir nhitng loai vin ban yéu cau ¢ hd
so thim dinh kém theo).

Piéu 4. Cach thirc trao do6i trén phin mém QLVB&PH

1. Trao ddi hoan toan dudi dang di¢n tu:

a) Trong pham vi ndi b cac co quan, don vi: Van ban chi dao, diéu hanh;
lich cong tac; cadc chuong trinh, ké hoach; giéy mo1 hop ndi bo; tai lieu phuc vu
hop; van ban dé biét, dé bao céo, xin ¥ kién; thong bao chung ctia co quan, don vi;
cac tai liéu can trao doi trong qua trinh xur Iy cong viéc;

b) Gitra cac co quan, don vi: Lich lam vié¢c, lich cong tac (tu?m, thang, quy,
nam) cua lanh dao co quan, don vi; van ban dang ky lich lam viéc véi Thuong truc
UBND tinh; van ban mo1i du hop, du hoi nghi va céc tai liéu kém theo; cac loai
bdo cdo dinh ky (tuﬁn, thang, quy, nam); cac van ban sao y, sao luc, trich luc van
ban cua Trung wong; cac vin ban guri dén co quan, don vi chi dé biét; thong bao
gid1 thiéu con dAu, chix ky, tru s& lam viéc, y kién két luan cua 1anh dao co quan,
don vi; cac loai van ban, tai li€éu khac ma co quan, don vi nhan van ban khong yéu
cau van ban gidy;

¢) Céc loai vin ban khac dugc Uy ban nhan déan tinh quy dinh b6 sung
danh muc céc loai van ban dugc trao doi hoan toan dudi dang dién tu theo tung
giai doan, ap dung cho cac co quan, don vi sit dung phan mém QLVB&PH
trong tinh.
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2. Trao doi duéi dang hdn hop (giri ca vin ban gidy va van ban dién tir):

Cac loai van ban khong thudc quy dinh tai Khoan 1 Piéu nay, khi phat hanh
van ban giri kém van ban dién tir qua phan mém QLVB&DH tuong tng ndi dung
van ban gidy.

Piéu 5. Quan ly, sir dung phan mém QLVB&PH

1. Uy ban nhan dan (UBND) tinh thong nhat quan Iy nha nudc d6i véi phan
mém QLVB&PH va iy quyén cho Sé Thong tin va Truyén thong chiu trach nhiém
theo ddi, don ddc cac co quan, don vi quan 1y va khai thac str dung phan mém theo
quy dinh ctia quy ché nay va cac quy dinh khéc ctia phap luat.

2. Thong nhat sir dung phan mém QLVB&DH trong cac co quan nha nudc
trén dia ban tinh Lao Cai phuc vu cac hoat dong tac nghlep, cac hinh thuc gui,
nhan, luu trit, tim kiém van ban, xir Iy thong tin, giai quyét cong viéc trong cac co
quan, don vi.

Chuong 11
QUY PINH CU THE

Picu 6. Cap nhat, tiép nhén viin ban dén

1. Vian ban dén phai dam bao cap nhat day du thong tin theo quy dinh cia
nghiép vu van thu, luu trir.

2. Dbi v6i van ban dén duge tiép nhan bang dudng cong van thong thudng
(van ban giéy), bd phan van thu co quan, don vi thuc hién theo thur tu cac budce
sau day:

a) Budc 1: Chuyén vin ban gidy thanh vin ban dién tir bang hinh thirc quét
(scan);

b) Budc 2: Nhap thong tin vin ban dén vao phan mém QLVB&DPH va dinh
kém van ban dién tu;

¢) Budc 3: Chuyén vin ban dién tir dén 1anh dao c6 tham quyén dé xir Iy trong
thoi han quy dinh ké tir khi nhan duogc van ban dén trén phﬁn mém QLVB&DPH.

3. P6i v6i van ban dén duogc tiép nhan qua chiic ning lién thong ciia phan
mém QLVB&DH hoac hop thu dién tir cong vu trén hé théng thu dién tir tinh Lao
Cai, bg phan van thu co quan, don vi thuc hién kiém tra vin ban dén:

a) Truong hop vin ban di dugc ky s6 hodc van ban dién tir dugce chuyén doi
tir van ban gidy da ban hanh (c6 chit ky cta lanh dao va con déu cta co quan, don
vi) thi tiép nhan, cap nhat vao phﬁn mém QLVB&DH va chuyén dén 1anh dao co
tham quyén dé xu 1y trong thoi han quy dinh ké tir khi nhan dwoc van ban dén
dién tu;

b) Cac truong hop van ban khac, van thu chi dong bdo c4o l1anh dao co quan,
don vi xem xét, quyét dinh.
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Diéu 7. Phan quyén xir Iy vin ban dén

Thong qua chirc nang cia phan mém QLVB&DH: Lanh dao co quan, don vi
hoac nguoi dugce lanh dao uy quyén thuc hién xem ndi1 dung van ban dén, phan
quyén doc, phan quyén xtr 1y va phdi hop xir Iy kém theo ¥ kién chi dao cho cac
phong, ban, don vi truc thudc hoac can bg, cong chirc duoc giao truc tiép xu ly
van ban dén.

