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Brit Xrit, ngdy 6 thbng 6 niim 2009 

Q ~ T D W  
V; vifc ban hinh Quy chE 1Bm vifc c la  UBND 

huyen Bait Xit, nhifm kjr 2004-2011 

CHn cu LuGt T& chirc HDND-UBND ngiy 26 /11/2003; 
CHn cir Nghi quy6t ssb 2612008lQH12 nghy 1511 112008 c6a ~ u 6 c  hiji khol 

XII vb thuc hi& thi diem khdng t6 chuc HDND huyen, qu& va phutmg; 
C h  cu Nghj quy6t s6 725/2009/UBTVQH12 nghy 16/01/2009 c b  Uf 

ban thutmg vp Qu6c hoi vk diiu chinh nhiem quy&n h w  c h  HDND, UBND 
tinh, thbh ph6 tqrc thu$c Trung uong vh quy dinh nhiern w quY&n hw, t6 
ch3c bij mhy cfia UBND huygn, qufin, phubng nui khdng th chuc HBND huygn, 
qub,  phuimg; 

C&n cir ~ u ~ k t  sb 7512006lQD-TTg ngay 12/4/2006 cua Thu t u h g  
Chinh phfi vb ban hi& Quy ch6 1&tn vi$c mfiu ccia UBND huyen, qufin, thi x5, 
thinh ph6 thuijc tinh; 

Theo dk n m  cua Tru6ng phbng Noi vy huyen v i  Chhh V h  phbng 
UBND huyen, 

Q U Y ~ T  DW: I 
~ i a u  1. Ban h a  k&m the0 C)uy6t && nAy bin Quy chk l h  viec cCla 

UBND huyen Bht Xht, nhiem kjr 2004-201 1, gdm 7 Chuung vh 27 ~ i & u .  
~ i h  2. Quy& %w nay c6 hieu lvc thi hknh sau 07 ngay, k& tir ngiy i j  

vh thay th6 Quykt &h s6 04/2006/QD-UBND ngiy 18 thing 7 n&n 2006 c6a 
UBND huyb  B k  Xht. 

~ i & u  3. Chhh Vin phbng UBND huyijn, cac Thinh vi2n UBND huyen, 
Thfi tnrtmg clc cca quan thuijc UBND huyen vi  c b  ban n g u  lidn quan, Chfi 
tich UBND cic xi%, thi trh cHn cu Quyht Qnh thi h a . / .  
-L--------L--------- 

No? nh@: TM. & BAN ~h -N 
- TT.UBND tinh; 
- TT.HU, TT.UBND huyen; 
- UB.MTTQVN buy*; 
- Nhu &&u 3 3; 

- S6. Tu phsp, Tnmg th CGng bho tinh; 
- CAc ban nghh, d o h  th6 6. huyen; - 
- UBND d c  xE, thi &; 
- Luu VPUB. 



& BAN N H h I  DAN C ~ N G  HOA Xii H()I cH~J N G ~  VI@T NAM 
H U Y ~ N  BAT XAT B@ i$lp - TU do - H w h  phac 

QW c d  
LAM V@C C~TA UBND HW$N BAT XAT, NH@M K* 2m-2011 

(Ban hdnh k2m theo Quy& d!nh sd @~~OWQD-UBND 
ngdy th6ng 6 rulm 2009 c1.b UBND huy@ Bht mt) 

Chuung I 
N H m G  QUYDJNH CHUNG 

Dibu 1. Phqm vi, ddi turn di6u CW 
1. Quy chb nhy quy @h vC nguy&n Gc, chB: do tdch nhiem, 16 l6i lh vi&c, 

quan he c6ng tAc v& tfinh h~ gi& quy& c8ng vig'c c b  UBND huym Mt Xfit. 
2. Cac UJi vien UBND, 'Ihb tnrbng cu quan thwc UBND huy&n vh cfic t8 

chf~c, ca nhan c6 quan h& 1Bm viec v& UBND huyw duqc di&u chinh c6a Quy 
ch& nhy. 

Di6u 2. Nguyen tAc IAm viec c h  UBND huy&n 
1. UBND huyen 1Bm vie Uleo nguy%n Gc @p trung dgn chb, bAo d h  ph6t 

huy vai trb lhh dao &a tAp thk UBND, ddng th&i d& cw tdch nhi&m c i  n h h  
c6a Ch6 Gch, Ph6 Chii tich vh iiy vt&n UBND huyw. 

2. Gi& quybt c6ng vig'c d6ng p h q  vi trfich nhi&m, citing t h h  qu*, b b  
d h  su lhh &o ciia Huy@ iiy, g i h  s&t c b  HDND tinh, chi @o &&I hAnh cclia 
UBND tinh vii cba co quan nhh nu& d p  Mn. 

3. Trong phiin c6ng cBng vie,  m6i vie chi d q c  giao mot CXY quan, dun d, 
mot ngubi phv tsiich vh cGu CrBch nhi&m c W .  CBng vi&c duqc giao cho'ca 
quan, d m  fi thi Thii t d n g  ca quan, dun vi 66 ph& cGu dch nhi&m v& c8ng 
vie duqc giao. 

4. Tuiin th6 trinh bg, thfi tyc vii th&i hqn gi& quyet c6ng vi& theo quy d 
cAa phfip lu$t, chuung trlnh, kB: hoqch c8ng & vh Quy chd Ih vie ciia UBND 
huyen. 

5. DC cao su ph6i hgp cbng tAc, trao dBi thhg tin trong giAi quybt c6ng 
vie,  bb d h  d h  chb, minh bach trong moi hoat dong theo d h g  p h m  vi, c h k  
nwg, nhiem y, quy&n hgn duac phfip lu$t quy dm. 

C h m g  I1 
NH@M vy, QW&N C ~ J A  UBND HUY$N, 

an3 TJCH, CAC P H ~  an3 TJCH VA CAC OY V@N UBND HUY$N 

~ i 6 u  3. Nhigm vp, quy&n hqn cfia U$ ban nhAn din huy$n. 
UBND huy$n thvc hien &c n h i b  quyhn quy 8w tpj cic khoh 3, 

khoh 4 4ihu 97, c b  khoh 2 dbn khoh 5 dihu 98, c b  dihu 99 d& dihu 106 vB 
cic khoh 1 din khoh 4 ctiku 107 c b  LuGt t6 chuc HDND-UBND n&m 2003. 



