Phu luc |

}: DUONG CAN BQ, CONG CHUTC, VIEN CHUC

hng uesé 3 12023/TT-BNV ngay 30 thang 04ndm 2023

cua Bg truong Bo Noi vu)

1. Kich thudc chung chi: 13 cm x 19 cm

2. Mau chtrng chi: Mat ngoai chung chi bdi dudng can b, cdng chirc, vién
chuc 1a mau do huyét du, mat trong mau trang.

3. Ky thuat trinh bay:
Chirng chi khi gap lai theo chiéu doc ¢4 4 trang:

a) Trang 1: Trén cuing ¢6 Quéc hiéu “CONG HOA XA HOI CHU NGHIA
VIET NAM” dugc trinh bay bang phong chir Times New Roman, ¢& chit 12, kiéu
chir in hoa, dirmg, dam, mau nhi vang.

Tiép dén 1a hinh Quéc huy, mau nhii vang.

Sau d6 1a dong chit “CHUNG CHI” ¢ giira trang, duoc trinh bay bang phéng
chir Times New Roman, ¢& chix 20, kiéu chir in hoa, dimg, ddm, mau nhii vang.

b) Trang 2: Dong trén cung “TEN CO QUAN, TO CHUC CAP TREN” 1a
co quan, to chic Cap trén truc tiép cua co s dao tao, bdi dudng, co s¢ dao tao,
nghién ctu (bao gom ca Hoc vién Hanh chinh Quéc gia), duogc trinh bay bang
phdng chir Times New Roman, ¢& chit 12, kiéu chit in hoa, dtng.

Dong tiép theo 1a “TEN CO SO PAO TAO, BOI DUONG HOAC CO SO
PAO TAO, NGHIEN CUU” dugc ghi day du theo tén goi chinh thire trong van
ban phap ly thanh lap, duoc trinh bay bang phong chi Times New Roman, ¢& chi
13, kiéu chir in hoa, dimg, dam.

Tiép theo 1a anh cta hoc vién dugc cap ching chi, ¢& anh 4 cm x 6 cm, nén
trang va dugc dong gidp lai. Dong cuoi la so quyet dinh cap chang chi, duoc trinh
bay bang phdng chir Times New Roman, ¢& chit 13, Kiéu chit dang.

¢) Trang 3: Dong chit trén cung 1a Quéc hiéu “CONG HOA XA HQI CHU
NGHIA VIET NAM” duoc trinh bay bang phéng chit Times New Roman, ¢c&
chir 12, kiéu chir in hoa, dimg, dam.

Dong chir dudi “ Péc 1ap - Tw do - Hanh phac” dugc trinh bay bang chix
Times New Roman, ¢& chit 13, kiéu chir ding, dam, duoc dat canh gitta dudi
dong chix trén; chir cai dau caa cac cum tir duogc viét hoa, giita cac cum tir cO gach
ndi, c6 cach chir; phia dudi co duong ké ngang, nét lién, co do dai bang do dai
cua dong ch.

Tiép dén la dong chit “GIAM POC (HIEU TRUONG) CO SO PAO TAO,



BOI DUGNG HOAC CO SO PAO TAO, NGHIEN CUU”. Tén co sé ddo tao,
bdi dudng, co s¢ dao tao, nghién ctru dugc ghi day da nhu & trang 2, phdng chit
Times New Roman, ¢& chit 12, kiéu chit in hoa, dtng.

Tiép theo 1a cac dong “Chiing nhan: Ong (Ba); Sinh ngay ... thang ... nam;
Don vi cong tac; Pa hoan thanh chuong trinh; Tir ngdy... thang... nim; Dén ngay...
thang... naim” dugc trinh bay bang phdng chit Times New Roman, ¢& chir 12, kiéu
chit dang: chir cai dau cua cac cum tir duogc viét hoa.

Céac dong chit ghi dia danh va ngay, thang, nim cap chung chi dugc trinh
bay bang phéng chitr Times New Roman, ¢& chir 12, kiéu chir nghiéng; ddi Véi
nhitng s6 chi ngay nho hon 10 va thang 1, 2 phai ghi thém sé 0 & trudc; sau dia
danh c6 dau phay.

Dong tiép theo ghi chirc vu, chir ky, ho tén cua nguoi Ky va dau cua co s
dao tao, bdi dudng, co sd dao tao, nghién ctu. Chirc vu caa nguoi ky duogc trinh
bay bang phong chir Times New Roman, ¢& chir 13, kiéu chit in hoa, dting, dam.
Ho tén ciia nguoi ky dugc trinh bay bang chit Times New Roman, ¢& chit 13, kiéu
chir dung, dam.

d) Kich thudc Québc huy va cac chi tiét trinh bay khac do cac co so dao tao,
boi dudng, co s dao tao, nghién ctu quyét dinh nhung bao dam sy can doi chung.

4. Mau mit ngoai caa chang chi:

CONG HOA XA HOQI CHU NGHIA
VIET NAM

CHUNG CHIi




5. Mau mit trong ctia chirng chi:

TEN CO QUAN, TO CHUC CAP TREN

TEN CO SO PAO TAO, BOI

DUONG HOAC CO SO PAO
TAO, NGHIEN CUU

Anh 4cm x 6¢cm

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

GIAM DPOC (HIEU TRUGNG) CO SC BAO TAO, BOI
DUGNG HOAC CO SO PAO TAO, NGHIEN CUU

Chimg nhan: Ong (Ba) ...........ovvuiieeeieennn...
Sinhngay ......... thang ......... nam.........
DonvicONgtac: ..o
D3 hoan thanh chuong trinh: ........................
Tungay ......... thang ......... nam.........
Pén ngay ......... thang ......... nam .........

Noi cdp, ngay .... thang .... nam.....

GIAM POC (HIEU TRUONG)

(Ky tén, ghi ré ho tén, déng dau)
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