Diéu 8. Soan thao, trinh duyét, trinh ky viin ban dién tir

1. T4t ca cac van ban do can bo, cong chirc duge giao nhiém vu truc tiép
tham muu, hoac phéi hop xur Iy van ban dén déu phai thuc hién trinh duyét, trinh
ky van ban dién tu béng chtrc nang cua phén mém QLVB&DH.

2. Lanh dao cac phong, ban chuyén moén, don vi truc thudc thuong xuyén
theo doi, kiém duyét du thao van ban do can bg, cong chirc truc tiép xur ly van ban
trinh 1én, trinh 1anh dao co quan, don vi ky hoan thanh van ban dién tr béng churc
nang cua phén mém QLVB&DH.

3. Lanh dao co quan, don vi theo thim quyén thuong xuyén truy cip vao
phan mém QLVB&DPH dé duyét ndi dung du thao vin ban, ky hoan thanh van ban
dién tir bang chirc niang ctia phan mém QLVB&DH.

Diéu 9. Phat hanh viin bén di

1. Bbi véi van ban di thuc hién trao d6i hoan toan dudi dang dién tir quy dinh
tai Khoan 1, Diéu 4 cua Quy ché nay.

Bo phan van thu co quan, don vi khi nhan dugc dy thdo van ban di¢n tir
chuyén dén trén phén mém QLVB&DH da duoc lanh dao co quan, don vi duyét
ndi dung, c¢6 trach nhiém thyc hién theo thir tu cac budce sau day:

a) Bu6c 1: Cap s va ngay, thang, nam ban hanh vin ban trén phan mém
QLVB&DH;

b) Budc 2: Pién diing s6 va ngay thang nim duoc cap vao van ban dién tir va
chuyén van ban dién tr sang dinh dang PDF;

¢) Budc 3: Chuyén cho lanh dao dd duyét ndi dung dé thuc hién ky sb ca
nhan;

d) Budc 4: Thuc hi¢n ky s6 cua co quan lén van ban di¢én tor da dugc ky
s6 cua lanh dao va chuyén van ban dén co quan nhan theo danh muc ghi & muc
“Kinh giri” va “Noi nhdn” cta vin ban bang chic niang lién théng ctia phan mém
QLVB&DH.

2. Péi voi vin ban di thyc hién trao d6i dudi dang hdon hop (giri ca vin ban
gidy va vin ban dién tir) quy dinh tai Khoan 2, Diéu 4 cia Quy ché nay.

B6 phan van thu co quan, don vi khi nhan dugc van ban giéy da duoc lanh
dao c6 tham quyén ky tén, c6 trach nhiém thuc hién theo thir ty cac budc sau day:

a) Budc 1: Cap s6 vangay, thang, nam ctia vin ban trén phan mém QLVB&PH;

b) Budc 2: Ghi diing sb va ngdy thang nim duoc cip, 1am thu tuc dong dau,
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phat hanh vao van ban gidy va luu trit ban goc theo quy dinh vé cong tac van thu
luu trix;

¢) Bu6c 3: Chuyén van ban gidy thanh vin ban dién tir bang hinh thirc quét
(scan), thuc hién ky sb cua co quan 1én van ban di¢n tr, dinh kém va thuc hién
chuyén vin ban dén co quan nhan bang chirc ning lién thong cta phin mém
QLVB&DH.

Piéu 10. Trach nhiém cia linh dao cic co quan, don vi

1. Quan triét va chi dao théng nhét t6 chirc trién khai thuc hién dén toan bd
can b, cong chirc, vién chirc trong co quan, don vi str dung phan mém QLVB&DPH
trong chi dao, diéu hanh, tic nghiép, xtr Iy cong viéc hang ngay.

2. Ban hanh quy ché, quy dinh sir dung phan mém QLVB&PH trong ndi bd
co quan, don vi dé chi dao, diéu hanh, xir Iy vin ban hang ngay. To chuc thuc hién
dung quy ché nay va cac quy dinh khac c6 lién quan.

3. Thuc hién x1r Iy van ban, chi dao, ky duy¢t van ban, ho so cong viéc trén
phan mém dé phuc vu cong tac quan 1y, diéu hanh, trao doi thong tin, chia sé dir
liéu va tiét kiém chi phi in an, sao chup céc loai van ban, giéy to hanh chinh.