Clic nhiem vu quy$n hqx~ theo quy cfinb @ dibu 6 vh khoh  1 &&I 10 ohmag III 
c h  NgG qu$t s6 725/2009~UBTVQH12 nghy 16/01/2009 c h  uy ban t h w h g  
vu ~ u 6 c  h@i kh6a XII vh c b  quy && khiic cim pMp lu$t cC, li8n quan d& quy 
&$I quy&n h w  c b  UBND huyen. 

~ i & u  4. CU d u  t6 ch&c cha UBND buy@ 
Uf ban nhh dh hu*n B4t XX, nhiem M2004-2011 g m  9 thbh vign: 
Chfi tjch 
03 Ph6 Ch6 tjch 
05 Uf visn 

Phiin c6ng trach nhiem c6c thhh vien UBND huy$n. 
1. Chfi tjch UBND huy$n php trkh chung mpi hoat dgng c h  UBND 

hufin, tqrc ti& chi d+o ciic IT& +c trpng ygu sau: N$i chinh, d6i ngo+i, td chirc 
v& c h  bQ, ki5 hoach, n g h  siich, quy hoech, & ciich hanh c m .  

2. C k  Ph6 ch6 tjch UBND buy*: 
a. Mgt Ph6 chfi t @ ~  gifip Chfi tich UBND huy$n tryc tit$ phu tr6ch kh6i 

kinh tk tang hqp bao g m :  ~6 ho& n g h  hw, tdi chinh, thuung m ~ ,  q d n  19 
dhu tu v& xiiy dwg co b h ,  giao hUng, c6ng nghiep vh ti& thfi cOn5 n&@, 
khoa hoc- d n g  nghe, kinh t6 cfia Id&, t4e QU& Lf tn&ng, c h q  huh 
& v i i & a n & & ~ a n g m g i , + t & b ~ ~ , t i n d ~ + ~ ~  
nglyen,&td& ** tin. 

b. Mgt Ph6 ch6 tjch UBNR huy+n g i ~ p  Ch6 @h UBND buy@ p b  trkh 
khai nhg, l h  a@$p ghrn E$e I&& q m  &: Nhgj nghi@p, l&n n&@, 
thuf lqi, thuf &I, c k  Wuh p& adnh d (kiPlh t&' tkd; hqp t& m7, m6i 
t r u h g ,  phbng ch6ng bgo lfi v i  tim kih dm chc &rung trinh phht trih 
nang nghiep n&g Win, chvong tdnh &a &i g i h  n@m. 

c. Met Ph6 chfi tjch UBND huyb  @tip Chfi tich UtfND buy@ hy k6ch 
kh6i v8n hoii xi3 hgi, g$m ciic l*hh wc: Vm ha%, v b  n&$, .thd dvc th k' thao, du 
ljch, bbo tri, 6.0 dyc, &lo @o, y d; lao d6ng vi@ l h ,  cbc v h  && chinh siich x5 F hei, dh s6 ke hoqch ho6 gia && dgn t&, ten gi40, p h h g  chbng @ rytn xi3 hgi, 
ciic chuang Mnh myc ti& thugc l?nh qrc v h  hog xi3 hai. 

d. NgoZli cbc nhiem 6uqc phiin c h g  trh cric ddng chi Ph6 Ch6 ech cZMl 
duqc Ch6 tich phi% &ng gi6p CM tjch phy trcich nhiing ding vi& cy thk cim 
UBND huyen. 

3. Ciic uf vi6n UBND huyen. 
a. Mot uf vign phv tritch c6ng tire an ninh, chfnh trj, k$t ty an toh x?i hgi. 
b. Mot uf v i h  php b6ch d n g  k4c qW v9 Q d c  phbng. 
c. Mgt I@ vi6n phy trhch d n g  tac N6ng nghiQp, L h  nghiep, N6ng th6n. 
d. M6t uf vien phy Wkh clhg t8c Niji VIJ (Tb cMc vii c b  be). 
d. Met uf vi8n php tritch cang the V b  phbg  UBND huyen. 



Ddu 5. Nhi@m y, quyh han &a Chb tich UBND hnyen 
1. Chfi tjch UBND huyen lb ngubi lZnh &o vb &&u h b h  t& dien c6ng 

viec cba UBND huyen, cKu trhch nhiem ch nhh v& vigc thuc hien nhiern q, 
quy&n h p ~  c h  minh theo quy 4nh c b  phap 14t, ctmg viri t& th& UBND huyen 
chju t&h nhigm v& hogt dong c b  UBND huyen tnruc HDND tinh, UBND tinh 
vn tnrbc phrip iu+t. 

2.Ch6 tich UBND buy* thuc hien nhiem vy vh quy&n h p ~  theo quy d@~ 
tai di&u 127 ciia Lu#t t6 chfrc HDND-UBND vh ciic di6m a,b t+i digu 2 di&u 11 
Nghj quygt s6: 725/2009/UBTVQHl2 nghy 16/01/2009. 

3. TQIC tikP chi dqo gihi quy6t nhnhg v h  d& quan trgng, chp bbbh, n h k g  
v& d& c6 tinh chit l i k  nganh li6n quan dkn nhib IT& qrc, dun vi vh a a  
phucmgtronghuyen. 

Di&u 6. Nhiem e, quyh h g ~  cba Ph6 ch6 tich th*g twc 
Chh tich UBND huyen p h b  d n g  mot Ph6 Chii tjch UBND huyen 1h.m 

nhiem vy Thuhg Wc. Ph6 chii tich thutmg tqc, ciuqc ChG tich uf quyh gig 
quyd ciic c8ng vi&c h b g  ngiy c6a UBND huyen vh k j  v h  b&n cha UBND 
huy&n do Chii tich trqc tigp phu tdch, thay mat Chfi tich &ku hi& c h u g  c6ng 
viec UBND buy* khi ChG tich di vhg. 

Di&u 7. Nhiem vu, quyh h g ~  c h  Ph6 Chh tich UBND huym. 
1. Ph6 Ch6 tjch huyen duuc Chfi tich UBND huyen p h h  cbng phu tdch 

mot d l'ii  vgc c6ng tAc, chi &o mot s6 ca quan chuy&n m8n thuoc UBND 
huyw vh UBND c b  x$ thj tdn. 

2. Ph6 Chii tich UBND huyen c ~ u  tdch nhiem c6 n h h  v& c6ng t6c ciia 
minh trU6c UBND, Chii tich UBND huyen; &ng thbi d n g  ciic thhh  vi&n khric 
ciia UBND huyen cuu  trrich nhiem tAp th6 v8 hoat ciong c h  UBND huyen t r ~ d c  
UBND tinh. 

3. Trong linh vqc d n g  tAc &uc p h h  c6ng, Ph6 chii tich UBND huyw c6 
nhiem vu, quy&n m: 

a. Ch6 dong kikm tra, Ban dhc, h u h g  d h ,  chi d ~ o  Thfi t m h g  ca quan 
thuQc UBND huyen, UBND d c  x& thi t r h  &ong viec td chuc thyc hien nghj 
quy6t ccda HDND tinh vb d c  v h  b h  chi &to cfia UBND tinh, v h  b h ,  chi &o 
cba Huyen uf, UBND huyen, C h ~  ach UBND h u y h  ch6 tnrung, dhinh Ach, 
phhp lu$t nhh nuuc v& 1-MI qrc &gc p h h  tang; 

b. Chi &o vi* xgy d m  vh t6 chfrc thye hiin quy h o d  d& $I t huk  lhh 
w c  duqc phiin cang phv trhch  phi^ hqp v6i ngh$ quyet c b  HDND tinh, v h  b b  
chi dao cba UBND tinh, yy6 t  djnh, chi th c&a Huyh uf, UBND huyen, quy 
hoqch ng&& quy hogch tong thk c6a c b  ca quan nhh nuae cbp M n  vh d u h g  
lhi, chinb shch ctia Dhg,  Phhp lu& ccda NhB nuuc; 

c. Duqc thay mgt Chfi tich UBND huyen trong vice quyht &jnh giAi quy6t 
chc c6ng vi& thuQc lihh q c  duqc p h h  ding vh cMu trhch n h i b  tnruc Chii tjch 
v& quy6t &$I 136. 

d. Mo c b  v& dB mgt v6i Chii tich UBND huym xem x&, quygt &nh XI?I 19 
kip th& c8ng vi&c li&n quan d$n i?nh vgc d q c  phiin c8ng phu t&h & ph6i hgp 
xh 19 nh&g 9 ki$n chua tMng nh&. 



D i h  8. Nhiern vy, quy8n han ciia Uf vi6n UBND huyen, thii truhg 
chc ca quan thuoc UBND huyen. 

1. D6i v6i uy vikn UBND huyen. 
a. CGu trgch nhiem c6 n h h  tnr61c Chfi tich UBND, UBND huygn v& c6ng 

viec duqc p h h  c6ng phv t rkh  ddng thiri tharn gia giki quyy&t c6ng vigc chung 
c6a UBND huyen, c h g  c&c thBnh vi6n lch6.c cfia UBND huyen chiu tr6ch nhiem 
@p th6 v& hogt dpng c6a UBND huyen truirc UBND tinh . 

b. Tryc tiAp chi dgo, d i h  hhenh mpt ho$c mbt sb 1-hh qrc  h q c  p h b  c 6 n ~  
giki ?uy6t the0 t h h  quy&n vii Mnh UBND, C ~ I I  tjch UBND huyen giAi quyet 
c6c 66 ngk cfia cu quan, dun ~ thuoc linh ~ I C  c6ng tkc duqc p h h  c6ng phv 
trgch. 

c. Tharn gia d&y dd d c  phien hop UBND huyen, tnrhg hqp v h g  mijt ph& 
b6o c6o vh duac SU ddng 9 &a Chd tich UBND huyfn, tham gia 9 kigin vh bigu 
quygt v& c6c v h  d& thho lu@ tg.i phien hqp UBND huyen; tham gia 9 kign v4i 
c6c thanh vi&n kh6c cda UBND huyen, Thfi tnrhg ca quan thuoc UBND huyfn 
d6 xir 19 c6c v h  d& c6 lien q u a  d& Iinh vqc duac p h h  c6ng phu tr6ch hogc c6c 
v h  d& thu6c chfic n h g  q u h  19 cda mM.1. 

d. UY viEn UBND huyen thuc hifn nhiem w p h b  c6ng phy tr6ch c6c 
n Bnh khi l h  viec, gi&i quy6t &ng viec v6i cu quan, d m  vj kh6c kh6ng duqc B lay danh nghTa UBND huygn 86 quy&t dinh. 

d. DUUC thay mat UBND huyfn gig quygt cBng viec khi duuc Chfi tich 
UBND huyfn ujr quydn. 

2. D6i v6i Thfi truhg ca quan thuoc UBND huyen 
a. W u  tr6ch nhifm W&c Chfi tich UBND huyfm, UBND huyfn v% tnr& 

ph6p lust v& thuc hien chirc n a g ,  nhiem vu, quy&n h y  q u h  19 Nhh nu&c thuw 
t h h  quy&n duqc giao t&n dia b h  huyfn vh &u SU ki&m tra, h u h g  dh, chi 
&o v& c6ng tAc chuy&n m6n, nghiep .p cda co quan chuy&n m6n thu* UBND 
tinh. 

b. Chiu 05ch nhifm chifp h h h  cAc quygt djnh, c6ng vZin hanh chinh, 9 ki& 
chi &o c ia  Chfi tich, Ph6 chd tich UBND huyfn; W h g  hqp thqc hien c h w  
ho$ chua thuc hifn d q c  ph& kip th!% b60 CAO v21 n&u r6 19 do. 

c. Giii quygt nhitng kign nghj cha td chirc, c6 n h b  lith quan den chfic 
nhg ,  t h h  quy&n q d n  19 cfia UY quan, dan v j  minh, b6o c&o Chii tich UBND 
huyfn nhnhg vi+ wgt thgm quy&n hogc nhitng vi&c ph6i hqp gi& quygt 
nhitng 9 kign chm theing nhgt. 

d. Chd dong d& xuflt, tham gia 9 kign v& nhitng c6ng vi+ chung cda UBND 
huyfn vh thqc hi@ cAc nhiem q ci3ng tAc thw p h h  c b g  &a Chd tich UBND 
huyfn vh SU p h b  cifp c6a Thd t r ~ h g  ca quan chuyh m6n cgp thh. 