4. Thudng xuyén theo ddi phan mém QLVB&DPH dé nhan biét thong tin vé
tién do xr Iy vin ban, hd so céng viée cua cic ca nhan, phong, ban trong co quan,
don vi; kip thoi don ddc, chi dao thuc hién khong dé van ban dén ton dong, tré
han.

5. Quan 1y va st dung chimg thu s, chir ky sd chuyén dung tich hop trén
phan mém QLVB&PH theo dang quy dinh.

6. Chi1 dong bd tri kinh phi thudng xuyén dé dau tu ha tang k¥ thuat CNTT
co ban (trang thiét bi dau cudi, duong truyén,...) nham dam bao hoat dong 6n
dinh, hiéu qua ctia phan mém QLVB&DPH tai co quan, don vi.

7. Quan tam, tao diéu kién cho céan bo, cong chuc, van thu, quan tri mang
tham gia cac khoa dao tao, hudng dan su dung phﬁn mém QLVB&DPH do S¢
Thong tin va Truyén thong hodc don vi cung cap dich vu phan mém QLVB&DPH
t6 chirc.

Piéu 11. Trach nhiém ciia can b, cong chirc, viin thw va quén tri mang
cac co quan, don vi

1. Trach nhiém cta can b, cong churc:

a) Thuong xuyén sir dung phan mém QLVB&DH theo tai khoan dugc cp
dé giai quyét cong viéc dugc giao, tao 1ap hd so cong viée va xir Iy theo dung quy
trinh, thoi gian dugce co quan, don vi quy dinh, chiu trach nhiém vé thong tin trao
d6i trén phan mém qua tai khoan sir dung cua c nhan;

b) Thay doi mat khau ding nhap va ty bao mat tai khoan ciia minh, khong dé
10 hoac cung cép tai khoan cho nguoi khac biét;

¢) Tham gia cac khéa ddo tao, hudng dan sir dung phan mém QLVB&PH do
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Soé Théng tin va Truyén thong hodc don vi cung cap dich vu phan mém QLVB&DH
t0 chuec;

d) Kién nghi chinI} stra cac chirc nang phan mém QLVB&DPH giri quan tri
mang co quan, don vi tong hop;

, d) Thong l\:)éO c‘éc 161, su cb (néu 9()) trong qué, trinh st dung cho don vi cung
cap dich vu phan mém QLVH&DPH d¢ kip thoi khac phuc, stra chira.

2. Trach nhiém cua van thu:

a) St dung phan mém QLVB&PH ‘dé cap nh@t, tiép nhén, van ban dén va
phat hanh van ban di theo quy dinh tai Di€u 6 va Bi¢u 9 Quy ché nay;

b) Thyc hién 1ap céc béo céo, thong ké dé theo ddi, tong hop van ban di/den,
tinh hir}h xur ly van bén,di/dén, thong tip xur ly cua tung loai van ban thqo yéu cau
cua ché do bao cdo, thong ké va yéu cau cua lanh dao co quan hoac dé nghi ctua
lanh dao céc phong chuyén mon;

c) Tham gia céc‘kh(')a dao tao, huéng dan sﬁ; dung phan rpém QLVB&DH do
So Thong tin va Truyén thong hodc don vi cung cap dich vu phan mém QLVB&DH
to churc;

d) Kién nghi chin}} stra cac chtrc ning phan mém QLVB&DH giri quan tri
mang co quan, don vi tong hop;

’ d) Thong bao céc 161, su cb (néu gé) trong qué, trinh st dung cho don vi cung
cap dich vy phan mém QLVH&DH d¢ kip thoi khac phuc, stra chita.

e) Thuc hién cac cong viéc khac trén phan mém khi duogc Gy quyén.

3. Trach nhi€m cua quan tri mang:

a) Pé xuét voi Th}”l trudng co quan, d0’n Vi viéc cép, thu hdi, stra doi, bd sung
tai khoan va phan quyén str dung phan mém QLVB&DH;

b) Tao lap, quan 1y tai khoan ngu:m sur dung, quan tri phdn mém danh myc

trong phan mém QLVB&DH, truc tiép stra ddi, bod sung khi c6 sy thay ddi vé co
ciu to chirc trong ndi bd co quan, don vi;

¢) H6 tro, huéng dan can bd, cong chite trong co quan, don vi sir dung, van
hanh phan mém QLVB&DH; phéi hop voi don vi cung cap dich vu phan mém
QLVB&DPH khic phuc 151, sy ¢ (néu co) hodc cap nhat, ning cap phan mém
QLVB&DH;

d) Téng hop kién nghi chinh stra cac chirc ning phan mém QLVB&DPH va
cac 18i, sy ¢d (néu co) trinh lanh dao co quan, don vi ban hanh vin ban giri SO
Thong tin va Truyén thong tong hop va gui don vi cung cép dich vu phan mém
QLVB&PH dé chinh stra, khic phuc;

d) Tham muu lanh dao co quan, don vi thuc hién ché d6 bao cao UBND tinh
viéc str dung phan mém QLVB&DH (thong qua S& Thong tin va Truyén thong).