Di6u 9. Chhnh V&n phbng UBND huytn thpc hi& chlic n5ng nhigm vy 
c6a uy vi&n UBND huygn vh trpc tikp chi dao c6ng the v5n phbng: 

1.  @ thAo x&y dpng chuung Mnh c6ng t&c, KO cAo cfia UBND huyen d& 
trinh UBND huyfn cho 9 kign ph6 chudn. 



2. Tc? chitc t h h  @nh c k  d& h, d c  v2n bib du r h b  &a c8c cgp, c& 
nganh, cftc t6 chbc d b g  quy cfia phip luflt. D&m b b  th&i gian dd trinh 
UBND huyen vii CU quan Nhii nutic cSlp tren. 

3. Quib 1f vh ban hhnh v h  b h  cha UBND huyen ddng th&i theo d6i cftc 
nganh, cAc cgp thuc hien chi thi, quy6t d@h &a UBND huyen vh cftc v& bib 
n i p  luflt cha Nhh nu&. 

4. BtXo Cth ciic di&u ki& 1Bm vib,  sinh hoat, hQi nghi, ti&p kh6ch, ti$ dlln 
cha UBND huyen theo ch& do quy @nh. 

5. Gihp Chh tich UBND huy$n d ch&c t h ~  hi@ m6i quan he vdi 
UBMTTQ vh cAc ca quan thwc UBWD huyen. 

6. Duqc Chc tich UBND huyen uf nhien gihi quy& mot s6 c6ng viec khi 
c b  thikt. 

7. Mi h w  v6i Chhh Vfin phbng huyen hy sip xkp c h g  vigc cho Bi thu 
huytn cy, Chfi tjch UBND huytn mQt c6ch Ichoa hgc vA hqp 19. 

8. LA ngutri phBt ng6n cfia UBND huy$n Bit Xht. 
DiCu 10. Quan he c6ng t6c c&a UBND huyen 
1. UBND h u y b  chju sg chi dao tqc ti+ &a UBND thh thqc hien b6o d o  

d@h w, dot x d t  theo chE! do quy djnh how theo yeu c%u c h  UBND tinh; d h g  
th&i chju su g i h  sSlt cha HDND tinh trong vigc chi &o, di&u hanh thuc hi& c8c 
nghl quy&t cha HDND tinh, d u h g  16i chinh sftch &a Dhg ,  phAp luet cha Nhh 
nu& vh & quy&t cha Ban chgp hd Dibg bQ huyen. 

2. UBND h u y b  ph6i hqp ch$t chE v6i iiy ban M T I Q  Viet Nsm I& d c  d o h  
thd n h h  dfin chng ciXp c h b  lo, b b  v$ lqi ich chhh dang cha n h h  &, tuyen 
my&, gib  duc, v& dQng n h h  d41n tham gia xay W g ,  &g d chinh quy8n 
vSdlg manh, tq gi6c thqc hi&n d c  chh tnrong, d&mg 1 6  cIla Dhg ,  s6ch vii 
phkp l u h h a  Nhh nu&. UBWD huyen c6 t&h nhiem t+o di4u ki@ d& Ily ban 
MTTQ Viet Nam vh d c  d o h  th& n h h  d h  c h g  c@ h o h  t h b h  ti5t chirc n h g ,  
nhiem y; xern x&t, giAi quy& theo t h h  quygn cfic ki6n n& c b  ~y ban M'ITQ 
Viet Nam v?i cAc d o h  th6 n h h  ctgn cbng @. 

3. UBND huyb  ph& hqp viti Vi$n Kidm sftt n h h  &, T6a h n h h  d h  
huyen bong viec dilu tranh phbng, chdng @i p h ~  vh d c  h b h  vi vi p h t p  phfip 
luac b h  dAm thi hanh phip luet, gi@ vfbg kf w g ,  lu@ hhnh chi& vh id 
chdc viec tuy&n my&, gib duc phftp lugt t@ 4 a  phaung. 

Chuung Ill 
C ~ O N G  ~m C ~ N G  TAC cf i~ UBND &N 

Didu 11. Chc log chuung trhh c&ng tsc 
1. Chuung trinh c8ng tgc n&n cha UBNR buy@ g h :  nhiing nhiem y, gi& 

ph6p cha UBND huyen ken cfic Iinh vqc c8ng t8c trong n&n, c8c bbsro c60, b8 An 
v& ca ch6 chinh skh ,  quy h-h, kg howh ... thu@ phpm vi quygt djnh, phe 
duytt cha UBND huyen, Chh tich UBND huyen. 

2. Chuung trinh cBng t8c quf lh cu rh6 ho6 chumg trinh c6ng tCic n h  duqc 
quy d@h @c hien trong timg quf vh nhiing c h g  vi&c Id sung, di&u CW & 
gig quy&t trong quf. 



3. Chubng lrinh c8ng tac thhg  lA cu thd hoSl chuung trinh c8ng tAc quy 
duuc quy @ thuc hien trong t h g  thhg  ciia quy vh n h ~ g  c6ng vi&c c&n bd 
sung, di&u chinh trong thhg. 

4. Chumg trinh cBng tAc tub g6m cfic c8ng viec ma Chb tich v2 cbdc Ph6 
Chfi tich huyen gihi quy6t rang nghy trong tub. 

Mdu 12. Trinh tu x&y d w g  chumg tr'hh c8ng ffic 
- Ch@n nh%t vho nghy 31/10 h h g  niim, d c  co quan thuec UBND huyen, 

UBND c%p x5 g% v& Viin phbng UBM) huy&n danh muc cdc d& iin c&n trinh 
UBND, Chii tich UBND huyen ban hanh trong niim ti%. 

- V b  phbng UBND huyen dng h*, @ ki6n chuung lrinh c8ng tAc n&m 
sau ciia UBND huyen bbdo c6o Chii tjch UBND huyen. Sau d6 giri cho c6c u9 
vi&n UBND huyen, thh tntbng cbdc ca quan lien quan tham gia y kih. Sau bhy 
(07) nghy k6 til khi nhgn duuc v b  b h  du thho, d c  uq vi&n UBND huym ph& 
g3i v b  b h  trao d6i vdi VBn phbng UBND huyen nhitng v& db & s h  d6i b6 
sung vho chuung tilnh cbng tAc dB VBn p h b g  UBND huyen hob chinh du t h b  
vh trinh ra phii3n hop UBND huyen vho cu6i thang 12 h h g  n&n dd quy6t d@. 

- Chuung trlnh c8ng tAc 6 thhg, qujr, thing, t& duuc Ch6 tich UBND 
huyen cu th& hod, V b  phbng ph& g% chuung trinh cBng tAc d6n d c  ug vi&n 
UBND huyen trudc thZri h p  thpc hien it nh%t ba (03) n&y. Khi Chii tich UBND 
huyen di& chinh thay d6i chucmg crinh c b g  tAc, V h  phbng UBND huyen ph& 
t h g  b b  ngay cho c b  u$ vi&n UBND huy@n vh d c  cd quan li&n quan du* 
bi6t. 

- Trong qubd trinh xay dwg chuang trtnh c6ng tac v2n phbng UBND huyen 
ph6i h* ch@ chS v4i v& phbng Hnyen 6y. 

Eli411 13. Theo d6i, drinh gi8 kdt qui thy.c hien c h m g  trinh &ng thc. 
1. I@, thhg, quy, 6 thang vh n&n, tr&n cd sh cdc chuung tsinh d n g  

tac &a UBND huyen duqc phi3 duyet, co cpran chuyh m6n, ca quan thu& 
UBND huym vh UBND xL, thi & c6 triich nhiem rh sobdt, ki6m diim k6t quH 
t h ~ c  hi@ p h h  cbng vi+ ciia dun v j  minh, th9ng b b  v&i vfin phbng UBND 
huyen k6t quh xfi 1jr d c  d& iin, c8ng vie do ca quan mi& chfi tri, cdc d& 6x1 
c8ng vi& d n  tSn dqng, h u h g  xfi ly tigp theo vh nhiihg kign n& di&u chi&, b6 
sung v b  b h ,  d& 6x1 vho chuung lrinh c6ng tAc t6i c b  UBND huyen. 

2. Vfin phbng c6 trbdch nhiem tdng h*, trlnh chii tich UBND buy@ quyd 
djnh di&u chinh, bd sung viLo chuung lrinh c6ng tilc, phIl hgp v6i y&u c8u chi &o 
dibu h h h  ciia UBND huyen; d@~ 6 t hhg  vh n&m bbdo 40 UBND huyen k6t 
quh thuc hien chuung thh cbng t&c chung c b  UBND huyen. 

Chumg IV 
~d TIJC TR~VH, BAN H h H  

VA d~ TRA V@C THIJC E@N VAN ~h 
Di6u 14. Hd aa trinh UBND, Chii tich UBND huyen giHi quy6t cc6ng 

vi@ bao gdm: 
1. NQi dung Tb trlnh d& h, vib b h  gdm: su c h  thigt, lu@ d ban hhh  d& 

h, v2n ban; nhiblg nQi dung chinh cha db h, v&n b h  vh nhitng f ki&n cbn khbdc 
nhau. Tb thh phhi do nguZri c6 t h h  quyh vh d6ng dgu drfng quy w. 



2. thb  d€ tin, vEin bh. 

3. VEin b h  t h h  @h c6a Phbng TU ph6p huyen (d6i v& viin bsln quy phgm 
ph6p lubt). 

4. I360 c6o tBng hgp f ki6n tham gia c6a d c  ca quan VA gi& t .  tigp thu 
cfia ca quan chfi trl s o p  t h b  d& iin, vW b h .  

5. VW b h  tham gia jr ki6n cha d c  ca quan c6 lien quan. 

6. CAc ti% lieu c b  thi@!t kh&c (n6u c6). 

Di6u 15. Thhm tra h6 su d& h, van btin trinh. 
1. Ctre d& An, v h  b h  dv thAo tnr6c khi trinh UBND huyb, chh d& ho& 

thfi tmhg cu quan duqc p h h  &ng so* th&o I& An, v h  b b  ((hjl tinh chi% vA 
phpn vi cim d& 8, v h  b b )  t6 chtrc h@i n$x lhy 9 kih tham gia a h  & ngbh  
c6 lien quan ho$c g~% v b  b h  d6 1iy kien tham Thii t r u h g  (ho* ngubi 
duplc ujr quykn) tham gia hiji nghj, tham gia jr kien phG chju tdich nhiem vh 
nhbg 9 ki6n d6. 

2. T&t d hb sa v& d& h, V&I b&n do Thii tnf&1g ca quan thuw UBND 
huyen, UBND xii chfI trl sag thtio, t ~ 6 c  khi trinh QfI tich, Ph6 Chh tich UBND 
huyen phG qua Viin phbng dl! lb thfi $c vho d &ng v h  d&n. V8n phbng thuc 
hien viec t h h  tra v& th6 wc hnh chfnh, n6i dung, hinh thitc vA th8 thic v h  
b h .  

3. Khi nh@ dagc M so tsinh, V h  @ng k i h  tra h6 sa v& thh $c, thl! thirc. 
hinh thik v h  b h  

a) Ngu hb sa do ca quan chh trl s o 9  thAo gi% &MI kh8ng ddng quy djnh tqi 
Di&u 14 Quy ch6nhy, t6i da trong hai (02) ng&y l h  viw, k& N ngfry nh&, V h  
phbng trl1q.i vh yeu d u  w quan chh tsi bd sung h6 so thea quy @h; 

b) N6u h6 sa trlnh kMng phb hpp v& th8 thk, hirrh thb, n6i dung v8n b h  
kh8ng bho d h  v& chuykn m8n vh tinh th6ng nh& thl V8n phbng trm dBi v& cu 
quan chh trl soq thh dl! chinh &a cho ph& hpp; 

Tmhg  hqp giila ca quan chfi M so@ thb vh V b  p h h g  kh6ng th&g nhgt 
thi Viin phbng b6o d o  UBND huyen quy& @h. 

Di&u 16. Xi3 If h$ su trinh gihi quHt c6ng vffic 

1. Chit tich, Ph6 Chfi tich UBND buy@ xem x&, gi& quygt c&lg vie chh 
y&u d p  tren hb sa v& d& iin, vW bzh & ca quan trlnh vh 9 kit% t h h  txa cfia 
V h  ~ M n g .  