Piéu 12. Trach nhiém ciia S& Thong tin va Truyén thong

1. Tham muu, trinh UBND tinh chi dao, t6 chic thuc hién theo yéu cau
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ctia Chinh phu, B6 Thong tin va Truyén thong vé quan 1y, sit dung phan mém
QLVB&PH trén dia ban tinh. Tong hop bao céo dinh ky va dot xuat véi UBND
tinh, B6 Thong tin va Truyén thong vé tinh hinh trién khai, sir dung phan mém cua
cac co quan, don vi.

2. Xay dung ké hoach dau tu, nang cap ha tang k¥ thuat phuc vu cong tac
trién khai, nhan rong, phat trién phﬁn mém QLVB&DH cho cac co quan, don vi
trén dja ban tinh. Dy toan kinh phi duy tri, phat trién, trién khai nhan rong phan
mém QLVB&DH va ha tﬁng k¥ thuat CNTT, trang thiét bi CNTT dé dam béo cho
phﬁn mém hoat dong 6n dinh.

3. T6 chuc theo ddi, thanh tra, kiém tra, don ddc cac co quan, don vi str dung
va quan 1y hoat dong cua phan mém QLVB&DH theo quy dinh ctia Quy ché nay;
xtr 1y hodc dé xuit co quan c6 tham quyén xir 1y cac vi pham theo quy dinh cua
phap luat.

4. Tong hop kién nghi chinh sira cac chiic ning phan mém QLVB&DPH va
cac 16, su ¢b (néu co) cua cac co quan, don vi; yéu cau va phdi hop véi don vi
cung cip dich vu phan mém QLVB&PH chinh sira, khic phuc.

5. Xay dung va trién khai ké hoach dao tao, tap huén ky nang khai thac, st
dung phan mém QLVB&PH cho cic co quan, don vi nham nang cao hiéu qua sir
dung cta phan mém QLVB&PH.

Pi¢u 13. Trach nhiém ciia don vi cung cap dich vu phin mém QLVB&PH

1. T6 chtrc dao tao, hudng dan cac quy dinh va cac tiéu chudn k¥ thuat lién
quan dén trién khai str dung phan mém QLVB&DH, ddng thoi hd tro cac co quan,
don vi khai thac, sit dung phan mém dung quy trinh, muc dich va c6 hiéu qua.

2. Pam bao van hanh phan mém QLVB&PH thong sudt trén mang dién rong
cua tinh va mang Internet.

3. Pam bao ha tang k¥ thuat cho phian mém QLVB&DH; kip thoi phét hién,
xtr 1y, khac phuc su ¢d, duy tri phan mém van hanh thong subt, lién tuc 24/24 gid
tat ca cac ngdy trong tuan; dam bao an toan, bao mat thong tin theo quy dinh; thyuc
hién ché @6 luu trir dy phong dir liéu; dam bao viéc tich hop, lién thong, dong bo
theo yéu cau.

4. Thong bao bang van ban cho cic co quan, don vi, ca nhan st dung phan
mém trude khi tién hanh bao tri, bao dudng va nang cap, cap nhat phién ban
phan mém QLVB&DPH. Pam bao tinh toan ven co so dir liéu trude va sau bao tri,
bao dudng va nang cip, cap nhat phién ban méi.

5. Chinh sira cac chtrc nang, khac phuc 16i, su ¢ (néu co) theo dé nghi cua
S Thong tin va Truyén thong va cac co quan, don vi c¢6 lién quan.

Diéu 14. Té chirc thyc hién

1. S& Thong tin va Truyén thong chu tri to chirc trién khai, hudng dan thyc
hién Quy ché nay; theo doi, kiém tra dinh ky, bdo cdo UBND tinh tinh hinh trién
khai cta cac co quan, don vi.
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2. S¢ Tai chinh tham muu, trinh UBND tinh phé duyét kinh phi hang nam
cho viéc thué dich vy phan mém QLVB&DPH trén dia ban tinh.

3. Thu trudng cac co quan, don vi chiu trach nhi¢m trudc UBND tinh vé viée
t6 chirc trién khai thyc hién Quy ché nay trong pham vi quan 1y cia minh.

Trong qua trinh thuc hién, néu gip vudng mic, phat sinh cac co quan, don vi
phan anh vé S¢ Thong tin va Truyén thong dé tong hop, bao cao UBND tinh xem
xét, quyét dinh./.

TM. UY BAN NHAN DAN TINH
CHU TICH

(ba ky)

DPang Xuin Phong