2. mi v6i c8ng vi&c c6 n$i dung k k g  phdc @I thi c h m  nMt hai (02) 
ngAy l h  vi@, k6 khi nh@n duqc h6 so trinh,  chi^ tjch, Ph6 Ch& tich UBND 
huyen cho jr ki6n gi& quy6t hoec kf ban hhh. DG v6i vth b.1 d n6i dung phic 
tqp, c b  thigt ph&i dua ra h ~ p  thb lu@, hogc ph& tiinh UBND buy@ xem xkt, 
quy6t @h thi thih tich, Ph6 chf~ tich WBND huyen giao V h  phbng pfiBi hqp vdi 
ca quan chfi trl d& h, v8n b h  & b$ M thbi gian vh chuh bi n@ dung l h  vi&c. 



3. Khi d& &n, v&n b h  trinh d5 duuc Chii tich, Ph6 Chii tich UBND huyen 
cho jr kign gi& quygi, V b  phbng ph6i h q  v&i cu quan trinh h o b  chinh d& fin, 
v b  b h ,  trinh Ch6 tich, Ph6 Chh tich UBND huyen k$, ban hsnh. 

Diku 17. Thdm q u y h  ky v8n bhn 

1. Chii tich UBND huyen kJi c6c v b  b h  thuoc t h h  quydn cha UBND 
huyen vL Chh tich UBND huyen. 

2. Ph6 Chii tich thuhg w c  k$ c8c v&n b h  duuc Chii tich hy quy&n VL c8c 
v b  b h  thu& t h h  quy&n ciia Chh tich khi Chfi Ejch di vhg. 

3. Ph6 Chii tich UBND huyen w thay Chh tich UBND huyen n h k g  v& 
b h  thucc linh vvc duuc Chii tich p h h  d n g  phu thch hogc Chii tich iiy quy&n. 

4. Chhh V& phbng lcf t h h  lenh Chh tich UBND huyen v&n b h  t h h g  b60 
k6t lug, c h  Chii tich, Ph6 Chii tich trong c6c phi& h ~ p  UBND huycn, c8c v b  
bib gigy tti kh6c khi Chh tich UBND huyen giao. 

Diku 18. PhAt hiinh, c6ng b6 v8n b h  

1. V b  phbng cMu t&ch nhiem ph6t hsnh v h  b h  cha UBND huyen, Chfi 
tich UBND huyen ban hsnh trong th&i gian kMng qu6 hai (02) nghy, kd tir nghy 
vfm b h  duuc i j ;  bAo d h  diing thh tyc, dfing dja chi. 

2. V b  b h  quy phqm ph6p lugt do UBND huy&n ban h h h  ph& duqc giri 
d$n chac cu quan cllp tr&, d c  cu quan c6 t h h  quyh giam s6t, d c  t8 chirc, d 
n h h  hih quan t+ dja p h ~ g  vh c6ng b6 dd nhfm diln bigt the0 quy djnh ti$ 
khoh 2, khoh 3 Didu 8 Lust Ban hhnh v h  b h  quy phrq~l ph6p 1u& c h  HDND 
vh UBND n&n 2004, gi6 &g CBng b60 + tlnh the0 quy @ NgK djnh s6 
104/2ClO4/ND-B nghy 23 thbg 3 nZim 2004 ciia CSlinh phii vd CBng bAo nu& 
Q n g  hoL xTi hQi chii nma Viet Nam. 

3. V& b h  do UBND huyw ban h b h  phAi duuc p h h  lo$, luu tr3 mot d c h  
khoa h p  vh cgp nh@t Gp thbi. 

4. Chhh Viin phbng c6 tr6ch nhim tt8 chirc vi@ q u h  If, cap nhgt, luu tr5, 
khai th6c vfm b h  phhat hanh, v k  b h  dgn ciia UBND huyen theo quy djnh ciia 
ph6p lugt v& v b  thu, luu tr3 vh Quy l h  vie ciia UBND huyen. 

Di&u 19. Ki6m tra vi@ thi hanh van bib 

1. Chh tich UBND buy* c6 tntch nh@m tt8 chfrc, ch3 @ thutmg xuyen @ 
ki6m tra hogc tt8 chirc doh ki6m tra chuyen d& vi& thi h b h  v%n b h  t+i dja 
phumg khi c& thigt; quygt c@h xir ljr hogc hy quydn cho Ph6 Ch6 tich d 19 
theo t h h  quydn hoqc bi4o c6o ca quan d th%n quydn x& 1Ji v&n b h  tr6i ph6p 
lugt, s h  ddi, bd sung nh&g quy djnh kh8ng cbn phh h q  theo quy djnh t+ N g ~  
djnh s6 135/2003/ND-CP nghy 14 thbg  11 niim 2003 c h  Chfnh phh v& kidm tra 
va xir ijr viin b h  quy p h ~  phap iuat. 

2. Ph6 Chii tich UBND huyen kidm tra vi@ thi h b h  v b  bAn tMng qua l h  
vie w c  ti6p v&i ca quan, d m  v j  thu& rinh vqc duqc p h b  c6ng phu triich n h h  
c h h  chinh @p th&i n h k g  vi phgn v& H cuang, H lugt hhanh chinh nhtt nu& vh 
n h g  cao tr6ch nhiem thi hsnh v b  b h  x13 19 theo t h h  quydn ciia Chh tich 



UBND huyw v&n b h  tx& phkp luqt, id sung, sita d8i nhitng quy d@ kMng cbn 
phti h@ thuoc 1-ihh v$c phu tdch khi duqc Ch6 tich UBND huyen fiy quyh. 

3. Thfi tnrirng cu quan thucc UBND huytn thutmg xuy&n kiim tra vi&c 
thi hi& v b  b h ,  &p th&i bb c b  vh ki&n nghj Ch6 tich, Ph6 Chii tich UBND 
huyb phu tdch xir 19 theo t h h  quykn v h  b&n ban hanh tr$i pMp lu& &a ddi, 
b6 sung n h k g  quy d@h kh8ng cbn phh hqp th* lYnh yfc q d n  1f ciia cu quan, 
d m  $ minh. 

4. Phbng TU phkp huy&n c6 tdch nhiem gidp UBND huyen t h ~ ~ c  hi&n nhiw 
vy q u h  19 nh8 nubc v& d n g  titc kidm tra v& ban t+i d+ p h m g  theo quy d@ 
t@ Nghj djnh sB 135/2003/ND-CP ngby 14 thhg  11 n&n 2003 &a Chid ph6 vk 
kiim tra vh xir 19 v h  b h  quy ph tp  phAp lugt. 

Chlwng V 
cI& D o  H ~ I  HOP, T ~ P  K ~ C H ,  DI C ~ N G  TAC 

vA THONG TIN BAO cAo 

~ i & n  20. P h i h  hpp UBND buy* 

1. ch& bi vd trigu t$p phi& h ~ p :  UBM) huyen m6i t h h g  h ~ p  it d t  m6t 
I&, khi c h  this Ch6 tich UBND huyen c6 th8 trieu t+p h w  &t xu&. V h  phbng 
du ki&n chuung trinh vh thanh p h h  phien hop, trinh Chfi tich UBND buy@ 
quya @. U u  t h h g  su k&t ddrnh giB tM.l hinh thqc hi@ nhiqm VIJ phiit triin 
kinh t&- xi% hhgi, tri8n khai nhi* vly 6 thang culii n h .  H h g  n h  t6 ch&c t8ng 
k&t dhnh giii cdng t6c niim. 

2. Thhh ph%l dy phi& hpp: 

a. Uf vi6n UBND huyen phai tham du diy dfi & p h i k  h ~ p  UBND huyb, 
nku v b g  m$t ph&i duqc Chfi tich UBND d6ng 9 va phi% uf quyh cbo c& ph6 
caa minh di dy hgp thay. 

b. Thy theo dnh chit, noi dung phi& hgp, Chii +h UBND huyh  c6 thk 
mbi th6m &ii tn rhg  c b  ca quan, Eton than @a dg h ~ p ,  khi b8n v& nhihg v& 
d6 c6 li8n quan. 

c. f i & n  h g  thing cu6i quf mbi thii trwhg cAc w qua thut&. UBND 
----- 

+ ~ ~ ~ m z r i m Z r i m Z r i m Z r i m Z r i 1  

trh. ! 

3. Trinh ty phien h ~ p  thqc hi& the0 quy djnh hisn hhanh. 

4. B i b  b h  vA bang bb k6t qu& ph ib  hpp 

Ch&h V h  phbng t6 chirc viec ghi b i b  bltn va cS tdch nhigm th6ng bb 
kip thhi b h g  v& b h  v i  f ki6n k& l@n ~ i m  chii tga phi& hpp, gia d c  uf vi6n 
UBND huyen, c b  t6 c h h ,  cB nhEin l i b  quan biht, thqc hi&. 



Diku 21. H Q ~  91% 19 c6ng vigc thnhg xuy6n cia Ch6 tjch, Ph6 chi tjch 
UBND buyen 

1. Hop giao ban h b g  t u b  : 

a. Chfi tjch UBND huygn quykt dinh vigc trigu @p, t h W  phh,  noi dung, 
thri gian vd chfi tri hop giao ban. TruImg hqp Chfi tjch v h g  m@t, fiy quy&n cho 
Ph6 Chfi tich Thutmg tn,rc chfi tri thay; 

b. Thhh p h b  hpp giao ban $m: Chfi Gch, Ph6 Chfi tich v i  C h W  VBn 
phbng. Tnrbng hqp & thibt, c6 the m6i met ss6 Thfi tnrhg I& ca quan, dun vi 
trgn dia b b  tham du. 

2. Hop XI? 19 c b  c6ng vigc phuc Gp, dB d t ,  tip bkh: 

a. Theo 9 kikn chi &o cita Chfi ech, Ph6 Chfi tich UBND huygn, C h W  
Vib phbng c6 trfich nhiem giri @hY mmiri tdi li@u iign quan din & dpi biku, 
chuh bj cic &&u ki& phyc VIJ cuijc h ~ p ;  ra th6ng bio 9 kikn kkt lu& cim Chh 
tich, Ph6 Chfi tjch UBND huygn chh tri c u b  hop. 

b. Ca quan chh tri c6ng vigc duqc dua ra t h b  lu@n t+i c 4 c  hop c6 trirch 
nhiem ch& bi dhy dfi tAi lieu, 9 k&n gi6i trinh, phbi hqp v&i V5n phbng dp 
thio th6ng bho 9 kikn kkt lu& & Ch6 Ph6 Chtl tjch UBND huygn Qi cuoc 
hop. 

3. Chtl tjch, Ph6 Chfi tjch vh Oy vign U f 3 N D  hull.rpr, Th6 tmhg cu qmm 
thuac UBND buy* ph&i d b h  thbi gian thich hqp d& & ca s&, tihp xfic v&i nhin 
&, ~ A r n  tra, nim tinh hinh thvc t6; lcip thiri giiq ca & gicii khi, &tin, 
wdng mgc m6i phtit sinh v i  c h h  chinh Gp thbi nh5ng sai phw.  

Di&u 22. T6 chirc hop, hi)i nghj c&a &c ca quan thnoc UBND huyen, 
UBND xB, thi t rb .  

Tl-Ifi trcrbng ca quan thuoc UBND huyen, Chh tich UBND c b  xZ, t& 
c6 quykn quygt CI$I vh chju tr6ch &em vk vi@ d chhc hw, h4i nghj dd hien 
khai hogc dng k6t c6ng t4c, G o  lu@ chuyen m8n, tfjp h u h  nghiep vy txong 
l?nh w c  q u h  19 cfia cflp minh. Tflt c4 c6c cu6c hop, hQi nghi ph&i durqc td chitc 
n g b  gpn, d h g  thanh phh,  b&o d h  thi6t thuc, ti& kitm vh hieu qu& N6u cu& 
hop c6 m&i l h h  cca nhiku Tl-Ih tnrbng ca quan thu& UBND huym, Chfi tich 
UBMD xi3 ph& M o  ciio xin +j ki& v& duqc su &ng 9 &a Chii tich UBND huyen 
v& ni)i dung, thanh phh,  th&i gian vh Ga diim d chic cuQc hqp. 

Diku 23. ~ i & ~  Whch ciia UBND huygn 

1. V b  phbng tsinh Chfi tich hofic Ph6 Chfi tich UBND huyen v& thtri gian 
v i  noi dung tibP khach the0 d& nghi cha Thfi tnrhg ca quan thub  UBND huy+n 
hogc c k  khfich; hqp v&i cca quan lign qguan ch& bj chuung trinh, nbi dung 
v i  tb c h k  phyc VIJ cuoc tikp, lim vi& & Thubg tqrc UBND huygn. 

2. Chc ca quan, dun vi c6 nguri, t6 chirc nuirc ngotti dkn lien h+ c6ng the, 
I h  viec v6i Chfi tich ho& Ph6 Chfi ~ c h  UBND huygn thvc hien d b g  theo quy 
d@ c h  phhp lu$t v i  c h  UBND tinh Lio Cai. 



24. c116 aij thbag tin, ~ H O  

1. Thk tnrbng ca quan thuijc UBND huyen ph6i thuc hien dhy dk chh dij 
bb c b  4nh kjr, dQt x d t  d a  UBND huyb, ca quan chuyen m6n tip ttinh, 
~ 6 n ~  hqp bb c b  v& nghh, 1-bh w c  theo y8u cbu cka UBND huyen, Huyen fiy, 
UBND tinh vP cdc ca quan nghh  dgc cim tinh. 

2. C U  V h  phbng c6 trich nhiem t6ng hqp bko c b  ki6m &am chi dpo, 
diku h h h  cim UBND huyen d j  ky (Wing, quf, 6 t h h g  VP n h ) ,  b b  c60 t6ng 
kht nhiem kjr vh clc biio ccb dQt xuat giri UBND tinh, Thuhg  q~ Huyen fiy, 
ddng thbi ~IE ciic uu vih UBND hu en, Thii tr~&ng cu quan thuijc UBND 
huyen vP Chk tjch UBND c b  xi%, thj d . 

3. C h M  V h  phbng c6 triich nhigm cung d p  thcing tin v& tinh hinh ho@ 
dijng cka UBND hu $n, tinh hinh kinh tk - x l  hiji cim dia phuung cho ciic d o h  ;Y th& nldn dh c h g  cap, ca  quan W n g  tin dgi chikg d& th6ng tin cho &fin &. 

4. Thk tnrirng ca quan thuijc UBND huy$n di d n g  tzic ngoAi phqm vi 
huyen hoac v h g  m$t itkn ba (03) ngPy phki biio c b  vP h q c  sy dhng 3 cfia C h ~  
tjch ho$c Ph6 Chii tich UBND huyen php trkh; &ting thbi, trong thbi gian di 
v h g  ph&i Q quYh cho cbp ph6 cim minh gi&i quY& d n g  vigc thay. 

H h g  th& chf tjch (hdc  Ph6 chk fich) UBND huyen g i b h  2 ngky l h  
vi+ ti& d&, n&&h d d&& p h b  anh v& nhwg viec n h h  dh c h  gig quykt. 

V h  phbng UBND buy@ phhi t6 chGc b6 tri & Chfi tjch, (ho& Ph6 chk 
tjch) UBND huyen ti& & & nai quy W. V h  phbng UBND huyen ccirng c b  
nghh chuykn m6n likn qua &rig hqp hb sa ti& dfm d6 giri c b  ca quan, ciic 
ngbh lien quuan, d & quy&n gig quykt. 

Ciic Ph6 chk tjch VP thfi trutmg &c ca quan don fi thuijc UBND huyen 
chiu t rkh nhiem tnrirc Ch6 tjch VP UBND h u m  nhbg v& db q~ th& do minh 
php t rbh &I gi6.i quydt ho@c tr& llri khi ti& c6ng d h  vP biio c h  tnrirc UBND 
huyen v& kkt qu& &I gig quYkt. 

D ~ B U  26. Giii quy6t khi6u ngi, t6 d o .  

l.Vi$c giii quy& khihu nqi tb ciio thuijc t h h  quyh  c&i UBND huyen; 
Thk truimg c b  ca quan thuijc UBND huyen, UBND ciic xil, thj &I, duqc thw 
hien theo quy Gnh ciia Iu6t khih nqi t6 Ego n w  1998 v i  Lu$t sira d6i b6 sunk 
mot s6 &ku c&i lu$t khiku npi t6 d o  n5im 2004 va n5im 2005. Nghi djnh so 
136/2006/ND-CP nghy 14/11/2006 cim Chinh phfi h u b g  & thi h h h  mQt s6 
d i h  cim luijt sira d6i b6 sung mijt s8 &&u ctia Lu$t khibu npi td c b  n h  2005 vP 
Quy chi tihp dh vB gig quykt h i &  n~ t6 c b  cim tinh Lao Cai vP huyen Bkt 
XLt. 



2. Chhh thanh tra, Chhh v5n phbng UBND huyen c6 tdch nhiem tham 
muu cho Ch6 ech UBND huyen chi &o t h u ~  hien nghi6m c6ng tic niy theo quy 
&d c6a Phap lus. - 

Chvoag W . #L.. . 

DI&U = o h  THI HANH - 

~ i i u  27. Quy ch& nky duqc UBND huyen th6ng qua ng$6/6/2009. 

Trong quit trinh thvc hi@ Quy ch6 nku c6 whg mkc, thBnh viEn UBND 
huyen, Thfi truhg citc cu quan, ban ngsnh, citc t6 ch$c d o h  thkhuyen, Ch6 
tich UBND citc xEi, thi trkn d6 nghi UBND huyen xem-ht quy6t &h sira &6i b6 .: - '  . ,  . . 9  8,: .,<*,r,,, ,~<.<, .,,> =- . : J , ; , , ,  ! , , ~  ., i t ,  :, , . 
sungkipthlri. . ., . . ., ,. - ~ : i  ;i2. ..; ;4!!ii :;,::; . - .: 

; - q  :.,,: !.,AE.j ~ i : ;  r j . : . , c .  

Cftn cir vb Quy chk nhy vh chc y y  @ lrhirc cim'phiP ldt, d c  ca quan, 
ban nganh huyen, c b  t6 chirc d o h  th6 huyen, UBND ccic x& t& t r h  c h  cir dk 
t8 ch*c triBn khai thvc hi6n.I. 
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